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PRIVACY  ACT  ISSUANCES 


NUCLEAR  REGULATORY  COMMISSION 
PRIVACY  ACT  OF  1974 
Systems  of  Records;  Annual  Publication 

The  purpose  of  this  document  is  to  give  notice  that  the  systems 
of  records  of  the  Nuclear  Regulatory  Commission  identified  in 
notices  pubUshed  in  the  Federal  Register  at  41  FR  42328,  41  FR 
SS394,  42  FR  16492,  and  42  FR  1^2,  continue  in  effect.  This 
notice  is  published  in  compliance  with  the  requirements  of  S  U.S.C. 
SS2a(eK4)  as  added  by  section  3  of  the  Privacy  Act  of  1974. 

Dated  at  Bethesda,  Maryland  this  lOth  day  of  August,  1977. 

For  the  Nuclear  Regulatory  Commission. 

Lee  V.  Gosskk, 

Executive  Director  for  Operations. 
NRC  Systems  of  Records 

1.  Appointment  and  Promotion  Certificate  Records— NRC. 

2.  Biographical  Information  Records— NRC. 

3.  Byproduct  Material  License  Records— NRC. 

4.  Conflict  of  Interest  Files — NRC. 

5.  Contracts  Records  Files— NRC. 

6.  Development  and  Advancement  for  Regulatory  Employees 
(DARE)  Records— NRC. 

7.  Division  of  Document  Control  Workload  Assignment  and 
Production  Records— NRC. 

8.  Employee  Appeals,  Grievances  and  Complaints 
Records— NRC. 

9.  Equal  Employment  Opportunity  Records  Files— NRC. 

10.  Freedom  of  Information  Act  (FOIA)  and  Privacy  Act 
Requests  Records— NRC. 

1 1 .  General  Personnel  Records  (Official  Personnel  Folder  and  Re¬ 
lated  Records)— NRC. 

12.  Government  Motor  Vehicle  Operators  License  File— NRC. 

13.  Incentive  Awards  Ffle— NRC. 

14.  Medical  Records— NRC. 

15.  National  Standards  Committee  Membership  Files— NRC. 

16.  Facility  Operator  Licenses  Records  File  (10  CFR  Part 
55)-NRC. 

17.  Occupational  Injuries  and  Illness  Records— NRC. 

18.  Office  of  Inspector  and  Auditor  Index  File  and  Associated 
Records— NRC. 

19.  Official  Personnel  Training  Records  Files— NRC. 

20.  Official  Travel  Records— NRC. 

21.  Payroll  Accounting  Records— NRC. 

22.  Personnel  Performance  Appraisals— NRC. 

23.  Personnel  Research  and  Test  Validation  Records— NRC. 

26.  Principal  Correspondence  File— NRC. 

27.  Radiation  Exposure  Information  and  Reports  System  (REIRS) 
Ffles-NRC. 

28.  Recruiting,  Examining  and  Placement  Records— NRC. 

30.  Regulatory  Management  System  (RMS)  Records  Files 
(manpower  module  only)— NRC. 

31.  Secretariat  Records  Facility  Files— NRC. 

32.  Source  and  Special  Nuclear  Material  Administrative  Manage¬ 
ment  Records— NRC. 

34.  Advisory  Committee  on  Reactor  Safeguards  (ACRS)  Cor¬ 
respondence  Index  and  Associated  Records— NRC. 

35.  IMvision  of  Technical  Review  Employee  Woric  Schedule 
FDe-NRC. 

36.  Employee  Locator  Records  Files— NRC. 

37.  Information  S^Kurity  Fdes  and  Associated  Records— NRC. 

38.  Mailing  Lists-NRC. 

39.  Personnel  Security  Files  and  Associated  Records— NRC. 

40.  Protection  Support  Files  and  Associated  Records— NRC. 
These  systems  of  records  are  those  systems  maintained  by  the 

Nuclear  Regulatory  Commission  which  contain  personal  informa¬ 
tion  about  individuals,  and  from  which  such  information  can  be 
retrieved  by  reference  to  an  individual  identified. 

The  notice  for  each  system  of  records  states  the  name  and  loca¬ 
tion  of  the  record  system,  the  authority  for  and  manner  of  its 
operation,  the  categories  of  individuals  which  it  covers,  the  types 
of  records  which  it  contains,  the  sources  of  informaton  in  those 
records,  and  the  proposed  “routine  use’’  of  each  system  of 
records.  Each  notice  also  includes  the  business  address  of  the  NRC 
official  who  will  inform  interested  persons  of  the  procedures 
whereby  they  may  gain  access  to  and  correct  records  pertaining  to 
themselves. 


One  of  the  purposes  of  the  Privacy  Act,  as  stated  in  Section 
2(bX4),  is  to  provide  certain  safeguards  for  an  individual  against  an 
invasion  of  personal  privacy  by  requiring  Federal  agencies  to  “  .  . 
disseminate  any  record  of  identifiable  personal  information  in  a 
manner  that  assures  that  such  action  is  lor  a  necessary  and  lawful 
purpose,  that  information  is  current  and  accurate  for  its  intended 
use,  and  that  adequate  safeguards  are  provided  to  prevent  misuse 
of  such  information.’’  The  NRC  intends  to  follow  such  principles  in 
transferring  information  to  another  agency  or  individual  as  a 
“routine  use’’,  including  assuring  that  the  information  is  relevant 
for  the  purposes  for  which  it  is  transferred. 

Prefatory  Statement  of  General  Routine  Uses 

The  following  routine  uses  apply  to  each  system  of  records 
notice  set  forth  below  which  spet^kally  references  this  Prefatory 
Statement. 

1.  In  the  event  that  a  system  of  records  maintained  by  the  NRC 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  partkular  program  statute,  or  by  regu¬ 
lation,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  State,  or  local,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto. 

2.  A  record  from  this  system  of  records  may  be  disclosed,  as  a 
routine  use,  to  a  Federal,  State  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  a  NRC  decision  concerning  the  hiring  or  re¬ 
tention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit. 

3.  A  record  from'  this  system  of  records  may  be  disclosed,  as  a 
routine  use,  to  a  federal  agency,  in  response  to  its  request,  in  con¬ 
nection  with  the  hiring  or  retention  of  an  employee,  the  issurance 
of  a  security  clearance,  the  reporting  of  an  investigation  of  an  em¬ 
ployee,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  mant, 
or  other  benefit  by  the  requesting  agency,  to  the  extent  that  the  in¬ 
formation  is  rekvant  and  necessary  to  the  requesting  agency’s  deci¬ 
sion  on  the  matter. 

4.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
routine  use,  in  the  course  of  discover  and  in  presenting  evidence 
to  a  court,  magistrate  or  administrative  tribund,  including  disclo¬ 
sures  to  opposing  counsel  in  the  course  of  settlement  n^otiations. 

5.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inqi^  from  the  congres¬ 
sional  offke  made  at  the  request  of  that  individual. 

NRC— 1 

System  name:  Appointment  and  Promotion  Certifkate 
Records— NRC 

Pursuant  to  S  U.S.C.  5S2a(kX5),  the  Commission  has  exempted 
portions  of  this  system  of  records  from  S  U.S.C.  SS2a(cX3);  (d); 
(eXl):  (eX4XG);  (H),  and  (I),  and  (f).  The  exemption  rule  is  con¬ 
tain^  in  Section  9.9S  of  the  NRC  regulation  (10  CFR  9.9S). 

System  location:  Division  of  Organization  and  Personnel,  Offke 
of  Administration,  NRC,  7915  Eastern  Avenue,  Silver  Spring, 
Maryland. 

Categories  of  indhrldnals  covered  by  the  systm:  Candidates  for 
employment  and  NRC  employees  who  are  being  considered  for 
promotion  and  reassignment. 

Categories  of  records  In  the  system:  This  system  of  records  con¬ 
tains  personnel  qualification  statements,  vacancy  announcements, 
applications  for  vacancies,  selection  certificates,  the  results  of 
reference  checks  on  employees,  performance  appraisals  and  related 
records. 

Authority  for  maintenance  of  the  system: 

a.  5  U.S.C.  1302. 

b.  Sec.  161(d),  Atomk  Energy  Act  of  1954,  as  amended,  42 
U.S.C.  2201(d). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  may  be 
used: 

a.  To  prepare  reports  for  the  Civil  Service  Commission; 

b.  By  the  Civfl  Service  Commission  to  resolve  complaints  and 
grievances  regarding  employment  and  promotion  selection; 
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c.  For  audit  and  review  by  the  Civil  Service  CommiMion;  and 

d.  For  any  of  the  routine  uses  specified  in  the  Prefatory  State¬ 
ment. 

Policies  and  practices  for  storing,  retrieving,  acceasfaig,  retaiaittg, 
and  disposing  of  records  in  tbe  system: 

Storage:  Paper  records  maintained  in  file  folders. 

RetrievabiUty:  Information  accessed  by  name  and  numbers  as¬ 
sociated  with  names. 

Safeguards:  Records  are  maintained  in  locked  file  drawers  and 
access  is  limited  to  those  persons  whose  official  duties  require  such 
access  and  to  individuals  who  have  complaints  or  grievances  re¬ 
garding  selections.  Personnel  screening  is  employed  to  prevent 
unaut^rized  disclosure. 

Retention  and  dkposal:  Records  will  normally  be  retained  for  two 
years  from  the  date  of  the  document  and  then  destroyed. 

System  managerfs)  and  addrem: 

Chief,  Personnel  Operations  Branch 
Division  of  Organization  and  Personnel 
Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D  C.  20555 

Notificadon  procedure: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 

Record  aceem  procedures:  Same  as  ‘'Notification  procedure.” 

Contesting  record  procedures:  Same  as  “Notification  procedure.” 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained,  individual’s  current  and  previous  supervisors,  references, 
general  personnel  records  (Offk^  Personnel  Folders  and  related 
records),  and  other  Federal  agencies. 

NRC-2 

System  nanm:  Biographical  Information  Records— NRC 

System  location:  Primary  system— Office  of  Public  Affairs,  NRC, 
7920  Norfolk  Avenue,  Bethesda,  Maryland. 

Duplicate  systems— duplicate  systems  exist,  in  whole  or  in  part, 
at  the  locations  listed  in  Addendum  I,  Part  1(b)  and  (e). 

Categories  of  individuals  covered  by  the  s^rstem:  Commissioners, 
members  of  the  Atomic  Safety  and  Licensmg  and  Appeal  Board 
Panels,  and  senior  NRC  staff  members. 

Categories  of  records  in  the  system:  These  records  contain  infor¬ 
mation  relating  to  education  and  training,  and  employment  history, 
and  other  general  biographical  data  relating  to  the  Commissioners, 
members  of  the  Atomic  Safety  and  Licensing  Board  and  Appeal 
Board  Panels,  and  senior  NRC  staff  members. 

Authority  for  maintenance  of  tbe  system: 

a.  Sections  201,  203(a),  204(a).  205(a).  209.  Energy  Reorganiza¬ 
tion  Act  of  1 974. 42  U.S.C.  584 1 . 5843(a).  5844(a),  5845(a).  5849;  and 

b.  Section  191,  Atomic  Energy  Act  of  1954,  as  amended,  42 
U.S.C.  2241. 

c.  For  the  routine  use  specified  in  paragraph  number  5  of  the 
Prefatory  Statement. 

Routine  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  may  be  used; 

a.  To  provide  information  to  the  press; 

b.  To  provide  information  to  other  persons  and  agencies 
requesting  this  information;  and 

c.  For  the  routine  use  specified  in  paragraph  number  5  of  the 
Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

RetrievabiUty:  Records  are  accessed  by  name. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access. 

Retention  and  diywal;  Stored  indefinitely  or  until  association 
with  NRC  is  discontinued. 

System  manager(s)  and  address: 

Director,  Office  of  Public  Affairs 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 

Notification  procedure: 


Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington.  D.C.  20555 

Record  aceem  procedures:  Same  as  “Notification  procedure.” 

Contesting  record  procedures:  Same  as  “Notification  procedure.” 

Record  source  categories:  Information  in  this  system  of  records  is 
provided  ^  each  individual  or  from  personnel  records,  rewritten 
by  the  Office  of  Public  Affairs,  and  approved  for  use  by  the  in¬ 
dividual  involved. 

NRC— 3 

System  name:  Byproduct  Material  License  Records— NRC 

System  locatioa:  Primary  system— Division  of  Fuel  Cycle  and 
Material  Safety,  Office  of  Nuclear  Material  Safety  and  Safeguards, 
NRC,  7735  Old  Georgetown  Road,  Bethesda,  Maryland. 

Duplicate  systems— duplicate  systems  exist,  in  whole  or  in  part, 
at  the  locations  listed  in  Addendum  I.  Part  2. 

Categories  of  individuals  covered  by  the  system:  Applicants  and 
licensees  (active  and  inactive)  for  byproduct  materials  licenses. 

Categories  of  records  in  the  system:  Information  contained  in  this 
system  reflects  data  supplied  by  applicants  and  licensees  and 
developed  by  the  NRC  st^f  in  the  license  review  and  authorization 
process  with  respect  to  the  possession  and  use  of  byproduct  materi¬ 
al.  System  component  records  developed  and  maintained  by  the 
NRC  staff  also  include  summary  and  index  type  data  promoting 
quick  access  to  and  breakout  of  such  information  as: 

a.  Alphabetkal  listings  of  active  and  inactive  license  and  appli¬ 
cants  for  licenses  arranged  by  state  and  by  a  master  listing; 

b.  Cross  indexes  of  names  to  assigned  license  numbers; 

c.  Dates  of  license  issuance  and  expiration;  and 

d.  Geographic  location  of  licensees  by  state  and  town. 

Authority  for  maintenance  of  the  system:  Sec.  161(o),  Atomic 

Energy  Act  of  1954,  as  amended,  42  U.S.C.  2201(o). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  tbe  purpooes  of  such  uses:  Information  in  these 
records  may  be  used: 

a.  To  provide  records  to  state  health  departments  for  their  infor¬ 
mation  and  use; 

b.  To  provide  information  to  Federal,  state  and  local  health  offi¬ 
cials,  and  other  {arsons  in  the  event  of  incident  or  exposure,  for 
purposes  of  their  information,  investigation  and  protection  of  public 
health  and  safety;  and 

c.  For  any  of  the  routine  uses  specified  in  the  Prefatory  State¬ 
ment. 

In  addition,  certain  of  the  information  provided  in  this  category 
is  routinely  placed  in  the  NRC’s  Public  Document  Room. 

Poiidca  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispoaing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  correspondence  and  NRC 
forms  and  in  such  physical  media  as  card  systems,  logs,  computer 
tapes  and  printouts,  punch  tape  and  microfilm. 

RetrievabiUty:  System  data  is  indexed  by  licensee/applicant  name 
within  state;  alphabetically  by  licensee  name  within  license  expira¬ 
tion  time  periods;  by  assigned  license  number  in  juxtaposition  with 
licensee  name. 

Safeguards:  Records  contain^  in  standard  filing  equipment  under 
visual  control  of  files  supervisor  within  a  security  patrolled  budd¬ 
ing;  access  to  records  lifted  to  technical  and  adnwistrative  per¬ 
sonnel  pf  the  division  possessing  security  clearances. 

Retention  and  disposal:  Records  are  continuously  changed  or 
amended  as  new  information  is  developed  or  individual  licenses  are 
cancelled  or  terminated;  license  files  are  transferred  to  Federal 
Records  Center  in  SuitlMd,  Maryland  when  they  become  inactive 
or  are  terminated.  Obsolete  data,  except  for  record  copy  main¬ 
tained  at  Federal  Records  Centers,  is  destroyed  by  waste  paper  in¬ 
cineration. 

System  manager(s)  and  addrem: 

Director,  Division  of  Fuel  Cycle  and  Material  Safety 
Office  of  Nuclear  Material  Siafety  and  Safeguards 
U,S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 

Notification  procedure: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 

Record  aceem  procedures:  Same  as  “Notification  procedure.” 
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Contcttiag  record  proccdorcs:  Same  as  “NotifkatioD  procedure." 

Record  source  cateforics:  Data  supplied  by  applicants  and  licen¬ 
sees  and  developed  by  NRC  technical  staff. 

NRC— 4 

System  name:  Conflict  of  Interest  Files— NRC 

System  locatloa:  Primary  system— Office  of  the  General  Counsel, 
NRC.  4350  East  West  Highway,  Bethesda,  Maryland. 

Duplicate  systems— duplicate  systems  exist,  in  whole  or  in  part, 
at  the  locations  listed  in  Addendum  I,  Part  1  (b).  (c).  (e).  (f)  and  (i). 

Categories  of  iudhridaals  covered  by  the  system:  Persons  who  are 
employees,  special  employees  and  consultants  of  NRC. 

Categories  of  records  lu  the  system:  These  records  contain  infor¬ 
mation  relating  to: 

a.  General  biographical  data  (i.e.,  name,  birthdate,  home  address, 
position  title,  home  and  business  telephone,  citizenship,  educational 
history,  employment  history,  professional  society  membership, 
honors,  fellowships  received,  publications,  licenses,  and  special 
qualifications: 

b.  Financial  status  (i.e.,  nature  of  financial  interests  and  in  whose 
name  held,  creditors,  character  of  indebtedness,  interest  in  real 
property,  monthly  U.S.  Civfl  Service  Annuity,  and  status  as 
Uniformed  Services  Retired  Officer; 

c.  Determination  (i.e.,  no  conflict  or  apparent  conflict  of  interest, 
questions  requiring  resolution,  steps  taken  toward  resolution;  and 

d.  Information  pertaining  to  appointment  (i.e.,  proposed  period  of 
NRC  service,  estimated  number  of  days  of  NRCT  employment  dur¬ 
ing  period  of  service,  proposed  pay,  clearance  status,  description  of 
services  to  be  performed  and  expUmation  of  need  for  the  services, 
justification  for  proposed  pay,  description  of  expenses  to  be  reim¬ 
bursed  and  dollar  limitation,  and  description  of  government-owned 
property  to  be  in  possession  of  appointee). 

Authority  (or  maintenance  of  the  system: 

a.  18  U.S.C.  201. 

b.  Executive  Order  11222,  May  8,  1%5. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  m  these 
records  may  be  used; 

a.  To  allow  the  Commission,  its  counselor,  or  deputy  counselors 
to  determine  whether  employee’s  financial  interests  or  non-govem- 
mental  employment  might  involve  them  in  actual  or  potential  con¬ 
flicts  of  interest  under  applicable  Federal  laws.  Commission  regula¬ 
tions,  and/or  Executive  Orders; 

b.  To  provide  the  U.S.  Department  of  Justice  and  the  U.S.  Civil 
Service  Commission  with  information  concerning  an  employee  in 
instances  where  this  office  has  reason  to  believe  a  Fedeihl  law  may 
have  been  violated  or  where  this  office  desires  the  advice  of  the 
Department  or  the  Commission  concerning  potential  violations  of 
Fe^ral  law; 

c.  To  serve  as  evidence  in  any  court  proceeding  or  in  any  Com¬ 
mission  proceeding,  adjudication  or  other  determination;  and 

d.  For  the  routine  use  specified  in  paragraph  number  S  of  the 
Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  accessed  by  name. 

Safeguards:  Records  are  secured  in  a  repository. 

Retention  and  disposal:  Retained  in  office  file  for  two  years  after 
employee  leaves  position  in  which  statement  is  required,  or  for  two 
years  after  separation,  whichever  is  earlier,  then  destroyed  as 
waste  disposal. 

System  manager(s)  and  address: 

Cjeneral  Counsel 

Office  of  the  General  Counsel 

U.S.  Nuclear  Regulatory  Commission 

Washington,  D.C.  20S5S 

Notification  procedure: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington.  D.C.  20555 

Record  access  procedures:  Same  as  "Notification  procedure.” 

Contesting  record  procedures:  Same  as  "Notification  procedure." 

Record  source  categories:  Information  in  this  system  of  records 
either  comes  from  the  individual  to  whom  it  applies,  or  is  derived 


from  information  he  or  she  supplied,  or  comes  from  the  office  to 
which  the  individual  is  to  be  assigned. 

NRC— 5 

System  naase:  Contracts  Records  Files— NRC 

Pursuant  to  5  U.S.C.  552a(kXI)  and  (5),  the  Commission  has  ex¬ 
empted  portions  of  this  system  of  records  from  5  U.S.C.  552a(cK3), 
(d).  (eXD.  (eX4XG).  (H).  and  (I).  and  (f).  The  exemption  rule  is 
contained  in  Section  9.95  of  the  NRC  regulation  (10  CFR  9.95). 

System  location:  Primary  system — Division  of  Contracts,  NRC, 
7915  Eastern  Avenue,  Silver  Spring,  Maryland. 

Duplicate  systems— duplicate  systems  exist,  in  whole  or  in  part, 
at  lo^tions  listed  in  Ad^ndum  I.  Part  1  (b),  (c),  (d),  (e),  and  (f) 
and  Part  2. 

Categories  of  individuals  covered  by  the  system:  Persons  who  are 
employed  as  NRC  consultants  or  contractors. 

Categories  of  records  in  the  s^em:  These  records  contain  per¬ 
sonal  i^ormation  (such  as  technical  qualifications,  education,  rates 
of  pay.  employment  history)  of  contractors  and  their  employees, 
and  other  contracting  records. 

Authority  (or  maintenance  of  the  system:  a.  Sections  31  and  I6I, 
Atomic  Energy  Act  of  1954,  as  amended.  42  U.S.C.  2051  and  2201. 

b.  Section  205,  Energy  Reorganization  Act  of  1974,  42  U.S.C. 
5845. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  Information  in  these 
records  may  be  used; 

a.  To  provide  information  to  Department  of  Health,  Education 
and  Welfare,  Defense  Contract  Audit  agency  and  other  Federal 
agencies  for  audits  and  reviews;  and 

b.  For  any  of  the  routine  uses  specified  in  the  Prefatory  State¬ 
ment. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

RetrievabilKy:  Records  are  accessed  by  contract  number, 
purchase  order  number,  and  name  of  consultant,  contractor,  or 
vendor. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access. 

Retention  and  disposal:  Retained  while  active;  transferred  to 
Federal  Records  Center  after  three  years  of  inactivity. 

System  managcr(s)  and  address: 

Director,  Division  of  Contracts 
Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 

Notification  procedure: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 

Record  access  procedures:  Same  as  "Notification  procedure." 
Some  information  is  classified  pursuant  to  Executive  Order  11652 
and  will  not  be  disclosed.  Some  information  was  received  in  con¬ 
fidence  and  will  not  be  disclosed  to  the  extent  that  disclosure 
would  reveal  a  confidential  source. 

Contesting  record  procedures:  Same  as  "Notification  procedure." 

Record  source  categories:  Information  in  this  system  of  records 
comes  from  the  contractor  or  potential  contractor. 

NRC— 6 

System  name:  Development  and  Advancement  for  Regulatory  Em¬ 
ployees  (DARE)  Records- NRC 

Pursuant  to  5  U.S.C.  552a(kX5)  and  (6),  the  Commission  has  ex¬ 
empted  portions  of  this  system  of  records  from  5  U.S.C.  552a(cX3), 
(d),  (eXD,  (eX4XG),  (H),  and  (I),  and  (f).  The  exemption  rule  is 
contained  in  S^tion  9S5  of  the  NRC  regulation  (10  CFR  9.95). 

System  location:  Division  of  Organization  and  Personnel,  Office 
of  Administration,  NRC,  7915  Astern  Avenue,  Silver  Spring, 
Maryland. 

Categories  of  individuals  covered  by  the  system:  NRC  employees 
who  desire  to  enhance  their  training  and  experience  qualifications 
for  movement  into  administrative,  paraprofessional  and  profes¬ 
sional  ranks. 
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Categories  of  records  ia  the  system:  This  system  of  records  con¬ 
tains  iwrsonnel  qualification  statements,  job  descriptions,  self- 
evaluation  forms,  examination  results,  supervisory  evaluation 
forms,  performance  appraisals,  DARE  counselors'  reports,  training 
guides,  course  plans  and  related  correspondence. 

Authority  for  matnteaance  of  the  system: 

a.  42  U.S.C.  2000e. 

b.  Section  401,  Energy  Reorganization  Act  of  1974.  42  U.S.C. 
5871. 

c.  Executive  Order  11478,  August  8,  l%9. 

Routine  nsm  of  records  mahitaif  d  in  the  system,  iaclnding  cate^ 
rfas  of  users  and  the  pnrpeam  of  such  uses:  These  records  may  be 
used: 

a.  To  prepare  reports  for  transmittal  to  the  Civil  Service  Commis- 
sion  pursuant  to  applicable  requirements;  and 

b.  For  any  of  the  routine  uses  specified  in  the  Prefatory  State¬ 
ment. 

PoUcks  aad  praetkes  for  storhig,  retrieving,  accessing,  retaining, 
and  disposing  of  records  fas  the  system: 

Storage:  Paper  records  maintained  in  fOe  folders. 

Retrlevability:  Information  accessed  by  name. 

Safegurda:  Records  are  maintained  in  locked  desk  drawer  and 
access  is  limited  to  those  persons  whose  official  duties  require  such 
access.  Personnel  screening  is  employed  to  prevent  unauthorized 
disclosure. 

Rcteatka  and  disposal:  Active  records  retained  indefinitely.  Inac¬ 
tive  records  of  DARE  partkipants  transferred  to  National  Record 
Center,  St  Louis.  Missouri.  Records  of  nonselected  DARE  appli¬ 
cants  destroyed. 

System  managcr(s)  and  addrem: 

a.  DARE  Program  Coordinator 
Division  of  Oi:|anization  and  Personnel 
Offke  of  Administration 

U.S.  Nuclear  Regulatory  Commission 
Washington,  D  C.  20555 

b.  Director.  Office  of  Equal  Employment  Opportunity 
U.S.  Nuclear  Regulatory  Commission 
WasUn^n.  D.C.  20555 

c.  Chief,  Labor  Management  and  Employee  Relations  Branch 
Division  of  Organization  and  Personnel 

Office  of  Adnunistration 

U.S.  Nuclear  Regulatory  Commission 

Washington,  D.C.  20555 

Notificatioa  procedure: 

Director.  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington.  D.C.  20555 

Record  accem  procednres:  Same  as  “Notification  procedure.” 
Some  information  was  received  in  confldence  and  will  not  be  dis¬ 
closed  to  th«  extent  that  disclosure  would  reveal  a  confidential 
source.  Testing  material  may  not  be  disclosed  to  the  extent  such 
disclosure  would  compromise  the  testing  process. 

Coutesdag  record  proccdurca:  Same  as  “Notification  procedure." 

Record  aonree  categories:  Individual  on  whom  the  record  is  main¬ 
tained.  individual’s  current  and  previous  supervisors  within  and 
outside  NRC,  and  the  DARE  counselors  and  program  coordinator. 

NRC— 7 

System  name:  Division  of  Document  Control  Workload  Assignment 
and  Production  Records— NRC 

Svstem  location:  Division  of  Document  Control  units  are  located 
in  the  following  buddings: 

a.  Phillips  Building,  7920  Norfolk  Avenue,  Bethesda,  Maryland 

b.  Nicholson  Lane  Building,  5d50  Nicholson  Lane,  Rockville, 
Maryland 

c.  East  West  Towers  Building,  4350  East  West  Highway, 
Bethesda,  Maryland 

d.  Maryland  National  Bank  Building,  7735  Old  Georgetown  Road. 
Bethesda,  Maryland 

Categories  of  individuals  eovered  ^  the  system:  NRC  employees 
assigned  to  word  processing  and  printing/reproduction  and  graphk 
units. 

Categories  of  records  in  the  system:  These  records  contain,  ti^er 
employee  name,  listings  of  work  assignments  and  individual 
production  records. 

Anthorlty  for  maintenance  of  the  system:  _ 


a.  Section  161(d),  Atomk  Energy  Act  of  1954,  as  amended.  42 

u  s  e.  2201(d). 

b.  31  U.S.C.  21.  22.  24.  49.  54.  and  66a. 

Routine  uses  of  records  msintstned  in  the  system,  incinding  catego- 
rioB  of  users  and  the  purposes  of  such  usm:  Information  m  th^ 
records  may  be  used  by  ttw  Division  of  Document  Control  for  any 
of  the  roudM  uses  specified  in  the  Prefatory  Statement 

Peikfcs  and  practices  lor  storing,  retrieving,  acccaring,  reteinhig, 
aad  dispoaing  of  reeords  in  the  system: 

Storage:  Maintained  on  form  and  log  sheet  format 

Retrlevability:  Indexed  by  employee  name  within  period  reports. 

Safeguards:  Fiks  relating  to  comparative  employee  production 
and  analysis  thereof  are  maintained  in  locked  cabiMts.  Budgetary 
and  staffing  pro^tion  data  maintained  m  locked  and  unlMked 
equipment  AD  fues  under  immediate  control  of  supervisory  staff 
although  employees  are  allowed  access  to  their  own  production 
records. 

Rcteatioa  and  disposal:  Records  are  retained  in  offke  files  for 
two  years  and  are  then  destroyed  by  waste  incineration. 

System  managerfs)  and  addrem: 

Director 

Division  of  Document  Control 
Office  of  Administration 
U.S.  Nuclear  Rmilatory  Commission 
Washington,  D.C.  20555 

NotiBcatioa  procedure: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington.  D.C.  20555 

Record  accem  procedures:  Same  as  “Notification  procedure." 

Contesting  record  procedures:  Same  as  “Notifkation  procedure." 

Record  source  categories:  Individual  employees;  supervisory  as¬ 
signment  and  analysis  records. 

.  NRC-8 

System  name:  Employee  Appeals,  Grkvances  and  Complaints 
Records— NRC 

System  location:  Division  of  Organization  and  Personnel,  Offke 
of  Administratkn,  NRC,  7915  Eastern  Avenue,  Sflver  Spring, 
Maryland. 

Categorks  of  individnals  covered  hy  the  system:  Applicants  for 
NRC  employment,  current  and  former  NRC  employees,  and  annui¬ 
tants  who  ^ve  ffled  complaints  or  initiated  grkvance  or  ^>peal 
proceedings  as  a  result  of  a  determinatkn  mad^e  by  the  NRC,  the 
Civfl  ServKe  Commission,  or  a  Board  or  other  entity  establish^  to 
adjudicate  such  grievances  and  appeals. 

Categories  of  records  in  the  svstem:  This  file  includes  all  docu¬ 
ments  related  to  grievances,  arbitrations,  ne^tive  determinations 
regard^  within-grade  salary  increases  and  exit  intervkws.  It  con- 
tams  information  relating  to  determinations  affecting  individuals 
made  by  tlw  NRC  or  the  CivO  Service  Commission.  The  records 
consist  of  the  initial  appeal  or  complaint,  letters  or  notkes  to  the 
individual,  record  of  hearings  when  conducted,  materials  placed 
into  the  record  to  support  the  decision  or  determination,  affidavits 
or  statements,  testimony  of  witnesses,  investigative  reports,  in¬ 
structions  to  an  NRC  office  or  division  concerning  action  to  be 
taken  to  comply  with  decisions,  and  related  correspondence, 
opinions  and  recommendations. 

Authority  for  maintenaiMc  of  the  system:  Sec.  161(d),  Atomk 
Energy  Act  of  1954,  as  amended.  42  U.S.C.  2201(d). 

Routiuc  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  nsm:  The  records  may  be 
used: 

a.  To  furnish  information  to  the  Civil  Service  Commission  pur¬ 
suant  to  applicaUe  requirements  relative  to  grievances  and  appeals; 

b.  To  provide  appropriate  data  to  union  representatives  and  third 
partks  in  connection  with  grkvances,  arbitration  actions  and  ap¬ 
peals.  Third  partks  may  include  the  Federal  Service  Impasses 
Panel,  Department  of  Labor  and  Federal  Labor  Relations  Counefl; 
and 

c.  For  any  of  the  routine  uses  specified  in  the  Prefatory  State¬ 
ment 

Polkks  aad  praetka  for  storing,  retrieving,  accesring,  retaining, 
and  dbposiag  of  records  in  the  system: 

Storage:  These  records  are  maintained  in  file  folders,  binders, 
and  index  cards. 
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Retrievabilky:  These  records  are  indexed  by  the  names  of  the  in¬ 
dividuals  on  whom  they  are  maintained. 

Safcfnards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  reouire  such  access.  Personnel 
screening  is  employed  to  prevent  unautrorized  disclosure. 

Retention  and  dkpoaal:  The  records  are  maintained  up  to  two 
years  and  are  then  transferred  to  the  National  Personnel  Records 
Center.  St.  Louis,  Missouri.  They  are  destroyed  by  the  Federal 
Records  Center  when  the  records  are  7  years  old. 

System  managcr(s)  and  address: 

Chief,  Labor  Man^ment  and  Employee  Relations  Branch 

Division  of  Organization  and  Personnel 

Office  of  Adnraistration 

U.S.  Nuclear  Regulatory  Commission 

Washington,  D.C.  20S55 

NotWeation  procednre: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20SSS 

Record  aceem  procedures:  Same  as  “Notification  procedure.” 
Some  information  was  received  in  confidence  and  will  not  be  dis¬ 
closed  to  the  extent  that  disclosure  would  reveal  a  confidential 
source. 

Contestittg  record  procedures:  Same  as  “Notification  procedure.” 

Record  source,  categortes:  Individuals  to  whom  the  record  per¬ 
tains;  NRC  and/or  Civil  Service  Commission  officials;  affidavits  or 
statements  from  employees,  union  representatives,  or  other  per¬ 
sons;  testimony  of  witnesses;  and  official  documents  relating  to  the 
appeid,  grievance,  or  complaint.  Official  Personnel  Folder,  and 
ot^r  Fe^ral  agencies. 

NRC— » 

System  name:  Equgl  Employment  Opportunity  Records  Files— NRC 

Pursuant  to  5  U.S.C.  SS2a(kXS).  the  Commission  has  exempted 
portions  of  this  system  of  records  from  5  U.S.C.  552a(cK3),  (d), 
(eXl).  (eXdXG),  (H).  and  (I),  and  (0.  The  exemption  rule  is  con¬ 
tain  in  SMtion  9.9S  of  the  NRC  regulation  (10  CFR  9.9S). 

System  location:  Office  of  Equal  Employment  Opportunity.  NRC, 
T73S  Old  Georgetown  Road.  Bethesda,  Maryland. 

Categories  of  Indhrlduals  covered  by  the  system:  Applicants  for 
NRC  employment  and  current  and  former  NRC  employees  who 
have  filed  a  complaint  of  discrimination  with  the  Office  of  Equal 
Employment  Opportunity  or  the  Equal  Employment  Opportunity 
OffKer. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
tains  copies  of  written  reports  by  counselors;  the  investigative  file; 
documentation  of  withdrawn,  cancelled,  rejected  and/or  adjusted 
discrimination  complaints;  complainant's  name,  title  and  grade; 
kind  of  discrimination  alleged;  description  of  action,  decision,  or 
condition  ^ving  rise  to  the  complaint;  description  of  remedial  ac¬ 
tion;  description  of  disciplinary  action,  if  any;  and  copy  of  the 
letter  of  proposed  disposition  of  the  complaint  and  right  to  a  hear¬ 
ing;  and  record  of  appeals  examiner’s  finding,  analysis,  and  recom¬ 
mended  decision. 

Authority  for  maintenance  of  the  system: 

a.  42  U.S.C.  2(XX)e. 

b.  Section  401,  Energy  Reorganization  Act  of  1974,  42  U.S.C. 
5891. 

c.  Executive  Orders  11246,  Sept.  24,  1965;  11375,  Oct.  13,  1%7; 
and  11478,  Aug.  8.  1%9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

a.  Information  relative  to  EEO  matters  furnished  to  the  Civil  Ser¬ 
vice  Commission  in  accordance  with  applicable  requirements. 

b.  The  records  may  be  used  for  any  of  the  routine  uses  specified 
in  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  diqKMing  of  records  fai  the  system: 

Storage:  These  records  are  maintained  in  file  folders,  binders, 
and  index  cards. 

RetrievabilHy:  Accessed  by  name. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Records 
are  maintained  in  locked  file  cabinets. 

Retention  and  disposal:  Retained  indefinitely. 


System  maaager(s)  and  address: 

Director 

Office  of  Equal  Employment  Opportunity 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.(5.  20555 
Notttication  procedure: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 

Record  access  procedures:  Same  as  “Notification  procedure.” 
Some  information  was  received  in  confidence  and  will  not  be  dis¬ 
closed  to  the  extent  that  disclosure  would  reveal  a  confidential 


Contesthig  record  procedures:  Same  as  “Notification  procedure.” 

Record  source  categories:  Individual  to  whom  the  record  pertains, 
counselors,  NRC  and/or  Civil  Service  Commission  officials,  af¬ 
fidavits  or  statements  from  employees,  testimony  of  witnesses,  and 
official  documents  relating  to  the  complaints. 

NRC— 10 

System  name:  Freedom  of  Information  Act  (FOIA)  and  Privacy  Act 
Requests  Records— NRC 

System  location:  Primary  system— Division  of  Rules  and  Records, 
Office  of  Administration,  NRC,  7735  Old  Georgetown  Road. 
Bethesda,  Maryland. 

Duplicate  systems— duplicate  systems  exist,  in  whole  or  in  part, 
at  the  locations  listed  in  Addendum  I.  Part  1  (a),  (b),  (c).  (d),  (e), 
(0,  (g),  (h),  and  (i). 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
made  FOIA  or  Privacy  Act  requests  for  NRC  records. 

Categories  of  records  in  the  system:  This  system  contains  a  copy 
of  the  letter  from  the  requester,  the  NRC  response,  and  related 
documents. 

Authority  for  maintenance  of  the  system: 

a.  5  U.S.C.  552. 

b.  5  U.S.C.  552a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  m  these 
records  may  be  used;  • 

a.  If  an  appeal  or  Court  suit  is  filed  with  respect  to  any  records 
denied; 

b.  For  preparation  of  annual  reports  required  by  5  U.S.C.  552  and 
5  U.S.C.  552a; 

c.  For  any  of  the  routine  uses  specified  in  the  Prefatory  State¬ 
ment. 

In  addition,  some  of  the  FOIA  records  are  placed  in  the  Public 
Document  Room  and  made  available  to  the  public. 

Policies  and  praetkes  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

RetrlevaMlity:  Records  are  filed  under  individual  names. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  in 
areas  where  access  is  limited  to  those  whose  official  duties  require 
access.  Cmies  of  some  of  the  FOIA  records  are  publicly  avaflable 
in  the  NR(!  Public  Document  Room. 

Retention  and  disposal:  The  records  are  retained  until  no  longer 
needed,  then  destroyed. 

System  manager(s)  and  address: 

Director,  Division  of  Rules  and  Records 
Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 

Notification  procedure: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 

Record  access  procedures:  Same  as  “Notification  procedure.” 

Contesting  record  procedures:  Same  as  “Notification  procedure.” 

Record  source  categories:  Requests  are  made  by  individuals  or 
other  requesters.  The  response  to  the  request  is  based  upon  infor¬ 
mation  contained  in  NRC  records. 

NRC-11 

System  name:  General  Personnel  Records  (Official  Personnel  Folder 
and  Related  Records)— NRC 


source. 
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Punuant  to  3  U.S.C.  S32a(kK5)  and  (6),  the  Commission  has  ex¬ 
empted  portions  of  this  system  of  records  from  5  U.S.C.  532a(cK3). 
(d),  (eXD.  (eK4KG).  (H).  and  (D.  and  (0.  The  exemption  rule  is 
contained  in  Section  9.9S  of  the  NRC  regulation  (10  CFR  9.93). 

System  locatloa:  Primary  system— Division  of  Organization  and 
Personnel,  Office  of  Administration,  NRC.  7913  Eastern  Avenue. 
Sflver  Spring,  Maryland. 

Duplicate  systems— duplicate  systems  exist,  in  whole  or  in  part, 
at  the  locations  listed  in  Addendum  I,  Parts  1  and  2.  The  duplicate 
systems  may  contain  information  of  specific  applicability  to  a  par¬ 
ticular  office  in  addition  to  that  information  contained  in  the  prima¬ 
ry  system. 

Categories  of  iadhriduals  covered  by  the  system:  Current  NRC  em¬ 
ployees,  consultants,  and  those  formerly  employed  by  the  NRC 
(death,  resignation,  retirement,  and  separation). 

Categories  of  records  in  the  sy^m:  These  records  contain  infor¬ 
mation  about  an  individual’s  birth  date,  social  security  account 
number,  veteran  preference  status,  tenure,  physical  handicaps,  past 
and  present  salaries,  grades,  position  titles,  training,  test  per¬ 
formance,  minority  group  designator,  life  insurance,  health 
benefits,  beneficiaries,  personnel  performance  appraisals,  the 
resuhs  of  refereiKe  ch^ks  on  appointees,  probationary  period  ap¬ 
praisals,  and  awards.  These  records  also  contain  letters  of  commen¬ 
dation  and  r^rimand,  documentation  of  charges  and  decisions  on 
charges,  notices  of  reductions-in-force,  locator  files;  information 
relat^  to  personnel  actions,  including  but  not  limited  to  appoint¬ 
ment,  reassignment,  demotion,  detau,  promotion,  transfer,  and 
separation:  xod  data  document!^  the  reasons  for  personnel  actions 
or  decisions  made  about  an  individual  related  to  the  status  of  the 
individual.  Some  duplicate  records  may  contain  office-related  em¬ 
ployee  performance  evaluations,  office-specific  applications,  personnel 
qualification  statements  (SF-171),  r^um^  and  applicant  evaluations 
and  conflict  of  interest  correspondence,  in  addition  to  that  contained  in 
the  primary  system. 

Aothority  for  asaintcaance  of  the  qrstem: 

a.  Section  161(d),  Atomic  Energy  Act  of  1934,  as  amended,  42 
U.S.C.  2201(d). 

b.  Executive  Order  10361,  September  13,  1934. 

Rontlac  iiaes  of  records  mahitaffd  bn  the  system,  iacladia^  catego- 
rtes  of  uers  and  the  purposes  of  sach  ases:  Information  m  these 
records  may  be  used: 

a.  By  the  Civil  Service  Commission  for  making  a  decision  when 
an  NRC  employee  or  former  NRC  employee  Questions  the  validity 
of  a  specific  document  in  an  individual’s  record; 

b.  To  provide  information  to  a  prospective  employer  of  a 
Government  employee.  Upon  transfer  of  ^e  employee  to  another 
Federal  agency,  the  information  is  transferred  to  such  i^ncy; 

c.  To  update  the  following  Civil  Service  Commission  systems: 
Federal  Automated  Career  Systems  (FACS),  Executive  Inventory 
File  and  security  investigations  index  hires,  adverse  actions,  and 
terminations: 

d.  To  provide  statistical  reports  to  Congress,  agencies,  and  the 
public  on  characteristics  of  the  Federal  woii;  force; 

e.  To  provide  information  to  the  Civfl  Service  Commission  for 
review  a^  audit  purposes; 

f.  To  provide  members  of  the  public  with  the  names,  position  ti¬ 
tles,  grades,  salaries,  appointments  (temporary  or  permanent)  and 
duty  stations  of  employees;  and 

g.  For  any  of  the  routine  uses  specified  in  the  Prefatory  State¬ 
ment. 

Policies  and  practices  (or  ttorfaig,  retrlevlag,  accesshig,  retaining, 
and  dlqKwing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders,  magnetic  tape, 
disk,  punched  cards  and  microfilm. 

RetrievabUity:  Records  iue  indexed  by  any  combination  of  name, 
birth  date,  social  security  account  number,  or  identification 
number. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets, 
electro-mechanical  file  organizer,  or  in  metal  file  cabinets  in  areas 
with  access  limited  to  those  whose  official  duties  require  access. 

RetentloQ  and  diqwsal:  The  Official  Personnel  Folder  is  sent  to 
the  National  Personnel  Records  Center  within  30  days  of  the  date 
of  the  employee's  separation  from  the  Federal  service.  Some 
records  such  as  letters  of  reprimand,  indebtedness,  and  vouchers 
are  maintained  for  two  years  or  destroyed  when  an  individual 
resigns,  transfers,  or  is  separated  from  thie  Federal  service.  SF-7, 
“Service  Record  CTard,”  retained  indefinitley. 


System  managerfs)  and  addrem: 

Chief,  Personnel  Operations  Branch 
Division  of  Organization  and  Personnel 
Office  of  Admimistration 
U.S.  Nuclear  Regulatory  Commission 
Washington.  D.C.  20333 

NotiBcatian  procedure: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20333 

Record  accem  procedures:  Same  as  “Notification  procedure.” 
Some  information  was  received  in  confidence  and  will  not  be  dis¬ 
closed  to  the  extent  that  disclosure  would  reveal  a  confidential 
source.  Testing  material  may  not  be  disclosed  to  the  extent  that  dis¬ 
closure  would  compromise  the  testing  process. 

Contestiag  record  procedures:  Same  as  “Notification  procedure.” 

Record  source  categories:  Information  in  this  system  of  records 
comes  from  the  individual  to  whom  it  applies,  is  derived  from  in¬ 
formation  supplied  by  that  individual,  or  is  provided  by  agency  of¬ 
ficials,  other  Federal  agencies,  or  persons,  including  references. 

NRC— 12 

System  name:  Government  Motor  Vehicle  Operators  License 
File-NRC 

System  locatioa:  Primary  system— Division  of  Facilities  and 
Operations  Support,  Office  of  Administration,  NRC,  7920  Norfolk 
Avenue,  Betbesda,  Maryland. 

Duplicate  systems— duplicate  systems  exist,  in  whole  or  in  part, 
at  the  locations  listed  in  Addendum  I,  Part  2. 

Categorim  of  faidividuab  covered  by  the  system:  NRC  Headquar¬ 
ters  and  Regional  Office  employees  licens^  to  drive  government 
vehicles. 

Categories  of  records  hi  the  system:  These  records  contain  identi¬ 
fying  data  on  individuals,  including  but  not  limited  to  name,  social 
security  account  number,  hair  color,  and  sex. 

Authority  for  mafaitenaiice  of  the  system: 

a.  40  U.S.C.  491. 

b.  E.O.  10379,  December  1,  1934. 

Routine  uses  of  records  maiutainrd  in  the jmtem,  iuciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Toe  records  may  be  u^ 
for  any  of  the  routine  uses  specified  in  the  Prefatory  Statement. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retainhig, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  3'  x  8'  cards. 

RetrievabUity:  Indexed  alphabetically  by  emi^yee  name. 

Safeguards:  Maintained  under  visual  control  of  supervisors  in 
security  protected  buildings  with  usage  restricted  to  supervisory 
personnel. 

Retention  and  dispoaal:  Records  are  retained  in  office  files  for  3 
years  or  until  cancellation  of  individual  licenses,  and  then 
destroyed. 

System  managers)  and  addrem: 

Chief,  Building  and  Operations  Branch 
Division  of  Facilities  and  Operations  Support 
Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20333 

Notification  procedure: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20333 

Record  accem  procedures:  Same  as  “Notification  procedure.” 

Contesting  record  procedures:  Same  as  “Notification  procedure.” 

Record  source  categories:  Individuals  on  whom  the  record  is 
maintained  and  medkd  examiners. 

NRC— 13 

System  name:  Incentive  Awards  FOe— NRC 

System  location:  Division  of  Organization  and  Personnel,  Office 
of  Administration,  NRC,  7913  Eastern  Avenue,  Silver  Spring, 
Maryland. 

Categories  of  individnals  covered  by  the  system:  NRC  employees 
who  merit  special  recognition  for  achievements  either  within  or  out¬ 
side  the  employee’s  job  responsibilities  and  for  length  of  service  to 
the  Government. 
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PRIVACY  ACT  ISSUANCES 


Categories  of  records  ia  tkc  syricai:  This  system  of  records  con¬ 
tains  employee's  name,  title,  grade,  and  salary;  justification  to  sup¬ 
port  recommendation  and  authorization  for  cash  award;  actions  by 
approving  officials;  record  of  individuals  receiving  awards;  sug¬ 
gestions  and  evaluations  of  suggestions;  citation  to  be  used;  and  re- 
Uted  correspondence. 

Authority  tor  mainteunce  of  the  system: 

a.  5  U.S.C.  4501-4506. 

b.  5  U.S.C.  5336. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  records  may  be 
used: 

a.  By  the  Civil  Service  Commission  to  process  and  approve 
nominations  for  awards; 

b.  By  the  Offices  of  the  Attorney  General  and  the  President  of 
the  United  States  in  reviewiim  recommended  awards; 

c.  To  make  reports  to  the  Civil  Service  Commission; 

d.  By  other  government  a^ncies  to  recommend  whether  sug¬ 
gestions  should  be  adopted  in  instances  where  the  suggestion  made 
by  an  NRC  employee  affects  the  functions  or  responsibilities  of  the 
agencies;  and 

e.  For  any  of  the  routine  uses  specified  in  the  Prefatory  State¬ 
ment. 

PoUdes  aad  practices  for  storing,  rctrieviag,  accessing,  retaining, 
and  dispoaing  of  records  In  the  system: 

Storage:  Paper  records  maintained  in  file  folders  and  stored  in 
metal  f^  cabinets. 

RctrievabUlty:  Information  is  accessed  by  name. 

Safeguards:  Records  are  maintained  in  unlocked  metal  file 
calnnets.  The  area  is  accessible  only  to  authorized  personnel  who 
are  properly  screened,  cleared  and  trained  and  whose  duties  require 
them  to  be  in  the  area. 

Retention  and  disposal:  Records  are  maintained  for  a  two-year 
period  and  then  transferred  to  the  National  Personnel  Records 
Center,  St.  Louis,  Missouri. 

System  managerfs)  and  addrem: 

Chief,  Labor  Management  and  Employee  Relations  Branch 

Division  of  Organization  and  Personnel 

Office  of  Adnunistration 

U.S.  Nuclear  Regulatory  Commission 

Washington,  D.C.  20555 

Nodfleation  procedure: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 

Record  access  procedures:  Same  as  “Notification  procedure.” 

Contestfag  record  procedures:  Same  as  “Notification  procedure.” 

Record  source  categories:  Supervisors  of  employees,  individuals 
submitting  suggestions,  evaluators  of  suggestions.  Division  of  Or- 
mmization  and  Personnel  staff,  CivO  Service  Commission,  Official 
Personnel  Folders,  and  other  Federal  agencies. 

NRC— 14 

System  name:  Medical  Records— NRC 

System  location:  Primary  system— Division  of  Organization  and 
Personnel,  Office  of  Administration,  NRC,  7915  Eastern  Avenue, 
Sflver  Spring,  Maryland. 

Duplicate  systems— duplicate  systems  exist,  in  whole  or  in  part, 
at  the  locations  listed  in  Addendum  1,  Part  2. 

Categories  of  indhridnals  covered  by  the  system:  Current  and 
former  NRC  employees. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
tains  i^ormation  and  documents  relating  to:  a  medical  decision  or 
determmation  made  by  the  NRC  or  by  another  Federal  agency;  an 
individual’s  medical  qualifications  to  a  position  in  the  Federal 
Government;  an  individual’s  capability  physical  and  mental)  to 
satisfactorily  perform  the  duties  of  a  position;  an  employee’s  par¬ 
ticipation  in  an  occupational  health  services  program;  and  an  em¬ 
ployee’s  participation  in  the  Federal  Civil  Employee  Alcoholism 
and  ENrug  Abuse  Program. 

Anthority  for  maintenance  of  the  system: 

a.  5  U.S.C.  7901. 

b.  42  U.S.C.  4561. 

c.  21  U.S.C.  1180. 


Routine  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  may  be  provided  to  the  Public  Health  Service  in  connection 
with  Health  Maintenance  Examinations  and  to  other  Federal  agen¬ 
cies  responsible  for  Federal  benefit  programs  administered  by: 

a.  Office  of  Workmen’s  Compensation  Programs  (Dept,  of 
Labor);  and 

b.  Civil  Service  Commission. 

These  records  may  also  be  used  for  any  of  the  routine  uses 
specified  in  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  folders. 

Retrievabillty:  Records  are  indexed  by  name. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screenmg  is  employed  to  prevent  unauthorized  disclosure. 

Retention  aad  disposal: 

a.  Medical  certificates  and  other  medical  records  of  examination 
used  to  determine  an  employee’s  fitness  for  a  job:  Forwarded  to 
the  individual’s  new  agency,  and  transferred  to  the  National  Per¬ 
sonnel  Records  Center  upon  an  employee’s  separation  from  the 
Federal  service,  where  they  are  destroyed  after  75  years. 

b.  Miscellaneous  medical  records,  correspondence,  dispensary 
records,  and  similar  papers:  Destroyed  upon  an  employee’s  separa¬ 
tion  from  the  agency. 

System  BMaager(s)  and  address: 

Chief,  Personnel  Operations  Branch 
Division  of  Organization  and  Personnel 
Office  of  Admimistration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 

Notification  procedure: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 

Record  aceem  procedures:  Same  as  “Notification  procedure.” 

Contestiag  record  procedures:  Same  as  “Notification  procedure.” 

Record  source  categories: 

a.  The  individual  to  whom  the  record  pertains. 

b.  Private  and  Federal  physicians. 

c.  Medical  institutions. 

d.  Veterans  Administration  Pension  Benefits  Program. 

e.  Office  of  Workmen’s  Compensation  Programs. 

NRC-15 

System  name:  National  Standards  Committee  Membership 
Ffles-NRC 

Svstem  location:  Office  of  Standards  Development,  NRC,  5650 
Nicholson  Lane,  Rockville,  Maryland. 

Categories  of  individuals  covered  by  the  sjrstcm:  NRC  employees 
who  are  serving  on  conunittees,  subcommittees,  woiking  groups, 
etc.,  that  are  developing  nuclear  standards. 

Categories  of  records  in  the  system:  This  system  is  a  comprehen¬ 
sive  record  of  NRC  personnel  on  the  nuclear  standards  committees 
and  contains  members’  names  and  the  names  of  the  committees  to 
which  they  belong. 

Authority  for  maintenance  of  the  system:  Section  161(b),  Atomic 
Energy  Act  of  1954,  as  amended,  42  U.S.C.  2^1(b). 

Routine  us^bf  records  maintained  in  the  system,  including  cate^ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  may  oe 
used: 

a.  To  provide  information  to  persons  or  agencies  requesting  this 
information;  and 

b.  For  the  routine  use  specified  in  paragraph  number  5  of  the 
Prefatory  Statement. 

Policies  aad  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  dispoaiag  of  records  in  the  system: 

Storage:  Records  are  maintained  on  forms,  lists  and  index  cards 
in  file  folders. 

RetrievabUky:  Records  are  indexed  by  the  individual’s  name,  by 
the  technical  or  professional  society  developing  the  standard,  and 
by  the  title  of  the  standard. 

Safeguards:  Open  access. 

Retention  and  disposal:  Updated  when  information  is  out  of  date. 
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SjnlaD  naMto^s)  aMi  addraa: 

Director 

Office  of  Standards  Development 
U.S.  Nuclear  Regulatory  Commission 
Wasldngton,  D.C  20S55 

NotfUcaSloa  preccdnrc: 

Director,  Office  of  Administnition 
U.S.  Nuclear  Regulatory  Commission 
Washington.  D.C.  20SSS 

Record  acecsa  proccdares:  Same  as  “Notification  procedure.” 

Contwtint  record  proccdniet:  Same  as  “Notification  procedure.” 

Record  aoarcc  categories:  Information  in  this  system  of  records 
comes  from  the  individual  to  whom  it  applies  or  from  his  super¬ 
visor. 

NRC— M 

System  aaate:  Facility  Operator  Licensees  Records  File  (10  CFR 
Part  55)— NRC. 

System  IscaHsat  a.  Reactor  Operator  Licensees  Records— 

Primary  system:  Operating  Licensing  Branch,  Division  of  Project 
Management,  Office  of  Nuclear  Reactor  Regulation,  NRC,  7920 
Norfcw  Avenue,  Bethcsda,  Maryland. 

Duplicate  systems:  Dujdicate  systems  exist,  in  whole  or  in  part, 
at  the  location  listed  in  Addendum  I,  Part  IG). 

b.  Fuel  reprocessing  Operator  Licensees  Records— 

Fuel  Reprocessing  and  Recycle  Branch,  Diviuon  ol  Fuel  Cycle 
and  Material  Safety,  Office  of  Nuclear  Material  Safety  and 
Safeguards,  NRC.  7735  Old  Georgetown  Row!.  Bethesda, 'Mary¬ 
land. 

Categorfas  of  hMUviduals  covered  by  the  system:  Individuals 
hcensed  pursuant  to  10  CFR  Part  55,  new  applicants  whose  apphea- 
tkms  are  being  processed,  and  individuals  whose  licenses  have  ex¬ 
pired. 

Cstegsttei  of  records  M  the  system:  These  records  contain  infor¬ 
mation  relatiiu  to  the  application  for  a  license,  certification  of  com¬ 
petency,  certnication  of  medical  history  and  results  of  medical  ex¬ 
amination  and  related  correspondence,  operator  examination  and 
examnution  results,  and  license  or  denial  letter. 

Authority  lor  amlntemmct  of  the  system:  Sections  107,  16I(i), 
Atomic  Energy  Act  of  1954,  as  amended,  42  U.S.C.  2137,  and 
2201(i). 

Rsuthii  uses  of  records  matutaluod  hi  the  system,  lurludhn  catego- 
rtes  of  users  and  the  puipoom  of  such  uses:  Infomution  m  th^ 
records  may  be  used: 

a.  To  determine  if  the  indhridual  meets  the  requirements  of  10 
CFR  Part  55  to  take  an  examination  or  to  be  issui^  an  operator’s 
license; 

..  b.  For  any  of  the  routine  uses  specified  in  the  Prefatory  State¬ 
ment,  except  para^aph  number  3; 

c.  To  provide  researchers  with  information  for  statistical  evalua¬ 
tions  related  to  selections,  training,  and  examination  of  facility 
operators;  and 

d.  To  provide  for  examination  and  testing  material  and  obtain 
results  from  contractors. 

In  addition,  information  related  to  the  application,  certification  of 
conmetency,  and  license  or  denial  letter  will  routinely  be  made 
avainbte  in  the  NRC’s  Public  Dooiment  Room. 

In  addition,  infomation  related  to  the  apph^tion,  certification  of 
conmetency,  and  ocense  or  denial  letter  win  routinely  be  made 
available  in  the  NRC's  Public  Document  Room. 

Polfctes  and  nractloes  for  storing,  retrieving,  accessing,  retaining, 
and  digposiug  of  records  in  the  syste: 

Storage:  Records  are  maintained  on  paper  in  file  folders. 

Rctrievabillty:  Records  are  accessed  by  name  and  docket  number. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access. 

Rctantlsa  and  dkpoaal:  Reactor  Operator  Licensees  Records: 

a.  Medical  information:  retained  for  four  years  after  the  in¬ 
dividual's  ^ense  expires,  then  destroyed. 

b.  Examination  and  examination  results:  retained  for  two  years 
after  the  issuance  of  a  license  or  denial  letter.  A  summary  report  is 
retained  until  four  years  after  the  individual’s  license  expires. 

c.  Other  information:  destroyed  when  it  becomes  two  years  old. 

d.  Docket  information:  destroyed  four  years  after  an  individual’s 
latest  license  expires. 

Fuel  Reprocessing  Operator  Licensees  Records— 

Stored  indefinitely  until  no  longer  needed,  then  destroyed. 


Sytecui  uiauagfris)  aud  addras:  Reactor  Operator  Licensees 
Records: 

Chief,  Operator  Licensing  Branch 
Division  of  Project  Management 
Office  of  Nuclw  Reactor  Regulation 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 

Fuel  Reprocessing  Operator  Licensees  Records — 

CThief,  Fuel  Reprocessing  and  Recycle  Branch 
Division  of  Fuel  Cycle  and  Material  Safety  > 

Office  of  Nuclear  Material  Safety  and  Safeguards 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 

Notification  procedure: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555. 

Record  acerm  procedures:  Same  as  “Notification  procedure.” 

Contesting  record  procedures:  Same  as  “Notification  procedure.” 

Record  source  categories:  Information  in  this  system  of  records 
either  comes  from  the  individual  applying  for  a  liMnse,  the  facility 
manager,  a  licensed  physician,  members  of  the  Operator  Licensing 
Branch  or  the  Fuel  Reprocessing  and  Recycle  Branch,  or  contrac¬ 
tor  personnel. 

NRC— 17 

Systein  nauM:  Occupational  Injuries  and  Illness  Reports— NRC 

System  location:  Building  and  Operations  Branch,  Division  of 
Facihties  and  Operations  Support,  (>ffice  of  Administration,  NRC, 
7920  Norfolk  Avenue,  Bethesda,  Maryland. 

Categories  of  fasdtvidnab  covered  by  the  system:  AO  NRC  em- 
fdoyees. 

Categsriee  of  records  In  the  system:  These  records  contain 
descriptions  of  injury  or  illness,  treatment,  and  disposition. 

Antharity  lor  maintenance  at  the  system: 

a.  29  U.S.C.  657(c). 

b.  E.O.  11612,  July  26,  1971. 

Ronthw  asm  ol  records  maintained  In  the  system,  including  catego- 
rtes  of  noen  and  the  pnrposm  of  such  uses:  Information  m  these 
records  may  be  used: 

a.  By  the  NRC  Safety  Officer  and/or  Branch  supervisor,  to 
prepare  periodic  statistical  reports  on  employees’  health  and  injury 
status  arid  health  and  safety  hazards  in  NRC  physical  structures,  aQ 
for  transmission  to  and  review  by  the  Department  of  Labor; 

b.  For  transmittal  to  the  Secietary  of  Labor  or  his  authorized 
representative  in  accordance  with  duly  promulgated  regulatioiu; 

c.  For  transmittal  to  Civil  Service  Commission  as  required  to 
support  individual  claims;  and 

d.  For  any  of  the  routine  uses  specified  in  the  Prefatory  State¬ 
ment. 

PoUdm  and  practiem  lor  storing,  retrieving,  acceming,  retainlag, 
and  dispodng  of  records  la  the  system: 

Storage:  Maintained  in  paper  copy  on  form  stock. 

RetrlevablUty:  Indexed  by  assigned  employee  case  number  or 
name  under  report  category. 

Saieguards!  Housed  in  locked  file  cabinet  under  visual  observa¬ 
tion  of  section  employees.  Use  of  information  is  restricted  to  NRC 
Health  and  SafeW  personnel  and  authorized  representatives  of  the 
Secretary  of  the  Apartment  of  Labor. 

Retention  and  dtqmsal:  Records  are  retained  in  office  ffles  for  6 
years  after  date  of  report  and  are  then  destroyed  by  waste  incinera¬ 
tion. 

System  maaagcr(s)  and  addrem:  , 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 

Notification  procedure:  Same  as  “System  manager.” 

Record  acccas  procedures:  Same  as  “System  manager.” 

Contesting  record  procedures:  Same  as  “System  manager.” 

Record  source  categories:  NRC  Public  Health  Unit,  NRC 
Headquarters  and  Regional  Office  feetter  reports  and  forms  with 
original  information  largely  supplied  by  employees  concerned. 

NRC— 18 

System  name:  Office  of  Inspector  and  Auditor  Index  File  and  As¬ 
sociated  Records- NRC 
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Pursuant  to  S  U.S.C.  SS2a(kXl).  (kX2)  and  (kXS).  the  Commission 
has  exempted  portions  of  this  system  of  records  from  S  U.S.C. 
552a(cX3),  (d).  (eXD.  (eX4XG).  (H).  and  (I),  and  (f).  The  exemption 
rule  is  contained  in  Section  9.9S  of  the  NRC  regulation  (10  CFR 
9.95). 

System  locatioa:  Office  of  Inspector  and  Auditor.  NRC.  4922 
Fairmont  Avenue.  Bethesda.  Maryland. 

Categories  of  individuals  covered  by  the  system:  Individuals 
referred  to  in  potential  or  actual  cases  and  matters  of  concern  to 
the  Office  of  Inspector  and  Auditor  and  correspondents  on  subjects 
directed  or  referred  to  the  Office  of  Inspector  and  Auditor. 

Categories  of  records  in  the  system:  The  system  consists  of  an 
alphabetical  index  file  bearing  in^vidual  names.  The  index  provides 
access  to  associated  records>which  are  arranged  by  subject  matter, 
title,  or  identifying  numberfs)  and/or  letter(s).  The  system  incor¬ 
porates  *the  records  of  all  Office  of  Inspector  and  Auditor  cor¬ 
respondence.  cases,  matters,  memoranda,  and  materials,  including 
but  not  limited  to  audit  reports,  investigative  reports,  inspection  re¬ 
ports.  correspondence  to  and  from  the  Office  of  Inspector  and  Au- 
(htor,  memoranda,  legal  papers,  evidence,  exhibits,  audit  data,  in¬ 
vestigative  data,  and  work  papers. 

AnthorHy  (or  maintenance  of  the  system: 

a.  Section  2S(c),  Atomic  Energy  Act  of  1954,  as  amended,  42 
U.S.C.  2035. 

b.  Section  201(f),  Energy  Reorganization  Act  of  1974,  42  U.S.C. 
5841(f). 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

a.  In  the  event  that  this  system  of  records  maintained  by  the  Of¬ 
fice  of  Inspector  and  Auditor  to  carry  out  its  functions  suggests  or 
indicates  a  violation  or  potential  violation  of  law,  whether  civil, 
criminal  or  regulatory  in  nature,  and  whether  arising  by  general 
statute,  or  by  regulation,  rule  m*  order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  may  be  referr^  to  the  appropriate 
Federal,  state,  local  or  foreign  agency  charged  with  responsibility 
for  investigating  or  prosecuting  such  case  or  matter  or  chiu'ged  with 
enforcing  or  implementing  the  statute,  rule,  regulation  or  order  is¬ 
sued  pursuant  ttereto. 

b.  in  the  course  of  auditing,  inspecting,  or  investigating  a  case  or 
matter  falling  within  the  purview  of  the  Office  of  Inspector  and  Au¬ 
ditor  or  in  the  course  of  auditing,  inspectii^,  or  investigating  a  case 
or  matter  potentially  or  actually  in  violation  of  any  law,  whether 
civil,  criminal,  or  regulatory  in  nature,  whether  arising  by  general 
statute,  or  by  regulation,  rule,  order  issued  pursuant  thereto,  or 
duti^  the  course  of  a  trial,  hearing  or  any  judicial,  regulatory  or 
administrative  proceeding  or  the  preparation  for  a  t^,  hearing  or 
any  judicial,  regulatory  or  administrative  proceeding  for  such  viola¬ 
tion.  a  record  in  the  system  of  records  may  be  disclosed  as  a  rou¬ 
tine  use,  to  a  Federal,  state,  local  or  foreign  agency,  or  to  an  in¬ 
dividual  or  oiganization,  if  there  is  any  reason  to  believe  that  such 
agency,  individual  or  organization  possesses  information  relating  to 
the  case  or  matter  faili^  within  the  purview  of  the  Office  of  In¬ 
spector  and  Auditor,  or  possesses  information  relating  to  potential 
or  actual  violation  of  law  whether  arising  by  general  statute  or  by 
regulation,  rule  or  order  issued  pursuant  thereto,  or  possesses  in¬ 
formation  relating  to  the  trial,  hearing  ot  any  judicial,  regulatory  or 
administrative  proceedings  and  the  ^sclosure  is  reasonably  neces¬ 
sary  to  elicit  such  information  or  to  obtain  the  cooperation  of  a  wit¬ 
ness  or  an  informant. 

c.  A  record  in  the  system  of  records  relating  to  a  case  or  matter 
may  be  disclosed  as  a  routine  use.  to  the  appropriate  Federal,  state. 
k)ctJ  or  foreign  court  or  grand  jury  in  accordance  with  established 
constitutional,  substantive,  or  procedural  law,  or  practice. 

d.  A  record  in  the  system  of  records  relating  to  a  case  or  matter 
may  be  disclosed  as  a  routine  use  to  a  Federal,  state,  local  or 
foreign  administrative  or  regulatory  proceeding  or  hearing  in  ac¬ 
cordance  with  the  procedures  governing  such  proceedings  or  hear- 

inj. 

e.  A  record  in  the  system  of  records  relating  to  a  case  or  matter 
may  be  ^sclosed  as  a  routine  use  to  an  actual  or  potential  party  or 
his  attorney  for  the  purpose  of  negotiation  or  discussion  on  matters 
such  as  but  not  limited  to  compromise  or  settlement  of  the  case  or 
matter. 

f.  A  record  in  the  system  of  records  relating  to  a  case  or  matter 
faDing  within  the  purview  of  the  Office  of  Inspector  and  Auditor 
that  has  been  referred  for  audit,  inspection  or  investigation  may  be 
disclosed  as  a  routine  use  to  the  referring  agency,  group,  organiza¬ 
tion  or  individual  to  notify  such  agency,  group,  organization,  or  in¬ 


dividual  of  the  status  of  the  case  or  matter  or  of  any  decision  or 
determination  that  has  been  made. 

g.  A  record  in  the  system  of  records  relating  to  an  individual  held 
in  custody  pending  arraignment,  trial,  or  sentence,  or  after  convic¬ 
tion,  may  be  disclosed  as  a  routine  use  to  a  Federal,  state,  local  or 
foreign  prison,  probation,  parole  or  pardon  authority,  or  to  any 
other  agency  or  individual  concerned  with  the  maintenance,  trans¬ 
portation,  or  release  of  such  an  individual. 

h.  A  record  in  the  system  of  records  relating  to  a  case  or  matter 
may  be  disclosed  as  a  routine  use  to  a  foreign  country  pursuant  to 
an  international  treaty  or  convention  entered  into  and  ratified  by 
the  United  States. 

i.  A  record  in  the  system  of  records  may  be  disclosed  as  a  rou¬ 
tine  use  to  a  Federal,  state,  local  or  foreign  law  enforcement  agen¬ 
cy  to  assist  in  the  general  crime  prevention  and  detection  efforts  of 
the  recipient  agency  or  to  provide  investigative  leads  to  such  agen¬ 
cy. 

j.  A  record  may  be  disclosed  from  the  system  of  records  as  a 
routine  use  to  a  Federal,  state,  local  or  foreign  agency  in  connec¬ 
tion  with  the  investigation,  hiring  or  retention  of  an  employee,  the 
issuance  of  a  security  clearance,  the  letting  of  a  contract,  or  the  is¬ 
suance  of  a  license,  grant,  or  other  benefit  by  the  requesting  agen¬ 
cy  to  the  extent  that  the  information  relates  to  the  requesting  agen¬ 
cy’s  decision  on  the  case  or  matter. 

k.  A  record  from  the  system  of  records  may  be  disclosed  as  a 
routine  use  to  a  Federal,  state,  local  or  foreign  agency  if  necessary 
to  obtain  information  relevant  to  a  Commission  decision  concerning 
the  investigation,  hiring,  or  retention  of  an  employee,  the  issuance 
of  a  security  clearance,  the  letting  of  a  contract,  or  the  issuance  of 
a  license,  grant  or  other  benefit. 

l.  A  record  in  the  system  of  records  in  the  nature  of  an  audit,  in¬ 
spection  or  investigation  report  relating  to  the  integrity  and  efficien¬ 
cy  of  the  Commission  operation  and  management  may  be  dis¬ 
seminated  outside  the  Commission  as  part  of  the  Commission’s 
responsibility  to  inform  the  Congress  and  the  public  about  Commis¬ 
sion  operations. 

m.  A  record  in  the  system  of  records  may  be  disclosed  for  the 
routine  use  specified  in  paragraph  number  5  of  the  Prefatory  State¬ 
ment. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  contained  in  this  system  is  stored  manually 
on  index  cards  and  in  file  jackets. 

Retrievability:  Information  is  retrieved  from  index  cards  by  the 
name  of  the  individual  and  from  the  jackets  by  number(s)  and/or 
letterfs)  assigned  and  appearing  on  the  mdex  card. 

Safeguards:  Information  is  safeguarded  and  protected  in  ac¬ 
cordance  with  applicable  Office  of  Inspector  and  Auditor  rules. 

Retcution  and  disposal:  Information  and  associated  records  other 
than  index  cards  contained  in  this  system  in  part  wiU  be  retained  in 
NRC  records  and  disposed  of  in  accordance  with  NRC  policy. 
Other  records  will  be  retained  in  the  Office  of  Inspector  and  Audi¬ 
tor  and  disposal  plans  are  to  be  established. 

System  managerfs)  and  address: 

Director 

Office  of  Inspector  and  Auditor 
U.S.  Nuclear  Regulatory  Commission 
Washington.  D.C.  20555  € 

Nodflcatioo  procedure: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 

Record  access  procedures:  Same  as  “Notification  procedure.’’  In¬ 
formation  classified  pursuant  to  Executive  Order  11652  will  not  be 
disclosed.  Information  received  in  confidence  will  not  be  disclosed 
to  the  extent  that  disclosure  would  reveal  a  confidential  source. 

Contesting  record  procedures:  Same  as  “Notification  procedure.” 

Record  source  categories:  The  information  in  this  system  of 
records  is  obtained  from  sources  including,  but  not  limited  to,  U.S. 
Nuclear  Regulatory  Commission  officers  and  employees.  Federal, 
state,  local,  and  foreign  agencies,  and  persons. 

NRC— 19 

System  name:  Official  Personnel  Training  Records  FOes— NRC 

System  location:  Primary  system— Division  of  Organization  and 
Personnel,  NRC,  7915  Eastern  Avenue,  Silver  Spring,  Maryland. 
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Duplicate  lyttem*— duplicate  systems  exist,  in  whole  or  in  part, 
at  the  locations  listed  in  Addendum  1,  Part  I  (b),  (e),  (0,  and  (h) 
and  Part  2. 

Catcforics  of  indivkiaals  covered  by  the  system:  Individuals  who 
have  applied  for  or  were  selected  for  either  NRC  or  other  govem- 
ment/non-govemment  training  courses  or  programs. 

Categories  of  records  in  the  system:  These  records  contain  infor¬ 
mation  relating  to  the  NRC  employee’s  educational  background  and 
training  courses  including  training  requests,  authorizations  for  train¬ 
ing,  course  grades  or  evaluations  and  other  related  personnel  train¬ 
ing  information  and  correspondence. 

Aotboiity  for  malntcuncc  of  the  system: 

a.  5  U.S.C.  4103. 

b.  E.O.  11348,  April  20,  1967. 

Rootiiie  uses  of  records  maintained  in  the  system,  inclnding  catego- 
rfas  of  users  and  the  purposa  of  such  uses: 

a.  Information  may  be  extracted  from  and  made  available  to  the 
Civil  Service  Commission,  other  government  agencies,  state  and 
local  governments  and  educational  institutions  for  use  in  training 
programs  related  to  NRC  employees. 

b.  A  record  in  the  system  of  records  may  be  disclosed  for  the 
routine  use  specified  in  paragraph  number  S  of  the  Prefatory  State¬ 
ment. 

Policies  and  practices  for  storing,  rctiicving,  accessing,  retaining, 
and  dlspoafag  of  records  In  the  system: 

Storage:  Paper  records  maintained  in  file  folders  and  in  three-ring 
binders  which  are  in  metal  file  cabinets. 

Retrievablllty:  Information  is  accessed  by  name. 

Safeguards:  Records  are  maintained  in  locked  metal  file  cabinets. 
The  area  is .  accessible  only  to  authorized  personnel  who  are 
properly  screened,  cleared  and  trained  and  whose  duties  require 
them  to  be  in  the  area. 

Retention  and  disposal:  Records  are  maintained  for  a  five-year 
period  or  until  no  longer  needed,  and  then  destroyed. 

System  aaaaager(s)  and  addrem: 

Chief,  Training  Branch 

Division  of  O^anization  and  Personnel 

Office  of  Administration 

U.S.  Nuclear  Regulatory  Commission 

Washington,  D.C.  20S55 

Notification  procedure: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 

Record  access  procedures:  Same  as  “Notification  procedure.” 

Contesting  record  procedures:  Same  as  “Notification  procedure.” 

Record  source  categories:  Information  in  this  system  of  records  is 
obtained  as  follows;  1)  from  the  individual  to  whom  it  applies;  2) 
from  the  employee’s  supervisor;  and  3)  from  training  groups,  agen¬ 
cies  or  educational  institutions. 

NRC— 20 

System  name:  Official  Travel  Records— NRC 

System  locatioa:  Primary  system— Office  of  the  Controller,  NRC, 
4922  Fairmont  Avenue,  Lugenbeel  Building,  Bethesda,  Maryland. 

Duplicate  systems— duplicate  systems  exist,  in  whole  or  in  part, 
at  the  locations  listed  in  Addendum  I,  Part  1  (b),  (c),  (e),  and  (f). 

Categories  of  faidlvldnals  covered  by  the  system:  NRC  employees, 
prospective  NRC  employees,  consultants,  and  invitational  travelers 
for  l^C  programs. 

Categories  of  records  In  the  ratem:  These  records  contain 
Request  and  Authorization  for  Official  Travel  forms.  Travel  Ad¬ 
vance  Worksheet,  Travel  Vouchers  and  Vouchers  for  Professional 
Services,  Travel  and  Miscellaneous  Expenses  from  consultants. 

Authority  for  maintenance  of  the  system: 

a.  31  U.S.C.  21,  22,  24,  49,  54,  66a  and  952. 

b.  5  U.S.C.  5701. 

c.  Federal  Travel  Regulations,  Federal  Property  Management 
Regulationt,  Part  101-7. 

Routine  uses  of  records  mafattalued  In  the  system,  Incladiiig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  may  be  used: 

a.  For  transmittal  to  the  U.S.  Treasury  for  payment; 

b.  For  transmittal  talhe  Department  ot  State  for  passports;  and 


c.  For  any  of  the  routine  uses  specified  in  the  Prefatory  State¬ 
ment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Ston^:  Records  are  maintained  in  file  folders  and  on  disks. 

RetrievabUky:  Records  are  accessed  by  name,  social  security  ac¬ 
count  number,  authorization  number,  estimated  travel  start  day, 
authorization  process  day,  and  voucher  process  day. 

Safeguards:  File  folders  are  stored  in  file  cabinets  in  same  room 
with  users.  For  ADP  records,  a  key  word,  initials,  and  NRC  Office 
of  the  Controller’s  account  numl^r  must  be  known  in  order  to* 
retrieve  infoimation. 

Retention  and  disposal:  File  folders  are  retained  three  years  and 
then  destroyed.  ADP  information  is  retained  on  disks  for  one  year, 
transferred  to  and  retained  on  magnetic  tape  for  five  years,  and 
then  the  tape  is  degaussed. 

System  manager!*)  *nd  address: 

Controller 

Office  of  the  Controller 

U.S.  Nuclear  Regulatory  Commission 

Washington.  D  C.  20555 

Notification  procedure: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington.  D.C.  20555 

Record  access  procedures:  Same  as  “Notification  procedure.” 

Contesting  record  procedures:  Same  as  “Notification  procedure.” 

Record  source  categories:  Information  is  provided  by  the  in¬ 
dividual,  the  organizational  component  approving  the  travel,  out¬ 
side  transportation  agents  and  rate  books  for  cost  information. 

NRC-21 

System  name:  Payroll  Accounting  Records— NRC 

System  location:  Primary  system— Office  of  the  Controller,  NRC. 
Lugenbeel  Building,  4922  Fairmont  Avenue,  Bethesda,  Maryland. 

Duplicate  systems— duplicate  systems  exist,  in  whole  or  in  part, 
at  the  locations  listed  in  Addendum  I,  Part  1  (b),  (c),  (e),  (f),  and 
Part  2. 

Categories  of  individuals  covered  by  the  system:  NRC  employees. 

Categories  of  records  in  the  system:  Pay.  leave,  and  allowance 
histories. 

Authority  lor  maintenance  of  the  system:  31  U.S.C.  21,  22,  24,  49, 
54.  66a.  and  952. 

Routine  uses  of  records  maintained  hi  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  may  be  used: 

a.  For  transmittal  of  data  to  U.S.  Treasury  to  effect  issuance  of 
paychecks  to  employees  and  distribution  of  pay  accord^  to  em¬ 
ployee  directions  for  savings  bonds,  allotments,  financial  institu¬ 
tions,  and  other  authorized  pur^Mses; 

b.  For  reporting  tax  withholding  to  Internal  Revenue  Service  and 
apprmriate  state  and  local  taxing  authorities; 

c.  For  FICA  deductions  to  the  Social  Security  Administration; 

d.  For  dues  deductions  to  labor  unions; 

e.  For  withholdings  for  health  insurance  to  the  insurance  carriers 
and  the  U.S.  Civil  Service  Commission; 

f.  For  charity  contribution  deductions  to  agents  of  charitable  in¬ 
stitutions; 

g.  For  annual  W-2  statements  to  taxing  authorities  and  the  in¬ 
dividual; 

h.  (When  P.L.  93-579  becomes  effective,  h  is  anticipated  that  ap¬ 
propriate  statements  will  be  issued  to  employees,  spouse-recipients, 
and  the  courts  involved); 

i.  For  transmittal  to  the  Office  of  Management  and  Budget  for 
review  of  budget  requests; 

j.  For  any  of  the  routine  uses  specified  in  the  Prefatory  State¬ 
ment;  — 

k.  For  transmittal  of  data  to  the  Energy  Research  and  Develop¬ 
ment  Administration  for  preparing  computer  material  for  NRC’s 
transmittal  of  data  to  the  U.S.  Treasury; 

l.  For  withholding  of  retirement  and  life  insurance  to  the  U.S. 
Civil  Service  Commission;  and 

m.  For  transmittal  of  information  to  state  agencies  for  unemploy¬ 
ment  purposes.^  n: 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
aad  disposiBg  of  records  in  the  system: 
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Storage:  File  folders  and  microfiche. 

Rctrkvabttlty:  Indexed  by  name. 

Safeguards:  File  folders  and  microfiche  are  maintained  in  a 
locked  fde  cabinet  from  S:00  p.m.  to  8:1S  a.m.  During  office  hours 
only  authorized  personnel  have  access  to  files. 

Rctcndoa  and  dl^Miaal:  Records  are  maintained  for  four  years 
after  transfer  or  sepmtion  of  employee  and  then  destroyed. 

Syilcm  nuuMgerls)  and  address: 

Controller,  Office  of  the  Controller 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20SS3 

Nodficatfon  procedure: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  205SS 

Record  access  procedures:  Same  as  “Notification  procedure.” 

Contesting  record  procedures:  Same  as  “Notification  procedure.” 

Record  source  categories:  Information  is  provided  by  the  in¬ 
dividual  and  the  Division  of  Organization  and  ^rsonnel. 

NRC— 22 

System  name:  Personnel  Performance  Appraisals— NRC 

Pursuant  to  S  U.S.C.  552a(kK5)  and  (6),  the  Conunission  has  ex¬ 
empted  portions  of  this  system  of  records  from  S  U.S.C.  SS2a(cK3), 
(d),  (eXD,  (cKdXG),  (H)  and  (I)  and  (f).  The  exemption  rule  is  con¬ 
tained  in  Section  9.95  of  the  NRC  regulation  (10  CIK  9.9S). 

System  locatioa:  Primary  system— Division  of  Organization  and 
Personnel,  Office  of  Administration,  NRC,  7910  Woodmont 
Avenue,  Bethesda,  Maryland. 

Duplicate  systems— duplicate  systems  exist  in  whole  or  in  part, 
at  the  locations  listed  in  Addendum  I,  Parts  1  and  2. 

Categories  of  hidivhiuals  covered  by  the  system:  NRC  employees, 
inchidi^  candidates  who  apply  for  job  vacancies  under  the  NRC 
vacancy  announcement  system. 

Categories  of  records  hi  the  system:  This  system  of  records  con¬ 
tains  evaluations  of  applicants  and  employees,  evaluation  criteria 
and  methods,  employee  placement  fdlow-up  interview  reports,  ap¬ 
praisals  from  other  individuals  who  are  knowledgeable  of  the  appli¬ 
cant’s  abilities,  supervisory  appraisals  of  performance  and  career 
development  potential,  and  otl^  related  records. 

Authority  tor  maintcuaiicc  of  the  system:  Section  161(d),  Atomic 
Energy  Act  of  1954,  as  amended,  42  U.S.C.  2201(d). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  m  these 
records  may  be  used; 

a.  By  the  Civil  Service  Commission  to  resolve  pievances  or  com¬ 
plaints  related  to  promotion  or  i^ipointment  selections;  and 

b.  For  any  of  the  routine  uses  specified  in  the  Prefatory  State¬ 
ment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  paper  file  folders. 

Retrievability:  Records  are  accessed  by  name. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure. 

Retention  and  disposal:  Files  arc  periodically  screened  to  . 
eliminate  inactive  records.  Inactive  records  are  destroyed. 

System  manager(s)  and  address: 

Chief,  Personnel  (Operations  Branch 
Division  of  Oiipnization  and  Personnel 
Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 

Notification  procedure: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory' Commission 
Washington,  D.C.  20555 

Record  access  procedures:  Same  as  “Notification  procedure.” 
Some  information  was  received  in  confidence  and  will  not  be  dis¬ 
closed  to  the  extent  that  disclosure  would  reveal  a  confidential 
source.  Testing  material  may  not  be  disclosed  to  the  extent  that 
such  disclosure  would  compromise  the  testing  process. 

Coatesting  record  procedures:  Same  as  “Notification  procedure.” 


Record  source  categories:  Individual  to  whom  record  pertains,  em¬ 
ployee’s  supervisors.  Division  of  Organization  and  Personnel  staff 
members,  general  personnel  records  (Official  Personnel  Folder  and 
related  records),  and  other  Federal  agencies. 

'  NRC— 23 

System  uaaM:  Personnel  Research  and  Test  Validation 
Records— NRC 

Pursuant  to  5  U.S.C.  552a(kX6),  the  Commission  has  exempted 
portions  of  this  system  of  records  from  5  U.S.C.  552a(cX3),  (d), 
(eXD,  (eX4XG),  (H)  and  (I)  and  (f).  The  exemption  rule  is  contained 
in  SKtion  9.95  of  the  NRC  regulation  (10  CFR  9.95). 

System  locatioa:  Division  of  Organization  and  Personnel,  Office 
of  Administration,  NRC,  7915  Eastern  Avenue,  Silver  Spring, 
Maryland. 

Categories  of  individuals  covered  by  the  system:  NRC  employees 
and  applicants  for  NRC  employment. 

Categories  of  records  in  the  system:  These  records  include  educa¬ 
tion  and  employment  history,  test  scores,  responses  to  test  items 
and  questionnaires,  interview  data  and  ratings  of  supervisors  re¬ 
garding  the  individuals  to  whom  the  records  pertain.  Data  are  col¬ 
lected  on  a  project  basis  and  are  used  for  the  construction,  analysis 
and  validation  of  written  tests;  for  research  on  personnel  measure¬ 
ment  and  selection  methods  and  techniques  and  research  on  per¬ 
sonnel  management  practices  such  as  performance  evaluation  or 
productivity. 

Authority  for  maintenance  of  the  lyatem: 

a.  Section  161(d),  Atomic  Energy  Act  of  1954,  as  amended,  42 
U.S.C.  2201(d).  , 

b.  44  U.S.C.  3101. 

Routine  met  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  this 
system  of  records  may  be: 

a.  Exchanged  between  the  NRC,  Civil  Service  Commission,  and 
other  Federal  agencies  for  personnel  research  purposes  and  used  to 
aid  in  identifying  employees  included  in  research  studies  that  ex¬ 
tend  over  a  period  of  time;  and 

b.  Used  for  the  routine  uses  listed  in  the  Prefatory  Statement. 

Policies  and  practiem  for  storing,  retrieving,  accessing  retaining, 

and  dispoaiiig  of  records  in  the  system:  ~ 

Storage:  Records  are  maintained  in  file  folders,  on  punched 
cards,  computer  tape,  and  computer  storage. 

Retrievability:  Records  are  maintained  by  project.  Personal  infor¬ 
mation  can  be  retrieved  by  name  or  personal  idratifier  only  for  cer¬ 
tain  research  projects  such  as  those  that  involve  longitudinal  stu¬ 
dies. 

Safeguards:  Records  are  kept  in  locked  files  and  access  is  limited 
to  staff. 

Retention  and  disposal:  Indefinite. 

System  managerfs)  and  addrem: 

Chief,  Management  and  Policy  Branch 
Division  of  Organization  and  Personnel 

*  Office  of  Adnunistration 

U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 

Notification  procedure: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 

Record  access  procedures:  Same  as  “Notification  procedure.” 
Some  records  contain  information  received  in  confidence  and  will 
not  be  disclosed  to  the  extent  that  disclosure  would  reveal  a  con¬ 
fidential  source.  Testing  material  may  not  be  disclosed  to  the  extent 
such  disclosure  would  compromise  the  testing  process. 

Contesting  record  procedures:  Same  as  “Notification  procedure.” 

Record  source  categories:  Individual  Federal  employees  or  appli¬ 
cants,  supervisors,  assessment  center  assessors.  Civil  Service  Com¬ 
mission,  or  NRC  personnel  files  and  records,  and  other  Federal 
agencies. 

NRC— 26 

System  name:  Principal  Correspondence  File— NRC 

System  location:  Administrative  Correspondence  Branch,  Office 
of  the  Executive  Director  for  Operations.  NRC,  7920  Norfolk  Ave., 
Bethesda,  Maryland. 
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Cataforks  of  iadhridoak  covered  by  the  ayateai:  Conespoodents 
with  the  Executive  Director  for  O^rations,  ConfreMional  cor- 
reepoodents  and  correopoodents  referred  by  the  ^retariat. 

Calctorka  of  recorda  ia  the  ayata:  Thia  syatem  coataiaa  incom¬ 
ing  correapondetKe  from  indivkhiab  noted  above  and  repbea 
thereto. 

Aathorhy  tor  mahilenance  of  the  ayelem:  44  U.S.C.  3101 
Roattae  aaea  of  recorde  malafaiard  ia  the  ayateai,  tartadlag  catego* 
rhs  of  aaen  aad  the  parpooes  of  each  aeoe:  Information  in  these 
recorda  may  be  used: 

a.  To  refer,  where  appropriate,  inquiries  to  Federal  agencies  or 
persons  for  their  reply  or  action;  and 

b.  For  any  of  the  routine  uses  specified  in  the  Prefatory  State¬ 
ment. 

PoUdes  and  praetteea  tor  storing,  retrievbig,  accemiag,  retainhig, 
and  dlsposhig  of  records  fai  the  system: 

Storage:  Maintained  in  ffle  folders  stored  in  metal  file  cabinets. 
RetrfevabilUy:  Information  accessed  by  control  number  or  ac¬ 
cessed  by  name. 

Sategamrds:  Access  is  limited  to  those  persons  whose  official  du¬ 
ties  require  such  access. 

ReSentlon  aad  disposal:  Records  held  indefinitely. 

System  maaagerfs)  aad  address: 

Chief,  Administrative  A  Correspondence  Branch 
Office  of  the  Executive  Director  for  Operations 
U.S.  Nuclear  Regulatory  Commission 
Washington.  D.C.  20S35 
NotWcatlea  procedure: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20S5S 

Record  access  procedures:  Same  as  "Notification  procedure.*’ 
Coidesting  record  procedures:  Same  as  "Notification  procedure." 
Record  source  categories:  Records  contain  information  and 
requests  from  correspondents  and  replies  thereto  prepared  by  the 
NRC  staff. 

NRC— 27 

System  name:  Radiation  Exposure  Information  and  Reports  System 
(REIRS)  Files-NRC 

System  location:  Primary  system— Union  Carbide  Corporation, 
Computing  Technology  Center,  Business  Systems  Departments, 
P.O.  Box  P,  Oak  Ridge,  Tennessee  37830. 

Duplicate  system— duplicate  systems  exist,  in  whole  or  in  part,  at 
the  locations  listed  in  Addendum  I,  Part  1(e)  and  Part  2. 

Categories  of  Individuals  covered  by  the  system:  Individuals  moni¬ 
tored  for  radiation  exposure  while  employ^  by  or  visiting  or  tem¬ 
porarily  assigned  to  certain  NRC  licensed  facilities;  individuals  who 
are  exposed  to  radiation  or  radioactive  materials  in  incidents 
required  to  be  reported  pursuant  to  10  CFR  20.403  and  20.405  by  aO 
NRC  licensees;  monitor^  individuals  terminating  their  service  with 
the  Navy,  as  required  by  NAVMED  P-5055,  Radiation  Health  Pro¬ 
tection  Manual;  and  monitored  employees  of  all  the  registrants  of 
the  State  of  Illinois. 

Categories  of  records  in  the  system:  These  records  contain  infor¬ 
mation  relating  to  individual’s  name;  social  security  account 
number;  date  of  birth;  period  of  employment;  place  and  period  date 
of  exposure;  name,  address,  and  licrase  number  of  indiv^ual’s  em¬ 
ployer;  licensee  name  and  number  reporting  the  incident;  radiation 
doses  or  estimates  of  exposure  received  during  this  period;  type  of 
radiation;  part(s)  or  organ(s)  exposed;  and  nuclide(s)  involved. 
Between  January,  1972  and  May,  1974  the  following  information 
was  also  recorded:  sex,  training  experience,  regular  occupation  of 
the  exposed  individuals;  device  or  method  used  to  determine 
da«e(s);  brief  statement  describing  the  incident  and  the  causes;  cor¬ 
rective  actions  taken;  status  of  exposed  individual  (i.e.,  medical 
treatment);  type,  age  and  manufacturer  of  malfunctioning  equip¬ 
ment;  and  cumulative  dose  prior  to  incident 
Authority  for  maintenance  of  the  system:  Sections  53.  63.  65,  81. 
103,  104  and  161(o).  Atomic  Eneny  Act  of  1954,  as  amended.  42 
U.S.C.  2073.  2093,  2095,  2111,  2133,  2134,  and  2201(o). 

Rootliie  uses  of  records  maintained  in  the  system,  Inclading  catego¬ 
ries  of  nsers  and  the  purposes  of  snefa  uses:  Information  in  these 
recoids  may  be  used: 


a.  To  provide  data  to  other  Federal  and  state  agencies  involved  in 
monhoring  and/or  evaluating  radiation  exposure  received  by  in¬ 
dividuals  employed  as  radiation  workers  on  a  permanent  or  tempo¬ 
rary  basis  and  on  monitored  visitors;  and 

b.  For  any  of  the  routine  uses  specified  in  the  Prefatory  State¬ 
ment 

PsHdes  and  practices  lor  stoiMg,  retrieving,  aecesslng,  retaining, 
and  dispeoing  of  records  In  the  syslan: 

Storage  Records  are  computerized  and  maintained  on  magnetic 
tape,  maintained  in  log  books,  and  filed  as  either  a  computer  print¬ 
out  or  original  paper  document. 

Retilrrablllty:  Records  are  accessed  by  individual  name,  social 
security  account  number,  and  by  licensee  name  m  number. 

Safeguards:  Information  maintained  at  the  Computing  Technology 
Center  is  accessible  only  to  the  programmers  assigned  to  the 
REIRS  system  and  released  only  to  the  Division  of  Technical 
Review.  Reports  kept  by  the  Divuion  of  Technical  Review  are  in 
fOe  cabinets  and  bookcases  in  a  secured  building.  A  lo|(  is  main¬ 
tained  of  both  telephone  and  written  requests  for  formation. 

Retention  and  dl^Msal: 

a.  Original  paper  document— destroyed  after  two  years. 

b.  Magnetic  tape— permanently  stored  at  Computing  Technology 
Center. 

c.  Log  books— kept  indefinitdy;  no  names. 

d.  Computer  printouts— destroyed  when  updated. 

Syatem  managerfs)  and  address: 

Branch  Chief 

^  Performance  Evaluation  Branch 

*  Office  of  Management  Information  and  Program  Control 
U.S.  Nuclear  Regulatory  Commission 
Washington.  D.C.  20555 

Notification  procedure: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Conunission 
Washington,  D.C.  20555 

Record  access  procedures:  Same  as  “Notification  procedure." 

Contesting  record  procedures:  Same  as  "Notification  procedure.” 

Record  source  categories:  Information  in  this  system  of  records 
either  comes  from  the  monitored  worker,  vuitors,  worker’s  em¬ 
ployer,  or  the  person  in  charge  of  the  facility  to  which  the  worker 
has  been  assigned. 

NRC-28 

System  name:  Recruiting,  Examining  and  Placement  Records— NRC 

Pursuant  to  5  U.S.C.  552a(kK5).  the  Commission  has  exempted 
portions  of  this  system  of  records  from  5  U.S.C.  552a(c)(3),  (d), 
(eXD,  (eX4KG),  (H)  and  (1)  and  (f).  The  exemption  rule  is  contained 
in  S^tion  9.95  of  the  NRC  regulation  (10  CFR  9.95). 

System  location:  Primary  system— Division  of  Organization  and 
Personnel,  Office  of  Adnunistration,  NRC.  7915  Eastern  Avenue, 
Silver  Spring,  Maryland. 

Duplicate  systems— duplicate  systems  exist,  in  whole  or  in  part, 
at  the  locations  listed  in  Addendum  I,  Part  1  (b),  (c),  (d),  (e),  (f), 
and  (h)  and  Part  2. 

Categories  of  indlvldnals  covered  ^  the  system:  Persons  who  have 
applied  for  Federal  employment  with  the  U.S.  Nuclear  Regulatory 
Commission  or  are  employed  in  the  Federal  Service. 

Categories  of  records  In  the  ^rstem:  These  records  contain  infor¬ 
mation  relating  to  the  education,  training,  employment  history, 
earnings,  past  performance,  crimmal  convictions,  if  any,  written 
achievement  test,  potential,  honors,  awards,  or  fellowships,  milita¬ 
ry  service,  veteran  preference  status,  birthplace,  birth  date,  social 
security  account  number,  and  home  address  of  persons  who  have 
applied  for  Federal  employment  with  the  NRC  or  are  employed  in 
the  Federal  service. 

Authortty  (or  matntcnance  of  the  mratem:  Section  161(d),  Atomic 
Energy  Act  of  1954,  as  amended,  42  U.S.C.  2201(d). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  may  be  used: 

a.  To  furnish  information  to  agencies  relative  to  transfer  or  con¬ 
sideration  of  enmloyment;  and 

b.  For  any  of  the  routine  uses  specified  in  the  Prefatory  State¬ 
ment 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  systm: 
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Suny;  Records  aie  maintained  primarily  on  forms,  Usu  and 
index  cards  in  file  folders.  Also,  certain  data  is  maintained  on  mat- 
netic  tapes,  disk  and  punch  cards. 

Rctrirvahttky:  Rectmls  are  indexed  by  name  and  an  identification 
number  assignM  to  each  indivtdual. 

Salctaards:  Access  to  and  use  (d  these  records  are  hmited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screenmc  is  employed  to  prevent  unauthorized  disclosure. 

Retention  and  dtapoaal: 

a.  Redster  ot  Ehcible  Applications— retained  for  one  year  or 
until  no  lonter  needed,  then  dMtroyed. 

b.  Index  Cards— destroyed  when  no  longer  needed. 

c.  Other  rdated  recruitment  and  placement  docu¬ 
ments— destroyed  when  no  longer  needed. 

System  managers)  and  addiem; 

Chief,  Recruitment  Branch 
Division  of  Organization  and  Personnel 
Office  of  Admmistration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20S55 

Nodficathm  procedure: 

Director,  Office  ot  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  205SS 

Record  accem  procedures:  Same  as  “Notification  procedure.” 
Some  information  was  received  in  confidence  and  wiD  not  be  dis¬ 
closed  to  the  extent  that  disclosure  would  reveal  a  confidential 
source. 

Coateodag  record  procedares:  Same  as  “Notification  procedure.” 

Record  source  categories:  Information  in  this  system  of  records 
either  comes  from  the  individual  to  whom  it  applies  or  is  derived 
from  information  supplied  by  that  individual,  with  the  exception  of 
reports  from  medical  personnel  on  physical  qualifications,  results 
of  examinations,  voucters  filled  out  by  references  and  educational 
mstitutions  whose  names  were  supplied  by  applicant,  and  informa¬ 
tion  from  other  Federal  agencies. 

NRC-30 

System  name:  Regulatory  Management  System  (RMS)  Records  Files 
(manpower  module  only)— NRC. 

System  locadou:  Energy  Research  and  Development  Administra¬ 
tion,  Computer  Center  CA— 007,  Germantown,  Maryland. 

Categories  of  faidividnals  covered  by  the  system:  AU  NRC  em- 
idoyees. 

Cteegories  of  records  in  the  system:  These  records  contain  infor¬ 
mation  relating  to  number  of  regular  and  nonregular  hours  worked 
and  the  nature  of  the  work. 

Authority  for  maintenance  of  the  system: 

a.  Section  161(p)  of  the  Atomic  Energy  Act  of  19S4,  as  amended 
(42  U.S.C.  2201^)). 

b.  Executive  Order  9397,  November  22,  1943. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses: 

A  record  in  the  system  of  records  may  be  disclosed  for  the  rou¬ 
tine  use  specified  in  paragraph  number  5  of  the  Prefatory  State¬ 
ment. 

Policies  and  pructioes  for  storing,  retrieving,  accessing,  retaining, 
and  diqMMing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  computer  files,  on  tape  and 
disks. 

Retrievability:  Records  are  accessed  by  social  security  account 
number,  project  or  program  numbers,  and  activity  numbers. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access. 

Reteutioa  and  dfsposal:  Computer  tapes  and  disks  are  retained  in¬ 
definitely  but  are  subject  to  periodic  review  to  determine  relevancy. 

System  managerfs)  and  addrem: 

Director,  • 

Office  of  Management  Information  and  Program  Control 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20SS5 

Nodficulion  procedure: 

Director,  Office  of  Administration 
U.S.  Nudear  Regulatory  Commission  - 


Washington,  D.C.  20SSS 

Record  access  procedures:  Same  as  Notification  Procedure. 

Coatesthig  record  procedurm:  Same  as  Notification  Procedure. 

Record  source  categories:  Information  in  this  system  of  records 
comes  from  the  individual  to  whom  it  pertains. 

NRC— 31 

System  name:  Secretariat  Records  Facility  Files— NRC 

Pursuant  to  5  U.S.C.  SS2a(kKI).  the  Commission  has  exempted 
portions  of  this  system  of  records  from  S  U.S.C.  S52a(cX3),  (d), 
(eKD.  (eK4KG),  (H)  and  (1)  and  (f).  The  exemption  rule  is  contained 
in  Section  9.95  of  the  NRC  regulation  (10  CFR  9.95). 

System  location:  Office  of  the  Secretary,  NRC,  1717  H  Street, 
N.W.,  Washington,  D  C.  20555. 

Categories  of  faidividuab  covered  by  the  system:  Agencies,  or¬ 
ganizations  and  individuals  who  have  corresponded  with  the  NRC 
through  the  Office  of  the  Secretary. 

Categories  of  records  in  the  system:  These  records  contain  cor¬ 
respondence  from  agencies,  organizations,  and  individuals,  the  re¬ 
lated  replies  for  the  officiid  Commission  records  and  correspon¬ 
dence  control  documents. 

Authority  for  maintenance  of  the  system: 

a.  Section  201,  Energy  Reorganization  Act  of  1974,  42  U.S.C. 
5841; 

b.  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  iiKluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  records  may  be  used 
for  any  of  the  routine  uses  specified  in  the  Prefatory  Statement. 

A  record  in  the  system  of  records  may  be  disclosed  for  the  rou¬ 
tine  use  specified  in  paragraph  number  5  of  the  Prefactory  State¬ 
ment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  accessed  by  subject  matter  headings. 
Access  to  the  subject  matter  headings  may  be  provided  through  the 
correspondence  control  documents. 

Safeguards:  Access  to  these  records  is  limited  to  the  staffs  of  the 
Commissioners  and  the  Secretary,  and  to  those  specifically  granted 
access  by  the  Office  of  the  Secretary.  CHassified  materials  are  kept 
in  approved  safes,  and  unclassified  records  are  secured  in  locked 
file  cabinets.  Access  is  granted  only  through  a  records  clerk.  The 
folders  are  signed  out  to  mdividuals  when  released,  and  controlled. 

Retention  and  dispoeal:  Stored  indefinitely. 

System  manager(s)  and  address: 

SuMrvisor,  Records  Facility 
Office  of  the  Secretary 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 

Notification  procedure: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 

Record  access  procedures:  Same  as  “Notification  procedure.” 
Some  information  is  classified  pursuant  to  Executive  Order  11652 
and  win  not  be  disclosed. 

Contesting  record  procedures:  Same  as  “Notification  procedure.” 

Record  source  categories:  Information  in  this  system  of  records 
comes  from  communications  to  the  Commission  and  responses 
thereto. 

NRC-32 

System  name:  Source  and  Special  Nuclear  Material  Administrative 
Management  Records— NRC 

System  location:  Primary  system— Division  of  Fuel  Cycle  and 
Material  Safety,  Office  of  Nuclear  Material  Safety  and  Safeguards, 
NRC,  7735  Old  Georgetown  Road,  Bethesda,  Maryland. 

Duplicate  systems— duplicate  systems  exist,  in  whole  or  in  part, 
at  the  locations  listed  in  Addendum  I,  Part  2. 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
and  licensees  under  Source  and  Special  Nuclear  Matei^s  licensing 
programs. 

Categories  of  records  in  the  system:  Information  contained  in  this 
system  reflects  data  supplied  by  applicants  and  licensees  and 
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developed  by  the  NRC  staff  in  the  license  review  and  authorization 
process  with  respect  to  the  possession  and  use  of  source  and  spe¬ 
cial  nuclear  material.  System  component  records  developed  and 
maintained  bv  the  NRC  staff  also  include  summary  and  cross-in¬ 
dexing  type  daU  promoting  quick  access  to  and  breakout  of  such 
license  iuormation  as; 

a.  Alphabetical  listings  of  active  and  inactive  licenses  and  appli¬ 
cants  for  licenses  arranged  by  state  and  by  a  master  listing; 

b.  Cross  indexes  of  names  to  assigned  hcense  numbers; 

c.  Dates  of  license  issuance  and  expiration;  and 

d.  Geographic  location  of  licensees  by  state  and  town. 

Authorky  for  mAtrnance  of  the  system: 

a.  Sections  53.  63.  65.  161(b).  (i)  and  (o).  Atomic  Energy  Act  of 
1954.  as  amended.  42  U.S.C.  2073.  2093.  2095.  2201(b).  (i)  and  (o). 

Routine  uaes  of  records  maintained  in  the  system,  inclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  may  be  used: 

a.  To  provide  records  to  state  health  departments  for  their  infor¬ 
mation  and  use; 

b.  To  provide  information  to  other  Federal,  state  and  local  health 
officials  in  the  event  of  incident  or  exposure,  for  purposes  of  their 
information,  investigation  and  protection  of  public  health  and 
safety; 

c.  To  provide  EROA  with  information  concerning  special  nuclear 
material  licenses  for  purposes  of  control  related  transfers  and 
safeguards  accountability;  and 

d.  For  any  of  the  routine  uses  specified  in  the  Prefatory  State¬ 
ment. 

In  addition,  certain  of  the  information  provided  in  this  category 
is  routinely  placed  in  the  NRC’s  Public  Document  Room. 

A  record  m  the  system  of  records  may  be  disebsed  for  the  rou¬ 
tine  use  specified  in  paragraph  number  5,  of  the  Prefatory  State¬ 
ment. 

Policim  and  practices  for  storing,  retrieving,  acceasing,  retaining, 
and  dispoeiBg  of  records  in  the  system: 

Storage:  Records  are  maintained  in  correspondence  and  NRC 
forms  and  in  such  physical  media  as  card  systems,  bgs.  punch 
tape,  and  microfilm. 

RetrievabUity:  Indexed  by  applicant  and  licensee  name  in  jux- 
tapositbn  with  assigned  license  number. 

Safeguards:  Records  maintained  in  standard  filing  equipment 
under  control  of  supervisory  personnel  within  a  security  patrolled 
building.  Access  to  and  use  of  records  is  limited  to  tech^al  and 
administrative  personnel  of  the  divisbn  processing  security 
clearances. 

Reteatloo  and  dispoaal:  Records  are  continuously  changed  or 
amended  as  new  informatbn  is  devebped  or  individuid  licenses  are 
cancelled  or  terminated:  license  files  are  transferred  to  Federal 
Records  Center  in  Suitland,  Maryland,  when  they  become  inactive 
or  are  terminated.  Obsobte  data  except  for  record  copy  maintained 
at  Federal  Records  Centers,  is  destroyed  by  waste  paper  incinera- 
tbn. 

System  manager(s)  and  addrem: 

Director 

Divisbn  of  Fuel  Cycb  and  Material  Safety 
Office  of  Nuclear  Material  Safety  and  Safeguards 
U.S.  Nuclear  Regulatory  Commissbn 
Washington,  D.C.  20555 

Notificatbn  procedure: 

Director,  Office  of  AdministraUon 
U.S.  Nuclear  Regulatory  Commissbn 
Washington,  D.C.  20555 

Record  accem  procedures:  Same  as  “Notificatbn  procedure.” 

Contesting  record  procedures:  Same  as  “Notification 
procedures.'* 

Record  source  categories:  Forms  and  informatbn  submitted  by 
ai^licants  and  Ucensees;  mformatbn  devebped  by  NRC  personnel 
from  such  forms  and  informatbn. 

NRC-34 

System  name:  Advisory  Committee  on  Reactor  Safeguards  (ACRS) 
Correspondence  Index  and  Associated  Records— NRC 

System  location:  Advisory  Committee  on  Reactor  Safeguards, 
NRC,  1717  H  Street.  N.W.,  Washington.  D.C. 

CategoriM  of  individaals  covered  by  the  system:  Persons  providing 
informatbn  to  or  requesting  mformatbn  from  the  ACRS. 


Categories  of  records  in  the  system:  These  records  contam  infor¬ 
matbn  relating  to  mcoming  requests  and  correspondence  from  m- 
dividuals  and  replbs  thereto  and  a  listmg  by  authors  names  of 
technical  informatbn. 

Authority  for  maintenance  of  the  system:  44  U.S.C.  3101. 

Routine  uses  of  records  msbtslnrd  in  the  system,  inclnding  catego¬ 
ries  of  users  and  the  purposes  of  sach  uses:  For  any  of  the  routme 
uses  specified  m  the  nefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  b  the  system: 

Storage:  Indexing  is  mamtained  on  computer  tapes  and  disks  and 
mdividu^  materials  are  located  m  ACRS  fibs. 

RetrievabUity:  Indexed  by  one  or  more  of  the  foibwing  catego¬ 
ries:  author  and  addressee's  name,  subj^t  tide  using  the  Key  Word 
Out  of  Context  (KWCXT)  mdex  and  issuing  organizatbn  or  agency. 

Safeguju^:  Access  is  limited  to  those  persons  whose  offkial  du¬ 
des  require  such  access. 

Retentioo  and  disposal:  Records  heb  mdefinitely  or  until  no 
longer  needed. 

System  managerfs)  and  addrem: 

Technkal  Informatbn  Officer 
Advisory  Committee  on  Reactor  Safeguards 
U.S.  Nuebar  Regubtory  Commissbn 
Washington,  D.C.  20555 

Notification  procedure: 

Director,  Offbe  of  Administratbn 
U.S.  Nuebar  Regubtory  Commissbn 
Washington,  D  C.  20555 

Record  accem  procedures:  Same  as  “Notificatbn  procedure.” 

Contesting  record  procedures:  Same  as  “Notifbatbn  procedure.” 

Record  source  categories:  Records  contam  informatbn  prepared 
by  private  indivbuals  or  organizatbns,  government  agencies  and 
tteir  contractors,  companbs,  and  other  groups  such  as  the  Amer¬ 
ican  Natbnal  Standards  Institute  (ANSD. 

NRC-3S 

System  name:  Divisbn  of  Technical  Revbw  Employee  Work 
Schedub  Fib-NRC 

System  location:  Natbnal  Institutes  of  Health  Computer  Facility, 
c/o  Offke  of  Management  Informatbn  and  Program  Control,  NRC, 
7735  Ob  Georgetown  Road,  Bethesda,  Marybib. 

Categories  of  individoab  covered  by  the  system:  Divisbn  of 
Techni^  Revbw  (DTR)  professbnal  empbyees  assigned  revbw 
Usks. 

Categories  of  records  in  the  system:  These  records  contam  DTR 
empbyees*  work  schedubs  a^  summary  deserbtion  of  work 
completed. 

Authority  for  maintenance  of  the  nstem:  Section  161p,  Atomk 
Energy  Act  of  1954,  as  amended,  42  U.S.C.  2201(p). 

Routine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  sach  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  mamtained  on  computer  magnetic  bpes  and 
m  file  folders. 

Retrbvability:  Records  are  accessed  by  DTR  empbyee's  name. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  offkial  duties  require  such  access. 

Retention  and  dispo^:  Retamed  indefinitely  for  devebpment  of 
budget  program  pbnning  and  sbtistkal  purposes. 

System  managerfs)  and  addrem: 

Director,  Division  of  Technkal  Revbw 
Offke  of  Nuebar  Reactor  Regubtion 
U.S.  Nuebar  Regubtory  Comnussbn 
Washington,  D.C.  20555 

Notification  procedure: 

Director,  Offke  of  Administratbn 
U.S.  Nuclear  Regubtory  Commissbn 
Washington,  D.C.  20555 

Record  access  procedures:  Same  as  “Notifkation  procedure.** 

Contesting  record  procedures:  Same  as  “Notificatbn  procedure." 

Record  source  categories:  DTR  empbyees  to  whom  records  per¬ 
tain  and  their  supervisors. 
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NRC-M 

SyalcB  mum:  Employee  Locator  Records  Files— NRC 

SysiM  ktcatkw:  Primary  system— Division  of  Facilities  and 
Opmtions  Support,  Office  of  Administration,  NRC,  7920  Norfolk 
Avenue,  Bethesda,  Maryland. 

Duplicate  systems— duplicate  systems  exist,  in  whole  or  in  part, 
at  the  locations  listed  in  Addendum  I,  Parts  1  and  2. 

CaSegorita  of  indhrldMils  covered  by  the  system:  Persons  who  are 
NRC  employees,  consultants,  contractors  and  other  government 
personnel. 

CMcgories  of  records  in  the  system:  These  records  contain  infor¬ 
mation  relating  to  name,  address  (home  and  business),  telephone 
numbers  (home  and  business),  orninization,  persons  to  be  notified 
in  case  of  emergency  and  other  related  records. 

Anthorlty  for  maintenance  of  the  system:  44  U.S.C.  3101. 

Rontine  uses  of  records  malntatned  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  pnrpooes  of  such  uses:  None. 

PoUcies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispnoing  of  records  in  the  system: 

Storage:  Maintained  on  index  cards  and  in  file  folders. 

Retiievability:  Indexed  by  name. 

Safegnards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access. 

Retention  and  disptooal:  Stored  indefinitely  or  until  association 
with  NRC  is  discontinued. 

System  manager(s)  and  addrem: 

Director,  Division  of  Facilities  and  Operations  Support 
Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washinron,  D.C.  20SS5 

Notifkation  proeednre: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 

Record  accem  procedures:  Same  as  “Notification  procedure.” 

Contesting  record  procednres:  Same  as  “Notification  procedure.” 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained,  general  personnel  records,  and  other  related  records. 

NRC-37 

System  name:  Information  Security  Files  and  Associated 
Records— NRC 

Pursuant  to  5  U.S.C.  552a(kKl)  and  (5),  the  Commission  has  ex¬ 
empted  portions  of  this  system  of  records  from  5  U.S.C.  552a(cK3), 
(d),  (eXl),  (eX4KG),  (H)  and  (I)  and  (f).  The  exemption  rule  is  con¬ 
tained  in  SMtion  9.95  of  NRC  regulations  in  10  CFk  Part  9. 

System  location:  Primary  system— Division  of  Security,  Office  of 
Administration,  NRC,  7915  Eastern  Avenue,  Silver  Spring,  Mary¬ 
land. 

Duplicate  system— duplicate  systems  exist,  in  whole  or  in  part,  at 
the  lections  listed  in  Addendum  I,  Parts  1  and  2. 

Categories  of  iadividaals  covered  by  the  system:  Persons  including 
present  or  former  NRC  employees,  NRC  contractors,  NRC  con¬ 
sultants,  licensees,  other  government  agency  personnel,  and  other 
cleared  persons. 

Categoriei  of  records  in  the  system:  These  records  include  infor¬ 
mation  regarding: 

a.  personnel  who  are  authorized  access  to  specified  levels, 
cat^ories  and  types  of  information,  the  approving  authority,  and 
r^^  documents. 

b.  individuals  who  originate  classified  documents  as  weU  as 
identifying  information  about  the  document 

Authority  for  maintenance  of  the  system: 

a.  Sections  145  and  161i.,  Atomic  Energy  Act  of  1954,  as 
amended,  42  U.S.C.  2165  and  2201(i). 

b.  E.O.  11652,  March  8,  1972. 

Rontine  uses  of  records  maintainfd  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  pnrpooes  of  such  uses:  Information  in  this 
system  nuy  be  used: 

a.  To  provide  mformation  relating  to  the  control  of  classified  in- 
fonnation  and  material  to  the  Interagency  ChwaiScation  Review 
Committee,  D^artment  of  Defense,  Energy  Research  and 
Development  Admmistration  and  other  govemmaal  agencies;  and 


b.  For  any  of  the  routine  uses  specified  in  the  Prefatory  State¬ 
ment. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  primarily  in  file  folders,  magnetic  tape,  and 
disk  packs. 

RetrievabilHy:  Indexed  and  accessible  by  name,  or  by  some  other 
representation  or  a  combination  thereof. 

Safegnards:  Maintained  in  locked  buildings,  containers,  or  securi¬ 
ty  areas  under  guard  and/or  alarm  protection,  as  appropriate. 

Retention  and  disposal:  Records  are  handled  in  accordance  with 
NRC  Manual  directives,  including  NRC  Manual  Appendix  0230, 
‘Record  Disposition.' 

System  manager(s)  and  addrem: 

Director,  Division  of  Security 
Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D  C.  20555 

Notification  procedure: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 

Record  accem  procedures:  Same  as  “Notification  procedure.” 
Some  information  is  classified  pursuant  to  Executive  Order  11652 
and  will  not  be  disclosed.  Other  information  has  been  received  in 
confidence  and  will  not  be  disclosed  to  the  extent  that  disclosure 
would  reveal  a  confidential  source. 

Contesting  record  procedures:  Same  as  “Notification  procedure.” 

Record  source  categories:  Persons  including  NRC  employees, 
NRC  contractors,  NRC  consultants,  NRC  licensees,  and  NRC  visi¬ 
tors  as  well  as  information  furnished  by  other  government  agencies 
or  their  contractors. 

NRC-38 

System  name:  Mailing  Lists— NRC 

System  location:  Primary  location— Division  of  Document  Con¬ 
trol,  Office  of  Administration,  NRC,  7920  Norfolk  Avenue, 
Bethesda,  Maryland. 

Duplicate  systems— duplicate  systems  exist,  in  whole  or  in  part, 
at  the  locations  hsted  m  Addendum  I,  Part  1  (0  and  (h). 

Categories  of  individnab  covered  by  the  system:  Individuals  with 
an  interest  in  receiving  information  from  the  NRC. 

Categorta  of  records  in  the  system:  Mailing  lists  include  primarily 
the  m^vidual’s  name  and  address.  Some  lists  also  include 
telephone  number,  title,  occupation,  institutional  affiliation  and  in 
the  case  of  the  associates,  type  of  membership. 

Authority  (or  maintenance  of  the  system:  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storfaig,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  are  maintained  in  card  files,  index  cards, 
address  plates,  magnetic  cards,  punch  cards,  cassettes  and  mag¬ 
netic  tape. 

RctrievabilMy:  Filed  alphabetically  at  each  location  by  name  of 
individual. 

Safegnards:  Access  to  use  of  these  records  are  limited  to  those 
persons  whose  official  duties  require  such  access. 

Retention  and  dbposal:  Stored  until  requestor  no  longer  desires 
the  information. 

System  managcr(s)  and  addrem: 

Director,  Division  of  Document  Control 
Office  of  Administration 
U.S.  Nuclear  Regubtory  Cbmmission 
Washington,  D.C.  20555 

Notification  procedure: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 

Record  accem  procednres:  Same  as  “Notification  procedure.” 

Contesting  record  procedures:  Same  as  “Notification  procedure.” 

Record  source  categories:  Individuals  expressing  an  interest  in 
NRC  activities  and  employees. 
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NRC-39 

Sysicn  name:  Personnel  Security  Files  and  Associated 
Records— NRC 

Pursuant  to  5  U.S.C.  5S2a(kKl)  and  (S),  the  Commission  has  ex¬ 
empted  portions  of  this  system  of  records  from  S  U^.C.  SS2a(c)(3), 
(d),  (eKD.  (eK4XG),  (H),  and  (1)  and  (f).  The  exemption  rule  is  con¬ 
tained  in  Section  9.95  of  the  NRC  regulations  in  10  CFR  Part  9. 

Syalm  location:  Primary  system— Division  of  Security,  Office  of 
Administration.  NRC,  7915  Eastern  Avenue.  Silver  Spring,  Mary¬ 
land. 

Duplicate  systems— duplicate  systems  exist,  in  whole  or  in  part, 
at  the  locations  listed  in  Addendum  I,  Part  l(j)  and  (k)  and  Part  2. 

Categories  of  individitals  covered  by  the  system:  Persons  including 
NRC  employees  and  employment  applicants,  NRC  consultants. 
NRC  contractors,  licensees,  other  government  agency  personnel 
(e.g..  General  Services  Administration  personnel),  other  persons 
who  have  been  considered  for  a  personnel  clearance,  aliens  who 
visit  at  NRC’s  facilities  and  actual  or  suspected  violators  of  laws 
administered  by  NRC. 

Categories  of  records  la  the  sjrstem:  These  records  include  infor¬ 
mation  relating  to  personnel,  mcluding  name,  address,  date  and 
place  of  birth,  social  security  account  number,  citizenship,  re¬ 
sidence  history,  employment  history,  forei^  travel,  education,  per¬ 
sonal  references,  organizational  membership  and  security  clearance 
history.  These  records  also  contain  copies  of  investigative  reports 
from  other  agencies  (primarily  from  the  Civil  Service  Commission 
or  the  Fedend  Bureau  of  Investigation),  summaries  of  investigative 
reports,  results  of  Federal  agency  indices  checks,  reports  of  per¬ 
sonnel  security  interviews,  cleanmee  actions  information  (e.p., 
grants  and  terminations),  violations  of  laws,  reports  of  security  m- 
fractions,  “Request  for  Visit  or  Access  Approvals”  (Form  NRC-277), 
and  other  related  personnel  security  processing  documents. 

Anthority  for  maintenance  of  the  system: 

a.  Sections  145  and  161(i),  Atomic  Energy  Act  of  1954,  as 
amended,  42  U.S.C.  2165  and  2201(i). 

b.  E.O.  11652,  March  8.  1972. 

c.  E.O.  10450,  April  27,  1953. 

d.  E.O.  10865,  February  20,  1960. 

RontMc  naes  of  records  maintained  In  the  system,  incinding  catego- 
rim  of  naers  and  the  pnrpoocs  of  such  uses:  Information  m  these 
records  may  be  used  by  the  Division  of  Security,  Personnel  Securi- 
iy  Board  Members  or  Personnel  Security  Review  Board  Members, 
Civil  Service  Commission,  Federal  Bureau  of  Investigation,  and 
other  Federal  agencies: 

a.  To  determine  clearance  eligibility; 

b.  To  certify  clearances; 

c.  To  maintain  the  NRC  personnel  security  program;  and 

d.  For  any  of  the  routine  uses  specified  in  t^  Prefatory  State¬ 
ment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispoeing  of  records  in  the  system: 

Storage:  Maintained  primarily  in  file  folders,  magnetic  tape,  and 
disk  packs. 

Rctrievability:  Indexed  and  accessible  by  name,  social  security 
account  number,  or.  case  file  number  or  a  combination  thereof. 

Safegnarda:  File  folders  and  computer  printouu  are  maintained 
in  locked  buildings,  containers,  or  security  areas  under  guard 
and/or  alarm  protection  as  appropriate.  Computer  area  access 
Kmitjat  to  Cleared  personnel  with  a  need  to  know. 

RHeution  and  disposal:  Records  are  handled  in  accordance  with 
NRC  Manual  directives,  including  NRC  Manual  Appendix  0230, 
‘Records  Disposition.* 

Syatam  masuigcrfs)  aud  addrem: 

Director,  Division  of  Security 
Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 

NodOcalioa  procedure: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 

Record  accem  procedures:  Same  as  “Notification  procedure.” 
Some  information  is  classified  pursuant  to  Executive  Order  11652 
and  win  not  be  disclosed.  Other  iaformation  has  been  received  in 
confidence  and  wiD  not  be  disclosed  to  the  extent  that  disclosure 
would  reveal  a  confidential  source. 


Coatesdug  record  procedures:  Same  as  “Notification  procedure.” 

Record  aourcc  categories:  Persons  including  NRC  employees, 
NRC  contractors,  NRC  consultants,  NRC  licensees,  and  NRC  visi¬ 
tors  as  weO  as  information  furnished  by  other  government  agencies 
or  their  contractors. 

NRC— 40 

System  naaw:  Protection  Support  Files  and  Associated 
Records— NRC 

Pursuant  to  5  U.S.C.  552a(kK  1)  and  (5),  the  (Commission  has  exempted 
portions  of  this  system  of  record  from  5  U.S.C.  552a(cX3),  (dX  (eXl)> 
(eX4XG),  (H)  and  (I)  and  (0-  The  exemption  rule  is  contained  in  Section 
9.95  of  the  NRC  regulations  in  10  CFR  Part  9. 

System  localioa:  Primary  system— Division  of  Security,  Office  of 
Administration,  NRC,  7915  Eastern  Avenue,  Silver  Spring,  Mary¬ 
land. 

Duplicate  systems — duplicate  systems  exist  in  whole  or  in  part, 
at  the  locations  listed  in  Addendum  I,  Parts  I  and  2. 

Categories  of  individuals  covered  by  the  system:  Persons  including 
present  or  former  NRC  employees,  NRC  consultants,  NRC  con¬ 
tractors,  licensees,  other  government  agency  personnel  and  actual 
or  suspected  violators  of  laws  relating  to  the  NRC’s  activities. 

Categories  of  records  in  the  system:  These  records  include  infor¬ 
mation  regarding:  NRC  facilities  and  NRC  contractor  facilities 
security  programs  and  associated  records;  individuals  visiting  NRC 
facilities;  NRC  employees  and  NRC  r^ted  identification  files 
maintained  for  access  purposes;  actual  or  suspected  violations  of 
laws  adndnistered  by  NRC;  inchiding  copies  of  investigative  reports 
from  other  government  agencies;  records  of  individual’s  firearms 
qualification  scores  inchid^  the  accountability  of  firearms;  and 
other  documents  relating  to  the  safeguarding  of  National  Security 
Information. 

Authority  for  malntenaacc  of  the  system: 

a.  Sections  145  and  161  i.,  k.,  and  p..  Atomic  Energy  Act  of  1954, 
as  amended,  42  U.S.C.  2165  and  2201(i),  (k)  and  (p). 

b.  E.O.  11652,  March  8.  1972. 

Routiuc  uses  of  records  maintained  in  the  system,  iucinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  this 
system  nuy  be  used: 

a.  To  provide  licensees  and  contractors  with  the  information 
necessary  to  maintain  an  adequate  security  program;  and 

b.  For  any  of  the  routine  uses  specified  in  the  Prefatory  State¬ 
ment. 

Policies  and  practices  for  storing,  retrieving,  arrrmliig.  retaiuiag, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders  and  on  related  forms. 

Rctrievabili^:  Indexed  and  accessible  by  name,  facility,  badge 
number,  identification  card  number,  chronologically,  or  a  combina¬ 
tion  thereof. 

Safeguards:  Maintained  in  locked  buildings,  containers,  or  securi¬ 
ty  areas  under  guard  and/or  alarm  protection,  as  ai^ropriate. 

Retention  and  dispMsal:  Records  are  handled  in  accordance  with 
NRC  Manual  directives,  including  Appendix  0230,  ‘Record  Disposi¬ 
tion.* 

System  managerfs)  and  addrem: 

Director,  Division  of  Security 
Office  of  Administration 
U.S.  Nuclear  Reg^tory  Commission 
Washington,  D.C.  20555 

NotWcatlon  procedure: 

Director,  Office  of  Administration 

U.S.  Nuclear  Regulatory  Commission 

Washington,  D.C.  20555  ^ 

Record  accem  precedures:  Same  as  “Nottfication  procedure.” 
Some  information  is  classified  pursuant  to  Executive  Order  11652 
and  will  not  be  disclosed.  Other  infoimation  has  been  received  in 
confidence  and  wfll  not  be  disclosed  to  the  extent  that  disclosure 
would  reveal  a  confidential  source. 

CoMesting  record  procedures:  Same  as  “Notification  procedure.” 

Record  source  categories:  Persons  including  NRC  employees, 
NRC  Contractors,  NRC  consultants,  NRC  licensees,  and  NRC  visi¬ 
tors  as  weO  as  information  furnished  by  other  government  agencies 
or  their  contractors. 
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i  PRIVACY  ACT  ISSUANCES  . 


ADKNDUM  I 

LIST  OF  NUCLEAR  REGULATORY  COMMISSION 
LOCATIONS 

PART  1 

NRC  headouarters  offices 

a.  WiUste  Buildiag,  791S  Eastern  Avenue,  Silver  Spring.  Mary¬ 
land. 

b.  East  West  Towers  Building,  43S0  East  West  Highway, 
Bethesda,  Maryland 

c.  LaiKlow  Budding,  491 S  St.  Ehno  Avenue,  Bethesda,  Maryland 

d.  Lugenbeel  Budding.  4922  Fainnont  Avenue,  Bethesda,  Mary¬ 
land 

e.  Maryland  National  Bank  Building,  7735  Old  Georgetown  Road, 
Bethesda,  Maryland 

f.  Phillips  Budding.  7920  NorfoBc  Avenue.  Bethesda,  Maryland 

g.  Woodmont  Budding,  8120  Woodmont  Avenue,  Bethesda, 
Muyland 

h.  Nicholson  Lane  Building,  5650  Nicholson  Lane,  Rockville, 


Maryland 

i.  Matomic  Building,  1717 — H  Street,  N.W.,  Washington,  D.C. 

j.  Energy  Resear^  and  Development  Administration  Building, 
Germantown,  Maryland. 

k.  Century  XXI,  Energy  Research  and  Development  Administra¬ 
tion,  Germantown,  Maryland. 

PART  2 

NRC  regional  offices 

a.  NRC  Region  I,  631  Park  Avenue,  King  of  Prussia,  Pennsyl¬ 
vania  19406 

b.  NRC  Region  II,  230  Peachtree  Street,  N.W.,  Suite  818,  Atlan¬ 
ta,  Georgia  30303 

c.  NRC  Region  III,  799  Roosevelt  Road,  Gkn  Ellyn,  Illinois 
60137 

d.  NRC  Region  IV,  611  Ryan  Plaza  Drive,  Suite  1000,  Arlington, 
Texas  76012 

e.  NRC  Region  V,  1990  N.  California  Boulevard,  Suite  202,  Wal¬ 
nut  Creek,  C^omia  94596 


(PR  Doc.77-28109  Piled  9-23-77:8:45  am] 
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DEPARTMENT  OF  THE  TREASURY 
OFnCE  OF  THE  SECRETARY 

PRIVACY  ACT  OF  1974 
Systcmi  of  Records;  Annual  Publication 

Pursuant  to  i  U.S.C.  5S2a(eK4).  the  Department  of  the  Treasury 
republishes  notice  of  the  systems  of  records  maintained  by  the  De¬ 
partment.  All  of  the  systems  have  been  previously  publUhed  and 
adopted.  There  are  no  changes  requiring  public  comment.  Nu¬ 
merous  minor  changes  have  been  made,  consisting  principally  of 
address  changes,  revision  of  organizational  titles,  and  corrections 
of  grammatical  or  typographical  errors. 

The  Department  has  deleted  348  previously  published  systems  of 
records  as  noted  below  under  deletions. 

Dated:  September  2,  1977. 

William  J.  Beckham,  Jr.. 

AssisUnt  Secretary  (Adrainistratioa). 

DELETIONS 

The  following  348  systems  are  deleted  for  the  reasons  shown. 
Definitions: 

“Consolidated”— Systems  covering  the  same  categories  of  in¬ 
dividuals  and  records  distinguished  only  by  geographical  location 
have  been  grouped  together  and  identified  as  one  system.  The 
records  consolidated  are  personnel  type  records  about  Departmen¬ 
tal  employees,  consultants  and  certain  contractors.  The  consolida¬ 
tion  has  no  effect  on  the  Department’s  ability  to  comply  with  the 
provisions  of  the  Act. 

“Destroyed  (month  and  year)”— The  records  were  destroyed 
during  the  month  and  year  indicated. 

“Duplicate  of  (system  number)"— The  system  is  a  duplicate  of  or 
is  included  in.  other  systems  cited. 

“Entrepreneurial  system"— Information  maintained  is  about  in¬ 
dividuals  operating  in  a  business  capacity  as  opposed  to  a  personal 
capacity. 

“Not  Privacy  Act  system"— Information  is  not  retrieved  by 
name  or  other  personal  identifier. 

OFFICE  OF  THE  SECRETARY  (OS) 

DELETIONS  THROUGH  CONSOLIDATION: 

The  following  systems  were  deleted  by  consolidation  into  the  Ad¬ 
ministrative  Personnel  System,  TREASURY/OS  001. 

OS  048— Scheduled  Annual  Leave  Records 
OS  052— Travel  Records 

OS  033— Treasury  Emergency  Preparedness  Information  Program 
OS  123— ORS  Contractors  FUe 
OS  194— Library  Circulation  Control  Records 
OS  195— Parking  Permit  Application 
OS  196— Physical  Security  Information  System 
OS  240— Contracts  and  Research  Proposals 
The  following  systems  were  deleted  by  consolidation  into  the 
Fiscal  Personnel  System,  TREASURY/OS  002. 

OS  034— OASIA  Time  Cards  Listed  on  Form  2384  and  State 
Form  1130A 

OS  043— Payroll,  Time  and  Attendance  Records 

OS  051— Time  and  Attendance  Cards 

OS  054— Treasury  Payroll/Personnel  Information  System 

OS  064— Timecards 

OS  127— ORS  Leave  Records 

The  following  systems  were  deleted  by  consolidation  into  the 
General  Personnel  System,  TREASURY/OS  003. 

OS  020— Energy  Policy  Office  Administrative  File 
OS  036— Office  of  Debt,  Home  Addresses  and  Telephone 
Number  File 

OS  037— OIDB  Employee  and  Employee  Candidate  Files 
OS  040— Confidential  Statements  of  Employment  and  Financial 
Interests,  Personnel  Division,  Office  of  the  Secretary 
OS  041  — Management  Analysis  Division  (MAD)  Personnel  Work¬ 
ing  Files 

OS  042— OMD  Management  Consultants  File 

OS  044— Personnel  and  Payroll  Data:  Transaction  Lists;  Em¬ 


ployee  Services  Record  Report;  Leave  Without  Pay  Report;  Em¬ 
ployee  Information  List;  Comprehensive  PayroO  Listiag;  and 
Alphabetical  Locator  List. 

OS  055— Upward  Mobility  Program;  Counseling  Appbeation 
OS  060— Correspondence  Files  and  Records  on  Employee  Com¬ 
plaints  and/or  Dissatisfaction. 

OS  061— Employee  Grade  Complaint  File 
OS  062— Executive  Inventory  Files 

OS  065— Appointment  at  Above  the  Minimum  Rate  of  the  Grade 
Files 

OS  066— Combined  Applicant/Applicant  Correspondence  File 
OS  067— Detailed  Employee  Files 
OS  068— Whitten  Amendment  Exception  Files 
OS  070— Office  of  Computer  Science,  Work  Assignment  and 
Control  Form 

OS  081— Centralized  Automated  System  for  Reporting  Employ¬ 
ment  Statistics  in  the  Department  of  the  Treasury  (REST) 

OS  082— EEO  Complaint  Processing  System 

OS  083— Spanish  Speaking  Informal  Application  File  (S.F.  171) 

OS  110— Foreign  Assets  Control  Administrative  Records 
OS  128— ORS  Personnel  Records 
OS  129— ORS  Pubic  Affairs  Personnel  File 
OS  140— Annual  Performance  Rating  and  Annual  Performance 
Analysis 

OS  141— Attorney  Books 

OS  142— Attorneys  Past  and  Present 

OS  143— Chief  Counsel  for  Revenue  Sharing  Personnel 

OS  146— Employee  Inventions 

OS  147— Employee  Promotion  Information 

OS  148— Employment  Applications 

OS  152— General  Counsel  Personnel  Files 

OS  153— Personnel;  General  Counsels,  Deputy  General  Counsels, 
and  Assistant  General  Counsels 
OS  157— Employee  Record  Cards 

OS  182— Special  Personnel  Working  Files,  Office  of  the 
Assistant  Secretary  for  Tax  Policy 
OS  190— Automated  Directory  System 
OS  191— Buildings  Management  Employee  Folder 
OS  193— Employee  Locater  Record 

OS  243— Personnel.  Personnel;  Recruitment.  Personnel;  Evalua¬ 
tions 

OS  244— Personnel  Files 
OS  300— Personnel  Files 
OS  400— Merit  System  Complaints 

OS  502— Reference  Letters— Special  Assignments  Branch,  Office 
of  the  Secretary  of  the  Treasury 
OS  503— Roster  of  Office  of  the  Secretary  Employees 
OS  504— Summer  Employees  Listing 

OS  505— Upward  Mobility  Program;  Counseling  Application 
The  following  systems  were  deleted  by  consolidation  into  the 
Personnel  Security  System,  TREASURY/OS  004, 

OS  045— Personnel  Security  Files 

OS  049— Security  Clearance  Index  Card  File,  Security  Branch, 
Office  of  the  Secretary  of  the  Treasury 
OS  063— Personnel  Security  Files  and  Indices 
DELETED  NOT  A  PRIVACY  ACT  SYSTEM. 

OS  180— Accounting  for  Investment  Credit  File.  Office  of  the 
Assistant  Secretary  for  Tax  Policy 
OS  181— FOI  Compliance  File,  Office  of  the  Assistant  Secretary 
for  Tax  Policy 

OS  192— Real  Property  Management  Staffing  and  Recruitment 
FUe 

OS  198— Daily  Bindery  Log,  Reproduction  Branch 
OS  199— Daily  Work  Log,  Reproduction  Branch 
OS  200— Monthly  Production  Report,  Reproduction  Branch 
OS  201— Overtime  Records.  Reproduction  Branch 
OS  202— Printing  Procurement  Charge  Ticket,  Printing  Procure¬ 
ment 

OS  203 — Sign-in  Sheet,  Reproduction  Branch 

OS  204— Weekly  Activity  Report,  Printing  Procurement  Branch 

OS  239— Contractors  File 

OS  241— Directory  File  of  Reporters  on  Treasury  Foreign 
Exchange  and  Foreign  Currency  Forms 
OS  501 — Disabled  Veterans  Statistical  Report 
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U.S.  CUSTOMS  SERVICE  (CS) 

DELETED  DESTROYED. 

CS  131— Justice  Court  FOc  Case  (November  1976) 

DELETED  DUPLICATE. 

CS  02S— Automated  Merchaadtse  Procesttna  System  (AMPS) 
Liquids tioB  Ffle.  luchided  m  CS  278— Eaiiy  Implementation 
System  (EIS). 

CS  072— Customhouse  Brokers  Records  (Headquarters). 
Duplicate  of  CS  070— Customhouse  Brokers  Headquarters  Records. 

(^S  073— Customs  Fugitive  Program.  Included  in  CS 

244— Treasury  Enforcement  Communications  System. 

CS  273— Operator  Identification  FQe.  Inchid^  in  CS  278— Early 
Implementation  System  (EIS) 

DELETED  NOT  A  PRIVACY  ACT  SYSTEM. 

CS  024— Automated  Customs  Air  Fleet  Reporting  System 
CS  035— Boat  Automated  Management  System  (BAMS) 

CS  038— Carnet  Information  System 

CS  076 — Customs  Patrol  Officer  (CPO)  Daily  Activity  Reporting 
System 

CS  134— Laboratory  Report  Card 
CS  218— Archives  Search  System 
CS  237 — Tort  Claimants  System 
CS  261— Warehouse  Violation  Record 
BUREAU  OF  THE  MINT  (MINT) 

DELETED  NOT  A  PRIVACY  ACTT  SYSTEM. 

MINT  001— Application  and  Information  Form  for  Great  Plaza 
Parking  Permit 

INTERNAL  REVENUE  SERVICE  (IRS) 

Deleted  Through  Consolidation 

IRS  36.003— Personnel  Investigation  Records.  Included  in  IRS 
36.003. 

IRS  36.007— Personnel  Research  and  Test  Validation  Records.  In¬ 
cluded  in  IRS  36.008. 

IRS  48.004— Pre  Employment  Tax  Check  for  Executive  Depart¬ 
ments.  Included  in  IRS  48.001. 

Deleted  Destroyed 

IRS  46.006— Information  Gathering  and  Retrieval  System.  8-77 
IRS  46.012— National  Register.  8-77 
Deleted  Duplicate 

IRS  10.002— By  Line  Files.  Duplicated  in  IRS  10.004. 

IRS  42.002— Correspondence  FOe— Audit.  Duplicated  in  IRS 

00.002. 

IRS  42.003— System  for  Controlling  Returns  in  Inventory  and 
Productive  Data.  Duplicated  in  42.008. 

IRS  42.005— Correspondence  Files.  Duplicated  in  IRS  00.002. 

IRS  48.002— Disclosure  to  Executive  Departments  and  Congres¬ 
sional  Committees.  Duplicated  in  IRS  48.001. 

IRS  48.003— Testimony  of  IRS  Employees  in  Nontax  Matters. 
Duplicated  in  IRS  48.001. 

IRS  48.005— File  of  Freedom  of  Information  Act  and  Privacy  Act 
Correspondence.  Duplicated  in  IRS  48.001. 

IRS  48.006— Disclosure  Staff  Control  Card  System.  Duplicated  in 
IRS  48.001. 

IRS  49.004— Foreign  Stock  Ownership  File.  Duplicated  in  IRS 
22.027. 

IRS  00.001— Correspondence  Files  and  Correspondence  Control 
Files.  Duplicated  in  IRS  00.002. 

Deleted  Not  A  Privacy  Act  System 

IRS  36.004— Labor  Management  Relations  Records. 

COMPTROLLER  OF  THE  CURRENCY  (CC) 

DELETIONS  THROUGH  CONSOLIDATION: 

The  following  systems  were  consolidated  into  the  Administrative 
Personnel  System  of  Records,  TREASURY/CC  300. 

CC  006— Employee  Locator  Map 

CC  007— Employee  Parking  Permit  and  Space  Number 

CC  016— Parking  Space  Applications 

CC  017— Travel  Expense  Voucher 

CC  021— Picket  ID  Card  Control  Sheet 

CC  025— Civil  Defense  Card  Control  Sheet 

CC  026— Employee  Vehicle  Authorization 

CC  030— Automobile  Authorization 

CC  031— Civil  Defense  Card  Renter 

CC  035— Examiner  ID  Card  Register 

CC  036 — Inventory  Control  Records 

CC  039— Travel  Voucher  Ffles 

CC  040— AutomobOe  Authorization 

CC  041— Civil  Defense  Card  Register 

CC  047— Employees  ID  Register 

CC  048— Employees  ID  Pen  Regisur 

CC  049— Inventory  Control  Sheet 

CC  052— Travel  Vouchers 


CC  058— Employee  Vehicle  Authorization 

CC  061— Government  Transportation  Requests 

CC  062— Greater  Cleveland  Federal  Campaign 

CC  063— Inventory  of  Identification  Cards  and  Pins 

CC  070— Travel  Expense  Vouchers 

CC  074— Automobile  Authorization 

CC  075— Civil  Defense  ID  Card  Register 

CC  079— Examiner  ID  Card  Register 

CC  081— ID  Pin  Register 

CC  082— Inventory  Control  Sheets 

CC  085-TR  Index 

CC  086- Travel  Vouchers 

CC  089— Automobile  Authorization 

CC  091— Civil  Offense  Card  Register 

CC  0%— Examiner  ID  Register 

CC  097— Inventory  (Property)  Control 

CC  102— Travel  Vouchers 

CC  109— Travel  and  Per  Diem  Vouchers 

CC  111— Accident  Report 

CC  1 12— Automobile  Authorization 

CC  113— Civil  Defense  Card  Control  Register 

CC  118— Employee  Vehicle  Authorization  Form 

CC  119— Identification  Pin  Control  Record 

CC  120— Inventory  Control  of  Property 

CC  122— Pocket  Identification  Card  Control 

CC  127— Travel  and  Expense  Vouchers 

CC  129— Automobile  Authorization  File 

CC  131— Civil  Defense  Card  Register 

CC  137— Employee  ID  Card  Register 

CC  140— Identification  Pin  Register 

CC  141— Inventory-Control  Cards 

CC  144— Travel  Voucher  Files 

CC  146— Accident  Report 

CC  147— Civil  Defense  Card  Control  Register 

CC  152— Employee  Vehicle  Authorization 

CC  154— Inventory  Control  of  Property 

CC  156— Pocket  ID  Card  Control  Register 

CC  161— Travel  and  Expense  Vouchers  Form 

CC  163— Accident  Report 

CC  164— Civil  Defense  Card  Control  Register 

CC  169— Employee  Vehicle  Authorization  Form 

CC  170 — Identification  Pin  Control  Register 

CC  171— Inventory  Control  of  Property 

CC  173— Pocket  ID  Card  Control  Register 

CC  178— Travel  and  Expense  Vouchers  Form 

CC  180— Automobile  Authorization  File 

CC  181— Civil  Defense  Card  Register 

CC  186— Identification  Card  Register 

CC  187— Identification  Pin  Register 

CC  189— Transportation  Request 

CC  190— Travel  Vouchers 

CC  193— Automobile  Authorization  and  Travel  Advances 

CC  194— Civil  Defense  Card  Register 

CC  199— Examiners  ID  Pin  Register 

CC  200— Examiners  ID  Pin  Register 

CC  201— Inventory  Control  Sheets 

CC  204— Travel  Voucher  Files 

CC  206— Automobile  Authorizations 

CC  207— Civil  Defense  Card  Register 

CC  211— Examiners  ID  Card  Register 

CC  214— ID  Pin  Register 

CC  215— Inventory  Control  Sheets 

CC  219— Travel  Vouchers 

The  following  systems  were  consolidated  into  the  Fiscal  Person¬ 
nel  System  of  Records.  TREASURY/CC  310. 

CC  008— Employee  Payroll  Records 

CC  022— Monthly  Outstanding  Report  of  Travel  Advances 

CC  024— Bond  Issue  Listing 

CC  028— Travel  Advance  Listing 

CC  033- E  Bond  List 

CC  038— Travel  Advance  File 

CC  045— E  Bond  List 

CC  051— Travel  Advances 

CC  056— Application  for  Travel  Advances 

CC  064— List  of  E  Bonds 

CC  066 — Monthly  List  of  Travel  Advances 

CC  076-E  Bond  Lbt 

CC  083— List  of  Travel  Advances 

CC  092- E  Bond 

CC  101— Travel  Advance 

CC  105— E  Bond  Listing 
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CC  116— E  Bond  Littin( 

CC  126— Application  for  Travel  Advance  Form 
CC  133— Computer  List  of  Travel  Advances  , 

CC  134— Computer  Printout,  Series  E  Bond  Subscribers 
CC  ISO— E  Bond  Listing 

CC  160— Application  for  Travel  Advance  Forms 

CC  167— E  Bond  Listing 

CC  177— Application  for  Travel  Advance  Forms 

CC  183— E  Bond  Listing 

CC  197— E  Bond  List 

CC  209- E  Bond  List 

CC  216— List  of  Travel  Advances 

CC  262— Travel  Advance  List 

The  following  systems  were  consolidated  into  the  General  Per¬ 
sonnel  System  of  Records,  TREASURY/CC  320. 

CC  001— Annual  Employee  Leave  Record 

CC  002— Attendence/Leave  Records  COC  Employees 

CC  003— Attorneys  File 

CC  OOS— Absentee  Reports  of  COC  Employees 

CC  009— Employee  Reference  File 

CC  Oil— Formal  Complaint  Reports 

CC  01 S— Leave  Applications 

CC  018— Employee  Management  and  Planning 

CC  019— Employee  Relations 

CC  020 — Precomplaint  Counsel  and  Complaint 

CC  023— Address  Card 

CC  027— Time  and  Attendance  Report  Form  TUS-430 
CC  029— ADP  Time  and  Attendance  Reports 
CC  032— Computer  Leave  Balance  Printout 
CC  034— Employee  Annual  Leave  Cards 
CC  037- Mailing  PUtes 

CC  042— Comprehensive  History  of  EMPLS  Master  Files 
CC  043— Computer  Leave  Balance  Printout 
CC  046— Employees  Annual  Leave  Record 
CC  0S4— Weekly  Itineraries 
CC  053— Annual  Leave  Request 
CC  057— Comprehensive  Listing  of  Employees 
■CC  059— Examination  Failures 
CC  060— Examiner  Authorization  Certificate 
CC  065— Mailing  Plates 
CC  067— Personnel  Directory 
CC  068-SaUry  Cards 
CC  069— Time  and  Leave  Register 
CC  071— Weekly  Itineraries 
CC  072- Address  Card  File 
CC  073— Addressograph  Plates 
CC  077— Employee  Annual  and  Sick  Leave  Record 
CC  078— Employee  Index 
CC  080— History  of  Employee-Master  File 
CC  084— Personnel  Notebook 
CC  088— Weekly  Itineraries 
CC  093— Employee  Compensation 
CC  094— Employee  Residence 
CC  095— Employee  Residence 
CC  098— Payroll  Roster 
CC  099— Regional  Advisory  Committee 
CC  100— Time  and  Attendance 
CC  103— Weekly  Itinerary 
CC  106— Educational  Record  File 
CC  107— Employee  Comprehensive  Listing 
CC  108— Time  and  Attendance 
CC  110 — Weekly  Examiner  Itinerary 
CC  114— Comp  Listing  of  EMPL  Master  File  TUS  404 
CC  117— Employee  Annual  and  Sick  Leave  Card 
CC  121— Mailing  List  Master  Sheet 
CC  124— Time  and  Attendance  Report  TUS— 430 
CC  125— Time  and  Leave  Register 
CC  128— Weekly  Itinerary 
CC  132— Computer  Leave  Printout 
CC  135— Employee  Annual  Leave  Cards 
CC  136— Employee  Annual  Leave  Computer  Printout  ' 

CC  145— Weekly  Itinerary 

CC  148— Comp  Listing/Employee  Master  File 

CC  151— Employee  Annual  and  Sick  Leave  Card 

CC  155— Mailing  List  Master  Sheet 

CC  158— Time  and  Attendance  Report 

CC  159— Time  and  Leave  Register 

CC  162— Weekly  Itinerary  Form 

CC  165— Comprehensive  Listing  of  EMP  Master  File 

CC  168— Employee  Annual  and  Sick  Leave  Card 

CC  172— Mailing  List  Master  Sheet 


CC  175— Time  and  Attendance  Report 
CC  176— Time  and  Leave  Register 
CC  179- Weekly  Itinerary 
CC  182— Computer  Leave  Printout 
CC  184— Employee  Mailing  List 
CC  185— Employee  Time  Cards  Copies 
CC  192— Weekly  Itineraries 

CC  195— Comprehensive  History  of  Employee  Master  File 

CC  196— Computer/Leave.  Balance  Printout 

CC  198— Employee  Annual  Leave  Record  Cards 

CC  202- Mailing  PUtes 

CC  205— Weekly  Itineraries 

CC  210— Employee  Annual  Leave  Record  Cards 

CC  212— Form  TUS  404/Comp.  Histop'  of  Employees 

CC  213— Computer  Leave  Balance  Printout 

CC  217— Mailing  PUtes 

CC  221— Weekly  Itineraries 

CC  223— Evaluation  Cards 

CC  224— Inactive  Personnel  Files 

CC  225— Personnel  Files 

CC  226— Time  and  Leave  Register 

CC  227— Job  Application  File 

CC  228— Personnel  Files  (Current  Employees) 

CC  229— Personnel  Files  (Former  Employees) 

CC  230— Employment  Applications  Files 
CC  231  — Employment  Applications 
CC  232— Inactive  Personnel  File 
CC  233— Inactive  Personnel  File 
CC  234— Application  for  Employment 
CC  235— Personnel  Records  (Active) 

CC  236 — Personnel  Records  (Inactive) 

CC  237— AppUcations  for  Employment 
CC  238— Personnel  Files 
CC  239— Active  Personnel  Files 
CC  240— Job  Applicants  (Active) 

CC  241  — Employment  APPS,  Comprehensive  Appointment  Basis 
CC  242— Job  Applications 
CC  243— Personnel  Files  (Active) 

CC  244— Personnel  Files  (Inactive) 

CC  245 — Job  Application 

CC  246— Personnel  File 

CC  247— Personnel  File 

CC  248— Employment  Applications  Files 

CC  249— Personnel  Files  (Active) 

CC  250— Personnel  Files  (Inactive) 

CC  251— Job  Applications 

CC  252— Personnel  File 

CC  253— Personnel  File 

CC  254— Job  Applications 

CC  233— Personnel  File 

CC  256— Personnel  File 

CC  257 — Active  Personnel  Files 

CC  258— Inactive  Personnel  Files 

CC  259— Travel  Advance  List 

CC  260— Inactive  Personnel  Files 

CC  261— Job  AppUcation  Forms 

DELETED  NOT  A  PRIVACY  ACT  SYSTEM. 

CC  050— Regional  Telephone  Log 
CC  053— Visitors  Log 
CC  087— Visitor  and  Telephone  Log 
CC  123— Telephone  Log 
CC  143— Regional  Telephone  Log 
CC  157— Telephone  Log 
CC  174— Telephone  Log 
CC  188— Telephone  Log 
CC  191  — Visitors  Log 
CC  203— Telephone  Log 
CC  218— Regional  Telephone  Log 
CC  220— Visitors  Log 

ADDITIONS 

The  following  new  systems  were  added  after  publication  of  the 
1976  Notice  of  Systems  of  Records. 

U.S.  CUSTOMS  SERVICE  (CS) 

CS  278— Early  Implementation  System  (EIS).  Adopted  July  7, 
1977,  42  FR  34960. 

FEDERAL  LAW  ENFORCEMENT  TRAINING  CENTER 
(FLETC) 

FLETC  004— FLETC  Employee  Record.  Adopted  October  6, 
1976,  41  FR  44061. 
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CHANGES 

The  following  tystemi  were  altered  or  modified  after  publication 
of  the  1976  notice  of  lyatema  of  records. 

OFFICE  OF  THE  SECRETARY  (OS) 

OS  054— Treasury  Payroll/Personnel  Information  System. 
Adopted  December  7,  1976,  41  FR  33566. 

FEDERAL  LAW  ENFORCEMENT  TRAINING  CENTER 
(FLETC) 

FLETC  002— FLETC  Trainee  Record  and  FLETC  Instructor 
Record.  Adopted  October  6.  1976,  41  FR  44061. 

TABLE  OF  CONTENTS 
OFFICE  OF  THE  SECRETARY  (OS) 

OS  001— Administrative  Personnel  System 
OS  002— Fiscal  Personnel  System 
OS  003— General  Personnel  System 
OS  004— Personnel  Security  System 

OS  010— Office  of  Capital  Markets  and  Debt  Management,  Ac¬ 
tuarial  Valuation  System 

OS  Oil— Office  of  Capital  Markets  and  Debt  Management. 
General  Correspondence 
OS  032— OASIA  Correspondence  Files 
OS  033— OASIA  Invitation  Lists 
OS  035— Office  of  Debt  Correspondence  Files 
OS  090— EOTA  FOI  Request/Appeals  Files 
OS  101  — International  Criminal  Police  Organizations 

(INTERPOL)  Criminal  Investigative  Records 
OS  102— Treasury  Enforcement  Communications  System  (TECS) 
OS  111— FAC  1950  Census  of  Blocked  Chinese  Assets 
OS  112— FAC  1970  Census  of  Blocked  Chinese  Assets 
OS  113— FAC  1964  Census  of  Blocked  Cuban  Assets 
OS  114— Foreign  Assets  Control  Enforcement  Records 
OS  115— Foreign  Assets  Control  Enforcement  Records 
OS  116— Foreign  Assets  Control  Litigation  Files 
OS  117— Foreign  Assets  Control  Mailing  List 
OS  118— Foreign  Assets  Control  Licensing  Records 
OS  121— ORS  Auditors’  Address  File 
OS  124— ORS  Governors’  Address  File 

OS  125— ORS  Governors  and  Governors  Authorized  Representa¬ 
tives  List 

OS  126— Office  of  Revenue  Sharing.  Intergovernmental  Relations 
Division  Mailing  List 

OS  130— ORS  Senate,  House  and  Governors’  Address  File 
OS  131— ORS  State  Attorneys  General  Records 
OS  144— Civil  Litigation  Records 
OS  145— Claimants,  Disbursing 
OS  149— Foreign  Assets  Control  Legal  Files 
OS  150— Freedom  of  Information  Requests  for  Office  of  Secreta¬ 
ry  and  Other  Departments  Records 
OS  151— Gifts  to  the  United  States 
OS  154— Private  Relief  Bill  System 
OS  156 — Tax  Court  Judge  AppUcants 
OS  160— Abandoned  Enrollment  Applications 
OS  161— Applicant  Appeal  Files 

OS  162— Closed  Files  Containing  Derogatory  Information  About 
Individuals’  Practice  Before  the  Internal  Revenue  Service  and  Files 
of  Attorneys  and  Certified  Public  Accounts  Formerly  Enrolled  to 
Practice 

OS  163— Derogatory  Information  (No  Action) 

OS  164— Disbarments 

OS  165— General  Correspondence  File 

OS  166— Inventory 

OS  167— Register  of  Docketed  Cases  and  Applicant  Appeals 
OS  168— Resigned  Enrolled  Agents  (Action  pursuant  to  31  CFR, 
Section  10.55(b)  ) 

OS  169— Roster  of  Former  EnroUees 

OS  170— Present  Suspensions  from  Practice  Before  the  Internal 
Revenue  Service 

OS  183— Private  Relief  Tax  Bill  Files— Office  of  the  Assistant 
Secretary  for  Tax  Policy 
OS  242— General  Correspondence 
OS  245— Public  Correspondence 
OS  246— Treasury  Foreign  Currency  (TFC)  Reporters 
OS  247— Treasury  Foreign  Exchange  (TFEX)  Reporters 

BUREAU  OF  GOVERNMENT  FINANCIAL  OPERATIONS 
GFO  001— Administrative  Records 

GFO  002— Check  Issue  Records  for  Regular  Recurring  Benefit 
Payme 

GFO  003— Claims  &  Inquiry  Records  on  Treasury  Checks 
GFO  004— Freedom  of  Information  Requests 


GFO  005— GFO  Personnel  Records 

GFO  (K)6— Identification  Files  on  Individual  Cash 

GFO  007— Payroll  &  Pay  Administration 

GFO  008— Personnel  Security  Records 

GFO  009— Postal  Savings  Deposits 

GFO  010— Records  of  Accountable  Officers’  Authority 

GFO  Oil— Individual  Retirement  Cards 

GFO  012— Precomplaint  Counseling  and  Complaint  Activities 

BUREAU  OF  ALCOHOL,  TOBACCO.  AND  FIREARMS 
ATF  001— Administration  Record  System 
ATF  002— Correspondence  Record  System 
ATF  003— Criminal  Investigation  Report  System 
ATF  004— Fiscal  Record  System  Treasury 
ATF  005— Freedom  of  Information  Requests 
ATF  006— Internal  Security  Record  System 
ATF  007— Personnel  Record  System 
ATF  008— Regulatory  Enforcement  Record  System 
ATF  009— Technical  and  Scientific  Services  Record 

CUSTOMS  SERVICE 

CS  001— Acceptable  Level  of  Competence,  Negative  Determina¬ 
tion 

CS  002— Accident  Report 

CS  003— Accident  Reports 

CS  004— Accident  and  Injury  Report  File 

CS  005— Accounts  Receivable  Correspondence  and  Follow-Up 

CS  006— Accounts  Receivable 

CS  007— Accounts  Receivable 

CS  008— Accounts  Receivable  Files 

CS  009— Acting  Customs  Inspector  (Excepted) 

CS  010— Acting  Customs  Inspectors  (Excepted) 

CS  Oil— Acting  Customs  Inspectors  (Excepted) 

CS  012— Acting  Customs  Officer  (Excepted) 

CS  013— Acting  Customs  Officer  (Excepted) 

CS  014— Advice  Requests  (Legal)  (Region  VIII) 

CS  016 — Aircraft  Ownership  File 
CS  017— Aircraft  Registers 
CS  018— Aircraft  Sanctioned  List 

CS  021— Arrest/Seizure/Search  Report  and  Notice  of  Penalty  File 

CS  022— Attorney  Case  Ffle 

CS  026— Badge  and  Gun  Report 

CS  027— Badge  Number  File 

CS  028— Baggage  Declaration 

CS  030— Bankrupt  Parties-In-Interest 

CS  031— Bills  Issued  Files 

CS  032— Biographical  Files  (Headquarters) 

CS  033— Biographical  Information  File 

CS  034— Boarding  Report 

CS  036— Boat  Owners  Mailing  List 

CS  037— Cargo  Security  File 

CS  039— Carrier  File 

CS  040— Carrier  File 

CS  041— Cartmen  or  Lightermen 

CS  042-rCase  and  Complaint  File 

CS  043— Case  Files  (Regional  Counsel-Region  V) 

CS  044— Certificates  of  Clearance 
CS  045— Claims  Act  File 
CS  046— Claims  Case  File 
CS  047— Claims  Files  (Region  VIII) 

CS  048— Claims  for  Automobile  Accidents 
CS  049— Claims  (Receivable  and  Payable) 

CS  050— Community  Leader  Survey 
CS  051 — Complaints  Against  Customs  Personnel 
CS  053 — Confidential  Source  Identification  File 
CS  054 — Confidential  Statements,  Employment/Financial  In¬ 
terests 

CS  055— Congressional  and  Employment  Correspondence 

CS  056— Congressional  and  Public  Correspondence  File 

CS  057— Container  Station  Operator  Files 

CS  058— Cooperating  Individual  Files 

CS  060— Counseling  Reports 

CS  061— Court  Case  File 

CS  062— Court  Case  Files  (Region  VIII) 

CS  063— Court  Docket  Records  System 
CS  064— Credit  Card  File 

CS  067— Currency  and  Monetary  Instrument  Reporting  System 
CS  068— Customhouse  Brokers  Examination  Records 
CS  069— Customhouse  Brokers  File.  Chief  Counsel 
CS  070— Customhouse  Brokers  Headquarters  Records 
CS  071— Customhouse  Brokers  Records 
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CS  074— Customs  Licensing  and  Identification  Program 
(Proposed) 

CS  07S— Customs  Officer  Badge  Inventory 

CS  077— Disciplinary  Action/Resulting  Grievance  Appeal  File 

CS  078— Disclosure  of  Information  File 

CS  080— Disclosure  of  Information  Request  Files 

CS  081  — Dock  Passes 

CS  277— Drivers  License  File 

CS  082— Duty  Assessment  by  Account  (DABA) 

CS  083— Employee  Relations  Case  Files 
CS  085— E.E.O.  Complaint  File 

CS  087— Equal  Opportunity  Discrimination  Complaint  Case  File 
CS  088— Equal  Opportunity  Complaint  Processing  Records 
CS  090— Equipment  Record  File 
CS  091  — Equipment  Record  File 
CS  092— Exit  Interview 

CS  093— FederaLNYS  Licenses  Importing  Alcoholic  Beverages 
CS  094— Federal  Tort  Claims  Act  File 

CS  096— Finer.  Penalties  and  Forfeiture  Control/Info  System 
CS  097— Fine.  Penalties,  and  Forfeitures  (Supp.  Petitions) 

CS  098— Fines.  Penalties  and  Forfeitures  Records 
CS  099— Fines.  Penalties,  and  Forfeiture  (Supp.  Petitions) 

CS  100— Fines.  Penalties  and  Forfeiture  Records  (HQ) 

CS  101  — Fines.  Penalty,  and  Forfeiture  (FP&F)  Records  System 
CS  102— Firearms  Qualification  Certificate  Records 
CS  103— Firearms  Qualification  Records 
CS  104— Florida  Boat  Registration  File 
CS  lOS— Former  Employees 

CS  107— Full-Field  Investigation— Active/Completed  Log 
CS  109— Handicapped  Employee  File 
CS  III— I.D.  Cards 

CS  112— Immediate  Delivery  Violation  Record 

CS  263— Importer  Name  and  Address  Record  System 

CS  113— Import  Specialist  Activities— Investigation  Referrals 

CS  114— Import  Specialist  Activities— Laboratory  Samples 

CS  113— Import  Specialist  Activities  Seminars 

CS  116— Import  Specialist  Activities— 220  Visits.  Region  IX 

CS  1 17— Information  and  Investigative  Reports— Other  Agencies 

CS  118— Information  Received  File 

CS  119— Information  Received  File 

CS  120— Information  Received  File  (Patrol  Division.  N.O.) 

CS  121— Information  Received  (MOIR)  File 
CS  122— Information  Received  File 
CS  123— Injury  Notice 

CS  124— Inspector  Training  Quarterly  Checklist 

CS  123— Intelligence  Log 

CS  126— Internal  Security  File 

CS  127— Internal  Security  Records  System 

CS  128— Invest^ations  Ftogram  Analysis 

CS  129— Investigations  Record  System 

CS  130— Investigative  Program  Analysis 

CS  132— Justice  Court  Case  File 

CS  133— Justice  Department  Case  File 

CS  133— Legal  Case  Inventory  System 

CS  136 — Liquidated  Damage  Cases;  Prior  Violators^ 

CS  137— List  of  Vessel  Agents  Employees 
CS  138— Litigation  Issue  Files 
CS  140— Lookout  Notice 
CS  142— Mail  Entry  Protest 
CS  143— Mail  Protest 
CS  144— Mail  Protest  File 

CS  148— Military  Personnel  and  Civilian  Employees'  Claims 
CS  149— Military  Personnel  and  Civilian  Employees'  Claims 
CS  130— Military  Personnel  and  Civilian  Employees  Claims 
CS  131— Motor  Vehicle  Accident  Reports 
CS  132— Motor  Vehicle  Operator's  Identification  Card 
CS  133— Motbr  Vehicle  Operators  LD.  Card  and  Record 
CS  133— Narcotics  Suspect  File 
CS  136 — Narcotics  Violator  File 

CS  139— Notif  of  Pers  Mgmt  Div  when  Emp  is  under  Inv 
CS  160— Operations  Officer's  Work  Accomplishments 
CS  161— Optional  Retirement  List 
CS  162— Organization  Management  System  (COAPMS) 

CS  163— Outside  Employment  Requests 

CS  164— Overtime  Earnings 

CS  163— Overtime  Earnings 

CS  166— Overtime  Earnings  Daily  Log  Book 

CS  167— Overtime  Earnings  Record— Warehouse  Officers 

CS  169— Overtime  Log 

CS  170— Overtime  Reports 

CS  171— Parking  Permit  File 


CS  172— Parking  Permits  File  (N.Y.  Region) 

CS  173— Patrol  Division  Daily  Activity  Report 

CS  176— Patrol  Information  Data  System 

CS  177— Patrol  Officer  Activity  Listing 

CS  178— Payroll  Administration/Problems 

CS  180— Payroll  Record  of  Empl  not  Covered  by  Aut.  System 

CS  182— Penalty  Case  File 

CS  183— Personal  Search  (Negative) 

CS  184— Personal  Search  N.Y.  District  (Negative  Results) 

CS  183— Personal  Search— Negative  (District  Director) 

CS  186— Personal  Search— Negative  (District  Patrol) 

CS  187— Personal  Search  File 

CS  188— Personal  Search  Report 

CS  189— Personnel  Action  Records  System 

CS  190— Personnel  Case  File 

CS  191  — Personnel  Case  File 

CS  192— Personnel  Case  Files  (Region  VIII) 

CS  193— Personnel  Files  of  Customs  Employees 
CS  194— Personnel/Payroll  System 
CS  196— Preclearance  Costs 

CS  197— Private  Aircraft  Inspection  Reporting  System 

CS  198— Private  Yacht  Inspection  Reporting  System 

CS  199— Property  Assigned  to  Employee 

CS  200— Property  File 

CS  201  — Property  File— Non-Expendable 

CS  203— Receipt  For  Property  Assigned 

CS  204— Receipt  For  Property  Assignment 

CS  203— Reclassification  Requests 

CS  206— Regulatory  Audits  of  Customhouse  Brokers 

CS  207— Reimbursable  Assignment  System 

CS  208— Restoration  of  Forfeited  Annual  Leave 

CS  209— Resumes  of  Professional  Artists 

CS  210— Revocation  of  I.  D.  Privileges 

CS  211  — Sanction  List 

CS  212— Searcb/Arrest/Seizure  Report 

CS  213— Search.  Arrest  and  Seizure  Reporting  System 

CS  214— Seizure  File 

CS  213— Seizure  Report  File 

CS  217-Set  Off  FUes 

CS  219— Skills  Inventory  Records 

CS  220— Supervisory  Notes  and  SF-7B  Files 

CS  221— Suspect  File 

CS  223— Suspect  File 

CS  224— Suspect  Persons  Index 

CS  226— Television  System 

CS  227— Temporary  Importation  Under  Bond  (TIB)  Defaulter 
System 

CS  228— Temporary  Importation  Violation  Record 
CS  229— Theft  Information  System  (TIS) 

CS  231— Tort  Claims  Act  File 
CS  232— Tort  Claims  Act  File 
CS  233— Tort  Claims  Act  File 
CS  234— Tort  Claims  Act  File 
CS  236— Tort  Claim  Record  System 

CS  238— Training  and  Career  Individual  Development  Plans 
*  CS  239— Training  Records 
CS  240— Travel  Advances 
CS  241— Travel  Advances 
CS  242— Travel  Advance  File 
CS  243— Travel  Payment  System 

CS  244— Treasury  Enforcement  Communications  System 
CS  243— Treasury  Enforcement  Communications  System-Card 
FUe 

CS  247— Uniform  Allowance 
CS  248— Uniform  Allowance 
CS  249— Uniform  Allowance— Unit  Record 
CS  231— Unscheduled  Overtime  Report 

CS  232 — Valuables  Shipped  Under  Gov't  Losses  in  Shipment  Act 

CS  233— Vehicle  Microfiche  Files 

CS  234— Vessel  Identification  Report 

CS  233 — Vessel  Violation  Profile  System 

CS  237-VioUtors  Card  File 

CS  238— Violators  Case  Ffles 

CS  260— Warehouse  Proprietor  Files 

CS  262 — Warnings  to  Importers  in  Lieu  of  Penalty 

CS  266— Collection  File 

CS  267— Federal  Tort  Claims  Act  File 

CS  268— Military  Personnel  and  Civilian  Employees'  Claims 

CS  269— Accounts  Payable  Voucher  File 

CS  270— Background-Record  File  on  Non-Customs  Employees 

CS  273— Employee  Debts 
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CS  274— Importers,  Brokers.  Carriers,  Individuals  and  Sureties 

CS  271— Cargo  Security  Record  System 

CS  272— Currency  Declaration  File  (IRS  Form  4790) 

CS  276— Equal  Opportunity  Informal  Discrimination  Complaints 
CS  079— Disclosure  of  Information  File 

Bureau  of  Eugravluf  aud  Prlutlug 

BEP  002— Civilian  Employee  Claim  File 
BEP  005— Compensation  Claims 
BEP  003— Continuation  of  Pay  Record 
BEP  004— Counseling  Records 
BEP  006— Debt  Files  (Employees) 

BEP  007— Departmental  Integrated  Personal  Services  System 
(DIPS) 

BEP  008— Emergency  Contact  Record 

BEP  009— Employee  Arrest  Record 

BEP  012— Employee  Index  File 

BEP  013— Employee  Locator  Record 

BEP  014— Employees  Daily  Production  Record 

BEP  016— Employee  Suggestions 

BEP  040— Freedom  of  Information  Requests 

BEP  018— Guard  Uniform  Control  Account 

BEP  019— Identification  Files 

BEP  020— Industrial  Truck  Licensing  Records 

BEP  021— Investigative  Files 

BEP  022— Monthly  Equal  Employment  Opportunity  Activity  Re¬ 
port 

BEP  023— Motor  Vehicle  Licensing  Records 

BEP  024— Payroll  Records 

BEP  025— Payroll  Sutistical  DaU 

BEP  027— Personnel  Movement  Control  Record 

BEP  028— Personnel  Progress  and  Achievement  Record 

BEP  029— Petitions  of  Elections 

BEP  030— Project  Rest,  Minority  Statistics 

BEP  041— Record  of  Discrimination  Complaints 

BEP  031— Reemployment  Information  Record 

BEP  032— Retention  Register 

BEP  033— Roster  of  EEP  Employees 

BEP  034— Time  A  Attendance  Record 

BEP  035— Tort  Claims  Against  the  US 

BEP  036 — Union  Dues  Allotments 

BEP  037— Union  Index 

BEP  038— Unscheduled  Absence  Record 

BEP  039— Work  Performance  Records 

BEP  042— Informal  EEO  Complaint  Processing  Records 

BEP  043— Parking  Program  Records 

BEP  044 — Personnel  Security  Files  and  Indices 

Bureau  uf  the  Mint 

Mint  001— Application  A  Info  Great  Plaza  Paihing 
Mint  002— Applicants  for  Assay  Commission 
Mint  003— Cash  Receivable  Accounting  Information 
Mint  004— Confidential  Statements  of  Financial  Interest 
Mint  005— Current  Employ  Security  Identification 
Mint  006— Employee  A  Former  Employee  Trave  A  Training 
Mint  007— Employee  Former  A  Visitors  Occupational  * 

Mint  008— Employee  Payroll  Personnel  A  Time  A  Attendance 
Mint  009— Employee  Supervisor  Performance  Evaluation 
Mint  010— Examination  Reports  of  Coins  Forwarded  to 
Mint  Oil— General  Correspondence 
Mint  012— Investigatory  Files  on  Theft  of  Mint  Pro 
Mint  013— Numismatic  Coin  Operations  System 
Mint  014 — Purchases,  Sales.  Exchange  and  Assays  of  Precious  , 
Metal 

Mint  015— Redemption  of  Uncurrent  or  Mutilated  Coin 
Mint  016— Grievance  Union/Agency  Negotiated 
Mint  017— EEO  Complaint  Counseling  Records 

Bureau  of  the  PubHc  Debt 
BPD  001— Personnel  and  Administrative  Records 
BPD  002— United  Sutes  Savings  Type  Securities 
BPD  003— US  Securities  (Other  than  Savings  Type) 

Federal  Law  Enforcement  Training  Center 
FLETC  001— FLETC  PayroU  System 
FLETC  002— Trainee  A  Instructor  Records 
FLETC  003— FLETC  Confidential  Financial  Records 

Internal  Revenue  Service  * 

IRS  10.001— Biographical  Files.  Public  Affairs 
IRS  10.003— InteDi^nce  Clips,  Public  Affairs 
IRS  10.004— Subject  Ffles,  Public  Affairs 


IRS  10.005— Tax  Case  Files,  Public  Affairs 
IRS  10.007— Public  Speaking  and  Other  Public  Appearance 
IRS  22.002— Airway  Use  Tax  Registrant  Data,  Acts 
IRS  22.003— Annual  Listing  of  Undelivered  Checks,  Acts 
IRS  22.005— Audit  Underreporter  Case  File,  Acts 
IRS  22.011— Card  Index  File  Erroneous  Refunds,  Acts 
IRS  22.012— Collection  Case  File.  Acts 
IRS  22.024— Form  1042  Index  Register.  Acts 
IRS  22.025— Form  1042  Name  Directory,  Acts 
IRS  22.026— Form  1042S  Index  by  Name  of  Recipient,  Acts 
IRS  22.027— Forms  Filed  by  U.S.  Citizens/Residents  Re  Foreign. 
IRS  22.031— Individual  Master  File  Change  A  Adjustment 
IRS  22.032— Individual  Matter  File  Microfilm  Retention  Register 
IRS  22.033-lndividual  Master  File  (IMF)  608  A  388  Micro  FUm 
IRS  22.034— Individual  Returns  Files,  ActsrA 
IRS  22.036— Interest  Equalization  Tax  Forms  File,  Acts 
IRS  22.037— IRS  Employee  Delinquency  Notice  List,  Acts 
IRS  22.039— Miscellaneous  Forms  File,  Acts 
IRS  22.040— Multiple  Refund  File,  Acts 
IRS  22.042-Penalty  Case  File.  Acts 
IRS  22.043— Potential  Refund  Litigation  Case  Files,  Acts 
IRS  22.044-P.O.W.-M.I.A.  Reference  File,  Acts 
IRS  22.047— Residual  Master  File  Change  and  Adjustment  Docu¬ 
ment 

IRS  22.048— Residual  Master  File  (RMF)  Microfilm  Retention 
Register 

IRS  22.049— Residual  Master  File  Transaction,  608  A  388  Micro 
Film 

IRS  22.050 — Residual  Returns  Files,  Acts 

IRS  22.051— Return  of  Initial  Excise  Taxes  on  Private  Founda¬ 
tions 

IRS  22.052— Social  Security  Admin.  Daily  Search  File,  Acts 

IRS  22.053— Statistics  of  Income  Individual  Selection  Sheet,  Acts 

IRS  22.054— Subsidiary  Accounting  Files,  Acts 

IRS  22.058— Tentative  Carryback  Allowance  File.  Acts 

IRS  22.059— Unidentified  Remittance  File,  Acts 

IRS  22.060— Unit  Ledger  Cards,  Acts 

IRS  22.061— Wage  and  Information  Document  (WAID)  File,  Acts 
IRS  24.004-Audit  Trail  File.  Acu 
IRS  24.013— Combined  Account  Number  File,  Acts 
IRS  24.014— Discriminant  Function  File  (DIF),  Acts 
IRS  24.017— Employer  Inquiry  Look-Up  (or  TDA  Inquiry,  Acts 
IRS  24.028— IDRS  Security  Profile  System,  Acts 
IRS  24.029— Individual  Account  Number  File.  Acts 
IRS  24.030— Individual  Master  File,  (IMF),  Acts 
IRS  24.046— Residual  Master  File  (RMF)  Acts 
IRS  24.057— Taxpayer  Delinquent  Investigation  Notice  File.  Acts 
IRS  26.001— Acquired  Property  Record.  Acts:C 
IRS  26.002— Adjustment  and  Payment  Tracer  Files.  Acts:C 
IRS  26.003- CoUateral  Files,  AcU:C 
IRS  26.023— Defunct  Special  Service  Staff  File 
IRS  26.005— File  of  Persons  Making  Threats  of  Force/Assaults 
IRS  26.006— Form  2209  Courtesy  Investigations,  Acts:C 
IRS  26.007— Form  2990— Miscellaneous  Investigations,  Acts:C 
IRS  26.008— IRS  and  Treasury  Employee  Delinquency.  Acts:C  * 
IRS  26.009— Lien  Files  (Open  and  Closed),  Acts:C 
IRS  26.010— Prospective  Bidders  at  Sales  of  Seized  Property 
IRS  26.011— Litigation  Case  Files,  Acts:C 
IRS  26.012— Offer  in  Compromise  (OIC)  File,  Acts:C 
IRS  26.013— One  Hundred  Percent  Penalty  Cases,  Acts:C 
IRS  26.014— Record  21,  Seizure  and  Sale  of  Real  Property, 
Acts:C 

IRS  26.015 — Records  Maintained  at  Request  of  Cong.  Commit¬ 
tees 

IRS  26.016 — Returns  Compliance  Program  (RCP),  Acts:C 

IRS  26.017 — Seized  Property  Records,  Acts:C 

IRS  26.018— Tax  Collection  Waiver  Form  900  Files,  Acts:C 

IRS  26.019— TDA  (Taxpayer  Delinquent  Accounts),  Acts:C 

IRS  26.020— TDI  (Taxpayer  Delinquency  Investigations),  Acts:C 

IRS  26.021— Transferee' Files,  ActsrC 

IRS  26.022— Delinquency  Prevention  Programs,  Acts:C 

IRS  30.001— Personal  Data  on  Official  Contacts,  A:TA 

IRS  30.002— Employee  Administrative  Files,  A:TA 

IRS  30.003— Requests  for  Printed  Tax  Materials  Incl.  Lists,  A 

IRS  30.004— Security  Violations,  Administration 

IRS  30.005— Accident  Investigation  Files  System,  A 

IRS  32.001— Travel  Expense  Record,  Administration  ~ 

IRS  32.002— Payroll/Personnel  System,  Administration 

IRS  32.003— Schedules  of  Collections  and  Canceled  Checks.  A 

IRS  32.004— Scholarship  Program  Cost  Record.  Administration 

IRS  34.001— Economic  StabiUzation  Program  Closed  Cases 
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IRS  34.002— Economic  Subilization  Program  Correspondence 

IRS  34.003— Employee  Accountability  for  Personal  Property 

IRS  34.004— Executive  Resources  Information  System 

IRS  34.003— Parking  Space  Application  and  Assignment 

IRS  34.006— Property  Pass  for  Government  Property 

IRS  34.007— Record  of  Gov.  Books  of  Transportation  Requests 

IRS  34.008— St.  Louis  District  2  &  Other  Econ  Stab  Prog  Cases 

IRS  34.009— Accident  Reporting  Files  System 

IRS  34.010— Damage  and  Injury  Claims  Files  System 

IRS  34.01 1  — Driver  Licensing  Files  System 

IRS  34.012— Emergency  Preparedness  Cadre  Assign/Alert 
Rosters 

IRS  34.013— Identification  Media  Files  System  for  Employees 

IRS  34.014— Motor  Vehicle  Regis,  and  Entry  Pass  File 

IRS  34.013— Personnel  ID  Files  System  for  Service  Centers 

IRS  34.016— Security  Clearance  Files  System 

IRS  36.001  — Appeals.  Grievances  A  Complaints  Records.  A 

IRS  36.002— Employee  Activity  Records.  Administration 

IRS  36.003— General  Personnel  Records.  Administration 

IRS  36.008— Recruiting.  Examining  and  Placement  Records.  A 

IRS  36.003— Medical  Records.  Administration 

IRS  36.009— Retirement  Life  Ins.  and  Health  Benefits.  A 

IRS  38.001— General  Training  Records  Administration 

IRS  42.001— Audit  Administrative  File 

IRS  42.006— Expropriation  of  Property  by  Cuban  Gov. 

IRS  42.008— Audit  Infor.  Management  System  (AIMS) 

IRS  42.009— Strike  Force 

IRS  42.012— Tax  Shelter  Program  Files 

IRS  42.013— Project  Files  for  the  Uniform  Application  of  Laws 
IRS  42.014— IRS  Employees  Returns  Control.  Files 
IRS  42.013— Open  and  Closed  Narcotics  Traffickers  File 
IRS  42.016— Classification  A  Audit  Selection  Files 
IRS  42.017— International  Enforcement  Program  Files 
IRS  42.019— Runaway  Parents  List 
IRS  42.020— Highway  Use  Tax  Audit  Program 
IRS  42.021— Compliance  Programs  and  Projects  Files 
IRS  42.023— Request  A  Submittal  Tech.  Advice.  Asst..  Deter¬ 
mination 

IRS  42.024— Coordinated  Examinations  of  Large  Cases  Program 
IRS  42.023— Appraisal  and  Valuation  Files 
IRS  42.027— Data  on  Foreign  Corporations 

IRS  42.028— Identity  of  Taxpayers  Using  ADP  Accounting 
Records. 

IRS  44.001— Appellate  Case  Files 

IRS  44.002— Appellate  Conferee  Inventory  A  Unit  Time  Report 
IRS  44.003— Appellate  Div.  Case  Data  ^urce  Document  Form 
3364 

IRS  46.001— Alphabetical  Name  File  and  Index.  Intelligence  Div. 
IRS  46.002— Case  Management  and  Time  Reporting  System,  Int. 
Div. 

IRS  46.003— Confidential  Informants.  Intelligence  Division 
IRS  46.004- Controlled  AccU.-Open  A  Closed.  TC  910/TC  914 
IRS  46.003— Electronic  Surveillance  File,  Intelligence  Division 
IRS  46.007— Information  Indexing  System.  InteUigence  Division 
IRS  46.008— Treaa./IRS  Intelligence  Div.  Infor.  A  Corresp.  Files 
IRS  46.009— Information  Items,  Intelligence  Division 
IRS  46.010— Joint  Compliance  Program,  Intel^ence  Division 
IRS  46.011— Land  Trust  Files,  Intelligence  Division 
IRS  46.0 13-^ Project  Files.  Intelligence  Division 
IRS  46.014— Project  Personnel.  Intelligence  Div. 

IRS  46.013— RelMalcd  Witness,  Intelligence  Division 
IRS  46.016 — Secret  Service  Details,  Intelligence  Division 
IRS  46.017— Special  Agent  SkiHs  Inventory,  Intelligence  Div. 

IRS  46.018— Strike  Force  Disclosure  Authorization  List,  Int.  Div. 
IRS  46.019— Tax  Practitioner  Ffles,  Intelligence  Division 
IRS  46.020— Tax  Termination  File,  Intelligence  Division 
IRS  46.021— Training  Becords,  Intelligence  Division 
IRS  46.022— Treasurv  Enforcement  Communications  Sys: 
(TECS) 

IRS  48.001— Diaclosarc  to  Depmtment  of  Justice,  Disclosure 
IRS  49.001— CoBnterai  and  Information  Requests  Sys. 

IRS  49.002— CoBnterai  FBes  and  Competent  Authority  Requests 
IRS  49.003— Financial  Suument  Ffle 
IRS  49.005— Index  Card  Retrieval  System 

IRS  49.006— Manual  Accounting  Index  of  Uncollectible  Accounts 
IRS  49.007— Overseas  Compliance  Projects  System 
IRS  49.008— Taxpayer  Service  Correspondence  System 
IRS— 50.001— Employee  Plans/Exempt  Organizations  Assignment 
Record 

IRS  50.002— Employee  Plan  Determination  Letter  Records 
IRS  50.003— Reports  of  Significant  Matters  in  EP/EO  (M-5945) 


IRS  60.001— Assault  and  Threat  Investigation  Files,  Inspection 

IRS  60.002— Bribery  Investigation  Files,  Inspection 

IRS  60.003— Conduct  Investigation  Files  Inspection 

IRS  60.004— Disclosure  Investigation  Files,  Inspection 

IRS  60.005— EnroUee  Applicant  Investigation  Files,  Inspection 

IRS  60.006— EnroUee  Charge  Investigation  Files,  Inspection 

IRS  60.007— Miscellaneous  Infor.  File  Inspection 

IRS  60.008— Security,  Background  and  Character  Investigation 

IRS  60.009— Special  Inquiry,  (Complaint)  Investigation  Files 

IRS  60.010— Tort  Investigation  Files,  Inspection 

IRS  70.001— Individual  Income  Tax  Returns,  Statistics  of  Income 

IRS  80.001— Artist  FUe.  Assistant  Commissioner  (Technical) 

IRS  80.002— Expert  Witness  and  Fee  Appraiser  Files 

IRS  80.003— Correspondence  Control  and  Records  (Technical) 

IRS  80.004— Reference  Index  Digest  Cards  (Technical) 

IRS  80.005— Reports  of  Significant  Matters  (Form  M-5945), 
(Tech) 

IRS  90.001— Chief  Counsel  Criminal  Tax  Case  Files 
IRS  90.002— Chief  Counsel  Disclosure  Div.  Case  Files 
IRS  90.003— Chief  Counsel  General  Admin.  Systems 
IRS  90.004— Chief  Counsel  General  Legal  Services  Case  Files 
IRS  90.003— Chief  Counsel  General  Litigation  Case  FUes 
IRS  90.006— Chief  Counsel  Interpretative  Division  Case  Files 
IRS  90.007— Chief  Counsel  Leg.  A  Regs.  Div.  Corresp.  A  Private 
BiU 

IRS  90.008— Chief  Counsel  Refund  Litigation  Div.  Case  Files 
IRS  90.009— Chief  Counsel  Tax  Court  Case  Files 
IRS  90.010— Digest  Room  Ffles  Containing  Briefs  A  Digests  of 
Docs. 

IRS  90.01 1— Employee  Recruiting  Files,  Admin.  Ser.  Div. 

IRS  90.012— Internal  Control  Records  for  Chief  Counsel  Legal 
Files 

IRS  90.013— Legal  Case  Files  of  the  Chief  Counsel 

IRS  90.014— Management  FUes  other  than  CSC  OPF 

IRS  90.013— Reference  Records  of  the  Library.  Chief  Counsel 

IRS  90.016— Reports  and  Infor.  Retrieval  Activity,  Chief  Counsel 

IRS  00.002— Corresp.  Files  and  Corresp.  Control  FUes 

IRS  42.018— Married  Taxpayers  Filing  Separately  FUe 

Secret  Service  ^ 

USSS  001— Administrative  Operations  Information  System 
USSS  002 — Treasury/USSS  Criminal  Investigation 
USSS  003— Treas  USSS  Financial  Mgt  Information  System 
USSS  004— Freedom  of  Information  Request  System 
USSS  003— Treasury  USSS  Legal  Counsel  Record  System 
USSS  006— Non-Criminal  Investigation  Information  System 
USSS  007— Protection  Information  System 
USSS  008— Public  Affairs  Record  System 
USSS  009— Training  Information  System 

Comptroller  of  the  Corrency 
CC  004— Consumer  Complaint  Letter  FUe 
CC  010— FBI  Report  Card  Index 
CC  012— Freedom  of  Information  Log 

CC  013 — Information  FUe  on  Individuals  and  Commercial  Enti¬ 
ties  Known  or  Suspected  of  Being  Involved  in  Fraudulent  Activi¬ 
ties 

CC  014— Investigation  FUes/Employee  Reference  FUe 
CC  044— Consumer  Complaint  Index 
CC  090— Bank  Organizers  and  Proposed  Officer  FUe 
CC  104— Consumer  Complaint  Index 
CC  115— Consumer  Complaint  Index 

CC  139— Financial  and  Biographical  Reports  of  Organizers  of 
New  National  Banks 
CC  142— Public  FUes 
CC  149— Consumer  Complaint  Index 
CC  166 — Consumer  Complaint  Index 
CC  208— Consumer  Complaint  Index 
CC  300— Administrative  Personnel  System 
CC  310— Fiscal  Personnel  System 
CC  320— General  Personnel  System 

U-S,  Savings  Bond  Division 

USSBD  001— Savings  Bonds  Employee  Records  System 
USSBD  002 — SB  Sales  Promotion/ Volunteer  Record  System 
USSBD  003— Savings  Bond  Sales  Record  System 

Systems  Covered  By  This  Notice 

This  notice  covers  all  systems  of  records  Anally  adopted  up  to 
and  including  August  1 ,  1977 
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PRIVACY  ACT  ISSUANCES 


TrMMry/OS  Ml 

Sjrsica  >•■«:  Administrative  Personnel  System. 

System  locntlen:  Main  Treasury  Building.  Washington,  DC  20220. 
Components  of  this  record  system  are  kKated  at  several  buildings 
within  the  District  of  Columbia. 

Categories  of  IndhrMuals  covered  by  the  system:  Employees.  con> 
tractors,  consultants.  This  system  includes  all  individuals  who  at 
any  time  were  retained  for  a  position  with  the  Office  of  the  Secre¬ 
tary  as  an  employee,  consultant  or  contractor. 

Categories  of  records  In  the  system:  Employment  related  adminis¬ 
trative  records.  This  system  contains  in  house  control  type  informa¬ 
tion  about  employees  and  certain  contracters  and  consultants.  The 
type  of  records  found  within  this  system  are:  list  of  individuals  who 
are  issued  driver  licenses,  building  passes,  credit  or  identification 
cards,  parking  permits,  accountable  property  and  travel  documents; 
lists  of  individuals  who  perform  specialized  duties  (building 
wardens,  relocation  teams,  safety  officers,  and  civil  defense  of¬ 
ficers);  lists  of  consultants  or  contractors  that  have  or  are  providing 
services,  reports  about  individuals  who  are  involved  in  accidents 
while  associated  with  the  Office  of  the  SecreUry. 

Authartty  ter  matetenance  of  the  system:  S  U.S.C.  301.  S  U.S.C. 
S70I-5809  and  the  Civil  Service  Personnel  Manual. 

Routtac  uses  al  records  matetatecd  in  the  system,  inclndlng  catega- 
rits  af  uaers  and  the  purpaaes  of  such  uses:  A  record  in  this  system 
may  be  disclosed  a  federal  agency,  in  response  to  its  request  in 
connection  with  the  letting  of  a  contract,  grant  or  other  benefit  by 
the  requesting  agency,  to  the  extent  that  the  information  is  relevant 
and  necessary  to  the  requesting  agency's  decision  on  the  matter. 

PoUries  and  practices  for  atorteg,  retricring,  acccasteg,  retaialag, 
aad  dispaateg  af  records  ia  the  system: 

Storage:  File  folders,  magnetic  tape,  punch  cards,  microfilm  lists 
and  forms. 

Rctrlevablllty:  Records  and  retrieved  primarily  by  name  (filed 
alphabetically  by  category  of  records);  secondary  identifiers  are 
used  to  assure  accuracy  (date  of  birth,  social  security  number  or 
employee  identification  number). 

Safeguards:  Records  are  stored  in  lockable  cabinets  or  secure 
rooms;  access  is  limited  to  officials  who  have  a  need  for  the  infor¬ 
mation;  employees  are  trained  to  make  only  authorized  disclosures. 

Retention  and  disposal:  Personnel  type  records  are  retained  for  30 
days  after  termination.  All  other  records  are  retained  and  destroyed 
in  accordance  with  published  disposition  and  retention  schedules. 

System  maaagcr(s)  aad  addrem:  Assistant  Secretary 
(Administration),  Room  3424,  Main  Treasury  Building.  Washington, 
DC  20220. 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (I)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifi¬ 
cation  number,  dates  of  employment  or  similar  information). 

Record  aceem  praccdarcs:  The  Departmental  Disclosure  Office. 
Room  1041,  15(X)  Pennsylvania  Avenue.  N.W..  Washington,  D.C. 
20220. 

Contestlag  record  procedures:  Submit  requests  to  the  Departmen¬ 
tal  Disclosure  Officer  at  the  above  address. 

Record  aoarce  categories:  The  information  in  these  records  was 
provided  by  or  verified  by  the  subject  of  the  record,  employers,  co¬ 
workers. 

Treasury /OS  002 

System  name:  Fiscal  Personnel  System. 

System  tecattoa:  Main  Treasury  Building.  Washington,  DC  20220; 
Internal  Revenue  Service  Data  Center,  Room  1100,  Detroit, 
Michigan  48232. 

Categories  of  todhrMnals  covered  by  the  system:  Employees  of  the 
Department  of  the  Treasury  and  claimants  for  disbursements  by  the 
U.S. 

Categories  of  records  In  the  system:  This  system  is  typically 
identified  as  payroll  or  disbursement  type  records  and  contains  data 
about  employees.  The  type  of  records  found  within  this  system  are: 
award,  allowance,  salary  and  fee  justification  and  disbursement  in¬ 
formation;  Federal,  State  and  local  Ux  withholding  information  and 
information  concerning  the  advancement  of  funds. 


Authority  ter  malatenaacc  of  the  system:  The  Civil  Service  Per¬ 
sonnel  Manual,  50  U.S.C.  App  1705-1707,  31  U.S.C.  and  depart¬ 
mental  circulars  145  and  830. 

Roatlae  uses  of  records  maintained  in  the  system,  iaclndlag  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  A  record  in  this  system 
may  be  disclosed  to  the  Civil  Service  Commission  and  other 
requesting  agencies. 

Policies  aad  practices  (or  storiag,  retrieving,  accemiag,  retaining, 
aad  disposlag  of  records  la  the  system: 

Storage:  File  folders,  magnetic  tape  and  reports.  Disbursement 
records  are  stored  at  the  Federal  Records  Center. 

Retrlevability:  Records  are  retrieved  primarily  by  name  (filed 
alphabetically),  secondary  identifier  are  used  to  assure  accuracy 
(date  of  birth,  social  security  number,  or  employee  identification 
number). 

Retention  and  disposal:  Personnel  type  records  are  retained  for  30 
days  after  termination.  Disbursement  records  are  retained  in- 
dehnitely. 

System  managcr(s)  aad  address:  Assistant  Secretary 

(Administration).  Room  3424.  Main  Treasury  Building.  Washington. 
DC  20220. 

NotificatioB  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  or  gain  access  to  records  maintained  in 
this  system  must  submit  a  request  containing  the  following  ele¬ 
ments:  (1)  Identify  the  record  system;  (2)  Identify  the  category  and 
type  of  records  sought,  and  (3)  Provide  at  least  two  items  of  secon¬ 
dary  identification  (date  of  birth,  employee  identification  number, 
dates  of  employment  or  similar  information). 

Record  access  procedures:  Departmental  Disclosure  Officer, 
Room  1041,  1500  Pennsylvania  Avenue,  N.W.,  Washington,  D.C. 
20220. 

Contestlag  record  procedures:  Submit  requests  to  the  Departmen¬ 
tal  Disclosure  Officer  at  the  above  address. 

Record  source  categories:  The  information  contained  in  these 
records  were  provided  by  or  verified  by  the  subject  of  the  record, 
employers  and  co-workers. 

Treasary/OS  M3 

System  name:  General  Personnel  System. 

System  locattea:  Main  Treasury  Building,  Washington,  D.C. 
20220.  Components  of  this  record  system  are  located  at  several 
buildings  within  the  District  of  Columbia. 

Categories  of  ladividaab  covered  by  the  system:  Employees,  con¬ 
tractors.  consultants.  This  record  system  includes  all  individuals 
who  at  any  time  applied  for  or  were  retained  for  a  position  with  the 
Office  of  the  Secretary  as  an  employee,  contractor  or  consultant. 

Categories  of  records  la  the  system:  (1)  Employment  related  bio¬ 
graphical  and  performance  material.  This  category  of  records  is 
typically  identified  as  personnel  type  records  and  contains  data 
about  employees  (including  applicants).  (2)  Certain  consultants  and 
contractors  The  type  of  reconls  found  within  this  category  include: 
work  evaluations;  educational,  employment,  medical  and  military 
histories;  locator  and  emergency  contact  information;  dependent 
and  beneficiary  information;  physical  and  qualification  descriptions; 
financial  interest  statements;  personal  and  family  assets,  liabilities 
and  other  interests  in  business  enterprises  (Background  investiga¬ 
tions  are  listed  in  the  Personnel  Security  Records  System). 

Authority  (or  malatenaacc  of  the  system:  5  USC  301,  18  USC  201- 
209;  E.O.  11222;  5  CFR  Chapter  1,  Part  >735;  Treasury  Personnel 
Manual  Chapter  713;  E.O.  11315;  Federal  Personnel  Manual, 
Chapter  713,  subchapter  3A;  Part  713.203(k)  CSC  IRules  and  Regu¬ 
lations;  Federal  Personnel  Manual  Letter  713*25;  CSC  EPM  Letter 
713-18;  5  USC  302;  Treasury  Department  Order  218,  as  amended; 
Treasury  Personnel  Manual  Chapter  430,  8,  D(l);  31  CFR  Part  7; 
Federal  Personnel  Manual  Chapter  295;  Telecommunications  Circu¬ 
lar  No.  21  of  June  13,  1975;  Secretary  memo  of  October  21.  1975; 
Federal  Personnel  Manual  (Chapter  335;  Federal  Personnel  Manual 
Chapter  410,  subchapter  3,  section  31  para,  (b),  section  5. 

Roattec  uses  of  records  maintained  ia  the  system,  iacladiag  catego¬ 
ries  of  users  and  the  purposes  of  such  ascs:  A  record  in  this  system 
may  be  disclosed  as  a  routine  use  to  (1)  the  Civil  Service  Commis¬ 
sion  (CSC)  for  the  purpose  of  complying  with  regulations  issued  by 
the  CSC;  (2)  the  Veterans  Administration  for  the  purposes  of  deter¬ 
mining  veterans  preference  and  pension  benefits;  (3)  the  Equal  Em¬ 
ployment  Opportunity  Commission  for  the  purpose  of  providing 
minority  information  and  case  reports;  (4)  respond  to  requests  from 
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labor  ortanizationi  for  names  of  employees  and  identifying  infor¬ 
mation:  (S)  ihe  Department  of  Labor  for  the  purpose  of  reporting 
health  and  safety  matters;  (6)  the  General  Services  Administration 
for  the  purpose  of  complying  with  regulations  issued  by  GSA  (see 
Appendix  AA  for  additional  routine  uses). 

Pollelct  and  practicca  for  staring,  retrieving,  nccisslng,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  File  folders,  magnetic  tape,  punch  cards,  micro-film  lists 
and  forms. 

Eetrlevablllty:  Records  arc  retrieved  primarily  by  name  (filed 
alphabetically  by  category  of  records).  Second^  identifiers  are 
used  to  assure  accuracy  (date  of  birth,  social  security  number  or 
employee  identification  number). 

Sof^nards:  Records  are  stored  in  lockable  cabinets  three  position 
combination  safes  or  secure  rooms;  access  is  limited  to  officials 
who  have  a  need  for  the  information;  employees  are  trained  to 
make  only  authorized  disclosures. 

Rctentloa  and  disposal:  Personnel  type  records  are  retained  for 
various  periods  of  time.  Most  files  are  retained  for  no  longer  than 
three  years  after  termination  of  employment  and  then  destroyed,  by 
either  burning  or  tape  erasure,  or  transferred  to  the  Federal 
Records  Center,  Alexandria,  Virginia;  or  to  St.  Louis.  In  one  in¬ 
stance  the  record  is  returned  after  a  year  to  the  applicant.  (Spanish 
Speaking  Informal  Application  File) 

System  managcr(s)  and  address:  Assistant  Secretary 
(Administration),  Room  3424,  Main  Treasury  Building,  Washington, 
DC. 

NotMIcatloa  procednre:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (I)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  record  sought;  (3)  Provide  at  least  two 
secondary  identifications  (date  of  birth,  employee  identification 
number,  dates  of  employment  or  similar  information). 

Record  acccaa  procedures:  Departmental  Disclosure  Officer, 
Room  1041,  1500  Pennsylvania  Avenue,  N.W.,  Washington,  D.C. 
20220. 

Contestlag  record  procedures:  Submit  requests  to  the  Departmen¬ 
tal  Disclosure  Officer  at  the  above  address. 

Record  source  categories:  The  information  contained  in  these 
records  were  provided  or  verified  by  the  subject  of  the  record,  em¬ 
ployers,  co-workers,  friends,  neighbors  and  associated  listed  as 
references,  financial  and  educational  institutions. 

Treasury/OS  004 
System  name:  Personnel  Security  System. 

System  location:  Main  Treasury  Building,  Washington,  DC  20220. 

Categories  of  individuals  covered  by  the  system:  Government  em¬ 
ployees  (current  or  former)  or  applicants  occupying  or  applying  for 
sensitive  positions  in  the  Department  of  the  Treasury. 

Categories  of  records  in  the  system:  Full  field  or  limited 
background  investigations  and  FBI  name  checks;  investigative  in¬ 
formation  related  to  personnel  investigations  conducted  by  the  De¬ 
partment  of  the  Treasury  and  other  Federal  agencies  and  depart¬ 
ments  for  the  purpose  of  granting  security  clearances  and  making 
suitable  determinations;  TD  Form  4027  (Notice  of  Security 
Clearance)  reflecting  identification  data  on  incumbent  and  record 
type  of  E.O.  10450  investigation  and  degree  and  date  of  clearance. 

Authority  for  malntenaacc  of  the  system:  Executive  Order  10450, 
sections. 

Routine  uses  of  records  maintained  In  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Such  information  is 
made  available  to  the  appropriate  employing  officials  who  have  a 
need  to  know,  in  order  to  make  a  final  determination  on  hiring, 
continued  employment  or  access  to  classified  material.  Files  are 
also  made  available  to  official  investigative  or  security  personnel 
from  other  U.S.  Government  agencies,  upon  request,  when  the  em¬ 
ployee  or  former  employee  is  being  considered  for  employment  by 
another  agency  for  a  sensitive  position. 

Policies  and  practlecs  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders  and  index  cards. 

RetrievabilHy:  Records  are  retrieved  by  name. 

Safeguards:  Records  are  stored  in  locked  metal  containers,  and  in 
locked  rooms.  Records  are  limited  to  officials  who  have  a  need  to 


know  in  the  performance  of  their  duties  and  who  have  been  cleared 
by  a  full-field  background  investigation  and  have  been  granted  ap¬ 
propriate  security  clearances. 

Rctentian  and  disposal:  Active  files  are  retained  during  encum¬ 
bent  employee  tenure  and  subject  to  update  investigation.  Fdes  of 
employees  who  affect  intra-agency  transfers  (to  Treasury  Bureaus) 
are  automatically  transferred  to  those  Bureaus.  In  an  employee 
transfers  to  another  government  agency  or  leaves  the  government, 
the  files  are  retained,  separate  from  the  active  files,  for  five  years, 
except  for  background  investigations  completed  by  the  CSC  which 
arc  returned  to  that  agency  or  returned  to  the  Federal  Records 
Center  one  year  after  the  employee  leaves  Treasury.  Cards  are 
maintained  indefinitely  after  being  retired. 

Systeus  mauagerfs)  and  address:  Assistant  Secretary 
(Administration),  Room  3424,  Main  Treasury  Building,  Washington, 
DC  20220. 

Systems  exempted  from  certain  provkloas  of  the  act:  Exempt 
under  Subsection  (K)  31  CFR  1.36. 

Notificatloa  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  or  gain  access  to  records  maintained  in 
this  system  must  submit  a  request  containing  the  following  ele¬ 
ments:  (1)  Identify  the  record  system;  (2)  Identify  the  category  and 
type  of  records  sought;  and  (3)  Provide  at  least  two  items  of  secon¬ 
dary  identification  (date  of  birth,  employee  identification  number, 
dates  of  employment  or  similar  information). 

Record  aceem  procedures:  Departmental  Disclosure  Officer, 
Room  1041,  1500  Pennsylvania  Avenue,  NW,  Washington,  DC 
20220. 

Contesting  record  procedures:  Submit  requests  to  the  Departmen¬ 
tal  Disclosure  Officer  at  the  above  address. 

Record  source  categories:  The  information  contained  in  these 
records  were  provided  by  or  verified  by  the  subject  of  the  record, 
employers  and  co-workers. 

Treasury/OS  00.010 

System  name:  Office  of  Capital  Markets  and  Debt  Management, 
Actuarial  Valuation  System— Treasury/OS. 

System  location:  Office  of  the  Secretary  of  the  Treasury,  Office 
of  Capital  Markets  and  Debt  Management,  Office  of  the  Govern¬ 
ment  Actuary,  15th  and  Pennsylvania  Avenue,  N.W.,  Washington, 
D.C.  20220. 

Categories  of  Individuals  covered  by  the  system:  Participants  and 
beneficiaries  of  the  following  pension  plans:  District  of  Columbia: 
Teachers,  PoUcemen,  Firemen,  Judges.  U.S.  Tax  Court  Judges, 
U.S.  Foreign  Service  officers  and  staff  personnel,  U.S.I.A.  Officers 
and  staff  personnel. 

Categories  of  records  in  the  system:  Information  in  the  system  is 
as  follows:  Active  Records:  name;  social  security  number;  salary; 
category-grade;  year  of  entry  into  system;  service  computation 
date;  year  of  birth;  year  of  resignation  or  year  of  death,  A  refund  if 
any;  indication  of  LWOP  status  (if  any);  Retired  Records:  same  as 
actives;  annuity;  year  of  separation;  cause  of  separation  (optional, 
disability,  deferred,  etc.);  years  and  months  of  service  by  type  of 
service;  single  or  married;  spouse’s  year  of  birth;  principal's  year 
of  death;  number  and  ages  of  children  on  annuity  roll;  year  of  ter¬ 
mination  of  survivors. 

Authority  for  maintenance  of  the  system:  Statutes  require  the 
Secretary  of  the  Treasury  to  certify  the  valuation  of  pension  funds 
as  follows:  D.C.  Teachers,  60  Stat.  881;  D.C.  Judges,  78  Stat.  1061; 
U.S.  Tax  Court  Judges  26  U.S.C.  7448;  U.S.  Foreign  Service  Of¬ 
ficers,  USIA  Officers  and  staff  22  USC  1101.  In  addition,  the 
House  District  Committee  formaUy  requested  certification  of  the 
pension  funds  for  D.C.  police  and  firemen. 

Routine  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  Government  Actua¬ 
ry  performs  mathematic^  computations  to  assess  expected  income 
and  outlays  of  pension  funds  listed  in  the  “Category  of  Individual” 
section.  For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retatefasg, 
and  disposing  of  records  in  the  system:  Data  are  on  punched  cards 
and  computer  print-outs.  Individuals  are  listed  alphabetically. 
Records  are  stored  in  the  Actuary’s  office  in  the  locked  and 
guarded  Treasury  Building.  The  records  are  retained  on  a  year-to- 
year  basis.  When  agencies  whose  pension  funds  are  valued  forward 
new  records  for  valuation,  older  records  are  discarded. 

System  maaagcr(s)  and  addrem:  The  Government  Actuary.  Office 
of  the  Secretary  of  the  Treasury,  15th  and  Pennsylvania  Ave., 
N.W.,  Washington,  D.C.  20220. 
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NotlfkatlM  pr*ct4«r*:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  wrteten  request  containing 
the  foHowiag  elements:  (t)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identificatioa  (date  of  birth,  employee  identifi¬ 
cation  number,  dates  of  employment  or  similar  information). 

■ecerd  ace  see  peecedniea;  The  Departmental  Disclosure  Office, 
Room  1041  Main  Treasury  BuOd^,  ISth  and  Pennsylvania 
Avenue,  NW,  Washington,  Dic  20220. 

Csnissrtng  record  procedures:  Submit  requests  to  the  Departmen¬ 
tal  Disclosure  Officer  at  the  above  address. 

Record  seurcs  categories:  Data  for  actuarial  valuation  are  pro¬ 
vided  by  organizations  responsible  for  pension  funds  listed  under 
“Category  of  Individual.**  namely  the  District  of  Columbia  Govern¬ 
ment.  the  U.S.  Tax  court,  the  U.S.  Foreign  Service  and  the  U.S. 
Information  Agency. 

Treasury /OS  00.011 

System  name:  OfDce  of  Capital  Markets  and  Debt  Management. 

General  Correspondence— Treasury/OS. 

System  lecatleu:  Records  arc  stored  in  the  CM  A  DM  Secretariat. 
Main  Treasury,  ISth  and  Pennsylvania  Avenue,  N.W.,  Washington. 
D.C.  20220.  A  card  fQc  with  each  writer*s  name,  address  and  sub¬ 
ject  of  inqu^  b  maintained  as  a  quick  reference  in  the  Office  of 
Debt  Analysis. 

Categuriss  uf  Indivldnala  covered  by  the  system:  General  public, 
other  executive  agencies  and  the  Congress. 

Categories  of  records  In  the  system:  Control  logs  on  letters  from 
the  general  public,  other  executive  agencies  and  the  Congress  re¬ 
garding  the  national  debt,  the  economy  and  monetary  and  fucal 
policy. 

Authority  tor  maintcuaacc  of  the  system:  5  DSC  301. 

Rontlae  uses  of  records  malutalucd  la  the  system,  iacindiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Previous  correspondence 
with  the  same  writer  is  reviewed  to  enable  us  to  provide  complete, 
nonrepedtive  replies  to  current  inquiries.  For  addiUonal  routine 
uses,  see  Appendix  AA. 

Pollclca  and  practices  for  storing,  retrieving,  accesslug,  retaining, 
and  disposMg  of  records  la  the  system:  A  log  of  incoming  letters  is 
kept  alphabetically  by  the  individual's  name.  The  alphabedcal  con¬ 
trol  logs  are  stored  in  the  locked  main  Treasury  Building  for  3 
months  after  letters  are  answered  and  then  are  discarded. 

System  maaager(s)  nnd  address:  Assistant  Secretary  for  Capital 
Markets  and  Debt  Management,  Main  Treasury,  ISth  and  Pennsyl¬ 
vania  Avenue,  N.W.,  Washington.  D.C.  20220. 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (I)  Identify  the  record  system;  (2)  Idendfy 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifi¬ 
cation  number,  dates  of  employment  or  similar  information). 

Record  access  procednres:  The  Departmental  Disclosure  Office, 
Room  1041  Main  Treasury  Building.  15th  and  Pennsylvania 
Avenue,  NW,  Washington,  DC  20220. 

ContcaClag  record  procednres:  Submit  requests  to  the  Departmen¬ 
tal  Disclosure  Officer  at  the  above  address. 

Record  source  categories:  Letters  are  from  the  general  public, 
other  executive  agencies  and  the  Congress.  They  come  directly  to 
the  Treasury  or  are  referred  to  the  Treasury  by  the  White  House. 
Congressional  offices,  or  other  executive  agencies. 

Treasnry/OS  00.032 

System  name:  OASIA  Correspondence  Files— Treasury/OS. 

System  locatloa:  (1)  Department  of  Treasury,  ISth  &  Penn. 
Avenue,  N.W.,  Washington,  D.C.  20220.  (2)  Washington  National 
Records  Center,  4205  Suitland  Road,  Washington,  D.C.  20409. 

Categories  of  tadlvldnals  covered  by  the  system:  (a)  U.S.  Foreign 
Service  Officials  (b)  Officials  of  Municipalities  and  State  Govern¬ 
ments  (c)  Members  of  Congress  and  (d)  the  General  Public. 

Caletories  of  records  In  the  system:  Incoming  request  for  informa¬ 
tion  concerning  international  financial,  economic,  and  monetary 
matters,  and  reply  to  same  by  individuals  in  the  Office  of  the 
Assistant  Secretary  for  International  Affairs',  Department  of  the 
Treasury. 

Authority  lor  maintcnaacc  of  the  system:  5  USC  301. 


Routine  uses  of  records  maintained  la  the  system,  Iacindiag  catego¬ 
ries  of  users  and  the  parpen  of  such  uses:  (a)  Routine  Use.  Routine 
correspondence  file  is  maintained  to  provide  record  of  response  to 
initial  inquiry  in  the  event  of  future  correspondence,  (b)  Category 
of  Users.  Officials  of  the  Department  to  respond  to  queries,  (c) 
Purpose.  Respond  to  inquiries,  (d)  For  additional  routine  uses,  see 
Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  acccsslag,  reUialag, 
aad  disposing  of  records  la  the  system: 

Storage:  Carbon  (file)  copy  attached  to  incoming  letter  main¬ 
tained  in  File  Folders.  Identification  of  individuals  maintained  on 
alphabetical  3x5  card. 

Retrlevablllty:  Retrieval  controlled  by  card  systems.  Card,  filed 
by  name,  shows  folder  identification  in  which  correspondence  is 
held. 

Safeguards:  Maintained  in  electronically  secured  area  and  vaults. 
Disclosure  limited  to  official  personnel  of  the  Department. 

Retentioa  aad  disposal:  Correspondence  containing  no  substantive 
information  of  permanent  value  is  culled  for  destruction  3  years 
after  the  close  of  the  calendar  year  in  which  the  records  were 
created.  Destruction  accomplished  by  burning.  Substantive  cor¬ 
respondence  retained  indefinitely. 

System  maaagcr(s)  and  address:  Chief,  Document  Management 
Branch.  Office  of  Administrative  Programs.  Department  of  the 
Treasury,  Washington,  D.C.  20220. 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (1)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifi¬ 
cation  number,  dates  of  employment  or  similar  information). 

Record  access  procednres:  The  Departmental  Disclosure  Office, 
Room  1041  Main  Treasury  Building,  I5th  and  Pennsylvania 
Avenue,  NW.  Washington.  DC  20220. 

Contesting  record  procedures:  Submit  requests  to  the  Departmen¬ 
tal  Disclosure  Officer  at  the  above  address. 

Record  source  categories:  See  categories  of  individuals  and  related 
responses  from  Treasury  officials. 

Treasnry/OS  00.033 

System  name:  OASIA  Invitation  Lists— Treasury/OS. 

System  location:  OASIA  Secretariat.  Department  of  Treasury, 
15th  and  Pennsylvania  Ave.,  N.W..  Washington,  D.C.  20220. 

Categories  of  Individuals  covered  by  the  system:  Members  of  Con¬ 
gress  and  Congressional  staff,  present  and  former  officials  of  the 
Executive  Branch,  The  Supreme  Court,  U.S.  executives  and  staff 
of  the  international  institutions  (IBRD,  IMF,  IDB)  and  observers 
from  other  international  organizations,  representatives  of  the  busi¬ 
ness  and  financial  community,  and  the  Press,  who  are  invited  to  the 
Secretary's  reception  during  the  annual  meetings  of  the  Interna¬ 
tional  Monetary  Fund  and  International  Bank  for  Reconstruction 
and  Development. 

Categories  of  records  lu  the  system:  Name,  title,  name  of  govern¬ 
ment  agency,  international  organization  or  business  affiliation. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Routine  Use.  Files  on 
previous  receptions  maintained  and  used  as  background  for 
preparation  of  new  lists  for  the  Secretary's  reception,  (b)  Category 
of  Users.  Staff  of  Secretariat,  (c)  Purpose.  To  prepare  invitations 
and  verify  invitees  at  reception. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispoatng  of  records  in  the  system: 

Storage:  Lists  maintained  in  3  ring  binders.  Identification  of  in¬ 
dividual  maintained  on  alphabetical  3x5  card.  Cards  filed  in  card 
file  boxes. 

Retrlevablllty:  Retrieval  controlled  by  card  systems.  Card,  filed 
alphabetkaOy  by  name,  shows  list  identification. 

Safeguards:  None  necessary. 

Retention  and  disposal:  2  years  after  the  end  of  each  reception. 

System  manager(s)  aad  addrem:  Director,  OASIA  Secretariat.  De¬ 
partment  of  the  Treasury,  Washington,  D.(2.  20220. 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
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maintained  in  this  tyitem  must  aubmit  a  written  request  containing 
the  following  elements:  (1)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifi¬ 
cation  number,  dates  of  employment  or  similar  information). 

Record  access  procednrea:  The  Departmental  Disclosure  Office, 
Room  1041  Main  Treasury  Building,  ISth  and  Pennsylvania 
Avenue,  NW,  Washington,  DC  20220. 

Contesting  record  procednres:  Submit  requests  to  the  Departmen- 
ul  Disclosure  Officer  at  the  above  address. 

Record  sonree  categories:  U.S.  Government  telephone  directories. 
Card  files  and  lists  of  previous  receptions.  U.S.  Government  Or¬ 
ganizational  Manual.  Congressional  directories.  Lists  of  special 
guests,  members  of  Delegations  and  staff  supplied  by  the  IMF- 
IBRD.  Lists  of  members  of  the  Press  supplied  by  Public  Affairs 
Office  of  the  Treasury. 

Treasnry/OS  00.035 

Syatem  nanic:  Office  of  Debt  Correspondence  Files— Treasury /OS. 

Systea  Incation:  (I)  Department  of  Treasury,  tSth  &.  Penn. 
Avenue.  N.W.,  Washington,  D.C.  20220. 

Categories  of  Indhridnals  covered  by  the  system:  (a)  Officials  of 
Municipalities  and  State  Governments,  (b)  Members  of  Congress 
and  (c)  the  General  Public. 

Categories  of  records  fa  the  system:  Incoming  request  for  informa¬ 
tion  concerning  international  financial,  economic,  and  monetary 
matters,  and  reply  to  same  by  individuals  in  the  Office  of  the 
Assistant  Secretary  for  International  Affairs.  Department  of  the 
Treasury. 

Anthority  lor  maintenance  of  the  system:  5  USC  301. 

Rontiae  ases  of  records  maiaUined  la  the  system,  iacindiag  catego¬ 
ries  of  nsers  and  the  pnrposes  of  sach  ases:  (a)  Routine  Use.  Routine 
correspondence  file  is  maintained  to  provide  record  of  inquiries  for 
which  replies  are  pending,  (b)  Category  of  Users.  Officials  of  the 
office  to  respond  to  queries,  (c)  Purpose.  Respond  to  inquiries,  (d) 
For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  la  the  system: 

Storage:  3x3  piece  of  paper. 

Retrlcvabilhy:  Indexed  by  name. 

Safegnards:  None  required. 

Retention  and  disposal:  Retained  indefinitely. 

System  maaagerfs)  and  addrem:  Secretary  to  the  Director,  Office 
of  Debt,  OASIA,  U.S.  Treasury. 

Notification  procednre:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (I)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifi¬ 
cation  number,  dates  of  employment  or  similar  information). 

Record  access  procedures:  The  Departmental  Disclosure  Office, 
Room  1041  Main  Treasury  Building,  ISth  and  Pennsylvania 
Avenue,  NW.  Washington,  DC  20220. 

Contesting  record  procednres:  Submit  requests  to  the  Departmen¬ 
tal  Disclosure  Officer  at  the  above  address. 

Record  aonree  categories:  Letters  from  the  public. 

j  Treasnry/OS  00.090 

System  name:  EOTA  FOI  Request/Appeals  Files— Treasury/OS. 

Syatem  location:  Office  of  the  Assistant  Secretary  (Enforcement. 
Operations  &.  Tariff  Affairs).  Main  Treasury  Building,  1300 
Pennsylvania  Ave.,  N.W..  Washington,  D.C.  20220. 

Categories  of  Indivldnals  covered  by  the  system:  Individuals  sub¬ 
mitting  original  requests  for  information  or  appeals  of  initial  denials 
to  this  office  under  the  Freedom  of  Information  Act. 

Categories  of  records  la  the  system:  Copies  of  the  requests  or  ap¬ 
peals  under  FOIA  submitted  by  individual;  other  correspondence 
on  the  FOI  matter;  copies  of  disclosed  material. 

Anthority  for  maintenance  of  the  system:  3  USC  301.  3  USC  332. 

Rontine  nses  of  records  maintnlned  in  the  system,  incinding  catego¬ 
ries  of  nsers  and  the  pnrposes  of  snch  nacs:  Consult  and  advise  other 
offices  and  bureaus  of  Treasury  and  of  other  Federal  Departments 
and  agencies;  advise  Members  and  committees  of  Congress.  For 
additional  routine  uses  see  Appendix  A  A.  ' 


,  Policies  and  practices  for  storing,  retrievMg,  acceming,  retaining, 
and  dlsposiag  of  records  in  the  system: 

Storage;  Hard  copy  paper  files. 

RetrlcvabilHy:  Manual,  by  name  and/or  number  assigned. 

Safeguards:  Locked  file  cabinet  or  safe-cabinet  storage;  access  to 
personnel  with  need  to  know. 

Retention  and  disposal:  Retained  indefinitely. 

System  manager(s)  and  addrem:  Official  prescribing  policies  and 
practices— Assistant  Secretary  (Enforcement,  Operations  &  Tariff 
Affairs)  Officials  maintaining  the  system— Direotor  of  Law  En¬ 
forcement,  Director  of  Operations,  Director  of  Tariff  Affairs. 

Notification  procednre:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (1)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifi¬ 
cation  number,  dates  of  employment  or  similar  information). 

Record  access  procednres:  The  Departmental  Disclosure  Office, 
Room  1041  Main  Treasury  Building,  15th  and  Pennsylvania 
Avenue,  NW.  Washington,  DC  20220. 

Contesting  record  procedures:  Submit  requests  to  the  Departmen¬ 
tal  Disclosure  Officer  at  the  above  addreis. 

Record  source  categories:  Individual  making  FOI  request  or  ap¬ 
peal;  offices,  bureaus,  agencies,  departments  and  personnel  of 
Federal  Government  who  have  relevant  information  or  must  be 
consulted  for  appropriate  processing. 

Treasury/OS  00.101 

System  name:  International  Criminal  Police  Organization 
(INTERPOL)  Criminal  Investigative  Records— Treasury/OS 

System  location:  Department  of  Justice,  Room  6720.  9th  and 
Pennsylvania  Avenue,  N.W.,  Washington.  D.C.  20330. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  been  convicted  or  are  subjects  of  a  criminal  investigation  with 
international  aspects;  specific  missing  persons;  specific  deceased 
persons  in  connection  with  death  notices;  certain  weapons,  motor 
vehicles,  artifacts,  etc.,  stolen  and/or  involved  in  crime  which  may 
or  may  not  be  associated  with  an  individual.  Certain  victims  of 
criminal  violations  in  the  U.S.  or  abroad. 

Categories  of  records  iu  the  system:  Information  concerning  an  in¬ 
dividual  may  be  maintained  in  this  system  of  records  which  in¬ 
cludes  but  is  not  limited  to  records  pertaining  to  fugitives,  wanted 
persons,  suspected  persons,  lookouts  (temporary  and  permanent), 
specific  missing  persons,  deceased  persons  in  connection  with 
death  notices.  Information  about  individuals  includes  but  is  not 
limited  to  name,  alias,  date  of  birth,  address,  physical  description, 
various  identification  numbers,  reason  for  the  record  or  lookout, 
details  and  circumstances  surrounding  the  actual  or  suspected  viola¬ 
tor. 

Authority  for  maintcaance  of  the  system:  22  USC  263a. 

Routine  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  snch  uses:  Use— Criminal  investiga¬ 
tions  being  conducted  by  law  enforcement  agencies  in  the  U.S.  or 
abroad.  Users— Local,  State  and  Federal  Agents  and  employees  of 
the  U.S.  National  Central  Bureau  of  INTERPOL  who  have  a  need 
for  the  records  in  the  performance  of  their  duties;  law  enforcement 
agencies  and  criminal  justice  agencies  in  the  United  States  and 
abroad;  INTERPOL  General  Secretariat  and  INTERPOL  National 
Central  Bureaus  in  member  countries;  disclosure  required  in  ad¬ 
ministration  of  Freedom  of  Information  Act  (5  U.S.C.  332);  referral 
to  employees  and  officials  of  financial  and  commercial  business 
firms  and  to  private  individuals  of  identifying  information  pertain¬ 
ing  to  actual  or  suspected  criminal  offenders  where  such  referral  is 
considered  reasonably  necessary  for  the  purpose  of  furthering  ef¬ 
forts  to  investigate  the  activities  of  and  apprehend  criminal  offen¬ 
ders;  translators  of  foreign  languages  as  necessary;  and  for  addi¬ 
tional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  stociag,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Stored  in  file  folders  at  the 
U.S.  National  Central  Bureau  and  certain  limited  data  in  Treasury 
Enforcement  Communications  System  (TECS).  Upon  inactivity  for 
five  years  the  file  is  destroyed  except  for  judicial  cases  involving 
personnel  in  this  NCB,  which  is  retained  for  20  years  from  the  date 
of  the  judicial  action.  Files  on  deceased  persons  are  destroyed 
within  one  year  of  the  person's  death.  Certain  records,  such  as 
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death  notifications  and  missing  persons  records,  are  normally 
destroyed  within  the  year  after  the  matter  is  received  and/or 
resolved.  Records  not  of  continuing  interest  may  be  destroyed  at 
any  time.  Retrievability  by  name  or  file  number  and  by  weapons 
number  and  motor  vehicle  number.  Access  is  limited  to  personnel 
of  the  U.S.  NCB— INTERPOL  except  for  certain  fugitive/wanted 
records  in  TECS  which  are  accessible  to  all  TECS  terminals. 
Disposal  of  records  is  by  shredding  or  burning.  Safeguards  include 
need  to  know  procedural  and  physical  safeguards,  such  as  ac* 
countability,  restricted  areas  and  alarm  protection  systems. 

System  managerfs)  aud  address:  Chief.  U.S.  National  Central  Bu¬ 
reau.  INTERPOL.  Department  of  Justice.  Room  6720.  9th  & 
Pennsylvania  Ave..  N.W..  Washington.  D.C.  20530. 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (1)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifi¬ 
cation  number,  dates  of  employment  or  similar  information). 

Record  accen  procedures:  The  Departmental  Disclosure  Office, 
Room  1041  Main  Treasury  Building,  15th  and  Pennsylvania 
Avenue,  N.W.,  Washington.  D.C.  20220. 

Contestteg  record  procedures:  Submit  requests  to  the  Departmen¬ 
tal  Disclosure  Officer  at  the  above  address. 

Systems  exempted  from  certain  provisions  of  the  act:  Exempt 
under  Subsections  (JK2)  and  (K).  31  C.F.R.  1.36. 

Treasnry/OS  00.102 

System  name:  Treasury  Enforcement  Communications  System 
(TECS)— Treasury/OS. 

System  locatioa:  International  Criminal  Police  Organization 
(INTERPOL)  Criminal  Investigative  Records,  Department  of 
Justice,  Room  6720,  9th  A  PennsvIvania  Avenue,  N.W.,  Washing¬ 
ton.  D.C.  20530 

Categories  of  iudivlduals  covered  by  the  system:  Individuals  who 
have  been  convicted  or  are  subjects  of  a  criminal  investigation  with 
international  aspects;  specific  missing  persons;  specific  deceased 
persons  in  connection  with  death  notices;  certain  weapons,  motor 
vehicles,  artifacts,  etc.,  stolen  and/or  involved  in  crime  which  may 
or  may  not  be  associated  with  an  individual.  Certain  victims  of 
criminal  violation  in  the  U.S.  or  abroad. 

Categories  of  records  In  the  system:  Information  concerning  an  in¬ 
dividual  may  be  maintained  in  this  system  of  records  which  in¬ 
cludes  but  is  not  limited  to  records  pertaining  to  fugitives,  wanted 
persons,  suspected  persons,  lookouts  (temporary  and  permanent), 
specific  missing  persons,  deceased  persons  in  connection  with 
death  notices.  Information  about  individuals  includes  but  is  not 
limited  to  name,  alias,  date  of  birth,  address,  physical  description, 
various  identification  numbers,  reason  for  the  record  or  lookout, 
details  and  circumstances  surrounding  the  actual  or  suspected  viola¬ 
tor. 

Authority  for  maiatcnaucc  of  the  system:  5  U.S.C.  301,  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Use— Criminal  investiga¬ 
tions  being  conducted  by  law  enforcement  agencies  in  the  U.S.  or 
abroad.  Users— Local,  State  and  Federal  Agents  and  employees  of 
the  U.S.  National  Central  Bureau  of  INTERPOL  who  have  a  need 
for  the  records  in  the  performance  of  their  duties;  law  enforcement 
agencies  and  criminal  justice  agencies  in  the  United  States  and 
abroad;  INTERPOL  General  Secretariat  and  INTERPOL  National 
Central  Bureaus  in  member  countries;  disclosure  required  in  ad¬ 
ministration  of  Freedom  of  Information  Act  (5  U.S.C.  552);  referral 
to  employees  and  officials  of  financial  and  commercial  business 
Hims  and  to  private  individuals  of  identifying  information  pertain¬ 
ing  to  actual  or  suspected  criminal  offenders  where  such  referral  is 
considered  reasonably  necessary  for  the  purpose  of  furthering  ef¬ 
forts  to  investigate  the  activities  of  and  apprehend  criminal  offen¬ 
ders;  translators  of  foreign  languages  as  necessary;  and  for  addi¬ 
tional  routine  uses,  see  Appendix  AA. 

Polides  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposiag  of  records  in  the  system:  Magnetic  tape  and  disc 
storage  and  hard  copy.  Files  on  deceased  persons  are  destroyed 
within  one  year  of  the  person's  death.  Certain  records,  such  as 
death  notifications  and  missing  persons  records,  are  normally 


destroyed  within  the  year  after  the  matter  is  received  and/or 
resolved.  Records  not  of  continuing  interest  may  be  destroyed  at 
any  time.  Retrievability  by  name,  file  number,  personal  identifica¬ 
tion  number,  system  identification  number,  weapons  or  motor  vehi¬ 
cle  number.  Access  safeguards  include  need  to  know,  procedural 
and  physical  safeguards,  such  as  accountability,  restricted  areas 
and  alarm  protection  systems  backed  up  by  armed  security  force. 
Upon  inactivity  for  five  years  the  file  is  destroyed  except  for  judi¬ 
cial  cases  involving  personnel  in  this  NCB,  which  are  retained  for 
20  years  from  the  date  of  judicial  action.  Disposal  of  records  is  by 
shredding  or  burning. 

System  maaagcr(s)  and  address:  Chief,  U.S.  National  Central  Bu¬ 
reau,  INTERFOL,  Department  of  Justice,  Room  6720,  9th  A 
Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20530 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (1)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifi¬ 
cation  number,  dates  of  employment  or  similar  information). 

Record  acccu  procedures:  The  Departmental  Disclosure  Office, 
Room  1041  Main  Treasury  Building,  15th  and  Pennsylvania 
Avenue,  N.W.,  Washington,  D.C.  20220. 

Contesting  record  procedures:  Submit  requests  to  the  Departmen¬ 
tal  Disclosure  Officer  at  the  above  address. 

Record  source  categories:  Exempt  System. 

Systems  exempted  from  certain  provisions  of  the  act:  Exempt 
under  Subsections  (JK2)  and  (K).  31  C.F.R.  1.36. 

Treasnry/OS  00.111 

System  name:  FAC  1950  Census  of  Blocked  Chinese  As¬ 
sets— Treasury /OS. 

System  location:  1331  G  Street.  N.W..  Washington.  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Most  of  these 
records  contain  reports  and  correspondence  regarding  blocked  ac¬ 
counts  of  persons  or  firms  who  are  nationals  of  the  Peoples 
Republic  of  China.  However,  there  is  a  small  class  of  cases  where 
reports  were  received  regarding  the  assets  of  an  individual  subject 
to  U.S.  jurisdiction  when  such  individual  is  the  trustee  of  a  Chinese 
national.  Administrator  or  Executor  of  the  estate  of  a  Chinese  na¬ 
tional,  heir  of  the  estate  of  a  Chinese  national,  etc.  Most  of  the  per¬ 
sons  filing  these  reports  were  American  corporations.  However,  a 
small  number  of  reporters  were  American  individuals. . 

The  principal  category  is  individuals  residing  in  China  who  had 
an  interest  in  property  in  the  U.S.  on  December  18,  1950.  This 
category  would  include  (a)  U.S.  citizens  who  left  China  after 
December  17,  1950;  and  (b)  non-U. S.  citizens  who  left  China  after 
December  17,  1950,  and  became  U.S.  citizens  or  permanent  alien 
residents  of  the  U.S. 

In  addition,  this  system  includes  individuals  in  the  U.S.  who  had 
acted  for  or  on  behalf  of  the  government  of  the  Peoples  Republic 
of  China,  or  individuals  who  had  an  interest  in  property  in  which 
there  was  also  an  interest  of  a  Chinese  national  on  or  since 
December  17,  1950,  for  example,  trusts  and  estates,  joint  accounts 
and  partnerships. 

Categories  of  records  in  the  system:  (6)  Reports  containing  a  brief 
description,  including  location  and  value,  of  kssets  in  the  U.S.  on 
December  18,  1950,  in  which,  China  or  a  Chinese  “national"  (as 
defined  in  the  Regulations)  had  any  interest.  (2)  Correspondence  re¬ 
garding  such  reports.  (3)  A  computer  print-dUt  summarizing  the  in¬ 
formation  contained  in  the  reports. 

Authority  for  maintenance  of  the  system:  Section  5(b)  of  the  Trad¬ 
ing  with  the  Enemy  Act  (50  U.S.C.  App.,  Section  5(b)).  Section 
500.603  of  the  Foreign  Assets  Control  Regulations  (31  CFR 
500.603). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  formation  in  this 
system  of  records:  (1)  is  used  by  staff  to  verify  the  accuracy  of  re¬ 
ports  submitted  under  the  1970  Census  of  Blocked  Chinese  Assets; 
(2)  is  made  available  to  the  Chief  of  Enforcement,  in  connection 
with  determining  the  present  whereabouts  of  holders  or  custodians 
who  cannot  be  located;  (3)  is  made  available  to  the  Chief  of 
Licensing  for  assistance  in  determining  the  propriety  of  the  release 
of  blocked  property;  (4)  is  made  available  to  the  Legal  Section  in 
connection  with  questions  regarding  the  disposition  of  blocked  pro¬ 
perty  requiring  a  legal  opinion;  (5)  is  made  available  to  the  Acting 
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Director  in  connection  with  questions  regarding  the  property  re¬ 
ported  under  the  1950  census:  (6)  is  made  available  to  the  original 
holder  or  custodian  of  blocked  Chinese  property  or  his  successor  in 
interest  to  aid  in  preparation  of  the  1970  census  report;  (7)  is  made 
available  to  the  legal  representatives  of  persons  listed  in  (1)  to  aid 
in  preparation  of  the  1970  census  report;  (8)  for  additional  routine 
uses  see  Appendix  AA. 

Polklef  and  practiees  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Reports  and  correspondence  files. 

Retrievabilily:  Reports  are  indexed  by  name  of  holder  or  custodi¬ 
an  of  blocked  property,  by  name  of  individual  for  whom  blocked 
accounts  are  maintained,  and  by  report  number.  Piles  are  indexed 
by  name  of  bolder  or  custodian  of  blocked  property  or  by  name  of 
individual. 

Safeguards:  The  FAC  1950  Census  of  Blocked  Chinese  Assets 
records  consist  of  documents  in  folders  and  a  computer  print  out. 
Some  of  these  files  are  stored  in  file  cabinets  secured  by  approved 
detachable  combination  locks.  The  room  where  these  records  are 
stored  is  manned  by  FAC  personnel  who  are  instructed  not  to 
admit  unauthorized  persons,  nor  to  release  any  material  from  these 
records  to  persons  other  than  FAC  personnel.  During  off  duty 
hours  this  room  is  locked  and  safeguarded  by  appropriate  security 
measures.  The  remainder  of  these  files  are  stored  in  a  supply  room 
which  is  always  locked  except  when  in  use  by  FAC  personnel. 

Retention  and  disposal:  None  have  been  destroyed. 

System  mnnager(s)  and  address:  Office  of  Foreign  Assets  Control, 
U.S.  Treasury  Department,  Washington,  D.C.  20220. 

Notificatloa  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (1)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifi¬ 
cation  number,  dates  of  employment  or  similar  information). 

Record  acceu  procednrea:  The  Departmental  Disclosure  Office, 
Room  1041  Main  Treasury  Building,  15th  and.  Pennsylvania 
Avenue,  NW,  Washington,  DC  20220. 

Coatceting  record  procedures:  Submit  requests  to  the  Departmen¬ 
tal  Disclosure  Officer  at  the  above  address. 

Record  aonree  categories:  Custodians  or  other  holders  of  blocked 
Chinese  assets. 

Treasnry/OS  00.112 

System  name:  FAC  1970  Census  of  Blocked  Chinese  As¬ 
sets— Treasury /OS. 

System  locatioa:  1331  G.  Street  N.W.,  Washington.  D.C.  20220. 

Categories  of  iadividnals  covered  by  the  system:  Most  of  these 
records  contain  reports  and  correspondence  regarding  blocked  ac¬ 
counts  of  persons  or  firms  who  are  nationals  of  the  Peoples 
Republic  of  China.  However,  there  is  a  small  class  of  cases  where 
reports  were  received  regarding  the  assets  of  an  individual  subject 
to  U.S.  jurisdiction  when  such  individual  is  the  trustee  of  a  Chinese 
national.  Administrator  or  Executor  of  the  estate  of  a  Chinese  na¬ 
tional,  heir  of  the  estate  of  a  Chinese  national,  etc.  Most  of  the  per¬ 
sons  filing  these  reports  were  American  corporations.  However,  a 
small  number  of  reporters  were  American  individuals. 

The  principal  category  are  Foreign  nationals,  namely  Chinese 
who  had  interests  in  property  in  the  U.S.  on  December  18,  1950, 
and'on  July  1,  1970.  Also  included  are  individuals  in  the  U.S.  who 
had  been  in  China  on  or  since  December  17.  1950,  or  who  had 
acted  for  or  on  behalf  of  the  government  of  the  Peoples  Republic 
of  China,  or  who  had  on  either  date  an  interest  in  property  in 
which  there  was  also  an  interest  of  a  Chinese  national  on  or  since 
December  17.  1950,  for  example,  trusts  and  estates,  joint  accounts 
and  partnerships. 

Categories  of  records  in  the  system:  (1)  Reports  containing  a  brief 
description  including  location  and  value,  of  assets  in  the  U.S.  on 
December  18,  1950,  or  on  July  I,  1970,  in  which,  on  either  date, 
China  or  a  Chinese  “national"  (as  defined  in  the  Regulations)  had 
any  interest.  (2)  Correspondence  regarding  such  reports.  (3)  A  com¬ 
puter  print-out  summarizing  the  information  contained  in  the  re¬ 
ports. 

Antbority  for  maintenance  of  the  system:  Section  5(b)  of  the  Trad¬ 
ing  with  the  Enemy  Act  (50  U.S.C.  App.,  Section  5(b)).  Section 
500.610  of  the  Foreign  Assets  Control  Regulations  (31  CFR 
500.610). 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  this 
system  of  records:  (I)  is  made  available  to  the  Director,  Chief  of 
Licensing,  Chief  of  Enforcement,  and  the  Legal  Section  for 
assistance  with  problems  requiring  their  advice  and  expertise.  (2)  is 
made  available  to  the  Chief  of  Licensing  in  connection  with  appli¬ 
cations  to  unblock  property  of  Chinese  nationals.  (3)  is  used  for 
statistical  purposes.  (4)  for  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  files  and  index  cards. 

Retrievability:  Files  and  index  cards  indexed  by  name  of  holder 
or  custodian  of  property  with  l.D.  number  and  by  name  of  in¬ 
dividual  for  whom  blocked  accounts  are  held  with  l.D.  number. 

Safeguards:  The  Foreign  Assets  Control  1970  Census  of  Blocked 
Chinese  Assets  records  consist  of  documents  in  folders  and  a 
bound  computer  print  out  which  are  stored  in  file  cabinets  secured 
by  approved  detachable  combination  locks.  The  room  where  these 
records  are  stored  is  manned  by  FAC  personnel  who  are  instructed 
not  to  admit  unauthorized  persons,  nor  to  release  any  material  from 
these  records  to  persons  other  than  FAC  personnel.  During  off 
duty  hours  this  room  is  locked  and  safeguarded  by  appropriate 
security  measures. 

Retention  and  disposal:  None  have  been  destroyed. 

System  manager(s)  and  address:  Director,  Office  of  Foreign  As¬ 
sets  Control,  U.S.  Treasury  Department,  Washington,  D.C.  20220. 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (1)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifi¬ 
cation  number,  dates  of  employment  or  similar  information). 

Record  access  procedures:  The  Departmental  Disclosure  Office, 
Room  1041  Main  Treasury  Building.  15th  and  Pennsylvania 
Avenue,  NW,  Washington,  DC  20220. 

Contestiag  record  procedures:  Submit  requests  to  the  Departmen¬ 
tal  Disclosure  Officer  at  the  above  address. 

Record  source  categories:  Custodians  or  other  holders  of  blocked 
Chinese  assets. 

Treasury/OS  00.113 

System  name:  FAC  1964  Census  of  Blocked  Cuban  As¬ 
sets— Treasury /OS 

System  location:  Federal  Record  Center,  Suitland,  Maryland 

Categories  of  Individuals  covered  by  the  system:  Most  of  these 
records  contain  reports  and  correspondence  regarding  blocked  ac¬ 
counts  of  persons  or  firms  who  are  nationals  of  Cuba.  However, 
there  is  a  small  class  of  cases  where  reports  were  received  regard¬ 
ing  the  assets  of  an  individual  subject  to  U.S.  jurisdiction  when 
such  individual  is  the  trustee  of  a  Cuban  national.  Administrator  or 
Executor  of  the  estate  of  a  Cuban  national,  heir  of  the  estate  of  a 
Cuban  national,  etc.  Most  of  the  persons  filing  these  reports  were 
American  corporations.  However,  a  small  number  of  reporters  were 
American  individuals. 

The  principal  category  is  residents  of  Cuba,  who  had  an  interest 
in  property  in  the  U.S.  on  July  8,  1963.  This  category  would  also  in¬ 
clude  (a)  U.S.  citizens  who  left  Cuba  after  July  8.  1963,  and  (b) 
non-U. S.  citizens  who  left  Cuba  after  1963  and  became  U.S. 
citizens  or  permanent  alien  residents  of  the  U.S.  In  addition,  this 
system  includes  individuals  in  the  U.S.  who  had  acted  for  or  on  be¬ 
half  of  the  government  of  Cuba,  or  individuals  who  had  an  interest 
in  property  in  which  there  was  also  an  interest  of  a  Cuban  national 
on  or  since  July  8,  1963,  for  example,  trusts  and  estates,  joint  ac¬ 
counts  and  partnerships. 

Categories  of  records  in  the  system:  (1)  Reports  containing  a  brief 
description,  including  location  and  value  of  assets  in  the  U.S.  on 
July  8,  1963,  in  which  Cuba  or  a  Cuban  “national"  (as  defined  in 
the  Regulations)  had  any  interest.  (2)  Correspondence  regarding 
such  reports.  (3)  A  computer  print  out  summarizing  the  information 
contained  in  the  reports. 

Authority  for  maintenance  of  the  system:  Section  5(b)  of  the  Trad¬ 
ing  with  the  Enemy  Act  (50  US<Z,  App.,  Section  5(b).  Section 
620(a)  of  the  Foreign  Assistance  Act  of  1961  (22  USC  Section 
2370(a)).  Cuban  Assets  Control  Regulations  31  CFR  Part  515. 
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PRIVACY  ACT  ISSUANCES 


Roattec  aats  •!  record*  ■olofhird  la  Uit  sydcai,  tacladiag  catrjo 
rk*  of  asm  aad  tke  parpoon  of  sack  aoco:  The  information  in  this 
system  of  records  may  be  used  in  connection  with  a  future  census 
of  blocked  Cuban  assets.  This  census  would  be  undertaken  as  part 
of  a  vestinf  and  claims  program  to  compensate  Americans  who  had 
property  nationalized  or  expropriated  by  the  Cuban  government. 
The  uses  may  be  as  follows:  (1)  by  staff  to  determine  persons  to 
whom  specific  correspondence  should  be  addressed  advising  them 
of  the  census  requirements;  (2)  by  staff  to  verify  the  accuracy  of 
reports  submitted  under  a  new  census;  (3)  by  the  Chief  of  Enforce¬ 
ment,  in  connection  with  determining  the  present  where-abouts  of 
holders  or  custodians  who  cannot  be  located;  (4)  by  the  Chief  of 
Licensing  for  assistance  in  determining  the  propriety  of  the  release 
of  blocked  property;  (S)  by  the  Legal  Section  in  connection  with 
questions  regarding  the  disposition  of  blocked  property  requiring  a 
legal  opinion;  (6)  by  the  Director  in  connection  with  questions  re¬ 
garding  the  property  reported  under  the  1964  census;  (7)  may  be 
made  available  to  the  original  bolder  or  custodian  of  blocked  Cuban 
property  or  his  successor  in  interest  to  aid  in  preparation  of  a  new 
census  report;  (8)  may  be  available  to  the  legal  representatives  of 
persons  listed  in  (7)  to  aid  in  preparation  of  a  new  census  report. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Reports  and  correspondence. 

Rctrlevablllty:  All  of  these  records  are  located  at  the  Federal 
Record  Center,  Suitland,  Maryland.  They  are  retrievable  by  name 
of  individual. 

Safegnards:  GSA. 

Retentloa  and  disposal:  None  have  been  destroyed. 

System  manngerfs)  and  addrem:  Office  of  Foreign  Assets  Control, 
U.S.  Treasury  Department,  Washington,  D.C.  20220. 

Notification  procednro:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  mutt  submit  a  written  request  containing 
the  following  elements:  (1)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifi¬ 
cation  number,  dates  of  employment  or  similar  information). 

Receed  accem  procedures:  The  Departmental  Disclosure  Office, 
Room  1041  Main  Treasury  Building,  1 3th  and  Pennsylvania 

Avenue,  NW,  Washington,  DC  20220. 

Contesting  rceord  proeednres:  Submit  requests  to  the  Departmen¬ 
tal  Disclosure  Officer  at  the  above  address. 

Reeord  oonrcc  categories:  Custodians  or  other  holders  of  blocked 
Cuban  property. 

Treasary/OS  00.114 

System  name:  Foreign  Assets  Control  Enforcement 

Records— Treasury /OS 

System  locatloa:  1331  G  Street,  N.W.,  Washington,  D.C.  20220. 

Categories  of  tedhrMnab  eovered  by  the  system:  Individuals  who 
have  engaged  in  unlicensed  financial,  commercial  or  other  transac¬ 
tions  which  arc  prohibited  under  regubtions  administered  by  the 
Office  of  Foreign  Assets  Control.  Individuals  who  have  made  any 
unlicensed  importation  of  prohibited  merchandise  from  a  foreign 
country  which  u  a  “designated  country”  under  regubtions  ad¬ 
ministered  by  the  Office  of  Foreign  Assets  Control.  Individuals 
who  have  made  an  unlicensed  remitbnee  of  funds  or  exportation  of 
goods  to  a  “designated  country”  or  national  thereof,  or  to  a 
“specially  designated  national.”  Individuals  who  have  otherwise 
viobted  any  Treasury  ruling,  license  or  regulation  issued  under  or 
pursuant  to  the  Trading  with  the  Enemy  Act  or  the  United  Nations 
Participation  Act.  Individuals  suspected  of  having  engaged  in  activi¬ 
ties  or  transactions  which  viobted  statutes  or  regubtions  ad¬ 
ministered  by  the  controls.  Individuals  who  have  applied  for 
Foreign  Assets  Control  Licensing  when  there  is  reason  to  suspect 
the  truth  of  statements  contained  in  an  individual’s  application.  In¬ 
dividuals  who  have  or  are  suspected  of  misuse  or  misappropriation 
of  blocked  property. 

Categories  of  records  ta  the  system:  Reports  of  investigations  of 
suspected  or  actual  viobtions  by  an  individual  of  relevant  sutute 
and  regubtions  administered  by  the  Office  of  Foreign  Assets  Con¬ 
trol;  intelligence  reports  requested  from  other  officbl  sources  re¬ 
garding  suspected  or  actual  criminal  or  civO  viobtions  by  an  in¬ 
dividual  of  the  relevant  statutes,  or  of  the  regubtions  administered 
by  the  Office  of  Foreign  Assets  Control;  evidence  obtained  during 
investigation  of  suspected  or  actual  violations  by  an  individual  of 


the  rebvant  statutes  and  regubtions  admiabtered  by  the  Office  of 
Foreign  Assets  Control. 

Antbority  for  mabtcnancc  of  the  system:  Statutory:  Section  3(b) 
of  the  Trading  with  the  Enemy  Act  (30  USC,  App.  Section  3(b)); 
Section  3  of  the  United  Nations  Participation  Act  (22  USC  Section 
287(c));  Foreign  Assistance  Act  of  1961,  (22  USC  Section  2370  (a)). 
Executive  Orders:  E.O.  9193;  E.O.  11322;  E.O.  11419;  Proc.  3447. 
Regubtions:  Foreign  Asseu  (Control  Regulations  (31  CFR,  Sections 
300.601  and  300.602),  Cuban  Assets  Control  Regubtions  (31  CFR, 
Sections  313.601  and  313.602),  Rhodesbn  Sanctions  Control  Regub¬ 
tions  (31  CFR  Sections  330.601  and  330.602). 

Routine  uses  of  records  maktialncd  hi  the  system,  taclndbg  catego¬ 
ries  of  aacrt  and  the  purposm  of  sack  aatt:  (1)  Used  as  a  source  of 
reference  in  other  FAC  enforcement  investigations.  (2)  As  a  source 
of  information  in  consideration  of  applications  for  Foreign  Assets 
Control  specific  licenses.  (3)  Scferral  of  information  to  the  Depart¬ 
ment  of  Justice  in  civil  or  criminal  cases  involving  the  individual. 
(4)  Disclosure  to  U.S.  Customs  Service,  Internal  Revenue  Service 
or  Department  of  Commerce  (Office  of  Export  Adminutration),  of 
information  concerning  possibb  viobtions  of  bws  and/or  regula¬ 
tions  of  such  agencies.  (3)  Notice  to  the  United  States  Customs 
Service  (a)  of  importers  who  have  made  illegal  commercbl  importa¬ 
tions  of  prohibited  publications,  and.  (b)  of  persons  who  are 
authorized  to  make  commercbl  importations  of  prohibited  publica¬ 
tions  (under  regubtions  adminbtered  by  the  Office  of  Foreign  As¬ 
sets  Control).  (6)  for  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  far  staring,  retrieving,  acccasbg,  rctabbg, 
and  dbpoalag  of  records  in  the  system:  The  Foreign  Assets  Control 
Enforcement  Records  consist  of  documents,  etc.,  ra  folders  which 
are  stored  m  locked  ffle  cabuets  m  secure  fUe  rooms.  Enforcement 
records  are  retrieved  by  means  of  card-index  fib  system  containing 
the  names  of  persons  (mdividuab.  corporations,  etc.).  The  fib 
rooms  are  manned  by  Foreign  Assets  Control  personnel  who  are  in- 
struebd  not  to  admit  unauthorized  persons  into  the  file  areas,  nor 
to  rebase  any  material  from  the  enforcement  records  to  persons 
other  than  Foreign  Assets  Control  personnel.  During  off  duty  hours 
the  file  rooms  are  secured  by  appropriab  electronic  protective 
devices.  These  Enforcement  Records  are  maintained  indefinitely, 
for  so  long  as  the  assets  and  transactions  involved  are  subject  to 
regubtion. 

System  maaagcr(a)  and  addrem:  Director,  Office  of  Foreign  As¬ 
sets  Control.  U.S.  Treasury  Department,  Washington,  DiC. 

Netifbation  proecdurc:  Individuals  wishing  to  be  notified  if  they 
are  named  in  thu  sysbm  of  records,  or  gam  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  ebments:  (1)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  bast  two 
items  of  secondary  identification  (date  of  birth,  employee  identifi¬ 
cation  number,  dates  of  employment  or  simibr  information). 

Record  accem  procedaras:  The  Departmental  Duclosure  Office, 
Room  1041  Mam  Treasury  -Buildmg,  I31h  nnd  Pennsylvanb 
Avenue,  NW,  Washington,  DC  20220. 

Contesting  record  procedures:  Submit  requests  to  the  Departmen¬ 
tal  Duclosure  Officer  at  the  above  address. 

Systems  exempted  from  certab  psevblfs  bf  Ike  act:  Exempt 
under  Subsection  (KK2).  31  C.F.R.  1.36. 

Treasary/OS  M.l» 

System  aame:  Foreign  Assets  Control  tGnaeral  Correspondence 
Fibs-Treasury/OS. 

System  locatioa:  1331  G  Street.  N.W.,  Wariiington.  D.C.  20220. 

Categories  of  bdlvldaab  eovered  by  theoyalaBt:  Records  are  mam- 
tained  of  all  correspondence  from  indivkiuab  seeking  information 
from  the  Office  of  Foreign  Assets  Control  regarding  embargoed  or 
blocked  foreign  countries  (and  assets  and  nationals  thereof),  which 
are  affected  by  implementing  Treasury  Department  Hegubtions. 
Current  regubtions,  and  corresponding  'blooked  or  embargoed 
countrbs,  are:  Foreign  Assets  Control  Regubtions  (China,  Viet¬ 
nam,  and  North  Korea);  Cuban  AsseU  Control  Regulations  (Cuba); 
and  the  Rhodesian  Sanctions  Regubtions  (Rkodesb).  Records  are 
also  maintained  of  letters  to  indivkiuab  initiated  by  the  Foreign  As¬ 
sets  Control. 

Categories  of  records  In  the  system:  General  correspondence  of 
every  kind,  e.g.:  individuals  seeking  information  about  FAC  regub¬ 
tions  re  some  particubr  country;  requests  for  advice  on  proposed 
or  possibb  transaction  involving  a  designated  country  or  a  national 
thereof;  letters  reporting  possible  viobtion  of  some  FAC  ad- 
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ministered  regulation;  requests  from  law  students  and  other 
researchers;  requests  for  copies  of  regulations  administered  by 
FAC;  requests  for  information  regarding  possible  employment  op¬ 
portunities  with  the  Office  of  Foreign  Assets  Control. 

Anthartty  for  malnteaancc  tt  the  systcns:  Statutory:  Section  S(b) 
of  the  Trading  with  the  Enemy  Act  (SO  USC.  App.  Section  S(b)). 
Section  S  of  the  United  Nations  Participation  Act  (22  USC  Section 
287  c).  Section  620  (a)  of  the  Foreign  Assistance  Act  of  1961  (22 
USC  Section  2370  (a)).  Executive  Orders:  E.O.  9193;  E.O.  9989; 
E.O.  11322;  E.O.  11419;  Proc.  3447.  Regulations:  Foreign  Assets 
Control  Regulations  31  CFR  Part  SOO,  Cuban  Assets  Control  Regu¬ 
lations  31  CFR  Part  SIS,  Rhodesian  Sanctions  Regulations  31  CFR 
Part  S30;  Transaction  Control  Regulations  31  CFR  Part  SOS; 
Foreign  Funds  Control  Regulations  31  CFR  Part  S20. 

Roalhsc  naea  al  records  mafastahMd  In  the  syatcni,  Inclndiag  catego¬ 
ries  of  nsers  and  the  porpoacs  of  soch  uses:  (A)  Intra- Agency— Used 
by  the  staff  to  effectuate  the  purposes  of  the  Regulations  which  it 
is  charged  with  administering:  (1)  Used  by  the  Enforcement  Section 
as  background  information  in  connection  with  investigations.  (2) 
Used  by  the  Licensing  Section  as  background  information  in  con¬ 
nection  with  the  processing  of  license  applications  submitted  by  the 
individual.  (3)  Used  by  the  Legal  Section  as  background  informa¬ 
tion  in  connection  with  preparation  of  briefs,  etc.  (4)  Used  by  all 
staff  as  background  information  in  connection  with  subsequent 
inquiries  from  an  individual.  (3)  Used  in  connection  with  the  formu¬ 
lation  of  or  as  examples  of  policy  followed  by  the  office.  (6)  Used 
by  all  staff  to  initiate  correspondence  with  third  parties  mentioned 
in  an  individual  letter  regarding  potential  or  apparent  violations  of 
the  regulations.  (7)  Used  by  all  staff  to  prepare  statistics  useful  in 
implementing  the  Regulations.  (8)  Used  by  all  staff  to  compile  mail¬ 
ing  lists  for  use  by  Foreign  Assets  Control  to  advise  individuals  in¬ 
terested  in  a  particular  aspect  of  the  Regulations  of  changes  relating 
to  these  aspects.  (9)  Used  to  detect  an  interest  in  a  particular  aspect 
of  the  Regulations  which  necessitate  the  publication  of  amendments 
to  the  Regulations  regarding  interpretations  of  the  Regulations.  (B) 
Inter-Agency:  (1)  Referred  to  the  Department  of  State,  Department 
of  Commerce,  Internal  Revenue  Service,  Foreign  Claims  Settle¬ 
ment  Commission,  (and  other  agencies)  where  the  individuals 
inquiry  concerns  matters  under  the  jurisdiction  of  such  agencies  as 
well  as  under  the  jurisdiction  of  the  Office  of  Foreign  Assets  Con¬ 
trol.  (2)  Referred  to  the  Department  of  Justice,  where  it  appears 
likely  that  a  crime  or  civil  offense  was  committed.  (3)  Referred  to 
other  agencies  where  it  appears  that  an  individual  has  violated  the 
laws,  statutes  or  regulations  of  such  agency.  (C)  For  additional  rou¬ 
tine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  The  Foreign  Assets  Control 
General  Correspondence  Records  consist  of  documents  in  folders 
which  are  stored  in  file  cabinets  secured  by  approved  detachable 
combination  locks.  General  Correspondence  records  are  retrieved 
by  means  of  card-index  file  system  containing  the  names  of  persons 
(individuals,  corporations,  etc.).  The  file  rooms  are  manned  by 
FAC  personnel  who  are  instructed  not  to  admit  unauthorized  per¬ 
sons  into  the  file-areas,  nor  to  release  any  material  from  the  en¬ 
forcement  record  to  persons  other  than  FAC  personnel.  During  off- 
duty  hours,  the  file  rooms  are  safeguarded  by  appropriate  elec* 
tronic  protective  devices.  The  General  Correspondence  records  are 
maintained  indefinitely  for  so  long  as  the  assets  or  transactions  in¬ 
volved  are  subject  to  regulation. 

System  maBagcr(a)  and  address:  Director,  Office  of  Foreign  As¬ 
sets  Control,  U.S.  Treasury  Department,  Washington,  D.C.  20220. 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (I)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifi¬ 
cation  number,  dates  of  employment  or  similar  information). 

Record  access  procedures:  The  Departmental  Disclosure  Office, 
Room  1041  Main  Treasury  Building,  ISth  and  Pennsylvania 
Avenue,  NW,  Washington,  DC  20220. 

Contesting  record  procedures:  Submit  requests  to  the  Departmen¬ 
tal  Disclosure  Officer  at  the  above  address. 

Record  source  categories:  Individuals  who  initiated  correspon¬ 
dence  with  Treasury  Department’s  Office  of  Foreign  Assets  Con¬ 
trol  or  who  responded  to  correspondence  from  the  Office  of 
Foreign  Assets  Control;  other  governmental  agencies  (Federal, 
State  and  Local);  foreign  individuals  and  official  sources. 


Treasury/OS  00.116 

System  naaM:  Foreign  Assets  Control  Litigation  ffles— Treasury/OS 

System  isentiuB;  1331  G  Street,  N.W.,  Room  504,  Washington, 
D.C.  20220. 

Categories  of  iadhridnals  covered  by  the  system:  Individuals  who 
have  been  criminally  prosecuted,  or  involved  in  civil  litigation  (as 
plaintiff  or  defendant)  with  the  United  States,  in  matters  which  in¬ 
volve  statutes  and/or  regulations  which  are  administered  by  the  Of¬ 
fice  of  Foreign  Assets  Control  (e.g.:  criminal  prosecution  for  viola¬ 
tion  of  statutes  and  regulations;  suits  to  enjoin  the  Office  of 
Foreign  Assets  Control  from  holding  bank  accounts  or  other  pro¬ 
perty  in  a  blocked  status;  suits  to  compel  the  Office  of  Foreign  As¬ 
sets  Control  to  issue  licenses  for  import  of  merchandise  from  a 
designated  country;  suits  seeking  to  have  statutes  and  regulations 
administered  by  Foreign  Assets  Control  held  unconstitutional,  in 
fact  or  as  applied;  etc.). 

Categories  of  records  in  the  system:  Copies  of  the  pleading  and  all 
other  legal  documents  connected  with  civil  litigation  and  criminal 
proceedings  involving  statutes  and  regulations  administered  by  the 
Office  of  Foreign  Assets  Control,  including  memoranda  of  law, 
drafts  of  legal  briefs,  and  other  material  prepared  by  the  FAC  legal 
staff  for  use  in  such  litigation;  material  obtained  pursuant  to 
discovery  under  applicable  court  rules  (depositions,  written  inter¬ 
rogatories,  etc.);  copies  of  final  orders,  decrees,  and  opinions  of 
courts  in  such  litigation,  and  copies  of  correspondence  relating  to 
activities  of  any  party  to  such  litigation  (containing  information 
relevant  to  the  issues  involved  in  the  litigation). 

Authority  (or  maintenance  of  the  system:  Statutes:  Section  5(b)  of 
the  Trading  with  the  Enemy  Act,  (50  USC,  App.  Section  5(b));  Sec¬ 
tion  5  of  the  United  Nations  Participation  Act,  (22  USC,  Section 
287c);  Section  620  (a)  of  the  Foreign  Assistance  Act  of  1961,  (22 
USC  2370  (a)).  Executive  Orders:  E.O.  9193;  E.O.  9989,  E.O. 
11322;  E.O.  11419;  Proc.  3447.  Regulations:  Foreign  Funds  Control 
Regulations  (31  CFR,  Part  520),  Foreign  Assets  Control  Regula¬ 
tions,  (31  CFR,  Part  500),  Cuban  Assets  Control  Regulations,  (31 
CFR,  Part  515),  Rhodesian  Sanctions  Regulations  (31  CFR,  Part 
530),  Transactions  Control  Regulations  (31  CFR.  Part  505). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  (1)  Preparation  and  con¬ 
duct  of  litigation  in  process  by  the  Justice  Department.  (2)  Research 
source  for  the  FAC  Enforcement  section.  (3)  Source  of  information 
for  the  FAC  Licensing  section  in  consideration  of  appUcations  for 
FAC  license.  (4)  Source  of  legal  precedents  and  for  other  legal 
research  by  the  FAC  Legal  section.  (5)  Referral  to  Department  of 
Justice  in  cases  involving  Statutes  and  Regulations  administered  by 
the  Office  of  Foreign  Assets  Control.  (6)  Disclosure  to  U.S. 
Customs  Service  in  cases  which  jointly  involve  similar  matters,  or 
which  involve,  jointly,  both  the  FAC  and  the  U.S.  Customs  Ser¬ 
vice.  (7)  Disclosure  to  the  State  Department  in  connection  with 
foreign  policy  aspects  of  legal  problems  involved.  (8)  Disclosure  to 
U.S.  Department  of  Commerce  where  cases  involve  matters  of  in¬ 
terest  to,  or  which  are  in  the  jurisdiction  of  that  Department.  (9) 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  The  Foreign  Assets  Control 
Litigation  records  consist  of  documents  in  folders  which  are  stored 
in  file  cabinets  secured  by  approved  detachable  combination  locks. 
The  files  are  retrieved  by  name  of  the  individual.  During  normal 
working  hours,  the  room  where  these  records  are  kept  is  manned 
by  persons  who  are  instructed  not  to  allow  unauthorized  persons 
into  the  file  area,  nor  to  disclose  or  release  any  material  to  persons 
other  than  FAC  personnel.  During  off-duty  hours,  the  room  in 
which  the  records  are  kept  is  safe-guarded  by  appropriate  elec¬ 
tronic  protective  devices.  The  Litigation  records  are  maintained  in¬ 
definitely  as  research  source  and  legal  precedent. 

System  manager(s)  and  address:  Director,  Office  of  Foreign  As¬ 
sets  Control,  1331  G  Street,  N.W.,  U.S.  Department  of  the  Treasu¬ 
ry,  Washington,  D.C.  20220. 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (1)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifi¬ 
cation  number,  dates  of  employment  or  similar  information). 

Record  access  procedures:  The  Departmental  Disclosure  Office, 
Room  1041  Main  Treasury  Building,  15th  and  Pennsylvania 
Avenue,  NW,  Washington,  DC  20220. 
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PRIVACY  ACT  ISSUANCES 


CoBlcttiai  rccM-d  proccdarct:  Submit  requests  to  the  Departmen¬ 
tal  Disclosure  Officer  at  the  above  address. 

Record  source  catetorics:  PLEADINGS  AND  OTHER  MATERI¬ 
ALS  FILED  DURING  COURSE  OF  A  LEGAL  PROCEEDING; 
DISCOVERY  OBTAINED  PURSUANT  TO  APPLICABLE 
COURT  RULES;  Materials  obtained  from  FAC  Enforcement  Sec¬ 
tion;  material  obtained  pursuant  to  request  made  on  other  Federal 
agencies;  Orders,  opinions,  decisions  of  courts. 

Treasary/OS  M.117 

System  name:  Foreign  Assets  Control  Mailing  List— Treasury /OS 

System  location:  1331  G  Street,  N.W.,  Washington,  D.C.  20220. 

Categories  of  iBdlvidnals  covered  by  the  system:  Individuals  who 
have  asked  to  be  advised  of  any  amendments,  announcements,  etc., 
peruining  to  the  Regulations  administered  by  this  Office. 

Categories  of  records  la  the  system:  Index  cards  and  addresso- 
graph  plates  containing  names  and  addresses  of  all  persons  to 
whom  information  regarding  the  Regulations  is  sent. 

Authority  for  malateBaace  ol  the  system:  Sututory:  Section  5(b) 
of  the  Trading  with  the  Enemy  Act  (50  USC,  App.,  Section  5(b). 
Section  5  of  the  United  Nations  Participation  Act  (22  USC  Section 
287c).  Section  620(a)  of  the  Foreign  Assistance  Act  of  1961  (22 
USC  Section  237(Ka).  Executive  Orders:  Executive  Order  9193;  Ex¬ 
ecutive  Order  9989;  Executive  Order  11322;  Executive  Order  11419; 
Proc.  3447.  Regulations:  Foreign  Assets  Control  Regulations,  31 
CFR  Part  500;  Cuban  Assets  Control  Regulations,  31  CFR  Part  515; 
Rhodesian  Sanctidns  Regulations,  31  CFR  Part  530;  Transaction 
Control  Regulations,  31  CFR  Part  505;  Foreign  Funds  Control 
Regulations,  31  CFR  Part  520. 

Roatlae  aacs  of  records  malatalacd  la  the  system,  lacludlng  catego¬ 
ries  of  asers  aad  the  purposes  of  such  uses:  (I)  Information  in  this 
system  of  records  is  used  by  FAC  to  enable  the  Government  Print¬ 
ing  Office  to  send  out  information  regarding  our  Regulations  to  all 
interested  parties.  (2)  For  additional  routine  uses  see  appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retalalag, 
aad  disposing  of  records  la  the  system: 

Storage:  Index  cards  and  addressograph  plates. 

RetrlevabllHy:  Indexed  by  name  of  individual  or  corporation. 

Safeguards:  The  FAC  mailing  list  records  consist  of  index  cards 
filed  in  index  card  boxes.  The  room  where  these  records  are  stored 
is  manned  by  FAC  personnel  who  are  instructed  not  to  admit 
unauthorized  persons,  nor  to  release  any  material  from  these 
records  to  persons  other  than  FAC  personnel.  During  off  duty 
hours  this  room  is  locked  and  safe-guarded  by  app^priate  security 
measures. 

System  maaagerd)  and  address:  Director,  Office  of  Foreign  As¬ 
sets  Control,  U.S.  Treasury  Department,  Washington,  D.C.  20220. 

NotlfkatloB  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (1)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifi¬ 
cation  number,  dates  of  employment  or  similar  information). 

Record  access  procedures:  The  Departmental  Disclosure  Office, 
Room  1041  Main  Treasury  Building,  15th  and  Pennsylvania 
Avenue,  NW,  Washington,  DC  20220. 

Contesting  record  procedures:  Submit  requests  to  the  Departmen¬ 
tal  Disclosure  Officer  at  the  above  address. 

Record  source  categories:  See  Category  of  Individual. 

Treasury/OS  00.118 

System  name:  Foreign  Assets  Control  Licensing 

Records— Treasury/OS 

System  location:  1331  G  Street,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
license  to  import  prohibited  goods  from  countries  designated  in 
Regulations  administered  by  Office  of  Foreign  Assets  Control.  Ap¬ 
plicants  for  license  to  remit  funds  to  countries  designated  in  Regu¬ 
lations  of  the  Office  of  Foreign  Assets  Control.  Applicants  for 
license  authorizing  engagement  in  other  transactions  and  activities 
which  are  prohibited  by  Regulations  of  the  Office  of  Foreign  As¬ 
sets  Control. 

Categories  of  records  la  the  system:  Applications  for  Treasury 
license;  information  in  support  of  applications  submitted  by  appli¬ 
cant;  information  from  other  sources  regarding  such  applications; 


copies  of  agency  action  granting  or  denying  applications;  requests 
for  amendment  of  license;  requests  for  rehearing  or  appeal  of  deni¬ 
al  actions;  other  information  related  to  any  of  the  foregoing. 

Authority  for  malatcaaacc  of  the  system:  Statutes:  Section  5(b)  of 
the  Trading  with  the  Enemy  Act  (50  USC,  App.  Section  5(b)).  Sec¬ 
tion  5  of  the  United  Nations  Participation  Act  (22  USC  287 
(IKcKD).  Section  620  (a)  of  the  Foreign  Assistance  Act  of  1961  (22 
USC  2370  (a)).  ExecuUve  Orders:  E.O.  9193;  E.O.  9989;  E.O. 
11322;  E.O.  11419;  Proc.  3447.  Regulations:  Foreign  Assets  Control 
Regulations  31  CFR,  Part  500;  Transaction  Control  Regulations  31 
CFR,  Part  505;  Cuban  Assets  Control  Regulations  31  CFR,  Part 
515;  Foreign  Funds  Control  Regulations  31  CFR,  Part  520;  Rhode¬ 
sian  Sanctions  Regulations  31  CFR,  Part  530. 

Routiac  uses  of  records  malaUiacd  la  the  system.  Including  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  (1)  Furnishing  of  infor¬ 
mation  to  the  FAC  Enforcement  Section  where  it  appears  that 
some  willful  violation  of  Treasury  regulation  or  requirement  may 
have  occurred.  (2)  Comparison  with  subsequent  application  from 
same  applicant.  (3)  Consultation  with  State,  Commerce  and 
Defense,  as  appropriate  concerning  applicable  policy  and  relevant 
facts.  (4)  Furnishing  information  to  the  U.S.  Customs  Service 
where  it  appears  that  a  Customs  requirement  or  regulation  has  not 
been  complied  with.  (5)  Furnishing  information  to  Internal  Revenue 
Service  where  it  appears  that  a  matter  within  the  jurisdiction  of 
that  agency  is  involved.  (6)  Furnishing  of  information  to  the  De¬ 
partment  of  Commerce  where  it  appears  that  a  requirement  or  regu¬ 
lation  of  that  agency  is  involved.  (7)  Notice  to  the  U.S.  Customs 
Service  (a)  of  importers  who  have  made  illegal  importations  or 
prohibited  publications,  and  (b)  of  persons  who  are  authorized  to 
make  commercial  importations  of  prohibited  publications  (under 
regulations  administered  by  the  Office  of  Foreign  Assets  Control). 
(8)  Furnishing  of  report  to  Justice  Department  where  it  appears  that 
some  civil  or  criminal  violation  by  applicant  of  a  Treasury  regula¬ 
tion  or  other  requirement  has  occurred.  (9)  For  additional  routine 
uses  see  Appendix  AA. 

Policies  aad  practices  (or  storing,  retrieving,  accesslag,  retalalag, 
and  dlsposiag  of  records  la  the  system:  The  Foreign  Assets  Control 
Licensing  records  consist  of  documents^  in  folders  which  are  stored 
in  file  cabinets.  Each  such  file  cabinet  is  outfitted  with  a  detachable 
combination  lock.The  records  are  retrieved  by  license  numbers,  and 
may  also  be  obtained  by  means  of  a  card-index  file.  During  normal 
working  hours,  the  file  room  is  manned  by  persons  who  are  in¬ 
structed  not  to  allow  unauthorized  persons  into  the  file  area,  nor  to 
disclose  or  release  any  material  to  persons  other  than  FAC  person¬ 
nel.  During  off-duty  hours,  the  file  rooms  are  safe-guarded  by  ap¬ 
propriate  electronic  protective  devices.  The  FAC  licensing  records 
are  maintained  indefinitely  for  so  long  as  the  assets  or  transactions 
involved  are  subject  to  regulations. 

System  maBager(s)  and  address:  Director,  Office  of  Foreign  As¬ 
sets  Control,  U.S.  Treasury  Department,  Washington.  D.C.  20220. 

NotlficatloB  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements;  (1)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifi¬ 
cation  number,  dates  of  employment  or  similar  information). 

Record  access  procedures:  The  Departmental  Disclosure  Office. 
Room  1041  Main  Treasury  Building,  15  th  and  Pennsylvania 
Avenue,  NW,  Washington,  DC  20220. 

Contesting  record  procedures:  Submit  requests  to  the  Departmen¬ 
tal  Disclosure  Officer  at  the  above  address. 

Record  source  categories:  The  majority  of  information  concerning 
an  individual  applicant  in  a  FAC  License  Record  will  typically  have 
come  from  the  applicant.  On  infrequent  occasions  some  such  infor¬ 
mation  will  have  been  obtained  from  other  governmental  agencies; 
or,  during  the  course  of  an  investigation  by  the  FAC  Enforcement 
Section. 

Treasury/OS  00.121 

System  name:  ORS  Auditors’  Address  File— Treasury/OS 

System  location:  Office  of  Computer  Science,  Department  of  the 
Treasury,  1435  G  Street,  N.W.,  Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  All  State  Auditors 

Categories  of  records  in  the  system:  Mailing  Addresses  A  Phone 
Numbers. 

Authority  (or  maiateaaBcc  of  the  system:  PL  92-512  5  USC  301. 
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Routine  uwa  of  records  maintained  la  the  system,  iacludinK  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Address  File  &. 
Telephone  Index.  For  additional  routine  uses  see  appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Magnetic  Tape. 

Retrlevability:  Indexed  by  state  code  &  unique  numeric  suffix. 

Safeguards:  Secured  computer  room. 

Retention  and  disposal:  Maintained  until  file  is  updated  by  the 
Audit  Division,  Office  of  Revenue  Sharing. 

System  manager(s)  and  address:  Administrative  Officer,  Office  of 
Revenue  Sharing,  2401  E  Street,  N.W.,  Washington,  D.C.  20226. 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (I)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifi¬ 
cation  number,  dates  of  employment  or  similar  information). 

Record  access  procedures:  The  Departmental  Disclosure  Office, 
Room  1041  Main  Treasury  Building,  15th  and  Pennsylvania 
Avenue,  NW,  Washington,  DC  20220. 

Coateatiag  record  procedures:  Submit  requests  to  the  Departmen¬ 
tal  Disclosure  Officer  at  the  above  address. 

Record  source  categories:  State  audit  address  lists. 

Treasury/OS  00.124 

System  name:  ORS  Governors’  Address  File— Treasury/OS 

System  location:  Systems  &.  Operations  Division,  Office  of 
Revenue  Sharing,  2401  E  Street,  NW,  Washington,  DC  20226. 

Categories  of  individuals  covered  by  the  system:  All  current  gover¬ 
nors. 

Categories  of  records  In  the  system:  Mailing  Addresses. 

AnthorHy  for  maintenance  of  the  system:  PL  92-512.  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purpoaes  of  such  uses:  Address  Ffle.  For  addi¬ 
tional  routine  uses  see  appendix  AA. 

Polkies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  MCST  Magnetic  Cards. 

Retrlevability:  Indexed  by  state  code. 

Safeguards:  Secured  computer  room. 

Retention  and  disposal:  Maintained  until  file  is  updated. 

System  manager(s)  and  address:  Administrative  Officer,  Office  of 
Revenue  Sharing,  2401  E  Street  N.W.,  Washington,  D.C.  20226. 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (1)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifi¬ 
cation  number,  dates  of  employment  or  similar  information). 

Record  access  procedures:  The  Departmental  Disclosure  Office, 
Room  1041  Main  Treasury  Building,  I5th  and  Pennsylvania 
Avenue.  NW,  Washington,  DC  20220. 

Contesting  record  procedures:  Submit  requests  to  the  Departmen¬ 
tal  Disclosure  Officer  at  the  above  address. 

Record  source  categories:  Congressional  Directory,  State  submis¬ 
sions. 

Treasury/OS  00.125 

System  name:  ORS  Governors  &  Governors  Authorized  Represen¬ 
tatives  List— Treasury/OS. 

System  location:  Systems  &  Operations  Division,  Office  of 
Revenue  Sharing,  2401  E  Street,  NW,  Washington,  DC  20226. 

Categories  of  individuals  covered  by  the  system:  All  current  gover¬ 
nors  &  their  authorized  representatives. 

Categories  of  records  In  the  system:  Individual  Names  &  Ad¬ 
dresses. 

Authority  for  maintenance  of  the  system:  PL  92-512.  5  USC  301. 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Address  File,  for  addi¬ 
tional  routine  uses  see  Appendix  AA. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Notebook  (Hardcopy). 

Retrlevability:  Indexed  by  State  name. 

Safeguards:  Secured  computer  room. 

Retention  and  disposal:  Maintained  until  file  is  updated. 

System  manager(s)  and  address:  Administrative  Officer,  Office  of 
Revenue  Sharing.  2401  E  Street  NW,  Washington,  DC  20226. 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (I)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifi¬ 
cation  number,  dates  of  employment  or  similar  information). 

Record  access  procedures:  The  Departmental  Disclosure  Office. 
Room  1041  Main  Treasury  Building,  15th  and  Pennsylvania 
Avenue,  NW,  Washington,  DC  20220. 

Contesting  record  procedures:  Submit  requests  to  the  Departmen¬ 
tal  Disclosure  Officer  at  the  above  address. 

Record  source  categories:  State  official  and  address  files. 

Treasury/OS  00.126 

System  name:  Office  of  Revenue  Sharing,  Intergovernmental  Rela¬ 
tions  Division  mailing  list— Treasury/OS. 

System  location:  Office  of  Revenue  Sharing,  2401  E  Street,  N.W., 
Rm.  1407,  Washington,  D.C.  20226. 

Categories  of  individuals  covered  by  the  system:  Not  all  entries  on 
the  mailing  list  are  by  name  of  individual;  many  entries  are 
identified  only  by  agency  or  organization  name.  Names  of  in¬ 
dividuals  or  organizations  on  the  reveNews  mailing  list  were  placed 
there  by  personal  request,  designation  of  the  State  Governor  or  by 
the  screening  of  mailing  lists  of  local  officials  of  national  public  in¬ 
terest  groups. 

Categories  of  records  in  the  system:  The  system  identifies  name 
and  address  only  and  is  arranged  in  such  a  way  as  to  be  sorted  and 
retrieved  by  State.  The  system  is  further  broken  down  into  a  sub¬ 
list  of  frequent  liaison  contacts  which  can  be  retrieved  separately. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  reveNews  mailing 
list  is  used  to  distribute  copies  of  reveNews,  the  Office  of  Revenue 
Sharing  newsletter.  It  also  is  used  to  mail  program  and  technical 
assistance  materials  to  service  agencies  of  State  and  local  govern¬ 
ment  and  to  distribute  ORS  publications.  For  additional  routine 
uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  system  is  stored  on  mag.  tape. 

Retrievability:  The  system  is  indexed  by  nine  digit  I.D.  number; 
the  first  two  digits  represent  the  State  of  the  address  and  are  the 
only  parts  of  the  I.D.  which  are  used  for  retrieving  address  infor¬ 
mation. 

Safeguards:  System  listings  can  be  authorized  only  by  written 
request  to  the  Systems  and  Operations  Division,  ORS. 

Retention  and  dteposal:  The  records  are  retained  indefinitely;  in¬ 
dividual  records  can  be  amended  or  deleted  at  any  time.  Coding 
sheets  for  address  changes  and  deletions  are  forwarded  periodically 
to  the  Systems  and  Operations  Division,  ORS. 

System  managcr(s)  and  addressr  Administrative  Officer:  ORS,  Of¬ 
fice  of  Revenue  Sharing,  2401  E  Street,  N.W.,  Washington,  D.C. 
20226. 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements;  (1)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifi¬ 
cation  number,  dates  of  employment  or  similar  information). 

Record  access  procedures:  The  Departmental  Disclosure  Office, 
Room  1041  Main  Treasury  Building,  15th  and  Pennsylvania 
Avenue,  NW,  Washington,  DC  20220. 

Contesting  record  procedures:  Submit  requests  to  the  Departmen¬ 
tal  Disclosure  Officer  at  the  above  address. 

Record  source  categories:  See  Category  of  Individual. 
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TrcM«ry/OS  00.130 

Syttm  ■«■«:  ORS  Senate,  House  &  Governors'  Address 
File— Treasury/OS 

System  location:  Office  of  Computer  Science.  Department  of  the 
Treasury.  1435  G  Street,  NW,  Washington,  DC. 

Categories  of  fasdlvidnab  covered  by  the  system:  All  current  U.S. 
Senators,  Congressmen.  A  Governors. 

.  Categories  of  records  in  the  system:  Mailing  Addresses. 

Anthority  for  maintenance  of  the  system:  PL  92-512,  5  USC  301. 

Rontine  uses  of  records  maintained  in  the  system,  Incinding  catego¬ 
ries  of  users  end  the  purposes  of  such  uses:  Address  File.  For  addi¬ 
tional  routine  uses  sec  Appendix  AA. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  Tape. 

Retrievahility:  Indexed  by  state  code  A  unique  numeric  suffix. 

Safeguards:  Secured  computer  room. 

Reteatioa  and  disposal:  Maintained  until  file  is  updated  by  the 
Public  Affairs  Division.  Office  of  Revenue  Sharing. 

System  managerfs)  and  addrem:  Administrative  Officer,  Office  of 
Revenue  Sharing.  2401  E  Street  N.W.,  Washington,  D.C.  20226. 

NotVication  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (I)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifi¬ 
cation  number,  dates  of  employment  or  similar  information). 

Record  aceem  procedures:  The  Departmental  Disclosure  Office, 
Room  1041  Main  Treasury  Building,  15th  and  Pennsylvania 
Avenue.  NW.  Washington,  DC  20220. 

Contesting  record  procedares:  Submit  requests  to  the  Departmen¬ 
tal  Disclosure  Officer  at  the  above  address. 

Record  source  categories:  Congressional  Directory,  State  submis¬ 
sions. 

Treasary/OS  00.131 

System  name:  ORS  State  Attorneys  General  Records— Treasury/OS 

System  locatioa:  Office  of  Revenue  Sharing,  2401  “E"  Street, 
N.W.,  Washington,  D.C.  20226. 

Categories  of  ladlvidnals  covered  by  the  system:  State  Attorneys 
General  or  Assistant  Attorneys  General. 

Categories  of  records  la  the  system:  Correspondence  with  State 
offices  of  Attorney  Generals  concerning  State  laws  as  they  affect 
the  expenditure  of  funds  under  the  Revenue  Sharing  Act. 

Aatborlty  for  malatcnaacc  of  the  system:  State  and  Local  Fiscal 
Assistance  Act  of  1972  (P.L.  92-512).  5  USC  301. 

Roatlac  uses  of  records  maintained  la  the  system,  incladiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  records  are  used  by 
the  Chief  Counsel  for  Revenue  Sharing.  They  are  used  for  deter¬ 
mining  the  applicability  and  effect  of  State  laws  on  the  expenditure 
of  funds  under  the  Revenue  Sharing  Act.  For  additional  routine 
uses  see  Appendix  AA. 

Policies  and  practices  for  storlag,  retrieving,  accessing,  retaining, 
and  disposing  of  records  la  the  system: 

Storage:  Filing  cabinet. 

Rctrlevability:  The  system  is  alphabetically  indexed  by  name  of 
State. 

Safeguards:  Locked  file  room. 

Retention  and  disposal:  Records  are  updated  periodically. 

System  maaagerfs)  and  address:  Chief  Counsel  for  Revenue  Shar¬ 
ing,  2401  “E"  St.,  N.W.,  Room  1545,  Washington,  D.C.  20226. 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements;  (1)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifi¬ 
cation  number,  dates  of  employment  or  similar  information). 

Record  accen  procedures:  The  Departmental  Disclosure  Office, 
Room  1041  Main  Treasury  Building.  15th  and  Pennsylvania 
Avenue,  NW,  Washington,  DC  20220. 

Contesting  record  procedures:  Submit  requests  to  the  Departmen¬ 
tal  Disclosure  Officer  at  the  above  address. 


Record  source  categories:  Correspondence  with  State  offices  of 
Attorney  Generals. 

Treasury /OS  00.144 

System  name:  Civil  Litigation  Records— Treasury/OS. 

System  location:  U.S.  Treasury  Department,  Office  of  the 
General  Counsel,  1500  Pennsvivania  Avenue,  N.W.,  Washington, 
D.C.  20220. 

Categories  of  ladividHals  covered  by  the  system:  Persons  who  are 
parties,  plaintiff  or  defendant,  in  civil  litigation  (as  described 
below)  with  the  Treasury  Department. 

Categories  of  records  fas  the  system:  This  system  of  records  con¬ 
tains  information  or  documents  related  to  litigation  involving  or 
concerning  the  Department  or  its  officials.  The  records  consist  of 
pleadings,  investigative  reports,  legal  memoranda  and  related  cor¬ 
respondence. 

Authority  lor  maintenance  of  the  system:  Title  31,  U.S.C.,  Section 
1009. 

Routine  uses  of  records  maintained  In  tbe  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Thesb  records  are  used 
to  prosecute  or  defend  court  cases  related  to  certain  general  civil 
litigation.  For  additional  routine  uses  see  Appendix  AA  except  for 
tax  matters  or  matters  litigated  in  the  U.S.  Customs  Courts,  and  to 
provide  cooperation  to  the  U.S.  Department  of  Justice  in 
marshalling  facts,  correlating  evidence,  and  preparing  pleadings  and 
briefs. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tbe  system: 

Storage:  These  records  arc  maintained  in  file  folders  with  index 
cards. 

Retrievahility:  These  records  are  indexed  by  the  title  of  the  case. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access. 

Retention  and  disposal:  The  records  are  maintained  during  the 
pendency  of  the  litigation  and  approximately  one  year  thereafter 
are  transferred  to  the  Federal  Records  Center,  Suitland,  Maryland. 
They  are  destroyed  by  the  Federal  Records  Center  when  the 
records  are  7  years  old. 

System  managcr(s)  and  addrem:  Administrative  Officer,  Room 
3006,  U.S.  Treasury  Department,  1500  Pennsylvania  Avenue,  N.W., 
Washington.  D.C.  20220. 

Notification  procedure:  Individuals  wishing  to  bo  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (1)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifi¬ 
cation  number,  dates  of  employment  or  similar  information). 

Record  access  procedures:  The  Departmental  Disclosure  Office. 
Room  1041  Main  Treasury  Building,  15th  and  Pennsylvania 
Avenue,  NW,  Washington,  DC  20220. 

Contesting  record  procedures:  Submit  requests  to  the  Departmen¬ 
tal  Disclosure  Officer  at  the  above  address. 

Systems  exempted  from  certain  provisions  of  the  act:  Exempt 
under  Subsection  (kK2),  31  C.F.R.  1.36. 

Treasnry/OS  00.145 

System  name:  Claimants,  Disbursing — Treasury/OS 

System  location:  U.S.  Treasury  Department,  Office  of  the 
General  Counsel,  1500  Pennsylvania  Avenue,  N.W.,  Washington, 
D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Claimants  for 
Disbursements  by  the  United  States. 

Categories  of  records  in  the  system:  Correspondence,  memoranda, 
and  related  material. 

Authority  for  maintenance  of  the  system:  50  U.S.C.  App.  1705- 
1707,  Title  31.  United  States  Code,  Department  Circulars  No.  145 
and  830. 

Routine  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and.,  the  purposes  of  such  uses:  To  process  disburse¬ 
ments  in  accordance  with  Departmental  regulations.  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Boxes  in  Federal  Records  Center. 

Retrievahility:  Name  of  claimant. 
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Saf«t«ardi:  Filet  are  in  Records  Center;  access  it  limited  to  per¬ 
sons  on  official  business. 

Retention  and  disposal:  Filet  kept  for  an  indefinite  period. 

System  managerfs)  and  address:  Administrative  Officer,  Office  of 
the  General  Counsel,  U.S.  Treasury  Department,  1500  Pennsylvania 
Avenue,  N.W.,  Washington,  D.C.  20220. 

Nottfkatloa  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  mutt  submit  a  written  request  containing 
the  following  elements:  (I)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifi-  • 
cation  number,  dates  of  employment  or  similar  information). 

Record  acccaa  procedures:  The  Departmental  Disclosure  Office, 
Room  1041  Main  Treasury  Building,  15th  and  Pennsylvania 
Avenue,  NW,  Washington,  DC  20220. 

Contesting  record  procedures:  Submit  requests  to  the  Departmen¬ 
tal  Disclosure  Officer  at  the  above  address.  ^ 

Record  source  categories:  Individuals  and  their  representatives. 

Treasury/OS  00.149 . 

System  name:  Foreign  Assets  Control  Legal  Files— Treasury/OS 

System  location:  1331  G  Street  N.W.,  Room  504,  Washington, 
D.C.  20220. 

Categories  of  individnals  covered  by  the  system:  Individuals  who 
have  corresponded  with  (or  been  the  subject  of  correspondence)  re¬ 
garding  legal  matters  and  regulations  administered  by  the  Office  of 
Foreign  Assets  Control;  and  individuals  who  have  been  criminally 
prosecuted,  or  involved  in  civil  litigation  (as  plaintiff  or  defendant) 
with  the  United  States,  in  matters  involving  statutes  and/or  regula¬ 
tions  administered  by  the  Office  of  Foreign  Assets  Control  (e.g.: 
criminal  prosecutions  for  violation  of  statutes  and  regulations;  suits 
to  enjoin  the  Office  of  Foreign  Assets  Control  from  holding  bank 
accounts  or  other  property  in  a  blocked  status;  suits  to  compel  the 
Office  of  Foreign  Assets  Control  to  issue  licenses  for  import  of 
merchandise  from  a  designated  country;  suits  seeking  to  have 
statutes  and  regulations  administered  by  Foreign  Assets  Control 
held  unconstitutional,  in  fact  or  as  applied;  etc.),  -v 

Categmiet  of  records  In  the  system:  Copies  of  the  pleading  and  all 
other  legal  documents  connected  with  civil  litigation  and  criminal 
proceedings  involving  statutes  and  regulations  administered  by  the 
Office  of  Foreign  Assets  Control,  including  memoranda  of  law, 
drafts  of  legal  briefs,  and  other  material  prepared  by  the  FAC  legal 
staff  for  use  in  such  litigation;  material  obtained  pursuant  to 
discovery  under  applicable  court  rules  (depositions,  written  inter¬ 
rogatories,  etc.);  copies  of  final  orders,  decrees,  and  opinions  of 
courts  in  such  litigation,  and  copies  of  correspondence  relating  to 
activities  of  any  party  to  such  litigation  (containing  information 
relevant  to  the  issues  involved  in  the  litigation);  or  other  general 
correspondence  regarding  the  Office  of  Foreign  Assets  Control 
legal  matters. 

Authority  for  maintenance  of  the  system:  Statutes:  Section  5(b)  of 
the  Trading  with  the  Enemy  Act  ^50  USC,  App.  Section  5(b)).  Sec¬ 
tion  5  of  the  United  Nations  Participation  Act  (22  USC,  Section 
287c).  Section  620  (a)  of  the  Foreign  Assistance  Act  of  1961  (22 
USC  2370  (a)).  Executive  Orders:  E.O.  9193;  E.O.  9989;  E.O. 
11322;  E.O.  11419:  Proc.  3447.  Regulations:  Foreign  Funds  Control 
Regulations.  (31  CFR,  Part  520);  Foreign  Assets  Control  Regula¬ 
tions.  (31  CFR,  Part  500);  Cuban  Assets  Control  Regulations,  (31 
CFR,  Part  515);  Rhodesian  Sanctions  Regulations.  (31  CFR.  Part 
530);  Transactions  Control  Regulations,  (31  CFR.  Part  505). 

Routine  uses  of  record!  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Preparation  and  con¬ 
duct  of  Utigation  in  process  by  the  Justice  Department.  (2)  Research 
source  for  the  FAC  Enforcement  section.  (3)  Source  of  information 
for  the  FAC  Licensing  section  in  consideration  of  applications  for 
FAC  license.  (4)  Source  of  legal  precedents  and  for  other  legal 
research  by  the  FAC  Legal  section.  (5)  Referral  to  Department  of 
Justice  in  cases  invoNing  Statutes  and  Regulations  administered  by 
the  Office  of  Foreign  Assets  Control.  (6)  Disclosure  to  U.S. 
Customs  Service  in  cases  which  jointly  involve  similar  matters,  or 
which  involve,  jointly,  both  the  FAC  and  the  U.S.  Customs  Ser¬ 
vice.  (7)  Disclosure  to  the  State  Department  in  connection  with 
foreign  policy  aspects  of  legal  problems  involved.  (8)  Disclosure  to 
U.S.  Department  of  Commerce  where  cases  involve  matters  of  in¬ 
terest  to,  or  which  are  in  the  jurisdiction  of  that  Department.  (9) 
For  additional  routine  uses  see  Appendix  AA. 


Polleles  and  practices  for  storing,  retrieving,  acccaslug,  rctalulag, 
and  dbposiag  of  records  In  the  system:  The  Foreign  Assets  Control 
Litigation  records  consist  of  documents  in  folders  which  are  stored 
in  file  cabinets  secured  by  approved  detachable  combination  locks. 
The  files  are  retrieved  by  name  of  the  individual.  During  normal 
working  hours,  the  room  where  these  records  are  kept  is  manned 
by  persons  who  are  instructed  not  to  allow  unauthorized  persons 
into  the  file  area,  nor  to  disclose  or  release  any  material  to  persons 
other  than  FAC  personnel.  During  off-duty  hours,  the  room  in 
which  the  records  are  kept  is  safe-guarded  by  appropriate  elec¬ 
tronic  protective  devices.The  Litigation  records  are  maintained  in¬ 
definitely  as  research  source  and  legal  precedent. 

System  manager(s)  and  address:  Administrative  Officer,  Room 
3006,  U.S.  Treasury  Department,  Washington.  D.C.  20220. 

Notifkatloa  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (1)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifi¬ 
cation  number,  dates  of  employment  or  similar  information). 

Record  accem  procedures:  The  Departmental  Disclosure  Office, 
Room  1041  Main  Treasury  Building,  15th  and  Pennsylvania 
Avenue,  NW,  Washington.  DC  20220. 

Contesting  record  procedures:  Submit  requests  to  the  Departmen¬ 
tal  Disclosure  Officer  at  the  above  address. 

Record  source  categories:  Pleadings  and  other  materials  filed  dur¬ 
ing  course  of  a  legal  proceeding;  discovery  obtained  pursuant  to  ap¬ 
plicable  court  rules;  materials  obtained  from  FAC  Enforcement 
Section;  material  obtained  pursuant  to  requests  made  on  other 
Federal  agencies;  orders,  opinions,  decisions  of  courts. 

Treasnry/OS  00.150 

System  name:  Freedom  of  Information  Requests  for  Office  of 
Secretary  and  other  Department  records-Treasury  /OS. 

System  location:  Freedom  of  Information  Request,  OS,  Depart¬ 
ment  of  the  Treasury.  1500  Pennsylvania  Avenue,  N.W.,  Washing¬ 
ton.  D.C.  20220. 

Categories  of  Individuala  covered  by  the  system:  Individuals 
requesting  information. 

Categories  of  records  In  the  system:  Correspondence  pursuant  to 
the  Freedom  of  Information  Act.  internal  processing  documents 
and  memoranda,  referrals  and  copies  of  requested  records. 

Authority  for  maintenance  of  the  system:  Freedom  of  Information 
Act.  5  U.S.C.  552.  31  CFR  Part  1. 

Routine  nses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purpooes  of  such  uses:  For  reporting  require¬ 
ments  as  required  by  the  Act;  to  respond  to  other  Department  offi¬ 
cials  who  request  information  regarding  persons  making  an  FOl 
request;  evaluation  purposes  and  determination  of  volume  of 
requests  received  and  the  impact  on  the  current  workload;  prepara¬ 
tion  of  budget;  disclosures  in  accordance  with  Freedom  of  Informa¬ 
tion  Act,  to  other  agencies  when  required  for  coordination  of 
response  or  referral;  to  Department  of  Justice  for  defending  law 
suits;  to  Congressional  Committees;  for  additional  routine  uses  see 
Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  acceming,  retaining, 
and  dbposiag  of  records  in  the  system: 

Storage:  File  folders. 

Retrievabillty:  By  name  of  requester(s)  and  date  of  request. 

Safeguards:  FOed  in  filing  cabinet  and  released  only  to  individuals 
with  legitimate  right  to  review. 

Retention  and  dbposal:  In  accordance  with  the  provisions  of  the 
Act  and  Departmental  records  management  procedures. 

System  maaager(s)  and  addrem:  Assutant  General  Counsel 
(ALFO),  Room  1410,  Main  Treasury  Building,  1500  Pennsylvania 
^venue,  N.W.,  Washington.  D.C.  20220. 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (1)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  bi^.*'  employee  identifi¬ 
cation  number,  dates  of  employment  or  similar  information). 

Record  access  procedures:  The  Departmental  Disclosure  Office, 
Room  1041  Main  Treasury  Building.  I5th  and  Pennsylvania 
Avenue,  NW,  Washington,  DC  20220. 
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PRIVACY  ACT  ISSUANCES 


CMtcstiag  rccard  proccdarct:  Submit  requests  to  the  Departmen¬ 
tal  Disclosure  Officer  at  the  above  address. 

Record  aeurct  catctortes:  Individuals  who  make  Freedom  of  In¬ 
formation  Act  requests.  Federal  officials  respondiQ|  to  Freedom  of 
Information  Act  requests  and  documents  from  official  records. 

Trearary/OS  00.151 

Systcaa  name:  Gifts  to  the  United  Sutes— Treasury/OS. 

System  location;  U.S.  Treasury  Department,  Office  of  the 
General  Counsel.  ISOO  Pennsylvania  Avenue,  N.W.,  Washington, 
D.C.  20220. 

Categories  of  ladividaals  covered  by  the  system:  Donors  of  inter 
vivos  and  testamentary  gifts  to  the  United  States. 

Categories  of  records  la  the  system:  Correspondence,  copies  of 
wills  and  court  proceedings,  and  other  material  related  to  gifts  to 
the  United  States. 

Authority  for  malatcaaace  of  the  system:  50  U.S.C.  1151-1156.  De¬ 
partment  Circular  No.  865  (revised). 

Ronttoe  uses  of  records  maiataiacd  fas  the  system,  iacludiag  catego¬ 
ries  of  users  aad  the  purposes  of  such  nscs:  To  process  gifts  to  the 
United  States  and  claims  against  such  gifts  in  accordance  with  De¬ 
partmental  regulations.  For  additional  routine  uses  see  Appendix 
AA. 

Policies  aad  practices  for  atoriag,  rctrievlag,  acccsslag,  retaiaiag, 
aad  disposhig  of  records  la  the  system: 

Storage:  Boxes  in  Federal  Records  Centers. 

RetrievabllRy:  Name  of  donor. 

Safeguards:  Files  are  in  Records  Center;  access  is  limited  to  per¬ 
sons  on  official  business. 

Retcatioa  aad  disposal;  Files  kept  for  an  indefinite  period. 

System  maaageris)  and  address:  Administrative  Officer,  Office  of 
the  General  Counsel,  U.S.  Treasury  Department,  1500  Pennsylvania 
Avenue,  N.W.,  Washington,  D.C.  20220. 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (1)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifi¬ 
cation  number,  dates  of  employment  or  similar  information). 

Record  access  procedures:  The  Departmental  Disclosure  Office, 
Room  1041  Main  Treasury  Building,  15th  and  Pennsylvania 
Avenue,  NW,  Washington.  DC  20220. 

Contesting  record  procedures:  Submit  requests  to  the  Departmen¬ 
tal  Disclosure  Officer  at  the  above  address. 

Record  source  categories:  Individuals,  executors,  administrators 
and  other  involved  persons. 

Treasary/OS  00.154 

System  name:  Private  relief  bill  system— Treasury/OS. 

System  location:  Office  of  the  General  Counsel,  Room  1417, 
Treasurv  Department,  1500  Pennsylvania  Ave.,  N.W.,  Washington. 
D.C.  20220. 

Categories  of  ladividaals  covered  by  the  system:  Individuals  who 
have  had  private  relief  bills  introduced  in  Congress  on  their  behalf. 

Categories  of  records  fas  the  system:.  Congressional  committee  or 
OMB  request  for  Treasury  views  on  proposed  legislation  plus  com¬ 
ments  on  proposal  from  offices  or  bureaus  of  Treasury. 

Authority  for  malnteBaacc  of  the  system:  5  U.S.C.  301.  A  function 
of  the  Office  of  the  General  Counsel  is  to  handle  and  coordinate 
legislative  work  that  concerns  Treasury. 

Roatiae  uses  of  records  maiataiacd  la  the  system,  laclading  catego¬ 
ries  of  users  aad  the  purposes  of  sach  uses:  System  is  used  to  furnish 
reports  on  proposed  legislation  to  Congress  or  OMB.  For  additional 
routine  uses  see  Appendix  A  A. 

Policies  aad  practices  for  storing,  rctrievlag,  acccsslag,  rcUfatiag, 
and  disposiBg  of  records  in  the  system:  Indexed  on  5  by  8  card  by 
bill  number  but  cross-indexed  to  individual’s  name.  Complete  file  is 
kept  by  bill  number  and  Congress.  Permanent  file. 

System  maaagcr(s)  aad  address:  Administrative  Officer,  Room 
3006,  Department  of  the  Treasury,  1500  Pennsylvania  Ave.,  N.W., 
Washington,  D.C.  20220. 

Nartfiratlan  proccdarc:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 


maintained  in  this  system  mutt  submit  a  written  request  conuining 
the  following  elements:  (1)  IdenU./  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifi¬ 
cation  number,  dates  of  employment  or  similar  information). 

Record  access  procedures:  The  Departmental  Disclosure  Office, 
Room  1041  Main  Treasury  Building,  15th  and  Pennsylvania 
Avenue,  NW,  Washington.  DC  20220. 

Coalestiag  record  procedures:  Submit  requests  to  the  Departmen¬ 
tal  Disclosure  Officer  at  the  above  address. 

Record  source  categories:  Sources  of  the  request  are  usually  Con¬ 
gressional  committees  or  OMB.  Other  information  comes  from 
Treasury  bureau  or  office  concerned  in  matter  and  from  the  in¬ 
dividual  concerned. 

Treasary/OS  00.156 

System  aamc:  Tax  Court  Judge  Applicants— Treasury/OS. 

System  location:  Room  3000,  Main  Treasury  Building,  15th  and 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Categories  of  iadividnals  covered  by  the  system:  Individuals 
requesting  consideration  for  appointment  to  Tax  Court  judgeships. 

Categories  of  records  la  the  system:  Information  concerning  the 
qualification  of  individuals  for  appointment  to  the  Tax  Court. 

Authority  for  maiatcnaacc  of  the  system:  In  accordance  with  the 
requirements  for  Presidential  appointments,  26  U.S.C.  7443. 

Routine  uses  of  records  maintained  ia  the  system,  iacludiag  catego¬ 
ries  of  users  aad  the  purposes  of  sach  uses:  Used  by  senior  Treasury 
Department  officials  in  making  recommendations  to  the  President 
on  appointments  to  the  Tax  Court.  For  additional  routine  uses  see 
Appendix  AA. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinets. 

RetrievabilUy:  By  name  of  individual. 

Safeguards:  The  files  are  kept  in  locked  cabinets  with  a  limited 
number  of  employees  permitted  access. 

Retention  aad  disposal:  The  records  relating  to  individuals  date 
from  1966. 

System  maBager(s)  aad  addrem:  Administrative  Officer.  Office  of 
the  General  Counsel,  Room  3006,  Main  Treasury,  15th  and 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Notifkatloa  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (1)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  biith,  employee  identifi¬ 
cation  number,  dates  of  employment  or  similar  information). 

Record  acccaa  proccdarcs:  The  Departmental  Disclosure  Office, 
Room  1041  Main  Treasury  Building,  15th  and  Pennsylvania 
Avenue,  NW,  Washington.  DC  20220. 

Coatestiag  record  procedures:  Submit  requests  to  the  Departmen¬ 
tal  Disclosure  Officer  at  the  above  address. 

Record  source  categories:  Individual  concerned  and  letters  of 
recommendation  from  other  individuals  submitted  at  the  request  of 
the  individual  and/or  the  Department. 

Treasary/OS  00.160 

System  aame:  Abandoned  Enrollment  Applications- Treasury/OS. 

System  locatiaa:  Washington  National  Record  Center,  National 
Archives  and  Record  Service,  General  Services  Administration, 
Washington,  D.C.  20409. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
applied  for  enrollment  to  practice  before  the  Internal  Revenue  Ser¬ 
vice  but  subsequently  abandoned  their  applications. 

Categories  of  records  ia  the  system:  Application  for  enrollment  to 
practice  before  the  Internal  Revenue  Service  and.  in  some  cases, 
information  regarding  individuals’  fitness  for  enrollment. 

Authority  for  maiatenaace  of  the  system:  Title  31  U.S.  Code,  Sec¬ 
tion  1026.  . 

Roatiae  uses  of  records  maiataiacd  ia  the  system,  Iacludiag  catego¬ 
ries  of  users  aad  the  parpcMcs  of  sach  uses:  Transfer  of  information 
to  Federal  law  enforcement  authorities  for  investigation  and  possi¬ 
ble  criminal  prosecution.  civO  court  action,  administrative  proceed¬ 
ing  or  regulatory  order  with  respect  to  apparent  violation  of  Federal 
law  or  regulations.  For  additional  routine  uses  see  Appendix  AA. 
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Polklct  •■(!  pracUcM  (or  storlag,  rctrieviag,  occcMiag,  rctalaiag, 
aad  dbpotlag  o(  records  la  the  systcai: 

Storage:  Original  application  form  and  information  relating  to  it 
fastened  to  each  other. 

Retrierabillty:  This  system  is  indexed  by  name  of  applicant. 

Safegaards:  Those  safeguards  in  effect  at  Federal  Record  Center. 

ReteatloB  aad  disposal:  Permanent  retention. 

System  maaagerls)  and  address:  Director  of  Practice,  U.S.  De¬ 
partment  of  the  Treasury,  Washington,  D.C.  20220. 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (I)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifi¬ 
cation  number,  dates  of  employment  or  similar  information). 

Record  access  procedures:  The  Departmental  Disclosure  Office, 
Room  1041  Main  Treasury  Building.  ISth  and  Pennsylvania 
Avenue,  NW,  Washington.  DC  20220. 

CoatestiBg  record  procedures:  Submit  requests  to  the  Departmen¬ 
tal  Disclosure  Officer  at  the  above  address. 

Record  source  categories:  Information  contained  in  this  system 
may  have  been  provided  by:  (1)  Applicant,  (2)  Individuals,  (3)  In¬ 
ternal  Revenue  Service.  (4)  Other  government  agencies,  (3)  Profes¬ 
sional  organizations. 

Treasury/OS  OO.ldl 

System  name:  Applicant  Appeal  Files— Treasury/OS. 

System  locatlou:  (I)  U.S.  Department  of  the  Treasury,  Office  of 
Director  of  Practice,  2401  E  Street,  N.W.,  Suite  1337,  Washington. 
D.C.  20220.  (2)'  Washington  National  Record  Center,  National 
Archives  and  Record  Service,  General  Services  Administration, 
Washington,  D.C.  20409. 

Categories  of  Individuals  covered  by  the  system:  Individuals  whose 
applications  for  enrollment  to  practice  before  the  Internal  Revenue 
Service  have  been  denied  and  who  have  appealed  such  denial  to  the 
Director  of  Practice. 

Categories  of  records  In  the  system:  Information  relating  to  in¬ 
dividuals'  applications  and  eligibility  for  enrollment  to  practice  be¬ 
fore  the  Internal  Revenue  Service. 

Authority  (or  malnteaance  of  the  system:  Title  31  U.S.  Code,  Sec¬ 
tion  1026. 

Routine  uses  of  records  mafatalncd  In  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Decision  on  appeal 
by  Director  of  Practice  from  denial  of  application  by  the  Internal 
Revenue  Service.  (2)  Decision  by  Secretary  of  Treasury  on  appeal 
from  Director  of  Practice's  sustaining  of  denial  of  application  for 
enrollment.  (3)  For  individuals,  denial  of  whose  applications  for  en¬ 
rollment  is  reversed  by  the  Director  of  Practice,  for  use  in  connec¬ 
tion  with  subsequent  determinations  by  the  Director  of  Practice  as 
to  whether  violation  of  the  regulations  governing  practice  before 
the  Internal  Revenue  Service  has  occurred.  (4)  Transfer  of  informa¬ 
tion  to  Federal  law  enforcement  authorities  for  investigation  and 
possible  criminal  prosecution,  civU  court  action,  administrative 
proceeding  or  regulatory  order  with  respect  to  apparent  violation  of 
Federal  law  or  regulations.  (3)  For  additional  routine  uses  see  Ap¬ 
pendix  AA. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  In  file  folders. 

Retiievahlllty:  This  system  is  indexed  by  name  of  individual. 

Safeguards:  This  Office  keeps  all  access  doors  locked  when  Of¬ 
fice  personnel  are  not  present.  Office  personnel  are  cautioned 
against  unnecessary  exposure  of  information  contained  in  Office 
files.  Security  investigations  are  conducted  with  respect  to  all  Of¬ 
fice  of  Director  of  Practice  personnel. 

RetentloB  and  disposal:  Dispose  23  years  after,  case  closed; 
transfer  to  Federal  Record  Center  3  years  after  case'closed  except 
for  a  random  selection  of  a  small  number  of  disciplinary  cases  to 
be  made  at  5-year  intervals  for  retention. 

System  managers)  and  addrem:  Director  of  Practice,  U.S.  De¬ 
partment  of  the  Treasury,  Washington,  D.C.  20220. 

.NotificatioB  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 


the  following  elements:  (1)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  lehst  two 
items  of  secondary  identification  (date  of  birth,  employee  identifi¬ 
cation  number,  dates  of  employment  or  similar  information). 

Record  aceem  procedures:  The  Departmental  Disclosure  Office, 
Room  1041  Main  Treasury  Building,  13th  and  Pennsylvania 
Avenue,  NW,  Washington,  DC  20220. 

Contesting  record  procedures:  Submit  requests  to  the  Departmen¬ 
tal  Disclosure  Officer  at  the  above  address. 

Systems  exempted  from  certain  provisions  of  the  act:  Exempt 
under  Subsection  (k)(2),  31  C.F.R.  1.36. 

Treasury/OS  00.162 

System  name:  Closed  Files  containing  Derogatory  Information 
about  individuals'  practice  before  the  Internal  Revenue  Service 
and  files  of  attorneys  and  certified  public  accountants  formerly 
enrolled  to  practice— Treasury/OS. 

System  location:  (1)  U.S.  Department  of  the  Treasury,  Office  of 
Director  of  Practice,  2401  E  Street.  N.W.,  Suite  1537,  Washington, 
D.C.  20220.  (2)  Washington  National  Records  Center,  National' 
Archives  and  Record  Service,  General  Services  Administration, 
Washington,  D.C.  20409. 

Categories  of  individuals  covered  by  the  system:  fndividuals  eligi¬ 
ble  to  practice  before  the  Internal  Revenue  Service  (attorneys,  cer¬ 
tified  public  accountants  and  enrolled  agents). 

Categories  of  records  in  the  system:  Information  relating  to  in¬ 
dividuals'  enrollments  to  practice  before  the  Internal  Revenue  Ser¬ 
vice  and,  derogatory  and  other  information  regarding  such  practice. 

Authority  (or  maintenance  of  the  system:  Title  31  U.S.  Code,  Sec¬ 
tion  1026. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  (he  purposes  of  such  uses:  (1)  Determinations  by 
the  Director  of  Practice  as  to  whether  violations  of  the  regulations 
governing  practice  before  the  Internal  Revenue  Service  have  oc¬ 
curred.  (2)  Transfer  of  information  to  Office  of  Chief  Counsel,  In¬ 
ternal  Revenue  Service  so  that  that  Office  can  represent  the 
Director  of  Practice  in  hearings  before  administrative  law  judges 
held  to  determine  whether  violations  of  the  regulations  governing 
practice  before  the  Internal  Revenue  Service  have  occurred  and,  if 
so,  the  appropriate  disciplinary  action.  (3)  Transfer  of  information 
to  Federal  law  enforcement  authorities  for  investigation  and  possi¬ 
ble  criminal  prosecution,  civil  court  action,  administrative  proceed¬ 
ing,  or  regulatory  order  with  respect  to  apparent  violations  of 
Federal  law  or  regulations.  (4)  For  additional  routine  uses  see  Ap¬ 
pendix  AA. 

Policies  and  practices  (or  storing,  retrieviBg,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  In  file  folders. 

Rctrievabllity:  This  system  is  indexed  by  name  of  individual. 

Safeguards:  The  Office  keeps  all  access  doors  locked  when  Of¬ 
fice  personnel  are  not  present.  Office  personnel  are  cautioned 
against  unnecessary  exposure  of  information  contained  in  Office 
files.  Security  investigations  are  conducted  with  respect  to  all  Of¬ 
fice  of  Director  of  Practice  personnel. 

Retention  and  disposal:  Dispose  23  years  after  case  closed; 
transfer  to  Federal  Record  Center  5  years  after  case  closed  except 
for  a  random  selection  of  a  small  number  of  disciplinary  cases  to 
be  made  at  3-ydhr  intervals  for  retention. 

System  maaagcr(s)  aad  addrem:  Director  of  Practice,  U.S.  De¬ 
partment  of  the  Treasury,  Washington,  D.C.  20220. 

NotificatioB  procedure:  Individuab  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (1)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifi¬ 
cation  number,  dates  of  employment  or  similar  information). 

Record  aceem  procedures:  The  Departmental  Disclosure  Office, 
Room  1041  Main  Treasury  Building.  I3th  and  Pennsylvania 
Avenue,  NW,' Washington,  EC  20220. 

Contesting  recohd  procednres:  Submit  requests  to  the  Departmen¬ 
tal  Disclosure  Officer  at  the  above  address. 

Systems  exempted  from  certain  provisions  of  the  act:  Exempt 
under  Subsection  (k)(2),  31  C.F.R.  1.36. 

Treasury/OS  00.163 

System  name:  Derogatory  Information  (No  Action)— Treasury/OS. 
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Syttea  locatlM:  U.S.  Deputment  of  the  Treasury.  Office  of 
Director  of  Practice.  2401  E  Street,  N.W..  Suite  1337,  Washingtoii, 
D  C.  20220. 

Categariei  at  ladhrMuab  coTcrad  by  the  ayataui:  Attorneys,  cer¬ 
tified  public  accountants,  enrolled  agents  and  others. 

Categories  of  records  la  the  syaicni:  Such  files  contain  derogatory 
information  concerning  attorneys,  certified  public  accountants,  and 
enrolled  agents  and  others  over  whom  there  is  no  current  jurisdic¬ 
tion,  where  such  information  is  subject  to  future  development,  or 
where  such  information  is  not  sufficiently  serious  to  be  currently 
considered  a  case  file. 

Authority  for  matatenaace  of  the  system:  Title  31  U.S.  Code.  Sec¬ 
tion  1026. 

Routine  uses  of  records  malatalacd  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpooes  of  such  uses:  (1)  Determinations  by 
the  Director  of  Practice  as  to  whether  violations  of  the  regulations 
governing  practice  before  the  Internal  Revenue  Service  have  oc¬ 
curred.  (2)  Transfer  of  information  to  Federal  law  enforcement 
authorities  for  investigation  and  possible  criminal  prosecution,  civil 
court  action,  administrative  proceeding  or  regulatory  order  with 
respect  to  appmnt  violation  of  Federal  law  or  regulations.  (3)  For 
additional  routine  uses  see  Appendix  A  A. 

Policies  and  panctices  tor  storing,  retrieving,  accessing,  retaining, 
and  dlspoolag  of  records  In  the  system: 

Storage:  In  file  folders. 

Rctrievablllty:  This  system  is  indexed  by  name  of  individual. 

Safeguards:  This  Office  keeps  all  access  doors  locked  when  of¬ 
fice  personnel  are  not  present.  Office  personnel  are  cautioned 
against  unnecessary  exposure  of  office  files.  Security  investigations 
are  conducted  with  respect  to  all  Office  of  Director  of  Practice  per¬ 
sonnel. 

Retention  and  disposal:  Dispose  after  S  years  by  burning. 

System  managerfs)  and  addrem:  Director  of  Practice.  U.S.  De¬ 
partment  of  the  Treasury,  Washington.  D.C.  20220. 

Notification  procednre:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  foDowing  elements:  (1)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifi¬ 
cation  number,  dates  of  employment  or  similar  information). 

Rccued  access  peacednres:  The  Departmental  Disclosure  Office, 
Room  1041  Main  Treasury  Building,  ISth  and  Pennsylvania 
Avenue.  NW,  Washington,  DC  20220. 

Contesting  record  procedures:  Submit  requests  to  the  Departmen¬ 
tal  Disclosure  Officer  at  the  above  address. 

Systems  exempted  from  certain  provisions  of  the  act:  Exempt 
under  Subsection  (k)(2),  31  C.F.R.  1.36 

Treasnry/OS  00.164 

System  name:  Disbarments— Treasury/OS. 

System  location:  (I)  U.S.  Department  of  the  Treasury,  Office  of 
Director  of  Practice,  2401  E  Street,  N.W.,  Suite  1337,  Washington, 
D.C.  20220.  (2)  Washington  National  Record  Center,  National 
Archives  and  Record  Service,  General  Services  Administration, 
Washington,  D.C.  20409. 

Categories  of  Indhrldnals  eovered  by  the  system:  Individuals  for- 
meriy  eligible  to  practice  before  the  Internal  Revenue  Service  but 
now  disbarred  from  such  practice. 

Categories  of  rceords  fas  the  system:  Information  relating  to  in¬ 
dividuals’  enrollment  to  practice  before  the  Internal  Revenue  Ser¬ 
vice,  derogatory  and  other  information  regarding  such  practice,  and 
record  of  proceedings. 

Anthority  for  maintenance  of  the  system:  Title  31  U.S.  Code,  Sec¬ 
tion  1026. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  nses:  (1)  Maintain  record  of 
those  who  have  been  disbarred  from  practice  before  the  Internal 
Revenue  Service  and  reasons  for  such  disbarment.  (2)  Determina¬ 
tions  by  the  Director  of  Practice  as  to  whether  disbarred  in¬ 
dividuals'  petition  for  reinstatement  to  practice  before  the  Internal 
Revenue  Service  shall  be  granted.  (3)  Transfer  of  information  to 
Federal  law  enforcement  authorities  for  investigation  and  -possible 
criminal  prosecution,  civil  court  action,  administrative  proceeding 
or  regulatory  order  with'respect  to  apparent  violation  of  Federal 


law.  (4)  Transfer  of  information  regarding  disbarment  of  attorneys, 
certified  public  accountants  and  enrolled  agents  to  professional  or¬ 
ganizations.  (3)  For  additional  routine  uses  see  Appendix  AA. 

Palldcs  and  practices  far  storing,  retrieving,  acceming,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  In  file  folders. 

Retrlevablllty:  This  system  is  indexed  by  name  of  individual. 

Safeguards:  This  Office  keeps  all  access  doors  locked  when  Of¬ 
fice  personnel  are  not  present.  Office  personnel  are  cautioned 
against  unnecessary  exposure  of  information  contained  in  Office 
files.  Security  investigations  are  conducted  with  respect  to  all  Of¬ 
fice  of  Director  of  Practice  personnel. 

Retention  and  disposal:  Dispose  23  years  after  case  closed; 
Uansfer  to  Federal  Record  Center  3  years  after  case  closed  except 
for  a  random  selection  of  a  small  number  of  disciplinary  cases  to 
be  made  at  S-year  intervals  for  retention. 

System  maaagcr(s)  and  address:  Director  of  Practice,  U.S.  De¬ 
partment  of  the  Treasury.  Washington,  D.C.  20220. 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (I)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifi¬ 
cation  number,  dates  of  employment  or  similar  information). 

Record  access  procedures:  The  Departmental  Disclosure  Office, 
Room  1041  Main  Treasury  Building,  ISth  and  Pennsylvania 
Avenue,  NW.  Washington,  DC  20220. 

Contesting  record  procedures:  Submit  requests  to  the  Departmen¬ 
tal  Disclosure  Officer  at  the  above  address. 

Systems  exempted  from  certain  provisions  of  the  act:  Exempt 
under  Subsection  (k)(2),  31,  C.F.R.  1.36. 

Treasnry/OS  00.165 

System  name:  General  Correspondence  File— Treasury/OS. 

System  location:  U.S.  Department  of  the  Treasury,  Office  of 
Director  of  Practice,  2401  E  Street,  N.W.,  Suite  1337,  Washington, 
D.C.  20220. 

Categories  of  Indlvldnals  covered  by  the  system:  General  public. 

Categories  of  records  in  the  system:  General  inquiries  and  com¬ 
ments  from  the  general  public. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  1026. 

RonthM  uses  of  records  maintoined  fas  the  system,  inclnding  catego¬ 
ries  of  nsers  and  the  pnrposcs  of  such  naes:  Provide  answers  to 
inquiries  or  other  information  regarding  the  operation  of  this  Of¬ 
fice.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  acceming,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  In  file  folder. 

Rctrievablllty:  Correspondence  is  indexed  alphabetically  by 
writer. 

Safeguards:  This  Office  keeps  all  access  doors  locked  when  Of¬ 
fice  personnel  are  not  present.  File  cabinets  in  which  correspon¬ 
dence  is  stored  are  locked  during  nonbusiness  hours.  Security  in¬ 
vestigations  are  conducted  with  respect  to  all  Office  of  Director  of 
Practice  personnel. 

Retention  and  disposal:  Destroyed  after  3  years. 

System  managcr(s)  and  addrem:  Director  of  Practice,  U.S.  De¬ 
partment  of  the  Treasury,  Washington,  D.C.  20220. 

Notification  procednre:  Inquiries  should  be  addressed  to:  Office^^ 
of  Director  of  Practice,  U.S.  Department  of  the  Treasury  Washing¬ 
ton,  D.C.  20220. 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (I)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifi¬ 
cation  number,  dates  of  employment  or  similar  information). 

Record  aceem  procedures:  The  Departmental  Disclosure  Office, 
Room  1041  Main  Treasury  Building,  1 3  th  and  Pennsylvania 
Avenue,  NW,  Washington.  DC  20220. 

Contesting  record  procedures:  Submit  requests  to  the  Departmen¬ 
tal  Disclosure  Officer  at  the  above  address. 
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Record  Morcc  cotetoriot:  Information  contained  in  records  of  this 
system  has  been  provided  by  the  writers  of  correspondence  con¬ 
tained  in  the  system. 

Trcas«ry/OS  OO.IM 

SystcBB  name:  Inventory— Treasury/OS. 

Systcni  locatloa:  U.S.  Department  of  the  Treasury,  Office  of 
Director  of  Practice,  2401  E  Street,  N.W.,  Suite  1337,  Washington, 
D.C.  20220. 

Categories  of  ladividaals  covered  by  the  system:  Attorneys,  cer¬ 
tified  public  accountants  and  enrolled  agents  about  which  alleged 
misconduct  in  their  practice  before  the  Internal  Revenue  Service  is 
being  reviewed  and  evaluated. 

Categories  of  records  in  the  system:  Information  relating  to  in¬ 
dividuals’  enrollment  or  eligibility  to  practice  before  the  Internal 
Revenue  Service,  and  information  relating  to  their  conduct  in  such 
practice. 

Authority  tor  malntcnascc  of  the  system:  31  U.S.C.  1026. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  aud  the  purposes  of  such  uses:  (1)  Determinations  by 
the  Director  of  Practice  as  to  whether  violations  of  the  regulations 
governing  practice  before  the  Internal  Revenue  Service  have  oc¬ 
curred.  (2)  Use  of  information  (ordinarily  by  Office  of  Chief  Coun¬ 
sel,  Internal  Revenue  Service,  and  the  Department  of  Justice)  at 
administrative  hearings  and  court  proceedings  relating  to  in¬ 
dividuals’  eligibility  to  represent  taxpayers  before  the  Internal 
Revenue  Service.  (3)  Transfer  of  information  to  Federal  law  en¬ 
forcement  authorities  for  investigation  and  possible  criminal 
prosecution,  civil  court  action,  administrative  proceeding  or  regula¬ 
tory  order  with  respect  to  apparent  violations  of  Federal  law  or 
regulations.  (4)  Transfer  of  information  to  Internal  Revenue  Service 
for  investigation  with  respect  to  apparent  violation  of  the  regula¬ 
tions  governing  practice  before  the  Internal  Revenue  Service. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
aud  dbposiag  of  records  in  the  system: 

Storage:  In  file  folders. 

Rctrievabllity:  This  system  is  indexed  by  name  of  individual. 

Safeguards:  This  Office  keeps  afl  access  doors  locked  when  Of¬ 
fice  personnel  are  not  present.  File  cabinets  in  which  this  system  is 
stored  are  locked  during  nonbusiness  hours.  Security  investigations 
are  conducted  with  respect  to  all  Office  of  Director  of  Practice  per¬ 
sonnel. 

Retention  and  disposal:  Dispose  23  years  after  case  closed; 
transfer  to  Federal  Record  Center  3  years  after  case  is  closed  ex¬ 
cept  for  a  random  selection  of  a  small  number  of  disciplinary  cases 
to  be  made  at  3-year  intervals  for  retention. 

System  managcr(s)  and  address:  Director  of  Practice,  U.S.  De¬ 
partment  of  the  Treasury,  Washington,  D.C.  20220. 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (1)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifi¬ 
cation  number,  dates  of  employment  or  similar  information). 

Record  access  procedures:  The  Departmental  Disclosure  Office, 
Room  1041  Main  Treasury  Building,  13th  and  Pennsylvania 
Avenue,  NW,  Washington,  DC  20220. 

Contesting  record  procedures:  Submit  requests  to  the  Departmen¬ 
tal  Disclosure  Officer  at  the  above  address. 

Systems  exempted  from  certain  provisions  .of  the  act:  Exempt 
under  Subsection  (kX2),  31  C.F.R.  1.36. 

Treasury/OS  00.167 

System  name:  Register  of  Docketed  Cases  and  Applicant  Ap¬ 
peals— Treasury/OS. 

System  location:  U.S.  Department  of  the  Treasury,  Office  of 
Director  of  Practice,  2401  E  Street,  N.W.,  Suite  1337,  Washington, 
D.C.  20220. 

Categories  of  individuals  covered  by  the  system:'  Individuals 
against  whom  complaints  have  been  filed  with  the  Office  of 
Director  of  Practice  pursuant  to  Title  31,  CFR,  Subpart  C,  Section 
10.34,  for  alleged  violation  of  the  regulations  governing  practice  be¬ 
fore  the  Internal  Revenue  S.ervice  and  individuals  who  have  ap¬ 
pealed  to  the  Director  of  Practice  the  denials  of  their  application 
for  enrollment  to  practice  before  the  Internal  Revenue  Service. 


Categories  of  records  la  the  system:  Record  of  actions  taken  in 
cases  docketed  for  hearings  and  record  of  actions  taken  on  appeals 
from  denials  of  applications  for  enrollment. 

Authority  Inr  maialcaancc  of  the  system:  31  U.S.  Code  1026. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Office  of  Director  of 
Practice  administrative  recordkeeping.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  secerning,  retaining, 
and  dbposiag  of  records  in  the  system: 

Storage:  In  loose-leaf  binder. 

RetrievabilRy:  This  system  is  indexed  by  complaint  number  and 
by  name  of  the  individual. 

Safeguards:  This  Office  keeps  all  access  doors  locked  when  Of¬ 
fice  personnel  are  not  present.  Security  investigations  are  con¬ 
ducted  with  respect  to  kll  Office  of  Director  of  Practice  personnel. 

Retention  and  dbpoaal:  Permanent  retention. 

System  managcr(s)  and  address:  Director  of  Practice,  U.S.  De¬ 
partment  of  the  Treasury,  Washington,  D.C.  20220. 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (1)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifi¬ 
cation  number,  dates  of  employment  or  similar  information). 

Record  access  procedures:  The  Departmental  Disclosure  Office, 
Room  1041  Main  Treasury  Building,  13th  and  Pennsylvania 
Avenue,  NW,  Washington,  I3C  20220. 

Coutesttaig  record  procedures:  Submit  requests  to  the  Departmen¬ 
tal  Disclosure  Officer  at  the  above  address. 

Record  source  categories:  Information  contained  in  records  in  this 
system  has  been  provided  by;  (I)  this  office,  (2)  administrative  law 
judges,  (3)  Internal  Revenue  Service. 

Treasury/OS  00.168 

System  name:  Resigned  Enrolled  Agents  (action  pursuant  to  31 
CFR,  Section  10.33(b))— Treasury/OS. 

System  location:  U.S.  Department  of  the  Treasury,  Office  of 
Director  of  Practice,  2401  E  Street,  N.W.,  Suite  1337,  Washington, 
D.C.  20220. 

Categories  of  Individuals  covered  by  the  system:  Those  individuals 
who  were  formerly  enrolled  to  practice  before  the  Internal  Revenue 
Service  and  who  resigned  from  such  enrollment. 

Categories  of  records  In  the  system:  Information  relating  to  in¬ 
dividuals’  applications  for  enrollment  to  practice  before  the  Internal 
Revenue  Service  and  derogatory  and  other  information  regarding 
such  practice. 

Authority  (or  maintenance  of  the  system:  26  U.S.  Code  1026. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Use  in  connection 
with  resigned  enroUees*  future  applications  for  enrollment  to  prac¬ 
tice  before  the  Internal  Revenue  Service.  (2)  In  cases  where 
resigned  enroUees  are  again  enroUed  to  practice  before  the  Internal 
Revenue  Service,  for  use  in  connection  with  determinations  as  to 
whether  violations  of  the  regulations  governing  such  practice  have 
occurred.  (3)  Transfer  of  information  to  Federal  law  enforcement 
authorities  for  investigation  and  possible  criminal  prosecution,  civU 
court  action,  administrative  proceeding,  or  regulatory  order  with 
respect  to  apparent  violation  of  Federal  law  or  regulations.  (4)  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  In  fUc  folders. 

Retrievability:  This  system  is  indexed  by  name  of  individual. 

Safeguards:  This  Office  keeps  all  access  doors  locked  when  Of¬ 
fice  personnel  are  not  present.  Office  personnel  are  cautioned 
against  unnecessary  exposure  of  information  contained  in  Office 
files.  Security  investigations  are  conducted  with  respect  to  aU  Of¬ 
fice  of  Director  of  Practice  personnel. 

Retention  and  dbposal:  Dispose  23  years  after  case  closed; 
transfer  to  Federal  Records  Center  3  years  after  case  closed  except 
for  a  random  selection  of  a  smaU  number  of  disciplinary  cases  to 
be  made  at  3-year  intervals  for  retention. 
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Systca  auatcrt*)  ■*<!  addmi:  Director  of  Practice,  U.S.  De¬ 
partment  of  the  Treasury.  Washington.  D.C.  20220. 

NottficatloB  proccdnrc:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
mainuined  in  this  system  must  submit  a  written  request  containing 
the  following  elements;  (1)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifi¬ 
cation  number,  dates  of  employment  or  similar  information). 

Record  access  procedures:  The  Departmental  Disclosure  Office, 
Room  1041  Main  Treasury  Building,  ISth  and  Pennsylvania 
Avenue,  NW,  Washington,  DC  20220. 

Coatestiag  record  procedures:  Submit  requests  to  the  Departmen¬ 
tal  Disclosure  Officer  at  the  above  address. 

Systems  esempted  from  certalu  provisions  of  the  net:  Exempt 
under  Subsection  (kK2).  31  C.F.R.  1.36. 

Treasury/OS  00.169 

System  name:  Roster  of  Former  EnroUees— Treasury/OS. 

System  locatloa:  U.S.  Department  of  the  Treasury,  Office  of 
Director  of  Practice.  2401  E  Street.  N.W.,  Suite  1537,  Washington, 
D.C.  20220. 

Categories  of  iudividuals  covered  by  the  system:  Attorneys  and 
certified  public  accountants  who  were  enrolled  to  practice  before 
the  Internal  Revenue  Service  prior  to  enactment  of  the  Agency 
Practice  Act,  Title  5  U.S.  Code.  Section  500. 

Categories  of  records  la  the  system:  This  system  contains  in¬ 
dividuals'  names,  addresses,  professions,  the  dates  of  their  enroll¬ 
ments  and  the  expiration  dates  of  such  enrollments. 

Authority  tor  maiutcuaucc  of  the  system:  31  U.S.  Code  1026. 

Routine  uses  of  records  maiutuiued  iu  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (I)  Determinations  as  to 
whether  the  Office  of  Director  of  Practice  has  jurisdiction  over  an 
individual's  violation  of  the  regulations  governing  practice  before 
the  Internal  Revenue  Service.  (2)  Use  of  information  (ordinarily  by 
Office  of  Chief  Counsel,  Internal  Revenue  Service,  and  the  Depart¬ 
ment  of  Justice)  at  administrative  and  court  proceedings  relating  to 
individuals'  eligibility  to  represent  taxpayers  before  the  Internal 
Revenue  Service.  (3)  For  additional  routine  uses  see  Appendix  AA. 

Polkics  and  practices  lor  storlug,  retrieviug,  accessing,  retatuiug, 
and  disposing  of  records  ia  the  system: 

Storage:  In  loose-leaf  binders. 

Retrlevabilhy:  This  system  is  indexed  by  profession  (i.e.,  attorney 
or  certified  public  accountant)  and  by  the  individual's  name. 

Safeguards:  This  Office  keeps  all  access  doors  locked  when  Of¬ 
fice  personnel  are  not  present.  Office  personnel  are  cautioned 
against  unnecessary  exposure  of  office  files.  Security  investigations 
are  conducted  with  respect  to  all  Office  of  Director  of  Practice  per¬ 
sonnel. 

RctcutioB  and  disposal:  Permanent  retention. 

System  mauagerts)  and  address:  Director  of  Practice,  U.S.  De¬ 
partment  of  the  Treasury.  Washington,  D.C.  20220. 

NotUkatloa  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (1)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifi¬ 
cation  number,  dates  of  employment  or  similar  information). 

Record  access  procedures:  The  Departmental  Disclosure  Office, 
Room  1041  Main  Treasury  Building,  15th  and  Pennsylvania 
Avenue,  NW,  Washington.  DC  20220. 

CoutesUng  record  procedures:  Submit  requests  to  the  Departmen¬ 
tal  Disclosure  Officer  at  the  above  address. 

Record  source  categories:  Information  contained  in  records  in  this 
system  has  been  provided  by:  (1)  Individuals,  (2)  Internal  Revenue 
Service. 

Treasury/OS  00.170 

System  uume:  Present  suspensions  from  practice  before  the  Internal 
Revenue  Service. 

System  location:  (I)  U.S.  Department  of  the  Treasury.  Office  of 
Director  of  Practice,  2401  E  Street,  N.W.,  Suite  1537,  Washington, 
D.C.  20220.  (2)  Washington  National  Records  Center,  National 
Archives  and  Record  Service,  General  Services  Administration, 
Washington,  D.C.  20409. 


Categories  of  iudividuals  covered  by  the  system:  Attorneys,  cer¬ 
tified  public  accountants  and  enrolled  agents  who  have  offered 
their  consent  to  voluntary  suspension  from  practice  before  the  In¬ 
ternal  Revenue  Service  or  who  have  been  suspended  from  such 
practice  after  due  notice  and  opportunity  for  hearing. 

Categories  of  records  in  the  system:  Information  relating  to  in¬ 
dividuals'  enrollment  or  eligibility  to  practice  before  the  Internal 
Revenue  Service,  derogatory  and  other  information  relating  to  their 
conduct  in  such  practice. 

Authority  for  maiuteaance  of  the  system:  Title  31  U.S.  Code,  Sec¬ 
tion  1026. 

Routiae  uses  of  records  maiatained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Determinations  by 
the  Director  of  Practice  as  to  whether  violations  of  the  regulations 
governing  practice  before  the  Internal  Revenue  Service  have  oc¬ 
curred.  (2)  Determinations  by  the  Director  of  Practice  as  to  whether 
suspended  practitioners'  petitions  for  reinstatement  to  practice 
should  be  granted.  (3)  Transfer  of  information  to  Federal  law  en¬ 
forcement  authorities  for  investigation  and  possible  criminal 
prosecution,  civil  court  action,  administrative  proceeding  or  regula¬ 
tory  order  with  respect  to  apparent  violation  of  Federal  law  or 
regulations.  (4)  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieviug,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  In  file  folders. 

Retrievabilhy:  This  system  is  indexed  by  name  of  individual. 

Safeguards:  This  Office  keeps  all  access  doors  locked  when  Of¬ 
fice  personnel  are  not  present.  Office  personnel  are  cautioned 
against  unnecessary  exposure  of  Office  files  and  are  instructed  to 
lock  file  cabinets  containing  these  records  during  nonbusiness 
hours.  Security  investigations  are  conducted  with  respect  to  all  Of¬ 
fice  of  Director  of  Practice  personnel. 

Retention  and  diapoul:  Dispose  25  years  after  case  closed; 
transfer  to  Federal  Records  Center  5  years  after  case  closed  except 
for  a  random  selection  of  a  small  number  of  disciplinary  cases  to 
be  made  at  5-year  intervals  for  retention. 

System  manager(s)  and  addrem:  Director  of  Practice,  U.S.  De¬ 
partment  of  the  Treasury.  Washington.  D.C.  20220. 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (1)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifi¬ 
cation  number,  dates  of  employment  or  similar  information). 

Record  access  procedures:  The  Departmental  Disclosure  Office, 
Room  1041  Main  Treasury  Building,  15th  and  Pennsylvania 
Avenue,  NW.  Washington.  DC  20220. 

Contesting  record  procedures:  Submit  requests  to  the  Departmen¬ 
tal  Disclosure  Officer  at  the  above  address. 

Systems  exempted  from  certain  provisions  of  the  act:  Exempt 
under  Subsection  (kK2).  31  C.F.R.  1.36 

Treasury/OS  00.183 

System  name:  Private  Relief  Tax  Bill  Files— Office  of  the  Assistant 
Secretary  for  Tax  Policy— Treasury/OS. 

System  location:  Rooms  3064  and  4222  and  4028,  Main  Treasury 
Building,  15th  Street  and  Pennsylvania  Avenue,  Washington,  D.C. 
20220. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  had  private  relief  tax  bills  introduced  in  Congress  on  their  be¬ 
half. 

Categories  of  records  in  the  system:  Congressional  Committee  or 
OMB  request  for  Treasury  views  on  proposed  legislation,  plus  com¬ 
ments  on  proposal  from  offices  or  bureaus  of  Treasury,  plus  the  In¬ 
ternal  Revenue  Service  data  concerning  the  issues  involved  and 
that  unit's  recommendation,  and  the  report  of  the  Treasury  on  the 
Bill. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301.  A  function 
of  the  Office  of  the  Assistant  Secretary  for  Tax  Policy  and  the  Of¬ 
fice  of  the  Tax  Legislative  Counsel  is  to  coordinate  legislative  work 
in  the  tax  field  that  concerns  Treasury  and  to  advise  the  Secretary 
with  respect  thereto. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the 'purposes  of  such  uses:  System  is  used  to  furnish 
reports  and  testimony  to  Congress  or  OMB.  For  additional  routine 
uses,  see  Appendix  A  A. 
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Polirien  and  practicca  for  storing,  retrieving,  accessing,  ret^ning, 
and  disposing  records  in  the  system:  System  manager(s)  and  ad* 
dress;  Tax  Legislative  Counsel,  Room  BOM,  Main  Treasury  Build¬ 
ing.  ISth  Street  and  Pennsylvania  Avenue,  Washington,  D.C.  20220. 

Notification  procedure:  Individuals  wishing  to  he  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (1)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifi¬ 
cation  number,  dates  of  employment  or  similar  information). 

Record  access  procedures:  The  Departmental  Disclosure  Office, 
Room  1041  Main  Treasury  Building,  ISth  and  Pennsylvania 
Avenue,  NW,  Washington,  DC  20220. 

Contesting  record  procedures:  Submit  requests  to  the  Departmen¬ 
tal  Disclosure  Officer  at  the  above  address. 

Record  source  categories:  Principally  the  Congress  and  the  Inter¬ 
nal  Revenue  Service. 

Treasury/OS  00.242 

System  name:  General  Correspondence. 

System  location:  OASIA  Research.  Office  of  the  Secretary,  U.S. 
Department  of  the  Treasury,  ISth  &  Pennsylvania  Avenue,  N.W., 
Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  People  outside  of 
OASIA  Research  with  whom  we  have  had  correspondence. 

Categories  of  records  in  the  system:  Copies  of  correspondence  to 
and  from  OASIA  Research. 

Authority  for  maintenance  of  the  system:  5  (JSC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (I)  Routine  in  office  use 
for  the  accomplishment  of  OASIA  Research  business.  (2)  For  addi¬ 
tional  routine  uses,  see  Appendix  AA.  ' 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File. 

Retrievability:  Name. 

Safeguards:  Bar  lock  filing  cabinet. 

Retention  and'disposal:  Held  a  maximum  of  three  (3)  years. 

System  managerfs)  and  address:  Privacy  Act  Coordinator,  OASIA 
Research,  Office  of  the  Secretary,  U.S.  Department  of  the  Treasu¬ 
ry,  Washington,  D.C.  20220. 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (1)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifi¬ 
cation  number,  dates  of  employment  or  similar  information). 

Record  access  procedures:  The  Departmental  Disclosure  Office, 
Room  1041  Main  Treasury  Building,  ISth  and  Pennsylvania 
Avenue,  NW,  Washington,  I>C  20220. 

Contesting  record  procedures:  Submit  requests  to  the  Departmen¬ 
tal  Disclosure  Officer  at  the  above  address. 

Record  source  categories:  General  public. 

Treasury /OS  00.245 

System  name:  Public  correspondence — Treasury /OS. 

System  location:  Office  of  Statistical  Reports,  OA^IA  Research, 
Office  of  the  Secretary.  U.S.  Department  of  the  Treasury,  15th  & 
Pennsylvania  Ave.,  N.W.,  Washington.  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  requested  data  or  other  information. 

Categories  of  records  in  the  system:  Files  on  public  correspon¬ 
dence. 

Authority  tor  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  File  record  of  public  and 
Government  inquiries  and  replies.  For  additional  routine  uses,  see 
Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File. 

Retrievability:  One  file  named  for  respondent.  Others  are  chrono 
files  of  “release  data,”  “request  for  information,”  etc. 


Safeguards:  Locked  bar  safe. 

Retention  and  disposal:  As  long  as  needed. 

System  manageiis)  and  address:  Director.  Office  of  Statistical  Re¬ 
ports,  OASIA. 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (I)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifi¬ 
cation  number,  dates  of  employment  or  similar  information). 

Record  access  procedures:  The  Departmental  Disclosure  Office. 
Room  1041  Main  Treasury  Building,  ISth  and  Pennsylvania 
Avenue,  NW,  Washington.  DC  20220. 

Contesting  record  procedures:  Submit  requests  to  the  Departmen¬ 
tal  Disclosure  Officer  at  the  above  address. 

Record  source  categories:  Inquiries  and  requests  for  data  from 
members  of  the  public,  members  of  Congress,  members  of  other 
Government  agencies  and  the  Federal  Reserve  System. 

Treasury/OS  00.246 

System  name:  Treasury  Foreign  Currency  (TFC)  Repor¬ 
ters — Treasury /OS. 

System  location:  Working  data  files  maintained  by  Federal 
Reserve  Banks.  Central  computer  file  maintained  by  Federal 
Reserve  Bank  of  New  York.  Headquarters:  OASIA  Research,  Of¬ 
fice  of  the  Secretary,  Department  of  the  Treasury,  15th  &  Pennsyl¬ 
vania  Avenue,  N.W.,  Washington.  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Banks  and  non¬ 
banking  business  concerns  and  nonprofit  institutions.  (May  iiKlude 
individuals  operating  as  sole  proprietorships  or  as  partnerships.) 

Categories  of  records  in  the  system:  Data  on  foreign  exchange 
operations. 

Authority  (or  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Compilation  of  aggregate 
figures  for  analysis  of  foreign  exchange  market  developments  and 
for  publication.  Compilation  of  data  reported  by  particular  groups 
of  reporters  or  pertaining  to  particular  countries,  or  types  of  assets, 
liabilities  or  transactions,  for  internal  analysis  of  particular 
problems.  Occasional  compilation  of  data  reported  by  individual  re¬ 
porters  for  internal  analysis  of  adequacy  of  reporting.  Statistical 
analysis  of  data  file.  Individual  reports  may  be  used  by  Federal 
Reserve  System  for  surveillance  of  foreign  exchange  markets,  bank 
examination,  and  monetary  policy,  and  by  Comptroller  of  Currency 
and  FDIC  for  bank  examination.  For  additional  routine  uses,  see 
Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Files,  punch  cards,  magnetic  tape,  magnetic  disc. 

Retrievability:  Lists  of  reporters  and  prospective  reporters. 
Name,  ID  number,  location,  type  of  report. 

Safeguards:  Procedures  and  directives  to  assure  confidentiality  of 
reports  of  individual  reporters.  Computer  access  controlled  by 
“pyramid”  security  system. 

Retention  and  disposal:  Indefinitely. 

System  manager(s)  and  address:  Director,  Office  of  Statistical  Re¬ 
ports,  OASIA. 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements;  (1)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifi¬ 
cation  number,  dates  of  employment  or  similar  information). 

Record  access  procedures:  The  Departmental  Disclosure  Office, 
Room  1041  Main  Treasury  Building,  15th  and  Pennsylvania 
Avenue,  NW,  Washington,  DC  20220. 

Contesting  record  procedures:  Submit  requests  to  the  Departmen¬ 
tal  Disclosure  Officer  at  the  above  address. 

Record  source  categories:  Reports  filed  on  Treasury  Foreign  Cur¬ 
rency  Forms.  Oral  and  written  communications  with  reporters  and 
their  agents,  directly  or  through  Federal  Reserve  Banks. 
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PRIVACY  ACT  ISSUANCES 


Trcaa«rjr/OS  00.247  Satcgaards:  Locked  containers. 

Sysica  aaac:  Treasury  Foreign  Exchange  CTFEX)  Repor-  Rctcatioa  and  dbpoMi:  (1)  Destroy  upon  resignation,  retirement 

ters— Treasury/OS.  or  transfer;  Hold— Individual  no  longer  assigned  relocation  duties. 

Systca  lacattoa:  Working  dau  files  mainUined  by  Federally)  Destroy  3  years  from  date  of  separation  or  3  years  after  rescis- 
Reserve  Banks.  Central  computer  file  mainUined  by  Federal  sion  of  authorization.  (3)  Destroy  when  superseded.  (4)  Indefinitely. 

Reserve  Bank  of  New  York.  Headquarters:  OASIA  Research,  Of-  (3)  Destroy  when  superseded.  (6)  Destroy  upon  retirement,  resigna- 

fke  of  the  SecreUry,  Department  of  the  Treasury,  ISth  A  Pennsyl-  tion  or  transfer. 

vania  Avenue,  N.W.,  Washington,  D.C.  20220.  System  maaagcr(s)  and  address:  The  Systems  Manager  is:  Special 

Categories  of  indhrMoaU  covered  by  the  system:  Banks,  brokers,  Assisunt  (P.A.),  Bureau  of  Government  Financial  Operations,  U.S. 
nonbanking  business  concerns,  nonprofit  institutions  (may  include  Department  of  the  Treasury,  Room  600,  Treasury  Annex  No.  1, 

individual  operating  as  sole  proprietorships  or  in  partnerships).  Pennsylvania  Avenue  and  Madison  PUce,  N.W.,  Washington,  D.C. 


Categories  of  records  In  the  system:  DaU  on  international  financial 
transactions. 

Authority  tor  maintenance  of  the  system:  S  USC  301. 

Routine  uses  of  records  maintained  In  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Compilation  of  aggregate 
sutistics  on  capiul  movements  for  balance  of  payments  and  inter¬ 
national  moneUry  and  financial  policy  and  for  publication. 

Compilation  of  daU  reported  by  particular  groups  of  reporters  or 
pertaining  to  particular  countries,  or  types  of  assets,  liabilities  or 
transactions,  for  internal  analysis  of  particular  problems. 

Occasional  compilation  of  data  reported  by  individual  reporters 
for  internal  analysis  of  adequacy  of  reporting. 

Statistical  analysis  of  data  file. 

Names  of  reporters  furnished  periodically  to  Board  of  Gover¬ 
nors,  Federal  Reserve  System,  for  their  use  in  connection  with  the 
Information  System  for  Banking  Agency  Reports  (ISBAR). 

For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  (or  storing,  retrievlag,  accessing,  retaining, 
and  disposing  of  records  la  the  system: 

Storage:  Files,  punch  cards,  magnetic  tape,  magnetic  disc.  Lists 
of  reporters  and  prospective  reporters. 

RctricvabllHy:  Name,  ID  number,  location,  type  of  report. 

Safeguards:  Procedures  and  directives  to  assure  confidentiality  of 
reports  of  individual  reporters.  Computer  access  controlled  by 
“pyramid”  security  system. 

Rctcatioa  and  disposal:  Indefinitely. 

System  manageifs)  and  addrem:  Director,  Office  of  Statistical  Re¬ 
ports,  OASIA. 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (1)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifi¬ 
cation  number,  dates  of  employment  or  similar  information). 

Record  aceem  procedures:  The  Departmental  Disclosure  Office, 
Room  1041  Main  Treasury  Building,  ISth  and  Pennsylvania 
Avenue,  NW,  Washington,  DC  20220. 

Contesting  record  procedures:  Submit  requests  to  the  Departmen¬ 
tal  Disclosure  Officer  at  the  above  address. 

Record  source  categories:  Reports  filed  on  Treasury  Foreign 
Exchange  Forms.  Oral  and  written  communications  with  reporters 
and  their  agents,  directly  or  through  Federal  Reserve  Banks. 

Treasury/GFO  00.001 

System  name:  Administrative  Records— Treasury/GFO. 

System  locatloa:  Bureau  of  Government  Financial  Operations, 
U.S.  Department  of  the  Treasury,  Washington,  D.C.  20226. 

Categories  of  individnals  covered  by  the  system:  Bureau  personnel. 

Categories  of  records  in  the  system:  (1)  Civil  Defense  Cards,  (2) 
Motor  Vehicle  Drivers  Permits,  (3)  Distribution  List  of  individuals 
requesting  various  Treasury  publications,  (4)  Motor  Vehicle  Ac¬ 
cident  Reports,  (S)  Parking  Permits,  (6)  Treasury  Credentials. 

Authority  (or  malntcuance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  In  the  system.  Including  catego¬ 
ries  of  users  aud  the  purposes  of  such  uses:  Used  to  provide  informa¬ 
tion  on  holders  of  Civil  Defense  Cards,  drivers  permits,  parking 
permits,  accident  reports,  credentials  and  for  servicing  public  on 
Treasury  publications.  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  (or  stortag,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Hardcopy. 

Retrievability:  By  name. 


20226. 

Notificatioa  procedure:  Inquiries  under  the  Privacy  Act  of  1974 
shall  be  addressed  to  the  Systems  Manager  as  shown  above.  All  in¬ 
dividuals  making  inquiries  should  provide  with  their  request  as 
much  descriptive  matter  as  is  possible  to  identify  the  particular 
record  desired.  The  Systems  Manager  will  advise  as  to  whether  this 
bureau  maintains  the  record  requested  by  the  individual. 

Record  aceem  procedures:  Individuals  requesting  information 
under  the  Privacy  Act  of  1974  concerning  procedures  for  gaining 
access  or  contesting  records  should  write  to  the  Systems  Manager 
at  the  address  shown  above.  All  individuals  are  urged  to  examine 
the  rules  of  the  U.S.  Department  of  the  Treasury  published  in  31 
CFR  Part  1(c)  concerning  requirements  of  this  Department  with 
respect  to  the  Privacy  Act  of  1974. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Bureau  personnel. 

Treasury/GFO  00.002 

System  name:  Payment  issue  records  for  regular  recurring  benefit 
payments — Treasury/GFO. 

System  location:  Bureau  of  Government  Financial  Operations, 
U.S.  Department  of  the  Treasury,  Washington,  D.C.  20226. 

Categories  of  Individnals  eovered  by  the  system:  (1)  Beneficiaries 
of  Title  II  of  the  Social  Security  Act,  (2)  Beneficiaries  of  Title  XVI 
of  the  Social  Security  Act,  (3)  Beneficiaries  of  the  Civil  Service 
Retirement  System,  (4)  Beneficiaries  of  the  Railroad  Retirement 
System,  (5)  Beneficiaries  of  the  Foreign  Service  Retirement 
System,  (6)  Holders  of  Series  H  Bonds  (interest  payment). 

Categories  of  records  in  the  system:  Payment  issue  records  for 
regular  recurring  benefit  payments  showing  name,  check  number 
and  symbol,  or  other  identification,  address,  account  number,  pay¬ 
ment  amount,  and  date  of  issuance  for  each  of  the  categories  of  in¬ 
dividuals  listed  above. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  E.O.  6166, 
June  10,  1933. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Payment  issue  verifica¬ 
tion  for  banking  industry.  Federal  investigative  agencies.  Division 
of  Check  Claims  of  this  bureau,  and  Departments  and  agencies  for 
whom  payments  are  made,  and  payees.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

-Storage:  Microfilm-magnetic  tape  for  categories  of  individuals  1 
through  6. 

Retrievability:  By  account  number. 

Safeguards:  Held  in  secure  buildings. 

Retention  and  dbposal:  Indefinitely. 

System  manager(s)  and  address:  The  Systems  Manager  is:  Special 
Assistant  (P.A.),  Bureau  of  Government  Financial  Operations,  U.S. 
Department  of  the  Treasury,  Room  600,  Treasury  Annex  No.  1, 
Pennsylvania  Avenue  and  Madison  Place,  N.W.,  Washington,  D.C. 
20226. 

Notification  procedure:  Inquiries  under  the  Privacy  Act  of  1974 
shall  be  addressed  to  the  Systems  Manager  as  shown  above.  All  in¬ 
dividuals  making  inquiries  should  provide  with  their  request  as 
much  descriptive  matter  as  is  possible  to  identify  the  particular 
record  desired.  The  Systems  Manager  will  advise  as  to  whether  this 
bureau  maintains  the  record  requested  by  the  individual. 

Record  acceaa  procedures:  Individuals  requesting  information 
under  the  Privacy  Act  of  1974  concerning  procedures  for  gaining 
access  or  contesting  records  should  write  to  the  Systems  Manager 
at  the  address  shown  above.  All  individuals  are  urged  to  examine 
the  rules  of  the  U.S.  Department  of  the  Treasury  published  in  31 
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CFR,  Part  1(c)  concerning  requirements  of  this  Department  with 
respect  to  the  Privacy  Act  of  1974.  Telephone  202-964-8707. 

Contesting  record  proccdnres:  See  Access  above. 

Record  sonrce  calegortea:  Vouchers  certifications  by  departments 
and  agencies  for  whom  payments  are  made. 

Treasnry/GFO  00.003 

System  name:  Claims  and  Inquiry  Records  on  Treasury  checks, 
U.S.  currencies,  and  International  claimants— Treasury/GFO. 

System  location:  Bureau  of  Government  Financial  Operations, 
U.S.  Department  of  the  Treasury,  Washington,  D.C.  20226. 

Categories  of  Individnals  covered  by  the  system:  (I)  Payees  and 
holders  of  Treasury  checks,  (2)  Holders  of  mutilated  currency,  (3) 
Claimants  awarded  benefits  under  War  Claims  Act  and  Interna¬ 
tional  Claims  Settlement  Act  of  1949. 

Categories  of  records  In  the  system:  (I)  Treasury  check  claim  fOe; 
Treasury  check,  claim  of  payee  with  name  and  address,  settlement 
action  taken.  (2)  Mutilated  currency  claim  file:  Mutilated  currency, 
name  of  bank  assisting  claim  of  individual,  settlement  action  taken. 
(3)  Awards  (or  claims  for  losses  sustained  by  individuals. 

Authority  (or  maiatcuance  of  the  system:  3  U.S.C.  301;  (1)  For 
Treasury  check  claims— 31  U.S.C.  71  witia  delegation  of  authority 
from  Comptroller  General  o^  the  U.S.;  (2)  Mutilated  currency 
claims— 31  CFR  100;  (3)  International  claims— SO  U.S.C.  2012;  22 
U.S.C.  1627,  1641,  1642. 

Rootiuc  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  (he  purposes  of  such  uses:  (1)  Check 
Claims- Information  is  used  routinely  by  the  Division  of  Check 
Claims  and  by  indorsers  on  checks  having  liability.  Federal  agen¬ 
cies,  State  and  Local  Law  enforement  agencies.  General  Account¬ 
ing  Office,  Congressional  offices  and  media  assistance  offices  on 
behalf  of  payee  claimants.  (2)  Mutilated  Currency 
Claims— Information  is  furnished  to  the  Internal  Revenue  Service 
for  claims  of  3000  dollars  or  more  claimants,  banks,  state  and  local 
enforcement  agencies.  (3)  International  Claims— Information  in  files 
is  used  by  employees  of  the  Division  of  Financial  Management, 
claimants  (awardees)  and  their  representatives;  Foreign  Claims  Set¬ 
tlement  Commission,  and  congressmen  (4)  For  additional  routine 
uses  see  Appendix  AA. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  (I)  Claim  file  folders.  Card  checks,  microfilm.  (2)  Cor¬ 
respondence  files.  (3)  Claim  file  folders. 

Retrievability:  (I)  Name  of  payee  and  check  number  and  symbol. 
(2)  Alpha  cross-reference  to  case  number.  (3)  Name  of  claimant  or 
alpha  reference  to  claim  number. 

Safeguards:  (1)  Secured  building,  (2)  Secured  building,  (3) 
Secured  files  in  secured  building. 

Retention  and  disposal:  (1)  Claim  files  and  checks;  six  years 
seven  months;  Microfilm— indefinitely.  (2)  Seven  years.  (3)  In¬ 
definitely. 

System  maaager(s)  and  addrem:  The  Systems  Manager  is:  Special 
Assistant  (P.A.),  Bureau  of  Government  Financial  Operations,  U.S. 
Department  of  the  Treasury.  Room  6(X).  Treasury  Annex  No.  I, 
Pennsylvania  Avenue  and  Madison  Place,  N.W.,  Washington,  D.C. 
20226. 

Nettflcation  procedure:  Inquiries  under  the  Privacy  Act  of  1974  ■ 
shall  be  addressed  to  the  Systems  Manager  as  shown  above.  All  in¬ 
dividuals  making  inquiries  should  provide  with  their  request  as 
much  descriptive  matter  as  is  possible  to  identify  the  particular 
record  desired.  The  Systems  Manager  win  advise  as  to  whether  this 
bureau  maintains  the  record  requested  by  the  individual. 

Record  aceem  procedures:  Individuals  requesting  information 
under  the  Privacy  Act  of  1974  concerning  procedures  for  gaining 
access  or  contesting  records  should  write  to  the  Systems  Manager 
at  the  address  shown  above.  AO  individuals  are  urged  to  examine 
the  rules  of  the  U.S.  Department  of  the  Treasury  published  in  31 
CFR  Part  1(c)  concerning  requirements  of  this  Department  with 
respect  to  the  Privacy  Act  of  1974.  Telephone  202-964-8707. 

Contesting  record  proccdnres:  See  Access  above. 

Record  sonrce  categories:  (I)  Individual  payees  of  Treasury 
checks,  indorsers  of  Treasury  checks,  investigative  agencies, 
disbursing  officers  issuing  checks,  contesting  claimants.  (2)  In¬ 
dividual  owners  of  mutilated  currencies,  commercial  banks.  (3) 
Awards  certified  to  Treasury  for  payment  by  Foreign  Claims  Settle¬ 
ment  Commission. 


Treasory/GFO  M-Md 

System  name:  Freedom  of  Information  Requests- Treasury/GFO. 

System  location:  Bureau  of  Government  Financial  Operations, 
U.S.  Department  of  the  Treasury,  Washington.  D.C.  20226. 

Categories  of  individnals  covered  by  the  system:  Individuals 
requesting  information. 

Categories  of  records  in  the  system:  Correspondence  pursuant  to 
the  Freedom  of  Information  Act, .  internal  processing-  documents 
and  memoranda,  referrals  and  copies  of  requested  records. 

Authority  (or  maintenance  of  the  system:  Freedom  of  Information 
Act.  3  U.S.C.  332.  31  CFR  Part  1. 

Routine  uses  of  records  maintaiacd  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  reporting  require¬ 
ments  as  required  by  the  Act;  to  respond  to  other  Department  offi¬ 
cials  who  request  information  regarding  persons  making  a  FOI 
request;  evaluqjion  purposes  and  determination  of  volume  of 
requests  received  and  the  impact  on  the  current  workload;  prepara¬ 
tion  of  budget;  disclosures  in  accordance  with  Freedom  of  Informa¬ 
tion  Act.  to,  other  agencies  when  required  for  coordination  of 
response  or  referral;  to  Department  of  Justice  for  defending  law 
suits;  to  Congressional  Committees;  for  additional  routine  uses  see 
Appendix  A  A. 

Policies  and  practices  (or  storing,  retrieving,  acceming,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  File  folders. 

Retrievability:  By  name  of  requester(s)  and  date  of  request. 

Safeguards:  Filed  in  filing  cabinet  and  released  only  to  individuals 
with  legitimate  right  to  review. 

Retention  and  disposal:  In  accordance  with  the  provisions  of  the 
Act  and  Departmental  records  management  procedures. 

System  manager(s)  and  address:  Special  Assistant  (F.O.L),  Bureau 
of  Government  Financial  Operations,  U.S.  Department  of  the  Trea¬ 
sury,  Room  600,  Treasury  Annex  No.  1,  Pennsylvania  Avenue  and 
Madison  Place,  N.W..  Washington.  D.C.  20226. 

Notification  procedure:  See  system  manager. 

Record  access  procedures:  See  system  manager. 

Contesting  record  proccdnres:  See  system  manager. 

'Record  source  categories:  Individuals  who  make  Freedom  of  In¬ 
formation  Act  requests.  Federal  officials  responding  to  Freedom  of 
Information  Act  requests  and  documents  from  official  records. 

Treasury/GFO  00.005 

System  name:  GFO  Personnel  Records— Treasury/GFO. 

System  location:  Bureau  of  Government  Financial  Operations, 
Penn.  Ave.  and  Madison  Place,  N.W.,  Washington.  D.C.  20226. 

Categories  of  individuals  covered  by  the  system:  All  Employees  of 
Bureau  (Separated  employees— in  certain  cases)  and  applicants. 

Categories  of  records  in  the  system:  (A)  Official  Personnel  Folder, 
(B)  Personnel  Roster,  (C)  Logs  of  SF-32’s,  (D)  Locator  Cards,  (E) 
Chronological  Journal  File.  (F)  Service  Record  Card  (SF-7),  (G) 
Correspondence  File,  (H)  Written  Verifications  of  Employment,  (I) 
Roster  of  Retirement  Eligibles,  (J)  Summary  of  Training  (Card 
Ffle),  (K)  Training  Course  Nominations.  (L)  Evaluation  of  Training 
Program,  (M)  Tuition  Assistance  Files,  (N)  GED  Test  Scores,  (O) 
Executive  Development  File.  (P)  Position  Listings,  (Q)  Position 
Descriptions  with  Evaluation  Statements,  (R)  Personnel  Manage¬ 
ment  Evaluation  Survey  Reports,  (S)  Position  Maintenance 
Reviews,  (T)  Applicant  Supply  File,  (U)  Suitability  Ffle,  (V)  Incen¬ 
tive  Awards  Record,  (W)  Request  for  Certification  Ffle.  (X)  Merit 
Promotion  Ffle.  (Y)  Exit  Interview  File,  (Z)  Skills  and  Appraisal 
File,  (AA)  Statistical  Reports— (Which  Show  Names)  (1)  Personnel 
Status  Report,  (2)  Monthly  Retiree  Report,  (3)  Monthly  EEO  re¬ 
port,  (4)  Direct  Hire  Authority  Report,  (BB)  Registers  Worked  File. 
(CC)  Statements  of  Employment  and  Financial  Interest. 

Anthority  tot  maintenance  of  the  system:  Executive  Order  10361 
dated  9-13-34,  Federal  Personnel  Manual,  and  Title  3  of  US  Code. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pnrposcs  of  such  uses:  A— (1)  Process  Personnel 
Actions,  (2)  Verifying  Service  Computation  Date,  (3)  Evaluating 
Qualifications  for  Promotion.  B — (1)  Compile  Statistical  Reports, 
(2)  For  Budget  and  Manpower  Planning,  (3)  For  Promotion  Infor¬ 
mation.  (4)  Verification  of  Employment.  C— (1)  Control  of 
Processing  SF-32's,  (2)  Verify  Receipt  and  Non  Receipt  of  SF-32’s. 
D — (I)  Emergency  Notifications,  (2)  Listing  for  Bureau  Phone 
Directory,  (3)  Verification  of  Employment.  E— (1)  Regulatory  Au- 
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diu,  (2)  Personnel  Manasement  Evahiationt.  (3)  Coaapilation  of 
Data  for  Statistical  Reports  on  Personnel  Actions.  F— (I)  Tickler 
System,  (2)  A  Comprehensive  and  Continuing  Record  of  each  Em¬ 
ployee’s  Status,  Skills,  etc.,  (3)  Control  over  Imdgeted  positions 
both  filled  and  vacant,  (4)  Cards  on  Separated  Employees  are  used 
to  verify  prior  employment.  G— (I)  Dau  for  Statistical  Reports,  (2) 
Reference  of  prior  actions.  H— (I)  Verify  current  or  past  emi^y- 
ment.  1— (1)  Retirement  Planning  Program,  (2)  Projected  Staffing 
Plans.  J-K-L-M-N— (I)  Record  of  aU  training— used  for  reference 
by  Employment  Development  Specialist  for  planning  future  training 
as  needed.  O— (1)  Reference  by  Appraisal  Committee  and  Em¬ 
ployee  Development.  P-Q— (1)  Documented  duties  of  employees  for 
original  allocated  positions.  R— (I)  Audit  and  Evaluatioa  of  pro¬ 
grams  and  specific  positions.  S— (I)  Official  Record  of  annual 
review  of  positions  required  by  FPM.  T— (1)  Current  Source  of 
Recruitment.  U— (I)  Reconstruction  of  case  if  appealed  or  grieved, 
(2)  Assure  continuity  in  handling  troubled  employees,  (3)  Document 
positive  efforts  made  to  rehabiUtate  employees.  (4)  Serve  as  sonrce 
documents  for  suspensions  or  reprimands  as  cases  warrant.  V — (I) 
Quarterly  and  Annual  Reports,  (2)  Used  as  reference  to  assure  ap¬ 
proval  of  an  award  or  amount  of  award  consistent  with  regulations. 
W— (I)  Used  as  statistical  base  for  planning  future  recruitment  ac¬ 
tivities  and  reports  for  Fiscal  Year.  X— (1)  Reconstruction  of  nc- 
tions  if  appeal  is  filed.  (2)  Assure  compliance  with  FPM  regula¬ 
tions.  Y— (I)  Annual  statistical  report  of  turnover  rate  and  reasons 
for  leaving,  (2)  Obtain  feedback  from  supervisors  on  advisability  of 
rehiring.  Z— (1)  To  determine  skills  and  employee  performance. 
AA— (1)  Maintenance  of  records  for  reporting  and  informational 
purposes.  BB— (1)  Maintain  records  of  recruitment  activities  for 
staffing  reports,  (2)  Used  to  assure  compliance  with  CSC  regula¬ 
tions.  CC— (1)  Used  to  determine  conflict  of  interest  or  possible 
conflict  of  interest.  DD — For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retalnMg, 
and  disposing  of  records  In  the  system: 

Storage:  Hard  copy  and  Magnetic  Storage. 

Rctricvablllty:  Alphabetically  by  name— also  in  some  instances  by 
organization,  then  social  security  number. 

Safeguards:  Personnel  Records  are  locked  when  unat¬ 
tended— Access  is  limited  to  Personnel  Employees,  Supervisors, 
Promotion  Panels,  Investigators  from  CSC.  etc..  Top  Management, 
and  members  of  Fair  Employment  Staff. 

Retention  and  disposal:  Records  are  maintained  and  disposed  of 
in  accordance  with  General  Services  Administration  Schedule. 

System  managerfs)  and  addrsm:  The  Systems  Manager  is:  Special 
Assistant  (P.A.),  Bureau  of  Government  Financial  Operations,  U.S. 
Department  of  the  Treasury,  Room  600,  Treasury  Annex  No.  1, 
Pennsylvania  Avenue  and  Madison  Place,  N.W.,  Washington,  D.C. 
20226. 

Notification  procedure:  Inquiries  under  the  Privacy  Act  of  1974 
shall  be  addressed  to  the  Systems  Manager  as  shown  above.  All  in¬ 
dividuals  making  inquiries  should  provide  with  their  request  as 
much  descriptive  matter  as  is  possible  to  identify  the  particular 
record  desired.  The  Systems  Manager  win  advise  as  to  whether  this 
bureau  maintains  the  record  requested  by  the  individual. 
Telephone:  202-964-8707. 

Record  aceem  procedures:  Individuals  requesting  information 
under  the  Privacy  Act  of  1974  concerning  procedures  for  gaining 
access  or  contesting  records  should  write  to  the  Systems  Manager 
at  the  address  shown  above.  AO  individuals  are  urged  to  examine 
the  rules  of  the  U.S.  Department  of  the  Treasury  published  in  31 
CFR  Part  1(c)  concerning  requirements  of  this  D^artment  with 
respect  to  the  Privacy  Act  of  1974. 

Contcstlag  record  procedures:  See  Access  above. 

Record  source  calcforics:  Applicant  Personnel  Action  Forms  (SF- 
SO),  SF-171  (Completed  by  applicant).  Payroll  Actions  References, 
Educational  Institutions,  etc. 

Treasury/GFO  M.M6 

System  name:  Identification  files  on  individuals  cashing  Treasury 
checks  at  the  U.S.  Treasury— Treasury/GFO. 

System  locatlan:  Bureau  of  Government  Finaaciai  Operations, 
U.S.  Department  of  the  Treasury,  Washington,  D.C.  20226. 

Categories  of  ladhrldnals  covered  hy  the  sy^m:  AO  individoab  not 
employed  by  the  Treasury  Department  cashing  Treasury  checks. 

Categories  of  records  In  the  system:  (1)  Identifying -information  by 
name,  address,  date  of  birth,  social  security  number,  and  agency 


responsible  for  bsuance  of  check.  (2)  Film  records  with  picture  and 
other  identification. 

AothsrRy  lor  mahstcnaace  of  the  system:  3  U.S.C.  301. 

Routine  nsm  of  records  mainlaincd  M  the  system,  incindiag  catego¬ 
ries  of  users  and  the  purposes  of  soch  nses:  (1)  Identification  for 
check  cashing  purposes.  (2)  Identification  for  check  cashing  pur¬ 
poses  and  for  apprehension  of  forgers.  (3)  For  additional  routine 
uses  see  Appendix  AA. 

Policies  and  practicm  lor  atocMg,  retrieving,  accesslag,  retaining, 
nnd  dlsposlag  of  records  in  the  system: 

Storage:  Pnper  fdc  in  individual's  handwriting;  Film. 

Retrlevahllity:  By  name;  By  identification  number  and  date. 

Sniegnnrdi:  Locked  files;  By  contractor  in  secured  building. 

Retention  and  dlspnaal:  Indefinite. 

System  managetts)  and  addrsm:  The  Systems  Manager  is:  Special 
Assistant  (P.A.),  Bureau  of  Government  Financial  Operations,  U.S. 
Department  of  the  Treasury,  Room  600,  Treasury  Annex  No.  I, 
Pennsylvania  Avenue  and  Madison  Place,  N.W.,  Washington,  D.C. 
20226. 

NsHfliatlsn  procedure:  Inquiries  under  the  Privacy  Act  of  1974 
shaO  be  addressed  to  the  Systems  Manager  as  shown  above.  All  in¬ 
dividuals  making  inquiries  should  provide  with  their  request  as 
much  descriptive  matter  as  is  possible  to  identify  the  particular 
record  desired.  The  Systems  Manager  wfll  advise  as  to  whether  this 
bureau  maintains  the  record  requested  by  the  individual. 

Record  aceem  procedures:  Individuals  requesting  information 
under  the  Privacy  Act  of  1974  concerning  procedures  for  gaining 
access  or  contesting  records  should  write  to  the  Systems  Manager 
at  the  address  shown  above.  AB  individuals  are  urged  to  examine 
the  rules  of  the  U.S.  Department  of  the  Treasury  published  in  31 
CFR  Part  1(c)  concerning  requirements  of  this  Department  with 
respect  to  the  Privacy  Act  of  1974. 

Contesting  record  procedures:  Sec  Access  above. 

Record  sonrce  categories:  Government  Departments  and  Agencies 
requiring  services  of  Treasury  Department  for  issuance  and  pay¬ 
ment  of  Treasury  checks. 

Treasury/GFO  M.Oll 

System  name:  Individual  Retirement  Cards. 

SF2806— Treasury/GFO. 

System  location:  Bureau  of  Government  Financial  Operations, 
U.S.  Department  of  the  Treasury,  Washington,  D.C.  20226. 

Categories  of  Individuals  covered  by  the  system:  Employees  of  the 
Bureau. 

Categories  of  records  In  the  system:  Individual  retirement  cards 
maintained  to  record  armual  contribution  to  the  Retirement  Fund  of 
each  employee. 

Authority  lor  maintenance  of  the  system:  5  U.S.C.  8707;  S  CFR 

831.102 

Rmrtfae  nsm  of  records  maintained  In  the  system,  Inclading  catego- 
rlm  of  nsers  and  the  pnipoaca  of  such  nsm:  Used  by  the  Bureau  to 
record  annual  contribution  to  the  Retirement  Fund.  For  additional 
routine  nses  sec  Appendix  AA. 

FoHdm  and  practicm  lor  olsrMg,  retrlevhig,  accessing,  retaining, 
and  diaposlng  of  reeerds  ho  the  system: 

Stance:  Card. 

RcCrlevahility:  By  name. 

Safegnards:  AD  persons  requesting  information  are  screened. 

Rctentlsn  and  dispeaal:  Retained  for  tenure  of  employment  then 
transferred  to  CSC  or  other  Government  agency. 

System  managrria)  and  addrrm:  Special  AssisUnt  (P.A.),  Bureau 
of  Government  Financial  Operations.  U.S.  Department  of  the  Trea¬ 
sury,  Room  600,  Treasury  Annex  No.  1,  Pennsylvania  Avenue  and 
Madison  Place,  N.W.,  Washington,  D.C.  20226 

Natmcatloa  praecdnrc:  Inquiries  under  the  Privacy  Act  of  1974 
Shan  be  addressed  to  the  Systems  Manager  as  shown  above.  All  in¬ 
dividuals  making  inquiries  should  provide  with  their  request  as 
much  descriptive  matter  as  b  possible  to  identify  the  particular 
record  desired.  The  Systems  Manager  wiD  advise  as  to  whether  this 
bureau  maintains  the  record  requested  by  the  individual. 

Record  access  procedarm:  Individuak  requesting  information 
under  the  Privacy  Act  of  1974  concerning  procedures  for  gaining 
access  or  contesttng  records  should  write  to  the  Systems  Manager 
at  the  address  shown  above  or  telephone  him  at  the  foOowing 
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number  202-964-8707.  All  individuali  are  urged  to  examine  the  rules 
of  the  U.S.  Department  of  the  Treasury  concerning  requirements  of 
this  Department  with  respect  to  the  Privacy  Act  of  1974. 

Contesting  record  proccdnret:  See  Access  above. 

Record  sonrce  categories:  Bureau  personnel  office. 

Treasary/GFO  00.007 

System  name:  Payroll  &  Pay  Administration— Treasury/GFO. 

System  location:  Bureau  of  Government  Financial  Operations. 
U.S.  Department  of  the  Treasury.  Washington.  D.C.  20226. 

Categories  of  individaals  covered  by  the  system:  All  Employees  of 
Bureau  A  Separated  Employees. 

Categories  of  records  In  the  system:  (A)  Official  Payroll 
Folder— (I)  Levy  A  Garnishment  Records;  (2)  SF-1 192— Savings 
Bond  Authorization;  (3)  SF-1 198— Allotment  of  Pay  to  Saving  Ac¬ 
count;  (4)  SF-1 189— Payment  of  Wages  to  Financial  Organization; 
(5)  Copies  of  SF-50— Notification  of  Personnel  Action;  (6) 
Withholding  Tax  Exemptions;  (7)  Copy  of  Health  Benefit  Designa¬ 
tion;  (8)  Copy  of  Life  Insurance  Forms;  (9)  Payroll  Change  Slips; 
(10)  Combined  Federal  Campaign  Designations;  (11)  Copy  of  SF- 
1130.  (B)  Time  A  Attendance  Reports  (TUS-430)— (I)  SF-71 
Request  for  Leave;  (2)  Court  Leave  Documents;  (3)  Request  for 
Advancement  of  Leave.  (C)  Payroll  Comprehensive  Listing— (1) 
Current  Payment  Information;  (2)  Record  of  Leave  Earned  and 
Used;  (3)  All  Deductions  from  Pay;  (4)  Personnel  Information  such 
as  Grade.  Step.  Salary.  Title.  I^te  of  Birth.  Social  Security 
Number.  Veterans  Preference.  Tenure,  etc.  (D)  Payroll  Control  Re¬ 
gisters. 

Authority  (or  maintcaaucc  of  the  system:  Title  3— Pay.  Leave  A 
Allowances. 

RouUac  uses  of  records  maintaiacd  in  the  system,  Incindlng  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (A)  Payroll  Preparation; 
(B)  Issuance  of  W-2  Forms  for  Tax  Purposes;  (C)  For  additional 
routine  uses  see  Appendix  AA.  Disclosure  permitted  to  Federal 
Agencies  and  to  State  and  Local  Agencies  for  tax  purposes. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  dlsposlag  of  records  in  the  system:  Records  are  stored,  main¬ 
tained  and  disposed  of  in  accordance  with  General  Services  Ad¬ 
ministration  Schedules. 

System  manager(s)  and  address:  The  Systems  Manager  is:  Special 
Assistant  (P.A.),  Bureau  of  Government  Financial  Operations,  U.S. 
Department  of  the  Treasury.  Room  600,  Treasury  Annex  No.  1,* 
Pennsylvania  Avenue  and  Madison  Place,  N.W.,  Washington.  D.C. 
20226. 

Notification  procedure:  Inquiries  under  the  Privacy  Act  of  1974 
shall  be  addressed  to  the  Systems  Manager  as  shown  above.  All  in¬ 
dividuals  making  inquiries  should  provide  with  their  request  as 
much  descriptive  matter  as  is  possible  to  identify  the  particular 
record  desired.  The  Systems  Manager  will  advise  as  to  whether  this 
bureau  maintains  the  record  requested  by  the  individual. 

Record  access  procedures:  Individuals  requesting  information 
under  the  Privacy  Act  of  1974  concerning  procedures  for  gaining 
access  or  contesting  records  should  write  to  the  Systems  Manager 
at  the  address  shown  above.  All  individuals  are  urged  to  examine 
the  rules  of  the  U.S.  Department  of  the  Treasury  published  in  31 
CFR  Part  1(c)  concerning  requirements  of  this  Department  with 
respect  to  the  Privacy  Act  of  1974.  Telephone  202-964-8707. 

Contesting  record  procedures:  See  Access  above. 

Rceord  source  categories:  From  individual  Bureau  employees. 

Treasury/GFO  00.008 

System  name:  Personnel  Security  Records— Treasury/GFO. 

System  locatioa:  Bureau  of  Government  Financial  Operations, 
Pennsylvania  Avenue  and  Madison  Place,  N.W.,  Washington,  D.C. 
20226. 

Categories  of  iadividnals  covered  by  the  system:  Employees  and 
applicants  for  position  in  the  bureau. 

Categories  of  records  in  the  system:  Results  of  full  field  investiga¬ 
tions,  national  agency  checks  and  written  in^u^es,  and  other 
limited  investigations. 

Authority  (or  maintenance  of  the  system:  Title  3,  U.S.C.,  Chap  73, 
Executive  Order  10430  as  amended,  and  Treasury  Order  82. 

Routine  uses  of  records  mahstained  In  the  system,  including  catego* 
ries  of  users  and  .the  purposes  of  snch  uses:  The  records  are 
reviewed  for  purpose  of  granting  clearances  for  employees  to  occu¬ 
py  nonsensitive  and  sensitive  positions.  Users— Federal  Agencies, 


Federal.  State  and  Local  Law  Enforcement  Agencies.  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  dtoposing  of  records  in  the  system:  The  records  are  hard  copy, 
filed  alphabetically  by  name  and  stored  in  a  safe  cabinet  secured 
with  a  combination  lock.  Access  to  the  records  is  restricted  to  key 
personnel  who  have  been  granted  clearances  to  occupy  critical-sen¬ 
sitive  positions.  The  records  on  employees  are  retained  by  the  bu¬ 
reau  during  their  employment.  The  records  on  appUcants  not 
selected  and  separated  employees  are  returned  to  the  iiv'estigating 
agency. 

System  maaagcr(s)  and  address:  The  Systems  Manager  is;  Special 
Assistant  (P.A.),  Bureau  of  Government  Financial  Operations.  U.S. 
Department  of  the  Treasury.  Room  600,  Treasury  Annex  No.  1, 
Pennsylvania  Avenue  and  Madison  Place.  N.W.,  Washington,  D.C. 
20226. 

Notification  procedure:  Inquiries  under  the  Privacy  Act  of  1974 
shall  be  addressed  to  the  Systems  Manager  as  shown  above.  All  in¬ 
dividuals  making  inquiries  should  provide  with  ;heir  request  as 
much  descriptive  matter  as  is  possible  to  identify  the  particular 
record  desired.  The  Systems  Manager  will  advise  as  to  whether  this 
bureau  maintains  the  record  requested  by  the  individual.  Telephone 
202-964-8707. 

Record  access  procedures:  Individuals  requesting  information 
under  the  Privacy  Act  of  1974  concerning  procedures  for  gaining 
access  or  contesting  records  should  write  to  the  System  Manager  at 
the  address  shown  above.  All  individuals  are  urged  to  examine  the 
rules  of  the  U.S.  Department  of  the  Treasury  published  in  31  CFR 
Part  1(c)  concerning  requirements  of  this  Department  with  respect 
to  the  Privacy  Act  of  1974. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Sources  are  appUcants,  employers, 
former  employers,  references,  fellow  workers,  neighbors,  educa¬ 
tional  authorities,  miUtary  records,  poUce  and  criminal  records, 
credit  records  and  others  as  required. 

Treasury/GFO  00.012 

System  name:  Precomplaint  Counseling  and  Complaint  Activi¬ 
ties— GFO. 

System  location:  B/GFO— U.S.  Treasury  Department.  Treasury 
Annex  No.  1  Madison  Place  &  Penna.  Ave.,  N.W.  Washington. 
D.C.  20226. 

Categories  of  individnals  covered  by  the  system:  Employees  seek¬ 
ing  services  of  EEO  Counselors. 

Categories  of  records  in  the  system:  Monthly  precomplaint  activity 
reports  from  twelve  Disbursing  Centers  and  Headquarters. 

Authority  tor  maintenance  of  the  system:  3  U.S.C.  7134;  41  U.S.C. 
200e-I6;  E.O.  11478;  and  3CFR  713. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  naers  and  the  purposes  of  such  uses:  Used  to  keep  records  on 
EEO  CounseUng  activities  for  monthly  submission  to  Treasury. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Ffle  cabinet. 

RetrievabilHy:  Filed  by  station  and  date  of  receipt. 

Safeguards:  Staff  supervision  during  day.  R^ords  under  lock  and 
key. 

Retention  and  disposal:  Reports  destroyed  at  the  end  of  four 
years. 

System  maaager(s)  and  address:  Special  Assistant  (P.A.):  Bureau 
of  Government  Financial  Operations,  Treasury  Annex  No.  I, 
Madison  Place  A  Penna.  Ave..  N.W.,  Washington.  D.C.  20226. 

Notification  procedure:  Inquiries  under  the  PRIVACY  ACT  of 
1974  shall  be  addressed  to  the  System  Manager  as  shown  above. 
All  individuals  making  inquiries  should  provide  with  their  request 
as  much  descriptive  matter  as  is  possible  to  identify  the  particular 
record  desired.  The  Systems  Manager  will  advise  as  to  whether  this 
bureau  maintains  the  record  requested  by  the  individual. 

Record  access  procedures:  Individuals  requesting  information 
under  the  Privacy  Act  of  1974  concerning  procedures  for  gaining 
access  or  contesting  records  should  write  to  the  Systems  Manager 
at  the  address  shown  above.  All  individuals  are  urged  to  examine 
the  rules  of  the  U.S.  Department  of  the  Treasury  published  in  31 
CFR  Part  1(c)  concerning  requirements  of  this  Department  with 
respect  to  the  Privacy  Act  of  1974. 

Contesting  record  procedures:  See  Access  above. 
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RccvH  Marcc  cattfarlu:  Monthly  Mbaittiont  by  Disbiininc 
Centen  and  Headquarters. 

Trenmry/Cro  M499 

Syatcni  naaac:  Postal  Savingt  Deposits— Treaanry/GFO. 

Systca  lecatioa:  Bureau  of  Government  Financial  Operations, 
U.S.  Department  of  the  Treasury.  Washington.  D.C.  20226. 

CategoriM  nf  IndWMaals  envered  by  the  ayilem:  Postal  Savings 
depositors. 

CaUgorics  nf  records  fas  the  syalem:  (1)  Account  cards  of  Open 
Deposits.  (2)  Paid  cases  from  1%7.  (c)  Record  of  reissued  cer¬ 
tificates. 

Antherity  for  maintcaaacc  of  the  system:  39  U.S.C.  S22S-S229;  31 
CFR  257. 

Rootlnc  uses  of  records  maintained  in  the  system,  Incinding  catcgi^ 
lies  of  nsers  and  the  pnrpooes  ol  such  nses:  For  payment  by  deposi¬ 
tors.  legal  representatives,  heirs;  Internal  Revenue  Service  Inspec¬ 
tors  for  tax  purposes.  For  additional  routine  uses  sec  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispssing  of  records  in  the  system: 

Storage:  Filing  system. 

Retiievabllity:  Name,  account  number,  within  Post  Office,  City, 
State,  by  Post^  Data  Center. 

Safegoards:  In  secured  filing  system.  Accessible  only  to  office 
personnel. 

Retention  and  disposal:  Closed  cases;  disposed  after  payment  (10 
yrs).  Open  accounts;  indefinitely. 

System  manager(s)  and  addrem:  The  Systems  Manager  is:  Special 
Assistant  (P.A.).  Bureau  of  Government  Financial  Operations.  U.S. 
Department  of  the  Treasury,  Room  600,  Treasury  Annex  No.  1. 
Pennsylvania  Avenue  and  Madison  Place.  N.W..  Washington.  D.C. 
20226. 

NotMlcatioa  procedure:  Inquiries  under  the  Privacy  Act  of  1974 
shall  be  addressed  to  the  Systems  Manager  as  shown  above.  All  in¬ 
dividuals  making  inquiries  should  provide  with  their  request  as 
much  descriptive  matter  as  is  possible  to  identify  the  particular 
record  desired.  The  Systems  Manager  will  advise  as  to  whether  this 
bureau  maintains  the  record  requested  by  the  individual. 

Record  aceem  procedures:  Individuals  requesting  information 
under  the  Privacy  Act  of  1974  concerning  procedures  for  gaining 
access  or  contesting  records  should  write  to  the  Systems  Manager 
at  the  address  shown  above.  AD  indhridunls  are  urged  to  examme 
the  rules  of  the  U.S.  Department  of  the  Treasury  published  in  31 
CFR  Part  1(c)  concerning  requirements  of  this  Department  with 
respect  to  the  Privacy  Act  of  1974.  Telephone  202-964-8707. 

Contesdag  record  procedures:  See  Access  above. 

Record  source  categories:  Records  received  from  the  Post  Office 
Department. 

Treasury/GFO  OO.Olt 

System  name:  Records  of  Accountable  Officers’  authority  with 
Treasury — Treasury /G  FO . 

System  location:  Bureau  of  Government  Financial  Operations. 
U.S,  Department  of  the  Treasury,  Washington,  D.C.  20226. 

Categories  of  todividnals  covered  by  the  system:  (1)  Disbursing  Of¬ 
ficers;  (2)  Certifying  Officers;  (3)  Agent  Cashiers;  (4)  Designated 
Agents. 

Categories  of  records  in  the  system:  Records  are  maintained  on 
the  above  listed  accountable  officers  showing  the  designation  or 
removal  of  the  officer  to  act  in  the  specified  capacity  pursuant  to  a 
proper  authorization. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  E.O.  6166, 
June  10,  1933. 

Routine  uses  of  records  maintained  in  the  system,  inchiding  entego- 
rlcs  of  nsers  and  the  purposes  of  such  nses:  Banking  institutions. 
Federal  Reserve  Banks,  Government  agencies  and  other  bureaus 
and  offices  of  the  Treasury  Department  for  verification  of  informa¬ 
tion  on  authority  of  accountable  officers  to  determine  propriety  of 
actions  taken  by  such  individuals.  For  additional  routine  uses  see 
Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessiag,  rctaiuiag, 
and  disposing  of  records  in  the  system: 

Storage:  Card  files. 

Retrievabillty:  By  name. 


Safeguards:  Held  in  secured  buildings.  Disbursing  Officers  file  is 
locked. 

Rctcutlaa  aad  dispoaal:  Indefinitely. 

System  maaagerfs)  and  address:  The  Systems  Manager  it:  Special 
Assistant  (F.A.).  Bureau  of  Government  Financial  Operations,  U.S. 
Department  of  the  Treasury,  Room  600,  Treasury  Annex  No.  I, 
Pennsylvania  Avenue  and  M^ison  Place,  N.W.,  Washington,  D.C. 
20226. 

Nstlllintien  procedure:  laqukiet  under  the  Privacy  Act  of  1974 
shall  be  addressed  to  the  Systems  Manager  as  shown  above.  All  in¬ 
dividuals  making  inquiriet  should  provide  with  their  request  as 
much  descriptive  matter  as  is  possMe  to  identify  the  particular 
record  desir^.  The  Systems  Manager  win  advise  at  to  whether  this 
bureau  maintains  the  record  requested  by  the  individual. 

Record  access  procedures:  Individuals  requesting  information 
under  the  Privacy  Act  of  1974  concerning  procedures  for  gaining 
access  or  contesting  records  should  write  to  the  Systems  Manager 
at  the  address  shown  above.  AD  individuals  are  urged  to  examine 
the  rules  of  the  U.S.  Department  of  the  Treasury  published  in  31 
CFR  Part  1(c)  concerning  requirements  of  this  Department  with 
respect  to  the  Privacy  Act  of  1974. 

Contcstlug  record  procedures:  Sec  Access  above. 

Record  source  categories:  Government  Departments  and  Agencies 
requiring  services  of  Treasury  Department  for  issuance  and  pay¬ 
ment  of  Treasury  checks. 

Treasury/ATF  M.Ml 

System  name:  Administrative  Record  System-Treasury/ATF. 

System  locatiaa:  Bureau  of  Alcohol.  Tobacco  and  Firearms,  1200 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20226. 

Components  of  this  record  system  are  geographically  dispersed 
throughout  the  Bureau’s  field  offices.  For  nearest  office  location, 
see  addresses  listed  Appendix  E-1. 

Categurlcs  of  iudividnals  covered  by  the  system:  (I)  Present  em¬ 
ployees  of  the  Bureau  of  ATF.  (2)  Former  employees  of  the  Bureau 
of  ATF.  (3)  Cfaumants  against  the  Bureau  of  ATF. 

Categories  of  records  in  the  system:  (I)  Accident  Report— non¬ 
vehicle  (2)  Accident  Report- Vetele  (3)  Accountability  records  for 
Government  property  (4)  Credit  card  purchases  (S)  Disability  re¬ 
ports  (6)  FataUty  reports  (7)  Motor  pool  records  (8)  Injury  reports 
(9)  Motor  vehicle  operator’s  records.  (10)  Chief  Counsel  and  Re¬ 
gional  Counsel  memoranda  and  opinions. 

Authority  lor  mainteunce  of  the  system:  (1)  Federal  Claims  Col¬ 
lection  Act  (2)  Federal  Employees  Compensation  Act  (3)  Federal 
Property  and  Administration  Services  Act  of  1949  as  amended.  (4) 
Federal  Tort  Claimt  Act  (5)  Military  Personnel  and  Federal  Em¬ 
ployees  Claim  Act  (6)  Occupational  Safety  and  Health  Act  of  1970 
(7)  SmaO  Claims  Act.  (8)  5  U.S.C.  1302,  3301,  3302. 

Routiuc  uses  of  records  mahrtained  In  the  system,  including  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  The  purpose  of  this 
system  is  to  provide  administrative  services  for  the  Bureau;  to 
maintain  administrative  records  as  required  by  law  or  regulation; 
and  to  be  used  in  the  adjudicatioa  of  any  claims  for  or  against  the 
Bureau.  When  required  or  authorized  by  statute,  regulation,  or  ex¬ 
ecutive  order,  information  in  the  record  system  is  made  available  to 
members  of  the  public  or  emidoyees  of  other  government  agencies. 

A  record  in  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information  if  necessary  to  obtain  information  relevant  to  an 
agency  decision  concerning  the  letting  of  a  contract,  grant  or  other 
benefit. 

A  record  in  this  system  of  records  may  be  disclosed  to  a  federal 
agency,  in  response  to  its  request,  in  connection  with  the  letting  of 
a  contract,  grant,  or  other  benefit  by  the  requesting  agency,  to  the 
extent  that  the  information  is  relevant  and  necessary  to  the 
requesting  a^ncy’s  decision  on  the  matter. 

A  record  in  this  system  may  be  disclosed  as  a  routine  use  to  Of¬ 
ficers  and  employees  of  the  Department  of  the  Treasury  who  have 
a  need  for  the  record  in  the  performance  of  their  duties;  Local, 
state  and  Federal  law  enforcement  agencies;  Local,  state  and 
Federal  regulatory  agencies;  Members  of  the  public,  employees  of 
other  Governmental  agencies,  or  members  of  news  media  (on  a 
case  by  case  basis  where  determination  that  such  disclosure  would 
be  in  accordance  with  guidelines  set  forth  under  28  C.F.R.  Part 
50.2;  5  U.S.C.  552  and  552a,  and  would  not  compromise  enforce¬ 
ment  of  laws  administered  by  Bureau  of  Alcohol,  Tobacco  and 
Firearms).  For  additional  ix^tine  uses,  see  Appendix  AA. 
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Polktcs  practkw  far  ■toriagt  rttrteviaf>  •cccMteg,  rctalaiat, 
aad  diipotfaig  of  records  la  Ike  systca: 

Storage:  Active  records  stored  in  file  folders  in  seenrity  filing 
cabinets.  Inactive  records  stored  in  file  folders  at  Federal  Records 
Centers. 

RcUicvablllty:  Records  are  retrievable  by  name  of  individual. 

Safegaards:  Direct  access  restricted  to  personnel  in  Department 
of  the  Treasury  in  the  performance  of  their  duty.  Transmitted  to 
routine  users  on  a  need  to  know  basis  or  where  a  right  to  access  is 
established,  and  to  others  upon  verification  of  the  substance  and 
propriety  of  the  request.  Stored  in  lockable  metal  file  cabinets  in 
rooms  locked  during  non-duty  hours. 

Rctcatton  and  dlapoaal:  Records  are  retained  in  accordance  with 
General  Services  Administration  General  Records  Schedules  Num¬ 
bers  1  through  20  and  Bureau  of  Alcohol,  Tobacco  and  Firearms 
records  control  schedules  numbers  101  and  201  and  disposed  of  by 
shredding  or  burning. 

System  maaagcr(t)  and  address:  Chiefs  Administrative  Services 
Division  Bureau  of  Alcohol,  Tobacco  and  Firearms,  1200  Pennsyl¬ 
vania  Avenue,  N.W.  Washington,  D.C.  20226. 

NatWcatlaa  pracedare:  Inquiries  should  be  addressed  to:  Privacy 
Act  Request,  Bureau  of  Alcohol,  Tobacco  and  Firearms,  1200 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20226. 

Requests  may  be  delivered  personally  to  Room  2232,  Bureau  of 
Alcohol,  Tobacco  and  Firearms,  1200  Pennsylvania  Avenue,  N.W., 
Washington,  D.C.  20226. 

Record  access  procedures:  Requests  for  access  to  records  made 
by  mail  should  Iw  addressed  to:  Privacy  Act  Request,  Bureau  of 
Alcohol,  Tobacco  and  Firearms,  1200  Pennsylvania  Avenue.  N.W., 
Washington.  D.C. 

Requests  may  be  delivered  personally  to  Room  2232,  Bureau  of 
Alcohol,  Tobacco  and  Firearms,  1200  Pennsylvania  Avenue,  N.W., 
Washington,  D.C.  20226 

Appeals  of  determinations  refusing  amendment  of  records  should 
be  addressed  to:  Privacy  Act  Appeal,  Bureau  of  Alcohol,  Tobacco 
and  Firearms,  1200  Pennsylvania  Avenue,  N.W.,  Washington,  D.C. 
20226 

Appeals  may  be  delivered  personally  to  Room  2232,  Bureau  of 
Alcohol,  Tobacco  and  Firearms,  1200  Pennsylvania  Avenue,  N.W., 
Washington,  D.C. 

Coatesthsg  record  procedures:  See  Access  above. 

Record  source  categories:  (1)  Administrative  records.(2)  Clai- 
mants.(3)  Doctors.(4)  Employee  records.(5)  Fiscal  records.(6) 
Former  employees  of  the  Bureau  of  ATF.(7)  Former  employers.  (8) 
General  Services  Administration.(9)  Individuals  who  have  informa¬ 
tion  relevant  to  claims.(IO)*  Inspections  records.(Il)  Internal  In¬ 
vestigation  reports.(I2)  Police  reports.(13)  Present  employees  of  the 
Bureau  of  ATF.(14)  Supervisors.! IS)  Witnesses. 

Treasury/ATF  00.002 

System  name:  Correspondence  Record  System— Treasury/ATF. 

System  locatloa:  Bureau  of  Alcohol,  Tobacco  and  Firearms,  1200 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20226.Components 
of  this  record  system  are  geographically  dispersed  throughout  the 
Bureau’s  field  offices.  For  nearest  office  location,  see  address 
listed  Appendix  E-1. 

Categories  of  ladividnab  covered  by  the  system:  (1)  Persons  who 
correspond  with  the  Bureau  requesting  information  relating  to  Bu¬ 
reau  personnel.  (2)  Persons  who  correspond  *  with  the  Bureau 
requesting  information  relating  to  Bureau  activities.  (3)  Persons 
who  correspond  with  the  Bureau  requesting  rulings,  interpretations, 
or  technical  and  scientific  matters  of  a  general  nature.  (4)  Persons 
who  correspond  with  others  and  whose  correspondence  is  referred 
to  ATF  for  response.  (S)  Persons  referred  to  in  correspondence 
with  the  Bureau.  (6)  Authors  and  publishers  of  technical  and  scien¬ 
tific  matters  relating  to  Bureau  activities. 

Categories  of  records  in  the  system:  Correspondence  with  in¬ 
dividuals  who  contact  the  Bureau  requesting  information  relating  to 
Bureau  personnel  and/or  activities.  Chief  Counsel  and  Regional 
Counsel  memoranda  and  opinions. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301,  E.O. 

11222. 

Routine  nses  of  records  mainUined  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  nses:  The  purpose  of  the 
system  is  to  record  the  nature  of  reponses  made  to  general  public; 
to  maintain  a  record  of  responses  to  individuals  who  correspond 


with  the  Bureau.  When  required  or  authorized  by  statute,  regula¬ 
tion.  or  Executive  Order,  formation  in  the  record  system  is  made 
ava&Me  to  members  of  the  public  or  employees  of  other  Govern¬ 
ment  agencies.  A  record  in  this  system  may  be  disclosed  as  a  rou¬ 
tine  use  to;  officers  and  employees  of  the  Department  of  the  Trea¬ 
sury  who  have  a  need  for  the  record  in  the  performance  of  their 
duties,  members  of  the  public,  employees  of  other  governmental 
agencies,  or  members  of  the  news  media  (on  a  case  by  case  basis 
where  determination  that  such  disclosure  would  be  in  accordance 
with  guidelines  set  out  under  28  C.F.R.  Part  50.2;  5  U.S.C.  552  and 
552a.  and  would  not  compromise  enforcement  of  laws  administered 
by  Bureau  of  Alcohol,  Tobacco  and  Firearms).  For  additional  rou¬ 
tine  uses,  see  Appendix  AA. 

Policies  and  practices  lor  storing,  rctrlcTing,  acetming,  rctniaiag, 
and  disposing  of  records  in  the  system: 

Storage:  Active  records  stored  in  file  folders  in  security  filing 
cabinets.  Inactive  records  stored  in  file  folders  at  Federal  Records 
Centers. 

RetrievabilRy:  Records  are  retrieved  by  name,  subject  matter  and 
date  of  correspondence. 

Safeguards:  Transmitted  to  routine  users  on  a  need  to  know 
basis.  Stored  in  lockable  file  cabinets  in  rooms  locked  during  non¬ 
duty  hours. 

Retention  and  dbposal:  Records  are  retained  in  accordance  with 
General  Services  Administration  General  Records  Schedules  num¬ 
bers  1  through  20  and  Bureau  of  Alcohol,  Tobacco  and  Firearms 
Records  Control  Schedules  numbers  101  and  201  and  disposed  of 
by  shredding  or  burning. 

System  manager(s)  and  addrem:  Assistant  to  the  Director  (Public 
Affairs)  Bureau  of  Alcohol,  Tobacco  and  Firearms,  1200  Pennsyl¬ 
vania  Avenue,  N.W.,  Washington.  D.C.  20226. 

Natifleation  procedure:  Inquiries  should  be  addressed  to:  Privacy 
Act  Request,  Bureau  of  Alcohol,  Tobacco  and  Firearms,  1200 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20226.  Requests 
may  ^  delivered  personally  to  Room  2232,  Bureau  of  Alcohol, 
Tobacco  and  Firearms,  1200  Pennsylvania  Avenue,  N.W.,  Washing¬ 
ton,  D.C.  20226. 

Record  accem  procedures:  Requests  for  access  to  records  made 
by  mail  should  addressed  to:  Privacy  Act  Request.  Bureau  of 
Alcohol,  Tobacco  and  Firearms.  1200  Pennsylvania  Avenue,  N.W., 
Washington,  D.C.  20226.  Requests  may  be  delivered  personally  to 
Room  2232,  Bureau  of  Alcohol,  Tobacco  and  Firearms,  1200 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C. 

Appeals  of  determinations  refusing  amendment  of  records  should 
be  addressed  to:  Privacy  Act  Appeal,  Bureau  of  Alcohol.  Tobacco 
and  Firearms,  1200  Pennsylvania  Avenue,  N.W.,  Washington,  D.C. 
20226. 

Appeals  may  be  delivered  personally  to  Room  2232,  Bureau  of 
Alcohol,  Tobacco  and  Firearms,  1200  Pennsylvania  Avenue,  N.W., 
Washington.  D.C. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Persons  who  correspond  with  the  Bu¬ 
reau  on  general,  technical  or  scientific  matters. 

Treasary/ATF  00.003 

System  name:  Criminal  Investigation  Report 

System— Treasury/ATF. 

System  location:  Bureau  of  Alcohol,  Tobacco  and  Firearms.  1200 
Pennsylvania  Avenue.  N.W.,  Washington,  D.C.  20226.  Components 
of  this  record  system  are  geographically  dispersed  throughout  Bu¬ 
reau  of  Alcohol,  Tobacco  and  Firearms'  field  offices.  For  nearest 
location,  see  addresses  listed  Appendix  E-I. 

Categories  of  individnals  covered  by  the  system:  (1)  Criminal  of¬ 
fenders  or  alleged  criminal  offenders  acting  alone  or  in  concert  with 
other  individuals  and  suspects  who  have  been  or  are  under  in¬ 
vestigation  for  a  violation  or  suspected  violation  of  laws  enforced 
by  the  Bureau.  (2)  Criminal  offenders  or  alleged  criminal  offenders 
acting  alone  or  in  concert  with  individuals  who  have  been  referred 
to  the  Bureau  of  Alcohol,  Tobacco  and  Firearms  by  other  law  en¬ 
forcement  agencies,  goveimental  units  and  the  general  public.  (3) 
Informants.  (4)  Persons  who  come  to  the  attention  of  the  Bureau  in 
the  conduct  of  criminal  investigations.  (5)  Persons  who  have  been 
convicted  of  a  crime  punishable  by  imprisonment  for  a  term  ex¬ 
ceeding  one  year  and  who  have  applied  for  relief  from  disabilities 
under  Federal  law  with  respect  to  the  acquisition,  receipt,  transfer, 
shipment,  or  possession  of  firearms  and  explosives  and  whose  disa¬ 
bility  was  incurred  by  reason  of  such  conviction.  (6)  Victims  of 
crimes.  (7)  Witnesses. 
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PRIVACY  ACT  ISSUANCES 


Catcgorkt  •!  records  !■  tiM  systm:  (a)  Records  conuining  infor¬ 
mation  compiled  for  the  i^urpose  of  identifying  individual  criminal 
offenders  and  alleged  ofT^nders  and  consisting  only  of  identifying 
data  and  notations  of  arrest,  the  nature  and  disposition  of  criminal 
charges,  sentencing,  confinement,  release,  and  parole  and  probation 
status;  (b)  Records  containing  information  compiled  for  the  purpose 
of  a  criminal  investigation,  including  reports  of  informants  and  in¬ 
vestigators,  and  associated  with  an  identifiable  individual;  (c) 
Records  containing  reports  identifiable  to  an  individual  compiled  at 
various  stages  of  the  process  of  enforcement  of  criminal  laws  from 
arrest  or  indictment  through  release  from  supervision;  (d)  Records 
compiled  and  maintained  by  the  Bureau  as  generally  described  in 
(a),  (b),  and  <c)  above  including  the  following:  (1)  Abandoned  pro¬ 
perty  reports.  (2)  ATF  Criminal  Investigation  Reports  (not  resulting 
in  formal  prosecution  reports).  (3)  ATF  referrals  to  foreign, 
Federal,  State,  and  local  law  enforcement  agencies.  (4)  Chief  and 
Regional  Counsel  opinions.  (S)  Contemporaneous  investigative 
notes.  (6)  Criminal  investigatory  correspondence  from  and  to 
foreign.  Federal,  State  and  local  law  enforcement  agencies.  (7) 
Criminal  intelligence  information  on  individuals  suspected  to  be 
violating  ATF  laws  and  regulations.  (8)  Documentary  proof  of  de¬ 
fendant's  criminal  record;  identity;  or  lack  or  registration  of  N.F.A. 
(as  amended)  firearm(s).  (9)  FBI  Criminal  Record  Reports.  (10)  Fin¬ 
gerprints  and  palmprints.  (II)  Fugitive  arrest  warrants.  (12)  Hand¬ 
writing  exemplars.  (13)  Index  cards,  violation  and  reputation.  (14) 
Illicit  liquor  and  raw  material  surveys.  (15)  Laboratory  reports  of 
evidence  analysis.  (16)  Memoranda  of  expected  testimony  of  wit¬ 
nesses.  (17)  Organized  crime  members  violating  or  suspected  of 
violating  ATF  laws.  (18)  Parole  and  pardon  reports.  (19)  Personal 
histories  (address,  employment,  social  security  number,  financial 
background,  physical  descriptions,  etc.).  (20)  Photographs.  (21) 
Purchase  of  evidence  records.  (22)  Records  of  electrOtaic  surveil¬ 
lance  by  ATF.  (23)  Records  received  in  response  to  summons  and 
subpoenas.  (24)  Reliefs  from  disability.  (25)  Reports  of  interview 
with  witnesses.  (26)  Search  warrants  and  affidavits  for  search  war¬ 
rants.  (27)  Seized  property  reports.  (28)  Significant  criminals,  armed 
and  dangerous,  firearms,  explosives,  liquor,  and  wagering.  (29)  Spe¬ 
cial  agent's  daily  activity  diary  (accessible  by  date  only).  (30)  State 
and  local  law  enforcement  criminal  investigative  reports.  (31)  State¬ 
ments  of  defendants.  (32)  Statements  of  witnesses.  (33)  Summons 
and  subpoenas  issued  pursuant  to  criminal  investigations.  (34) 
Voice  prints.  (35)  Wagering  tax  suspected  violators.  (36)  Warning 
and  demand  letters.  (37)  Criminal  violation  reports  (a  formal  report 
compiling  all  or  portions  of  the  foregoing  for  prosecutive  purposes). 

Authority  tor  malutcBaaec  of  the  systcui:  (I)  26  U.S.C.  Chapters 
35  and  40.  (2)  26  U.S.C.  Chapters  51  and  52.  (3)  26  U.S.C.  Chapters 
53,  as  amended.  (4)  26  U.S.C.  Chapters  61  through  80,  as  amended. 
(5)  27  U.S.C.  Chapter  8,  as  amended,  (Federal  Alcohol  Administra¬ 
tion  Act).  (6)  18  U.S.C.  Chapter  40.  (7)  18  U.S.C.  Chapter  44.  (8)  18 
U.S.C.  Chapter  59  (9)  18  U.S.C.  App.  1201-1203  (Title  VII  of  the 
Omnibus  Crime  Control  and  Safe  Streets  Act  of  1968,  as  amended 
by  Title  III  of  the  Gun  Control  Act  of  1968).  (10)  22  U.S.C.  section 
414,  (Mutual  Security  Act  of  1954,  as  amended).  (11)  5  U.S.C.  sec¬ 
tions  901  and  903,  5  U.S.C.  App.  (Reorganization  Plan  of  1950), 
Treasury  Order  221,  5  U.S.C.  section  301. 

RoutlBC  uses  of  records  mataitalBcd  in  the  system.  Including  catego¬ 
ries  ot  users  and  the  purposes  of  such  nses:  The  purpose  of  this 
system  is  to  suppress  traffic  in  illicit  untaxpaid  distilled  spirits;  to 
enforce  the  Federal  laws  relating  to  the  illegal  possession  and  use 
of  firearms,  destructive  devices,  explosives,  explosive  materials, 
and  wagering  activities;  and  to  assist  Federal,  State,  local  and 
foreign  law  enforcement  agencies  in  reducing  crime  and  violence. 
When  required  or  authorized  by  statute,  regulation,  or  Executive 
Order,  information  in  the  record  system  is  made  available  to  mem¬ 
bers  of  the  public  or  employees  of  other  Government  agencies. 

A  record  in  this  system  may  be  disclosed  as  a  routine  use  to:  of¬ 
ficers  and  employees  of  Department  of  the  Treasury  who  have  a 
need  for  the  record  in  the  performance  of  their  duties;  personnel  of 
Department  of  Justice  and  other  agencies.  Federal,  State,  and  local, 
foreign  and  domestic,  having  prosecutive  and  civil  law  enforcement 
functions;  attorneys,  magistrates,  and  judges;  and  parole  and 
probation  authorities  for  the  purpose  of  prosecuting,  sentencing  and 
determining  the  parole  and  probation  status  of  criminal  offenders  or 
suspected  criminal  offenders;  Personnel  of  other  Federal,  State  and 
local  law  enforcement  agencies,  foreign  and  domestic,  for  the  pur¬ 
pose  of  developing  information  on  subjects  involved  in  Bureau 
criminal  investigations  and  for  assisting  law  enforcement  agencies 
in  the  investigation  and  prosecution  of  violations  of  the  criminal 
laws  those  agencies  are  responsible  for  enforcing;  Personnel  of 


Federal,  State,  and  local  governmental  agencies,  where  such  refer¬ 
ral  is  considered  reasonably  necessary  for  the  purpose  of  furthering 
Bureau  efforts  to  investigate  the  activities  of  and  apprehend 
criminal  offenders  and  suspected  criminal  offenders;  Personnel  of 
Federal.  State  and  local  governmental  agencies,  (preign  and 
domestic,  where  there  is  a  showing  of  reasonable  necessity  to  ob¬ 
tain  such  information  to  accomplish  a  valid  law  enforcement  pur¬ 
pose;  Employees  and  officials  of  financial  and  commercial  business 
firms  and  private  individuals  for  identification  purposes  pertaining 
to  actual  or  suspected  criminal  offenders  where  it  is  considered 
reasonably  necessary  for  the  purpose  of  furthering  Bureau  efforts 
to  investigate  the  activities  of,  and  when  appropriate,  to  apprehend, 
criminal  offenders  and  suspected  criminal  offenders;  Defense  attor¬ 
neys  under  Discovery  Procedures;  Members  of  the  public,  em¬ 
ployees  of  other  governmental  agencies,  or  members  of  the  news 
media  (on  a  case  by  case  basis  where  determination  that  such  dis¬ 
closure  would  be  in  accordance  with  guidelines  set  out  under  28 
C.F.R.  Part  50.2;  5  U.S.C.  552,  and  552a,  and  would  not  com¬ 
promise  enforcement  of  laws  administered  by  Bureau  of  Alcohol, 
Tobacco  and  Firearms).  For  additional  routine  uses,  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Active  records  stored  in  file  folders  in  security  filing 
cabinets.  Inactive  records  stored  in  file  folders  at  Federal  Records 
Centers  Records  also  stored  on  magnetic  tape  at  A  DP  Division, 
Technical  and  Scientific  Services  Branch  of  Bureau  Headquarters 
and  at  the  IRS  Data  Center,  Detroit,  Michigan.  Records  are  stored 
in  on-line  mass  computer  storage  at  San  Diego,  California. 
(Treasury  Enforcement  Communications  System.) 

RetricvabilHy:  Records  are  retrievable  by  name,  date  of  birth,  so¬ 
cial  security  number,  unique  identifier,  investigation  number,  serial 
number  of  firearm,  or  a  combination  of  any  of  these;  plus  dale  and 
geographical  location  of  incident  giving  rise  to  investigation. 

Safeguards:  Direct  access  restricted  to  personnel  in  Department 
of  Treasury  in  the  performance  of  their  duty.  Transmitted  to  rou¬ 
tine  users  on  a  need  to  know  basis  and  to  others  upon  verification 
of  the  substance  and  propriety  of  the  request.  Stored  in  lockable 
file  cabinets  in  rooms  locked  during  non-duty  hours. 

Retcation  and  disposal:  Records  are  retained  in  accordance  with 
General  Services  Administration  General  Records  Schedules  num¬ 
bers  I  through  20  and  Bureau  of  Alcohol,  Tobacco  and  Firearms 
Records  Control  Schedules  numbers  101  and  201  and  disposed  of 
by  shredding  or  burning.  Records  on  tape  or  on-line  mass  storage 
are  disposed  of  by  degaussing. 

System  manager(s)  and  address:  Assistant  Director  (Criminal  En¬ 
forcement),  Bureau  of  Alcohol,  Tobacco  and  Firearms,  1200 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20226. 

Notification  procedure:  The  Director  of  the  Bureau  of  Alcohol, 
Tobacco  and  Firearms  has  exempted  this  system  of  records  from 
compliance  with  the  provisions  of  5  U.S.C.  552a  (e)  (4)  (G). 

Record  access  procedures:  The  Director  of  the  Bureau  of  Alcohol, 
Tobacco  and  Firearms  has  determined  this  system  of  records  to  be 
exempted  from  compliance  with  the  provisions  of  5  U.S.C.  552a  (e) 
(4)  (H). 

Contesting  record  procedures:  The  Director  of  the  Bureau  of  Al¬ 
cohol,  Tobacco  and  Firearms  has  determined  this  system  of  records 
to  be  exempted  from  compliance  with  the  provisions  of  5  U.S.C. 
552a  (e^4XH). 

Record  source  categories:  The  Director  of  the  Bureau  of  Alcohol, 
Tobacco  and  Firearms  has  determined  this  system  of  records  to  be 
exempt  from  compliance  with  the  provisions  of  5  U.S.C.  552a 
(eK4KI). 

Systems  exempted  from  certain  provisions  of  the  act:  System  ex¬ 
empted  from  certain  provisions  of  the  Act:  Proposed  to  be  ex¬ 
empted  elsewhere  in  the  Federal  Register. 

Treasury/ATF  00.004 

System  name:  Fiscal  Record  System— Treasury/ATF. 

System  location:  Bureau  of  Alcohol,  Tobacco  and  Firearms,  1200 
Pennsylvanina  Avenue,  N.W.,  Washington,  D.C.  20226.  Com¬ 
ponents  of  this  record  system  are  geographically  dispersed 
throughout  the  Bureau's  field  offices.  For  nearest  office  location, 
see  addresses  listed  Appendix  E-1. 

Categories  ot  Individuals  covered  by  the  system:  (1)  Present  em¬ 
ployees.  (2)  Former  employees.  (3)  Recipients  of  rewards.  (4)  Ven¬ 
dors  furnishing  goods  and  services  to  the  Bureau. 
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Catcfortca  of  records  is  tkc  tystcoi:  (I)  Advance  of  Funds.  (2) 
Agreements.  (3)  Contracts.  (4)  Designated  Agents  or  recommended 
Designated  Agents.  (S)  Designated  timekeepers  and  alternates.  (6) 
Employee  pay  records.  (7)  Purchase  Orders.  (8)  Payment  vouchers. 
(9)  Time  and  attendance  records.  (10)  Travel  and  moving  vouchers. 
(II)  Travel  request  and  authorization.  (12)  Chief  Counsel  and  Re¬ 
gional  Counsel  memoranda  and  opinions. 

Aothorily  (or  ■aiotcaaacc  of  the  systcai:  (1)5  U.S.C.  sections  901 
and  903,  5  U.S.C.  App.  (Reorganization  Plan  No.  26  of  1950),  Trea¬ 
sury  Order  221;  5  U.S.C.  section  301.  (2)  E.O.  6166  (amended). 

Rootiac  uses  of  records  maiatalacd  la  the  systcai,  lacladiag  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  The  purpose  of  this 
system  is  to  provide  fiscal  services  to  employees  of  the  Bureau  and 
former  employees  of  the  Bureau;  to  record  fiscal  information  as 
required  by  law  and  regulations;  to  prevent  unauthorized  disclo¬ 
sures;  to  provide  accountability  for  government  funds.  When 
required  or  authorized  by  statute,  regulation,  or  Executive  Order, 
information  in  the  record  system  is  made  available  to  members  of 
the  public  or  employees  of  other  government  agencies. 

A  record  in  this  system  of  records  may  be  disclosed  as  a 
“routine  use"  to  a  federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  the  letting  of  a  contract,  grant  or  other 
benefit. 

A  record  in  this  system  of  records  may  be  disclosed  to  a  federal 
agency,  in  response  to  its  request,  in  connection  with  the  letting  of 
a  contract,  grant,  or  other  benefit  by  the  requesting  agency,  to  the 
extent  that  the  information  is  relevant  and  necessary  to  the 
requesting  agency’s  decision  on  the  matter. 

A  record  in  this  system  may  be  disclosed  as  a  routine  use  to;  of¬ 
ficers  and  employees  of  the  Department  of  the  Treasury  who  have 
a  need  for  the  record  in  the  performance  of  their  duties.  Employee 
of  the  General  Accounting  Office  for  review.  Vendors  of  contrac¬ 
tual  services  to  the  Bureau,  members  of  the  public,  employees  of 
other  governmental  agencies,  or  members  of  news  media  (on  a  case 
by  case  basis  where  determination  that  such  disclosure  would  be  in 
accordance  with  guidelines  set  forth  under  28  C.F.R.  Part  50.2;  5 
U.S.C.  552  and  552a,  and  would  not  compromise  enforcement  of 
laws  administered  by  Bureau  of  Alcohol,  Tobacco  and  Firearms); 
local,  state  and  Federal  law  enforcement  agencies;  local,  state  and 
Federal  regulatory  agencies;  for  additional  routine  uses,  see  Appen¬ 
dix  AA. 

Policies  aad  practices  (or  storing,  retrieving,  accessing,  rctainiag, 
aad  disposing  of  records  in  tkc  system: 

Storage:  Active  records  stored  in  file  folders  in  security  filing 
cabinets.  Inactive  records  stored  in  file  folders  at  Federal  Records 
Centers.  Records  alto  stored  on  magnetic  tape  at  the  IRS  Data 
Center,  Detroit,  Michigan. 

Rctrlcvabilhy:  Records  are  retrievable  by  name,  date  of  birth,  so¬ 
cial  security  number,  employee  identification  number,  or  a  com¬ 
bination  of  any  of  these  four. 

Safegnards:  Direct  access  restricted  to  personnel  in  Department 
of  Treasury  in  the  performance  of  their  duty.  Transmitted  to  rou¬ 
tine  users  on  a  need  to  know  basis  or  where  a  right  to  access  is 
established,  and  to  others  upon  verification  of  the  substance  and 
propriety  of  the  request.  Stored  in  lockable  file  cabinets  in  rooms 
locked  during  non-duty  hours. 

Retention  nnd  disposal:  Records  are  reuined  in  accordance  with 
General  Services  Administration  General  Records  Schedules  num¬ 
bers  I  through  20  and  Bureau  of  Alcohol,  Tobacco  and  Firearms 
records  Controls  Schedules  numbers  101  and  201  and  disposed  of 
by  shredding  or  burning.  Records  stored  on  tapes,  discs  or  in  on¬ 
line  mass  storage,  are  disposed  of  by  degaussing. 

System  managcr(s)  and  address:  Chief,  Fiscal  Division,  Bureau  of 
Alcohol,  Tobacco  and  Firearms,  1200  Pennsylvania  Avenue,  N.W., 
Washington,  D.C.  20226. 

Notmeadoa  procedure:  Inquiries  should  be  addressed  to:  Privacy 
Act  Request,  Bureau  of  Alcohol,  Tobacco  and  Firearms,  1200 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20226.Requests 
may  be  delivered  personally  to  Room  2232,  Bureau  of  Alcohol, 
Totecco  and  Firearms,  1200  Pennsylvania  Avenue,  N.W.,  Washing¬ 
ton,  D.C. 

Record  access  procedures:  Requests  for  access  to  records  made 
by  mail  should  be  addressed  to:  Privacy  Act  Request,  Bureau  of 
Alcohol,  Tobacco  and  Firearms,  1200  Pennsylvania  Avenue,  N.W., 
Washington,  D.C.  20226.Requests  may  be  delivered  personally  to 
Room  2232,  Bureau  of  Alcohol,  Tobacco  and  Firearms,  1200 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C. 


Appeals  of  determinations  refusing  amendment  of  records  should 
be  addressed  to:  Privacy  Act  AppeaL  Bureau  of  Alcohol,  Tobacco 
and  Firearms,  1200  Pennsylvania  AveoRd,  N.W.,  Washington,  D.C. 
20226.  Appeals  may  be  delivered  personally  to  Room  2232,  Bureau 
of  Alcohol,  Tobacco  and  Firearms.  1200  Pennsylvania  Avenue, 
N.W.,  Washington.  D.C. 

Caalcatiag  racord  pmccdarcs:  See  Access  above. 

Record  annree  categories:  (I)  Former  employees  of  the  Bureau  of 
ATF.  (2)  IRS  Data  Center.  (3)  Present  employees  of  the  Bureau  of 
ATF.  (4)  Surviving  spouse  of  deceased  personnel.  (5)  Vendors  of 
necessary  goods  and  services  for  operations  of  Bureau  of  ATF. 

Treasary/ATF  M.M5 

System  name:  Freedom  of  Information  Requests— Treasury/ATF. 

System  location:  Bureau  of  Alcohol,  Tobacco  and  Firearms.  1200 
Pennsylvania  Avenue,  N.W.,  Washington.  D.C.  20226. 

Categories  a(  individuals  covered  by  the  system:  Individuals 
requesting  information. 

Categories  o(  records  in  the  system:  Correspondence  pursuant  to 
the  Freedom  of  Infomation  Act,  internal  processing  documents 
and  memoranda,  referrals  and  copies  of  requested  records,  and 
Chief  Counsel  and  Regional  Counsel  memoranda  and  opinions. 

Anthority  (or  maintenance  o(  the  system:  Freedom  of  Information 
Act.  5  U.S.C.  552. 

Routine  nses  at  records  maintained  in  the  system,  inclndlag  catego¬ 
ries  ot  users  and  the  purposes  of  sack  uses:  For  reporting  require¬ 
ments  as  required  by  the  Act;  to  respond  to  other  Department  offi¬ 
cials  who  request  information  regarding  persons  making  a  FOl 
request;  evaluation  purposes  and  determination  of  volume  of 
requests  received  and  the  impact  on  the  current  workload;  prepara¬ 
tion  of  budget;  disclosures  in  accordance  with  Freedom  of  Informa¬ 
tion  Act,  to  other  agencies  when  required  for  coordination  of 
response  or  referral;  to  Department  of  Justice  for  defending  law 
suits;  to  Congressional  Committees;  for  additional  routine  uses  see 
Appendix  A  A. 

PoHdes  aad  practices  far  storing,  retrieving,  accesaiag,  retaining, 
aad  dispoaiag  o(  records  in  the  system: 

Storage:  File  folders. 

RctricvablUty:  By  name  of  requester(s)  and  date  of  request. 

Salcgaards:  Filed  in  filing  cabinet  and  released  only  to  individuah 
with  legitimate  right  to  review. 

Rctcatiaa  aad  disposal:  In  accordance  with  the  provisions  of  the 
Act  and  Departmental  records  management  procedures. 

System  maaagcr(s)  and  address:  Assistant  to  the  Director 
(Disclosure),  Bureau  of  Alcohol.  Tobacco  and  Firearms,  1200 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20226. 

Notification  proccdarc:  Sec  system  manager. 

Record  aceem  pmccdarcs:  See  system  manager. 

Coatestiag  record  procedures:  See  system  manager. 

Record  source  categories:  Individuals  who  make  Freedom  of  In¬ 
formation  Act  requests.  Federal  officials  responding  to  Freedom  of 
Information  Act  requests  and  documents  from  official  records. 

Trcaanry/ATF  00.M6 

System  anaac:  Internal  Security  Record  System— Treasury/ATF. 

System  locntian:  Bureau  of  Alcohol.  Tobacco  and  Firearms.  1200 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20226. 

Categories  o(  ksdividnals  covered  by  the  system:  (1)  Present  em¬ 
ployees  of  the  Bureau  of  ATF.  (2)  Former  employees  of  the  Bureau 
of  ATF.  (3)  Applicants  for  employment. 

Categories  o(  records  in  fim  system:  (1)  Records  containing  in¬ 
vestigative  material  compiled  for  law  enforcement  purposes  includ¬ 
ing  reports  relating  to:  (a)  conduct  of  employees,  (b)  integrity  of 
employees.  (2)  Records  containing  investigative  material  compiled 
solely  for  the  purpose  of  determining  suitability,  eligibility,  or 
qualifications  for  Federal  civilian  employment  or  access  to  clas- 
^ied  information  including  reports  relating  to  security  clearances 
of  employees. 

Anthority  (or  maiateaaacc  o(  the  system:  (1)  18  U.S.C.  201  (2) 
E.O.  10450  (3)  E.O.  11222 

Routine  uses  of  records  maiutaiued  in  the  systm,  includi^  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  system  is  used  to 
assure  the  Bureau  Director,  the  Department  of  the  Treasury,  aad 
the  public  that  the  Bureau  is  teking  strong  and  vigorous  steps  to 
maintain  the  highest  standards  of  integrity,  loyalty,  conduct,  and 
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security  amont  Bureau  persoauel.  When  a  crimiaal  iavesUtation 
resuht  ia  a  coaipilation  of  iaforaation  contained  in  this  system,  the 
information  so  compiled  shall  be  transferred  to  the  ATAF  Criminal 
Investi(ation  Report  System  and  shall  become  a  part  of  that  system 
for  aO  purposes  of  the  Privacy  Act  of  1974. 

A  record  in  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  federal,  state  or  local  agency  maintaining  civQ, 
criminal  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obuin 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contact,  or  the  issuance  of  a  license,  grant  or  other 
benefit. 

A  record  in  this  system  of  records  may  be  disclosed  *to  a  federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  to  an  employee,  the  letting  of  a  con¬ 
tract.  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter. 

A  record  in  this  system  of  records  may  be  disclosed  as  a  routine 
use  to:  officers  and  employees  of  the  Department  of  the  Treasury 
who  have  a  need  for  the  record  in  the  performance  of  their  duties; 
personnel  of  Department  of  Justice  and  other  agencies.  Federal, 
state,  and  local,  foreign  and  domestic,  having  prosecutive  and  civil 
law  enforcement  functions;  attorneys,  magistrates,  and  judges;  and 
parole  and  probation  authorities  for  the  purpose  of  prosecuting, 
sentencing,  and  determining  the  parole  and  probation  sutus  of 
criminal'  orfenders  or  suspected  criminal  offenders;  personnel  of 
other  Federal,  state  and  local  law  enforcement  agencies,  foreign 
and  domestic,  for  the  purpose  of  developing  information  on  sub¬ 
jects  involved  in  Bureau  criminal  investigations  and  for  assisting 
law  enforcement  agencies  in  the  investigation  and  prosecution  of 
violations  of  the  criminal  laws  those  agencies  are  responsible  for 
enforcing;  personnel  of  Federal,  state  and  local  governmental  agen¬ 
cies.  where  such  referral  is  considered  reasonably  necessary  for  the 
purpose  of  furthering  Bureau  efforts  to  investigate  the  activities  of 
and  apprehend  criminal  offenders  and  suspected  criminal  offenders; 
personnel  of  Federal,  state  and  local  governmental  agencies, 
foreign  and  domestic,  where  there  is  a  showing  of  reasonable 
necessity  to  obtain  such  information  to  accomplish  a  valid  law  en¬ 
forcement  purpose;  employees  and  officials  of  financial  and  com¬ 
mercial  business  firms  and  private  individuals  for  identification  pur¬ 
poses  pertaining  to  actual  or  suspected  criminal  offenders  where  it 
is  considered  reasonably  necessary  for  the  purpose  of  furthering 
Bureau  efforts  to  investigate  the  activities  of  and  apprehend 
criminal  offenders  and  suspected  criminal  offenders;  defense  attor¬ 
neys  under  Discovery  Pr^edures;  members  of  the  public,  em¬ 
ployees  of  other  governmental  agencies,  or  members  of  the  news 
me^  (on  a  case  by  case  basis  where  determination  that  such  dis¬ 
closure  would  be  in  accordance  with  guidelines  set  out  under  28 
C.F.R.  Part  50.2;  5  U.S.C.  S52,  and  552a,  and  would  not  com¬ 
promise  enforcement  of  laws  administered  by  Bureau  of  Alcohol, 
Tobacco  and  Firearms).  For  additional  routine  uses,  see  Appendix 
AA. 

PoHdes  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Active  records  stored  in  file  folders  in  security  filing 
cabinets.  Inactive  records  stored  in  file  folders  at  Federal  Records 
Center. 

RetricvahUlty:  Records  are  retrievable  by  name. 

Safegnnrds:  Direct  access  restricted  to  personnel  in  Department 
of  the  Treasury  in  the  performance  of  their  duty.  Transmitted  to 
routine  users  on  a  need  to  know  basis  and  to  others  upon  verifica¬ 
tion  of  the  substance  and  propriety  of  the  request.  Stored  in  locka- 
Me  metal  file  cabinets  in  rooms  locked  during  non-duty  hours. 

Rilsntlen  and  disposal:  Records -are  retained  in  accordance  with 
General  Services  Administration  General  Records  Schedules  Num¬ 
bers  1  through  20  and  Bureau  of  Alcohol,  Tobacco  and  Firearms 
records  control  schedules  numbers  101  and  201  and  disposed  of  by 
shredding  or  burning. 

Syilem  maaager(s)  and  address:  Assistant  Director,  Inspection, 
Bureau  of  Alcohol,  Tobacco  and  Firearms,  1200  Pennsylvania 
Avenue  N.W.,  Washington,  D.C.  20226. 

riellfli  alien  preecdnrc:  The  Director  of  the  Bureau  of  Alcohol, 
Tobacco  and  Firearms  has  determined  this  system  of  records  to  be 
exempt  from  compliance  with  the  provisions  of  5  U.S.C.  552a  (e) 
(4)  (G). 


Record  access  pmccdnrcs:  The  Director  of  the  Bureau  of  Alcohol, 
Tobacco  and  Firearms  has  determined  this  system  of  records  to  be 
exempt  from  compliance  with  the  provisions  of  5  U.S.C.  552a  (e) 
(4)  (H). 

Coatcstlag  record  procedores:  See  Access  above. 

Record  source  categories:  (I)  Employees  of  this  Bureau.  (2)  Inter¬ 
nal  Investigative  report  forms.  (3)  witnesses.  (4)  informants.  (5) 
Federal.  State  and  local  enforcement  agencies.  (6)  Employers.  (7) 
Educational  institutions.  (8)  Credit  agencies.  (9)  Neighbors.  (10) 
References.  (II)  Professional  Organizations.  (12)  other  government 
agencies. 

Systems  exempted  from  certain  provbiona  of  the  acSo  Proposed  to 
be  exempted  elsewhere  in  the  Federal  Register. 

Treasnry/ATF  00.007 

System  name:  Personnel  Record  System— Treasury/ATF. 

System  location:  Bureau  of  Alcohol,  Tobacco  and  Firearms,  1200 
Pennsylvania  Avenue,  N.W.,  Washington.  D.C.  20226.  Components 
of  this  record  system  are  geographically  dispersed  throughout  the 
Bureau's  field  offices.  For  nearest  office  location,  see  addresses 
listed  Appendix  E— 1. 

Categories  of  Individuals  covered  by  the  system:  (I)  Present  Em¬ 
ployees  of  the  Bureau  of  ATF.  (2)  Former  Employees  of  the  Bu¬ 
reau  of  ATF.  (3)  Applicants  for  employment  with  ATF. 

Categories  of  records  in  the  system:  (I)  Allotment  and  Dues.  (2) 
Annual  Tax  Reports.  (3)  Applicants  for  employment.  (4)  Applica¬ 
tions  for  reassignment.  (5)  Awards,  honors,  and  fellowship  records.' 
(6)  Classification  appeal  records.  (7)  Death  claim  records.  (8)  Edu¬ 
cational  history.  (9)  Employee  indebtedness  records.  (10)  Em¬ 
ployees  qualified  as  Grievance  Examiners.  (11)  Employee  Sug¬ 
gestions.  (12)  Employee  history.  (13)  Employee  relations  case  file. 
(14)  Equal  employment  opportunity  case  file.  (15)  Health  main¬ 
tenance  records.  (16)  Insurance  records.  (17)  Military  history.  (18) 
Occupational  injuries,  disabilities,  and  Worker's  Compensation 
Records.  (19)  Orficial  personnel  folder.  (20)  Outside  employment 
and  identification  numbers,  business  or  professional  records.  (21) 
Outside  employment.  (22)  Outside  financial  interests.  (23)  Overtime 
and/or  Premium  Pay  records.  (24)  Performance  evaluation  records. 
(25)  Personal  history.  (26)  Pocket  commission,  badge  number.  (27) 
Position  description  records.  (28)  Promotion/Selection  Certificates 
Records.  (29)  Property  custody  records.  (30)  Retirement  records. 
(31)  Security  clearance  records.  (32)  Statement  of  career  goals.  (33) 
Supervisory  or  managerial  potential  records.  (34)  Temporary  assign¬ 
ments  and  details.  (35)  Time  application  reports  and  records.  (36) 
Training  record.  (37)  U.S.  Savings  Bond  participation  records.  (38) 
Upward  mobility  applications.  (39)  Vehicle  accidents.  (40) 
Withholding  tax  records.  (41)  Work  schedule  records.  (42)  Chief 
Counsel  and  Regional  Counsel  memoranda  and  opinions. 

Authority  (or  maintenance  of  the  system:  (1)  5  U.S.C.  Chapter  29, 
Subchapter  II.  (2)  5  U.S.C.  Chapters  31  and  33.  (3)  5  U.S.C. 
Chapter  43.  (4)  5  U.S.C.  Chapter  45.  (5)  5  U.S.C.  Chapter  51.  (6)  5 
U.S.C.  Chapter  55,  subchapter  III.  (7)  5  U.S.C.  Chapter  61.  (8)  5 
U.S.C.  Chapter  75.  (9)  5  U.S.C.  Chapter  83.  (10)  5  U.S.C.  Section 
301.  (11)  5  U.S.C.  4503.  (12)  5  U.S.C.  Section  5101-5115.  (13)  5 
U.S.C.  Section  7151—7154.  (14)  5  U.S.C.  Section  7901.  (15)  P.L, 
92—261  (Equal  Employment  Act  of  1972).  (16)  P.L.  93—579.  (17) 
Federal  Employees  Compensation  Act.  (18)  Occupational  Safety 
and  Health  Act  of  1970.  (19)  Executive  Order  10561.  (20)  E.O. 
11222.  (21)  E.O.  11478.  (22)  E.O.  11491. 

Routine  OSes  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  of  this 
system  is  to  provide  personnel  services  to  employees  of  the  Bu¬ 
reau,  former  employees  of  the  Bureau,  and  applicants  for  employ¬ 
ment  with  the  Bureau;  to  record  personnel  information  as  required 
by  law  and  regulations;  to  prevent  unauthorized  disclosures;  pro¬ 
vide  identification  information  in  accident  or  medicaF  emergency 
situations.  When  required  or  authorized  by  statute,  regulations,  or 
executive  order,  information  in  the  record  system  is  made  available 
to  members  of  the  public,  news  media  or  o^er  governmental  agen¬ 
cies. 

A  record  in  this  system  of  records  may  be  disclosed  as  a 
“routine  use"  to  a  federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit. 
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A  record  in  this  system  of  records  may  be  disclosed  to  a  federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con* 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter. 

A  record  in  this  system  maybe  disclosed  to  the  following  as  a 
routine  use:  (I)  The  Department  of  Labor;  (2)  Congressmen;  (3) 
Equal  Employment  Opportunity  Commission;  (4)  Members  of  the 
public,  employees  of  other  governmental  agencies,  or  members  of 
the  news  media  (on  a  case  by  case  basis  where  determination  that 
such  disclosure  would  be  in  accordance  with  guideUnes  set  forth 
under  28  C.F.R.  Par*  S0.2;  5  U.S.C.  SS2  and  SS2a.  and  would  not 
compromise  enforcement  of  laws  administered  by  Bureau  of  Al¬ 
cohol,  Tobacco  and  Firearms);  (5)  Officers  and  employees  of  De¬ 
partment  of  the  Treasury  who  have  a  need  for  the  record  in  the 
performance  of  their  duties;  (6)  Federal,  state  and  local  law  en¬ 
forcement  agencies;  (7)  Federal,  state  and  local  regulatory  agencies. 
For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrlevlag,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Active  records  stored  in  file  folders  in  security  filing 
cabinets.  Inactive  records  stored  in  file  folders  at  Federal  Records 
Centers.  Records  also  stored  on  magnetic  tape  at  the  IRS  Data 
Center.  Detroit,  Michigan.  Records  are  stored  in  on-line  mass 
computer  storage  at  San  Diego.  California  (Treasury  Enforcement 
Communications  System). 

Rctrlevablllty:  Records  are  retrievable  by  name,  date  of  birth,  so¬ 
cial  security  number,  employee  identification  number,  or  a  com¬ 
bination  of  any  of  these  four. 

Safeguards:  Direct  access  restricted  to  personnel  in  Department 
of  Treasury  in  the  performance  of  their  duty.  Transmitted  to  rou¬ 
tine  users  on  a  need  to  know  basis  or  where  a  right  to  access  is 
established,  and  to  others  upon  verification  of  the  substance  and 
propriety  of  the  request.  Stored  in  lockable  file  cabinets  in  rooms 
locked  during  non— duty  hours. 

Rctcullon  aud  disposal:  Records  are  retained  in  accordance  with 
General  Services  Administration  General  Records  Schedules  num¬ 
bers  I  through  20  and  Bureau  of  Alcohol,  Tobacco  and  Firearms 
Records  Control  Schedules  numbers  101  and  201  and  disposed  of 
by  shredding,  burning  or  by  degaussing. 

System  maaagcr(s)  and  addrem:  Assistant  Director 

(Administration).  Bureau  of  Alcohol,  Tobacco  and  Firearms,  1200 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20226. 

Notification  procedure:  The  Director  of  the  Bureau  of  Alcohol, 
Tobacco  and  Firearms  hat  exempted  this  system  of  records  from 
compliance  with  the  provisions  of  3  U.S.C.  5S2a  (e)  (4)  (G). 

Racord  accem  procedures:  The  Director  of  the  Bureau  of  Alcohol, 
Tobacco  and  Firearms  has  exempted  this  system  of  records  from 
compliance  with  the  provisions  of  S  U.S.C.  322a  (e)  (4)  (H). 

Contcstlug  record  procedures:  Same  as  access  above. 

Record  source  categories:  (1)  Administrative  Records.  (2)  Appli¬ 
cants  for  employment  with  Bureau.  (3)  Acquaintances.  (4)  Business 
and  professional  associates.  (3)  Creditors.  (6)  Criminal  records.  (7) 
Educational  institutions  attended.  (8)  Employee  records.  (9)  Equal 
Employment  Opportunity  Commission.  (10)  Financial  institutions. 
(11)  Fiscal  records.  (12)  Former  employees.  (13)  Former  employers. 
(14)  Inspection  records.  (13)  Internal  investigation  reports.  (16)  In¬ 
ternal  Revenue  Service.  (17)  Military  yecords.  (18)  Outside  em¬ 
ployers.  (19)  Physicians.  (20)  Police  reports.  (21)  Position  classifica¬ 
tion  specialists.  (22)  Psychiatrists.  (23)  References.  (24)  Supervisors. 
(23)  Training  officers.  (26)  Unions,  accredited.  (27)  U.S.  Civil  Ser¬ 
vice  Commission.  (28)  Witnesses. 

Treasury/ATF  00.008 

System  name:  Regulatory  Enforcement  Record 

System— Treasury/ATF. 

System  location:  Bureau  of  Alcohol,  Tobacco  and  Firearms,  1200 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20226.  Components 
of  this  system  of  records  are  also  geographically  dispersed 
throughout  ATF's  regional  and  field  offices.  For  locations,  see  ad¬ 
dresses  of  regional  and  field  offices  listed  in  Appendix  E— 1. 

Categories  of  Individuals  covered  by  the  system:  (I)  Individuals 
who  have  been  issued  permits  or  licenses,  have  filed  applications 
with  ATF,  or  have  registered  with  ATF  as:  (a)  Brewers;  (b)  Clai¬ 
mants  for  refund,  abatement,  credit,  allowance  or  drawback  of  ex¬ 


cise  or  special  occupational  taxes;  (c)  Collectors  of  firearms  or  am¬ 
munition;  (d)  DistiUers,  bonded  war«b<^temen,  rectifiers,  or  bot¬ 
tlers  of  distilled  spirits;  (e)  Importers  djf  firearms,  ammunition  or 
implements  of  war;  (f)  Importers  or  wliblesalers  of  beer,  wine  or 
distilled  spirits;  distillers,  rectifiers,  bottlers,  or  warehousemen  of 
distilled  spirits;  or  wine  producers;  (g)  Individuals  engaged  in 
wagering  activities;  (h)  Individuals  who  produce,  receive,  blend, 
store  or  treat  wine  or  distilled  spirits  for  experimental  or  research 
purposes;  (i)  Individuals  who  establish  experimental  distilled  spirits 
plants;  (j)  Limited  retail  dealers  in  beer  or  wine;  (k)  Liquor  bottle 
manufacturers;  (I)  Manufacturers  of  stills;  (m)  Manufacturers,  im¬ 
porters,  or  dealers  of  firearms  or  ammunition;  (n)  Manufacturers, 
importers,  dealers,  or  users  of  explosive  materials;  (o)  Manufac¬ 
turers,  proprietors  of  export  warehouses  or  importers  of  tobacco 
products;  (p)  Nonbeverage  drawback  claimants;  (q)  Operators  of 
pilot  brewing  plants;  (r)  Possessors  of  stills  and  related  equipment; 
(s)  Producers  of  wine  for  family  use;  (t)  Proprietors  of  vinegar 
plants,  fruit— flavor  concentrate  plants  or  class  6  bonded 
warehouses;  (u)  Proprietors  of  bonded  wine  cellars,  bonded  wine¬ 
ries,  taxpaid  wine  bottling  houses,  or  bonded  wine  warehouses;  (v) 
Reprocessors  or  rebottlers  of  specially  denatured  spirits;  (w) 
Retailers  of  beer,  wine  or  distilled  spirits;  (x)  Users  of  tax-free  al¬ 
cohol,  dealers  or  users  of  specially  denatured  spirits,  or  recoverers 
of  specially  denatured  or  completely  denatured  spirits. 

(2)  Individuals  who  are  employed  by  businesses  engaged  in  the 
activities  specified  in  paragraph  1  and  who  are  officers,  directors, 
holders  of  10  percent  or  more  of  the  outstanding  stock,  designated 
agents,  or  responsible  persons.  (3)  Individuals  who  are  not  qualified 
to  engage  in  any  of  the  activities  listed  in  paragraph  1 ,  but  who  are 
assessed  excise  or  special  occupational  taxes.  (4)  Individuals  who 
submit  Offers  in  Compromise. 

Categories  of  records  in  the  system:  Records  containing  investiga¬ 
tive  material  compiled  for  law  enforcement  purposes  which  may 
consist  of  the  following:  (I)  Abstracts  of  offers  in  compromise.  (2) 
Administrative  law  judge  decisions.  (3)  Assessment  records:  (a) 
notices  of  proposed  assessments;  (b)  notices  of  shortages  or  losses; 
(c)  notices  to  IRS  to  assess  taxes;  (d)  recommendation  for  assess¬ 
ments.  (4)  Claim  records:  (a)  claims;  (b)  letters  of  claim  rejection; 
(c)  sample  reports;  (d)  supporting  data;  (e)  vouchers  and  schedules 
of  paymeiit.  (3)  Comments  on  proposed  rulemakings.  (6)  Com¬ 
plaints  from  third  parties.  (7)  Correspondence  concerning  records  in 
this  system  and  related  matters.  (8)  Financial  statements.  (9)  In¬ 
spection  and  investigation  reports.  (10)  Joint  demands  on  principals 
and  sureties  for  payment  of  excise  tax  liabilities.  (11)  Letters  of 
reprimand.  (12)  Lists  of  permittees  and  licensees.  (13)  Lists  of  of¬ 
ficers,  directors  and  principal  stockholders.  (14)  Mailing  lists  and 
addressograph  plates.  (13)  Notices  of  delinquent  reports.  (16)  Offers 
in  compromise.  (17)  Operation  records:  (a)  operating  reports;  (b)  re¬ 
ports  of  required  inventories;  (c)  reports  of  thefts  or  losses  of 
firearms;  (d)  reports  of  thefts  of  explosive  materials;  (e)  transaction 
records;  (f)  transaction  reports.  (L8)  Orders  of  revocation,  suspen¬ 
sion  or  annulment  of  permits  or  licenses.  (19)  Regional  and  Chief 
Counsel  opinions  and  memoranda.  (20)  Reports  of  violations.  (21) 
Permit  status  records.  (22)  Qualifying  records;  (a)  access  authoriza¬ 
tions;  (b)  advertisement  records;  (c)  appUcations;  (d)  bonds;  (e) 
business  histories;  (f)  criminal  records;  (g)  diagrams  of  premises; 
(h)  educational  histories;  (i)  employment  histories;  (j)  environmental 
records;  (k)  financial  data;  (1)  formula  approvals;  (m)  label  ap¬ 
provals;  (n)  licenses;  (o)  notices;  (p)  permits;  (q)  personal 
references;  (r)  plant  profiles;  (s)  plant  capacities;  (t)  plats  and 
plans;  (u)  registrations;  (v)  sample  reports;  (w)  signature  authori¬ 
ties;  (x)  special  permissions  and  authorizations;  (y)  statements  of 
process.  (23)  Show  cause  orders.  (24)  Tax  records;  (a)  control  cards 
relating  to  periodic  payment  and  prepayment  of  taxes;  (b)  excise 
and  special  tax  returns;  (c)  notices  of  tax  discrepancy  or  adjust¬ 
ment. 

Authority  (or  maintenance  of  the  system:  (1)  26  U.S.C.  3172.  (2)  26 
U.S.C.  3271(bKl).  (3)  26  U.S.C.  3336.  (4)  26  U.S.C.  5401.  (5)  26 
U.S.C.  5417.  (6)  26  U.S.C.  5502(b).  (7)  26  U.S.C.  5511(3).  (8)  26 
U.S.C.  5321(a).  (9)  26  U.S.C.  3179(a).  (10)  22  U.S.C.  204(c).  (11)  26 
U.S.C.  5105.  (12)  26  U.S.C.  5275.  (13)  26  U.S.C.  5301(b).  (14)  26 
U.S.C.  5132.  (15)  26  U.S.C.  5042(aK2).  (16)  26  U.S.C.  7011.  (17)  26 
U.S.C.  5712.  (18)  18  U.S.C.  923(a).  (19)  18  U.S.C.  923(b).  (20)  18 
U.S.C.  843(a).  (21)  22  U.S.C.  414.  (22)  26  U.S.C.  4401(a).  (23)  26 
U.S.C.  6001.  (24)  26  U.S.C.  6011(a).  (25)  26  U.S.C.  5001.  (26)  26 
U.S.C.  3021-5023.  (27)  26  U.S.C.  5041.  (28)  26  U.S.C.  5051.  (29)  26 
U.S.C.  6201.  (30)  26  U.S.C.  5008.  (31)  26  U.S.C.  5044.  (32)  26 
U.S.C.  3056.  (33)  26  U.S.C.  5705.  (34)  26  U.S.C.  6423(b).  (35)  26 
U.S.C.  5009(a).  (36)  26  U.S.C.  5006(a).  (37)  26  U.S.C.  5055.  (38)  26 
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u  s  e  5062(c).  (39)  26  U.S.C.  5106.  (40)  26  U.S.C.  5131(c).  (41)  26 
u  s  e.  5064.  (42)  26  U.S.C.  7122.  (43)  27  U.S.C.  207.  (44)  18  U.S.C. 
843(d).  (45)  18  U.S.C.  923(|).  (46)  27  U.S.C.  204(e).  (47)  26  U.S.C. 
5312(a).  (48)  26  U.S.C.  5042(aX3).  (49)  Reorganization  Act  of  1949, 

5  U.S.C.  Sections  901  et  seq.;  Revenue  Act  of  1951,  Section  616; 
Treasury  Department  Order  221  (37  F.R.  11696,  June  19,  1972).  (50) 
5  u  s  e.  301. 

Rontinc  uses  ef  records  maintained  in  tlM  system,  Incladlag  catego* 
ries  ef  users  and  tke  parpoaes  at  sack  ases:  The  purpose  of  this 
system  is  to  determine  suitability,  eligibility  or  quaUfications  of  in¬ 
dividuals  who  are  engaged  or  propose  to  engage  in  activities  regu¬ 
lated  by  ATF;  achieve  compliance  with  laws  under  ATF's  jurisdic¬ 
tion;  assure  full  collection  of  revenue  due  from  legal  industries; 
eliminate  commercial  bribery,  consumer  deception  and  other  im¬ 
proper  trade  practices  in  the  distilled  spirits,  beer  and  wine  indus¬ 
tries;  interact  with  Federal,  state  and  local  governmental  agencies 
in  the  resolution  of  problems  relating  to  industrial  development, 
revenue  protection,  public  health,  ecology,  and  other  areas  of  joint 
jurisdictional  concern.  When  required  or  authorized  by  statute, 
regulation,  or  Executive  Order,  information  in  the  record  system  is 
made  available  to  members  of  the  public  or  employees  of  other 
government  agencies. 

In  the  event  that  a  record  in  this  system  indicates  a  violation  or 
potential  violation  of  law,  whether  civil,  criminal  or  regulatory  in 
nature,  and  whether  arising  by  general  statute  or  particular  program 
statute,  or  by  regulation,  rule  or  order  issued  pursuant  thereto, 
these  records  may  be  referred,  as  a  routine  use,  to  the  appropriate 
agency,  whether  federal,  sute,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
ch^ed  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto. 

A  record  in  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  issuance 
of  a  license,  grant  or  other  benefit. 

A  record  in  this  system  of  records  may  be  disclosed  to  a  federal 
agency,  in  responses  to  its  request,  in  connection  with  the  issuance 
of  a  license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the 
extent  that  the  information  is  relevant  and  necessary  to  the 
requesting  agency's  decision  on  the  matter.When  an  ATF  criminal 
investigation  results  in  compilation  of  information  contained  in  this 
system  of  records,  the  information  shall  be  transferred  to  the  Trea¬ 
sury  ATF— Criminal  Investigation  Report  System  and  shall  become 
part  of  that  system  for  all  purposes  of  the  Privacy  Act  of  1974.  A 
record  in  this  system  may  be  disclosed  as  a  routine  use  to:  Officers 
and  employees  of  the  Department  of  the  Treasury  who  have  a  need 
for  the  record  in  the  performance  of  their  duties;  Federal.  State  or 
local  regulatory  or  law  enforcement  agencies  in  the  performance  of 
their  duties  on  a  need  to  know  basis;  Members  of  the  public,  em¬ 
ployees  of  other  Governmental  agencies,  or  members  of  the  news 
media  (on  a  case  by  case  basis  where  determination  that  such  dis¬ 
closure  would  be  in  accordance  with  guidelines  set  forth  under  28 
C.F.R.  Part  50.2;  5  U.S.C.  552  and  552a,  and  would  not  compromise 
enforcement  of  laws  administered  by  Bureau  of  Alcohol,  Tobacco 
and  Firearms).  For  additional  routine  uses,  see  Appendix  A  A. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Active  records  stored  in  file  folders  in  filing  cabinets; 
card  forms  in  card  filing  cabinets;  and  on  magnetic  tapes  or 
microfiche  at  IRS  Service  Centers,  ATF  Headquarters,  or  Depart¬ 
ment  of  the  Treasury. 

Retrlevabillty:  Records  are  retrievable  by  name,  permit  or  license 
number,  or  by  document  locator  number. 

Safegaards:  Direct  access  restricted  to  personnel  in  Department 
of  Treasury  in  the  performance  of  their  duty.  Transmitted  to  rou¬ 
tine  users  on  a  need  to  know  basis  and  others  upon  verification  of 
the  substance  and  propriety  of  the  request.  Stored  in  file  cabinets 
in  rooms  locked  during  non— duty  hours.  Wagering  records  are 
maintained  in  safes  or  file  cabinets  which  are  locked  at  all  times. 

Rctcatioa  and  disposal:  Records  are  retained  in  accordance  with 
General  Services  Administration  General  Records  Schedules  num¬ 
bers  I  through  20  and  Bureau  of  Alcohol,  Tobacco  and  Firearms 
Records  Control  Schedules  numbers  101  and  201  and  disposed  of 
by  shredding,  burning  or  by  degaussing. 

System  manager(s)  and  address:  Assistant  Director,  Regulatory 
Enforcement,  Bureau  of  Alcohol,  Tobacco  and  Firearms,  1200 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20226. 


NotlfkatioB  procedure:  The  Director  of  the  Bureau  of  Alcohol, 
Tobacco  and  Firearms  has  determined  this  system  of  records  to  be 
exempt  from  compliance  with  the  provisions  of  5  U.S.C.  522a  (c) 
(4)  (G). 

Record  accem  procedures:  The  Director  of  the  Bureau  of  Alcohol, 
Tobacco  and  Firearms  has  determined  this  system  of  records  to  be 
exempt  from  compliance  with  the  provisions  of  5  U.S.C.  522a  (e) 
(4)  (H). 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  (I)  Acquaintances.  (2)  Bureau  Person¬ 
nel.  (3)  Business  and  Professional  Associates.  (4)  Creditors.  (5) 
Criminal  Records.  (6)  Financial  Institutions.  (7)  Former  Employers. 
(8)  Internal  Revenue  Service.  (9)  Military  Records.  (10)  Physicians. 
(II)  Psychiatrists.  (12)  References.  (13)  Police  Reports.  (14)  Wit¬ 
nesses.  (15)  Federal  Law  Enforcement  Agencies.  (16)  State  Law 
Enforcement  Agencies.  (17)  Local  Law  Enforcement  Agencies.  (18) 
State  Regulatory  Agencies.  (19)  Federal  Regulatory  Agencies.  (20) 
Local  Regulatory  Agencies.  (21)  Chief  Counsel’s  Opinions.  (22)  Re¬ 
gional  Counsel's  Opinions.  (23)  Chief  Counsel's  Memoranda.  (24) 
Regional  Counsel’s  Memoranda.  (25)  Field  Investigation  Reports. 
(26)  Third  Parties. 

Systems  exempted  from  certain  provhioas  of  the  act:  Proposed  to 
be  exempted  elsewhere  in  the  Federal  Register. 

Treasury/ATF  00.009 

System  name:  Technical  and  Scientific  Services  Record 
System— Treasury/ATF. 

System  location:  Bureau  of  Alcohol,  Tobacco,  and  Firearms,  1200 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20226.  Components 
of  this  record  system  are  geographically  dispersed  throughout  Bu¬ 
reau  of  Alcohol,  Tobacco  and  Firearms’  field  offices.  For  nearest 
location,  see  addresses  listed  Appendix  E— 1. 

Categories  of  individuals  covered  by  the  system:  (I)  Applicants  to 
register  firearms  under  the  National  Firearms  Act.  (2)  Applicants 
for  Surplus  Military  Firearms  under  the  Director  of  Civilian 
Marksmanship  Program.  (3)  Importers  of  implements  of  war  as 
defined  under  the  Mutual  Security  Act  of  1954.  (4)  Licensed  impor¬ 
ters  registered  under  the  Mutual  Security  Act  of  1954.  (5)  Manufac¬ 
turers  of  National  Firearms  Act  who  are  exempt  from  payment  of 
Special  (Occupational)  tax  provisions.  (6)  Non— Bureau  chemists 
certified  to  make  analysis  of  alcoholic  beverages.  (7)  Persons  in¬ 
volved  in  explosives  tagging  and  detection  program.  (8)  Registered 
owners  of  National  Firearms  Act  firearms.  (9)  Special 
(Occupational)  taxpayers  as  defined  under  title  II  of  the  Gun  Con¬ 
trol  Act  of  1968.  (10)  Victims  of  explosives.  (II)  Individuals  in¬ 
volved  in  Government  funded  research  projects. 

Categories  of  records  in  the  system:  (I)  Alterations  of  registered 
National  Firearms  Act  firearms.  (2)  Applications  for  surplus  milita¬ 
ry  firearms.  (3)  Applications  to  register  firearms  and  destructive 
devices  under  the  National  Firearms  Act.  (4)  Applications  to  import 
articles  on  the  U.S.  Munitions  list.  (5)  Blueprints.  (6)  Certifications 
of  payment  of  Special  (occupational)  tax  payments.  (7)  Changes  of 
address  for  owner  of  firearms  registered  under  the  National 
Firearms  Act.  (8)  Claims  for  erroneous  Special  (Occupational)  taxes 
payments.  (9)  Descriptions  of  Inventions.  (10)  Delinquency  notices 
regarding  proof  of  importation  of  National  Firearms  Act  Firearms. 
(11)  Explosive  reports.  (12)  Non— Bureau  chemists’  statements  of 
qualification.  (13)  Patent  information.  (14)  Registrations  of  firearms 
and  destructive  devices  under  the  National  Firearms  Act.  (15)  Re¬ 
gistration  of  war  trophy  firearms.  (16)  Requests  and  authorizations 
for  temporary  movement  and/or  temporary  storage  of  National 
Firearms  Act  firearms.  (17)  Technical  and  scientific  data.  (18) 
Transaction  records  concerning  National  Firearms  Act  firearms. 
(19)  Trade  secrets.  (20)  U.S.  Government  contracts  to  manufac¬ 
turers  of  National  Firearms  Act  firearms.  (21)  Chief  Counsel  and 
Regional  Counsel  memoranda  and  opinions. 

Authority  for  maintenance  ef  the  system:  (1)  18  U.S.C.  Chapter  40. 
(2)  18  U.S.C.  Chapter  44.  (3)  18  U.S.C.  SecUon  3056.  (4)  26  U.S.C., 
Sections  6001(a),  5001,  5008  ,  5009(a),  5006(a),  5021  —  5023,  5041, 
5042(aX2),  5051,  5053,  5056,  5062(c),  5705,  6201,  6423(b),  5105, 
5106,  5131(c).  5132,  5172,  5172(bKl).  5275,  5301(b),  5356,  5401, 
5417,  5502(b),  5511(3),  5521(a),  5179(a),  5712,  7011,  (5)  27  U.S.C. 
Sections  204(c).  (6)  26  U.S.C.  Chapter  35.  (7)  Executive  Order 
10973  as  amended  by  Executive  Order  11432. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  of  this 
system  is  to  provide  technical  and  scientific  support  and  expertise 
to  Criminal  and  Regulatory  Enforcement  activities  of  the  Bureau; 
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to  other  Federal,  State,  local  and  foreign  law  enforcement  agencies; 
and  to  industries  involved  in  activities  regulated  by  the  Bureau. 
When  required  or  authorized  by  statute,  regulation,  or  Executive 
Order,  information  in  the  record  system  is  made  available  to  mem¬ 
bers  of  the  public  or  employees  of  other  government  agencies. 
When  a  criminal  investigation  results  in  a  compilation  of  informa¬ 
tion  contained  in  this  system,  the  information  so  compiled  shall  be 
transferred  to  the  ATF  Criminal  Investigation  Report  System  and 
shall  become  a  part  of  that  system  for  all  purposes  of  the  Privacy 
Act  of  1974. 

In  the  event  that  a  record  in  this  system  indicates  a  violation  or 
potential  violation  of  law,  whether  civil,  criminal  or  regulatory  in 
nature,  and  whether  arising  by  general  statute  or  particular  program 
statute,  or  by  regulation,  rule  or  order  issued  pursuant  thereto, 
these  records  may  be  referred,  as  a  routine  use,  to  the  appropriate 
agency,  whether  federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto.  Records  in  this  system  may 
be  disclosed  as  a  routine  use  to:  (I)  Officers  and  employees  of  the 
Department  of  the  Treasury  who  have  a  need  for  the  record  in  the 
peiiformance  of  their  duties.  (2)  Federal  law  enforcement  agencies. 

(3)  State  law  enforcement  agencies.  (4)  Local  law  enforcement 
agencies.  (3)  Foreign  law  enforcement  agencies.  (6)  Industries  in¬ 
volved  in  activities  regulated  by  the  Bureau.  (7)  Department  of 
Defense.  (8)  Federal  regulatory  agencies.  (9)  State  regulatory  agen¬ 
cies.  (10)  Local  regulatory  agencies.  (II)  Members  of  the  public, 
employees  of  other  government  agencies,  or  members  of  the  news 
media  (on  a  case  by  case  basis  where  determination  that  such  dis¬ 
closure  would  be  in  accordance  with  guidelines  set  forth  under  28 
C.F.R.  Part  30.2;  3  U.S.C.  332  and  332a,  and  would  not  compromise 
enforcement  of  laws  administered  by  Bureau  of  Alcohol,  Tobacco 
and  Firearms).  (12)  Smithsonian  Institution.  (13)  For  additional  rou¬ 
tine  uses,  see  Appendix  AA. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Active  records  stored  in  file  folders  in  filing  cabinets;  on 
3  by  3  and  3  by  8  cards  stored  in  card  file  cabinets;  on  microfilm 
reels;  magnetic  tape  reels  and  discs;  and  on  keypunch  cards. 

Retrievablllty:  Records  are  retrievable  by  name,  by  unique  identi¬ 
fier,  control  number,  serial  number  of  National  Firearms  Act 
firearms. 

Safegnards:  Stored  in  file  cabinets  locked  during  non— duty 
hours. 

Rctcatloa  and  disposal:  Records  are  retained  in  accordance  with 
General  Services  Administration  Records  Schedules  numbers  1 
through  20  and  Bureau  of  Alcohol,  Tobacco  and  Firearms  Records 
Control  Schedules  numbers  101  and  201  and  disposed  of  by 
shredding  or  burning.  Records  stored  on  tape  discs  or  on-line 
mass  storage  are  disposed  of  by  degaussing. 

System  maaa|cr(s)  and  addrem:  Assistant  Director,  Technical  and 
Scientific  Services,  Bureau  of  Alcohol,  Tobacco  and  Firearms, 
1200  Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20226. 

Nodfleation  procedure:  The  Director  of  the  Bureau  of  Alcohol, 
Tobacco  and  Firearms  has  determined  this  system  of  records  to  be 
exempt  from  compliance  with  the  provisions  of  3  U.S.C.  332  (e)  (4) 
(G). 

Record  aceem  procedures:  The  Director  of  the  Bureau  of  Alcohol, 
Tobacco  and  Firearms  has  determined  this  system  of  records  to  be 
exempt  from  compliance  with  the  provisions  of  3  U.S.C.  332a  (e) 

(4)  (H). 

Contesdag  record  procedures:  See  Access  above. 

Record  source  categories:  (1)  Individuals.  (2)  Companies.  (3)  Cor¬ 
porations.  (4)  Firearms  Licensees.  (3)  Firearms  Permittees.  (6)  Ex¬ 
plosive  Licensees.  (7)  Explosive  Permittees.  (8)  Bureau  personnel. 
(9)  Federal  law  enforcement  agencies.  (10)  State  law  enforcement 
agencies.  (11)  Local  law  enforcement  agencies.  (12)  Foreign  law  en¬ 
forcement  agencies.  (13)  Federal  Regulatory  agencies.  (14)  State 
Regulatory  agencies.  (13)  Local  Regulatory  agencies.  (16) 
Non— Bureau  Chemists. 

Systems  exempted  from  certain  provisloas  of  the  act:  Proposed  to 
be  exempted  elsewhere  in  the  Federal  Register.APPENDIX  E 

(List  of  geographically  dispersed  offices  referred  to  in  the 
“Location”  sections  of  each  system  of  records) 

Regional  Offices 

Regional  Director,  Bureau  of  Alcohol,  Tobacco  and  Firearms, 

6  World  Trade  Center,  Room  620  H,  New  York,  New  York 
10048. 


Regional  Director,  Bureau  of  Alcohol,  Tobacco  and  Firearms, 
Room  360,  2  Penn  Center,  Philadelphia,  Pennsylvania  19102. 

Regional  Director,  Bureau  of  Alcohol,  Tobacco  and  Firearms, 
Federal  Office  Building,  Room  63I0A,  330  Main  Street, 
Cincinnati,  Ohio  43202. 

Regional  Director,  Bureau  of  Alcohol,  Tobacco  and  Firearms, 
Room  1302  ,  230  S.  Dearborn  Street,  Chicago,  Illinois  60604. 

Regional  Director,  Bureau  of  Alcohol,  Tobacco  and  Firearms, 
Room  204,  3833  Northeast  Expressway,  Atlanta,  Georgia 
30340. 

Regional  Director,  Bureau  of  Alcohol,  Tobacco  and  Firearms, 
Room  300,  Main  Tower,  1200  Main  Street  Dallas,  Texas 
73202. 

Regional  Director,  Bureau  of  Alcohol,  Tobacco  and  Firearms, 

323  Market  Street,  34th  Floor,  San  Francisco,  California 
94103. 

CRIMINAL  ENFORCEMENT  OFFICES 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  J  F  Kennedy  Building  Government  Center, 
Cambridge  St.,  BOSTON,  MASSACHUSETTS  02203. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  P.O.  Box  141,  Essex  Junction,  Vermont  03432.  . 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  Room  323,  33  Pleasant  Street, 
CONCORD,  NEW  HAMPSHIRE  03301. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  430  Main  Street,  HARTFORD, 
CONNECTICUT  06101. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  203  Whitney  Avenue,  Room  321,  NEW  HAVEN, 
CONNECTICUT  06311. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  U.S.  Courthouse,  Room  12SA,  136  Federal  Street, 
PORTLAND,  MAINE  04112. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Howard  Building,  10  Dorrance,  Room  334, 
PROVIDENCE,  RHODE  ISLAND  02903. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  Room  406,  SPRINGFIELD, 
MASSACHUSETTS  01103. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building— Room  216,  393  Main  Street, 
WORCESTER,  MASSACHUSETTS  01601. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  90  Church  Street  Station,  NEW  YORK,  NEW 
YORK  10007. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building— Room  217,  111  W  Huron  Street, 
BUFFALO,  NEW  YORK  14202. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  114  Old  Country  Road,  MINEOLA,  NEW  YORK 
11301. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and  • 
Firearms,  Federal  Office  Building— Suite  411,  N.  Pearl  St. 

•  and  Clinton  Avenue,  ALBANY,  NEW  YORK  12207. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  Rooms  200-202,  Brinkerhoff  & 
Margaret  Street.  PLATTSBURGH,  NEW  YORK  12901. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  300  Hamilton  Ave.,  WHITE  PLAINS.  NEW 
YORK  10601. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Room  1343,  U.S.  Courthouse  and  Federal  Bldg., 

100  S.  Clinton  St..  SYRACUSE,  NEW  YORK  13202. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco,  and 
Firearms,  U.S.  Courthouse  and  Federal  Building,  Room  334, 
Calle  Chardon,  Hato  Rey,  Puerto  Rico  00919. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Room  206,  701  W  Broad  Street,  FALLS 
CHURCH.  VIRGINIA  22046. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Room  823,  31  Hopkins  Plaza,  Room  823, 
BALTIMORE.  MARYLAND  21201. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building.  Box  13,  9th  &  King  Streets, 
WILMINGTON.  DELAWARE  19802. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  30  S.  Cameron  Street,  WINCHESTER, 

VIRGINIA  22601. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms.  2401  Morris  Ave.,  UNION,  NEW  JERSEY  07083. 
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Resident  Agent  in  Charge.  Bureau  of  Akohol.  Tobacco  and 
Firearms,  Reutur  BnBding,  4th  Floor,  <40  Cooper  Street, 
CAMDEN.  NEW  IfiRSEY  08102. 

Resident  Agent  in  Char^,  Bnreau  of  Alcohol.  Tobacco  and 
Firearms,  U.S.  Post  Office  Building.  Room  209,  TRENTON. 
NEW  JERSEY  08608. 

Special  Agent  in  Charge.  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  U.S.  Customs  House,  Room  S04,  Second  A 
Chestnut  Streets.  PHILADELPHIA.  PENNSYLVANIA 
19106. 

Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 
Firearms.  Federal  Building,  Federal  Square  Station.  3rd  and 
Walnut  Streeu,  HARRISBURG.  PENNSYLVANIA  17108. 

Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco,  and 
Firearms,  Suite  300B.  100  W.  Main  St.  Lansdale, 
Pennsylvania  19446. 

Resident  Agent  in  Charge.  Bureau  of  Alcohol,  Tobacco  and 
Firearms.  Berks  Title  Building.  826  Penn  St.  READING, 
PENNSYLVANIA  19602. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  U.S.  Courthouse,  Room  136.  Perry  Square,  ERIE, 
PENNSYLVANIA  16501. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms.  Federal  Building,  Room  2104,  1000  Liberty 
Avenue.  PITTSBURGH.  PENNSYLVANIA  15222.' 

Special  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 
Firearms.  400  N  8th  Street.  RICHMOND.  VIRGINIA  23219. 

Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 
Firearms,  Post  Office  Building,  Room  301,  700  Main  Street, 
DANVILLE.  VIRGINIA  24541. 

Resident  Agent  in  Charge.  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building.  110  Piedmont  Street,  BRISTOL, 
VIRGINIA  24201. 

Resident  Agent  in  Charge.  Bureau  of  Alcohol,  Tobacco  and 
Firearms.  Bank  of  Virginia  Building,  Room  210,  870  N 
MUiUry  Circle.  NORFOLK.  VIRGINIA  23502. 

Resident  Agent  in  Charge.  Bureau  of  Alcohol,  Tobacco  and 
Firearms.  Poff  Building,  Room  551,  210  Franklin  Road, 
ROANOKE.  VIRGINIA  24011. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms.  304  U.S.P.a  &  Courthouse  Bldg.  CINCINNATI. 
OHIO  45202. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building.  Room  3414,  500  Quarrier  Street, 
CHARLESTON.  WEST  VIRGINIA  25301. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol.  Tobacco  and 
Firearms,  Federal  Building.  Room  B — 303,  BLUEFIELD, 
WEST  VIRGINIA  24701. 

Resident  Agent  in  Charge.  Bureau  of  Alcohol,  Tobacco  and 
Firearms.  U.S.  Post  Office  Building,  Room  202,  6th  and  Gay 
Streets.  PORTSMOUTH.  OHIO  45662. 

Resident  Agent  in  Charge.  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building  A  U.S.  Courthouse,  Room  427, 
Chaplin  A  12th  Streets.  WHEELING.  WEST  VIRGINIA 
26003. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  Room  329,  1240  E  9th  Street, 
CLEVELAND.  OHIO  44199. 

Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 
Firearms.  Court  A  Customs  Building,  Room  302,  1716 
Spielbusch.  TOLEDO.  OHIO  43624. 

Resident  Agent  in  Charge.  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  City  Centre  One  Building,  Room  420.  Federal 
PUza,  YOUNGSTOWN.  OHIO  44501. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  Room  237,  85  Marconi 
Boulevard.  COLUMBUS.  OHIO  43215. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  504  Federal  Bldg.  A  Courthouse,  200  West  2nd 
Street.  DAYTON.  OHIO  45402. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  Room  371,  231  West  LaFayette 
•  Street.  DETROIT.  MICHIGAN  48226. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol.  Tobacco  and 
Firearms,  200  Federal  Building,  FLINT.  MICHIGAN  48501. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building  A  Courthouse,  Room  710,  1 10 
Michigan  NW.  GRAND  RAPIDS.  MICHIGAN  49502. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Office  Building,  Room  872 — D,  600 
Federal  Place.  LOUISVILLE.  KENTUCKY  40202. 


Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Wells  Building.  Junction  of  U.S.  60  A  Ku  180, 
ASHLAND.  KENTUCKY  41101. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol.  Tobacco  and 
Firearms.  Post  Office  Building,  Room  304,  BOWLING 
GREEN.  KENTUCKY  42101. 

Resident  Agent  in  Charge.  Bureau  of  Alcohol,  Tobacco  and 
Firearms.  Federal  Building,  Room  133,  101  N.W.  7th  Street, 
EVANSVILLE.  INDIANA  47708. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms.  Lakeside  II  Office  Building,  2250  Lake  Ave, 

FORT  WAYNE.  INDIANA  46805. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol.  Tobacco  and 
Firearms.  Federal  Building,  Room  G— 26,  507  State  Street, 
HAMMOND.  INDIANA  46325. 

Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 
Firearms.  U.S.  Courthouse  A  Post  Office  Building,  Room 
507,  INDIANAPOLIS.  INDIANA  46204. 

Resident  Agent  in  Charge.  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  U.S.  Courthouse,  Rooms  114—116,  Barr  A 
Limestone  Streets,  LEXINGTON.  KENTUCKY  40501. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  Room  108,  PADUCAH, 
KENTUCKY  42001. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Town  and  Country  Shopping  Center.  Williamson 
Road.  PIKEVILLE,  KENTUCKY  41501. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms.  304  S  Pine  Street.  PINEVILLE,  KENTUCKY 
40977. 

Resident  Agent  in  Charge.  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Security  Building,  Room  120,  207  W  Mt.  Vernon 
Street,  SOMERSET.  KENTUCKY  42501. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Room  2I9S  2625  Butterfield  Road,  OAKBROOK, 
ILLINOIS  60521. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  600  E.  Monroe  St.,  Room  213,  SPRINGFIELD, 
ILLINOIS  62705. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  207  Main  Street.  2nd  floor,  PEORIA,  ILLINOIS 
61602. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms.  208  18th  Street,  Room  209,  ROCK  ISLAND, 
ILLINOIS  61201. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  941  U.S.  Courthouse,  811  Grand  Avenue,  > 

KANSAS  CITY.  MISSOURI  64102. 

Resident  Agent  in  Charge.  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Room  400,  U.S.  Courthouse,  E.  First  and  Walnut, 
DES  MOINES.  IOWA  50309. 

Resident  Agent  in  Charge.  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  New  Federal  Building,  215  N.  17th  Avenue,  Room 
8410,  OMAHA,  NEBRASKA  68101. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms.  202  W.  First  St..  Room  504,  WICHITA.  KANSAS 
67201. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  309  N  Jefferson  Street,  Room  205, 
SPRINGFIELD.  MISSOURI  65800. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  1114  Market  Street,  Room  615,  ST.  LOUIS, 
MISSOURI  63101. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building  and  U.S.  Courthouse,  3*39 
Broadway.  GIRARDEAU.  MISSOURI  63701. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  Room  160,  316  N  Robert  Street. 
ST.  PAUL,  MINNESOTA  55101. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Room  637,  Federal  Building,  517  Wisconsin  Ave., 
MILWAUKEE.  WISCONSIN  53202. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  655  1st.  Ave.  N.  Room  319,  FARGO,  NORTH 
DAKOTA  58102. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  270  Federal  Bldg.,  110  South  4th  St., 
MINNEAPOLIS.  MINNESOTA  55401. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Room  258,  Federal  Building,  515  9th  St.,  RAPID 
CITY,  SOUTH  DAKOTA  57701. 
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Resident  Agent  in  Charge,  Bureau  of  Alcohol.  Tobacco  and 
Firearms,  310  Federal  Bldg.,  400  PhSlips  Ave.  South  SIOUX 
FALLS.  SOUTH  DAKOTA  57102. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  1  West  Court  Square.  CAS  Bank  Building,  Suite 
265,  DECATUR.  GEORGIA  30030. 

Resident  Agent  in  Charge.  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building.  816  Walker  Street,  Room  207, 
AUGUSTA,  GEORGIA  30903. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol.  Tobacco  and 
Firearms,  Jackson  Building,  1509  4th  Ave.,  COLUMBUS, 
GEORGIA  31902. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building  and  Cowthouse,  121  E.  Spring 
Street  SE.  GAINESVILLE.  GEORGIA  30501. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol.  Tobacco  and 
Firearms,  Federal  Building,  Room  229,  451  College  Street, 
MACON.  GEORGIA  31208. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Executive  Court,  Room  211,  5105  Paulsen  Street, 
SAVANNAH,  GEORGIA  31406. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  Room  255,  401  N  Patterson 
Street.  VALDOSTA.  GEORGIA  31601. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol.  Tobacco  and 
Firearms.  Federal  Building,  Room  342.  600  E.  1st  Street, 
ROME.  GEORGIA  30161. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  2121  Building,  Room  1025.  2121  8th  Avenue, 
BIRMINGHAM,  ALABAMA  35203. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms.  Federal  Building,  Room  1 10,  ANNISTON, 
ALABAMA  36201. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol.  Tobacco  and 
Firearms,  McDonough  Building,  Suite  215,  770  McDonough 
Boulevard,  MONTGOMERY.  ALABAMA  36104. 

Resident  Agent  in  Charge,  Bureau  at  Alcohol,  Tobacco  and 
Firearms,  210  Seminary  Street,  P.O.  Building.  Room  307, 
FLORENCE.  ALABAMA  35630. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms.  Clinton  Building,  Room  103,  2109  W.  Clinton 
Avenue.  HUNTSVILLE.  ALABAMA  35805. 

Residents  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms.  Federal  Office  Building,  Room  1009,  109  St. 
Joseph  Street.  MOBILE.  ALABAMA  36602. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  1118  Greensboro  Avenue.  U.S.  Courthouse  and 
Federal  Building.  Room  133,  TUSCALOOSA,  ALABAMA 
35401. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Suite  504,  5821  Park  Road,  CHARLOTTE, 
NORTH  CAROLINA  28209. 

Resident  Agent  in  Charge.  Bureau  of  Alcohol,  Tobacco  and 
Firearms.  Post  Office  Buflding,  Rooms  8—10,  Otis  and  Post 
Streets.  ASHEVILLE.  NORTH  CAROLINA  28802. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  Room  G— 16,  207  W  Main 
Street,  WILKESBORO,  NORTH  CAROLINA  28697. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 

'  Firearms,  Room  433  Fed.  Office  Bldg.,  251  N.  Main  St., 
WINSTON-SALEM,  NORTH  CAROLINA  27101. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Browning  Plaza  II,  Suite  12.  40100  Orleander 
Drive,  WILMINGTON.  NORTH  CAROLINA  28401. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Post  Office  Building,  Room  313,  413  Middle 
Street.  NEW  BERN.  NORTH  CAROLINA  28560. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol.  Tobacco  and 
Firearms,  U.S.  Post  Office  and  Federal  Building,  Rooms 
230—234,  Green  A  Mason  Streets,  FAYETTEVILLE, 
NORTH  CAROLINA  28301. 

Resident  Agent  in  Charge.  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Post  Office  Building,  Room  644,  310  New 
Bern  Ave..  RALEIGH.  NORTH  CAROLINA  27611. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Room  304,  Federal  Building,  306  E.  Main  Street, 
ELIZABETH  CITY,  NORTH  CAROLINA  27909. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Office  Building,  Room  501,  901  Sumter 
Street.  COLUMBIA.  SOUTH  CAROLINA  29201. 


Resident  Agent  in  Charge,  Bureau  of  Alcohol.  Tobacco  and 
Firearms,  1700  Highway  171.  Suite  C.  Northbridge  Shopping 
Center.  CHARLESTON.  SOUTH  CAROLINA  29407. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  MacMillan  Federal  Building,  401  W.  Evans  Street, 
Room  236,  FLORENCE.  SOUTH  CAROLINA  29501. 

Resident  Agent  in  Charge.  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  300  University  Ridge.  Suite  110,  GREENVILLE. 
SOUTH  CAROLINA  29601. 

Special  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 
Firearms,  301  Building.  Room  506,  301  N  Lamar  Street, 
JACKSON.  MISSISSIPPI  39202. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  801  Security  SAL  Building,  2301  14tb  Street, 
GULFPORT.  MISSISSIPPI  39501. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms.  1414  23rd  Avenue,  MERIDIAN,  MISSISSIPPI 
39301. 

Resident  Agent  in  Charge.  Bureau  of  Alcohol,  Tobacco  and 
Firearms.  Federal  Building,  Room  137,  911  Jackson  Avenue, 
OXFORD.  MISSISSIPPI  38655. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  5205  N.W.  84th  Ave.,  Suite  108,  MIAMI, 
FLORIDA  33166. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  110  U.S.  Post  Office  Building  and  Courthouse, 
MARIANNA,  FLORIDA  32446. 

Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 
Firearms,  400  W.  Bay  St..  JACKSONVILLE,  FLORIDA 
32202. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Room  429  Federal  Building,  80  North  Hughey 
Ave.,  ORLANDO,  FLORIDA  32801. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol.  Tobacco  and 
Firearms,  Barnett  Bank  Building.  Room  810,  1000  N  Ashlev 
Street,  TAMPA,  FLORIDA  33602. 

Special  Agent  in  Charge,  Bureau  of  Alcohol.  Tobacco  and 
Firearms,  4004  Hillsboro  Road,  Room  210,  NASHVILLE, 
TENNESSEE  37215. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms.  Franklin  Building,  Suite  315,  E.  Gate  Center, 
CHATTANOOGA.  TENNESSEE  37411. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Snapps  Peirv  Road  at  Sparta  Street, 
GREENEVILLE.  TENNESSEE  37743. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Parkway  Buiklittg,  Room  100,  1212  Pierce 
Parkway.  KNOXVILLE.  TENNESSEE  37921. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol.  Tobacco  and 
Firearms.  67  N.  Main  Street,  Room  22,  MEMPHIS, 
TENNESSEE  38103. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Corporate  Square  Building— Suite  260,  3910  Kirby 
Drive,  HOUSTON.  TEXAS  77027. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Room  204,  2101  S.  Interregional  Highway, 
AUSTIN,  TEXAS 

Resident  Agent  in  Charge  Bureau  of  Alcohol.  Tobacco,  and 
Firearms  Room  1818,  600  Upper  Broadway.  Corpus  Christi, 
Texas  78403. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol.  Tobacco,  and 
Firearms,  Koger  Building.  Suite  233,  444  Executive  Center 
Boulevard.  EL  PASO,  TEXAS  79902. 

Resident  Agent  in  Charge.  Bureau  of  Akohol,  Tobacco,  and 
Firearms  Room  220,  1300  Matamoros,  LAREDO,  TEXAS 
78040. 

Resident  Agent  in  Charge.  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Suite  321,  3505  Boca  Chka,  BROWNSVILLE, 
TEXAS  78520. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  New  Federal  Building— Room  A— 405,  727  E 
Durango  Street.  SAN  ANTONIO.  TEXAS  78206. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Main  Tower  Building.  Room  330,  1200  Main  St.. 
DALLAS,  TEXAS  75202. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Room  204,  New  Federal  Building,  221  W. 
Ferguson  Street,  TYLER,  TEXAS 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Old  Federal  Building — Room  3008,  517  Gold  Ave. 
SW,  ALBUQUERQUE.  NEW  MEXICO  87103. 
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Resident  Agent  in  Chui«,  Bureau  of  Akohol,  Tobacco  and 
Firearms.  Federal  Office  Building.  Room  623.  1205  Texas 
Avenue.  LUBBOCK.,  TEXAS  79401. 

Resident  Agent  in  Charge.  Bureau  of  Akohol,  Tobacco  and 
Firearms,  Federal  Offke  Building— Room  IICOI,  819  Taylor 
Street.  FORT  WORTH.  TEXAS  76102. 

Special  Agent  in  Charge,  Bureau  of  Akohol.  Tobacco  and 
Firearms,  Room  330  Federal  BMg.,  SIO  Camp  St.,  NEW 
ORLEANS.  LOUISIANA  70190. 

Resident  Agent  in  Charge,  Bureau  of  Akohol.  Tobacco  and 
Firearms.  Federal  Building— Room  278,  FORT  SMITH, 
ARKANSAS  72902. 

Resident  Agent  in  Charge.  Bureau  of  Akohol,  Tobacco  and 
Firearms.  U.S.  Post  Offke.  Room  213,  TEXARKANA. 
ARKANSAS  7SS02 

Resident  Agent  in  Charge,  Bureau  of  Akohol.  Tobacco  and 
Firearms,  Federal  Office  Building— Room  3409,  700  W 
Capitol.  LITTLE  ROCK.  ARKANSAS  72203. 

Resident  Agent  in  Charge  Bureau  of  Akohol.  Tobacco,  and 
Firearms.  Suite  1606.  One  American  Place,  BATON 
ROUGE,  LOUISIANA  70821. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol.  Tobacco  and 
Firearms.  Federal  Building,  Room  8A15,  300  Fannin  Street, 
SHREVEPORT.  LOUISIANA  71162. 

Special  Agent  in  Charge.  Bureau  of  Akohol,  Tobacco  and 
Firearms.  Room  960.  200  N.W.  5th  St..  OKLAHOMA  CITY, 
OKLAHOMA  73102. 

Resident  Agent  in  Charge.  Bureau  of  Alcohol,  Tobacco  and 
Firearms.  J.C.  O’Mahoney  Federal  Center,  Room  7010,  2120 
Capitol  Avenue.  CHEYENNE.  WYOMING  82001. 

Resident  Agent  in  Charge,  Bureau  of  Akohol.  Tobacco  and 
Firearms,  Federal  Offke  Building,  Room  6038,  1961  Stout 
Street.  DENVER.  COLORADO  80294. 

Resident  Agent  in  Charge.  Bureau  of  Akohol,  Tobacco  and 
Firearms.  Room  3A10.  123  S.  Main,  MUSKOGEE. 
OKLAHOMA  74401. 

Resident  Agent  in  Charge,  Bureau  of  Akohol.  Tobacco  and 
Firearms,  Page  Belcher  Federal  Building.  Suite  4320,  333  W 
4th  SUeet.  TULSA.  OKLAHOMA  74101. 

Special  Agent  in  Charge,  Bureau  of  Akohol.  Tobacco  and 
Firearms.  Room  4334,  300  N  Los  Angeles  Street,  LOS 
ANGELES,  CALIFORNIA  90012. 

Resident  Agent  in  Charge,  Bureau  of  Akohol.  Tobacco  and 
Firearms,  Financial  Plaza,  300  Esplanade  Drive,  OXNARD, 
CALIFORNU  93031. 

Resident  Agent  in  Charge.  Bureau  of  Akohol,  Tobacco  and 
Firearms,  2721  North  Central.  Suite  814,  PHOENIX, 
ARIZONA  83004. 

Resident  Agent  in  Charge.  Bureau  of  Akohol.  Tobacco  and 
Firearms.  800  Front  St.,  SAN  DIEGO.  CALIFORNIA 
92188. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms.  Federal  Biding,  Room  912,  34  Civic  Center 
PUza,  SANTA  ANA.  CALIFORNIA  92712. 

Resident  Agent  in  Charge,  Bureau  of  Akohol,  Tobacco,  and 
Firearms,  3610  Central  Ave.,  Suite  311,  Riverside,  California 
92506. 

Resident  Agent  in  Charge,  Bureau  of  Akohol,  Tobacco  and 
Firearms.  Federal  Building,  Room  8 — B,  TUCSON, 
ARIZONA  83702. 

Resident  Agent  in  Charge,  Bureau  of  Akohol,  Tobacco,  and 
Firearms,  400  Oceangate,  Suite  1130,  LONG  BEACH, 
CALIFORNIA  90802. 

Resident  Agent  in  Charge,  Bureau  of  Akohol,  Tobacco  and 
Firearms.  Rm  2sll.  6230  Van  Nuvs  Blvd.,  VAN  NUYS, 
CALIFORNIA  91408. 

Special  Agent  in  Charge,  Bureau  of  Akohol,  Tobacco  and 
Firearms.  323  Market  Street.  Room  2340,  SAN 
FRANCISCO.  CALIFORNIA  94103. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building.  Room  3019,  1130  O  Street, 
FRESNO.  CALIFORNIA  93721. 

Resident  Agent  in  Charge,  Bureau  of  Akohol,  Tobacco  and  : 
Firearms,  Federal  Building,  300  Las  Vegas  Blvd.,  Room 
3—604  LAS  VEGAS.  NEVADA  89101. 

Resident  Agent  in  Charge,  Bureau  of  Akohol,  Tobacco  and 
Firearms,  1313  Clay  Street,  Room  906,  OAKLAND, 
CALIFORNIA  94612 

Resident  Agent  in  Charge,  Bureau  of  Akohol,  Tobacco  and 
Firearms,  300  Booth  Street.  Room  4033,  RENO,  NEVADA 
89302. 


Resident  Agent  in  Charge,  Bureau  of  Alochol,  Tobacco  and 
Firearms,  Room  123,  131  East  Gish  Road,  SAN  JOSE. 
CALIFORNIA  95112. 

Resident  Agent  in  Charge,  Bureau  of  Akohol,  Tobacco  and 
Firearms.  Federal  Building.  Room  3424,  630  Capitol  Mall. 
SACRAMENTO.  CALIFORNIA  95814. 

Resident  Agent  in  Charge.  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building.  Room  443.  330  S.  Main  Street. 
SALT  LAKE  CITY.  UTAH  84101. 

Special  Agent  in  Charge,  Bureau  of  Alochol,  Tobacco  and 
Firearms,  Federal  Building,  Room  806,  913  Second  Avenue, 
SEATTLE.  WASHINGTON  98174. 

Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 
Firearms.  Federal  Building,  G>79,  4th  and  F  Streets, 
ANCHORAGE,  ALASKA  99301. 

Resident  Agent  in  Charge,  Bureau  of  Alochol,  Tobacco  and 
Firearms.  Amerkan  Reserve  Building,  Room  3280,  2410 
Banks  Drive,  BOISE,  IDAHO  83703. 

Resident  Agent  in  Charge,  Bureau  of  Akohol,  Tobacco  and 
Firearms.  W.  6th  and  Park  Streets,  Room  323,  HELENA. 
MONTANA  59601. 

Resident  Agent  in  Charge,  Bureau  of  Alochol,  Tobacco  and 
Firearms.  Crown  Plaza  Building,  Room  820,  1300  S.W.  First 
Avenue,  PORTLAND.  OREGON  97201. 

Resident  Agent  in  Charge.  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  U.S.  Courthouse,  Room  775,  920  W  Riverside. 
SPOKANE.  WASHINGTON  99210. 

Resident  Agent  in  Charge.  Bureau  of  Akohol,  Tobacco  and 
Firearms.  300  Alamoana  Blvd.,  Room  3321,  HONOLULU, 
HAWAII  %850. 

REGULATORY  ENFORCEMENT  OFFICES 

AREA  OFFICES 

Chief,  Puerto  Rican  Operations,  Bureau  of  ATF,  U.S. 
Courthouse  and  Federal  Bldg.,  Rm.  329,  Avenida  Carlos 
Chardon  Hato  Rev,  Puerto  Rico  00919. San  Juan,  Puerto  Rico 
00902. 

Area  Supervisor,  Bureau  of  ATF.  Room  1308,  130  Causeway 
Street,  Boston,  MA  02114  (for  Boston  Areas,  I,  II,  and  III. 

Area  Supervisor,  Bureau  of  ATF,  Room  377,  C.  Post  Office 
Building;  133  High  Street,  Hartford,  CT  06101. 

Area  Supervisor.  Bureau  of  ATF,  Room  1803,  120  Church 
Street,  New  York,  NY.  Mail:  P.O.  Box  3339,  Church  Street 
SU..  New  York,  NY  10008. 

Area  Supervisor,  Bureau  of  ATF,  Room  200,  300  Hamilton 
Ave..  White  Plains,  New  York  10601. 

Area  Supervisor.  Bureau  of  ATF,  Room  219.  Federal  Building, 
111  West  Huron  St..  Buffalo,  NY  14202. 

Area  Supervisor  Bureau  of  ATF,  Room  300,  701  West  Broad 
St.  Falls  Church,  VA  22046. 

Area  Supervisor,  Bureau  of  ATF,  Room  938,  31  Hopkins 
Plaza,  Baltimore,  MD  21201.  < 

Area  Supervisor,  BiiMau  of  ATF,  Suite  401,  Century  Plaza 
Bldg.,  100  West  Mein  Street,  Lansdale,  PA.  19446. 

Area  Supervisor.  Bureau  of  ATF,  Room  734,  970  Broad  Street, 
Newark.  NJ  07102. 

Area  Supervisor,  Bureau  of  ATF,  2401  Morris  Avenue,  Union, 
NJ  07083. 

Area  Supervisor,  Bureau  of  ATF,  Room  300,  U.S.  Customs 
House,  2nd  &.  Chestnut  Streets,  Philadelphia,  PA  19106. 

Area  Supervisor,  Bureau  of  ATF,  Room  2126,  Federal 
Building,  1000  Liberty  Avenue,  Pittsburgh,  PA  13222. 

Area  Supervisor,  Bureau  of  ATF.  Room  6104,  Federal 
Building.  8th  A  Marshall  Streets.  Richmond,  VA.  Mail:  P.O. 
Box  10183,  Richmond,  VA  23240. 

Area  Supervisor,  Bureau  of  ATF,  Suite  304A,  3821  Park  Road, 
Charlotte,  N.C.  28209. 

Area  Supervisor,  Bureau  of  ATF,  Suite  260,  One  West  Court 
Square,  Decatur,  GA  30030. 

Area  Supervisor,  Bureau  ATF,  Room  306,  Federal  Building, 

300  Zack  Street,  Tampa,  FL  33602. 

Area  Supervisor.  Bureau  of  ATF.  Room  311,  Courthouse  &  P.O. 
Building,  Indianapolis.  IN  46204. 

Area  Supervisor,  Bureau  of  ATF,  Room  8403  Federal  Office 
Budding,  350  Main  Street,  Cincinnati,  OH  43202. 

Area  Supervisor,  Bureau  of  ATF,  Room  329  Federal  Office 
V  Building,  1240  East  9th  Street,  Cleveland,  OH  44199. 

Area  Supervisor.  Bureau  of  ATF.  Room  376  Federal  Building, 
231  Lafayette  Blvd..  Detroit,  MI  48226. 

Area  Supervisor,  Bureau  of  ATF,  Room  144,  John  C.  Watts 
Federal  Building  and  U.S.  Courthouse,  330  West  Broadway, 
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Frankfort,  KY.  40601. MaU:  P.O.  Box  574,  Frankfort,  KY 
40601. 

Area  Supervitor,  Bureau  of  ATF,  Room  872  Federal  Office 
Building,  600  Federal  Place,  Louisville,  KY.  Mail:  P.O.  Box 
1707,  Louisville,  KY  40202. 

Area  Supervisor,  Bureau  of  ATF,  Room  101  Cathedral 
Building,  100  Cathedral  Manor,  Bardstown,  KY.  Mail:  P.O. 
Box  9,  Bardstown,  KY  40004. 

Area  Supervisor,  Bureau  of  ATF,  Room  1784,  33  East  Wacker 
Drive,  Chicago,  IL  60604. 

Area  Supervisor,  Bureau  of  ATF,  2od  floor,  207  Main  St., 
Peoria,  IL.  6IM2. 

Area  Supervisor,  Bureau  of  ATF,  Room  1412,  210  North  12th 
Street,  St.  Louis,  MO  63101. 

Area  Supervisor,  Bureau  of  ATF,  Room  901  Scarritt  Building, 
818  Grand  Avenue,  Kansas  City,  MO  64106. 

Area  Supervisor,  Bureau  of  ATF,  Room  630  Fed.  Bldg,  and 
U.S.  Courthouse,  316  North  Robert  Street,  St.  Paul,  MN 
33101. 

Area  Supervisor,  Bureau  of  ATF,  Room  636  Fed.  Bldg,  and 
U.S.  Courthouse,  317  E.  Wisconsin  Avenue,  Milwaukee,  WI 
33202. 

Area  Supervisor,  Bureau  of  ATF,  Room  423,  Park  Central  V. 
7839  ChurchiU  Way,  DaDas,  Texas  73231. 

Area  Supervisor,  Bureau  of  ATF,  3910  Kirby  Drive,  Suite  240, 
Houston,  TX  77098. 

Area  Supervisor,  Bureau  of  ATF,  Room  201,  346  Carondelet 
Street,  New  Orleans,  LA  70130. 

Area  Supervisor,  Bureau  of  ATF,  Room  906,  1313  Clay  Street, 
Oakland,  CA  94612. 

Area  Supervisor,  Bureau  of  ATF,  323  Market  Street,  23th 
Floor,  San  Francisco,  CA  94103. 

Area  Supervisor,  Bureau  of  ATF,  313  West  Pine  Street,  Suite 
3,  Lodi,  CA.  MaU:  P.O.  Box  237,  Lodi,  CA  93240. 

Area  Supervisor,  Bureau  of  ATF,  131  East  Gish  Road,  San 
Jose,  CA  93112. 

Area  Supervisor,  Bureau  of  ATF,  Room  4334  Fed.  Bldg,  300 
No.  Los  Angeles  Street,  Los  Angeles,  CA.  MaU:  P.O.  Box 
1991,  Main  Office,  Los  Angeles,  CA  90033. 

Area  Supervisor,  Bureau  of  ATF,  Federal  Bldg.,  Room  318,  34 
Civic  Center  Plaza,  Santa  Ana,  CA.  92701. 

Area  Supervisor,  Bureau  of  ATF,  Room  4217  Fed.  Bldg,  and 
U.S.  Courthouse,  1130  Street,  Fresno,  CA  93721.  (Both 
Fresno  Area  A  and  Area  B  Offices) 

Area  Supervisor,  Bureau  of  ATF,  Room  842  Federal  Bldg.,  913 
Second  Avenue,  Seattle,  WA  98174. 

OFFICE  OF  CHIEF  COUNSEL 

Chief  Counsel,  Bureau  of  ATF,  Washington,  D.C.  20226. 

Regional  Counsel,  Bureau  of  ATF,  Room  618,  6  World  Trade 
Center,  New  York,  New  York  10048. 

Regional  Counsel,  Bureau  of  ATF,  7314  Federal  Office 
BuUding,  Cincinnati,  Ohio  43202.  {. 

Regional  Counsel,  Bureau  of  ATF.  3833  Northeast 
Expressway,  Atlanta,  Georgia  30340. 

Regional  Counsel,  Bureau  of  ATF,  Room  327,  2  Penn  Center 
Plaza,  Philadelphia,  Pennsylvania  19102. 

Regional  Counsel,  Bureau  of  ATF,  Room  430,  Main  Tower 
Building,  1200  Main  Street,  Dallas,  Texas  73202. 

Regional  Counsel,  Bureau  of  ATF.  Room  1322,  230  S. 

Dearborn  Street,  Chicago,  Illinois  60604. 

Regional  Counsel,  Bureau  of  ATF.  34th  Floor,  323  Market 
Street,  San  Francisco,  California  94103. 

ATF  LABORATORIES 

Chief,  ATF  Field  Laboratory.  Building  233  Naval  Station, 
Treasure  Island,  California  94130. 

Chief,  ATF  Field  Laboratory  Room  29.  U.S.  Post  Office  and 
Court  House,  Cincinnati.  Ohio  43202. 

Chief,  ATF  Field  Laboratory,  3833  N.E.  Expressway,  Room 
214,  Atlanta,  Georgia  303^. 

Chief,  ATF  Field  Laboratory,’!  104  U.S.  Custom  House,  2nd 
and  Chestnut  Streets,. Philadelphia,  Penna.  I9I06. 

Chief.  Scientific  Services  Division,  IRS  Building,  Room  7373, 
nil  Constitution  Avenue.  N.W.,  Washington,  D.C.  20226. 

ATF  DISTRIBUTION  CENTER 

Chief,  Distribution  Center,  Bureau  of  Alcohol.  Tobacco  and 
Firearms,  3800  South  Four  Mile  Run  Drive,  Arlington. 
Virginia  22206. '  ' 

TrcaMry/Cnstoass  00.001 

Syatcni  name:  AcceptaMe  Level  of  Competence,  Negative  Deter¬ 
mination— Treasury /Customs. 


SjrstcBi  lecatlMi:  Personnel  Management  Division.  U.S.  Customs 
Service,  Region  I,  100  Summer  Stfcct,  Boston,  Massachusetts 

02210.  > 

r'T 

CaUfoHn  of  lodlvidoalt  covered  by  tbe  syeteai:  Any  employee  of 
U.S.  Customs  Service  Region  I.  who  receives  a  negative  determina¬ 
tion  regarding  acceptable  level  of  competence. 

Calcgarica  ef  rccerda  In  the  systcas:  Employee's  name,  social 
security  number,  position  description,  grade,  and  correspondence 
containing  specific  reasons  for  negative  determination. 

Aathority  for  maintenance  nf  the  system:  Five  U.S.C.  301;  Treasu¬ 
ry  Department  Order  No.  163.  Revised,  as  amended. 

Rnntinc  nscs  •(  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  sack  uses:  Tbe  routine  uses  of  tbe 
records  contained  in  this  system  of  records  arc  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  such  uses  include 
general  reference  to  the  records  by  supervisors  when  considering 
appropriate  actions  to  take  with  regard  to  the  individuals;  (b)  Dis¬ 
closures  required  in  administration  of  tbe  Freedom  of  Information 
Act  (3  U.S.C.  332);  (c)  In  the  event  that  this  system  of  records  in¬ 
cludes  information  which  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal,  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu¬ 
lation,  rule,  or  order  issued  pursuant  thereto,  the  relevant  records 
in  the  system  of  records  may  be  referred,  as  a  routine  use,  to  the 
appropriate  agency,  whether  Federal,  state,  local,  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  tbe  statute,  or 
rule,  regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from 
this  system  of  records  may  be  disclosed  us  a  “routine  use"  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  tbe  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  tbe  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders  and  stored  in 
locked  file  cabinets. 

Retrievability:  The  records  are  filed  by  the  individual's  name. 

Safegnards:  Direct  access  is  limited  to  the  Director  and  five  em¬ 
ployees  of  the  Personnel  Division.  In  addition  to  being  stored  in 
locked  cabinets,  the  area  in  which  these  records  are  stored  is 
locked  during  non-duty  hours  and  the  building  is  guarded  by 
uniformed  security  police. 

Retention  and  disposal:  Records  are  retained  until  the  employee 
leaves  the  Customs  Service. 

System  managerfs)  and  address:  Director,  Personnel  Management 
Division,  U.S.  Customs  Service,  Region  I,  100  Summer  Street, 
Boston,  Massachusetts  02210. 

Notification  procednre:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Custoips  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue  N.W.,  Washington.  D.C.  20229.  The  requester  will 
be  notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wiO- 
fuDy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  b  punishable  by  a  fine  up  to  five  thousand 
dollars. 
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Where  the  request  it  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  it  punishable  by  a  fine  up  to  five  thousand 
doBart.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individnal  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  sutement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesdag  record  procedures:  See  Access  above. 

Record  source  categories:  Information  is  furnished  by  the  em¬ 
ployee.  employee's  supervisor  and  the  Federal  Employee  Appeals 
Authority. 

Treasary/Cusloms  (H).002 

Systcni  name:  Accident  Reports— Treasury/Customs. 

System  locatioa:  Logistics  Management  Division.  Region  IV,  99 
S.E.  Sth  Street.  Miami,  Florida  33131. 

Categories  of  Indiridnals  covered  by  the  system:  Any  employee  of 
Region  IV  who  has  had  an  accident  on  Government  property  or  in 
an  ofGcial  vehicle  since  1973. 

Categories  of  records  In  the  system:  Standard  Government  forms 
dealing  with  accidents  and  personal  injuries. 

Authority  lor  malatcnaucc  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Executive  Order  11807  and  Section  19  of  Occupational  Health  Sl 
Safety  Act  of  1970. 

Routiac  uses  of  records  mafastafaed  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  Uie 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Files  are  made  available  to  Headquarters  for  accumulation 
of  statistics;  (d)  Each  record  of  automobile  accidents  is  turned  over 
to  Regional  Counsel  for  determination  of  tort  claims,  liability  by 
Federal  Government  or  other  party,  etc.;  (e)  Available  for  person¬ 
nel  actions,  if  needed;  (f)  Disclosure  to  employee’s  beneficiary  in 
event  of  death  following  the  accident  or  injury  or  to  employee’s 
agent  in  case  of  disability. 

For  additional  routine  uses  see  Appendix  A  A. 

Pulicics  and  practices  fur  staring,  retrieving,  accessing,  reUiaing, 
and  dispaalng  af  records  in  the  system: 

Starage:  Each  cate  folder  is  maintained  in  an  unlocked  drawer  in 
chronological  order  by  date. 

Retilevabillty:  Each  case  is  identified  by  employee  name  and  date 
of  accident 

Safeguards:  The  metal  container  described  above  it  maintained 
within  the  area  assigned  to  the  Logistics  Management  Division 
within  the  Region  IV  Headquarters  Building.  During  non-working 
hours  the  room  in  which  the  metal  container  is  located  is  locked. 


Reteatloa  aad  disposal:  Accident  Record  filet  are  retained  in  ac¬ 
cordance  with  the  Records  Disposal  Manual 

System  maaager(t)  and  address:  Director.  Logistics  Management 
Division.  Region  IV.  Headquarters,  99  S.E.  5th  Street,  Miami. 
Florida  33131. 

Notificatioa  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner.  Region  IV, 
U.S.  Customs  Service.  7370  N.W.  36th  Street.  Miami,  Florida 
33166.  The  requester  wUl  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  estabUsh  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  or  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner.  Re¬ 
gion  IV.  U.S.  Customs  Service,  7370  N.W.  36th  Street,  Miami. 
Florida  33166.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son.  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  of  up  to  five  thousand 
dollars. 

Contesting  record  procedures:  See  Access  above. 

Record  sonree  categories:  Information  originates  with  employees 
who  have  been  injured  and/or  have  been  involved  in  accidents  dur¬ 
ing  the  exercise  of  their  official  duties.  Also  included  are  witness 
reports  and  statements,  the  employees’  supervisors'  statements  and 
doctors’  reports. 

Treasnry/Customs  00.003 

System  name:  Accident  Reports— Treasury/Customs. 

System  location:  Each  Regional  Commissioner  Office  (See 
Customs  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Employees  of 
Customs  Service  injured  on-the-job. 

Categories  of  records  in  the  system:  Information  furnished  by  em¬ 
ployee  and  his/her  supervisor  regarding  facts  relating  to  accidents 
or  injuries  involving  the  employee.  Sometimes  includes  doctor’s 
statements  and  witnesses’  statements.  Includes  log  sheet  kept  in 
order  of  arrival  during  calendar  year. 

Authority  (or  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Rontiac  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  U.S.  Customs  Service  and  the  De¬ 
partment  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  administra¬ 
tion  of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  Files  are 
made  available  to  Headquarters  for  accumulation  of  statistics;  (d) 
Each  record  of  automobile  accidents  is  turned  over  to  Regional 
Counsel  for  determination  of  tort  claims,  liability  of  Federal 
Government  or  other  party,  etc.;  (e)  Available  for  personnel  ac¬ 
tions,  if  needed;  (f)  Disclosure  to  employee’s  beneficiary  in  event 
of  death  following  the  accident  or  injury  or  to  employee's  agent  in 
case  of  disability. 

For  additional  routine  uses  see  Appendix  AA. 
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Polktea  aad  practices  far  storlag,  rctrWriag,  acccaslag,  rctaialBg, 
aad  dispaalag  at  rccards  la  the  systeai: 

Starage:  Locked  file  cabinet. 

Retrlev ability:  Alphabetically  by  name. 

Salegaards:  Locked  file  cabinet. 

Retention  and  disposal:  In  accordance  with  the  Records  Control 
Manual. 

System  maaager(s)  aad  address:  Each  Director,  Logistics  Manage¬ 
ment  Division,  each  Customs  Region  (See  Customs  Appendix  A  for 
addresses). 

Notlflcatlaa  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  aceem  procedures:  Requests  by  an  individual  to  be 
notified  of  how  he  can  gain  access  to  a  record  pertaining  to  him 
contained  in  a  system  of  records,  and  how  he  can  contest  its  con¬ 
tent  shall  be  in  writing  and  directed  to  the  Regional  Commissioner 
of  the  region  in  which  the  records  are  located  (see  Customs  Appen¬ 
dix  A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
'identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  obtained  from  person  filing 
the  report  as  well  as  witness’s  reports  and  statements,  the  em¬ 
ployees*  supervisors’  statements  and  doctors’  reports. 

Treasury /Customs  00.004 

System  name:  Accident  and  Injury  Report  File— Treasury/Customs. 

System  locatloa:  Logistics  Management  Division,  U.S.  Customs 
Service,  211  Main  Street,  San  Francisco,  California  94105. 

Categories  of  individuals  covered  by  the  system:  Present  and  past 
employees. 

Categories  of  records  in  the  system:  Information  furnished  by  em¬ 
ployee  and  his/her  supervisor  regarding  facts  relating  to  accidents 
or  injuries  involving  the  employee.  Sometimes  includes  doctor’s 
statements  and  witnesses’  statements.  Includes  log  sheet  kept  in 
order  of  arrival  during  calendar  year. 


Anthorlty  lor  maintenance  of  the  ajratem:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165.  Revised., as  amended;  5  U.S.C.  8101- 
8150,8191-8193.  , 

Rontlne  uses  of  records  maintained  tat  the  system,  iacinding  catego¬ 
ries  of  aeers  aad  the  purposes  of  ancta  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  U.S.  Customs  Ser¬ 
vice  and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Files  are  made  available  to  Headquarters  for  accumulation 
of  statistics;  (d)  Each  record  of  automobile  accidents  is  turned  over 
to  Regional  Counsel  for  determination  of  tort  claims,  liability  by 
Federal  Government  or  other  party,  etc.;  (e)  Available  for  person¬ 
nel  actions,  if  needed;  (f)  Disclosure  to  employee’s  beneficiary  in 
event  of  death  following  the  accident  or  injury  or  to  employee’s 
agent  in  case  of  disability. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  aad  practices  lor  storing,  retrievtaig,  acceming,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  case  folder  is  maintained  in  a  lockable  filing 
cabinet. 

Retrievabllity:  The  file  for  each  employee  is  placed  according  to 
when  it  is  received  during  the  calendar  year  The  name  of  the  em¬ 
ployee  is  shown  on  an  index  sheet  on  top  of  the  file. 

Safeguards:  The  files  are  contained  within  a  lockable  file  cabinet 
within  an  office  which  is  locked  during  non-working  hours. 

Retention  and  disposal:  Active  files  are  retained  indefinitely.  Files 
of  deceased,  retired,  etc.,  employees  are  forwarded  to  U.S. 
Customs  Region  VIII  Personnel  Division  for  inclusion  within  the 
person’s  official  personnel  folder. 

System  managcr(s)  and  addrem:  Logistics  Management  Specialist. 
Logistics  Management  Division,  U.S.  Customs  Service,  211  Main 
Street,  San  Francisco,  California  94105. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Wh^re 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  aceem  proccdurca:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  the  Director,  Entry  Procedures  and  Penalties  Division.  Of¬ 
fice  of  Regulations  and  Rulings,  U.S.  Customs  Service  Headquar¬ 
ters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20229. 
The  requester  will  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 
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Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  hc  understands  that  knowingly  or  will¬ 
fully  seeking  or  obuining  aqcess  to  records  about  another  person 
under  false  pretenses  is  pdirfshable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  proccdnrcs:  See  Access  above. 

Record  sonrcc  categories:  The  information  in  this  system 
originates  with  employees  who  have  been  injured  and/or  have  been 
involved  in  accidents  during  the  exercise  of  their  official  duties. 
Also  included  are  witness  reports  and  statements,  the  employees' 
supervisors'  statements  and  doctor's  reports. 

Treasury /Cnstoms  00.269 

System  nnme:  Accounts  Payable  Voucher  File— Treasury/Customs. 

Sysum  location:  Financial  Management  Division,  U.S.  Customs 
Service,  Region  V,  1440  Canal  Street,  New  Orleans,  Louisiana 
70112. 

Categories  of  individuals  covered  by  the  system:  All  Region  V  per¬ 
sonnel  to  whom  travel  and  other  disbursements  are  made.  All  in¬ 
dividuals  who  provide  goods  and  services  to  Region  V. 

Categories  of  records  In  the  system:  Invoices  and  travel/other 
vouchers  and  supporting  disbursements  schedules. 

Authority  for  maintcaaacc  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maiataiacd  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  sack  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Used 
to  substantiate  disbursements  made;  (b)  Disclosure  to  those  officers 
and  employees  of  the  Customs  Service  and  the  Department  of  the 
Treasury  who  have  a  need  for  the  records  in  the  performance  of 
their  duties;  (c)  Disclosure  required  in  administration  of  the 
Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Treasury  Appendix  AA. 

Policies  and  pmetkes  fnr  storing,  retrieving,  acceming,  retaining, 
and  disposing  of  records  la  the  system: 

Storage:  File  folders  in  unlocked  file  cabinets. 

RetrievabilHy:  By  name. 

Safeguards:  Usage  limited  to  Regional  personnel;  cabinets  are 
located  in  rooms  which  are  locked  during  non-working  hours. 

Retention  and  disposal:  In  accordance  with  Records  Control 
Manual;  records  are  disposed  of  when  no  longer  needed. 

System  maaagcr(s)  and  addrem:  Director,  Financial  Management 
Division.  U.S.  Customs  Service,  Region  V,  1440  Canal  Street,  New 
Orleans,  Louisiana  70112. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A).  The 
requester  will  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  proccdnrcs:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A).  The  requester  will  be  notified  in  writing  of  the  procedures  to  be 
followed.  Where  the  request  is  presented  in  person,  the  requester 
shall  present  adequate  identification  to  establish  his  identity,  and  a 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 


If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  sonrcc  categories:  Invoices  and  travel/other  vouchers  sub¬ 
mitted  by  the  individual. 

Trcasury/Cnstoms  00.005 

System  name:  Accounts  Receivable  Correspondence  and  Follow- 
Up— Treasury /Customs. 

System  location:  Financial  Management  Division,  U.S.  Customs 
Service,  Region  I,  100  Summer  Street,  Boston,  Massachusetts 
02II0. 

Categories  of  Individuals  covered  by  the  system:  Persons  owing 
money  for  Customs  duties  and  services  and  money  owed  to  per¬ 
sons  for  overpayment  of  excessive  duties  and  services. 

Categories  of  records  in  the  system:  Correspondence  and  docu¬ 
mentation  of  telephone  calls  with  debtors  and  creditors  or  their 
representatives. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpoaes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting-  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  "routine  use"  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter;  (f) 
This  system  is  used  by  the  personnel  of  the  Financial  Management 
Division  to  effect  collections  or  refund  overpayments  for  duties 
and  services. 

For  additional  routine  uses  se6  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Data  is  stored  in  file  folders  which  are  contained  in  an 
unlocked  metal  file  cabinet. 

RetrievabilHy:  The  file  is  retrieved  by  the  name  of  the  individual 
which  is  kept  in  alphabetical  order  within  the  work  area  of  the  Col¬ 
lection  Section. 

Safeguards:  The  files  are  located  within  an  office  that  is  locked 
during  non-working  hours.  The  building  is  guarded  by  uniformed 
security  police  and  only  authorized  persons  are  permitted  entry  to 
the  building. 

Retention  and  disposal:  The  file  is  retained  until  collection  or 
refund  is  effected  and  2  years  thereafter,  then  destroyed. 
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Sjratca  ■■■■gcr(s)  addrcM:  Director.  Financial  Management 
Division,  U.S.  Customs  Service.  100  Summer  Street,  Boston,  Mas¬ 
sachusetts  021 10. 

NotlficattaB  grocedorc:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division.  Office  of  Regu¬ 
lations  and  Rulings.  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director.  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

CoatcaUag  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  in  the  system  is  ob¬ 
tained  from  data  gathered  from  the  automated  billing  system  and 
^  ports  of  entry. 

Treasury /Customs  OO.OM 

System  name:  Accounts  Receivable— Treasury/Customs. 

System  locattoa:  Financial  Management  Division— District  and 
ports,  99  S.E.  Sth  Street.  Miami,  Florida  33131. 

Categories  of  ladlviduals  covered  by  the  system:  Importers  and 
Brokers,  Corporate  and  Individuals. 

Categories  of  records  la  the  system:  Names,  Entry  Number, 
Amounts  Due  (Reimb)  Names.  Importer  Number,  Amounts  Due. 

Aathority  for  malatenaace  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Roatlae  uses  of  records  malataiaed  la  the  system,  lacladiag  catego¬ 
ries  of  aaers  aad  the  purposes  of  sach  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  fhe  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Used  by  Revenue  Accounting  Personnel  to  ascertain 


receivables  and  to  determine  appropriate  follow  up  action  to  effect 
collection. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  lor  staring,  rcCrieviag,  acceaalag,  retaiaiag, 
and  disposing  of  records  la  the  system: 

Storage:  Filet  are  maintained  in  an  unlocked  drawer  within  a 
metal  file  cabinet. 

Retrlevabillty:  Monthly  hard  copy  printout,  by  bill  category, 
alphabetized  within. 

Safeguards:  The  metal  container  described  sbove  it  maintained 
within  the  area  assigned  to  the  Financial  Management  Division 
within  the  Customs  Service  Building.  During  non-working  hours  the 
room  in  which  the  metal  container  is  located  is  locked. 

ReteatloB  aad  disposal:  These  ffles  are  retained  at  prescribed  by 
Regulations  or  until  there  is  no  longer  any  space  available  for  them 
within  the  metal  container,  at  which  time  the  oldest  files  are  trans¬ 
ferred  to  the  Federal  Records  Center. 

System  maaagcr(t)  and  addrem:  Director  of  Financial  Manage¬ 
ment.  99  S.E.  55>  Street,  Miami,  Florida  33131. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing,  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
OfHce  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  esublisb  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procednres:  See  Access  above. 

Record  source  categories:  Headquarters  Data  Center. 

Trcasary/Cnstoms  00.007 

System  name:  Accounts  Receivable— Treasury/Customs. 

System  location:  U.S.  Customs  Service,  Financial  Management 
Division,  Increase  and  Refund  Section,  6  WTC,  New  York,  N.Y. 
10048. 
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PRIVACY  ACT  ISSUANCES 


Catcgorin  af  MWMaala  by  th«  ayatm:  FOe  on  in- 

dividuala  and  corporationa  tkat  owe  the  Cuatoma  Service  money. 

Calcgartea  at  rccorda  In  the  ayatini;  Each  file  hats  name  of  debtor, 
address,  its  liquidated  and  Buhquidated  entries,  and  notices  sent  out 
regarding  debtors  to  all  branch^  of  Customs  Service. 

AatharMy  tar  maintenance  aC  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  I6S,  Revised,  as  amended. 

Rautine  uses  af  rccards  malntnlned  In  the  system,  incladlng  catego* 
ries  of  users  and  the  purposes  of  sack  uses:  The  routine  uses  of  the 
records  conuined  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (S  U.S.C. 
S52);  (c)  To  expedite  collection  of  money  and  to  hold  refunds. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  tar  storing,  retrieving,  accessing,  retalaiag, 
and  disposing  af  records  in  the  system: 

Storage:  Stored  in  cabinets. 

RetrlevabilHy:  Rolex  file  maintained  alphabetically  refers  to  all 
cases. 

Safeguards:  Office  locked. 

Retentloo  and  dispaaal:  Retained  until  case  is  closed  and  then 
destroyed. 

System  manageris)  and  addrem:  Regional  Commissioner  of 
Customs.  U.S.  Customs  Service.  6  World  Trade  Center.  New  York, 
N.Y.  10048. 

Notification  procednre:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  peruining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington.  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  undersunds  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  conuin  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shaU  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 


dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Canicstiag  record  procedures:  See  Access  above. 

Record  source  categories:  Newspapers.  Regional  Counsel, 
Customshouse  Brokers. 

Treasury/Cnstoms  00.008 

System  name:  Accounts  Receivable  Files— Treasury/Customs. 

System  locatloa:  Financial  Management  Division,  U.S.  Customs 
Service.  Region  V.  1440  Canal  Street,  New  Orleans.  Louisiana 
70112. 

Categories  of  iadividnah  covered  by  the  system:  All  individuals  in¬ 
curring  Customs  obligations  (duties,  taxes,  fines,  and  penalties). 

Categories  of  records  in  the  system:  Customs  bills  and  related  sup¬ 
porting  documentation  and  correspondence. 

Authority  (or  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Used  to  determine 
collection  status  of  individual  obligations  for  processing  of  collec¬ 
tion  actions;  (b)  Disclosures  to  those  officers  and  employees  of 
Customs  Service  and  the  Department  of  the  Treasury  who  have  a 
need  for  the  records  in  the  performance  of  their  duties;  (c)  Disclo¬ 
sures  required  in  administration  of  the  Freedom  of  Information  Act 
(5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Unlocked  file  cabinets. 

Retrlevabllity:  By  bill  number.  Can  be  identified  to  individual  by 
referring  to  alphabetical  listing  on  monthly  aged  accounts  receiva¬ 
ble  report. 

Safeguards:  Usage  limited  to  Regional  personnel.  Files  located  in 
office  which  is  locked  during  non-working  hours. 

Retention  and  disposal:  Records  are  retained  indefinitely. 

System  managcr(s)  and  address:  See  "Location*’  above. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings.  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue.  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where' the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
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idcatity  uid  tUpuUtiag  that  he  uoderitandt  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
umter  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Canlcating  rccurd  procedures:  See  Access  above. 

Bacocd  source  categories:  All  individuals  incurring  Customs 
obligations. 

Trcusury/Customs  00.009 

System  name:  Acting  Customs  Inspector 

(Excepted!— Treasury /Customs. 

System  lecutien:  Personnel  Management  Division,  Regional  Com¬ 
missioner  of  Customs.  53  East  Monroe  Street,  Suite  1501,  Chicago. 
Illinois  60603,  and  Offices  of  the  District  Directors.  Region  IX. 
Chicago,  Illinois. 

Categories  al  Indhriduab  covered  by  the  system:  Employees  or 
members  of  other  Federal  agencies  who  are  designated  by  the  Dis¬ 
trict  Directors  as  Customs  Inspectors  (Excepted). 

Categories  of  recurds  In  the  system:  System  has  name,  social 
security  number,  rank  or  grade  and  duty  station  of  the  individual. 

Authority  lor  saaintenaacc  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Esuthsi  ness  of  records  maiatalacd  la  the  system,  iaclndlag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Used  by  Personnel  Management  Specialists  and  managers 
as  a  control  and  for  statistical  purposes. 

For  additional  routine  uses  see  Appendix  AA. 

PuHctei  and  practices  far  storing,  retrieving,  accessing,  retaining, 
and  dispeoing  uf  records  In  the  system: 

Slerags:  CF  55  forms  kept  in  manila  folders  in  ffle  cabinet. 

Betilcvablllly:  Filed  alphabetically. 

Safeguards:  During  non-working  hours  the  offices  and/or 
buildings  in  which  records  are  located  are  locked. 

Belcntlen  and  disposal:  Until  individual  transfers  or  designation  is 
cancelled.  Form  is  then  destroyed. 

S^psAsm  maaager(s)  and  addrem:  Director,  Personnel  Management 
Division. 

Wstlfbatlsn  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writi^  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con- 
stitutioa  Avenue.  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  to  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  to  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Rceard  mcctm  procedures:  Requests  by  an  individual  to  be 
notined  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 


tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters.  1301  Constitution  Avenue,  N.W.,  Washington.  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wQl- 
fnlly  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contestiag  record  procedures:  See  Access  above. 

Record  source  categories:  Information  is  supplied  by  the  in¬ 
dividual  and  his  or  her  agency. 

Treasury/Cnstoms  00.010 

System  name:  Acting  Customs  Inspectors 

(Excepted)— Treasury/Customs. 

System  location:  Inspection  and  Control  Division,  U.S.  Customs 
Service,  Region  VI,  500  Dallas  St.,  Suite  1240,  Houston,  Texas 
77002. 

Categories  of  hidividnals  covered  by  the  system:  Those  employees 
of  other  agencies  (including  military)  within  Region  VI  designated 
as  Customs  Inspectors. 

Categories  of  records  in  the  system:  The  name  of  individual,  loca¬ 
tion.  social  security  number,  rank  or  grade,  position  and  agency 
and  date  of  designation. 

Authority  lor  maiatcuance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routhm  uses  of  records  maiatalacd  ia  the  system,  tacludlag  catego¬ 
ries  of  asers  aad  the  parposcs  of  sack  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duhes;  such  uses  would  include 
general  reference  to  the  files  by  supervisors  for  personnel  and 
statistical  purposes;  (b)  Disclosures  required  in  administration  of 
the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Polidca  aad  practices  for  storlag,  retrieviag,  accessing,  rctalniag, 
aad  dkposiag  of  records  ia  the  system: 

Storage:  Each  sheet  is  inserted  in  a  folder  which  is  filed  in  an  un¬ 
locked  metal  file  cabinet. 

Retrlevability:  Each  sheet  is  identified  by  the  name  of  the 
designee. 

Safeguards:  The  metal  cabinet  is  located  within  an  office  that  is 
locked  during  non-working  hours.  The  building  is  guarded  by 
uniformed  security  police,  and  only  authorized  persons  are  per¬ 
mitted  in  the  building. 

Retcntloa  and  disposal:  Active  sheets  are  maintained  in  the  file 
indefinitely.  However,  the  system  is  reviewed  every  six  months  and 
outdated  sheets  are  discarded. 

System  mauagerfs)  aad  address:  Director.  Inspection  and  Control 
Division,  U.S.  Customs  Service,  Region  VI,  500  Dallas,  Suite  1240, 
Houston.  Texas  77002. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division.  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington.  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
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the  request  it  presented  in  person,  the  requester  shaD  present 
adequate  identification  to  establish  hit  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuDy  seeking  or  obtaining  access  to  reco^s  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Eceord  access  procedures:  Requests  by  an  individual  to  be 
notified  bow  he  can  gain  access  to  a  record  pertaining  to  him  con- 
uined  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director.  Entry  Procedures  and  Penalties  Division, 
OfHce  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W..  Washington.  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  aonrcc  categories:  Copy  of  action  designating  the  m- 
dividual  from  the  District  Directors. 

Treasury /Customs  00.011 

System  name:  Acting  Customs  Inspectors 

(Excepted)— Treasury /Customs. 

System  location:  Located  in  the  Office  of  the  District  Director, 
San  Diego,  Calif.;  Offices  of  the  Port  Directors,  San  Ysidro,  Calif.; 
Tecate,  Calif.;  Calexico,  Calif.;  Andrade.  Calif.;  San  Diego  Barge 
Office;  and  the  Offices  of  the  Customs  Patrol  Division,  San  Diego. 
Calif.;  San  Ysidro,  Calif.;  Calexico,  Calif.;  Tecate,  Calif.;  see 
Customs  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  All  individuals  of 
other  Federal  agencies  who  have  been  cross-designated  as  Acting 
Customs  Inspectors  (Excepted). 

Categories  of  records  in  the  system:  Name,  date  of  birth,  social 
security  number,  duty  location,  GS-level  and  training  statement 
from  Customs  Officer. 

Authority  lor  maintenance  of  the  system:  S  U.S.C.  301;  Treasury 
Department  Order  No.  16S,  Revised,  as  amended  and  the  Customs 
Regulations. 

Routiac  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  foUows:  (a)  Dis¬ 
closure  of  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  such  uses  would  include 
general  reference  to  the  files  by  supervisors  for  personnel  and 
statistical  purposes;  (b)  Disclosures  required  in  administration  of 
the  Freedom  of  Information  Act  (S  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur¬ 


suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto;  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  "routine  use"  to  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  or  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter;  (f)  Maintain  a  list  of  Chose  em¬ 
ployees  of  other  agencies  who  have  met  the  minimum  requirements 
of  Acting  Customs  Inspectors  and  record  of  training  for  such 
designation.  Maintain  minimum  requirements  for  primary  and 
secondary  inspection  programs,  policies,  procedures,  etc. 

For  additional  routine  uses  see  Appendix  A  A. 

Folicics  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storagei  Paper  in  manila  folder  in  a  file  cabinet. 

RctricvabilHy:  By  name  of  individual  and  duty  station. 

Safeguards:  Locked  file  cabinets,  buildings  locked  during  non¬ 
working  hours. 

Retention  and  disposal:  Indefinitely  or  until  rescinded. 

System  maaager(s)  and  address:  District  Director,  Port  Directors, 
and  Division  Directors  within  the  San  Diego  Customs  District,  ac¬ 
cording  to  the  list  that  is  attached  as  Customs  Appendix  A. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  Customs, 
P.O.  Box  2071— Main  Post  Office,  Los  Angeles,  California  90053, 
or  to  the  Director.  Entry  Procedures  and  Penalties  Division,  Office 
of  Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters, 
1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20029.  The 
requester  will  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
Customs,  P.O.  Box  2071— Main  Post  Office,  Los  Angeles.  Califor¬ 
nia  90053,  or  to  the  Director,  Entry  Procedures  and  Penalties  Divi¬ 
sion,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request* is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
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under  fabe  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
doUars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarired  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wiU- 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contcstlag  record  procedures:  See  Access  above. 

Becord  source  categories:  Customs  Officers,  employees,  and  of¬ 
ficers  of  other  Governmental  agencies. 

Treasury/Cnstoms  00.012 

System  name:  Acting  Customs  Officer 

(Excepted)— Treasury /Customs. 

SyaSem  location:  In  the  office  of  all  District  Directors  in  Region 
IX,  Chicago,  lUinou.  (See  Customs  Appendix  A). 

Categories  of  Indivlduab  covered  by  the  system:  Employees  of 
other  Government  agencies  who  have  been  designated  to  act  as 
Customs  officers  excepted. 

Categories  of  records  in  the  system:  Names,  social  security  num¬ 
bers,  rank  or  grade.  Customs  designation,  position  and  agency  or 
service,  duty  sutions,  and  effective  date.  (Customs  Form  55. 

Authority  lor  malatcaance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  such  uses  would  include 
general  reference  to  files  by  supervisors  for  personnel  and  statisti¬ 
cal  purposes;  (b)  Disclosures  required  in  administration  of  the 
Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  A  A. 

Polidcfl  and  practices  fur  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  kept  in  file  folders  in  open  file  cabinets. 

Retiievabillty:  These  forms  are  maintained  in  alphabetical  order 
by  name  of  employee. 

Safeguards:  The  file  cabinet  is  maintained  in  the  offices  or  areas 
assigned  to  the  District  Directors.  During  non-working  hours  the 
room  and/or  building  in  which  the  cabinet  is  located  is  l^ked. 

Bctentloa  and  disposal:  Retention  period  is  indefinite  or  until  can¬ 
celed  by  reason  of  transfer  or  retirement. 

System  managerfs)  and  addrem:  All  District  Directors,  as  ap¬ 
propriate,  in  Region  IX,  Chicago,  Illinois.  (See  Customs  Appendix 
A.) 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  idendfica- 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obuining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Rceerd  accM  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 


tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The 
requester  will  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  undersunds  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contcstfaig  record  procedures:  See  Access  above. 

Record  source  categories:  Requests  for  designation  by  the  agen¬ 
cies  involved  and  memoranda  certifying  completion  of  training. 

Treasury/Customs  00.013 

System  name:  Acting  Customs  Officer 

(Excepted)— Treasury/Customs. 

System  location:  U.S.  Customhouse,  P.O.  Box  111,  District 
Director's  Office,  St.  Albans,  Vermont  05478. 

Categories  of  individuals  covered  by  the  system:  Present  em¬ 
ployees  of  other  agencies  designated  as  Customs  Officers 
(Excepted). 

Categories  of  records  in  the  system:  Name,  social  security 
number,  rank  or  grade.  Customs  designation,  position  and  agency 
or  service,  duty  station. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  such  uses  would  include 
general  reference  to  the  files  by  supervisors  for  personnel  and 
statistical  purposes;  (b)  Disclosures  required  in  administration  of 
the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto;  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  “routine  use”  to  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (e)  A  record  from  this  system  of 
records  may  be  diclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  In  file  folders  stored  in  filing  cabinet. 

Retrievability:  Alphabetically;  by  name. 
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PRIVACY  ACT  ISSUANCES 


Salcgnards;  These  records  are  filed  at  the  District  Director's  of¬ 
fice  under  the  supervision  of  District  Director's  secretary  during 
\»orking  hours.  The  office  is  locked  during  non-working  hours. 

ReteatloB  aad  disposal:  Retention  period  is  indefinite  or  until  can¬ 
celed  by  reason  of  transfer  or  retirement. 

System  maaagerfs)  and  address:  District  Director.  U.S.  Customs 
Service,  St.  Albans.  Vermont  05478. 

NotificatloB  procedBFc:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division.  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W..  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  acccaa  proccdnrca:  Requests  by  an  individual  to  be 
notified  bow  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director.  Entry  .Procedures  and  Penalties  Division, 
Ofhce  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  >  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  is  furnished  by  the  in¬ 
dividual  employee  and  his  agency. 

Treasury/Customs  (K).014 

System  name:  Advice  Requests  (Legal)  (Region 

VIII)— Treasury /Customs. 

System  location:  Office  of  the  Regional  Counsel,  211  Main  Street, 
San  Francisco,  CA  94105. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  the  subject  of  any  request  for  legal  advice  by  another  office 
within  Customs,  another  Government  agency,  or  the  private  in¬ 
dividual  himself.  An  example  would  be  a  request  by  a  District 
Director  for  advice  as  to  whether  or  not  a  violation  of  a  Customs 
law  for  which  a  penalty  may  be  assessed  has  occurred. 

Categories  of  records  in  the  system:  Intra-agency  or  inter-agency 
memoranda  and  reports  of  investigation  and  other  documents  sub¬ 
mitted  by  the  requesting  office  for  use  in  handling  the  request.  Cor¬ 
respondence  from  the  private  individual  submitting  the  request. 


Authority  for  malBtenaBce  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended;  Reorganization  Plan  No.  I  of  1965. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Information  contained  in  the  files  is  used  in  handling  the 
request  for  advice  and  in  preparing  a  response  to  the  request;  (d) 
Information  contained  in  the  files  may  be  used  internally  by  the  Re¬ 
gional  Counsel  and  members  of  his  staff  insofar  as  it  relates  to 
precedent  or  guidelines  for  their  handling  of  future  cases. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  in  an  alphabetical  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  file  cabinet. 

Retrievability:  Each  case  file  is  identified  in  a  manual  alphabeti¬ 
cal  card  file  by  the  name  of  the  individual  who  is  the  subject  of  the 
request  and  in  the  alphabetical  file  folder  within  the  metal  file 
cabinet  by  the  name  of  the  individual  who  is  the  subject  of  the 
request. 

Safeguards:  The  metal  file  cabinet  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Regional  Counsel 
within  the  Federal  Building.  During  non-working  hours  the  room  in 
which  the  metal  file  cabinet  is  located  is  locked,  and  access  to  the 
building  is  controlled  at  all  times  by  uniformed  guards. 

Retention  and  disposal:  Request  for  legal  advice  files  are  retained 
indefinitely  or  until  there  is  no  longer  any  space  available  for  them 
within  the  metal  file  cabinet,  at  which  time  some  files  may  be 
transferred  to  the  Federal  Record  Center. 

System  maBager(s)  and  address:  Regional  Counsel,  211  Main 
Street,  San  Francisco,  CA  94105. 

NoUficatioB  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  an<Fdirected  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  source  categories:  Information  which  may  concern  the 
subject  individual  is  sourced  in  the  memoranda  or  correspondence 
from  the  office  or  individual  requesting  the  advice  and  in  any  sup¬ 
porting  documents  that  office  or  individual  may  transmit. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  the  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasnry /Customs  00.016 

System  uame:  Aircraft  Ownership  File— Treasury/Customs 

System  location:  U.S.  Customs  Air  Support  Branch,  PM-TUM, 
Homestead  Air  Force  Base,  Homestead,  Florida  33030. 
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Catcforln  •!  hidhrldsab  cevcrtd  by  the  lyatMi:  Persons ,  partner* 
ships,  or  corporations  who  are  the  registered  owners  of  record  of 
U.S.  aircraft. 

CalcgorWt  •!  records  In  the  sjrstea:  This  file  contains  the  name 
and  address  of  the  registered  owner  of  the  aircraft:  the  registration 
number,  category  and  type  of  aircraft:  and  an  indication  of  whether 
or  not  the  aircraft  is  on  record  with  the  TECS  sysUm. 

Anthorky  for  maioicnance  of  the  system:  5  U.S.C.  301:  Treasury 
Department  Order  No.  163.  Revised,  as  amended. 

Routine  nses  of  records  maintained  in  the  S3rstcm,  including  catego* 
lies  ol  users  and  the  purposes  of  such  nses:  The  routine  uses  of  ^e 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties:  such  uses  would  include 
general  reference  to  the  records  by  Customs  Officers  to  deunnine 
whether  certain  aircraft  are  in  the  TECS  system  and  in  enforcing 
laws  and  regulations  relating  to  aircraft  entering  and  leaving  the 
United  States:  (b)  Disclosures  required  in  administration  of  the 
Freedom  of  Information  Act  (S  U.S.C.  332):  (c)  In  the  event  that 
this  system  of  records  includes  information  which  indicates  a  viola¬ 
tion  or  potential  violation  of  law,  whether  civil,  criminal,  or  regula¬ 
tory  in  nature,  and  whether  arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule,  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  sute,  local,  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charges  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto:  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  “routine  use"  to  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  information  files  are  numerically  filed  in  a  looseleaf 
container  within  a  security  area. 

Retrievabillty:  The  information  is  in  the  form  of  Micro-film  and  is 
retrieved  by  means  of  an  Alpha-numerical  code  identifier. 

Safeguards:  The  information  files  are  located  within  an  office 
which  is  locked  during  non-working  hours.  The  building  is  guarded 
by  U.S.  Air  Force  Military  Police  and  only  authorized  persons  are 
permitted  in  the  building. 

Retention  and  disposal:  These  files  are  maintained  for  a  period  of 
three  months  at  which  time  they  are  replaced  with  current  informa¬ 
tion.  The  old  files  are  then  destroyed  under  Customs  supervision. 

System  managerfs)  and  address:  Chief,  Air  Support  Branch,  U.S. 
Customs,  PM-TUM,  Homestead  Air  Force  Base,  Homestead, 
Florida  33030. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  3  U.S.C.  332a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  3  U.S.C.  332a.  The  provisions  of  3  U.S.C.  332a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury /CnatoHsa  00.017 

System  name:  Aircraft  Registers— Treasury/Customs. 

System  location:  U.S.  Customs  Service,  Office  of  Investigations, 
Region  V,  RDI,  1440  Canal  Street,  New  Orleans,  La.  70112:  RA, 
1719  West  End  Building,  Rm.  303,  Nashville,  Tennessee  37203. 

Categories  of  indWidnals  covered  by  the  system:  Owners  and  co¬ 
owners  of  U.S.  registered  aircraft. 


Categories  of  records  in  the  system:  Name  indices  of  owners  of 
U.S.  registered  aircraft  and  indices  of  co-owners  of  U.S.  registered 
aircraft  indexed  by  aircraft  registration  number. 

Authority  for  maiatcsaacc  of  the  system:  3  U.S.C.  301:  Treasury 
Department  Order  No.  163,  Revised,  as  amended. 

Routlse  nses  of  records  maintalacd  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties:  such  uses  would  include 
general  reference  to  the  records  by  Customs  Officers  to  determine 
whether  ceruin  aircraft  are  in  the  TECS  system  and  in  enforcing 
laws  and  regulations  relating  to  aircraft  entering  and  leaving  the 
United  States:  (b)  Disclosure  required  in  the  administration  of  the 
Freedom  of  Information  Act  (3  U.S.C.  332):  (c)  Information  con¬ 
tained  in  these  microfiche  files  is  provided  for  the  routine  use  of 
the  Office  of  Investigations  of  the  Customs  Service  for  the  purpose 
of  verifying  information  received  from  other  sources  in  conjunction 
with  investigations  within  the  Office  of  Investigations. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  secerning,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  This  microfiche  is  maintained  in  a  file  folder  in  a  metal 
cabinet.  The  cabinet  is  located  in  a  room  which  is  manned  during 
normal  office  hours,  and  locked  after  hours. 

Retrlevabilhy:  This  microfiche  file  is  identified  by  alphabetical 
name  of  the  categories  of  individials  maintained  in  that  file  and  in¬ 
formation  is  retrievable  manually  from  these  files. 

Safeguards:  These  microfiche  files  are  kept  in  a  metal  cabinet  and 
are  maintained  within  the  room  which  is  manned  by  Office  of  In¬ 
vestigations  personnel  during  normal  office  hours.  During  non¬ 
working  hours,  the  room  in  which  the  metal  cabinet  is  located  is 
locked  and  entrances  to  the  office  which  contains  that  room  are 
locked.  Access  to  the  building  containing  the  office  is  controlled 
during  non-working  hours  by  a  uniformed  guard. 

Retention  and  disposal:  These  files  are  retained  indefinitely  or 
until  updated  by  more  current  records  at  which  time  the  old  records 
are  disposed  of  by  shredding. 

System  managerfs)  and  addrem:  Regional  Director,  Investigations, 
U.S.  Customs  Service,  Office  of  Investigations,  1440  Canal  Street, 
New  Orleans,  La.  70112:  Resident  Agent,  U.S.  Customs  Service, 
Office  of  Investigations,  1719  West  End  Building,  Rm.  303,  Nash- 
viUe,  Tenn.  37203. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  3  U.S.C.  3S2a  (j)  and/or  (k)  has 
proposed  to  e.xempt  this  system  of  records  from  certain  require¬ 
ments  of  3  U.S.C.332a.  The  provisions  of  3  U.S.C.  552a  from  which 
this  system  of  records  is  proposed  to  be  exempted  and  the  justifica¬ 
tion  for  the  exemption  is  contained  in  a  general  notice  which  ap¬ 
pears  elsewhere  in  the  Federal  Register. 

Treasnry/Customs  00.018 

System  name:  Aircraft  Sanctioned  List— Treasury/Customs. 

System  location:  AH  ports  and  Regional  Headquarters  in  Region 
VI,  U.S.  Customs  Service,  500  Dallas  St.,  Suite  1280,  Houston, 
Texas  77002. 

Categories  of  individuals  covered  by  tbe  system:  Private  aircraft 
owners  and/or  operators  entering  Region  VI  ports  from  a  foreign 
country. 

Categories  of  records  in  the  system:  Listed  by  name,  address,  port 
of  service,  biU  number,  and  doUar  amount  of  delinquent  receiva¬ 
bles. 

Authority  for  maintenance  of  the  system:  Public  Law  89-508,  the 
“Federal  Claims  CoUection  Act  of  1966:"  5  U.S.C.  301:  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Pro¬ 
vide  ready  reference  to  officers  and  employees  of  the  U.S. 
Customs  Service  in  Region  VI  of  parties-in-interest  with  past  due 
accounts:  (b)  Disclosures  required  in  administration  of  the  Freedom 
of  Information  Act  (3  U.S.C.  332):  (c)  Disclosure  to  those  officers 
and  employees  of  the  Customs  Service  and  the  Department  of  the 
Treasury  who  have  a  need  for  the  records  in  the  performance  of 
their  duties. 

For  additional  routine  uses  see  Appendix  AA. 
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PRIVACY  ACT  ISSUANCES 


P«IMn  ui^  practicM  fw  iUrtit,  rrtrte^lt,  acccMtag,  rtUiiahig, 
■■4  dkp«ri«g  •!  rtCTdi  la  tkc  spilBai: 

Staragc:  List  is  maiaUiaed  in  fik  folder  at  work  site. 

Rctricvabillty:  Alphabetkal  order  by  nane. 

Safcfnards:  The  list  is  placed  in  locked  cabinet  during  non-work¬ 
ing  hours.  The  building  is  guarded  by  uniformed  security  police. 

Retention  and  disposal:  Quarterly  an  updated  list  is  issued  and  the 
prior  list  is  destroy^  by  shredding. 

System  maaagcr(s)  and  oddrsm:  Director,  Financial  Management 
Division.  500  Dallas  St..  Suite  1263,  Houston,  Texas  77002. 

Notification  proecdnre:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be-in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (See  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division.  Office  of  Regu¬ 
lations  and  Rulings.  U.S.  Customs  Service  Headquarters.  1301  Con¬ 
stitution  Avenue.  N.W..  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,0(X)  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wiU- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S.OOO  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  acccu  procedures:  Requests  by  an  individial  to  be  notified 
how  he  can  gain  access  to  a  record  pertaining  to  him  contained  in  a 
system  of  records,  and  how  he  can  contest  its  content  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (See  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington.  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  foUowed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individial  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  undersunds  that  knowingly  or  will- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,(X)0  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,0(X)  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  proccdnrcs:  See  Access  above. 

Record  sonrce  categories:  The  source  of  information  for  the  listing 
is  obtained  from  a  suspension  file  purged  from  the  automated 
system  of  Aged  Accounts  Receivable. 

Trcasary/Cnstoms  00.021 

System  name:  Arrest/Seizure/Search  Report  and  Notice  of  Penalty 
File— Treasury/Customs. 

System  locatioa:  Office  of  the  District  Director  of  Customs, 
Room  228,  United  States  Customs  Service,  335  Merchant  Street. 
Honolulu,  Hawaii  96813. 

Categnries  of  iadhridnals  covered  by  the  system:  Persons  who  are 
suspected  of  attempting  to  smuggle,  or  have  smuggled,  merchandise 
or  contraband  into  the  United  States;  individuals  who  have  un¬ 
dervalued  merchandise  upon  entry  into  the  United  States;  vessels 
and  aircraft  which  have  been  found  to  be  in  violation  of  Customs 
laws.  - 


CategnrlM  of  records  la  the  system:  Names  of  individuals,  vessels, 
aircraft;  identifying  factors;  nature  of  violation  or  suspected  viola¬ 
tion;  circumstances  surrounding  violation  or  suspected  violation; 
date  and  place  of  violation  or  suspected  violation;  and  on-site 
disposition  actions. 

Authority  (or  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165.  Revised,  as  amended. 

Rontiac  uses  of  records  maintained  in  the  system,  incindiag  catego¬ 
ries  of  aaers  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosure  required 
in  the  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Enforcement  use  by  Customs  Patrol  Officers. 

For  additional  routine  uses  see  Appendix  AA. 

Polictes  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposiag  of  records  in  the  system: 

Storage:  Each  report  is  assigned  a  case  number  and  filed  ac¬ 
cordingly  in  a  locked,  metal  file  located  in  the  office  of  the 
Director  of  Patrol. 

Retrievability:  Each  report  is  identified  in  a  manual  alphabetical 
card  file  by  the  name  of  the  individual,  vessel  or  aircraft. 

Safeguards:  In  addition  to  being  stored  in  a  locked  metal  cabinet, 
these  records  are  located  in  a  locked  room,  the  keys  of  which  are 
controlled  and  issued  only  to  authorized  personnel 

Retentioa  and  disposal:  These  records  are  retained  for  one  year 
or  until  action  has  been  completed. 

System  maaagcr(s)  and  addrem:  District  Director  of  Customs. 
U.S.  Customs  Service,  Post  Office  Box  1641.  Honolulu,  Hawaii 
96806. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  the  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Trcaanry/Cttstomi  00.022 

System  name:  Attorney  Case  File— Treasury/Customs 

System  location:  Office  of  Regional  Commissioner  of  Customs, 
100  Summer  Street,  Boston,  Massachusetts  02110. 

Categories  of  individuals  covered  by  the  system:  Persons  who  are 
parties  in  litigation  with  the  United  States  Government  or  sub-units, 
or  employees  or  officers  thereof,  in  matters  which  affect  or  involve 
the  U.S.  Customs  Service. 

Categories  of  records  in  the  system:  Seizure  reports,  investigative 
reports.  Customs  forms  and  documents  relative  to  the  case,  peti¬ 
tions  for  relief,  decisions  on  petitions,  other  background  informa¬ 
tion  relating  to  the  litigation,  motions,  orders,  etc.,  filed  in  connec¬ 
tion  with  the  litigation;  investigative  reports  relative  to  an  in¬ 
dividual's  economic  ability  to  pay  a  claim. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 


FEDERAL  REGISTER,  VOL.  42,  NO.  186— MONDAY,  SEPTEMBER  26,  1977 


DEPARTMENT  OF  THE  TREASURY 


49151 


to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  A  A. 

PollcWa  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  la  the  system: 

Storage:  Records  maintained  in  file  folders. 

Retrievabillty:  Records  indexed  by  name  of  private  individual  in¬ 
volved  in  the  litigation. 

Snfegnards:  Open  case  files  maintained  in  file  cabinets  with  ac¬ 
cess  by  Regional  Counsel  and  his  staff  only;  closed  case  files  main¬ 
tained  in  locked  cabinet  with  keys  retained  by  Regional  Counsel 
and  his  staff  only. 

Retention  and  disposal:  Retained  indefinitely  or  until  there  is  no 
longer  any  space  available  within  metal  cabinets,  at  which  time  the 
oldest  files  are  transferred  to  the  Federal  Records  Center. 

System  maaager(s)  and  addrem:  Regional  Commissioner  of 
Customs.  100  Summer  Street.  Boston,  Massachusetts  02110. 

NotMicatioa  procedare:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W..  Washington,  D.C.  20229.  The  requester 
win  be  notified  in  writing  of  the  procedures  to  be  foUowed.  Where 
the  request  is  presented  in  person,  the  requester  shaU  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 
is  received  from  U.S.  Customs  employees,  reports  of  investigation. 
Customs  penalty  case  files,  other  Government  agencies,  parties  in¬ 
volved  in  litigation,  banks  and  credit  bureaus,  administrative 
proceedings  regarding  disciplinary  action  taken  against  Customs 
Service  employees.  Equal  Opportunity  complaints,  denials  of  tort 
claims,  denials  of  information  under  the  Freedom  of  Information 
Act,  and  from  other  parties'  information  pertinent  to  the  litigation. 

Systems  exempted  from  certaia  provUous  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  3  U.S.C.  332a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  3  U.S.C.  332a.  The  provisions  of  3  U.S.C.  332a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Castoms  00.270 

System  name:  Background— Record  File  of  Non-Customs  Em¬ 
ployees—  T  reasury /Customs. 

System  locatloB:  Offices  of  District  Directors,  Region  IX, 
Chicago.  Illinois— for  addresses  see  Customs  Appendix  A. 

Categories  of  iadividnals  covered  by  the  system:  Present  and  past 
non-Customs  personnel  requiring  a  background  investigation  to  gain 
admittance  to  restricted  U.S.  Customs  premises. 

Categories  of  records  in  the  system:  Report  of  background  in¬ 
vestigations,  names,  addresses,  social  security  numbers  and  date 
and  place  of  birth,  etc.  of  non-Customs  employees. 


Authority  for  maiatettance  of  the  system:  3  U.S.C.  301;  Treasury 
Department  Order  No.  163,  Revised,  as  amended. 

Routiac  uses  of  records  matalaiacd  la  the  system,  laciadiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties  which  include  ensuring 
the  security  of  merchandise,  contraband  and  information  in 
Customs  custody;  (b)  Disclosures  required  in  administration  of  the 
Freedom  of  Information  Act  (3  U.S.C.  332). 

For  additional  routine  uses  see  Treasury  Appendix  AA. 

Policies  and  practices  for  storing,  rctrieviag,  accessiag,  retaiaiag, 
and  dlspostag  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders  and  stored  in  file 
cabinets  in  each  District  Director's  office  within  Region  IX, 
Chicago.  Illinois. 

Retrievabillty:  Each  file  is  identified  by  the  name  of  the  non- 
Customs  employee. 

Safeguards:  The  file  cabinets  are  maintained  within  the  area  as¬ 
signed  to  the  District  Director.  During  nonworking  hours  the  room 
and/or  building  in  which  the  file  cabinet  is  located  is  locked. 

RetcatloB  and  disposal:  These  files  are  retained  indefinitely.  Em¬ 
ployee  name  data  is  retained  during  the  period  the  non-Customs 
employee  requires  admittance  to  restricted  areas. 

System  maaagcr(s)  and  address:  District  Director,  as  appropriate 
in  Region  IX.  Chicago,  Illinois. 

NotifkatioB  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  NW.,  Washington,  D.C.  20229.  The  requester  will 
be  notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature.  If  an  individual  can  provide  no 
suitable  documents  for  identification,  he  may  be  required  to  make  a 
signed  statement  asserting  identity  and  stipulating  that  he  un¬ 
derstands  that  knowingly  or  willfully  seeking  or  obtaining  access  to 
records  about  another  person  under  false  pretenses  is  punishable  by 
a  fine  up  to  3,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director.  Entry  Procedures  and  Penalties  Division, 
OfHce  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  NW.,  Washington,  D.C. 
20229.  The  requestor  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requestor  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  of  up  to  3,000  dol¬ 
lars. Where  the  request  is  not  presented  in  person,  it  shall  be  ac¬ 
companied  by  a  notarized  statement  executed  by  the  requester  as¬ 
serting  identity  and  stipulating  that  he  understands  that  knowingly 
or  willfully  seeking  or  obtaining  access  to  records  about  another 
person  under  false  pretenses  is  punishable  by  a  fine  up  to  3,000 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 
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PRIVACY  ACT  ISSUANCES 


Record  aoarcc  categMin:  The  mfonnation  io  this  file  origiaates 
from  the  individual  non-Customs  employee  working  for  a  private 
contractor  who  requires  admittance  to  restricted  U.S.  Customs 
premises,  from  reports  of  background  investigation  which  include 
interviews  of  Customs  personnel  and  private  parties  and  from  other 
Customs  internal  documents. 

Systems  esempted  fiwm  certain  pwvlalans  nf  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  S  U.S.C.  SS2a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  S  U.S.C.  SS2a.  The  provisions  of  S  U.S.C.  S52a  from 
which  this  system  of  records  are  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury /Customs  00.024 

System  uame:  Badge  and  Gun  Report— Treasury/Customs 

System  locatioa:  Logistics  Management  Division,  U.S.  Customs 
Service  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washing¬ 
ton,  D.C.  20229. 

Categories  of  IndivMaals  covered  by  the  system:  Customs  em¬ 
ployees  assigned  to  the  Office  of  Investigations  and  the  Office  of 
Internal  Security  to  whom  badges  and  guns  have  been  issued. 

Categories  of  records  la  the  system:  Name,  Social  Security 
number,  badge  number,  serial  numlwr  of  gun. 

Authority  lor  mahilcnoucc  of  the  system:  S  U.S.C.  301;  Treasury 
Department  Order  No.  I6S,  Revised,  as  amended. 

Routfae  uses  of  records  maiutaiued  lu  the  system,  tecludiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (S  U.S.C.  5S2);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto;  (d)  Provide  Customs  with  a  record  of  those  em¬ 
ployees  to  whom  badges  and  guns  have  been  issued,  and  to  provide 
personal  accountability  for  badges  and  guns. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storisig,  retrieving,  accessing,  retaining, 
and  dispooing  of  records  fas  the  system: 

Storage:  Magnetic  tape  and  computer  printout. 

RetrIcvabUlty:  By  name  or  Social  Security  number  of  the  person 
to  whom  the  badge  or  gun  has  been  issued. 

Safeguards:  The  magnetic  tape  and  computer  are  mainuined 
under  procedural  and  physical  safeguards  such  as  accountability 
and  receipt  access,  guards  patrolling  the  area,  restricted  access,  and 
alarm  systems.  Print-outs  are  stored  in  locked  metal  file  cabinets. 
The  room  where  the  cabinets  are  kept  is  locked  during  non-working 
hours.  The  building  is  patrolled  by  security  police  on  a  round-the- 
clock  basis,  and  only  authorized  persons  are  permitted  in  the  build¬ 
ing. 

Rctcntloa  and  disposal:  The  records  in  this  system  are  kept  for  as 
long  as  the  individual  remains  in  possession  of  a  badge  or  gun. 
Thereafter  the  record  is  erased  from  the  tape.  The  print-outs  are 
retained  for  two  years  and  then  disposed  of  as  paper  trash. 

System  managerfs)  and  addrem:  Director,  Logistics  Management 
Division,  U.S.  Customs  Service,  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229. 

NotWcatloa  proccdarc:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W..  Washington. 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son.  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  Us  signature  and  those  in  -the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 


If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  sutement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Entry  Procedures 
and  Penalties  Division,  Office  of  Regulations  and  Rulings,  U.S. 
Customs  Service  Headquarters,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229.  The  requester  will  be  notified  in  writing  of 
the  procedures  to  be  followed.  Where  the  request  is  presented  in 
person,  the  requester  shall  present  adequate  identification  to 
establish  his  identity,  and  a  comparison  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa¬ 
ry  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  be  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contcatlag  record  procedures:  See  Access  above. 

Record  source  categories:  Information  is  recorded  by  the  issuing 
officer  at  the  time  the  badge  or  gun  is  issued. 

Treasury/Customs  00.027 

System  name:  Badge  Number  File— Treasury/Customs. 

System  locatioa:  Located  in  the  Office  of  the  District  Director, 
San  Diego,  Calif.;  Offices  of  the  Port  Directors,  San  Ysidro,  Calif.; 
Tecate,  Calif.;  Calexico,  Calif.;  Andrade.  Calif.;  San  Diego  Barge 
Office;  and  the  Offices  of  the  Customs  Patrol  Division,  San  Diego, 
Calif.;  San  Ysidro,  Calif.;  Calexico,  Calif.;  Tecate,  Calif.;  see 
Customs  Appendix  A. 

Categories  of  ladivldnals  covered  by  the  system:  Customs  officers 
who  have  been  assigned  badges. 

Categories  of  records  in  the  system:  Names,  Badge  Numbers. 

Authority  for  malnteaancc  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

RoutlBC  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto;  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  “routine  use”  to  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
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request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter;  (f)  Available  to  Supervisors  and 
other  Customs  personnel  who  have  need  for  badge  identification. 

For  additional  routine  uses  see  Appendix  AA. 

Follcics  and  practices  lor  storing,  retrieving,  acceseiag,  retainiag, 
and  disposing  of  records  hi  the  system: 

Storage:  Maintained  on  single  8  x  10  sheet  by  property  clerk  and 
Port  Director. 

Betrievability:  Alphabetical. 

Safeguards:  Building  is  locked  during  non-working  hours. 

Retention  and  dispooai:  Indefinite  while  employee  in  duty  status; 
otherwise  destroyed. 

System  maaagerfs)  and  addrem:  District  Director,  Port  Directors, 
and  Division  Directors  within  the  San  Diego  Customs  District,  ac¬ 
cording  to  the  list  that  is  attached  as  Customs  Appendix  A. 

Notmeatioa  proeedare:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  Customs, 
P.O.  Box  2071— Main  Post  Office,  Los  Angeles,  California  900S3, 
or  to  the  Director,  Entry  Procedures  and  Penalties  Division,  Office 
of  Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters, 
1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20029.  The 
requester  will  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  of  Us  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  aceem  precednrea:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
Customs,  P.O.  Box  2071— Main  Post  Office,  Los  Angeles,  Califor¬ 
nia  90053,  or  to  the  Director,  Entry  Procedures  and  Penalties  Divi¬ 
sion,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20029.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be<  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuOy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  supplied  by  individual  and 
the  Customs  Service. 

Treasnry/Cnstoms  00.028 

System  name:  Baggage  Declaration— Treasury/Customs 

System  locatton:  Located  at  the  District  and  Port  Directors*  of¬ 
fices  in  the  Ogdensburg,  New  York  district.  (Boston  region) 


Categories  of  ladividaals  covered  by  the  system:  Persons  required 
to  make  a  written  baggage  declaration. 

Categories  of  records  in  the  system:  Name,  address,  items 
declared  and  value. 

Authority  for  maiateuance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Rontiae  uses  of  records  maintained  in  the  system,  incladiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  To 
substantiate  cases  of  failure  to  declare  or  false  declarations  or  in¬ 
vestigation  by  Office  of  Investigations;  (b)  Disclosure  to  those  of¬ 
ficers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (c)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (d)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law  whether  civil,  criminal,  or 
regulatory  in  nature  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  thereto  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency  whether 
Federal,  state,  local,  or  foreign  charged  with  the  responsibility  of 
investigating  or  prosecuting  the  statute  or  rule,  regulation,  or  order 
issued  pursuant  thereto;  (e)  A  record  from  this  system  of  records 
may  be  disclosed  as  a  “routine  use”  to  a  Feder^,  state,  or  local 
agency  maintaining  civil,  criminal,  or  other 'relevant  enforcement 
information  or  other  pertinent  information  such  as  current  licenses, 
if  necessary  to  obtain  information  relevant  to  an  agency  decision 
concerning  the  hiring  or  retention  of  an  employee;  the  issuance  of  a 
security  clearance;  the  letting  of  a  contract;  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (f)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency  in  response  to  its 
request  in  connection  with  the  hiring  or  retention  of  an  employee; 
the  issuance  of  a  security  clearance;  the  reporting  of  an  investiga¬ 
tion  of  an  employee;  the  letting  of  a  contract;  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

PeUdes  and  praetkea  (or  storing,  retrieving,  acccaaiBg,  retaining, 
and  diapering  of  recorda  in  the  ayatem: 

Storage:  In  fik  folders  in  file  cabinet. 

RetrievabUtty:  By  name. 

Safegnarda:  Available  to  authorized  Customs  personnel  only. 

Reteatloa  and  dispoaal:  Free  entry  declarations  are  retained  for 
three  years  then  destroyed.  Dutiable  declarations  are  retained  for 
three  years  at  the  Port,  seven  years  at  the  Federal  Record  Center, 
and  then  destroyed. 

Syatcni  maaager(s)  and  address:  District  and  Port  Directors. 

Notificatloa  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A)  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wilL 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dolkrs.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  bow  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
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the  region  in  which  the  records  nre  located  (see  Customs  Appendix 
A)  or  to  the  Director.  Entry  Procedures  and  Penalties  Division,  Of¬ 
fice  of  Regulations  and  Rulings,  U.S.  Customs  Service  Headquar¬ 
ters,  1301  Constitution  Avenue,  N.W..  Washington,  D.C.  20229. 
The  requester  will  be  notified  in  writing  of  the  procedures  to  be  fol- 
Idwed.  Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  conuin  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above 

Record  sonree  categories:  The  individual  who  files  the  baggage 
declaration. 

Treasury /Customs  00.030 

System  some:  Bankrupt  Partics-in-Interest— Treasury /Customs. 

System  location:  Regional  Headquarters  in  Region  VI,  U.S. 
Customs  Service,  300  Dallas  St.,  Suite  1280,  Houston,  Texas  77002. 

Categories  of  ladlvMnals  covered  by  the  system:  Individuals  in¬ 
debted  to  U  .S.  Customs. 

Categories  of  records  in  the  system:  Listed  by  name,  address,  port 
of  service,  bill  number,  and  dollar  amount  of  delinquent  receiva¬ 
bles. 

Authority  (or  maintenance  of  the  system:  PubUc  Law  89-308,  the 
“Federal  Claims  Collection  Act  of  1966;”  3  U.S.C.  301;  Treasury 
Department  Order  No.  163,  Revised,  as  amended. 

Rontlne  naes  of  records  maintained  In  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Pro¬ 
vide  ready  reference  to  officers  and  employees  of  the  U.S. 
Customs  Service  in  Region  VI  of  parties-in-interest  with  past  due 
accounts  who  have  filed  in  bankruptcy  court;  (b)  Disclosures 
required  in  administration  of  the  Freedom  of  Information  Act  (3 
U.S.C.  332). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  la  the  system: 

Storage:  Cases  are  maintained  in  file  folders  at  work  site. 

Retrlevability:  Alphabetical  order  by  name. 

Safegnarda:  These  cases  are  placed  in  locked  cabinets  during  non¬ 
working  hours.  The  building  is  guarded  by  uniformed  security  po¬ 
lice. 

Retention  and  disposal:  As  satisfaction  received,  cases  are  closed. 
Records  are  maintained  per  Records  Control  Manual  FIS-4  No.  124. 

System  managerfs)  and  addrem:  Director,  Financial  Management 
Division,  300  Dallas  St.,  Suite  1263,  Houston,  Texas  77002. 

Notification  procedure:  Requests  by  an  individual  to  be  notifed  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (See  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue.  N.W.,  Washington,  D.C.  20229.  The  requester 
win  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 


Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  aceem  proccdorea:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (Sec  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
OfHce  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  source  of  information  is  obtained 
from  individuals,  bankruptcy  courts.  Customhouse  brokers,  and 
sureties. 

Treasary/Castoms  (M.031 

System  name:  Bills  Issued  Files— Treasury/Customs. 

System  location:  Regional  Commissioner  of  Customs,  Suite  1301, 
33  East  Monroe  Street,  Chicago,  Illinois  60603. 

Categories  of  ladlvidnals  covered  by  the  system:  Individuals  to 
whom  bills  have  been  issued. 

Categories  of  records  In  the  system:  Correspondence  received 
from  or  sent  to  individuals  in  relation  to  bills  issued  by  the  United 
States  Customs  Service. 

Authority  (or  maintenance  of  the  system:  3  U.S.C.  301;  Treasury 
Department  Order  No.  163,  Revised,  as  amended. 

Routine  uses  of  records  maintained  la  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (3  U.S.C.  332). 

For  additional  routine  uses  see  Appendix  AA. 

Polkict  and  practices  (or  storing,  retrieving,  acceming,  retaining, 
and  dbpotlng  of  records  in  the  system:  * 

Storage:  Individual  alphabetical  file  folders  in  file  cabinet. 

Retrlevability:  Access  by  name  of  individual. 

Safegnarda:  The  file  cabinet  is  maintained  in  the  offices  of  the 
Regional  Commissioner,  Region  IX,  Chicago,  Illinois.  During  non¬ 
working  hours  the  room/building  in  which  the  file  is  located  is 
locked.  Access  is  limited  to  authorized  personnel. 

Retention  and  disposal:  Correspondence  file  is  maintained  for  a 
period  of  three  years  then  destroyed. 

System  manager(s)  and  address:  Regional  Commissioner  of 
Customs,  Room  1301,  33  East  Monroe  Street,  Chicago,  Illinois 
60603. 

Notification  procedure:  Requests  by  an  individual  to  be  notifed  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con- 
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ititution  Avenue,  N.W..  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  proccdnres:  See  Access  above. 

Record  sonrce  categories:  The  information  consists  of  copies  of 
letters  or  memoranda  issued  to  or  received  from  individuals. 
Records  of  phone  calls  and  copies  of  documents  related  to  the  in¬ 
dividual's  transaction. 

Treasury /Customs  00.033 

System  name:  Biographical  Information  File— Treasury/Customs. 

System  location:  Public  Information  Office,  U.S.  Customs  Ser¬ 
vice,  Region  VI,  Suite  1240,  One  Allen  Center,  500  Dallas  Street, 
Houston,  Texas  77002. 

Categories  of  Individuals  covered  by  the  system:  Employees  who 
by  virtue  of  position  and/or  achievement  are  the  subject  of  official 
news  releases  and  news  inquiries. 

Categories  of  records  in  the  system:  Name;  title;  office;  location; 
employment  date;  professional  status;  schools  and  colleges  at¬ 
tended;  dates  of  graduation;  degrees  received;  major  subjects  stu¬ 
died;  special  courses  completed;  work  experience;  memberships  in 
professional  societies;  achievements;  books  and  articles  written; 
committee  service;  military  service  and  honors;  date  and  place  of 
birth;  marital  status;  spouse’s  name;  number  of  children;  home  ad¬ 
dress;  hobbies;  civic  activities;  list  of  publications  to  be  sent  press 
releases;  names  and  addresses  of  parents  and  spouse's  parents;  per¬ 
sonal  photograph;  copies  of  press  releases;  copies  of  news 
clippings. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  I6S,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  inclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosures  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosure  required  in  the  administra¬ 
tion  of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  To  pro¬ 


vide  biographical  and  personal  data  used  in  the  preparation  of  news 
releases;  (d)  To  provide  biographical  and  personal  data  used  in 
responding  to  inquiries  from  the  news  media;  (e)  To  provide  bio¬ 
graphical  and  personal  data  used  in  preparing  articles  for  internal 
publications. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dieposiag  of  records  in  the  system: 

Storage:  Information  is  maintained  in  file  folders  and  stored  in 
metal  file  cabinets  in  an  office  with  security  lock. 

Retrievability:  The  files  are  arranged  alphabetically  by  name. 

Safeguards:  The  file  cabinet  is  located  within  an  office  that  is 
locked  during  non-working  hours.  The  building  is  guarded  by 
uniformed  security  personnel. 

Retcutioa  and  disposal:  Retained  indefinitely  as  long  as  subjects 
are  employed  by  Customs  within  the  region.  Files  are  destroyed 
when  they  are  no  longer  useful. 

System  manager(s)  and  address:  Regional  Commissioner  of 
Customs,  U.S.  Customs  Service,  Region  VI,  Suite  1240,  One  Allen 
Center,  500  Dallas  Street.  Houston,  Texas  77002. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  accem  proccdnres:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director.  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  in  press  biographical  infor¬ 
mation  files  is  supplied  by  the  individual  to  whom  it  pertains.  The 
information  is  submitted  in  the  form  in  which  persons  submitting 
the  data  prefer  to  see  it  in  print. 
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PRIVACY  ACT  ISSUANCES 


Trcuiirjr/Ciutoai  00.032 

SystcB  Banc:  Biographical  Files  (Headquarters)— Treatury/Cus 
toms. 

Syttcai  locatioB:  Public  Information  Division,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229,  and  the  Regional  Public  Information  offices  located  at 
the  addresses  listed  in  Customs  Appendix  A. 

Categories  of  iadividaalB  covered  by  the  systeBs:  General  bio¬ 
graphical  records  are  maintained  on  all  Customs  employees  for 
news  release  and  public  information  purposes. 

Categories  of  records  in  the  system:  General  biographical  informa¬ 
tion  including  home  address,  date  and  place  of  birth,  educational 
background,  work  experience,  honors  and  awards,  hobbies,  and 
other  information. 

Authority  for  maiutcBaBce  of  the  system:  S  U.S.C.  301;  Treasury 
Department  Order  No.  16S,  Revised,  as  amended. 

RoBtiae  Bses  of  records  maiataiaed  ia  the  system,  iacladiag  catego¬ 
ries  of  users  aad  the  purposes  of  sach  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  such  uses  include 
release  of  information  to  the  news  media  and  for  use  in  internal 
Customs  publications;  (b)  Disclosures  required  in  administration  of 
the  Freedom  of  Information  Act  (S  U.S.C.  SS2). 

For  additional  routine  uses  See  Appendix  AA. 

Policies  and  practices  for  storlag,  retrieving,  accessing,  retaiaiag, 
and  dbpoalag  of  records  la  the  system: 

Storage:  Information  is  maintained  in  file  cabinets  in  the  Public 
Information  Division  at  Customs  Headquarters. 

Rctrievabilhy:  File  folders  are  identified  by  the  name  of  the  per¬ 
son  and  are  filed  in  alphabetical  order. 

Safegaards:  The  office  in  which  the  records  are  located  is  locked 
during  non-working  hours  and  the  building  is  guarded  by  uniformed 
guards. 

RetcatioB  aad  dispoaal:  Files  are  retained  during  the  individual's 
tenure  as  an  employee  of  the  Customs  Service,  after  which  the  files 
are  destroyed. 

System  maaagerfs)  aad  address;  Director,  Public  Information 
Division,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229. 

NottfkatioB  proccdarc:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
wiU  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington.  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  foDowed.  Where  the  request  is  presented  in  person,  the 


requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

CoBtesttag  record  procedures:  See  Access  above. 

Record  source  categories:  The  individual  involved.  Customs  per¬ 
sonnel  officers  and  co-workers. 

Treasury /Customs  00.034 

System  aame:  Boarding  Report— Treasury/Customs. 

System  location:  Office  of  the  Director,  District  Patrol,  600  South 
Street,  New  Orleans,  La.  70130;  Dir.,  District  Patrol  Division,  Rm. 
213,  International  Trade  Center,  2S0  N.  Water  Street,  Mobile,  AL 
36602. 

Categories  of  individuals  covered  by  the  system:  All  suspect  ves¬ 
sels  and/or  boats  that  information  has  been  received  on  indicating 
unlawful  or  suspicious  activity  requiring  a  Customs  search. 

Categories  of  records  in  the  system:  Regional  form  giving  name  of 
vessel,  registration  number,  boarding  date,  hailing  port,  documenta¬ 
tion  port,  name  and  address  of  master  and  all  other  important  infor¬ 
mation  pertaining  to  suspect  vessel  or  boat. 

Authority  (or  maiatenaace  of  the  system:  S  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maiataiaed  in  the  system,  iacludiag  catego¬ 
ries  of  users  aad  the  purposes  of  sach  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  the  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
352);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use"  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  ot  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  A  A. 

Polkict  and  praetkes  for  storiag,  rctrkviag,  acccatiag,  retaiaiag, 
aad  dbposiag  of  records  ia  the  system: 

Storage:  Records  maintained  in  standard  Customs  file  folders  in 
locked  metal  cabinets. 

Retrkvabiiity:  System  is  filed  alphabetically  by  name  of  vessel 
owner. 

Safegaards:  File  maintained  in  locked  metal  file  cabinet,  the  keys 
of  which  are  controlled  by  the  custodian  of  the  files.  Those  depart¬ 
mental  officials  who  may  occasionally  be  granted  access  consistent 
with  their  positions,  have  been  cleared  by  a  full  field  background 
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investigatioB  and  granted  appropriate  aecurity  clearance  for  critical 
aenaitive  poaitiona.  During  non-working  houra,  the  room  houainf 
the  metal  cabinet  ia  locked. 

Reteatioa  and  diapoMl:  Boarding  Reporta  are  normally  deatroyed 
after  3  yeara.  On  active  caaea,  fuea  could  preaumably  be  retained 
(or  duration  of  intereat  in  veaael.  Diapoaal  ia  by  meana  of 
ahredding. 

System  managcrfs)  and  addrcas:  Director.  Diatrict  Patrol  Division. 
600  South  Street.  New  Orleans.  La.  70130. 

Systems  exempted  from  certain  pravWnns  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  S  U.S.C.  3S2a  (j)  snd/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  S  U.S.C.  S32a.  The  provisions  of  3  U.S.C.  332a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Custems  00.036  ■ 

System  name:  Boat  Owners  Mailing  List— Treasury/Customs. 

System  lecatlaa:  Inspection  A  Control  Division.  U.S.  Customs 
Service.  Region  VI.  300  Dallas  St..  Suite  1240.  Houston.  Texas 
77002. 

Categartes  a(  ladtvidaala  covered  by  the  system:  Individual  boat 
owners  who  own  boats;  (a)  28  feet  and  over— residing  in  Texas. 
Louisiana  and  Alabama;  (b)  16  feet  and  over— in  counties  con¬ 
tiguous  to  and  available  to  Lake  Amistad  and  Falcon  Lake.  Texas. 

Categories  of  records  in  the  system:  Name  of  individual  boat 
owners  meeting  above  criteria,  address  and  boat  identification  and 
description. 

AatborRy  for  malatsaaacc  of  the  system:  3  U.S.C.  301;  Treasury 
Department  Order  No.  163.  Revised,  at  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  printer  and/or  mailing  center  for  distribution  of  advisory 
material;  (b)  Disclosure  to  those  officers  and  employees  of  the 
Customs  Service  and  the  Department  of  the  Treasury  who  have  a 
need  for  the  records  in  the  performance  of  their  duties;  (c)  Disclo¬ 
sures  required  in  administration  of  the  Freedom  of  Information  Act 
(3  U.S.C.  332). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  information  in  this  system  is  expected  to  be  in  a 
computer  sheet  printout  which  will  be  kept  in  the  desk  of  an  opera¬ 
tions  officer  until  needed. 

Retrievabillty:  It  is  expected  that  the  lists  from  each  state  will  be 
in  alphabetical  order. 

Safeguards:  The  lists  will  be  in  an  operations  officer’s  desk  which 
is  located  within  an  office  that  is  locked  during  nonworking  hours. 

Rctcntloa  and  disposal:  The  information  in  these  lists  will  be  kept 
through  initial  mailing  of  required  information  after  which  they  will 
be  destroyed  under  supervision. 

System  managerfs)  and  address:  Director,  Inspection  A  Control 
Division,  U.S.  Customs  Service,  Region  VI,  300  Dallas  St.,  Suite 
1240,  Houston.  Texas  77002. 

NodficatioB  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings.  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington.  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  undersUnds  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
untkr  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  aiserting 
identity  and  stipulating  that  he  undersUnds  that  knowingly  or  will- 


fuOy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procednres:  RequesU  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  peitaining  to  him  con- 
Uined  ia  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  ia  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings.  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  esubbsh  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  conUin  the  necessary  signature. 

If  an  individual  can  provide  no  suiUble  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wiU- 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Boat  registration  lists  from:  (a)  State  of 
Texas;  (b)  State  of  Louisiana;  (c)  State  of  Alabama;  (d)  U.S.  Coast 
Guard. 

Treasury/Customs  00.037 

System  name:  Cargo  Security  File— Treasury/Customs. 

System  location:  Special  Agent  in  Charge,  Room  301,  243  West 
Congress  Street,  Detroit,  Michigan  48226;  Special  Agent  in  Charge. 
Room  210,  33  Erieview  Plaza,  Cleveland,  Ohio  44114. 

Categories  of  ladhridnals  covered  by  the  system:  Longshoremen. 
Customs  Bonded  Warehouse  employees,  licensed  Cartmen  em¬ 
ployees  and  other  persons  having  access  to  cargo. 

Categories  of  records  In  the  system:  Names,  place  of  employment, 
residence,  criminal  records,  date  of  birth.  Social  Security  numbers, 
photographs,  descriptions  and  other  identifying  data. 

Anthority  (or  maintenance  of  the  system:  3  U.S.C.  301;  Treasury 
Department  Order  No.  163,  Revised,  as  amended. 

Routine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties  and/or  to  cooperating  Law  Enforcement 
Agencies;  (b)  Disclosures  required  in  administration  of  the  Freedom 
of  Information  Act.  (3  U.S.C.  332);  (c)  In  the  event  that  this  system 
of  records  includes  information  which  indicates  a  violation  or 
potential  violation  of  law.  whether  civil,  criminal,  or  regulatory  in 
nature,  and  whether  arising  by  general  statute  or  particular  program 
statute,  or  by  regulation,  rule,  or  order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records  may  be  referred,  as  a  rou¬ 
tine  use,  to  the  appropriate  agency,  whether  Federal,  state,  local, 
or  foreign,  charged  with  the  responsibility  of  investigating  or 
prosecuting  such  violation  or  charged  with  enforcing  or  implement¬ 
ing  the  statute,  or  rule,  regulation,  or  order  issued  pursuant  thereto; 
(d)  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  state,  or  local  agency  maintaining  civil, 
criminal,  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit. 

For  additional  routine  uses  see  Appendix  A  A. 

Pelkics  and  practices  (or  storing,  retrieving,  acccssiag,  retaining, 
and  disposing  of  records  ia  the  system: 

Storage:  Records  are  maintained  in  Ipose-leaf  binders  and  cross 
indexed  index  cards  showing  license  numbers  are  kept  in  a  metal 
box.  They  are  kept  in  the  communications  room  for  rapid  access. 
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PRIVACY  ACT  ISSUANCES 


RctricvaMlIty:  Names  of  corapaaies  and  individuals  can  be 
rctheved  by  checkins  the  loose-le^  binders  kept  in  an  alphabetical 
bstins-  Lkeasc  plate  numbers  are  listed  in  numerical  sequence  on 
index  cards. 

Safesaards:  The  records  arc  kept  in  a  room  within  the  office 
which  is  locked  when  not  in  use.  Keys  are  available  only  to  em¬ 
ployees.  and  are  not  accessible  to  persons  other  than  employees. 
Employees  having  access  to  the  room  have  received  a  security 
background  and  clearance.  The  offices  are  located  in  buildings  with 
guards  and  controlled  by  sign-in.  sign-out  sheets  after  regular 
hours. 

RetentloB  and  disposal:  Information  remains  in  the  system  in¬ 
definitely  or  until  no  longer  needed.  The  records  are  disposed  of  by 
shredding  or  burning. 

System  managcr(s)  and  address:  Special  Agent  in  Charge.  Room 
501,  243  West  Congress  Street.  Detroit.  Michigan  48226;  Special 
Agent  in  Charge.  Room  210.  55  Erieview  Plaza,  Cleveland.  Ohio 

44114. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasary/Castoms  •0.271 

System  name:  Cargo  Security  Record  System— Treasury/Customs. 

System  iacatioa:  District  Director,  600  South  Street,  New  Orle¬ 
ans,  Louisiana  70130;  District  Director,  P.O.  Box  2748,  Mobile, 
Alabama  36601. 

Categaries  of  ladhrldnab  cavered  by  the  system:  Drivers  of  motor 
vehicles  of  licensed  cartmen  and  lightermen;  properties  and  opera¬ 
tors  of  each  class  of  Customs  bonded  warehouse  and  their  em¬ 
ployees. 

Categaries  of  records  in  the  system:  Records  on  drivers  of  motor 
vehicles  contain  information  relating  to  personal  statistical  data, 
physical  characteristics,  history  of  past  employments,  previous  five 
years  residences,  alias  (if  any),  citizenship,  military  records, 
criminal  record  other  than  traffic  violations,  use  of  narcotic  drugs, 
and  photograph.  Name  of  operator  of  bonded  warehouse  and  em¬ 
ployees. 

Aatharlty  tor  malatcaaBcc  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routiac  uaes  of  records  malatalacd  fas  the  system,  tBcludiag  catego¬ 
ries  of  users  and  the  purposes  of  sack  aaes:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties  which  include  protection 
of  the  revenue  of  the  United  States  and  protection  of  merchandise 
in  Customs  custody;  (b)  Disclosures  required  in  administration  of 
the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto;  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  “routine  use"  to  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hinng  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  pr  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 


Policies  and  practices  lor  storlag,  rctrievlag,  acccssiag,  rctalalag, 
^■d  diaposlag  af  records  la  the  system: 

Storage:  File  folder  with  Customs  Form  3078,  Customs  Form  73, 
Photographs,  and  correspondence;  For  bonded  warehouses,  file 
folder  contains  Customs  Form  3581  and  names,  addresses,  and  so¬ 
cial  security  number  of  all  employees;  all  stored  in  metal  file 
cabinet.  Alphabetical  list  of  current  I.D.  cards  issued  on  drivers 
retained  in  file  folder  and  stored  in  desk  drawer. 

RctrlevabllMy:  By  individual  name  or  corporate  name. 

Safegaards:  Unlocked  metal  file  cabinet  and  desk  drawer  of 
customs  employee;  building  secured  after  hours. 

RcteatloB  aad  dispasal:  Information  on  drivers  is  retained  in  an 
active  file  untfl  revoked  or  cancelled.  After  revocation  or  cancella¬ 
tion.  the  information  folder  is  placed  in  an  inactive  file  for  a  period 
of  five  years,  after  which  time  the  records  are  disposed  of  in  ac¬ 
cordance  with  the  General  Services  Administration  Records 
Disposal  Manual.  Information  on  proprietor  bonded  warehouse 
operators  and  employees  is  retained  on  file  until  Customs  bonded 
operations  cease  and  are  discontinued,  then  are  maintained  in  an  in¬ 
active  file  for  a  period  of  three  years.  Final  disposition  is  in  ac¬ 
cordance  with  the  GSA  Records  Disposal  Manual. 

System  maaagcr(s)  and  address:  District  Director,  600  South 
Street,  New  Orleans,  Louisiana  70130;  District  Director,  P.O.  Box 
2748,  Mobile,  Alabama  36601. 

NotlficatloB  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requestor 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requestor  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requestor  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  accca  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
OfHce  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requestor  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requestor  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requestor  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Coatestiag  record  procedures:  See  Access  above. 

Record  scarce  categories:  Information  is  obtained  from  applicant 
(individual  or  corporation)  and  from  reports  of  investigation  on 
drivers  obtained  from  Regional  Director,  Investigations,  U.S. 
Customs  Service. 
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SyitcBf  cxcaipUd  Iron  ccrtala  provWoBf  of  the  act:  The  Commii- 
sioner  of  Customs  pursuant  to  S  U.S.C.  352a  (KX2)  proposes  to  ex¬ 
empt  this  system  of  records  from  certain  requirements  of  5  U.S.C. 
S52a.  The  provisions  of  5  U.S.C.  5S2a  from  which  this  system  of 
records  is  proposed  to  be  exempted  and  the  justification  for  the  ex¬ 
emption  is  contained  in  a  general  notice  which  appears  elsewhere  in 
the  Federal  Register. 

Trcasory/Cnstoais  00.039 
System  name:  Carrier  File— Treasury/Customs. 

System  location:  Room  130,  U.S.  Customhouse,  Terrace  &  Inter¬ 
national  Streets,  Nogales,  Arizona  85621. 

Categories  of  ladivIdBals  covered  by  the  system:  Applicants  for 
Bonded  Carrier’s  License. 

Categories  of  records  in  the  system:  Application  with  pertinent 
documents  and  bonds  covering  approval  as  bonded  carrier. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  nscs  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  Bsers  and  the  pnrpoacs  of  sneh  nses:  (a)  Granting  of  Bonded 
Carrier  status  and  collection  of  penalties  for  Customs  violations;  (b) 
Disclosure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (c)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  A  A. 

Pollelcs  and  pmetkea  far  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Carrier  files  retained  in  alphabetical  order  at  District  Of¬ 
fice. 

Retrlevabillty:  By  name. 

Safegnards:  Records  are  retained  in  lockable  file  cabinet  and 
building  is  locked  during  other  than  office  hours. 

RetenUon  and  disposal:  Records  retained  until  obsolete  and 
destroyed  by  burning. 

System  managerfs)  and  addrem:  District  Director,  U.S. 
Customshouse,  Nogales,  Arizona  85621. 

NotlflcatloB  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  aceem  proccdarct:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Ofrice  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 


If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shaU  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  undersunds  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  proccdarca:  See  Access  above. 

Record  source  categories:  Information  contained  herein  originates 
with  the  applicant  and  includes  required  licenses  and  information 
relative  to  equipment  utilized. 

Treasury/Customs  00.040 
System  name:  Carrier  File— Treasury/Customs. 

System  location:  Located  in  the  Office  of  the  District  Director, 
San  Diego,  Calif.;  Offices  of  the  Port  Directors,  San  Ysidro,  Calif.; 
Tecate,  Calif.;  Calexico,  Calif.;  Andrade,  Calif.;  San  Diego  Barge 
Office;  and  the  Offices  of  the  Customs  Patrol  Division,  San  Diego, 
Calif.;  San  Ysidro,  Calif.;  Calexico,  Calif.;  Tecate,  Calif.;  see 
Customs  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Officers  or 
owners,  employees,  associates  of  Customs  Bonded  Carriers. 

Categories  of  records  in  the  system:  Name,  date  of  birth.  Social 
Security  No.,  place  of  birth  and  other  information  relating  to  Of¬ 
ficers,  Associates,  employees,  etc.,  of  Bonded  Carriers. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended,  and  the  Customs 
Regulations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  nses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  of  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  ’’routine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit. by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter;  (f) 
Maintain  a  current  file  relating  to  operations,  bond  status,  possible 
violations,  and  employment  lUstory  of  individuals  working  for  the 
Bonded  Carrier. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposiag  of  records  in  the  system: 

Storage:  Manila  folder  in  file  cabinet. 

Retrlevabillty:  Filed  by  name  of  company  or  individual. 

Safeguards:  Building  locked  during  non-working  hours. 

Retention  and  disposal:  Indefinitely. 

System  manager(s)  and  address:  District  Director.  Port  Directors, 
and  Division  Directors  within  the  San  Diego  Customs  District.  See 
Customs  Appendix  A.  t 
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PRIVACY  ACT  ISSUANCES 


NotifkatlM  rraccdarc:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertainint  to  him  shall  be  in 
writint  and  directed  to  the  Regional  Commissioner  of  Customs, 
P.O.  Box  2071— Main  Post  Office,  Los  Angeles,  California  90053, 
or  to  the  Director,  Entry  Procedures  and  Penalties  Division,  Office 
of  Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters, 
1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20029.  The 
requester  will  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  sUpulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procednres:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
Customs,  P.O.  Box  2071— Main  Post  Office,  Los  Angeles,  Califor¬ 
nia  90053,  or  to  the  Director,  Entry  Procedures  and  Penalties  Divi¬ 
sion,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20029.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contcitlag  record  procedures:  See  Access  above. 

Record  sonree  calegerlei:  Customs  Bonded  Carriers’  employees 
and  correspondence. 

Trcasnry/CnstoHis  *0.041 

Systens  nanic:  Cartmen  or  Lightermen— Treasury/Customs. 

System  location:  Customs  ports,  districts,  and  regional  offices. 
See  Customs  Appendix  A. 

Categories  of  hudlvidnals  covered  by  the  system:  Individuals  and 
firms  who  have  applied  for  or  hold  a  license  as  a  bonded  cartman 
or  lighterman  and  individuals  employed  by  cartman  or  lightermen. 

Categories  of  records  in  the  system:  Internal  Customs  Service 
memoranda  and  related  materials  regarding  applications  for  licenses 
and  identification  cards,  reports  of  invest^ations  for  approving 
these  licenses  and  identification  cards  and  card  files  showing  out¬ 
standing  identification  cards  and  their  location.  Fiks  also  include 
fingerprint  cards. 

Anthorlty  for  makstcnaoce  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintsinfd  in  the  system,  Indading  entego* 
rim  of  users  sad  the  pnrpi^s  of  such  nsm:  (a)  Used  by  Customs 
personnel  in  determining  eligibility  of  applicants  to  be  approved  as 
licensed  cartmen  or  lightermen;  (b)  Disclosure  to  those  officers  and 
employees  of  the  Customs  Service  and  the  Department  of  the  Trea¬ 
sury  who  have  a  need  for  the  records  in  the  performance  of  their 
duties;  (c)  Disclosures  required  in  the  administration  of  the 
Freedom  of  Information  Act  (5  U.S.C.  552);  (d)  la  the  event  that 


this  system  of  records  includes  information  which  indicates  a  viola¬ 
tion  or  potential  violation  of  law,  whether  civil,  criminal,  or  regula¬ 
tory  in  nature,  and  whether  arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule,  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto;  (e)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  "routine  use”  to  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevent  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  conuact,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (f)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Polkiet  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  information  in  this  system  is  contained  in  a  metal 
file  cabinet  in  the  office  maintaining  the  system. 

RetrievahilHy:  Each  case  file  is  identified  in  a  manual  alphabeti¬ 
cal  card  file  by  the  name  of  the  licensed  cartman  or  lighterman  and 
in  the  alphabetical  file  folder  by  the  name  of  the  licensed  cartman 
or  lighterman.  Each  employee's  record  is  filed  in  a  manual 
alphabetical  card  file  cross-referenced  with  company  names. 

Safeguards:  The  file  is  placed  in  a  metal  file  cabinet  at  the  work 
site.  At  locations  where  work  is  not  performed  on  a  24-hour  basis 
the  work  area  is  locked  and  only  authorized  persons  are  permitted 
in  the  building. 

Retentioa  and  disposal:  Files  are  reviewed  at  least  once  a  year  at 
which  time  cancelled  I.D.  cards  may  be  removed.  Closed  CF  3078’s 
may  also  be  removed,  but  normally  are  held  for  approximately 
three  years  in  case  a  new  application  is  received  from  the  same 
company  or  transferred  to  another  company  after  a  new  investiga¬ 
tion. 

System  managerfs)  and  addrem:  Port  Directors,  District  Directors, 
and  Regional  Commissioners  of  the  U.S.  Customs  Service.  See 
Customs  Appendix  A. 

Notlflcatloa  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature.  _ 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is'  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatmg  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

SyaSams  exempted  from  certain  provisioas  of  the  act:  The  commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  S52a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  llie  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
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justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasnry/Cnstoms  00.042 

System  name:  Case  and  Complaint  File— Treasury/Customs. 

System  location:  Office  of  the  Regional  Counsel,  U.S.  Customs 
Service,  Region  IX,  SS  E.  Monroe  Street,  Room  1417,  Chicago,  Il¬ 
linois  60603. 

Categories  of  Individnals  covered  by  the  system:  Any  individual  in¬ 
itiating  a  court  cate  or  against  whom  a  court  case  it  brought;  any 
individual  involved  in  a  personnel  action,  either  initiating  a 
grievance,  discrimination  complaint,  or  unfair  labor  practice  com¬ 
plaint  against  the  U.S.  Customs  Service  or  against  whom  a  discipli¬ 
nary  or  other  adverse  action  it  initiated;  claimants  or  potential  clai¬ 
mants  under  the  Federal  Tort  Claim  Act;  individuals  involved  in  ac¬ 
cidents  with  U.S.  Customs  Service  employees;  U.S.  Customs  Ser¬ 
vice  employees  involved  in  accidents;  persons  seeking  relief  from 
fines,  penalties  and  forfeitures  and  restoration  of  proceeds  from  the 
sale  of  seized  and  forfeited  property;  requesters  under  the  Freedom 
of  Information  Act. 

Categories  of  records  In  the  system:  The  System  contains  the  in¬ 
dividual’s  name,  the  type  of  case,  the  uniform  filing  guide  number, 
the  Regional  Counsel’s  office  file  number,  by  whom  the  matter  was 
referred,  the  district  where  the  action  originated,  if  applicable. 

Authority  tor  matatcnaacc  of  the  aystem:  5  U.S.C.  301;  Treasury 
Department  Order  No.  163.  Revised,  as  amended. 

Rontlne  nscs  of  records  maiataiaed  in  the  system,  iacladiag  catego¬ 
ries  of  aaers  aad  the  parpoaes  of  sack  aaes:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (3  U.S.C. 
332);  (c)  Used  to  retrieve  files  by  attorneys  and  staff  by  use  of  the 
individual’s  name. 

For  additonal  routine  uses  see  Appendix  A  A. 

Polldea  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  la  the  system: 

Storage:  Each  alphabetical  card  it  inserted  in  a  metal  file  drawer. 

RetrlevabilUy:  Each  card  is  identified  alphabetically  by  the  in¬ 
dividual’s  name  described  in  Category  of  Individual  and  the  filing  it 
alphabetical  by  last  name. 

Safegnards:  The  metal  filing  drawer  containing  the  alphabetical 
cards  described  above  it  maintained  within  the  area  assigned  to  the 
Office  of  the  Regional  Counsel,  Region  IX  at  33  E.  Monroe  Street, 
Chicago.  Illinois  60603.  During  non-working  hours,  the  room  in 
which  the  metal  filing  drawer  is  located  it  locked  and  access  to  the 
building  it  controlled  at  all  times  by  uniformed  guards  with  a 
check-in  system  for  employees.  Only  employees  of  the  Regional 
Counsel’s  office  and  authorized  building  personnel  have  keys  to  the 
building. 

Retention  aad  disposal:  These  files  are  retained  indefinitely  or 
until  there  it  no  longer  space  available  for  them  within  the  metal 
filing  drawer  at  which  time  the  oldest  cards  for  closed  files  will  be 
transferred  to  the  storage  area  within  the  confines  of  the  office. 
The  storage  area  it  a  large  area  containing  cardboard  boxes  and 
metal  storage  cabinets,  unable  to  be  locked. 

System  maaagerfs)  aad  address:  Regional  Counsel  of  Customs, 
Room  1417,  United  States  Customs  Service.  33  E.  Monroe  Street, 
Chicago.  Illinois  60603. 

NatWcatloB  pracedare:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division.  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  foUowed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  ap  to  five  thousand 
dollars. 


Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Recard  access  praccdarcs:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  bow  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division. 
OfUce  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Coatcstlng  record  procedam:  See  Access  above. 

Record  toarce  categories:  The  information  contained  on  these 
cards  originates  with  the  initiation  of  any  action  by  an  individual 
which  is  channeled  through  the  Regional  Counsel’s  office.  Addi¬ 
tional  information  is  identifying  information  for  locating  the  par¬ 
ticular  case  file  relating  to  the  court  case,  personnel  action,  tort 
claim,  relief  petition,  or  request  under  the  Freedom  of  Information 
Act. 

Treasary/Castoms  00.043 

System  name:  Case  Files  (Regional  Counsel-Region 

V)— Treasury /Customs. 

System  location:  The  system  is  located  at  1440  Canal  Street.  New 
Orleans,  Louisiana  70112,  Office  of  the  Regional  Counsel,  Region 
V,  United  States  Customs  Service. 

Categories  of  ladividBals  covered  by  the  system:  (1)  The  first 
category  of  individuals  on  whom  records  are  maintained  in  the 
system  includes  employees  who  have  filed  adverse  actions,  equal 
employment  opportunity  complaints,  and  grievances  within  Region 
V ;  employees  who  have  filed  tort  claims  under  the  Military  Person¬ 
nel  and  Civilian  Employees  Act;  employees  of  the  Regional  Coun¬ 
sel’s  staff  with  regard  to  travel,  training,  evaluations,  and  other  re¬ 
lated  personnel  records;  and  applications  for  employment  submitted 
to  the  Office  of  the  Regional  Counsel  by  prospective  employees; 
(2)  The  second  category  of  individuals  on  whom  records  are  main¬ 
tained  in  the  system  includes  those  individuals  not  employed  by  the 
agency  who  have  filed  equal  employment  opportunity  complete; 
tort  claims  under  the  Federal  Tort  Claims  Act;  tort  claims  ffled 
under  the  Small  Claims  Act;  individuals  who  have  outstanding 
Customs  bills  submitted  for  collection;  individuals,  corporations, 
partnerships,  and  proprietorships  who  have  filed  supplemental  peti¬ 
tions  on  fines,  penalties,  and  forfeitures  within  Region  V;  files 
relating  to  individuals,  corporations,  partnerships,  and  proprietor¬ 
ships  upon  whom  criminal  case  reports  are  prepared  pending  litiga¬ 
tion  and  prosecution  for  violation  of  19  U.S.C.  1303,  18  U.S.C.  342, 
18  U.S.C.  343.  18  U.S.C.  349,  18  U.S.C.  1001,  18  U.S.C.  4%,  and 
18  U.S.C.  371;  on  individuals,  corporations,  partnerships,  and 
proprietorships  who  have  filed  supplemental  petitions  submitted  in 
civil  and  technical  violations  for  19  U.S.C.  1392,  19  U.S.C.  1433,  19 
U.S.C.  1448,  19  U.S.C.  1384,  irregular  deliveries,  shortages  and 
overages;  and  misceUaneous  civil  and  technical  violations. 

Categories  of  record!  la  the  system:  The  categories  of  records 
maintained  in  the  system  are  personnel  actions;  tort  claims;  collec¬ 
tion  efforts;  supplemental  petitions  for  fines,  penalties,  and  forfei¬ 
tures  cases  in  Region  V;  criminal  case  reports  for  pending  litigation 
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and  prosecution  of  cates  in  Region  V;  supplemental  petitions  for 
civil  and  technical  violations  committed  within  Region  V;  and  em> 
ployment  applications  for  positiont  in  the  Office  of  the  Regional 
Counsel.  Region  V. 

Anthorhy  far  malntcnnncc  at  the  ayitcm:  S  U.S.C.  301;  Treasury 
Department  Order  No.  I6S.  Revised,  at  amended. 

Routine  naca  a(  rccarda  maiataiaed  ia  the  syatcni,  lacladiag  catego* 
rica  a(  aaera  and  the  parpaaca  af  aach  aaca:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
352);  (c)  In  the  event  that  this  system  of  records  mcludes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law. 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  or4er  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use.  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civQ,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  if  necessary  to  obtain  information  relevant  to  an  agency 
decision  concerning  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter;  (f)  Routine  uses  of  the  records 
contained  in  the  system  are  for  the  processing  and  evaluation  of 
complaints  and  claims  submitted  in  adverse  actions,  equal  employ¬ 
ment  opportunity  complaints,  grievances,  tort  claims,  criming  in¬ 
vestigations.  civfl  investigations,  collection  efforts,  employment  ac¬ 
tions.  and  personnel  actions;  (g)  Routine  uses  include  reference  for 
the  processing  of  claims;  continuous  updating  of  the  records  neces¬ 
sary  for  the  processing  of  claims;  references  to  the  files  for  the 
satisfaction  of  claims  and  closing  cases  by  or  against  the  United 
States  Customs  Service  within  Region  V;  submission  of  copies  of 
records  to  the  General  Services  Administration  and  the  Justice  De¬ 
partment  for  prosecution  of  criminal  and  civil  violations  and  collec¬ 
tions;  submissions  of  copies  of  records  to  various  branches  of  the 
Unit^  States  Customs  Service  within  Region  V  for  the  purposes  of 
investigating  and/or  processing  outstanding  civil  and  crimind  cases, 
collection  cases,  tort  claims,  and  various  personnel  actions;  (h)  The 
purposes  of  such  uses  include  the  processing  of  all  of  the  above- 
cited  claims  by  the  Office  of  the  Regional  Counsel  and  the  prepara¬ 
tion  of  legal  memoranda  to  various  department  heads  and  other 
agencies  to  expedite  the  ordinary  course  of  business  of  the  United 
States  Customs  Service  within  and  without  Region  V. 

For  additional  routine  uses  see  Appendix  AA. 

Polkks  and  practices  for  storing,  retrieving,  accessing,  retaining,- 
and  dhpasing  of  records  in  the  systeni: 

Storage:  The  records  are  currently  maintained  in  alphabetical  file 
folders  which  are  filed  in  two  steel  filing  cabinets  in  the  Office  of 
the  Regional  Counsel,  Region  V,  and  they  are  maintained  under 
lock  and  key  outside  the  ordinary  business  hours. 

Rctrievablllty:  Records  maintained  by  the  Office  of  the  Regional 
Counsel,  Region  V,  are  retrievable  by  identifying  the  character  of 
the  record  (i.e..  adverse  action,  grievance,  tort  claim,  criminal 
case),  then  by  comparable  statute  or  regulation,  and  then  alphabeti¬ 
cally  by  name  and  identifier.  In  addition,  each  case  file  is  similarly 
identified  on  the  alphabetical  file  folder  within  the  steel  filing 
cabinet 

Safegaards:  (a)  The  steel  filing  cabinets  described  above  are 
maintained  within  the  area  assigned  to  the  Office  of  the  Regional 
Counsel.  1440  Canal  Street,  New  Orleans.  Louisiana  70112.  During 
non-working  hours  the  room  in  which  the  locked  steel  cabinets  are 
located  is  locked,  and  access  to  the  building  is  controlled  at  all 
times  by  uniformed  guards;  (b)  The  policies  and  practices  of  the 
Office  of  the  Regional  Counsel  regarding  access  controls  are  that 
only  members  of  the  staff  of  the  Office  of  the  Regional  Counsel 
have  access  to  the  records  maintained  by  the  office. 


Retention  and  disposal:  (a)  Records  collected  by  this  office  are 
currently  retained  on  a  permanent  basis  as  the  office  has  only  been 
in  operation  since  August  1973;  (b)  Individual  records  are  not 
disposed  of  by  the  Office  of  the  Regional  Counsel,  Region  V,  and 
are  simply  placed  into  a  further  file  of  closed  cases  by  category  as 
stated  above,  and  within  each  category  by  name.  However,  when 
applicable,  this  office  will  comply  with  appropriate  disposal  regula¬ 
tions  whereby  the  oldest  closed  cases  will  be  forwarded  to  the 
Federal  Records  Center  in  accordance  with  the  Treasury  Records 
Control  Manual. 

System  manager(f)  and  addrem:  The  agency  official  responsible 
for  the  system  of  records  maintained  by  the  Office  of  the  Regional 
Counsel  is  the  Regional  Counsel,  Region  V.  United  States  Customs 
Service,  1440  Canal  Street,  New  Orleans.  Louisiana  70112. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner,  U.S.  Customs 
Service,  1440  Canal  Street,  New  Orleans.  Louisiana  70112  (the  re¬ 
gion  in  which  the  records  are  located),  or  to  the  Director,  Entry 
Procedures  and  Penalties  Division,  Office  of  Regulations  and 
Rulings,  U.S.  Customs  Service  Headquarters.  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity;  and  a  comparison  of  his 
signature  and  those  in  thp  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  'ive  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  categories  of  sources  of  records  in 
this  system  are  the  individual  himself  and  files  compiled  by  the 
United  States  Customs  Services  by  using  employers,  other  govern¬ 
ment  agency  resources,  financial  institutions,  educational  institu¬ 
tions  attended,  and  previous  employers. 

Additional  information  in  these  files  is  also  derived  from  reports 
of  investigation  regarding  the  enforcement  of  civil  or  criminal 
statutes,  administrative  proceedings  regarding  disciplinary  action 
taken  against  Customs  Service  employees,  equal  opportunity  com¬ 
plaints,  investigations  of  tort  claims,  the  processing  of  inter-office 
memoranda  information  requested  under  the  Freedom  of  Informa¬ 
tion  Act,  and  the  investigation  regarding  the  collection  of  debts  due 
the  Government. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  S  U.S.C.  S52a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  S  U.S.C.  S52a.  The  provisions  of  5  U.S.C.  SS2a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.044 

System  name:  Certificates  of  Clearance— Treasury/Customs. 

System  location:  Financial  Management  Division,  U.S.  Customs 
Service,  100  Summer  Street,  Boston,  Massachusetts  02110. 

Categories  of  individuals  covered  by  the  system:  All  employees  of 
Region  I,  Boston,  Massachusetts  who  have  transferred,  retired  or 
resigned. 

Categories  of  records  in  the  system:  Documented  detailed  informa¬ 
tion  on  an  in-house  prepared  form  indicating  that  the  employee  has 
returned  all  Government  property  in  his  personal  possession  and 
that  the  employee  has  cleared  all  debts  owing  to  Customs  such  as 
unearned  uniform  allowances  and  travel  advances. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  163,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
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records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  performance  of  their  duties;  (b)  Disclosures  required  in 
administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  SS2); 
(c)  In  the  event  that  this  system  of  records  includes  information 
which  indicates  a  violation  or  potential  violation  of  law,  whether 
civil,  criminal,  or  regulatory  in  nature,  and  whether  arising  by 
general  statute  or  particular  program  statute,  or  by  regulation,  rule, 
or  order  issued  pursuant  thereto,  the  relevant  records  in  the  system 
of  records  may  be  referred,  as  a  routine  use,  to  the  appropriate 
agency,  whether  Federal,  state,  local,  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use"  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information 
relevant  to  an  agency  decision  concerning  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  letting  of  a 
contract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  em  .lyee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  in^t:;tigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issu.  uce  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter;  (0  The 
system  is  used  as  a  check-off  list  to  insure  that  the  employee  has 
complied  with  his  obligation  for  the  return  of  Government  property 
and  money.  The  system  is  used  by  all  employees  of  the  Payment 
Section. 

For  additional  routine  uses  see  Appendix  AA. 

Polldca  and  praetkea  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  rocords  in  the  system: 

Storage:  Data  it  stored  in  file  folders  by  District  and  name  of  em¬ 
ployee  in  a  metal  file  cabinet  in  the  work  area  of  the  Payment  Sec¬ 
tion. 

Retiicvablllty:  The  file  is  retrievable  by  District  and  name  of  em¬ 
ployee. 

Safeguards:  The  file  is  located  within  an  office  that  is  locked  dur¬ 
ing  non-working  hours.  The  building  it  guarded  by  uniformed 
security  police  and  only  authorized  persons  are  permitted  entry  to 
the  building. 

Rctentloa  and  disposal;  The  filet  are  kept  for  10  years  and  then 
destroyed. 

System  maaager(s)  and  addrem:  Director,  Financial  Management 
Division,  U.S.  Customs  Service,  100  Summer  Street,  Boston,  Mas¬ 
sachusetts  02110. 

Notification  proccdarc:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue.  N.W.,  Washington  D.C.  20229.  The  requester  will 
be  notified  in  wnting  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  aecets  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 


the  region  in  which  the  records  are  located  (see  Customs  Appradix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division. 
Office  of  Regulations  and  Rnhngs,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  b  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wUl- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  b  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  b  not  presented  in  person,  it  shaU  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,0(X)  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  contained  in  the 
system  originates  at  the  District  where  the  individual  is  employed. 

Treasnry/Customs  00.045 

System  name:  Claims  Act  File— Treasury/Customs. 

System  locatloa:  Office  of  the  Regional  Counsel,  Room  7422, 
New  Federal  Building.  300  N.  Los  Angeles  St.,  Los  Angeles,  CA 
90053. 

Categories  of  iudividnab  covered  by  the  system:  Current  or  former 
Customs  employees  who  have  filed,  or  may  file  claims  under  the 
Military  Personnel  and  CiviUan  Employees’  Claim  Act  of  1964  for 
damage  to  or  loss  of  personal  property  incident  to  their  service. 

Categories  of  records  in  the  system:  Documents  rebting  to  the  ad¬ 
ministrative  handling  of  the  cl^m  and  documents  submitted  by  the 
claimant  in  support  of  the  claim. 

Authority  for  maintcnaace  of  the  system:  31  U.S.C.  240-243;  31 
CFR  Part  4;  Treasury  Department  Administrative  Circular  No.  131, 
August  19,  1965. 

Routlue  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  con¬ 
tained  in  this  file  is  utilized  to  formulate  recommendations,  and  is 
made  available  to  the  officials  within  the  Customs  Service  who 
make  final  decisions  on  claims  submitted  pursuant  to  the  Military 
Personnel  and  Civilbn  Employees’  Claim  Act  of  1964. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  acceming,  rctalnfaig, 
and  dbposing  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  alphabetically  in  a  file  folder 
which  b  filed  in  an  unlocked  drawer  within  a  metal  container. 

Retrbvability:  Each  case  file  is  identified  alphabetically  in  the  file 
folder  within  the  metal  container  by  the  name  of  the  person  who 
has  filed  or  may  file  a  claim. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Regional  Counsel 
within  the  New  Federal  Building.  During  non-working  hours  the 
room  in  which  the  metal  container  is  located  is  locked,  and  access 
to  the  building  is  controlled  at  all  times  by  uniformed  guards. 

Retention  and  dbposal:  These  ffles  are  retained  indefinitely  or 
until  there  is  no  longer  any  space  available  for  them  within  the 
metal  container,  at  which  time  the  oldest  closed  files  are  trans¬ 
ferred  to  the  Federal  Records  Center. 

System  maaager(s)  and  address:  Regional  Counsel,  Room  7422, 
New  Federal  Building,  3(X)  N.  Los  Angeles  St.,  Los  Angeles, 
Califomb  9<X)53. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  Customs,  300 
N.  Los  Angeles  St,  Los  Angeles,  Califomb  90053,  or  to  the 
Director,  Entry  Procedures  and  Penaltbs  Division,  Office  of  Regu- 
btions  and  RuUngs,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washmgton,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  m  person,  the  requester  shall  present 
adequate  identification  to  establbh  his  identity,  and  a  comparison 
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of  hit  •i(nature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wiD- 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S.OOO  dollars.  A 
compariosn  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Eecard  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  peruining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
Customs,  300  N.  Los  Angeles  St..  Los  Angeles.  California  900S3, 
or  to  the  Director,  Entry  Procedures  and  Penalties  Division,  Office 
of  Regulations  and  Ru^gs,  U.S.  Customs  Service  Headquarters, 
1301  Constitution  Avenue.  N.W.,  Washington,  D.C.  20229.  The 
requester  will  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  b  punishable  by  a  fine  up  to  S.OOO  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contestlag  record  procednres:  See  Access  above. 

Record  source  categories:  The  information  contained  in  these  files 
originates  with  a  Treasury  Department  Form  No.  3079,  Civilian 
Employee  Claim  For  Loss  or  Damage  to  Personal  Property,  which 
is  completed  and  filed  with  the  Customs  Service  by  the  claimant. 
Additional  information  contained  in  these  files  may  be  separately 
provided  by  the  claimant  or  by  the  claimant's  supervisor.  Where  a 
claim  is  not  filed,  the  information  is  limited  to  the  investigative  re¬ 
ports  of  damage  to  or  loss  of  personal  property  of  a  Customs  em¬ 
ployee. 

Treasury /Customs  00.046 

System  name:  Claims  Case  File— Treasury/Customs. 

System  location:  Office  of  Regional  Commissioner  of  Customs, 
too  Summer  Street,  Boston.  Massachusetts  02110. 

Categories  of  iudlvldnals  covered  by  the  system:  Parties  who  have 
filed  claims  for  damage  or  injury  against  the  Government,  or 
against  whom  the  Government  has  a  claim  for  damage  or  injury  in 
matters  which  affect  or  involve  the  U.S.  Customs  Service;  private 
individuals  or  Government  employees  who  are  involved  in  the  in¬ 
cident  which  gave  rise  to  the  claim. 

Categories  of  records  in  the  system:  Reports  relative  to  the  cir¬ 
cumstances  of  the  claim  (including  accident  reports  provided  by 
Customs  personnel,  agents’  investigative  reports,  correspondence 
between  Customs  and  the  claimant  or  his  representative);  reports 
relative  to  an  individual’s  ability  to  pay  a  claim  for  damages. 

Authority  for  maintenaacc  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routlue  uses  of  records  maintaiacd  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  inchides  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law. 
whether  civfl,  criminal,  or  regulatory  in  nature,  and  whether  arising 


by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use.  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use’’  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee.  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract.  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract.  or  the  issuance  of  a  Ucense,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  maintained  in  file  folders. 

Retrievability:  Records  indexed  by  name  of  private  individual 
making  a  claim  or  against  whom  a  claim  is  made;  cross-referenced 
file  with  name  of  Government  employee,  if  any,  involved. 

Safeguards:  Open  case  files  maintained  in  file  cabinets  with  ac¬ 
cess  by  Regional  Counsel  and  his  staff  only;  closed  case  files  main¬ 
tained  in  locked  cabinet  with  keys  retained  by  Regional  Counsel 
and  staff  only. 

Retention  and  disposal:  Retained  indefinitely  or  until  there  is  no 
longer  any  space  available  within  metal  cabinets,  at  which  time  the 
oldest  files  are  transferred  to  the  Federal  Records  Center. 

System  managcr(s)  and  address:  Regional  Commissioner  of 
Customs,  100  Summer  Street,  Boston,  Massachusetts  02110. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of/records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (See  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings.  U.S.  Customs  Service  Headquarters.  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  bis  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 
is  received  from  U.S.  Customs  employees,  reports  of  investigation, 
credit  checks,  private  individuals  involved  in  the  claims,  other 
Government  agencies  and  other  individuals  with  pertinent  informa¬ 
tion. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.647 

System  name:  Claims  Files  (Region  VllD — Treasury/Customs. 

System  location:  Office  of  the  Regional  Counsel.  211  Main  Street, 
San  Francisco,  CA  94105 
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CategorWt  of  ladivldiiab  covered  by  the  lyiteoi:  The  categories  in¬ 
cluded  are:  (1)  Private  persons  filing  claims  under  the  Federal  Tort 
Claims  Act  for  property  damage  or  personal  injury  allegedly  caused 
by  a  wrongful  or  neghgent  act  or  omission  on  the  part  of  a  Customs 
Service  employee  while  acting  within  the  scope  of  his  employment; 
(2)  Current  or  former  Customs  employees  filing  claims  under  the 
Military  Personnel  and  Civilan  Employees'  Claims  Act  of  1964  for 
damage  to  or  loss  of  personal  property  incident  to  their  service;  (3) 
Individuals  against  whom  the  Government  may  have  a  claim  for 
property  damage  caused  by  a  wrongful  or  negligent  act  or  omission 
on  the  part  of  the  individual. 

Categories  of  records  in  the  system:  Reports  of  invstigation  re¬ 
garding  claims  filed,  documents  relating  to  the  administrative  han¬ 
dling  of  the  claim  and  documents  submitted  by  the  claimant  in  sup¬ 
port  of  the  claim. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended;  Reorganization 
Plan  No.  1  of  1965;  28  U.S.C.  2672,  et  seq;  31  U.S.C  240-243,  28 
CFR  14.1  et  seq;  31  CFR  3.1,  et  seq;  31  CFR,  Part  4;  Treasury  De¬ 
partment  Administrative  Circular  No.  131,  August  19,  1965. 

Rontine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosure  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);(c)  The  information  contained  in  these  files  with  respect  to 
Category  I  individuals  above  is  used  to  administratively  process 
claims  filed  under  the  Federal  Tort  Claims  Act  and  is  made  availa¬ 
ble  to  the  officials  within  the  Customs  Service  who  review  recom¬ 
mendations  and  who  make  final  decisions  on  such  claims.  In  addi¬ 
tion,  information  contained  in  the  Category  1  files  is  made  available 
to  the  Department  of  Justice  to  assist  that  Department  in  preparing 
the  Government’s  case  when  suit  is  filed  in  court  based  on  an  ad¬ 
ministrative  denial  of  the  claim  or  based  on  a  failure  to  administra¬ 
tively  process  the  claim  within  the  prescribed  time  period;  (d)  The 
information  contained  in  these  files  with  respect  to  Category  2  in¬ 
dividuals  above  is  utilized  to  formulate  recommendations,  and  is 
made  available  to  the  officials  within  the  Customs  Service  who 
make  final  decisions  on  claims  submitted  pursuant  to  the  Military 
Personnel  and  Civilian  Employees'  Claims  Act  of  1964;  (e)  Infor¬ 
mation  contained  in  these  files  with  respect  to  Category  3  in¬ 
dividuals  above  is  used  to  make  recommendations  and  is  made 
available  to  officials  within  the  Customs  Service  who  make  final 
determinations  with  respect  to  whether  or  not  Customs  should 
proceed  to  collect  a  claim  against  an  individual  for  damage  to 
Government  property  and  how  this  should  be  done. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbpoelng  of  records  In  the  system: 

Storage:  Each  case  file  is  inserted  in  an  alphabetical  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  file  cabinet. 

Retrievability:  Each  case  file  is  indentified  in  a  manual  alphabeti¬ 
cal  card  file  by  the  name  of  the  person  who  filed  the  claim  and  in 
the  alphabetical  file  folder  within  the  meul  file  cabinet  by  the  name 
of  the  person  who  filed  the  claim  in  the  case  of  Categories  I  and  2 
above  and  by  the  name  of  the  individual  against  whom  the  Govern¬ 
ment  may  have  a  claim  in  the  case  of  Category  3  above. 

Safegnards:  The  metal  file  cabinet  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Regional  Counsel 
within  the  Federal  Building.  During  non-working  hours  the  room  in 
which  the  metal  file  cabinet  is  located  is  locked,  add  access  to  the 
budding  is  controlled  at  all  times  by  uniformed  guards. 

Retention  and  disposal:  Claim  fdes  are  retained  indefinitely  or 
untd  there  is  no  longer  any  space  available  for  them  within  the 
metal  fde  cabinet,  at  which  time  the  oldest  fdes  may  be  transferred 
to  the  Federal  Records  Center. 

System  managerfs)  and  address:  Regional  Counsel,  211  Main 
Street,  San  Francisco,  CA  94105. 

Notificatioa  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 


wdl  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,0(X)  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,0(X)  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  the 
Federal  Tort  Claim  files  originates  with  a  Standard  Form  95,  Claim 
for  Damage  or  Injury,  which  is  completed  and  filed  with  the 
Customs  Service  by  the  claimant.  Investigations  are  conducted  by 
authorized  Customs  Service  investigative  personnel  in  order  to 
determine  the  facts  surrounding  the  claims.  During  these  investiga¬ 
tions  information  may  be  elicited  from  Customs  Service  employees, 
private  persons,  or  any  other  parties  who  may  have  information  re¬ 
garding  the  facts  surrounding  the  claims. 

The  information  contained  in  the  Military  Personnel  and  Civilian 
Employees  Claims  Act  files  originates  with  a  Treasury  Department 
Form  No.  3079,  Civilian  Employee  Claim  For  Loss  or  Damage  to 
Personal  Property,  which  is  completed  and  filed  with  the  Customs 
Service  by  the  claimant.  Additional  information  contained  in  these 
files  may  be  separately  provided  by  the  claimant  or  by  the  clai¬ 
mant's  supervisor. 

Information  contained  in  the  files  concerning  property  damage 
claims  by  the  Government  originates  with  a  report  by  a  Govern¬ 
ment  employee  of  an  incident  or  of  facts  from  which  it  appears  that 
the  Government  may  have  a  claim.  Based  upon  the  reports,  in¬ 
vestigations  are  conducted  to  determine  the  facts  surrounding  the 
claims.  During  the  investigations  information  may  be  elicited  from 
Customs  Service  employees,  private  persons,  or  any  other  parties 
who  may  have  information  regarding  the  facts  surrounding  the 
claims. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Trcasury/Cnstoms  00.048 

System  name:  Claims  for  Automobile  Ac¬ 

cidents— Treasury/Customs. 

System  location:  Financial  Management  Division,  U.S.  Customs 
Service,  Region  I,  100  Summer  Street,  Boston,  Massachusetts 
02110. 

Categories  of  individuals  covered  by  the  system:  Persons  involved 
in  automobile  accidents  for  which  Customs  is  pursuing  collection. 

Categories  of  records  in  the  system:  Accident  reports,  estimate  of 
damages,  insurance  company  correspondence,  statements  of  wit¬ 
nesses,  scope  of  employment  of  motor  vehicle  operation,  and  co¬ 
pies  of  biOs  sent  to  debtors. 

Authority  (or  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law 
whether  civil,  criminal,  or  regulatory  in  nature  and  whether  arising 
by  general  statute  or  particular  program  statute  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto  the  relevant  records  in  the 
system  of  records,  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency  whether  Federal,  state,  local,  or  foreign  charged 
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with  the  responsibility  of  investitnting  or  prosecuting  the  statute  or 
rule,  regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from 
this  system  of  records  may  be  disclosed  as  a  “routine  use**  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee;  the  issuance  of  a  security  clearance;  the  letting  of  a  con¬ 
tract  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency  in  response  to  its  request  in  connection  with  the  hiring  or 
retention  of  an  employee;  the  issuance  of  a  security  clearance;  the 
reporting  of  an  investigation  of  an  employee;  the  letting  of  a  con¬ 
tract;  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency*s  decision  on  the  matter;  (f) 
This  system  is  used  by  the  Operating  Accountant  and  Collection 
Section  employees  to  collect  claims  resulting  from  damage  to 
Customs  vehicles. 

For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retainlDg, 
and  dispoaiag  of  records  In  the  systeas: 

Storage:  Data  is  stored  in  file  folders  located  in  the  office  of  the 
Revenue  Accountant  in  a  4-drawer  metal  file  under  his  physical 
security. 

RetrievabllHy:  The  file  is  retrieved  by  the  name  of  the  individual 
which  is  kept  in  alphabetical  order. 

Safeguards:  The  file  is  located  within  an  office  that  is  locked  dur¬ 
ing  non-working  hours.  The  building  is  guarded  by  uniformed 
Security  Police,  and  only  authorized  persons  are  permitted  entry  to 
the  building. 

RctentloB  and  disposal:  The  file  is  retained  until  collection  is  ef¬ 
fected  or  referred  to  the  Regional  Counsel.  The  file  is  kept  for 
three  years  and  then  destroyed. 

System  managcr(s)  and  address:  Director.  Financial  Management 
Division,  U.S.  Customs  Service,  100  Summer  Street,  Boston.  Mas¬ 
sachusetts  02110. 

Notlficatioa  procedare:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A)  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters.  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington.  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obuining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,0(X)  dollars.  A 
comparison  of  bis  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  in  the  system 
originates  with  the  operator  of  the  motor  vehicle  in  conjunction 
with  the  investigation  report  obtained  from  the  Office  of  Internal 
Affairs. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  SS2a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasary/Customs  <10.049  • 

System  name:  Claims  (Receivable  and  Payable) — Treasury/Customs. 

System  location:  Financial  Management  Division,  U.S.  Customs 
Service,  Region  I.  100  Summer  Street,  Boston,  Massachusetts 
02110. 


Categories  of  Individuals  covered  by  the  system:  Persons  who  have 
presented  claims  for  payments  by  Customs  or  one  involved  in  debts 
due  Customs. 

Categories  of  records  in  the  system:  Documented  detailed  informa¬ 
tion  concerning  the  claims  or  debts  involved  in  each  case  and  re¬ 
lated  financial  data  on  individuals  involved  in  the  debt  or  claim. 

Authority  (or  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  stature,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use"  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract.  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency*s  decision  on  the  matter;  (f)  The 
system  is  used  by  the  Chief,  Accounting  Branch  as  a  guid^  in  infor¬ 
mation-gathering  to  effect  payment  or  collection. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Data  is  stored  in  file  folders  maintained  in  a  metal  file 
cabinet  under  the  physical  security  of  the  Chief,  Accounting 
Branch  of  the  Financial  Management  Division. 

RetrievabllHy:  The  file  is  retrieved  by  the  name  of  the  individual 
on  subject  matter. 

Safeguards:  The  filet  are  located  within  an  office  that  is  locked 
during  non-working  hours.  The  building  is  guarded  by  uniformed 
security  police  and  only  authorized  persons  are  permitted  entry  to 
the  building. 

Retcntioii  and  disposal:  The  files  on  unusual  cases  are  kept  in¬ 
definitely  for  reference;  routine  cases  are  destroyed. 

System  managcr(t)  and  address:  Director,  Financial  Management 
Division,  U.S.  Customs  Service,  100  Summer  Street,  Boston,  Mas¬ 
sachusetts  021 10. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
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identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S.OOO  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  proecdnrcs;  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to'  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director.  Entry  Procedures  and  Penalties  Division. 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W,  Washington  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person'  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S.OOO  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S.OOO  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contcstlag  record  proecdnrcs:  See  Access  above. 

Record  source  categories:  The  information  contained  in  the 
system  is  obtained  from  the  Personnel  Department  and  the  Payroll 
Data  Center. 

Trcasary/Cnstoms  00.26d 

System  name:  Collection  File— Treasury/Customs. 

System  location:  Office  of  the  Regional  Counsel,  Suite  1220,  SOO 
DaUas  Street.  Houston,  Texas  77002. 

Categories  of  ladlvidaals  covered  by  the  system:  Individuals 
against  whom  the  Customs  Service  has  asserted  monetary  claims 
and  maintains  collection  efforts,  principally  for  damages  done  to 
Government  property. 

Categories  of  records  la  the  system:  Reports  of  investigation  re¬ 
garding  damage  'done  to  Government  property  by  private  in¬ 
dividuals  and  documents  relating  to  the  administrative  determina¬ 
tion  and  handling  of  the  claim. 

Authority  for  maintenance  of  the  system:  3  U.S.C.  301;  Treasury 
Department  Order  No.  163,  Revised,  as  amended. 

Routine  uses  of  records  maintained  In  the  system,  Inclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  'The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  U.S.  Customs  Ser¬ 
vice  and  the  Department  of  the  'Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (3  U.S.C. 
332);  (c)  The  information  contained  in  this  file  is  used  to  adminis¬ 
tratively  process  claims  asserted  by  the  Customs  Service  for 
damage  done  to  government  property  by  private  individuals.  The 
information  is  made  available  to  those  officials  within  the  Customs 
Service  who  review  and  process  such  claims.  In  addition,  informa¬ 
tion  contained  in  this  file  is  made  available  to  the  Department  of 
Justice  to  assist  that  Department  in  preparing  the  government's 
case  when  suit  is  filed  in  court  because  administrative  collection  ef¬ 
forts  are  unsuccessful. 

For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  in  an  alphabetical  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  container. 

RetrievabilHy:  Each  case  file  is  identified  in  the  alphabetical  file 
folder  within  the  meul  container  by  the  name  of  the  person  who 
filed  the  claim. 

Safeguards:  The  metal  container  described  above  is  maintained 
with  the  area  assigned  to  the  Office  of  the  Regional  Counsel  on  the 
12th  Floor  of  300  Dallas  Street,  Houston,  Texas.  During  non-work¬ 
ing  hours  the  room  in  which  the  metal  container  is  located  is 


locked,  and  access  to  the  building  is  controlled  at  all  times  by 
uniformed  security  guards  provided  by  the  lessor. 

Retention  and  disposal:  These  files  are  retained  until  closed  at 
which  time  the  closed  files  are  transferred  to  the  Division  of  Facili¬ 
ties  Management,  Office  of  the  Regional  Commissioner.  Houston, 
Texas  for  ultimate  transportation  to  the  Federal  Record  Center. 

System  maaagcr(s)  and  address:  Regional  Counsel,  Suite  1220, 
United  States  Customs  Service,  300  Dallas  Street.  Houston,  Texas 
77002. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  sowee  categories:  The  information  contained  in  these  files 
originates  with  a  memorandum  filed  by  the  Customs  employee  ac¬ 
countable  for  the  damaged  property.  An  investigation  is  then  con¬ 
ducted  by  authorized  Customs  Service  investigative  personnel  in 
order  to  determine  the  appropriate  facts.  During  the  investigation, 
information  may  be  elicited  from  Customs  Service  employees, 
private  individuals,  or  any  other  party  who  may  have  relevant  in¬ 
formation. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  3  U.S.C.  332a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  3  U.S.C.  332a.  'The  provisions  of  3  U.S.C.  332a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Trcasnry/Cnstoms  00.050 

System  name:  Community  Leader  Survey— Treasury/Customs. 

System  location:  Equal  Employment  Opportunity  Officer,  U.S. 
Customs  Service,  Region  VI,  300  Dallas  St.,  Suite  1240,  Houston, 
Texas  77002. 

Categories  of  individaals  covered  by  the  system:  The  names,  titles, 
and  organization  of  persons  who  may  be  construed  to  be  occupying 
a  community  leadership  role  and  who  may  be  in  a  position  to 
furnish .  information  or  have  some  influence  in  regard  to  the  equal 
employment  opportunity  program  area. 

Categories  of  records  in  the  system:  These  records  will  consist  of 
a  card  index  of  the  names,  titles,  and  organization  of  community 
leaders. 

Aothority  for  maintenance  of  the  system:  3  U.S.C.  301;  Treasury 
Department  Order  No.  163,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  Inclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  To 
provide  an  evaluation  of  the  Regional  equal  employment  opportuni¬ 
ty  posture;  (b)  To  provide  planning  for  an  affirmative  action  pro¬ 
gram  and  to  assist  in  evaluating  and  monitoring  progress  in  the 
equal  employment  opportunity  program  area;  (c)  Disclosure  to 
those  officers  and  employees  of  the  Customs  Service  and  the  De¬ 
partment  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (d)  Disclosures  required  in  administra¬ 
tion  of  the  Freedom  of  Information  Act  (3  U.S.C.  332). 

For  additional  routine  uses  see  Appendix  AA. 
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Polkin  «Bd  practkca  tor  startag,  rctrtortat,  acccMtag,  rctototogt 
■■d  dbpoatag  af  racardt  la  IIm  ■jralea: 

Staragc:  To  be  prepared  io  an  alphabetical  card  listing  and  filed 
in  a  meui  file  cabinet. 

RetrIcTabillty:  To  be  listed  and  filed  alphabetically. 

Safegaarda:  The  metal  file  cabinet  described  above  will  be  main¬ 
tained  within  the  area  assigned  to  the  Equal  Employment  Opportu¬ 
nity  Officer.  During  non-working  hours  this  office  area  is  locked 
and  access  to  the  building  is  controlled  at  all  times  by  uniformed 
guards. 

RctcatloB  and  disposal:  To  be  useful,  this  information  file  must 
be  kept  current.  Non-current  files  will  be  destroyed  locally. 

System  maaagerts)  and  address:  Equal  Employment  Opportunity 
Officer,  U.S.  Customs  Service,  Region  VI,  500  Dallas  St.,  Suite 
1240,  Houston,  Texas  77002. 

NotfflcatloB  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity  and  a  comparison  of 
his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  sUpulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  ia  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wfll- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Rccerd  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (See  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division. 
Office  of  Regulations  and  Rulings.  U.S.  Customs  Service 
Headquarters.  1301  Constitution  Avenue,  N.W..  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shaD  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,<X)0  dollars. 

Where  the  request  is  not  presented  in  person,  h  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,600  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Coatcstlag  record  procedares:  See  Access  above. 

Record  aoarce  categories:  The  information  to  be  included  in  these 
files  win  be  developed  from  local  agencies  (city,  county,  state,  and 
Federal)  and  from  local  civic  organizations. 

Treasary/CaatoBU  00.051 

Systcni  aamc:  Complaints  Against  Customs  Person¬ 

nel— Treasury /Customs. 

*ijilim  tocatloa:  Director,  District  Patrol  Division,  600  South 
Street.  New  Orleans,  LA  70130;  Director,  District  Patrol  Division, 
Room  213,  International  Trade  Center.  250  N.  Water  Street,  Mo- 
bUe.  AL  36602. 

Categories  of  ladividaals  covered  by  the  system:  Present  and  past 
employees  of  the  Patrol  Division  and  U.S.  Customs  Service. 


Categories  of  records  ia  the  system:  Letters  and  official  govern¬ 
ment  memoranda. 

AuthorRy  (or  maiatcaaBcc  of  the  system:  5  U.S.C.  301;  Reor- 

Sanization  Plan  No.  I  of  1950;  Treasury  Department  Order  No.  165, 
levised,  as  amended. 

Roattae  uses  of  records  maiatalacd  ia  the  system,  iacluding  catego¬ 
ries  of  oaers  aad  the  parpoocs  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  are  as  follows:  (a)  Disclosure  to 
those  officers  and  employees  of  the  Customs  Service  and  the  De¬ 
partment  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosure  required  in  administra¬ 
tion  of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the 
event  that  this  system  of  records  includes  information  which  in¬ 
dicates  a  violation  or  potential  violation  of  law,  whether  civil, 
criminal,  or  regulatory  in  nature,  and  whether  arising  by  general 
statute  or  particular  program  statute,  or  by  regulation,  rule,  or 
order  issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen¬ 
cy.  whether  Federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use”  to  a 
Federal,  state  or  local  agency  maintaining  civil,  criminal  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  ^  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

For  additonal  routine  uses  aee  Appendix  AA. 

Policies  and  practices  (or  storing,  rotrlevlag,  accessing,  rctalalag, 
aad  dIsposiBg  of  records  la  the  system: 

Storage:  The  information  in  this  system  is  contained  in  file  fol¬ 
ders  and  stored  in  locked  metal  cabinets. 

RetrlevabllRy:  File  folders  for  this  system  are  filed  according  to 
Customs  filing  code  system. 

Safeguards:  File  is  maintained  in  locked,  metal  file  cabinet,  the 
keys  of  which  are  controlled  by  the  custodian  of  the  files.  Those 
departmental  officials  who  may  occasionally  be  granted  access  con¬ 
sistent  with  their  positions  have  been  cleared  by  a  full  field 
background  investigation  and  granted  appropriate  security  clearance 
for  critical  sensitive  positions.  During  non- working  hours,  the  room 
housing  the  metal  cabinets  is  locked. 

Rctcatloa  aad  dispaaal:  Complaints  against  Customs  Personnel 
files  are  normally  destroyed  after  1  year.  If  there  are  any  pending 
complaints,  the  file  may  be  kept  until  the  case  is  closed.  Method  of 
disposal  is  shredding. 

System  maaagcr(s)  aad  address:  Director,  District  Patrol  Division, 
600  South  Street,  New  Orleans,  La  70130. 

Notlflcatloa  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
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under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (tee  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rubaga.  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue.  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Cautcatlng  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  in  this  system 
originates  from  any  Federal,  state  or  local  law  enforcement  agen¬ 
cies  or  individuals,  from  any  private  business  or  individuals  who 
may  have  any  complaints  against  Customs  personnel. 

Trensury/Cnstoms  00.053 

System  name:  Confidential  Source  Identification 

File— Treasury/Customs. 

System  location:  Office  of  Investigations,  U.S.  Customs  Service 
Headquarters.  1301  Constitution  Avenue.  N.W.,  Washington,  D.C. 
20229. 

CategorlsB  of  ladhrlduals  covered  by  the  system:  Individuals 
(Sources)  supplying  confidential  information  to  the  U.S.  Customs 
Service,  Office  of  Investigations. 

Categories  of  records  la  the  system:  This  system  contains  some  or 
all  of  the  following  information:  name  (actual  or  assumed),  source 
(identifying)  number,  date  number  assigned,  address,  citizenship, 
date  and  place  of  birth,  physical  description,  photograph.  Social 
Security  number.  FBI  number,  passport  number.  Customs  Form 
4621  documenting  information  received  from  confidential  source, 
amount  and  date  of  aaonetary  payment  made  to  source  for  informa¬ 
tion  supplied,  criminal  record,  copy  of  driver's  license,  and  copy  of 
alien  registration  card. 

Authority  far  malntinanrr  af  the  system:  3  U.S.C.  301;  Treasury 
Department  Order  No.  163,  Revised,  as  amended;  19  U.S.C.  2072, 
Title  19.  United  States  Code;  Title  18,  United  States  Code. 

Rnutlac  uses  of  records  malntatned  la  the  system,  lacinding  catego¬ 
ries  af  naers  and  the  pnrpaam  af  such  nses:  This  information  is 
primarily  for  the  exclusive  internal  use  of  authorized  employees  of 
the  Office  of  Investigations  in  connection  with  civil  and  criminal  in¬ 
vestigations  and  in  connection  with  payments  made  for  information 
received.  Stringent  controls  are  placed  upon  access  to  the  files, 
even  among  Office  of  Investigations  personal.  In  extremely  rare 
and  unusuri  situations,  information  with  full  source  concurrence 
may  be  supplied  to  such  organizations  as  Federal,  state,  and/or 
other  law  enforcement  or  prosecutorial  agencies  as  the  demands  of 
law  or  justice  might  require. 

Policies  and  praefkes  tar  storhag,  retrieving,  accessing,  retaining, 
and  diapering  af  recards  In  the  system: 

Storage:  Data  is  stored  in  a  metal  storage  cabinet  which  remains 
locked  except  when  momenurily  opened  for  filing  purposes. 

RetrlevahllMy:  The  name  of  each  source  is  filed  in  both  alphabeti¬ 
cal  order  and  by  location  of  the  submitting  office. 

Safeguards:  In  addition  to  being  stored  in  secure  metal  cabinets 
with  government  approved  locks,  the  metal  files  are  located  in  a 
closely  watched  room  of  the  Office  of  Investigations.  Personnel 
maintaining  the  files  are  selected  for  their  reliability,  among  other 
qualities,  and  afforded  access  only  after  having  been  cleared  by  a 


full  field  investigation.  During  non-working  hours  the  room  m 
which  the  records  are  located  it  locked  and  access  to  the  building  it 
controlled  by  uniformed  security  guards. 

Rctcntten  and  disposal:  Indefinite  retention  periodt  have  been 
established  for  aD  records  contained  in  the  file.  When  a  file  no 
longer  hat  any  utility  it  it  destroyed  by  either  shredding  or  burning. 

System  managcr(s)  and  address:  Assistant  Commissioner,  Office 
of  Investigations,  U.S.  Customs  Service  Headquarters.  1301  Con¬ 
stitution  Avenue.  N.W..  Washington,  D.C.  20229. 

Systems  exempted  from  certain  provUoas  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  3  U.S.C.  352a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  3  U.S.C.  332a.  The  provisions  of  3  U.S.C.  332a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.654 

System  name:  Confidential  Statements  of  Employment  and  Finan¬ 
cial  Interests— Treasury/Customs. 

System  location:  Located  in  the  Regional  office  or  Personnel 
Management  Division,  U.S.  Customs  Service,  of  each  region  and 
headquarters,  according  to  Customs  Appendix  A. 

Categories  of  Individnab  covered  by  the  system:  Those  employees 
as  listed  in  Treasury  Personnel  Manual  Chapter  733  Subpart  C, 
Section  0.733-320,  Customs  Appendix  A,  and  the  currently  effec¬ 
tive  edition  of  Customs  Circular  PER-2-PER  (Subject:  Personnel; 
Departmental  Rules  of  Conduct  and  Requirements  Concerning 
Financial  Statement). 

Categories  of  records  in  the  system:  Form  TD  3087,  Confidential 
Statement  of  Employment  and  Financial  Interests. 

Authority  for  maintenance  of  the  system:  3  U.S.C.  301;  Treasury 
Department  Order  No.  163,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  inclndhig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  need  for  the  records 
in  the  performance  of  their  duties;  (b)  Disclosures  required  in  ad¬ 
ministration  of  the  Freedom  of  Information  Act  (3  U.S.C.  332);  (c) 
In  the  event  that  this  system  of  records  includes  information  which 
indicates  a  violation  or  potential  violation  of  law,  whether  civfl, 
criminal,  or  regulatory  in  nature,  and  whether  arising  by  general 
statute  or  particular  program  statute,  or  by  regulation,  rule,  or 
order  issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen¬ 
cy,  whether  Federal,  state,  local,  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion,  or  order  issued  pursuant  thereto;  (d)  All  financial  statements 
are  to  be  reviewed  for  an  indication  of  any  conflict  of  interest  or 
apparent  conflict  of  interst  as  defined  in  the  Federal,  Treasury,  and 
Customs  Personnel  Manuals. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  (or  riorlag,  rctrlcviag,  acccssbig,  retaining, 
and  disposing  of  records  fas  the  system: 

Storage:  Records  are  maintained  in  fQc  folders. 

Retricvabllity:  Records  are  indexed  by  name. 

Safeguards:  Records  are  maintained  in  locked  safe. 

Retcatloa  and  disposal:  Records  are  destroyed  two  (2)  years  after 
employee  leaves  a  position  in  which  a  statement  is  required,  or  two 
(2)  years  after  the  employee  leaves  the  agency,  whichever  is  earlier. 

System  maaagcr(s)  and  address:  Director,  Personnel  Management 
Division,  U.S.  Customs  Service,  Washington,  D.C.  20229,  or  ap¬ 
propriate  Regional  Princq>al  Field  Officer. 

NotWeatioa  procednre:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  peruining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  pmon,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  comparison  of 
his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 
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If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulati^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  access  to  records  about  another  person  under  false 
pretenses  is  punishable  by  a  fine  up  to  S.OOO  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obuining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S.OOO  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  acccaa  procednres:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shaD  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  arc  located  (see  Customs  Appendix 
A),  or  to  the  Director.  Entry  Procedures  and  Penalties  Division  Of¬ 
fice  of  Regulations  and  Rulings.  U.S.  Customs  Service  Headquar¬ 
ters.  1301  Constitution  Avenue.  N.W..  Washington.  D.C.  20229. 
The  requester  will  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  sutement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

CMtcatiag  record  procedures:  See  Access  above. 

Record  source  categories:  Individuals  required  to  submit  Form  TD 
3087. 

Treasury/Castoms  00.055 

SyatesB  name:  Congressional  and  Employment  Correspon¬ 
dence— Treasury /Customs. 

System  location:  Personnel  Management  Division.  U.S.  Customs 
Service.  Washington.  D.C.  20229. 

Categories  of  iadhridaals  covered  by  the  system:  Records  are  main¬ 
tained  in  this  system  on  individuals  who  have  written  to  their  Con¬ 
gressman  or  directly  to  Customs  requesting  assistance  in  resolving 
problems  and/or  securing  employment. 

Categories  of  records  hi  the  system:  Incoming  letters  and  the  agen¬ 
cy's  reply  and  related  materials. 

Authority  for  maiateuaacc  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165.  Revised,  as  amended. 

Routlac  uses  of  records  mahatalucd  in  the  system,  iacludlng  catego¬ 
ries  of  users  aud  the  purpooes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (S  U.S.C. 
SS2);  (c)  Records  are  used  as  a  point  of  reference  should  the  in- 
dividuM  submit  other  inquiries  either  from  him  personally  or  his 
Congressman. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievabllity:  Records  are  indexed  by  name. 

Safeguards:  Records  are  maintained  in  a  locked  file.  * 

Retention  and  disposal:  Indefinite. 

System  maaagcr(s)  and  addrem:  Director.  Personnel  Management 
Division.  U.S.  Customs  Service.  Washington.  D.C.  20229. 

Notificatiaa  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 


writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division.  Office  of  Regu¬ 
lations  and  Rulings.  U.S.  Customs  Service  Headquarters.  1301  Con¬ 
stitution  Avenue.  N.W..  Washington.  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  h«  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director.  Entry  Procedures  and  Penalties  Division. 
Office  of  Regulations  and  Rulings.  U.S.  Customs  Service 
Headquarters.  1301  Constitution  Avenue.  N.W..  Washington.  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  source  of  records  in  the  system  are 
the  inquiries  originated  by  the  individual. 

Treasury/Cnstoms  00.056 

System  name:  Congressional  and  Public  Correspondence 
File— Treasury /Customs. 

System  location:  Support  Branch.  Inspection  and  Control  Divi¬ 
sion.  U.S.  Customs  Service.  1301  Constitution  Avenue.  N.W.. 
Washington.  D.C.  20229.  ^ 

Categories  of  individuals  covered  by  the  system:  Those  persons 
sending  letters  of  complaint  or  making  written  inquiries  concerning 
Customs  inspectional  activities  and  procedures.  Those  persons  in¬ 
clude  Congressmen  acting  on  behalf  of  their  constituents,  industrial 
and  commercial  representatives,  and  private  individuals. 

Categories  of  records  in  the  system:  The  name  of  the  person  or 
persons  concerned,  file  number,  date  of  inquiry,  date  inquiry 
received,  closing  date,  member  of  staff  closing  case,  and  the  nature 
of  the  complaint  or  inquiry. 

Authority  (or  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165.  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  use  of 
records  contained  in  this  system  are  as  follows:  (a)  Disclosure  to 
those  officers  and  employees  of  the  Customs  Service  and  Depart¬ 
ment  of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  the  administra¬ 
tion  of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  To 
maintain  a  record  of  public  inquiries  and  complaints  received  by 
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the  Divitioa,  to  determine  priority  for  respoodinc  to  inquiriet  end 
complatnU;  to  provide  quick  retrieval  of  such  correspondence;  to 
ensure  timely  response  to  inquiries  and  complaints;  and  to  prepare 
responses  to  inquiries  and  complaints. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  acccasiag,  retaining, 
and  dispoeiag  of  records  la  the  system: 

Storage:  Correspondence  records  are  maintained  on  3  x  5  index 
cards.  The  cards  are  placed  within  a  6  x  9  metal  file  box,  which  is 
kept  in  an  unlocked  desk  drawer.  The  correspondence  files  them¬ 
selves  are  placed  in  legal  and  letter  size  metal  file  cabinets  which 
are  kept  in  a  locked  file  room 

Kctricvahlllty:  Correspondence  records  are  identified  by  the  name 
of  the  person  making  inquiry  or  complaint.  The  cards  are  then  filed 
alphabetically. 

Safegnards:  Access  to  the  file  is  granted  only  to  authorized 
Customs  personnel.  During  non-working  hours  the  room  in  which 
the  records  arc  located  is  locked  and  access  to  the  building  is  con¬ 
trolled  by  uniformed  security  police. 

Kctontlon  and  disposal:  The  records  are  maintained  indefinitely. 

System  managerfs)  and  address:  Office  Manager.  Support  Branch, 
Inspection  and  Control  Division.  U.S.  Customs  Service,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229. 

NotMcation  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  recoids  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington. 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son.  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Entry  Procedures 
and  Penalties  Division,  Office  of  Regulations  and  Rulings,  U.S. 
Customs  Service  Headquarters,  1301  Constitution  Avenue.  N.W., 
Washington,  D.C.  20229.  The  requester  will  be  notified  in  writing  of 
the  procedures  to  be  followed.  Where  the  request  is  presented  in 
person,  the  requester  shall  present  adequate  identification  to 
establish  his  identity,  and  a  comparison  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa¬ 
ry  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request,. is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  contained  in  this  record 
system  is  obtained  from  the  correspondence  of  the  individual  mak¬ 
ing  the  inquiry  or  complaint  and  from  investigations  and/or  inqui¬ 
ries  into  complaints  conducted  by  Customs  Service  personnel 


which  include  interviews  of  involved  Customs  employees  and 
private  individuals  or  other  witnesses  to  the  incident  in  question. 

Trcaanry/Custems  90.$57 

System  name:  Container  Station  Operator  Files— Treasury/Customs. 

System  lacatlna:  Offices  of  District  Directors.  Region  IX, 
Chicago,  Illinois.  See  Customs  Appendix  A. 

Categnrics  #f  Individaab  covered  by  the  system:  Present  and  past 
container  station  operators  and  employees  that  require  an  investiga¬ 
tion  an^  related  information. 

Categories  of  records  in  the  system:  Report  of  investigations,  ap¬ 
plication  and  approval  or  denial  of  bond  to  act  as  container  station 
operator  and  other  Customs  Service  memoranda.  Names,  ad¬ 
dresses,  social  security  numbers,  and  dates  and  places  of  birth  of 
persons  employed. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended;  Customs  Regula¬ 
tions.  Part  19. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Stomgc:  Records  are  maintained  in  file  folders  and  stored  in  file 
cabinets  in  each  District  Director’s  office  within  Region  IX. 
Chicago.  Illinois. 

RetrievabilHy:  Each  file  is  identified  by  the  name  of  the  container 
station  operator. 

Safegnards:  The  ffle  cabinets  are  maintained  within  the  area  as¬ 
signed  to  the  District  Director.  During  non-working  hours,  the  room 
and/or  building  in  which  the  file  cabinet  is  located  is  locked. 

Retention  and  disposal:  These  files  are  retained  indefinitely.  Em¬ 
ployee  name  data  retained  for  period  of  employment  with  container 
station  operator. 

System  manager(s)  and  address:  District  Director,  each  district 
within  Region  IX,  Chicago,  Illinois.  See  Customs  Appendix  A 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings.  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue.  N.W.,  Washington.  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters.  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
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ktcBtity.  and  a  comparisoo  of  hit  aignaturc  and  thoae  in  the  records 
may  be  made  where  the  records  contain  the  necessary  sifnature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  n  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wfll- 
fuOy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contcathsg  record  procedures:  See  Access  above. 

Record  soorce  categories;  The  information  in  this  file  originates 
from  the  individual  applicant  for  container  station  operator  bond, 
from  reports  of  investigation  and  other  Customs  memoranda. 

Systems  exempted  from  certalB  provWons  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  S  U.S.C.  552a  (j)  snd/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  pitivisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Trcasury/Customs  00.058 

System  name:  Cooperating  Individual  Files— Treasury /Customs. 

System  location:  These  files  are  located  in  regional  and  local 
Customs  Patrol  Offices  within  the  United  States.  See  Customs  Ap¬ 
pendix  A. 

Categories  of  todlvlduab  covered  by  the  system:  Persons  providing 
confidential  information  to  the  U.S.  Customs  Service  Patrol  Divi¬ 
sion. 

Categories  of  records  in  the  system:  These  records  include:  as¬ 
sumed  names;  actual  names;  code  numbers;  addresses;  telephone 
numbers;  physical  descriptions;  miscellaneous  identifying  numbers 
such  as  Social  Security  numbers,  driver’s  license  number,  etc.;  date 
individual's  record  was  established;  amount  and  date  of  reward 
paid  for  information  supplied. 

Authority  for  mafaitcBaBCc  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Rootlac  BSCS  of  records  matetalncd  la  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  in  this 
system  is  used  primarily  by  the  Customs  Patrol  Officer  who 
receives  confidential  information  for  the  purpose  of  detecting  and 
apprehending  suspected  violators  of  Customs  and  related  laws,  and 
for  the  purpose  of  processing  the  payment  of  rewards  for  informa¬ 
tion  received.  Disclosure  may  be  made  only  in  extremely  rare  and 
unusual  situations  when  demands  of  law  or  justice  require  that  in¬ 
formation  be  supplied  to  such  organizations  as  Federal,  state  and/or 
other  agencies. 

For  additional  routine  uses  tee  Appendix  A  A. 

PoUdes  and  practices  for  storing,  retrieving,  accemtng,  retaining, 
and  disposing  of  records  fat  the  system: 

Storage;  AD  files  and  indices  relating  to  cooperating  individuals 
are  stored  in  metal  fOe  cabinets  secured  with  combination  locks  in 
a  government  secured  building. 

Retrlevability:  The  name  of  each  cooperating  individual  is  filed  in 
alphabetical  order  by  assumed  name  and  by  actual  name.  The  in¬ 
dices  are  maintained  in  the  same  alphabetical  order  and  are  also 
cross-referenced  by  the  Patrol  Division  alpha  numeric  code 
number.  AD  other  indentifying  data  it  used  for  verification  of 
identity  rather  than  method  of  retrieval. 

Safeguards:  In  addition  to  being  stored  in  secure  metal  cabinets 
with  government  approved  locks,  the  metal  files  are  kept  locked 
when  not  in  use  and  located  in  a  closely  watched  room  of  the 
Patrol  Division.  Personnel  maintaining  the  files  are  selected  for 
their  reUabUity  among  other  qualities,  and  they  are  afforded  access 
only  after  having  been  cleared  by  a  fuU  field  investigation.  The  files 
are  given  the  same  treatment  as  material  classified  as  Secret.  Dur¬ 
ing  duty  hours.  Patrol  Division  personnel  maintain  visual  control 
and  during  off-duty  hours  the  area  containing  the  files  u  locked. 

RrfrnHau  and  dispoaal:  Indefinite  retention  periods  have  been 
established  for  almost  aO  records  contained  in  the  file.  When  a  file 


no  longer  has  any  utility,  h  is  destroyed  by  either  shredding  or 
burning. 

System  maaagerfs)  and  addrem;  The  Regional  Patrol  Director  in 
Regional  Customs  Patrol  Offices;  the  District  Patrol  Director  in 
District  Patrol  Offices;  and  the  Supervisory  Customs  Patrol  Officer 
in  suboffices  of  District  Customs  Patrol.  See  Customs  Appendix  A. 

Systems  exempted  from  certafai  pravislotts  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  llie  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

TreasBry/Cnatoms  80.040 

System  name:  Counseling  Reports— Treasury/Customs. 

System  locatloa:  Equal  Employment  Opportunity  Officer,  U.S. 
Customs  Service,  Region  VI,  500  Dallas  Street.  Suite  1240, 
Houston.  Texas  77002. 

Categories  of  fasdlvidaala  covered  by  the  system:  Present  and  past 
employees  who  have  received  counseling  service  offered  by  the 
Equal  Employment  Opportunity  Officer  or  a  designated  counselor. 

Categories  of  records  la  the  system:  Internal  Customs  Service 
memoranda,  notes,  excerpts  from  the  official  personnel  files  and  , 
other  information  pertinent  to  the  counseling  session(s). 

Authority  lor  matutcnaucc  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Rootlac  uses  of  records  malntaiaed  in  the  system,  iacludiug  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a)  To 
gather  information  to  prove  or  disprove  complainant’s  allegation 
and  to  resolve  complaint  informaUy,  if  possible;  (b)  Disclosure  to 
those  officers  and  employees  of  the  Customs  Service  and  the  De¬ 
partment  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (c)  Disclosure  required  in  administra¬ 
tion  of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (d)  In  the 
event  that  this  system  of  records  includes  information  which  in¬ 
dicates  a  yiolation  or  potential  violation  of  law.  whether  civD, 
criminal,  or  regulatory  in  nature,  and  whether  arising  by  general 
statute  or  particular  program  statute,  or  by  regulation,  rule,  or 
order  issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen¬ 
cy.  whether  Federal,  state,  local,  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion,  or  order  issued  pursuant  thereto. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  aad  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposlBg  of  records  In  the  system: 

Storage:  Each  case  fUe  is  inserted  in  an  alphabetical  file  folder 
which  is  fded  in  a  locked  metal  ffle  cabinet  drawer. 

Retricvabiltty:  Each  case  file  is  identified  on  the  alphabetical  fUe 
folder  within  the  metal  fUe  drawer. 

Safeguards:  The  metal  file  cabinet  described  above  is  maintained 
within  the  area  assigned  to  the  Equal  Employment  Opportunity  Of¬ 
ficer.  During  non-working  hours  the  office  area  is  locked  and  ac¬ 
cess  to  the  building  is  controUed  at  aU  times  by  uniformed  guards. 

Retentloa  aad  disposal:  These  files  are  retained  indefinitely  or 
until  there  n  no  longer  adequate  local  storage  space  at  which  time 
they  are  transferred  to  the  Federal  Records  Center  at  Ft.  Worth, 
Texas. 

System  maaager(s)  and  address:  Equal  Employment  Opportunity 
Officer,  U.S.  Customs  Service.  Region  VI,  500  DaUas  Street,  Suite 
1240,  Houston.  Texas  77002. 

Notifleatlon.  proecdurc:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shaU  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division.  1301  Constitu¬ 
tion  Ave.,  N.W.,  Washington,  D.C.  20229.  The  requester  wQl  be 
notified  in  writing  of  the  procedures  to  be  foUowed.  Where  the 
request  is  presented  in  person,  the  requester  shaU  present  adequate 
identification  to  estabUsh  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 
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If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  pfocsdarss:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue^  N.W.,  Washington  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,0(X)  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  contained  in  these  files 
originates  with  the  receipt  of  a  complaint  by  an  employee.  Addi¬ 
tional  information  may  be  obtained  from  the  employee’s  official 
personnel  file  and  inquiries  concerning  the  specific  complaint. 

Treasury/Customs  00.061 

System  name:  Court  Cate  File— Treasury/Customs. 

System  location:  Office  of  the  Regional  Counsel,  Room  7422, 
New  Federal  Building,  300  N.  Los  Angeles  St.,  Los  Angeles, 
California  90033. 

Categories  of  Indivldnals  covered  by  the  system:  Persons  who  are 
parties  in  litigation  with  the  United  States  Government  or  subunits 
or  employees  or  officers  thereof,  in  matters  which  affect  or  involve 
the  United  States  Customs  Service. 

Categories  of  records  In  the  system:  Court  documents  with  ex¬ 
hibits,  reports  of  investigations,  internal  Customs  Service 
memoranda  summarizing  or  relating  to  the  matter  in  controversy 
and  other  background  information  relating  to  the  subject  matter  or 
origin  of  the  litigation. 

Authority  for  malutcaaace  of  the  system:  28  U.S.C.  2676,  19 
U.S.C.  1603,  E.O.  6166.  3  U.S.C.  301;  Treasury  Department  Order 
No.  163,  Revised,  as  amended. 

RoutlBC  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  contained  in 
this  file  is  maintained  for  the  use  of  the  Regional  Counsel  and  may 
be  made  available  to  the  appropriate  United  States  Attorney  upon 
request  to  assist  him  in  representing  the  interests  of  the  Govern¬ 
ment,  the  agency  or  officer  or  employee  involved  in  the  litigation, 
or  to  other  agencies  involved  in  the  same  or  similar  litigation.  Dis¬ 
closure  to  Treasury  and  Customs  employees  who  have  need  for  the 
records  in  the  performance  of  their  duties  and  disclosures  under  the 
Freedom  of  Information  Act. 

For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposhig  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  in  an  alphabetical  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  container. 

Retrievability:  Each  cate  file  is  identified  by  the  name  of  the  per¬ 
son  against  whom  the  Government  has  initiated  the  litigation,  or  by 


the  name  of  the  person  who  initiated  the  litigation  against  the 
Government. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Regional  Counsel 
within  the  New  Federal  Building.  During  nonworking  hours  the 
room  in  which  the  metal  container  is  located  is  locked,  and  access 
to  the  building  is  controlled  at  all  times  by  uniformed  guards. 

Rcteutluu  and  disposal:  These  files  are  retained  indefinitely  or 
until  there  is  no  longer  any  space  available  for  them  within  the 
metal  container,  at  which  time  the  oldest  closed  files  are  trans¬ 
ferred  to  the  Federal  Records  Center. 

System  maaagcr(s)  and  addrem:  Regional  Counsel,  Room  7422, 
United  States  Customs  Service,  300  N.  Los  Angeles  St.,  Los  An¬ 
geles,  California  90033. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  Customs.  300 
N.  Los  Angeles  St.,  Los  Angeles,  California  90033,  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,(K)0  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,(X)0  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 
originates  with  a  request  by  a  District  Director  to  the  appropriate 
United  States  Attorney  that  he  institute  suitable  judicial  action  to 
enforce  the  forfeiture  of  merchandise  and  vehicles,  or  the  value 
thereof,  which  had  been  imported  or  used  in  violation  of  the 
Customs  laws,  and  upon  which  final  administration  action  has 
taken  place.  Information  in  this  file  also  originates  with  the  filing  of 
a  complaint  by  a  private  person  against  the  Government,  and  by 
the  filing  of  a  complaint  by  the  Government  against  private  persons 
or  former  employees  to  enforce  the  collection  of  debts  due  the 
Government.  Information  in  the  files  is  also  derived  from  reports  of 
investigation  regarding  the  enforcement  of  civil  or  criminal  statutes 
and  denial  of  tort  claims. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  3  U.S.C.  332a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  3  U.S.C.  332a.  The  provisions  of  3  U.S.C.  332a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Trcaanry /Customs  00.062 

System  name:  Court  Case  Files  (Region  VIII)— Treasury/Customs. 

System  location:  Office  of  the  Regional  Counsel,  211  Main  Street, 
S.F.  CA  94103. 

Categories  of  individuals  covered  by  the  system:  Persons  who  are 
parties  in  litigation  with  the  United  States  Government  or  subunits 
or  employees  or  officers  thereof,  in  matters  which  affect  or  involve 
the  United  States  Customs  Service. 

Categories  of  records  la  the  system:  Litigation  report  requests  and 
responses  thereto,  reports  of  investigations,  internal  Customs  Ser¬ 
vice  memoranda  summarizing  or  relating  to  the  matter  in  con¬ 
troversy  and  other  background  information  relating  to  the  subject 
matter  or  origin  of  the  litigation. 

Authority  for  maintenance  of  the  system:  3  U.S.C.  301,  Reor¬ 
ganization  Plan  No.  1  of  1930;  Treasury  Department  Order  No.  163, 
Revised,  as  amended;  Reorganization  Plan  No.  1  of  1963.  28  U.S.C. 
307,  19  U.S.C.  1603,  E.O.  6166. 
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PRIVACY  ACT  ISSUANCES 


Routine  ntc*  *1  records  infaititaed  tai  the  sjrstMi,  Inclndfaig  cntcfo* 
ries  of  users  and  the  pnrpoocs  of  such  usts:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosure  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Information  contained  in  these  files  is  routinely  provided 
to  the  Department  of  Justice  or  individual  U.S.  Attorneys  upon 
request  to  assist  that  Department  or  individual  U.S.  Attorney  in 
representing  the  interests  of  the  Government,  the  agency  or  officer 
or  employee  involved  in  the  litigation,  or  to  other  agencies  involved 
in  the  same  or  similar  litigation.  Files  are  often  channeled  through 
the  office  of  the  Chief  Counsel  of  Customs  and  the  Treasury  De¬ 
partment;  (d)  Information  contained  in  these  files  may  also  be  used 
internally  by  the  Regional  Counsel  or  members  of  his  staff  insofar 
as  it  relates  to  precedent  or  guidelines  for  handling  subsequent 
cases. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  stoiiug,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  in  an  alphabetical  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  file  cabinet. 

RetrlevabilHy:  Each  case  file  is  identified  in  a  manual  alphabeti¬ 
cal  card  file  by  the  name  of  the  person  who  initiated  the  litigation 
against  the  Government,  agency,  officer  or  employee  or  by  the 
name  of  the  person  against  whom  the  Government  initiated  the 
litigation.  In  addition  each  case  file  is  similarly  identified  on  the 
alphabetical  file  folder  within  the  metal  file  cabinet. 

Safeguards:  The  metal  file  cabinet  described  above  is  maintained 
within  the  area  assigned  to  the  Regional  Counsel  at  211  Main 
Street,  San  Francisco.  During  non-working  hours  the  room  in  which 
the  metal  file  cabinet  is  located  is  locked,  and  access  to  the  build¬ 
ing  is  controlled  at  all  times  by  uniformed  guards. 

RetentioB  and  dteposai:  These  files  are  retained  indefinitely  or 
until  there  is  no  longer  any  space  available  for  them  within  the 
metal  file  cabinet,  at  which  time  some  files  may  be  transferred  to 
the  Federal  Records  Center. 

System  managerfs)  and  address:  Regional  Counsel,  United  States 
Customs  Service,  211  Main  Street,  San  Francisco,  Calif.  94105. 

NotlflcatioB  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 
originates  with  the  receipt  of  a  litigation  report  request  from  the 
Department  of  Justice  or  an  individual  United  States  Attorney 
which  results  in  a  written  report  to  that  Department  or  U.S.  Attor¬ 
ney  regarding  the  facts  of  the  particular  case.  Information  in  this 
file  is  also  derived  from  reports  of  investigation  regarding  the  en¬ 
forcement  of  civfl  or  criminal  statutes,  administrative  proceedings 
regarding  disciplinary  action  taken  against  Customs  Service  em¬ 
ployees,  equal  employment  opportunity  complaints,  denials  of  tort 
claims,  denials  of  information  requested  under  the  Freedom  of  In¬ 
formation  Act,  and  the  collection  of  debts  due  the  Government. 

Systcass  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 


proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.c.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury /Cnatoms  00.063 

System  name:  Court  Docket  Records  System— Treasury/Customs. 

System  locatton:  Office  of  the  Regional  Counsel,  U.S.  Customs 
Service,  Region  IX,  55  E.  Monroe  Street,  Room  1417,  Chicago,  Il¬ 
linois  60603. 

Catcgoiica  of  individBals  covered  by  the  system:  Persons  either 
suing  or  being  sued  by  the  U.S.  Customs  Service  in  civil  actions  for 
damages;  recovery  or  enforcement  of  obligations  to  U.S.  Customs, 
including  duties,  tort  claims,  fines,  penalties,  forfeitures,  seizures; 
reversal  of  adverse  personnel  actions,  and  any  other  proceeding  in 
U.S.  District  Courts  and  U.S.  Circuit  Courts  of  Appeal,  involving 
the  U.S.  Customs  Service  and/or  officers  and  employees  of  the 
U.S.  Customs  Service  in  their  official  capacity,  or  persons  accused 
of  violation  of  laws  enforced  by  the  United  States  Customs  Ser¬ 
vice. 

Categories  of  records  in  the  system:  Court  pleadings,  litigation  re¬ 
port  requests  and  responses  thereto,  reports  of  investigations,  inter¬ 
nal  Customs  Service  memoranda  summarizing  or  relating  to  the 
matter  in  controversy  and  other  background  information  relating  to 
the  subject  matter  or  origin  of  litigation. 

Authority  for  maintenance  ot  the  system:  28  U.S.C.  2676,  19 
U.S.C.  1603,  28  U.S.C.  2671  el.  seq.;  5  U.S.C.  301;  Treasury  De¬ 
partment  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  fca  the  system,  inclndiag  catego¬ 
ries  of  users  and  the  purposes  of  snch  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  Department  of  the  Treasury  who  have  a  need  for  the  records  in 
the  performance  of  their  duties;  (b)  Disclosure  required  in  adminis¬ 
tration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the 
event  that  this  system  of  records  includes  information  which  in¬ 
dicates  a  violation  or  potential  violation  of  law.  whether  civil, 
criminal,  or  regulatory  in  nature,  and  whether  arising  by  general 
statute  or  particular  program  statute,  or  by  regulation,  rule,  or 
order  issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use.  to  the  appropriate  agen¬ 
cy,  whether  Federal,  state,  local,  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use"  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necess^  to  the  requesting  agency’s  decision  on  the  matter;  (f)  In¬ 
formation  contained  in  this  fde  u  provided  as  a  routine  use  to  the 
Department  of  Justice  to  assist  that  department  in  representing  the 
interest  of  the  Government,  the  agency  or  officer  involved  in  the 
litigation,  or  to  other  agencies  involved  in  the  same  or  similar  litiga¬ 
tions.  Files  are  often  channeled  through  the  Department  of  the 
Treasury. 

For  additional  routine  uses  sec  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  reUining, 
and  disposing  ot  records  in  the  system: 

Storage:  Each  case  file  is  inserted  in  a  file  folder  which  is  filed  in 
a  lockable  drawer  within  a  metal  filing  cabinet  container. 

RetrievabilUy:  Each  case  file  is  identified  in  a  manual  alphabeti¬ 
cal  card  file  by  the  name  of  the  plaintiff  in  a  proceeding  against  the 
U.S.  Government,  Customs  Service,  and/or  employee,  or  by  the 
name  of  the  defendant  in  proceedings  brought  by  the  government. 
In  addition,  each  case  file  is  similarly  identified  on  the  file  folder 
with  the  alphabetical  name  on  the  file  which  is  placed  and  located 
within  the  metal  container. 
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Salcgnanls:  The  meui  file  drawer  containing  the  files  described 
above  is  maintained  within  the  area  assigned  to  the  office  of  the 
Regional  Counsel,  Region  IX,  at  55  E.  Monroe  Street,  Chicago,  Il¬ 
linois.  During  non-working  hours,  the  room  in  which  the  metal  fil¬ 
ing  drawer  is  located  is  locked,  the  file  container  itself  is  locked, 
and  access  to  the  building  is  controlled  at  all  times  by  uniformed 
guards  with  a  check-in  system  for  employees.  Only  employees  of 
the  Regional  Counsel’s  office  and  authorized  building  personnel 
have  keys  to  the  building. 

RcteatioB  and  disposal:  These  files  are  retained  indefinitely  or 
until  there  is  no  longer  space  available  for  them  within  the  metal 
filing  cabinet  at  which  time  the  oldest  files  are  transferred  to  the 
storage  area  within  the  confines  of  the  office.  The  storage  area  is  a 
large  area  containing  cardboard  boxes  and  metal  storage  cabinets 
which  are  not  able  to  be  locked.  Files  which  are  closed  and  not 
retained  for  precedent  purposes  are  retired  to  the  Federal  Records 
Center,  General  Services  Administration,  73S8  S.  Pulaski,  Chicago, 
Illinois  60602,  in  accordance  with  the  U.S.  Customs  Service 
Records  Disposal  Manual. 

System  mana^(s)  and  address:  Regional  Counsel  of  Customs, 
Room  1417,  United  States  Customs  Service,  SS  E.  Monroe  Street, 
Chicago,  Illinois  60603. 

NottfkaUon  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  it  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 
originates  with  the  receipt  of  a  litigation  report  request  from  the 
Department  of  Justice  which  is  channeled  through  the  Treasury  De¬ 
partment,  or  with  the  receipt  of  a  court  pleading  from  one  of  the 
members  of  the  U.S.  Customs  Service.  Information  in  this  file  is 
derived  from  reports  of  investigations  regarding  the  enforcement  of 
civil  or  criminal  statutes,  administrative  proceedings  regarding 
disciplinary  action  taken  against  Customs  Service  employees,  equal 
opportunity  complaints,  denials  of  tort  claims  plus  tort  claim  infor¬ 
mation,  denials  of  information  under  the  Freedom  of  Information 
Act  request,  and  the  collection  of  debts  due  the  Government. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasnry/Cnstoms  00.064 

System  name:  Credit  Card  File— Treasury/Customs. 

System  location:  Logistics  Management  Division,  U.S.  Customs 
Service  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washing¬ 
ton,  D.C.  20229. 

Categories  of  individnals  covered  hy  the  system:  Headquarters 
Customs  Service  Employees  to  whom  national  gasoline  credit  cards 
and  Hertz  and  Avis  automobile  rental  cards  have  been  issued. 

Categories  of  records  in  the  system:  Credit  card  numbers,  names, 
and  signatures  of  employees  to  whom  credit  cards  have  been  is¬ 
sued,  and  the  date  of  issuance. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 


Routine  uses  of  records  maintained  in  the  system,  laclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records'  in  the  performance  of  their  duties.  Such  duties  may  in¬ 
clude:  maintaining  an  inventory  of  gasoline  credit  cards  and  au¬ 
tomobile  rental  cards  which  are  assigned  to  high  level  Customs  Ser¬ 
vice  officials  or  which  are  issued  on  a  one  transaction  basis  to 
other  Customs  Service  officials  or  employees  for  their  use  in  con¬ 
nection  with  the  performance  of  their  official  duties;  ensuring  ac¬ 
countability  for  the  cards  issued;  and  providing  a  means  for  collect¬ 
ing  issued  cards  when  they  are  no  longer  needed  by  the  officers  or 
employees  to  whom  they  were  issued;  (b)  Disclosure  required  in 
the  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  information  in  this  system  is  contained  on  index 
cards  which  are  placed  in  a  locked  metal  file  cabinet  within  one  of¬ 
fice. 

Retriev ability:  A  portion  of  the  index  cards  are  identified  by  the 
name  of  the  person  to  whom  the  credit  card  was  issued  in  the  case 
of  credit  cards  which  have  been  permanently  assigned  to  higher 
level  Customs  Service  officers  and  such  index  cards  are  filed 
alphabetically.  The  remainder  of  the  index  cards  relate  to  credit 
cards  which  are  issued  to  Customs  Service  officers  or  employees 
on  a  one  transaction  basis,  and  these  index  cards  are  filed  by  the 
applicable  credit  card  number. 

Safeguards:  The  metal  cabinet  in  which  the  index  cards  are 
placed  is  locked,  and  the  room  in  which  the  metal  cabinet  is  located 
is  locked  during  non- working  hours.  The  building  is  guarded  by 
uniformed  security  police,  and  only  authorized  persons  are  per¬ 
mitted  in  the  building. 

Retention  and  disposal:  Index  cards  filed  alphabetically  by  name 
are  retained  during  the  period  that  the  officials  named  thereon  are 
in  possession  of  the  credit  cards,  and  these  index  cards  are 
disposed  of  when  the  officials  are  no  longer  in  possession  of  the 
credit  cards.  Index  cards  filed  by  credit  card  number  are  retained 
until  all  signature  lines  have  been  used,  at  which  time  these  index 
cards  are  discarded. 

System  maBagcr(s)  and  address:  Chief,  Headquarters  Support 
Branch,  Logistics  Management  Division,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229. 

NotificatioB  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in.  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 
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PRIVACY  ACT  ISSUANCES 


Record  occca  Rrocotoroo:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
uined  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writii^  and  directed  to  the  Director,  Entry  Procedures 
and  Penalties  Division,  Office  of  Regulations  and  Rulings.  U.S. 
Customs  Service  Headquarters,  1301  Constitution  Avenue,  N.W.. 
Washington.  D.C.  20229.  The  requester  will  be  notified  in  writing  of 
the  procedures  to  be  followed.  Where  the  request  is  presented  in 
penion.  the  requester  shall  present  adequate  identification  to 
estabUsh  his  identity,  and  a  comparison  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa¬ 
ry  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S.OOO  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Centesdag  reemrd  procedures:  See  Access  above. 

Record  source  categories:  The  information  in  this  system  is  ob¬ 
tained  from  Customs  Service  records  and  is  also  furnished  by  the 
officers  or  employees  to  whom  the  credit  cards  have  been  issued. 

Treasury /Customs  00.272 

System  same:  Currency  Declaration  File  (IRS  Form 
4790) — Treasury /Customs. 

System  Ucatlsa:  One  or  more  offices  of  District  Directors  of 
Customs  or  suboffices  under  the  District  Director’s  jurisdiction  (for 
addresses  of  District  Directors,  see  Customs  Appendix  A). 

Categories  of  ludlvldnab  coverod  by  the  system:  Individuals  de¬ 
parting  from  or  entering  the  country  who  ffled  IRS  Form  4790. 

Categories  el  records  la  the  system:  Name,  identifying  number, 
birthdate,  address,  citizenship,  visa  date  and  place,  immigration 
alien  number,  kinds  and  amounts  of  monetary  instruments,  address 
in  the  United  States  or  abroad,  passport  number  and  country,  and 
arrival  or  departure  information. 

AathorRy  for  maiatcnaacc  of  the  system:  31  U.S.C.  1101;  5  U.S.C. 
301;  Treasury  Department  Order  No.  163.  revised,  as  amended. 

Reutiuc  uses  ^  records  maintafuod  in  the  system,  iaclndlng  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  Uie 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  such  duties  include 
referencing  and  verifying  currency  declarations  filed;  (b)  Disclo¬ 
sures  required  in  administration  of  the  Freedom  of  Information  Act 
(5  U.S.C.  552); 

For  additional  routine  uses  see  Appendix  A  A. 

Pulldea  and  practices  lur  storing,  retrieving,  accessing,  retaining, 
and  dispooing  at  records  la  the  system: 

Storage:  The  Form  4790  is  maintained  in  a  file  folder  or  binder  in 
an  open  storage  rack. 

Rctricvablllty:  They  are  indexed  and  filed  by  name  in  the  folder 
or  binder. 

Safeguards:  The  office  and  building  are  locked  during  nonworking 
hours. 

Rctentlan  and  disposal:  The  records  are  retained  from  one  to  five 
years  and  then  destroyed. 

System  maaager(t)  and  addrem:  District  Directors  of  Customs. 

NotWcatloa  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters.  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requestor 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requestor  shaO  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 


If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requestor  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  aceem  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (sec  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division. 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue.  N.W..  Washington,  D.C. 
20229.  The  requestor  will  be  notified  in  wrding  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requestor  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  ntake  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requestor  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  doOars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

ContetUag  record  procednrset  Sec  Access  above. 

Record  source  categories:  The  mfonnation  on  the  IRS  Form  4790 
originates  from  the  individual  or  Customs  agent  reporting  the  bring¬ 
ing  in  or  taking  out  of  currency  or  monetary  instruments  exceeding 
5,000  dollars. 

Treasury/Cuslsmt  M,M7 

System  name:  Currency  and  Monetary  Instrument  Reporting  System 
(CMIR) — Treasury /Customs. 

System  locntloa:  U.S.  Customs  Service,  Office  of  Enforcement 
Support,  1301  Constitution  Avenue,  N.W.;  Washington.  D.C.  20229. 

Categories  of  IndhrMuala  covered  by  the  system:  Listing  of  In- 
dividuids  who  filed  Internal  Revenue  Service  Form  4790  (Currency 
and  Monetary  Instrument  Report). 

Categories  of  records  In  the  system:  Name  of  individuals  filing 
form,  name  of  owner  of  monetary  instrumeat.  amount  of  currency 
reported,  address,  personal  identifiers,  date  of  birth,  etc. 

Authority  for  maintenance  af  the  ^slsm:  5  U.S.C.  301;  Treasury 
Department  Order  No.  163,  Revised,  as  amended. 

Routine  uses  of  records  maintained  In  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  informatioa  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  r^.  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use.  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigation  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto,  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  “routine  use”  to  a  Federri,  state  or  local  agency 
maintaining  civfl,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
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license,  grant,  or  other  benefit,  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter,  (f)  Records  the  fact  that  the  in¬ 
dividual  of  record  conveyed  the  monetary  instruments  into  or  out  . 
of  the  United  States. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  praetkea  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tapes. 

RetrievabllHy:  By  name  and  other  unique  identifiers. 

Safeguards:  Procedural  and  physical  safeguards  are  utilized  such 
as  accountability  and  receipt  access,  guards  patrolling  the  area, 
restricted  access  and  alarm  protection  systems,  special  communica¬ 
tion  security,  etc. 

Retention  and  disposal:  Indefinite. 

System  managerfs)  and  address:  Assistant  Commissioner,  Office 
of  Enforcement  Support,  U.S.  Customs  Service,  1301  Constitution 
Avenue,  N.W.;  Washington,  D.C.  20229. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  S  U.S.C.  SS2a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  S  U.S.C.  S52a.  The  provisions  of  5  U.S.C.  SS2a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  OO.OdS 

System  name:  Customhouse  Brokers  Examination 

Records— Treasury /Customs. 

System  location:  Duty  Assessment  Division,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229. 

Categories  of  ladividnals  covered  by  the  system:  Persons  who  have 
taken  the  customhouse  brokers'  examination. 

Categories  of  records  la  the  system:  The  name  of  the  examinee, 
the  Customs  district  where  the  examination  was  taken,  the  ex¬ 
amination  date  and  the  examination  grade. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  Treasury 
Department  Order  No.  163,  Revised,  at  amended.  19  U.S.C.  66, 
1641;  19  CFR  Part  111. 

Routine  uses  of  records  maintained  la  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Departmen't 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties.  Such  uses  would  include  informing  ex¬ 
aminees  of  examination  results,  retention  for  statistical  purposes 
and  for  general  reference  for  the  examinees  and  Duty  Assessment 
Division  employees,  (b)  Disclosures  required  in  administration  of 
the  Freedom  of  Information  Act  (U.S.C.  352). 

For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  kept  in  a  file  drawer  in  the  offices  of 
the  Duty  Assessment  Division. 

Retrievability:  The  records  are  maintained  on  four  by  six  inch 
index  cards  and  are  filed  alphabetically. 

Safeguards:  During  working  hours,  employees  of  the  Duty  As¬ 
sessment  Division  are  present  in  the  offices  where  the  records  are 
maintained  and  the  U.S.  Customs  Service  Headquarters  building  is 
guarded  by  security  police.  During  non-working  hours  the  offices 
are  locked  and  the  building  is  guarded  by  security  police. 

Retention  and  dlapnsal:  The  current  policy  of  the  Duty  Assess¬ 
ment  Division  it  to  retain  the  records  indefinitely. 

System  manager(s)  and  addrem:  Director,  Duty  Assessment  Divi¬ 
sion,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Ser¬ 


vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  Us  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  be  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,()p0  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  aceem  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Entry  Procedures 
and  Penalties  Division,  Office  of  Regulations  and  Rulings,  U.S. 
Customs  Service  Headquarters,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229.  The  requester  will  be  notified  in  writing  of 
the  procedures  to  be  followed.  Where  the  request  is  presented  in 
person,  the  requester  shall  present  adequate  identification  to 
establish  his  identity,  and  a  comparison  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa¬ 
ry  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false. pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Cantcating  record  procedures:  See  Access  above. 

Record  source  categories;  Information  supplied  by  examinees  on 
the  customhouse  brokers'  examinations. 

Treasury/Customs  00.069 

System  name:  Customhouse  Brokers  File,  Chief  Coun¬ 
sel— Treasury/Customs. 

System  location:  Office  of  the  Chief  Counsel,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Licensed  custom¬ 
house  brokers. 

Categories  of  records  in  the  system:  Internal  Customs  Service 
memoranda  and  related  material  regarding  proposed  administrative 
disciplinary  action  against  customhouse  brokers  for  violation  of  the 
regulations  governing  the  conduct  of  their  business. 

Authority  for  maiuteuaace  of  the  system:  19  U.S.C.  1641;  19  CFR 
Part  111;  3  U.S.C.  301;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Rontiae  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  the  administration  of  the  Freedom  of  Information  Act  (3  U.S.C. 
332).  (c)  In  order  to  carry  out  the  authority  to  discipline  custom¬ 
house  brokers  for  violation  of  regulations  promulgated  pursuant  to 
19  U.S.C.  1641,  information  in  this  file  is  used  to  evaluate  reported 
derelictions  and  to  recommend  to  the  Commissioner  of  Customs 
that  disciplinary  action  be  initiated  or  to  recommend  that  such  ac¬ 
tion  not  be  taken.  In  addition,  information  in  these  files  is  used  to 
prepare  written  reprimands  issued  to  brokers  and  to  prepare 
proposed  charges  in  connection  with  recommendations  that 
proceedings  be  held  looking  toward  the  suspension  or  revocation  of 
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brokers*  licenses.  Information  in  these  files  is  also  used  in  connec* 
tion  with  administrative  proceedings  looking  toward  the  suspension 
or  revocation  of  licenses,  (d)  In  addition,  information  contained  in 
these  files  is  provided  to  the  Department  of  Justice  for  its  use  in 
connection  with  appeals  from  orders  resulting  in  the  suspension  or 
revocation  of  licenses,  (e)  The  information  may  be  furnished  to 
other  Government  agencies  which  have  an  interest  in  the  situations 
that  led  to  the  discipUnary  action,  or  in  the  broker. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  rctrieviag,  acccasiag,  rctaiaiag, 
and  disposing  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  in  an  alphabetical  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  container. 

Retrievability:  Each  case  file  is  identified  in  a  manual  alphabeti¬ 
cal  card  file  by  the  name  of  the  customhouse  broker  and  in  the 
alphabetical  (ile  folder  within  the  metal  container  by  the  name  of 
the  customhouse  broker. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Chief  Counsel  within 
the  Customs  Service  Building.  During  non-working  hours  the  room 
in  which  the  metal  container  is  located  is  locked,  and  access  to  the 
building  is  controlled  at  all  times  by  uniformed  guards. 

Retention  and  disposal:  Customhouse  broker  files  are  retained  in¬ 
definitely  or  until  there  is  no  longer  any  space  available  for  them 
within  the  metal  container,  at  which  time  the  oldest  files  are  trans¬ 
ferred  to  the  Federal  Record  Center. 

System  maaager(s)  and  address:  Chief  Counsel,  U.S.  Customs 
Service  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washing¬ 
ton,  D  C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son.  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 
originates  from  audits  of  or  investigations  into  the  conduct  of 
customhouse  brokers'  businesses  which  include  review  of  custom¬ 
house  brokers’  business  records  and  interviews  of  Customs  Service 
personnel,  private  parties,  customhouse  brokers  and  employees  of 
customhouse  brokers.  The  audits  or  investigations  result  in  recom¬ 
mendations  from  appropriate  Customs  Service  field  personnel  re¬ 
garding  possible  disciplinary  action  against  customhouse  brokers 
which  in  turn  result  in  the  information  contained  in  these  files 
which  consists  of  evaluations  of  the  recommendations  and  the 
proposed  disposition  of  the  cases. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Trcasnry/Cnstoms  00.070 

System  name:  Customhouse  Brokers,  Headquarters 

Records— Treasury/Customs. 

System  location:  Entry  and  Licensing  Branch,  Entry  Procedures 
and  Penalties  Division.  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229. 


Categories  of  individuals  covered  by  the  system:  Cilizens  of  the 
United  States,  21  years  of  age  or  older,  who  have  been  granted  in¬ 
dividual  customhouse  brokers’  license  for  specific  U.S.  Customs 
Districts  and  such  individuals  who  have  applied  for  an  individual 
broker’s  license  which  has  been  denied  for  cause  other  than  failure 
to  pass  the  qualifying  individual  customhouse  brokers’  license  ex¬ 
amination. 

Categories  of  records  in  the  system:  The  records  system  contains 
executed  individual  customhouse  brokers’  license  application 
forms,  report  of  investigation  concerning  individual  broker  appli¬ 
cants,  transmitui  letters,  and  general  correspondence  corrobative 
of  information  disclosed  in  an  individual’s  license  application  or  re¬ 
port  of  investigation  as  to  the  appUcant’s  character  and  business  in¬ 
tegrity.  The  records  system  also  contains  information  relating  to  ac¬ 
tual  or  proposed  disciplinary  action  against  licensed  customhouse 
brokers. 

Authority  for  maiutenauce  of  the  system:  19  U.S.C.  1641,  19  CFR 
Part  111;  5  U.S.C.  301;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto,  (d)  Processing  of  in¬ 
dividual  applications  for  individual  customhouse  brokers’  licenses; 
processing  of  corporation,  partnership,  and  association  brokers’ 
licenses;  approval  of  use  of  trade  or  fictitious  brokers’  names; 
maintenance  of  centralized  files  on  licensed  customhouse  brokers 
for  verification  and  updating  of  names,  addresses,  place  of  employ¬ 
ment,  district  where  licensed,  and  compliance  with  regulatory 
requirements  of  duties  and  obligations  of  customhouse  brokers; 
determinations  that  each  corporate,  association,  or  partnership 
licensed  as  a  broker  have  not  less  than  two  officers  or  members 
licensed  as  individual  brokers;  and  the  availability  of  file  informa¬ 
tion  to  verify  licensing  of  customhouse  brokers  and  to  provide  data 
or  information  upon  request  to  the  Federal  Maritime  Commission, 
the  Civil  Aeronautics  Board,  an  appropriate  U.S.  Attorney’s  office, 
or  other  Federal  agency. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  file  is  kept  in  an  alphabetical  file  folder  in  metal 
file  cabinets. 

Retrievability:  Each  file  is  indexed  in  a  file  card  system  by 
alphabetical  name  and  Customs  district  where  located.  Records  are 
retrieved  alphabetically  by  reference  to  the  card  file  index,  or  by 
license  certificate  number  assigned  to  a  broker  upon  the  granting 
and  issuing  of  a  customhouse  broker’s  license.  Cancelled  brokers’ 
records  are  maintained  in  cancelled  files  arranged  alphabetically. 

Safeguards:  Direct  access  to  the  files  is  limited  to  Customs  em¬ 
ployees  assigned  to  processing  and  reviewing  Customhouse 
brokers’  license  applications.  At  least  one  employee  of  the  Entry 
and  Licensing  Branch  is  present  in  the  office  at  all  times  during 
working  hours.  At  all  other  times  the  room  is  locked.  The  building 
is  guarded  by  security  police  on  a  round-the-clock  basis,  and  only 
authorized  persons  are  permitted  in  the  building. 

Retention  and  disposal:  Cancelled  Customhouse  brokers’  records 
are  retained  in  cancelled  files  and  used  for  precedent  purposes.  The 
records  are  maintained  indefinitely. 

System  maaagcr(s)  and  address:  Director,  Entry  Procedures  and 
Penalties  Division,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal- 
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ties  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Ser¬ 
vice  Headquarterse  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  re(^uest  is  presented  in  per¬ 
son,  the  reqjuester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  soorcc  categories:  Information  in  the  records  is  obtained 
from  the  bcense  applications  of  the  individual  Customhouse 
brokers;  references  as  to  good  character  and  integrity  of  the  appli¬ 
cant;  reports  of  investigations  by  Customs  regarding  applicants  for 
licenses  and  disciplinary  action;  responses  to  posted  notices  of  in¬ 
dividual  applicants  applying  for  Customhouse  brokers'  licenses; 
local  credit  reporting  services;  Customs  audit  reports;  court 
records. 

Systcsas  exempted  from  certata  provieioM  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  U.S.C.  552a  from  which 
this  system  of  records  is  proposed  to  be  exempted  and  the  justifica¬ 
tion  for  the  exemption  is  contained  in  a  general  notice  which  ap¬ 
pears  elsewhere  in  the  Federal  Register. 

Treasury /Castoms  00.071 

System  name:  Customhouse  Brokers  Records— Treasury/Customs. 

System  location:  Customs  regional,  district  and  port  offices.  See 
Customs  Appendix  A. 

Categories  of  ladlvldaals  covered  by  the  system:  Individuals  and 
firms  who  have  applied  for  or  hold  status  as  a  licensed  custom¬ 
house  broker  and  individuals  employed  by  licensed  customhouse 
brokers. 

Categories  of  records  la  the  system:  License  applications,  internal 
Customs  memoranda  and  related  materials  regarding  background  in¬ 
vestigations,  complaints,  names,  addresses,  social  security  num¬ 
bers,  dates  and  places  of  birth,  investigative  reports,  telephone 
numbers,  credit  information  and  other  related  business  data.  Infor¬ 
mation  on  disciplinary  action  and  legal  actions  regarding  the 
customhouse  broker. 

Authority  for  mafaiteBaBcc  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended.  19  U.S.C.  1641; 
19CFR  Part  111. 

Routine  uses  of  records  malBtalned  In  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  the  administra¬ 
tion  of  the  Freedom  of  Information  Act  (5  U.S.C.  552).  (c)  In  order 
to  carry  out  the  authority  to  discipline  customhouse  brokers  for 
violation  of  regulations  promulgated  pursuant  to  19  U.S.C.  1641,  in¬ 
formation  in  this  file  is  used  to  recommend  to  the  Commissioner  of 
Customs  that  disciplinary  action  be  initiated  or  to  recommend  that 
it  used  to  prepare  written  reprimands  issued  to  brokers  and  to 
prepare  proposed  charges  in  connection  with  recommendations  that 
proceedings  be  held  looking  toward  the  suspension  or  revocation  of 
brokers’  licenses.  Information  in  these  files  is  also  used  in  connec¬ 
tion  with  administrative  proceedings  looking  toward  the  suspension 
or  revocation  of  licenses,  (d)  In  addition,  information  contained  in 
these  files  is  provided  to  the  Department  of  Justice  for  its  use  in 
connection  with  appeals  from  orders  resulting  in  the  suspension  or 
revocation  of  licenses,  (e)  The  information  may  be  furnished  to 
other  Government  agencies  which  have  an  interest  in  the  situations 
that  led  to  the  disciplinary  action,  or  in  the  broker. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 


Storage:  The  records  are  maintained  in  file  folders  in  drawers  and 
metal  file  cabinets. 

Retrievability:  The  records  are  filed  either  alphabeticaOy  or 
chronologically  with  a  cross  index  by  name. 

Safegnards:  Offices  in  which  the  records  are  maintained  are 
locked  during  non-working  hours.  Office  buildings  are  locked 
and/or  patrolled  by  uniform  guards  during  non-working  hours. 

Retention  and  disposal:  Records  are  maintained  either  indefinitely 
or  as  long  as  the  customhouse  broker  retains  an  active  license. 

Systcni  managerts)  and  address:  Customs  Regional  commis¬ 
sioners,  district  directors,  and  port  directors. 

Notification  procednre:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  nourized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  sonrcc  categories:  Information  contained  in  the  license  ap¬ 
plications,  references  as  to  good  character  and  integrity  of  the  ap¬ 
plicant,  reports  of  investigations  on  applications  and  disciplinary 
action,  local  credit  reporting  services.  Customs  audit  reports  and 
court  records. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasnry/Cnatoms  00.074 

System  name:  Customs  Licensing  and  Identification  Program 
(Proposed)— Treasury/Customs. 

System  location:  U.S.  Customs  Service,  Office  of  Enforcement 
Support,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20229. 

Categories  of  indlvidnals  covered  by  the  system:  Carriers,  Bonded 
Cartmen,  Lightermen,  Customhouse  Brokers,  and  private  citizens 
applying  for  U.S.  Customs  Bonds  or  Licenses. 

Categories  of  records  in  the  system:  Individual  Records  on  Car¬ 
riers,  Customhouse  Licensed  Brokers,  Customhouse  Cartmen  and 
Lightermen  and  individuals  doing  busin' is  with  the  U.S.  Customs 
Service. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  c  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigation  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
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pursuant  thereto,  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  "routine  use'*  to  a  Federal,  state  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit,  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter,  (f)  Personal  identification  of  the 
licensee,  (g)  Provides  basis  for  granting  of  Customs  license  and/or 
bonds,  (h)  Provides  basis  for  update  investigation  every  five  years. 

For  additional  routine  uses  see  Appendix  AA. 

Policict  and  pmetket  tor  storing,  rctrkving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  (I)  Magnetic  disc  and  tape,  (2)  Microfiche,  (3)  Hardco¬ 
py- 

RetrievabilHy:  Name  of  individual  or  company  and/or  personal  or 
company  identifiers. 

Safeguards:  "Need  to  know"  access  by  investigators  and  District 
Directors*  staff  members  with  full  field  background  investigations. 
Procedural  and  physical  safeguards  are  utilized  such  as  accounta¬ 
bility  and  receipt  access,  guards  patrolling  the  areas,  restricted  ac¬ 
cess  and  alarm  protection  system,  special  communications  security, 
etc. 

Retentloa  and  disposal:  Indefinite  (Reviewed  annually;  investiga¬ 
tion  updated  every  five  years.) 

System  maaagerfs)  and  address:  Assistant  Commissioner,  Office 
of  Enforcement  Support,  U.S.  Customs  Service,  1301  Constitution 
Avenue,  N.W..  Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division,  Offipe  of  Regulations  and  Rulings,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son.  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  his  signature  and  those  in  in  the  records  may  be 
made  where  the  recoils  contain  the  necessary  signature. 

Record  aceem  procedarea:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  .of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Classification  and 
Value  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs 
Service  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washing¬ 
ton,  D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 


identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Conicstiag  record  procedarea:  See  Access  above. 

Record  source  categories:  The  applicants  who  apply  for  a 
Customs  license  or  bond  and  Customs  Officers  investigating  cases 
involving  Customs  Licenses  or  Bonds. 

Systems  exempted  from  certain  provisioBs  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  3  U.S.C.  332a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  3  U.S.C.  332a.  The  provisions  of  3  U.S.C.  332a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasary/Customs  00.075 

System  name:  Customs  -Officer  Badge  Invento¬ 

ry— Treasury /Customs. 

System  location:  Logistics  Management  Division,  U.S.  Customs 
Service  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washing¬ 
ton,  D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Customs  Service 
officers  to  whom  badges  are  issued. 

Categories  of  records  in  the  system:  Signed  recipts  and  officer's 
name,  social  security  number,  and  badge  number. 

Authority  (or  maintenance  of  the  system:  3  U.S.C.  301;  Treasury 
Department  Order  No.  163,  Revised,  as  amended. 

Rontine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties.  Such  duties  may  include 
maintaining  administrative  control  over  badges,  providing  for  ac¬ 
countability  for  badges,  and  providing  a  means  for  collecting 
badges  frot^  officers  who  are  leaving  the  Customs  Service  or  who 
no  longer  have  a  need  for  the  badge,  (b)  Disclosures  required  in  the 
administration  of  the  Freedom  of  Information  Act  (3  U.S.C.  332). 
(c)  In  the  event  that  this  system  of  records  includes  information 
which  indicates  a  violation  or  potential  violation  of  law,  whether 
civil,  criminal,  or  regulatory  in  nature,  and  whether  arising  by 
general  statute  or  particular  program  statute,  or  by  regulation,  rule, 
or  order  issued  pursuant  thereto,  the  relevant  records  in  the  system 
of  records  may  be  referred,  as  a  routine  use,  to  the  appropriate 
agency,  whether  Federal,  state,  local,  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
chai  'ed  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto. 

For  additional  routine  uses  see  Appendix  AA. 

Polklct  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  information  in  this  system  is  contained  on  index 
cards  within  a  file  box  which  is  placed  in  a  locked  metal  cabinet 
within  the  supply  room  office.  In  addition,  the  information  is  con¬ 
tained  in  a  Customs  Service  computer  record  system. 

RetrlevabiHty:  Each  index  card  is  identified  by  the  name  of  the 
person  to  whom  the  badge  is  issued  and  these  cards  are  filed  in 
alphabetical  order.  The  computer  records  are  accessed  by  the  badge 
number. 

Safeguards:  The  metal  cabinet  in  which  the  index  cards  are 
placed  is  locked,  and  the  room  in  which  the  metal  cabinet  is  located 
is  locked  when  the  supply  clerk  is  absent  from  the  room  and  during 
non-working  hours.  The  building  is  guarded  by  uniformed  security 
police,  and  only  authorized  persons  are  permitted  in  the  building. 
With  regard  to  the  computer  records,  procedural  and  physical 
safeguards  are  utilized  such  as  accountability  and  receipt  records, 
guards  patrolling  the  area,  restricted  access,  and  alarm  protection 
systems. 

Retention  and  disposal:  Each  index  card  and  each  computer 
record  is  maintained  during  the  period  in  which  the  officer  is  in 
possession  of  the  badge.  The  index  cards  are  discarded,  and  the  in¬ 
formation  in  the  computer  is  erased  when  the  officer  no  longer  has 
possession  of  the  badge. 
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Systca  aaMg^rit)  aad  addrtM:  Chief,  Headquarters  Support 
Branch,  Logistics  Management  Division,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229. 

NoUfkatioa  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  sutement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its' content 
shall  be  in  writing  and  directed  to  the  Director,  Entry  Procedures 
and  Penalties  Division,  Office  of  Regulations  and  Rulings,  U.S. 
Customs  Service  Headquarters,  1301  Constitutuon  Avenue,  N.W., 
Washington,  D.C.  20229.  The  requester  will  be  notified  in  writing  of 
the  procedures  to  be  followed.  Where  the  request  is  presented  in 
person,  the  requester  shall  present  adequate  identification  to 
establish  his  identity,  and  a  comparison  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa¬ 
ry  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  it  punishable  by  a  fine  up  to  3,000  dollars. 

Where  the  request  it  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procednret:  See  Access  above. 

Record  source  categories:  The  information  in  this  system  is 
furnished  to  the  Customs  Service  by  the  officers  to  whom  the 
badges  are  issued. 

Treasury /Customs  00.077 

System  name:  Disciplinary  Action  and  Resulting  Grievance  or  Ap¬ 
peal  Case  Files— Treasury/Customs. 

System  location:  Located  in  the  Personnel  Management  Division 
of  each  Region  and  Headquarters,  and  in  District,  Port,  and  ap¬ 
propriate  post  of  duty  offices.  (See  Customs  Appendix  A). 

Categories  of  IndlvMnals  covered  by  the  system:  Customs  em¬ 
ployees  on  whom  disciplinary  action  is  pending  or  has  occurred. 

Categories  of  records  In  the  system:.  Records  on  such  action  as 
leave  restriction  letters,  reprimands,  suspension,  adverse  actions, 
etc.,  and  resulting  grievance  or  appeal  by  employee.  Copies  of  cor¬ 
respondence,  management  requests  for  assistance,  evidentiary 
materials  on  which  action  is  contemplated,  proposed  or  taken,  regu¬ 
latory  material,  examiners*  reports,  etc. 

Aathorlty  (or  malateaancc  of  the  system:  3  U.S.C.  301;  Treasury 
Department  Order  No.  163,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 


records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
332);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto,  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  "routine  use"  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit,  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter,  (f) 
Used  by  certain  members  of  the  Personnel  Management  Division  or 
supervisors  in  justifying  action,  for  maintenance  of  records  in  the 
event  of  appeab  or  grievances,  for  statistical  use,  for  audit  and 
review  of  actions,  for  recommendations  on  decision,  for  uniform 
disciplinary  actions,  for  proper  handling  of  potential  grievance  or 
appeal,  to  establish  grievance  or  appeal  file. 

For  additional  routine  uses  see  Appendix  AA. 

Pallcles  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  manila  folders. 

RetrievabilHy:  Records  are  indexed  by  name. 

Safeguards:  Records  are  maintained  in  a  locked  file  and  stamped 
“For  Official  Use  Only”. 

Retention  and  dispMal:  Records  are  maintained  for  five  years  and 
then  transferred  to  Federal  Records  Center  where  they  are  main¬ 
tained  for  fifteen  years  and  then  destroyed. 

System  managerfs)  and  address:  Director,  Personnel  Management 
Division,  in  each  region  and  Headquarters,  or  .appropriate 
managerial  official  in  employee's  district,  port,  or  post  of  duty. 
(See  Custom  Appendix  A). 

Record  sonrcc  categories:  Supervisors  and  supervisory  records 
and  notes;  evidentiary  materials  supporting  planned,  proposed,  or 
accomplished  action^;  grievance  letters  submitted  by  employee, 
grievance  examiner,  etc. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  3  U.S.C.  332a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  3  U.S.C.  532a.  The  provisions  of  3  U.S.C.  532a  from 
which  this  systeih  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
whkb  appears  elsewhere  in  the  Federal  Register. 

Treasury/Cnstams  00.078 

System  name:  Disclosure  of  Information  File— Treasury/Customs. 

System  location:  Office  of  Regional  Counsel,  Room  123,  U.S. 
Customhouse,  40  South  Gay  Street.  Baltimore,  Maryland  212()2. 

Categories  of  iadhrldnals  covered  by  the  system:  Persons 
requesting  access  to  information  pursuant  to  the  Freedom  of  Infor¬ 
mation  Act  or  any  other  statute,  regulation,  directive  or  policy  to 
disclose  such  information. 

Categories  of  records  in  the  system:  Requests,  information, 
records,  documents,  internal  Customs  Service  memoranda,  or 
memoranda  from  other  agencies  and  related  materials  regarding  dis¬ 
closure  of  the  information. 

Authority  (or  matatenance  of  the  system:  3  U.S.C  332,  31  CFR 
Part  1,  19  CFR  Part  103,  3  U.S.C.  301;  Treasury  Department  Order 
No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintafated  in  the  system,  inclndiag  catego¬ 
ries  of  users  and  the  purposes  of  surii  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
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and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (S  U.S.C. 
$52);  (c)  Disclosure  or  denial  to  the  requester  of  the  information 
sought,  (d)  Disclosure  to  the  Department  of  Justice  and/or  United 
States  Attorney  in  any  litigation  arising  from  any  decision  regarding 
the  disclosure  of  information. 

For  additional  routine  uses  see  Apendix  AA. 

Policies  and  practices  for  storing,  roCrieviag,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  in  file  folder  which  is  filed  in 
an  unlocked  drawer  within  a  metal  container. 

Retricvabllhy:  Each  case  file  is  identified  in  the  ffle  folder  within 
the  metal  container  by  the  name  of  the  person  requesting  disclo¬ 
sure. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Regional  Counsel 
within  the  Customhouse.  During  non-working  hours  the  room  in 
which  the  metal  container  is  located  is  locked,  and  access  to  the 
building  is  controlled  at  all  times  by  uniformed  guards. 

Rctcatfan  and  dlapssal:  Customhouse  broker  files  are  retained  in¬ 
definitely  or  until  there  is  no  longer  any  space  available  for  them 
within  the  meul  container,  at  which  time  the  oldest  files  are  trans¬ 
ferred  to  the  Federal  Records  Center. 

System  managerfs)  and  addrem:  Regional  Counsel,  Room  12$, 
U.S.  Customhouse,  40  South  Gay  Street.  Baltimore,  Maryland 
21202. 

Nadfkatloa  pracedare:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (See  Customs  Appendix  A),  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division.  Office  of  Regu¬ 
lations  and  RuUngs.  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue.  N.W..  Washington.  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  in  punishable  by  a  fine  up  to  3,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  sigimture. 

Record  aanrcc  categories:  The  information  contained  in  these  files 
originates  from  the  requests  for  information  filed  with  the  Customs 
Service  which  may  pertain  to  any  information  contained  in  the  files 
of  the  U.S.  Customs  Service. 

Systems  exempted  from  ccrtala  provisloas  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  3  U.S.C.  332a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  3  U.S.C.  332a.  The  provisions  of  3  U.S.C.  332a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasary/Castams  00.079 

System  aamc:  Disclosure  of  Information  File— Treasury/Customs. 

System  lacatiaa:  Office  of  the  Regional  Counsel.  U.S.  Customs 
Service,  Region  IX,  33  E.  Monroe  Street,  Room  1417,  Chicago,  Il¬ 
linois  60603. 

Categories  of  ladlvMaals  covered  by  the  system:  Requesters  under 
the  Freedom  of  Information  Act. 

Categories  of  records  ia  the  system:  Correspondence  containing 
the  individual’s  name,  address,  and  whatever  information  deemed 
necessary  to  locate  record  being  sought  if  that  record  is  of  a  per¬ 
sonal  nature.  Information  will  also  include  whatever  records  relat¬ 
ing  to  diat  individual  are  sought  and  ultimately  are  gathered  for  use 
in  denying  or  granting  the  Freedom  of  Information  Act  request. 


Authority  (or  malateaaacc  of  the  system:  3  U.S.C.  332;  U.S.C. 
301;  Treasury  Department  Order  No.  163,  Revised,  as  amended. 

Routiae  uses  of  records  maintaiaed  in  the  system,  iaclndiag  catego¬ 
ries  of  asers  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service, 
the  Department  of  the  Treasury,  and  the  Department  of  Justice 
who  have  a  need  for  the  records  in  the  performance  of  their  duties; 
(b)  Disclosures  required  in  administration  of  the  Freedom  of  Infor¬ 
mation  Act  (3  U.S.C.  332);  (c)  In  the  event  that  this  system  of 
records  includes  information  which  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature, 
and  whether  arising  by  general  statute  or  particular  program 
statute,  or  by  regulation,  rule,  or  order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records  may  be  referred,  as  a  rou¬ 
tine  use,  to  the  appropriate  agency,  whether  Federal,  state,  local, 
or  foreign,  charged  with  the  responsibility  of  investigating  or 
prosecuting  such  violation  of  charged  with  enforcing  or  implement¬ 
ing  the  statute,  or  rule,  regulation,  or  order  issued  pursuant  thereto, 
(d)  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use"  to  a  Federal,  state,  or  local  agency  maintaining  civil, 
criminal,  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit,  (e)  A  record  from  this  system  of  records  may  be  disclosed 
to  a  Federal  agency,  in  response  to  its  request,  in  connection  with 
the  hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  *a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter,  (f)  Information  contained  in  this  file  is  used  by  the  attor¬ 
neys  in  the  Regional  Counsel’s  office  in  determining  whether  to 
recommend  granting  or  denial  of  the  request  made  pursuant  to  the 
Freedom  of  Information  Act.  Litigation  regarding  the  Freedom  of 
information  request  will  require  disclosure  of  the  information  to  the 
Department  of  Justice  and  the  appellate  level  before  this  step 
would  require  information  to  be  disclosed  4o  the  Department  of  the 
Treasury.  Information  disclosed  to  the  Department  of  Justice  is 
often  routed  through  the  Department  of  the  Treasury. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Each  case  file  is  inserted  in  a  file  folder  which  is  filed  in 
a  lockable  drawer  within  a  metal  filing  cabinet. 

Retrievabllity:  Each  case  file  is  identified  in  a  manual  alphabeti¬ 
cal  card  file  by  the  name  of  the  person  who  initiated  the  Freedom 
of  Information  Act  request.  In  addition,  each  case  file  is  similarly 
identified  on  the  file  folder  with  the  alphabetical  name  on  the  file 
which  is  placed  and  located  within  the  metal  container. 

Safeguards:  The  metal  filing  drawer  containing  the  files  described 
above  is  maintained  within  the  area  assigned  to  the  Office  of  the 
Regional  Counsel,  Region  IX  at  33  E.  Monroe  Street,  Chicago,  Il¬ 
linois.  During  non-working  hours,  the  room  in  which  the  metal  fil¬ 
ing  drawer  is  located  is  locked,  the  file  container  itself  is  locked, 
and  access  to  the  building  is  controlled  at  all  times  by  uniformed 
guards  with  a  check-in  system  for  employees.  Only  employees  of 
the  Regional  Counsel’s  office  and  authorized  building  personnel 
have  keys  to  the  building. 

Retention  and  diapoeal:  These  files  are  retained  indefinitely  or 
until  there  is  no  longer  space  available  for  them  within  the  metal 
filing  cabinet  at  which  time  the  oldest  files  are  transferred  to  the 
storage  area  within  the  confines  of  the  office.  The  storage  area  is  a 
large  area  containing  cardboard  boxes  and  metal  storage  cabinets 
which  are  not  able  to  be  locked.  Files  which  are  closed  and  not 
retained  for  precedent  purposes  are  retired  to  the  Federal  Records 
Center,  General  Service  Administration.  7338  S.  Pulaski,  Chicago. 
Illinois  60602,  in  accordance  with  the  U.S.  Customs  Service 
Records  Disposal  Manual. 

System  maaa^(s)  and  address:  Regional  Counsel  of  Customs. 
Room  1417,  United'  States  Customs  Service.  33  E.  Monroe  Street. 
Chicago,  n^ois  60603. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  reconls  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Conunissioner  of  the  region  ia 
which  the  records  are  located  (see  Custom  Appendix  A),  or  to  the 
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Director,  Entry  Procedures  and  Penalties  Division.  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue.  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  sonrcc  categories:  The  information  in  these  files  can 
originate  from  the  U.S.  Customs  Service,  any  of  the  agencies  of  the 
Treasury  Department,  or  any  agency  of  the  Government  if  the 
record  sought  and  ultimately  placed  within  the  file  is  within  the 
possession  and/or  control  of  the  U.S.  Customs  Service,  Region  IX. 
However,  the  only  information  placed  within  these  files  is  that  in¬ 
formation  being  sought  by  the  individual  making  the  request  and 
the  information  supplied  by  the  requester.  The  information  being 
sought,  and  therefore  within  the  file,  could  be  from  any  of  the  fol¬ 
lowing,  given  as  examples;  present  or  former  Customs  employees, 
private  parties,  corporations,  other  Government  agencies  as  out¬ 
lined  above,  credit  bureaus,  past  employers,  official  Government  or 
other  forms  filed’ by  any  entity  or  person,  confidential  informers, 
foreign  countries  or  officials  thereof,  and  foreign  citizens. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  3  U.S.C.  332a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  3  U.S.C.  332a.  The  provisions  of  3  U.S.C.  352a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Trcaanry/Cnatoms  00.080 

System  name:  Disclosure  of  Information  Request  Files  (Region 
VIID— Treasury/Customs. 

System  location:  Office  of  the  Regional  Counsel,  211  Main  Street. 
San  Francisco.  CA  94103. 

Categories  of  Indlvldnals  covered  by  the  system:  Individuals  who 
have  submitted  requests  for  disclosure  of  information  contained 
within  files  or  records  of  the  Customs  Service. 

Categories  of  records  In  the  system:  Letters  and  other  documents 
submitted  by  the  individual  requesting  the  disclosure  and  docu¬ 
ments  relating  to  the  internal  review  and  consideration  of  the 
request  for  disclosure  and  the  decision  thereon. 

Aatborlty  (or  maiatcaaace  of  the  system:  3  U.S.C.  301;  Treasury 
Department  Order  No.  163,  Revised,  as  amended;  Reorganization 
Plan  .^fo.  1  of  1963;  31  CFR  1.3  and  Appendix  C;  3  U.S.C. 
552(aK3);  19  CFR  Part  103. 

RoatfaM  uses  of  records  maintained  In  the  system,  Inclndlng  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  <a>  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (3  U.S.C. 
332);  (c)  Information  contained  in  the  files  is  used  to  process 
requests  for  disclosure  and  is  made  available  to  the  officials  within 
the  Customs  Service  who  review  recommendations  atid  who  make 
final  decisions  with  respect  to  them:  (d)  Information  contained  in 
an  individual  file  may  be  made  available  to  officials  within  the 
Customs  Service  responsible  for  considering  and  making  a  final 
decision  with  respect  to  any  appeal  from  a  decision  denying  disclo¬ 
sure  in  that  case;  (e)  Information  contained  in  the  files  may  also  be 
used  internally  by  the  Regional  Counsel  and  members  of  his  staff 
insofar  as  it  related  to  precedent  or  guide  lines  for  their  handling  of 
subsequent  cases. 

For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  (or  storlug,  retrieving,  accessiag,  retaining, 
and  disposing  of  records  la  the  system: 


Storage:  Each  case  file  is  inserted  in  an  alphabetical  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  file  cabinet. 

Rctricvabillty:  Each  case  file  is  identified  in  a  manual  alphabeti¬ 
cal  card  file  by  the  name  of  the  requester  and  in  the  alphabetical 
file  folder  within  the  metal  file  cabinet  by  the  name  of  the 
requester. 

Safeguards:  The  metal  file  cabinet  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Regional  Counsel 
within  the  Federal  Building.  During  non-working  hours  the  room  in 
which  the  metal  file  cabinet  is  located  is  locked,  and  access  to  the 
building  is  controled  at  all  times  by  uniformed  guards. 

Retention  and  disposal:  Disclosure  of  information  files  are 
retained  indefinitely  or  until  there  is  no  longer  any  space  available 
for  them  withiir  the  metal  file  cabinet,  at  which  time  files  may  be 
transferred  to  the  Federal  Records  Center. 

System  maaager(s)  and  address:  Regional  Counsel,  211  Main 
Street,  San  Francisco,  CA.  94103. 

Notification  procedure;  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shaU  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Append*  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W..  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shaU  present 
adequate  identification  to  establish  -his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  soarce  categories:  Information  contained  in  these  files 
originates  with  the  individual’s  request  for  disclosure  of  informa¬ 
tion.  Records  are  searched  for  the  information  which  is  the  subject 
of  the  request,  and  advice  and  recommendations  with  respect  to  the 
information  and  its  disclosure  may  be  elicited  and  received  from  of¬ 
fices  within  Customs,  other  agencies,  or  private  individuals  con¬ 
cerned  with  the  information. 

Systens  exempted  (roai  certain  provlsioBS  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  3  U.S.C.  332a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  3.U.S.C.  332a.  The  provisions  of  3  U.S.C.  332a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elseyvhere  in  the  Federal  Register. 

Trcaanry/Costoms  00.081 
System  name:  Dock  Passes— Treasury/Customs. 

System  locatioa:  District  Director's  office,  U.S.  Customs  Service. 
228  Federal  Bldg,  333  Merchant  Street,  Honolulu.  Hawaii. 

Categories  of  indlvldnals  covered  by  the  system:  Consulate  staff 
members,  brokers,  private  individuals,  etc. 

Categories  of  records  in  the  system:  Form  lists  following  informa¬ 
tion:  pass  no.;  port;  date  of  issue;  name  of  individual;  organiza¬ 
tional  affiliation;  expiration  date  of  pass;  and  vessel  name. 

Anthority  (or  maintenance  of  the  system:  3  U.S.C.  301;  Treasury 
Department  Order  No.  163,  Revised,  as  amended. 

Rontinc  nscs  of  records  maintained  far  the  system,  Incindiag  catego¬ 
ries  of  nsers  and  the  pnrpoees  of  sach  nses:  Copy  of  each  pass  issued 
is  retained  for  record  purpose  and  a  log  maintained  showing  luune 
of  holders  of  annual  dock  passes.  Disclosure  to  Customs  and  Trea¬ 
sury  officers  and  employees  who  have  a  need  for  the  records  in  the 
performance  of  their  duties. 

For  additional  routine  uses  see  Appendix  AA. 

Policica  and  practices  (or  storing,  retrievtag,  accessiag,  rctafasfag, 
and  disposing  of  records  in  the  system: 

Storage:  3x3  card  box  loose  leaf  binder. 
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PRIVACY  ACT  ISSUANCES 


RctricvabUlty:  By  aane. 

Safcgaards:  BuOding  locked  during  non-working  hours. 

Rctcntloa  and  diapaial:  Retained  until  expiration. 

Systcai  ■anagcrts)  and  addraaa:  District  Director.  U.S.  Customs 
Service,  228  Federal  BMg..  33S  Merchant  Street,  Honolulu,  Hawaii. 

NatWcatlon  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (sec  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington.  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S.OOO  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  sutement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S.OOO  dollars.  A 
comparison  of  hh  signature  and  those  m  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  aeccaa  pmeedureat  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulati^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,(XK)  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,(K)0  dollars.  A  . 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Centesdag  rccerd  procedures:  See  Access  above. 

Record  source  categories:  Individual  applicants. 

Treasury/Cnstonis  00.277 

System  name:  Drivers  License  File— Treasury/Customs. 

System  locatioa:  Logistics  Management  Division,  U.S.  Customs 
Service  211  Main  Street.  San  Francisco,  Ca.  94I0S. 

Categories  of  iadividaab  covered  by  the  system:  Present  and  past 
employees. 

Categories  at  records  la  the  system:  Personal  information 
furnished  by  employee  before  being  issued  a  government  drivers 
license.  It  may  also  include  information  from  National  Driver  Re¬ 
gister  Service  if  they  have  any  information  on  the  individual. 

AathorRy  for  mslattaaBre  of  the  system:  S  U.S.C.  301;  Treasury 
DepartiMnt  Order  No.  165,  Revised,  as  amended. 

Rootkae  uses  of  records  malatalacd  fas  the  system,  fasclndlag  catego-  . 
rics  of  users  and  the  purposes  of  such  asps:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  arc  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  U.S.  Customs  Ser¬ 
vice  and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Provide  the  proper  authority  within  U.S.  Customs  Service 


with  sufficient  information  to  make  a  decision  as  to  whether  an  em¬ 
ployee  may  be  issued  a  government  drivers  license,  (d)  Information 
from  these  records  furnished  to  National  Driver  Register  Service  to 
determine  whether  they  have  any  information  on  the  individual 
which  would  concern  the  employee’s  suitability  for  receiving  a 
government  drivers  license. 

For  additional  routine  uses  see  Appendix  AA. 

Pallcics  and  practices  (or  storjag,  retrieving,  acceaslag,  retaining, 
and  dispoelag  of  records  la  the  system: 

Storage:  The  information  in  this  system  is  contained  on  Standard 
Form  47  (physical  fitness  inquiry  for  motor  vehicle  operators)  and 
Treasury  Form  2770  (application  for  motor  vehicle  operator’s  ID 
card  and  operator’s  record)  These  forms  are  kept  in  a  desk  file. 

Rctrlevabillty:  Each  set  of  forms  for  a  particular  employee  is 
numbered  and  those  numbers  are  shown  on  an  index  sheet  as  per¬ 
taining  to  the  particular  employee. 

Safeguards:  The  desk  in  which  the  records  are  kept  is  within  an 
office  which  is  locked  during  non-working  hours. 

Retention  and  disposal:  Active  forms  are  retained  in  this  system 
indefinitely.  Forms  of  past  employees  who  were  issued  drivers 
licenses  are  periodically  destroyed. 

System  managcr(s)  and  addrem:  Logistics  Management  Specialist, 
Logistics  Management  Division,  U.S.  Customs  Service.  211  Main 
Street,  San  Francisco.  California  94105. 

NotUkatioa  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  Customs  at 
the  region  in  which  the  Records  are  located  (see  Customs  Appendix 
A)  or  to  the  Director,  Entry  Procedures  and  Penalties  Division.  Of¬ 
fice  of  Regulations  and  Rulings.  U.S.  Customs  Service  Headquar¬ 
ters.  1301  Constitution  Avenue,  N.W.  Washington',  D.C.  20229.  The 
requester  will  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretehses  is  punishable  by  a  fine  up  to  5,000  dolkrs.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  the  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington.  D.C. 
20229.  Thr  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Coatcstlag  record  procedures:  See  Access  Above. 

Record  source  categories:  The  information  in  this  system 
originates  with,  and  consists  solely  of,  information  supplied  by  the 
applicants  on  forms  SF-47  and  form  2770.  There  is  a  possibility  that 
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in  the  future  there  will  be  a  reiponte  from  the  National  Driver  Re¬ 
gister  Service  on  a  particular  applicant.  At  the  present  time  there 
are  none  in  this  system  of  records. 

Treasury/Customs  00.0S2 

System  name:  Duty  Assessment  By  Account  (DABA),  Interested 
Persons  List— Treasury /Customs. 

System  location:  Duty  Assessment  Division.  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.- 20229. 

Categories  of  iadividnals  covered  by  the  system:  Individuals  and 
firms  who  have  requested  that  their  names  be  included  on  the  list. 

Categories  of  records  In  the  system:  The  name  of  the  individual  or 
firm,  title,  and  address. 

Anthority  for  matatenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  16S,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  end  the  purposes  of  such  uses:  Notifying  individuals  and 
firms  of  new  information  concerning  DABA. 

For  additional  routine  uses  see  Appendix  AA. 

Poltcies  and  practices  for  storing,  retrieving,  accessing,  rcUiniag, 
and  disposing  of  records  In  the  system: 

Storage:  The  records  are  kept  in  the  offices  of  the  Duty  Assess¬ 
ment  Division  at  U.S.  Customs  Service  Headquarters. 

Retrievablllty:  The  records  are  retrievable  by  the  name  of  the  in¬ 
dividual  or  firm. 

Safeguards:  During  working  hours  employees  of  the  Duty  Assess¬ 
ment  Division  are  present  in  the  offices  where  the  records  are 
located  and  the  U.S.  Customs  Service  Headquarters  building  is 
guarded  by  security  police.  During  nonworking  hours  the  offices 
are  locked  and  the  building  is  guarded  by  security  police. 

Retention  and  disposal:  The  listing  is  to  be  maintained  untfl  the 
DABA  program  is  fully  implemented,  after  which  the  listing  will  be 
destroyed. 

System  maaagcr(s)  and  addrem:  Director,  Duty  Assessment  Divi¬ 
sion,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W..  Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division.  Office  of  Regulations  and  Rulings,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  coiUain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

*  Record  access  procedares:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Entry  Procedures 
and  Penalties  Division.  Office  of  Regulations  and  Rulings,  U.S. 
Customs  Service  Headquarters.  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229.  The  requester  win  be  notified  in  writing  of 
the  procedures  to  be  foUowed.  Where  the  request  is  presented  in 
person,  the  requester  shaU  present  adequate  identification  to 
establish  his  identity,  and  a  comparison  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  Aecessa- 
ry  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars. 


Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contcstfaig  record  procedures:  See  Access  Above. 

Record  source  categories:  The  individual  or  firm  which  requests 
inclusion  on  the  list. 

Treasnry/CustouiB  00.273 

System  name:  Employee  Debts— Treasury/Customs. 

System  location:  Financial  Management  Division,  U.S.  Customs 
Service,  100  Summer  Street,  Boston,  Massachusetts  02110. 

Categories  of  Individuals  covered  by  the  system:  Employees  in¬ 
volved  in  transfer  within  the  Government  for  which  the  Govern¬ 
ment  is  pursuing  collection  for  overpayment  of  travel  expenses  or 
overpayment  for  maintaining  uniforms. 

Categories  of  records  in  the  system:  Records  reflecting  the  docu¬ 
ments  involved  in  the  overpayment  and  correspondence  with  the 
employee  involved  and  his  representative. 

Authority  for  maintenance  of  the  system:  3  U.S.C.  301;  Treasury 
Department  Order  No.  163,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses -of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (3  U.S.C. 
332);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d>  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract.  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter;  (f)  The 
system  is  used  by  the  employees  of  the  Payment  Section  to  gather 
all  the  data  necessary  to  collect  debts  due  from  present  or  past  em¬ 
ployees  of  Customs. 

For  additional  routine  uses  see  Treasury  Appendix  AA. 

Policies  and  practices  for  storing,  rctrierhig,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Data  is  stored  in  a  file  folder  located  in  a  file  cabinet 
under  the  physical  security  of  the  Operating  Accountant. 

Retrievabiitty:  Records  are  indexed  by  name. 

Safeguards:  The  file  is  located  within  an  office  that  is  locked  dur¬ 
ing  non-working  hours.  The  building  is  guarded  by  uniformed 
security  police  and  only  authorized  persons  are  permitted  entry  to 
the  building. 

Retention  and  disposal:  The  file  is  retained  until  the  debt  is  col¬ 
lected  and  then  destroyed.  Unusual  cases  are  retained  indefinitely 
as  a  reference  for  simRu  type  cases. 

System  managerfs)  and  address:  Director,  Financial  Management 
Division,  U.S.  Customs  Service,  100  Summer  Street,  Boston,  Mas¬ 
sachusetts  021 10. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
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writing  and  directed  to  the  Regional  Commitaioner  of  the  region  in 
which  the  records  are  located  (see  Custons  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W..  Washington,  D.C.  20229.  The  requestor 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requestor  shall  present 
adequate  identification  to  establish  his  ^entity,  and  a  comparison 
of  his  signature  and  those  y  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will-  ’ 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requestor  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Headquarters, 
1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The 
requestor  will  be  notified  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requestor  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,0(K1  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requestor  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  contained  in  the 
system  originates  from  the  employee,  other  Regions  of  Customs, 
and  the  Payment  Section  of  the  Financial  Management  Division. 

Treasury  Customs  00.083 

System  name:  Employee  Relations  Case  Files— Treasury/Customs. 

System  location:  Director,  Personnel  Management  Division,  U.S. 
Customs  Service,  Washington,  D.C.  20229. 

Categories  of  individuals  covered  hy  the  system:  Records  main¬ 
tained  on  all  individuals  who  have  requested  assistance  in  a 
problem,  such  as:  OFWC,  leave,  health  and  life  insurance,  etc. 

Categories  of  records  la  the  system:  Copies  of  correspondence. 
Copies  of  initiating  correspondence. 

Authority  for  maiatcnnace  of  the  system:  S  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  pnrpoaes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Use  is  in  assessing  the  problem  and  having  the  capability 
to  provide  timely  followup.  Used  by  the  employee  relations  staff 
only  (professional  and  clerical). 

For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

RetrfevabilHy:  Records  are  indexed  by  name. 


Safeguards:  Records  are  maintained  in  a  locked  file. 

Retentioa  and  dbposal:  Maintained  for  period  of  time  employee 
remains  with  Customs.  Records  destroyed  upon  separation  of  em¬ 
ployee. 

System  manager(s)  and  address:  Director,  Personnel  Management 
Division,  U.S.  Customs  Service,  Washington,  D.C.  20229. 

Notificatioa  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  DC.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  present  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  bis  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Individuals  and  offices  depending  on 
problem. 

Treasury /Customs  00.085 

System  name:  E.E.O.  Complaint  File— Treasury/  Customs. 

System  location:  Regional  Commissioner  of  Customs,  55  East 
Monroe  Street,  Suite  1501,  Chicago,  Illinois  60603,  and  District 
Director’s  Offices  in  Chicago,  Cleveland  and  Detroit. 

Categories  of  Individuals  covered  by  the  system:  Customs  em¬ 
ployees  and  applicants  for  Customs  positions  who  make  allegations 
of  discriminatory  job  treatment  based  on  sex,  religion,  race  or  na¬ 
tional  origin,  color  and  age. 

Categories  of  records  In  the  system:  An  individual  file  is  opened 
when  an  oral  or  written  complaint  is  received.  Eventually,  a  Civil 
Service  Form  894  and  all  other  pertinent  correspondence  such  as 
responses  from  various  offices,  decisions  and  appeals  are  added  to 
the  file. 

Authority  for  maintenance  of  the  system:  Title  VII  of  the  1964 
Civil  Rights  Act,  as  last  amended  by  Public  Law  92-261  effective 
March  24,  1972. 
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Rontlac  mm  of  records  BafaiUiacd  In  tke  systca,  iaclodlag  cstego* 
riM  of  Hsert  ud  tke  parpows  of  sack  asM*.  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties,  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (S  U.S.C. 
552);  (c)  The  file  is  used  to  organize  relevant  documents  within  the 
E.E.O.  office.  As  appropriate,  it  may  alto  be  transferred  to  such 
offices  at  Regional  Counsel  and  Customs  Service  Headquarters. 

For  additional  routine  uses  see  Appendix  AA. 

PoIIcIm  and  practicM  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tke  system: 

Storage:  Stored  in  file  at  Regional  Commissioner  of  Customs,  55 
East  Monroe  Street,  Suite  1501,  Chicago,  Illinois.  60603. 

Retrievabiiity:  Cate  file  by  last  name  of  complainant. 

Safeguards:  The  file  cabinet  it  locked  and  only  the  E.E.O.  Spe¬ 
cialist  has  a  key.  Other  keys  will  be  available  to  additional  staff  as 
office  expands.  The  building  hat  limited  access  and  a  uniformed 
patrol  in  non-working  hours. 

Retentina  and  disposal:  Retained  indefinitely  by  E.E.O  SpeciaUst. 
When  cases  are  closed,  they  are  removed  from  the  alphabetical  file 
but  still  maintained  in  the  same  locked  cabinet. 

System  managorfs)  and  addrem:  E.E.O.  Specialist.  (See  location 
above). 

Notification  procednre:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
win  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  it  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuOy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  it  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  bit  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  aceem  proccdnrM:  Requests  by  an  individual  to  be 
notified  bow  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate .  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  be  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

CMtestlag  record  proccdnrM:  See  Access  above. 

Record  aonrcc  catcgorlM:  Information  is  supplied  by  complaining 
parties  originally  and  supplemented  by  other  interested  parties  as 
the  case  progresses. 


TrcMory/Custoas  00.088 

System  name:  Equal  Opportunity  Complaint  Processing  Records 
System-Training/Customs 

System  location:  Office  of  Regional  Commissioner,  Customs  Re¬ 
gion  V,  1440  Canal  Street,  New  Orleans,  Louisiana  70112,  District 
Director,  423  Canal  Street,  New  Orleans,  La.  70130,  District 
Director,  P.O.  Box  2748,  Mobile,  Ala.  36601. 

CatcgorlM  of  individuals  covered  by  the  system:  Employees  of 
Customs  Region  V  (New  Orleans)  who  file  Equal  Opportunity  com¬ 
plaints. 

CatcgorlM  of  records  in  the  system:  Notices  of  efforts  by  coun¬ 
selors  to  resolve  charges  of  discriminatory  actions  or  conditions. 
These  records  are  in  the  form  of  lists,  memorandums,  interview 
notices,  transcripts,  and  reports. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Ordef  No.  165,  Revised,  as  amended. 

Routine  usm  of  records  maintained  in  the  system,  inclnding  catego- 
rlM  of  users  and  the  purposM  of  such  uses:  Used  to  provide  the 
needed  information  for  reports  which  become  part  of  the  formal  in¬ 
vestigative  file  if  the  complaint  of  discrimination  reaches  the  formal 
stage. 

For  additional  routine  uses  see  Appendix  AA. 

PolklM  and  practicM  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders  in  a  cabinet. 

Retrievabiiity:  By  name. 

Safeguards:  Locked  file  cabinet. 

Retentioa  and  disposal:  In  accordance  with  Records  Control 
Manual. 

System  maaager(s)  and  address:  Equal  Opportunity  Officer, 
Customs  Region  V,  1440  Canal  Street.  New  Orleans.  La.  70112, 
Equal  Opportunity  Counselors,  New  Orleans  District,  600  South 
Street,  New  Orleans,  La.  70130,  Equal  Opportunity  Counselors, 
Mobile  District,  P.O.  Box  2748,  Mobile  Ala.  36601. 

Notification  procednre:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.  Washington,  D.C.  20229.  The  requester  will 
be  notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  orVill- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  proccdnrM:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  peisaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings.  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 
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Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  nourized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contcstlag  record  procedures:  Sec  access  above. 

Record  source  categories:  Individual  to  whom  the  record  pertains. 

Treasury/Customs  00.276. 

System  name:  Equal  Opportunity  Informal  Discrimination  Com¬ 
plaint  Files— Treasury/Customs. 

System  location:  Equal  Opportunity  Offices  at  Customs 
Headquarters  and  at  each  Customs  Regional  Headquarters  and  all 
EO  Counselors  at  those  locations  (for  addresses  see  Customs  Ap¬ 
pendix  A)  and  Customs  District  offices. 

Categories  of  individuals  covered  by  the  system:  Government  and 
private  industry  employees,  including  present  and  former  Customs 
Service  employees  and  applicants  for  jobs,  who  have  filed  informal 
complaints  alleging  discrimination  on  the  part  of  the  Customs  Ser¬ 
vice  or  its  officers  or  employees  in  violation  of  Equal  Employment 
Opportunity  Act  of  1972. 

Categories  of  records  te  the  system:  Names,  addresses,  employ¬ 
ment.  medical  histories,  reports  of  investigation,  complaints  filed, 
correspondence  from  meml^rs  of  Congress,  attorneys  representing 
the  complainants,  labor  unions,  hearing  records  and  transcripts. 
Government  documents  regarding  the  administrative  processing  of 
complaints,  and  merit  promotion  information. 

Authority  tor  maiatcnancc  of  the  system:  S  U.S.C.  301;  Treasury 
Department  Order  No.  163.  Revised,  as  amended;  Title  5.  United 
States  Code;  Title  S,  Code  of  Federal  Regulations. 

Routlac  uses  of  records  mafastalucd  in  the  system,  Includlug  catego¬ 
ries  of  users  aud  the  purpooes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  are  as  follows:  (a)  Records  in  this 
system  of  records  are  disclosed  to  those  officers  and  employees  of 
the  Customs  Service  and  the  Department  of  the  Treasury  who  have 
a  need  for  the  records  in  the  performance  of  their  duties.  Such  du¬ 
ties  may  include  reviewing  charges  or  procedures  in  complaints, 
making  informal  attempts  to  adjust  complaints,  preparing  docu¬ 
ments  relating  to  proposed  disposition  of  cases,  preparing  docu¬ 
ments  relating  to  final  decisions  in  cases,  and  determining  formal 
hearing  status,  (b)  Records  in  this  system  of  records  are  also  made 
available  to  Civil  Service  Commission  Hearing  Examiners  and  to 
the  Civil  Service  Commission  Appeals  and  Review  Board  for  use  in 
making  decisions  on  administrative  hearings  held  in  connection  with 
the  complaints.  Records  are  also  provided  to  the  Department  of 
Justice  in  connection  with  civil  court  actions  arising  in  respect  of 
the  complaints,  (c)  Records  in  this  system  of  records  are,  on  occa¬ 
sion,  disclosed  in  response  to  requests  from  members  of  Congress 
and  are  disclosed  as  required  in  the  administration  of  the  Freedom 
of  Information  Act  (S  U.S.C.  552).  (d)  Records  in  this  system  of 
records  are  disclosed  to  the  complainants  and  to  attorneys,  labor 
unions  or  other  parties  representing  the  interests  of  the  complai¬ 
nants.  (e)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whe^er  Federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto. 

For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  la  the  system: 

Storage:  The  case  files  are  inserted  alphabetically  in  file  drawers 
within  locked  metal  or  wooden  containers. 

Retiievablllty:  Each  case  file  is  identified  on  each  alphabetical 
file  folder  within  the  metal  or  wooden  container  by  the  complai¬ 
nant’s  name. 

Safegaards:  The  metal  or  wooden  containers  in  which  the  file  fol¬ 
ders  are  placed  are  locked  during  non-working  hours,  and  the  room 
in  which  the  containers  are  located  is  locked  during  non-working 
hours.  The  building  is  guarded  by  uniformed  security  police,  and 
only  authorized  persons  are  permitted  within  the  building. 


Retention  and  disposal:  Informal  case  files  are  retained  during  the 
time  period  in  which  the  cases  remain  open  informally  and 
thereafter,  until  there  is  no  longer  a  specific  need  for  them,  or  until 
they  are  forwarded  to  the  Regional  EO  Officer  or  Director,  Equal 
Opportunity  Division,  at  which  time  they,  are  periodically 
destroyed. 

System  maaager(s)  and  address;  Equal  Opportunity  Officers  and 
EO  Counselors  at  the  above  locations. 

Notification  procedure:  Request  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  Region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.  Washington,  D.C.  20229.  The  requester  will 
be  notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statment  asserting  identi¬ 
ty  and  stipulating  that  he  understands  that  knowingly  or  willfully 
seeking  or  obtaining  access  to  records  about  another  person  under 
false  pretenses  is  punishable  by  a  fine  up  to  5  thousand  dollars. 

Where  the  request  it  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5  thousand  dol¬ 
lars.  A  comparison  of  his  signature  and  those  in  the  -records  may  be 
made  where  the  records  contain  the  necessary  signature. 

Record  aceem  procedures;  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  Region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue.  N.W.,  Washington,  D.C. 
20229.  The  requestor  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5  thousand  dol¬ 
lars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5  thousand  dol¬ 
lars.  A  comparison  of  his  signature  and  those  in  the  records  may  be 
made  where  the  records  contain  the  necessary  signature. 

Record  aonrcc  categories:  The  information  in  this  system 
originated  with  an  informal  written  or  oral  complaint  to  the  ap¬ 
propriate  equal  opportunity  counselor.  Information  in  this  system  is 
obtained  from  the  claimant  through  interviews  during  the  informal 
complaint  procedures  and  through  other  interviews  during  the  infor¬ 
mal  complaint  procedures.  This  system  also  contains  information 
derived  from  a  complaining  Customs  employee’s  official  personnel 
file,  from  Evaluation  and  Promotion  Board  work  papers  relating  to 
the  complainant,  and  from  inquires  into  the  complaints  which  in¬ 
clude  interviews  of  supervisors,  interested  third  parties  including 
non-Govemment  persons,  and  former  Customs  Service  employees. 
Information  in  this  system  is  also  derived  from  labor  unions  or  at¬ 
torneys  representing  the  interests  of  the  complainants  and  from 
documentary  evidence. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (kK2)  proposes  to  ex¬ 
empt  this  system  of  records  from  certain  requirements  of  5  U.S.C. 
552a.  The  provision  of  5  U.S.C.  552a  from  which  this  system  of 
records  is  proposed  to  be  exempted  and  the  justification  for  the  ex¬ 
emption  is  contained  in  a  general  notice  which  appears  elsewhere  in 
the  Federal  Register. 
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Trcarary/Casteai  00.0S9 

Syalta  aanc:  Equal  Opportunity  Discrimination  Complaint  Case 
File— Treasury/Customs. 

System  locatlen:  Equal  Opportunity  Division,  U.S.  Customs  Ser¬ 
vice  Headquarters.  1301  Constitution  Avenue,  N.W..  Washington. 
D  C.  20229. 

Categories  of  indlvldnals  covered  by  the  system:  Government  and 
private  industry  employees,  including  present  and  former  Customs 
Service  employees,  who  have  filed  formal  and  informal  complaints 
alleging  discrimination  on  the  part  of  the  Customs  Service  or  its  of¬ 
ficers  or  employees  in  violation  of  Equal  Employment  Opportunity 
Act  of  1972. 

Categories  of  records  in  the  system:  Names,  addresses,  employ¬ 
ment 'and  medical  histories,  reports  of  investigation,  complaints 
filed,  correspondence  from  members  of  Congress  and  attorneys 
representing  the  complainants  and  labor  unions,  hearing  records 
and  transcripts.  Government  documents  regarding  the  administra¬ 
tive  processing  of  complaints,  and  affidavits  and  other  sworn  state¬ 
ments. 

Authority  for  maintcaaacc  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  163,  Revised,  as  amended;  Title  S,  United 
States  Code;  Title  3.  Code  of  Federal  Regulations. 

Routtee  naca  of  recorda  malutalned  in  the  aystem.  Including  catego¬ 
ries  of  users  aud  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  are  as  follows:  (a)  Records  in  this 
system  of  records  are  duclosed  to  those  officers  and  employees  of 
the  Customs  Service  and  the  Department  of  the  Treasury  who  have 
a  need  for  the  records  in  the  performance  of  their  duties.  Such  du¬ 
ties  may  include  reviewing  charges  or  procedures  in  complaints, 
making  informal  attempts  to  adjust  complaints,  preparing  docu¬ 
ments  relating  to  proposed  disposition  of  cases,  preparing  docu¬ 
ments  relating  to  final  decisions  in  cases,  and  determining  formal 
hearing  status,  (b)  Records  in  this  system  of  records  are  also  made 
available  to  Civfl  Service  Commission  Hearing  Examiners  and  to 
the  Civfl  Service  Commission  Appeals  and  Review  Board  for  use  in 
making  decisions  on  administrative  hearing  held  in  connection  with 
the  complaints.  Records  are  also  provided  to  the  Department  of 
Justice  in  connection  with  civfl  court  actions  arising  in  respect  of 
the  complaints,  (c)  Records  in  this  system  of  records  are,  on  occa¬ 
sion,  disclosed  in  response  to  requests  from  members  of  Congress 
and  are  disclosed  as  required  in  the  administration  of  the  Freedom 
of  Information  Act  (3  U.S.C.  332).  (d)  Records  in  this  system  of 
records  are  disclosed  to  the  complaints  and  to  attorneys,  labor 
unions  or  other  parties  representing  the  interests  of  the  complaints, 
(e)  In  the  event  that  this  system  of  records  includes  information 
which  indicates  a  violation  or  potential  violation  of  law,  whether 
civfl,  criminal,  or  regulatory  in  nature,  and  whether  arising  by 
general  statute  or  particular  program  statute,  or  by  regulation,  rule, 
or  order  issued  pursuant  thereto,  the  relevant  records  in  the  system 
of  records  may  be  referred,  as  a  routine  use,  to  the  appropriate 
agency,  whether  Federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enfotcing  or  implementing  the  statute,  or  rule,  regula- 
tioo,  or  order  issued  pursuant  thereto. 

For  additional  routine  uses  see  Appendix  AA. 

PoUctea  and  practices  far  storiag,  retrteving,  accesalag,  rctalalag, 
and  dlepeelng  at  records  in  the  system: 

Storage:  The  cases  files  are  inserted  alphabetically  in  file  drawers 
within  iMked  metal  containers. 

RetrievabiUty:  Each  case  file  is  identified  in  an  alphabetical  index 
card  file  by  the  name  of  the  complainant  and  on  each  alphabetkaf 
ffle  folder  within  the  metal  container  by  the  complainant’s  name. 

Safeguards:  The  metal  containers  in  which  the  file  folders  are 
placed  are  locked  during  non- working  .hours,  and  the  room  in  which 
the  metal  containers  are  located  is  locked  during  non- working 
hours.  The  building  is  guarded  by  uniformed  security  police,  and 
only  authorized  persoiu  are  permitted  within  the  building. 

Retestlou  and  disposal:  Case  files  are  reuined  during  the  time 
period  in  which  the  cases  remain  open  and,  thereafter,  until  there  is 
no  longer  any  space  available  for  them  within  the  metal  containers, 
at  which  time  the  case  files  are  transferred  periodically  to  the 
Federal  Record  Center  for  storage.  Records  having  no  pertinent  in¬ 
formation  are  periodically  destroyed. 

System  maaagsrfs)  and  addrem:  Director,  EViual  Opportunity 
Division,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229. 


Notifkatlon  proccdarc:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  recoids  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son.  the  requester  shall  present  adequate  identification  to  establish 
bis  identity,  and  a  comparison  of  Us  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulation  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  b^  a  fine  up  to  3,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  aceem  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Entry  Procedures 
and  Penalties  Division,  Office  of  Regulations  and  Rulings,  U.S. 
Customs  Service  Headquarters,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229.  The  requester  will  be  notified  in  writing  of 
the  procedures  to  be  followed.  Where  the  request  is  presented  in 
person,  the  requester  shall  present  adequate  indentification  to 
establish  his  identity,  and  a  comparison  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa¬ 
ry  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  doUain. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  The  information  in  this  system 
originates  with  an  informal  written  or  oral  complaint  to  the  ap¬ 
propriate  equal  opportunity  counselor  and  with  the  filing  of  a  Civfl 
Service  Commission  Form  894  (Formal  Complaint  of  complaint 
procedures  and  through  the  filing  of  Civfl  Service  Commission  Dis¬ 
crimination  in  the  Federal  Government).  Information  in  this  system 
is  also  obtained  from  the  claimant  through  interviews  during  the  in¬ 
formal  and  formal  complaint  procedures  and  through  the  filing  of 
Civil  Service  Commission  Form  171  (Personal  Qualification  State¬ 
ment).  This  system  also  contains  information  derived  from  a  com¬ 
plaining  Customs  Service  employee’s  official  personnel  file,  from 
Evaluation  and  Promotion  Board  work  papers  relating  to  the  com¬ 
plainant,  and  from  investigations  into  the  complaints  which  include 
interviews  of  supervisors,  interested  third  parties  including  non- 
Govemment  persons,  and  former  Customs  Service  employees.  In¬ 
formation  in  this  system  is  also  derived  from  labor  unions  or  attor¬ 
neys  representing  the  interests  of  the  complainants  and  from  docu¬ 
mentary  evidence  or  testimony  adduced  at  administrative  hearings 
held  in  connection  with  the  complaints. 

Systems  exempted  from  certain  prevtrioas  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  3  U.S.C.  3S2a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  3  U.S.C.  332a.  llie  provisions  of  3  U.S.C.  332a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.090 

System  name:  Equipment  Record  File— Treasury/Customs. 
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PRIVACY  ACT  ISSUANCES 


SystM  Iwti— ;  Office  of  the  Disthct  Director.  United  States 
Customs  Service,  103  South  Gay  Street.  Baltimore,  Maryland 
21202. 

Categories  ol  MlvMnals  covered  hy  the  system:  Customs  em> 
ployees  in  the  Baltimore  District  to  whom  equipment  is  assigned. 

Categories  of  records  in  the  system:  Names  of  individuals  and 
type  and  identifying  numbers  of  equipment  signed  out  (including 
non-expendable  property,  weapons  etc.). 

Anthority  for  mahitrnanrr  M  the  system:  S  U.S.C.  301;  Treasury 
Department  Order  No.  I6S.  Revised,  as  amended. 

Routine  uses  of  records  matntalued  hs  the  system,  iacinding  catego¬ 
ries  of  users  and  the  purposes  of  suck  uoes:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (S  U.S.C. 
S52);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  sUtute.  or  rule, 
regulation,  or  order  issued  pursuant  thereto,  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevent  enforcement  information  or  other  pertinent  information, 
such  as  cunent  licenses,  if  necessary  to  obtain  information  relevent 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  Ikense,  grant,  or  other  benefit,  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  inves^ation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  far  staring,  retrieving,  acccasiag,  retaining, 
and  dkpaalng  af  recards  In  the  system: 

Storage:  File  cards  and  folders  located  in  metal  containers. 

Rctricvablllty:  Cards  are  filed  alphabetically  by  names  of  those  to 
whom  equipment  is  assigned. 

Safeguards:  File  cards  and  folders  arc  located  in  unlocked  metal 
containers.  The  building  is  guarded  by  uniformed  security  police 
who  control  access  to  the  building. 

Retention  and  dispasal:  Records  are  retained  indefinitely. 

System  managerfs)  and  addrem:  Office  of  the  District  Director  of 
Customs,  103  South  Gay  Street,  Baltimore,  Maryland  21202. 

NatMcatiaa  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Peimlties  Division,  Office  of  Regu¬ 
lations  and  Rulings.  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington.  D.C.  20229.  The  requester 
will  be  notified  in  writing  of' the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  hh  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuDy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars. 

Where  the  request  is  not  presented  in  person,  k  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
—  fnOy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 


Record  aceem  procedures:  Requests  by  an  individual  to  be 
notified  bow  he  cad  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Ofhee  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  be  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notrarized  statement  executed  by  the  requester  assert¬ 
ing  identity  and  stipulating  that  he  understands  that  knowingly  or 
willfully  seeking  or  obtaining  access  to  records  about  another  per¬ 
son  under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dol¬ 
lars.  A  comparison  of  his  signature  and  those  in  the  records  may  be 
made  where  the  records  contain  the  necessary  signature. 

Contestlag  record  procedures:  See  access  above. 

Record  source  categories:  Property  Officer  and  personnel  to 
whom  equipment  is  assigned. 

Treasury /Customs  00.091 

System  aame:  Equipment  Record  File— Treasury/Customs. 

System  location:  Patrol  Office,  Room  807.  103  South  Gay  Street, 
Baltimore,  Maryland  21202.  (After  August,  Room  15.  40  South  Gay 
Street,  Baltimore.  Maryland  21202). 

Categories  of  iadhridnab  covered  by  the  system:  Customs  em¬ 
ployees  in  the  Baltimore  District  to  whom  equipment  is  assigned. 

Categories  of  records  la  the  system:  Names  of  individuals  and 
type  and  identifying  numbers  of  equipment  signed  out  (including 
non-expendabb  property,  weapons  etc.). 

Authority  (or  maiatcaaacc  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Roattae  ascs  of  records  maiataiacd  la  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclousures 
required  in  administration  of  the  Freedom  of  Information  Act  (5 
U.S.C  552);  (c)  In  the  event  that  this  system  of  records  includes  in¬ 
formation  wUch  indicates  a  violation  or  potential  viohtion  of  bw, 
whether  civfl,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regubtion, 
rub,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use.  to  the  ap¬ 
propriate  agency,  whe^er  Federal,  sbte,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  viobtion 
or  charged  with  enforcing  or  implementing  the  statute,  or  rub, 
regubtion.  or  order  issued  pursuant  therto.  (d)  A  record  from  thu 
system  of  records  may  be  disclosed  as  a  “routine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforecemnt  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obbin  information  rebvant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee.  the  issuance  of  a  security  cbarance,  the  btting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit,  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  empbyee,  the  issuance  of  a  security  cbarance,  the 
reporting  of  an  investigation  of  an  employee,  the  btting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  rebvant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Palbbs  and  p— cticea  ter  storing,  retrieving,  nccsssing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  File  cards  and  folders  located  in  metal  containers. 

RetrbvabiliCy:  Cards  are  fibd  alphabetically  by  names  of  those  to 
whom  equipment  is  assigned. 
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Safctatrdt:  Fik  cards  and  folders  are  located  in  unlocked  metal 
containers.  The  building  is  guarded  by  uniformed  security  police 
who  control  access  to  the  building. 

Retention  and  dtspooal:  Records  are  retained  indefinitely. 

System  managerfs)  and  addrcaa:  Office  of  the  District  Director  of 
Customs,  103  South  Gay  Street,  Baltimore,  Maryland  21202. 

Notification  procednre:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings.  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  aceem  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
OfKce  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adeuqate  identification  to  establish  his 
identity,  and  a  comparison  of  his  ^nature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Coatestlag  record  procedures:  See  access  above. 

Record  source  categories:  Property  Officer  and  personnel  to 
whom  equipment  is  assigned. 

Treasury /Customs  00.092  ts-i> 

System  aame:  Exit  Interview— Treasury/Customs. 

System  location:  Personnel  Management  Division,  in  each  Region 
and  Headquarters.  See  Customs  Appendix  A. 

Categories  of  iadividuals  covered  by  the  system:  Employees  ter¬ 
minating  from  the  Customs  Service. 

Categories  of  records  la  the  system:  Individual's  name,  position, 
time  in  grade  and  position,  time  with  Customs,  organization 
designation,  supervisor’s  name  and  answers  to  various  questions 
about  employment  with  Customs. 

Autboiity  for  maintenance  of  the  systemt  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Roatlae  uses  of  records  maintained  la  the  system,  lacinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  rosstine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 


in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 

552);  (c)  Used  by  Personnet  Management  Specialists  and  managers 
to  monitor  employee  morale  and  for  statistical  purposes. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposiag  of  records  in  the  system: 

Storage:  Forms  are  kept  in  manila  folders. 

Retiievabllity:  By  organization  or  by  name. 

Safeguards:  Locked  office. 

Reteutiou  and  disposal:  Retained  indefinitely. 

System  managcr(s)  and  address:  Director,  Personnel  Management 
Division.  See  location  above. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  esublish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica-  \ 

tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will-  t 

fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obuining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made  i 

where  the  records  contain  the  necessary  signature. 

Record  aceem  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of  { 

the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 

Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 

20229  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  it  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000.  A  com¬ 
parison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Coatcstfaig  record  procedures:  See  Access  above. 

Record  source  categories:  Information  obtained  from  departing 
employee  and  Employee’s  supervisor. 

Treasury/Castoms  00.093 

System  name:  Federal  &.  New  York  State  licenses  for  commercial 
importation  of  alcoholic  beverages— Treasury/Customs 

System  location:  Area  Director,  N.Y.  Seaport  Area,  6  World 
Trade  Center,  New  York,  N.Y.  10048. 

Categories  of  indivMuals  covered  by  the  system:  All  companies 
and  individuals  who  have  filed  import  licenses  for  alcoholic 
beverages  with  this  office. 

Categories  of  records  in  the  system:  Licenses. 

Authority  for  mafastenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 
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PRIVACY  ACT  ISSUANCES 


RoHtlac  uca  •!  rccsrRt  ■aiaflBri  ia  the  aystMi,  iacladiag  catet*- 
rtet  •!  «acn  uid  the  yryaaai  «l  aach  aaaa:  The  routiac  uaea  of  the 
records  coauined  ia  this  systeai  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  aad  employees  of  the  Customs  Service 
and  the  Departmeat  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S£. 
SS2);  (c)  to  verify  that  importers  of  alcoholic  beverages  have  the 
required  permit. 

For  additional  routine  use  see  Appendix  A  A. 

Policies  aad  practices  far  storiag,  retrieviag,  acccaaiag,  rctafaslag, 
aad  dispoaiag  of  records  la  the  systeai: 

Storage:  File  cabinets. 

RetitevabilHy:  Alphabetical  listing. 

Safeguards:  Office  locked  at  end  of  day. 

Reteatioa  aad  dispoaal:  Permanent. 

System  maaagcr(s)  aad  addrem:  Regional  Commissioner  (Area 
Director.  New  York  Seaport  Area). 

Notlficatioa  procodare:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  peitaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Director. 
Entpr  Procedures  and  Penalties  Division.  Office  of  Regulations  and 
Rulings.  U.S.  Customs  Service  Headquarters.  1301  Constitution 
Avenue.  N.W..  Washington.  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  tlto  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  praccdarcs:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Appendix  A),  or  to 
the  Director,  Entry  Procedures  and  Penalties  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punhhaMe  by  a  fine  up  to  3,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuOy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Coateating  record  pracadarcs:  See  Access  above. 

Record  aoarec  categarfarT  Individuals  who  have  applied  for  an  al¬ 
coholic  beverage  license. 

Troaaary/Castoau  00.2d7 

Systea  aamc:  Federal  Tort  Claims  Act  File— Treasury/Customs. 

Systeai  locatioB:  Office  of  Regional  Counsel.  Suite  1220,  3(K)  Dal¬ 
las  Street,  Houston,  Texas  77002. 

Categerlta  a(  ladividaals  covered  by  the  system:  Private  persons 
filing  claims  under  the  Federal  Tort  Claims  Act. 


Categories  of  records  la  the  systea:  Reports  of  Investigation  re¬ 
garding  claims  filed,  documents  relating  to  the  administrative  han¬ 
dling  of  the  claim  and  documents  submitted  by  the  claimant  in  sup¬ 
port  of  the  claim. 

Authority  for  aatatcBaacc  of  the  system:  28  U.S.C.  2672,  et  seq; 
28  CFR  14.1  et  seq;  31  CFR  3.1  et  seq;  Treasury  Department  Ad¬ 
ministrative  Circular  No.  131,  August  19.  1963;  3  U.S.C.  301;  Trea¬ 
sury  Department  Ofder  No.  163,  Revised,  as  amended. 

Rontlae  uses  of  records  aaiataiacd  in  the  systea.  Including  catego¬ 
ries  of  users  and  the  purpoaa  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  U.S.  Customs  Service  and  the  De¬ 
partment  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  administra¬ 
tion  of  the  Freedom  of  Information  Act  (3  U.S.C.  332);  (c)  The  in¬ 
formation  contained  in  this  file  is  used  to  administratively  process 
claims  filed  under  the  Federal  Tort  Claims  Act  and  is  made  availa¬ 
ble  to  those  officiali  within  the  Customs  Service  who  review 
recommendations  and  who  make  final  decisions  on  such  claims.  In 
addition,  information  contained  in  this  file  is  made  available  to  the 
Department  of  Justice  to  assist  that  Department  in  preparing  the 
Government's  case  when  suit  is  filed  in  court  based  on  an  adminis¬ 
trative  denial  of  the  claim  or  based  on  a  failure  to  administratively 
process  the  claim  within  the  prescribed  time  period. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storiag,  retrieviag,  accessing,  retaiulag, 
and  dispoaiag  of  records  ia  the  system: 

Storage:  Each  case  file  is  inserted  in  an  alphabetical  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  container. 

Retrlevability:  Each  case  file  is  identified  in  the  alphabetical  file 
folder  within  the  metal  container  by  the  name  of  the  person  who 
filed  the  claim. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  office  of  the  Regional  Counsel  on 
the  12th  Floor  of  300  Dallas  Street.  During  non-working  hours  the 
room  in  which  the  metal  container  is  located  is  locked,  and  access 
to  the  building  is  controlled  by  uniformed  security  guards  main¬ 
tained  by  the  lessor. 

Retcattou  aad  disposal:  Tort  claim  files  are  retained  until  closed 
at  which  time  the  closed  files  are  transferred  to  the  Regional 
Director,  Internal  Affairs,  Houston,  Texas.  Ultimately,  the  files  are 
sent  to  the  Federal  Record  Center. 

System  maBager(s)  and  address:  Regional  Counsel,  Suite  1220, 
United  States  Customs  Service,  300  Dallas  Street,  Houston,  Texas 
77002. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion,.ihc  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  be  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Recard  aaarcc  categories:  The  information  contained  in  these  files 
originates  with  a  Standard  Form  93,  Claim  for  Damage  or  Injury, 
which  is  completed  and  filed  with  the  Customs  Service  by  the  clai¬ 
mant.  Using  these  forms  as  a  basis,  investigations  are  conducted  by 
authorized  Customs  Service  investigation  personnel  in  order  to 
determine  the  facts  surrounding  the  claims.  During  these  investiga¬ 
tions  information  may  be  elicited  from  Customs  Service  employees, 
private  persons,  or  any  other  parties  who  may  have  information  re¬ 
garding  the  facts  surrounding  ^e  claims. 
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SyttMit  cxcuptcd  fraa  ccrtaia  provWoai  •!  tkc  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  S  U.S.C  9S2a  (j)  and/or  (k)  hat 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  3  U.S.C.  SS2a.  The  provisions  of  3  U.S.C.  332a  from 
which  this  system  of  records  it  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Trcasary/Custonit  00.M4 

System  name:  Federal  Tort  Claims  Act  File— Treasury/Customs. 

Syalcm  locatlaa:  Office  of  the  Chief  Counsel,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229. 

Categories  of  iadividuals  covered  by  the  system:  Private  persons 
filing  claims  under  the  Federal  Tort  Claims  Act. 

Categories  of  records  la  tkc  system:  Reports  of  investigations  re¬ 
garding  claims  filed,  documents  relating  to  the  administrative  han¬ 
dling  of  the  claims  and  documents  submitted  by  the  claimants  in 
support  of  the  claims. 

Anthority  for  maintcaaacc  of  the  system:  28  U.S.C.  2672,  et  seq; 
28  CFR  14.1  et  seq;  31  CFR  3.1  et  seq;  Treasury  Department  Ad¬ 
ministrative  Circular  No.  131,  August  19,  1963;  3  U.S.C.  301;  Trea¬ 
sury  Department  Order  No.  163,  Revised,  as  amended. 

RontkM  nacs  of  records  maintained  in  tkc  system,  Incinding  catego¬ 
ries  of  naers  and  tkc  purposes  of  sack  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties.  Such  duties  may  include 
preparing  and  reviewing  recommendations  for  decisions  on  claims, 
and  making  final  decisions  on  claims,  (b)  Disclosures  required  in 
administration  of  the  Freedom  of  Information  Act  (3  U.S.C.  332). 
(c)  Disclosure  to  the  Department  of  Justice  to  assist  that  Depart¬ 
ment  in  preparing  the  Government’s  case  when  suit  is  filed  in  court 
based  on  an  administrative  denial  of  the  claim  or  based  on  a  failure 
to  administratively  process  the  claim  within  the  prescribeji  time 
period. 

The  information  contained  in  this  system  of  records  will  be  dis¬ 
closed  to  the  Office  of  Management  and  Budget  in  connection  with 
the  review  of  private  relief  legislation  as  set  forth  in  OMB  Circular 
No.  A-19  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  Circular. 

For  additional  routine  uses,  see  Appendix  AA. 

Pnllciea  and  practices  for  storing,  retrieving,  acccasiag,  retaining, 
and  disposing  of  records  la  tkc  system: 

Storage:  Each  case  file  it  inserted  in  an  alphabetical  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  container. 

RctrIcvakUlty:  Each  cate  file  it  identified  in  a  manual  alphabeti¬ 
cal  card  file  by  the  name  of  the  person  who  filed  the  claim  and  in 
the  alphabetical  file  folder  within  the  metal  container  by  the  name 
of  the  person  who  filed  the  claim. 

Safegnards:  The  metal  container  described  above  it  maintained 
whkia  the  area  assigned  to  the  Office  of  the  Chief  Counsel  within 
the  Customs  Service  Building.  During  non-woriting  hours  the  room 
in  which  the  metal  container  it  located  it  locked,  and  access  to  the 
building  it  controlled  at  all  times  by  uniformed  guards. 

Rctentloa  and  disposal:  Tort  claim  filet  are  retained  indefinitely 
or  until  there  it  no  longer  any  space  available  for  them  within  the 
metal  container,  at  which  time  the  oldest  files  are  transferred ’to  the 
Federal  Record  Center. 

System  managerfs)  and  addrem:  Chief  Counsel,  U.S.  Customs 
Service  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washing¬ 
ton,  D.C.  20229. 

NetWcatlaa  procedare:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue.  N.W..  Washington, 
D.C.  20229.  The  requester  wtt  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son.  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 


fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 
originates  with  a  Standard  Form  93,  Claim  for  Damage  or  Injury, 
which  is  completed  and  filed  with  the  Customs  Service  by  the  clai¬ 
mant.  Using  these  forms  as  a  basis,  investigations  are  conducted  by 
authorized  Customs  Service  investigative  personnel  in  order  to 
determine  the  facts  surrounding  the  claims.  During  these  investiga¬ 
tions.  information  may  be  elicited  from  Customs  Service  em¬ 
ployees,  private  persons,  or  any  other  parties  who  may  have  infor¬ 
mation  regarding  the  facts  surrounding  the  claims. 

Systems  exempted  from  ccrtaia  provWoas  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  3  U.S.C.  332a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  3  U.S.C.  332a.  The  provisions  of  3  U.S.C.  532a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.096 

System  name:  Fines.  Penalties  and  Forfeiture  Control  and  Informa¬ 
tion  Retrieval  System— Treasury/Customs. 

System  locatloa:  U.S.  Customs  Service,  Office  of  Enforcement 
Support,  1301  Constitution  Avenue,  N.W..  Washington,  D.C.  20229. 

Categories  of  iudhriduals  covered  by  the  system:  Individuals  and/or 
businesses  who  have  been  fined,  penalized  or  have  forfeited 
merchandise  because  of  violations  of  Customs  and/or  related  laws 
or  breaches  of  bond  conditions. 

Categories  of  records  iu  tkc  system:  Individual  and  business 
names,  address,  personal  identifying  numbers,  date  and  type  of 
violation,  parties  entitled  to  legal  notice  or  who  are  legally  ^ble, 
case  informatioa,  bond  and  petition  information,  and  actions 
(administrative)  taken  by  U.S.  Customs.  Also  included  are  actions 
taken  by  violator  prior  to  the  disposition  of  the  penalty  or 
liquidated  damage  case. 

Anthority  tor  matatcnaucc  of  tkc  system:  3  U.S.C.  301;  Treasury 
Department  Order  No.  163,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  9t  users  and  the  purposes  of  sack  uses:  (a)  Disclosure  to  these 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  th^  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (3  U.S.C.  332);  (c)  Control 
Customs  district  caseload  and  report  each  action  taken  by  Customs 
and  violator,  (d)  Provides  management  information  regarding  most 
frequent  types  of  violations,  penalty/liquidated  damages  case  timeli¬ 
ness,  bud^t  allocation,  violation  history  of  individual  and  firms  for 
investigative  purposes,  etc. 

For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  acccssiag,  rctaiatog, 
and  dispostag  uf  records  in  the  system: 

Storage:  (1)  Magnetic  disc  and  tape,- (2)  Hard  copy  Customs 
Form  3933a  (Notice  of  Liquidated  Damages  Incurred  and  Demand 
for  Payment)  and  Customs  Form  131  Search/Arrest/Seizure  Report. 

Retrlevakillty:  Individual's  name  or  case  number. 

Safeguards:  All  inquiries  are  made  by  officers  with  a  full  field 
background  investigation  on  a  “need  to  know”  basis  only.  Procedu¬ 
ral  and  physical  safeguards  are  utilized  such  as  accountability  and 
receipt  records,  guards  patrolling  the  area,  restricted  access  and 
alarm  protection  systems,  special  communications  security,  etc. 

Rcicntioa  and  dispuani:  A  maximum  of  10  years.  Erasuce  of 
disc/tapes  and  shredding  and/or  burning  of  hard  copy  Castoms 
Form  3933a. 

System  maaagcr(s)  and  addrem:  Assistant  Commissioner,  Office 
of  Enforcement  Support,  U.S.  Customs  Service,  1301  Constitution 
Avenue,  N.W.;  Washington,  D.C.  20229. 

NutMcatioa  pruccdarc:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director.  Entry  Procedures  and  Penal- 
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tks  Division,  Office  of  ReguUtiont  and  Rulings,  U.S.  Customs  Ser¬ 
vice  Headquartersr  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son.  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  aceem  precednres:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Entry  Procedures 
and  Penalties  Division.  Office  of  Regulations  and  Rulings.  U.S. 
Customs  Service  Headquarters,  1301  Constitution  Avenue,  N.W., 
Washington.  D.C.  20229.  The  requester  will  be  notified  in  writing  of 
the  procedures  to  be  followed.  Where  the  request  is  presented  in 
person,  the  requester  shall  present  adequate  identification  to 
establish  his  identity,  and  a  comparison  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa¬ 
ry  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
undier  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  .records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Centcstlng  recerd  precednres:  See  Access  above. 

Rccerd  senrcc  catcgerics:  Customs  Form  S955a  (Notice  of  Penalty 
or  Liquidated  Damages  Incurred  and  Demand  for  Payment)  and  CF 
151  (Scarch/Arrest/Seizure  Report)  prepared  by  Customs  Em¬ 
ployees  at  the  time  and  place  where  the  violation  has  occurred. 

Treasnry/Cnstoms  00.097 

System  name:  Fines,  Penalties,  and  Forfeitures  (Supplemental  Peti¬ 
tions) — Treasury /Customs. 

System  toeatloa:  Office  of  the  Regional  Counsel,  Room  7422, 
New  Federal  Building,  300  N.  Los  Angeles  St..  Los  Angeles, 
CaMomia  90053. 

Categories  ol  Indlvldnals  eevered  by  the  system:  Any  person 
requesting  further  relief  from  the  Regional  Commissioner  after  hav¬ 
ing  his  Petition  acted  on  by  the  District  Director  from  any  fine, 
penalty,  forfeiture  or  claim  for  liquidated  damages  incurred  under 
the  provisions  of  any  law  administered  by  the  Customs  Service. 

Categories  ol  records  lo  the  system:  Case  file  including  copies  of 
the  notice  of  penalty,  seizure  or  claim  for  liquidated  damages, 
search,  arrest  and  seizure  forms,  investigative  reports,  documents 
relating  to  any  importation  having  to  do  with  the  penalty,  forfeiture 
or  claim,  documents  relating  to  the  administrative  handling  of  the 
case  and  documents  submitted  by  the  Petitioner  in  support  of  his 
Petition  and  Supptemental  Petition. 

Aothority  lor  ataisiteaaacc  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Roothsc  OSes  of  records  mahitalacd  in  the  system,  Inclodiag  catego¬ 
ries  ol  users  and  the  purposes  of  such  uses:  The  information  con¬ 
tained  m  this  file  is  used  to  administratively  process  Supplemental 
Petitions  for  relief  from  any  fine,  penalty,  forfeiture  or  claim  for 
liquidated  damages  incurred  under  the  provisions  of  any  law  ad¬ 
ministered  by  Customs.  The  information  is  made  available  to  the 
officials  witldn  the  Customs  Service  who  review  recommendations 
and  who  make  final  decisions  on  such  petitions.  In  addition,  infor¬ 


mation  contained  in  this  file  is  made  available  to  the  Department  of 
Justice  to  assist  that  Department  in  preparing  the  government  case 
if  the  case  is  referred  to  them  for  filing  of  a  suit  based  on  an  ad¬ 
ministrative  denial  of  the  Petition  or  removal  to  the  District  Court 
by  action  on  the  part  of  the  Petitioner  under  the  provisions  of  sec¬ 
tion  1608  of  title  19.  Information  in  these  files  may  also  be  made 
available  to  persons  working  for  the  governmental  agencies  who  are 
empowered  to  review  and  make  recommendations  concerning  the 
granting  of  relief  for  violations  of  law  administered  by  such  agen¬ 
cies  but  enforced  by  Customs. 

For  additional  routine  uses  see  Appendix  AA. 

Polkics  and  practices  tor  storing,  rctrieviug,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  in  an  alphabetical  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  container. 

Retrievability:  Each  case  file  is  labeled  with  the  name  of  the  per¬ 
son  who  filed  the  claim  and  filed  in  alphabetical  order  in  the  metal 
file  cabinet  marked  Supplemental  Petitions.  In  addition  a  chronolog¬ 
ical  record  is  kept  in  a  separate  book,  kept  by  the  office  secretary, 
of  each  case  received,  with  district  case  number,  decision,  name  of 
the  Petitioner,  taw  violated  and  ultimate  decision  of  the  Regional 
Commissioner. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Regional  Counsel 
within  the  New  Federal  Building.  During  non-working  hours  the 
room  in  which  the  metal  container  is  located  is  locked,  and  access 
to  the  building  is  controlled  at  all  times  by  uniformed  guards. 

Retention  and  disposal:  Indefinite. 

System  manngcr(s)  and  address;  Regional  Counsel,  Room  7422, 
United  States  Customs  Service,  300  N.  Los  Angeles  St.,  Los  An¬ 
geles,  California  90053. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  Customs,  300 
N.  Los  Angeles  St.,  Los  Angeles,  California  90053,  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division,  OfCice  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue.  N.W..  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  be  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories;  The  information  contained  in  these  files 
originates  with  the  filing  of  a  Supplemental  Petition  as  prescribed 
by  section  171.33  and  172.33  of  the  Customs  Regulations  with  the 
District  Director  of  the  District  in  which  the  fine,  penalty,  forfei¬ 
ture  or  claim  for  liquidated  damages  issued.  The  Petition  along  with 
all  supporting  documents  or  documents  relating  to  the  case  are  for¬ 
warded  to  the  office  of  the  Regional  Commissioner  who  refers  the 
case  to  the  office  of  the  Regional  Counsel  for  review  and  recom¬ 
mendation.  During  this  period  of  review  further  information  may  be 
elicited  from  Customs  Service  employees,  private  persons,  or  any 
other  parties  who  may  have  information  regarding  the  facts  sur¬ 
rounding  the  case. 

Systems  exempted  from  certain  provisioBa  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasnry/Customs  00.098 

System  name:  Fines,  Penalties  and  Forfeiture 

Records— Treasury/Customs 
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SjratMB  tocatfoa:  Cuttom*  district  offices.  (See  Cnstoras  Appendix 
A). 

Cntctories  •(  iadhrMnals  covered  by  the  system:  Individuals  and 
firms  who  have  been  administratively  charged  with  violations  of 
Customs  laws  and  regulations  and  other  laws  and  regulations  en¬ 
forced  by  the  Customs  Service. 

Categartes  of  records  la  the  system:  Entry  documentation,  notices, 
investigative  reports,  memoranda,  petitions,  recommendations, 
referrals  and  dispositions  of  fines,  penalties  and  forfeiture  cases. 

Aatharity  for  maiatcBaBcc  of  the  system:  S  U.S.C.  301;  Treasury 
Department  Order  No.  16S,  Revised,  as  amended.  19  U.S.C.  66, 
1618,  1624;  19  CFR  Parts  171  and  172. 

Roattac  uses  ol  records  maintained  la  the  system,  fascladiag  catego¬ 
ries  ol  Bsers  and  the  parpoocs  of  sach  aacs:  (a)  Discloture  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties.  Such  uses  would  include  reference  to  the 
files  for  information  as  to  prior  violations  and  ongoing  investiga¬ 
tions  and  cases,  (b)  Disclosures  required  in  administration  of  the 
Freedom  of  Information  Act  (5  U.S.C.  S52);  (c)  In  the  event  that 
this  system  of  records  includes  information  which  indicates  a  viola¬ 
tion  or  potential  violation  of  law,  whether  civil,  criminal,  or  regula¬ 
tory  in  nature,  and  whether  arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule,  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use.  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto.  Such  uses  would  include  referring  records  to  the 
Environmental  Protection  Agency,  the  Department  of  Transporta¬ 
tion.  the  appropriate  U.S.  Attorney  and  other  Federal  agencies  for 
recommendations  and  enforceihent  of  fines,  penalties  and  forfeiture 
cases. 

For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  pracHeaa  for  staring,  retrieving,  acccaaing,  retaining, 
and  dlsp Cling  of  records  In  the  system: 

Storage:  The  records  are  maintained  in  folders  in  file  cabinets 
and  safes. 

■etricvahility:  The  records  are  filed  either  by  the  name  of  the  in¬ 
dividual  or  chronologically  with  a  cross  reference  index  by  the 
name  of  the  individual. 

Safegnarda:  During  non-working  hours,  the  records  are  main¬ 
tained  in  locked  rooms,  locked  buildings  and  buildings  guarded  by 
uniform  guards. 

Retention  and  disposal:  The  records  are  retained  for  three  to  five 
years  after  which  they  are  either  destroyed  or  forwarded  to  the 
Federal  Records  Center. 

System  managetfs)  and  addrsm:  District  Directors  of  Customs 
(See  Customs  Appendix  A). 

NotMcatioa  procednre:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  arc  located  (see  Appendix  A),  or  to  the  Director, 
Entry  Procedures  and  Penalties  Division,  Office  of  Regulations  and 
Ruli^s,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W..  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparisoa  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowmgly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,(K)0  dollars.  A 
comparisoa  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Rocord  aonree  catsgaries:  Information  and  representations  sup¬ 
plied  by  importers,  brokers  and  other  agents  pursuant  to  the  entry 


and  processing  of  merchandise  or  in  the  clearing  of  individuals  or 
^*88*8^  through  Customs.  Information  also  includes  information 
gathered  pursuant  to  Customs  investigations- of  suspected  of  actual 
violations  of  Customs  and  related  laws  and  regulations  and  recom¬ 
mendations  and  information  supplied  by  other  agencies. 

Systems  exempted  from  certain  provisloas  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  S  U.S.C.  5S2a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  S  U.S.C.  SS2a.  The  provisions  of  S  U.S.C.  3S2a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasory/Cnstoms  M.099 

System  name:  Fines.  Penalties,  and  Forfeiture  Files  (Supplemental 
Petitions)— Treasury /Custom  s 

Syidcm  location:  Office  of  the  Regional  Counsel,  211  Main  Street, 
San  Francisco,  CA  9410S. 

Categories  of  individnals  covered  by  the  system:  Individuals  who 
have  fUed  supplemental  petitions  for  relief  from  fines,  penalties  and 
forfeitures  assessed  for  violations  of  the  laws  and  regulations  ad¬ 
ministered  by  Customs. 

Categories  ol  records  In  the  system:  Petitions  and  supplemental 
petitions  and  other  documents  filed  by  the  individual;  reports  of  in¬ 
vestigation  concerning  the  fine,  penalty  or  forfeiture;  and  docu¬ 
ments  relating  to  the  internal  review  and  consideration  of  the 
request  for  relief  and  decision  thereon. 

Authority  for  maintenance  of  the  system:  3  U.S.C.  301;  Treasury 
Department  Order  No.  163,  Revised,  as  amended;  Reorganization 
Plan  No.  1  of  1963.  19  U.S.C.  1618;  19  CFR  ParU  171  and  172. 

Routine  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (3  U.S.C. 
332);  (c)  Information  contained  in  the  files  is  used  to  process 
requests  for  relief  from  fines,  penalties  and  forfeitures  and  is  made 
available  to  the  officials  within  the  Customs  Service  who  review 
recommendations  and  who  make  final  decisions  with  respect  to 
them;  (d)  Information  contained  in  the  files  may  be  made  available 
to  the  Department  of  Justice  or  an  individual  United  States  Attor¬ 
ney  to  assist  that  Department  or  United  States  Attorney  when  suit 
is  filed  by  the  Government  in  civil  prosecution  of  the  fine,  penalty 
or  forfeiture;  (e)  Information  contained  in  the  files  may  ^so  be 
used  intemaOy  by  the  Regional  Counsel  or  members  of  his  staff  in¬ 
sofar  as  it  relates  to  precedent  or  guidelines  for  their  handling  of 
subsequent  cases. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  acccsstag,  retaining, 
and  disposing  of  records  in  the  system: 

Stomge:  Each  case  file  is  inserted  in  an  alphabetical  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  file  cabinet. 

Retrlevabiltty:  Each  case  file  is  identified  in  a  manual  alphabeti¬ 
cal  card  file  by  the  name  of  the  petitioner  and  in  the  alphabetical 
file  folder  wit^  the  metal  file  cabinet  by  the  name  of  the  peti¬ 
tioner. 

Safeguards:  The  metal  file  cabinet  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Regional  Counsel 
within  the  Federal  Budding.  During  non-working  hours  the  room  in 
which  the  metal  file  cabinet  is  located  is  locked,  and  access  to  the 
building  is  controOed  at  all  times  by  uniformed  guards. 

Retentloa  and  disposal:  Supplemental  petition  files  are  retained 
indefinitely  or  until  there  is  no  longer  any  space  available  for  them 
within  the  metal  file  cabinet,  at  which  time  the  oldest  files  may  be 
transferred  to  the  Federal  Records  Center. 

System  maaagcr(s)  and  address:  Regional  Counsel.  211  Main 
Street,  San  Francisco,  CA  94103.  _ 

NotMcatioa  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writi^  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Director, 
Entry  Procedures  and  Penalties  Division,  Office  of  Regulations  and 
Ruli^s,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
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request  it  presented  in  person,  the  requester  shall  present  adequate 
identification  to  etublith  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuDy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Kecnrd  annree  categories:  Information  contained  in  these  files  is 
obtained  from  the  individual  petitioning  for  relief  and  from  the  Dis¬ 
trict  Director  of  Customs  within  whose  jurisdiction  the  fine,  penal¬ 
ty  or  forfeiture  action  lies. 

Sysicnu  exempted  from  ccttala  provisloas  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  3  U.S.C.  332a  (j)  snd/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  3  U.S.C.  332a.  The  provisions  of  3  U.S.C.  332a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

TreaMgy/Cnstoms  M.lOO 

System  name:  Fines,  Penalties  and  Forfeiture  Records 
(Headquarters)— Treasury /Customs. 

System  locatloa:  Penalties  Branch,  Entry  Procedures  and  Penal¬ 
ties  Division,  U.S.  Customs  Service  Headquarters,  1301  Constitu¬ 
tion  Avenue,  N.W.,  Washington,  D.C.  20229. 

Categsries  nf  indlvMnals  envered  by  the  system:  Records  are  main¬ 
tained  on  persons  who  have  been  administratively  charged  with 
violating  Customs  and  related  laws  and  regulations  and  on  persons 
who  Jmve  applied  for  awards  of  compensation  for  providing  infor¬ 
mation  regarding  such  violations. 

Categorim  of  records  !■  the  system:  Entry  documentation,  notices, 
investigative  and  other  reports,  memoranda  of  information 
received,  petitions,  recommen^tions,  referrals  and  dispositions  of 
fines,  penalties  and  forfeiture  cases  and  applications  for  awards  of 
compensation. 

Authority  (or  maintcMncc  of  the  system:  3  U.S.C.  301;  Treasury 
Department  Order  No.  163,  Revised,  as  amended.  19  U.S.C.  66, 
1618,  1624;  19  CFR  Parts  171  and  172. 

Rootfase  BSCS  of  records  maintained  in  the  system,  including  catego* 
rtas  of  naers  and  the  purposes  of  sneh  nses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties.  Such  uses  include  the  processing  and 
disposition  of  fines,  penalties  and  forfeiture  cases  pursuant  to  19 
CFR  Parts  171  and  172  and  reference  to  the  records  for  information 
as  to  prior  violations  and  ongoing  investigations,  (b)  Disclosures 
required  in  administration  of  the  Freedom  of  Information  Act  (3 
U.S.C.  332);  (c)  In  the  event  that  this  system  of  records  includes  in¬ 
formation  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civQ,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  sutute  or  particular  program  statute,  or  by  regulation, 
rule,  or  ordjer  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto.  Such  uses  would  in¬ 
clude  referring  records  to  ^e  Environmental  Protection  Agency, 
the  Department  of  Transportation  and  other  Federal  agencies  for 
recommendations  on  the  administration  of  fines,  penalties  and  for¬ 
feiture  cases,  (d)  A  record  from  this  system  of  records  may  be  dis¬ 
closed  as  a  “routine  use”  to  a  Federal,  state,  or  local  agency  main¬ 
taining  civil,  criminal,  or  other  relevant  enforcement  information  or 
other  pertinent  information,  such  as  current  licenses,  if  necessary 
to  obtain  information  relevant  to  an  agency  decision  concerning  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit,  (e)  A  record  from  this  system  of  records 
may  be  disclosed  to  a  Federal  agency,  in  response  to  its  request,  in 


FEDERAL  REGISTER,  VOL.  42.  NO. 


connection  with  the  hiring  or  retention  of  an  employee,  the  is¬ 
suance  of  a  security  clearance,  the  reporting  of  an  investigation  of 
an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency's 
decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposiag  of  records  in  the  system: 

Storage:  The  records  are  kept  in  file  cabinets  in  the  central  file 
room  of  the  Entry  Procedures  and  Penalties  Division  at  U.S. 
Customs  Service  Headquarters. 

Retiievability:  The  records  are  filed  chronologically  with  a  case 
number  given  to  each  file.  The  records  are  retrievable  by  means  of 
an  alphabetical  card  index  system  by  names  of  individuals  charged 
with  a  violation. 

Safegnards:  The  records  are  maintained  in  the  U.S.  Customs  Ser¬ 
vice  Headquarters  building  which  is  guarded  by  security  police. 
During  non-working  hours,  the  central  file  room  is  locked  and  the 
building  is  guarded  by  security  police. 

Retention  and  disposal:  The  records  are  generally  retained  for 
five  years  after  the  close  of  the  case.  The  records  are  then  for¬ 
warded  to  the  Federal  Records  Center. 

System  managers)  and  address:  Chief,  Penalties  Branch,  Entry 
Procedures  and  Penalties  Division,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D  C. 
20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where*  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  'made  where  the  records  contain  the  necessary 
signature.  / 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars. 

Where  the  request  it  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  be  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  Information  and  representations  sup¬ 
plied  by  importers,  brokers  and  other  agents  pursuant  to  the  entry 
and  processing  of  merchandise  or  in  the  clearing  of  individuals  or 
baggage  through  Customs.  Information  also  includes  information 
gathered  pursuant  to  Customs  investigations  of  suspected  or  actual 
violations  of  Customs  and  related  laws  and  regulations  and  recom¬ 
mendations  and  information  supplied  by  other  agencies. 

Systems  exempted  from  certain  provisioBs  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  3  U.S.C.  332a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  3  U.S.C.  332a.  'The  provisions  of  3  U.S.C.  332a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.101 

System  name:  Fines,  Penalty,  and  Forfeiture  (FP&F)  Records 
System —Treasury /Customs . 

System  locatton:  Office  of  the  Regional  Counsel,  U.S.  Customs 
Service,  Region  IX,  33  E.  Monroe  Street,  Room  1417,  Chicago.  Il¬ 
linois  60603. 

Categories  of  Indivlduab  covered  by  the  system:  Persons  seeking 
relief  from  fines,  penalties,  and  forfeitures  incurred  (or  alleged 
violations  of  the  laws  enforced  by  tjie  United  States  Customs  Ser¬ 
vice,  and/or  restoration  of  proceeds  from  the  sale  of  seized  and 
forfeited  property. 
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Catcgortn  ol  rtcorda  la  the  lyatca:  Statenent  from  individual  ex¬ 
plaining  circumxtances  justifying  relief  sought  and  history  of  the 
fine,  penalty,  forfeiture  or  seizure  involved. 

Antkorlty  for  maiatenaacc  of  the  system:  3  U.S.C.  301;  Treasury 
Department  Order  No.  163,  Revised,  as  amended;  19  CFR  part  171 
and  172. 

Routhic  nscs  of  records  malatalaed  la  the  system,  lacladiag  catego¬ 
ries  of  asers  aad  the  parposes  of  each  ases:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service, 
the  Department  of  the  Treasury  and  the  Department  of  Justice, 
who  have  a  need  for  the  records  in  the  performance  of  their  duties; 
(b)  Disclosures  required  in  administration  of  the  Freedom  of  Infor¬ 
mation  Act  (3  U.S.C.  332);  (c)  In  the  event  that  this  system  of 
records  includes  information  which  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature, 
and  whether  arising  by  general  statute  or  particular  program 
statute,  or  by  regulation,  rule,  or  order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records  may  be  referred,  as  a  rou¬ 
tine  use.  to  the  appropriate  agency,  whether  Federal,  state,  local, 
or  foreign,  charged  with  the  responsibility  of  investigating  or 
prosecuting  such  violation  or  charged  with  enforcing  or  implement¬ 
ing  the  statute,  or  rule,  regulation,  or  order  issued  pursuant  thereto, 
(d)  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use"  to  a  Federal,  state,  or  local  agency  maintaining  civil, 
criminal,  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit,  (e)  A  record  from  this  system  of  records  may  be  disclosed 
to  a  Federal  agency,  in  response  to  its  request,  in  connection  with 
the  hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter.  (0  Information  contained  in  these  files  is  routinely  used  by 
the  attorneys  in  the  Regional  Counsel’s  office  in  determining  and 
resolving  legal  issues,  in  denying  or  granting  the  petition  and 
possibly  in  litigation.  Litigation  will  require  disclosure  of  the  infor¬ 
mation  to  the  Department  of  Justice,  and  the  information  is  often 
channeled  through  the  Department  of  Treasury. 

For  additional  routine  uses  see  Appendix  AA. 

Folklca  aad  practices  for  storing,  retrieving,  accessing,  retaining, 
aad  disposing  of  records  in  the  system: 

Storage:  Each  cate  file  is  inserted  in  a  file  folder  which  is  filed  in 
a  lockable  drawer  within  a  metal  filing  cabinet  container. 

Retrtevability:  Each  cate  file  is  identified  in  a  manual  alphabeti¬ 
cal  card  file  by  the  name  of  the  person  who  initiated  the  petition 
for  relief.  In  addition,  each  cate  file  is  similarly  identified  on  the 
file  folder  with  the  alphabetical  name  on  the  file  which  is  placed 
and  located  within  the  metal  container. 

Safeguards:  The  metal  filing  drawer  containing  the  files  described 
above  it  maintained  within  the  area  assigned  to  the  office  of  the 
Regional  Counsel,  Region  IX.  at  33  E.  Monroe  Street,  Chicago,  Il¬ 
linois.  During  non-working  hours,  the  room  in  which  the  metal  fil¬ 
ing  drawer  is  located  is  locked,  the  file  container  itself  it  locked, 
and  access  to  the  building  is  controlled  at  all  times  by  uniformed 
guards  with  a  check-in  system  for  employees.  Only  employees  of 
the  Regional  Counsel’s  office  and  authorized  building  personnel 
have  keys  to  the  building. 

RcScntloa  aad  disposal:  These  files  are  retained  indefinitely  or 
until  there  it  no  longer  space  avaOable  for  them  within  the  metal 
filing  cabinet  at  which  time  the  oldest  files  are  transferred  to  the 
storage  area  within  the  confines  of  the  office.  The  storage  area  is  a 
large  area  containing  cardboard  boxes  with  metal  storage  cabinets 
which  are  not  able  to  be  locked.  Files  which  are  closed  and  not 
retained  for  precedent  purposes  are  retired  to  the  Federal  Records 
Center.  General  Services  Administration,  7338  S.  Pulaski,  Chicago, 
Illinois  60602  in  accordance  with  the  U.S.  Customs  Service  Records 
Disposal  Manual. 

Syatens  managerfs)  aad  address:  Regional  Counsel  of  Customs, 
Room  1417,  United  States  Customs  Service,  33  E.  Monroe  Street, 
Chicago,  Illinois  60603. 

Nntificatina  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 


writing  and  directed  to  the  Regional  Commissioner  of  Customs,  33 
E.  Monroe  Sueet,  Chicago,  Illinois  60603  or  the  Entry  Procedures 
and  Penalties  Division,  Customs  Headquarters,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shaU  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 
originates  either  with  the  receipt  of  any  correspondence  indicating 
that  relief  is  desired  or  any  notice  from  within  the  Customs  Service 
that  a  fine  or  penalty  is  to  be  assessed.  Further  information  in  this 
file  is  derived  from  investigatory  files  and  other  information  sub¬ 
mitted  by  the  petitioner  and  will  include  information  from:  infor¬ 
mers,  Customs  employees,  private  parties,  corporations,  other 
Governmental  agencies,  sute,  local  and  Federal,  credit  bureaus. 
Seizure  Reports  (Customs  Form  39S3A,  Customs  Form  131)  foreign 
countries,  officials  of  foreign  countries,  citizens  of  foreign  coun¬ 
tries. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  3  U.S.C.  332a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  3  U.S.C.  332a.  The  provisions  of  3  U.S.C.  332a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury /Customs  00.102 

System  name:  Firearms  Qualification  Certificate 

Record— Treasury/Customs 

System  location:  Office  of  the  Chief  Inspector,  U.S.  Custom¬ 
house,  Rm.  102,  2nd  &  Chestnut  Streets,  Philadelphia,  Pa.  19106. 

Categories  of  Indlvidnals  covered  by  the  system:  All  Customs  In¬ 
spectors  under  the  jurisdiction  of  the  Philadelphia  District  who 
have  qualified  on  the  firing  range  within  a  previous  6-month  period. 

Categories  of  records  in  the  system:  The  date  of  actual  qualifica¬ 
tion,  firing  scores,  and  the  category  of  marksmanship  into  which 
the  individual’s  score  places  him  or  her. 

Authority  for  maintenance  of  the  system:  3  U.S.C.  301;  Treasury 
Department  Order  No.  163,  Revised,  as  amended. 

Rontlae  nscs  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  nscs:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (3  U.S.C.  332). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  secerning,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  qualification  certificate,  on  8  1/2  x  11  inch  bond 
paper,  is  inserted  in  a  file  folder  which  is  then  placed  in  a  file 
drawer. 

Retricvabilhy:  Certificates  are  identified  by  the  name  of  the  in¬ 
dividual  and  in  alphabetical  order  within  the  folder. 

Safeguards:  The  records  folder  is  stored  in  a  file  cabinet  drawer 
which  is  locked  during  non-working  hours.  Access  to  the  building  is 
controlled  at  all  times  by  uniformed  guards. 

Retention  and  dbposal:  Firearms  qualification  certificates  are 
retained  for  I  year  and  then  destroyed. 

System  maaager(s)  and  addrem:  District  Director  of  Customs, 
U.S.  Customhouse,  2nd  &  Chestnut  Streets,  Philadelphia,  Pa. 
19106. 
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NoiUkadoa  proccdarc:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  ^  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Director, 
Ento'  Procedures  and  Penalties  Division,  Office  of  Regulations  and 
Rulings,  U  S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  NW,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands' that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S.(XX)  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wiU- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  acccsa  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to.  a  record  pertaining  to  him  con- 
uined  in  a  system  of  records,  and  how  he  can  contest  its  content 
shaU  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Appendix  A),  or  to 
the  Director.  Entry  Procedures  and  Penalties  Division,  Office  of 
Regulations  and  Rulings.  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  NW.  Washington.  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  doUars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,(X)0  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  contained  in  these  files 
originates  from  reports  submitted  by  the  District  Range  Officer 
upon  completion  of  the  individual’s  qualification  with  a  firearm. 

Trcasary/Cnstoms  <H).103 

System  name:  Firearms  Qualification  Records— Treasury/Customs. 

System  location:  Office  of  the  Assistant  Regional  Commissioner 
(Operations),  Region  IX.  Chicago,  Illinois  and  Offices  of  District 
Directors,  Region  IX,  Chicago.  Dlinois.  (See  Customs  Appendix  A). 

Categories  of  Individuals  covered  by  the  system:  Customs  Inspec¬ 
tors  receiving  firearms  training. 

Categories  of  records  in  the  system:  Records  include  date  of  fir¬ 
ing,  qualification  status,  date  of  qualification,  card  issuance. 

Authority  (or  malntcuauce  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  revised,  as  amended. 

Routine  uses  •(  records  maintained  la  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  conUined  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  A  A. 

Poiicin  and  practices  (or  storing,  retrieving,  fcccssing,  retaining, 
and  disposing  of  records  ta  the  system: 

Storage:  Locked  fOe  cabinet  in  the  office  of  the  Assistant  Re¬ 
gional  Commissioner  (Operations)  of  Region  IX,  Chicago,  Illinois. 

RctrlevabilHy:  Folders  identified  by  individual's  name. 


Safeguards:  The  file  described  is  maintained  in  the  office  of  the 
Assistant  Regional  Commissioner  (Operations)  in  Region  IX, 
Chicago,  Illinois.  During  non-working  hours  the  room/building  in 
which  the  file  is  located  is  locked.  Access  is  limited  to  authorized 
Customs  personnel. 

Retention  and  disposal:  Until  employee  separates/transfers. 
Transfer  to  National  Personnel  Records  Center  (NPRC),  (CPR),  St. 
Louis,  Missouri,  30  days  after  employee  is  separated. 

System  maaager(s)  and  address:  Assistant  Regional  Commissioner 
(Operations). 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Director, 
Entry  Procedures  and  Penalties  Division,  Office  of  Regulations  and 
Rulings,  U.S.  Customs  Service  Headquarters.  1301  Constitution 
Avenue,  N.W..  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  doUars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  accen  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Appendix  A),  or  to 
the  Director,  Entry  Procedures  and  Penalties  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  'The  requester 
wOl  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  contained  in  these  files 
results  from  firing  scores  recorded  on  targets  used  during  the 
course  of  firearm  qualification  firings. 

Treasury/Cnstoms  OO.KM 

System  name:  Florida  Boat  Registration  File— Treasury/Customs. 

System  location:  U.S.  Customs  Air  Support  Branch,  PM-TUM. 
Homestead  Air  Force  Bqse,  Homestead,  Florida  33030. 

Categories  of  individuals  covered  by  the  system:  Persons,  partner¬ 
ships,  or  corporations  who  are  registered  owners  of  record  of  boats 
or  vessels  bearing  Florida  registration  numbers. 

Categories  of  records  in  the  system:  This  file  contains  the  name 
and  address  of  the  registered  owner  of  the  vessel;  a  description  of 
the  vessel;  and  an  indication  of  whether  or  not  the  vessel  is  of 
record  with  the  Treasury  Enforcement  Communications  Systems 
aECS). 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 
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R««ttec  atM  af  records  mshiUlaed  !■  the  systea,  lachidfaig  catego¬ 
ries  ol  asers  aad  the  parposes  af  sach  ases:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosure  required 
in  administration  of  the  Freedom  of  Information  Act  (5^U.S.C. 
SS2):  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charges  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto,  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use"  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant*  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit,  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  mvestigation  of  an  employee,  the  letting  of  a  con¬ 
tract.  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Folldca  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  The  information  files  are  numerically  filed  in  a  wooden 
box  within  a  security  area. 

Retrlevabllhy:  The ‘information  is  in  the  form  of  Micro-film  and  is 
retrieved  by  means  of  Alpha-numerical  code  identifier. 

Safegnards:  The  information  files  ar'e  located  within  an  office 
which  is  locked  during  non-working  hours.  The  building  is  guarded 
by  U.S.  Air  Force  Military  Police  and  only  authorized  persons  are 
permitted  in  the  building. 

Retentloa  and  disposal:  These  files  are  maintained  for  a  period  of 
three  months  at  which  time  they  are  replaced  with  current  informa¬ 
tion.  The  old  files  are  then  destroyed  under  Customs  supervision. 

System  maaagcr(s)  aad  addrem:  Chief,  Air  Support  Branch,  U.S. 
Customs  Service,  PM-TUM,  Homestead  Air  Force  Base, 
Homestead,  Florida  33030. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  S52a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  S  U.S.C.  SS2a.  The  provisions  of  S  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Trcasnry/Cnstoms  00.105 

System  name:  Former  Employees— Treasury/Customs. 

System  location:  Laboratory  Division,  Room  1508,  630  Sansome 
Street,  San  Francisco.  California,  94111. 

Categories  of  Individuals  covered  by  the  system:  All  past  em¬ 
ployees  of  the  Customs  Laboratory. 

Categories  of  records  la  the  system:  Contains  copies  of  personnel 
action  notices. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  the  administra¬ 
tion  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  aad  practices  for  storing,  retrieving,  accessing,  retaining, 
aad  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders  and  stored  in  a 
metal  file  cabinet. 


Rctrlevability:  The  record  is  filed  alphabetically  by  name. 

Safegnards:  The  file  is  stored  in  a  metal  file  cabinet  in  a  private 
inner  office  of  a  government  building  protected  by  24  hour  guard 
service  with  limited  access.  The  file  is  only  used  on  a  need  to  know 
basis  and  only  by  the  laboratory  employees. 

Retention  and  disposal:  Filet  are  maintained  for  reference  pur¬ 
poses  only.  The  file  is  permanent  to  office. 

System  manager(t)  and  address:  Director,  Laboratory  Division, 
U.S.  Customs  Service,  630  Sansome  Street.  Room  >1508,  San  Fran¬ 
cisco,  California,  941 II. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Director, 
Entry  Procedures  and  Penalties  Division,  Office  of  Regulations  and 
Rulings,  U.S.  Customs  Service  Headquarters.  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  wiU  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  record^  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  acceu  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Appendix  A),  or  to 
the  Director,  Entry  Procedures  and  Penalties  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wiU- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contexthig  record  procedures:  ^ee  Access  above. 

Record  source  categories:  Information  contained  in  personnel  ac¬ 
tion  files. 

Treasury/Customs  00.107 

System  name:  Full-Field  Investigation— Active  and  Completed 
Log— Treasury /Customs. 

System  location:  Personnel  Management  Division  of  Region  VIII 
(See  Customs  Appendix  A). 

Categories  of  individnals  covered  by  the  system:  Persons  on  whom 
fuU-field  investigation  has  been  conducted. 

Categories  of  records  in  the  system:  System  is  a  log  of  names  and 
dates  Full-Field  request  forwarded  to  Headquarters  and  Internal 
Affairs  (if  requested)  and  date  Full-Field  completed. 

Authority  for  mainteahnee  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  ases  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpoaes  of  such  uses:  (1)  To  Identify  in- 
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dividuals  who  are  under  FuU-Field  Investitation,  and  completion 
date  to  permit  permanent  promotion,  or  arrange  an  entrance  on 
duty  date.  (2)  Disclofure  to  those  officers  and  employees  of  the 
Customs  Service  and  the  Department  of  the  Treasu^  who  have  a 
need  for  the  records  in  the  performance  of  their  duties;  (3)  Disclo¬ 
sure  required  in  the  administration  of  the  Freedom  of  Information 
Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  acceaslag,  rctataiiag, 
and  disposing  of  records  in  the  system: 

Storage:  Looseleaf  Binder. 

Retrievability:  By  name. 

Saiegnards:  Limited  access. 

Retention  and  disposal:  Destroyed  at  end  of  two  years. 

System  managerfs)  and  address:  Director,  Personnel  Management 
Division,  Region  VIII. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Personnel  Management  Divi¬ 
sion,  Region  VIII,  211  Main  Street.  San  Francisco,  Caltfomia  94105 
or  Director.  Entry  Procedures  and  Penalties  Division,  Customs 
Headquarters,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obuining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  bow  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Personnel  Manage¬ 
ment  Division,  Region  VIII,  211  Main  Street,  San  Francisco, 
California  94105  or  the  Director,  Entry  Procedures  and  Penalties 
Division,  Customs  Headquarters,  Washington,  D.C.  20229.  The 
requester  will  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipuladng  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obta^ing  access  to  records  about  another  person 
under  false  pretensea  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesliag  record  procedures:  See  Access  above. 

Record  source  categories:  Information  recorded  from  Full-Field 
Request,  Standard  Form  86. 

Treasnry/Cttstoms  00.109 

Systeas  nasne:  Handicapped  Employee  File— Treasury/Customs. 

Systeui  location:  Personnel  Management  Division,  Regional  Com¬ 
missioner  of  Customs,  55  East  Monroe  Street,  Suite  1501,  Chicago, 
Illinois  60603. 

Categories  of  iadhridnals  covered  by  the  system:  All  employees 
identified  as  handicapped. 

Categories  of  records  in  the  system:  Indicates  employee’s  home 
and  organizational  location  and  various  physical  and  mental  han¬ 
dicaps.  infirmities  and  conditions.  Also  shows  veteran’s  preference. 


Authority  for  matelcnancd  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Roatfam  uses  of  records  maintained  la  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  noed  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Used  to  assure  that  employees  are  not  placed  in  positions 
that  they  cannot  physically  perform.  Also,  for  reporting  and  statisti¬ 
cal  purposes. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  rstoiaiag, 
and  disposing  of  records  in  the  system: 

Storage:  List. 

Retrievability:  Lists  employees  alphabetically  by  district. 

Safeguards:  None  at  present  and  none  required. 

Retention  and  disposal:  Employee’s  name  removed  from  list  at 
time  of  termination. 

System  manager(s)  and  addrem:  Director,  Personnel  Management 
Division.  (See  Customs  Appendix  A). 

Notiflcatioa  procedure:  Requests  by  an  indivual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  estabUsh  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  notified 
how  he  can  gain  access  to  a  record  pertaining  to  him  contained  in  a 
system  of  records,  and  how  he  can  contest  its  content  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in  - 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

'If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  hu  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Data  furnished  by  employee  and  em¬ 
ployee’s  physician. 
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Trcaamry/CMtMB*  M.!!! 

Sjrstcai  MMc:  I.D.  Cards— Treatury/Cuttoms. 

Sjrtteai  locatlM:  District  Director's  office,  U.S.  Customs  Service. 
228  Federal  Bldg.,  33S  Merchant  Street,  Honolulu,  Hawaii. 

Catcgerics  af  MWIduals  covered  hy  the  ayatcni:  All  employees  to 
whom  I.D.  card.  CF  31 3S,  OF  SS,  Red-bordered  cards,  have  been 
issued. 

Catholics  of  records  tai  the  system:  The  register  lists  the  following 
information:  name;  I.D.  card  no.;  and  date  issued. 

Anthorily  for  maiatcaance  af  the  system:  S  U.S.C.  301;  Treasury 
Department  Order  No.  16S,  Revised,  as  amended. 

Roatiac  aacs  of  records  malatalacd  la  the  system,  lacladiag  catego* 
rtes  of  asers  aad  the  parpooea  of  sach  ases:  Provides  information  of 
name,  date  and  number  of  I.D.  card  issued  to  district  employees. 
Disclosure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties. 

For  additional  routine  uses  see  Appendix  A  A. 

Policies  aad  practices  for  storiag,  retrieviag,  accessiag,  retafaiag, 
aad  dlspoalag  of  records  fa  the  system: 

^  Storage:  Kardex  file  card. 

Retrlevability:  By  name. 

Safegaards:  Locked  Kardex  file. 

Retcatioa  aad  disposai:  Information  is  kept  current  until  em¬ 
ployee  is  terminated  and  I.D.  cards  are  cancelled. 

System  maaagerfs)  and  addrsm:  District  Director,  228  Federal 
Bldg.,  Merchant  Street,  Honolulu.  Hawaii. 

NotMcatlon  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writi^  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings.  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington.  D.C.  20229.  The  requester 
wiD  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

if  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  ta  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,(X)0  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  aceem  procodarcs:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shaU  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A).  or  to  the  Director,  Entry  Procedures  and  Penalties  Divissoa, 
Office  of  Regulations  and  Rulings.  U.S.  Customs  Service 
Headquarters.  1301  Constitution  Avenue.  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wQl- 
fuQy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 


Cnalaalhig  record  precederea:  See  Access  above. 

Record  aoswee  catcgorica:  Data  obtained  from  employees. 

Trcanry/Caalams  tt.!!! 

System  name:  Immediate  Debvery  Violation 

Record— Treasury /Customs. 

System  locatloa:  Fines,  Penalties  and  Forfeiture  Section.  Room 
102,  United  States  Customhouse,  2nd  R  Chestnut  Street.  Philadel¬ 
phia.  Pa.  19106. 

Categories  of  Indhrldnab  covered  by  the  system:  Persons  qualified 
to  obt^  release  of  imported  merchandise  under  the  immediate 
delivery  privilege. 

Categories  of  records  in  the  system:  The  record  reveals  the  in¬ 
dividuals’  or  Customhouse  broker’s  name,  case  number  assigned 
and  date,  amount  of  penalty  incurred,  mitigated  sum  or  remission 
and  date  closed.  The  record  resuhs  in  a  summary  of  repetitive 
violations  by  any  one  individual,  firm,  or  Customhouse  broker  and 
disciplinary  action  toward  reduction  or  elimination  of  violations. 

Authority  for  maintcnaacc  of  the  system:  3  U.S.C.  301;  Treasury 
Department  Order  No.  163,  Revised,  as  amended. 

Roatiac  uses  of  records  maiatained  in  the  system,  lacladiag  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  arc  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosure  required 
in  administration  of  the  Freedom  of  Information  Act  (3  U.S.C.  332). 

For  additional  routine  uses  see  Appendix  AA. 

PaUcica  aad  practices  lor  storing,  retrieving,  accessing,  retaining, 
aad  dispsaing  of  records  in  the  system: 

Storage:  Immediate  Delivery  Record  Cards  are  filed  alphabeti¬ 
cally  in  an  unlocked  metal  file  cabinet. 

RctrievaMHty:  Each  record  card  is  filed  alphabetically  within  the 
metal  cabinet. 

Safegnards:  The  metal  cabinet  described  above  b  maintained 
within  the  area  assigned  to  the  Fine,  Penaltbs  and  Forfeiture  sec¬ 
tion  in  Room  102  of  the  Customhouse,  Phiadelplua;  during  non- 
working  hours,  access  to  the  building  and  area  of  storage  b  con¬ 
trolled  by  uniformed  guards. 

Retention  aad  disposal:  Immedbte  Delivery  Record  cards  are 
retained  at  location  3  years;  then  destroyed. 

System  managerfs)  aad  addrem:  Dbtrict  Director  of  Customs, 
Room  102,  U.S.  Customhouse,  2nd  A  Chestnut  Street,  PhBadel- 
phb.  Pa.  19106. 

NotMcatioa  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commbsioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Divbion,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Custom  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington.  D.C.  20229.  The  requester 
will  be  notifwd  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  b  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establbh  hb  identity,  and  a  comparison 
of  hb  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  fabe  pretenses  b  punishable  by  a  fine  up  to  3,000  doQan. 

Where  the  request  b  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting ' 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  pnnbhable  by  a  fme  up  to  3,000  dollars.  A 
comparison  of  hb  signature  and  those  in  the  record  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  aceem  pmeednres:  Request  by  an  individual  to  be  notified 
how  he  can  gain  access  to  a  record  pertaining  to  him  contained  in  a 
system  of  records,  and  how  he  can  contest  hs  content  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendb  A),  or  to  the 
Director,  Entry  Procedures  aad  Penaltbs  Division,  Off  be  of  Regu¬ 
lations  and  Rutings,  U.S.  Customs  Servbe  Headquarters.  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
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will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understand^  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S.OOO  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S.OOO  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesttag  record  procedures:  Sec  Access  above. 

Kecord  source  categories:  The  information  conUined  on  these 
cards  originates  from  liquidated  damage  cases  instituted  for  failure 
to  timely  file  entries  and  pay  duty. 

Treasury/Custouis  00.274. 

System  name:  Importer,  Brokers.  Carriers,  Individuals  and  Sureties 
Master  Files-Treasury/Customs. 

System  locatloa:  Financial  Management  Division,  99  S.E.  5th 
Street,  Miami.  Florida  33131. 

Categories  of  ladhridnals  covered  by  the  system:  Brokers.  Impor¬ 
ters.  Individuals,  Carriers,  and  Sureties. 

Categories  of  records  fas  the  system:  Copies  of  correspon¬ 
dence-incoming  and  outgoing,  copies  of  bonds,  entries,  bills,  data 
center  listings. 

Authority  lor  malutcuance  of  the  system:  S  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
rlca  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosure  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Used  by  Revenue  technicians  to  retain  in  one  place  all  cor¬ 
respondence  with  a  debtor.  Bonds,  entries  and  bills  when  available 
are  included  in  the  file. 

For  additional  routine  uses  see  Treasury  Appendix  AA. 

Policies  and  praetket  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Files  are  maintained  in  an  unlocked  drawer  within  a 
metal  fte  cabinet. 

RetrievabilHy:  Alphabetical  by  name  appearing  on  correspon¬ 
dence. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Financial  Management  Division 
within  the  Customs  Service  Building.  During  non-working  hours  the 
room  in  which  the  metal  container  it  located  is  locked. 

Reteutioa  and  disposal:  These  files  are  reuined  until  there  it  no 
longer  any  space  available  for  them  within  the  metal  container,  at 
which  time  the  oldest  files  are  transferred  to  the  Federal  Records 
CenUr. 

System  maaagerfs)  and  addrem:  Director  of  Financial  Manage¬ 
ment,  99  S.E.  5th  Street,  Miami,  Florida  33131. 

Netificatloa  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shaH  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A).  The 
requestor  will  be  notified  in  writing  of  the -procedures  to  be  fol¬ 
lowed.  Where  the  request  is  presented  in  person,  the  requestor 
shall  present  adequate  identification  to  establish  his  identity,  and  a 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 


Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requestor  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars  A 
comparison  of  bis  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  aceem  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A).  The  requestor  will  be  notified  in  writing  of  the  procedures  to  be 
followed.  Where  the  request  is  presented  in  person,  the  requestor 
shall  present  adequate  identification  to  establish  his  identity,  and  a 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requestor  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access,  above. 

Record  source  categories:  Correspondence,  Customs  Service  Dau 
Center.  Districts  and  Ports. 

Treasnry/Customs  00.265 

System  name:  Importer  Name  and  Address  Record 

System— T  reasury /Customs. 

System  location:  Office  of  the  Special  Agent  in  Charge,  U.S. 
Customs  Service,  200  East  Bay  Street,  Charleston,  S.C.  29401. 

Categories  of  individuals  eovered  by  the  system:  Importers  who 
have  immediate  delivery  bonds. 

Categories  of  records  in  the  system:  Names,  addresses,  and  em¬ 
ployee  identification  numbers. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended;  19  U.S.C.  1509; 
19  U.S.C.  1511;  26  U.S.C.  7607. 

Routine  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  office^  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties,  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  acceming,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  on  microfiche  and  stored  in 
a  metal  security  cabinet.  The  cabinet  is  kept  in  a  room  that  is 
locked  after  normal  business  hours. 

■  RetrievaMlity:  The  records  are  maintained  in  alphabetical  order 
and  cross  indexed  by  Internal  Revenue  Employee  Identification 
Number. 

Safeguards:  In  addition  to  being  stored  in  a  metal  container  with 
a  lock,  the  metal  container  is  located  in  a  locked  room,  the  keys  of 
which  are  controlled  and  issued  to  the  office  staff.  The  office  staff 
who  maintain  and  have  access  to  the  files  are  selected  for  their  ex¬ 
perience  and  afforded  access  only  after  having  been  cleared  by  a 
full  field  background  investigation  and  granted  appropriate  security 
clearances  for  critical  sensitive  positions.  Those  departmental  offi¬ 
cials  who  may  occasionally  be  granted  access  consistent  with  their 
positions  to  employ  and  concur'  in  the  granting  of  security 
clearances  have  also  been  investigated  prior  to  filling  critical-sensi¬ 
tive  positions,  r 

Retention  and  disposal:  This  file  is  retained  until  an  updated  file 
is  received.  The  obsolete  file  is  then  destroyed  by  burning  or 
shredding. 

^  System  manager(s)  and  address:  Special  Agent  in  Charge,  Char¬ 
leston,  S.C.  (See  Appendix  A.) 
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NoUtkatloB  proccdarc:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division.  Office  of  Regu¬ 
lations  and  Rulings,  l).S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Ave.,  N.W..  Washington,  D.C.  20229.  The  requester  will 
be  notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  acccaa  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  iu  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A)  or  to  the  Director,  Entry  Procedures  and  Penalties  Division,  Of¬ 
fice  of  Regulations  and  Rulings,  U.S.  Customs  Service  Headquar¬ 
ters,  1301  Constitution  Ave.,  N.W.,  Washington.  D.C.  20229.  The 
requester  will  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  .be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuDy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.(K)0  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Cnntcstiag  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  contained  in  this 
system  is  furnished  to  the  Customs  Service  by  the  importers  con¬ 
tained  in  the  file. 

Treosary/Cnstoma  00.113 

Systcni  name:  Import  specialist  activities— investigation  refer¬ 
rals— Treasury/Customs.  ,« 

Syateni  locatlou:  Office  of  the  Regional  Commissioner,  U.S. 
Customs  Service,  55  East  Monroe.  Suite  1501,  Chicago.  Illinois 
60603. 

Cnaegorlcs  ol  MivIdBab  covered  by  the  system:  Import  specialist. 

Categories  of  records  In  the  system:  A  monthly  report  of  the 
number  of  referrals  made  to  the  Office  of  Investigations  in  connec¬ 
tion  with  220  visits. 

Authority  for  mulutcBaacc  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

RoutlBe  uses  of  records  mafastalacd  In  the  system,  iucludtag  catego¬ 
ries  of  users  aad  the  purpeoes  of  such  uses:  The  routine  uses  of  die 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  du^s.(b)  Disclosures  requked 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 
(c)  To  keep  truck  of  the  referrals  made  by  each  import  specialist  to 
the  Office  of  Investigation. 

PuHcics  aad  practices  for  sturiag,  retrieviag,  arerssiag.  rataiulBg, 
aad  dlq^aaiag  of  records  ia  the  system: 


Storage:  The  information  is  listed  by  name  and  located  on  a  wall 
chart  in  the  training  room. 

Rotrlevablllty:  Indexed  by  name  and  location  of  the  import  spe¬ 
cialist. 

Safeguards:  Area  is  provided  for  Customs  employees  only  and 
other  persons  using  the  area  must  be  accompanied  by  a  Customs 
employee. 

Rcteatlsa  aad  disposal:  The  information  ia  erased  after  two  years. 

System  managetfs)  aad  addrem:  Director.  Classification  and 
Value  Division,  55  East  Monroe.  Chicago,  Illinois  60603. 

NotHIcatloa  procedare:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  ia 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  ia 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings.  U.S.  Customs  Service  Headquarters,  1301  Coa- 
stitution  Avenue,  N.W.,  Washington.  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shaD  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wiO- 
fuUy  seeking  or  obtaining  access  to  records  about  anoth^  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,0(X)  doOan. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  anothn  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  doDnrs.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  aeccm  proccdarcs:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  ia  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters.  1301  Constitution  Avenue.  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  wrhiiig  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  anothm  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wil¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  doDars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Obtained  from  Regional  Form  IX-RC- 
220  prepared  by  the  import  specialist. 

Treaanry/CBStoms  M.114 

System  name:  Import  specialist  activities— laboratory  sam¬ 
ples— Treasury/Customs. 

System  locatloB:  Office  of  the  Regional  Commbsioner,  U.S. 
Customs  Service,  55  East  Monroe,  Suite  1501,  Chicago,  Illinois 
60603. 

Categories  of  individuals  covered  by  the  system:  Import  specialist 
team. 

Categories  of  records  in  the  system:  Monthly  report  of  the  number 
of  laboratory  samples  processed  by  the  import  specialist  teams. 

-Aadmrlty  isr  malntenanti  of  tte  system:  5.  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised  as  amended. 
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PRIVACY  ACT  ISSUANCES 


RMtlM  MM  «l  rccoHs  MihitMlBfi  ia  Ike  lyrtw,  laclaRlac  caUga- 
rtes  af  aMra  u4  tk*  parpaaet  at  aack  aaca:  The  routine  uaes  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  tte  performance  of  their  duties,  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 
(c)  Used  as  an  administrative  tool  to  keep  track  of  laboratory  sam¬ 
ples  processed  by  import  specialists. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  The  information  is  listed  by  team  number  and  located  on 
a  waD  chart  in  the  training  room. 

RetrievabilMy:  Indexed  by  name  and  team  number  of  the  import 
specialist. 

Safegnards:  Area  is  provided  for  Customs  employees  only  and 
other  persons  using  the  area  must  be  accompanied  by  a  Customs 
employee. 

Retention  and  disposal:  Information  is  erased  after  two  years. 

System  manager(s)  and  addrem:  Assistant  Regional  Commissioner 
(Operations).  55  East  Monroe.  Chicago.  Illinois  60603. 

Notification  procedare:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division.  Office  of  Regu¬ 
lations  and  Rulings.  U.S.  Customs  Service  Headquarters.  1301  Con¬ 
stitution  Avenue.  N.W..  Washington.  D.C.  20229.  The  requester 
wfll  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  u  punishable  by  a  fine  up  to  5.000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wiU- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  aceem  procedures:  Requests  by  an  individual  to  be 
notified  bow  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director.  Entry  Procedures  and  Penalties  Division. 
Office  of  Regulations  and  Rulings.  U.S.  Customs  Service 
Headquarters.  1301  Constitution  Avenue.  N.W..  Washington.  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  uadersUnds  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  doDars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  A  monthly  report  submitted  by  the 
Director  of  the  Laboratory  Division. 

Treasury/Cnstoms  M.115 

System  name:  Import  Specialist  Activities— Seminars— Treasury/ 
Customs. 


System  locatloa:  Classification  A  Value  Division,  U.S.  Customs 
Service.  55  East  Monroe,  Suite  1501,  Chicago,  Illinois  60603. 

Categories  of  individuals  covered  by  the  system:  Import  specialist. 

CategoriM  of  records  ia  the  system:  A  monthly  report  of  the 
number  of  seminars  the  import  specialist  has  attended. 

Authority  for  maiuteuaace  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  at  amended. 

Routiae  uses  of  records  maintained  ia  the  system,  including  catego¬ 
ries  of  UMrt  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties,  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 
(c)  Used  by  the  Classification  and  Value  Division  to  keep  track  of 
special  training  given  to  import  specialists. 

For  additional  routine  uses  see  Appendix  AA. 

Polkict  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  The  information  is  listed  by  name  and  located  on  a  wall 
chart  in  the  training  room. 

RetrievabilHy:  Indexed  by  name  and  location  of  the  import  spe¬ 
cialist. 

Safeguards:  Area  is  provided  for  Customs  employees  only  and 
other  persons  using  the  area  must  be  accompanied  by  a  Customs 
employee. 

Retention  aud  disposal:  Information  is  erased  after  two  years. 

System  maaager(s)  and  address:  Director,  Classification  A  Value 
Division,  U.S.  Customs  Service.  55  East  Monroe,  Suite  1501, 
Chicago,  Illinois  60603. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  vN.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  doltors.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  acces*  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters.  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  in  punishable  by  a  fine  up  to  5,000  doUm. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  an<r  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
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under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars;  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

ContcsUag  record  proccdnrcs:  See  Access  Above. 

Record  source  calcgortcs:  The  records  of  the  seminar. 

Treasury /Customs  00.1  H 

System  name:  Import  specialist  activities— 220  visits.  Region 
IX— Treasury/Customs. 

System  locattoa:  Office  of  the  Regional  Commissioner,  U.S. 
Customs  Service,  55  East  Monroe,  Suite  1501,  Chicago,  Illinois 
60603. 

Categories  of  ladividnals  covered  by  the  system:  Import  specialist. 

Categories  of  records  la  the  system:  A  record  of  importer  premises 
visits  performed  by  the  import  specialist  including  the  time,  cost, 
and  number  of  visits  listed  monthly. 

Authority  for  mataiteaaBce  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routtae  uses  of  records  maintaiacd  la  the  system,  incindiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  tke  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties,  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 
(c)  To  keep  an  account  of  the  visits  made  by  import  specialists  to 
importers'  premises. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practicca  fur  storiag,  retrievlag,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

S&rage:  The  information  is  listed  by  name  and  located  on  a  wall 
chart  in  the  training  room. 

RctrievabilHy:  Indexed  by  name  and  location  of  the  import  spe¬ 
cialist. 

Safeguards:  Area  is  provided  for  Customs  employees  only  and 
other  persons  using  the  area  must  be  accompanied  by  a  Customs 
employee. 

Retention  and  disposal:  Information  is  erased  after  two  years. 

System  managerfs)  and  addrem:  Director,  Classification  and 
Value  Division.  55  East  Monroe,  Chicago,  Illinois  60603. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue.  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures^  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  imother  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  acccaa  proccdnrcs:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he>«an  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  arc  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division. 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters.  1301  Constitution  Avenue.  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shaU  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 


If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  *he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  b  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made  ^ 
where  the  records  contain  the  necessary  signature. 

Contesting  reeprd  procedures:  See  Access  above. 

Record  sonrcc  categories:  Reports  submitted  by  import  specialists 
on  Regional  Form  IX-RC-220. 

Treasury /Customs  00.117 

System  name:  Information  and  Investigative  Reports  from  other 
Federal  Agencies— Treasury /Customs. 

System  location:  Office  of  the  Director,  District  Patrol,  600  South 
Street,  New  Orleans,  Louisiana  70130.  Dir.,  District  Patrol  Divi¬ 
sion,  Rm.  213,  International  Trade  Center  250  N.  Water  Street,  Mo¬ 
bile,  AL  36602. 

Categories  of  individuals  covered  by  the  system:  Individuals  on 
whom  information  has  been  received  indicating  unlawful  or  suspi¬ 
cious  activity. 

Categories  of  records  in  the  system:  Name,  address,  phone 
number,  place  of  business,  associates,  vessels  or  aircraft  identified 
with;  make,  year,  license  number  and  registration  of  vehicles,  area 
of  activity,  method  of  operation  and  other  relevant  and  necessary 
information  on  individuals  suspected  of  activity  contrary  to  law.  All 
information  received  from  other  federal  agencies'  investigative  re¬ 
ports. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  nscs  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by' regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto,  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use"  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license  grant,  or  other  benefit,  (e)  A 
record  from  this  system  of  records  may  be  discloscd^to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  an  investigation  of  an 
employee,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency's 
decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  maintained  in  standard  Customs  file  folders  in 
locked  metal  cabinets. 

RetrievabilHy:  System  indexed  by  identifying  file  number  and 
manually  retrieved. 

Safeguards:  File  maintained  in  locked,  metal  fUe  cabinet,  the  keys 
of  which  are  controlled  by  the  custodian  of  the  files.  Those  depart¬ 
mental  officials  who  may  occasionally  be  granted  access,  consistent 
with  their  positions,  have  been  cleared  by  a  full  field  background 
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investigation  and  granted  appropriate  security  clearance  for  critical 
sensitive  positions.  During  nonworking  hours,  the  room  housing  the 
metal  cabinets  is  .locked. 

Retention  and  diapoaal:  Mensoranda  of  Information  Received  are 
normally  destroyed  after  3  years.  On  active  cases  or  individuals, 
files  could  presumably  be  retained  for  duration  of  interest  in  in¬ 
dividual.  Disposal  is  by  means  of  shredding.  The  same  procedure  is 
followed  for  Investigative  Reports  from  other  Federal  agencies. 

System  managcrts)  and  address:  Director,  District  Patrol  Division, 
600  South  Street,  New  Orleans,  La.  70130. 

Systems  eiempted  from  certain  previsinas  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  S52a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  S  U.S.C.  SS2a.  The  provisions  of  5  U.S.C.  SS2a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasnry/Cnatoms  00.118 

System  name:  Information  Received  File— Treasury /Customs. 

System  locatloa:  U.S.  Customs  Air  Support  Branch.’  Patrol  Divi¬ 
sion  PM-TUM,  Homestead  Air  Force  Base,  Homestead,  Florida 
33030. 

Categories  of  Individnals  covered  by  the  system:  Persons  who  are 
believed  to  be  involved  in  activities  which  constitute,  or  may 
develop  into,  possible  violation  of  Customs  and  related  laws. 

Categories  of  records  la  the  system:  Internal  Customs  Service 
memoranda  and  related  materials  regarding  the  activities  of  in¬ 
dividuals,  vessels,  or  aircraft  believed  to  be  involved  in  acts  which 
are  contrary  to  Customs  and  related  laws. 

Authority  for  mafaitenaacc  of  the  system:  S  U.S.C.  301;  Treasury 
Department  Order  No.  165.  Revised,  as  amended. 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosure  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto,  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit,  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the^ issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  stoiiag,  retrieviag,  accessing,  retaining, 
and  dteposing  of  records  in  the  system: 

Storage:  The  information  files  are  inserted  in  alphabetical  and 
chronological  file  folders  which  are  filed  within  a  metal  container. 

RetrlevablUty:  A  manual,  master  card  index  is  maintained  for  the 
entire  system.  This  index  includes  name  and/or  numerical  identifier. 

Safegaards:  The  information  files  and  master  card  index  are 
located  within  an  office  which  is  locked  during  non-working  hours. 
The  building  is  guarded  by  U.S.  Air  Force  Military  Police  and  only 
authorized  persons  are  permitted  in  the  building.* 

Retention  and  disposal:  These  files  are  retained  indefinitely  or 
until  such  time  that  it  has  been  determined  that  there  is  no  longer  a 
need  for  their  existence,  at  which  time  the  oldest  files  are 
destroyed  under  Customs  supervision. 


System  maaagcr(a)  and  address:  Chief,  Air  Support  Branch,  U.S. 
Customs,  Patrol  Division.  PM-TUM,  Homestead  Air  Force  Base, 
Homestead,  Florida  33030. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  'The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasary /Customs  00.119 

System  aamc:  Information  Received  File  (Patrol  Division— New  Or¬ 
leans,  LA)— ’Treasury/Customs. 

System  locatloa:  Office  of  the  Director,  Regional  Patrol,  600 
South  Street,  New  Orleans,  LA  70130. 

Categories  of  Individuals  covered  by  the  system:  Individuals  on 
whom  information  has  been  received  indicating  unlawful  or  suspi¬ 
cious  activity. 

Categories  of  records  in  the  system:  Name,  file  number,  location, 
and  date  information  received  on  individuals  suspected  of  unlawful 
activity. 

Authority  for  maintenance  of  the  system:  5  USC  301;  Treasury 
Department  Order  No.  165,  Revised  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law. 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  %e  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto,  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  "routine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee.  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit,  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract.  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter. 

'  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  System  maintained  on  filed  4x6  index  cards. 

Retrievability:  System  indexed  alphabetically  by  name  and 
manually  retrieved. 

Safeguards:  Cards  maintained  in  index  file  holder  stored  in  secure 
combination  safe,  with  the  combination  thereto  restricted  to  four 
employees.  Those  departmental  officials  who  may  occasionally  be 
granted  access  consistent  with  their  position  have  been  cleared  by  a 
full  field  background  investigation  and  granted  appropriate  security 
clearance  for  critical  sensitive  positions.  During  non-working  hours 
the  room  housing  the  safe  is  locked. 

Retention  and  disposal:  Index  cards  are  retained  for  duration  of 
interest  in  individual  named  there  on.  Disposal  is  by  means  of 
shredding. 

System  managcr(s)  and  address:  Director,  Regional  Patrol,  600 
South  Street,  New  Orleans,  LA  70130. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  'The  provisions  of  5  U.S.C.  552a  from 
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which  this  syitem  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Trcasury/CMtoms  00.120 

SyatcBS  nanic:  Information  Received  File  (Patrol  Division— New  Or¬ 
leans.  LA)— Treasury/Customs. 

SyatcBi  locattoa:  Office  of  the  Director,  Regional  Patrol,  600 
South  Street.  New  Orleans,  LA  70130. 

Catcgorlca  of  lodivlduala  covered  by  the  syatcm:  Individuals  on 
whom  information  has  been  received  indicating  unlawful  or  suspi¬ 
cious  activity. 

Catcgortca  of  records  la  the  system:  Name,  address,  phone 
number,  place  of  business,  associates,  vessels  or  aircraft  identified 
with;  make,  year,  license  number  and  registration  of  vehicles,  area 
of  activity,  method  of  operation,  and  other  relevant  and  necessary 
information  on  individuals  suspected  of  activity  contrary  to  law. 

Authority  tor  malalcaancc  of  the  system:  S  USC  301;  Treasury 
Department  Order  No.  16^  Revised,  as  amended. 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (S  U.S.C. 
SS2);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  statute,  or  by  regulation,  rule,  or 
order  issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use.  to  the  appropriate  agen¬ 
cy.  whether  Federal,  state,  local,  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion.  or  order  issued  pursuant  thereto,  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use"  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  Mring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit,  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Polkict  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  maintained  in  standard  Custom  file  folders  in 
locked,  metal  cabinets. 

Retrievabilily:  System  indexed  by  identifying  file  number  and 
manually  retrieved. 

Safeguards:  File  maintained  in  locked,  metal  file  cabinet  the  keys 
of  which  are  controlled  by  the  custodian  of  the  files.  Those  depart¬ 
mental  officials  who  may  occasionally  be  granted  access  consistent 
with  their  positions  have  been  cleared  by  a  full  field  background  in¬ 
vestigation  and  granted  appropriate  security  clearance  for  critical 
sensitive  positions.  During  non-working  hours  the  room  housing  the 
metal  cabinets  is  locked. 

Retention  and  disposal:  Memoranda  of  Information  Received  are 
normally  destroyed  after  three  years.  On  active  cases  or  in¬ 
dividuals,  files  could  presumably  be  retained  for  duration  of  in¬ 
terest  in  individual.  Disposal  is  by  means  of  shredding. 

System  maaager(s)  and  address:  Director,  Regional  Patrol,  600 
South  Street,  New  Orleans,  LA  70130. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  SS2a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  SS2a.  The  provisions  of  5  U.S.C.  S52a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 


Treasury/Cnstomt  00.121 

System  name:  Information  Received  (Moir) 

File— Treasury /Customs. 

System  location:  Located  in  the  Office  of  the  District  Director, 
San  Diego,  Calif.;  Offices  of  the  Port  Directors,  San  Ysidro,  Calif; 
Tecate,  Calif;  Calexico,  Calif,  Andrade,  Calif;  San  Diego  Barge  Of¬ 
fice;  and  the  Offices  of  the  Customs  Patrol  Division.  San  Diego, 
Calif;  San  Ysidro,  Calif;  Calexico,  Calif;  Tecate,  Calif.  Los  An¬ 
geles  region.  See  Customs  Appendix  A. 

Categories  of  Individuals  covered  by  the  system:  All  Persons  who 
have  been  found  or  suspected  of  being  in  violation  of  Customs  or 
other  Governmental  Agency  regulations  or  laws. 

Categories  of  records  in  the  system:  Name,  physical  description, 
DOB,  driver's  license  information  and  informing  individual  if 
suspect  of  being  involved. 

Anthority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  163,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  arc  as  follows;  (a)  Dis-' 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
352);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  "routine  use"  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  of  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter.  To 
alert  all  Customs  personnel  or  interested  Agencies  of  possible  viola¬ 
tions  of  whereabouts  of  individuals. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  on  CF  4621  in  file  cabinet. 

Retricvabilhy:  Cross-indexed  by  name  and  file  nuiffber. 

Safegnards:  Locked  office  after  duty  hours. 

Retention  and  disposal:  Indefinitely. 

System  manager(s)  and  address:  District  Director,  Port  Directors, 
and  Division  Directors  within  the  San  Diego  Customs  District.  See 
Customs  Appendix  A. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  3  U.S.C.  332a  (j)  and/or  (k)-  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  3  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treaanry/Customs  00.122 

System  name:  Information  Received  File— Treasury/Customs. 

System  location:  District  Patrol  Division,  Room  200,  United 
States  Customhouse,  La  Marina,  Old  San  Juan,  P.R.  00901. 

Categories  of  fatdividuais  covered  by  the  system:  Persons  in  whom 
,  Customs  and/or  other  govemipent  agencies  are  interested  from  a 
law-enforcement  and/or  security  point  of  view. 


FEDERAL  REGISTER,  VOL.  42,  NO.  1 86i— MONDAY,  SEPTEMBER  26,  1977 


49208 


PRIVACY  ACT  ISSUANCES 


Categorio  of  rcconb  !■  tkc  sjraica:  Name,  alias,  dale  of  birth  or 
age,  personal  data,  addreaaes,  home  and  business  telephone 
number,  occupation,  background  mloimation,  associations,  license 
number  and  registration  number  of  vehicle,  vessel  and/or  aircraft, 
etc. 

Authority  for  maiatcnanee  of  the  system:  S  U.S.C.  301;  Treasury 
Department  Order  No.  I6S,  Revised,  as  amended. 

Rontiac  uses  of  records  maintained  in  the  system,  iaclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  official  duties:  (b)  Disclosure 
required  in  the  administration  of  the  Freedom  of  Information  Act  (5 
U.S.C.  5S2);  (c)  When  routine  background  investigation  develops 
evidence  of  violations  of  law,  case  is  referred  to  Investigative 
Branch;  (d)  In  the  event  that  this  system  of  records  includes  infor¬ 
mation  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  atortag,  rctrleviag,  acccssiag,  rctainbig, 
and  diaposiag  of  records  la  the  system: 

Storage:  Each  memorandum,  or  group  of  memoranda,  it  placed 
in  a  folder  which  is  filed  in  a  numerical  order  according  to  the  as¬ 
signed  case  file  number.  These  filet  are  kept  in  a  locked  metal 
cabinet. 

Retrlevability:  The  above-mentioned  case  file  numbers  are  cross- 
indexed  by  name  to  such  numbers,  and  cards  are  filed  alphabeti¬ 
cally  within  a  metal  file  box. 

Safeguards:  The  metal  file  cabinet  and  the  metal  file  box  are 
located  within  an  office  that  it  locked  during  non-working  hours. 
The  building  it  guarded  by  uniformed  Customs  guards,  and  only 
authorized  persons  are  permitted  in  the  building. 

Retention  and  disposal:  These  memoranda  are  retained  for  a 
period  of  three  years  after  which  they  are  destroyed  together  with 
related  index  cards. 

System  managerfs)  and  addrcaa:  Director,  District  Patrol  Division, 
United  States  Custom  Service,  Room  200,  La  Marina,  Old  San 
Juan,  P.R.  00901. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  SS2a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  SS2a.  The  provisions  of  5  U.S.C.  SS2a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treaanry/Cnatoms  00.123 
System  name:  Injury  Notice— Treasury/Customs. 

System  locatloa:  Each  Logistics  Management  Division  in  each  re¬ 
gional  HQ  Office  (see  Customs  Appendix  A  for  addresses)  and  all 
offices  of  the  District  Director,  Region  IX,  Chicago,  III. 

Categories  of  individnals  covered  by  the  system:  Individuals  who 
sustain  an  injury  in  performance  of  duty  as  an  employee  of  U.S. 
Customs. 

Categories  of  records  in  the  system:  Name,  date  of  birth,  honiq 
address,  organization,  place  of  injury,  date  and  hour  of  injury,  de¬ 
pendants,  occupation,  cause  of  injury,  nature  of  injury,  statement 
of  witness,  supervisor’s  report  of  injury. 

Authority  for  maintenance  of  the  system:  Sec.  19  and  24  of  the 
Occupational  Safety  and  Health  Act  of  1970,  84  Stat.  1609,  1614,  29 
U.S.C.  668,  673  and  the  prt>visions  of  Executive  Order  11807. 

Routine  naes  of  records  maintained  in  the  system,  inclnding  catego¬ 
ries  of  users  and  the  purposes  of  such, uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (3  U.S.C. 


332);  (c)  Disclosure  to  the  Department  of  Labor  for  that  agency's 
official  use. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  information  in  this  system  is  contained  on  CA 
forms.  The  CA  forms  are  filed  in  a  loose  leaf,  alphabetical  binder 
and  placed  in  a  metal  file  container. 

Retrlevability:  Each  CA  form  is  identified  by  the  name  of  the  in¬ 
jured  employee  and  filed  alphabetically  in  a  binder. 

Safeguards:  The  binder  is  placed  within  a  metal  file  container 
located  within  an  office  that  is  locked  during  non-working  hours. 
The  building  is  guarded  by  uniformed  security  personnel  and  only 
authorized  persons  are  permitted  in  the  building. 

Retention  and  disposal:  Notice  of  injury  reports  are  maintained  in 
the  employee’s  OFF  indefinitely.  Copies  maintained  by  the  systems 
manager  are  maintained  at  location  for  two  years  and  then 
destroyed. 

System  manager(s)  and  address:  Each  Director,  Logistics  Manage¬ 
ment  Division,  in  each  Customs  Regional  Headquarters  (see  Appen¬ 
dix  A  for  address),  each  District  Safety  Officer,  Region  IX, 
Chicago,  Ill.  (see  Customs  Appendix  A  for  addresses  of  District 
Directors). 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  Ihe  necessary  signature. 

Record  acccM  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  shall 
be  in  writing  and  directed  to  the  Regional  Commissioner  of  the  re¬ 
gion  in  which  the  records  are  located  (see  Customs  Appendix  A), 
or  to  the  Director,  Entry  Procedures  and  Penalties  Division,  Office 
of  Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters, 
1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The 
requester  will  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  as^serting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  in  this  system 
originates  with  and  consists  solely  of  information  supplied  by  the 
injured  employee,  his  supervisor,  appropriate  witness  and  attending 
physician  on  CA  ifonns. 


FEDERAL  REGISTER,  VOL  42,  NO.  1R6 — MONDAY,  SEPTEMBER  26,  1977 


DEPARTMENT  OF  THE  TREASURY 


49209 


TreatHry/Cttstoms  00.124 

Syctcm  name:  Inspector  Training  Quarterly  Ch,ecklitt  Forms  and  In¬ 
spector  Correspondence  Course  Enrollment  Forms  (CF- 
66)— Treasury/Customs. 

System  location:  Regional  Office,  Personnel  Management.  Career 
and  Staff  Development,  U  S.  Customs,  300  N.  Los  Angeles  Street, 
Los  Angeles,  California  90012. 

Categories  of  Individnals  covered  by  the  system:  All  Inspectors  in 
training  status  in  Region  Vll. 

Categories  of  records  la  the  system:  Progress  records  of  on-the-job 
Inspector  training  and  enrollment  forms  for  the  correspondence 
course 

Authority  for  maintenance  of  the  system:  U  S.  Customs  Headquar¬ 
ters  Training  Manual,  5  USC  301;  Treasury  Dept.  Order  No.  165, 
Revised,  as  amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use"  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter;  (f)  To 
determine  if  trainee  Inspectors  have  satisfactorily  completed  their 
standard  training  requirements  so  that  they  are  eligible  for  promo¬ 
tion  at  the  end  of  their  first  year. 

For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Loose  leaf  binder. 

Retrievability:  By  name. 

Safeguards:  Locked  office. 

Retention  and  disposal:  Until  employee  completes  his  training. 

System  manager(s)  and  address:  Regional  Training  Officer.  Per¬ 
sonnel  Management.  Career  Development  Branch,  U.S.  Customs 
Service,  300  N.  Los  Angeles  Street.  Los  Angeles,  California  90012. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),u>r  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 


Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  an^  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  <hall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contestiag  record  procedures:  See  Access  above. 

Record  source  categories:  The  inspectors'  supervisors  originate 
both  the  training  progress  checklists  and  the  Correspondence 
Course  Enrollment  forms. 

Treasury/Customs  00,125 

System  name:  Intelligence  Log— Treasury/Customs. 

System  location:  U.S.  Customs  Air  Support  Branch,  Patrol  Divi¬ 
sion,  PM-TUM,  Homestead  Air  Force  Base,  Homestead,  Florida 
33030. 

Categories  of  individnals  covered  by  the  system:  Persons  who  are 
believed  to  be  involved  in  activities  which  constitute,  or  may 
develop  into,  possible  violation  of  Customs  and  related  laws. 

Categories  of  records  in  the  system:  Internal  Customs  Service 
memoranda  and  related  materials  regarding  the  activities  of  in¬ 
dividuals,  vessels,  or  aircraft  believed  to  be  involved  in  acts  which 
are  contrary  to  Customs  and  related  laws. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Qrder  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosure  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use"  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit,  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
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rcportint  of  an  invetU(ation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  istnance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  A  A. 

Pnlicies  and  geactices  Iw  staring,  retrieving,  acccasing,  retaining, 
and  dispasiag  of  records  in  the  system: 

Storage:  The  intelligence  log  b  a  chronological  file  which  is  main¬ 
tained  within  a  security  area. 

Retrievability:  A  manual,  master  card  index  is  maintained  for  the 
entire  system.  Thu  index  includes  name  and/or  numerical  identifier. 

Safegnards:  The  information  files  and  master  card  index  are 
located  within  an  office  which  b  locked  during  non-working  hours. 
The  building  b  guarded  by  U.S.  Air  Force  Military  Police  and  only 
authorized  persons  are  permitted  in  the  building. 

Retention  ond  iHspssali  These  files  are  retained  indefinitely  or 
until  such  time  that  h  has  been  determined  that  there  is  no  longer  a 
need  for  their  existence,  at  which  time  the  oldest  files  are 
destroyed  under  Customs  supervbion. 

System  managerts)  and  addrem;  Chief,  Air  Support  Branch, 
Patrol  Division,  U.S.  Customs,  PM-TUM,  Homestead  Air  Force 
Base,  Homestead.  Florida  33030. 

SysteoM  exempted  from  certain  provbloas  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  S  U.S.C.  SS2a  (j)  and/or  (k)  has 
proposed  to  exempt  thb  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  SS2a.  llie  provisions  of  S  U.S.C.  552a  from 
which  this  system  of  records  b  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury /Customs  00.12d 

System  name:  Internal  Security  File— Treasury /Customs. 

System  location:  Area  Director.  New  York  Seaport  Area,  6  World 
Trade  Center,  New  York,  New  York  10048. 

Categories  of  individaals  covered  by  the  system:  Commercial  and 
non-commercbl  importers. 

Categories  of  records  in  the  system:  Correspondence  from  import¬ 
ing  public  concerning  parcels  received  through  mail  without  being 
processed  through  Customs  and  Voluntary  Tenders  submitted  in 
conjunction  with  same. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165.  Revised,  as  amended. 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  sneh  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  theb  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Use  by  Customs  Officers  in  enforcing  laws  and  regulations 
and  use  as  background  information. 

For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Records  maintained  in  a  file  drawer. 

Retrievability:  Listed  alphabetically  by  name. 

Safeguards:  The  office  is  locked  at  the  end  of  the  day. 

Retention  and  disposal:  Fdes  destroyed  after  two  years. 

System  mauagerfs)  and  addrem:  Area  Director,  New  York 
Seaport  Area,  6  World  Trade  Center,  New  York,  New  York  10048. 

Notifkatioa  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records.pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  AppendLx  A),  or  to  the  Director, 
Entry  Procedures  and  Penalties  Division,  Office  of  Regulations  and 
Rulings,  U.S.  Customs  Service  Headquarters.  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establbh  hb  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stqralating  that  he  understands  that  knowingly  or  wOl- 


fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  aceem  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  arc  located  (see  Appendix  A),  or  to 
the  Dbector.  Entry  Procedures  and  Penalties  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access 'to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  submitted  by  individuals. 

Treasury/Customs  00.127 

System  name:  Internal  Security  Records 

System— Treasury /Customs. 

System  location:  Internal  Security  Division,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  Tort  Claim  Investigation  Files  and  index  card  files  at  each 
Regional  Director  (Internal  Affairs)  Office.  See  Customs  Appendix 
A. 

Categories  of  individuals  covered  by  the  system:  Present  and  past 
employees,  applicants  for  positions  that  reo.uire  an  investigation, 
and  others  that  are  the  subject  of  an  investigation. 

Categories  of  records  in  the  system:  Security  clearance  records; 
background,  tort  claim,  special  inquiry,  conduct,  and  equal  employ¬ 
ment  opportunity  investigations  and  other  Customs  related  in¬ 
vestigations  including  individuals  involved  in  accidents  under  in¬ 
vestigation. 

Authority  (or  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Depr.rtment  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosure  required 
in  the  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Provide  the  proper  authority  within  the  Department  of  the 
Treasury  with  sufficient  information  to  make  a  decision  as  to 
whether  or  not  an  applicant  or  employee  is  suitable  for  employment 
in  a  sensitive  position,  and  to  make  a  determination  regarding  a 
subject's  loyalty;  (d)  When  routine  background  investigation 
develops  evidence  of  violations  of  law,  case  is  referred  to  In¬ 
vestigative  Branch;  (e)  Serves  as  a  basis  for  granting  access  to  clas¬ 
sified  information  and  material.  When  necessary,  advise  Govern¬ 
ment  agencies  and  private  industry  of  employees  having  security 
clearances;  (f)  To  provide  basis  for  disciplraary  action,  criminal 
prosecution  establishing  guilt  or  innocence,  identifying  procedural 
weaknesses,  establishing  liability  in  tort  claim  investigations,  give 
information  to  Equal  Employment  Opportunity  Division  in  EEO 
cases,  provide  information  to  appropriate  officials,  management 
and  (Congressmen;  (g)  In  the  event  that  this  system  of  records  in¬ 
cludes  information  which  indicates  a  violation  or  potential  violation 
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of  Uw,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu¬ 
lation,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  ha  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto;  (h)  A  record  from  this 
system  of  recor^^  may  ^  disclosed  as  a  “routine  use”  to  a 
Federal,  state  or  local  agency  maintaining  civil,  criminal  or  other 
relevant  information  or  other  pertinent  information,  such  as  current 
licenses,  if  necessary  to  obtain  information  relevant  to  an  agency 
decision  concerning  the  hiring  or  retention  of  an  employee,  the  is¬ 
suance  of  a  security  clearance,  the  letting  of  a  contract,  or  the  is¬ 
suance  of  a  license,  grant  or  other  benefit;  (i)  A  record  from  this 
system  of  records  may  be  disclosed  to  a  Federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  reporting  of 
an  investigation  of  an  employee,  the  letting  of  a  contract,  or  the  is¬ 
suance  of  a  license,  grant,  or  other  benefit  by  the  requesting  agen¬ 
cy,  to  the  extent  that  the  information  is  relevant  and  necessary  to 
the  requesting  agency's  decision  on  the  matter. 

A  record  contained  in  this  system  of  records  may  be  disclosed  as 
a  routine  use  to  possible  sources  of  information  in  connection  with 
civil  or  criminal  investigations  or  inquiries  under  circumstances 
where  it  is  necessary  to  disclose  certain  information  in  order  to 
pose  a  question  to  those  sources. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Investigative  records  are  maintained  on  microfiche  and 
in  file  folders  and  stored  in  metal  security  cabinets  secured  by 
government  approved  three-position,  combination  locks.  Security 
clearance  records  are  stored  on  magnetic  tape  with  a  manual  back¬ 
up  system. 

Retrlevablllty:  A  manual,  master  card  index  is  maintained  for  the 
entire  system.  This  index  includes  name  and/or  numerical  identifier. 

Safeguards:  In  addition  to  being  stored  in  secure  metal  containers 
with  government  approved,  combination  locks,  the  metal  containers 
are  located  in  locked  rooms,  the  keys  of  which  are  controlled  and 
issued  to  the  custodians  of  the  files.  The  security  specialists  and 
administrative  personnel  who  maintain  the  files  are  selected  for 
their  experience  and  afforded  access  only  after  having  been  cleared 
by  a  full-field  background  investigation  and  granted  appropriate 
security  clearances  for  critical  sensitive  positions.  Those  depart¬ 
mental  officials  who  may  occasionally  be  granted  access  consistent 
with  their  positions  to  employ  and  concur  in  the  granting  of  securi¬ 
ty  clearances  have  also  been  investigated  prior  to  filling  critical-sen¬ 
sitive  positions. 

Retention  and  dispoeal:  With  exception  of  tort  claim  investiga¬ 
tions,  the  file  records  are  maintained  as  long  as  the  subject  of  the 
investigation  is  employed  by  the  U.S.  Customs  Service  and  for  I 
year  after  the  subject  terminates  employment.  The  files  are  then 
transferred  to  the  Federal  Records  Center. 

Tort  Claim  investigations  are  retained  for  S  years  after  the  close 
of  the  investigation  and  then  destroyed.  Once  files  are  transferred, 
they  are  retained  for  the  following  periods  of  time  by  the  Federal 
Records  Center  and  then  destroyed:  Background  investigations— 2S 
years.  Conduct  and  special  inquiry  investigations— 1 S  years.  Equal 
Employment  Opportunity  investigations— 10  years. 

Systcni  Hiaaagcr(s)  and  address:  Director,  Internal  Security  Divi¬ 
sion,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  5S2a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  S52a.  The  provisions  of  S  U.S.C.  5S2a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Record  aourcc  categories:  Sources  of  information  for  background 
investigations  are;  employers;  educational  institutions;  police; 
government  agencies;  credit  bureaus;  references;  neighborhood 
checks;  medical  sources;  personal  interviews;  military,  financial, 
citizenship,  birth  and  tax  records;  and  the  applicants  or  employee's 
personal  history  and  application  forms. 

Treasury/Castoms  00.128 

System  name:  Investigations  Program  Analysis— Treasury/Customs. 


System  lecaUoa:  U.S.  Customs  Service,  Office  of  Investigations, 
Region  V.  RDI,  1440  Canal  Street,  New  Orleans,  La.  70112;  SAC, 
P.O.  Box  1704,  Mobile,  Ala.  36601;  RA,  1719  West  End  Budding, 
Rm.  303,  NashvUle,  Tenn.  37203. 

Categories  of  ladWIdoals  covered  by  the  system:  Special  Agents  as¬ 
signed  to  office. 

Categories  of  records  io  the  system:  Record  of  cases  assigned  to 
individual  agent  showing  date  assigned,  status,  date  closed,  time 
spent  on  case,  arrests,  dispositions  of  arrests,  seizures,  penalties, 
and  recoveries,  if  any.  An  inventory  of  types  of  cates  handled  by 
an  agent. 

Authority  for  maiotenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintaiued  in  the  system,  iacindiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  con&ined  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosure  required 
in  the  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Used  administratively  as  an  inventory  of  investigative 
cases;  measurement  of  the  results  of  investigative  efforts;  and  an 
account  of  man  hours  devoted  to  investigative  categories. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  * 

Storage:  Information  is  contained  in  a  printout. 

Rctrievability:  Information  is  retrieved  from  the  printout  by  case 
number,  name  of  agent,  and  date  by  month  and  year. 

Safeguards:  During  non-working  hours  the  room  in  which  the 
above  described  printouts  are  located  is  locked. 

.  Retention  and  dbposal:  Indefinitely. 

System  manager(s)  and  address:  Regional  Director,  Investigations, 
U.S.  Customs  Service.  Office  of  Investigations,  1440  Canal  Street, 
New  Orleans,  La.  70112;  Special  Agent  in  Charge,  U.S.  Customs 
Service,  Office  of  Investigations,  P.O.  Box  1704,  Mobile,  Ala., 
36601;  Resident  Agent,  U.S.  Customs  Service,  Office  of  Investiga¬ 
tions,  1719  West  End  Building,  Rm.  303,  Nashville,  Tenn.  37203. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Director, 
Entry  Procedures  and  Penalties  Division,  Office  of  Regulations  and 
Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  confhin  the  necessary  signature. 

Record  access  procednres:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  t£e  records  are  located  (see  Appendix  A),  or  to 
the  Director,  Entry  Procedures  and  Penalties  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 
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PRIVACY  ACT  ISSUANCES 


If  u  kMtivMhial  cu  ^vidc  ao  uiuble  docoBcnU  for  identifka- 
tioa.  Ik  may  be  r^aked  to  aiakc  a  sigacd'  stateneat  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wiU- 
tuOy  seeking  or  obtanung  access  to  records  about  another  person 
under  false  pretenses  is  punishabk  by  a  fine  up  to  5.000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  sUtement  executed  by  the  requester  asserting 
identity  and  stipulatiag  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3.000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Centandng  rccnrd  penccdnrcs:  Sec  Access  above. 

■ccnrd  annrce  cntcgortes:  Information  furnished  by  Customs  Spe¬ 
cial  Agents. 

Trenanry/Cnnanma  M.129 

System  name:  Investigations  Record  System— Treasury/Customs. 

System  Isratian:  AD  Offke  of  Investigations  offkes  located 
within  each  Customs  Scrvke  Region  in  the  United  States  and 
within  each  Offke  of  Invcsti^tions  offke  located  in  a  foreign 
country.  (See  Customs  Appendix  A). 

Categortcrsl  tnilildnnh  enveeed  by  the  system:  Records  are  main¬ 
tained  on  individuab  who  may  bear  some  necessary  relevance  to 
investigations  conducted  within  the  scope  of  authority  of  the  Offke 
of  Investigations.  United  States  Customs  Servkc.  The  categories 
include  but  are  not  bn^ited  to:  (I)  Known  violators  of  U.S.  Customs 
laws.  (2)  Convkted  violators  of  U.S.  Customs  and/or  drug  laws  in 
the  U.S.  and  foreign  countries.  (3)  Fugitives  with  outstanding  war¬ 
rants.  Federal  or  State.  (4)  Suspect  violators  of  U.S.  Customs  or 
other  related  laws.  (3)  Vktims  of  violations  of  the  U.S.  Customs  or 
related  laws. 

Categaeies  af  recards  in  the  syalcm:  The  subject  records  may  con¬ 
tain  any  identifying  or  other  relevant  information  on  subject  in¬ 
dividuals  whkh  might  relate  to  the  following  categories  of  in¬ 
vestigations: 

Smuggling  Investigations  Branch:  Smuggling,  Diamonds  &  Jewel¬ 
ry;  Smuggling.  Liquor;  Smuggling.  Narcotks;  Smuggling,  All  Other; 
Prohibited  Importations;  Navigation,  Airplane  and  Vehicle  Viola¬ 
tions;  Neutrality  Violations;  Illegal  Exports. 

Regulatory  Investigations  Branch:  Baggage  Declaration  Viola¬ 
tions;  Customhouse  Brokers  and  Customs  Attorneys;  Applications 
for  Licenses;  Theft.  Loss.  Damage  and  Shortage;  Irregular  Delivq- 
rks;  AD  Other  Criminal  Cases;  Currency  Violations. 

Special  Investigations  Branch:  Organized  Crime;  Personnel  Dere- 
Iktions;  Other  Departments,  Bureaus  and  Agencks;  Federal  Tort 
Claims;  Personnel  Background  Investigations. 

Technkal  Investig^tioas  Branch;  Undervaluation  and  False  Invo¬ 
king;  Petitions  for  ReUef. 

Verifkation  Investigations  Branch:  Drawback;  Marking  of 
Merchandise;  Customs  Bonds;  Customs  Procedures;  Collections  of 
Dutks  and  Penahks;  Trademarks  and  Copyrights;  Foreign  Repairs 
to  Vessels  and  Aircraft. 

Foreign  Investigations  Branch;  Classifkation;  Market  Value; 
Dumping;  Countervailing  Dutks. 

Autherlty  for  mainknanrr  af  the  system:  3  U.S.C.  301;  Treasury 
Department  Order  No.  163.  Revised,  as  amended;  19  U.S.C.  2072; 
Titk  19,  United  States  Code;  Title  18.  United  States  Code. 

RoutMc  uses  of  records  maiutained  in  the  system,  iacinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  offkers  and  employees  of  the  Customs  Service 
and  the  Department  of  Treasury  who  have  a  need  for  the  records  in 
the  performance  of  their  dutks  whkh  may  include  the  administra¬ 
tion.  investigation,  enforcement  and  prosecution  of  civil  and 
criminal  Customs  and  related  laws;  (b)  Disclosures  required  in  ad¬ 
ministration  of  the  Freedom  of  Information  Act  (3  U.S.C.  332);  'c) 
Disclosure  may  be  made  to  any  civil  or  criminal  law  enforcement 
authoritks.  whether  Federal,  state,  local  or  foreign;  (d)  In  the  event 
that  this  system  of  records  includes  information  whkh  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par- 
tkular  program  statute,  or  by  regulation,  ruk.  or  order  issued  pur¬ 
suant  thereto,  the  rekvant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use.  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigation  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  impkmenting  the  statute,  or  ruk,  regulation,  or  order  issued 


pursuant  thereto;  (e)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  “routine  use”  to  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
Ikense,  grant  or  other  benefit;  (f)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
Ikense,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  rekvant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

A  record  contained  in  this  system  of  records  may  be  disclosed  as 
a  routine  use  to  possible  sources  of  information  in  connection  with 
civil  or  criminal  investigations  or  inquiries  under  circumstances 
where  it  is  necessary  to  disclose  certain  information  in  order  to 
pose  a  question  to  those  sources. 

For  additional  routine  uses  see  Appendix  AA. 

Polkks  and  praetkes  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  both  hard  ^py  files  and  on 
microfkhe  which  are  placed  in  locked  metal  containers. 

Retrkvability:  The  record  system  is  indexed  on  3  x  3  file  cards 
by  the  individual's  name  and/or  identification  number  and  by  the 
investigative  case  numbers  to  which  the  information  relates.  The 
hard  copy  and  mkrofiche  records  are  retrieved  by  means  of  the  in¬ 
vestigative  case  numbers. 

Safeguards:  All  records  are  held  in  steel  cabinets  and  are  main¬ 
tained  according  to  the  requirements  of  the  United  States  Customs 
Records  Manual  and  the  United  States  Customs  Security  Manual. 
Access  is  limited  by  visual  controls  and/or  a  lock  system.  During 
normal  working  hours,  files  are  either  attended  by  responsible  Of¬ 
fice  of  Investigations  employees  or  the  file  area  is  restricted.  The 
office  in  whkh  the  records  are  located  is  locked  during  non-work¬ 
ing  hours  and  the  building  is  patrolled  by  uniformed  security 
guards.  ^ 

Retention  and  dispoul:  The  index  cards  are  retained  indefinitely. 
The  hard  copy  and  microfiche  records  are  retained  for  one  year  or 
more  depending  on  the  subject  matter  to  which  they  relate  and  are 
then  either  destroyed  or  transferred  to  the  appropriate  Federal 
Record  Center,  all  in  accordance  with  standard  Customs  Service 
record  retention  and  disposal  procedures. 

System  maaager(t)  and  address;  Assistant  Commissioner,  Office 
of  Investigations,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.,  20229. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  S32a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
whkh  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
whkh  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.130 

System  name:  Investigative  Program  Analysis— Treasury/Customs. 

System  location:  U.S.  Customs  Service,  Office  of  Enforcement 
Support,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  United  States 
Customs  Special  Agents  and  Operations  Officers. 

Categorks  ot  records  in  the  system:  Case  assignment  information 
such  as  case  number,  case  hours,  court  hours,  case  description  and 
disposition,  etc. 

Antbority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
rks  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  whkh  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur- 
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suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigation  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto;  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  “routine  use”  to  a  Federal,  state  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as"  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter;  (O  Provide  management  informa¬ 
tion  such  as  caseload,  budget,  manpower,  performance  and  ex¬ 
perience,  etc. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  (1)  Magnetic  tape.  (2)  Manual  files  maintained  by  the  Of¬ 
fice  of  Investigations  field  officer. 

Retrievabillty:  By  name  and  Social  Security  Number  of  subject 
Customs  Officer. 

Safeguards:  On  a  need-to-know  basis  to  the  Office  of  Investiga¬ 
tions  personnel  only.  Procedural  and  physical  safeguards  are  util¬ 
ized  such  as  accountability  and  receipt  records,  guards  patrolling 
the  area,  restricted  access  and  alarm  protection  systems,  special 
communication  security,  etc. 

Retention  and  disposal:  Indefinite;  None. 

System  manager(s)  and  address:  Assistant  Commissioner.  Office 
of  Enforcement  Support,  U.S.  Customs  Service.  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  Jtim  shall  be  in 
writing  and  directed  to  the  Director.  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  and  Rulings.  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stupulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  -and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Entry  Procedures 
and  Penalties  Division,  Office  of  Regulations  and  Rulings,  U.S. 
Customs  Service  Headquarters.  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229.  The  requester  will  be  notified  in  writing  of 
the  procedures  to  be  followed.  Where  the  request  is  presented  in 
person,  the  requester  shall  present  adequate  identification  to 
establish  his  identity,  and  a  comparison  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa¬ 
ry  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 


fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Supervisory  Customs  Special  Agents 
when  making  case  assignments  to  Special  Agents  or  Operations  Of¬ 
ficers  on  foreign  assignments. 

Treasnry/Cnstoms  00.132 

System  name:  Justice  Court  Case  File— Treasury/Customs. 

System  location:  Office  of  the  Chief  Counsel,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue.  N.W.,  Washington, 
D  C.  20229. 

Categories  of  individuals  covered  by  the  system:  Persons  who  are 
parties  in  litigation  with  the  United  States  Government  or  agencies 
or  employees  or  officers  thereof,  in  matters  which  affect  or  involve 
the  Customs  Service. 

Categories  of  records  in  the  system:  Litigation  report  requests  and 
responses  thereto,  reports  of  investigations,  internal  Customs  Ser¬ 
vice  memoranda  summarizing  or  relating  to  the  matter  in  con¬ 
troversy  and  other  background  information  relating  to  the  subject 
matter  or  origin  of  the  litigation,  including  any  information  on  in¬ 
dividuals  which  has  relevance  to  the  matter  in  litigation. 

Authority  for  maintenance  of  the  system:  28  U.S.C.  507;  19  U.S.C. 
1603;  E.O.  6166;  5  U.S.C.  301,  Treasury  Department  Order  No. 
165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  the  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Information  contained  in  this  file  is  provided  as  a  routine 
use  to  the  Department  of  Justice  to  assist  that  Department  in 
representing  the  interests  of  the  Government,  the  agency  or  officer 
or  employee  involved  in  the  litigation,  and  may  be  provided  to 
other  agencies  involved  in  same  or  similar  litigation. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  secerning,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  in  an  alphabetical  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  container. 

Retrievabillty:  Each  case  ^e  is  identified  in  a  manual  alphabeti¬ 
cal  card  file  by  the  name  of  the  person  who  initiated  the  litigation 
against  the  Government,  agency,  officer  or  employee  or  by  the 
name  of  the  person  against  whom  the  Government  initiated  the 
litigation.  In  addition,  each  case  file  is  similarly  identified  on  the 
alphabetical  file  folder  within  the  metal  container. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Chief  Counsel  within 
the  Customs  Service  building.  During  non-working  hours  the  room 
in  which  the  metal  container  is  located  is  locked,  and  access  to  the 
building  is  controlled  at  all  times  by  uniformed  guards. 

Retention  and  disposal:  These  files  are  retained  indefinitely  or 
until  there  is  no  longer  any  space  available  for  them  within  the 
metal  container,  at  which  time  the  oldest  files  are  transferred  to  the 
Federal  Record  Center. 

System  manager(s)  and  address:  Chief  Counsel,*  U.S.  Customs 
Service  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washing¬ 
ton,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director.  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington. 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
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records  nay  be  made  where  the  records  coataia  the  oecessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica-  ' 
tion,  he  may  be  r^niied  to  make  a  signed  sutement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wfll- 
fuDy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature.^ 

Record  soorce  categories:  The  information  contained  in  these  files 
originates  with  the  receipt  of  a  litigation  report  request  from  the 
Department  of  Justice  which  results  in  a  written  report  to  that  De¬ 
partment  regarding  the  facts  of  the  particular  case.  Information  in 
this  foe  may  also  be  derived  from  reports  of  investigation  regarding 
the  enforcement  of  civil  or  criminal  statutes,  administrative 
proceedings  regarding  disciplinary  action  taken  against  Customs 
Service  employees,  equal  opportunity  complaints,  denials  of  tort 
claims,  denials  of  information  requested  under  the  Freedom  of  In¬ 
formation  Act,  and  the  collection  of  debts  due  the  Government. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  llie  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury /Cnatnma  M.133 

System  name:  Justice  Department  Case  Ffle— Treasury/Customs. 

System  lacatian:  Office  of  the  Regional  Counsel.  Room  125,  U.S. 
Customhouse.  40  South  Gay  Street,  Baltimore.  Maryland  21202. 

Categories  of  individnals  covered  by  the  system:  Persons  who  are 
parties  in  litigation  with  the  United  States  Government  or  subunits 
or  employees  or  officers  thereof,  in  matters  which  affect  or  involve 
the  United  States  Customs  Service. 

Categories  of  records  in  the  system:  Litigation  report  requests  and 
responses  thereto,  reports  of  investigations,  internal  Customs  Ser¬ 
vice  memoranda  summarizing  or  relating  to  the  matter  in  con¬ 
troversy  and  other  background  information  relating  to  the  subject 
matter  or  ongin  of  the  litigation. 

.Authority  for  maintenance  of  the  system:  28  U.S.C.  2676;  19 
U.S.C.  1603;  E.O.  6166;  5  U.S.C.  301;  Treasury  Department  Order 
No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  reoords  are  as  follows;  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Information  contained  in  this  file  is  routinely  provided  to 
the  Department  of  Justice  or  directly  to  United  States  Attorneys 
upon  request  to  assist  in  representing  the  interests  of  the  Govern¬ 
ment.  the  agency  or  officer  or  employee  involved  in  the  litigation, 
or  to  other  agencies  involved  in  the  same  or  similar  litigation;  (d)  In 
the  event  that  this  system  of  records  includes  information  which  in¬ 
dicates  a  violation  or  potential  violation  of  law,  whether  civil, 
criminal,  or  regulatory  in  nature,  and  whether  arising  by  general 
statute  or  particular  program  statute,  or  by  regulation,  rule,  or 
order  issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen¬ 
cy.  whether  Federal,  state,  local,  or  foreign,  charged  with  the 
responsib’lity  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion,  or  order  issued  pursuant  thereto. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  • 

Storage:  Each  case  file  is  inserted  in  file  folder  which  is  filed  in 
an  unlocked  drawer  within  a  metal  container. 

Retrievability:  Each  case  file  is  identified  in  the  file  folder  within 
the  metal  container  by  the  name  of  the  customhouse  broker. 


Saieguards:  The  meUl  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Regional  Counsel 
within  the  Customhouse.  During  non-working  hours  the  room  in 
which  the  metal  container  is  located  is  lockdd,  and  access  to  the 
building  is  controlled  at  all  times  by  uniformed  guards. 

Retention  and  disposal:  Customhouse  broker  files  are  retained 
definitely  or  until  there  is  no  longer  any  space  available  for  them 
within  the  metal  container,  at  which  time  the  oldest  files  are  trans¬ 
ferred  to  the  Federal  Records  Center. 

System  maaagcr(t)  and  address:  Regional  Counsel,  Room  125, 
U.S.  Customhouse,  40  South  Gay  Street,  Baltimore,  Maryland 
21202. 

Notifkatioa  proccdarc:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (See  Appendix  A),  or  to  the  Director, 
Entry  Procedures  and  Penalties  Division,  Office  of  Regulations  and 
Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue.  N.W..  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.(X)0  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,0<X)  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 
originates  with  the  request  from  the  Department  of  Justice  or 
directly  from  a  United  States  Attorney  or  other  Government  agen¬ 
cy  or  officer  which  results  in  a  communication  regarding  the  par¬ 
ticular  case.  Information  in  this  file  is  also  derived  from  reports  of 
investigation  regarding  the  enforcement  of  civil  or  criminal  statutes 
or  regulations,  administrative  proceedings  or  any  matter  affecting 
or  involving  the  United  States  Customs  Service  or  its  officers  or 
employees. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.135 

System  name:  l.egal  Case  Inventory  System— Treasury/Customs. 

System  location:  Classification  and  Value  Division,  Office  df 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229. 

Categories  of  individuals  cohered  by  the  system:  Customs  em¬ 
ployees  to  whom  legal  cases  are  assigned  for  initial  review  at 
Customs  Headquarters. 

Categories  of  records  in  the  system:  Name  of  Customs  employees 
to  whom  legal  cases  are  assigned  for  initial  review,  name  o^ 
inquirer,  date  of  correspondence,  description  of  request,  control 
number,  and  status. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintainod  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  To  maintain  a  log  system  of  all  requests  received  in  the 
Office;  be  able  to  locate  each  request,  obtain  present  status,  and  to 
whom  assigned.  Obtain  statistical  information  indicating  the  number 
of  requests  received  per  month  for  budget  purposes. 
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^  For  additional  routine  u*ci  ace  Appendix  AA. 

Polidca  and  practkca  (or  storiaf,  retrieving,  acccaaing,  retaining, 
and  diapocing  of  records  in  tke  sjrateni: 

Storage:  Magnetic  tape  and  hard  copy  print-out. 

RctricvabiiHy:  A  weekly  print-out  for  each  division  in  the  Office 
of  Regulations  and  Rulings  by  the  name  of  the  employee  assigned 
to  the  case  is  prepared.  Retrieval  of  information  by  employee  is  ac¬ 
complished  by  a  manual  search  of  the  print-out. 

Safeguards:  The  weekly  printout  is  used  only  by  division  person¬ 
nel  to  locate  a  specific  case.  Each  branch  in  the  division  receives  a 
copy  of  the  printout  for  their  use.  During  non-working  hours  the 
room  is  locked  and  the  building  is  guarded  by  security  police.  Only 
authorized  persons  are  permitted  in  the  building. 

Retention  and  disposal:  An  inquirer’s  name  will  remain  in  the 
computer  until  90  days  after  a  reply  has  been  made  to  afford  the 
inquirer  ample  time  for  resubmission  of  a  request  for  consideration. 
Thereafter,  his  name  is  expunged  by  erasure  of  the  tape.  The  print¬ 
out  is  disposed  of  as  paper  trash  when  a  new  print-out  is  received. 

SystesB  managerts)  and  address:  Director.  Classification  and 
Value  Division,  U.S.  Customs  Service,  1301  Constitution  Avenue, 
N.W..  Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  and  Rulings.  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue.  N.W.,  Washington, 
D  C.  20229.  Thet  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  acccai  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Entry  Procedures 
and  Penalties  Division,  Office  of  Regulations  and  Rulings,  U.S. 
Customs  Service  Headquarters,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229.  The  requester  will  be  notified  in  writing  of 
the  procedures  to  be  followed.  Where  the  request  is  presented  in 
person,  the  requester  shall  present  adequate  identification  to 
establish  his  identity,  and  a  comparison  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa¬ 
ry  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Branch  Chief  or  delegate  at  the  time  the 
protest  case  is  assigned  to  an  individual  for  initial  review. 

Treasury/Customs  00.136 

System  name:  Liquidated  Damage  Cases;  Prior  Viola¬ 
tors— Treasury /Customs. 

System  location:  Office  of  the  District  Director,  Fines  and  Penal¬ 
ties  Office,  U.S.  Customs  Service,  2  India  Street,  Boston,  Mas¬ 


sachusetts  02109,  and  Office  of  the  District  Director,  Fines  and 
Penalties  Office,  U.S.  Customs  Service.  P.O.  Box  III,  St.  Albans. 
Vermont.  05478. 

Catcforics  nf  Individnab  covered  by  tke  system:  Prior  violators  of 
Customs  Laws:  e.g.  Customhouse  brokers,  individual  T/B  violators, 
liquidated  damage  cases  only. 

Catcgorlea  of  records  in  the  system:  Name,  address.  Social  Securi¬ 
ty  number,  type  of  violation  and  frequency  of  past  violations. 

Anthorlty  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Rontlne  nscs  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  tke  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Used  to  determine  those  persons  who  are  repeatedly  as¬ 
sessed  liquidated  damages  so  appropriate  administrative  action  may 
be  taken. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  on  3  x  5  index  cards  and  in  file  folders. 

RetrlevabilHy:  Alphabetically;  by  name. 

Safeguards:  In  locked  file  cabinet  when  not  in  use. 

Retention  and  disposal:  Boston  District  files  are  kept  for  two 
years  and  then  destroyed  on  site.  St.  Albans  District  files  are  kept 
for  five  years  and  then  destroyed. 

System  maaager(s)  and  address:  Fines  and  Penalties  Officer,  U.S. 
Customhouse,  Bonton,  Massachusetts  02109.  Fines  and  Penalties 
Officer,  Post  Office  and  Customhouse  Building,  St.  Albans,  Ver¬ 
mont  05478. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington  D  C.  20229.  The  requester  will 
be  notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  required  to  make  a  signed  statement  asserting 
idehtity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
OfHce  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedure  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 
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PRIVACY  ACT  ISSUANCES 


Where  the  reiiaest  is  aot  prescated  ia  persoa,  it  «h»H  be  accom- 
paaied  by  a  aotaiized  stateaeat  execated  by  the  requester  asserting 
identity  aad  stipulating  that  he  understands  that  knowingly  or  will- 
fuDy  seeking  or  obtaiaing  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  coaparisoa  of  his  signature  aad  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Canicating  recaed  prucedntea:  See  Access  above. 

Bccmrd  aaneet  rnlegariw;  Information  is  received  from  the  in¬ 
dividual  at  the  time  the  vkdatioa  occurs  aad  from  penalty  notices 
which  are  bsned  m  the  Penakies  section.  Also,  the  office  of  In¬ 
vestigations  provides  any  information  developed  during  its  in¬ 
vestigation. 

Traamey^aamaM  M.1J7 

System  name:  List  of  Vessel  Agents  Employees— Treasury fU.S. 

Customs. 

System  lernHan-  OfHces  of  District  Directors.  Region  IX, 
Chicago,  ninois.  See  Customs  Appendix  A. 

Cmegarfes  al  MMdnala  eaaeead  by  the  system:  Persons  employed 
by  Vessel  agents. 

Categsries  af  racatds  la  the  system:  Names,  addresses.  Social 
Security  numbers,  aad  dates  and  places  of  bi^  of  persons  em¬ 
ployed. 

Aatharity  Isr  mslnimenre  al  the  system:  S  U.S.C.  301;  Treasury 
Department  Order  No.  I6S.  Revised,  as  amended. 

Reatfai  asm  of  recarde  mahitained  fa  the  system,  incladlng  catega- 
rta  af  aeen  and  the  pmrpoam  af  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  ot  records  arc  as  follows:  (a)  Dis¬ 
closure  to  those  officers  aad  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  SS2). 

For  additional  routine  uses  sec  Appendix  AA. 

Palktes  and  pmetkss  far  atarhig,  rUilerlng,  accessing,  retaining, 
and  dhpaaing  af  recards  h  the  system: 

Starsgr:  Open  fDe. 

Rctrirvability:  Alphabetical  listing  of  employees  by  vessel  agent 
name. 

Safegaards:  The  file  described  is  maintained  in  the  Offices  of  the 
District  Directors  in  Region  IX.  Chicago.  Illinois.  During  non-work- 
ing  hours  the  roomAmilding  in  which  the  file  is  located  is  locked. 
Access  limited  to  authorized  Customs  personnel. 

Rcteatiaa  and  tUtpnsal:  Employee  name  retained  for  period  of 
employment  with  vessel  agent  agerKy. 

System  maaagerfs)  and  addrem:  District  Director,  as  appropriate, 
in  Region  IX.  Chicago.  Illinois.  See  Location  above. 

Natificatian  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters.  1301  Con¬ 
stitution  Avenue.  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  be  understands  that  knowingly  or  wiU- 
fuDy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  be  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Recaed  acceas  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
sbaO  be  in  writing  and  directed  to -the  Regional  Commissioner  of 


the  region  in  which  the  records  arc  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuOy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

(fontcathig  rccoH  procednres:  See  Access  above. 

Record  aonrcc  categories:  Submission  of  data  by  importing  carrier 
or  his  agent. 

Treasury /Customs  00.13S 

System  name:  Litigation  Issue  Files— Treasury/Customs. 

System  location:  Office  of  Assistant  Chief  Counsel,  Customs 
Court  Litigation,  Second  Floor,  26  Federal  Plaza,  New  York,  New 
York,  1(XK)7. 

Categories  of  Individuals  covered  by  the  system:  Parties  in  litiga¬ 
tion  before  the  United  States  Customs  Court  (or  subunits  or  em¬ 
ployees  or  officers  thereof),  and  other  individuals  with  knowledge 
of  the  issues  in  controversy,  e.g.,  trade  witnesses,  foreign  or 
domestic  manufacturers,  etc. 

Categories  of  records  in  the  system:  Litigation  report  requests  and 
responses  thereto,  reports  of  investigations,  internal  Customs  Ser¬ 
vice  memoranda  summarizing  or  relating  to  the  matter  in  con¬ 
troversy  and  other  background  information  relating  to  the  subject 
matter  or  origin  of  the  litigation. 

Authority  for  maintenance  of  the  system:  19  U.S.C.  1514-1516;  5 
U.S.C.  301;  Treasury  Department  Order  No.  165,  Revised,  as 
amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  are  as  follows:  (a)  Disclosure  to 
those  officers  and  employees  of  the  Customs  Service  and  the  De¬ 
partment  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  administra¬ 
tion  of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  Informa¬ 
tion  contained  in  these  files  is  routinely  provided  to  the  Department 
of  Justice  upon  request  to  assist  that  Department  in  representing 
the  interests  of  the  Government,  or  agency  involved  in  the  litiga¬ 
tion. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  issue  file  is  inserted  in  a  numerical  file  folder 
(according  to  issue)  which  is  filed  in  an  unlocked  drawer  within  a 
metal  container. 

Retrievabilky:  Each  issue  filed  is  cross-indexed  in  the  following 
card  files:  (a)  by  name  of  party-plaintiff;  (b)  by  issue;  and.  (c)  by  ti¬ 
tles  of  decided  cases. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Assistant  Chief  Coun¬ 
sel  within  the  Federal  Building.  At  all  times  the  room  in  which  the 
metal  container  is  located  is  locked,  and  access  to  the  building  is 
controlled  at  all  times  by  uniformed  guards. 

Retention  and  disposal:  These  files  are  retained  indefinitely  or 
until  there  is  no  longer  any  space  available  for  them  within  the 
metal  container,  at  which  time  the  oldest  files  are  transferred  to  the 
Federal  Record  Center. 

System  managcr(s)  and  address:  Assistant  Chief  Counsel, 
Customs  Court  Litigation,  Second  Floor,  26  Federal  Plaza,  New 
York,  New  York.  10007. 


FEDERAL. REGISTER,  VOL  42,  NO.  186 — MONDAY,  SEPTEMBER  26,  1977 


DEPARTMENT  OF  THE  TREASURY 


49217 


Notificatioa  proccdarc:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  and  Rulings,  U  S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 
originates  with  the  receipt  of  protest  reports  (based  on  information 
supplied  by  the  subject  individuals  or  by  their  authorized  agents  or 
attorneys)  from  the  various  Districts  and/or  litigation  report 
requests  from  the  Department  of  Justice  which  result  in  a  written 
report  to  that  Department  regarding  the  facts  of  the  particular  case. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  SS2a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 


Treasury /Customs  00.140  ■  ^ 

System  name:  Lookout  Notice— Treasury/Customs. 

System  location:  Lookout  files  are  maintained  in  Offices  of  the 
District  and  Port  Directors  and  the  District  and  Local  offices  of  the 
Patrol  Division.  See  Customs  Appendix  A.  ' 

Categories  of  individuals  covered  by  the  system:  Suspected  viola¬ 
tors  of  laws  enforced  by  Customs. 

Categories  of  records  in  the  system:  Name,  address,  height, 
weight,  and  any  other  information  available  on  the  individual  at  the 
time  the  notice  is  instituted. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses;  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  The  lookout  notices  arc  used  by  Customs  to  identify  per¬ 
sons  suspected  of  violating  laws  and  to  keep  them  under  active 
review. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  notice  is  printed  on  regular  paper  and  then  copied 
and  stored  within  a  file  box. 

Retricvabillty:  Alphabetically,  by  name. 

Safeguards:  Stored  in  locked  filing  cabinet  and  access  is  limited 
to  administrative  personnel. 

Retention  and  dbposal:  Retained  for  two  years  and  then 
destroyed  on  site. 

System  managcr(s)  and  address:  Regional  Commissioner  of 
Customs,  Regional  Director  of  Investigations,  Regional  Patrol 
Director  at  appropriate  Region.  See  Customs  Appendix  A. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 


proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury /Customs  00.142 

System  name:  Mail  Entry  Protest— Treasury/Customs. 

System  location:  District  Director  of  Customs,  3180  Bladensburg 
Road,  N.E.,  Washington,  D.C.  20018. 

Categories  of  individuals  covered  by  the  system:  Individual 
member  of  armed  forces,  commercial  importers,  commercial  expor¬ 
ters  and  private  importers. 

Categories  of  records  in  the  system:  Name,  home  address,  and  ac¬ 
tion  by  customers  for  which  relief  is  sought. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U  S  C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system; 

Storage:  The  information  is  placed  in  alphabetical  file  folder  and 
placed  within  a  metal  file  cabinet. 

Retricvabillty:  Each  letter  of  protest  is  filed  in  alphabetical  order 
by  last  name  first. 

Safeguards:  The  metal  cabinet  is  located  within  an  office  that  is 
locked  during  non-working  hours. 

Retention  and  disposal:  The  records  are  maintained  in  the  files  for 
a  complete  fiscal  year.  Records  are  removed  to  inactive  files  and 
held  for  three  years  prior  to  destruction. 

System  manager(s)  and  address:  District  Director  of  Customs, 
3180  Bladensburg  Road,  N.E.,  Washington,  D.C.  20018. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  NW,  Washington,  D.C.  20229.  The  requester  will 
be  notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  *  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office,  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identify,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 
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If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  made  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  of  this  office  originated 
with  and  consists  solely  of  information  supplied  by  the  protestor  or 
requester. 

Treasury /Customs  00.143 
System  name:  Mail  Protest— Treasury /Customs. 

System  location:  District:  Anchorage,  204  E.  Sth  Ave., 
Anchorage.  Alaska;  Great  Falls,  2IS  1st  Ave,  No..  Great  Falls, 
Montana;  Honolulu,  335  Merchant,  Honolulu;  Portland,  511  N.'W. 
Broadway,  Portland,  Oregon;  San  Francisco,  555  Battery  St.,  San 
Francisco.  California;  Seattle,  First  &  Marion  Sts.,  Seattle, 
Washington. 

Categories  of  individuals  covered  by  the  system:  Individual  protest¬ 
ing  duty  assessed. 

Categories  of  records  in  the  system:  Correspondence  relating  to  in¬ 
dividual. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  snch  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
cf  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto,  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  “routine  use"  to  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit. 

For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  folders  and  stored  in  metal  file  cabinet. 

Retrievability:  The  office  and  building  are  locked  during  non¬ 
working  hours. 

Safeguards:  Protest  number. 

Retention  and  disposal:  Records  are  maintained  and  disposed  of 
in  accordance  with  Records  Disposal  Manual. 

System  manager(s)  and  address:  District  Director,  See  Location 
above  for  addresses. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 


of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters.  1301  Constitution  Avenue,  N.W.,  Washington.  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person;  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Individual  and  Customs  employees  in¬ 
volved  with  case. 

Treasury /Customs  00.144 

System  name:  Mail  Protest  File— Treasury/Customs. 

System  location:  Foreign  Mail  Section,  District  Office,  444 
Brickell  Ave.,  Miami,  Fla. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  filed  formal  protest  of  the  amount  of  duty  assessed  against 
mail  parcels. 

Categories  of  records  in  the  system:  Letters,  invoices,  and  other 
pertinent  documents  pertaining  to  protests. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Customs  Personnel  processing  mail  protests;  (d)  In  the 
event  that  this  system  of  records  includes  information  which  in¬ 
dicates  a  violation  or  potential  violation  of  law,  whether  civil, 
criminal,  or  regulatory  in  nature,  and  whether  arising  by  general 
statute  or  particular  program  statute,  or  by  regulation,  rule,  or 
order  issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen¬ 
cy,  whether  Federal,  state,  local,  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion,  or  order  issued  pursuant  ■  thereto;  (e)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use”  to  a 
Federal,  state,  or'local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licences,  if  necessary  to  obtain  information  relevant 
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to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee.  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (f)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract.  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Records  are  stored  in  the  Foreign  Mail  Section  of  the 
District  Office,  444  Brickell  Ave.,  Miami,  Fla. 

Retrievabillty:  Records  are  retrievable  by  name  or  protest 
number. 

Salegnards:  Access  is  limited  to  appropriate  personnel  and  office 
is  locked  during  non-working  hours. 

Retention  and  disposal:  Records  are  kept  until  3  years  after  the 
protest  is  decided. 

System  maaager(s)  and  address:  District  Director  of  Customs,  444 
Brickell  Ave.,  Miami,  Fla. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  aceem  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
OfHce  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  Jtnowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procednres:  See  Access  above. 

Record  aonree  categories:  Source  information  is  from  the  sender, 
the  addressee,  the  Customs  value  records,  and  the  manufacturer  of 
the  item. 


Treasury /Cnstonst  00.148 

System  name:  Military  Personnel  and  Civilian  Employees*  Claims 
Act  File— Treasury/Customs. 

System  location:  Office  of  the  Chief  Counsel,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229. 

Categories  of  individnaU  covered  by  the  system:  Persons  filing 
claims  under  the  Miliury  Personnel  and  Civilian  Employees’ 
Claims  Act  of  1964. 

Categories  of  records  in  the  system:  Documents  relating  to  the  ad¬ 
ministrative  handling  o/  the  claim  and  documents  submitted  by  the 
claimant  in  support  of  the  claim. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  240-243;  31 
CFR  Part  4;  Treasury  Department  Administrative  Circular  No.  131, 
August  19,  1965;  5  U.S.C.  301;  Treasury  Department  Order  No. 
165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties.  Such  duties  may  include 
making  recommendations  for  decisions  on  claims  and  making  final 
decisions  on  claims;  (b)  Disclosures  required  in  administration  of 
the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  alphabetically  in  a  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  container. 

Retrievabillty:  Each  case  file  is  identified  in  a  manual  alphabeti¬ 
cal  card  file  by  the  name  of  the  person  who  filed  the  claim  and 
alphabetically  in  the  file  folder  within  the  metal  container  by  the 
name  of  the  person  who  filed  the  claim. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Chief  Counsel  within 
the  Customs  Service  Building.  During  nonworking  hours  the  room 
in  which  the  metal  container  is  located  is  locked,  and  access  to  the 
building  is  controlled  at  all  times  by  uniformed  guards. 

Retention  and  disposal:  These  files  are  retained  indefinitely  or 
until  there  is  no  longer  any  space  available  for  them  within  the 
metal  container,  at  which  time  the  oldest  files  are  transferred  to  the 
Federal  Records  Center. 

System  managcr(s)  and  address:  Chief  Counsel,  U.S.  Customs 
Service  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washing¬ 
ton,  D.C.  20229. 

Notification  procednre:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Entry  Procedures 
and  Penalties  Division,  Office  of  Regulations  and  Rulings,  U.S. 
Customs  Service  Headquarters,  1301  Constitution  Avenue,  N.W., 
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Washingtpn,  D.C.  20229.  The  requester  will  be  notified  in  writing  of 
the  procedures  to  be  followed.  Where  the  request  is  presented  in 
person,  the  requester  shall  present  adequate  identification  to 
establish  his  identity,  and  a  comparison  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa¬ 
ry  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  contained  in  these  files 
originates  with  a  Treasury  Department  Form  No.  3079.  Civilian 
Employee  Claim  For  Loss  or  Damage  to  Personal  Property,  which 
is  completed  and  filed  with  the  Customs  Service  by  ^e  claimant. 
Additional  information  contained  in  these  files  may  be  separately 
provided  by  the  claimant  or  by  the  claimant's  supervisor. 

Treasury /Customs  00.149 

System  name:  Military  Personnel  and  Civilian  Employees’  Claims 
Act  File— Treasury/Customs. 

System  location:  Office  of  the  Regional  Counsel,  Room  125,  U.S. 
Customhouse.  40  South  Gay  Street,  Baltimore,  Maryland  21202. 

Categories  of  individuals  covered  hy  the  system:  Current  or  former 
Customs  employees  filing  claims  under  the  Military  Personnel  and 
Civilian  Employees'  Claim  Act  of  1964  for  damage  to  or  loss  of 
personal  property  incident  to  their  service. 

Categories  of  records  in  the  system:  Documents  relating  to  the  ad¬ 
ministrative  handling  of  the  claim  and  documents  submitted  by  the 
claimant  in  support  of  the  claim. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  240-243;  31 
CRF  Part  4;  Treasury  Department  Administrative  Circular  No.  131, 
August  19,  1965;  5  U.S.C.  301;  Treasury  Department  Order  No. 
165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  arc  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  in  file  folder  which  is  filed  in 
an  unlocked  drawer  within  a  metal  container. 

Retries  ability:  Each  case  file  is  identified  in  the  file  folder  within 
the  metal  container  by  the  name  of  the  person  who  filed  the  claim. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Regional  Counsel 
within  the  Customhouse.  During  non-working  hours  the  room  in 
which  the  metal  container  is  located  is  locked,  and  access  to  the 
building  is  controlled  at  all  times  by  uniformed  guards. 

Retention  and  disposal:  These  files  are  retained  indefinitely  or 
until  there  is  no  longer  any  space  available  for  them  within  the 
metal  container,  at  which  time  the  oldest  files  are  transferred  to  the 
Federal  Records  Center. 

System  managerfs)  and  address:  Regional  Counsel.  Room  125, 
U.S.  Customhouse,  40  South  Gay  Street,  Baltimore.  Maryland 
21202. 

Notificadon  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (See  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 


will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  mdividual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  in  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requestor  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  Jo  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  potarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  contained  in  these  files 
originates  with  a  Treasury  Department  Form  NO.  3079,  Civilian 
Employee  Claim  For  Loss  or  Damage  to  Personal  Property,  which 
is  completed  and  filed  with  the  Customs  Service  by  the  claimant. 
Additional  information  contained  in  these  files  may  be  separately 
provided  by  the  claimant,  the  claimant's  supervisor,  or  other 
reviewing  Customs  officers. 

Treasury/Customs  00.150 

System  name:  Military  Personnel  and  Civilian  Employees'  Claims 
Act  File — Treasury/Customs. 

System  location:  Regional  Counsel,  U.S.  Customs  Service,  6 
World  Trade  Center,  New  York,  N.Y.  10048. 

Categories  of  individuals  covered  by  the  system:  Current  or  former 
Customs  employees  filing  claims  under  the  Military  Personnel  and 
Civilian  Employees'  Claims  Act  of  1964  for  damage  to  or  loss  of 
personnal  property  incident  to  their  service. 

Categories  of  records  in  the  system:  Documents  relating  to  the  ad¬ 
ministrative  handling  of  the  claim  and  documents  submitted  by  the 
claimant  in  support  of  the  claim. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  240-243;  31 
CFR  Part  4;  Treasury  Department  Administrative  Circular  No. 
1331,  August  19,  1965. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  The  information  con¬ 
tained  in  this  file  is  utilized  to  formulate  recommendations,  and  is 
made  available,  to  the  officials  within  the  Customs  Service  who 
make  final  decisions  on  claims  submitted  pursuant  to  the  Military 
Personnel  and  Civilian  Employees’  Claims  Act  of  1964;  (b)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and 
the  Department  of  the  Treasury  who  have  a  need  for  the  records  in 
the  performance  of  their  duties;  (c)  Disclosures  required  in  adminis¬ 
tration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 
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For  additional  routine  uses  see  Appendix  A  A. 

Polkiet  and  practices  lor  storiag,  rctricvlag,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Each  case  file  is  inserted  alphabetically  in  a  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  container. 

Retrierability:  Each  case  file  is  identified  in  a  manual  alphabeti¬ 
cal  card  file  by  the  name  of  the  person  w^o  filed  the  claim  and 
alphabetically  in  the  file  folder  within  the  metal  container  by  the 
name  of  the  person  who  filed  the  claim. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Chief  Counsel  within 
the  Customs  Service  Building.  During  non-working  hours  the  room 
in  which  the  metal  container  is  located  is  locked,  and  access  to  the 
building  is  controlled  at  all  times  by  uniformed  guards. 

Retention  and  disposal:  These  files  are  retained  indefinitely  or 
until  there  is  no  longer  any  space  available  for  them  within  the 
metal  container,  at  which  time  the  oldest  files  are  transferred  to  the 
Federal  Records  Center. 

System  managcr(s)  and  address:  Regional  Counsel,  U.S.  Customs 
Service,  6  World  Trade  Center,  New  York,  N.Y.  10048. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U  S.  Customs  Service  Headquarters,  1301  Con- 
stitutioTi  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Ofhee  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statemeni'executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  contained  in  these  files 
originates  with  a  Treasury  Department  Form  No.  3079,  Civilian 
Employee  Claim  For  Loss  or  Damage  to  Personnel  Property,  which 
is  completed  and  filed  with  the  Customs  Service  by  the  claimant. 
Additional  information  contained  in  these  files  may  be  separately 
provided  by  the  claimant  or  by  the  claimant's  supervisor. 


Treasury /Customs  00.268 

System  name:  Military  Personnel  and  Civilian  Employees’  Claims 
Act  File— Treasury/Customs. 

System  location:  Office  of  the  Regional  Counsel,  Suite  1220,  500 
Dallas  Street,  Houston,  Texas  77002. 

Categories  of  individuals  covered  by  the  system:  Current  or  former 
Customs  employees  filing  claims  under  the  Military  Personnel  and 
Civilian  Employees'  Claims  Act  of  1964. 

Categories  of  records  in  the  system:  Documents  relating  to  the  ad¬ 
ministrative  handling  of  the  claim  and  documents  submitted  by  the 
claimant  in  support  of  the  claim. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  240-243;  31 
CFR  Part  4;  Treasury  Department  Administrative  Circular  No.  131, 
August  19,  1965;  5  U.S.C.  301;  Treasury  Department  Order  No. 
165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  U.S.  Customs  Ser¬ 
vice  and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C 
552);  (c)  The  information  contained  in  this  file  is  utilized  to  formu¬ 
late  recommendations,  and  is  made  available,  to  the  officials  within 
the  Customs  Service  to  make  final  decisions  on  claims  submitted 
pursuant  to  the  Military  Personnel  and  Civilian  Employees’  Claims 
Act  of  1964. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  alphabetically  in  a  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  container. 

Retricvability:  Each  case  file  is  identified  alphabetically  in  the  file 
folder  within  the  metal  container  by  the  name  of  the  person  who 
filed  the  claim. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Regional  Counsel  on 
the  12th  Floor  of  500  Dallas  Street,  Houston,  Texas.  During  non¬ 
working  hours  the  room  in  which  the  metal  container  is  located  is 
locked,  and  access  to  the  building  is  controlled  at  all  times  by 
uniformed  security  guards  provided  by  the  lessor. 

Retention  and  disposal:  These  files  are  retained  until  closed  at 
which  time  the  closed  files  are  transferred  to  the  Director,  Lo¬ 
gistics  Management  Division,  Office  of  the  Regional  Commissioner, 
Houston,  Texas  for  ultimate  transportation  to  the  Federal  Record 
Center. 

System  manager(s)  and  address;  Regional  Counsel,  Suite  1220, 
United  States  Customs  Service,  500  Dallas  Street,  Houston,  Texas 
77002. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D  C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaing  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individuab  to  be 
notified  of  how  he  can  gain  access  to  a  record  pertaining  to  him 
contained  in  a  system  of  records,  and  how  he  can  contest  its  con- 
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tent  shall  be  in  writing  and  directed  to  the  Regional  Commissioner 
of  the  region  in  which  the  records  are  located  (see  Customs  Appen¬ 
dix  A),  or  to  the  Director.  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings.  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington.  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  w  here  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S.OOO  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
w  here  the  records  contain  the  necessary  signature. 

Contesting  record  procedores:  See  Access  above. 

Record  source  categories:  The  information  contained  in  these  files 
originates  with  a  Treasury  Department  Form  No.  3079,  Civilian 
Employee  Claim  For  Loss  or  Damage  to  Personal  Property,  which 
is  completed  and  filed  with  the  Customs  Service  by  the  claimant. 
Additional  information  contained  in  these  files  may  be  separately 
provided  by  the  claimant  or  by  the  claimant's  supervisor. 

Treasury /Customs  00.151 

System  name:  Motor  Vehicle  Accident  Reports— Treasury/Customs. 

System  location:  Each  Logistics  Management  Division,  in  each 
Customs  Regional  Headquarters  (see  Customs  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  U.S.  Customs 
Employee  involved  in  an  automobile  accident  while  on  official 
duty. 

Categories  of  records  in  the  system:  Name,  Social  Security 
Number,  home  address,  telephone  number,  age,  title,  date  of  ac¬ 
cident,  place  of  accident,  make,  year,  license  number  of  vehicles, 
description  of  accident,  information  on  driver  of  other  vehicle. 

.Authority  (or  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Administrative  Circular  No.  131,  dated  August  19,  1965  as 
amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  req^uired 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  in  an  alphabetical  file  folder 
which  is  filed  in  an  unlocked  drawer  in  a  metal  file  cabinet. 

Retrie' ability:  Each  case  file  is  identified  in  a  file  folder 
identified  by  the  name  of  the  Customs  employee  involved  in  the  au¬ 
tomobile  accident. 

Safeguards:  The  metal  file  cabinet  described  above  is  maintained 
within  the  area  assigned  to  the  Regional  Safety  Coordinator  within 
the  office  of  the  Regional  Commissioner  of  Customs.  .Access  to  the 
building  during  nonworking  hours  is  controlled. 

Retention  aud  disposal:  Files  are  maintained  at  location  for  2 
years  and  then  transferred  to  the  Federal  Records  Center  where 
they  are  retained  for  four  years 

System  managerfs)  and  address:  Each  Director,  Logistics  Manage¬ 
ment  Division  in  each  Regional  Headquarters  (see  Customs  Appen¬ 
dix  .A  for  addresses). 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaininjs  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  .A)  or  to  the 
Director,  Entry  Proceaures  and  Penalties  Division,  Office  of  Regu 
latiohs  and  Rulings.  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W..  Washington,  D.C.  20229.  The  requester 


will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

When  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Appendix  A),  or  to 
the  Director,  Entry  Procedures  and  Penalties  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  w  ill¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature 

Contesting  recoi;d  procedures:  See  Access  above.  . 

Record  source  categories:  The  information  in  these  files  originates 
from  the  employee  involved  in  the  automobile  accidents,  police  re¬ 
port  and  report  of  investigation  conducted  by  the  Office  of  Internal 
.Affairs. 

Treasury /Customs  00.152 

System  name:  Motor  Vehicle  Operator’s  Identification 

Card— Treasury/Customs. 

System  location:  District  Director.  600  South  Street,  New  Orle¬ 
ans,  Louisiana  70130;  District  Director,  P.O.  Box  2748,  Mobile. 
.Alabama  36601.  Regional  Commissioner.  1440  Canal  Street,  New 
Orleans,  Louisiana  70112 

Categories  of  individuals  covered  by  the  system:  All  Customs  em¬ 
ployees  in  Region  V  whose  official  duties  require  the  use  and 
operation  of  an  agency-owned  vehicle  or  a  government-owned  vehi¬ 
cle  leased  from  General  Service  Motor  Vehicle  Pool. 

Categories  of  records  in  the  system:  Records  on  file  contain  the 
follwoing  information;  Name,  address,  place  and  date  of  birth, 
statement  of  physical  fitness,  results  of  examination  on  driving 
capability,  summary  of  past  driving  record,  record  of  summonses, 
arrests,  and  accidents  during  past  five  years,  record  of  safe  driving 
awdrds. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No  165.  Revised,  as  amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties:  tb)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law. 
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whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  "routine  use"  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tact,  or  the  issuance  of  a  Ucense,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage;  On  SF-47  and  Treasury  Department  Form  2770  in  ap¬ 
propriate  file. 

Retrievabilhy:  By  name. 

Safeguards:  Unlocked  file  cabinet  in  locked  office. 

Retention  and  disposal:  Forms  are  maintained,  for  the  period  in 
which  the  individual  is  employed  in  the  Customs  Service,  or  until 
revoked.  Upon  separation  or  revocation,  forms  are  removed  from 
active  file  and  placed  in  an  inactive  file  for  a  period  of  three  years, 
after  which  time  the  cards  arc  disposed  of  as  provided  in  GSA’s 
General  Records  Schedule.  *  ^ 

System  managerfs)  and  address:  District  Director,  600  South 
Street,  New  Orleans,  Louisiana  70130;  District  Director,  P.O.  Box 
2748,  Mobile,  Alabama  36601;  District,  Logistics  Management  Divi¬ 
sion,  1440  Canal  Street,  New  Orleans,  LA  70112. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Director, 
Entry  Procedures  and  Penalties  Division,  Office  of  Regulations  and 
Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  preteqses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  or  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Appendix  A),  or  to 
the  Director,  Entry  Procedures  and  Penalties  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 


If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is, punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  All  information  contained  on  SF-47  and 
TD  Form  2770  is  obtained  directly  from  employee. 

Treasury/Customs  00.153 

System  name:  Motor  Vehicle  Operators  I.D.  Card  and 
Record— Treasury /Customs. 

System  location:  Room  102,  Federal  Building,  511  N.W.  Broad¬ 
way,  Portland,  Oregon  97209. 

Categories  of  individuals  covered  by  the  system:  Employees  of 
Portland  District  authorized  to  drive  government  vehicles. 

Categories  of  "records  in  the  system:  Name,  position,  driving 
record  of  employee. 

Authority  (or  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  account  for  those  em¬ 
ployees  to  whom  driver’s  licences  have  been  issued  and  to  maintain 
information  concerning  their  driving  record. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  index  card  file.  Stored  in  unlocked  metal 
cabinet. 

Retrievability;  Information  is  on  cards,  indexed  alphabetically  by 
name  of  individual. 

Safeguards:  The  office  and  building  are  locked  during  non-work¬ 
ing  hours. 

Retention  and  disposal:  Retained  2  years,  then  destroyed. 

System  manager(s)  and  address:  District  Director,  Federal  Build¬ 
ing  Room  198,  511  N.W.  Broadway,  Portland,  Oregon  97209. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Director, 
Entry  Procedures  and  Penalties  Division,  Office  of  Regulations  and 
Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
•under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  bp  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Appendix  A),  or  to 
the  Director,  Entry  Procedures  and  Penalties  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
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Constitution  Avenue.  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  tine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  noUrized  sutement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procednres:  See  Access  above. 

Record  aonree  calcgertcs:  Information  furnished  by  employee  and 
his  supervisors.  Accident  reports. 

Treasury /Customs  00.155 

System  name:  Narcotics  Suspect  File — Treasury/Customs. 

System  location:  Customs  Patrol  Office,  U.S.  Customhouse,  40 
South  Gay  Street,  Baltimore,  Maryland  21202. 

Categories  of  individuals  covered  hy  the  system:  Known  violators 
of  Federal  narcotics  laws.  Suspected  violators  of  Federal  narcotics 
laws.  Associates  of  known  and  suspected  violators.  Informants  and 
other  persons  of  interest  to  patrol  officers  in  the  performance  of 
their  duties^ 

Categories  of  .ecords  in  the  system:  Criminal  and  civil  case  files; 
information  of  possible  violators,  informant  files,  known  suspect 
files,  and  files  of  information  of  interest  to  patrol  officers. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  I6S,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosure  required 
in  the  administration  of  the  Freedom  of  Information  Act  (S  U.S.C. 
S52);  (c)  Used  by  patrol  officers  to  determine  an  individual’s  previ¬ 
ous  record  when  determining  the  proper  recommendations  for 
criminal  and  civil  penalties;  (d)  Used  by  patrol  officers  to  deter¬ 
mine  patterns  of  violations  and  assist  in  the  more  efficient  per¬ 
formance  of  their  duties;  (e)  Used  by  officers  and  employees  of  the 
Customs  Service  and  the  Department  of  the  Treasury  to  compile 
statistics  apd  determine  patterns  of  violators;  (f)  In  the  event  that 
this  system  of  records  includes  information  which  indicates  a  viola¬ 
tion  or  possible  violation  of  law,  whether  civil,  criminal  or  regulato¬ 
ry  in  nature,  and  whether  arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation  or  order  issued 
pursuant  thereto;  (g)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  “routine  use”  to  a  Federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (h)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  A  A. 

Policies  aud  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 


Storage:  Records  are  maintained  in  file  folders  and  stored  in 
metal  file  cabinets  which  are  located  in  locked  or  occupied  offices 
which  are  located  in  locked  and  guarded  Federal  Buildings. 

Retrievability:  A  manual  master  card  index  is  maintained  for  the 
entire  system  This  index  includes  name  and/or  numerical  identifier. 

Safeguards:  In  addition  to  being  stored  in  secure  metal  con¬ 
tainers,  the  containers  are  maintained  in  offices  which  are  either 
occupied  or  locked  at  all  times.  These  offices  are  located  in  locked 
Federal  buildings. 

Retention  and  disposal:  The  file  records  are  maintained  indefinite¬ 
ly- 

System  nianager(s)  and  address:  Director,  Baltimore  Patrol  Divi¬ 
sion,  U.S.  Customhouse,  40  South  Gay  Street,  Baltimore.  Maryland 
21202.  , 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  or  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.156 

System  name:  Narcotic  Violator  File— Treasury/Customs. 

System  location:  Fines,  Penalties  and  Forfeitures  Office,  District 
Director  of  Customs,  Room  603,  U.S.  Federal  Building.  Ill  West 
Huron  Street,  Buffalo.  New  York  14202. 

Categories  of  individuals  covered  hy  the  system:  Persons  who  have 
been  found  in  possession  of  any  controlled  substance  within  the 
Buffalo  District. 

Categories  of  records  in  the  system:  Alphabetized  cross  reference 
of  violators  names  and  the  associated  case  numbers  assigned  to 
these  individuals. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses;  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  the  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use.  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use"  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the-  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system; 

Storage:  Open  card  file  (3  x  5)  is  kept  in  metal  flip  file. 

Retrievability:  Narcotic  violator  case  files  are  cross-referenced  by 
a  3  X  5  alphabetized  card  which  contains  both  name  and  case 
number. 

Safeguards:  Open  card  file  is  kept  in  the  Fines,  Penalties  and 
Forfeitures  Office  which  is  locked  after  working  hours.  During 
working  hours,  a  staff  person  is  always  in  the  office.  The  building 
is  under  24-hour  guard. 
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Retention  and  disposal:  File  system  has  a  purge  date  of  two  years 
after  which  cross  reference  cards  are  destroyed  and  case  numbered 
file  is  no  longer  accessible  by  name  of  the  individual. 

System  manager(a)  and  address:  District  Director,  United  States 
Customs  Service,  Rooih  603,  ill  West  Huron  Street,  Buffalo,  New 
York  14202. 

Nottfkatloa  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Director, 
Entry  Procedures  and  Penalties  Division,  Office  of  Regulations  and 
Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or 
willingly  seeking  or  obtaining  access  to  records  about  another  per¬ 
son  under  false  pretenses  is  punishable  by  a  fine  up  to  five 
thousand  dollars.  A  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Appendix  A),  or  to 
the  Director,  Entry  Procedures  and  Penalties  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures;  See  access  above. 

Record  source  categories:  The  information  in  these  files  is  ob¬ 
tained  from  Search/Arrest  and  Seizure  Reports  transmitted  to  the 
Fines,  Penalties  and  Forfeitures  Office  by  ports  and  stations  within 
the  district. 

Treasury/Customs  00.159 

System  name:  Notification  of  Personnel  Management  Division  when 
an  employee  is  placed  under  investigation  by  the  Office  of  In¬ 
ternal  Affairs— Treasury/Customs. 

System  location:  Perspnnel  Management  Division,  500  Dallas 
Street,  Houston,  Texas  77002. 

Categories  of  individuals  covered  by  the  system:  Customs  em¬ 
ployees  who  are  suspected  of  misconduct. 

Categories  of  records  in  the  system:  A  written  or  telephonic  notifi¬ 
cation  made  by  the  Office  of  Internal  Affairs  that  an  investigation 
has  been  opened  on  an  individual  employee. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  Notification  serves  to 
notify  certain  Personnel  Management  Division  employees  of  the  in¬ 
vestigation  to  assure  compliance  with  Chapter  751  of  the  Customs 
Personnel  Manual  which  precludes  the  processing  of  certain  per¬ 
sonnel  actions  while  employees  are  under  investigation.  Disclosure 
to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
peiiformance  of  their  duties.  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

In  the  event  that  this  system  of  records  includes  information 
which  indicates  a  violation  or  potential  violation  of  law,  whether 
civfl,  criminal,  or  regulatory  in  nature,  and  whether  arising  by 
general  statute  or  particular  program  statute,  or  by  regulation,  rule 
or  order  issued  pursuant  thereto,  the  relevant  records  in  the  system 
of  records  may  be  referred,  as  a  routine  use,  to  the  appropriate 
agency,  whether  Federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute  or  rule,  regula¬ 
tion,  or  order  issued  pursuant  thereto. 

A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  state,  or  local  agency  maintaining  civil, 
criminal,  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee^  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit. 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency's  decision  on  the 
matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Notifications  provided  by  the  Office  of  Internal  Affairs 
are  maintained  in  a  file  folder  and  stored  in  a  metal  security  cabinet 
equipped  with  a  lock. 

RetrievabilHy:  The  file  contains  the  name  of  the  employee;  there¬ 
fore  retrievability  is  by  the  individual's  name. 

Safeguards:  A  metal  container,  described  above,  is  maintained 
within  the  area  assigned  to  Personnel  Management  in  the  One  Allen 
Center  Building.  During  non-working  hours,  the  room  in  which  the 
metal  container  is  kept  is  locked,  and  access  to  the  building  is  con¬ 
trolled  at  all  times  by  uniformed  guards. 

Retention  and  disposal:  The  name  file  is  retained  until  notification 
has  been  received  that  the  investigation  has  been  cancelled  or  on 
receipt  of  a  report  of  investigation  from  the  Office  of  Internal  Af¬ 
fairs. 

System  managerfs)  and  address:  Director,  Personnel  Management 
Division,  500  Dallas  Street,  Houston,  Texas  77002. 

Record  source  categories:  The  only  source  of  notification  that  an 
employee  has  been  placed  under  investigation  is  the  Regional 
Director,  Internal  Affairs. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  aad/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.160 

System  name:  Operations  Officer's  (Classification  and  Value)  Work 
Accomplishments— Treasury/U.S.  Customs. 

System  location:  Office  of  the  Regional  Commissioner,  U.S. 
Customs  Service,  Classification  and  Value  Division,  55  East  Mon¬ 
roe  Street,  Suite  1501,  Chicago,  Illinois  60603. 

Categories  of  individuals  covered  by  the  system:  Operations  Of¬ 
ficers  in  the  Classification  and  Value  Division. 

Categories  of  records  in  the  system:  Travel  File— Names,  dates, 
purpose  and  locations  travelled.  Assignments 
Folder— Correspondence  of  specific  assignments  filed  by  name. 
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PRIVACY  ACT  ISSUANCES 


Reading  File— Copies  of  all  originally  written  documents  filed  by 
name. 

Anthoilty  for  maintenance  of  tkc  syalcm:  S  U.S.C.  301;  Treasury 
Department  Order  No.  I6S,  Revised,  as  amended. 

Rontinc  aaca  ol  recorda  maintained  in  the  ay  atom,  Inclndiag  calcgo* 
rlea  of  naera  and  the  pnrpooea  of  anch  naca:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  the  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
5S2).  (c)  Historic  record  of  work  accomplishments  in  one  file  by 
name,  (d)  It  is  used  as  a  file  index  to  locate  the  master  file  record. 

For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  praAccs  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  recorda  in  the  system: 

Storagei'File  folder  under  secretarial  control. 

RetricvabilHy:  Manual  file  system. 

Safeguards:  Stored  in  the  division  area  away  from  unescorted 
public. 

Retention  and  dbposal:  Filed  for  five  years  then  destroyed. 

System  manager(s)  and  addrem:  Regional  Commissioner,  U.S. 
Customs  Service,  55  East  Monroe,  Suite  1501,  Chicago,  Illinois 
60603. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings.  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W..  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Ofhee  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue.  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 


Record  source  categories:  The  sources  are  from  the  Operations 
Officers  and  a  copy  of  typewritten  work. 

Treasury/Custons  00.161 

System  name:  Optional  Retirement  List— Treasury/Customs. 

System  location:  Personnel  Management  Division,  U.S.  Customs 
Service,  Region  I,.  100  Summer  Street,  Boston,  Massachusetts 
02110. 

Categories  of  individuals  covered  by  the  system:  All  employees 
who  are  eligible  for  optional  retirement. 

Categories  of  records  In  the  system:  Name,  date  of  mandatory 
retirement,  and  service  computation  date. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties,  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 
(c)  In  the  event  that  this  system  of  records  includes  information 
which  indicates  a  violation  or  potential  violation  of  law  whether 
civil,  criminal,  or  regulatory  in  nature  and  whether  arising  by 
general  statute  or  particular  program  statute  or  by  regulation,  rule, 
or  order  issued  pursuant  thereto  the  relevant  records  in  the  system 
of  records  may  be  referred,  as  a  routine  use,  to  the  appropriate 
agency  whether  Federal,  state,  local,  or  foreign  charged  with  the 
responsibility  of  investigating  or  prosecuting  the  statute  or  rule, 
regulation,  or  order  issued  pursuant  thereto,  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use"  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee;  the  issuance  of  a  security  clearance;  the  letting  of  a  con¬ 
tract;  or  the  issuance  of  a  license,  grant,  or  other  benefit,  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency  in  response  to  its  request  in  connection  with  the  hiring  or 
retention  of  an  employee;  the  issuance  of  a  security  clearance;  the 
reporting  of  an  investigation  of  an  employee;  the  letting  of  a  con¬ 
tract;  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  a  locked  file  cabinet. 

Retrievability:  By  name. 

Safeguards:  Accessible  only  to  the  Personnel  Officer.  The  area  in 
which  these  records  are  stored  is  locked  during  non-working  hours, 
and  the  building  is  guarded  by  uniformed  security  police. 

Retention  and  disposal:  Records  are  retained  for  two  years  then 
destroyed. 

System  manager(s)  and  address:  Director,  Personnel  Management 
Division,  U.S.  Customs  Service,  Region  I,  100  Summer  Street, 
Boston,  Massachusetts  02110. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A)  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  DC  20229.  The  requester  will 
be  notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  fqr  identifica¬ 
tion,  he  may  be  required  to,  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
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identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  accc«  proccdnrcs:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A)  or  to  the  Director,  Entry  Procedures  and  Penalties  Division,  Of¬ 
fice  of  Regulations  and  Rulings,  U.S.  Customs  Service  Headquar¬ 
ters,  1301  Constitution  Avenue,  N.W.,  Washington,  DC  20229.  The 
requester  will  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  is  obtained  from  the 
Employees  Service  Record  Report. 

Treasnry/Cuftoms  00.162 

System  name:  Organization  (Customs)  and  Automated  Position 
Management  System  (COAPMS)— Treasury/Customs. 

System  location:  Personnel  Management  Division,  U.S.  Customs 
Service,  Washington,  D  C.  20229.  ^ 

Categories  of  individuals  covered  by  the  System:  All  Customs  em¬ 
ployees  by  organizational  entity. 

Categories  of  records  in  the  system:  Position  control  number  and 
other  personnel  data  such  as  social  security  number,  date  of  birth, 
name,  etc. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  i65.  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including-catcgo- 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  arc  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
522);  (c)  Used  by  managers  and  planners  at  all  levels  for  position 
control  purposes. 

For  additional  routine  uses’ see  Appendix  A  A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system; 

Storage:  Records  are  stored  on  Mag-tape. 

Relrievabiiity:  Records  are  indexed  by  organizational  segment, 
code,  position  control  number,  and  n^me. 

Safeguards;  Limited  access. 

Retention  and  disposal:  Records  are  maintained  on  mag-tapes  in¬ 
definitely  or  until  employee  separation. 

System  manager(s)  and  address:  Director,  Personnel  Management 
Division.  U  S.  Customs  Service,  Washington,  D.C.  20229 

Notification  procedure;  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Wa.shington,  D.C.  20229  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  s^Jall  present 


adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable' by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  acccM  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Ofhee  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N  W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  COAPMS  is  composed  of  four  basic  in¬ 
puts;  CF- 105  Position  Change  Form — presently  prepared  by  the 
Headquarters  Personnel  Branch  and  operating  offices.  Post  of  Duty 
Codes— established  by  the  Accounting  Division, 

Ceilings— established  by  the  Budget  Division,  CF-112— a  Request 
for  PPBS  Code  and  Standard  Abbreviation  pf  Position. 

In  addition  to  these  four  sources,  the  IRS  payroll  tape  has  many 
inputs— 1150,  1  125,  50,  52,  union  dues,  etc.,  and  Accounting  tape  K 
from  IRS. 

Treasury /Customs  00.163 

System  name:  Outside  Employment  Requests— Treasury /Customs 

System  lc»cation:  Located  in  the  Personnel  Management  Division 
of  each  Region  and  Headquarters  and/or  appropriate  District,  Port, 
or  post  of  duty  office  of  employee  making  request. 

Categories  of  individuals  covered  by  the  system:  All  employees  en¬ 
gaged  in  outside  employment. 

Categories  of  records  in  the  system:  Outside  employment  request. 

.\uthority  lor  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Ordei  No.  165.  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  the  administration  of  the  Freedom  of  Information  Act  (5  U.S.C 
552).  (c)  Used  to  ensure  the  Customs  employees  arc  not  engaged  in 
other  employment  that  would  create  a  conflict  of  interest  with 
Customs  Service  or  Treasury  Department. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system; 

Storage:  CF-3('31  kept  ir  manila  folder 
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Rctri«vabillty:  By  employee  name. 

Safcf[«ardt:  Locked  file  cabinet  or  limited  access  offices. 

Retention  and  disposal:  Until  disengagement  from  outside  em> 
ployment  or  employee  separation. 

System  manager(s)  and  address:  Director,  Personnel  Management 
Division  in  each  regional  office  and  Headquarters  and/or  ap¬ 
propriate  managerial  official  in  each  port  or  district  of  employee. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identit'  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  accen  proecdurca:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  arc  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters.  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will-, 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  apd  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  preter  es  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Employee  submission  of  form  CF-3031. 

Treasury /Customs  00.164 

System  name:  Overtime  Earnings— Treasury/Customs. 

System  location:  Office  of  the  Regional  Commissioner,  Region 
IX,  Inspection  ant  "introl  Division,  55  East  Monroe  Street,  Suite 
1501,  Chicago,  Illir.  .s  60603  and  each  District  Director's  office  in 
Region  IX. 

Categories  of  indisiduals  covered  by  the  system:  U.S.  Customs  in- 
spectional  and  warehouse  personnel  engaged  in  performance  of 
overtime  and  reimbursable  work  assignments  in  Region  IX. 

Categories  of  records  in  the  system:  Summary  of  total  overtime 
earnings  for  individual  employees  participating  in  overtime  assign¬ 
ments  n  Region  IX. 

Authority  for  maintenance  of  the  system:  Sec.  19  and  24  of  the 
Occupational  Safety  and  Health  Act  of  1970,  84  Slat.  1609,  1614.  29 
U.S.C.  668,  673  and  the  provisions  of  Executive  Order  11807. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (S  U.S.C.  352). 
(c)  Review  of  overtime  earnings  to  insure  required  equalization  of 
overtime  is  maintained  in  each  port  in  Region  IX. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Kept  in  loose  leaf  binder  in  alphabetical  listing  by  in¬ 
dividual  name  and  kept  in  the  office  of  the  Director,  Inspection  and 
Control  Division,  Region  IX. 

Retrievability:  By  individual  name  in  alphabetical  order. 

Safeguards:  Locked  in  the  desk  of  Director,  Inspection  and  Con¬ 
trol  Division  and  made  available  only  to  authorized  U.S.  Customs 
personnel. 

Retention  and  disposal:  Retained  for  two  years  then  destroyed. 

System  manager(s)  and  address:  Director,  Inspection  and  Control 
Division,  Region  IX,  55  East  Monroe,  Suite  1501,  Chicago,  Illinois 
60603  and  respective  District  Directors. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division.  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W..  Washington,  DC  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  s>ipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  acccu  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Record  is  compiled  from  information 
supplied  by  employee  on  Customs  Form  6082  (Work  Ticket)  that  is 
completed  for  each  overtime  assignment  worked. 
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Trcamry/CutoM  M.liS 

Syitca  ■■■€:  Overtime  Earnings— Treasury/Customs. 

System  Ucatlon:  Inspection  and  Control  Division,  San  Francisco 
District,  SS3  Battery  Street,  Room  111,  San  Francisco,  CA  94126. 

Categories  of  hidividnals  covered  by  the  system:  Inspection  and 
Control  employees  participating  in  overtime  assignments  within  the 
district  of  San  Francisco. 

Categories  of  records  In  the  system:  Name  and  the  total  current 
monetary  earnings  computed  to  the  nearest  dollar. 

Authority  for  malnUnaacc  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  163,  Revised,  as  amended. 

Routine  uses  of  records  maintained  In  the  system.  Including  cutego* 
ries  of  nsers  and  the  pnrpoacs  of  snch  nacs:  (a)  To  maintain  records 
of  extra  compensation  earnings  on  a  yearly  basis  for  each  employee 
in  each  participating  group,  i.e..  Customs  Inspectors,  Supervisory 
Customs  Inspectors,  Inspectional  Aids,  etc.  (b)  A  report  of  the 
monetary  earnings  from  each  overtime  participant  is  given  to  each 
station  supervisor  every  two  weeks,  (c)  The  report  is  available  to 
aU  employees. 

For  additional  routine  uses  sec  Appendix  A  A. 

Policies  and  practices  fur  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  The  information  is  kept  on  a  visible  chart  board  and  the 
information  on  earnings  is  constantly  changing. 

Retrievablllty:  The  individual's  name  appears  alphabetically  ac¬ 
cording  to  their  geographical  location  within  the  Port. 

Safeguards:  The  room  wherein  the  visible  chart  is  kept,  is  locked 
at  other  than  regular  working  hours. 

Retention  and  disposal:  The  information  on  each  employee  con¬ 
stantly  changes  and  is  maintained  as  long  as  the  employee  is  work¬ 
ing  in  the  inspection  overtime  system. 

System  manager(s)  and  addrem;  Supervisory  Customs  Inspector, 
Station  I,  U.S.  Customs  Service,  333  Battery  Street,  Room  til, 
San  Francisco,  California  94126. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  arc  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  ^ 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  ip  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
mey  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obuining  access  to  records  about  another  person 


under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shaO  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  sonree  categories:  Information  is  obtained  from  actual 
overtime  earnings  made  by  each  employee  in  the  system. 

Treasury /Customs  00.166 

System  name:  Overtime  Earnings  Daily  Log 

Book — Treasury /C  ustoms. 

System  location:  Chief  Inspector,  1001  N.  American  Way,  Miami, 
Fla.,  Port  Director  of  Customs,  Port  Everglades,  Fla.,  Port  Director 
of  Customs,  West  Palm  Beach,  Fla.,  Director  Airport  Operations, 
Miami  International  Airport. 

Categories  of  Individuab  covered  by  the  system:  All  participants  in 
overtime. 

Categories  of  records  la  the  system:  Monetary  amount  of  overtime 
earned. 

Authority  lor  maintenance  of  the  system:  S  U.S.C.  301;  Treasury 
Department  Order  No.  163,  Revised,  as  amended. 

Rontine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  'The  routine  uses  of  the 
records  contained  in  this  system  of  records  arc  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (3  U.S.C. 
332);  (c)  Supervisors  and  participants  in  overtime  earnings;  (d)  In 
the  event  that  this  system  of  records  includes  information  which  in¬ 
dicates  a  violation  or  potential  violation  of  law,  whether  civil, 
criminal,  or  regulatory  in  nature,  and  whether  arising  by  general 
statute  or  particular  program  statute,  or  by  regulation,  rule,  or 
order  issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen¬ 
cy,  whether  Federal,  state,  local,  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion,  or  order  issued  pursuant  thereto,  (e)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use"  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (f)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Record  is  kept  in  file  folders  at  assignment  offices  listed 
under  location. 

Retrievability:  Records  are  retrievable  by  name  of  participant. 

Safeguards:  Record  is  kept  in  non-public  portions  of  listed  of¬ 
fices. 

Reteatioa  and  disposal:  Records  are  kept  on  a  calendar  year  basis 
and  are  disposed  of  after  computer  printouts  are  received. 

System  maaager(s)  and  address:  District  Director  of  Customs,  444 
Brickell  Ave..  Miami,  Fla.  33131. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headqu^ers,  1301  Con- 


FEDERAL  REGISTER,  VOl.  42.  NO.  186 — MONDAY,  SEPTEMBER  26,  1977 


49230 


PRIVACY  ACT  ISSUANCES 


stitution  Avenue.  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shaU  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  sUtement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  recoAls  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director.  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings.  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  for  this  record  is  obtained 
from  the  overtime  work  tickets. 

Treasury /Customs  00.167 

System  name:  Overtime  Earnings  Record— Customs  Warehouse  Of¬ 
ficers— Treasury/Customs.  ■ 

System  location:  Office  of  the  Supervisory  Warehouse  Officer, 
U.S.  Customhouse,  Room  103,  2nd  &  Chestnut  Streets,  Philadel¬ 
phia,  Pa.  19106. 

Categories  of  individuals  covered  by  the  system:  Customs 
Warehouse  Officers  under  the  supervision  of  the  Philadelphia  Dis¬ 
trict  who  participate  in  1911  Overtime  earnings. 

Categories  of  records  in  the  system:  Bi-monthly  postings  of  par¬ 
ticipating  employees'  actual  1911  Overtime  earnings. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego^ 
lies  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  A  record  from  this  system  of  records  may  be  disclosed  to 
a  Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of, an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter. 

For  additional  routine  uses  see  Appendix  AA. 


Pollciet  aud  praetket  for  itortag,  retrieving,  acccmlng,  retaining, 
and  dbpofing  of  records  in  the  system: 

Storage:  Each  posting  is  made  manually  on  a  5  inch  by  8  inch 
index  card  which  is  filed  in  the  Supervisory  Warehouse  Officer's 
desk. 

Retrievability:  Each  card  is  identified  by  the  name  of  the 
Warehouse  Officer  and  his  grade. 

Safeguards:  The  records  are  kept  in  a  closed  desk  drawer;  during 
working  hours,  only  the  Supervisory  Warehouse  Officer  has  access 
to  the  desk.  During  non-working  hours,  the  building  is  either  locked 
or  controlled  by  uniformed  guards. 

Retention  and  disposal:  Overtime  earnings  records  of  Customs 
Warehouse  Officers  are  kept  for  one  year  and  then  destroyed. 

System  maaager(s)  and  address:  District  Director  of  Customs. 
U.S.  Customhouse,  2nd  &  Chestnut  Streets,  Philadelphia,  Pa. 
19106. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  NW,  Washington,  D.C.  20229.  The  requester  will 
be  notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identify  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  aceem  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W..  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  contained  in  these  files 
originates  from  a  bi-monthly  data  center  print-out,  number  RCS- 
AA66-10,  for  the  Port  of  Philadelphia. 

Trcasnry/Cnrtoms  00.169 
System  name:  Overtime  Log— Treasury/Customs. 

System  location:  U.S.  Customs  Service,  Honolulu  International ' 
Airport,  Honolulu,  Hawaii  96819. 
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Categories  of  ladividHaU  covered  by  the  syiteai:  Employees  of 
U  S.  Customs  Service  participating  in  overtime  under  the  Act  of 
Feb.  13s  1911. 

Categories  of  records  la  the  system:  Name,  overtime  rate,  over¬ 
time  amount  earned  by  date,  overtime  earned  on  holiday  or  Sunday 
or  during  any  other  night,  and  running  total  of  earnings. 

Authority  (or  maintenance  of  the  system:  S  U.S.C.  301;  Treasury 
Department  Order  No.  I6S,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  To 
keep  a  record  of  overtime  earnings  worked  by  each  individual  par¬ 
ticipant.  (b)  To  keep  a  record  of  overtime  earnings  by  different  par¬ 
ticipating  groups;  i.e..  Inspectors,  Supervisory  Customs  Inspectors, 
Warehouse  officers,  etc.  (c)  Used  to  make  a  daily  list  of  overtime 
participants  by  earnings. 

For  additional  routine  uses  see  Appendix  AA. 

Polkict  and  practices  (or  storing,  retrieving,  acceming,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  The  information  in  this  system  is  contained  on  loose  leaf 
folder  paper  in  a  black  binder.  This  binder  is  located  adjacent  to 
the  documents  examiner's  desk. 

Retrievabllity:  Each  loose  leaf  folder  paper  is  identified  by  name 
and  is  filed  according  to  current  overtime  earnings  and  participating 
groups. 

Safeguards:  The  documents  examiner's  desk  is  located  next  to 
the  manifest  desk  in  the  U.S.  Customs  Service  office.  The  manifest 
desk  is  manned  24  hours  a  day,  seven  days  a  week  by  Customs 
personnel. 

Retention  and  disposal:  The  files  are  kept  in  the  binder  for  one 
calendar  year  then  placed  in  a  folder,  boxed,  sealed,  labeled  and 
placed  in  our  locked  storeroom.  The  files  are  destroyed  after  five 
years. 

System  manager(s)  and  address:  District  Director  of  Customs, 
U.S.  Customs  Service,  Honolulu,  Hawaii  96819. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented-  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  :'roccdures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The 
requester  will  be  notifed  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature*. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
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under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Overtime  records  are  compiled  by 
Customs  personnel  responsible  for  accounting  for  overtime. 

Treasury/Cnstoms  00.170 

System  name:  Overtime  Reports— Treasury/Customs. 

System  location:  U.S.  Customs  Service,  Office  of  Investigations, 
Region  V.  RDl,  1440  Canal  Street,  New  Orleans,  La.  70112;  SAC, 

P  O.  Box  1704,  Mobile,  Ala.  36601;  RA,  1719  West  End  Budding, 
Rm.  303,  Nashville,  Tenn.,  37203. 

Categories  of  individuals  covered  by  the  system:  All  Special 
Agents  in  region  certified  to  receive  premium  compensation. 

Categories  of  records  in  the  system:  Numbers  of  hours  worked  by 
Special  Agents  over  and  above  the  normal  40  hour  week. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including^ catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  arc  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties,  (b)  Disclosure  required 
in  the  ^administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Record  of  number  of  unscheduled  overtime  hours  worked 
by  each  Special  Agent. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  forms  are  maintained  in  file  folders  in  a  locked 
filing  cabinet. 

Retrievabllity:  Files  are  kept  in  alphabetical  order. 

Safeguards:  During  non-working  hours  the  rooms  in  which  the 
above  described  containers  are  located  are  locked. 

Retention  and  disposal:  These  files  are  maintained  on  Special 
Agents  and  are  destroyed  three  years  after  agent  leaves  agency  or 
office. 

System  managerfs)  and  address:  Regional  Director,  Investigations. 
U.S.  Customs  Service,  Office  of  Investigations,  1440  Canal  Street, 
New  Orleans,  La.  70112;  Special  Agent  in  Charge,  U.S.  Customs 
Service,  Office  of  Investigations,  P.O.  Box  1704,  Mobile,  Ala., 
36601;  Resident  Agent,  U.S.  Customs  Service,  Office  of  Investiga¬ 
tions,  1719  West  End  Building,  Rm.  303,  Nashville,  Tenn.,  37203. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  and  Rulings.  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington. 
DC.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  follov  ed.  Where  the  request  is  presented  in  per¬ 
son.  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary- 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wiO- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 
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PRIVACY  ACT  ISSUANCES 


Record  accea  procedaret:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Entry  Procedures 
and  Penalties  Division,  Office  of  Regulations  and  Rulings.  U.S. 
Customs  Service,  Headquarters,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229.  The  requester  will  be  notified  in  writing  of 
the  procedures  to  be  followed.  Where  the  request  is  presented  in 
person,  the  requester  shall  present  adequate  identification  to 
establish  his  identity,  and  a  comparison  of  his  signature  and  those 
in  the  lecords  may  be  made  where  the  records  contain  the  necessa¬ 
ry  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identilv  and  stipul:  ’’  g  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  o  ining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  reque*--  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notari.ccd  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  contained  in  these  files 
originates  with,  and  consists  solely  of  information  supplied  by  em¬ 
ployees. 

Treasury/Cl  ‘<toms  00.171 

System  name:  Parking  Permit  F'’  'reasury/Customs. 

System  location:  Logistics  ^  ,ement  Disision.  U.S.  Customs 
Service  Headquarters  1301  Constitution  Avenue.  N.W..  Washing¬ 
ton.  C.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Individuals  and 
members  of  car  pools  to  whom  vehicle  parking  permits  have  been 
issued. 

Categories  of  records  in  the  system:  Name,  home  phone  number, 
home  address,  organization,  office  telephone  number,  years  of  ser¬ 
vice,  and  make,  year,  license  number  and  registration  number  of 
vehicle. 

Authority  tor  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  the  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Used  administratively  by  Customs  Service  Headquarters 
to  evaluate  applications  and  to  assign  and  monitor  available  parking 
spaces,  (d)  Disclosure  to  the  General  Services  Administration  for 
that  agency's  official  use. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  information  in  this  system  is  contained  on  GSA 
Forms  7415  (Parking  Permit  Applications)  which  consist  of  index 
card  applications.  The  index  card  applications  are  placed  within  a 
file  box  which  is  located  in  a  metal  file  container. 

Retrievability:  Each  index  card  is  identified  by  the  name  of  the 
applicant,  and  the  cards  are  filed  alphabetically  within  the  file  box. 

Safeguards:  The  card  file  box  is  placed  within  a  metal  cabinet 
which  is  located  within  an  office  that  is  locked  during  non-working 
hours.  The  building  is  guarded  by  uniformed  security  police,  and 
only  authorized  persons  are  permitted  in  the  building. 

Retention  and  disposal:  Active  index  cards  are  retained  in  this 
system  indefinitely.  However,  the  information  in  this  sytem  is 
reviewed  every  six  months,  and  outdated  index  cards  are  discarded. 

System  manager(s)  and  address:  Chief.  Headquarters  Support 
Branch,  Logistics  Management  Division,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229. 


Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director  Entry  Procedures  and  Penalties 
Division,-  Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  w  ill¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  accrs.s  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director.  Entry  Procedures 
and  Penalties  Division.  Office  of  Regulations  ,^nd  Rulings.  U..S. 
Customs  Service  Headquarters.  1.301  Constitution  Avenue.  N  W.. 
Washington.  D.C.  20229.  The  requester  will  be  notified  in  writing  of 
the  procedures  to  be  followed  Where  the  request  is  presented  in 
person,  the  requester  shall  present  adequate  identification  to 
establish  his  identity  ,  and  a  comparison  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa¬ 
ry  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  in  this  system 
originates  with,  and  consists  solely  of.  information  supplied  by  the 
applicant(s)  on  GSA  Form  7415  (Parking  Permit  Application). 

Treasury /Customs  00.172. 

System  name:  Parking  Permits  File  (N.Y.  Re¬ 

gion)— Treasury/Customs. 

System  location:  U.S.  Customs  Service,  Assistant  Regional  Com¬ 
missioner  (Administration).  6  World  Trade  Center,  New  York,  N.Y. 
10048. 

Categories  of  individuals  covered  by  the  system:  Organizational 
units  and  persons  holding  parking  permits. 

Categories  of  records  in  the  system:  Name  of  person  issued  park¬ 
ing  permit,  and  number  of  parking  spot  assigned. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosure  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  To  keep  track  of  permits  issued  and  to  identify  the  holder 
of  the  permit  if  violations  occur  or  problems  develop  (i.e.  car  lights 
left  on). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  • 
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Storage:  Paper  files. 

Rctrievabillty:  By  name. 

Safeguards:  Office  locked  at  night. 

Retention  and  disposal:  Retained  until  changed. 

System  manager(s)  and^  address:  Regional  Commissioner  of 
Customs,  U.S.  Customs  Service,  6  World  Trade  Center,  New  York, 
N.Y.  10048. 

NotificatloB  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu- 
'lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  hys  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining'  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity  ,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  is  compiled  when  parking 
permit  is  assigned. 

Treasury/Customs  (K1.175 

System  name:  Patrol  Division  Daily  Activity  Re¬ 

port— Treasury /Customs. 

System  location:  Offices  of  the  Patrol  Division,  Chicago  District, 
Detroit  District  and  Pembina  District,  Region  IX,  Chicago,  Illinois. 
See  Customs  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Individuals  em¬ 
ployed  as  Customs  Patrol  Officers. 

Categories  of  records  in  the  system:  Internal  Patrol  Division  folder 
maintained  by  Director,  Patrol,  by  name  \o  record  work  per¬ 
formance  on  a  daily  basis  of  each  individual  Patrol  Officer.  Also, 
individual  record  of  scheduled  overtime,  sick  or  annual  leave  hours. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  16S,  Revised,  as  amended. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (3  U.S.C. 
352);  (c)  Used  to  maintain  evaluation  rating  on  employees  of  Patrol 
Division; 

For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Individual  activity  records  are  maintained  in  file  folders 
stored  in  a  locked  metal  file  cabinet. 

Retrievability:  Each  folder  is  filed  alphabetically  by  an  in¬ 
dividual's  name. 

Safeguards:  File  folders  are  kept  in  a  locked  metal  file  cabinet 
which  is  located  in  an  office  that  is  locked  during  non-working 
hours. 

Retention  and  disposal:  Folders  are  maintained  for  the  duration  of 
an  employee's  service  with  the  Patrol  Division  and  then  destroyed. 

System  manager(s)  and  address:  Supervisory  Customs  Patrol  Of¬ 
ficers,  Chicago  District,  Detroit  District  and  Pembina  District,  Re¬ 
gion  IX,  Chicago,  Illinois.  See  Customs  Appendix  A. 

Notifkation  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to 'establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shaU  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  (directed  to  the  Regional  Commissioner  of 
the  region  in  which  tlie  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 
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PRIVACY  ACT  ISSUANCES 


Rcc«r4  sMirc*  catcf*riM:  The  information  contained  in  this 
record  system  originates  from  reports  of  Customs  Patrol  Officers 
involving  records  of  their  daily  patrol  activities. 

Trcasary/Cuatoms  00.17d 

System  name:  Patrol  Information  Data  System— Treasury /Customs. 

System  lacathMi:  Office  of  Director,  District  Patrol  Division,  U.S. 
Customs  Service,  Room  UOO  Customhouse,  Boston,  Massachusetts 
02109. 

Categories  at  ladhrldaals  covered  by  the  system:  Customs  viola¬ 
tors,  suspects,  known  narcotic  violators;  business  names;  suspect 
vessels,  aircrah  and  vehicles. 

Categories  of  records  In  the  system:  Name,  address  and  numerical 
file  reference  number  and  date. 

Authority  lor  maiateaance  of  the  system:  S  U.S.C.  301;  Treasury 
Department  Order  No.  16S,  Revised,  as  amended. 

Routine  uses  of  records  malntalued  la  the  system,  iacludiug  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
record  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (S  U.S.C. 
552);  (c)  Used  as  an  aid  to  investigating  suspected  law  violations. 
Used  to  alert  patrol  officers  of  persons  to  watch  for; 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  3x5  index  card  with  name,  address  and  related  number 
filed  in  metal  index  file  drawer. 

RetrievabilHy:  By  name. 

Safeguards:  The  metal  index  file  is  maintained  within  the  office 
of  Director,  District  Patrol  Division.  The  room  is  locked  during 
non-working  hours. 

Retention  and  disposal:  These  files  are  retained  for  a  period  of 
three  years  and  then  destroyed.  ^ 

System  manager(s)  and  address:  District  Director  of  Customs, 
U.S.  Customshouse,  2  India  Street,  Boston,  Massachusetts  02109. 

Notification  procedure:  The  Commissioner  of  Customs  pursuant 
to  5  U.S.C.  552a  (j)  and/or  (k)  has  proposed  to  exempt  this  system 
of  records  from  certain  requirements  of  5  U.S.C.  552a.  The  provi¬ 
sions  of  5  U.S.C.  552a  from  which  this  system  of  records  is 
proposed  to  be  exempted  and  the  justification  for  the  exemption  is 
contained  in  a  general  notice  which  appears  elsewhere  in  the 
Federal  Register. 

Record  access  procedures:  Same  as  Notification  above. 

Contesting  record  procedures:  Same  as  Notification  above. 

Record  source  categories:  Same  as  Notification  above. 

Systems  exempted  from  certain  provisions  of  the  act:  Same  as 
Notification  above. 

Treasury /Customs  00.177 

System  name:  Patrol  Officer  Activity  Listing— Treasury/Customs. 

System  location:  Regional  Patrol  Division,  U.S.  Customs  Service, 
Region  I,  100  Summer  Street,  Boston,  Mass.  02110. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Regional  Patrol  Division,  Boston,  Massachusetts. 

Categories  of  records  in  the  system:  Ledger  listing  of  arrests, 
seizures  and  other  job-related  activities. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Used  as  an  administrative  tool  to  keep  track  of  the  activi¬ 
ties  performed  by  each  patrol  officer; 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Ledger. 

Rctrievability:  Alphabetical  by  name. 


Safeguards:  Locked  file. 

Retention  and  disposal:  Individual  record  retained  while  employee 
is  assigned  to  the  Regional  Patrol  Division.  Upon  separation  of  em¬ 
ployee,  individual  record  is  destroyed. 

System  maaager(s)  and  address:  Director,  Regional  Patrol  Divi¬ 
sion,  U.S.  Customs  Service,  Region  I,  100  Summer  Street,  Boston, 
Massachusetts  02110. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service,  Headquarters,  301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  DC  20229.  The  requester  will 
be  notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  vshich  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  is  obtained  from  reports 
prepared  by  the  Patrol  Officers. 

Treasury/Customs  00.178 

System  name:  Payroll  Administration/Problems— Treasury/Customs. 

System  location:  Personnel  Management  Division,  U.S.  Customs 
Service,  Region  I,  100  Summer  Street,  Boston,  Massachusetts 
02110. 

Categories  of  individuals  covered  by  the  system:  Any  individual 
employed  by  Region  I  who  has  a  payroll  problem. 

Categories  of  records  in  the  system:^  Name,  social  security 
number,  office  location,  type  of  problem  and  background. 

Authority  tor  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
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and  Department  of  the  Treasury  who  have  a  need  for  the  records  in 
the  performance  of  their  duties;  (b)  Disclosures  required  in  ad¬ 
ministration  of  the  Freedom  of  Information  Act  (S  U.S.C.  532);  (c) 
In  the  event  that  this  system  of  records  includes  information  which 
indicates  a  violation  or  potential  violation  of  law,  whether  civil, 
criminal,  or  regulatory  in  nature,  and  whether  arising  by  general 
statute  or  particular  program  statute,  or  by  regulation,  rule,  or 
order  issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen¬ 
cy,  whether  Federal,  state,  local,  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  "routine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract.  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter; 

For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Stored  in  locked  cabinet. 

Retrievablllty:  By  District  and  name. 

Safeguards:  Records  are  accessible  to  employees  of  Personnel 
Management  Division  whose  duties  require  them  to  use  tliese 
records.  In  addition  to  being  stored  in  a  locked  cabinet,  the  area  in 
which  the  records  are  located  is  locked  during  non-working  hours 
and  the  building  is  guarded  by  uniformed  security  police. 

Retention  and  disposal:  Records  are  destroyed  three  months  after 
resolution  of  the  problem. 

System  manager(s)  and  address:  Director,  Personnel  Management 
Division,  U  S.  Customs  Service,  Region  I,  100  Summer  Street, 
Boston,  Massachusetts  02110. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W..  Washington  DC  20229.  The  requester  will 
be  notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or.  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division. 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1.301  Constitution  Avenue,  N.W’..  Washington,  DC 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed  Where  the  request  is  presented  in  person,  the 


requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  is  supplied  by  the  employee 
who  has  the  problem. 

Treasury /Customs  00.180 

System  name:  Payroll  Record  of  Employees  Not  Covered  By  The 
Automated  System  — Treasury /Customs. 

System  location:  Financial  Management  Division,  U.S.  Customs 
Service,  Region  I,  100  Summer  Street.  Boston.  Massachusetts 
02110. 

Categories  of  individuals  covered  by  the  system:  Records  of  vari¬ 
ous  types  of  earnings  and  taxes  withheld  from  employees  who  are 
not  covered  by  the  automated  payroll  system. 

Categories  of  records  in  the  system:  Recorded  detail  of  earnings 
and  taxes. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law. 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  "routine  use”  to  a 
Federal,  slate,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  .A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee  the  letting  of  a  con¬ 
tract.  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter;  (f)  The 
system  is  used  as  a  record  for  reporting  and  paying  payroll  taxes; 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system ; 

Storage:  Data  is  placed  in  a  file  folder  maintained  in  :\n  unlocked 
file  cabinet  located  within  the  Payment  Section  work  jrca. 

Retrievability:  Each  file  is  identified  by  the  name  of  the  in¬ 
dividual. 

Safeguards:  The  file  is  located  within  an  office  that  is  locked  dur¬ 
ing  non-working  hours.  The  building  is  guarded  by  uniformed 
security  police  and  only  authorized  persons  are  permitted  entry  to 
the  building. 
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PRIVACY  ACT  ISSUANCES 


RcteatioB  aid  disposal:  The  files  are  retained  for  two  years  on 
the  premises  and  then  sent  to  the  Federal  Records  Center'  where 
they  are  retained  for  three  years  and  then  destroyed. 

System  managerfs)  and  addrem:  Director.  Financial  Management 
Division,  U.S.  Customs  Service,  100  Summer  Street,  Boston,  Mas¬ 
sachusetts  02110. 

Notification  procednre:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  arc  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings.  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W..  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  in  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  knd  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
'Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue.  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  in  the  system 
originates  from  the  individual’s  preparation  of  his  travel  voucher 
and  compensation  forms. 

Treasury /Customs  00.182 

System  name:  Penalty  Case  File— Treasury/Customs. 

System  location:  Office  of  Regional  Commissioner  of  Customs, 
100  Summer  Street.  Boston,  Massachusetts  02110. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  submitted  supplemental  petitions  in  relation  to  penalties, 
claims  for  liquidated  damages  or  forfeitures  of  property  which  are 
being  processed  by  the  U.S.  Customs  Service,  Region  I  and  which 
have  been  referred  to  the  Regional  Commissioner  of  Customs,  Re¬ 
gion  I. 

Categories  of  records  in  the  system:  (a)  Reports  relative  to  the  cir¬ 
cumstances  of  an  alleged  violation  (including  any  Customs  forms  or 
documents  relating  to  the  incident,  agents'  investigative  reports, 
seizure  reports);  (b)  Reports  relative  to  an  individual's  economic  in¬ 
terest  in  a  penalty  case;  (c)  Investigative  reports  relative  to  claims 
made  in  petitions  for  relief;  (d)  Recommendations  made  by  other 
Government  agencies  that  have  an  interest  in  the  case. 


Authority  (or  maintenance  of  the  system:  S  U.S.C.  301;  Treasury 
Department  Order  No.  I6S,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 

S52);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use"  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A  I 

record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or  < 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter; 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders.  ‘ 

Retrievability:  Records  are  indexed  by  name  of  alleged  violator.  ' 

Safeguai^s:  Open  case  files  maintained  in  file  cabinets  with  ac-  ! 

cess  by  Regional  Counsel  and  his  staff  only;  closed  case  files  main-  i 

tained  in  locked  file  cabinet  with  keys  retained  by  Regional  Counsel  I 

and  his  staff  only. 

Retention  and  disposal:  Retained  indefinitely  or  until  there  is  no 
longer  any  ^ace  available  within  metal  cabinets,  at  which  time  the 
oldest  files  are  transferred  to  the  Federal  Records  Center. 

System  nianagcr(s)  and  address:  Regional  Commissioner  of  i 

Customs,  100  Summer  Street,  Boston,  Massachusetts  02110. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  estabUsh  his  identity,  and  a  comparison  i 

of  his  signature  and  those  in  the  records  may  be  made  where  the  j 

records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
idcnlity  and  stipulating  that  he  understands  that  knowingly  or  will-  1 

fully  seeking  or  obtaining  access  to  records  about  another  person  ? 

under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  ;i 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom-  ■ 

panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Exemption  below  . 

Record  source  categories:  The  information  contained  in  these  files 
is  received  from  U.S.  Customs  employees,  reports  of  investigation,  ■ 

petitions  for  relief,  other  Government  agencies  with  an  interest  in  ^ 

the  case  and  members  of  the  general  public  who  have  pertinent  in-  I 

formation. 
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Syitem*  cscmpled  from  ccriaia  provltlont  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a(j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  S  U.S.C.  S52a.  The  provisions  of  S  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury /Customs  00.183 

System  name:  Personal  Search  (Negative)— Treasury/  Customs. 

System  location:  All  ports.  Region  IX,  Chicago,  Illinois. 

Categories  of  Individuals  covered  by  the  system:  All  individuals 
subject  to  U.S.  Customs  inspection. 

Categories  of  records  In  the  system:  Records  contain  date,  time 
and  place  of  search  in  addition  to  reason  for  and  result  of  search, 
names  of  Customs  officers  conducting  and  authorizing  search, 
name  and  address  and  date  of  birth  of  parties  searched. 

Authority  lor  maintenance  of  the  system:  19  U.S.C.  482;  5  U.S.C. 
301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552); 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Files  are  located  in  Port  Office. 

Retrlcvability:  Records  kept  in  alphabetical  order. 

Safeguards:  The  cabinet  described  above  is  maintained  within  the 
area  assigned  in  the  Customs  office.  During  non-working  hours  the 
room  and/or  building  in  which  the  cabinet  is  located  is  locked. 

Retention  and  disposal:  Files  are  retained  in  Port  Office  for  five 
years  after  which  they  are  destroyed. 

System  manager(s)  and  address:  District  Directors/Port  Directors 
as  applicable,  in  Region  IX,  Chicago,  Illinois. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  anbther  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Ofhee  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 


If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  in  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  recoeds  about  another  person 
under  false  pretenses’  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procednres:  See  Access  above. 

Record  source  categories:  Form  is  prepared  by  Customs  offices 
performing  the  personal  search  and  is  the  sole  source  of  informa¬ 
tion. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S:C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury /Customs  00.184 

System  name:  Personal  Search  N.Y.  District  (Negative 
results)— Treasury /Customs. 

System  location:  District  Director,  U.S.  Customhouse.  127  North 
Water  Street,  Ogdensburg,  NY  13699. 

Categories  of  individuals  covered  by  the  system:  Any  person  who 
an  inspector  at  any  port  or  station  in  the  district  has  deemed  should 
be  searched  because  of  his  appearance,  associations,  or  other  valid 
reason. 

Categories  of  records  in  the  system:  Name,  address,  date  of  birth, 
social  security  number,  place  of  birth,  occupation,  driver’s  license 
number,  and  other  identification  number. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury- 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a) 
Means  of  determining  number  of  personal  searches  being  per¬ 
formed  (to  see  authority  is  not  abused).  Establishes  a  record  in  case 
of  complaint;  (b)  Disclosure  to  those  officers  and  employees  of  the 
Customs  Service  and  the  Department  of  the  Treasury  who  have  a 
need  for  the  records  in  the  performance  of  their  duties;  (c)  Disclo¬ 
sures  required  in  administration  of  the  Freedom  of  Information  Act 
(5  U.S.C.  552);  (d)  In  the  event  that  this  system  of  records  includes 
information  which  indicates  a  violation  or  potential  violation  of  law 
whether  civil,  criminal,  or  regulatory  in  nature  and  whether  arising 
by  general  statute  or  particular  program  statute  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency  whether  Federal,  state,  local,  or  foreign  charged 
with  the  responsibility  of  investigating  or  prosecuting  the  statute  or 
rule,  regulation,  or  order  issued  pursuant  thereto;  (e)  A  record  from 
this  system  of  records  may  be  disclosed  as  a  “routine  usd”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee;  the  issuance  of  a  security  clearance;  the  letting  of  a  con¬ 
tract;  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (f)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency  in  response  to  its  request  in  connection  with  the  hiring  or 
retention  of  an  employee;  the  issuance  of  a  security  clearance;  the 
reporting  of  an  investigation  of  an  employee;  the  letting  of  a  con¬ 
tract;  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter; 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  In  file  jackets  in  steel  file  cabinet. 

Retrievability:  By  name. 

Safeguards:  Available  to  the  District  Director  and  authorized  per¬ 
sonnel  of  his  staff  only. 
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PRIVACY  ACT  ISSUANCES 


Rrtcatioa  and  dtepoul:  Retained  for  five  years  then  destroyed  by  . 
burning  or  shredding. 

SjrsicB  aianagerts)  and  address:  District  Director.  U.S.  Custom¬ 
house.  127  North  Water  Street.  Ogdensburg.  N.Y.  13699. 

NotifkatioB  proccdare:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A)  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division.  Office  of  Regu¬ 
lations  and  Rulings.  U.S.  Customs  Service  Headquarters.  1301  Con¬ 
stitution  Avenue.  N.W..  Washington.  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  .the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to.  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A)  or  to  the  Director,  Entry  Procedures  and  Penalties  Division,  Of¬ 
fice  of  Regulations  and  Rulings,  U.S.  Customs  Service  Headquar¬ 
ters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20229. 
The  requester  will  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  From  inspectors  throughout  the  district. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justifiication  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Trcasury/Cnstoms  00.185 

System  name:  Personal  Search— Negative  (District 

Director— Mobile,  Alabama)— Treasury /Customs. 

System  location:  District  Director  of  Customs,  Room  218,  Inter¬ 
national  Trade  Center,  250  North  Water  Street,  Mobile,  Alabama 
36602. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  been  subjected  to  search  by  Customs  Offiters  in  which  no  ar¬ 
rest  or  seizure  is  made. 

Categories  of  records  in  the  system:  CF  151-Search/Arrest/Seizure 
Report:  Used  to  record  any  occasion  when  a  Customs  Officer  is  in¬ 
volved  or  participates  in  a  personal  search,  an  arrest,  or  a  seizure 


of  merchandise  or  contraband  articles.  CF  5211-Record  Log  of 
Fines,  Penalties  and  Forfeitures-Record,  by  case  number,  of  all  CF 
15rs  issued;  reflects  name  and  address  of  person  searched,  name 
of  searching  officer,  reason  for  search,  and  brief  summary  of  the 
situation  which  resulted  in  the  search. 

Authority  (or  maiutenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  arc  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  wlio  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 

552); 

For  additonal  routine  uses  see  Appendix  AA. 

Pulicict  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposiug  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  Violator  name  and/or  penalty  case  number. 

Safeguards:  In  file  cabinets  in  secure  office  area  which  is  locked 
when  not  occupied,  in  building  with  24-hour  guard  service. 

Retention  and  disposal:  Maintained  with  penalty  case  files  for  five 
years  and  after  clearance  by  Security  and  Audit,  shredded  on  site. 

CF  521 1 -(Record  Group  217)  Retained  for  10  yrs.  and  3  months  and 
destroyed  by  shredding  after  clearance  by  Security  and  Audit. 

System  mauagerCs)  and  address:  District  Director  of  Customs, 

P.O.  Box  2748,  Mobile.  Alabama  36601. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  Customs,  Re¬ 
gion  V,  Room  T-13210-V,  Postal  Service  Building,  New  Orleans, 

La.  70113,  or  to  the  Director,  Entry  Procedures  and  Penalties  Divi¬ 
sion,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N,W.,  Washington,  D.C. 

20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity ,and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  any  individual  can  provide  no  suitable  documents  for  identifi¬ 
cation,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
un^er  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signa^re. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
Customs,  Region  V,  Room  T-13210-B,  Postal  Service  Building. 

New  Orleans,  La.  70113,  or  to  the  Director,  Entry  Procedures  and 
Penalties  Division,  OfHce  of  Regulations  and  Rulings,  U.S. 
Customs  Service  Headquaters,  1301  Constitution  Avenue,  N.W., 
Washington^  D.C.  20229.  The  requester  will  be  notified  in  writing  of 
the  procedures  to  be  followed.  Where  the  request  is  presented  in 
person,  the  requester  shall  present  adequate  identification  to 
establish  his  identity,  and  a  comparison  of  his  signatures  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa¬ 
ry  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to.  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  perjson,  it  shall  be  accom-  | 
panied  by  a  notarized  statement  executed  by  the  requester  asserting  \ 
identity  and  stipulating  that  he  understands  that  Icnowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person  ^ 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A  j 

comparison  of  his  signature  and  those  in  the  records  may  be  made  j 

where  the  records  contain  the  necessary  signature.  | 
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Contesting  record  procedures:  See  Access  above. 

Recori*  source  categories:  Individual  involved.  Arrest  and  viola¬ 
tion  records  from  Federal,  state  and  local  police.  Customs  Officers. 
TECS  Query  and  NCIC  Query— These  systems  provide  data  by 
name,  license  numbers  and  other  numerical  identifiers  on  prior 
records  of  violations. 

Systems  exempted  from  certain  previsions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  SS2a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments 'of  5  U.S.C.  5S2a.  'The  provisions  of  S  U.S.C.  5S2a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasnry/Customs  00.186 

System  name:  Personal  Search— Negative  (District  Patrol— New  Or¬ 
leans,  La.  and  Mobile.  Al.)— Treasury/Customs. 

System  location:  Office  of  the  Director,  District  Patrol,  600  South 
Street,  New  Orleans,  Louisiana  70130;  Director.  District  Patrol 
Division,  Room  213,  International  Trade  Center,  250  International 
Trade  Center.  250  N.  Water  Street,  Mobile,  Al.  36602. 

Categories  of  individuals  covered  by  the  system:  Individuals  in¬ 
dicating  unlawful  or  suspicious  activity  that  might  result  in  a 
Customs  violation. 

Categories  of  records  In  the  system:  Name,  address,  phone 
number,  place  of  business,  physical  description,  associates,  vessel, 
automobile,  or  aircraft  identified  with,  make,  year,  license  number 
and  registration  of  vehicles,  area  of  activity,  method  of  operation 
and  other  relevant  and  necessary  information  on  individuals 
suspected  of  activity  contrary  to  law  . 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statue  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  “routine  use"  to  a  Federal, 
state,  or  local  agency  maintaining  civil,  criminal,  or  other  relevant 
enforcement  information  or  other  pertinent  information,  such  as 
current  licenses,  if  necessary  to  obtain  information  relevant  to  an 
agency  decision  concerning  the  hiring  or  retention  of  an  employeee, 
the  issuance  of  a  security  clearance,  the  letting  of  a  contract,  or  the 
issuance  of  a  license,  grant,  or  other  benefit;  (e)  A  record  from  this 
system  of  records  may  be  disclosed  to  a  Federal  agency,  in 
response  to  its  request,  in  connection  with  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security  clearance,  the  reporting  of  an 
investigation  of  an  employee,  the  letting  of  a  contract,  or  the  is¬ 
suance  of  a  license,  grant,  or  other  benefit  by  the  requesting  agen¬ 
cy,  to  the  extent  that  the  information  is  relevant  and  necessary  to 
the  requesting  agency's  decision  on  the  matter; 

For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
.•ad  disposing  of  records  in  the  system: 

Storag-::  Records  maintained  in  standard  Customs  file  folders  in 
locked  metal  cabinets. 

Retrievability:  System  indexed  by  identifying  file  number  and 
manually  retrieved. 

Safeguards:  File  maintained  in  locked  metal  file  cabinet,  the  keys 
of  which  are  controlled  by  the  custodian  of  the  files.  Those  depart¬ 
mental  officials  who  may  occasionally  be  granted  access,  consistan*. 
with  their  positions,  have  been  cleared  by  a  full  field  background 
investigation  and  granted  appropriate  security  clearance  for  critical 
sensitive  positions.  During  non-working  hours,  the  room  housing 
the  metal  cabinets  is  locked. 
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Retention  and  disposal:  Negative  Search  Reports  are  destroyed 
after  a  five  year  period.  Method  qf  disposal  is  shredding. 

System  manager(s)  and  address:  Director,  District  Patrol  Division, 
600  South  Street,  New  Orleans,  Louisiana  70130. 

Notification  procedure:  Requests  by  an  individual  to  be  notified 
how  he  can  gain  access  to  a  record  pertaining  to  him  contained  in  a 
system  of  records,  and  how  he  can  contest  its  content  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A.),  or  to  the 
Director,  Entry  Procedure  and  Penalties  Division,  Office  of  Regula¬ 
tions  and  Rulings,  U.S.  Customs  Service  Hradquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity  and  a  comparison  of 
his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person;  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly' or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  acce«  procedures:  See  Notification  above. 

Contesting  record  procedures:  Sec  Notification  above. 

Record  source  categories:  The  information  in  this  sytem  originates 
with,  and  consists  soely  of.  information  supplied  by  the  individual 
being  searched  and  the  patrol  officer  doing  the  search 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  "The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.187 

System  name:  Personal  Search  File- Treasury/Customs. 

System  location:  U.S.  Customs  Service,  Honolulu  International 
Airport,  Honolulu,  Hawaii  96819. 

Categories  of  individuals  covered  by  the  system:  Passengers,  arriv¬ 
ing  from  foreign  countries,  the  Customs  Service  found  necessary  to 
search. 

Categories  of  records  in  the  system:  Name,  address,  date,  time, 
date  of  bith,  region,  port,  race,  sex.  carrier,  (airline  and  flight 
number),  description,  passport  number,  birth  place,  social  security 
number,  marital  status,  citizenship,  reasons  for  search,  searching 
officer,  witness,  result  of  search,  search  authorized  by,  and  extent 
or  type  of  search. 

Authority  for  maintenance  of  the  sy.stem:  5  U.S.C.  301;  Treasury 
Department  order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  'The  routine  uses  of  the 
records  contained  in  this  system  are  as  follows;  (a)  All  three  forms 
used  in  this  system  are  kept  so  as  to  have  a  clear  and  concise 
record  of  all  searches  conducted  by  the  U.S.  Customs  Service;  (b) 
The  files  are  used  to  answer  all  inquiries  into  any  aspect  of  any 
personal  searches  conducted  at  this  station;  (c)  The  current  CF  151 
file  is  used  as  the  primary  input  document  for  the  Customs  Law- 
Enforcement  Activity  Reporting  (CLEAR)  system  which  provides, 
in  turn,  accurate  and  timely  statistical  reporting;  (d)  Disclosure  to 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  records  in  the  performance  of 
their  duties;  (e)  Disclosure  required  in  administration  of  the 
Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  information  in  this  system  is  contained  on  Region 
Form  VIII-RC-51-BNF,  CF  43.  CF  151.  These  forms  are  found  in 
binders  on  the  reference  shelves  in  the  Customs  office. 
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PRIVACY  ACT  ISSUANCES 


Rctricvability:  Each  form  is  identified  by  name  and  is  filed 
alphabetically.  The  files  are  further  broken  down  by  form  number 
and  calendar  year. 

Safefaards;  The  files  are  located  in  the  Customs  office.  This  of¬ 
fice  is  manned  24  hours  a  day,  7  days  a  week  by  Customs  person¬ 
nel. 

Retention  and  disposal:  Active  f|}e  forms  are  kept  for  five  years. 
After  five  years  the  files  are  destroyed. 

System  managerts)  and  address:  District  Director  of  Customs, 
U  S.  Customs  Service,  Honolulu,  Hawaii  ‘)6819. 

Notlfkatlon  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
wnling  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  arc  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  I.^OI  Con¬ 
stitution  .Avenue.  N.W.,  VV.'ishmgton,  DC.  20229  The  requester 
viill  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identitiy.  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessarv  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  mav  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  be  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  be  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  thf' 
requester  shall  present  adequate  identification  to  establish  his 
identity  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identitiy  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  contained  in  these  files 
originates  from  personal  searches  conducted  on  passengers  arriving 
from  foreign  destinations. 

Systems  exempted  from  .certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  Federal  Register. 

Treasury/Cnstoms  00.188 

System  name:  Personal  Search  Report— Treasury/Customs. 

System  location:  Ports  of  enry,  —Nogales,  Arizona  District. 

Categories  of  individuals  covered  by  the  system:  Persons  on  whom 
personnel  searches  are  performed  at  the  various  ports  of  entry. 

Categories  of  records  in  the  system:  Customs  Form  151  containing 
personal  information  on  individual  searched  and  reasons  for  search. 


Authority  for  maintenance  of  the  system:  19  U.S.C.  1467,  5  U.S.C. 
301;  Treasury  Department,  Order  No.  165  Revised  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Retained  as  record  to 
answer  inquires  into  any  aspects  of  personal  searches  conducted  by 
the  Customs  Service.  Disclosed  to  Treasury  Department  Personnel 
as  necessary  for  performance  of  duties.  Disclosures  required  in  ad¬ 
ministration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  CF  151  covering  personal  searches  is  maintained  in 
alphabetical  order  at  the  various  ports  of  entry. 

Retrievability:  By  name  of  person  searched 

Safeguards:  Records  are  retained  in  file  cabinets  (lockable)  and 
buildings  are  locked  during  other  than  office  hours 

Retention  and  disposal:  Records  are  retained  for  ^  years  and 
destroyed  by  burning. 

System  managerts)  and  address:  Port  Directors  at  the  various 
ports  of  entry  in  the  Nogales.  Arizona  District. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division.  (Office  of  Regu¬ 
lations  and  Rulings,  U  S.  Customs  Service  Headquarters.  1301  Con 
stitution  Avenue,  N.W.,  Washington.  DC  20229.  The  requester 
will  be  notified  in  writing  of  the  procedure  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D  C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,0(X)  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  contained  herein  originates 
with  the  Inspector  and  contains  personal  information  obtained  from 
the  individual  searched  and  reasons  for  performing  the  search. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  S52a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require- 
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menti  of  3  U.S.C.  SS2a.  The  provisions  of  S  U.S.C.  S52a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Fedeial  Register. 

Trcasary/Cnstoms  00.189 

System  name:  Personnel  Action  Records 

System— Treasury /Customs. 

System  locatlM:  Office  of  the  Regional  Counsel,  U.S.  Customs 
Service.  Region  IX,  33  E.  Monroe  Street.  Room  1417.  Chicago,  Il¬ 
linois  60603. 

Categories  of  taidlvklBals  covered  by  the  system:  Persons  employed 
by  the  Treasury  Department,  Customs  Service  who  either  initiate  a 
grievance,  discrimination  complaint,  an  unfair  labor  practice  com¬ 
plaint  against  the  U.S.  Customs  Service  and  officer  or  employee 
therof,  or  have  a  disciplinary  or  other  adverse  action  initiated 
against  him  or  her  by  the  U.S.  Customs  Serivee  in  Region  IX. 

Categories  of  records  In  the  system:  The  Personnel  Action 
Records  System  contains  information  regarding  employment  histo¬ 
ry.  i.e.  basic  personnel  data.  age.  birth,  marital  status,  address, 
phone  number,  general  health,  details  of  the  incident  leading  to  the 
^ievance.  discrimination  complaint,  disciplinary  action,  adverse  ac¬ 
tion,  or  unfair  labor  practice  complaint. 

Authority  for  malatcnaacc  of  the  system:  3  U.S.C.  301;  Treasury 
Department  Order  No.  163,  Revised,  as  amended. 

Routine  nam  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  pnrpoaes  af  such  nam:  The  routine  uses  of  the 
records  contained  in  the  Personnel  Action  Records  System  of  the 
United  States  Customs  Service  are  as  follows:  (a)  Disclosure  to 
those  officers  and  employees  of  the  Customs  Service,  the  Depart¬ 
ment  of  the  Treasury,  the  Civil  Service  Commission,  and  the  De¬ 
partment  of  Justice  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  information  Act  (3  U.S.C.  332);  (c)  In  the  event 
that  this  system  of  records  includes  information  wUch  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charg^  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto;  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  "routine  use"  to  a  Federal,  state,  or  local  agency 
maintaining  civO,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter;  (0  Information  contained  in  these 
files  is  routinely  used  by  the  attorneys  in  the  Regional  Counsel’s 
office  in  determining  and  resolving  legal  issues  related  to  the  per¬ 
sonnel  action  involved,  in  preparing  for,  and  representing  manage¬ 
ment  in,  administrative  hearings  and  administrative  appeals,  and 
providing  information  and  assistance  to  U.S.  Attorneys  and  the  De¬ 
partment  of  Justice  in  litigation.  Potential  litigation  or  litigation  will 
require  disclosure  of  the  information  to  the  Department  of  Justice, 
and  this  information  is  often  channeled  through  the  Department  of 
the  Treasury. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  acccssiBg,  retaining, 
and  disposlag  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  in  a  file  folder  which  is  filed  in 
a  lockable  drawer  within  a  metal  filing  cabinet  container. 

Retrlevability:  Each  case  file  is  identified  in  a  manual  alphabeti¬ 
cal  card  ffle  by  the  name  of  the  person  who  initiated  the  action 
against  the  Customs  Service,  or  against  whom  it  was  initiated.  In 
addition,  each  case  file  is  similarly  identified  on  the  file  folder  with 
the  alphabetical  name  on  the  file  which  is  placed  and  located  within 
the  metal  container. 


Safeguards:  The  metal  filing  drawer  containing  the  files  described 
above  is  maintained  within  the  area  assigned  to  the  office  of  the 
Regional  Counsel,  Region  IX  at  33  E.  Monroe  Street,  Chicago,  Il¬ 
linois.  During  non-working  hours,  the  room  in  which  the  metal  fil¬ 
ing  drawer  is  located  is  locked,  the  file  container  itself  is  locked, 
and  access  to  the  building  is  controlled  at  all  times  by  uniformed 
guards  with  a  check-in  system  for  employees.  Only  employees  of 
the  Regional  Counsel's  office  and  authorized  building  personnel 
have  keys  to  the  building. 

Rctcatlea  aad  dbposal:  These  files  are  retained  indefinitely  or 
until  there  is  no  longer  space  available  for  them  within  the  metal 
filing  cabinet  at  which  time  the  oldest  files  are  transferred  to  the 
storage  area  within  the  confines  of  the  office.  The  storage  area  is  a 
large  area  containing  cardboard  boxes  and  metal  storage  cabinets 
which  are  not  able  to  be  locked.  Files  which  are  closed  and  not 
retained  for  precedent  purposes  are  retired  to  the  Federal  Records 
Center,  General  Service  Administration,  7338  S.  Pulaski,  Chicago, 
Illinois  60602  m  accordance  with  the  U.S.  Customs  Service  Record 
Disposal  Manual. 

System  maaafcr(s)  aad  addrem:  Regional  Counsel  of  Customs, 
Room  1417,  United  States  Customs  Service,  33  E.  Monroe  Street, 
Chicago,  Illinois  60603. 

Notifkatioa  procedare:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulinga,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowinly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shaU  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 
originates  with  the  initiation  of  any  personnel  action  either  by  or 
against  an  employee.  The  information  submitted  by  the  employee  is 
in  the  file  as  wiO  be  the  information  submitted  by  the  employer  if 
the  action  is  initiated  by  the  employer.  Further  information  in  this 
file  is  derived  from  both  employee  and  employer  information  of  an 
investigation  made  by  the  Office  of  Internal  Affairs,  investigation 
reports  by  the  Office  of  Investigations,  memoranda  from  the  Civfl 
Service  Commission  and  possibly  other  agencies  having  employed 
the  individual.  Information  could  also  be  obtained  form  Customs 
employees,  former  Customs  employees,  private  parties,  corpora¬ 
tions,  confidential  informers,  credit  bureaus,  foreign  countries  or 
officials  thereof,  foreign  citizens  and  any  other  source  with  infor¬ 
mation  pertinent  to  the  Personnel  Action. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  3  U.S.C.  332a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  3  U.S.C.  332a.  The  provisions  of  3  U.S.C.  332a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Trcasary/Cnstoms  00.190 

System  name:  Personnel  Case  File— Treasury/Customs. 

System  locatloa:  Office  of  the  Chief  Counsel,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington. 
D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Current  or  former 
Customs  Service  employees  against  whom  disciplinary  action  has 
been  proposed  or  taken,  who  have  filed  grievances,  and  who  have 
filed  complaints  under  the  Equal  Opportunity  (EO)  Program,  in 
most  cases  where  administrative  proceedings  have  been  instituted. 
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PRIVACY  ACT  ISSUANCES 


Catrforles  of  records  !■  the  systcBi:  Reports  of  investigation  into 
alleged  employee  misconduct,  internal  Customs  Service  memoranda 
recommending  displinary  action,  documents  relating  to  the  institu¬ 
tion  or  conduct  of  disciplinary  proceedings,  documents  relating  to 
the  filing  and  administrative  disposition  of  formal  and  informal 
grievances  and  documents  relating  to  the  filing  and  administrative 
disposition  of  EO  complaints. 

Authority  for  mahitcBaBCc  of  the  systcas:  Title  S,  United  States 
Code;  Title  S,  Code  of  Federal  Regulations;  S  U.S.C.  301;  Treasury 
Department  Order  No.  163.  Revised,  as  amended. 

Rotttioc  uses  of  records  asaiataioed  lo  the  system,  iocludiog  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties.  Such  duties  may  include 
evaluating  proposed  disciplinary  actions,  grievances  and  EO  com¬ 
plaints,  recommending  action  to  be  taken  in  such  cases,  preparing 
necessary  decisional  documents  in  such  cases,  preparing  proposed 
charges  where  appropriate,  preparing  for  administrative  hearings 
held  in  regard  to  these  matters  and  making  the  records  a  part  of  the 
record  at  such  hearings;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  532);  (c)  Disclosure  to 
the  Civil  Service  Commission  in  connection  with  administrative 
hearings  and  to  the  Department  of  Justice  in  connection  with  court 
proceedings  resulting  from  appeals  from  decisions  rendered  at  the 
administrative  level.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  nccessing,  reUining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  alphabetically  in  an  unlocked 
drawer  within  a  metal  container. 

RetrievabiHty:  Each  case  file  is  identified  in  a  manual  alphabeti¬ 
cal  card  file  by  the  name  of  the  person,  and  each  case  file  is 
similarly  identified  in  alphabetical  order  within  the  metal  container. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Chief  Counsel  within 
the  Customs  Service  Building.  During  nonworking  hours,  the  room 
in  which  the  metal  container  is  located  is  locked,  and  access  to  the 
building  is  controlled  at  all  times  by  uniformed  guards. 

Rctcatkm  and  disposal:  These  files  are  retained  indefinitely  or 
until  there  is  no  longer  any  space  available  for  them  within  the 
metal  container,  at  which  time  the  oldest  files  are  transferred  to  the 
Federal  Record  Center. 

System  maaagerfs)  and  address:  Chief  Counsel,  U.S.  Customs 
Service  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washing¬ 
ton,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son.  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuOy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  sutement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  undersUnds  that  knowingly  or  wOl- 
fuDy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars. 

A  comparison  of  his  signature  and  thos^  in  the  records  may  be 
made  where  the  records  contain  the  necessary  signature. 

Record  seorcc  categories:  The  information  contained  in  these  files 
results  from  investigations  into  alleged  misconduct  on  the  part  of 
Customs  Service  employees,  recommendations  from  appropriate 
Customs  Service  field  personnel  that  disciplinary  proceedings  be  in¬ 
stituted  against  Customs  Service  employees,  the  filing  of  grievances 
by  Customs  Service  employees,  the  filing  of  EO  complaints  by 
Customs  Service  employees,  the  statements  of  Customs  Service 
employees  including  the  employees  who  are  directly  affected  by  the 


administrative  proceedings,  and  statements  or  other  information 
provided  by  private  nongovernmental  individuals. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  3  U.S.C.  332a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  3  U.S.C.  332a.  The  provisions  of  3  U.S.C.  332a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.191 

System  name:  Personnel  Case  File— Treasury/Customs. 

System  location:  Regional  Counsel  of  Customs,  6  World  Trade 
Center,  New  York,  N.Y  10048. 

Categories  of  individuals  covered  by  the  system:  Current  or  former 
Customs  Service  employees  against  whom  disciplinary  action  has 
been  proposed  or  taken,  who  have  filed  grievances,  and  who  have 
filed  complaints  under  the  Equal  Opportunity  (EO)  Program,  in 
most  cases  where  administrative  proceedings  have  been  instituted. 

Categories  of  records  in  the  system:  Reports  of  investigation  into 
alleged  employee  misconduct,  internal  Customs  Service  memoranda 
recommending  disciplinary  action,  documents  relating  to  the  institu¬ 
tion  or  conduct  of  disciplinary  proceedings,  documents  relating  to 
the  filing  and  administrative  disposition  of  formal  and  informal 
grievances  and  documents  relating  to  the  filing  and  administrative 
disposition  of  EO  complaints. 

Authority  for  maintenance  of  the  system:  Title  3,  United  States 
Code;  Title  3,  Code  of  Federal  Regulations;  3  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  The  information  con¬ 
tained  in  this  file  is  used  administratively  to  evaluate  proposed 
disciplinary  actions,  grievances  and  EO  complaints,  to  recommend 
action  to  be  taken  in  such  cases,  to  prepare  necessary  decisional 
documents  in  such  cases,  and  to  prepare  proposed  charges  where 
appropriate.  The  information  contained  in  this  file  is  used  to 
prepare  for  administrative  hearings  held  in  regard  to  these  matters 
and  is  routinely  made  a  part  of  the  record  at  such  hearings.  Infor¬ 
mation  contained  in  this  file  is  also  made  available  to  the  Civil  Ser¬ 
vice  Commission  in  connection  with  such  hearings  and  may  be 
made  available  to  the  Department  of  Justice  in  connection  with 
court  proceedings  resulting  from  appeals  from  decisions  rendered  at 
the  administrative  level;  (b)  Disclosure  to  those  officers  and  em¬ 
ployees  of  the  Customs  Service  and  the  Department  of  the  Treasu¬ 
ry  who  have  a  need  for  the  records  in  the  performance  of  their  du¬ 
ties;  (c)  Disclosures  required  in  administration  of  the  Freedom  of 
Inforamtion  Act  (3  U.S.C.  332); 

For  additional  routine  uses  see  Appendix  AA. 

Pollcict  and  practices  for  storing,  retrieving,  acceuing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  alphabetically  in  an  unlocked 
drawer  within  a  metal  container. 

RetrlevabiUty:  Each  case  file  is  identified  in  a  manual  alphabeti¬ 
cal  card  file  by  the  name  of  the  person,  and  each  case  file  is 
similarly  identified  in  alphabetical  order  within  the  metal  container. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Chief  Counsel  within 
the  Customs  Service  Building.  During  non-working  hours,  the  room 
in  which  the  metal  container  is  located  is  locked,  and  access  to  the 
building  is  controlled  at  all  times  by  uniformed  guards. 

Retention  and  disposal:  These  files  are  retained  indefinitely  or 
until  there  is  no  longer  any  space  available  for  them  within  the 
metal  container,  at  which  time  the  oldest  files  are  transferred  to  the 
Federal  Records  Center. 

System  managcr(s)  and  address:  Regional  Counsel  of  Customs, 
New  York.  N.Y.  10048. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters.  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
wfll  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 
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If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stupulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 
results  from  investigations  into  alleged  misconduct  on  the  part  of 
Customs  Service  employees,  recommendations  from  appropriate 
Customs  Service  field  personnel  that  disciplinary  proceedings  be  in¬ 
stituted  against  Customs  Service  employees,  the  filing  of  grievances 
by  Customs  Service  employees,  the  hling  of  EO  complaints  by 
Customs  Service  employees,  the  statements  of  Customs  Service 
employees  including  the  employees  who  are  directly  affected  by  the 
administrative  proceedings,  and  statements  or  other  information 
provided  by  private  non-governmental  individuals. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  3  U.S.C.  332a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  3  U.S.C.  332a.  The  provisions  of  3  U.S.C.  332a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Cuatoms  00.192 

System  name:  Personnel  Case  Files  (Region 

VIII)— Treasury/Customs. 

System  lucation:  Office  of  the  Regional  Counsel,  211  Main  Street, 
San  Francisco,  Calif.  94103. 

Categories  of  IndlvMuals  covered  by  the  system:  Current  or  former 
Customs  Service  employees  against  whom  disciplinary  action  has 
been  proposed  or  taken,  who  have  filed  grievances,  and  who  have 
filed  complaints  under  the  Equal  Opportunity  (EO)  Program,  in 
most  cases  where  administrative  proceedings  have  been  instituted. 

Categories  of  records  In  the  system:  Reports  of  investigation  into 
alleged  employee  misconduct,  internal  Customs  Service  memoranda 
recommending  disciplinary  action,  documents  relating  to  the  institu¬ 
tion  or  conduct  of  disciplinary  proceedings,  documents  relating  to 
the  filing  and  administrative  disposition  of  formal  and  informal 
grievances  and  documents  relating  to  the  filing  and  administrative 
disposition  of  EO  complaints. 

AnthorHy  for  maintenance  of  the  system:  3  U.S.C.  301;  Treasury 
Department  Order  No.  163,  Revised,  as  amended;  Reorganization 
Plan  No.  1  of  1963.  Title  3,  United  States  Code;  Title  3,  Code  of 
Federal  Regulations. 

Routiae  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (3  U.S.C. 
332);  (c)  The  information  contained  in  this  file  is  used  administra¬ 
tively  to  evaluate  proposed  disciplinary  actions,  grievances  and  EO 
complaints,  to  recommend  action  to  be  taken  in  such  cases,  and  to 
prepare  necessary  decisional  documents  in  such  cases,  and  to 
prepare  proposed  charges  where  appropriate.  The  information  con¬ 
tained  in  this  file  is  used  to  prepare  for  administrative  hearings  held 
in  regard  to  these  matters  and  is  routinely  made  a  part  of  the 
record  at  such  hearings.  Information  contained  in  this  file  is  also 
made  available  to  the  Civil  Service  Commission  in  connection  with 
such  hearings  and  may  be  made  available  to  the  Department  of 
Justice  in  connection  with  court  proceedings  resulting  from  appeals 
from  decisions  rendered  at  the  administrative  level. 

For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  alphabetically  in  an  unlocked 
drawer  within  a  metal  file  cabinet. 

Retrlevability:  Each  case  file  is  identified  in  a  manual  alphabeti¬ 
cal  card  fUe  by  the  name  of  the  person,  and  each  case  file  is 


similarly  identified  in  alphabetical  order  within  the  metal  file 
cabinet. 

Safeguards:  The  metal  file  cabinet  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Regional  Counsel 
within  the  Federal  Building.  During  non-working  hours,  the  metal 
file  cabinet  and  the  room  in  which  the  meui  file  cabinet  is  located 
are  locked,  and  access  to  the  building  is  controlled  at  all  times  by 
uniformed  guards. 

Retention  and  disposal:  These  files  are  retained  indefinitely  or 
until  there  is  no  longer  any  space  available  for  them  within  the 
metal  file  cabinet,  at  which  time  the  oldest  files  may  be  transferred 
to  the  Federal  Records  Center. 

System  maaager(s)  and  address:  Regional  Counsel.  21 1  Main 
Street.  San  Francisco,.  Calif.  94103. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3.000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 
results  from  investigations  into  alleged  misconduct  on  the  part  of 
Customs  Service  employees,  recommendations  from  appropriate 
Customs  Service  field  personnel  that  disciplinary  proceedings  be  in¬ 
stituted  against  Customs  Service  employees,  the  filing  of  grievances 
by  Customs  Service  employees,  the  filing  of  EO  complaints  by 
Customs  Service  employees,  the  statements  of  Customs  Service 
employees  including  the  employees  who  are  directly  affected  by  the 
administrative  proceedings,  and  statements  or  other  information 
provided  by  private  non-governmental  individuals. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  3  U.S.C.  S52a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  3  U.S.C.  332a.  The  provisions  of  3  U.S.C.  332a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.193 

System  name:  Personnel  Files  of  Customs  Em¬ 

ployees— Treasury/Customs. 

System  location:  Files  are  located  in  Headquarters,  Regional,  Dis¬ 
trict,  Port  and  other  post  of  duty  offices  throughout  the  Customs 
Service  depending  upon  post  of  duty  of  employee.  See  Customs 
Appendix  A. 

Categories  of  Individuals  covered  by  the  system:  Customs  em¬ 
ployees,  present. 

Categories  of  records  in  the  system:  In  addition  to  the  appropriate 
Personnel  offices,  records  are  also  maintained  by  district,  port,  or 
other  post  of  duty  management  on  personnel  matters  such  as,  but 
not  limited  to  name.  Social  Security  number,  awards,  letters  of  ap¬ 
preciation,  promotions,  step  increases,  memoranda,  forms  and 
materials  related  to  hiring,  address,  pay,  transfer  and  separation, 
service  time,  salary,  phone,  education,  society  memberships,  publi¬ 
cations,  skills,  chronological  work  history,  position  descriptions,  re¬ 
ports  of  discussions  held  with  employee  regarding  performance,  co¬ 
pies  of  letters  written  to  employee  concerning  performance,  over¬ 
time  hours,  senority  status,  leave,  overtime  earnings,  productivity, 
locator  card  infoitnation,  and  related  employment  records. 
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PRIVACY  ACT  ISSUANCES 


AMtlMrity  for  aiafaitcBaacc  of  tkc  ■ystca:  S  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  inciBding  catego* 
ries  of  Bsers  aad  the  purposes  of  sneh  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (S  U.S.C. 
S52);(c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regultion,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use"  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  ^  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  thtf  requesting  agency's  decision  on  the  matter;  (f)  For 
supervisors  and  appropriate  managers  in  making  job-related  deter¬ 
minations  about  employees(g)  For  employment  and  salary  verifica¬ 
tion  upon  request  from  public.  ' 

For  additonal  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accesaing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders,  and/or  on  index 
cards,  and/or  ledgers. 

Retiievability:  Records  are  indexed  by  name,  or  social  security 
number. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  secured  rooms  with  limited  access. 

Retention  and  disposal:  When  the  employee  leaves  the  Customs 
Service  through  transfer  or  other  separation,  the  file  will  im¬ 
mediately  be  forwarded  to  the  office  maintaining  the  Official  Per¬ 
sonnel  Folder.  There  it  will  be  screened  to  insure  that  it  contains  no 
documents  that  should  be  permanently  filed  in  the  Official  Person¬ 
nel  Folder  other  than  exact  duplicates  of  papers  already  so  filed. 
The  file  and  its  contents  will  then  be  destroyed. 

System  manager(s)  and  address:  Director,  Personnel  Management 
Division  in  each  Region  or  Headquarters,  or  managerial  official  in 
appropriate  posts  of  duty  of  employee.  See  Customs  Appendix  A. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  Constitu¬ 
tion  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 


comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  proccdarcs:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regualtions  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,(K)0  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
pained  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  in  this  system  of  records 
comes  from  employee,  from  personnel  actions  as  noted  in  official 
personnel  folders,  and  from  supervisor. 

Treasary/Customs  00.194 

SystcBi  aame:  Personnel/Payroll  System— Treasury/Customs. 

System  iocatioB:  Located  in  Personnel  and  Financial  Management 
Divisions  of  each  region  and  headquarters.  Computerized  through  a 
Servicing  Data  Processing  Center.  See  Customs  Appendix  A. 

Categories  of  ladividnals  covered  by  the  system:  All  Customs  em¬ 
ployees,  present  and  former. 

Categories  of  records  in  the  system:  These  records  contain  Person¬ 
nel  data  maintained  primarily  in  the  Official  Personnel  Folder  and 
Payroll  information  such  as  name,  social  security  number,  grade, 
series,  step,  organizational  codes,  tax  withholding  information, 
bond  purchase  and  issuance,  emergency  salaries,  overtime  and 
holiday  pay,  optional  payroll  deductions,  other  deductions,  and  all 
payroll  information.  Also  in  this  system  are  records  of  time  and  at¬ 
tendance  and  leave. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  nscs  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  coneming  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
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requesting  agency,  to  the  extent  that  the  information  it  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter;  (f) 
Records  are  used  for  payroll  processing,  reports  on  payroll  infor¬ 
mation  such  at  Employee  Service  Record  report  (IRS  Form  3695), 
Comprehensive  PayroU  listing  (IRS  Form  2979),  Payroll  Journal 
Detafl  Listing  (IRS  Form  3124)  and  others. 

For  additional  routine  uses  see  Appendix  AA. 

Policict  and  practicct  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders  and  on  mag-tape 
and  computer  printout. 

RetrievabilHy:  Records  are  indexed  by  name  or  social  security 
number. 

Safegnards:  Records  are  maintained  in  locked  fflet,  secured 
rooms,  or  limited  access. 

Retention  and  disposal:  Individual  records  are  not  in  system  after 
separation;  Official  Personnel  Records  of  separated  employees 
either  are  sent  to  new  agency  or  to  Records  jCenter.  Time  and  at¬ 
tendance  records  are  maintained  three  years  or  until  after  audit; 
then  destroyed. 

System  managcr(s)  and  addrem:  Directors,  Personnel  and  Finan¬ 
cial  Management  Division  in  each  region  and  headquarters. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  arc  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  peruining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  the  Director,  Entry  Procedures  and  Penalties  Division,  Of¬ 
fice  of  Regulations  and  Rulings,  U.S.  Customs  Service  Headquar¬ 
ters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20229. 
The  requester  will  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  sutement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procednres:  See  Access  above. 

Record  source  categories:  Information  is  obtained  from  Official 
Personnel  Folders  employee  management.  Time  and  attendance  and 
leave  records. 


Trcasary/Cnstoau  00.196 

System  name:  Preclearance  Costs— Treasury/Customs. 

System  lecatioa:  Financial  Management  Division,  U.S.  Customs 
Service,  Region  1,  100  Summer  Street,  Boston,  Massachusetts 
02110. 

Categories  Of  iadividnals  covered  by  the  system:  All  Customs  In¬ 
spectors  and  Foreign  Service  employees  of  Region  I,  Boston  who 
are  stationed  at  Toronto  and  Montreal  Canada. 

Categories  of  records  in  the  system:  Salaries,  livmg  allowances 
and  benefits  paid  to  employees  who  are  stationed  at  Toronto  and 
Montreal,  Canada. 

Authority  lor  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Rontine  nscs  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibflity  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use"  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter;  (f)  The 
system  is  used  by  the  Budget  Section  of  the  Financial  Management 
Office  to  accumulate  costs  which  are  used  for  the  preparation  of 
quarterly  reporting  to  Headquarters.  These  costs  are  used  by 
Headquarters  as  the  basis  of  assessment  of  charges  to  airline  car¬ 
riers  for  the  use  of  Customs  facilities  outside  of  the  United  States. 

For  additional  routine  uses  see  Appendix  A  A. 

Policict  and  pmetkes  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Data  is  stored  in  a  file  folder  within  two  metal  file 
cabinets  in  the  work  area  of  the  Budget  Section. 

Retrievability:  The  file  is  identified  as  the  “Pre-clearance 
Record"  which  contains  the  names  of  all  employees  listed  in 
alphabetical  order  with  corresponding  costs  associated  with  each 
employee. 

Safegnards:  The  file  is  located  within  an  office  that  is  locked  dur¬ 
ing  non-working  hours.  The  building  is  guarded  by  uniformed 
security  police  and  only  authorized  persons  are  permitted  entry  to 
the  building. 

Retention  and  disposal:  The  files  are  kept  for  3  years  and  then 
destroyed. 

System  manager(s)  and  address:  Director,  Financial  Management 
Division,  U.S.  Customs  Service,  100  Summer  Street,  Boston,  Mas¬ 
sachusetts  02110. 

Notification  procednre:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
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adeqaate  ideBtification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  conuin  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S.OOO  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  acccm  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director.  Entry  Procedures  and  Penalties  Division. 
Office  of  Regulations  and  Rulings.  U.S.  Customs  Service 
Headquarters.  1301  Constitution  Avenue.  N.W..  Washington.  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the, 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S.OOO  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S.OOO  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  contained  in  the 
system  is  obtained  from  the  Bi-weekly  Comprehensive  Payroll  List¬ 
ing.  Treasury  Form  2979,  supplied  by  the  Payroll  Data  Center. 

Trcasary/CnaloHU  00.197 

System  name:  Private  Aircraft  Inspection  Reporting  System 
(PAIRS)— Treasury /Customs. 

System  lecattoa:  Office  of  Enforcement  Support.  U.S.  Customs 
Service.  1301  Constitution  Avenue.  N.W.,  Washington.  D.C.  20229. 

Categories  of  IndividBab  covered  by  the  system:  Names  of  pilots 
and  yacht  masters  arriving  in  the  United  States. 

Categories  of  records  in  the  system:  Names  and  personal 
identifiers  of  pilots  with  appropriate  registration  numbers  and 
characteristics,  and  arrival  dates  at  port  of  entry. 

Authority  tor  maintcBaBcc  of  the  system:  S  U.S.C.  301;  Treasury 
Department  Order  No.  I6S.  Revised,  as  amended. 

Routine  uses  of  records  maintaiued  in  the  system,  inclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Used  by  Customs  Of¬ 
ficers  for  documenting  the  arrival  of  aircraft  form  foreign  countries 
and  in  the  enforcing  of  Customs  and  related  laws;  (b)  Used  for 
Customs  management  functions  such  as  measuring  workload  of 
Customs  officers  performing  aircraft  arrival  inspections;  (c)  Used 
as  an  intelligence  gathering  source;  (d)  Used  by  Department  of 
Justice  in  prosecuting  court  cases;  (e)  Disclosure  to  those  officers 
and  employees  of  the  Customs  Service  and  the  Department  of  the 
Treasury  who  have  a  need  for  the  records  in  the  performance  of 
their  duties;  (f)  Disclosures  required  in  administration  of  the 
Freedom  of  Information  Act  (S  U.S.C.  SS2). 

For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,^  accessing,  rcUining, 
and  disposing  of  records  in  the  system:  « 

Storage:  Magnetic  disc  and  tape  storage;  microfiche.  — 

Retrievabflity:  By  individual  name  and  aircraft/yacht  registration 
number. 


Safeguards:  All  inquiries  are  made  by  officers  with  full  field 
background  investigation  on  a  “need  to  know”  basis  only.  Procedu¬ 
ral  and  physical  safeguards  are  utilized  such  as  accountability  and 
receipt  records,  guards  patrolling  the  area,  restricted  access  and 
alarm  protection  systems,  special  communications  security,  etc. 

ReteatloB  and  disposal:  Indefinite. 

System  maaagcr(s)  and  address:  Assisunt  Commissioner.  Office 
of  Enforcement  Support,  U.S.  Customs  Service.  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son.  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S.OOO  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S.OOO  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a.  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Entry  Procedures 
and  Penalties  Division,  Office  of  Regulations  and  Rulings,  U.S. 
Customs  Service  Headquarters,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229.  The  requester  will  be  notified  in  writing  of 
the  procedures  to  be  followed.  Where  the  request  is  presented  in 
person,  the  requester  shall  present  adequate  identification  to 
establish  his  identity,  and  a  comparison  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa¬ 
ry  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Proposed  Customs  Form  178  (Private 
Aircraft  Inspection  Report)  which  will  be  prepared  by  arriving 
pilots  and  other  Federal  agencies  and  confidential  informers. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  S  U.S.C.  SS2a(kKz)  has  proposed  to 
exempt  this  system  of  records  from  certain  requirements  of  5 
U.S.C.  SS2a.  The  provisions  of  5  U.S.C.  552a  from  which  this 
system  of  records  is  proposed  to  be  exempted  and  the  justification 
for  the  exemption  is  contained  in  a  general  notice  which  appears  el¬ 
sewhere  in  the  Federal  Register. 

Treatnry/Cuatomi  00.198 

System  name:  Private  Yacht  Inspection  Reporting 

System— Treasury /Customs. 

System  location:  Office  of  Enforcement  Support,  U.S.  Customs 
Service,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20229. 

Categories  of  individnals  covered  by  the  system:  Names  of  private 
yacht  masters  arriving  in  the  United  States. 

Categories  of  records  in  the  system:  Names  and  personal 
identifiers  of  yacht  masters  with  appropriate  private  yacht  registra¬ 
tion  numbers  and  characteristics,  and  arrival  dates  at  port  of  entry. 
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Aatkorhy  for  ■oiatcBoacc  of  tk«  lyitcB:  5  U.S.C.  301;  Treasury 
Deportment  Order  No.  163,  Revised,  os  amended. 

Ronttac  ■acs  of  records  maiatalaed  ia  the  system,  teclodiag  catego* 
ries  of  users  aod  the  porpoees  of  soch  oses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  332);  (c)  Used  by 
Customs  Officers  for  documenting  the  arrival  of  private  yachts 
from  foreign  areas  and  in  the  enforcing  of  Customs  and  related 
laws;  (d)  Used  for  Customs  management  functions  such  as  measur¬ 
ing  workload  of  Customs  offices  performing  private  yacht  inspec¬ 
tions;  (e)  Used  as  an  intelligence  gathering  source. 

For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storiag,  retrieving,  accesafag,  retaiaiag, 
aad  disposing  of  records  la  the  system: 

Storage:  (a)  Magnetic  disc  and  tape  storage;  (b)  Microfiche. 

Retrtevabllhy:  By  vessel  name,  private  yacht  registration  number, 
and  name  of  yacht  master. 

Safeguards:  All  inquiries  are  made  by  officers  with  full  field 
backgound  investigations  on  a  “need  to  know”  basis  only. 
Procedural  and  physical  safeguards  are  utilized  such  as  accounta¬ 
bility  and  receipt  records,  guards  patrolling  the  area,  restricted  ac¬ 
cess  and  alarm  protection  systems,  special  communications  securi¬ 
ty,  etc. 

Reteatloa  aad  disposal:  Indefinite,  then  destroyed. 

System  maaagerfs)  aad  addrem:  Assistant  Commissioner,  Office 
of  Enforcement  Support,  U.S.  Customs  Service,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229. 

NotMcatloB  proccdarc:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Ser¬ 
vice  Headquarters,.  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229.  The  requester  will  be  notified  in  the  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Entry  Procedures 
and  Penalties  Division,  Office  of  Regulations  and  Rulings,  U.S. 
Customs  Service  Headquarters,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229.  The  requester  will  be  notified  in  writing  of 
the  procedures  to  be  followed.  Where  the  request  is  presented  in 
person,  the  requester  shall  present  adequate  identification  to 
establish  his  identity,  and  a  comparison  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa¬ 
ry  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Coatestlag  record  procedures:  See  Access  above. 


Record  source  categories:  Yacht  masters  who  report  their  arrival 
to  a  United  States  port  of  entry,  other  Federal  agencies  and  con¬ 
fidential  informers. 

Systems  exempted  from  certala  provWoas  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  3  U.S.C.  332a(kKz)  has  proposed  to 
exempt  this  system  of  records  from  certain  requirements  of  3 
U.S.C.  332a.  The  provisions  of  3  U.S.C.  332a  from  which  this 
system  of  records  is  proposed  to  be  exempted  and  the  justification 
for  the  exemption  is  contained  in  a  general  notice  which  appears  el¬ 
sewhere  in  the  Federal  Register. 

Treasury /Customs  00.199 

System  name:  Property  Assigned  to  Employee— Treasury/Customs. 

System  locatloa:  District  Director's  Office,  Entry  Control  Sec¬ 
tion,  U.S.  Customs  Service,  228  Federal  Bldg.,  333  Merchant 
Street,  Honolulu,  Hawaii  96813. 

Categories  of  iadividuab  covered  by  the  system:  Customs  em¬ 
ployees. 

Categories  of  records  ia  the  system:  Individual  assignment  of 
Customs  badges,  listing  name.  Social  Security  number  and  duty 
phone.  Signed  by  Custodian  and  Property  Officer. 

Authority  lor  maiateaaace  of  the  system:  3  U.S.C.  301;  Treasury 
Department  Order  No.  163,  Revised,  as  amended. 

Routine  uses  of  records  maiatalaed  ia  the  system,  including  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  Used  by  Local  Property 
Officer  to  determine  individual  badge  assignments. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrbviag,  accemiag,  retaiaiag, 
and  dbposlag  of  records  ia  the  system: 

Storage:  Kept  in  alphabetical  order  in  an  unlocked  filing  cabinet 
in  the  Entry  Control  Section. 

Retrtevability:  By  name. 

Safeguards:  The  office  where  the  records  are  located  is  locked 
during  non-working  hours  and  access  to  the  building  is  controlled  at 
all  times  by  uniformed  guards. 

ReteatioB  and  dbposal:  The  records  are  maintained  for  the  dura¬ 
tion  of  the  property  assignment.  Outdated  records  are  destroyed 
after  3  years. 

System  managcr(B)  and  addrem:  Local  Property  Officer,  Room 
228,  federal  Building,  Entry  Control  Section.  See  location  above. 

NotifIcatioB  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu- 
btions  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  doUars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  aceem  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 
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If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S.OOO  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understans  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishabk  by  a  fine  up  to  S.OOO  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Coatcstiag  rccard  procedures:  See  Access  above. 

Record  source  categories:  Information  is  provided  by  the  property 
officer  and  the  person  to  whom  the  property  is  assigned. 

Treasury /Customs  M,2M 
System  same:  Property  FQe— Treasury/Customs. 

System  locatlou:  Logistics  Management  Division.  Region  IV.  U.S. 
Customs  Service,  99  S.E.  Sth  Street,  Miami,  Florida  33131. 

Categories  of  individaals  covered  by  the  system:  Any  Customs  em¬ 
ployee  who  is  designated  as  the  official  custodian  of  a  serially  num¬ 
ber^  badge,  weapon,  or  transportation  request  forms. 

Categories  of  records  in  the  system:  Name,  geographical  location 
and  number  of  item  assigned. 

Aatborlty  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  I6S,  Revised,  as  amended. 

Routine  uses  of  records  malutaiucd  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  ouch  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (S  U.S.C. 
SS2);  (c)  Used  administratively  by  Customs  Service  employees  to 
record  names  of  individuals  designated  as  custodians  of  accounta¬ 
ble  property. 

For  additional  routine  uses,  sec  Appendix  AA. 

Policies  and  practices  for  storing,  retrlevlug,  arremlug,  retaining, 
and  disposiag  of  records  In  the  system: 

Storage:  The  information  in  this  system  is  stored,  in  printout 
form,  in  files  organized  by  District.  The  file  folders  are  stored  in  an 
unlocked  drawer  in  a  metal  file  cabinet. 

Retrlevability:  Each  folder  is  fOed  by  District. 

Safeguards:  The  files  are  stored  in  a  metal  cabinet  located  within 
an  office  that  is  locked  during  non-woriung  hours. 

Retention  and  disposal:  Records  have  been  retained  since  the  in¬ 
ception  of  the  system,  three  years.  No  policy  exists  for  disposal. 

System  managerfs)  and  addrem:  Director,  Logistics  Management 
Division.  U.S.  Customs  Service,  Region  IV,  99  S.E.  Sth  Street, 
Miami,  Florida  33131. 

Notificatioa  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division.  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters.  1301  Con¬ 
stitution  Avenue.  N.W.,  Washington.  D.C.  20229.  The  requester 
win  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
id^thy  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S.OOO  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S.OOO  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 


Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Coutesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  source  document  for  this  record  is 
the  Customs  form  35. 

Treasury /Customs  00.201 

System  name:  Property  File— Non-Expendable-Treasury/Customs. 

System  location:  Offices  of  District  Directors,  Region  IX, 
Chicago,  Illinois  (see  Customs  Appendix  A). 

Categories  of  individuals  covered  hy  the  system:  Employees  issued 
non-expendable  property. 

Categories  of  records  In  the  system:  Receipts  for  badges,  cap  in¬ 
signias,  bonded  warehouse  keys,  identification  cards.  Government 
driver’s  licenses,  firearms  and  other  non-expendable  property. 

Authority  (or  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

PoliciM  and  practices  (nr  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Locked  file  cabinet  in  the  offices  of  the  District 
Directors  in  Region  IX,  Chicago,  Illinois. 

RetiievahiUty:  Folders  identified  by  individual’s  name. 

Safeguards:  The  file  described  is  maintained  in  the  offices  of  the 
District  Directors  in  Region  IX,  Chicago,  Illinois.  During  non-work¬ 
ing  hours  the  room/building  in  which  the  file  is  located  is  locked. 
Access  limited  to  authorized  Customs  personnel. 

Retention  and  disposal:  Until  employee  separates/transfers. 
Transfer  to  National  Personnel  Records  Center  (NPRC),  (CPR),  St. 
Louis,  Missouri,  30  days  after  employee  is  separated. 

System  manager(s)  and  address:  District  Directors  in  Region  IX, 
Chicago,  Illinois. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
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identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  acccM  proccdorca:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
uined  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,(X)0  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
indentity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  bis  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contcatlng  record  proccdnrct:  See  Access  above 

Record  sonrce  categoriee:  The  information  in  this  system  consists 
of  receipts  of  employees  receiving  non-expendable  property. 

Treasnry/Cnstonu  00.203 

System  name:  Receipt  for  Property  Assigned— Treasury/Customs. 

System  location:  Federal  Building,  Room  198,  511  N.W.  Broad¬ 
way,  Portland,  Oregon  97209. 

Categories  of  Individuals  covered  by  the  system:  Employees  of 
Portland  District  to  whom  property  has  been  assigned. 

Categories  of  records  in  the  system:  Name,  address.  Social  Securi¬ 
ty  number,  and  listing  of  articles  assigned. 

Anthorlty  (or  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  nses:  To  make  accountable 
those  employees  to  whom  property  has  been  assigned. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  wooden  index  card  file  on  desk  of  proper¬ 
ty  clerk. 

RetiievabiUty:  Cards  are  filed  alphabetically  by  name  of  in¬ 
dividual. 

Safegnards:  The  office  and  building  are  locked  during  non-work¬ 
ing  hours. 

Retention  and  disposal:  ReUined  2  years  after  transfer  or  separa¬ 
tion,  then  destroyed. 

System  maaager(s)  and  address:  District  Director,  Federal  Build¬ 
ing,  Room  198,  511  N.W.  Broadway,  Portland,  Oregon  97209. 

Nodfleatioa  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 


If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  sutement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  aceem  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  Regulations  and  Rulings,  U.S.  Customs  Service  Headquar¬ 
ters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20229. 
The  requester  will  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Coatettiag  record  procedures:  See  Access  above. 

Record  source  categories:  Cards  filled  out  by  property  clerk  when 
property  is  issued. 

Treasury /Customs  00.204 

System  name:  Receipt  for  Property  Assignment— Treasury/Customs. 

System  locatkNs:  Office  of  District  Director,  Administrative  Of¬ 
ficer,  U.S.  Customs  Service,  555  Battery  Street,  Room  318,  San 
Francisco,  California  94126. 

Categories  of  individuals  covered  by  the  system:  Employees  of 
Customs  to  whom  Government  property  is  issued— such  as  badges, 
cap  insignia,  guns,  etc. 

Categories  of  records  In  the  system:  Name,  home  address.  District 
number.  Port,  social  security  number,  signature  of  person  receiving 
property,  phone  number,  date. 

Anthorlty  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  are  as  follows:  (a)  Disclosure  to 
those  officers  and  employees  of  the  Customs  Service  and  the  De¬ 
partment  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties,  (b)  Used  administratively  to  account 
and  control  Government  property  issued  to  Customs  employees. 

For  additional  routine  uses  see  Appendix  AA. 

Polldct  and  practices  for  storing,  retrieving,  acceming,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  information  in  this  system  is  contained  on  Customs 
Form  35.  These  forms  are  kept  in  a  metal  Index  File  Box. 

Rctrievability:  Each  receipt  is  filed  by  the  name  of  the  employee 
to  which  property  has  been  assigned. 

Safeguards:  The  metal  Index  File  Box  is  stored  in  an  office  under 
constant  supervision  during  regular  working  hours,  and  the  office  is 
locked  during  other  than  regular  working  hours. 

Retention  and  disposal:  These  records  forms  are  retained  until  the 
property  it  surrendered  and/or  the  employee  leaves  Customs. 

System  manager(s)  and  address:  Administrative  Officer,  U.S. 
Customs  Service,'  555  Battery  Street,  Room  318,  San  Francisco, 
California  94126. 


FEDERAL  REGISTER,  VOL.  42.  NO.  186— MONDAY,  SETHMSER  26.  1977 

.'iy 


49250 


PRIVACY  ACT  ISSUANCES 


NotllkatioB  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5, (KM)  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  proccdnrcs:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  in  this  system 
originates  with  and  consists  of  information  developed  when  proper¬ 
ty  is  given  to  employees. 

Treasury /Customs  00.205 

System  name:  Reclassification  Requests— Treasury/Customs. 

System  location:  Located  in  the  Position  Classification  and 
Management  Branch,  Personnel  Management  Division,  500  Dallas 
St.,  Houston,  Texas  77002. 

Categories  of  individuals  covered  by  the  system:  Any  employee 
whose  position  is  to  be  reviewed  and/or  evaluated  for  possible 
reclassification. 

Categories  of  records  in  the  system:  All  correspondence  prepared 
by,  or  directed  to,  the  employee,  supervisor  or  manager,  and  clas- 
stfication  staff. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  pnrposes  of  such  uses:  (a)  Maintained  as  a  ready 
reference  file  for  any  inquiry  related  to  the  case  and  for  historical 
purposes.  See  Appendix  AA.  (b)  Disclosure  to  those  officers  and 
employees  of  the  Customs  Service  and  the  Department  of  the  Trea¬ 
sury  who  have  a  need  for  the  records  in  the  performance  of  their 
duties;  (c)  Disclosures  required  in  administration  of  the  Freedom  of 
Information  Act  (5  U.S.C.  552);  (d)  In  the  event  that  this  system  of 
records  includes  information  which  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature, 
and  whether  arising  by  general  statute  or  particular  program 


statute,  or  by  regulation,  rule  or  order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records  may  be  referred,  as  a  rou¬ 
tine  use,  to  the  appropriate  agency,  whether  Federal,  state,  or 
local,  or  foreign,  charged  with  the  responsibility  of  investigating  or 
prosecuting  such  violation  or  charged  with  enforcing  or  implement¬ 
ing  the  statute  or  rule,  regulation,  or  order  issued  pursuant  thereto, 
(e)  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  state,  or  local  agency  maintaining  civil, 
criminal,  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit,  (f)  A  record  from  this  system  of  records  may  be  disclosed 
to  a  Federal  agency,  in  response  to  its  request,  in  connection  with 
the  hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Requests  are  maintained  in  a  file  folder  and  retained  in  a 
metal  file  cabinet. 

Retrievability:  By  employee  name. 

Safeguards:  A  metal  container  is  maintained  within  the  area  as¬ 
signed  to  Personnel  Management  in  the  One  Allen  Center  Building. 
During  non-working  hours,  the  room  in  which  the  metal  container 
is  kept  is  locked,  and  access  to  the  building  is  controlled  at  all 
times  by  uniformed  guards. 

Retention  and  disposal:  When  reviews  are  made  and  a  classifica¬ 
tion  decision  is  reached,  the  case  is  considered  closed  and  all  re¬ 
lated  papers  are  disposed  of  in  accordance  with  Records  Disposi¬ 
tion  Schedule  (3  years). 

System  manager(s)  and  address:  Director,  Personnel  Management 
Division,  500  Dallas  St.,  Houston,  Texas  77002. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  pertaining  to  him  shall  be  in  writing  and 
directed  to  the  Regional  Commissioner  of  the  region  in  which  the 
records  are  located  (see  Customs  Appendix  A),  or  to  the  Director, 
Entry  Procedures  and  Pemalties  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
OfHce  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
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identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  sonree  categories:  The  information  to  pursue  requests  for 
reclassification  are  obtained  from  concerned  employees,  super¬ 
visors,  and  knowledgeable  managerial  officials.  Other  information 
is  obtained  from  appropriate  Civil  Service  classification  publica¬ 
tions. 

Trcaanry/Cnstoms  00.20d 

System  name:  Regulatory  Audits  of  Customhouse 

Brokers— Treasury/Customs. 

System  location:  Division  of  Regulatory  Audit,  United  States 
Customs  Service  Headquarters,  1301  Constitution  Avenue,  NW., 
Washington,  D.C.  20229,  and  at  each  of  the  nine  regional  ofHces  of 
Regulatory  Audit  (see  Customs  Appendix  A  for  addresses). 

Categories  of  iadWldnals  covered  by  the  system:  Persons  licensed 
to  conduct  customhouse  brokerage  business  pursuant  to  19  U.S.C. 
1641. 

Categories  of  records  in  the  system:  Audit  reports  of  customhouse 
broker  accounts  and  records;  correspondence  regarding  such  re¬ 
ports;  Congressional  inquiries  concerning  customhouse  broker  and 
disposition  made  of  such  inquiries;  names  of  officers  of  custom¬ 
house  brokerage  firms,  license  numbers  and  dates  issued  and  dis¬ 
trict  covered. 

Authority  tor  maintenance  of  the  system:  19  U.S.C.  1641;  19  CFR 
Part  111.  3  U.S.C.  301;  Treasury  Department  Order  No.  163, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  the  administration  of  the  Freedom  of  Information  Act  (3  U.S.C. 
332).  (c)  The  information  may  be  furnished  to  other  government 
agencies  which  may  have  an  interest  in  the  broker,  (d)  Copies  of 
broker  audit  reports  will  be  retained  in  the  office  that  performed 
the  audit  and  at  the  headquarter's  office.  These  reports  will  serve 
as  a  permanent  file  providing  such  essential  information  as  the 
names  and  broker  license  number  of  company  officers  and  other 
licensed  employees.  The  reports  will  create  a  historical  record  of 
broker  performance.  The  headquarter's  file  will  also  provide  a 
means  of  evaluating  the  effectiveness  of  audits  conducted' by  the 
regional  audit  staffs. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposlng  of  records  in  the  system: 

Storage:  Each  customhouse  broker  file  is  inserted  in  alphabetical 
order  by  name  of  the  firm  in  one  of  nine  regional  file  folders  which 
are  filed  in  an  unlocked  drawer  within  a  metal  file  cabinet. 
Duplicate  copies  are  maintained  at  Customs  Service  Headquarters. 

Retrievability:  Each  broker  file  is  identified  on  alphabetical  file 
locator  cards  which  contain  the  name  and  address  of  the  broker, 
the  region  and  district  in  which  he  operates,  and  the  number  of  the 
file  drawer.  In  addition  each  regional  office  maintains  their  own 
alphabetical  file,  containing  the  above  information,  for  broker  ac¬ 
tivities  within  their  region. 

Safeguards:  The  files  described  above  are  maintained  within  the 
area  assigned  to  the  Regulatory  Audit  Division  within  the  Customs 
Service  Building.  During  non-working  hours,  the  room  in  which  the 
files  are  located  is  locked,  and  access  to  the  building  is  controlled 
at  all  times  by  uniformed  guards. 

Retention  and  dbposal:  Customhouse  broker  files  are  retained  in¬ 
definitely,  or  until  there  is  no  longer  any  space  available  for  them 
at  which  time  the  oldest  files  are  destroyed  by  burning  or 
shredding. 

System  manager(s)  and  addrem:  Director,  Regulatory  Audit  Divi¬ 
sion,  United  States  Customs  Service  Headquarters,  1301  Constitu¬ 


tion  Avenue,  NW.,  Washington.  D.C.  20229.  Regional  Director, 
Regulatory  Audit  Division  at  each  of  the  nine  regional  offices  (see 
Customs  Appendix  A  for  addresses). 

Notifleation  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division.  Office  of  Regulations  and  Rulings,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  bis  signatue  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 
originates  from  audits  conducted  by  the  regional  Regulatory  Audit 
staff,  of  customhouse  brokers'  businesses.  The  audits  may  be  sup¬ 
plemented  with  information  furnished  by  the  Office  of  the  Chief 
Counsel,  Office  of  Investigations,  and  the  Office  of  Regulations 
and  Rulings.  These  audits  include  examinations  of  brokers  business 
records,  including  all  financial  books  of  accounts,  check  books,  and 
financial  statements.  In  the  event  that  the  broker  is  engaged  in  vari¬ 
ous  business  enterprises  such  as  freight  forwarding  and  insurance, 
and  these  financial  records  are  commingled  with  those  financial 
records  relating  to  the  brokerage  business,  it  would  be  necessary  to 
examine  the  other  business  records  to  complete  the  audit. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  3  U.S.C.  332a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  3  U.S.C.  352a.  The  provisions  of  3  U.S.C.  532a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury /Customs  00.207 

System  name:  Reimbursable  Assignment 

System— Treasury /Customs. 

System  location:  U.S.  Customs  Service  Data  Center,  William 
Building,  7923  Eastern  Avenue,  Silver  Spring,  Maryland  20910. 

Categories  of  individuals  covered  by  the  system:  Customs  Service 
employees  who  perform  reimbursable  services  and  parties  in  in¬ 
terest  for  whom  reimbursable  services  are  performed. 

Categories  of  records  in  the  system:  Name,  address,  social  securi¬ 
ty  number  or  importer  of  record  number  assigned  by  the  Customs 
Service,  listings  of  reimbursable  overtime  assignments  of  Customs 
employees,  bills  and  refund  checks  issued  to  parties  in  interest, 
travel  expenses  incurred  by  Customs  employees  in  connection  with 
the  reimbursable  services. 

Authority  for  maintenance  of  the  system:  19  U.S.C.  261,  267,  and 
1431;  19  CFR  24.16  and  24.17;  3  U.S.C.  301;  Treasury  Department 
Order  No.  163,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  are  as  follows:  (a)  Disclosure  to 
those  officers  and  employees  of  the  Customs  Service  and  the  De¬ 
partment  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties  which  may  include  monitoring  reim¬ 
bursable  assignments,  editing  items  of  information  that  have  been 
rejected  because  of  erroneous  coding,  and  equalizing  Customs 
overtime  assignments  at  ports  of  entry,  (b)  Disclosures  required  in 
administration  of  the  Freedom  of  Information  Act  (3  U.S.C.  332). 
(c)  Disclosure  to  the  Bureau  of  the  Mint  at  San  Francisco,  Califor¬ 
nia,  for  the  purpose  of  including  overtime  earnings  in  salary  checks 
issued  to  Customs  Service  employees  who  performed  reimbursable 
services. 

If: 

For  additional  routine  uses  see  Appendix  AA. 
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PRIVACY  ACT  ISSUANCES 


Poltdn  aad  practkct  for  itoriag,  rctrlertag,  occewiag.  rctaiaiag, 
aad  ditpooiag  of  records  la  lira  sjrstcB: 

Storage:  The  information  in  this  system  is  contained  in  a  compu¬ 
terized  system  utilizing  magnetic  tape  storage  techniques. 

Retrierability:  The  information  in  this  system  is  retrieved  by  the 
individual's  social  security  number  or  by  the  individual's  importer 
of  record  number. 

Safeguards:  Procedural  and  physical  safeguards  are  utilized  such 
as  accountability  and  receipt  access,  guards  patrolling  the  area, 
restricted  access  and  alarm  systems. 

Retention  and  disposal:  The  records  in  this  system  are  retained 
for  an  indefinite  period  of  time.  There  are  no  established 
procedures  for  disposal  of  the  subject  records. 

System  manager(s)  and  address:  Director.  Accounting  Division. 
U.S.  Customs  Service  Headquarters.  1301  Constitution  Ave.  N.W.. 
Washington.  D.C.  20229. 

Notification  procednre:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director.  Entry  Procedures  and  Penal¬ 
ties  Division.  Office  of  Regulations  and  Rulings.  U.S.  Custom  Ser¬ 
vice  Headquarters.  1301  Constitution  Avenue.  N.W..  Washington, 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S.OOO  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  by  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S.OOO  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Entry  Procedures 
and  Penalties  Division.  Office  of  Regulations  and  Rulings,  U.S. 
Custom  Service  Headquarters,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229.  The  requester  will  be  notified  in  writing  of 
the  procedures  to  be  followed.  Where  the  request  is  presented  in 
person,  the  requester  shall  present  adequate  identification  to 
establish  his  identity,  and  a  comparison  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa¬ 
ry  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretensesjs  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S.OOO  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  in  this  system 
originates  with  the  receipt  of  a  request,  for  reimbursable  services 
from  the  party  in  interest.  In  addition,  information  in  this  system  is 
derived  from  Customs  Form  5106  (Notification  of  Importer's 
Number/Application  for  Importer’s  Number)  which  is  filed  with  the 
Customs  Service  by  the  importer,  and  from  Customs  Form  6082 
(Work  Ticket)  which  is  filed  by  the  Customs  Inspector  who  per¬ 
formed  the  reimbursable  services. 

Trcasury/Cnstoms  00.208 

Syatem  name:  Restoration  of  Forfeited  Annual  Leave 

Cases— Treasury /Customs. 


Syatem  location:  Located  in  the  Personnel  Management  Division 
of  each  region  and  Headquarters  according  to  list  in  CustomsAp- 
pendix  A. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
U.S.  Customs  Service  who  have  applied  for  restoration  of  forfeited 
annual  leave. 

Categories  of  records  la  the  system:  Employee  applications  for 
restoration  of  leave.  Management  decisions  on  employee  applica¬ 
tions  for  restoration  of  leave.  Applicable  regulations. 

Authority  (or  maiateuance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintaiued  ia  the  system,  including  catego¬ 
ries  of  nsers  aad  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto,  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  "routine  use"  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit,  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  ^n  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter,  (f) 
Certain  employees  of  the  Personnel  Management  Division  and  su¬ 
pervisors.  Justification  of  action,  respond  to  inquiries,  post-audit  of 
action,  statistics,  reports  to  Treasury  and  Civil  Service  Commis¬ 
sion. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  manila  folders. 

Retrievability:  Records  are  indexed  by  name. 

Safeguards:  Records  are  maintained  in  locked  files. 

Retention  and  disposal:  Records  are  retained  idefinitely  or  until 
Treasury  issues  instructions. 

System  managcr(s)  and  address:  Director.  Personnel  Management 
Division,  in  each  region  and  Headquarters. 

Notification  procednre:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington.  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
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fully  iceking  or  obuiainc  accett  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procednres:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Oiffice  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dolUifs. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparision  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procednres:  See  Access  above. 

Record  source  categories:  Evidential  materials  supporting  em¬ 
ployee  applications  for  restoration  of  forfeited  annual  leave. 
Evidential  materials  supporting  management  decisions. 

Treasnry/Cnstoms  00.209 

System  name:  Resumes  of  Professional  Artists— Treasury/Customs. 

System  location:  Area  Director,  N.Y.  Seaport  Area,  6  World 
Trade  Center,  New  York,  N.Y.  10()48. 

Categories  of  individnals  covered  by  the  system:  Professional 
Artists. 

Categories  of  records  In  the  system:  Artist’s  name  and  profes¬ 
sional  art  background. 

Authority  (or  maintenance  of  the  system:  S  U.S.C.  301;  Treasury 
Department  Order  No.  163,  Revised,  as  amended. 

Rontine  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (3  U.S.C. 
332);  (c)  To  classify  imported  works  of  art. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Paper. 

Retrievability:  Alphabetical  listing. 

Safeguards:  Filing  cabinet,  office  locked  at  end  of  day. 

Retention  and  disposal:  Permanent. 

System  managerfs)  and  address:  Area  Director  N.Y.  Seaport 
Area,  6  Worid  Trade  Center,  New  York,  N.Y.  10048. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
win  be  notified  in  writing  of  the  procedures  to  be  foUowed.  Where 
the  request  is  presented  in  person,  the  requester  shaU  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  Us  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  sutement  asserting 


identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shaD  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  bow  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  hs  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procednres:  See  Access  above. 

Record  source  categories:  Resume  information  provided  by  artist. 

Treasnry/Cnstoms  00.210 

System  name:  Revocation  of  l.D.  Privileges  and  “Cash  Basis  Only” 
for  Reimbursable  Services  List— Treasury /Customs. 

System  location:  Financial  Management  Division — Districts  and 
Ports,  99  S.E.  3th  Street,  Miami,  Florida  33131. 

Categories  of  individnals  covered  by  the  system:  Corporate  and  In¬ 
dividual  Brokers,  Importers,  Carriers,  and  Private  Individuals. 

Categories  of  records  in  the  system:  Corporations  and  individuals 
in  financial  difficulty. 

Authority  (or  maintenance  of  the  system:  3  U.S.C.  301;  Treasury 
Department  Order  No.  163,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (3  U.S.C.  332). 
(c)  This  is  a  monthly  list  originated  in  the  Region  informing  all  Dis¬ 
tricts  and  Ports  of  debtors  for  which  no  credit  may  be  extended. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposiag  of  records  in  the  system: 

Storage:  Files  are  maintained  in  an  unlocked  drawer  within  a 
metal  file  cabinet. 

Retrievability:  Alpha  File  in  Manila  Folder  by  Month. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Financial  Management  Division 
within  the  Customs  Service  Building.  During  non-working  hours  the 
room  in  which  the  metal  container  is  located  is  locked. 

Retention  and  disposal:  These  ffles  are  retained  as  prescribed  by 
GAD  Regulations  or  until  there  is  no  longer  any  space  available  for 
them  within  the  metal  container,  at  which  time  the  oldest  files  are 
transferred  to  the  Federal  Records  Center. 

System  managcr(s)  and  address:  Director  of  Financial  Manage¬ 
ment,  99  S.E.  3th  Street,  Miami,  Florida  33131. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
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writiag  umI  directed  to  the  Director,  Fiaaacial  Maaasement  Divi- 
tion,  U.S.  Caitoas  Service  Hcadqurtert,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229  or  Regional  Commissioner, 
Region  rv.  The  requester  wfl  be  nottfied  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son.  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  r^uired  to  make  a  signed  sutement  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will- 
fuOy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S.OOO  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S.OOO  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  aceem  procedures:  RequesU  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
uined  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writiiv  and  direct^  to  the  Director,  Entry  Procedures 
and  Penalties  Division,  Office  of  Regulations  and  Rulings.  U.S. 
Customs  Service  Headquarters.  1301  Constitution  Avenue,  N.W., 
Washington.  D.C.  20229  or  Regional  Commissioner,  Region  IV.  The 
requester  will  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  present^  in  person,  the  requester  shall 
present  adequate  identificatiou  to  establish  his  identity,  and  a  com¬ 
parison  of  Us  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S.OOO  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S.OOO  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contestiag  record  procedures:  See  Access  above. 

Record  source  categories:  Generated  in  house  by  Accounting  Per¬ 
sonnel  from  delinquent  bill  listings  and  open  ffle  of  outstanding 
biOs.  Additionally,  feedback  from  Districts  and  Ports  on  bankrupt 
firms  and  from  Regulatory  Audit  Division  on  firms  in  Financial  dif¬ 
ficulty  or  under  investigation. 

Treasury /Customs  M.211 
System  name:  Sanction  List  Treasury/Customs. 

System  location:  Regional  Commissioner  of  Customs,  Suite  I  SOI, 
S5  East  Monroe  Street.  Chicago,  Illinois  60603. 

Categories  of  indhrldnals  covered  by  the  system:  Persons  who  are 
indebted  to  the  United  States  Government  for  bills  that  are  unpaid 
and  past  due. 

Categories  of  records  in  the  system:  Listing  is  issued  monthly 
showing  individual’s  name  and  address  plus  number  and  amount  of 
unpaid  and  past  due  bills. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  Treasury 
Department  Order  No.  I6S,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (S  U.S.C.  SS2). 

For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  fur  storing,  retrieving,  accessing,  retaining, 
and  disposiag  of  records  in  the  syalcm: 

Storage:  Each  sanction  list  is  stored  in  a  file  drawer  in  an  un¬ 
locked  file  cabinet. 

Rctrievability:  Each  sanction  list  is  identified  by  month  and  year 
of  issuance. 


Ssfcguards:  The  file  cabinet  described  above  is  maintained  within 
the  area  assigned  in  the  Customs  Office.  During  non-working  hours 
the  room  and/or  building  in  which  the  file  cabinet  is  located  is 
locked. 

Rctcatioa  aad  disposal:  Retained  in  Customs  Office  for  minimum 
of  one  year.  Disposal  in  accordance  with  Records  Control  Manual. 

System  maaagcr(s)  aad  addrem:  Regional  Commissioner  of 
Customs,  Suite  1501,  55  East  Monroe  Street,  Chicago,  Illinois 
60603. 

Notificatioa  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings.  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W..  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obraining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5, (MX)  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

CoBtesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  in  this  listing  is  secured 
from  CF  6084  and  6084 A,  Miscellaneous  Bill  Form  issued  to  each 
individual  and  correspondence  files  maintained  for  individuals. 

Treasury /CustoBis  00.212 

System  name:  Search/ Arrest/Seizure  Report— Treasury /Customs. 

System  location:  Patrol  Division  Offices  of  the  U.S.  Customs  Ser¬ 
vice.  See  Customs  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
or  may  have  violated  a  law  of  the  United  States. 

Categories  of  records  in  the  system:  Name,  alias,  date  of  birth, 
age.  personal  data,  addresses,  home  and  business  telephone  num¬ 
bers,  occupation,  background  information,  associations,  license 
number  and  registration  number  of  vehicle,  vessel  and/or  aircraft, 
mode  of  entry  of  individual  or  contraband,  fingerprints,  pictures, 
declaration  forms,  cash  receipts,  receipt  for  seized  goods,  all  other 
forms  pertinent  to  the  case,  such  as  Notice  to  Master,  etc. 

Authority  (or  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 
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RoBtiac  ■■M  ol  records  aalataiacd  la  tkc  systeai,  lacladiaf  catcfo* 
rics  of  atcrs  aad  tkc  parpoecs  of  sack  ascs:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  official  duties;  (b)  Disclosure 
required  in  the  administration  of  the  Freedom  of  Information  Act  (5 
U.S.C.  532);  (c)  Used  as  an  aid  to  law  enforcement  and  to  identify 
persons  suspected  of  violating  the  law;  (d)  Cases  are  referred  to  In¬ 
vestigative  Branch  since  same  are  evident  of  violations  of  law;  (e) 
Since  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation  or  order  issued 
pursuant  thereto. 

For  additional  routine  uses  see  Appendix  AA. 

Polkics  aad  practices  for  storing,  retrieving,  accessing,  retaining, 
aad  disposing  of  records  In  the  system: 

Storage:  Each  case  is  placed  in  a  folder  which  is  filed  in  a  numer¬ 
ical  order  according  to  the  assigned  case  file  number.  These  files 
are  kept  in  a  locked  metal  cabinet. 

RetrlevabilUy:  The  above-mentioned  case  file  numbers  are  cross- 
indexed  by  name  to  such  numbers,  and  cards  are  filed  alphabeti¬ 
cally  within  a  metal  file  box. 

Safeguards:  The  metal  file  cabinet  and  the  metal  file  box  are 
located  within  an  office  that  is  locked  during  non-working  hours. 
The  building  is  guarded  by  uniformed  customs  guards,  and  only 
authorized  persons  are  permitted  in  the  building. 

Retcatton  and  disposal:  These  cases  are  retained  for  a  period  of 
three  years  after  which  they  are  destroyed  together  with  related 
index  cards. 

System  managerfs)  aad  address:  Director,  District  Patrol  Division. 
See  Customs  Appendix  A. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  3S2a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  S  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  bf  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury /Customs  00.213 

System  name:  Search.  Arrest  and  Seizure  Reporting 
System— Treasury /Customs. 

System  locatioB:  U.S.  Customs  Service,  Office  of  Enforcement 
Support,  1301  Constitution  Avenue,  N.W.,  Washington.  D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Violators  of 
Customs  and  related  laws  apprehended  by  U.S.  Customs  Officers. 

Categories  of  records  in  the  system:  Name,  address,  date  of  birth, 
date  of  violation,  seizure  numlter,  identifying  numbers,  and  charac¬ 
teristics,  details  and  circumstances  of  search,  arrest  or  seizure. 

Aatkority  for  maiatenanbe  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Roattne  uses  of  records  maintained  in  the  system,  inclading  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigation  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto;  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  “routine  use”  to  a  Federal,  state  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 


necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter;  (f)  To  determine  violation  trends 
and  develop  enforcement  techniques  and  lookout  information  for 
use  in  the  enforcement  of  Customs  and  related  laws;  (g)  To  provide 
management  information  such  as  the  number  and  types  of  seizures, 
arrests  and  searches  associated  with  arrests  or  seizures. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 

'  and  disposing  of  records  in  tkc  system: 

Storage:  (I)  Magnetic  disc  and  tape  storage;  (2)  Hardcopy;  (3) 
Microfiche. 

RetricvabilUy:  By  individual's  name,  seizure  number,  unique 
identifiers,  system  identification  number. 

Safeguards:  Ail  inquiries  are  made  by  officers  with  full  field 
background  investigations  on  a  “need  to  know”  basis  only. 
Procedural  and  physical  safeguards  are  utilized  such  as  accounta¬ 
bility  and  receipt  records,  guards  patrolling  the  area,  restricted  ac¬ 
cess  and  alarm  protection  systems,  special  communications  securi¬ 
ty.  etc. 

RetentioB  and  disposal:  Indefinite. 

System  maaager(s)  and  address:  Assistant  Commissioner,  Office 
of  Enforcement  Support,  U.S.  Customs  Service.  1301  Constitution 
Avenue.  N.W..  Washington,  D.C.  20229. 

Systems  exempted  from  certain  provisioBS  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury /Customs  00.214 
System  name:  Seizure  File— Treasury/Customs. 

System  location:  Patrol  Division,  U.S.  Customs  Service,  6  World 
Trade  Center,  New  York,  N  Y.  10048. 

Categories  of  individuals  covered  by  the  system:  Ships  Masters, 
Ships  Crew  Members,  Longshoremen,  Vessels,  Private  Aircraft, 
Private  Vessels,  Individuals  from  whom  seizures  have  been  made, 
or  upon  whom  Memoranda  of  information  have  been  received. 

Categories  of  records  in  the  system:  Memoranda  of  Information 
Received,  which  are  reports  from  law  enforcement  agencies  of 
suspects  or  arrests.  Reports  of  Seizures  by  Customs,  other  informa¬ 
tion  indicating  violators  or  suspected  violators. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
'in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Reference  file  for  identifying  violators  or  suspected  viola¬ 
tors. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manila  files  within  metal  file  cabinets. 

RetrievabilHy:  Alphabetical;  for  aircraft  or  car  by  number;  by 
seizure  number;  by  name  of  individual. 

Safeguards:  Room  has  a  24-hour  guard  and  is  locked. 

Retention  and  disposal:  Seizure  files  are  maintained  for  three 
years  after  final  disposition.  Memoranda  of  information  received: 
not  determined  how  long  they  will  be  retained  at  present. 

System  managerfs)  and  address:  Director,  Patrol  Division,  U.S. 
Customs  Service,  6  World  Trade  Center,  New  York,  N.Y.  10048. 
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PRIVACY  ACT  ISSUANCES 


SystcM  rwtiiB  priTiitoM  •!  tkc  act:  The  Commis¬ 

sioner  of  Customs  pursuant  to  S  U.S.C.  SS2a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require- 
menu  of  S  U.S.C.  SS2a.  The  provisioBS  of  S  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  n  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 


Trenanry/Cnalsms  M  J15 

System  name:  Seizure  Report  File— Treasury/Customs. 

System  lacatlan;  U.S.  Customs  Mafl  Facility.  1675— 7th  Street, 
Oakland,  California  94615. 

Categories  af  IndhrMnab  caseted  by  tbe  system:  Individuals  to 
whom  prohibited  merchandise  is  addressed. 

Categories  of  records  In  the  system:  Name,  address,  property 
description,  estimated  foreign  value,  duty,  domestic  value,  circum¬ 
stances  of  seizure,  sender,  section  of  law  violated,  delivery  to  San 
Francisco  seizure  clerk. 


Anthofity  for  maIntenaBce  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Rootfac  nscs  of  records  mahtalncd  in  the  system,  iacladiag  catego¬ 
ries  of  asers  and  the  pnrpoaes  of  such  naes:  The  routine  uses  of  the 
records  contained  in  this  system  are  as  follows:  (a)  Disclosure  to 
those  officers  and  employees  ot  the  Customs  Service  and  the  De¬ 
partment  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  the  ad¬ 
ministration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c) 
Used  administratively  by  the  Mail  Facility  to  record  seizures  and 
their  disposal. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  fur  atsrlng,  rctrlevhig,  acccsstag,  retaining, 

and  disposlBg  mi  recerds  tai  tbe  eyalem: 


Storage:  The  information  in  this  system  is  contained  on  Customs 
Form  5955  Seizure  ReporU.  Customs  Form  6043— Delivery  Ticket, 
and  Customs  Form  151— Search/ Arrest/Seizurc  Report.  These 
forms  are  placed  within  file  folders  which  are  located  in  a  metal  file 
cabinet. 

RctrlevabiUty:  Each  Seizure  Report  and  Delivery  Ticket  (stapled 
together)  are  identified  by  the  name  of  the  person  to  which  the  se¬ 
ized  items  are  addressed  and  the  names  are  filed  alphabetically  by 
fiscal  year. 

Safeguards:  The  file  folders  ate  fdaced  within  a  metal  cabinet 
which  is  located  within  an  office  that  is  locked  during  non-working 
hours.  The  building  is  guarded  by  uniformed  security  police  and 
only  authorized  persons  are  permitted  in  the  building. 

RetentioB  and  dlipasal;  Last  three  fiscal  years  records  are  kept  in 
a  file  cabinet  in  the  office.  Three  fiscal  years  prior  are  kept  in 
boxes  in  the  detention  area. 

System  maaagcifs)  and  addrcaa:  Head,  Surface  Mail  Section.  See 
location  above. 

Nodflcadoa  pmeednre:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
win  be  notified  in  writing  of  the  proc^ures  to  be  foDowed.  Where 
the  request  is  presented  in  person,  the  requester  shaU  present 
adequate  identification  to  establish  hb  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  anderstands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Rccerd  aceem  pencednrea:  RequesU  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 


tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Ofhee  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  in  this  system 
originates  with  and  consists  of  information  obtained  from  mail  ship¬ 
ments. 

Treasury /Customs  00.217 
System  name:  Set  Off  Files— Treasury/Customs. 

System  location:  Financial  Management  Division,  99  S.E.  5th 
Street,  Miami,  Florida  33131. 

Categories  of  individuals  covered  by  tbe  system:  Importer  of 
Record,  Customhouse  Broker,  Parties  In  Interest. 

Categories  of  records  in  the  system:  Name,  address,  identification 
number,  copies  of  refund  checks  and  copies  of  set  off  bills. 

Authority  (or  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Document  files  identifying  debtors  for  whom  refunds  are 
withheld  and  amounts  applied  against  delinquent  bills. 

For  additional  routine  uses  see  Appendix  AA. 

Policlea  and  practicea  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Files  are  maintained  in  an  unlocked  drawer  within  a 
metal  file  cabinet. 

RetrlevabilUy:  File  folders  with  individual’s  name  annotated  with 
set  off. 

Safeguards:  Tbe  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Financial  Management  Division 
within  the  Customs  Service  Building.  During  non-working  hours  the 
room  in  which  the  metal  container  is  located  is  locked. 

ReteatioB  and  disposal:  These  files  are  retained  as  prescribed  by 
GAD  Regulations  or  until  there  is  no  longer  any  space  available  for 
them  within  the  metal  container,  at  which  time  the  oldest  files  are 
transferred  to  the  Federal  Records  Center. 

System  maaagcr(s)  and  address:  Director  of  Financial  Manage¬ 
ment,  99  S.E.  5th  Street,  Miami,  Florida  331 31. 

NoUfkatioB  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229  or  Regional  Commissioner,  Region  IV.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 
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If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procednres:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
uined  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Financial  Manage¬ 
ment  Division,  U.S.  Customs  Service  Headquarters,  1301  Constitu¬ 
tion  Avenue,  N.W.,  Washington,  D.C.  20229  or  Regional  Commis¬ 
sioner,  Region  IV.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  District  Directors,  Port  Directors,  Im¬ 
port  Control  Officers,  External  Auditors  and  Other  Customs  Em¬ 
ployees. 

Treasury /Customs  00.219 

System  name:  Skills  Inventory  Records— Treasury/Customs. 

System  location:  Personnel  Management  Division,  U.S.  Customs 
Service,  Washington,  D.C.  20229. 

Categories  of  individHals  covered  by  the  system:  Records  are  main¬ 
tained  in  this  system  on  Customs  personnel  in  grades  GS-13  and 
above. 

Categories  of  records  in  the  system:  Data  elements  to  provide  a 
complete  skills  profile  of  the  employee. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  To  identify  potential  candidates  for  managerial  positions. 
Used  by  members  of  &e  Evaluation  Boards. 

For  additional  routine  uses  see  Appendix  AA. 

Policica  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  a  Customs  Form  121  and 
Mag-tape. 

Retrievability:  Records  are  indexed  by  name. 

Safeguards:  Records  are  maintained  in  locked  file  and  limited  ac¬ 
cess  to  computer  system. 

Retention  and  disposal:  Records  are  maintained  until  separation 
of  an  employee  from  the  Customs  Service. 

System  managerfs)  and  addrem:  Director,  Personnel  Management 
Division,  U.S.  Customs  Service,  Washington.  D.C.  20229. 

Notifkatioa  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 


which  the  records  are  located  (see  Customs  Appendix  A)  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters.  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obuining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  accem  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A)  or  to  the  Director,  Entry  Procedures  and  Penalties  Division.  Of¬ 
fice  of  Regulations  and  Rulings.  U.S.  Customs  Service  Headquar¬ 
ters,  1301  Constitution  Avenue,  N.W.,  Washington.  D.C.  20229. 
The  requester  wiU  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procednres:  See  Access  above. 

Record  source  categories:  CF-121  which  it  prepared  by  the  em¬ 
ployee. 

Treasnry/Cnstoms  00.220 

System  name:  Employee  Record  (SF-7B)— Treasury/Customs. 

System  location:  Records  are  located  with  the  immediate  super¬ 
visor  or  at  the  immediate  supervisor's  operating  office.  See 
Customs  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Customs  em¬ 
ployees'. 

Categories  of  records  in  the  system:  SF-7B  card  contains  identical 
information  to  that  contained  on  SF-7  card;  in  addition  it  can  have 
attached  or  separately-maintained  supervisory  notes  concerning  an 
employee's  performance  on-the-job.  conduct,  counseling  sessions, 
training  recommended  or  taken,  awards  granted,  emergency  contact 
information,  job  assignments,  to  be  used  for  administration 
resource  purposes  in  recommending  or  authorizing  discipline, 
recognition,  assignment  of  performance  rating,  training,  job  assign¬ 
ments,  leave  requests,  and/or  similar  matters. 

Authority  for  maiuteuance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routiue  uses  of  records  mafutaiued  in  the  system,  iucluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  'The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
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If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretense  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  access  above. 

Record  sonrce  categories:  Form  SF-50,  Employee  and  employee’s 
supervisors. 


by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  other  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  ’’routine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract.  or  the  issuance  of  a  license,  grant,  or  other  benefit:  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter;  (f) 
Used  by  supervisors  as  documentation  or  by  certain  Personnel 
Management  Division  employees  helping  supervisors  to  initiate  ap¬ 
propriate  commendatory,  corrective,  or  disciplinary  action. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  far  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  manila  folders  or  special  file 
cabinets. 

Retrievabillty:  Records  are  indexed  by  organizational  code  and 
name. 

Safeguards:  Records  are  stored  in  lockable  metal  filing  cabinets 
or  in  a  secured  room.  Alternative  storage  facilities  may  be  em¬ 
ployed  provided  they  furnish  an  equivaknt  or  greater  degree  of 
physical  security. 

Retentioa  and  disposal:  Records  are  retained  while  employee  is 
employed,  and  are  destroyed  upon  separation. 

System  managerfs)  and  address:  Director,  Personnel  Management 
Division,  in  each  Regional  Office  and  in  Headquarters.  See 
Customs  Appendix  A. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writi^  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington.  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  proccdorcs:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director.  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 


Treasury/Customs  00.221 
System  name:  Suspect  File— Treasury/Customs. 

System  location:  Patrol  Headquarters,  444  Brickell  Avenue, 
Miami,  Fla. 

Categories  of  individuals  covered  by  the  system:  Individuals  on 
whom  suspect  information  is  received  by  Patrol  Headquarters. 

Categories  of  records  In  the  system:  Memoranda  of  Information, 
Lookout  Notices,  Letters  re:  suspects,  other  notices  of  suspected 
violations. 

Authority  (or  maintenance  of  the  system:  S  U.S.C.  301;  Treasury 
Department  Order  No.  163,  Revised,  as  amended. 

Rontlne  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (S  l/.S.C. 
SS2);  (c)  Used  by  the  employees  in  the  Patrol  Division  for  enforce¬ 
ment  purposes;  (d)  In  the  event  that  this  system  of  records  includes 
information  which  indicates  a  violation  or  potential  violation  of 
law.  whether  civil,  criminal,  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu¬ 
lation,  rule,  or  order  issued  pursuant  thereto,  the  relevant  records 
in  the  system  of  records  may  be  referred,  as  a  routine  use,  to  the 
appropriate  agency,  whether  Federal,  state,  local,  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation,  or  order  issued  pursuant  thereto;  (e)  A  record  from 
this  system  of  records  may  be  disclosed  as  a  ’’routine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (f)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  file  cabinets  in  restricted  area  of 
offices. 

Retrievabillty:  Records  are  retrievable  by  name. 

Safeguards:  Records  are  kept  in  locked  buildings  when  unat¬ 
tended. 

Retention  and  disposal:  Records  are  retained  as  long  as  informa¬ 
tion  is  pertinent  but  destroyed  immediately  after  information 
becomes  obsolete. 

System  manager(s)  and  address:  District  Director  of  Customs,  444 
Brickell  Avenue,  Miami,  Fla. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  S  U.S.C.  SS2a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require- 
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mentt  of  S  U.S.C.  SS2«.  The  provieion*  of  S  U.S.C.  SS2a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury /Cnitams  •0.223 
System  name:  Suspect  File— Treasury/Customs. 

System  lucaUan:  Office  of  the  Customs  Patrol  Division,  Room 
202,  U.S.  Customhouse,  Nogales,  Arizona,  and  at  each  port: 
Douglas.  San  Luis  and  LukeviOe,  Arizona. 

CategurWs  ul  ladlvtdnab  covered  by  the  system:  Persons  in  whom 
Customs  is  interested  from  a  law  enforcement  point  of  view. 

Categories  of  rocords  in  the  system:  Name,  address,  file  reference 
number,  memoranda  of  information,  lookout  notices. 

Authority  for  maintcnaacc  of  the  system:  Memorandum  dated 
6/16/74,  File  ADM-4-0I:O:P.  from  Director  of  Patrol  Division, 
Headquarters;  5  U.S.C.  301;  Treasury  Department  Order  No.  163, 
Revised,  as  amended. 

Routlae  uses  of  records  malotalaed  In  the  system,  Incindiag  catego* 
ries  of  users  and  the  purposes  of  siKh  uses:  To  provide  rapid  and  ac¬ 
curate  retrieval  of  information  previously  recorded  to  officers  of 
the  U.S.  Customs  Service  who  have  need  of  such  information  in 
the  performance  of  their  official  duties. 

For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  rctainlag, 
and  disposing  of  records  In  the  system: 

Storage:  Unlocked  metal  card  file. 

Retrlevablllty:  Alphabetical. 

Safegnards:  Room  is  locked  during  non-working  hours. 

Retention  and  disposal:  Indefinite. 

System  manager(s)  and  address:  District  Director,  Nogales. 
Arizona.  (See  above.) 

Systems  exempted  from  certain  provisions  of  the  act;  The  Commis¬ 
sioner  of  Customs  pursuant  to  S  U.S.C.  5S2a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  3  U.S.C.  332a.  The  provisions  of  3  U.S.C.  332a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury /Customs  00.224 

System  name;  Suspect  Persons  Index— Treasury/Customs. 

System  locatloa:  U.S.  Customs  District  Officers  located  at  the  fol¬ 
lowing  addresses:  204  E.  3th  Ave.,  Anchorage,  Alaska;  213  1st  Ave. 
No.,  Great  Falls,  Montana;  333  Merchant,  Honolulu;  311  N.W. 
Broadway,  Portland,  Oregon;  333  Battery  St..  San  Francisco, 
California;  First  A  Marion  Sts.,  Seattle,  Washington. 

Categories  of  Individuals  covered  by  the  system:  Persons  suspected 
of  violation  of  Customs  Laws. 

Categories  of  records  la  the  system:  Name  and  related  file 
number. 

Authority  for  maintenance  of  the  system:  3  U.S.C.  301;  Treasury 
Department  Order  No.  163,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (3  U.S.iT.  332);  (c)  Used  to  aid 
in  law  enforcement  and  to  identify  persons  suspected  of  violating 
the  law. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  folders  and  stored  in  metal  file  cabinet. 

Retrlevablllty:  The  office  and  building  are  locked  during  non¬ 
working  hours. 

Safegnards:  Alphabetical  by  use  of  cross  index. 

Retentioa  and  disposal:  Records  are  maintained  and  disposed  of 
in  accordance  with  Records  Disposal  Manual. 

System  maaager(s)  and  address:  District  Director  of  Customs.  See 
location  above. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  3  U.S.C.  332a  (j)  and/or  (k)  has 


proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  3  U.S.C.  332a.  The  provisions  of  3  U.S.C.  332a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury /Cnstnms  ••-226 

System  name:  Television  System— Treasury/Customs. 

System  location:  Office  of  Port  Director.  San  Ysidro,  Cahfomia. 

Categories  of  Indivldnals  covered  by  the  system:  Persons  involved 
in  incidents  related  to  search  and  subsequent  disturbance  while  en¬ 
tering  the  United  States  from  Mexico. 

Categories  of  records  In  the  system:  An  audio-video  cassette 
recording  of  persons  being  escorted  into,  as  well  as  inside,  the  busi¬ 
ness  offices  of  the  Customs  area  of  the  Port  of  Entry. 

Authority  for  maintenance  of  the  system:  3  U.S.C.  301;  Treasury 
Dept.  Order  No.  163,  Revised,  as  amended,  and  the  Customs  Regu¬ 
lations. 

Rontine  uses  of  records  maintained  tn  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Evidence  for  use  in 
court,  record  of  disturbances  and  record  of  actions  involving  com¬ 
plaints. 

For  additional  routine  uses  see  Appendix  AA. 

Polidea  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Audio-video  cassette. 

Retrlevability:  By  subject's  name,  date,  and  time. 

Safegnards:  Cassettes  arc  under  control  of  Port  Director  and 
released  only  to  the  courts  when  subpoenaed  or  when  requested  to 
be  reviewed  by  subject  and  his  attorney. 

Retention  and  disposal:  All  cassettes  with  incident  are  retained 
for  six  months.  Those  on  which  some  action  may  be  taken  are 
retained  for  one  year  or  close  of  the  case.  Cassettes  are  reusable. 
Therefore,  wipeout  occurs  when  new  recording  takes  place. 

System  managcr(s)  and  address:  Port  Director,  San  Ysidro, 
California. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  aceem  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
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identity  end  ttipulatinc  that  he  understands  that  knowingly  or  will- 
fuDy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  wiU- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

CeatestiBg  record  proccdorea:  Sec  Access  above. 

Record  eooree  caUgorfas;  Andio-vidio  recording  of  persons  being 
escorted  into  the  Customs  area. 

Trcasory/Costoms  00.227 

Syalcm  aame:  Temporary  Imporution  Under  Bond  (TIB)  Defaulter 
Control  System— Treasury/Customs. 

System  locatioo:  U.S.  Customs  Service.  Office  of  Enforcement 
Support.  1301  Constitution  Avenue.  N.W..  Washington.  D.C.  20229. 

Categories  of  iadividnals  covered  by  the  system:  Individuals  who 
have  been  denied  T.I.B.  privileges  because  of  failure  to  pay  out- 
sunding  liquidated  damages. 

Categories  of  records  la  the  system:  Individual’s  name,  personal 
identifying  numbers  and  characteristics,  address,  company  and  case 
description,  etc. 

Aathority  for  matatcaance  of  the  system:  S  U.S.C.  301;  Treasury 
Department  Order  No.  165.  Revised,  as  amended. 

Roatiae  ascs  of  records  maiataiacd  la  the  system,  iacladiag  catego¬ 
ries  of  asm  aad  the  parposcs  of  sack  ascs:  Disclosure  to  those  of¬ 
ficers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  SS2);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law.  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use.  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigation  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto;  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  “routine  use’’  to  a  Federal,  state  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter;  (f)  Used  by  Customs  officers  to 
determine  whether  an  individual  is  eligible  for  T.I.B.  privileges  and 
to  collect  appropriate  liquidated  damages  owed  by  an  individual. 
Provides  Customs  management  information  such  as  total  outstand¬ 
ing  liquidated  damages,  etc. 

For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  pmetiecs  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  (1)^ Magnetic  disc  and  tape  storage;  (2)  Hard  Copy;  (3) 
Microfiche  files. 

Retrievability:  Indexing  is  by  violator  name. 

Safeguards:  All  inquiries  are  made  by  officers  with  full  field 
background  investigations  on  a  “need  to  know”  basis  only. 
Procedural  and  physical  safeguards  are  utilized  such  as  accounta- 
biUty  and  receipt  records,  guards  patrolling  the  area,  restricted  ac¬ 
cess  and  adarm  protection  systems,  special  communications  securi¬ 
ty,  etc. 

Rctentioa  aad  disposal:  Indefinite,  None. 

System  maaafcr(>)  and  address:  Assistant  Commissioner,  Office 
of  Enforcement  Support.  U.S.  Customs  Service,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229. 


Notificatloa  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director.  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W..  Washington, 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followea.  Where  the  request  is  presented  in  per¬ 
son.  the  requester  shall  present  adequate  identification  to  establish  - 
his  identity,  and  a  comparison  of  Us  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  acccu  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  or  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Entry  Procedures 
and  Penalties  Division,  Office  of  Regulations  and  Rulings.  U.S. 
Customs  Service  Headquarters,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229.  The  requester  will  be  notified  in  writing  of 
the  procedures  to  be  followed.  Where  the  request  is  presented  in 
person,  the  requester  shall  present  adequate  identification  to 
establish  his  identity,  and  a  comparison  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa¬ 
ry  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  6r  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars 

Where  the  request  »  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  perso'h 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Customs  officers  completing  Customs 
Form  164  (TECS — TIB  Defaulter  Control). 

Treasury/Customs  00.228 

System  name:  Temporary  Importation  Violation 

Record— Treasury /Customs. 

System  location:  Fines,  Penalties  and  Forfeitures  Section,  Room 
102,  U.S.  Customhouse.  Second  and  Chestnut  Streets,  Philadelphia, 
Pennsylvania  19106. 

Categories  of  individuals  covered  by  the  system:  Persons  making 
importations  against  Temporary  Importation  Bonds. 

Categories  of  records  in  the  system:  The  record  reveals  the  in¬ 
dividual’s  or  Customhouse  Broker’s  name,  case  number  assigned 
and  date,  amount  of  penalty  incurred,  mitigated  sum  or  remission 
and  date  closed.  The  record  results  in  a  summary  of  repetitive 
violations  by  any  one  individual,  firm  or  Customhouse  Broker  and 
disciplinary  action  toward  reduction  or  elimination  of  violations. 

Authority  (or  maintenance  of  the  system:  5  U.S.C.  301:  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosure  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 
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PolkWi  aad  practkn  for  storing,  rctrioring,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Temporary  Importation  Record  Cards  are  filed 
alphabetically  in  an  unlocked  metal  file  cabinet. 

Retrievability:  Each  record  card  is  filed  alphabetically  within  the 
metal  cabinet. 

Safeguards:  The  metal  cabinet  described  above  is  maintained 
within  the  area  assigned  to  the  Fines,  Penalties  and  Forfeitures 
Section  in  Room  102,  of  the  Customnouse,  Philadelphia;  during 
non-working  hours,  access  to  the  building  and  area  of  storage  is 
controlled  by  uniformed  guards. 

Retentloa  and  disposal:  Temporary  Importation  Record  Cards  are 
retained  at  location  three  years,  then  destroyed. 

System  manageris)  and  addrem:  District  Director  of  Customs, 
Room  102,  U.S.  Customhouse.  Second  and  Chestnut  Streets, 
Philadelphia.  PA  19106. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  Region  in 
which  the  records  are  located  (See  Appendix  A),  or  to  the  Director, 
Entry  Procedures  and  Penalties  Division.  Office  of  Regulations  and 
Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  record  may 
be  made  where  the  records  conuin  the  necessary  signature. 

Record  aceem  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  Region  in  which  the  records  are  located  (See  Appendix  A),  or 
to  the  Director,  Entry  Procedures  and  Penalties  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  fbout  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  record  contain  the  necessary  signature. 

Contesting  record  procednres:  See  Access  above. 

Record  sonree  categories:  The  information  contained  on  the  cards 
originated  from  liquidated  damage  cases  instituted  for  failure  to 
comply  with  T.I.B.  provision. 

Treasnry/Cnstoms  00.229 

System  name:  Theft  Information  System  (TIS)— Treasury/Customs. 

System  location:  U.S.  Customs  Service,  Office  of  Enforcement 
Support,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20229. 


Categories  of  individnals  covered  by  the  system:  Individuals  who 
are  suspected  of,  or  that  have  been  arrested  for,  thefts  from  inter¬ 
national  commerce. 

Categories  of  records  in  the  system:  Name  of  individual(s),  per¬ 
sonal  identifying  numbers  and  characteristics,  case  information 
such  as  merchandise  and  values,  methods  of  theh,  seizure,  etc. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  163,  Revised,  as  amended. 

Routine  uses  of  records  maintained  fas  the  system,  inclnding  catego¬ 
ries  of  users  and  the  purposes  of  snch  nscs:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (S  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  .by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigation  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto;  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  “routine  use"  to  a  Federal,  state  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  Ucenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter;  (f)  Used  by  Customs  officers  to 
identify  high  theft  areas,  types  of  cargo  being  stolen  or  pilfered, 
types  of  cargo  most  likely  to  be  pilfered  or  stolen,  to  connect 
seemingly  unrelated  Customs  theft  cases  and  to  provide  manage¬ 
ment  information  such  as  the  value  and  volume  of  theft  from  inter¬ 
national  shipping. 

For  additional  routine  uses  see  Appendix  AA. 

Pollclca  and  practices  for  storing,  rctricvfaig,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  (1)  Magnetic  disc  and  tape  storage,  hard  copy;  (2) 
Customs  Form  153  (Theft  Information  Report);  (3)  Microfiche. 

RetrIcvabilUy:  By  name,  other  personal  identifying  numbers  and 
by  cargo  location  code. 

Safegnards:  All  inquiries  are  made  by  officers  with  full  field 
background  investigations  on  a  “need  to  know"  basis  only. 
Procedural  and  physical  safeguards  are  utUized  such  as  accounta¬ 
bility  and  receipt  records,  guards  patrolling  the  area,  restricted  ac¬ 
cess  and  alarm  protection  systems,  special  communications  securi¬ 
ty,  etc. 

Retention  and  disposal:  Three  years;  by  burning  and/or  shredding 
of  Customs  Form  153  and  magnetic  disc  and  tape  erased. 

System  managcr(s)  and  address:  Assistant  Commissioner,  Officer 
of  Enforcement  Support,  U.S.  Customs  Service,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury /Customs  00.231 

System  name:  Tort  Claims  Act  File-Treasury/Customs. 

System  location:  Office  of  the  Regional  Counsel,  Room  125,  U.S. 
Customhouse,  40  South  Gay  Street,  Baltimore,  Maryland  21202. 

Categories  of  individuals  covered  by  the  system:  Private  persons 
filing  claims  under  the  Federal  Tort  Claims  Act  for  property 
damage  or  personal  injury  allegedly  caused  by  a  wrongful  or 
negligent  act  or  omission  on  the  part  of  a  Customs  Service  em¬ 
ployee  while  acting  within  the  scope  of  his  employment. 
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Categories  of  records  is  the  systeai:  Reports  of  Investigation  re¬ 
garding  claim  filed,  documents  relating  to  the  administrative  han¬ 
dling  of  the  claim  and  documents  submitted  by  the  claimant  in  sup¬ 
port  of  the  claim. 

Authority  for  maintenance  of  the  system:  28  U.S.C.  2672,  et  seq; 
28  CFR  14.1  et  seq;  31  CFR  3.1  et  seq;  Treasury  Department  Ad¬ 
ministrative  Circular  No.  131,  August  19,  1963;  S  U.S.C.  301;  Trea¬ 
sury  Department  Order  No.  I6S,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  at  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  In  addition,  informa¬ 
tion  contained  in  this  file  is  made  available  to  the  Department  of 
Justice  to  assist  that  Department  in  preparing  the  Government's 
case  when  suit  is  filed  in  court  based  on  an  administrative  denial  of 
the  claim  or  based  on  a  failure  to  administratively  process  the  claim 
within  the  prescribed  time  period;  (c)  Disclosure  required  in  ad¬ 
ministration  of  the  Freedom  of  Information  Act  (3  U.S.C.  332). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  in  file  folder  which  is  filed  in 
an  unlocked  drawer  within  a  metal  container. 

Retrievablllty:  Each  case  file  is  identified  in  the  file  folder  within 
the  metal  container  by  the  name  of  the  person  who  filed  the  claim. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Regional  Counsel 
within  the  Customhouse.  During  non-working  hours  the  room  in 
which  the  metal  container  is  located  is  locked,  and  access  to  the 
building  is  controlled  at  all  times  by  uniformed  guards. 

Retention  and  disposal:  These  files  are  retained  indefinitely  or 
until  there  is  no  longer  any  space  available  for  them  within  the 
metal  container,  at  which  time  the  oldest  files  are  transferred  to  the 
Federal  Records  Centers. 

System  raanager(s)  and  address:  Regional  Counsel,  Room  123, 
U.S.  Customhouse,  40  South  Gay  Street,  Baltimore,  Maryland 
21202. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (See  Appendix  A),  or  to  the  Director, 
Entry  Procedures  and  Penalties  Division,  Office  of  Regulations  and 
Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  in  punishable  by  a  fine  up  to  3,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 
originated  with  a  Standard  Form  93,  Claim  for  Damage  or  Injury, 
which  is  completed  and  filed  with  the  Customs  Service  by  the  clai¬ 
mant.  Using  these  forms  as  a  basis,  investigations  are  conducted  by 
authorized  Customs  Service  investigative  personnel  in  order  to 
determine  the  facts  surrounding  the  claims.  During  these  investiga¬ 
tions  information  may  be  elicited  from  Customs  Service  employees, 
private  persons,  or  any  other  parties  who  may  have  information  re¬ 
garding  the  facts  surrounding  the  claims. 

Systems  exempted  from  certain  provisioBS  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  3  U.S.C.  352a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  3  U.S.C.  332a.  The  provisions  of  3  U.S.C.  332a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 


justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury /Customs  00.232 

System  name:  Tort  Claims  Act  File— Treasury/Customs. 

System  locatiou:  Office  of  the  Regional  Counsel,  Room  7422, 
New  Federal  Building,  300  N.  Los  Angeles  St.,  Los  Angeles,  CA 
90053. 

Categories  of  individuals  covered  by  the  system:  Private  persons 
who  have  filed  or  may  file  claims  under  the  Federal  Tort  Claims 
Act  for  property  damage  or  personal  injury  allegedly  caused  by  a 
wrongful  or  negligent  act  or  omission  on  the  part  of  a  Customs  Ser¬ 
vice  employee  while  acting  within  the  scope  of  his  employment. 

Categories  of  records  in  the  system:  Reports  of  Investigation  re¬ 
garding  accidents  involving  Customs  employees,  documents  relating 
to  the  administrative  handling  of  the  claims  filed  thereon,  and  docu¬ 
ments  submitted  by  the  claimant  in  support  of  the  claim. 

Authority  for  maintcnauce  of  the  system:  28  U.S.C.  2672,  et  seq; 
28  CFR  14.1  et  seq;  31  CFR  3.1  et  seq;  Treasury  Department  Ad¬ 
ministrative  Circular  No.  131,  August  19.  1965. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  con¬ 
tained  in  this  file  is  used  to  administratively  process  claims  filed 
under  the  Federal  Tort  Claims  Act  and  is  made  available  to  the  of¬ 
ficials  within  the  Customs  Service  who  review  recommendations 
and  who  make  final  decisions  on  such  claims.  In  addition,  informa¬ 
tion  contained  in  this  file  is  made  available  to  the  Department  of 
Justice  to  assist  that  Department  in  preparing  the  Government's 
case  when  suit  is  filed  in  court  based  on  an  administrative  denial  of 
the  claim  or  based  on  a  failure  to  administratively  process  the  claim 
within  the  prescribed  time  period. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  acceuing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Each  case  file  is  inserted  in  an  alphabetical  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  container. 

Retrievablllty:  Each  case  file  is  identified  in  the  alphabetical  file 
folder  within  the  metal  container  by  the  name  of  the  person  who 
has  filed  or  may  file  a  claim. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Regional  Counsel 
within  the  New  Federal  Building.  During  non-working  hours  the 
room  in  which  the  metal  container  is  located  is  locked,  and  access 
to  the  building  is  controlled  at  all  times  by  uniformed  guards. 

RetentioB  and  disposal:  Tort  claim  files  are  retained  indefinitely 
or  until  there  is  no  longer  any  space  available  for  them  within  the 
metal  container,  at  which  time  the  oldest  closed  files  are  trans¬ 
ferred  to  the  Federal  Records  Center. 

System  manager(s)  and  address:  Regional  Counsel,  Room  7422, 
United  States  Customs  Service,  300  N.  Los  Angeles  St.,  L.A., 
Calif.  90053. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  Customs,  300 
N.  Los  Angeles  St.,  Los  Angeles,  Calif.  90033  or  to  the  Director, 
Entry  Procedures  and  Penalties  Division,  Office  of  Regulations  and 
Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 
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Record  toorcc  calcgorlet:  The  information  contained  in  these  files 
originates  with  a  Standard  Form  95,  Claim  for  Damage  or  Injury, 
which  is  completed  and  filed  with  the  Customs  Service  by  the  clai¬ 
mant.  Using  these  forms  as  a  basis,  investigations  are  conducted  by 
authorized  Customs  Service  investigative  personnel  in  order  to 
determine  the  facts  surrounding  the  claims.  During  these  investiga¬ 
tions  information  may  be  elicited  from  Customs  Service  employees, 
private  persons,  or  any  other  parties  who  may  have  information  re¬ 
garding  the  facts  surrounding  the  claims.  When  a  claim  is  not  filed, 
the  information  is  limited  to  the  investigative  reports  of  the  proper¬ 
ty  damage  or  personal  injury. 

Systems  exempted  from  certain  provblons  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury /Customs  00.233 

System  name:  Tort  Claims  Act  File— Treasury/Customs. 

System  location:  Regional  Counsel  of  Customs,  6  World  Trade 
Center,  New  York,  N.Y.  10048. 

Categories  of  individuals  covered  by  the  system:  Private  persons 
filing  claims  under  the  Federal  Tort  Claims  Act  for  property 
damage  or  personal  injury  allegedly  caused  by  a  wrongful  or 
negligent  act  or  omission  on  the  part  of  a  Customs  Service  em¬ 
ployee  while  acting  within  the  scope  of  his  employment. 

Categories  of  records  In  the  system;*  Reports  of  Investigation  re¬ 
garding  claims  filed,  documents  relating  to  the  administrative  han¬ 
dling  of  the  claim  and  documents  submitted  by  the  claimant  in  sup¬ 
port  of  the  claim. 

Authority  for  maintenance  of  the  system:  28  U.S.C.  2672,  et  seq; 
28  CFR  14.1  et  seq;  31  CFR  3.1  et  seq;  Treasury  Department  Ad¬ 
ministrative  Circular  No.  131,  August  19,  1965. 

Routine  uses  of  records  maintained  In  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Services 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  The  information  contained  in  this  file  is  used  to  administra¬ 
tively  process  claims  filed  under  the  Federal  Tort  Claims  Act  and  is 
made  available  to  the  officials  within  the  Customs  Service  who 
review  recommendations  and  who  make  final  decisions  on  such 
claims.  In  addition,  information  contained  in  this  file  is  made 
available  to  the  Department  of  Justice  to  assist  that  Department  in 
preparing  the  Government's  case  when  suit  is  filed  in  court  based 
on  an  administrative  denial  of  the  claim  or  based  on  a  failure  to  ad¬ 
ministratively  process  the  claim  within  the  prescribed  time  period. 

For  additional  routine  use  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Each  case  file  it  inserted  in  an  alphabetical  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  container. 

Retrievability:  Each  case  file  is  identified  in  a  manual  alphabeti¬ 
cal  card  file  by  the  name  of  the  person  who  filed  the  claim  and  in 
the  alphabetical  file  folder  within  the  metal  container  by  the  name 
of  the  person  who  filed  the  claim. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Chief  Counsel  within 
the  Customs  Service  Building.  During  non-working  hours  the  room 
in  which  the  metal  container  is  located  is  locked,  and  access  to  the 
building  is  controlled  at  all  times  by  uniformed  guards. 

RetentloB  and  disposal:  Tort  claim  files  are  retained  indefinitely 
or  until  there  is  no  longer  any  space  available  for  them  within  the 
metal  container,  at  which  time  the  oldest  files  are  transferred  to  the 
Federal  Records  Center. 

System  managerfs)  nad  addrem:  Regional  Counsel,  U.S.  Customs 
Service,  6  World  Trade  Center,  New  York,  N.Y.  10048. 

NotfflcatioB  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Director, 
Entry  Procedures  and  Penalties  Division,  Office  of  Regulations  and 
Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 


Avenue,  N.W.,  Washington,  DC.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 
originates  with  a  Standard  Form  95,  Claim  for  Damage  or  Injury, 
which  is  completed  and  filed  with  the  Customs  Service  by  the  clai¬ 
mant.  Using  these  forms  as  a  basis,  investigations  are  conducted  by 
authorized  Customs  Service  investigative  personnel  in  order  to 
determine  the  facts  surrounding  the  claims.  During  these  investiga¬ 
tions  information  may  be  elicited  from  Customs  Service  employees, 
private  persons,  or  any  other  parties  who  may  have  information  re¬ 
garding  the  facts  surrounding  the  claims. 

Systems  exempted  from  ceriain  provisions  of  the  qpt:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require- 
meuts  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs, 00.234 

System  name:  Tort  Claims  Act  File— Treasury/Customs 

System  locatioB:  Offices  of  the  District  Directors,  Region  IX, 
Chicago,  Illinois.  (See  Customs  Appendix  A.) 

Categories  of  individuals  covered  by  the  system:  All  individuals 
presenting  claims  of  damage  to  personal  property  resulting  from 
Customs  activities. 

Categories  of  records  in  the  system:  Written  damage  claims  sup¬ 
ported  by  estimates,  bills,  claim  forms  and  internal  Customs  Ser¬ 
vice  memoranda. 

Authority  for  maintenance  of  the  system:  31  C.F.R.  Part  3;  5 
U.S.C.  301;  Treasury  Department  order  No.  165,  Revised,  as 
amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Filed  in  cabinets  in  the  District  Directors  offices. 

Retrievability:  Folders  filed  in  alphabetical  sequence. 

Safeguards:  File  cabinets  are  located  within  the  area  assigned  in 
the  Customs  office.  During  non-working  hours  the  room  in  which 
the  cabinets  are  located  is  locked. 

Retention  and  disposal:  Retained  in  District  Directors  offices  for 
3  years  then  transferred  to  the  Federal  Record  Center  for  7  years 
and  3  months  prior  to  destruction. 

System  manager(s)  and  address:  District  Director  as  appropriate  in 
Region  IX,  Chicago,  Illinois.  (See  Customs  Appendix  A.) 

NotifkatioB  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Director, 
Entry  Procedures  and  Penalties  Division,  Office  of  Regulations  and 
Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
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request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Appendix  A),  or  to 
the  Director.  Entry  Procedures  and  Penalties  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3.(X)0  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  proccdnrcs:  See  Access  above. 

Record  aonrcc  categories:  The  information  in  this  system 
originates  with  a  written  claim  submitted  by  the  claimant,  as  well  as 
information  supplied  on  Standard  Form  93  and  internal  Customs 
memoranda. 

Treasury /Customs  00.23d 

System  name:  Tort  Claim  Records  System— Treasury /Customs. 

System  locatioa:  Office  of  the  Regional  Counsel.  U.S.  Customs 
Service,  Region  IX.  33  E.  Monroe  Street,  Room  1417,  Chicago,  Il¬ 
linois  60603. 

Categories  of  indiTldaals  covered  by  the  system:  Claimants  under 
the  Federal  Tort  Claim  Act. 

Categories  of  records  in  the  system:  Tort  Claim,  Standard  Form  93 
(claim  for  damage  or  injury)  containing  name,  address,  marital 
status,  personal  injury  and  property  damage  information,  and  in¬ 
surance  information;  ^so  correspondence,  accident  reports  and  in¬ 
vestigatory  records  regarding  the  alleged  damage  or  injury  and 
possible  medical  information. 

Authority  for  maintenance  of  the  system:  28  U.S.C.  2671  et  seq.;  3 
U.S.C.  301;  Treasury  Department  Order  No.  163,  Revised,  as 
amended. 

Roatiae  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  ^e 
records  contained  in  the  Tort  Claim  Records  System  of  the  United 
States  Customs  Service  are  as  follows:  (a)  Disclosure  to  those  of¬ 
ficers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (3  U.S.C.  332);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use.  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 


investigating  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto;  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  “routine  use”  to  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter;  (f)  Information  contained  in  these 
files  is  routinely  used  by  the  attorneys  in  the  Regional  Counsel's 
office  in  determining  and  resolving  legal  issues,  in  recommending 
approval,  denial,  compromise  or  settlement  of  the  claim,  and 
possibly  in  litigation.  Litigation  will  require  disclosure  of  the  infor¬ 
mation  to  the  Department  of  Justice,  and  the  information  is  often 
channeled  through  the  Department  of  the  Treasury. 

For  additional  routine  uses  see  Appendix  AA. 

Polkics  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  in  a  file  folder  which  is  filed  in 
a  lockable  drawer  within  a  metal  filing  cabinet  container. 

Retricvabillty:  Each  case  file  is  identified  in  a  manual  alphabeti¬ 
cal  card  file  by  the  name  of  the  person  who  initiated  the  tort  claim 
against  the  Customs  Service,  and  officer  or  employee  thereof.  In 
addition,  each  case  file  is  similarly  identified  on  the  file  folder  with 
the  alphabetical  name  on  the  file  which  is  placed  and  located  within 
the  metal  container. 

Safeguards:  The  metal  filing  drawer  containing  the  files  described 
above  is  maintained  within  the  area  assigned  to  the  Office  of  the 
Regional  Counsel  of  Customs,  Region  IX  at  33  E.  Monroe  Street, 
Chicago.  Illinois.  During  non-working  hours,  the  room  in  which  the 
metal  filing  drawer  is  located  is  locked,  the  file  container  itself  is 
locked,  and  access  to  the  building  is  controlled  at  all  times  by 
uniformed  guards  with  a  check-in  system  for  employees.  Only  em¬ 
ployees  of  the  Regional  Counsel's  office  and  authorized  building 
personnel  have  keys  to  the  building. 

Retentioa  and  disposal:  These  files  are  retained  indefinitely  or 
until  there  is  no  longer  space  available  for  them  within  the  metal 
filing  cabinet  at  which  time  the  oldest  files  are  transferred  to  the 
storage  area  within  the  confines  of  the  office.  The  storage  area  is  a 
large  area  containing  cardboard  boxes  and  metal  storage  cabinets 
which  are  not  able  to  be  locked.  Files  which  are  closed  and  not 
retained  for  precedent  purposes  are  retired  to  the  Federal  Records 
Center,  General  Service  Administration,  7338  S.  Pulaski,  Chicago, 
Illinois  60602  in  accordance  with  the  U.S.  Customs  Service  Records 
Disposal  Manual. 

System  maaagcr(s)  and  addrem:  Regional  Counsel  of  Customs. 
Room  1417,  United  States  Customs  Service,  33  E.  Monroe  Street, 
Chicago,  Illinois  60603. 

NotUkatfon  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Counsel,  Region  IX.  Room 
1417,  33  E.  Monroe  Street,  Chicago,  Illinois  60603.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wil¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 
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Record  Morcc  catcgoricfl:  The  information  contained  in  these  files 
originates  with  the  receipt  of  any  correspondence  indicating  an  al¬ 
leged  claim  for  damage  or  injury  resulting  from  the  conduct  of  the 
Government,  U.S.  Customs  Service  or  an  employee  or  officer  of 
the  U.S.  Customs  Service  in  Region  IX.  Further  information  in  this 
file  is  derived  from  later  correspondence  from  the  individual.  Stan¬ 
dard  Form  9.1  (Claim  for  Damage  or  Injury)  filed  by  the  claimant, 
other  information  submitted  by  the  claimant,  information  submitted 
by  Customs  employee  and/or  his  supervisors,  and  an  investigation 
made  by  the  Office  of  Internal  Affairs  or  the  Office  of  Investiga¬ 
tions  regarding  the  alleged  claim  or  injury,  as  applicable.  Informa¬ 
tion  in  these  reports  can  be  made  from  private  parties,  (witnesses), 
businesses,  medical  professionals,  hospitals  and  other  medical  in¬ 
stitutions. 

Systems  exempted  from  certain  pravUnas  at  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  S  U.S.C.  SS2a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  3  U.S.C.  SS2a.  The  provisions  of  S  U.S.C.  SS2a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Regisur. 

Trcasary/Cnstams  M.23S 

System  name:  Training  and  Career  Individual  Development 
Plans— Treasury /Customs. 

System  locatloa:  Located  in  the  Personnel  Management  Division 
of  each  region  and  headquarters  and/or  district,  ports,  and  post  of 
duty  of  employees. 

Categories  of  indlvidnals  covered  by  the  system:  All  U.S.  Customs 
employees. 

Categories  of  records  la  the  system:  Records  are  maintained  on 
training  or  other  development  activities  completed  and/or  planned 
for  individual  employees,  whether  for  programs  such  as  Executive 
Development  or  Upward  Mobility,  or  other  special  emphasis 
development  programs.  Records  also  include  such  things  as,  but  not 
limited  to  skills,  abilities,  education,  experience,  career  plans  and 
goals,  and  other  related  information. 

Authority  tor  mahstcBaacc  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  163,  Revised,  as  amended. 

Roatiac  uses  of  records  malatalacd  la  the  system,  lacladlag  catego¬ 
ries  of  users  aud  the  parpoaes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (3  U.S.C. 
332);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute  or  rule,  regu¬ 
lation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a' “routine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  relevant  to  an  agency  decision 
concerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
Ucense,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter;  (f)  To  determine  individual  train¬ 
ing  needs,  to  schedule  training  and  development  activities  and  to 
budget  funds. 

For  additional  routine  uses  see  Appendix  AA. 

Pollclca  and  practices  far  staring,  retrieving,  accessing,  retaining, 
and  dlspaslng  af  recards  In  the  system: 

Storage:  Records  are  located  in  file  folders,  and/or  official  per¬ 
sonnel  folder. 

Rctrievabillty:  Records  are  indexed  by  name. 

Safegaards:  Records  are  maintained  in  locked  file  or  office. 


Rctcatloa  and  dispasal:  Records  are  retained  until  separation  or 
until  employee  is  no  longer  part  of  a  special  emphasis  program. 

System  maaagcr(B)  and  addrem:  Director,  Personnel  Management 
Division,  in  each  region  and  headquarters. 

Notification  proccdarc:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  arc  located  (see  Appendix  A),  or  to  the  Director, 
Entry  Procedures  and  Penalties  Division,  Office  of  Regulations  and 
Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  aceem  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Appendix  A),  or  to 
the  Director,  Entry  Procedures  and  Penalties  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  Requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shaU  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

ContesliBg  record  procedures:  See  Access  above. 

Record  source  categories:  Information  is  obtained  from  the  em¬ 
ployee  and  supervisors. 

Trcasury/Cnstouis  00.239 

System  name:  Training  Records— Treasury/Customs. 

System  location:  Personnel  Management  Division  of  each  region 
and  headquarters.  Also  located  in  districts,  ports,  and  posts  of 
duty. 

Categories  of  individuals  covered  by  the  system:  Customs  em¬ 
ployees  who  have  completed  training. 

Categories  of  records  in  the  system:  Certificates  of  completion  of 
training  courses,  memoranda  documenting  successful  completion  of 
training  assignments,  grades  assigned  by  educational  institutions 
when  appropriate,  etc. 

Authority  for  matotenaacc  of  the  system:  3  U.S.C.  301;  Treasury 
Department  Order  No.  163,  Revised,  as  amended. 

Rontiae  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (3  U.S.C. 
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552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  genera)  statute  or  particular  program  statute,  or  by  regulation, 
r^e.  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee.  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract.  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter;  (f)  The 
information  compiled  is  used  primarily  to  prepare  the  annual  and 
quarterly  reports  for  training  which  are  required  by  higher 
Headquarters.  The  information  also  serves  as  a  ready  reference  to 
ascertain  the  state  of  training  with  the  Region  and  as  an  instrument 
to  equate,  insofar  as  possible,  training  opportunities  for  all  em¬ 
ployees,  and  also  to  verify  information  submitted  by  employees  on 
application  forms. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  dlsposlag  of  records  la  the  system: 

Storage:  Records  are  maintained  in  file  folders,  on  file  cards,  on 
Training  forms,  or  on  mag-tape. 

Retrlevabillty:  Records  are  indexed  by  name. 

Salegnards:  Records  arc  maintained  in  a  locked  file  or  room,  or 
with  limited  access. 

Retention  and  disposal:  Records  are  maintained  for  up  to  three 
years  after  employee  separates  from  the  Service. 

System  maaagerfs)  and  addrem:  Director,  Personnel  Management 
Division  in  each  Region  or  Headquarters,  or  managerial  official  in 
appropriate  posts  of  duty  of  employee. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue.  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.Customs  Service  Headquar¬ 
ters,  1301  Constitution  Avenue,  N.W..  Washington,  D.C.  20229. 
The  requester  will  be  notified  in  writing  of  the  procedures  to  be  fol¬ 


lowed.  Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  line  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000.  A  com¬ 
parison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  for  this  file  is  obtained 
from  supervisors,  managers,  instructors,  educational  institutions, 
and/or  training  facilities  such  as  the  Civil  Service  Commission,  De¬ 
partment  of  the  Treasury,  etc. 

Treasury /Customs  00.240. 

Systeni  name:  Travel  Advances— Treasury/Customs 

System  locatloa:  Financial  Management  Division,  U.S.  Customs 
Service,  Region  1,  100  Summer  Street.  Boston,  Massachusetts 
02110. 

Categories  of  ladivldnals  covered  by  the  system:  Employees  who 
receive  travel  advances  to  cover  travel  expenses  in  the  course  of 
traveling  on  official  government  business. 

Categories  of  records  la  the  system:  Files  are  maintained  to  record 
the  amount  of  the  advance  payment  and  repayment  of  the  advance, 
if  necessary. 

Anthoiity  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routlae  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civQ,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter;  (f) 
This  system  is  used  by  the  Payment  Section  employees  to  deter¬ 
mine  the  amount  owed  to  or  by  Customs  for  travel  expenses. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Data  is  stored  in  an  unlocked  metal,  5x8  file. 

Retrlevabillty:  The  name  of  each  individual  is  listed  on  a  record 
card  in  alphabetical  order. 

Safeguards:  The  file  is  located  within  an  office  that  is  locked  dur¬ 
ing  non-working  hours.  The  building  is  guarded  by  uniformed 
security  police  and  only  authorized  persons  are  permitted  entry  to 
the  budding. 
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of  advance,  as  travel  is  completed.  Outstaadtag  balances  reflect  ia- 
debtedaess  of  individuals  untfl  travel  is  completed  or  refunds  of 
average  in  advance. 

For  additional  routine  uses  see  Appendix  AA.  ’ 

Policies  and  practices  lar  storing,  retrieving,  acccssiag,  rctalniag, 
and  dispnaiag  nf  records  la  tbc  system: 

Storage:  FOcs  are  maintained  in  an  unlocked  drawer  within  a 
metal  fUc  cabinet. 

RetrievaMlity:  Alpha  Employee  Name  File  of  SF  1038, 
“Application  for  Advance  of  Funds”. 

Safeguards:  The  metal  container  described  above  n  maintained 
within  the  area  assigned  to  the  Financial  Management  Division 
within  the  Customs  Service  Building.  During  non-working  hours  the 
room  in  which  the  motal  container  is  located  is  locked. 

Retention  and  disposal:  These  files  arc  retained  as  prescribed  by 
GAD  Regulations  or  until  there  is  no  longer  any  space  available  for 
them  within  the  metal  container,  at  which  time  the  oldest  files  are 
transferred  to  the  Federal  Records  Center. 


Rotontion  and  disposal:  The  file  is  retained  until  the  employee 
pays  or  accounts  for  the  travel  advance,  and  kept  one  year.  After 
one  year  the  record  is  sent  to  the  Federal  Record  Center;  kept  for  3 
years  and  then  destroyed. 

System  manageris)  and  nddrom:  Director,  Financial  Management 
Division,  U.S.  Customs  Service,  100  Summer  Street.  Boston,  Mas¬ 
sachusetts  02110. 

Nottflcatloa  proeednre:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Director, 
Entpr  Procedures  and  Penalties  Division,  Office  of  Regulations  and 
Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

A  comparison  of  his  signature  and  those  in  the  records  may  be 
made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Appendix  A),  or  to 
the  Director,  Entry  Procedures  and  Penalties  Division.  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters.  1301 
Constitution  Avenue,  N.W..  Washington.  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,0<X)  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  Morcc  catcgoricfl:  The  information  in  the  system 
originates  from  the  employee  and  his  supervisor. 

Trcaaary/CMtoms  00,241 

System  name:  Travel  Advances— Treasury /Customs 

System  location:  Financial  Management  Division,  99  S.E.  5th 
Street,  Miami,  Florida  33131. 

Categories  of  ladlvldnals  covered  by  the  system:  Advances  to 
Customs  Employees  only. 

Categories  of  records  in  the  system:  Name,  address  and  Social 
Security  Number  of  employees. 

Anthorhy  for  mafaitcnancc  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Rontlnc  uses  of  records  maintained  in  the  system,  Inclndiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 
(c)  Used  administratively  to  record  travel  advances  and  clearance 


System  maaager(s)  and  addrem:  Director  of  Financial  Manage¬ 
ment,  99  S.E.  5th  Street,  Miami,  Florida  33131. 

Notification  proeednre:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division.  Office  of  Regulations  and  Rulings,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.  Washington, 
D.C.  20229  or  Regional  Commissioner,  Region  IV.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wiD- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  doUan. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  aeccm  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Entry  Procedures 
and  Penalties  Division,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229  or  Regional 
Commissioner,  Region  IV.  The  requester  will  be  notified  in  writing 
of  the  procedures  to  be  followed.  Where  the  request  is  presented  in 
person,  the  requester  shall  present  adequate  identtfication  to 
establish  his  identity,  and  a  comparison  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa¬ 
ry  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shaO  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wiD- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contestkig  record  procedures:  See  Access  above. 

Record  source  categories:  SF  1038 — “Application  and  Account  for 
Advance  of  Funds-”. 

Trcasury/Cnstoms  00.242 

System  name:  Travel  Advance  File— Treasury/Customs 

System  locatioa:  Regional  Commissioner  of  Customs,  Room  1501, 
55  East  Monroe  Street,  Chicago,  Illinois  60603. 

Categories  of  individuals  covered  by  the  system:  Customs  em¬ 
ployees  to  whom  advances  have  been  issued. 
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Categoric*  ol  record*  la  the  eyeteai:  SF  1038,  “Application  and 
Account  for  Advance  of  Funds." 

Authority  tor  nalateaaacc  of  the  ayatea:  S  U.S.C.  301;  Treasury 
Department  Order  No.  163.  Revised,  as  amended. 

RoatlBC  aaea  ol  record*  malataiBcd  fas  the  aystcm,  tacladlag  catego¬ 
ric*  of  aacrs  aad  the  parpooc*  ol  aach  aaea:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552); 

For  additional  routine  uses  see  Appendix  AA. 

Pollclc*  aad  practice*  far  atoriag,  retrieving,  acccaalag.  rctainlag, 
aad  diapoalag  of  record*  la  the  ayatem: 

Storage:  Individual  alphabetical  card  file  in  file  cabinet. 

RctrlcvabilUy:  Access  by  name  of  individual. 

Safeguards:  The  file  cabinet  is  maintained  in  the  office  of  the  Re¬ 
gional  Commissioner.  Region  IX.  Chicago.  Illinois.  During  non¬ 
working  hours  the  room/building  in  which  the  file  *is  located  is 
locked. 

RctentloB  and  disposal:  Retained  and  disposed  of  in  accordance 
with  requirements  of  Records  Control  Manual. 

System  maaagcr(s)  and  address:  Regional  Commissioner  of 
Customs.  55  East  Monroe  Street.  Chicago.  Illinois  60603. 

Notificatloa  procedare:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Director. 
Entry  Procedures  and  Penalties  Division.  Office  of  Regulations  and 
Rulings.  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington.  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Appendix  A),  or  to 
the  Director.  Entry  Procedures  and  Penalties  Division.  Office  of 
Regulations  and  Rulings.  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W..  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  undersunds  that  knowingly  or  will- 
fuOy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  aad  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procednres:  See  Access  above. 

Record  sonrcc  categories:  Completed  Form  1038  received  from 
any  Customs  employee  within  Region  IX,  Chicago,  Illinois. 


Treasury/Customs  00.243 

System  name:  Travel  Payment  System— Treasury/Customs 

System  location:  Accounting  Division,  U.S.  Customs  Service 
Headquarters.  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229. 

Categorlca  of  Individnals  covered  by  the  system:  Headquarters 
Customs  Service  officials  and  employees  who  travel  dn  official 
business. 

Categories  of  records  la  the  system:  Travel  authorizations,  travel 
vouchers,  and  travel  advance  records,  which  contain  the  officer’s 
or  employee’s  name,  residence,  place  and  mode  of  travel,  travel 
dates,  month  of  travel  advance,  expenses  incurred,  amount  of 
travel  advance,  amount  of  advance  outstanding  and  division  code. 

Authority  lor  maiateuaucc  ol  the  aystcm:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routlac  uses  ol  records  maiutalacd  la  the  system,  lucludlag  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  are  as  follows:  (a)  Disclosure  to 
those  officers  and  employees  of  the  Customs  Service  and  the  De¬ 
partment  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties.  Such  duties  may  include  preparing 
disbursement  schedules  so  that  the  officer  or  employee  will  be  paid 
for  travel  expenses,  recording  the  cost  of  travel,  advising  the  em¬ 
ployee’s  supervisor  when  a  travel  advance  is  outstanding  for  an  ex¬ 
tended  period,  and  compiling  cost  and  budget  information,  (b)  Dis¬ 
closure  required  in  administration  of  the  Freedom  of  Information 
Act  (5  U.S.C.  352). 

For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  The  information  in  this  system  is  contained  on  index 
cards  placed  within  a  file  box,  in  file  folders  or  on  separate  sheets 
of  paper  within  a  metal  container  and  in  a  computer  system  utiliz¬ 
ing  magnetic  disc  storage  techniques. 

Retrievability:  The  information  on  the  index  cards  relates  only  to 
travel  advance  payments,  and  the  index  cards  are  filed  alphabeti¬ 
cally  by  the  name  of  the  traveling  individual;  each  file  folder  is 
placed  within  the  metal  container  alphabetically  by  the  name  of  the 
traveling  individual  to  whom  it  pertains;  the  separate  sheets  of 
paper  are  grouped  in  disbursement  schedule  number  sequence  by 
consecutive  numbers  and  dates  showing  a  listing  of  payments  to 
travelers;  the  computer  records  are  retrieved  by  the  accounting 
number  assigned  by  the  Customs  Service  for  each  separate  travel 
transaction. 

Safeguards:  The  room  in  which  this  system  of  records  is  located 
is  locked  during  non-working  hours,  the  building  is  guarded  by 
uniformed  security  police,  and  only  authorized  persons  are  per¬ 
mitted  within  the  building. 

Retention  and  disposal:  The  records  in  this  system  are  retained 
for  an  indefinite  period  of  time.  There  are  no  established 
procedures  for  disposal  of  the  subject  records. 

System  managerfs)  and  address:  Director,  Accounting  Division, 
U.S.  Customs  Service  Headquarters,  1301  Constitution  Avenue, 
N.W.,  Washington.  D.C.  20229. 

Notlfkatfon  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  and  Rulings.  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue.  N.W.,  Washington. 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son.  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  be  understands  that  knowingly  or  wiQ- 
fuDy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature.  ‘ 
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Bcc«H  mectm  pfc<<i«rt8;  ReqiietU  by  an  individual  to  be 
notified  how  he  can  gain  acceu  to  a  record  pertaining  to  him  con¬ 
tained  in  a  lyatem  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Entry  Procedures 
and  Penalties  Division.  Office  of  Regulations  and  Rulings.  U.S. 
Customs  Service  Headquarters.  1301  Constitution  Avenue.  N.W., 
Washington,  D.C.  20229.  The  requester  win  be  notified  in  writing  of 
the  procedures  to  be  followed,  ^here  the  request  is  presented  in 
person,  the  requester  shaO  present  adequate  iden^ication  to 
establish  his  identity,  and  a  comparison  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa¬ 
ry  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  sUpulating  that  he  understands  that  knowingly  or  will- 
fuDy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars. 

Where  the  request  is  not  presented  in  person,  h  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Cantestiag  reenrd  procedures:  See  Access  above. 

Record  source  categories:  The  information  in  this  system  is 
derived  from  information  supplied  to  the  Accounting  Division  by 
the  traveling  individual  on  Standard  Form  1012  (Travel  Voucher) 
and  from  organizational  and  accounting  information  maintained  by 
the  Customs  Service. 

Treasury/Cnstoms  00.244 

Syriem  name:  Treasury  Enforcement  Communications  System 
(TECS)— Treasury /Customs 

System  locatloa:  Office  of  Enforcement  Support,  U.S.  Customs 
Service,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20229. 

Cnteguries  uf  MivUnals  covered  by  the  system:  (I)  Known  viola¬ 
tors  of  U.S.  Customs  Laws.  (2)  Convicted  violators  of  U.S. 
Customs  and/or  drug  laws  in  the  United  States  and  foreign  coun¬ 
tries.  (3)  Fugitives  with  outstanding  warrants-Federal  or  state.  (4) 
Suspected  violators  of  U.S.  Customs  or  other  related  laws.  (5)  Vic¬ 
tims  of  U.S.  Customs  law  violations. 

Categories  of  records  fas  the  system:  Every  possible  type  of  infor¬ 
mation  concerning  an  individual  which  contributes  to  effective  law 
enforcement  may  be  maintained  in  this  system  of  records.  Records 
include  but  are  not  limited  to  records  pertaining  to  wanted  persons, 
suspected  persons,  lookouts  (temporary  and  permanent),  and  docu¬ 
ment  reference  records.  Information  about  individuals  includes  but 
is  not  limited  to  name,  alias,  date  of  birth,  address,  physical 
description,  various  identification  numbers,  reason  for  the  record 
or  lookout,  details  and  circumstances  surrounding  the  actual  or 
suspected  violator. 

AnthorRy  (nr  mahilcnancc  ef  the  system:  3  U.S.C.  301;  Treasury 
Department  Order  No.  163,  Revised,  as  amended. 

Rnutiac  uacs  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  naers  and  the  purposes  of  such  sacs:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (3  U.S.C.  332);  (c)  As  a  law  en¬ 
forcement  tool,  for  example,  to  aid  in  the  detection  and  prevention 
of  violations,  to  provide  and  disseminate  information  on  suspected 
or  known  violators  within  system  to  Federal,  state  and  local  en¬ 
forcement  officers  within  the  United  States  and  to  other  cooperat¬ 
ing  foreign  countries'  enforcement  officers  and  officials.  Also  used 
by  the  Department  of  Justice  in  prosecuting  court  cases,  (d)  Also 
disclosed  to  the  Drug  Enforcement  Administration. 

For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dlspoeiag  of  records  in  the  system: 

Storage:  Magnetic  disc  and  tape  storage,  microfiche,  and  hard 
copy. 

RetrievabiUty:  Name,  personal  identification  number  and  systems 
identification  number. 

Safqpiards:  (I)  All  TECS  users  must  have  a  full  field  background 
investigation.  (2)  The  “need  to  know”  princq>le  is  followed.  (3) 
Procedural  and  physical  safeguards  are  utilized  such  as  accounta¬ 


bility  and  receipt  records,  guards  patrolling  restricted  areas,  alarm 
protection  systems,  special  microfiche  and  communications  securi¬ 
ty,  etc.  ' 

Retention  and  disposal:  (1)  Review  by  Customs  officer  each  time 
it  is  retrieved  and  on  periodic  basis  to  see  if  it  should  be  retained  or 
modified,  (2)  Since  both  temporary  and  permanent  records  are 
maintained,  period  of  retention  will  vary  with  type  record  entered 
activity  of  record  and  category  of  record.  (3)  A  complete  review  of 
each  record  in  system  is  made  annually  at  Headquarters.  (4)  Tem¬ 
porary  Records,  erasure  of  magnetic  disc  (S)  Permanent  Records, 
no  disposal.  (6)  Hard  Copy  Documents,  by  shredding  and/or  burn¬ 
ing  of  the  hard  copy  document. 

System  managcr(s)  and  address:  Assistant  Commissioner,  Office 
of  Enforcement  Support,  U.S.  Customs  Service.  1301  Constitution 
A'venue,  N.W.,  Washington,  D.C.  20229. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  3  U.S.C.  532a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  3  U.S.C.  352a.  The  provisions  of  3  U.S.C.  352a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.245 

System  name:  Treasury  enforcement  communications  system  card 
file— Treasury/Customs. 

System  locatloa:  Ports  and  Stations  in  the  District  of  Ogdensburg, 
New  York. 

Categories  of  Individuals  covered  by  the  system:  Suspected  viola¬ 
tors  of  Customs  or  other  laws. 

Categories  of  records  In  the  system:  Name  and  system  ID  number 
and  category  of  suspicion  (i.e.  narcotics,  currency,  counterfeit, 
etc.). 

Authority  (or  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a) 
Quick  or  ready  reference  at  ports  or  stations  not  equipped  with 
TECS  secondary  machines,  (b)  Disclosure  to  those  officers  and  em¬ 
ployees  of  the  Customs  Service  and  the  Department  of  the  Treasu¬ 
ry  who  have  a  need  for  the  records  in  the  performance  of  their  du¬ 
ties.  (c)  Disclosures  required  in  administration  of  the  Freedom  of 
Information  Act  (5  U.S.C.  552).  (d)  In  the  event  that  this  system  of 
records  includes  information  which  indicates  a  violation  or  potential 
violation  of  law  whether  civil,  criminal,  or  regulatory  in  nature  and 
whether  arising  by  general  statute  or  particular  program  statute  or 
by  regulation,  rule,  or  order  issued  pursuant  thereto  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency  whether  Federal,  state,  local,  or  foreign 
charged  with  the  responsibility  of  investigating  or  prosecuting  the 
statute  or  rule,  regulation,  or  order  issued  pursuant  thereto,  (e)  A 
record  from  this  system  of  records  may  be  disclosed  as  a  “routine 
use”  to  a  Federal,  state,  or  local  agency  maintaining  civil,  criminal, 
or  other  relevant  enforcement  information  or  other  pertinent  infor¬ 
mation  such  as  current  licenses,  if  necessary  to  obtain  information 
relevant  to  an  agency  decision  concerning  the  hiring  or  retention  of 
an  employee;  the  issuance  of  a  security  clearance;  the  letting  of  a 
contract;  or  the  issuance  of  a  license,  grant,  or  other  benefit,  (f)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency  in  response  to  its  request  in  connection  with  the  hiring  or 
retention  of  an  employee;  the  issuance  of  a  security  clearance;  the 
reporting  of  an  investigation  of  an  employee;  the  letting  of  a  con¬ 
tract;  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter,  (g) 
Also  disclosed  to  the  Drug  Enforcement  Administration. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Roldex  card  file. 

Retrievability:  Alphabetically  by  name. 

Safeguards:  Available  to  inspectors  only.  Kept  in  roUex  file  in 
custody  of  inspector  on  duty.  • 

Retention  and  disposal:  Card  is  dated  for  disposal  per  original 
TECS  message. 
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SycteB  BEBaicris)  aad  addrcn:  Port  Director.  RFD  Constable, 
Trout  River  New  York  12926. 

Systeass  cseaiplcd  from  certain  proviaioas  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  S  U.S.C.  S52a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  S  U.S.C.  S52a.  The  provisions  of  S  U.S.C.  5S2a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
jurisdiction  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Trcasary/Castoais  00.247 

System  name:  Uniform  Allowance— Treasury/Customs. 

System  location:  Management  Services  Branch,  Administration 
Division,  District  Director,  San  Juan,  Puerto  Rico. 

Categories  of  iadivlduals  covered  by  the  system:  Employees  enti¬ 
tled  to  uniform  allowance  and  date  received. 

Categories  of  records  ia  the  system:  Name,  position  held,  amount 
received  for  uniform  allowance  and  date  received. 

Authority  for  maiatcaance  of  the  system:  S  U.S.C.  301;  Treasury 
Department  Order  No.  165.  Revised,  as  amended. 

Routine  uses  of  records  malataiacd  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (S  U.S.C.  352);  (c)  Verify  pay¬ 
ments  are  received  as  requested  and  authorized. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Records  are  maintained  in  individual  cards  stored  in  an 
index  card  box  which  is  within  a  locked  drawer  of  a  desk. 

Retrievability:  Each  card  is  identified  by  the  name  of  the  em¬ 
ployee  and  filed  alphabetically  within  the  box. 

Safeguards:  The  drawer  in  which  the  cards  are  kept  is  locked  and 
is  in  the  area  assigned  to  the  Management  Services  Branch  within 
the  Customs  Service  Building.  During  non-working  hours  the  room 
in  which  the  desk  is  located  is  locked  and  access  to  the  building  is 
controlled  at  all  times  by  uniformed  guards. 

Retention  and  disposal:  Records  are  maintained  until  the  em¬ 
ployee  leaves  the  district  or  is  no  longer  entitlted  to  uniform  al¬ 
lowance  at  which  time  his  card  is  moved  to  the  back  of  the  box. 
When  there  is  no  nrore  space  available  within  the  box,  the  oldest 
cards  are  destroyed. 

System  manager(s)  and  address:  District  Director,  U.S.  Customs 
Service,  P.O.  Box  2112,  Old  San  Juan.  Puerto  Rico  00903. 

Notification  procedure:  Request  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procednres:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs,  Appendix 
A),  or  to  the  Director.  Entry  Procedures  and  Penalties  Division, 


Office  of  Regulations  and  Rulings.  U.S.  Customs  Service 
Headquarters.  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  win  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shaU  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  by  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identitiy  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procednres:  See  Access  above. 

Reewd  source  categories:  The  information  is  posted  on  the  cards 
when  checks  for  uniform  allowance  are  received. 

Treasnry/Cnstoms  00.248 

System  name:  Uniform  Allowance— Treasury/Customs. 

System  location:  Financial  Management  Division,  U.S.  Customs 
Service,  Region  1.  100  Summer  Street,  Boston,  Massachusetts 
02110. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Customs  Service  who  are  eligible  to  receive  payments  for  maintain¬ 
ing  uniforms. 

Categories  of  records  in  the  system:  Name  of  employee,  date  of 
eligibility,  period  of  eligibility,  amount  paid  and  District  assigned. 

Authority  for  maintenance  of  the  system:  5  U.S.C  301:  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C  552); 
(c)  In  the  event  that  this  system  of  records  includes  information 
which  indicates  a  violation  or  potential  violation  of  law,  whether 
civil,  criminal,  or  regulatory  in  nature,  and  whether  arising  by 
general  statutue  or  particular  program,  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use.  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may' 'be 'disclosed  to  a  Federal 
agency,  in  response  t6  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of, a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  of  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter;  (f)  The 
system  is  used  to  determine  the  status  of  eligibility  of  uniformed 
employees  so  that  payment  can  be  processed  by  the  employees  of 
the  Payment  Section. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Data  is  stored  in  a  5  x  8  two  drawer  file,  accessable  to 
employees  of  the  Payment  Section  of  the  Financial  Management 
Division. 

Retrievability:  The  name  of  each  individual  is  listed  on  a  card 
which  is  filed  in  alphabetical  order. 
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Safegaards:  The  file  it  located  within  an  office  that  it  locked  dur¬ 
ing  noneworking  hourt.  The  building  it  guarded  by  i^aiformed 
lecurity  police  and  only  authorized  pertont  are  permitted  entry  to 
the  building. 

ReteatloB  aad  dkpoaal:  Filet  are  maintained  until  employee 
leavet  potition,  retained  for  two  yeart  and  then  dettroyed. 

Syttem  maBagerfa)  and  addrcaa:  Dvector,  Financial  Management 
Dvition,  U.S.  Cuttomt  Service,  100  Summer  Street,  Botton,  Mat- 
tachutettt  02110. 

NotillcatiBa  praccdarc:  Requettt  by  an  individual  to  be  notified  if 
the  tyttem  of  recordt  containt  recordt  pertaining  to  him  thall  be  in 
writing  and  directed  to  the  Regional  Committioner  of  the  region  in 
which  the  recordt  are  located  (tee,  Cuttomt  Appendix  A),  or  to  the 
Director,  Entry  Proceduret  and  Penalties  Divition,  Office  of  Regu- 
lationt  and  Rulingt,  U.S.  Cuttomt  Service  Headquarters,  1301  Con¬ 
stitution  Avenue  N.W.,  Washington  D.C.  20229.  The  requester  will 
be  notified  in  writing  of  the  proceduret  to  be  followed.  Where  the 
request  it  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  hit  identity,  and  a  comparison  of  his 
signature  and  those  in  the  recordt  may  be  made  where  the  recordt 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  recordt  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,0<M>  dollars. 

Where  the  request  it  not  presented  in  person,  h  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  undersunds  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  it  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  recordt  contain  the  necessary  signature. 

Record  access  procedares:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  tyttem  of  records,  and  how  he  can  contest  its  content 
shaD  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (tee  Customs,  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters.  1301  Constitution  Avenue  Washington  D.C.  20229. 
The  requester  wiO  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  it  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  of  hit  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  undersunds  that  knowingly  or  will¬ 
fully  seeking  or  obuining  access  to  recordt  about  another  person 
under  false  pretenses  it  punsihable  by  a  fine  up  to  3,000  dollars. 

Where  the  request  it  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  sUtement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  undersunds  that  knowingly  or  will- 
fuOy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  it  punishable  by  a  fine  up  to  S.0(X)  dollars.  A 
comparison  of  hit  signature  and  those  in  the  records  may  be  made 
where  the  recordt  conuin  the  necessary  signature. 

CoBtesdag  rccard  procedares:  See  Access  above. 

Record  aaarcc  categories:  The  information  in  the  system 
originates  from  the  District  office  where  the  employee  is  sutioned. 

Treasary/Caatams  ••,249 

SyatesB  name:  Uniform  Allowances— Unit 

Record— Treasury /Customs. 

Systeai  locatioa:  Financial  Management  Division.  99  S.E.  5th 
Street,  Miami,  Florida  33131. 

Categories  of  hsdhridaab  covered  by  the  systcaa:  U.S.  Customs 
Employees. 

Categories  of  records  hs  the  systeai:  Name— Record  of  Uniform 
Allowance  Payments. 

AatherRy  for  malateanacc  of  the  system:  3  U.S.C.  301;  Treasury 
Department  Order  No.  163,  Revised,  as  amended. 

Raatkac  aaes  of  records  maiatalacd  la  the  system,  iacladiag  catego* 
rim  of  asers  aad  the  parpeses  of  sack  aaes:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 


and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (3  U.S.C. 
332);  (c)  Used  by  Accounting  technicians  to  record  amounts  paid  to 
uniformed  personnel  annually. 

For  additonal  routine  uses  see  Appendix  A  A. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Files  are  mainUined  in  an  unlocked  drawer  within  a 
metal  file  cabinet. 

Retrievability:  Alpha  by  Name.  Appropriation  Accounting  Docu¬ 
ment  Number 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Financial  Management  Division 
within  the  Customs  Service  Building.  During  non-working  hours  the 
room  in  which  the  metal  container  is  located  is  locked  and  access 
to  the  building  is  controlled  by  uniformed  guards. 

RetentloB  and  disposal:  These  files  are  retained  as  prescribed  by 
GAD  Regulations  or  until  there  is  no  longer  any  space  available  for 
them  within  the  metal  container,  at  which  time  the  oldest  files  are 
transferred  to  the  Federal  Records  Center. 

System  managcr(s)  and  address:  Direction  of  Financial  Manage¬ 
ment,  99  S.E.  3th  Street,  Miami,  Florida  33131. 

Notifkatioa  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs,  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  mad?  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punsihable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  aecords  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  acccu  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs,  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constititution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shaD  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  From  Memo’s  received  from  Districts. 
Data  Transcribed  from  Payment  Vouchers. 
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PRIVACY  ACT  ISSUANCES 


Trcararjr/Cnstoais  00.251. 

SjratcBi  Baac:  Unscheduled  Overtime  Report  (Customs  Form 
31)— Treasury /Customs. 

System  locaUoa:  Director.  Office  of  Operations.  6  Work)  Trade 
Center.  Rm.  508.  New  York.  New  York. 

Catctoiies  of  ladivIdBalB  covered  by  the  system:  Special  Agents  as¬ 
signed  to  the  office  of  Regional  Director  of  Investigations 
authorized  to  receive  unscheduled  overtime  renumeration. 

Categories  of  records  fat  tbe  system:  Customs  Form  31  enumerates 
the  nature  of  overtime  performed,  the  number  of  hours  and  the 
date  on  which  the  overtime  was  performed  and  the  case  number  of 
investigation. 

Authority  (or  malateBaBce  of  the  system:  S  U.S.C.  301 1  Treasury 
Department  Order  No.  165.  Revued.  as  amended. 

Roatlae  uses  of  records  makstahaed  la  the  aystem,  iacladlag  catego¬ 
ries  of  users  aad  tie  purposes  of  sack  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (3  U.S.C.  552);  (c)  Used  to  ac¬ 
count  for  and  control  unscheduled  overtime. 

additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  atorlag,  rctricvlag,  acccaalag,  rctalalBg, 
aad  disposlag  of  records  la  the  system: 

Storage:  The  information  in  this  system  is  contained  on  CF  31. 
tbe  forms  are  contained  within  a  file  folder  and  are  placed  in  a 
metal  fOe  cabinet. 

Retrievablllty:  By  name. 

Safeguards:  The  file  cabinet  is  maintained  within  the  area  as¬ 
signed  to  the  Regional  Director  of  Investigations.  New  York,  within 
tbe  Customhouse.  During  non-working  hours  the  complex  in  which 
the  file  is  located  is  locked  and  access  to  the  building  is  controlled 
at  all  times  by  uniform  guards. 

ReicatloB  aad  disposal:  The  forms  are  destroyed  after  three 
years. 

System  maaagerfs)  aad  addrem:  Regional  Director  of  Investiga¬ 
tions.  (See  Customs  Appendix  A.) 

NodfkatieB  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writi^  and  directed  to  tbe  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division.  Office  of  Regu¬ 
lations  and  Rulings.  U.S.  Customs  Service  Headquarters.  1301  Con¬ 
stitution  Avenue.  N.W..  Washington.  D.C.  20229.  The  requester 
win  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shaU  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  tbe  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuBy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars.  A 
comparison  of  hh  signature  and  those  in  tbe  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director.  Entry  Procedures  and  Penalties  Division. 
Office  of  Regulations  and  Rulings.  U.S.  Customs  Service 
Headquarters.  1301  Constitution  Avenue.  N.W..  Washington.  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  foOowed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  be  may  be  required  to  make  a  signed  statement  asserting 


identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Coatcstlag  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  in  this  system 
originates  from  the  Special  Agent  who  performs  the  unscheduled 
overtime. 

Treasury /Customs  Od.252 

System  same:  Valuables  Shipped  Under  the  Government  Losses  in 
Shipment  Act— Treasury/Customs. 

System  locatloa:  District  Director  of  Customs,  Chicago.  Illinois. 

Categories  of  ladlvlduals  covered  by  the  system:  Customs  em¬ 
ployees  collecting  and  transmitting  funds  to  cashier  for  deposit. 

Categories  of  records  bs  the  system:  Name  of  employee,  collection 
document  serial  numbers,  amount  of  collection. 

Aatkorlty  for  malateaaace  of  tbe  system:  Section  300.30,  Customs 
Accounting  Manual;  5  U.S.C.  134f;  5  U.S.C.  301. 

Roatlae  uses  of  records  maiatalBcd  la  the  system,  iacladiBg  catego¬ 
ries  of  Bsers  aad  the  purposes  of  suck  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  tbe  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  tbe  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  aad  practices  for  starlag,  retrieving,  acctmlag,  retaining, 
and  disposlag  of  records  la  the  system: 

Storage:  Filed  in  folders  with  the  individual’s  name  appearing  at 
the  top  thereof  in  a  file  cabinet. 

Retrievabllity:  Each  record  folder  is  filed  by  name  of  individual. 

Safeguards:  The  cabinet  described  above  is  maintained  within  the 
area  assigned  in  the  Customs  office.  Daring  non-working  hours  the 
area  in  which  the  cabinet  is  located  is  secured. 

Reteatloa  and  disposal:  Retained  for  three  years  and  then  for¬ 
warded  to  FRC  for  seven  years  retention. 

System  maaageris)  aad  address:  District  Director,  as  appropriate, 
in  Region  IX,  Chicago.  Illinois. 

NotlficatloB  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writi^  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identi^,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  Hne  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  aceem  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
rhe  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
OfHce  of  Regulations  and  Rulings.  U.S.  Customs  Service 
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Headquarters.  1301  Conatitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  win  be  notified  in  writing  of  the  procedures  to 
be  foUowed.  Where  the  request  is  presented  in  person,  the 
requester .  shaD  present  adequate  identification  to  esubbsh  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  accessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  doDars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obuining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
comparisoa  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  conuin  the  necessary  signature. 

Caotcating  record  praccdarcs:  See  Access  above. 

Record  oonreo  catogorteo:  DaU  submitted  by  individual  Customs 
employee  involved. 

Trcaaary/Cnatoms  00.253 

System  name:  Vehicle  Microfiche  Files— Treasury/Customs. 

System  location:  U.S.  Customs  Service,  Office  of  Investigations. 
Region  V,  1440  Canal  Street.  New  Orleans.  La.  70112. 

Catogorloa  ol  individuals  covered  by  the  system;  Owners  of  mova¬ 
ble  vehicles  registered  in  the  State  of  Louisiana. 

Cntsgsrles  ol  records  In  the  system:  Name  indices  of  vehicles. 

Anthorlty  for  maintenance  of  the  system:  3  U.S.C.  301;  Treasury 
Department  Order  No.  163,  Revised,  as  amended. 

Rantlnc  uses  of  records  mahstaincd  In  the  system,  faKindIng  catego* 
rim  of  users  and  the  pnrposm  of  such  nsm:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosure  required 
in  the  administration  of  the  Freedom  of  Information  Act  (3  U.S.C. 
332);  (c)  Information  contained  in  these  microfiche  files  is  provided 
for  the  routine  use  of  the  Office  of  Investigations  of  the  Customs 
Service  for  the  purpose  of  verifying  information  received  from 
other  sources  in  conjunction  with  investigations  within  the  Office 
of  Investigations. 

For  additional  routine  uses  see  Appendix  AA. 

PoHclm  and  praetkm  far  staring,  retrieving,  accessing,  retaisdng, 
and  dispssing  af  recards  ha  the  system: 

Storage:  These  microfiche  files  are  maintained  in  a  file  folder  in  a 
metal  cabinet.  The  cabinet  is  located  in  a  room  which  is  manned 
during  normal  office  hours,  and  locked  after  hours. 

Rstrlevabillty:  These  microfiche  files  are  identified  by  alphabeti¬ 
cal  name  of  the  categories  of  individuals  maintained  in  that  file  and 
information  it  retrievable  manually  from  these  files. 

Safeguards:  These  microfiche  filet  are  kept  in  a  metal  cabinet  and 
are  maintained  within  the  room  which  it  manned  by  Office  of  In¬ 
vestigations  personnel  during  normal  office  hours.  During  non¬ 
working  hours,  the  room  in  which  the  metal  cabinet  is  located  is 
locked  and  entrances  to  the  office  which  contains  that  room  are 
locked.  Access  to  the  building  containing  the  office  is  controlled 
during  non-working  hours  by  a  uniformed  guard. 

Retention  and  dlspaaal:  These  files  are  reUined  indefinitely  or 
until  updated  by  more  current  records  at  which  time  the  old  records 
are  (Imposed  of  by  shredding. 

System  managerfs)  and  addrem:  Regional  Director.  Investigationt, 
U.S.  Customs  Service,  Office  of  Investigations,  1440  Canal  Street, 
New  Orleans.  La.  70112. 

Nadficatlaa  pracednre:  Requests  by  an  individual  to  be  notified  if 
the  system  of  record  contains  records  pertaining  to  him  shall  be  in 
writi^  and  directed  to  the  Regional  Commissioner  of  the  region  in 
whkh  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters.  1301  Con¬ 
stitution  Avenue.  N.W.,  Washington,  D.C.  20229.  The  requester 
win  be  notified  in  writing  of  the  pr(Kedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shaD  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  hit  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  sigiMture. 


If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipplating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  bis  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  bow  he  can  contest  its  content 
shall  be  in  writing  and  direcud  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  arc  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  PrcKcdures  and  Penalties  Division. 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W..  Washington,  D.C. 
20229.  The  requester  win  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shaQ  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousands 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procednres:  See  Access  above. 

Record  sonrcc  categories:  The  information  contained  in  these 
microfiche  files  originates  and  consists  of  information  generated 
from  vehicle  registration  forms  submitted  to  the  State  of  Louisiana. 

Treasury /Cnatoms  M.254 

System  name:  Vessel  Identification  Report— Treasury/Customs. 

System  location:  Office  of  the  Director,  District  Patrol.  600  South 
Street,  New  Orleans,  La.  70130.  Dir.,  District  Patrol  Division,  Rm 
213,  International  Trade  Center,  230  N.  Wnter  Street,  Mobile,  Al. 
36602. 

Categories  of  Individuals  covered  by  the  system:  All  suspect  ves¬ 
sels  and/or  boats  that  informatioa  has  been  received  on  indicating 
unlawful  or  suspicious  activity. 

Categorica  of  records  In  the  system:  Regional  form  containing  ves¬ 
sel’s  name,  photograph,  date  of  photo,  place  of  photo,  name  of 
boat  owner,  his  address,  and  any  other  important  information  per¬ 
taining  to  suspect  vessel. 

Anthorlty  tor  maiatenaacc  of  the  system:  3  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  hi  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (3  U.S.C. 
332);  (c)  Used  as  an  aid  to  law  enforcement  and  to  identify  vessels 
that  require  watching. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practicet  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Stomge:  Records  maintained  in  standard  Customs  file  folders  in 
locked  metal  cabinets. 

Rctrievabllity:  System  filed  alphabetically  and  retrieved  manually. 

Saf^nards:  File  maintained  in  locked  metal  file  cabinet,  the  keys 
ot  which  are  controlled  by  the  custodian  of  the  ffles.  Those  depart¬ 
mental  officials  who  may  occasionaOy  be  granted  access  consistant 
with  their  positions  have  been  cleared  by  a  full  field  background  in¬ 
vestigation  and  granted  appropriate  security  clearance  for  critical 
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sensitive  positions.  During  non-working  hours  the  room  housing  the 
metal  cabinets  is  locked.  / 

Rcteatton  and  dtipasal;  Retain  indefinitely. 

System  maaagcrts)  aad  addrcts:  Director.  District  Patrol  Division. 
600  South  Street,  New  Orleans,  La.  70130. 

Systems  cscmptcd  from  ecrtaia  provUoas  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  S  U.S.C.  SS2a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  S  U.S.C.  S52a.  The  provisions  of  S  U.S.C.  S52a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register.  ^ 

Treasury /Castoms  00.255 

System  name:  Vessel  Violation  Profile  System— Treasury /Customs. 

System  lacatlaa:  U.S.  Customs  Service,  Office  of  Enforcement 
Support,  1301  Constitution  Avenue,  N.W.;  Washington,  D.C.  20229. 

Categories  of  ladivldnals  covered  by  the  system:  Masters  as¬ 
sociated,  in  the  capacity  of  ship  agent  or  representative,  with  ves¬ 
sels  in  actual  or  suspected  violation  of  Customs  and  related  laws. 

Categories  of  records  ia  the  system:  Vessel’s  name.  Master’s 
name,  search  results  and  history  of  the  prior  violations  of  Customs 
and  related  laws.  Includes  lookout  information,  if  available. 

Authority  tor  maintcuaucc  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routlac  uses  of  records  maiataiaed  ia  the  system,  iacinding  catego¬ 
ries  of  asers  aad  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (S  U.S.C.  SS2);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigation  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto,  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  ’’routine  use”  to  a  Federal,  state  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit,  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency decision  on  the  matter,  (f)  Documentation  of  vessel  viola¬ 
tions  committed  while  in  United  States  ports,  (g)  Determination  of 
search  operations  by  consideration  of  past  violations  and  selective 
intelligence  information,  (h)  Provides  management  information,  (i) 
In  the  support  of  the  Department  of  Agriculture,  by  assisting  in  the 
quarantine  control  of  infested  vessels,  (j)  In  support  of  the  Im¬ 
migration  and  Naturalization  Service,  by  assisting  in  the  collection 
of  payments  attendant  to  the  handling  of  aliens,  (k)  In  support  of 
other  regulatory  and/or  enforcement  agencies. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  (1)  Magnetic  disc  and  tape  storage.  (2)  Hardcopy  record 
in  manual  files.  (3)  Microfiche. 

Retrievability:  By  name  of  vessel.  Master,  owner,  or  agent. 

Safeguards:  All  inquiries  are  made  by  officers  with  full  field 
background  investigations  on  a  “need  to  know”  basis  only. 
Procedural  and  physical  safeguards  are  utilized  such  as  accounta¬ 
bility  and  receipt  records,  guards  patrolling  the  area,  restricted  ac¬ 
cess  and  alarm  protection  systems,  special  communications  securi¬ 
ty,  etc. 

Retention  and  disposal:  The  records  are  retained  infefinitely. 


System  maaagcr(s)  and  address:  Assistant  Commissioner,  Office 
of  Enforcement  Support  U.S.  Customs  Service.  1301  Constitution 
Avenue.  N.W.,  Washington.  D.C.  20229. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  S  U.S.C.  5S2a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  5S2a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Trcasnry/Cnstoms  00.257 

System  name:  Violators  Card  File— Treasury/Customs. 

System  location:  Office  of  District  Director.  U.S.  Customs  Ser¬ 
vice,  U.S.  Customhouse.  101  E.  Main  Street,  Norfolk.  Va.  23510. 

Categories  of  Individuals  covered  by  the  system;  Persons  or  firms 
who  have  violated  any  law  administered  by  the  U.S.  Customs  Ser¬ 
vice  within  the  Norfolk  District. 

Categories  of  records  In  the  system:  Name  of  individual  or  firm, 
case  number  and  date  and  section  of  law  violated.  This  information 
is  obtained  from  Customs  Forms,  151  and  5955- A. 

Anthority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  Amended. 

Rontlnc  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties,  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 
(c)  Provide  the  proper  authority  within  the  U.S.  Customs  Service 
with  a  ready  reference  to  make  a  decision  for  the  remission  or 
mitigation  of  penalties,  forfeitures  and  claims  for  forfeiture  value. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  aad  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Each  card  is  filed  alphabetically  in  an  unlocked  drawer 
within  a  metal  container. 

Retrievability:  Each  manual  alphabetical  card  file  is  identified  by 
the  name  of  the  person  or  firm  who  has  violated  any  law  ad¬ 
ministered  by  the  U.S.  Customs  Service  within  the  Norfolk  District. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Fines,  Penalties  &  Forfeitures  Of¬ 
ficer  within  the  U.S.  Customhouse.  During  non-working  hours  the 
room  in  which  the  metal  container  is  located  is  locked.  Security  for 
the  building  is  maintained  by  GSA. 

Reteatloa  aad  disposal:  Active  cards  are  retained  in  this  system 
indefinitely.  However,  upon  periodic  review,  information  on  firms 
no  longer  in  business  are  destroyed. 

System  maaagerfs)  and  address:  District  Director  of  Customs. 
U.S.  Customshouse,  101  E.  Main  St.,  Norfolk,  Va.  23510. 

-  Notifkatioa  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statengent  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  bis  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 
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R«c*H  acccn  yrttRw!  RcquctU  by  an  individual  to  be 
notified  bow  he  can  gain  acceu  to  a  record  pertaining  to  him  con- 
uined  in  a  ayatem  of  recorda.  and  bow  he  can  conteat  ita  content 
than  be  in  writing  and  directed  to  the  Regional  Commitaioner  of 
the  region  in  which  the  recorda  are  located  (aee  Cuatoma  Appendix 
A),  or  to  the  Director,  Entry  Procedurea  and  Penahiea  Diviaioa, 
Office  of  Regulationa  and  Rulinga,  U.S.  Cuatoma  Service 
Headquartcra,  1301  Conatitution  Avenue,  N.W.,  Waabington,  D.C. 
20229.  The  requeater  wiO  be  notified  in  writing  (rf  the  procedurea  to 
be  followed.  Where  the  requeat  ia  preaented  in  peraon,  the 
requeater  ahaU  preaent  adequate  identification  to  eatabliab  hit 
identity,  and  a  compariton  of  hia  tignature  and  thoae  in  the  recorda 
may  be  made  where  the  recorda  contain  the  neceaaary  aignature. 

If  an  individual  can  provide  no  auitable  documents  for  identifica¬ 
tion,  be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  underaUnds  that  knowingly  or  will¬ 
fully  acekmg  or  obtaining  access  to  records  about  anot^r  peraon 
under  fake  preunaca  is  punishable  by  a  fine  up  to  3,000  dollars. 

Where  the  requeat  ia  not  preaented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requeater  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  recorda  about  another  peraon 
under  false  pretenses  ia  punishable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  his  aignature  and  thoae  in  the  recorda  may  be  made 
where  the  records  conuin  the  neceaaary  aignature. 

Caatcatlag  record  praccdurea:  See  Access  above. 

Record  aonrcc  categorlos:  The  information  contained  in  these  files 
ia  derived  from  Customs  Form  131  (Search/Arrest/Scizure  Report) 
and  Customs  Form  3933-A  (Notice  of  Penalty  or  Liquidated 
Damages  Incurred  and  Demand  for  Payment)  which  are  prepared 
by  the  Customs  Service. 

Treasary/Cusloms  •0.258 

System  name:  Violator’s  Case  Files— Treasury/Customs. 

System  location:  District  Director  of  Customs,  U.S.  Customs  Ser¬ 
vice,  St.  Albans,  Vermont,  03478. 

Categories  of  ladlvlduols  covered  by  the  system:  Individuals  in¬ 
volved  in  smuggling,  filing  false  invoices,  documents  or  statements, 
violators  of  Customs  bonds. 

Categories  of  records  in  the  system:  Individual’s  name  and  ad¬ 
dress,  social  security  number  and  physical  description;  alias,  occu¬ 
pation,  type  of  violatioo,  previous  record,  driver’s  license,  passport 
number. 

Authority  for  matatenaace  of  the  system:  3  U.S.C.  301;  Treasury 
Department  Order  No.  163,  Revised,  at  amended. 

Rondne  uses  of  records  maintained  ia  the  system,  lacluding  catego* 
rles  of  users  and  the  purpoaes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  requked 
in  administration  of  the  Freedom  of  Information  Act  (3  U.S.C. 
332);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civB,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute,  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto,  (d)  A  record  from  this 
system  ot  records  may  be  disclosed  as  a  ’’routine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  any  agency  decision  concerning  tlie  hiring  or  retention  of  an  em¬ 
ployee.  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract.  or  the  issuance  of  a  bcense,  grant,  or  other  benefit,  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  lor  alorkig,  retrieving,  accsaslag,  retaining, 
and  disposing  of  records  In  the  system: 


Storage:  File  folders  and  3x3  index  cards.  . 

RetrlevabiHty:  Alphabetized  by  name  of  individual  and  local  con¬ 
trol  number. 

Safeguards:  Files  are  under  the  supervision  of  the  Fines.  Penal¬ 
ties  and  Forfeitures  Officer  8  a.m.  to  3  p.m.,  Monday  through 
Friday.  AD  other  hours,  office  remains  locked. 

Retcntloa  and  disposal:  Files  are  maintained  in  the  office  of  the 
Fines.  Penalties,  and  Forfeitures  Officer  for  a  period  of  five  years. 
At  the  conclusion  of  this  period,  they  are  destroyed  by  shredding. 

System  maaagcr(s)  and  address:  District  Director,  U.S.  Customs 
Service,  St.  Albans,  Vermont  03478. 

SysUms  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  3  U.S.C.  332a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  3  U.S.C.  332a.  'Ilie  provisions  of  3  U.S.C.  352a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Custams  ••.260 

System  name:  Warehouse  Proprietor  Files— Treasury /U.S.  Customs. 

System  locatlou:  Offices  of  District  Directors,  Region  IX. 
Chicago.  Ulinois,  See  Customs  Appendix  A. 

Categories  of  Individuab  covered  by  the  system:  Present  and  past 
warehouse  proprietors  and  employees  that  require  an  investigation 
and  related  information. 

Categories  of  records  la  the  system:  Report  of  investigations,  ap¬ 
plication  and  approval  or  denial  of  bond  to  act  as  warehouse 
proprietor  and  other  Customs  Service  Memoranda.  Names,  ad¬ 
dresses.  social  security  numbers,  amd  dates  and  places  of  birth  of 
persons  employed. 

Authority  for  maintenance  of  the  system:  Customs  Regulations. 
Part  19.  3  U.S.C.  301. 

Routine  uses  of  records  malatalBed  la  the  system,  incladiag  catego¬ 
ries  of  users  aad  the  purposes  of  each  asm:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Dbclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (3  U.S.C.  332). 

For  additional  routine  uses  see  Appendix  AA. 

Policlm  and  praetkm  for  storing,  retrieving,  accemiag,  retaialag, 
aad  disposing  of  records  ia  the  system: 

Storage:  Records  are  maintained  ia  file  folders  and  stored  in  file 
cabinets  in  each  District  Director’s  office  within  Region  IX, 
Chicago,  nUnois. 

Retiievability:  Each  file  is  identified  by  the  name  of  the 
warehouse  proprietor. 

Safeguards:  The  file  cabinets  are  maintained  within  the  area  as¬ 
signed  to  the  District  Director.  During  nonworking  hours  the  room 
and/or  budding  in  which  the  file  cabinet  is  located  is  locked. 

Reteatloa  aad  disposal:  These  files  are  retained  indefinitely.  Em¬ 
ployee  name  data  retained  for  period  of  employment  with 
warehouse  proprietor. 

System  maaagcr(s)  aad  addrem:  Dutrict  Director,  as  appropriate 
in  Region  IX,  Chicago.  Illinois.  See  Customs  Appendix  A. 

Notlflcatloa  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  recoids  pertaining  to  him  shaO  be  in 
writi^  and  directed  to  the  Regional  Commusioner  of  the  region  ia 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division.  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
wiU  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shaU  present 
adequate  identification  to  estabUsh  his  identi^,  and  a  comparison 
of  hu  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  auitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  nndersUnds  that  knowing  or  will- 
fuOy  seeking  or  obtaining  access  to  records  qbout  another  person 
under  false  pretenses  u  punishable  by  a  fine  up  to  3,000  dollars. 

Where  the  request  b  not  presented  in  person,  it  shaR  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  fcqoeMer  asserting 
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identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S.OOO  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Bccord  aonrcc  categortea:  The  information  in  this  file  originates 
from  the  individual  applicant  for  warehouse  proprietor's  bond, 
from  reports  of  investigation,  and  other  Customs  Memoranda. 

Systems  esempted  from  certain  provisions  of  the  set:  The  Commis¬ 
sioner  of  Customs  pursuant  to  S  U.S.C.  S52a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  S52a.  The  provisions  of  3  U.S.C.  3S2a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  in  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury /Cnatoau  00.242 

System  name:  Warnings  to  Importers  in  lieu  of  penal¬ 
ty.— Treasury /Customs. 

System  iocatioa:  Located  in  the  Office  of  the  District  Director, 
San  Diego.  Calif;  Offices  of  the  Port  Directors.  San  Ysidro,  Calif; 
Tecate.  Calif;  Calexico,  Calif;  Andrade,  Calif;  San  Diego  Barge  Of¬ 
fice;  and  the  Offices  of  the  Customs  Patrol  Division,  San  Diego. 
Calif;  San  Ysidro,  Calif;  Calexico,  Calif;  Tecate.  Calif.  See 
Customs  Appendix  A. 

Categories  of  iudividuals  covered  by  the  system:  Individuals  and 
firms  in  violation  of  Customs's  laws. 

Categories  of  records  in  the  system:  Brief  record  of  violation  and 
warning. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  1 63,  Revised,  as  amended. 

Rootiac  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  of  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
332);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulations,  or  order  issued  pursuant  thereto,  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract.  or  the  issuance  of  a  license,  grant,  or  other  benefit,  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter.  Availa¬ 
ble  to  Inspectors,  Import  Specialists  and  Agents,  and  other 
Customs  employees  who  have  need  for  this  information. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  3  x  7  cards. 

RetrievabilHy:  Alphabetically  indexed. 

Safeguards:  Not  accessible  to  other  than  Customs  officers. 

Retention  and  disposal:  Indefinite. 

System  maaagerfs)  and  address:  District  Director,  Port  Directors, 
and  Division  Directors  within  the  San  Diego  Customs  District.  See 
Customs  Appendix  A. 

Nodficatioa  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 


writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Director, 
Entry  Procedures  and  Penalties  Division,  Office  of  Regulations  and 
Rulings.  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W..  Washington,  DC.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  document^ for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3.000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Appendix  A),  or  to 
the  Director,  Entry  Procedures  and  Penalties  Djvision,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229  The 
requester,  will  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating-that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Customs  Officials. 

Treasury  Customs  00.278 

System  name:  'Early  Implementation  System 

(EIS) — Treasury /Customs. 

System  location:  The  Computer  is  located  at  1900  West  Park 
Drive,  McLean,  Virginia  23701.  Computer  terminals  are  located  at 
Customhouses  and  ports  throughout  the  United  States  and  at  U.S. 
Customs  Headquarters,  Washington  D.C.  (For  addresses  of 
Customhouses  see  Customs  Appendix  A.) 

Categories  of  individuals  covered  by  the  system:  U.S.  Customs 
Service  employees  and  individuals  involved  in  the  import  trade. 

Categories  of  records  in  the  system:  The  system  data  base  is  com¬ 
prised  of  commodity  and  merchandise  processing  information  relat¬ 
ing  to  Customs  administration  of  trade  laws.  Certain  portions  con¬ 
tain  no  information  about  individuals.  These  are  the  Tariff 
Schedules  of  the  United  States  Annotated  (TSUSA)  file,  country 
file,  criteria  file  for  the  selection  of  routine  items.  Team  TSUSA 
file,  district  port  file,  and  the  entry  master  file.  The  following 
system  files  may  contain  information  about  U.S.  Customs  Services 
employees  and/or  individuals/companies  involved  in  the  import 
trade. 

(1)  Authorized  Terminals  Users  File:  Contains  Randomly 
established  five-digit  identification  codes  and  passwords  assigned  to 
Customs  Service  employees  authorized  to  use  the  system.  The  file 
consists  of  the  names  and  identification  of  all  Customs  Service  em¬ 
ployees  using  the  remote  terminals  to  input  information  into  the 
system.  It  does  not  contain  Social  Security  numbers.  The  degree  of 
access  to  the  system  varies  according  to  the  users  responsibilities  in 
the  system. 
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(2)  Importcr/Broker/Contigoee  Bond  File:  Records  consist  of  im¬ 
porter  of  record  number,  importer  name,  type  of  importation  bond, 
expiration  date,  and  surety  code.  The  importer  of  record  number  is 
used  as  the  method  of  accessing  the  file.  The  number  is  assigned  by 
any  one  of  three  code  formats  according  to  availability  and  the  fol¬ 
lowing  hierarchy.  The  first  choice  is  the  IRS  employer  Identifica¬ 
tion  number  (EIN).  The  vast  majority  of  importers  have  the  EIN 
because  of  the  business  necessity  of  it. 

The  second  alternative  is  the  Social  Security  number  (SSN).  The 
third  alternative  is  a  Customs-assigned  number.  This  file  is 
referenced  during  entry  processing  to  verify  that  the  individual  or 
company  making  entry  is  authorized  to  import  and  is  properly 
bonded. 

(3)  Broker.  File:  A  record  consists  of  a  three-digit  Customs-as- 
signed  Customhouse  broker  number  (non-SSN)  and  the  broker 
name.  The  file  is  referenced  during  entry  processing  to  validate  the 
broker  nunber  and  to  prepare  and  distribute  the  Broker  ID  Per¬ 
formance  Report  to  the  individual  or  company  concerned.  The  sub¬ 
ject  of  the  report  is  compliance  with  the  entry  filing  requirements 
under  the  immediate  deUvery  program.  Information  is  disclosed 
only  to  the  party-of-record. 

(4)  Surety  FUe:  A  record  consists  of  a  three-digit  surety  code 
(non-SSN)  assigned  by  the  Customs  Accounting  Division  and  the 
surety  name.  The  file  is  referenced  during  entry  processing  to 
validate  these  surety  codes.  No  information  on  surety  company  af¬ 
fairs  is  collected  or  disseminated  in  the  system. 

(5)  Liquidator  File:  A  record  consists  of  ■  Customs-assigned 
three-digit  liquidator  identification  (non-SSN)  and  a  Customs  em¬ 
ployee's  name.  The  employee's  liquidator  code  is  input  into  the 
system  as  a  means  of  maintaining  quality  control  and  an  audit  trail 
on  entries  liquidated. 

(6)  Manufacturer  File:  The  file  contains  only  a  three-digit  manu¬ 
facturer  code  number  (non-SSN)  and  manufacturer  name. 

Authority  for  niaiatcnancc  of  the  system:  19  U.S.C.  66,  1448,  1481, 
1483,  1484,  ISOS,  and  1624. 

Routhic  sacs  of  records  malutalaed  io  the  system,  luclndtaig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  of  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  adminstration  of  the  Freedom  of  Information  Act  (3  U.S.C.  332); 
(c)  To  provide  the  Bureau  of  the  Census  with  a  magnetic  tape  con¬ 
taining  foreign  trade  data. 

For  additional  routine  use  see  Appendix  A  A. 

Policies  aud  practices  for  sturiug,  retrieving,  acceasiug,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  Disc. 

Rctrievabillty:  By  identification  codes  and/or  name. 

Safeguards;  Access  to  computer  area  is  controlled  by  a  security 
pass  arrangement  and  personnel  not  connected  with  the  operation 
of  the  computer  are  prohibited  from  entering. 'The  building  security 
is  protected  by  a  uniformed  guard.  At  the  ports  of  processing,  ter¬ 
minal  rooms  are  under  close  supervision  during  working  hours  and 
locked  after  close  of  business.  The  system  security  officer  issues  a 
unique  private  five  digit  identification  code  to  each  authorized  user. 
The  codes  are  changed  periodically  to  enhance  security.  All  com¬ 
puter  terminals  are  key-locked  when  not  in  use.  Access  to  the 
Customers  computer  from  other  than  system  terminals  in  prohibited 
by  hardware  controls.  Users  must  input  a  unique  identification  code 
during  the  terminal  log-in  procedure  to  gain  access  to  the  system. 
The  identification  code  is  not  printed  or  displayed  at  the  port  of 
processing.  The  system  validates  the  user  ID  by  transaction  type, 
thereby  limiting  a  system  user's  access  to  information  on  a  need  to 
know  basis.  A  listing  of  identification  codes  of  authorized  users  can 
be  printed  only  at  the  computer  room  site  by  request  of  the  securi¬ 
ty  officer. 

RcteatloB  aad  disposal:  Files  are  reuined  indefinitely  but  are 
periodically  updated  to  reflect  changes,  etc. 

System  managcr(s)  aad  addrem:  Director,  AMPS  Program  Divi¬ 
sion  Customs  Service  Headquaters,  1301  Constitution  Avenue, 
N.W.,  Washington.  D.C.  20229,  is  responsible  for  all  data  main¬ 
tained  in  the  files. 

NotificatloB  proccdarc:  Request  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division.  Office  of  Regulations  and  Rulings,  U.S.  Customs  Ser¬ 


vice  Headquarters.  1301  Constitution  Avenue,  NW.,  Washington, 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shaO  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  of  up  to  five  thwsand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  aceem  procedarcs:  Requests,  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records  and  how  he  can  contest  its  contents, 
shall  be  in  writing  and  directed  to  the  Director,  Entry  Procedures 
and  Penalties  Division,  Office  of  Regulations  and  Rulings,  U.S. 
Customs  Service,  1301  Constitution  Avenue.  NW.,  Washington, 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son.  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature.  If  an  individual  can  provide  no  suitable  documents  for 
identification  he  may  be  required  to  make  a  signed  statement  as¬ 
serting  identity  and  a  stipulating  that  he  understands  that  knowingly 
or  willing  seeking  or  obtaining  access  to  records  about  another  per¬ 
son  under  false  pretenses  is  punishable  by  a  fine  up  to  five 
thousand  dollars. 

Where  the  request  is  not  presented  in  person,  it  shaU  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Caatestiag  record  procedures:  See  Access  above. 

Record  source' categories:  The  system  data  base  is  limited  to  data 
about  individuals  and/or  companies  incidental  to  the  conduct  of 
foreign  trade  and  required  by  the  Customs  Service  in  adminstering 
the  tariff  laws  and  regulations  of  the  United  States.  No  information 
concerning  any  individual's  or  company's  importation  activity, 
bonds  status,  and  compliance  or  noncompliance  with  Customs 
Regulations  will  be  disclosed  for  non-authorized  purposes  to  any 
person  other  than  the  party-of-record  upon  receipt  of  a  written 
request. 
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APPENDIX  A 

Addresses  of  Headquarters,  U.S.  Customs  Service.  Regional 
Commissioners  of  Customs,  Regional  Directors  (Internal  Affairs), 
District  Directors  of  Customs,  and  Customs  Office  of  Investiga¬ 
tions  field  offices: 

U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington.  D.C.  20229. 

Regional  (Tommissioner  of  Customs.  40  S.  Gay  Street, 
Baltimore.  Maryland  21202,  (301)962-3288. 

Regional  Commissioner  of  Customs,  100  Summer  Street, 
Boston.  Massachusetts  02110.  (617)223-7306. 

Regional  Commissioner  of  Customs,  33  E.  Monroe  Street, 
Chicago.  Illinois  60603,  (312)333-4731. 

Regional  Commissioner  of  Customs,  300  Dallas  Street, 
Houston,  Texas  77002,  (713)226-4893. 

Regional  Commissioner  of  Customs,  300  N.  Los  Angeles 
Street.  Los  Angeles,  California  90033,  (213)688-3900. 
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Regional  Corantistioner  of  Cuttomt,  99  S.E.  Sth  Street,  Miami, 
Florida.  (303)3303932. 

Regional  Commissioner  of  Customs,  1440  Canal  Street,  New 
Orleans,  Louisiana  70112,  (304)38^324. 

Regional  Commissioner  of  Customs,  6  World  Trade  Center, 
New  York,  New  York  10048,  (212)466-4444. 

Regional  Commissioner  of  Customs.  211  Main  Street.  San 
Francisco.  California  94102,  (413)336-3300. 

Office  of  Internal  Affairs  field  offices 
Regional  Director  (Internal  Affairs),  100  Summer  Street, 

Boston,  Massachusetts  02110. 

Regional  Director  (Internal  Affairs).  6  World  Trade  Center. 

New  York.  New  York  10048. 

Regional  Director  (Internal  Affairs),  Gay  and  Water  Streets, 
Baltimore,  Maryland  21202. 

Regional  Director  (Internal  Affairs).  P.O.  Box  3201 .  Miami. 
Florida  33101. 

Regional  Director  (Internal  Affairs).  1440  Canal  Street,  New 
Orleans,  Louisiana  70112. 

Regional  Director  (Internal  Af^irs),  300  Dallas  Street, 

Houston.  Texas  77002. 

Regional  Director  (Internal  Affairs).  33  East  Munroe  Street. 
Chicago.  Illinois  60603. 

Regional  Director  (Internal  Affairs),  211  Main  Street,  San 
Francisco.  California  94103. 

Regional  Director  (Internal  Affairs).  P.O.  Box  931,  Main  Post 
Office,  Los  Angeles,  California  90033. 

Customs  District  Offices. 

(Note:  New  York  has  Area  Directors  instead  of  District 
Directors.  Roman  numeral  designates  Customs  region). 

VIII  Anchorage.  AUska  99301/204  E.  Fifth  Ave.  (907)279-2343. 

III  Baltimore.  Maryhnd  21202/103  S.  Gay  St.  (301)962-2666. 

I  Boston,  Massachusetts  02109/2  India  St.  (617)223-6398. 

I  Bridgeport,  Connecticut  06609/120  Middle  St.  (203)366-7831. 

I  Buffalo.  New  York  14202/111  W.  Huron  St.  (716)842-3901. 

IV  Charleston.  South  Carolina  29401/200  E.  Bay  St.  (803)377- 
4171. 

IX  Chicago.  Illinois  60607/610  S.  Canal  St.  (312)333-6100. 

IX  CleveUnd.  Ohio  44199/1240  E.  9th  St.  (216)322-4284. 

IX  Detroit,  Michigan  48226/243  W.  Congress  St.  (313)226-3177. 
IX  Duluth,  MinnesoU  33802/313  W.  First  St.  (218)727-6692. 

VI  El  Paso,  Texas  7998S/Bldg.  B,  Room  134,  Bridge  of  the 
Americas  (P.O.  Box  9516)  (915)543-7433. 

VI  Galveston,  Texas  77330/17th  &  Strand  Sts.  (713)763-1211. 
VIII  Great  FaUs,  Montana  3940I/2I3  1st  Ave.  N.  (406)433-7840. 

VIII  Honolulu.  Hawaii  96806/333  Merchant  St.  (808)346-3113. 
VI  Houston.  Texas  77032/701  San  Jacinto  St.  (713)226-4316. 

VI  Laredo.  Texas  7g040/Mann  Road  and  Santa  Maria  (312)723- 
2956. 

VII  Los  Angeles/Long  Beach/300  S.  Ferry  St.,  San  Pedro, 
CaUfomia  90731  (213)348-2441. 

IV  Miami,  Florida  33131/444  Brickell  Avenue  (305)350-3791. 

IX  Milwaukee,  Wisconsin  33202/628  E.  Michigan  St.  (414)224- 
3924. 

IX  MinneapoUs,  Minnesota  35401/110  S.  Fourth  St.  (612)723- 
2317. 

V  Mobile,  Alabama  36602/230  N.  Water  St.  (203)690-2106. 

V  New  Orleans,  Louisiana  70130/600  South  St.  (504)589-6353. 

II  New  York,  New  York:  New  York  Seaport  Area,  New  York, 
New  York  10048,  Customhouse,  6  World  Trade  Center. 
(212)466-3817.  Kennedy  Airport  Area,  Jamaica,  New  York 
11430,  Seaboard  World  Budding,  Room  178,  (212)993-7083. 
Newark  Area.  Newark,  New  Jersey  07103,  400  Delaney  St. 
(201)645-3760.' 

VII  Nogales,  Arizona  85621 /International  &  Terrace  Sts. 
(602)287-4955. 

III  Norfolk.  Virginia  23510/101  E.  Main  St.  (804)441-6346. 

I  Ogdensburg,  New  York  13669/127  N.  Water  St.  (313)393- 
0660 

IX  Pembina,  North  Dakota  38271/Post  Office  Bldg.  (701)823- 
6201. 

Ill  Philadelphia,  Pennsylvania  19106/2nd  A  Chestnut  Sts. 
(215)397-4605. 

VI  Port  Arthur.  Texas  77640/3th  A  Austin  Ave.  (713)982-2831. 

I  Portland.  Maine  04111/312  Fore  St.  (207)773-3131. 

VIII  Portland,  Oregon  97209/N.W.  Broadway  A  Glisan  Sts. 
(503)221-2865. 

I  I^ovidence.  Rhode  Island  02903/24  Weybosset  St.  (401)328- 
4383. 

I  St.  Albans,  Vermont  05478/Main  A  Stebbins  Sts.  (802)324- 
6527. 


IX  St.  Louis,  Missouri  63103/120  S.  Central  Ave.  (314)622-4491. 
IV  St.  Thomas,  Virgin  IsUnds  00801/(P.O.  Box  310)  (809)774- 
2310. 

VII  San  Diego,  California  92101/2262  Columbia  St.  (714)293- 
3360. 

VIII  San  Francisco,  California  941 1 1/333  Battery  St.  (413)336- 
4340. 

IV  San  Juan.  Puerto  Rico  00903/(P.O.  Box  2112)  (809)723-2091. 
IV  Savannah,  Georgia  31401/1  East  Bay  St.  (912)232-4321. 

VIII  SeatUe,  Washington  9gl04/First  A  Marion  Sts.  (206)442- 
5491. 

IV  Tampa,  Florida  33602/301  S.  Ashley  Dr.  (813)228-2381. 

III  Washington,  D.C.  20018/3180  Bladensburg  Rd.,  N.E. 
(202)964-8311. 

IV  Wilmington.  North  Carolina  28401/2094  Polk  St.  (919)763- 
9971. 

Office  of  Investigations  field  offices 
Region  I-Boston 

Office  of  Regional  Director  of  Investigations,  Room  1700,  U.S. 

Customhouse,  Boston,  Massachusetts  02109. 

Office  of  Resident  Agent.  P.O.  Box  368,  Derby  Line.  Vermont 
03830. 

Office  of  Resident  Agent,  P.O.  Box  432,  Houlton,  Maine 
04111. 

Office  of  Special  Agent  In  Charge,  Room  17,  U.S. 

Customhouse.  Portland,  Maine  04111. 

Office  of  Special  Agent  In  Charge,  127  N.  Water  St., 
Ogdensburg.  New  York  13669. 

Office  of  Resident  Agent,  770  Chapel  Street,  Suite  2B,  New 
Haven,  Connecticut. 

Office  of  Special  Agent  In  Charge,  U.S.  Federal  Building,  Rm. 

1206,  111  West  Huron,  Buffalo,  New  York  14202. 

Office  of  Special  Agent  In  Charge,  P.O.  Box  68,  Rouses  Point, 
New  York  12979. 

Region  II-New  York 

Office  of  Regional  Director  of  Inv.,  U.S.  Customs  Service. 
Room  508,  6  World  Trade  Center,  New  York,  New  York 
10048. 

Office  of  Special  Agent  In  Charge,  Room  203  C,  400  Delance y 
Street,  Newark,  New  Jersey  07103. 

Office  of  Special  Agent  In  Charge,  J.F.K.  International 
Airport,  Inter.  Arrival  Bldg.,  160-19  Rockaway  Blvd.,  New 
York.  New  York  11430. 

Region  III-Baltimore 

Office  of  Regional  Director  of  Inv.,  Room  810,  U.S. 

Appraisers  Stores  Bldg.,  103  South  Gay  Street,  Baltimore, 
Maryland  21202. 

Office  of  Resident  Agent,  701  West  Broad  Street,  Rm.  301, 
Falls  Church,  Virginia  22046. 

Office  of  Special  Agent  In  Charge,  201  U.S.  Customhouse,  2nd 
A  Chestnut  Streets,  Philadelphia.  Pennsylvania  19106. 

Office  of  Resident  Agent,  Room  2236,  Federal  Building,  1000 
Liberty  Avenue,  Pittsburgh,  Pennsylvania  13222. 

Office  of  Special  Agent  In  Charge,  201  U.S.  Customhouse, 
Norfolk,  Virginia  23310. 

Region  IV -Miami 

Office  of  Regional  Director  of  Inv.,  99  S.E.  3th  Street,  Miami. 
Florida  33131. 

Office  of  Resident  Agent,  700  Clematis  Street,  Rm.  233,  West 
Palm  Beach,  Florida  33401. 

Office  of  Special  Agent  In  Charge.  P.O.  Box  1316,  Tampa, 
Florida  33601. 

Office  of  Resident  Agent,  2701  Talleyrand  Avenue, 
Jacksonville,  Florida  32206. 

Office  of  Special  Agent  In  Charge,  Drawer  A,  Savannah, 
Georgia  31408. 

Office  of  Resident  Agent,  1383  Phoenix  Boulevard,  Suite  3, 
Atlanta,  Georgia  30349. 

Office  of  Special  .Agent  In  Charge,  P.O.  Box  898,  Wilmington, 
North  Carolina  28401. 

Office  of  Special  Agent  In  Charge,  U.S.  Customs  Service,  P.O. 

Box  S-1272,  Old  San  Juan,  Puerto  Rico  00902. 

Office  Of  Resident  Agent,  P.O.  Box  127,  Ponce  Playa,  Puerto 
Rico. 

Office  of  Resident  Agent,  U.S.  Customhouse,  P.O.  Box  3226, 
Marina  Station,  Mayaguez,  Puerto  Rico. 

Office  of  Special  Agent  In  Charge,  P.O.  Box  698,  Charlotte- 
Amalie,  St.  Thomas,  Virgin  Islands. 

Office  of  Resident  Agent,  P.O.  Box  1801— Christiansted,  St. 
Croix,  Virgin  Islands. 

Region  V-New  Orleans 
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Office  of  Regional  Director  of  Inv.,  1440  Canal  Street,  New 
Orleana,  Louuiana  70112. 

Office  of  Special  Agent  In  Charge.  International  Trade  Center. 
P.O.  Box  1704,  Mobile.  Alabama  36601. 

Office  of  Resident  Agent.  1719  West  End  Building,  Room  303, 
Nashville,  Tennessee  37203. 

Region  VI-Houston 

Office  of  Regional  Director  of  Inv.,  Suite  1380,  SOO  Dallas 
Street,  Houston,  Texas  77002. 

Office  of  Resident  Agent,  Suite  210,  700  Paredes  Ave.. 
Brownsville,  Texas  78520. 

Office  of  Resident  Agent,  P.O.  Drawer  1169,  Del  Rio,  Texas 
78440. 

Office  of  Resident  Agent,  1114  Commerce  Street,  17th  Floor, 
Dallas.  Texas  75202. 

Office  of  Special  Agent  In  Charge,  P.O.  Box  498.  Laredo, 

Texas  78040. 

Office  of  Resident  Agent.  P.O.  Box  828,  Eagle  Pass,  Texas 
78852. 

Office  of  Resident  Agent.  2600  North  lOth  Street,  McAllen, 
Texas  78501. 

Office  of  Resident  Agent.  1802  N.E.  Loop  410,  Suite  302,  San 
Antonio.  Texas  78217. 

Office  of  Special  Agent  in  Charge,  P.O.  Box  I07I9,  El  Paso, 
Texas  79997. 

Office  of  Resident  Agent,  5301  Central  Avenue,  N.E.,  Suite 
919,  1st  National  Bank  Building.  East,  Albuquerque.  New 
Mexico  87108. 

Office  of  Resident  Agent.  721  19th  Street,  Room  404,  P.O.  Box 
2771,  Denver,  Colorado  80201. 

Region  Vll-Los  Angeles 

Office  of  Regional  Director  of  Inv.,  300  South  Ferry  Street, 
Room  2037,  Terminal  Island.  San  Pedro.  California  90731. 

Office  of  Special  Agent  In  Charge.  P.O.  Box  1385,  Nogales, 
Arizona  85621. 

Office  of  Resident  Agent.  P.O.  Box  5752,  Suite  200,  First 
Federal  Savings  Building,  350  West  16th  Street,  Yuma, 
Arizona  85364. 

Office  of  Resident  Agent,  P.O.  Box  1076,  1065  F  Avenue, 
Glenn  Bldg.,  Douglas.  Arizona  85607. 

Office  of  Resident  Agent,  Room  328,  Amerco  Towers.  2721 
No.  Central  Avenue,  P.O.  Box  2259,  Phoenix.  Arizona 
85002. 

Office  of  Resident  Agent,  P.O.  Box  2911,  Tucson,  Arizona 
85702. 

Office  of  Special  Agent  In  Charge,  P.O.  Box  187,  San  Ysidro, 
California  92073. 

Office  of  Resident  Agent.  P.O.  Box  1510,  Calexico,  California 
92231. 

Region  Vlll-San  Francisco 

Office  of  Regional  Director  of  Inv.,  211  Main  Street,  San 
Francisco,  California  94105. 

Office  of  Special  Agent  In  Charge,  4100  Federal  Office 
Building.  909  First  Avenue,  Seattle.  Washington  98174. 

Office  of  Resident  Agent,  P.O.  Box  1360,  Blaine,  Washington 
98230. 

Office  of  Resident  Agent,  P.O.  Box  1483,  Spokane, 

Washington  99210. 

Office  of  Special  Agent  In  Charge,  P.O.  Box  199,  Anchorage, 
Abska  99510. 

Office  of  Special  Agent  In  Charge,  P.O.  Box  71,  Great  Falls, 
Montana  59403. 

Office  of  Special  Agent  In  Charge,  1000  Bishop  Street.  Suite 
1210,  Honolulu,  Hawaii  96813. 

Office  of  Special  Agent  In  Charge,  P.O.  Box  2841,  Portbnd, 
Oregon  97208. 

Region  IX-Chkago 

Office  of  Regional  Director  of  Inv.,  55  E.  Monroe  Street,  Suite 
1423,  Chicago,  Illinois  60603. 

Office  of  Special  Agent  In  Charge,  628  East  Michigan  Street, 
Room  208,  Milwaukee,  Wisconsin  53202. 

Office  of  Special  Agent  In  Charge,  120  South  Central  Ave., 
Suite  440,  St.  Louis,  Missouri  63105. 

Office  of  Resident  Agent,  Room  259,  Federal  Building,  301 
West  Lexington  Street,  Independence,  Missouri  64050. 

Office  of  Special  Agent  In  Charge,  Plaza  Nine,  55  Erieview 
Pbza,  Room  210,  Cleveland,  Ohio  441 14. 

Office  of  Resident  Agent,  P.O.  Box  1035,  Fountain  Square 
Station,  Cincinnati,  Ohio  45201. 

Office  of  Resident  Agent,  P.O.  Box  44835.  Federal  Building, 
Room  511  IndianapoUs,  Indbna  46204. 


Office  of  Special  Agent  In  Charge,  Room  507,  Meierhoff 
Building,  325  Lake  Avenue,  South,  Duluth,  Minnesota  55802. 

Office  of  Special  Agent  In  Charge,  Room  501,  243  West 
Congress  St.,  Detroit,  Michigan  48226. 

Office  of  Special  Agent  In  Charge.  P.O.  Box  192,  Pembina, 
North  Dakota  58271. 

__ Office  of  Special  Agent  In  Charge,  574  Federal  Building,  Ft. 
Snelbng,  Twin  Cities,  Minneapolis,  Minnesota  55111. 

TrcaMry/BEP  00.062 

System  name:  Civilian  Employee  Cbim  File— Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.,  SW.  Washington.  D.C.  20228. 

Categories  of  bdividnab  covered  by  the  system:  Civilbn  officers 
and  employees  of  the  Bureau  of  Engraving  &  Printing,  former  em¬ 
ployees  and  their  survivors  having  cbim  for  damage  to  or  loss  of 
personal  property  incident  to  their  service. 

Categories  of  records  ta  the  system:  Contains  investigative  and  ad¬ 
judication  documents  reUtive  to  personal  property  damage  cbim. 

Anthority  for  maintenance  of  the  system:  Military  Personnel  and 
Civilbn  Employees'  Claims  Act  of  1964,  Public  Law  88-558.  Trea¬ 
sury  Department  Administrative  Circubr  No.  136,  Rev. 

Routine  uses  of  records  mainUbed  b  the  system,  bclndbg  catego¬ 
ries  of  users  and  the  purposes  of  snch  uses:  Used  by  Director,  Bu¬ 
reau  of  Engraving  and  Printing  and/or  bis  designee  for  adjudication 
and  settlement  of  claims.  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  slorbg,  retrbvbg,  accembg,  retaining, 
and  dbposiag  of  records  b  the  system: 

Storage:  File  Folder. 

RetrievabilMy:  By  Name. 

Safeguards:  Locked  file  cabmet— access  limited  to  Safety  Divi¬ 
sion  Staff. 

Retentbn  and  disposal:  Rebined  three  years;  disposal  procedures 
not  yet  estabbshed. 

System  manager(s)  and  addrem:  Chief,  Office  of  Industrial  Ser¬ 
vices.  Bureau  of  Engravbg  and  Printing;  14th  A  C  Sts.,  SW, 
Washington,  D.C.  20228. 

Notifleatbn  procedure:  Superbtendent,  Management  Services 
Division  Bureau  of  Engravbg  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Atb:  Privacy  Law  Information. 

Record  accem  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Individuals  havbg  cbim  for  damage  to 
or  loss  of  personal  property. 

Treasury/BEP  00.003 

System  name:  Continuation  of  Pay  Record— Treasury/BEP. 

System  locatton:  Bureau  of  Engravbg  and  Printbg;  14th  &  C 
Sts.,  SW,  Washbgton,  D.C.  20228. 

Categories  of  bdividnab  covered  by  the  system:  Bureau  of  En¬ 
graving  &  Prbtbg  employees,  bcurrbg  work  connected  bjuries  or 
Ulnesses  and  makbg  claim  for  contbuatbn  of  pay. 

Categories  of  records  in  the  system:  Memoranda  from  Safety 
Manager  authorizing  Office  of  Fbancial  Management  to  contbue 
employee's  pay  up  to  45  days. 

Authority  for  maintenance  of  the  system:  Federal  Employee  Com- 
pensatbn  Act  as  amended;  Treasury  Department  Personnel  BuUctb 
74-73 

Routine  uses  of  records  mabbbed  b  the  system,  bcludbg  catego* 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Safety  Divisba 
A  Office  of  Fbancial  Management  and  Treasury  Department  to  b- 
itiate  statistical  records  for  contbuatbn  of  pay  cases  and  costs. 
Used  to  document  and  authorize  contbuation  of  pay.  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 

Policies  and  practices  tor  storing,  retrievbg,  accessbg,  retainbg, 
and  dbposbg  of  records  in  the  system: 

Storage;  File  Folder. 

Retrbvability:  Name 

Safeguards:  Locked  file  cabbet,  access  limited  to  Safety 
Manager  and  Compensation  Claims  Staff. 

Retention  and  dtaposal:  Rebbed  three  years;  disposal  procedures 
not  yet  established. 
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PRIVACY  ACT  ISSUANCES 


Syttca  ■uafcrta)  Md  addraw:  Chief,  Office  of  Induatrial  Ser- 
vicea.  Bureau  of  Engraving  and  Printing;  14  &  C  Sta.,  SW, 
Washington,  D.C.  20228. 

Notifkatioa  procedure:  Superintendent.  Management  Services 
Division  Bureau  of  Engraving  and  Printing;  14th  A  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  access  procedures:  Sec  notification  above. 

Coatestlng  record  procedures:  See  notification  above. 

Record  source  categories:  Individual  employee  and  Safety  Divi¬ 
sion  reports  and  recommendations. 

Treasury/BEP  M.OOS 

Systeui  name:  Compensation  Claims— Treasury/BEP. 

SysSeui  locatloa:  Bureau  of  Engraving  and  Printing;  14th  A  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  hidividnab  covered  by  the  system:  Bureau  of  En¬ 
graving  A  Printing  employees  incurring  work  connected  injuries  or 
illnesses,  necessitating  absence,  making  claim  under  Compensation 
Act. 

Categories  of  records  ia  the  system:  All  pertinent  documentation, 
including  investigative  reports,  forms,  etc.  relative  to 
work— connected  injuries  of  employees. 

Authority  tor  mahiteuaace  of  the  system:  Federal  Employees 
Compensation  Act,  as  amended— Public  Law  93—416. 

RoutfaM  uses  of  records  mahstalued  fas  the  system,  iacludiag  catego* 
lies  of  users  and  the  purposes  of  such  uses:  Used  by  Compensation 
Claims  staff  (Safety  Division)  and  Department  of  Labor  to  initiate, 
adjudicate  and  maintain  sutus  of  employees  who  may  or  have  in¬ 
itiated  claims  for  continuation  of  pay  and  compensation.  For  addi¬ 
tional  uses  see  Apendix  AA. 

Policies  and  practices  tor  storing,  retrieving,  accessiBg,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  File  Folder  and  card  fQe. 

Rctrlevabillty:  Name  and  claim  no. 

Safeguards:  Locked  file  cabinets;  access  limited  to  Safety 
Manager  and  Compensation  Claims  staff. 

Retentioa  and  disposal:  Retained  five  years;  disposal  procedures 
not  yet  established. 

System  manager(s)  and  addrem:  Chief,  Office  of  Industrial  Ser¬ 
vices,  Bureau  of  Engraving  and  Printing;  14th  A  C  Sts.,  SW, 
Washington,  D.C.  20228. 

Notifkatioa  procedure:  Superintendent,  Management  Services 
Division  Bureau  of  Engraving  and  Printing;  14th  A  C  St.,  SW, 
Washington,  D.C.  20228.  Attn;  Privacy  Law  Information 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Employee's  Health  Unit  Daily  Report, 
Notification  of  Public  Health  Service  Recommendation  and  infor¬ 
mation  provided  by  employee. 

Treasury/BEP  00.004 

System  uame:  Counseling  Records— Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  A  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  Employees  whose 
actions  or  conduct  warrants  counseling. 

Categories  of  records  la  the  system:  Contains  correspondence  rela¬ 
tive  to  counseling  information  and  follow-up  reports. 

Authority  for  maiateuauce  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maiataiaed  ia  the  system,  including  catego¬ 
ries  of  asers  and  the  purposes  of  such  uses:  Used  by  Employee  Rela¬ 
tions  Branch  personnel  for  counseling  of  individual  employees.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storiag,  retrievlag,  accessing,  retaining, 
and  disposiag  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

RetrievabilHy:  By  name. 

Safeguards:  Locked  in  file  cabinets;  access  limited  to  Employee 
Relations  Branch  personnel. 

ReteutioB  and  disposal:  Retained  for  one  year  and  then  destroyed 
by  shredding. 

System  maaagerfs)  aad  addrem:  Chief,  Office  of  Industrial  Rela¬ 
tions,  Bureau  ot  Engraving  and  Printing;  14th  A  C  Sts.  SW, 
Washington,  D.C.  20228. 


Notifkatioa  procedure:  Superintendent,  Management  Servkes 
Divison,  Bureau  of  Engraving  and  Printing;  14th  A  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  accem  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Individual  employee. 

Treasury/BEP  00.006 

System  name:  Debt  Files  (Employees)— Treasury/BEP 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  iBdividuals  covered  by  the  system:  All  Bureau  of  En¬ 
graving  A  Printing  employees  on  whom  debt  complaints  are 
received. 

Categories  of  records  in  the  system:  Contains  employee’s  name, 
complaint  information,  court  judgements,  counseling  efforts, 
receipts,  and  final  disposition  of  complaint. 

Authority  for  maiatcaance  of  the  system:  Federal  Personnel 
Manual. 

Routine  uses  of  records  maintafaicd  ia  the  system,  iacluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Employee  Rela¬ 
tions  Branch  personnel  for  employee  counseling,  credit  reference, 
and  disposition  of  complaint.  For  additional  routine  uses  see  Ap¬ 
pendix  AA. 

Policies  aad  practices  for  storing,  retrlevtag,  acceming,  retaiaing, 
aad  disposiag  ot  records  ia  the  system: 

Storage:  Maintained  in  file  folders. 

RetrkvabilMy:  By  name. 

Safeguards:  Maintained  in  locked  cabinets;  access  limited  to  Em¬ 
ployee  Relations  Branch  personnel. 

ReteatioB  and  disposal:  Retained  for  two  years  and  then 
destroyed  by  shredding. 

System  maaager(s)  aad  addrem:  Chief,  Office  of  Industrial  Rela¬ 
tions,  Bureau  of  Engraving  and  Printing;  14th  A  C  Sts,.  SW, 
Washington,  D.C.  20228. 

NotlfkatioB  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  A  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  accem  procedurm:  See  notification  above. 

ContestiBg  record  procedurm:  See  notification  above. 

Record  source  categorim:  Employee,  Complaintants,  and  Court 
Judgements. 

Treasury/BEP  00.007 

System  name:  Departmental  Integrated  Personal  Services  System 
(DIPS)— Treasury /B  EP. 

System  locatfon:  Bureau  of  Engraving  and  Printing;  14th  A  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categorim  of  hidividBals  covered  by  the  system:  All  employees  of 
the  Bureau  of  Engraving  A  Printing. 

Categorim  of  records  in  the  system:  The  Department  Integrated 
Personal  System  (DIPS)  is  an  automated  data  system  which  con¬ 
tains  both  personal  and  financial  information  relating  to  an  em¬ 
ployee  during  his  employment  with  the  Bureau  of  Engraving  A 
Printing.  It  includes  historkal  and  cumulative  data  concerning  such 
items  as;  education,  work  history,  training  pay  rates,  pay  adjust¬ 
ments,  health  benefits,  tax  information,  withholdings,  allotments, 
leave  data,  time  and  attendance,  retirement  information,  salary,  re¬ 
sidence,  veterans  preference,  status,  savings  bonds,  cost  center,  so¬ 
cial  security  number  or  other  functional  category. 

Authority  for  maintenance  of  the  system:  Treasury  Department 
memorandum  dated  January  10,  1973. 

Routine  asm  of  records  maintained  in  the  system,  including  catego¬ 
rim  of  users  and  the  purposm  of  such  asm:  Used  by  personnel  in 
both  Office  of  Industrial  Relations  and  Office  of  Financial  Manage¬ 
ment  for  activities  related  to;  Manpower  Planning  and  Forecasting, 
Statistical  Reporting,  Payroll  Preparation,  Personnel  Action 
Changes,  creation  of  tapes  for  issuance  of  pay  checks,  deductions 
and  other  withholdings,  earnings  statements,  preparation  of  savings 
bonds,  income  tax  withholding  data  submitted  to  appUcable  states 
and  other  similar  types  of  reporting  activities.  Records  may  also  be 
used  or  reviewed  by  other  government  agencies  such  as  CivO  Ser¬ 
vice  Commission  and  General  Accounting  Office  in  connection  with 
inspections,  appeals  or  for  audit  purposes.  For  additional  uses  see 
Appendix  AA. 
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fsMctn  mmd  prmetkM  far  ■tariac,  rcteicitiac,  acctiaiat,  rataialag, 
umi  ditpaalag  af  racarda  la  Ika  ayataai: 

Storage:  Data  it  atored  on  tabulating  cardt,  computer  tape  and 
magaetk  diaka. 

Balaieeablllly:  By  Name,  Date,  Employee  Number,  category  of 
information  liated  within  Category  of  Record  ahown  above. 

Safegnarda:  Raw  data  fdca  are  maintained  in  locked  filet  in  both 
Office  of  Induatiial  Relatione  A  Office  of  Fmaacial  Management. 
Tape  A  diak  information  is  accessible  only  through  specific  com¬ 
puter  programs. 

Rctealtoa  and  disposal:  Retention  periods  and  disposal  guidelines 
for  these  records  have  not  yet  been  officially  determined. 

System  managerfs)  and  addrem:  Chief,  Office  of  Industrial  Rela¬ 
tions.  Bureau  of  Engraving  and  Printing;  14th  A  C  Sts.,  SW, 
Washington,  D.C.  20228. 

NotMcation  pracedare:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  A  C  Sts.,  SW, 
Washington.  D.C.  20228.  Attn:  Privacy  Law  laformatioa. 

Record  access  procednres:  Sec  notification  above. 

Contcstlag  record  procedares:  See  notification  above. 

Record  sonrcc  categories:  Individual  Bureau  of  Eagraviag  A  Print¬ 
ing  Employees,  Official  Personnel  Files.  PayroD  A  Financial 
Records. 

Traasury/BEP  M.OM 

System  name:  Emergency  Contact  Records— Treasury /BEP. 

System  location;  Bureau  of  Engraving  and  Printing;  14th  A  C 
SU..  SW.  Washington.  D  C.  20228. 

Cstngsrlsa  of  MdKidaala  cavsred  hy  the  system:  All  Employees  of 
Product  Control  Division 

Calsgorlss  ef  reeaeds  In  the  system;  Record  contains  Name,  Ad¬ 
dress  and  Designation  of  person  to  be  contacted  in  case  of  emcr- 
gcncy. 

Anthorlty  for  malatenaacc  el  the  system:  S  U.S.C.  301. 

Rontlne  uses  of  records  maintained  he  the  system,  Incinding  catego- 
rise  of  nsers  and  the  parpases  ol  sach  nssa:  Used  by  Product  Control 
Division  personnel  for  notification  of  designated  person  in  case  of 
emergency.  For  additional  routine  uses  see  Appeal  AA. 

Palldsa  and  practices  far  staring,  retrieving,  accessing,  retaining, 
and  disposing  al  records  In  the  system: 

Staraget  Maintaiaed  in  file  folders. 

RetrlevablHty:  By  Name. 

Safegaards:  Access  limited  to  Quality  Control  Branch  personnel; 
Kept  in  nsetal  file  cabinets. 

Retention  and  dhpasal:  Record  maintained  daring  employee's 
tenure  with  the  Quality  Control  Branch.  Destroyed  after  em¬ 
ployee's  separation  by  shredding. 

System  managsrfs)  and  addrem:  Chief,  Office  of  Industrial  Ser¬ 
vices.  Bureau  of  ^graving  and  Printing;  14th  A  C  Sts.,  SW, 
Washington,  D.C.  20228. 

Notmeatfon  procedure;  Superintendent.  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  A  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  aceem  procedures:  Sec  notification  above. 

Cantestiag  record  proccdurm:  See  notification  above. 

Record  aanret  categories;  Individual  Product  Control  Division  em¬ 
ployees. 

Treasary/BEP  M.tM 

System  name:  Employee  Arrest  Record— Treasury/BEP. 

System  lacatlan;  Bureau  of  Engraving  and  Printing;  14th  A  C 
Sts.,  SW.  Washington.  D.C.  20228. 

Categories  of  faMifvidnals  covered  by  the  system:  All  Bureau  of  En¬ 
graving  and  Printing  employees  who  have  ^en  arrested. 

Categarim  of  records  in  the  system:  Telephone  conversation 
memo  for  file  regarding  arrest  information  supplied  by  Office  of 
Security. 

Authority  far  mein  tea  sacs  of  the  system:  5  U.S.C.  301. 

Rsatini  ascs  of  records  mnintnintd  in  the  system,  including  catego- 
rlm  of  nsers  and  the  purpaom  of  sach  ascs:  Used  by  Employee  Rela- 
tioas  Branch  personnel  aa  background  matei^  tm  possR>le 
disciphae  or  adverse  action.  For  addhioaal  routiac  uses  sec  Appen¬ 
dix  AA. 


Policies  and  practices  lor  storing,  retrieving,  accessing,  rctaiaiag, 
and  disposiag  ef  records  la  the  system: 

Storage:  Maintained  in  file  folders. 

Retiicvabillty:  By  name. 

Safeguards:  Maintained  in  locked  cabinets;  access  limited  to  Em¬ 
ployee  Relations  Branch  personneL 

Rctcation  and  disposal:  Retained  until  conviction,  acquittal  or 
other  disposition  and  then  destroyed  by  shredding. 

System  managerfs)  and  addrem;  Chief,  Office  of  Industrial  Rela¬ 
tions.  Bureau  of  Engraving  and  Printing;  14th  A  C  Sts..  SW, 
Washington.  D.C.  20228. 

Natificatioa  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  A  C  Sts.  SW, 
Washington,  D.C.  20228.  Attn;  Privacy  Law  Information. 

Record  aceem  proccdurm:  See  notification  above. 

Contesting  record  proccdurm:  Sec  notification  above. 

Record  source  categoiim:  Office  of  Security  and  police  records. 

Tremnry/BEP  80.012 

System  name:  Employee  Index  File — Treasury/BEP. 

System  lacatiou:  Bureau  of  Engraving  and  Printing;  14th  A  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categortes  of  indivMnals  covered  by  the  system:  AO  Supply 
Branch  Employees. 

Categoiim  of  records  in  the  system:  Record  contains  empfoyee 
name,  address,  phone  number.  sociSl  security  number,  cost  center 
number,  position,  grade,  and  date  of  employasent. 

Authority  far  maintenance  of  the  system:  S  U.S.C.  301. 

Routiac  usm  of  records  maintained  la  the  system,  Includiag  catego- 
lim  of  users  and  the  purposm  of  such  usm:  Used  by  Supply  Branch 
personnel  to  notify  designated  person  in  case  ai  emergency  or 
when  employee  is  absent.  Also  used  as  Office  reference  file  to  pro¬ 
vide  information  for  other  Bureau  components  upon  request.  For 
additional  routine  uses  see  Appendix  AA. 

Polldm  and  praetkm  for  storing,  retrieving,  aceoosing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  3x3  Cards. 

RetricvabilRy:  Indexed  by  name. 

Safeguards:  Kept  on  clerical  supervisors  desk,  access  limited  to 
Supply  Branch  personnel. 

Rctcation  and  disposal:  Record  retained  for  two  years  following 
departure  of  employee  from  Branch,  then  destroyed  by  shredding. 

System  maaagerts)  and  addrem:  Chief,  Office  of  Administrative 
Services.  Bureau  of  Engraving  and  Printing;  14th  A  C  Sts.,  SW, 
Washington,  D.C.  20228. 

Notification  procedure:  Superintendent.  Management  Services 
Division  Bureau  of  Engraving  and  Printing;  14th  A  C  Sts.,  SW, 
Washington.  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  aceem  proccdurm:  See  notification  above. 

Contesting  record  proccdurm:  See  notification  above. 

Record  source  categorim:  Supply  Branch  Employees. 

Treasury/BEP  00.013 

System  name:  Employee  Locator  Record — Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  I4th  A  C 
Sts.,  SW.  Washington,  D.C.  20228. 

Categorim  of  iadividuala  covered  by  the  system:  AB  employees  of 
the  Bureau  of  Engraving  A  Printing. 

Categorim  of  records  in  the  system:  The  system  provides  current 
information  for  the  Treasury  telephone  directory.  It  also  provides 
employee  information  data  which  is  needed  to  locate  employees  in 
case  of  emergency. 

Authority  for  maintenance  of  the  system:  The  Department  of  the 
-  Treasury.  Office  of  Administrative  Programs,  Telecommunications 
Circular  No.  21 — June  13,  1974.  ' 

.  Routiac  usm  of  records  maintained  hi  the  system,  Mdadiag  catego¬ 
rim  of  nsers  and  the  purpoom  of  such  uses:  Used  by  Telephone  Ser¬ 
vices  Unit  to  locate  employees  withm  the  Bureau  of  Engraving  A 
Printing.  For  additional  routine  uses  see  Appendix  AA. 

PoUdm  and  practices  far  storing,  retrieving,  accessiag,  retalniag, 
and  disposing  of  records  la  the  system: 

Storage:  Maintained  in  file  folders. 

Rctricvaiblllty:  By  name  of  employee. 
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Safeguards:  Access  limited  to  Telephone  Services  Unit  personnel; 
maintained  in  locked  cabinet. 

Bctcalion  and  dlapasal:  Record  maintained  during  employees 
tenure  with  the  Bureau  and  then  destroyed. 

System  managerfs)  and  addrem:  Chief.  Office  of  Industrial  Ser¬ 
vices,  Bureau  of  Engraving  and  Printing;  I4th  A  C  Sts.,  SW, 
Washington.  D.C.  20228. 

NatHlcatlM  procedure:  Superinundent,  Management  Services 
Division  Bureau  of  Engraving  and  Printing;  14th  A  C  Sts.,  SW, 
Washington.  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  access  procedorcs:  See  notification  above. 

CootcstlBg  record  procedorcs:  See  notification  above. 

Record  source  categories:  Bureau  of  Engraving  A  Printing  Em¬ 
ployees. 

Treasory/BEP  00.014 

System  name:  Employee’s  Daily  Production 

Record— Treasury /BEP. 

System  locatloa:  Bureau  of  Engraving  and  Printing;  t4th  A  C 
Sts.,  SW.  Washington,  D  C.  20228. 

Categories  ol  iodhridoals  covered  by  the  system:  Craft  and  non¬ 
craft  employees  (bookbinders,  examiners,  verifiers,  exchangers, 
note  packaging  workers,  counters  and  assemblers). 

Categories  of  records  la  the  system:  Contains  Employee  Name, 
Datg,  Hours,  Shift  and  record  of  Daily  Production. 

AothorRy  for  matatcaaoce  of  the  system:  S  U.S.C.  301. 

Rootlae  uses  of  records  malatalacd  la  the  system,  iaclodiag  catego¬ 
ries  of  users  aad  the  ^rpoaes  of  such  aacs:  Used  by  Examining  Divi¬ 
sion  personnel  for  evaluation  of  employee’s  level  of  productivity. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  aad  practices  for  storlag,  rctrleviag,  accesslag,  retalalag, 
aad  disposiag  of  records  la  the  system: 

Storage:  Maintained  in  file  folders  and  production  books. 

Rctricvablllty:  Indexed  by  Name  and  Date. 

Safeguards:  Maintained  in  locked  cabinets;  access  is  limited  to 
Examining  Division  personnel. 

Retention  aad  dbposal:  Retained  five  years  and  then  destroyed  by 
shredding. 

System  maBager(s)  and  address:  Chief,  Office  of  Securities 
Processing,  Bureau  of  Engraving  and  Printing;  14th  A  C  Sts.,  SW, 
Washington.  D.C.  20228. 

Notificatioa  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  A  C  Sts.,  SW, 
Washington,  D  C.  20228.  Attn:  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Information  furnished  by  employee  at 
end  of  shift. 

Treasory/BEP  00.016 

System  aame:  Employee  Suggestions— Treasury/BEP 

System  locatioo:  Bureau  of  Engraving  and  Printing;  14th  A  C 
Sts.,  SW.  Washington.  D.C.  20228. 

Categories  of  ladlvMoals  covered  by  the  system:  All  Bureau  of  En¬ 
graving  A  Printing  employees  submitting  suggestions  under  the  in¬ 
centive  award  program. 

Categories  of  records  la  the  system:  Contains  employee’s  sug¬ 
gestion.  reviewer  evaluation  and  final  disposition  information. 

Authority  for  maiatcoaace  of  the  system:  Title  S.  U.S.C. ,  4S02  (c). 

Rootlae  uses  of  records  malatalacd  la  the  system,  iacludiag  catego¬ 
ries  of  asers  aad  the  purposes  of  sock  uses:  Used  by  Employee  Rela¬ 
tions  Branch  personnel  and  other  management  personnel  for  system 
improvements,  cost  saving  ideas,  determination  of  employee 
awards  and  other  reference  purposes.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  aad  practices  for  storlag,  rctrleviag,  accesslag,  retalalag, 
aad  disposiag  of  records  la  the  system: 

Storage:  Maintained  in  File  Folders. 

Rctrlcvabllity:  Indexed  by  Name. 

Safegoards:  Maintained  in  locked  file  cabinets;  access  limited  to 
Employee  Relations  Branch  personnel  and  employee’s  Supervisor. 

Reteatlaa  aad  disposal:  Retained  for  three  years  following  date  of 
submission  and  then  destroyed  by  shredding. 


System  maBagcr(s)  aad  address:  Chief.  Office  of  Industrial  Rela¬ 
tions,  Bureau  of  Engraving  and  Printing;  14th  A  C  Sts.,  SW, 
Washington.  D.C.  20228. 

Notlfkatioa  procedure:  Superintendent,  Management  Services 
Division.  Bureau  of  Engraving  and  Printing;  14th  A  C  Sts.,  SW, 
Washington.  D.C.  20228.  Attn:  Privacy  Law  Information 

Record  aceem  procedures:  See  notification  above. 

Coatestiag  record  procedures:  See  notification  above. 

Record  source  categories:  Individual  Employee,  Employee  Super¬ 
visor  and  review  committee. 

Treasory/BEP  00.040 

System  name:  Freedom  of  Information  Requests— Treasury/BEP 

System  locatioB:  Bureau  of  Engraving  and  Printing;  14th  A  C 
Sts.,  SW  Washington.  D.C.  20228. 

Categories  of  iadividoals  covered  by  the  system:  Individuals 
requesting  information. 

Categories  of  records  la  the  system:  Correspondence  pursuant  to 
the  Freedom  of  Information  Act,  internal  processing  documents 
and  memoranda,  referrals  and  copies  of  requested  records. 

Authority  for  maioteoaoce  of  the  system:  Freedom  of  Information 
Act.  5  U.S.C.  552.  31  C.F.R.  Part  1. 

Routine  uses  of  records  malatalacd  la  the  system,  includiog  catego¬ 
ries  of  asers  aad  the  purposes  of  such  uses:  For  reporting  require¬ 
ments  as  required  by  the  Act;  to  respond  to  other  Department  offi¬ 
cials  who  request  information  regarding  persons  making  a  FOI 
request;  evaluation  purposes  and  determination  of  volume  of 
requests  received  and  the  impact  on  the  current  workload;  prepara¬ 
tion  of  budget;  disclosures  in  accordance  with  Freedom  of  Informa¬ 
tion  Act,  to  other  agencies  when  required  for  coordination  of 
response  or  referral;  to  Department  of  Justice  for  defending  law 
suits;  to  Congressional  Committees;  for  additional  routine  uses  see 
Appendix  AA. 

Policies  aad  practices  for  storing,  rctrleviag,  accessing,  rctaiaing, 
aad  dispostog  of  records  la  the  system: 

Storage:  File  folders. 

Retricvabllity:  By  name  of  requester(s)  and  date  of  request. 

Safeguards:  Filed  in  filing  cabinet  and  released  only  to  individuals 
with  legitimate  right  to  review. 

Reteutioa  and  disposal:  In  accordance  with  the  provisions  of  the 
Act  and  Departmental  records  management  procedures. 

System  managcr(s)  aad  address:  Chief,  Office  of  Administrative 
Services,  Bureau  of  Engraving  and  Printing;  I4th  A  C  Sts.  ,  SW., 
Washington,  D.C.  20228. 

NotifkatioB  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  S.W., 
Washington.  D.C.  20228,  Attn:  Privacy  Law  Information. 

Record  access  procedures:  See  Notification  above. 

Contesting  record  procedures:  See  Notification  above. 

Record  source  categories:  Individuals  who  make  Freedom  of  In¬ 
formation  Act  requests.  Federal  officials  responding  to  Freedom  of 
Information  Act  requests  and  documents  from  official  records. 

Treasury/BEP  00.018 

System  aame;  Guard  Uniform  Control  Account— Treasury/BEP 

System  locatloa:  Bureau  of  Engraving  and  Printing;  14th  A  C 
Sts.,  SW.  Washington,  D.C.  20228. 

Categories  of  individuals  covered  bjT  the  system:  All  uniformed 
guard  force  personnel  of  the  Bureau  of  Engraving  and  Printing. 

Categories  of  records  in  the  system:  Record  contains  the  guard’s 
name,  badge  number,  rank,  employment  anniversary  date,  current 
inventory  of  guard’s  uniform,  history  of  uniform  issuance,  activity 
and  current  dollar  balance  of  guard’s  uniform  allowance. 

Authority  for  maiatenaace  of  the  system:  Federal  Uniform  Al¬ 
lowance  Act,  1954. 

Rootlae  uses  of  records  malatalacd  la  the  system,  Iacludiag  catego¬ 
ries  of  users  and  the  purpose  of  such  uses:  Used  by  Chief,  Office  of 
Security  and  Head,  Protective  Service  Branch  to  monitor  and  con¬ 
trol  guard  annual  uniform  allowance,  maintain  a  current  inventory 
of  guard  uniforms,  plan  required  stock  levels  and  changes  in 
authorized  uniform  issues.  For  additional  routine  uses  see  Appen¬ 
dix  AA. 

Policies  aad  practices  for  storing,  retrieviag,  accessing,  retalalag, 
and  dispoalBg  of  records  la  the  system:  ' 

Storage:  8  x  10  1/2  Ledger  sheets  in  a  notebook. 
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BttrtevablUljr:  Alphabetical  by  tiiard’s  name. 

Safcgurda:  Access  limited  to  Chief.  Office  of  Security.  Head. 
Protective  Services  Branch,  and  the  Uniform  Control  Clerk.  Main¬ 
tained  in  a  locked  fQe  cabinet. 

Betsntian  aad  dlsf  ssal;  This  is  a  new  system  and  no  retention 
period  has  yet  been  established. 

SyaSca  manaterfs)  aad  addrem:  Chief.  Office  of  Security.  Bureau 
of  Engraving  and  Printing;  14th  A  C  Sts..  SW.  Washington,  D.C. 
20228. 

NaSlIkntlan  prncednre:  Superintendent,  Management  Services 
Division.  Bureau  of  Engraving  and  Printing;  14th  A  C  Su.,  SW, 
Washington.  D.C.  20228.  Attn:  Privacy  Law  Information 

Bacard  access  prncadarca:  Sec  notification  above. 

Cealcallnf  recavd  pcwcedares:  Sec  notification  above. 

Bacard  aanrcc  eategarlca:  Guard  Force  Personnel  of  Bureau  of 
Engraving  and  Printing. 

Treasary/BEP  00.019 

System  name:  Identificatioa  Files— Treasary/BEP. 

System  Ucatlsa:  Bureau  of  Engraving  and  Printing;  I4tb  A  C 
Su..  SW  Washrngton.  D  C.  20228. 

Cntegartes  af  ladfvMnals  eavered  by  the  system:  Incumbent  Em¬ 
ployees.  Separated  Bureau  Epployees.  Visitors  to  the  Bureau. 
Contractor  A  Service  Company  Employees  (Incumbent  A 
Separated). 

Categarim  al  rscards  In  the  system:  Category:  Request  for  Is¬ 
suance  of  Badge  or  Pass,  Badge  aad  Pass  Photograph,  Employee 
Identification  Badge  or  Pass.  Employee  Idcntifkatioa  Badge  and 
Pass  Record  Card.  Control  Record  for  Issuance  of  Badges  A 
Passes,  Record  of  Lost  Badges,  Record  of  Funds  Collected  (or  Is¬ 
suance  of  Badges  or  Passes  and  receipu  for  funds  released  to  ap¬ 
propriate  authority.  Record  of  Destruction  of  Badges  and  Passes, 
Type  of  Information:  The  following  information  ia  retained  as  it  ap- 
p^  to  each  individual  issued  a  Pass  and/or  Badge  in  the  present 
system:  Name,  Date  of  Birth,  Physical  Description,  Work  area  as¬ 
signment.  Name  of  Firm  or  Government  Agency.  Requesting  Dau 
for  Pass^adge,  Signatures  of  persons  receipting  for  Passes  and 
Badges,  Badge  and  Pass  Numbers,  Date  of  Issue,  to  whom  issued 
and  area  or  firm.  Dates  and  method  of  destruction.  Date,  place  and 
circnmsUnce  of  loss  of  Pass/Badges. 

Authority  far  maUUnanca  of  the  system:  Executive  Order  1 1652 
and  implementing  Treasury  and  Bureau  regulations  and  31  U.S.C.. 
Section  427. 

Routlac  uses  of  recorde  matntaineil  in  the  syalem.  Including  catego- 
rim  ml  users  aad  the  purpoass  ol  sach  naea:  Category  of  Users:  Bu¬ 
reau  of  Engraving  and  Printing  management  officials.  Bureau  of 
Engraving  and  Printing  security  personnel,  Federal,  State,  and  local 
law  enforcement  or  investigative  agencies.  For  additional  routine 
uses  sec  Appendix  AA.  Purpose  of  Each  Use:  Identificatioa  of  per¬ 
sonnel,  Determine  status  of  personnel.  Limit  access  of  personnel  to 
spectfied  Bureau  security  areas.  Control  access  to  the  Bureau. 

Palldm  aad  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Ledgers,  Cards,  File  Folders,  Loose  Leaf  Binders,  En¬ 
velopes. 

Betiievablllty:  Numerical  by  Pass/Badge  Number,  Alphabetically 
by  last  name.  Appropriate  index  by  subject. 

Safeguards:  Maintained  in  locked  cabinets  in  a  locked  room;  ac¬ 
cess  limited  to  Office  of  Security  staff. 

Bctenthm  and  dispmal:  Retention  period  and  disposal  instructions 
have  not  yet  been  officiaOy  established. 

Syalem  managsrfa)  aad  address:  Chief.  Office  of  Security,  Bureau 
of  Engraving  and  luting;  14th  A  C  Sts.,  SW,  Washington,  D.C. 
20228. 

Wsllfh  alien  procedure:  Superinlendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  A  C  Sts.,  SW, 
Washington,  D.C.  20228,  Attn:  Privacy  Law  Information. 

Record  accem  procedures:  See  notification  above. 

Cantssting  record  procedures:  See  notification  above. 

Record  aonree  entegortea:  The  mdividual  concerned,  his  super- 
visor,  or  an  official  of  the  individual's  firm  or  agency. 

Troasnry/BEP  •0.028 

System  name:  Industrial  Truck  Licensing  Records— Treasury/BEP. 

System  laeaHon;  Bureau  of  Engraving  and  Printing;  14th  A  C 
Su..  SW.  Washington.  D.C.  20228. 


Categories  of  individuals  covered  by  the  ^stem:  Bureau  of  En¬ 
graving  and  Printing  employees  designated  to  operate 
self— propelled  material  and/or  machinery  handling  equipment. 

CategofUa  of  records  in  the  system:  Record  of  employee  physical 
examination,  testing,  license  number  and  issue  date  (or  purpose  of 
operating  one  or  more  types  of  material  handling  equipment  used 
within  the  Bureau  of  Engraving  and  Printing. 

Aulherlly  lor  mabUcnonce  af  the  system:  5  U  S.C.  301. 

Routine  uses  of  reeorda  maintained  in  the  system,  including  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  Used  by  Safety  Division 
staff  personnel  to  vaMate  employee  operational  authority  and 
determine  renewal  dates.  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposiag  of  records  in  the  system: 

Storage:  File  Folder  and  Card  file. 

Retricvabllity:  By  Name. 

Safeguards:  Locked  file  cabinet,  access  limited  to  Safety  Division 

staff. 

Retention  aad  disposal:  Retained  three  years;  disposal  procedures 
not  yet  esublished. 

System  manager(s)  aad  addrem:  Chief,  Office  of  Industrial  Ser¬ 
vices.  Bureau  of  Engraving  and  Printing;  I4Ui  A  C  Sts..  SW, 
Washington.  D.C.  20228. 

N otitic atlan  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  )4th  A  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  accem  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Supervisor  request,  results  of  physical 
examination,  and  data  obtained  during  training  or  practical  tests. 

Treasury/BEP  ••.•n 

System  name:  Informal  EEO  Complaint  Processing 

Records— Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  1 4th  A  C 
Su..  SW.  Washington.  D  C.  20228. 

Categories  ol  indivlduala  covered  by  the  system:  Employees  who 
register  informal  EEO  complaints. 

Categories  of  records  la  the  system:  Contains  mformation  and  data 
developed  through  counseling  sessions  and  appropriate  inquiries. 

Authority  (or  maintenance  of  the  system:  U.S.  CivB  Service  Com¬ 
mission  Regulations;  Section  713  Treasury  Regulations. 

Routlac  uses  of  records  maintained  la  the  system,  iacindiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  inform  complai¬ 
nants  of  the  results  of  the  counselor’s  mquiries.  Also  used*  to  pro¬ 
vide  EEO  Complaint  Investigator  with  historical  background  data 
on  cases  which  could  not  be  resolved  on  an  informal  basis. 

Policies  and  praetkm  lor  storbig,  retrieving,  accessing,  retaining, 
aaddlap^el  records  ia  the  system: 

Storage:  MainUined  in  file  folders. 

Retrlevability:  By  name. 

Safeguards:  Locked  in  combination  lock  safe.  Access  limited  to 
EEO  SpecialisU  and  Counselors. 

Retentian  aad  dispoaal:  Retained  up  to  ten  years  and  then 
destroyed  by  shredding. 

System  managcr(s)  and  address:  Chief,  Office  of  Industrial  Rela¬ 
tions  Bureau  ^  Engraving  and  Printing;  14th  A  C  Su.,  SW, 
Washington,  D.C.  20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division  Bureau  of  Engraving  aad  Printing;  14th  A  C  Su.,  SW, 
Washington.  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  accem  procedures:  Same  as  above. 

Contestiag  record  procedures:  Same  as  above. 

Record  sanree  categories;  Individnal  complainants  and  other  em¬ 
ployees  and  supervisors  necessary  to  make  an  appropriate  inquiry. 

Treasury/BEP  dOAll 

System  name:  Investigative  Files- Treasury/BEP. 

System  location:  Bureau  of  Engraving  aad  Printing;  14th  A  C 
Sts.,  SW.  Washington,  D.C.  20228. 

Categories  of  individnala  covered  by  the  system:  Incumbent  Em¬ 
ployees,  Separated  Bureau  Employees.  Employee  AppUcants.  Visi- 
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tors  to  the  Bureau.  Non— Bureau  Correspondents,  Contractor  & 
Service  Company  Employees  (Incumbent  and  Separated). 

Categories  of  records  In  the  system:  Category:  Security  Files.  Per¬ 
sonnel  Clearance  Requests,  Case  Files,  Bank  Shortage  Letters. 
Contractor  Files,  Food  Coupon  Discrepancy  Reports.  Intelligence 
Files,  Stamp  Discrepancy  Reports,  Case  Record,  Crank  Letters. 
Security  Files  Reference  Record.  Employee  Indebtedness  Record, 
Type  of  Information:  Character  references.  Guard  force  reports. 
Previous  employment  verifications.  Newspaper  articles.  Social 
Security  Numbers.  Laboratory  reports  to  include  handwriting 
results  and  latent  fingerprint  examinations,  Law  enforcement 
criminal  and  subversive  record  checks.  Court  records.  Security  re¬ 
gisters.  Residency  information.  Reports  of  shortages  or  thefts  of 
Bureau  products  including  subsequent  investigations.  Personnel 
records  of  various  types.  Fingerprint  card.  Photograph,  Names  of 
individuals  including  those  at  contractor  plants  who  worked  on  a 
shortage  involving  Bureau  products.  Credit  checks.  Background  in¬ 
vestigation  reports  conducted  by  Civil  Service  Commission,  the  In¬ 
ternal  Revenue  Service  and  other  Federal  Investigative  Agencies, 
Disciplinary  action  recommended  and/or  received.  Military  record 
forms  and  extracted  information.  List  of  Bureau  employees  granted 
security  clearances.  Processes  served,  i.e.  summons,  subpoenas, 
warrants,  etc..  Personnel  security  case  numbers,  dates  case  opened 
and  closed,  and  recommendations.  Certificate  of  Security 
clearance.  Reports  of  violations  of  Bureau  regulations  and 
procedures.  Bureau  visitor  control  documents.  Correspondence 
relating  to  individuals.  Claims  of  indebtedness  from  firms  and  col¬ 
lection  agencies  and  other  sources,  and  assorted  documents.  Tape 
recorded  testimony.  Type  of  Information:  Bureau  investigation  re¬ 
ports,  Information  supplied  by  law  enforcement  agencies.  Applicant 
interview  record.  Anonymous  tips  concerning  Bureau  employees. 
Official  investigative  statements.  Names  of  those  requesting  securi¬ 
ty  assisunce  and  report  of  the  assistance  rendered.  Other  pertinent 
governmental  records.  Education  records  and  information.  Date  of 
Birth  and  physical  description  of  individual  in  the  files. 

Authority  for  maintenance  nf  the  system:  Executive  Order  10450 
and  implementing  Treasury  and  Bureau  regulation  and  31  U.S.C. 
427. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Category  of  Users:  Of¬ 
fice  of  Security  and  staff.  Bureau  of  Engraving  A  I^nting  manage¬ 
ment  officials.  Federal,  state,  county,  and  city  law  enforcement 
agencies,  Invest^atory  Government  agencies,  other  Governmental 
agencies  requesting  information.  Contractor  plant  management  offi¬ 
cials.  Purpose  of  Each  Use:  Determine  employment  suitability  from 
a  security  point  of  view.  Data  for  bi — weekly  A  quarterly  reports. 
Means  of  identifying  employees  and  employee  misconduct  and 
criminal  activities  and  their  actions  affecting  security  suitability. 
Social  Security  numbers  as  a  means  of  identification.  Recommen¬ 
dations  for  disciplinary  action  to  include  dismissal  from  the  Bureau, 
Determine  employees’  acceptability  for  assignment  to  security 
areas/duties  from  a  security  standpoint.  Grant  access  to  the  Bu¬ 
reau,  Develop  Bureau  policies  and  procedures.  Determine  patterns 
of  employee  behavior  regarding  misconduct,  debts,  illegal  ^tivities, 
etc..  Develop  investigative  leads.  Compile  lists  of  suspects.  Main¬ 
tain  numerical  record  of  cases  received  during  year.  Maintain 
record  of  visitors  to  Bureau,  Determine  prospective  firms  suitabili¬ 
ty  to  conduct  business  with  the  Bureau.  Evidence  in  legal  cases  and 
other  judicial  and  non— judicial  actions.  Grant  security  clearances. 
Determine  non— Bureau  employee  suitability  to  work  on  Bureau 
premises  and/or  products.  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Folders.  3x5  Index  Cards,  5x8  Index  Cards, 
Loose  Leaf  Binders,  Ledger,  Recording  Tape. 

RetrievabilHy:  Numerically  by  case  number  and  year.  Alphabeti¬ 
cally  by  name  and  social  security  number,  Alp^habetically  by  com¬ 
pany  name. 

Safegnards:  Access  is  limited  to  Office  of  Security  staff  and 
maintained  in  locked  file  cabinets. 

Retention  and  disposal:  Retention  period  and  disposal  instructions 
have  not  yet  been  officially  established. 

System  maaagcr(a)  ud  address:  Chief.  Office  of  Security,  Bureau 
of  Engraving  and  luting;  14th  A  C  Sts.,  SW,  Washington,  D.C. 
20228. 

Notificatioa  procednre:  Proposed  exempt  system. 

Record  access  procednres:  Proposed  exempt  system. 


Coatestiag  record  preccdarcs:  Proposed  exempt  system. 

Record  soarce  categories:  Proposed  exempt  system. 

Systems  exempted  from  certain  provisions  of  the  act:  System  ex¬ 
empted  from  certain  provisions  of  the  Act.  Notice  of  proposed  ex¬ 
emption  from  5  U.S.C.  552a  (j)  and/or  (k)  elsewhere  in  the  Federal 
Register. 

Treasary/BEP  00.022 

System  name:  Monthly  Equal  Employment  Opportunity  Activity 
Report— Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  A  C 
Sts.,  SW.  Washington.  D.C.  20228. 

Categories  of  iadividaals  covered  by  the  system:  Minority  and 
female  employees  receiving  significant  appointments  and  promo¬ 
tions. 

Categories  of  records  in  the  system:  Name  and  Position  of  Promo¬ 
tion  or  Appointment. 

Authority  (or  maintenance  of  the  system:  Affirmative  Action  Plan 
for  Fiscal  Year  1975. 

Routine  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Bureau  Equal 
Employment  Opportunity  Staff  to  inform  the  Director,  Office  of 
Equal  Employment  Opportunity  Program,  Department  of  the  Trea¬ 
sury,  of  the  monthly  progress  of  minority  and  female  employees. 
For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  a(  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

RetrievabilHy:  Cross  referenced  by  month  and  employee’s  name. 

Safegnards:  Access  is  limited  to  Bureau  Equal  Employment  Op¬ 
portunity  Staff  and  is  maintained  in  locked  combination  safe. 

Reteatioa  and  disposal:  Retained  5  years  and  then  destroyed  by 
incineration. 

System  manager(s)  and  addrem:  Chief,  Office  of  Industrial  Rela¬ 
tions.  Bureau  of  Engraving  and  Printing;  I4th  A  C  Sts.,  SW, 
Washington,  D.C.  20228. 

Nodfleation  procednre:  Superintendent,  Management  Services 
Division.  Bureau  of  Engraving  and  Printing;  14th  A  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  access  procednres:  See  notification  above. 

Coatestteg  record  procedures:  See  notification  above. 

Record  source  categories:  Personnel  Action  Records  maintained 
by  Supervisor. 

Treasury/BEP  00.023 

System  name:  Motor  Vehicle  Licensing  Records— Treasury/BEP. 

System  locatloa:  Bureau  of  Engraving  and  Printing;  14th  A  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  a(  iadivldnals  covered  by  the  system:  Bureau  of  En¬ 
graving  and  Printing  employees  designated  to  operate  passenger 
vehicles,  trucks,  and/or  vans  for  Bureau  business. 

Categories  of  records  la  the  system:  Record  of  employee  physical 
examination,  testing,  license  number  and  issue  date  for  purpose  of 
operating  passenger  and/or  truck  vehicles. 

AnthorHy  (or  maiatcnance  of  the  system:  United  States  Civil  Ser¬ 
vice  Commission  Regulations  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Safety  Division 
and/or  Security  Staff.  District  of  Columbia  or  State  Enforcement 
Authorities  to  validate  employee  operational  authority.  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folder  and  card  file. 

Retrievabiiity:  By  name. 

Safeguards:  Kept  in  locked  file  cabinets;  access  limited  to  Safety 
Division  staff. 

Retentioa  and  dbposal:  Retained  three  years;  disposal  procedures 
not  yet  established. 

System  manager(s)  and  address:  Chief.  Office  of  Industrial  Ser¬ 
vices,  Bureau  of  Engraving  and  Printing;  I4th  A  C  Sts.,  SW, 
Washington,  D.C.  20228. 
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NsUfkatlM  |^r«ct4i«rc:  Superintendent.  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  &.  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  acccM  procedures:  See  notification  above. 

Contesting  record  procednrct:  See  notification  above. 

Record  sonrce  categories;  Supervisor  request,  results  of  physical 
examination,  and  data  obtained  during  training  or  practical  tests. 

Treasnry/BEP  00.043 

System  name:  Parking  Program  Records— Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing:  1 4th  &  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individnab  covered  by  the  system:  Bureau.  Non-Bu¬ 
reau  personnel. 

Categories  of  records  in  the  system:  Parking  space  applicant  infor¬ 
mation-shows  applicant's  name  and  address,  vehicle  model  and 
year,  vehicle  license  number,  work  hours,  work  component,  home 
and  work  telephone  number. 

Anthority  for  maintenance  of  the  system:  S  U.S.C.  301. 

Rontine  nscs  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  pnrposes  of  sneh  nses:  U  sed  to  provide  informa¬ 
tion  on  aD  parking  permit  applicants. 

Policies  and  pmetkes  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Stomge:  3x8  card  file  and  lettersize  file  folders. 

Rctrievabillty:  AiphabeticaBy  by  applicant  and  parking  space 
number. 

Safe^ards:  Access  is  limited  to  Offke  of  Security  suff  and 
maintained  in  locked  office. 

Retention  and  disposal:  Retention  period  and  disposal  instructions 
have  not  been  offkially  established. 

System  managerls)  and  addrem;  Chkf,  Office  of  Security,  Bureau 
of  Engraving  and  luting;  14th  A  C  Sts.,  SW,  Washington,  D.C. 
20228. 

Notifkation  procedure:  Superintendent,  Management  Servkes 
Division  Bureau  of  Engraving  and  Printing;  14th  A  C  Sts.,  SW, 
Washington.  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  accem  procedures:  Same  as  above. 

Contestiag  record  procedures:  Same  as  above. 

Record  source  categories:  Parking  permit  applkants. 

Treasnry/BEP  00.024 

System  name:  Payroll  Records— Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  A  C 
Sts.,  SW,  Washington.  D.C.  20228. 

Categories  of  individnals  covered  by  the  system:  All  Bureau  of  En¬ 
graving  and  Printing  Employees  (Active). 

Categories  of  records  In  the  system:  Current  Pay  and  Cumulative 
Pay— Record  consists  of  all  payroll  transactions  affecting  the  em¬ 
ployee's  pay  checks,  e.g.,  withholdings,  allotments,  net  check,  cu¬ 
mulative  year-to-date  total. 

Authority  for  maintenance  of  the  system:  Federal  Personnel 
Manual  and  various  Federal.  State  and  Local  regulatory  agencies  5 
U.S.C.  301. 

Rondac  uses  of  records  maintained  in  the  system,  Inclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  nses:  Used  by  payroll  person¬ 
nel  to  create  the  pay  tape  for  the  disbursing  offker  for  routine 
payroD.  Also  used  to  produce  the  bi-weekly,  quarterly  and  annual 
employee  earnings  statement  which  enables  the  employee  to  verify 
his  or  her  record.  For  additional  routine  uses  see  Appendix  AA. 

Polkics  and  practices  for  storing,  retrkvlng,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Punch  Card. 

Retrkvabiiity:  By  Social  Security  Number. 

Safeguards:  Records  are  maintained  in  locked  files  in  locked  area. 
Access  limited  to  Payroll  personnel. 

Retention  and  disposal:  Retention  period  and  disposal  instructions 
have  not  yet  been  offkially  established. 

System  managerfs)  and  address:  Chief,  Offke  of  Financial 
Management,  Bureau  of  Engraving  and  Printing;  14th  A  C  Sts., 
SW,  Washington,  D.C.  20228. 

NodHcatlen  pmeedare:  Superintendent,  Management  Servkes 
Division,  Bureau  of  Engraving  and  Printing;  14th  A  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 


Record  accem  procedures:  See  notifkation  above. 

Contesting  record  procedures:  Sec  notification  above. 

Record  source  categories:  Employee  time  and  attendance  records, 
allotment  authorizations,  withholding  statements  or  related  financial 
information. 

Treasnry/BEP  00.025 

System  name:  Payroll  Statistkal  Data— Treasury/BEP. 

System  locatioa:  Bureau  of  Engraving  and  Printing;  14th  A  C 
Sts.,  SW.  Washington.  D  C.  20228. 

Categories  of  individnals  covered  by  the  system:  All  Bureau  of  En¬ 
graving  and  Printing  Employees. 

Categories  of  records  in  the  system:  Payroll  History— Record  con¬ 
sists  of  all  required  payroll  information  including  leave  data,  time 
and  attendance  history,  allotment  information,  retirement  informa¬ 
tion.  and  required  pay  status  information. 

Anthority  for  maintenance  of  the  system:  Federal  Personnel 
Manual  and  various  regulatory  bodies.  3  U.S.C.  301. 

Routine  nscs  of  records  maintained  In  the  system,  inclnding  catego¬ 
ries  of  users  and  the  pnrposes  of  such  nscs:  Used  by  payroll  person¬ 
nel  for  routine  payroll  reporting  to  Bureau  financial  and  personnel 
record-keeping  personnel;  tax  reporting  at  Federal,  state  and  local 
kvels,  and  required  reports  to  Department  of  Treasury,  Civil  Ser¬ 
vice  (Commission  and  other  Government  agencies  (as  required  by 
Federal  directives).  For  additional  routine  uses  see  Appendix  AA. 

Polkics  and  praetkes  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Punch  Card. 

Rctricvabilhy:  Social  Security  Number. 

Safeguards:  Maintained  in  locked  files  in  locked  area.  Access 
limited  to  Payroll  Personnel. 

Retentioa  and  disposal:  Retention  period  and  disposal  instructions 
have  not  yet  been  officially  established. 

System  managcr(s)  and  address:  Chkf,  Office  of  Financial 
Management,  Bureau  of  Engraving  and  Printing;  14th  A  C  Sts., 
SW.  Washington,  D.C.  20228. 

Notification  procedure:  Superintendent,  Management  Servkes 
Division,  Bureau  of  Engraving  and  Printing;  14th  A  C  Sts.,  SW, 
Washington.  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  accem  procedures:  See  notifkation  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Employee  time  and  attendance  records, 
payroll  records,  and  related  financial  information. 

Treasnry/BEP  00.044 

System  name:  Personnel  Security  Files  and  Indkes— Treasury/BEP. 

System  locatioa:  Bureau  of  Engraving  and  Printing;  I4th  A  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  Employee  appli¬ 
cants,  current  and  former  Bureau  employees,  contractor  and  ser- 
vke  company  employees. 

Categories  of  records  in  the  system:  Investigative  information  re¬ 
lated  to  personnel  investigations  conducted  by  the  Bureau  of  En¬ 
graving  and  Printing  Security  offke  and  other  Federal  Agencies. 

Authority  for  maintenance  of  the  system:  Executive  Order  10430. 

Roatiae  uses  of  records  maintained  in  the  system,  inclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  used 
for  the  purpose  of  granting  security  clearances  and  making  employ¬ 
ment  suitability  determinations.  For  additional  routine  uses  see  Ap¬ 
pendix  AA. 

Polkics  and  praetkes  for  storing,  retrieving,  accessing,  rctaintog, 
and  disposing  of  records  in  the  system: 

Storage:  File  Folders/3  x  3"  Index  cards. 

Rctrievabillty:  Alphabetically  by  name. 

Safeguards:  Access  is  limited  to  Office  of  Security  staff  and 
records  are  maintained  in  locked  file  cabinets. 

Retentioa  and  disposal:  Retention  periods  and  disposal  instruc¬ 
tions  have  not  yet  been  offkially  established. 

System  managcr(s)  and  addrem:  Chkf,  Office  of  Security,  Bureau 
of  Engraving  and  Printing;  14th  A  C  Sts.,  SW,  Washington,  D.C. 
20228. 

Notifkation  procedure:  Superintendent,  Management  Servkes 
Division  Bureau  of  Engraving  and  Printing;  14th  A  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 
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Record  occen  proccdom:  State  as  above. 

Coatestiag  rccerd  proccdarcs:  Same  as  above. 

Record  soorce  categories;  Individual  employee  and  information 
supplied  by  other  Federal  Investigative  Agencies. 

Treamiry/BEP  00.027 

System  name:  Personnel  Movement  Control 

Record— Treasury /BEP. 

System  locattou:  Bureau  of  Engraving  and  Printing;  14th  St  C 
Sts..  SW.  Washington,  D.C.  20228. 

Categories  of  IndhrMuab  covered  by  the  system:  Bureau  of  En¬ 
graving  St  Printing  Employees,  Official  Visitors  to  the  Bureau, 
Contractor  St  Service  Company  Employees. 

Categories  of  records  in  the  system:  Record  contains  Name,  Of¬ 
fice,  Division,  Branch,  Unit,  Badge  Number,  Picture,  Work  Shift 
Code,  Work  Area  Code,  Personnel  Category,  Time  St  Location  of 
each  passage  through  a  Security  Control  point. 

AuthorRy  for  maintenance  of  the  system:  Executive  Order  1 1652 
and  implementing  Treasury  and  Bureau  regulations  and  31  U.S.C. 
427. 

Rontiae  nses  of  records  maiatalacd  In  the  system,  including  catego¬ 
ries  of  users  and  the  pnrpooes  of  such  uses:  Used  by  management 
and  security  employees  for  identification  of  personnel  and  for  limit¬ 
ing  access  to  and  movement  within  controlled  Bureau  security 
areas.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
sad  disposing  of  records  la  the  system: 

Storage:  Ledgers,  cards,  file  folders,  loose  leaf  binders,  en¬ 
velopes. 

Retrievabllity:  Numerical  by  Pass/Badge  Number,  AlphabetkaOy 
by  last  name.  Appropriate  index  by  subject. 

Safeguards:  Maintained  in  locked  cabinets  in  a  locked  room;  ac¬ 
cess  limited  to  Office  of  Security  staff. 

Retentlan  and  disposal:  Retention  period  and  disposal  instructions 
have  not  yet  been  offkiaUy  established. 

System  managerfs)  and  address:  Chief,  Office  of  Security,  Bureau 
of  Engraving  and  fainting;  14th  St  C  Sts.,  SW,  Washington,  D.C. 
20228: 

Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  St  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  The  individual  concerned,  his  super¬ 
visor,  or  an  official  of  the  individual's  firm  or  agency. 

Treasary/BEP  00.028 

System  name:  Personnel  Progress  St  Achievement 

Record— Treasury /BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  A  C 
SU.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  Management 
Analysts  and  Clerical  Personnel  within  Management  Analysis 
Branch. 

Categories  of  records  in  the  system:  This  record  contains  a  history 
of  an  employee’s  work  assignments  and  information  relative  to  per¬ 
formance  as  well  as  information  on  training  schools  attended  or 
other  pertinent  information. 

Authority  for  maintenance  of  the  system:  3  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  supervisor  of 
Management  Analysis  Branch  to  evaluate  work  performance  of 
Branch  employees  for  promotion,  training  and  reference  material 
for  future  assignments.  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  stortag,  retrieving,  accessiag,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievabllity:  Filed  alphabetically  by  employee’s  name. 

Safeguards:  Access  is  limited  to  Branch  Head  and  kept  in  locked 
desk  drawer. 

Retention  and  disposal:  Maintained  for  the  duration  of  employee’s 
assignment  within  the  Branch.  Upon  termination,  they  are  either 
given  to  the  employee  or  destroyed. 


System  msaager(s)  and  address:  Chief,  Office  of  Adminisuative 
Services,  Bureau  of  Engraving  and  Printing;  14th  St  C  Sts.,  SW, 
Washington,  D.C.  20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  A  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  access  procedu  res:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Management  Analysis  Branch  em¬ 
ployees  or  Supervisor  knowledge  of  employee. 

Treasary/BEP  00.029 

System  nasse:  Petition  of  Election— Treatury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  A  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  Listing  of  em¬ 
ployees  eligible  for  inclusion  within  the  Union  bargaining  for  recog¬ 
nition. 

Categories  of  records  in  the  system:  Alphabetical  listing  of  eligible 
employees  to  include  position  title  A  occupational  codes. 

Authority  tor  maintenance  of  the  system:  Executive  Order  11491, 
as  amended. 

Routine  uses  of  records  maintaineS  la  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  compiled  A 
furnished  to  United  States  Dept,  of  Labor,  Labor— Mgmt  Services 
Admin,  in  order  to  supervise  the  election;  to  the  Dept,  of  Treasury 
to  fulfill  reporting  requirement  in  Treasury  Personnel  Manual  711, 
and  to  the  petitioning  Union  to  verify  eligibility  of  voters  at  the 
poll.  For  additional  routine  uses  see  Appendix  AA. 

Policica  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  By  Union  Title. 

Safeguards:  Maintained  in  a  locked  cabinet;  access  limited  to 
Labor— Mgmt.  Relations  staff  A  designated  Union  Representatives 
as  required. 

Retention  and  disposal:  Retained  indefinitely  for  reference  A 
historical  purposes. 

System  manager(s)  and  address:  Chief,  Office  of  Industrial  Rela¬ 
tions,  Bureau  of  Engraving  and  Printing;  14th  A  C  Sts.,  SW, 
Washington,  D.C.  20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  A  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Position  Description  file  A  Personnel 
Manpower  file. 

Treasury/BEP  00.030 

System  name:  Project  REST  (Reporting  Employment  Statistics  in 
Treasury),  Minority  Statistics— Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  A  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system;  All  Bureau  of  En¬ 
graving  A  Printing  Employees. 

Categories  of  records  in  the  system:  Record  contains  employee 
name.  Social  Security  Number,  Minority  Group  Identification,  Sex, 
Occupational  Series,  Grade,  Pay  Plan,  and  Date  of  Birth. 

Authority  for  maintenance  of  the  system:  Assistant  Secretary  for 
Administration,  Department  of  the  Treasury,  Administrative  Circu¬ 
lar  No.  232  (October  5,  1972). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Equal  Employ¬ 
ment  Opportunity  staff  to  provide  Minority  Group  Statistical  Data 
for  evaluating  the  Bureau  Equal  Employment  Opportunity  responsi¬ 
bilities.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  On  computer  print— out. 

Retrievabllity:  By  Name,  Sex  and  Minority  Group  Identifier. 

Safeguards:  Access  limited  to  Bureau  Equal  Employment  Oppor¬ 
tunity  staff;  maintained  in  locked  combination  safe. 
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Eetcatloa  ud  dl>p«nl:  Retained  for  three  years  and  then 
destroyed  by  incineration. 

SysSens  aanagcrts)  and  address:  Chief,  Office  of  Industrial  Rela¬ 
tions,  Bureau  of  Engraving  and  Printing;  Uth  A  C  Sts.,  SW, 
Washington,  D.C.  20228. 

Notificatiaa  proccdnrc:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  A  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Coatcsdag  record  procedures:  See  notification  above. 

Record  source  categories:  Individual  Employee,  Equal  Employ¬ 
ment  Opportunity  Counselors,  Equal  Employment  Opportunity  In¬ 
vestigators. 

Treasury/BEP  00.041 

Systeai  name:  Record  of  Discrimination  Com¬ 

plaints— Treasury/BEP. 

Systeai  locatloa:  Bureau  of  Engraving  and  Printing;  14th  A  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  iadivtdnals  covered  by  the  system:  Employees  who 
have  iniUated  discrimination  complaints. 

Categories  of  records  in  the  system:  Data  developed  at  a  result  of 
inquiry  by  the  person  making  the  allegation  of  discrimination. 

Autbority  for  maiatcnaace  of  the  system:  U.S.  Civil  Service  Com¬ 
mission  (Federal  Personnel  Manual  Letter,  No.  713—21). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Equal  Employ¬ 
ment  Opportunity  Complaint  Investigators  and  Hearing  Officers  to 
provide  reference  data  for  making  rulings  on  discrimination  cases. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposiag  of  records  In  the  system: 

Storage:  Maintained  in  file  folders. 

RetrlevablUty:  By  Name. 

Safeguards:  Access  limited  to  Complainants,  Equal  Employment 
Opportunity  Staff,  Equal  Employment  Opportunity  Investigator; 
maintained  in  IcKked  combination  safe. 

Retentloa  aad_  disposal:  Maintained  for  10  years  and  then 
destroyed  by  shredding. 

System  maaagcr(s)  and  addrem:  Chief,  Office  of  Industrial  Rela¬ 
tions,  Bureau  of  Engraving  and  Printing;  14th  A  C  Sts.,  SW, 
Washington,  D.C.  20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  A  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Coatestlag  record  procedures:  See  notification  above. 

Record  source  categories:  Individual  employees  who  have  dis¬ 
crimination  complaints. 

Treasury/BEP  00.031 

System  name:  Reemployment  Information  Record— Treasury/BEP. 

System  locatloa:  Bureau  of  Engraving  and  Printing;  I4th  A  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  ladivldnals  covered  by  the  system:  Former  Bureau  of 
Engraving  A  Printing  employees. 

Categories  of  records  in  the  system:  Information  relative  to  reem¬ 
ployment  rights  and  reemployment  recommendations. 

Authority  for  malntenaace  of  the  system:  S  U.S.C.  301. 

Routlae  uses  of  records  maintained  la  the  system,  including  catego¬ 
ries  of  nsers  sad  the  purposes  of  such  uses:  Used  by  personnel  staff 
for  re— hiring  determinations  and  statistical  studies  and  reports.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  rctrlevlag,  accessing,  reUining, 
and  disposiag  of  records  fas  the  system: 

Storage:  Maintained  in  file  folders. 

RetrlevablUty:  Indexed  by  name  and  year. 

Safegaards:  Maintained  in  locked  file  cabinet,  access  limited  to 
Personnel  staff. 

Retention  and  disposal:  Maintained  for  a  period  of  10  years  after 
termination  and  then  destroyed  by  shredding. 

System  maaagerfs)  and  addrem:  Chief,  Office  of  Industrial  Rela¬ 
tions,  Bureau  of  Engraving  and  Printing;  14th  A  C  Sts.,  SW, 
Washington,  D.C.  20228. 


NotUkatioa  proccdnrc:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  A  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. ' 

Coatestlag  record  procedures:  See  notification  above. 

Record  source  categories:  Information  obtained  from  supervisor 
as  employees  separate. 

Treasury/BEP  00.032 

System  name:  Retention  Register— Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  Nth  A  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  iadividnals  covered  by  the  system:  All  Bureau  of  En¬ 
graving  and  Printing  Employees  (Active). 

Categories  of  records  in  the  system:  Information  on  retention 
rights  of  employees. 

Authority  for  maiatcnancc  of  the  system:  Federal  Personnel 
Manual  Chapter  35 1. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  In  cases  of  reduction  in 
force,  used  primarily  by  personnel  staff  to  determine  retention 
rights  and  also  by  the  Civil  Service  Commission  on  inspections  and 
for  resolving  appeals.  For  additional  routine  uses  see  Appendix  A  A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  punch  cards. 

Retrievability:  Indexed  by  name,  retention  subgroup,  and  com¬ 
petitive  level. 

Safeguards:  Access  limited  to  Manpower  Information  and 
Records  Section,  Staffing  Classification  and  Supervisory  Personnel. 
Maintained  in  locked  file  cabinets. 

Retention  and  disposal:  Registers  are  maintained  until  a  new  re¬ 
gister  replaces  it.  The  old  register  is  then  destroyed. 

System  managerts)  and  address;  Chief,  Office  of  Industiral  Rela¬ 
tions,  Bureau  of  Engraving  and  Printing;  Nth  A  C  Sts.,  SW, 
Washington,  D  C.  20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  Nth  A  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contestiug  record  procedures:  See  notification  above. 

Record  source  categories:  Data  is  obtained  from  the  Official  Per¬ 
sonnel  Folder. 

Treasury/BEP  00.033 

System  name:  Roster  of  Bureau  of  Engraving  A  Printing  Em¬ 
ployees— Treasury/BEP. 

System  locatkm:  Bureau  of  Engraving  and  Printing;  Nth  A  C 
Sts.,  SW,  Washington,  D  C.  20228. 

Categories  of  individuals  covered  by  the  system:  All  Bureau  of  En¬ 
graving  A  Printing  Employees. 

Categories  of  records  in  the  system:  Roster  of  employees  em¬ 
ployed  at  the  Bureau  of  Engraving  A  Printing  (Active). 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Roatiae  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Office  of  Indus¬ 
trial  Relations  personnel,  auditors  and  Bureau  managers  for  statisti¬ 
cal  reports,  locator  system  and  manpower  forecasting.  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 

Policies  snd  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  on  flexoline  cards. 

Retrievability:  By  name  of  employee. 

Safeguards:  Access  limited  to  Office  of  Industrial  Relations  per¬ 
sonnel,  locked  in  standard  card  file. 

Retention  and  disposal:  Maintained  indefinitely  and  changed  as 
personnel  are  hired  or  separated. 

System  maaager(s)  and  address:  Chief,  Office  of  Industrial  Rela¬ 
tions,  Bureau  of  Engraving  and  Printing;  Nth  A  C  Sts.,  SW, 
Washington,  D.C.  20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  Nth  A  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 
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CoBtMtiag  record  proccdom:  See  aotificatioii  above. 

Record  loorcc  categortet:  Information  obtained  from  appointment 
papers  and  separation  papers. 

Treasory/BEP  00.034 

System  name:  Time  &  Attendance  Record— Treasury/BEP. 

System  locatloo:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.,  SW.  Washington,  D.C.  20228. 

Categories  of  Individuals  covered  by  the  system:  All  Bureau  of  En¬ 
graving  &  Printing  Employees. 

Categories  of  records  in  the  system:  Record  contains  time  A  at¬ 
tendance  information. 

Authority  for  maintcBancc  of  the  system:  Federal  Personnel 
Manual  and  S  U.S.C.  301. 

Rontiac  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Payroll  Section 
to  compute  employee  payroll  records  and  used  by  Supervisor  A 
time-keeping  personnel  to  record  time  A  attendance  information. 
For  additional  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  tabulating  card  files. 

RctricvabilRy:  By  name. 

Safegnards:  Locked  in  Supervisor’s  Office;  access  limited  to  em¬ 
ployees.  Supervisor  A  clerical  personnel  in  Payroll  Section. 

Retention  and  disposal:  Retained  for  three  years  and  then 
destroyed  by  shredding. 

System  managerfs)  and  address:  Chief,  Office  of  Financial 
Management,  Bureau  of  Engraving  and  Printing;  14th  A  C  Sts., 
SW,  Washington,  D.C.  20228. 

NotMcatioB  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  A  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

CoatestlBg  record  procednres:  See  notification  above. 

Record  source  categories:  Individual  Employee  and  Supervisor. 

Treasnry/BEP  00.035 

System  name:  Tort  Claims  (Against  the  United 

States)—  T  reasury /B  EP. 

System  locatioB:  Bureau  of  Engraving  and  Printing;  14th  A  C 
SU.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  Individuals  and/or 
organizations  making  claim  for  money  damage  against  the  United 
States  for  injury  to  or  loss  of  property  or  personal  injury  or  death 
caused  by  the  neglect  or  wrongful  act  or  omission  of  a  Bureau  of 
Engraving  A  Printing  employee  while  acting  within  the  scope  of  his 
office  or  employment. 

Categories  of  records  in  the  system:  Contains  investigative  and  ad¬ 
judication  documents  relative  to  personal  injury  and/or  property 
damage  claims. 

Authority  for  maintenance  of  the  system:  Federal  Tort  Claims  Act, 
Title  28  U.S.C.  2672,  Public  Law  89—506,  Treasury  Department 
Circular  131. 

Rontiae  uses  of  records  maintained  in  the  system,  iacIndiBg  catego¬ 
ries  of  users  and  the  purposes  of  sack  uses:  Used  by  Director,  Bu¬ 
reau  of  Engraving  and  Printing  and/or  his  designee  in  conjunction 
with  the  General  Counsel,  Department  of  the  Treasury  for  adjudi¬ 
cation  and  settlement  of  claims.  For  additional  uses  see  Appendix 
AA. 

Policies  and  practices  tor  storing,  retrievittg,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  File  folder. 

Retrlevability:  By  name. 

Safegnards:  Locked  file  cabinet;  access  limited  to  Safety  Division 
staff. 

Retention  and  disposal:  Retained  three  years;  disposal  procedures 
not  yet  established. 

System  manageris)  and  address:  Chief,  Office  of  Industrial  Ser¬ 
vices,  Bureau  of  Engraving  and  Printing;  14th  A  C  Sts.,  SW, 
Washington,  D.C.  20228. 

NotificatioB  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  A  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 


Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Individual  or  organization's  claim 
and/or  investigative  reports. 

Treasnry/BEP  00.036 

System  name:  Union  Dues  Allotments— Treasury /BE  P. 

System  locatloa:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.,  SW,  Washington,  D  C.  20228. 

Categories  of  indivldnals  covered  by  the  system:  Employees  who 
authorize  or  revoke  Union  dues  allotments. 

Categories  of  records  in  the  system:  An  authorization  for  or  revo¬ 
cation  of  voluntary  union  dues  allotments. 

Authority  for  maintenance  of  the  system:  Executive  Order  1 1491, 
at  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Payroll  Office 
employees  to  effect  allotments  of  Union  dues  in  accordance  with 
voluntary  determination  of  employee  member.  For  additional  uses 
see  Appendix  AA. 

*  Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrlevability:  Indexed  by  name  of  employee. 

Safeguards:  Maintained  in  locked  file  cabinet;  access  limited  to 
personnel  in  the  Records  A  Payroll  Sections. 

Retention  and  disposal:  Record  maintained  for  length  of  time 
necessary  to  perform  payroll  activities,  disposed  when  superseded 
by  new  card  or  on  transfef  or  separation  of  employee  whichever  is 
earlier.  Destroyed  by  shredding. 

System  maBager(s)  and  address:  Chief,  Office  of  Financial 
Management.  Bureau  of  Engraving  and  Printing;  14th  A  C  Sts., 
SW,  Washington,  D.C.  20228. 

Notificatioa  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  A  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  access  procednres:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Authorization  or  revocation  statement 
originated  by  employee. 

Treasnry/BEP  00.037 
System  nauM:  Union  Index- Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  A  C 
Sts.,  SW,  Washington.  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  Name  A  Title  of 
designated  Union  officials  to  include  the  President,  Vice  President, 
Secretary,  Treasurer,  A  Stewards. 

Categories  of  records  in  the  system:  Listing  of  recognized  Union 
officials  by  title,  bargaining  unit,  and  jurisdiction. 

Authority  for  maintenance  of  the  system:  Executive  Order  11491, 
as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  management 
personnel  for  the  purpose  of  normal  conduct  of  established  Labor- 
Mgmt.  Relations  business.  Copies  provided  to  the  Treasury  Dept., 
U.S.  Dept,  of  Labor  and  the  Civil  Service  Commission  at  required 
bv  Treasury  Personnel  Manual.  For  additional  uses  tee  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  acceming,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrlevability:  By  Union  Title. 

Safeguards:  Maintained  in  locked  file;  access  limited  to 
Labor— Mgmt  Relations  staff  A  Mgmt.  officials  at  required. 

RctentioB  and  disposal:  Retained  for  duration  of  recognition  of 
the  Union  and  then  destroyed  by  shredding. 

System  maaager(t)  and  address:  Chief,  Office  of  Industrial  Rela¬ 
tions,  Bureau  of  Engraving  and  Printing;  14th  A  C  Sts.,  SW, 
Washington,  D.C.  20228. 

NotifkatloB  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  A  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn;  Privacy  Law  Information. 

Record  aceem  procedures:  See  notification  above. 


FEOEItAL  BEGISTER,  VOL  42,  NO.  186— MONDAY,  SEPTEMBER  26,  1977 


DEPARTMENT  OF  THE  TREASURY 


49289 


CoBtesting  record  proccdorct:  See  notifkotioii  above. 

Record  soorce  cotegoriee:  Provided  by  recognized  unions. 

TreoMry/REP  OO.OM 

Syeicni  name:  Unscheduled  Absence  Record— Treasury/BEP. 

Systeai  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts..  SW.  Washington,  D.C.  20228. 

Categories  of  Individuals  covered  by  the  systeai:  All  Bureau  of  En¬ 
graving  A  Printing  employees  who  have  had  unscheduled  absences. 

Categories  of  records  la  the  system:  Record  contains  chronological 
documentation  of  unscheduled  absences. 

Aathority  for  malateaaace  of  the  system:  Federal  Personnel 
Manual. 

Roatlac  uses  of  records  maialalacd  la  the  system,  iacladiag  catego¬ 
ries  of  Bsers  and  the  purposes  of  such  uses:  Used  by  an  employee’s 
supervisor  to  record  the  number  of  times  an  employee  has  an 
unscheduled  absence.  This  information  is  used  by  Employee  Rela¬ 
tions  Branch  for  statistical  reports  depicting  frequency  rate  for  all 
Bureau  employees.  It  can  also  be  used  as  a  basis  for  counseling  an 
employee  concerning  overall  job  performance.  For  additional  rou¬ 
tine  uses  see  Appendix  AA. 

Policies  and  practices  far  staring,  retrieviac,  accessing,  retaining, 
aad  dIspoolBg  of  records  In  the  system:  , 

Storage:  Maintained  in  file  folders. 

Retrievability:  By  name. 

Safeguards:  Kept  in  locked  file  cabinets;  access  to  these  records 
is  restricted  to  Supervisor  and  authorized  timekeeping  personnel. 

ReteatioB  and  disposal:  These  records  are  maintained  during  an 
employee’s  tenure  with  the  Bureau  and  are  destroyed  three  years 
after  termination  by  shredding. 

System  maaagcrls)  aad  addrem:  Chief.  Office  of  Industrial  Rela¬ 
tion,  Bureau  of  Engraving  and  Printing;  14th  A  C  Sts.,  SW, 
Washington,  D.C.  20228. 

Notificatioa  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  A  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contestiag  record  procedures:  See  notification  above. 

Record  source  categories:  Individual  employee  time  A  attendance 
record  and  employee's  supervisor. 

Treasury/BEP  OO.OJf 

System  name:  Work  Performance  Records— Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  A  C 
Sts.,  SW,  Washington.  D.C.  20228. 

Categories  of  ladivlduals  covered  by  the  system:  All  employees 
and  former  employees  of  the  Office  of  Audit. 

Categories  of  records  in  the  system:  Detailed  information  support¬ 
ing  work  performance  records  and  reports,  such  as  performance, 
evaluation,  training,  audit  assignments,  audit  progress  reports,  audit 
working  papers  and  audit  files. 

Authority  for  maintenance  of  the  system:  Public  Law  656,  81st 
Congress,  Bureau  of  Engraving  A  Printing  Publication  No.  7,  dated 
July  17.  1973. 

Routiac  BSCS  of  records  mahitalacd  ia  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Chief,  Office  of 
Audit  for  work  performance,  administrative,  management,  and 
audit  purposes  to  evaluate  promotion,  training,  and  reference 
material  for  future  assignments.  For  additional  routine  uses  see  Ap¬ 
pendix  A  A. 

Policies  aad  practices  for  storing,  retrleviag,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Maintained  in  file  folders. 

RetrievabiUty:  Cross  referenced  by  name  and  audit  number  or 
title. 

Safeguards:  Area  is  locked  after  hours.  In  addition,  there  are 
specified  locked  controls  in  the  area,  depending  on  the  importance 
for  administrative  purpose.  Access  limited  to  Audit  personnel. 

Retentioa  and  disposal:  Retained  six  years  three  months; 
Destroyed  by  shredding. 

System  maaagerfs)  aad  addrem:  Chief,  Office  of  Audit.  Bureau  of 
Engraving  and  Pitting;  14th  A  C  Sts.,  SW,  Washington.  D.C. 
20228. 


Notificatlaa  proccdarc;  Superintendent,  Management  Services 
Division.  Bureau  of  Engraving  and  Printing;  14th  A  C  Sts.,  SW, 
Washington,  D.C.  20228.  Atta;  Privacy  Law  Information. 

Record  aceem  procedures:  See  notification  above. 

Coatesting  record  procedures:  See  notification  above. 

Record  source  categories:  Developed  intemaOy  from  within  the 
Office  of  Audit  or  other  Offices  in  the  Bureau  of  Engraving  and 
Printing  or  by  referral  documents. 

•  Treasary/Mlat  00.002 

System  name:  Applicants  for  selection  for  the  current  Annual  Assay 
Commission.  and  members  of  former  Commis¬ 
sions. — Treasury /Mint. 

System  locatiea:  Bureau  of  the  Mints,  Office  of  the  Director, 
Warner  Building,  SOI  13th  St.,  N.W.,  Washington,  D.C.  20220. 

Categariss  af  hsdlvIdBals  envered  by  the  system:  Members  of 
public  seeking  appointment  by  President  to  Assay  Commission  and 
their  sponsors  or  endorsers,  and  members  of  former  Commissions. 

Categories  el  records  In  the  system:  Biographies  of  candidates  and 
correspondence  with  applicants,  sponsors  and  endorsers. 

Authority  for  maiatcBancc  of  the  system:  31  U.S.C.  363. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  sach  uses:  (a)  Used  to  screen  appli¬ 
cants  for  Presidential  selection  and  to  determine  whether  applicants 
had  previously  served  on  Assay  Commission,  (b)  Used  by  ap¬ 
propriate  agency  officials  and  other  Federal  officials  responsible 
for  processing  selection,  (c)  Used  to  select  a  committee  to  test  the 
nation’s  coinage,  (d)  For  additional  routine  uses  see  Appendix  AA. 

Policies  aad  practices  lor  storing,  retrieving,  acccsstag,  retaining, 
and  disposiag  of  records  in  the  system: 

Storage:  Paper  documents. 

RetrievaMiity:  By  name. 

Safeguards:  Accessible  only  to  appropriate  agency  and  other 
Federal  officials.  Secured  Files. 

Rctcatiou  aad  dbposal:  Retained  permanently. 

System  manager(s)  aad  addrem:  Assistant  to  the  Director  (Public 
Affairs),  Warner  Building,  Room  1037,  SOI  13th  Street,  N.W., 
Washington.  D.C.  20220. 

Notificatioa  proccdarc:  Same  as  listed  under  System  Manager.  In¬ 
dividuals  are  required  to  furnish  name. 

Record  aceem  procedures:  For  information  on  procedures  for 
gaining  access  to  and  contesting  records,  individuals  may  contact 
the  following  official:  Chief,  Information  Systems  and  Documenta¬ 
tion  Branch.  Bureau  of  the  Mint,  Room  912,  Warner  BuOding, 
Washington.  D.C.  20220. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Information  submitted  voluntarily  by 
general  public  and  Congressional  or  other  endorsers  and  sponsors. 

Treasary/Miat  00.003 

System  name:  Cash  Receivable  Accounting  Information 
System— Treasury /Mint. 

System  location:  Washington.  DC,  Bureau  of  the  Mint,  Warner 
Building,  501  1 3th  Street,  N.W.  Phfladelphia,  PA,  United  States 
Mint.  Independence  Mall.  Denver.  CO.  United  States  Mmt,  320 
West  Colfax  Avenue.  San  Francisco.  CA,  United  States  Assay  Of¬ 
fice,  155  Hermann  Street.  New  York,  NY.  United  States  Assay  Of¬ 
fice.  32  Old  Slip  Street.  Fort  Knox,  KY,  United  States  Bullion 
Depository.  San  Francisco.  CA,  United  States  Old  Mint,  88  Fifth 
Street. 

Categories  of  individuals  covered  by  the  system:  Employees  and 
former  employees  of  the  Bureau  of  the  Mint  and  the  general  public 
who  have:  (a)  Served  on  jury  duty  when  employed  by  the  Bureau 
of  the  Mint,  (b)  Paid  for  lost  government  property  belonging  to  the 
Mint,  (c)  Purchased  numismatic  items  from  Mint  sales  outlets. 

Categories  of  records  ia  the  system:  (1)  Cash  received  from  Mint 
employees  who  have  served  on  jury  duty  or  received  witness  fees. 
(2)  Cash  received  from  Mint  employees  and  general  public  for  lost 
government  property,  assay  sample  work  and  cash  sales  of  over- 
the-counter  numismatic  items. 

Author^  for  maintenance  of  the  system:  5  USC  SS37  (Fees  for 
jury  service);  31  USC  369  (Sale  of  numismatic  hems). 

Routine  uses  ol  records  maintained  la  the  system,  inchidlng  catego¬ 
ries  of  Bsers  aski  the  pnrpsssa  of  such  nses:  (A)  Use:  to  record  cash 
payment  made  to  the  Mint  by  employees,  former  employees  and 
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general  public  for  services,  lost  government  property  and  jury  and 
witness  fees.  (B)  Categories  of  Users:  accounting  office,  managers 
and  supervisors  and  government  officials.  (C)  Purpose  of  Use— to 
account  for  cash  receivables.  (D)  For  additional  routine  uses  see 
Appendix  AA. 

Policies  and  practices  for  storing,  rctiicviag,  acccssiBg,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  Documents. 

Rctrievability:  Name  or  number  substitute. 

Safeguards:  Storage  in  filing  cabinets  with  access  by  authorized 
accounting  personnel. 

Retentioa  and  disposal:  General  records  control  schedule,  GAO 
rules  and  regulations.  Bureau  of  the  Mint  Records  Control 
Schedule,  Destroyed  in  accordance  with  General  Services  Adminis¬ 
tration  regulations. 

System  managerts)  and  address:  Bureau  of  the  Mint,  Warner 
Building,  501  1 3th  Street,  N.W.,  Washington,  D.C.  20220,  Financial 
Manager;  Philadelphia,  PA  19106,  United  States  Mint,  Indepen¬ 
dence  Mall,  Budget  and  Accounting  Officer;  Denver,  CO  80204, 
United  Stales  Mint,  320  West  Colfax  Avenue,  Budget  and  Account¬ 
ing  Officer;  San  Francisco,  CA  94102,  United  States  Assay  Office, 
155  Hermann  Street,  Budget  and  Accounting  Officer;  New  York, 
NY  10005,  United  States  Assay  Office,  32  Old  Slip  Street,  Budget 
and  Accounting  Officer;  Fort  Knox,  KY  401 21,  United  States  Bul¬ 
lion  Depository,  Officer  in  Charge;  San  Francisco,  CA  94103, 
United  States  Old  Mint,  88  Fifth  Street,  Budget  and  Accounting 
Officer. 

NotMication  procedure:  Same  as  included  in  System  Manager.  An 
employee  or  former  employee  is  required  to  show  an  identification 
such  as;  (A)  Employee  identification,  (B)  Driver’s  license,  (C) 
Other  means  of  identification  including  social  security  number  and 
date  of  birth. 

Record  access  procedares:  For  information  on  procedures  for 
gaining  access  to  and  contesting  records,  individuals  may  contact 
the  following  official:  Chief,  Information  Systems  and  Documenta¬ 
tion  Branch,  Bureau  of  the  Mint,  Room  912,  Warner  Building, 
Washington,  D  C.  20220. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Bureau  employees  and  appropriate 
agency  officials. 

Treasury /Mint  00.004 

System  name:  Confidential  Statements  of  Financial  In¬ 
terest— Treasury /Mint. 

System  location:  Bureau  of  the  Mint.  Warner  Building,  501  I3th 
Street.  N.W..  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Employees,  spe¬ 
cial  employees,  consultants,  and  advisers  of  the  Bureau  of  the  Mint 
who  are  required  to  file  statements  of  financial  interest. 

Categories  of  records  in  the  system:  Statements  of  Employment 
and  Financial  Interests. 

Authority  for  maintenance  of  the  system:  18  U.S.C.  207,  208;  S 
CFR  735.406  and  31  CFR  0.735-70  through  0.735-235. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Used  to  record,  docu¬ 
ment,  and  maintain  required  financial  interest  statements  submitted 
by  Bureau  employees  under  Treasury  Department  regulations. To 
refer,  where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal,  or  regulatory  in  nature,  to  the 
appropriate  Federal  agency  charged  with  the  responsibility  of  in¬ 
vestigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  or  rule,  regulation,  or  order  issued  pur¬ 
suant  thereto,  (b)  Categories  of  users  agency  officials  who  have  a 
need  for  the  record  in  the  performance  of  their  duties  and  other 
Federal  officials  charged  with  law  enforcement  responsibilities,  (c) 
Purpose  to  maintain  current  financial  interest  statements  to  avoid 
conflicts  of  interest,  (d)  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Paper  documents. 

Retrievability:  By  name. 

Safeguards:  Files  are  kept  in  a  locked  metal  file  cabinet  in  an 
area  accessible  to  authorized  agency  officials. 

Retention  and  disposal:  Records  are  maintained  as  long  as  the  em¬ 
ployee  is  with  the  Bureau. 


System  manageris)  and  address:  Personnel  Officer,  Bureau  of  the 
Mint,  Warner  Building,  501  13th  Street,  N.W.,  Washington,  D  C. 
20220. 

NotificaMon  procedure:  Same  address  and  individual  listed  under 
System  Manager.  The  employee  may  be  required  to  show  an 
identification  such  as:  employee  identification,  driver's  license;  or 
other  means  of  identification  which  will  clearly  identify  an  in¬ 
dividual. 

Record  access  procedures:  For  information  on  procedures  for 
gaining  access  to  and  contesting  records,  individuals  may  contact 
the  following  official:  Chief,  Information  Systems  and  Documenta¬ 
tion  Branch,  Bureau  of  the  Mint,  Room  912,  Warner  Building, 
Washington.  D.C.  20220. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Submitted  by  individual. 

Treasury /Mint  00.005 

System  name:  Current  Employee  Security  Identification 
Record— Treasury/Mint. 

System  location:  Philadelphia,  Pennsylvania,  United  States  Mint, 
Independence  Mall.  Denver,  Colorado.  United  States  Mint,  320 
West  Colfax  Avenue.  San  Francisco,  California,  United  States 
Assay  Office,  155  Hermann  Street.  New  York,  New  York,  United 
States  Assay  Office,  32  Old  Slip  Street.  West  Point,  New  York, 
United  States  Bullion,  Depository.  Fort  Knox,  Kentucky,  United 
States  Bullion,  Depository.  San  Francisco,  California,  United 
States  Old  Mint,  88  Fifth  Street. 

Categories  of  individuals  covered  by  the  system:  Current  Bureau  of 
the  Mint  employees. 

Categories  of  records  in  the  system:  Security  information  system 
used  to  verify  proper  admittance  to  restricted  areas  within  the  Mint 
facilities  detailed  under  “LOCATION".  The  card  record  (Mint 
Form  8925)  names  the  employee;  provides  date  and  place  of  birth; 
descriptive  data  on  height,  weight,  hair  and  eyes;  office  and  divi¬ 
sion  in  which  employed;  along  with  photograph  and  signature  of  the 
employee.  The  record  also  indicates  approval  by  facility  manage¬ 
ment  for  the  issuance  of  personal  identification  to  the  employee, 
which  is  subsequently  carried  by  the  employee. 

Authority  for  maintenance  of  the  system:  40  U.S.C.  318— 318c. 
Treasury  Department  Order  No.  177-25,  dated  August  8,  1973. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Use:  security  access 
control,  (b)  Categories  of  Users:  security  Force  Officers,  (c)  Pur¬ 
pose  of  Use:  protection  of  persons  and  property,  (d)  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Record  is  5  inches  x  8  inches  card  filed  in  Kardex 
Binder  or  circular-type  index  system. 

Retrievability:  Alphabetical  by  name. 

Safeguards:  Maintained  in  secure  area  by  Security  Force  Of¬ 
ficers. 

Retention  and  disposal:  Records  are  retained  until  separation  of 
the  employee  and  are  destroyed  upon  termination  in  accordance 
with  General  Services  Administration  rules  and  regulations. 

System  managerts)  and  address:  Treasury  Department,  Bureau  of 
the  Mint,  Warner  Building,  501  13th  St.,  N.W.,  Washington,  D.C. 
20220,  Chief  of  Security  (Coordinator);  United  States  Mint,  Inde¬ 
pendence  Mall,  Philadelphia,  Pa.  19106,  Security  Officer  (Facility 
Manager);  United  States  Mint,  320  West  Colfax  Avenue,  Denver, 
Colorado  80204,  Security  Officer> (Facility  Manager);  United  States 
Assay  Office,  155  Hermann  Street,  San  Francisco,  Ca.  94102, 
Security  Officer  (Facility  Manager);  United  States  Assay  Office,  32 
Old  Slip  Street.  New  York,  N.Y.  10005,  Security  Officer  (Facility 
Manager);  United  States  Bullion,  Depository,  West  Point,  New 
York  109%,  Security  Officer,  NYAO  (Facility  Manager);  United 
States  Bullion  Depository,  Fort  Knox,  Kentucky  40121,  Security 
Force  Captain  (Facility  Manager);  United  States  Old  Mint,  88  Fifth 
Street,  San  Francisco,  Ca.  94103,  Security  Force  Captain  (Facility 
Manager). 

Notificatiou  procedure:  Same  as  shown  under  System  Manager. 
An  employee  is  free  to  examine  his  card  record  upon  request,  after 
properly  identifying  himself  as  the  employee  of  record.  The  follow¬ 
ing  would  be  used  to  prove  identity:  (a)  Employee  identification; 
(b)  Driver’s  license;  (c)  Other  acceptable  personal  documents. 
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Trcanu-y/Miat  00.007 

SjrilM  BMic:  Employee,  Fonner  Employee  and  Visitors,  Occupa¬ 
tional  Safety  and  Health,  Accident  and  Injuries  Records;  and 
Claims  for  Injuries  or  Damate  Compensation 
Records— Treasury /Mint. 

System  lacaHeu;  Location  and  Category  of  Records  Maintained: 
Washington.  D.C.,  Bureau  of  the  Mint.  Warner  Building,  501  13th 
St.  N.W..  Accident/Injury/Ulness  Records,  Vehicle  Accident,  and 
Claims  Against  the  Government;  Philadelphia,  Pennsylvania, 
United  States  Mint.  Independence  Mall.  Accident/Injury/Ulness 
Records,  Health  Records,  Motor  Vehicle  Accident  Data.  Claims 
Against  the  Government,  Safety  Equipment  Lo|s,  and  Operators 
Training/Licensing;  Denver,  Colorado,  United  States  Mint.  320 
West  Colfax  Avenue.  Accident/Injury/Ulness  Records,  Health 
Records,  Motor  Vehicle  Accident  Data.  Claims  Against  the 
Government.  Safety  Equipment  Logs,  and  Operators  Licensing; 
San  Francisco.  CaUfomia,  United  States  Assay  Office,  155  Her¬ 
mann  Stect,  Accident/Injury/IUness  Records,  Health  Records, 
Motor  Vehicle  Accident  Data.  Claims  Against  the  Government, 
Safety  Equipment  Logs,  and  Operators  Training/Licensing;  New 
York.  New  York,  United  States  Assay  Office,  32  Old  Slip  Street, 
Accident/Injury/Ulness  Records,  Health  Records.  Motor  Vehicle 
Accident  Data,  Claims  Against  the  Government,  and  Safety  Equip¬ 
ment  Logs;  West  Point,  New  York,  United  States  Bullion  Deposi¬ 
tory,  Accident/Injury/IUness  Records,  and  Motor  Vehicle  Accident 
Data;  Fort  Knox,  Kentucky,  United  States  Bullion  Depository,  Ac¬ 
cident/Injury/IUness  Records,  Motor  Vehicle  Accident  Data,  and 
Claims  Against  the  Government;  San  Francisco,  California.  United 
States  Old  Mint,  88  Fifth  Street,  Accident/Injury/IUness  Records. 
Motor  Vehicle  Accident  Data,  Claims  Against  the  Government, 
Safety  Equipment  Issuance,  and  Operators  Licensing. 

Catcgofict  of  iudividuab  covered  by  the  system:  Bureau  of  the 
Mint  employees,  former  employees  and  visitors  to  Mint  offices  and 
facilities,  reporting  accidents  and  injuries  occurring  on  Federal 
Government  property  or  in  areas  immediately  adjacent  to  Govern¬ 
ment  property,  for  which  potential  liabiUty  exists  due  to  local  laws. 

Categories  of  records  tai  the  system:  (See  Location). 

Authority  for  maintenaace  of  the  system:  29  U.S.C.  668;  E.O. 
11807,  28  U.S.C.  2680  et  seq.;  31  CFR  Part  3.  31  U.S.C.  240-243;  31 
CFR  Part  4. 


Record  accem  procedarea:  For  information  on  procedures  for 
gaining  access  to  and  contesting  records,  individuals  may  contact 
the  following  official:  Chief  of  Security.  Bureau  of  the  Mint,  Room 
1037,  Warner  Building.  501  13th  Street.  N.W.,  Washington,  D.C. 
20220. 

Contesting  reenrd  pracednres:  See  access  above. 

Record  snnrce  categories:  Personal  information  provided  by  em¬ 
ployee  himself  and  identification  approval  by  management  staff. 

Treasory/Mint  00.006 

System  naasc:  Employee  and  Former  Employee  Travel  and  Training 
Accounting  Information  System— Treasury/Mint. 

System  location:  Washington.  DC,  Bureau  of  the  Mint,  Warner 
Building,  501  13th  Street.  N.W.  Philadelphia,  PA,  United  States 
Mint.  Independence  MaU.  Denver,  CO.  United  States  Mint,  320 
West  Colfax  Avenue.  San  Francisco,  CA,  United  States  Assay  Of¬ 
fice,  155  Hermann  Street.  New  York.  NY.  United  States  Assay  Of¬ 
fice.  32  Old  Slip  Street.  Fort  Knox,  KY,  United  States  Bullion 
Depository.  San  Francisco.  CA.  United  States  Old  Mint,  88  Fifth 
Street. 

Categories  of  Mdivldoals  covered  by  the  system:  Employees  and 
former  employees  of  the  Bureau  of  the  Mint  who  have  engaged  in 
travel  and  training. 

Categories  of  records  In  the  system:  (1)  SF  1166  Voucher  and 
Schedule  of  Payments  with  supporting  documents  such  as:  (A)  SF 
1012  Travel  Voucher,  (B)  SF  1038  Application  and  Account  for  Ad¬ 
vance  of  Funds,  (2)  Travel  Authorities.  (3)  Government  Travel 
Request  SF  1169,  (4)  Request,  Authorization,  Agreement  and  Cer¬ 
tification  of  Training. 

Authority  for  malatenaace  of  the  system:  5  U.S.C.  Chapter  41 
(Training)  and  Chapter  57  (Travel). 

Raotlne  uses  of  records  maintained  In  the  system,  incladlng  catego- 
rlm  of  naers  and  the  purposes  of  such  naes:  (A)  Use:  To  record 
travel  and  training  information  on  all  Mint  employees  and  former 
employees  for  the  purpose  of  making  disbursements.  (B)  Categories 
of  Users:  Accounting  office,  managers  and  supervisors  and  govern¬ 
ment  officials.  (C)  Purpose  of  Use:  To  administer  the  travel  pro¬ 
gram  of  the  Bureau  in  accordance  with  the  regulations.  Also,  to 
assist  the  Personnel  Division  in  administering  the  training  program. 
(D)  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  dispoolag  of  records  la  the  system: 

Storage:  Paper  Documents. 

RctrievabilHy:  Name  or  number  substitute. 

Safeguards:  Storage  in  filing  cabinets  with  access  by  authorized 
accounting  personnel. 

Retentioa  and  disposal:  General  Records  Control  Schedule,  GAO 
rules  and  regulations.  Bureau  of  the  Mint  Records  Control 
Schedule,  Destroyed  in  accordance  with  General  Services,  Ad¬ 
ministration  regulations. 

System  managerfs)  and  addrem:  Bureau  of  the  Mint,  Warner 
Buildings,  501  1 3th  Street,  N.W.,  Washington,  DC  20220,  Financial 
Manager;  Philadelphia,  PA  19106,  United  States  Mint,  Indepen¬ 
dence  Man,  Budget  and  Accounting  Officer;  Denver,  CO  80204, 
United  States  Mint.  320  West  Colfax  Avenue.  Budget  and  Account¬ 
ing  Officer;  San  Francisco,  CA  94102,  United  States  Assay  Office. 
155  Hermann  Street,  Budget  and  Accounting  Officer;  New  York. 
NY  10005,  United  States  Assay  Office,  32  Old  Slip  Street,  Budget 
and  Accounting  Officer;  Fort  Knox,  KY  40121,  United  States  Bul¬ 
lion  Depository.  Officer  in  Charge;  San  Francisco,  CA  94103, 
United  States  Old  Mint,  88  Fifth  Street.  Budget  and  Accounting 
Officer. 

NotWcatloa  procednre:  Same  as  included  in  System  Manager.  An 
employee  or  former  employee  is  required  to  show  an  identification 
such  as:  (A)  Employee  identification,  (B)  Drivers’  license,  (C) 
Other  names  of  identification  including  social  security  number  and 
date  of  birth. 

Record  access  procedures:  For  information  on  procedures  for 
gaining  access  to  and  contesting  records,  individuals  may  contact 
the  following  official:  Chief.  Information  Systems,  and  Documenta¬ 
tion  Branch,  Bureau  of  the  Mint,  Room  912,  Warner  Budding, 
Washington.  D.C.  20220. 

CoaleatlBg  record  procedures:  See  access  above. 

Record  source  categories:  Bureau  employees  and  appropriate 
agency  officials. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pnrpoacs  of  such  uses:  (1)  Information  in  these 
records  is  used  for  the  following  purposes:  (a)  Accident  prevention, 
reduction  and  compilation  of  statistics,  (b)  Accident  investigations, 
(c)  Determination  of  Government  liability  under  Federal  Tort 
Claims  Act.  (d)  Determination  of  Government  liability  under  Milita¬ 
ry  Personnel  and  Civilian  Employees’  Claims  Act.  (e)  Determina¬ 
tion  of  employee  compensation  benefits  under  Federal  Employees’ 
Compensation  Act.  (f)  Health  and  medical  treatment  and  care  to 
employees  and  assuring  industrial  hygiene  improvements,  (g)  Deter¬ 
mining  accountability  for  safety  equipment.  (2)  Information  in  these 
records  may  be  provided  to  appropriate  agency  officials  and  offi¬ 
cials  of  the  foDowing  other  Federal  agencies  responsible  for  the  ad¬ 
ministration  of  relevant  programs  or  the  evaluation,  adjudication, 
litigation  and  settlement  of  claims  by  or  against  the  Government: 
(a)  Department  of  Labor,  (b)  Department  of  Justice,  (c)  General 
Accounting  Office,  (d)  Civil  Service  Commission,  (e)  Social  Securi¬ 
ty  Administration,  (3)  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposiag  of  records  In  the  system: 

Storage:  Paper  documents. 

Retrlevabilhy:  by  name. 

Safeguards:  Locked  containers  in  Safety  Health  Office  available 
to  authorized  personnel  only. 

Retention  and  disposal:  Records  are  retained  in  accordance  with 
General  Records  Control  Schedules,  and  Bureau  of  the  Mint 
Records  Control  Schedules;  and  are  destroyed  in  accordance  with 
General  Services  Administration  rules  and  regulations. 

System  manager(s)  and  address:  Treasury  Department,  Bureau  of 
the  Mint,  Warner  Building,  501  13th  Street,  N.W.,  Washington, 
D.C.  20220,  Safety  Officer;  United  States  Mint,  Independence 
Mall,  Philadelphia,  PA  19106,  Safety  Manager;  United  States  Mint, 
320  West  Colfax  Avenue.  Denver,  Colorado  80204,  Safety 
Manager;  United  States  Assay  Office,  155  Hermann  Street,  San 
Francisco.  California  94102,  S^ety  Manager;  United  States  Assay 
Office,  32  Old  Slip  Street,  New  York.  New  York  10005,  Safety 
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Manager,  United  States  Bullion  Depository,  West  Point.  New  York 
10*^.  Safety  Manager;  United  States  Bullion  Depository,  Fort 
Knox.  Kentucky  40121,  Safety  Manager;  United  States  Old  Mint, 
88  Fifth  Street.  San  Francisco.  California  94103,  Safety  Manager. 

Notification  procedure:  Same  as  included  in  System  Manager.  An 
employee  or  former  employee  is  required  to  show  an  identification 
such  as:  (A)  Employee  identification,  (B)  Driver's  license,  (C) 
Other  means  of  identification  including  social  security  number  and 
date  of  birth 

Record  access  procedures:  For  information  on  procedures  for 
gaining  access  to  and  contesting  records,  individuals  may  contact 
the  following  official:  Chief,  Information  Systems  and  Documenta¬ 
tion  Branch,  Bureau  of  the  Mint.  Room  912,  Warner  Building, 
Washington.  D  C.  20220 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Employees,  supervisors,  medical  staff, 
general  public,  and  visitors  to  the  facilities  of  the  Bureau  of  the 
Mint. 

Treasury /Mlut  00.008 

System  nsme:  Employee  Payroll,  Personnel  and  Time  and  At¬ 
tendance  History  Automated  Recording  System;  Departmental 
Integrated  Personal  services  System  (DIPS). — Treasury /Mint. 

System  location:  Washington,  D.C.,  Bureau  of  the  Mint,  Warner 
Building.  501  13th  Street,  N.W.  Philadelphia,  Pennsylvania,  United 
States  Mint.  Independence  Mall.  Denver,  Colorado,  United  States 
Mint,  320  West  Colfax  Avenue.  San  Francisco.  California,  United 
States  Assay  Office,  155  Hermann  Street.  New  York,  New  York, 
United  States  Assay  Office,  32  Old  SUp  Street.  San  Francisco, 
CaUfomia,  United  States  Old  Mint,  88  Fifth  Street. 

Categories  of  individuals  covered  by  the  system:  Employees  and 
former  employees  of  the  Bureau  of  the  Mint. 

Categories  of  records  in  the  system:  Name;  address;  social  securi¬ 
ty  number;  employment  history;  earnings  record;  personnel  activity 
(actions);  leave  and  attendance;  labor  cost  distribution. 

Authority  (or  malnteaance  of  the  system:  Payroll:  Section  113  of 
the  Budget  and  Accounting  Procedures  Act  of  1950,  as  amended, 
31  u  s  e.  66a  Personnel:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  In  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  U)  Information  derived 
from  these  records  may  be  used  for  the  following  purposes:  (a)  The 
preparation  and  distribution  of  bi— weekly  pay  checks,  allotments, 
payroll  savings  bonds,  and  the  preparation  of  supporting  documents 
of  the  above;  (b)  The  preparation  of  labor  distribution  reports  for 
reconciliation  to  cost  accounts;  (c)  The  preparation  of  personnel  ac¬ 
tion  forms,  reports  of  personnel  actions  and  status;  (d)  The  com¬ 
pilation  of  statistical  data  relating  to  payroll,  personnel  and  labor 
distribution.  (2)  Information  in  these  records  may  be  provided  to 
appropriate  agency  officials  and  officials  of  the  following  other 
Federal  agencies  responsible  for  the  administration  of  relevant  pro¬ 
grams-  Department  of  Labor;  Department  of  Justice;  Civil  Service 
Commission;  Social  Security  Administration.  (3)  For  additional  rou¬ 
tine  uses  see  Appendix  AA. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  On  magnetic  tape,  disk,  punch  cards,  and  paper  records. 

Retrievability:  Name,  social  security  number,  employee  number. 

Safeguards:  Master  records  are  kept  on  magnetic  tape/disk  which 
is  under  program  control;  other  records  arc  maintained  in  limited 
access  areas  available  to  authorized  personnel  and  are  under 
further  security  as  appropriate. 

Retention  and  disposal:  General  Records  and  Control  Schedule, 
GAO  rules  and  regulations,  Bureau  of  the  Mint  Records  Control 
Schedule.  Records  kept  on  magnetic  tape/disk  are  automatically 
deleted  under  program  control.  Other  records  are  destroyed  in  ac¬ 
cordance  with  GSA  regulations. 

System  managerfs)  and  address:  Treasury  Department,  Bureau  of 
the  Mint,  Warner  Building,  501  13th  Street,  N.W.,  Washington, 
D  C.  20220,  DIPS  Coordinator;  United  States  Mint,  Independence 
Mall,  Philadelphia,  PA  19106,  DIPS  Coordinator;  United  States 
Mint,  320  West  Colfax  Avenue,  Denver.  Colorado  80204,  DIPS 
Coordinator;  United  States  Assay  Office,  155  Hermann  Street,  San 
Francisco,  California  94102,  DIPS  Coordinator;  United  States 
Assay  Office,  32  Old  Slip  Street,  New  York,  New  York  10005, 
DIPS  Coordinator;  United  States  Old  Mint,  88  Fifth  Street,  San 
Francisco,  CA  94103,  DIPS  Control  Group,  DIPS  Coordinator. 


Notificatiou  procedure:  Same  as  System  Manager.  An  employee 
or  former  employee  is  required  to  show  an  identification  such  as: 
(A)  Employee  identification;  (B)  Driver's  license;  (C)  Other  means 
of  identification  including  social  security  number  and  date  of  birth. 

Record  access  procedures:  For  information  on  procedures  for 
gaining  access  to  and  contesting  records,  individuals  may  contact 
the  following  official:  Chief.  Information  Systems  and  Documenta¬ 
tion  Branch,  Bureau  of  the  Mint,  Room  912,  Warner  Building, 
Washington,  D.C.  <20220. 

Contesting  record  procedures:  Contest:  See  Access. 

Record  source  categories:  Department  of  Interior  DIPS  Group; 
Employees;  Budget  &  Finance  Divisions;  Payroll  Divisions; 
Management  St  Organization  Divisions;  Personnel  Divisions;  Com¬ 
puter  Generated;  Field  Office  Cost  Accountants;  Security  Officers; 
Time  Keepers;  Payroll  and  Personnel  Technicians;  Time  St  Leave 
Branch— Field  Offices. 

Treasury/Mlnt  00.009 

System  name:  Employee-  Supervisor  Performance,  Evaluation, 
Counseling  and  Time  and  Attendance  Records— Treasury/Mint. 

System  location:  San  Francisco  Old  Mint,  88  Fifth  Street,  San 
Francisco,  California.  San  Francisco  Assay  Office,  155  Hermann 
Street,  San  Francisco,  California.  Denver  Mint,  320  West  Colfax 
Avenue,  Denver,  Colorado.  Washington,  D.C..  Bureau  of  the  Mint, 
Warner  Building,  501  — 13th  Street,  N.W.  Philadelphia  Mint,  Inde¬ 
pendence  Mall,  Philadelphia,  Pa.  New  York,  N.Y.,  United  States 
Assay  Office,  32  Old  Slip  Street.  Fort  Knox,  Kentucky,  United 
States  Bullion  Depository.  West  Point,  N.Y.,  United  States  Bullion 
Depository. 

Categories  of  individuals  covered  by  the  system:  Bureau  of  the 
Mint  employees  and  former  employees. 

Categories  of  records  in  the  system:  Information  necessary  for 
managers  and  supervisors  to  effectively  carry  out  supervisory 
responsibilities.  Included  are  such  records  as;  copies  of  personnel 
actions,  performance  appraisal  including  production  and  control, 
disciplinary  actions,  overtime  reports,  tardiness  reports,  work  as¬ 
signments,  training  reports,  applications  for  employment,  home  ad¬ 
dresses.  leave  reports,  employee  awards.  (Supervisors  maintain 
varying  combinations  of  the  above  records.  Some  supervisors  may 
maintain  all  or  none  of  the  above  records  depending  upon  the  na¬ 
ture  and  size  of  the  operation  or  organization  and  the  number  of  in¬ 
dividuals  supervised.) 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  FPM 
Supplement  990—1,  Section  3. 

Routine  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Use— Employee  per¬ 
formance,  evaluation,  counseling  and  operational  control.  Catego¬ 
ries  of  Users— Managers  and  supervisors  throughout  the  Mint.  Pur¬ 
pose  of  Use — To  effectively  carry  out  their  personnel  management 
responsibilities.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  documents  maintained  in  folders. 

Retrievability:  By  name. 

Safeguards:  Stored  in  file  cabinets  and  desks  of  supervisors. 

Retentioa  and  disposal:  Retained  as  long  as  employee  is  under 
their  supervision. 

System  manager(s)  and  address:  Bureau  of  the  Mint,  Warner 
Building,  501  13th  Street,  N.W.  20220,  Assistant  Directors;  United 
States  Mint,  Independence  Mall,  Philadelphia,  Pa.  I9I06,  Superin¬ 
tendent;  United  States  Mint,  320  West  Colfax  Avenue,  Denver, 
CO.  80204,  Superintendent;  United  States  Assay  Office,  155  Her¬ 
mann  Street,  San  Francisco,  CA.  94102,  Officer-in-Charge;  United 
States  Assay  Office,  32  Old  Slip  Street,  New  York,  N.Y.  10005, 
Officer-in-Charge;  United  States  Bullion  Depository,  Fort  Knox, 
Kentucky  40121,  Officer-in-Charge;  United  States  Old  Mint,  88 
Fifth  Street,  San  Francisco,  CA.  94103,  Officer-in-Charge;  United 
States  Bullion  Depository,  West  Point,  N.Y.,  Officer-in-Charge. 

Notification  procedure:  Same  as  listed  under  system  manager. 
Employee  or  former  employee  is  required  to  show  identification 
such  as:  I  D.  card,  driver's  license. 

Record  access  procedures:  For  information  on  procedures  for 
gaining  access  to  and  contesting  records,  individuals  may  contact 
the  following  official:  Chief,  Information  Systems  and  Documenta¬ 
tion  Branch,  Bureau  of  the  Mint,  Room  912,  Warner  Building. 
Washington.  D.C.  20220. 

Contesting  record  procedures:  Contest:  See  access  above. 
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Record  soorcc  calcgoricf:  Employees;  previous  employers;  and 
appropriate  agency  officials. 

Trcaaary/Miat  00.017 

System  name:  Equal  Employment  Opportunity  (EEO)  Complaint 
Counseling  Records  •  Treasury /Mint. 

System  location:  Washington,  D.C.,  Bureau  of  the  Mint,  Warner 
Building,  SOI  •  I3th  Street,  N.W.;  Philadelphia,  Pennsylvania, 
United  States  Mint,  Independence  Mail;  Denver,  Colorado,  United 
States  Mint,  320  West  Colfax  Avenue;  San  Francisco,  California, 
United  States  Assay  Office,  ISS  Hermann  Street;  New  York,  New 
York,  United  States  Assay  Office,  32  Old  Slip  Street;  San  Fran¬ 
cisco,  California,  United  States  Old  Mint,  88  Fifth  Street;  and  Fort 
Knox,  Kentucky,  United  States  Bullion  Depository. 

Categories  of  fasdividnqls  covered  by  the  system:  Employees  and 
applicants  for  employment  at  the  Bureau  of  the  Mint. 

Categories  of  records  in  the  system:  Allegations  of  Discrimination 
and  all  evidence  collected  during  the  counseling  process. 

Authority  tor  mafastenaace  of  the  system:  Public  Law  92-261;  Ex¬ 
ecutive  Order  11478;  5  CFR  Part  713. 

Rontiae  ases  of  records  malatalaed  la  the  system,  lacludlag  catego¬ 
ries  of  asers  aad  the  parpooes  of  sach  uses:  Use  -  Informal 
processing  of  employee  complaints  of  discrimination.  Categories  of 
users  •  Agency  officials  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties.  Purpose  of  use  •  Informal  resolution  of 
complaints  of  discrimination. 

Policies  aad  practices  for  storlag,  retrieving,  accessing,  rctalalag, 
aad  disposing  of  records  In  the  system: 

Storage:  Folders  of  paper  documents. 

Rctrlevability:  By  name. 

Safeguards:  Stored  in  file  cabinets  and  desks  of  Counselors  and 
EEO  Officer. 

Retention  aad  disposal:  Indefinite. 

System  maaager(s)  aad  addrem:  EEO  Officer,  Bureau  of  the 
Mint,  Warner  Building,  SOI  -  13th  Street,  N.W.,  Washington,  D.C. 
20220;  EEO  Officer,  United  States  Mint,  Independence  Mall, 
Philadelphia,  Pennsylvania  19106;  EEO  Officer,  United  States 
Mint,  320  West  Colfax  Avenue,  Denver,  Colorado  80204;  EEO  Of¬ 
ficer,  United  States  Assay  Office,  32  Old  Slip  Street,  New  York, 
New  York  lOOOS;  EEO  Officer,  United  States  Assay  Office,  1S5 
Hermann  Street,  San  Francisco,  California  94102;  EEO  Officer, 
United  States  Old  Mint,  88  Fifth  Street,  San  Francisco,  California 
94103;  EEO  Officer,  United  States  Bullion  Depository,  Fort  Knox, 
Kentucky  40121. 

Notifkatloa  procedure:  See  System  Manager  for  address  to  which 
inquiries  may  be  addressed.  The  individual  must  supply  name. 

Record  aceem  procedures:  For  information  on  procedures  for 
gaining  access  to  and  contesting  records,  individuals  may  contact 
the  Systems  Manager. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Information  is  voluntarily  obtained  from 
employee(s),  management,  applicants  and  pertinent  documents. 

Treasury/Mlat  00.010 

System  name:  Examination  reports  of  coins  forwarded  to  Mint  from 
U.S.  Secret  Service— Treasury/Mint. 

System  location:  Warner  Building,  501  I3th  Street,  N.W., 
Washington,  D.C.  20220. 

Categories  of  fasdivldaals  covered  by  the  system:  Individuals  from 
whom  U.S.  Secret  Service  hat  seized  coins  suspected  to  be  coun¬ 
terfeit  or  fraudulently  altered. 

Categories  of  records  la  the  system:  Reports  prepared  for  U.S. 
Secret  Service  regarding  the  examination  of  the  questioned  coin  or 
coins  by  Mint. 

Authority  for  maintenance  of  the  system:  18  U.S.C.  331,  485,  486, 
489,  490  and  491. 

Routlae  ases  of  records  malatalaed  la  the  system.  Including  catego¬ 
ries  of  asers  aad  the  parpoaes  of  such  uses:  (a)  Uses,  to  determine 
whether  a  coin  is  counterfeit  or  altered  «nd  submit  report  to  U.S. 
Secret  Service  or  other  Federal  agency  charged  with  law  enforce¬ 
ment  responsibilities.  To  give  expert  testimony  as  to  the  coins  ex¬ 
amined  in  a  criminal  or  civil  proceeding  before  a  Federal  or  state 
court,  (b)  Categories  of  users,  agency  officials  who  have  a  need  for 
the  records  in  the  performance  of  their  duties,  (c)  Purpose  of  use, 
to  preserve  the  integrity  of  the  coinage  system  by  detecting  coun¬ 


terfeit  or  altered  coins  and  to  assist  in  the  enforcement  of  Federal 
counterfeiting  statutes. 

Policies  and  practices  for  storing,  retrlcvlug,  accessing,  retaining, 
and  dtoposlng  of  records  In  the  system: 

Storage:  Paper  documents. 

Retrlevability:  By  name. 

Safeguards:  Files  are  kept  in  locked  metal  file  cabinets  in  area  ac¬ 
cessible  only  to  authorized  agency  officials. 

Retention  and  disposal:  Retained  in  accordance  with  Bureau  of 
the  Mint  Records  Control  Schedule. 

System  manager(s)  and  address:  Assistant  Director  for  Technolo¬ 
gy,  Bureau  of  the  Mint,  Warner  Building,  501  13th  Street,  N.W.. 
Washington,  D.C.  20220. 

Notification  procedure:  This  system  is  proposed  for  exemption  el¬ 
sewhere  in  the  Federal  Register. 

Record  access  procedures:  This  system  is  proposed  for  exemption 
elsewhere  in  the  Federal  Register. 

Contesting  record  procedures:  Contest;  This  system  is  proposed 
for  exemption  elsewhere  in  the  Federal  Register. 

Record  source  categories:  This  system  is  proposed  for  exemption 
elsewhere  in  the  Federal  Register. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
is  proposed  for  exemption  elsewhere  in  the  Federal  Register. 

Treasury/lVlint  00.011 

System  name:  General  Correspondence— Treasury/Mint. 

System  location:  Bureau  of  the  Mint,  Warner  Building,  501  13th 
Street,  N.W.,  Washington,  D.C.  United  States  Assay  Office,  32  Old 
Slip,  New  York,  NY.  United  States  Old  Mint,  88  Fifth  Street,  San 
Francisco,  CA. 

Categories  of  individuals  covered  by  the  system:  Members  of  the 
public.  Members  of  Congress,  agency  officials  and  other  Federal 
agencies. 

Categories  of  records  in  the  system:  Incoming  correspondence  and 
replies  pertaining  to  the  mission,  function  and  operation  of  the  Bu¬ 
reau  of  the  Mint. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  251,  253. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Use,  to  maintain 
documentation  of  information  supplied  by  the  agency  to  the  cor¬ 
respondent.  (b)  Categories  of  users,  appropriate  agency  officials,  (c) 
Purpose  of  use,  to  provide  documentation  and  reference  for  future 
correspondence,  (d)  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  documents. 

Rctrlevability:  By  name  of  correspondent. 

Safeguards:  Maintained  in  limited  access  area  available  only  to 
appropriate  agency  officials. 

Retention  and  dbposal:  In  accordance  with  the  General  Services 
Administration's  General  Records  Control  Schedule  and  the  Bureau 
of  the  Mint  Records  Control  Schedule.  Destroyed  in  accordance 
with  General  Services  Administration  regulations. 

System  manager(s)  and  address:  Chief,  Information  Systems  and 
Documentation  Branch,  Bureau  of  the  Mint,  Warner  Building,  501 
13th  Street,  N.W.,  Washington,  D.C.  20220.  Superintendent,  United 
States  Assay  Office,  155  Hermann  Street,  San  Francisco,  Califor¬ 
nia  94102.  Officer-in-Charge,  United  States  Old  Mint,  88  Fifth 
Street,  San  Francisco,  California  94103. 

Notification  procedure:  See  System  Manager  for  addresses  to 
which  inquiries  may  be  addressed  and  addresses  at  which  the  in¬ 
dividual  may  present  a  request  as  to  whether  a  system  contains 
records  pertaining  to  himself.  The  individual  must  supply  name. 

Record  access  procedures:  For  information  on  procedures  for 
gaining  access  to  and  contesting  records,  individuals  may  contact 
the  following  official:  Chief,  Information  Systems  and  Documenta¬ 
tion  Branch,  Bureau  of  the  Mint,  Room  912,  Warner  Building, 
Washington,  D.C.  20220. 

Cootestlag  record  procedures:  See  access  above. 

Record  source  categories:  The  general  public.  Members  of  Con¬ 
gress,  agency  and  other  Federal  officials. 

Treasury /Mint  00.016 

System  name:  Grievances.  Union/ Agency 

N  ego  tiated —Treasury /M  int. 
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SjrtiMB  tocattoa:  Washington.  DC.  Bnrean  of  the  Mint.  Warner 
Building.  501-1 3Ui  Street.  N.W. 

Philadelphia.  PA.  United  States  Mint.  Independence  Mall. 

Denver,  CO,  United  States  Mint.  320  West  Colfax  Anenne. 

San  Francisco,  CA,  United  States  Aatay  Office,  135  Hermann 
Street. 

New  York.  NY.  U.S.  Assay  Office.  32  Old  Slip  Street. 

San  Francisco,  CA.  U.S.  Old  Mint.  U  Fifth  Street. 

Ft.  Knox,  KY.  United  States  Bullion  Depository. 

West  Point,  NY,  West  Point  BuiOion  Depository. 

Categories  et  Indlvldnals  covered  by  the  system:  Employees  and 
former  employees  of  the  Bureau  of  the  Mint. 

Categories  of  records  In  the  system:  This  system  of  records  con¬ 
tains  information  or  documents  relating  to  employee  grievances 
filed  under  provisions  of  negotiated  grievance  procedures,  incinding 
decision  of  appropriate  third  parties  where  applicable. 

Antbority  for  maintenance  of  the  system:  Executive  Orders  1 1491, 
11616,  11636  and  11838;  negotiated  agreements  between  Mint  and 
exclusively  recognized  labor  unions. 

Routine  uses  of  recurds  maintained  M  the  system,  inrinding  catego¬ 
ries  ef  users  aad  the  purpoam  of  such  uses:  (a)  To  process  aa  em¬ 
ployee  grievance,  including  submission  to  an  arbitrator  and  appeal 
to  the  Federal  Labor  Relations  CouDciL.(b)  To  refer  a  question  of 
grievabilily  or  arbitrability  to  appropriate  officials  of  the  Depart¬ 
ment  of  Labor,  (c)  To  provide  information  or  disclose  to  the  ap¬ 
propriate  Federal  agency  in  connection  with  civfl  litigation  involv¬ 
ing  the  Bureau  of  the  Mint,  (d)  For  additional  routine  uses  sec 
Treasury  Appendix  A  A. 

FuUdes  aad  praetkea  for  staring,  retrieving,  accessing,  retalntng, 
and  disposing  of  records  In  the  system: 

Storage:  These  records  are  maintained  in  file  folders  or  binders. 

Rctrievabllity:  These  records  are  filed  by  the  names  of  the  in¬ 
dividuals  on  whom  they  arc  maintained  or  by  the  subject  of  the 
grievance. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  agency  officials  whose  official  duties  require  such  access. 

Retention  aad  disposal:  Retained  in  accordance  with  the  Bureau 
of  the  Mint  Records  Control  Schedules  and  destroyed  in  ac¬ 
cordance  with  General  Service  Administratioa  rules  and  regula¬ 
tions. 

System  manager(s)  and  addrem:  For  current  and  former  em¬ 
ployees; 

Petsonnel  Officer,  Bureau  of  the  Mint,  Department  of  the  Trea¬ 
sury,  15th  &  Pennsylvania  Ave.,  NW.,  Washington.  DC  20220. 

Personnel  Officer,  U.S.  Mint,  Independence  Mall,  Philadetphia^ 
PA  19106. 

Personnel  Officer,  U.S.  Mint,  320  Colfax  Ave.,  Denver,  CO 
80204. 

Personnel  Officer,  U.S.  Assay  Office,  135  Hermann  Street,  San 
Francisco,  CA  94102. 

Personnel  Officer,  U.S.  Assay  Office,  32  Old  Slip  Street.  New 
York.  NY  10005. 

Personnel  Officer,  U.S.  Old  Mint,  88  Fifth  Street,  San  Francisco, 
CA  94103. 

Offker-in-Charge,  U.S.  Bullion  Depository,  Fort  Knox,  KY 
40121. 

Administrative  Officer,  West  Point  Bullion  Depository,  West 
Point,  NY  10996. 

NotWcatlon  procedure:  Individuals  who  have  fled  a  grievance  are 
aware  of  that  fact  and  have  been  provided  a  copy  of  the  record. 
They  may,  however,  contact  the  Personnel  Officer  indicated  above 
regarding  the  existence  of  such  records  pertaining  to  them.  It  is 
necessary  to  furnish  information  sufficient  to  verify  the  identity  of 
the  requester  such  as  fuB  name,  date  of  birth,  a  bri^  description  of 
the  grievance  and  the  approximate  date  of  submission. 

Record  access  procedures:  Individuals  who  have  f3ed  a  grievance 
about  a  decision  or  determination  made  by  an  agency  or  about  con¬ 
ditions  existing  in  an  agency  already  have  been  provided  a  copy  of 
the  record.  T^  contest,  amendment,  or  correction  of  a  grievance 
record  is  permitted  during  the  prosecution  of  the  grievance  to 
whom  the  record  pertaina.  However,  after  a  grsevaiicc  case  has 
been  closed,  aa  individual  may  gaia  access  to,  or  contest  the  offi¬ 
cial  copy  of  the  grievance  recc^  by  writing  the  appropriate  Person¬ 
nel  Officer  indicated  above.  Individuals  should  provide  their  name; 
date  of  birth;  a  brief  description  of  grievance  and  the  approximate 
date  ai  sabatission. 

Ceatesting  record  procedures:  Sec  access  above. 


Record  source  categories:  The  sourest  of  these  records  are  in¬ 
dicated  below,  (a)  Individual  to  whom  the  record  pertains,  (b) 
Agency  officials,  (c)  Affidavits  or  statements  from  employee(s).  (d) 
Testimonies  of  witnesses,  (e)  Official  documents  and  correspon¬ 
dence  relating  to  the  grievance. 

Treasnry/Miat  M.«12 

System  name:  Investigatory  FBes  on  Theft  of  Mint  Proper¬ 
ty— Treasury /Mint. 

System  location:  Warner  Building,  301  I3tk  Street.  N.W., 
Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Mint  employees 
and  members  of  public  suspected  of  the  theft  of  Government  pro¬ 
perty. 

Categories  of  records  in  the  system:  Name  of  individual;  location 
of  Mint  facility;  and  theft  hem. 

Authority  for  maintenance  of  the  system:  18  U.S.C.  332,  641. 

Rontiae  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Uses,  to  investigate 
suspected  theft  of  Government  property  on  Mint  premises.  To 
refer,  where  there  is  an  indkatioa  of  a.  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal,  or  regulatory  in  nature,  to  the 
appropriate  Federal  agency  charged  with  the  responsibihty  of  in¬ 
vestigating  or  prosecuting  such  violation  or  charg^  with  enforcing 
or  implementing  the  sutute  or  rule,  regulation,  or  order  issued  pur¬ 
suant  thereto,  (b)  Categories  of  users,  agency  officials  who  have  a 
need  for  the  record  in  the  performance  of  their  duties  and  other 
Federal  officials  charged  with  law  enforcement  responsibilities,  (c) 
Purpose,  to  safeguard  and  account  for  Government  property;  assist 
in  enforcement  of  applicable  Federal  criminal  statutes;  and  attempt 
to  recoup  value  of  property  stolen,  (d)  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practiecs  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Paper  documents. 

Retrievabitity:  By  name. 

Safeguards:  FQes  are  kept  in  a  locked  metal  file  cabinet  in  an 
area  accessible  to  authorized  agency  officials. 

Retentioa  and  diaposnl:  Retained  in  accordance  with  Bureau  of 
the  Mint  Records  Control  Schedule  aad  destroyed  in  accordance 
with  General  Services  Administration  rules  and  regulations. 

System  managerts)  and  ad^um:  Chief,  Office  of  Security,  Bureau 
of  the  Mint,  Warner  Building,  301  13th  Street,  N.W.,  Washington, 
D  C.  20220. 

NotMicatlen  procedure:  This  system  is  proposed  for  exemption  el¬ 
sewhere  in  the  Federal  Register. 

Recard  accem  procedures:  This  system  is  proposed  for  exemption 
elsewhere  in  the  Federal  Register. 

Contesting  record  procedures:  See  access  above. 

Record  source  categortes:  This  system  is  proposed  for  exemption 
elsewhere  in  the  Federal  Register. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
is  proposed  for  exemption  elsewhere  in  the  Federal  Register. 

Treasnry/Mint  M.013 

System  name:  Numismatic  Coin  Operations  System  (NUCOS) 
Records;  Customer  MaiUag  List  and  Order  Processing  Records 
for  Coin  Sets,  Medals  and  Numismatic  Items — Treasury /Mint. 

System  locntfon:  San  Francisco,  California,  Old  Mint,  88  Fifth 
Street,  San  Francisco,  CA  94173.  (Records  concerning  undelivered 
orders  are  maintained  at  the  San  Francisco  Assay  Office,  153  Her¬ 
mann  Street.) 

Categories  of  individuals  eeversd  by  the  system:  Customers  for  nu¬ 
mismatic  items. 

Categartes  et  records  in  the  system:  Names,  addresses,  order  his¬ 
tory  of  customers  purchasing  numismatic  items  and  of  individuals 
who  wish  to  receive  notification  of  numismatic  offerings  by  the 
Mint. 

Authority  for  maintenance  al  the  system:  31  U.S.C.  324g,  324h, 
369,  391(d);  P.L.  89—81,  F.L.  92-  228;  31  CFR  Part  92. 

Routine  uses  of  records  maintalacd  in  the  system,  including  catege 
riea  of  users  and  the  purpoaes  of  such  uses:  (a)  Use,  generating  order 
cards,  acknowledgement  cards,  labels,  and  correspondence,  (b) 
Categories  of  Users,  appropriate  agency  officials,  (c)  Purposes  of 
Use,  to  annoance  the  availabBity  of  numismatic  items  produced  by 
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the  Mint;  procesi  and  acknowledge  receipt  of  orders;  process  pay¬ 
ments  received  from  customers;  mail  and  trace  numismatic  items 
ordered,  (d)  For  additional  routine  uses  see  Appendix  AA. 

Folldes  and  practices  for  slortaf,  retrievhig,  accessing,  rctaiaiag, 
aad  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape,  discs,  paper  and  cards. 

Retrievability:  Name,  customer  number  or  order  number. 

Safeguards:  CRT,  password  protection;  only  designated  persons 
may  request  computer  generated  reports.  Access  to  any  information 
pertaining  to  any  individuals'  name  is  limited  to  only  those  in¬ 
dividuals  requiring  the  information  to  accommodate  handling  of 
transactions  with  the  customers.  Separation  of  functions;  source 
documents  maintained  in  one  division  and  programming  systems  in 
another. 

Retention  aad  disposal:  In  accordance  with  the  General  Services 
Administration's  General  Records  Control  Schedule  and  the  Bureau 
of  the  Mint  Records  Control  Schedule.  Destroyed  in  accordance 
with  General  Services  Administration  regulations.  Order  cards  are 
retained  two  weeks,  reports  three  months;  they  are  then  shredded. 
Customer  names  and  addresses  are  maintained  as  long  as  they  are 
active. 

System  managerfs)  aad  addrem:  Officer  in  Charge,  San  Francisco 
Old  Mint.  88  Fifth  Street,  San  Francisco  CA  941 73. 

Notifkatlon  procedure:  Bureau  of  the  Mint,  33  Mint  Street,  San 
Francisco,  CA  94173.  Individuals  should  supply  order  number  as 
provided  on  order  card  or  copy  of  both  sides  of  cancelled  check; 
customer  number  which  appears  on  pre-punched  order  cards  or  on 
face  of  check. 

Record  accem  procedures:  For  information  on  procedures  for 
gaining  access  to  and  contesting  records,  individuals  may  conuct 
the  following  official:  Chief,  Information  Systems  and  Documenta¬ 
tion  Branch,  Bureau  of  the  Mint,  Room  912,  Warner  Building, 
Washington,  D.C.  20220. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Members  of  the  public;  appropriate 
agency  officials;  and  General  Services  Administration. 

Treasary/Mlat  00.014 

System  name:  Purchases,  Sales,  Exchange  and  Assays  of  Precious 
Metals— Treasury /M  int. 

System  location:  Washington,  D.C.,  Bureau  of  the  Mint,  Warner 
Building,  301  — 13th  Street,  N.W.  Philadelphia,  PA,  United  States 
Mint,  Independence  Mall.  Denver,  CO,  United  States  Mint,  320 
West  Colfax  Avenue.  San  Francisco,  CA,  United  States  Assay  Of¬ 
fice,  133  Hermafln  Street.  New  York,  NY,  United  Sthtes  Assay  Of¬ 
fice,  32  Old  Shp.  San  Francisco,  CA,  United  States  Old  Mint,  88 
Fifth  Street. 

Categories  of  Individuals  covered  by  the  system:  General  public 
and  Government  agencies  who  had  precious  metal  transactions  with 
the  Bureau  of  the  Mint. 

Categories  of  records  la  the  system:  Bar  schedules,  deposit 
tickets,  reports  on  special  assays,  records  of  sales  and  purchases  of 
precious  metals. 

Anthoiity  tor  maintenance  of  the  system:  31  U.S.C.  327,  328,  333, 
338,  360,  361,  362,  403a— 1,  733  and  734.  31  CFR  Parts  90  and  92. 

Routine  nscs  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  nscs:  (a)  Use,  to  record  and 
accomplish  sale,  purchase,  exchange  or  assay  of  precious  metals, 
(b)  Categories  of  users,  appropriate  agency  officials  and  ap¬ 
propriate  officials  of  the  General  Services  Administration,  (c)  Pur¬ 
pose  of  use,  to  determine  and  verify  that  proper  payments  are 
made  or  correct  charges  are  assessed  for  services  rendered  and  to 
accomplish  sale  and  purchase  of  precious  metals,  (d)  For  additional 
routine  uses  see  Appendix  AA. 

Polidca  aad  practlcct  for  storing,  retrieving,  accessing,  retaining, 
aad  dispoelng  of  records  in  the  system: 

Storage:  Paper  documents  and  computer  magnetic  tapes. 

Retrievability:  Name  or  assay  number. 

Safeguards:  Metal  file  cabinet  with  locks  and  secured  area  availa¬ 
ble  to  authorized  personnel  only. 

Rcteatloa  aad  disposal:  Bureau  of  the  Mint  Records  Control 
Schedule. 

System  maaagerfs)  aad  addrem:  Bureau  of  the  Mint,  Warner 
Budding,  301  13th  Street,  N.W.,  Washington,  D.C.  20220,  Financial 
Manager;  Philadelphia,  PA  19106,  United  States  Mint,  Indepen¬ 


dence  Mall,  Budget  and  Accounting  Officer;  Denver,  CO  80204, 
United  States  Mint,  320  West  Colfax  Avenue,  Budget  and  Account¬ 
ing  Officer;  San  Francisco,  CA  94102,  United  States  Assay  Office, 
133  Hermann  Street,  Budget  and  Accounting  Officer;  New  York, 
NY  10003,  United  States  Assay  Office,  32  Old  Slip  Street,  Budget 
and  Accounting  Officer;  San  Francisco,  CA  94103,  United  States 
Old  Mint,  88  Fifth  Street,  Budget  and  Accounting  Officer. 

Notification  procedure:  Same  as  included  in  System  Manager. 
Member  of  the  general  public  or  Government  agency  is  required  to 
produce  proper  identification  to  satisfy  the  System  Manager. 

Record  access  procedures:  For  information  on  procedures  for 
gaining  access  to  and  contesting  records,  individuals  may  contact 
the  following  official;  Chief,  Information  Systems  and  Documenta¬ 
tion  Branch,  Bureau  of  the  Mint,  Room  912,  Warner  Building. 
Washington,  D.C.  20220. 

Contesting  record  procedures:  Same  as  access  above. 

Record  source  categories:  General  public;  agency  officials,  and 
other  Federal  agencies. 

Treasnry/Mint  00.015 

System  name:  Redemption  of  Uncurrent  or  Mutilated 
Coins— Treasury/Mint. 

System  location:  United  States  Assay  Office,  32  Old  Slip.  New 
York,  N.Y.  10003. 

Categories  of  individuals  covered  by  the  system:  General  public; 
financial  institutions;  and  other  Government  agencies. 

Categories  of  records  in  the  system:  Records  of  names,  addresses 
and  reference  numbers  pertaining  to  those  submitting  mutilated  or 
uncurrent  coins  for  exchange. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  317c;  31  CFR 
Part  100. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Uses,  issuance  of 
payments  in  exchange  of  coins,  (b)  Categories  of  users,  appropriate 
agency  officials,  (c)  Purpose  of  use,  to  insure  that  payments  are 
made  to  proper  individuals,  banks  or  Government  agencies,  (d)  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  documents. 

Retrievability :''By  name  or  reference  number. 

Safeguards:  Metal  file  cabinet  with  lock. 

Retention  and  dbposal:  Retained  in  accordance  with  Bureau  of 
the  Mint  Records  Control  Schedule  and  destroyed  in  accordance 
with  General  Services  Administration  rules  and  regulations. 

System  manager(s)  and  address:  Budget  and  Accounting  Officer, 
United  States  Assay  Office,  32  Old  Slip  Street,  New  York,  New 
York  10003. 

Notification  procedure:  See  System  Manager.  Individual  is 
required  to  supply  name  and  if  available  reference  and/or  settle¬ 
ment  number. 

Record  access  procedures:  For  information  on  procedure  for  gain¬ 
ing  access  to  and  contesting  records,  individuals  may  contact  the 
following  official;  Chief,  Information  Systems  and  Documentation 
Branch,  Bureau  of  the  Mint,  Room  912,  Warner  Building.  Washing¬ 
ton.  D  C.  20220 

Contesting  record  procedures;  See  access  above. 

Record  source  categories:  General  public,  financial  institutions, 
and  other  Government  agencies. 

Treasury/BPD  00.001 

System  name:  Personnel  and  Administrative 

Records— Treasury/BPD. 

System  location:  Bureau  of  the  Public  Debt;  Washington,  D.C.; 
Parkersburg,  West  Virginia;  Ravenswood,  West  Virginia;  William-  : 
stown.  West  Virginia.  Federal  Records  Center;  St.  Louis,  Missouri.  ! 

Categories  of  individuals  covered  by  the  system:  Past,  present  and  , 
prospective  employees.  i 

Categories  of  records  in  the  system:  All  personnel  records  not  , 
mentioned  in  this  system,  but  maintained  at  the  Bureau,  are  con-  < 
sidered  to  belong  to  the  Civil  Service  Commission  and  will  be  re-  ! 
ported  by  that  agency.  (1)  Personnel  Folders  (Temporary  side); 
Contain  the  following  types  of  records  or  information  apart  from 
official  records,  but  which  may  duplicate  or  supplement  official 
records;  Pre-employment  records  and  vouchering;  orientation 
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records,  reqHcsts  for  penonnd  action;  requests  for  trainiag;  per* 
fonnance  evahistion  records;  letters  of  reference;  debt  correspon¬ 
dence;  correspondence  between  employee  and  personnel  office; 
discipbnary  action  papers;  duplicate  copies  of  personnel  actions; 
payroll,  leave  and  retirement  benefits  data;  compensation  forma 
and  reports  relating  thereto;  and  tax  check  records,  reduction-in¬ 
force  data;  requests  for  outside  employment;  merit  promotion  ap¬ 
plications;  and  credit  and  employment  verification.  (2)  Locator  File: 
ConUins  the  employee's  office  and  home  address  and  telephone 
numbers;  emergency  notificatioa  information  and  indication  of  per¬ 
mission  or  denial  to  disclose  this  information  upon  inquiry.  (3)  Ap- 
pbcations  for  Employment  File;  Contains  inquiries  concerning  em¬ 
ployment,  applicants'  resumes  and  correspondence.  (4)  Upward 
Mobibl>  Program  Files:  Contain  but  are  not  limited  to,  all  pertinent 
information,  such  as  applications,  vouchcring,  correspondence, 
devciopmenul  plans  and  appraisal  forms  of  candidates  for  said  pro¬ 
gram.  (5)  Investigation  Security  Files:  Contain  background  informa¬ 
tion  and  the  results  of  mvestigations  conducted  by  Internal 
Revenue  Service,  Secret  Service,  or  other  Federal  agencies,  on  Bu¬ 
reau  attorneys  and  certain  other  employees.  (6)  Awards  Case  Ffles: 
Contain  reports  and  background  data  concerning  awards  for  em¬ 
ployees  (71  Informal  Equal  Employment  Opportunity  Complaint 
Files:  contain  records  of  informal  EpO  complaints  and  discussions 
thereon  which  have  not  reached  the  level  of  formal  complaints.  (8) 
Administrative  Grievance  Files:  Contain  informal  or  formal 
grievance  complaints  and  background  documentation.  (9)  General 
Correspondence  Files:  Contain  inquiry  and  reply  letters  and  docu- 
menution  concerning  general  administrative,  policy,  transactional 
and  personnel  matters.  (10)  Union-rginted  Files:  Contain  formal  and 
informal,  contractual  and  administrative  grievance  complaints  and 
background  documentation  thereon;  reports  of  union  dues  par¬ 
ticipation.  (II)  Merit  Promotion  Files;  Contain  records  of  competi¬ 
tive  promotion  actions,  including  but  not  limited  to  vacancy  an¬ 
nouncements,  candidates  considered,  assessments  of  candidates, 
and  disposition  of  applications.  (12)  Exit  Interview  Files:  Contain 
records  of  employee's  critique  of  Bureau,  final  interview,  and  su¬ 
pervisors'  recommendations.  (13)  Suitability  Files;  Contain  informa¬ 
tion  documenting  the  suitability  for  employment  of  prospective  and 
current  employees,  such  as  arrest  records.  National  Agency  checks 
and  background  information.  (14)  Budget  Fdes;  (a)  Employee 
Travel  Records  File  Contains  travel  vouchers,  authorization  and 
receipts  for  travel  which  an  employee  performed  in  connection  with 
official  business  and  which  is  reimbursable  by  government  funds, 
(b)  Comprehensive  Listing  of  Employee  Master  File;  Contains  sa¬ 
lary,  grade,  leave,  retirement,  health-life  insurance,  tax,  payroll 
deduction  and  other  information,  (c)  Time  and  Attendance  Records; 
Contain  the  daily  posting  of  employee's  leave  and/or  attendance. 
(15)  Medical  Records  File;  contains  pre-appointment  and  fitness- 
for-duty  medical  reports  and  records.  (16)  Employee  Relations  files; 
containing,  but  not  limited  to,  pertinent  information  on  such  mat¬ 
ters  as  discipline,  adverse  actions,  retirement,  and  compensation. 
(17)  Confidential  Financial  Statements  File:  contains  personal  finan¬ 
cial  statements  required  by  certain  employees  as  defined  in  the  De¬ 
partment's  Minimum  Standards  of  Conduct.  (18)  Classification  Ap¬ 
peals  File:  contains  statements  and  pertinent  information  relating  to 
the  adjudication  of  an  appeal.  (19)  History  of  Employment  File: 
contains  service  record  cards. 

Autherity  (or  maiateuaucc  of  the  system:  Title  5  USC;  Federal 
Personnel  Manual;  Executive  Order  11478. 

Routine  uses  of  records  maluteiucd  In  the  system,  tacluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Within  the  Department 
of  the  Treasury,  the  aforementioned  records  are  routinely  used  to 
determine  the  suitability  of  an  applicant  for  employment;  to  verify 
an  employee's  orienution  processing;  to  supplement  official  per¬ 
sonnel  records  for  clarification  of  personnel  actions;  to  authorize 
deductions  of  state  and/or  local  or  District  of  Columbia  taxes  from 
an  employee's  salary  for  payroll  functions;  to  provide  information 
for  determining  the  eligibility  and  suitability  of  an  employee  for 
promotion  or  award;  to  appraise  an  employee's  performance  fol¬ 
lowing  hiring  or  promotion;  to  judge  the  necessity  for  disciplinary 
action  and  to  make  record  of  the  same;  to  inform  an  employee  of 
his  present  leave  and  retirement  benefits  status;  to  make  record  of 
aB  correspondence  exchanged  between  an  employee  and  the  Divi¬ 
sion  of  Personnel  for  reference  purposes;  to  locate  an  employee  in 
an  emergency  situation  if  the  employee’s  permission  was  granted; 
to  issue  building  passes  and  make  record  thereof;  to  record  work- 
related  injuries  and  illnesses  and  to  process  compensation  therefor; 
lo  perform  security  investigations  and  to  provide  security  clearance 
for  attorneys  and  certain  other  employees  in  order  to  protect 


security  information;  to  furnish  Internal  Revenue  Service,  Secret 
Service,  and  other  Federal  agencies  with  information  in  the  course 
of  their  investigations;  to  document  grievances  or  complaints  of 
discrimination  for  purposes  of  hearing  and  passmg  decision  on  a 
case;  to  furnish  management  with  information  necessary  for  the 
hearing  and  resolution  of  administrative  grievances  and  grievances 
arising  within  the  framework  of  the  labor-management  framework; 
to  record,  analyze  and  approve  travel  expenditures;  to  furnish  data 
needed  by  the  Division  of  Budget  and  Accounts  in  the  performance 
of  its  duties  relating  to  the  estimating  and  accounting  for  budget  ex¬ 
penditures,  maintaining  records,  providing  payroll  data  to  the  Fiscal 
Service  Payroll  Facility,  Bureau  of  Government  Financial  Opera¬ 
tions,  to  the  individual  employee,  and  to  supervisors  who  have 
need  of  such  information  in  the  performance  of  their  duties;  to 
maintain  records  of  correspondence  for  reference  and  precedence 
purposes;  to  provide  Fedei^  income  tax  filing  information  on  em¬ 
ployees,  GS  grade  12  and  above,  for  the  purpose  of  tax  checks;  to 
process  and  document  merit  promotion  actions;  to  cdhduct  tur¬ 
nover  studies;  and  to  maintain  records  of  those  employees  who 
have  requested  voluntary  wkhholdiag  of  union  dues. 

Routine  users  of  records  within  the  Department  are  the  Division 
of  Personnel;  the  Division  of  Budget  and  Accounts;  the  Division  of 
Management  Services;  the  EEO  Officers;  Internal  Revenue  Ser¬ 
vice;  Secret  Service;  and  all  other  employees  who  have  need  of 
such  information  in  the  performance  of  their  authorized  duties. 

Outside  the  Department  of  the  Treasury,  qualified  information  is 
routinely  used  to  furnish  other  Federal  Agencies  with  pre-employ¬ 
ment  information  for  hiring  purposes;  to  verify  debt  complaints  and 
employment  data  upon  request  by  creditors;  to  respond  to  requests 
for  information  by  Federal  investigative  agencies  for  the  purpose  of 
security  or  criminal  investigation,  and  civil  or  criminal  judicial 
proceedings;  to  provide  data  to  the  Civil  Service  Commission  and 
other  Federal  agencies  upon  authorized  requests;  to  supply  data 
necessary  for  employee  compensation;  to  provide  union  representa¬ 
tives,  arbitrators,  and  other  third  parties  responsible  for  the  ad¬ 
ministration  of  the  federal  labor-management  relations  program 
with  information  needed,  ia  the  performance  of  their  authorized  du¬ 
ties  under  a  Bureau-union  contract  or  E.O.  11491,  as  amended;  to 
disclose  to  Members  of  Congress  who  inquire  on  behalf  of  con¬ 
stituents;  to  disclose  to  next-of-kin,  voluntary  guardian  and  other 
representative  or  successor  in  interest  of  a  deceased  or  in¬ 
capacitated  employee  or  former  employee. 

Routine  users  outside  the  Department  arc  other  Federal  Agency 
Personnel  Offices;  the  Civil  Service  Commission,  U.S.  Department 
of  Labor,  Office  of  Employees  Compensation;  State  unemployment 
offices;  union  representatives,  arbitrators,  and  other  third-parties 
who  have  responsibUities  and  a  Bureau-union  contract  or  E.O. 
11491,  as  amended,  for  the  administration  of  the  federal  labor- 
management  relations  program  as  qualified  in  the  routine  use; 
creditors;  Federal  agencies;  Members  of  Congress  and  next-of-kin; 
voluntary  guardian  and  other  representative  or  successor  in  in¬ 
terest. 

For  Additional  Routine  Uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  ia  the  system: 

Storage:  Electronic  media,  paper  and  microfilm. 

Retricvability:  By  name,  and  in  some  cases  social  security 
number. 

Safeguards:  Information  is  contained  in  secure  buildings.  Federal 
Records  Centers,  or  in  areas  which  are  occupied  by  officers  and 
responsible  employees  of  the  Bureau  who  are  subject  to  the  Bu¬ 
reau's  personnel  screening  procedures  and  the  Treasury  Depart¬ 
ment  Code  of  Conduct.  Information  stor^  in  electronic  media  i« 
safeguarded  by  automatic  data  processing  security  procedures  in 
addition  to  physical  security  measures. 

Rctentloa  and  disposal:  Records  are  maintained  in  accordance 
with  GSA  and  CSC  retention  schedules.  All  records  are  destroyed 
by  incineration,  maceration  or  shredding.  Records  in  electronic 
media  are  electronically  erased  using  accepted  techniques. 

System  managerfs)  and  address:  For  Administrative  records: 
Commissioner  of  the  Public  Debt,  ISth  and  New  York  Avenue, 
N.W.,  Washington,  D.C.  20226.  For  Pcrsoanel  records:  Director  of 
Personnel,  Bureau  of  the  Public  Debt,  I3tb  and  C  Streets,  S.W., 
Washington,  D.C.  20226. 

Notification  procedure:  Address  Administrative  inquiries  and  ini¬ 
tial  requests  for  correction  of  records  to:  Privacy  Act  Request, 
Commissioner  of  the  Public  Debt,  ISth  and  New  York  Avenue, 
N.W.,  Washington,  D.C.  20226,  (202)  376-0249.  Address  Personnel 
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inquiriet  kod  initial  requeatt  for  correction  of  record*  to:  Privacy 
Act  Request  Director  of  Personnel,  Bureau  6f  the  PubUc  Debt. 
13th  and  C  Streets.  S.W.,  Washington,  D.C.  20226.  (202)  447-1297; 
or  Privacy  Act  Request.  Personnel  Officer.  Savings  Bond  Opera¬ 
tions  Office,  Bureau  of  the  Public  Debt,  200  Third  Street,  Parker¬ 
sburg.  West  Virginu  26101,  (304)  422-8331. 

Rccnrd  access  praccdnrcs:  Individuals  who  wish  to  request  access 
to  records  relat^  to  them  or  who  wish  to  request  correction  of 
records  they  believe  to  be  in  error  should  submit  such  requests  pur¬ 
suant  to  the  procedures  set  out  below  in  compliance  with  the  ap¬ 
plicable  regulations  (31  CFR  Part  1.  Subpart  C  Sections  1.7  A  1.8; 
31  CFR  Part  323).  Requests  which  do  not  comply  fully  with  these 
procedures  may  result  in  noncompliance  with  the  request  but  will 
be  answered  to  the  extent  possible. 

Requests  for  access  to  records:  (I)  All  requests  for  access  to 
records  should  be  in  writing,  signed  by  the  individual  concerned, 
and.  in  order  for  the  Privacy  Act  procedures  to  apply,  clearly  in¬ 
dicate  that  the  request  is  made  pursuant  to  the  Privacy  Act  of  1974. 
The  Bureau  reserves  the  right  to  require  additional  verification  of 
an  individual's  identity  in  certain  cases.  (2)  The  request  must  speci¬ 
fy  the  Bureau  system  of  records  within  which  the  desired  records 
arc  located  as  well  as  the  categories  of  records  within  the  system. 
These  categories  are  set  out  in  the  applicable  system  of  records 
dcscriptioa.  (3)  Requests  for  records  concerning  a  deceased  or  in¬ 
capacitated  individual  should  be  accompanied  by  either  evidence  of 
the  requester's  appointment  as  legal  representative  of  the  individual 
or  his  estate  or  by  a  statement  attesting  that  no  such  representative 
has  been  appointed  and  giving  the  nature  of  the  relationship 
between  the  requester  and  the  individual. 

Requests  for  correction  of  records:  (1)  All  requests  by  an  in¬ 
dividual  for  correction  of  records  relating  to  him  should  be  in  writ¬ 
ing,  be  signed  by  him,  and,  in  order  for  the  Privacy  Act  procedures 
to  apply,  state  that  the  request  is  made  pursuant  to  the  ifrivacy  Act 
of  1974.  (2)  The  request  for  correction  should  specify:  (a)  the  dates 
of  the  prior  correspondence  had  with  the  Bureau  concerning  the 
records  in  question,  (b)  the  specific  records  alleged  to  be  incorrect, 
(c)  the  correction  requested,  and  (d)  the  reasons  therefor  as  well  as 
any  available  evidence  in  support  of  the  request. 

Appeals  from  an  initial  denial  of  a  request  for  correction  of 
records:  (1)  All  appeals  from  an  initial  denUd  of  a  request  for  cor¬ 
rection  of  records  must  be  in  writing,  be  signed  by  the  individual 
involved,  and,  in  order  for  the  Privacy  Act  procedures  to  apply, 
state  that  it  is  made  pursuant  to  the  Privacy  Act  of  1974.  (2)  All  ap¬ 
peals  must,  to  be  handled  under  the  Privacy  Act  procedures,  be 
delivered  to  the  address  set  forth  for  submission  of  appeals  within 
33  days  of  the  individual's  receipt  of  the  initial  denial  of  the 
requested  correction.  (3)  All  appeals  must  specify:  (a)  the  records 
to  which  the  appeal  relates,  (b)  the  date  of  the  initial  request  made 
for  correction  of  the  records,  and  (c)  the  date  that  initial  denial  of 
the  request  for  correction  was  received.  (4)  All  appeals  must  also 
specify  the  reasons  for  the  requester's  disagreement  with  the  initial 
denial  of  correction  and  should  furnish  any  applicable  evidence 
available  in  support  of  his  appeal. 

Contesting  record  procedures:  See  notification  and  access. 

Record  source  categories:  Information  on  records  in  the  system  is 
furnished  by  the  individuals,  by  creditors,  by  supervisors,  medical 
personnel,  other  employees,  or  as  the  result  of  security  investiga¬ 
tions. 

Treasnry/BPD  00.002 

System  name:  United  States  Savings-Type  Securi¬ 

ties— Treasury/BPD. 

System  location:  Bureau  of  the  PubUc  Debt,  Washington.  D.C. 
20226  and  Parkersburg,  West  Virginia  26101,  Ravenswood,  West 
Virginia  26164,  WilUamstown,  West  Virginia  26187,  Federal 
Reserve  Banks  and  Branches  located  at:  Atlanta,  Georgia;  Bal¬ 
timore.  Maryland;  Birmingham,  Alabama;  Boston,  Massachusetts; 
Buffalo.  New  York;  Charlotte,  North  Carolina;  Chicago.  Illinois; 
Cincinnati,  Ohio;  Cleveland,  Ohio;  DaUas,  Texas;  Denver, 
Colorado;  Detroit,  Michigan;  El  Paso.  Texas;  JacksonviUe.  Florida; 
Helena.  Montana;  Houston.  Texas;  Kansas  City.  Missouri;  Little 
Rock.  Arkansas;  Louisville,  Kentucky;  Los  Angeles,  California; 
Memphis,  Tennessee;  Miami,  Florida;  MinneapoUs,  Minnesota; 
Nashville,  Tennessee;  New  Orleans,  Louisiana;  New  York,  New 
York;  Oklahoma  City,  Oklahoma;  Omaha,  Nebraska;  Philadelphia, 
Pennsylvania;  Pittsburgh.  Pennsylvania;  Portland.  Oregon; 
Richmond,  Virginia;  Salt  Lake  City.  Utah;  San  Antonio.  Texas; 
San  Francisco,  California;  Seattle,  Washington  and  St  Louis,  Mis¬ 
souri;  and  at  Federal  Records  Centers  located  at:  Waltham,  Mas¬ 


sachusetts;  New  York,  New  York;  Philadelphia,  Pennsylvania; 
Mechanicsburg,  Pennsylvania;  Washington,  D.C.;  East  Point,  Geor¬ 
gia;  Chicago.  IlUnois;  Kansas  City,  Missouri;  Fort  Worth.  Texas; 
Denver,  Colorado;  San  Francisco,  California;  Bell.  California  and 
Seattle,  Washington. 

Categories  of  ladividnals  covered  by  the  system:  Present  and 
former  owners  or  first-named  coowners  of,  claimants  to,  persons 
entitled  to,  and  inquirers  concerning  United  States  savings-type 
securities  and  interest  thereon— including  but  not  limited  to  United 
States  Savings  Bonds.  Savings  Notes,  Retirement  Plan  Bonds,  and 
Individual  Retirement  Bonds.  In  addition,  second-named  coowners 
of  Series  G  savings  bonds. 

Categories  of  records  in  the  system:  (I)  Issuance:  Records  relating 
to  registration,  registers  of  issuance  of  securities  and  records  of 
correspondence  in  connection  with  issuance  of  savings-type  securi¬ 
ties.  (2)  Holdings:  Records  documenting  ownership,  status,  pay¬ 
ments  by  date  and  account  numbers,  including  inscription  informa¬ 
tion;  interest  activity;  correspondence  in  connection  with  notice  of 
change  of  name  and  address,  non-receipt  of  interest  and  over-  and 
under-payments  of  interest;  numerical  registers  of  ownership.  Such 
records  include  information  relating  to  savings-type  securities  held 
in  safekeeping  in  conjunction  with  the  Department's  program  to 
deliver  such  securities  to  the  owners  or  persons  entitled.  (3) 
Transactions  (redemptions,  payments  and  reissues):  Records  which 
include  securities  transaction  requests;  interest  activity;  legal 
papers  supporting  transactions,  applications  for  disposition  or  pay¬ 
ment  of  securities  and/or  interest  thereon  of  deceased  or  in¬ 
capacitated  owners;  records  of  retired  securities;  check  payment 
records.  (4)  Claims:  Records  including  correspondence  concerning 
lost,  stolen,  destroyed  or  mutilated  savings-type  securities,  bonds 
of  indemnity,  legal  documents  supporting  cl^ms  for  relief  and 
records  of  caveats  entered.  (3)  Inquiries:  Records  of  correspon¬ 
dence  with  individuals  who  have  requested  information  concerning 
savings-type  securities  and/or  interest  thereon. 

Anthorlly  for  maintenance  of  the  system:  Second  Liberty  Bond 
Act,  as  amended  (40  Stat.  288)  and  3  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  hsclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Within  the  Department 
of  the  Treasury,  the  information  contained  in  this  system  of 
records  is  routinely  used  in  connection  with  the  issuance  of  securi¬ 
ties.  the  payment  of  interest  thereon,  processing  of  claims  therefor, 
responding  to  inquiries  thereon,  processing  of  Uansactions  therein 
and  the  redemption  and  retirement  thereof.  Users  for  these  pur¬ 
poses  are  officials,  authorized  employees  and  agents  of  the  Depart¬ 
ment  for  the  purpose  of  administering  the  Public  Debt  of  the 
United  States.  Information  in  this  system  is  also  routinely  furnished 
to  the  Internal  Revenue  Service  for  use  by  officials  and  authorized 
employees  for  the  purpose  of  facilitating  collection  of  tax  revenues 
by  the  United  States.  In  addition  to  these  uses  within  the  Depart¬ 
ment,  records  concerning  holdings  are  routinely  discldsed  outside 
the  Department  as  follows:  (I)  To  the  next-of-kin,  voluntary  guardi¬ 
an,  legal  representative  or  successor  in  interest  of  a  deceased  or  in¬ 
capacitated  owner  of  securities,  and  others  entitled  in  connection 
with  reissue,  distribution  or  payment  thereof;  users  for  this  purpose 
are  as  described  for  the  purpose  of  assuring  equitable  and  lawful 
disposition  of  securities  and/or  interest.  (2)  Information  is  routinely 
furnished,  when  appropriate,  pertaining  to  securities  to  the  United 
States  Secret  Service  for  inclusion  in  the  National  Crime  Informa¬ 
tion  Center  of  the  Federal  Bureau  of  Investigation,  to  the  Depart¬ 
ment  of  Justice  and  to  other  Federal  agencies;  users  for  this  pur¬ 
pose  are  law  enforcement  officials,  for  the  purpose  of  reducing 
monetary  losses  of  the  United  States  and  to  aid  in  law  enforce¬ 
ment.  (3)  Information  is  routinely  disclosed  pertaining  to  holdings 
of  securities,  interest  thereon  and  transactions  therein  to  the  De¬ 
partment  of  Justice  in  connection  with  lawsuits  to  which  the  De¬ 
partment  is  a  party;  and  to  Trustees  in  Bankruptcy;  users  are 
Federal  officials  for  the  purpose  of  carrying  out  their  duties.  (4)  In¬ 
formation  is  routinely  disclosed  to  the  Veterans  Administration  and 
selected  veterans  pubUcations  in  connection  with  attempts  to  locate 
owners,  or  their  next  of  kin  or  persons  otherwise  entitled  to  bonds 
undeliverable  and  being  held  in  safekeeping  by  the  Department.  (3) 
Information  regarding  records  of  holdings  of  securities  registered  in 
coownership  form  U  routinely  disclosed  to  either  cbowner  upon 
request.  Information  regarding  records  of  holdings  for  securities  re¬ 
gistered  in  beneficiary  form  ("P.O.D.")  is  routinely  disclosed  to  the 
beneficiary  named  thereon  provided  acceptable  proof  of  death  of 
the  registered  owner  is  submitted.  (Note:  If  the  request  for  disclo¬ 
sure  is  made  by  the  second-named  coowner,  or  by  a  beneficiary  the 
name  or  social  security  number  of  the  first-named  person  must  be 
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furnished,  except  in  the  cate  of  Series  G  tavints  bonds.)  (6)  Infor¬ 
mation  regarding  holdings  it  routinely  disclosed  to  Members  of 
Congress  who  inquire  on  behalf  of  constituents.  (7)  For  additional 
routine  uses  see  Appendix  AA. 

Polklet  and  practices  ter  storiag,  retrieving,  ncceaalag,  retahilag, 
and  disposing  of  records  la  the  system: 

Storage:  Records  in  this  system  are  stored  in  their  original  form 
in  file  cabinets,  at  information  in  electronic  media  or  on  microfilm. 

Retrlevability:  Information  can  be  retrieved  alphabetically  by 
name,  bond  serial  numbers,  or,  in  tome  cates,  numerically  by  so¬ 
cial  security  number.  In  the  cate  of  securities,  except  Series  G 
savings  bonds,  registered  in  more  than  one  name,  information  relat¬ 
ing  thereto  can  only  be  retrieved  by  the  name  or  in  some  cases  so¬ 
cial  security  number  of  the  first-named  coowner. 

Salegnards:  Information  is  contained  in  secure  buildings.  Federal 
Records  Centers,  or  in  areas  which  are  occupied  by  officers  and 
responsible  employees  of  either  the  Department  who  are  subject  to 
personnel  screening  procedures  and  the  Treasury  Department  Code 
of  Conduct,  or  by  agents  of  the  Department  who  are  required  by 
the  Department  to  maintain  proper  control  over  records  while  in 
their  custody.  Additionally,  since  in  most  cases,  numerous  steps  are 
involved  in  the  retrieval  process,  unauthorized  persons  would  be 
unable  to  retrieve  information  in  a  meaningful  form.  Information 
stored  in  electronic  media  is  safeguarded  by  automatic  data 
processing  security  procedures  in  addition  to  physical  security  mea¬ 
sures. 

RetcntloB  and  disposal:  Records  of  holdings  are  maintained  per¬ 
manently.  Forms,  documents  and  other  legal  papers  which  con¬ 
stitute  the  basis  for  transactions  subsequent  to  original  issue  are 
maintained  for  such  time  as  is  necessary  to  protect  the  legal  rights 
and  interest  of  the  U.S.  Government  and  the  persons  affected,  or 
otherwise  until  they  are  no  longer  historically  significant.  Other 
records  are  disposed  of  at  varying  intervals  in  accordance  with 
records  retention  schedules  reviewed  and  approved  by  the  National 
Archives  and  Records  Service,  General  Services  Administration. 
All  records  are  destroyed  by  shredding,  incineration  or  maceration. 
Records  in  electronic  media  are  electronically  erased  using  ac¬ 
cepted  techniques. 

System  managcr(s)  and  address:  Commissioner  of  the  Public 
Debt,  15th  St.  and  New  York  Ave..  N.W.  Washington.  D.C.  20226. 

NotificatioB  procedure:  Address  inquiries  to:  Privacy  Act 
Request,  Assistant  Commissioner  of  the  Public  Debt,  Savings  Bond 
Operations  Office,  200  Third  Street,  Parkersburg,  West  Virginia 
26101,  (304)  422-8551.  Inquiries  should  include  the  full  name,  social 
security  number,  address  and  security  serial  numberfs),  if  known. 

Record  access  procedures:  Individuals  who  wish  to  request  access 
to  records  relating  to  them  or  who  wish  to  request  correction  of 
records  they  believe  to  be  in  error  should  submit  such  requests  pur¬ 
suant  to  the  procedures  set  out  below  in  compliance  with  the  ap¬ 
plicable  regulations  (31  CFR  Part  1,  Subpart  C  Sections  1.7  &  1.8; 
31  CFR  Part  323).  Requests  which  do  not  comply  fully  with  these 
procedures  may  result  in  noncompliance  with  the  request  but  will 
be  answered  to  the  extent  possible. 

Requests  for  access  to  records:  (1)  All  requests  for  access  to 
records  must  be  in  writing,  signed  by  the  individual  concerned, 
and,  in  order  for  the  Privacy  Act  procedures  to  apply,  clearly  in¬ 
dicate  that  the  request  is  made  pursuant  to  the  Privacy  Act  of  1974. 
The  Bureau  reserves  the  right  to  require  additional  verification  of 
an  individual's  identity.  (2)  The  request  must  specify  the  Bureau 
system  of  records  within  which  the  desired  records  are  located  as 
well  as  the  categories  of  records  within  the  system.  These  catego¬ 
ries  are  set  out  in  the  applicable  system  of  records  description.  (3) 
In  the  case  of  requests  for  information  concerning  holdings  of  secu¬ 
rities,  the  type  of  security  involved  (e.g..  Series  E  savings  bond. 
Series  H  savings  bond,  savings  note,  retirement  plan  bond,  etc.) 
must  be  specified.  Additionally,  the  request  should,  to  the  extent 
possible,  specify  the  approximate  date  of  issue,  serial  numberfs) 
and  exact  form  of  registration,  including  social  security  number  and 
address.  Requests  which  do  not  furnish  all  or  some  of  the  above  in¬ 
formation  will  be  complied  with  to  the  extent  possible  but  may  be 
subject  to  the  requirement  that  additional  identificatory  evidence  be 
furnished.  (4)  Requests  for  information  concerning  records  of 
holdings  of  securities  except  Series  G  savings  bonds  registered  in 
coownership  form  must  be  accompanied  by  the  name  and,  wher¬ 
ever  possible,  social  security  number  of  the  first-named  coowner. 
Requests  for  information  concerning  securities  registered  in 
beneficiary  form  must  also  be  accompanied  by  the  name  and  social 
security  number  of  the  owner  thereof  and,  if  made  by  the  benefici¬ 


ary.  must  be  accompanied  by  proof  of  death  of  the  registered 
owner.  (S)  Requests  .for  records  of  holdings  or  other  information 
concerning  a  deceased  or  incapacitated  individual  should  be  accom¬ 
panied  by  either  evidence  of  the  requester’s  appointment  as  legal 
representative  of  the  individual  or  his  estate  or  by  a  statement  at¬ 
testing  that  no  such  representative  has  been  appointed  and  giving 
the  nature  of  the  relationship  between  the  requester  and  the  in¬ 
dividual. 

Requests  for  correction  of  records:  (1)  All  requests  by  an  in¬ 
dividual  for  correction  of  records  relating  to  him  should  be  in  writ¬ 
ing,  be  signed  by  him,  and,  in  order  for  the  Privacy  Act  procedures 
to  apply,  state  that  the  request  it  made  pursuant  to  the  Privacy  Act 
of  1974.  (2)  The  request  for  correction  should  specify:  (a)  the  dates 
of  the  prior  correspondence  had  with  the  Bureau  concerning  the 
records  in  question,  (b)  the  specific  records  alleged  to  be  incorrect, 
(c)  the  correction  requested,  and  (d)  the  reasons  therefor,  as  well  as 
any  available  evidence  in  support  of  the  request. 

Appeals  from  an  initial  denial  of  a  request  for  correction  of 
records:  (I)  All  appeals  from  an  initial  denial  of  a  request  for  cor¬ 
rection  of  records  must  be  in  writing,  be  signed  by  the  individual 
involved  and.  in  order  for  the  Privacy  Act  procedures  to  apply, 
state  that  it  is  made  pursuant  to  the  Privacy  Act  of  1974.  (2)  All  ap¬ 
peals  must,  to  be  handled  under  the  Privacy  Act  procedures,  be 
delivered  to  the  address  set  forth  for  submission  of  appeals  within 
35  days  of  the  individual’s  receipt  of  the  initial  denial  of  the 
requested  correction.  (3)  All  appeals  must  specify:  (a)  the  records 
to  which  the  appeal  relates,  (b)  the  date  of  the  initial  request  made 
for  correction  of  the  records,  and  (c)  the  date  that  initial  denial  of 
the  request  for  correction  was  received.  (4)  All  appeals  must  also 
specify  the  reasons  for  the  requestor’s  disagreement  with  the  initial 
denial  of  correction  and  should  furnish  any  applicable  evidence 
available  in  support  of  his  appeal. 

Contesting  record  procedures:  See  notification  and  access. 

Record  sonree  categories:  Information  on  records  in  this  system  is 
furnished  by  the  individuals  or  their  authorized  representatives 
listed  in  ’’Categories  of  Individuals,”  by  issuing  agents  for  securi¬ 
ties,  or  is  generated  within  the  system  itself. 

Trensury/BPD  00.003 

System  name:  United  States  Securities  (Other  than  Savings-Type 
Securities)— Treasury/BPD.  • 

System  locatton:  Bureau  of  the  Public  Debt,  Washington,  D  C. 
20226,  Ravenswood,  West  Virginia  26164,  Williamstown,  West  Vir¬ 
ginia  26187,  Federal  Reserve  Banks  and  Branches  located  at:  Atlan¬ 
ta,  Georgia;  Baltimore,  Maryland;  Birmingham,  Alabama;  Boston, 
Massachusetts;  Buffalo.  New  York;  Charlotte,  North  Carolina; 
Chicago.  Illinois;  Cincinnati.  Ohio;  Cleveland,  Ohio;  Dallas,  Texas; 
Denver.  Colorado;  Detroit,  Michigan;  El  Paso,  Texas;  Jacksonville, 
Florida;  Helena.  Montana;  Houston,  Texas;  Kansas  City,  Missouri; 
Little  Rock,  Arkansas;  Louisville.  Kentucky;  Los  Angeles,  Califor¬ 
nia;  Memphis,  Tennessee;  Miami,  Florida;  Minneapolis,  Minnesota; 
Nashville,  Tennessee;  New  Orleans,  Louisiana;  New  York,  New 
York;  Oklahoma  City,  Oklahoma;  Omaha,  Nebraska;  Philadelphia, 
Pennsylvania;  Pittsburgh,  Pennsylvania;  Portland,  Oregon; 
Richmond,  Virginia;  Salt  Lake  City.  Utah;  San  Antonio,  Texas; 
San  Francisco,  California;  Seattle,  Washington  and  St.  Louis,  Mis¬ 
souri;  and  at  Federal  Records  Centers  located  at:  Waltham,  Mas¬ 
sachusetts;  New  York,  New  York;  Philadelphia,  Pennsylvania; 
Mechanicsburg,  Pennsylvania;  Washington,  D.C.;  East  Point,  Geor¬ 
gia;  Chicago,  Illinois;  Kansas  City,  Missouri;  Fort  Worth,  Texas; 
Denver,  Colorado;  San  Francisco,  California;  Bell,  California  and 
Seattle,  Washington. 

Categories  of  individuals  covered  by  the  system:  Present  owners 
of,  former  owners  of,  subscribers  to,  claimants  to,  persons  entitled 
to  and  inquirers  concerning  United  States  Treasury  Securities 
(except  savings-type  securities)  and  interest  thereon  and  such  secu¬ 
rities  for  which  the  Treasury  acts  as  agent  and  interest  thereon,  in¬ 
cluding  but  not  limited  to  Treasury  Bonds,  Notes  and  Bills,  Ad¬ 
justed  Service  Bonds,  Armed  Forces  Leave  Bonds,  securities  of 
the  Federal  Financing  Bank,  the  Federal  Housing  Administration 
and  the  Farm  Credit  Administration. 

Categories  of  records  in  the  system:  (1)  Issuance:  Records  relating 
to  tenders,  bids,  subscriptions,  advices  of  shipment,  requests 
(applications)  for  original  issue  and  correspondence  concerning  er¬ 
roneous  issue  and  non-receipt  of  securities.  (2)  Holdings:  Records 
of  ownership  and  interest  activity  on  registered  United  States  secu¬ 
rities  (other  than  savings-type  securities);  change  of  name  and  ad¬ 
dress  notices;  correspondence  concerning  errors  in  registration, 
non-receipt  of  interest,  over-  and  under-payments  of  interest; 
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records  of  interest  activity;  records  of  unclaimed  accounts;  and  let¬ 
ters  concerning  the  New  York  State  tax  exemption  for  veterans  of 
World  War  1.  (3)  Transactions  (redemptions,  payments,  reissues, 
transfers  and  exchanges);  Records  which  include  securities  transac¬ 
tion  requests;  legal  papers  supporting  transactions;  applications  for 
transfer,  disposition  or  payment  of  securities  of  deceased  or  incom¬ 
petent  owners;  records  of  Federal  estate  tax  transactions;  file  of 
certificates  of  ownership  covering  paid  overdue  bearer  securities; 
records  of  erroneous  redemption  transactions;  records  of  retired 
securities;  and  check  payment  records.  (4)  Claims;  Records  includ¬ 
ing  correspondence  concerning  lost,  stolen,  destroyed  or  mutilated 
United  States  securities  (other  than  savings-type  securities)  or  secu¬ 
rities  for  which  the  Treasury  acts  as  agent  and  interest  coupons 
thereon,  bonds  of  indemnity,  legal  documents  supporting  claims  for 
relief  and  records  of  caveats  entered.  (3)  Inquiries;  Records  of  cor¬ 
respondence  with  individuals  who  have  requested  information  con¬ 
cerning  United  States  Treasury  securities  (other  than  savings-type 
securities)  or  securities  for  which  the  Treasury  acts  as  agent. 

Authority  for  ■alatcnaacc  at  the  system:  Second  Liberty  Bond 
Act,  as  amended  (40  Stat.  288). 

Routfase  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  Within  the  Department 
of  the  Treasury,  the  information  contained  in  this  system  of 
records  is  routinely  used  in  connection  with  the  issuance  of  securi¬ 
ties,  the  payment  of  interest  thereon,  processing  of  claims  therefor, 
responding  to  inquiries  thereon,  processing  of  transactions  therein 
and  the  redemption  and  retirement  thereof.  Users  for  these  pur¬ 
poses  are  officials,  authorized  employees  and  agents  of  the  Depart¬ 
ment  for  the  purpose  of  administering  the  Public  Debt  of  the 
United  States.  Information  in  this  system  is  also  routinely  furnished 
to  the  Internal  Revenue  Service  for  use  by  officials  and  authorized 
employees  for  the  purpose  of  facilitating  collection  of  tax  revenues 
by  the  United  States.  In  addition  to  these  uses  within  the  Depart¬ 
ment,  records  concerning  holdings  are  routinely  disclosed  outside 
the  Department  as  follows;  (I)  To  the  next-of-kin,  voluntary  guardi¬ 
an,  legal  representative  or  successor  in  interest  of  a  deceased  or  in¬ 
capacitated  owner  of  securities  and  others  entitled  in  connection 
with  transfer,  exchange,  distribution  or  payment  thereof;  users  for 
this  purpose  are  as  described  for  the  purpose  of  assuring  equitable 
and  lawful  disposition  of  securities  and/or  interest.  (2)  Information 
is  routinely  furnished  pertaining  to  securities  reported  as  lost  or 
stolen  to  the  United  States  Secret  Service  for  inclusion  in  the  Na¬ 
tional  Crime  Information  Center  of  the  Federal  Bureau  of  In¬ 
vestigation,  Department  of  Justice  and  to  other  Federal  agencies; 
users  for  this  purpose  are  law  enforcement  officials,  for  the  pur¬ 
pose  of  reducing  monetary  losses  of  the  United  States  and  to  aid  in 
law  enforcement.  (3)  Information  is  routinely  disclosed  pertaining 
to  holdings  of  securities  and  transactions  therein  to  the  Department 
of  Justice  in  connection  with  lawsuits  to  which  the  Bureau  is  a 
party;  users  are  law  enforcement  officials  for  the  purpose  of  ad¬ 
ministration  of  justice.  (4)  Information  concerning  holdings  of 
Armed  Forces  Leave  Bonds  is  routinely  furnished  to  the  Veterans 
Administration  in  connection  with  redemption  or  disposition  of 
these  securities.  Users  of  the  resultant  information  furnished  by  the 
Veterans  Administration  are  officers  and  authorized  employees  of 
the  Bureau,  for  the  purpose  of  making  proper  disposition  of  these 
bonds.  (5)  Information  regarding  records  of  holdings  of  securities 
registered  in  the  names  of  two  or  more  owners  is  routinely  dis¬ 
closed  to  either  owner  upon  his  request.  (Note;  requests  for  disclo¬ 
sure  by  owners  other  than  the  first-named  owner  should  include  the 
name  or  social  security  number  of  the  first-named  owner.)  (6)  In¬ 
formation  regarding  holdings  is  routinely  disclosed  to  Members  of 
Congress  who  inquire  on  behalf  of  constituents.  (7)  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  praetkea  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Records  in  this  system  are  stored  in  their  original  paper 
form  and  as  information  in  electronic  media  and  on  microfilm. 

RetrlevabilHy:  Information  can  be  retrieved  alphabetically  by 
name  or,  in  some  cases,  numerically  by  social  security  number.  In 
the  case  of  securities  registered  in  more  than  one  name,  which  ma¬ 
tured  prior  to  January  1,  1973,  information  relating  thereto  can  only 
be  retrieved  by  the  name  or  social  security  number  of  the  first- 
named  owner. 

Safeguards:  Information  is  contained  in  secure  buildings.  Federal 
Records  Centers,  or  in  areas  which  are  occupied  by  officers  and 
responsible  employees  of  either  the  Department  who  are  subject  to 
personnel  screening  procedures  and  the  Treasury  Department  Code 


of  Conduct,  or  by  Federal  Reserve  Banks  and  Branches  as  Fiscal 
Agents.  Additionally,  since  in  most  cases,  numerous  steps  are  in¬ 
volved  in  the  retrieval  process,  unauthorized  persons  would  be  una¬ 
ble  to  retrieve  information  in  a  meaningful  form.  Information  stored 
in  electronic  media  is  safeguarded  by  automatic  data  processing 
security  procedures  in  addition  to  physical  security  measures. 

Retention  and  disposal;  Records  of  holdings  are  maintained  per¬ 
manently.  Forms,  documents  and  other  legal  papers  which  con¬ 
stitute  the  basis  for  transactions  subsequent  to  original  issue  are 
maintained  for  such  time  as  is  necessary  to  protect  the  legal  rights 
and  interests  of  the  U.S.  Government  and  the  persons  affected  or 
otherwise  until  they  are  no  longer  historically  significant.  Other 
records  are  disposed  of  at  varying  intervals  in  accordance  with 
records  retention  schedules  reviewed  and  approved  by  the  National 
Archives  and  Records  Service,  General  Services  Administration. 
All  records  are  destroyed  by  shredding,  incineration  or  maceration. 
Records  in  electronic  media  are  electronicaUy  erased  using  ac¬ 
cepted  techniques. 

Systcas  managerts)  and  address:  Commissioner  of  the  Public 
Debt,  ISth  St.  and  New  York  Avenue,  N.W.,  Washington,  D.C. 
20226. 

Notification  procedare:  Address  inquines  and  initial  requests  for 
correction  of  records  to;  Privacy  Act  Request,  Assistant  Commis¬ 
sioner  of  the  Public  Debt,  13th  and  C  Streets,  S.W.,  Washington. 
D  C.  20226,  (202)  964-7994.  Inquiries  should  include  the  full  name 
and  social  security  number  of  the  inquirer. 

Record  access  procedures:  Individuals  who  wish  to  request  access 
to  records  relating  to  them  or  who  wish  to  request  Correction  of 
records  they  believe  to  be  in  error  should  submit  such  requests  pur¬ 
suant  to  the  procedures  set  out  below  in  compliance  with  the  ap¬ 
plicable  regulations  (31  CFR  Part  1,  Subpart  C  Sections  1.7  and  1.8; 
31  CFR  Part  323).  Requests  which  do  not  comply  fully  with  these 
procedures  may  result  in  noncompliance  with  the  request  but  will 
be  answered  to  the  extent  possible. 

Requests  and  access  to  records;  (I)  All  requests  for  access  to 
records  must  be  in  writing,  signed  by  the  individual  concerned, 
and,  in  order  for  the  Privacy  Act  procedures  to  apply,  clearly  in¬ 
dicate  that  the  request  is  made  pursuant  to  the  Privacy  Act  of  1974. 
The  Bureau  reserves  the  right  to  require  additional  verification  of 
an  individual's  identity.  (2)  The  request  must  specify  the  Bureau 
system  of  records  within  which  the  desired  records  are  located  as 
well  as  the  categories  of  records  within  the  system.  These  catego¬ 
ries  are  set  out  in  the  applicable  system  of  records  description.  (3) 
In  the  case  of  requests  for  information  concerning  records  of 
holdings  of  securities,  the  type  of  security  involved  (e.g..  Treasury 
Note,  Armed  Forces  Leave  Bond,  Adjusted  Service  Bond,  etc.) 
must  be  specified.  Additionally,  the  request  should,  to  the  extent 
possible,  specify;  the  loan  and  issue  thereof,  approximate  date  of 
issue,  denomination,  serial  number  and  form  of  registration,  includ¬ 
ing  address.  Requests  which  do  not  furnish  some  or  all  of  the  latter 
information  will  be  complied  with  to  the  extent  possible  but  may  be 
subject  to  the  requirement  that  additional  identificatory  evidence  be 
furnished.  (4)  Requests  for  records  of  holdings  of  securities  which 
matured  prior  to  January  1,  1973  registered  in  the  name  of  more 
than  one  person  must  include  the  name  and,  wherever  possible,  so¬ 
cial  security  number  of  the  first-named  owner.  (S)  Requests  for 
records  of  holdings  or  other  information  concerning  a  deceased  or 
incapacitated  individual  must  be  accompanied  by  either  evidence  of 
the  requester's  appointment  as  legal  representative  of  the  individual 
or  his  estate  or  by  a  statement  attesting  that  no  such  representative 
has  been  appointed  and  giving  the  nature  of  the  relationship 
between  the  requester  and  the- individual. 

Requests  for  correction  of  Records;  (1)  All  requests  by  an  in¬ 
dividual  for  correction  of  records  relating  to  him  should  be  in  writ¬ 
ing,  be  signed  by  him,  and,  in  order  for  the  Privacy  Act  procedures 
to  apply,  state  that  the  request  is  made  pursuant  to  the  Privacy  Act 
of  1974.  (2)  The  request  for  correction  should  specify:  (a)  the  dates 
of  the  prior  correspondence  had  with  the  Bureau  concerning  the 
records  in  question,  (b)  the  specific  records  alleged  to  be  incorrect, 
(c)  the  correction  requested,  and  (d)  the  reasons  therefor  as  well  as 
any  available  evidence  in  support  of  the  request. 

Appeals  from  an  initial  denial  of  a  request  for  correction  of 
records:  (I)  All  appeals  from  an  initial  denial  of  a  request  for  cor¬ 
rection  of  records  must  be  in  writing,  be  signed  by  the  individual 
involved  and,  in  order  for  the  Privacy  Act  procedures  to  apply, 
state  that  it  is  made  pursuant  to  the  Privacy  Act  of  1974.  (2)  AU  ap¬ 
peals  must,  to  be  handled  under  the  Privacy  Act  procedures,  be 
delivered  to  the  address  set  forth  for  submission  of  appeals  within 
3S  days  of  the  individual’s  receipt  of  the  initial  denial  of  the 
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requested  correction.  (3)  All  appeals  must  specify:  (a)  the  record  to 
which  the  appeal  relates,  (b)  the  date  of  the  initial  request  made  for 
correction  of  the  records,  and  (c)  the  date  that  initial  denial  of  the 
request  for  correction  was  received.  (4)  All  appeals  must  also  speci¬ 
fy  the  reasons  for  the  requestor's  disagreement  with  the  initial  deni¬ 
al  of  correction  and  should  furnish  any  applicable  evidence  availa¬ 
ble  in  support  of  his  appeal. 

CoBiesting  record  procedures:  See  Notification  and  Access  above. 

Record  aonree  categories:  Information  contained  in  records  in  the 
system  is  furnished  by  individuals  listed  in  “Categories  of  In¬ 
dividuals"  or  those  specifically  authorized  by  the  individuals  to  act 
on  their  behalf;  or  is  generated  within  the  system  itself. 

Treasnry/FLETC  00.001 

System  name:  FLETC  Payroll  System— Treasury/FLETC. 

System  location:  FLETC,  Office  of  Administration,  Administra¬ 
tion  Building,  Glynco,  Georgia,  31520. 

Categories  of  ladlvlduals  covered  by  the  system:  Any  person  em¬ 
ployed  by  or  detailed  to  the  Center. 

Categories  of  records  la  the  system:  All  payroll  records  including 
Standard  Forms  SO  and  52,  leave  status,  training  authorizations  and 
retirement  records. 

Authority  for  maiatcBaace  of  the  system:  Treasury  Order  No.  217, 
dated  July  1 ,  1970. 

RoutlBc  uses  of  records  malBtaiaed  la  the  system,  lacinding  catego¬ 
ries  of  users  aod  the  purposes  of  such  uses;  Compilation  of  all 
required  accounting,  payroll  functions  and  reports.  GAO  and  Trea¬ 
sury  audits.  Related  FLETC  accounting  and  financial  procedures. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  la  the  system: 

Storage:  Paper  files. 

Retrievability:  Name. 

Safeguards:  Physical  Security,  personnel  screening  and  security 
check  list  are  all  utilized  to  prevent  unauthorized  disclosure  of 
records. 

Retention  and  disposal:  Retained  indefinitely,  except  retirement 
records  which  are  transferred  at  the  departure  of  the  employee. 

System  managerfs)  and  address:  FLETC,  Office  of  Administra¬ 
tion,  Administration  Building,  Glynco,  Georgia  31520. 

Notification  procedure:  The  individual  must  provide  full  name, 
date  of  birth,  dates  of  employment  with,  or  date  of  application  of 
employment  to  the  Center  to;  FLETC,  Office  of  Administration, 
Administration  Building,  Glynco,  Georgia  31520. 

Record  access  procedures:  By  formal  letter  to  the  System 
Manager. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Personnel  documents  and  payroll  docu¬ 
ments  computed  by  the  Bureau  of  Government  Financial  Opera¬ 
tions. 

Treasury/FLETC  00.002 

System  name:  FLETC  Trainee  Records  and  FLETC  Instructor 
Records— Treasury/FLETC. 

System  location:  FLETC  Office  of  Administration,  Administra¬ 
tion  Building,  Glynco,  Georgia  31520. 

Categories  of  individuals  covered  by  the  system:  Any  person  who 
officially  attends  a  formal  FLETC  training  program  and  all  instruc¬ 
tors  engaged  in  teaching  the  FLETC  training  programs. 

Categories  of  records  In  the  system:  Trainee  records:  personal 
background  information  supplied  by  the  trainee;  grades  and  per¬ 
formance  evaluation,  student  advisory  form  and  relevant  public 
health  records.  Instructor  records:  personal  background  information 
supplied  by  the  instructor,  and  teaching  qualifications.  All  records 
described  in  this  system  are  other  than  records  described  and  re¬ 
ported  by  the  Civil  Service  Commission  on  behalf  of  all  agencies. 

Authority  for  maiutcuance  of  the  system:  5  U.S.C.  301,  5  U.S.C. 
4101-4118,  Executive  Order  11348,  Treasury  Order  No.  217 
(Revision  1)  dated  July  1,  1970  and  Memorandum  of  Understanding 
for  the  Sponsorship  and  Operation  of  the  Consolidated  Federal 
Law  Enforcement  Training  Center,  dated  September  30,  1970. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  upon  request 
to  the  individual  himself,  the  individual's  parent  agency,  and  to  any 
other  agency  or  organization  at  the  request  of  the  individual. 


To  the  Civil  Service  Commission  concerning  pay,  leave,  benefits, 
retirement  deductions,  and  other  information  necessary  for  the 
Commission  to  carry  out  its  government-wide  personnel  manage¬ 
ment  functions.  For  additional  routine  uses,  see  Appendix  AA,  40 
FR  56419-56420,  December  2,  1975 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Stornge:  Magnetic  disc  storage  except  for  health  records  which 
are  maintained  on  paper  files. 

Retrievability:  Name  and  class  number. 

Safeguards:  Access  to  these  systems  of  records  will  be  controlled 
by  software  and  hardware  procedures.  Software  will  be  used  to  en¬ 
sure,  in  all  technically  feasible  ways,  that  data  cannot  be  made 
available  to  unauthorized  persons.  User— identifiers  and  passwords 
will  be  used  where  feasible  to  protect  the  data.  Physical  security 
will  protect  all  terminals  and  magnetic  disc  files  from  access  by 
unauthorized  persons.  Offices  will  be  locked  except  when 
authorized  persons  are  present. 

RetcutioB  and  disposal:  All  records  maintained  indefinitely. 

System  maBagcr(s)  and  address:  Assistant  Director  for  Adminis¬ 
tration,  Office  of  Administration,  Administration  Building,  FLETC, 
Glynco,  Georgia  31520. 

NotificatioB  procedure:  The  individual  must  provide  full  name,  so¬ 
cial  security  number,  date  of  birth,  parent  agency,  type  of  course 
and  approximate  dates  of  attendance  to  the  system  manager. 

Record  acceu  procedures:  By  written  request  to  the  system 
manager. 

Contesting  record  procedures:  By  written  request  of  the  System 
Manager. 

Record  source  categories:  The  trainee  himself  and  members  of  the 
staff  responsible  for  grading,  rating  or  evaluating  the  trainee. 

Instructors.  The  instructor  himself  and  staff  members  responsible 
for  upgrading  the  instructor's  teaching  qualifications. 

Treasury/FLETC  00.003 

System  name:  FLETC  Confidential  Financial 

Records— Treasury/FLETC. 

System  location:  FLETC,  Office  of  the  Director,  Administration 
Building,  Glynco,  Georgia  31520. 

Categories  of  individuals  covered  by  the  system:  Employees  clas¬ 
sified  at  GS-12  or  above  who  are  in  positions  identified  as  positions 
the  basic  duties  and  responsibilities  of  which  require  the  incumbent 
to  exercise  judgment  in  making  a  Government  decision  or  in  taking 
Government  action  on  contracting  or  procurement.  Specifically,  All 
officials  GS-15  and  above 

Assistant  Director,  Special  Training  Division 

Deputy  Associate  Director  for  Administration 

Administrative  Services  Officer 

Chief,  Instructional  Services  Division 

Procurement  Officer 

Supervisory  General  Engineer 

Facility  Management  Specialist 

Public  Information- Specialist 

Financial  Management  Specialist 

Executive  Assistant 

Staff  Assistant,  Office  of  Training 

Categories  of  records  in  the  system:  All  information  required  by  or 
related  to  employment  and  financial  interest  of  GS-12  and  above 
employees. 

Authority  for  maintenance  of  the  system:  Federal  Personnel 
Manual  Chapter  735  and  Executive  Order  11222. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  certification 
to  the  Civil  Service  Commission  that  Statements  of  Employment 
and  Financial  Interests  are  on  file  for  each  employee  and  special 
Government  employees  required  to  submit  such  statement  under 
the  regulations  of  the  employing  agency.  Also,  information  for  the 
agency  head  only  to  be  disclosed  upon  his  determination  or  that  of 
the  Chairman  of  the  U.S.  Civil  Service  Commission  for  good  cause 
shown.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  files. 

Retrievability:  Name. 
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Safeguards:  Physical  Security,  personnel  screening  and  security 
check  list  are  all  utilized  to  prevent  unauthorized  disclosure  of 
records.  • 

Rcteatloa  and  disposal:  Retained  and  updated  annually  and 
destroyed  at  the  departure  of  employee  from  FLETC  rolls. 

System  mauagcrts)  and  address:  Director,  FLETC,  Administration 
Building,  Glynco,  Georgia  31520. 

NotlllcatloB  procedure:  The  individual  must  provide  full  name, 
date  of  birth,  dates  of  employment  with  the  Center  to:  Director, 
FLETC,  Administration  Building,  Glynco,  Georgia  31520. 

Record  access  'procedures:  By  formal  letter  to  the  System 
Manager. 

Coutestiug  record  procedures:  See  Access  above. 

Record  source  categories:  The  employee  on  whom  the  record  is 
maintained. 

Treasnry/FLETC  00.004 

System  name:  FLETC  Employee  Records— Treasury/FLETC. 

Personnel  records  Schedule  I  Item  9  1  yr. 

Health  records  GRS  I  21  6  yr. 

Training  records  Schedule  I  25c  I  yr. 

Vehicle  records  1 1  4a  3  mo. 

Equal  Employment  Opportunity  records  I  20b  I  yr. 

Locator  records  1 1  4a  3  mo. 

Identification  records  1 1  4a  3  mo. 

Equipment  control  records: 

Property  pass  files  18  10  3  mo 

Lost,  stolen,  and  found  files  18  13b  1  yr. 

Key  files  18  14b  2  mo. 

System  location:  FLETC,  Office  of  Administration,  Administra* 
tion  Building,  Glynco,  Georgia  31520. 

Categories  of  iudividuais  covered  by  the  system:  Employees,  Past 
Employees,  Employee  Prospects,  Contract  Personnel. 

Categories  of  records  in  the  system:  Personnel,  Health,  Training, 
Vehicle  Registration,  Equal  Employment  Opportunity,  locator 
Cards,  Identification  Records,  and  Equipment  Control  Rosters, 
consisting  of  records  other  than  those  described  and  reported  by 
the  Civil  Service  Commission  on  behalf  of  all  agencies. 

Authority  for  maiuteuauce  of  the  system:  5  U.S.C.  301,  5  U.S.C. 
4101  et  seq..  Executive  Order  No.  11348,  April  20,  1%7,  Treasury 
Order  217  (Revision  1),  dated  July  1,  1970. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  Personnel  recruitment 
and  management,  management  of  health,  unit,  vehicle  control, 
equipment  control,  equal  employment  opportunity  program.  Disclo¬ 
sure  to  the  individual  himself  and  the  individual's  parent  agency. 
Health  records  to  the  U.S.  Department  of  Labor  and  the  U.S.  De¬ 
partment  of  Health,  Education,  and  Welfare  as  required  by  regula¬ 
tion.  To  the  Civil  Service  Commission  concerning  pay,  leave, 
benefits,  retirement  deductions,  and  other  information  necessary 
for  the  Commission  to  carry  out  its  government-wide  personnel 
management  functions.  For  additional  routines  uses,  see  Appendix 
AA,  40  FR  56419-56420,  December  2,  1975. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  files. 

Retrievability:  Name. 

Safeguards:  Physical  security,  personnel  screening  and  security 
check  lists  are  all  used  to  prevent  unauthorized  disclosure  of 
records. 

RetentioB  and  disposal:  Disposition  as  prescribed  by  the 
schedules  attached  to  Treasury  Directives  Manual  chapter  TD  80, 
Section  05. B,  5-12-76,  except  for  health  records  covered  by  the 
General  Service  Administration’s  General  Records  Schedule  I 
(GRS  1): 

System  manager(s)  and  address:  Assistant  Director  for  Adminis¬ 
tration,  Office  of  Administration,  Administration  Building,  FLETC, 

/  Glynco,  Georgia  31520. 

NotificatioB  procedure:  The  individual  must  provide  full  name, 
date  of  birth,  and  dates  of  employment  with  the  Center  to  the 
system  manager. 

Record  access  procedures:  By  written  request  to  the  system ' 
manager.  , 

Contesting  record  procedures:  By  written  request  to  the  system 
manager. 


Record  source  categories:  The  employee  on  whom  the  record  is 
maintained,  prior  employers,  and  FLETC. 

(FR  Doc.  76-29383  FUed  10-5-76,  8:45  am) 

Treasury/IRS  10.001 

System  name:  Biographical  Files,  Public  Affairs— Treasury/IRS. 

System  location:  National,  Regional  and  District  Offices  and  Ser¬ 
vice  Centers  (see  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  IRS  Employees. 

Categories  of  records  in  the  system:  Records  are  biographical  data 
on  key  IRS  employees. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  contents  of  these 
records  arc  available  to  the  public  pursuant  to  the  Freedom  of  In¬ 
formation  Act,  5  U.S.C.  552. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  in  file  cabinets  without  locks. 

Retrievability:  By  name. 

Safeguards:  Office  doors  locked  at  night. 

Retention  and  disposal:  Generally  governed  by  the  Records 
Management  Handbook  IRM  1(15)59. 

System  manager(s)  and  address:  Assistant  to  the  Commissioner 
(Public  Affairs),  Regional,  District  and  Service  Centers  (see  IRS 
Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  Assistant 
to  the  Commissioner  (Public  Affairs),  IRS,  Washington,  D.C. 
20224. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C.  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  Assistant  to  the  Commissioner  (Public  Affairs)  IRS, 
Washington,  D  C.  20224. 

Contesting  record  procedures:  See  Access. 

Record  source  categories:  Information  is  supplied  by  the  IRS  offi¬ 
cial  on  an  IRS  biographical  data  form. 

Treasury/IRS  10.003 

System  name:  Intelligence  Clips,  Public  affairs— Treasury/IRS. 

System  location:  Regional  and  District  Offices  and  Service  Cen¬ 
ters  (see  IRS  Appendix  A.). 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  individuals  who  are  of  interest  to  the  IRS,  generally  those 
whose  names  have  been  mentioned  in  the  press  in  connection  with 
their  relationship  with  IRS. 

Categories  of  records  in  the  system:  Records  are  primarily 
newspaper  and  magazine  clippings  about  taxpayers  and  IRS  Intel¬ 
ligence  Division. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301.  > 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  contents  of  these 
records  are  available  to  the  public  pursuant  to  the  Freedom  of  In¬ 
formation  Act,  5  U.S.C.  552. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  and  microfiche.  Records  are  stored  in  file  cabinets 
without  locks. 

Retrievability:  Accessible  by  subject  including  individual  names. 

Safeguards:  Office  doors  locked  at  night. 

Retention  and  disposal:  Generally  governed  by  the  Records 
Management  Handbook  IRM  1(15)59. 

System  maBager(s)  and  address:  Assistant  to  the  Commissioner 
(Public  Affairs),  Regional,  District  and  Service  Center$  (see  IRS 
Appendix  A.). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system*  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  Assistint 
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lo  the  Comraiftioner  (Public  Affairs).  IRS,  Washington.  D.C. 
20224 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C.  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  Assisunt  to  the  Commissioner  (Public  Affairs).  IRS, 
Washington,  D.C.  20224. 

Coutestlng  record  procedures:  See  Access. 

Record  source  categories:  Sources  of  clips  are  newspapers  and 
magazines. 

Trcasury/IRS  10.004 

System  name:  Sufrject  Files.  Public  Affairs— Treasury/IRS. 

System  location:  National.  Regional  and  District  Offices  and  Ser¬ 
vice  Centers  (see  IRS  Appendix  A.). 

Categories  of  iadlvMaals  covered  by  the  system:  Records  are  main¬ 
tained  on  individuals  who  arc  of  interest  to  the  IRS,  generally  those 
whose  names  have  been  mentioned  in  the  press  in  connection  with 
their  relationship  with  IRS.  Includes  writers  of  articles  of  interest 
to  IRS. 

Categories  of  records  la  the  system:  The  records  include  cor¬ 
respondence,  newspaper  clippings,  inter-office  memoranda  and 
similar  documents. 

Authority  (or  malutenaacc  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pnrpoacs  of  such  uses:  The  contents  of  these 
records  are  available  to  the  public  pursuant  to  the  Freedom  of  In¬ 
formation  Act,  S  U.S.C.  352. 

Policies  and  praetkea  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  file  cabinets  without  locks. 

RetrievabllHy:  Alphabetical  by  subject. 

Safeguards:  Office  doors  locked  at  night. 

Retentioa  and  dbposal:  Generally  governed  by  the  Records 
Management  Handbook  IRM  1(15)59. 

System  manager(s)  and  addrera:  Assistant  to  the  Commissioner 
(Public  Affairs),  Regional,  District  and  Service  Centers  (see  IRS 
Appendix  A.). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  Assistant 
to  the  Commissioner  (Public  Affairs).  IRS,  Washington,  D.C. 
20224. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  Assistant  to  the  Commissioner  (Public  Affairs).  IRS, 
Washington,  D  C.  20224. 

Contesting  record  procedures:  See  Access. 

Record  source  categories:  Records  are  generally  correspondence 
with  persons  outside  IRS,  news  media,  newspapers,  magazines,  in¬ 
ternal  documents  and  memoranda  and  similar  sources. 

Treasury/IRS  10.005 

System  name:  Tax  Case  Files,  Public  Affairs— Treasury/IRS. 

System  location:  Regional  and  District  Offices  and  Service  Cen¬ 
ters  (see  IRS  Appendix  A.). 

Categories  of  individnab  covered  by  (be  system:  Individual  tax¬ 
payers. 

Categories  of  records  In  the  system:  Primarily  newspaper  clippings 
on  taxpayers  whose  tax  litigation  activities  are  reported  by  the 
newspapers.  Records  include  correspondence,  inter-office 
memoranda  and  similar  documents. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  contents  of  these 
records  are  avaUable  to  the  public  pursuant  to  the  Freedom  of  In¬ 
formation  Act,  5  U.S.C.  552. 

Policies  and  practices  lor  storing,  retrbving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  file  cabinets  without  locks. 

'  Retrbvabllity:  By  subject  and  individual  names. 


Safeguards:  Office  doors  locked  at  night. 

Retention  and  dbposal:  Generally  governed  by  the  Records 
Management  Handbook  IRM  1(15)59. 

System  manager(s)  and  addrem:  Assistant  to  the  Commnsioner 
(Public  Affairs).  Regional,  District  and  Service  Centers  (see  IRS 
Appendix  A.). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C.  Appendix  B.  Inquiries  should  be  addressed  to  Assistant 
to  the  Commissioner  (Public  Affairs),  IRS,  Washington,  DC. 
20224. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I.  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  Assistant  to  the  Commissioner  (Public  Affairs),  IRS, 
Washington,  D.C.  20224. 

Contesting  record  procedures:  See  Access. 

Record  source  categories:  Primarily  news  media  clippings. 

Treasury/IRS  16.M7 

System  name:  Public  Speaking  and  Other  Public  Appearances, 
Public  Affairs— Treasury/IRS.  ^ 

System  location:  Region,  District  Offices  and  Service  Centers  (see 
IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  IRS  employees 
who  are  selected  as  representatives  of  IRS  to  appear  before  com¬ 
munity  group  and  radio  and  television  audiences. 

Categories  of  records  in  the  system:  Records  are  card  files  and 
lists  of  names  of  individuals. 

Authority  for  maintenance  of  the  system:  IRM  1(19)00 

Routine  uses  of  records  maintained  iu  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Sec  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  ffle  cabinets. 

Retrbvabilhy:  By  name  or  function. 

Safeguards:  Office  doors  locked  at  night. 

Retention  and  dbposal:  Continuously  updated  and  extraneous 
material  destroyed. 

System  maaager(s)  and  addrem:  Assistant  to  the  Commissioner 
(Public  Affairs),  Regional,  District  and  Service  Centers. 

Notification  procedure:  Same  as  Access. 

Record  accem  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instuctions  appearing  at  31 
CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed 
to  Assistant  to  the  Commissioner  (Public  Affairs),  IRS,  Washing¬ 
ton.  D  C.  20224. 

Record  source  categories:  Information  is  supplied  by  individual 
himself. 

Treasury/IRS  22.M2 

System  name:  Airway  Use  Tax  Registrant,  Data,  ACTS:R 
A— Treasury/IRS. 

System  location:  Internal  Revenue  Service  C^enters  (see  IRS  Ap¬ 
pendix  A). 

Categories  of  individuals  covered  by  the  system:  Individual  or  busi¬ 
nesses  that  have  registered  new  aircraft  with  the  Federal  Aviation 
Administration  (FA A). 

Categories  of  records  in  the  system:  The  records  come  from  the 
FAA  Supplemental  File  and  are  edited  at  NCC  to  delete  all  but  in¬ 
formation  on  new  airplane  registrations. 

Authority  (or  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802.  26  U.S.C.  7602. 

Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U.S.C.  6103  and  26  CFR  404.6103). 

Policies  and  practices  (or  storing,  retrieving,  accemiug,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  printout. 

Retrievability:  Name  of  registrant. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 
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Rcteatioa  and  dispoul:  Register  it  destroyed  after  cate  has  been 
sent  to  the  district  office  for  personal  contact. 

Systeai  aiaaager(s)  aad  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— Directors.  Internal  Revenue  Service  Centers  (see  IRS 
Appendix  A). 

Notifkatloa  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C.  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A.) 

Record  access  procedares:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I.  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  areas  in  which  the  individual  resides.  (See  IRS  Appendix 
A.) 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so.  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

CoBtestiag  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account. 

Treasury/IRS  22.003 

System  name:  Annual  Listing  of  Undelivered  Refund  Checks, 
ACTS:R  A— Treasury/IRS. 

System  location:  Internal  Revenue  .Service  Centers  and  District 
Offices  (see  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  whose 
refund  checks  have  been  returned  as  undeliverable  since  the  last 
Annual  Listing  of  Undelivered  Refund  Checks  was  produced. 

Categories  of  records  in  the  system:  Taxpayer  entity  information 
(Name,  Street  Address.  City,  State.  Zip  Code  and  Taxpayer 
Identification  Number)  and  records  containing  tax  module  informa¬ 
tion  (Tax  Period.  Amount  of  Credit  Balance  and  Control  Document 
Locator  Number). 

Authority  (or  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  u  s  e.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Individuals  entitled  to 
undeliverable  refund  checks  will  be  notified  of  such  checks  by 
publication  of  their  names  in  the  news  media. 

Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U.S.C.  6103  and  26  CFR  404.6103). 

Poikks  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  document  stored  in  files. 

Retrievahility:  Information  is  retrievable  by  taxpayer’s  name. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  The  policies  and  practices  regarding  re¬ 
tention  and  disposal  are  as  specified  in  the  Records  Retention 
Handbook  published  by  the  Service. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A.) 

Notifkation  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A.) 

Record  acccu  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system-  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C.  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  areas  in  which  the  individual  resides.  (See  IRS  Appendix 
A.) 


Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account. 

Treasury/IRS  22.005 

System  name:  Audit  Underreporter  Case  File,  ACTS.R  Treasu¬ 
ry/IRS. 

System  location:  National  Computer  Center  (NCC)  Martinsburg, 
W.  Va.  (See  IRS  Appendix  A.) 

Categories  of  individuals  covered  by  the  system:  Recipients  of  in¬ 
come  who  appear  not  to  have  declared  on  their  income  tax  returns 
(Forms  1040  and  1040A)  all  income  paid  to  them  in  the  tax  year 
under  study. 

Categories  of  records  in  the  system:  Records  maintained  are  tax¬ 
payer  (i.e.,  payee)  entity  records  containing  payee  name,  address, 
taxpayer  identification  number,  and  other  indicators  relating  to  enti¬ 
ty  maintenance;  and  income  records  containing  the  types  and 
amounts  of  income  received,  and  information  identifying  the  in¬ 
come  payer. 

Authority  (or  maintenance  of  the  system:  S  U.S.C.  301,  26  U.S.C. 
7801,  26  u  s  e.  7802,  26  U.S.C.  7602. 

Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U.S.C.  6103  and  26  CFR  404.6103). 

Polkies  and  praetkes  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  On  magnetic  tape. 

Retrkvability:  By  matching  on  SSN  and  nam^e  control. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Retained  for  one  year;  then  data  are  mag¬ 
netically  erased. 

System  manager(s)  and  address;  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS),  National  Office.  Offi¬ 
cials  maintaining  the  system— Directors,  Internal  Revenue  Service 
Centers.  See  IRS  Appendix  A  for  locations. 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categorks:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  is  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury/IRS  22.011 

System  name:  Card  Index  File  of  Erroneous  Refunds,  ACT:R  Trea¬ 
sury/IRS. 

System  location:  Memphis  Internal  Revenue  Service  Center.  (See 
IRS  Appendix  A.) 

Categories  of  individuals  covered  by  the  system:  Taxpayers  issued 
erroneous  refunds. 

Categories  of  records  in  the  system:  Case  reference  name, 
number,  control  number,  date  of  erroneous  refund,  statute  expira¬ 
tion  date,  status  of  case  and  location. 

Authority  (or  maintenance  of  the  system:  S  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U.S.C.  6103  and  26  CFR  404.6103). 

Polkies  and  praetkes  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Card  file. 

Retrkvability:  Retrieved  by  name. 

Safeguards:  Safeguards  will  not  be  lest  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41, 
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Rctcatloa  ud  dhy— ■!:  Rcuined  four  year*  then  destroyed. 

Systcai  ■uaicrfs)  eud  addreas:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A.) 

NatMIcatfan  praccdurc:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C.  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A.) 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  areas  in  which  the  individual  resides.  (See  IRS  Appendix 
A.) 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account. 

Treasury/IRS  22.912 

System  name:  Collection  Case  File,  ACTS:R  Treasury/IRS. 

System  location:  National  Computer  Center  (NCC),  Martinsburg, 
W.  Va.  (See  IRS  Appendix  A.) 

Categories  of  tadivtduals  covered  by  the  system:  Recipients  of  in¬ 
come  who  appear  not  to  have  filed  income  tax  returns  (Forms  1040 
or  1040A)  for  the  tax  year  in  which  that  income  was  paid  to  them. 

Categories  of  records  In  the  system:  Records  maintained  are  tax¬ 
payer  (i.e.,  payee)  entity  records  containing  payee  name,  address, 
taxpayer  identification  number,  and  other  indicators  relating  to  enti¬ 
ty  maintenance;  and  income  records  containing  the  types  and 
amounts  of  income  received,  and  information  identifying  the  in¬ 
come  payer. 

Authority  for  maintenaacc  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  u  s  e.  7802.  26  U.S.C.  7602. 

Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U.S.C.  6103  and  26  CFR  404.6103). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  la  the  system: 

Storage:  On  magnetic  tape. 

Rctricvabllity:  By  matching  on  SSN  and  name  control. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Retained  for  up  to  one  and  a  half  years, 
then  data  are  magnetkaBy  erased. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— Directors,  Internal  Revenue  Scrvke  Centers.  (See  IRS 
Appendix  A.) 

Notifkation  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Coutestiag  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  eertahi  provisioas  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury/IRS  22.024 

System  name:  Form  1042  Index  Register,  ACTS:  R— Treasury/IRS. 

System  locatioa:  Philadelphia  Servke  Center.  (See  IRS  Appendix 

A.) 


Categories  of  individuals  covered  by  the  system:  Taxpayers  whose 
taxes  are  covered  by  IRC  Chapter  3  Withholding. 

Categories  of  records  in  the  system:  Records  include  taxpayer's 
name  and  address,  tax  data,  and  withholding  agent's  Employer 
identifkation  Number  and  name. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301.  26  U  S  C. 
7801,  26  U.S.C.  7802.  26  U.S.C.  7602. 

Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U.S.C.  6103  and  26  CFR  404.6103). 

Polkles  and  praetkes  (or  storing,  retrkving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Microfilm. 

Retrkvability:  Withholding  agent  EIN. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physkal  and  Document  Security  Handbook.  IRM  1(16)41. 

Retention  and  disposal:  Retained  at  PSC  5  years,  then  at  Federal 
Records  Center  2S  years. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system  — Director,  Philadelphia  Internal  Revenue  Service 
Center.  (See  IRS  Appendix  A.) 

Notifkation  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Servke  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A.) 

Record  acccu  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C.  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Servke  Center  ser¬ 
vicing  the  area  in  which  the  individual  resides. 

Taxpayers  seeking  to  adjust  records  whkh  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act.  (See  IRS  Appen¬ 
dix  A.) 

Coutestiag  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account. 

Treasury/IRS  22.025 

System  name:  Form  1042  Name  Directory,  ACTS:  R-Treasury/IRS. 

System  location:  Philadelphia  Servke  Center  (see  IRS  appendix 
A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  whose 
taxes  are  covered  by  IRC  Chapter  3  Withholding. 

Categorks  of  records  in  the  system:  Taxpayer  name  and  address 
and  Employer  Identification  Number  and  name  of  withholding 
agent. 

Authority  (or  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  u  s  e.  7802.  26  U.S.C.  7602. 

Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U.S.C.  6103  and  26  CFR  404.6103). 

Policies  and  praetkes  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Microfilm. 

Retrkvability:  By  name  of  withholding  agent. 

Safeguards:  Safeguards  will  not  be  kss  than  provided  by  the 
Physical  and  Document  Security  Handbook.  IRM  1(16)41. 

Retention  and  disposal:  Retained  at  PSC  5  years,  then  at  Federal 
Records  Center  23  years. 

System  manager(s)  and  address:  Offkial  prescribing  polkies  and 
practices— Assistant  Commissioner  (ACTS).Officials  maintaining 
the  system— Director,  Philadelphia  Internal  Revenue  Service  Center 
(See  IRS  Appendix  A) 

Notifkation  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Servke  Center  servking  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A) 
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Record  acccn  proccdarea:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser- 
VKing  the  area  in  which  the  individual  resides. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act.  (See  IRS  Appen¬ 
dix  A) 

Cantesting  racard  procadarcs:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual’s  tax  account. 

Treasury/IRS  22.024 

System  name:  FORM  1042S  Index  By  Name  of  Recipient,  ACTS: 
R/Trcasury-IRS. 

System  location:  PHILADELPHIA  SERVICE  CENTER  (See  IRS 
Appendix  A). 

Categories  of  Individuals  covered  by  the  system:  Non-resident 
aliens  and  U  S.  citizens  living  abroad  whose  taxes  are  covered  by 
IR  Chapter  3  Withholding. 

Categories  of  records  in  the  system:  Information  provided  by  tax¬ 
payer  including  name,  address,  tax  data,  country  of  residence  and 
Employer  Identification  Number  of  withholding  agent. 

Authority  for  maiutenauce  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7*01.  26  U.S.C.  7802.  26  U.S.C.  7602. 

Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U.S.C.  6103  and  26  CFR  404.6103). 

Policies  and  practices  for  storing,  retrieving,  accemlag,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Microfilm. 

RetrlevabURy:  By  taxpayer  name. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  dbpesal:  Retained  at  PSC  5  years,  then  at  Federal 
Records  Center  25  years. 

System  maaager(s)  and  addrem:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— Director,  Philadelphia  Internal  Revenue  Service  Center 
(See  IRS  Appendix  A). 

Notificatien  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C.  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  area  in  which  the  individual  resides. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  arc  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act.  (See  IRS  Appen¬ 
dix  A). 

Cnntcstlng  record  procednres:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account. 

Treasury/IRS  22.027 

System  name:  Forms  filed  by  U.S.  Citizens  or  Residents  relating  to 
Foreign  Companies,  ACTS:R-Treasury/1RS. 

System  locadon:  PRiladelpbia  Internal  Revenue  Service  Center 
and  its  servicing  Federal  Records  Centers  (See  IRS  Appendix  A). 

Categories  of  (adividnab  covered  by  the  system:  Taxpayers  who 
file  Forms:  957— Foreign  Personal  Holding  Company;  958— Foreign 
Personal  Holding  Company;  959— Return  by  an  Officer,  Director, 
or  Shareholder— With  Respect  to  the  Organization  or  Reorganiza¬ 
tion  of  a  Foreign  Corporation  and  Acquisition  of  its  Stock. 


Categories  of  records  in  the  system:  Forms  f3ed  by  the  taxpayer 
and  case  documents  determined  by  the  Service  to  be  rebted. 

Authority  (or  maiatenaace  uf  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  u  s  e.  7802.  26  U  S.C.  7602. 

Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U.S.C.  6103  and  26  CFR  404.6103). 

Policies  and  practices  fur  storing,  retrievhig,  accessing,  retaiaiag, 
aad  disposing  of  records  In  the  system: 

Storage:  These  are  paper  document  files. 

Retrievabllhy:  Documents  are  stored  and  retrieved  by  Document 
Locator  Numbers. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  dbposal:  Retention  aad  Disposal  Instructions  for 
paper  documents  in  these  files  is  as  specified  in  the  Records 
Disposition  Handbook,  Service  Centers,  IRM  1(15)59-206. 

System  managcr(s)  and  addrem:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officals  maintaining 
the  system— Directors,  Internal  Revenue  Service  Centers  (See  IRS 
Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaming  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  'the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C.  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  area  in  which  the  individual  resides. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  ux  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act.  (See  IRS  Appen¬ 
dix  A). 

Contcstlug  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account. 

Treasury/IRS  22.831 

System  name:  Individual  Master  File  Change  and  Adjustment  Docu¬ 
ment  File.  ACTS:  R— Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers  and  Federal 
Records  Centers  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  who 
have  had  changes  made  to  their  accounts  either  at  their  request  or 
by  the  service. 

Categories  of  records  in  the  system:  5143— Tax  Transfer  Schedule, 

1 127— Application  for  Extension  of  Time  for  Payment  of  Tax, 
1247— Examination  Record,  1(^— Undelivered  Return  Check 
Freeze  Release,  1 664PR— Disbursing  Center  Notification  of  Un¬ 
delivered  Refund  Checks  and/or  Cancellation,  1962 — Advance  Pay¬ 
ment  Record.  2158— Credit  Transfer  Voucher,  2287— Dishonored 
Check  Posting  Voucher,  2287D— Advice  of  Dishonored  Check, 
2350— Application  for  Extension  of  Time  for  Filing  U.S.  Income 
Tax  Return,  Citizen  Abroad,  2363— Master  File  Entity  Change, 
2424— Account  Adjustment  Voucher,  2650— TDA/TDl  Transfer, 
2688— Application  for  Extension  of  Time  to  File  U.S.  Individual  In¬ 
come  Tax,  2710— Appellate  Division  Action  and  Transmittal 
Memorandum,  2758— Application  for  Extension  of  Time  to  File 
U.S.  Fiduciary  or  Partnership  Return,  Non-Remittance, 
31 77 /A/B— Notice  of  Action  for  Entry  on  Master  File, 
3244— Payment  Posting  Voucher,  3245— Cancellation  or  Repay¬ 
ment,  3258— Summary  Transfer  Voucher,  3354 — Assessment  Ad¬ 
justment  Document,  3413— Transaction  List  of  Account  Transfer- 
In,  3446 — Notice  of  Federal  Tax  Due,  3552— Statement  of  Tax  Due 
on  Federal  Tax  Return  (Part  4),  4732— Special  Tax  Receipts  (II, 
IIB)  (CP  444),  4733— Special  Tax  Receipt  (CP  445), 
4768— Application  for  Extension  of  Time  to  File  U.S.  Estate  Tax 
Return  and/or  Pay  Estate  Tax,  4779— Statement  of  Use  Tax  Due 
IRS  on  Highway  Motor  Vehicles,  4839— 3rd  Notice  (Balance  Due), 
4840— 4th  Notice  (Balance  Due),  4848— Annual  Employer  Return 
for  Employees’  Pension  or  Profit  Sharing  Plans,  4849— Financial 
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Statement  of  Employees*  Pension  or  Profit  Sharing  Fund  or  Fiduci¬ 
ary  Account*  4901-04— Request  for  Information  About  Tax 
Return— First.  Second.  Third  and  Fourth  Notice.  4907  — TDA, 
4915-RMF.  BaUnce  Due  (CP  41 1).  4917-RMF.  BaUnce  Due  Less  ' 
than 

Too  (CP  413).  49I8-RMF.  No  Math  Error.  Balance  Due  (CP 
414).  TY-DI4— Taxpayer  Delinquency  Investigation.  TY- 
IS— Unidentified  and  Excess  Collection  Voucher.  TY-16— Tax 
Transfer  Schedule.  TY-26— Statement  of  Tax  Due  IRS,  TY- 
54— Posting  Voucher,  TY-D69— Taxpayer  Delinquent  Account,  W- 
2— Wage  and  Tax  Statement,  W-2P— Statement  for  Recipients  of 
Annuities,  Pension  or  Retired  Pay. 

Authority  for  malatenauce  of  the  system:  S  U.S.C.  301,  26  U.S.C. 
7801.  26  U  S  C.  7802.  26  U.S.C.  7602. 

Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U  S.C.  6103  and  26  CFR  404.6103). 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  Document  files. 

Retrievabllity:  Document  Locator  Numbers. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook.  IRM  1(16)41. 

Retention  and  dbposal:  Retention  and  Disposal  Instruction  for 
paper  document  in  these  files  is  as  speciHed  in  the  Records 
Disposition  Handbook,  Service  Centers.  IRM  1(15)59-206. 

System  manager(s)  and  address:  Officials  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A). 

Notificatioo  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  area  in  which  the  individual  resides. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act.  (See  IRS  Appen¬ 
dix  A). 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account. 

Treasury/IRS  22.032 

System  name:  Individual  Master  File  (IMF)  Microfilm  Retention  Re¬ 
gister.  ACTS:  R— Treasury/IRS. 

System  location:  All  IRS  Service  Centers  and  District  Offices. 
(See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Categories  of  in¬ 
dividuals  on  whom  records  are  maintained  are  individual  taxpayers 
who  file  Federal  individual  tax  returns  (Forms  1040  or  1040A). 

Categories  of  records  in  the  system:  The  categories  of  records 
maintained  are  abstracts  of  tax  and/or  entity  modules  that  have 
been  removed  from  the  IMF.  These  abstract  records  indicate  the 
taxpayer  name,  identification  number,  specific  tax  returns,  docu¬ 
ment  locater  number,  tax  years,  debit  and  credit  amounts, 
balances,  and  other  transactions  which  have  been  recorded  relative 
to  the  module(s). 

Authority  (or  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802.  26  U.S.C.  7602. 

Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U.S.C.  6103  and  26  CFR  404.6103). 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Microfilm  Tape. 

Retrievabllity:  IMF  Reference  Register,  SSN  Tax  Period  and 
name  (explained  in  the  Research  Operations  Handbook). 


Safegnards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  dbposal:  The  policies  and  practices  regarding 
storage,  retention,  and  disposal  are  as  specified  in  the  Records  Re¬ 
tention  Handbook  (330-731)  published  by  the  Service. 

System  manager(s)  and  address:^  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— Directors.  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C.  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  Ser¬ 
vicing  the  area  in  which  the  individual  resides.  (See  IRS  Appendix 
A). 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so.  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  Sec  access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account. 

Xreasnry/IRS  22.033 

System  name:  Individual  Master  File  (IMF)  608  and  388  Microfilm 
Retention  Register,  ACTS:  R— Treasury/IRS. 

System  location:  All  IRS  Service  Centers.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Categories  of  in¬ 
dividuals  on  whom  records  are  maintained  are  individual  taxpayers 
who  file  Federal  individual  tax  returns  (Forms  1040  or  I040A). 

Categories  of  records  in  the  system:  The  categories  of  records 
maintained  are  abstracts  of  tax  and  entity  modules  containing  a 
credit  (TC  60S)  or  debit  (TC  388)  that  is  written  off  when  the 
module  it  removed  from  the  IMF  (magnetic  tape)  to  the  IMF 
(microfilm)  608  and  388  Retention  Register.  This  register  shows  the 
taxpayer's  name,  identification  number,  specific  tax  returns, 
amount  of  credit  or  debit  that  has  been  written  off,  tax  years  and 
other  transactions  which  have  been  recorded  relative  to  the  module 
before  removal  from  the  IMF  (magnetic  tape). 

Authority  (or  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802.  26  U.S.C.  7602. 

Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U.S.C.  6103  and  26  CFR  404.6103). 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Microfilm  Tape. 

Retrievabllity:  IMF  Reference  Register,  SSN,  Tax  period  and 
Name  (Explained  in  the  Research  Operations  Handbook). 

Safeguards:  Safeguards  wiU  not  be  less  than  provided  by  the 
Physical  and  Pocument  Security  Handbook,  IRM  I  (16)  41. 

Retention  and  disposal:  The  policies  and  practices  regarding 
storage,  retention,  and  disposal  are  as  specified  in  the  Records  Re¬ 
tention  Handbook. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  4>e  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A). 

Record  acceu  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C.  Appendix  B.  Inquiries  should  be  ad- 
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drM!>cd  to  the  pirector  of  the  Internal  Revenue  Service  Center  ser* 
vicing  the  area  in  whKb  the  individual  retidet.  (See  IRS  Appendix 
A). 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  subsuntive  tax  matters  are  not  sub)cct 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individuars  tax  account. 

Treasury/IRS  22.034 

System  name:  Individual  Returns  Files.  ACTS:  R— Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers  and  Federal 
Records  Centers.  (See  IRS  Appendix  A). 

Categories  of  Individuals  covered  by  the  system:  Taxpayers  who 
file  Forms  in  the  1040  series  including  any  schedules  and  Forms 
5329.  1040  U.S  Individual  Income  Tax  Return,  I040A  U  S.  In¬ 
dividual  Income  Tax  Return  — Short  Form,  I040F.S  Declaration  of 
Estimated  Tax  For  Individuals.  I040ES  (Spanish)  Declaration  of 
Estimated  Tax  for  Individuals  (Puerto  Rico),  I040ES  (OlO) 
Declaration  of  Estimated  Tax  for  Individuals— Non-Resident  Alien 
Individuals.  I040NB  U.S.  Non-Resident  Alien  Income  Tax  Return, 
I040NR  U.S.  Non-Resident  Alien  Income  Tax  Return,  I040B  U.S. 
Non-Resident  Alien  Income  Tax  Return,  I040C  U.S.  Departing 
Alien  Income  Tax  Return. 

Categories  of  records  in  the  system:  Forms  filed  by  the  taxpayer 
and  case  documents  determined  by  the  Service  to  be  related 

Authoritv  lor  maintenance  of  the  system:  S  U.S.C.  301,  26  U.S.C. 
7801 .  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U.S.C.  6103  and  26  CFR  404  6103). 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  la  tbs  system: 

Storage:  These  are  paper  document  files. 

Retrievabillty:  Documents  are  stored  and  retrieved  by  Document 
Locator  Numbers. 

Safeguards:  Safeguards  will  npt  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Retention  and  Disposal  Instructions  for 
paper  documents  in  these  files  is  as  specified  in  the  Records 
Disposition  Handbook,  Service  Centers,  IRM  1(15)59-206. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  area  in  which  the  individual  resides.  (See  IRS  Appendix 
A). 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
lo  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individuars  tax  account. 

Treasnry/IRS  22.036 

System  name:  Interest  EquaUzation  Tax  Forms  File,  ACTS: 

R— Treasury/IRS. 

System  locatina:  Federal  Records  Centers.  (See  IRS  Appendix  A). 

Categories  of  kndividunls  covered  by  the  system:  Taxpayers  who 
filed  Forms:  3969— Notice  of  Acquisition  of  Origiiud  or  New 


Japanese  Debt  Obligation,  4410— Interest  Equalization 
Tax  — Quarterly  Return  of  Tax  Withheld  by  Participating  Firm, 
4363— Notice  of  Acquisition  of  Stock  Pursuant  to  Conversion  of  an 
Original  or  New  Japanese  Debt  Obligation,  4322— Validation  Cer¬ 
tificate  of  Prior  American  Ownership  and  Interest  Equalization  Tax 
Compliance,  3845— Interest  Equalization  Tax  — Broker’s  Quarterly 
Information  Return,  3779— Notice  of  Acquisition  of  Original  or 
New  Canadian  Stock  or  Debt  Obligation. 

Categories  of  records  in  the  system:  Forms  filed  by  the  taxpayer 
and  case  documents  determined  by  the  Service  to  be  related. 

Authority  (or  maintenance  of  the  system:  5.  U.S.C.  301,  26  U..S  C. 
7801,  26  U  S  C.  7802,  26  U  S  C.  7602. 

Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U.S  C.  6103  and  26  CFR  404.6103). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  are  paper  document  files. 

Retrievabillty:  Documents  are  stored  and  retrieved  by  taxpayer 
name. 

Safeguards;  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Retention  and  Disposal  Instructions  for 
paper  documents  in  these  files  is  as  specified  in  the  Records 
Disposition  Handbook,  Service  Centers,  IRM  1(15)59-206. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  area  in  which  the  individual  resides.  (See  IRS  Appendix 
A). 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procednres:  See  access  above. 

Record  source  categories:  Tax  returns  and  other  fihngs  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account. 

Treasury/IRS  22.037 

System  name:  IRS  Employee  Delinquency  Notice  List,  ACTS: 

R— Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers,  Regional  Of¬ 
fices,  and  National  Office.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  IRS  employees 
who  have  been  sent  notices  (Forms  4901)  informing  them  that  they 
appear  not  to  have  filed  individual  income  tax  returns  (Forms  1040 
and  I040A)  for  a  certain  tax  year. 

Categories  of  records  in  the  system:  Records  maintained  are 
records  containing  the  individuars  name,  address,  taxpayer  identifi¬ 
cation  number  (social  security  number),  and  other  indicators  relat¬ 
ing  to  the  salary  and  location  of  the  individual.  As  cases  have  been 
worked,  the  service  center’s  Ust  is  annotated  with  the  disposition  of 
each  case. 

Authority  (or  maintenanec  of  the  system:  S  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U.S.C.  6103  and  26  CFR  404.6103). 

Policies  and  pmetkea  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Hardcopy  printouts  are  maintained  in  agency  offices. 

Retrkvability:  By  employee  SSN  and  name. 

Safegnards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook.  IRM  1(16)41. 
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RcteatioB  aad  dbpotal:  Specified  in  Records  Disposition  Hand¬ 
book. 

System  managerfs)  aad  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— Directors.  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A). 

NotifkatioB  procedarc:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquires  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquires  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  areas  in  which  the  individual  resides. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Coatesdag  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  adminstration  of  the 
individual's  tax  account. 

Treasary/IRS  22.039 

System  name:  Miscellaneous  Forms  Files,  ACTS:  R — Treasury/IRS. 

System  locadoa:  Internal  Revenue  Service  Centers  and  Federal 
Records  Centers.  (See  IRS  Appendix  A). 

Categories  of  Individuals  covered  by  the  system:  Taxpayers  who 
file  forms:  S6— Notice  of  Fiduciary  Relationship,  678— Special  Tax 
Return:  Application  for  Registry  and  Special-Tax  Stamp  Opium, 
etc.,  709— U.S.  Quarterly  Gift  Tax  Return,  I %4— Certification  of 
Exempt  Official  (Narcotics),  2031— Waiver  Certificate  to  Elect  So¬ 
cial  Security  Coverage  for  Use  by  Ministers,  Certain  Members  of 
Religious  Orders,  and  Christian  Science  Practitioners.  2063— U.S. 
Departing  Alien  Income  Tax  Statement,  2S5S— Statement  to  Sup¬ 
port  Exemption  of  Income  Earned  Abroad,  2930— Statement  in 
Support  of  Deduction  for  Payments  to  an  Employee's  Pension, 
Profit-Sharing,  Stock  Bonus  Trust  or  Annuity  Plan  and  Compensa¬ 
tion  Under  a  Deferred-Payment  Plan,  31  IS— Application  for  Change 
in  Accounting  Method,  3491— Exemption  Application, 
3520— Creation  of  or  Transfers  to  Certain  Foreign  Trusts. 
4361— Application  for  Exemption  from  Self-Employment  Tax  for 
Use  by  Ministers,  Members  of  Religious  Orders  and  Christian 
Science  Practitioners,  4413— Election  to  Exempt  From  Self-Em¬ 
ployment  Coverage  Fees  Received  by  Certain  I^blic  Officers  and 
Employees  of  a  State  or  a  Political  Subdivision  Thereof, 
4908— Declaration  of  a  Candidate  for  Public  Office  Receiving 
Political  Contributions  Qualifying  for  Credit  or  Deduction. 

'  Categories  of  records  la  the  system:  Forms  filed  by  the  taxpayer 
and  case  documents  determined  by  the  Service  to  be  related. 

Authority  (or  malnteaaacc  of  the  system:  3  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802.  26  U.S.C.  7602.* 

Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U.S.C.  6103  and  26  CFR  404.6103). 

Policies  and  practices  (or  storing,  retrieving,  accesaiag,  retaining, 
and  disposiag  o(  records  la  the  system: 

Storage:  These  are  paper  document  files. 

Rctrlevabilhy:  Documents  are  stored  and  retrieved  by  taxpayer 
name. 

Safegaards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Rcteatioa  and  dbposal:  Retention  and  Disposal  Instructions  for 
paper  documents  in  these  files  is  as  specified  in  the  Records 
Disposition  Handbook,  Service  Centers,  IRM  1(13)39-206. 

System  maaagetfs)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A). 

NottfkatioB  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I. 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 


Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C.  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  area  in  which  the  individual  resides.  (See  IRS  Appendix 
A). 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Coatestiag  record  procedures:  See  access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account. 

Treasury/IRS  22.040 

System  name:  Multiple  Refund  File,  ACTS:  R— Treasury/IRS. 

System  location:  Austin  Service  Center.  (See  IRS  Appendix  A). 

Categories  of  Individuals  covered  by  the  system:  Tax  return 
preparers  or  other  individuals  who  prepare  possibly  fraudulent, 
bogus,  or  otherwise  illegal  returns  and  preparers  who  use  their  own 
address  as  the  taxpayer's  address. 

Categories  of  records  in  the  system:  Names  and  addresses  used  on 
returns;  names  and  addresses  of  preparers;  correspondence  pertain¬ 
ing  to  these. 

Authority  (or  maintenance  of  the  system:  3  U.S.C.  301  and  26 
u  s  e.  7801  and  7802. 

Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U.S.C.  6103  and  26  CFR  404.6103)  and  as 
necessary  to  report  apparent  violations  of  law  to  appropriate  law 
enforcement  agencies. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Filed  in  folders,  by  districts,  in  file  cabinets. 

Retrievability:  Alphabetically  by  taxpayer  name. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Retention  and  disposal  instructions  for 
paper  documents  in  this  file  is  as  specified  in  the  Records  Disposi¬ 
tion  Handbook,  Service  Centers,  IRM  1(13)59-206. 

System  maaager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— Director,  Internal  Revenue  Austin  Service  Center 
(See  IRS  Appendix  A). 

NotlfkatioB  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury/IRS  22.042 

System  name:  Penalty  Case  File  ACTS:  R— Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers  and  Federal 
Records  Centers.  See  IRS  Appendix  A  for  locations. 

Categories  of  individuals  covered  by  the  system:  Taxpayers  who 
have  had  substantial  penalties  assessed  to  their  accounts. 

Categories  of  records  ia  the  system:  Forms  filed  by  the  taxpayer 
and  case  documents  determined  by  the  Service  to  be  related. 

Authority  (or  maintenance  of  the  system:  3  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802.  26  U.S.C.  7602. 

Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U.S.C.  6103  and  26  CFR  404.6103)  and  as 
necessary  to  report  apparent  violations  of  law  to  appropriate  law 
enforcement  agencies. 
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Polkici  prtctkcfl  tor  storteg,  rctricviBg,  acccssiag,  rctatahig, 
aod  dlspo«lag  of  rtcordi  la  Ike  syitcni: 

Storage:  Magnetic  Tape. 

Rctricvabilhy:  By  name,  type  of  tax,  and  identifying  number. 

Salegaards:  Safeguard*  will  not  be  le**  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

RcleatloB  aad  disposal:  A*  specified  in  the  Records  Retention 
Handbook  published  by  the  Service. 

SysteBs  Btaaagcr(s)  aad  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS),  National  Office.  Offi¬ 
cials  maintaining  the  system— Directors,  Internal  Revenue  Service 
Centers.  See  IRS  Appendix  A  for  locations. 

NoUfkatloa  proecdore:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servking  the  area 
in  which  the  individual  resides.  See  IRS  Appendix  A  for  locations. 

RccBTd  accesa  procedBret:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I.  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  area  in  which  the  individual  resides.  See  IRS  Appendix  A 
for  l^ations. 

Taxpayers  seeking  to  adjust  records  whkh  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

CoBlestlBg  record  procedBres:  See  access  above. 

Record  tource  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entrks  made  in  the  administration  of  the 
individual's  tax  account. 

Treasury/IRS  22.043 

SystcBB  Baase:  Potential  Refund  Litigation  Case  Files,  ACTS: 

R— Treasury/IRS. 

System  locatloB:  Internal  Revenue  Service  Centers  and  Federal 
Records  Centers.  (See  IRS  Appendix  A). 

Categories  of  ksdlvldnals  covered  by  the  system:  Taxpayer  who 
have  indicated  to  th6  Service  that  they  may  file  suit  against  the  ser¬ 
vice  for  a  refund. 

Categories  of  records  Ib  the  system:  Forms  filed  by  the  taxpayer 
and  case  documents  determined  by  the  Service  to  be  related. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802.  26  U.S.C.  7602. 

Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U.S.C.  6103  and  26  CFR  404.6103). 

Policies  and  practices  for  storing,  retrkving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  This  is  a  paper  document  file. 

Retrkvabllity:  Documents  are  stored  and  retrieved  by  taxpayer 
name. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1  (16)  41. 

Retention  and  disposal:  Retention  and  Disposal  Instruction  for 
paper  document  in  these  files  is  as  specified  in  the  Records 
Disposition  Handbook,  Service  Centers,  IRM  I  (IS)  59-2D6. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A). 

Notifkatlon  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  whkh  the  individual  resides.  (See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C.  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Servke  Center  ser- 
vking  the  area  in  which  the  individual  resides.  (See  IRS  Appendix 
A). 


Taxpayers  seeking  to  adjust  records  whkh  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Cnntcsting  record  procedures:  See  access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account. 

Treasury/IRS  22.044 

System  uame:  P.O.W.— M.I.A.  Reference  File,  ACTS: 

R— Treasury/IRS. 

System  locatioB:  Austin  Service  Center  and  each  distrkt  offke. 
(Sec  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system: 

P.O.W ./M.I.A. —originated  from  Department  of  Defense  lists. 

Categories  of  records  in  the  system:  Lists  of  P.O.W./M.I.A.,  Regu¬ 
lations,  Rulings,  and  Instructions  as  to  how  to  handle  specifk  tax 
questions  relating  to  their  special  tax  status,  copks  of  individual 
tax  returns,  claims,  and  other  documents  germane  to  specifk 
clases. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301,  26  U.S.C. 
7801.  26  U.S.C.  7802.  26  U.S.C.  7602. 

Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U.S.C.  6103  and  26  CFR  404.6103). 

Policies  and  praetkes  for  storing,  retrieving,  accessing,  retaining, 
BBd  dkposiBg  of  records  in  the  system: 

Storage:  Paper  documents  in  file  folders. 

RctrkvabilHy:  Cases  filed  alphabetically  by  last  name. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook.  IRM  1(16)41. 

ReteutioB  and  disposal:  All  cases  have  been  retained  and  no  cur¬ 
rent  provisions  have  been  established  for  disposal. 

System  maBagcr(s)  and  address:  Official  prescribing  policies  and 
praetkes— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— Director.  Internal  Revenue  Austin  Service  Center  and 
Distrkt  Directors  of  Internal  Revenue.  (See  IRS  Appendix  A). 

NotifkatioB  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C.  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vking  the  area  in  which  the  individual  resides.  (See  IRS  Appendix 
A). 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedure  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

CoBtestlng  record  procedures:  See  access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual’s  tax  account. 

Treasury/IRS  22.047 

System  name:  Residual  Master  File  Change  and  Adjustment  Docu¬ 
ment  File,  ACTS:  R— Treasury/IRS. 

System  locatton:  Internal  Revenue  Service  Centers  and  Federal 
Records  Centers.  (See  IRS  Appendix  A). 

Categories  of  indivldnala  covered  by  the  system:  Taxpayers  who 
have  had  changes  made  to  their  accounts  ei^er  at  their  request  or 
by  the  servke. 

Categories  of  records  in  the  system:  5143— Tax  Transfer  Schedule, 
1247— Examination  Record,  1962— Advance  Payment  Record, 
2158— Credit  Transfer  Voucher,  2287— Dishonored  Check  Posting 
Voucher,  2287D— Advice  of  Dishonored  Check,  2363— Master  File 
Entity  Change,  2424— Account  Adjustment  Voucher, 

2650— TDA/TDI  'Transfer,  2710— Appellate  Division  Action  and 
Transmittal  Memorandum.  3177  A/B— Notice  of  Action  for  Entry 
on  Master  File,  3244— Payment  Posting  Voucher,  3245— Posting 
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Voucher.  Refund  Check  Cancellation  or  Repayment, 
3258 — Summary  Transfer  Voucher,  3333— TDl  Status  Report, 
3354 — Assessment  Adjustment  Document.  3446— Notice  of  Federal 
Tax  Due,  3552— Sutement  of  Tax  Due  on  Federal  Tax  Return  (Part 
4).  3731— Unidentified  Remittance  Voucher.  3552— Prompt  Assess¬ 
ment  Billing  Assembly.  3731— Unidentified  Remittance  Voucher, 
3753— Manual  Refund  Posting  Voucher,  3809— Miscellaneous  Ad¬ 
justment  Voucher,  3870— Request  for  Adjustment  (Part  1), 
3870— Request  for  Adjustment  (Part  3),  3967— Notice  of  Delinquen¬ 
cy  Tax  Account,  4188— Settlement  Notice  (CP  21.  22,  210,  421. 
422),  4296— Audit  Requisition  A  Information  Report, 
4338— Transcript  or  Information  Request  (Tax  Class  9  applies  to 
TC  991,  993  only).  4446— Notice  of  Action  for  Entry  on  Master 
File  (Part  4).  4695— Notification  Refund  Repayment  Check  not  Ac¬ 
cepted  by  Bank,  3553— Prompt  Assessment  Billing  Assembly, 
3731— Unidentified  Remittance  Voucher,  3753— Manual  Refund 
Posting  Voucher,  3809— Miscellaneous  Adjustment  Voucher, 
3870— Request  for  Adjustment  (Part  3),  3912— Taxpayer  SSN 
Validation  (CP  53  &  54).  3967— Notice  of  Delinquency  Tax  Ac¬ 
count,  4084— Math  Error  Notice  (CP  II).  4085— Math  Error  Notice 
(CP  12).  4086— Math  Error  Notice  (CP  13),  4188— Settlement 
Notice  (CP  21,  22,  210,  421,  422),  4192-NoUce  of  Balance  Due 
(CP  161),  4256— Dual  Debit/Credit  Transfer,  4296— Audit  Requisi¬ 
tion  &  Information  Report,  4602— Notice  of  Balance  Due  (CP  23). 
4604— Notice  of  Settlement  Under 

1.00  (CP  25).  4694— Notification  Refund  Repayment  Check  not 
Accepted  by  Bank,  4839— 3rd  Notice  (Balance  Due),  4840— 4th 
Notice  (Balance  Due),  4907— TDA,  4960— IMF.  Balance  Due. 
Audit/Unallowable  Items  (CP  15),  4961  — IMF.  Overpayment, 
Audit/Unallowable  Items  (CP  16).  RSC-1 37— Remittance  Return  to 
Taxpayer  for  Correction.  TY- 1 5— Unidentified  and  Excess  Collec¬ 
tion  Voucher,  TY-16— Tax  Transfer  Schedule,  TY- 18— Statement 
of  Payment  Due.  TY-26— Statement  of  Tax  Due  IRS,  TY- 
54— Posting  Voucher  and  TY-D69— Taxpayer  Delinquent  Account. 

Anthorhy  for  matetenance  uf  the  syalem:  S  U.S.C.  301,  26  U.S.C. 
7801,  26  u  s  e.  7802.  26  U.S.C.  7602. 

Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U.S.C.  6103  and  26  CFR  404.6103). 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  are  Paper  Document  files. 

Retrievability:  Document  Locator  Numbers. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook.  IRM  1(16)41. 

Retentioa  and  disposal:  Retention  and  Disposal  Instruction  for 
paper  document  in  these  files  is  as  specified  in  the  Records 
Disposition  Handbook.  Service  Centers,  IRM  1(15)59-206. 

System  managcr(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Official  maintaining 
the  system— Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I.  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  areas  in  which  the  individual  resides. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act.  (See  IRS  Appen¬ 
dix  A). 

Cmrtcsting  record  procedures:  See  Access  above. 

Record  sonree  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account. 

Treasnry/IRS  22.048 

SyatM  name:  Residual  Master  File  (RMF)  Microfilm  Retention  Re¬ 
gister,  ACTS:  R— Treasury/IRS. 


System  location:  All  IRS  Service  Centers  and  District  Offices. 
(See  IRS  Appendix  A). 

Categories  of  Individuals  covered  by  (he  system:  Categories  of  in¬ 
dividuals  on  whom  records  are  maintained  are  taxpayers  who  have 
a  business  in  Airways.  Motor  Vehicles,  Wagering.  Beer/etc.,  or 
Coin  Operated  Amusement  Devices;  or  those  responsible  for  Gift 
Tax  or  U.S.  Estate  Tax.  The  tax  return  forms  are:  4638,  709,  706, 
2290.  II.  MB.  lie,  730. 

Categories  of  records  in  the  system:  The  categories  of  records 
maintained  afe  abstracts  of  tax  and  entity  modules  that  have  been 
removed  from  the  RMF.  These  abstract  records  indicate  the  busi¬ 
ness  taxpayer  name,  identification  number,  tax  years,  debit  and 
credit  amounts,  balances,  and  other  transactions  which  have  been 
recorded  relative  to  the  module. 

Authority  (or  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802.  26  U.S.C.  7602. 

Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U.S.C.  6103  and  26  CFR  404.6103). 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  dteposing  of  records  in  the  system: 

Storage:  Microfilm  Tape. 

Retrievability:  EIN  or  SSN,  Name,  Tax  Period,  and  Type  of  Tax 
(explained  in  the  Research  Operations  Handbook). 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retentioa  and  disposal:  Two  policies  and  practices  regarding 
storage,  retention,  and  disposal  are  as  specified  in  the  Records  Re¬ 
tention  Handbook  and  the  Research  Operations  Handbook  (330- 
731). 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— Directors,  Internal  Revenue  Service  Centers. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  areas  in  which  the  individual  resides. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act.  (See  IRS  Appen¬ 
dix  A). 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account. 

Treasury/IRS  22.049 

System  name:  Residual  Master  File  (RMF)  Transaction.  Codes  608 
and  388  Microfilm  Retention  Register,  ACTS: 
R— Treasury/IRS. 

System  Ittcation:  All  IRS  Service  Centers.  See  IRS  Appendix  A 
for  locations. 

Categories  of  Individnals  covered  by  the  system:  Categories  of  in¬ 
dividuals  on  whom  records  are  maintained  are  taxpayers  who  have 
a  business  in  Airways,  Motor  Vehicles,  Wagering.  Beer/etc.,  or 
Coin  Operated  Amusement  Devices;  as  well  as  those  responsible 
for  Gift  Tax  or  U.S.  Estate  Tax.  The  tax  return  forms  are:  4638, 
709,  706,  2290. 

Categories  of  records  in  the  system:  The  categories  of  records 
maintained  are  abstracts  of  tax  and  entity  modules  containing  a 
credit  (TC608)  or  debit  (TC388)  that  is  written  off  when  the  module 
is  removed  from  the  RMF  (magnetic  tape)  to  the  RMF  (microfilm) 
608  and  388  Retention  Register.  This  register  shfws  the  taxpayer’s 
name,  identification  number,  specific  tax  returns,  amount -of  credit 
or  debit  that  has  been  written  off.  tax  years  and  other  transactions 
which  have  been  recorded  relative  to  the  module  before  removal 
from  the  RMF  (magnetic  tape). 
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Authority  for  malBtcnaucc  of  th«  tyttcn:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  u  s  e.  7802,  26  U.S.C.  7602. 

Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U.S.C.  6103  and  26  CFR  404.6103).  , 

Policies  aud  praetkes  lor  storiug,  retrlcviag,  acccaaiBg,  retaiaiag, 
and  dbposiBg  of  records  in  the  system: 

Storage:  Microfilm  Tape. 

Retrkvability:  BIN  or  SSN,  Name,  Tax  Period,  Type  of  Tax 
(explained  in  the  Research  Operations  Handbook). 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

ReteatioB  and  dbposal:  The  policies  and  practices  regarding 
storage,  retention,  and  disposal  are  as  specified  in  the  Records  Re¬ 
tention  Handbook. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A). 

Notifkatloa  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  areas  in  which  the  individual  resides. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act.  (See  IRS  Appen¬ 
dix  A). 

CoBtesUag  record  procedures:  See  Access  above. 

Record  source  categorks:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account. 

Treasury/IRS  22.050 

System  name:  Residual  Returns  Files,  ACTS:  R— Treasury  IRS. 

System  locatloB:  Internal  Revenue  Service  Centers  and  Federal 
Records  Centers  (See  IRS  Appendix  A). 

Categorks  of  individuals  covered  by  the  system:  Taxpayers  who 
file  Forms:  4638— Federal  Use  Tax  Return  on  Civil  Aircraft, 
2290— Federal  Use  Tax  Return  on  Highway  Motor  Vehicles. 
II— Special  Tax  Return,  I  IB— Special  Tax  Return,  1 1C— Special 
Tax  Return  and  Application  for  Registry— Wagering,  730— Tax  om 
Wagering. 

CategoriM  of  records  in  the  system:  Forms  filed  by  the  taxpayer 
and  case  documents  determined  by  the  Service  to  be  related. 

Authority  for  malntenaBcc  of  the  sy^cm:  5  U.S.C.  301,  26  U.S.C. 
7801.  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U.S.C.  6103  and  26  CFR  404.6103)  and  as 
necessary  to  report  apparent  violations  of  law  to  appropriate  law 
enforcement  agencies. 

Polkics  and  praetkes  for  storing,  retrkving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  are  paper  document  files. 

Retrkvability:  Documents  are  stored  and  retrieved  by  Document 
Locator  Numbers. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1  (16)  41. 

Reteatka  aad  disposal:  Retention  and  Disposal  Instruction  for 
paper  documents  in  these  files  is  as  specified  in  the  Records 
Disposition  Handbook,  Service  Center,  IRM  I  (15)  59-206. 

System  maaager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— Directors,  Internal  Revenue  Service  Centers  (See  IRS 
Appendix  A). 

Notifkatioa  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 


inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C.  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I.  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing, the  areas  in  which  the  individual  resides. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act.  (See  IRS  Appen¬ 
dix  A). 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the- 
individual's  tax  account. 

Treasury/IRS  22.051 

System  name:  Return  of  Initial  Excise  Taxes  on  Private  Foimda- 
tions.  Foundations  Managers,  and  Disqualified  Persons  File, 
ACTS;  R— Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers  and  Federal 
Records  Centers,  (see  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  who 
file  Forms:  4720— Retention  of  Initial  Excise  Taxes  on  Private 
Foundations,  Foundation  Managers  and  Disqualified  Persons. 

Categorks  of  records  in  the  system:  Forms  filed  by  the  taxpayer 
and  case  documents  determined  by  the  Service  to  be  related. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801 , 26  u  s  e.  7802,  26  U.S.C.  7602. 

Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U.S.C.  6103  and  26  CFR  404.6103). 

Polkks  and  praetkes  for  storing,  retrkving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  are  paper  document  files. 

Retrkvability;  Documents  are  stored  and  retrieved  by  Document 
Locator  Numbers. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook  IRM  1  (16)  41. 

ReteatioB  and  disposal:  Retention  and  Disposal  Instruction  for 
paper  documents  in  these  files  is  as  specified  in  the  Records 
Disposition  Handbook,  Service  Center,  IRM  1  (15)  59-206. 

*  System  maBager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officals  maintaining 
the  system— Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A). 

Notificatloa  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A.) 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Servke  Center  ser¬ 
vicing  the  areas  in  which  the  individual  resides.  (See  IRS  Appendix 
A.) 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  no  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

‘  Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account. 

Treasury/IRS  22.052 

System  name:  Social  Security  Administration's  Current  Earnings 
File  (SSA  DSF),  ACTS:  R-Trea$ury/IRS. 

System  location:  National  Computer  Center  (NCC),  Martinsburg, 
W.  VA. 
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PRIVACY  ACT  ISSUANCES 


C«l«gTtet  9t  iadlvidMls  by  the  sysica:  Recipients  of 

wages  subject  to  social  security  taxes  and  earnings  from  self  em- 
ployment. 

Categories  of  records  la  the  systea:  Records  maintained  are 
records  representing  certain  wages  and  self  employaent  earnings. 
Information  included  on  each  record  identifies  the  recipient  of  the 
income  (name  control,  taxpayer  identifying  number  and  other  in¬ 
dicators  relating  to  payee  identification  and  identifies  the  type(s) 
and  amount(s)  of  income. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802.  26  U  .S.C.  7602. 

Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U.S.C.  6103  and  26  CFR  404.6103). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  magnetic  tape  in  SSN  sequence. 

Retrievabllity:  By  SSN  and  name  control. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook.  IRM  I  (16)  41. 

Retention  and  disposal;  To  be  established  by  IRM  1(13)39, 
Records  Disposition  Handbook. 

System  msnager(s)  and  addrem:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  National  Office.  Offi¬ 
cials  maintaining  the  system— Directors,  Internal  Revenue  Service 
Centers.  See  IRS  Appendix  A  for  locations. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themeslves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revnue  Service  Center  servicing  the  area  in 
which  the  individual  resides.  See  IRS  Appendix  A  for  Ircations. 

Record  aceem  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Pari  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  areas  in  which  the  individual  resides.  See  IRS  Appendix 
A  for  locations. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  mafters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Coutestlug  record  procedures:  See  Access  above. 

Record  source  categories:  Information  received  from  Social 
Security  Administration. 

Treasury/IRS  22.053 

System  name:  Statistics  of  Income  Individual  Selection  Sheet. 

ACTS:  R— Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers.  (See  IRS  Ap¬ 
pendix  A.) 

Categories  of  Individuals  covered  by  the  system:  Taxpayers  whose 
returns  are  selected  by  pre-determined  stratification  and  random 
selection  within  groups  of  states. 

Categories  of  records  in  the  system:  Printouts  developed  by  the 
Service  showing  both  taxpayer-provided  and  Service-generated  data 
concerning  selected  items  of  tax  return  data. 

Authority  for  maintenance  of  the  system:  3  U.SKT.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U.S.C.  6103  and  26  CFR  404.6103). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  documents 

Retrievabllity:  By  SSN,  Document  Locator  Number. 

Safeguards:  Safeguards  wfll  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1  (16)  41. 

RctentloB  and  disposal:  Retained  by  Service  Center  for  one  year, 
then  shipped  to  warehouse  untfl  National  Office  orders  destruction. 

System  managcr(s)  and  addrem:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A.) 


Notifleatioa  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A.) 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  areas  in  which  the  individual  resides.  (See  IRS  Appendix 
A.) 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account. 

Treasury/IRS  22.054 

System  name:  Subsidiary  Accounting  Files.  ACTS; 

R— Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers  and  Dsitrict 
Offices.  (See  IRS  Appendix  A.) 

Categories  of  iudividuals  covered  by  the  system:  The  categories  of 
individuals  on  whom  records  are  maintained  are  taxpayers  affected 
by  one  or  more  of  the  transactions  reflected  in  the  categories  of 
records  listed  below. 

Categories  of  records  la  the  system:  The  types  of  records  main¬ 
tained  in  the  system  are  documents  containing  entity  information 
(name,  address,  taxpayer  identification  number  or  employer 
identification  number  and  other  information  necessary  to  identify 
the  taxpayer)  and  accounting  information  relevant  to  one  of  the  fol¬ 
lowing  categories;  funds  held  pending,  disposition  and  not  applied 
to  the  taxpayer's  liability  at  present,  properties,  tangible  or  intangi¬ 
ble,  now  in  the  custody  of  the  Interal  Revenue  Service,  counterfeit 
money,  misappropriations  or  robbery  of  Internal  Revenue  Service 
funds,  credits  which  cannot  be  applied  to  a  specific  taxpayer  ac¬ 
count  at  this  time,  accounts  transferred  to  other  Service  Centers  or 
agencies,  substantiation  for  the  receipt  of  funds  collected  by  the 
Service  for  other  agencies,  abatements  or  assessments  of  tax  on  in¬ 
dividuals,  deposits  received  from  taxpayers,  refunds  to  taxpayers, 
taxpayer  accounts  written  off  by  the  Service  as  uncollectible, 
credits  allowed  taxpayers  requiring  special  consideration  due  to 
processing  constraints,  litigation,  seized  and  acquired  property  and 
Of  f  ers-in-Comprom  ise . 

Authority  for  maintenance  of  the  system:  3  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802.  26  U.S.C.  7602. 

Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U.S.C.  6103  and  26  CFR  404.6103). 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Subsidiary  Accounting  Files  consist  of  paper  documents 
stored  in  files. 

Retrievability:  Records  are  retrievable  by  Social  Security  No.  and 
by  name. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1  (16)  41. 

Retention  and  disposal:  Records  are  retired  to  the  Records  Center 
and  are  retrieved  by  request  from  authorized  individuals  where  ac¬ 
count  substantiation  is  necessary.  Policies  regarding  disposal  are  as 
specified  in  the  Records  Retention  Handbook  published  by  the  Ser¬ 
vice. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A) 

NotiBcatiou  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A.) 
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Record  acccM  procedarn:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I.  Sabpart  C.  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  areas  in  which  the  individual  resides.  (See  IRS  Appendix 
A.) 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  no  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Centsating  record  procedures:  Sec  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
mdividual's  tax  account.  Some  Justice  Department  investigations 
are  an  additional  source  for  the  information  contained  in  litigation 
case  files. 

Treaaury/IRS  22.658 

System  name:  Tentative  Carryback  Allowance  File;  ACTS: 

R— Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers.  (Sec  IRS  Ap¬ 
pendix  A.) 

Categories  el  MKIdnals  covered  by  the  system:  Taxpayers  who 
have  filed  for  a  tentative  carryback  adjustment. 

Categories  of  records  In  the  system:  records  of  tentative  carryback 
adjustment  Form  6702,  including  taxpayer  name,  address,  and 
identifying  number,  tax  years  involved,  amounts  of  tax  decrease, 
and  date  Notice  of  Disallowance  (if  any)  mailed. 

Authority  (or  malatcaancc  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U.S.C.  6103  and  26  CFR  404.6103). 

Policies  and  practices  lor  storing,  rctrfevlng,  accoaaing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  These  are  paper  document  files 

RctricvabilHy:  Taxpayer  name  and/or  identification  number. 

Safegnards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  I  (16)  41. 

Retention  and  disposal:  Retention  and  Disposal  Instruction  for 
paper  documents  in  these  files  is  as  specified  in  the  Records 
Disposition  Handbook,  Service  Centers,  IRM  I  (15)  59-206. 

System  managerfs)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A.) 

Nntificatloa  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A.) 

Record  aceem  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  areas  in  which  the  individual  resides.  (See  IRS  Appendix 
A.) 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedure  for  doing  so.  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

CuntestIng  record  procedures:  Sec  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual’s  tax  account. 

Trcasury/IRS  22.659 

System  name:  Unidentified  Remittance  File,  ACTS: 

R— Treasury /IRS. 

System  location:  Internal  Revenue  Service  Centers.  See  IRS  Ap¬ 
pendix  A  for  locations. 

Categories  of  Individuals  covered  by  the  system:  Remittances 
which  have  been  received  but  cannot  be  positively  identified,  either 


as  to  the  taxpayer  who  sent  it  or  the  tax  period  to  which  h  is  to  be 
applied. 

Categories  of  records  hs  the  system:  Each  record  contains  a  four¬ 
teen  digit  unidentified  remittance  (UR)  control  number,  the  amount, 
received  date,  and  all  known  identifying  data.  In  addition,  the  URF 
contains  a  record  of  all  doubtfully  applied  Estimated  Tax  (ES) 
credits.  The  ES  record  contains  the  taxpayer’s  name,  address,  type 
of  payment,  taxpayer  identification  number,  tax  period,  received 
date,  money  amount,  and  the  transaction  document  locator  number 
(DLN). 

Authority  (or  maiutenance  of  the  system:  5  U.S.C.  301.  26  U.S.C 
7801,  26  U.S.C.  7802.  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  hi  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  file  is  used  only  to 
report  Revenue  Receipts  Breakout  and  total  amount  shown  on 
General  Ledger  to  U.S.  Treasury.  The  file  is  an  internal  file  and 
contains  a  record  of  each  remittance  which  is  received  but  cannot 
be  positively  identified,  either  as  to  the  taxpayer  who  sent  it  or  the 
tax  period  to  which  h  is  to  be  applied. 

Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U.S.C.  6103  and  26  CFR  404.6103). 

Policies  and  practices  for  stortag,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Disk  Storage 

Rctricvabillly:  Remittance  amount.  Unidentified  Remittance  Con¬ 
trol  Number,  taxpayer  name. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  I  (16)  41. 

Retention  and  disposal:  180  days  after  the  amount  is  reduced  to 
zero  balance. 

System  managcr(s)  and  addresa:  Offical  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A.) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I. 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  areas 
in  which  the  individual  resides.  (See  IRS  Appendix  A.) 

Record  access  procedures:  Indivduals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries,  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  areas  in  which  the  individual  resides.  (See  IRS  Appendix 
A.) 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Remittances  received  from  taxpayers 
that  cannot  be  positively  identified  either  as  to  the  taxpayer  who 
sent  it  or  the  type  of  tax  to  which  it  is  to  be  applied. 

"  Treasury /IRS  22.066 

System  name:  Unit  Ledger  Cards.  ACTS:  R— Treasury /IRS. 

System  location:  Internal  Revenue  Service  Centers  and  Records 
Center. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  taxpayers  having  accounts  with  the  Internal  Revenue  Ser¬ 
vice  which  are  not  compatible  with  normal  master  file  processes, 
e.g.:  penalties,  transferee  assessments,  termination  assessments,  ex¬ 
cise  protest  accounts,  RMF  overflow  accounts,  culpable  and  non¬ 
petitioning  spouses.  Forms  1042,  1040-NR,  926,  5330,  4720,  990-AR 
(Penalty)  and  any  pre-ADP  returns. 

Categories  of  records  in  the  system:  The  categories  of  records 
maintained  are  taxpayer  entity  records  (name,  address,  taxpayer 
identification  number  or  employer  identification  number  and  other 
indicators  relevant  to  entity  maintenance)  and  records  containing 
tax  module  information  (the  tax  return,  the  tax  period,  the  balance 
due  or  credit  balance,  and  transactions  which  have  been  recorded 
relative  to  the  module). 

Authority  (or  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 
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Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U.S.C.  6103  and  26  CFR  301.6103). 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system; 

Storage:  The  unit  ledger  cards  are  a  card  file. 

Retrievability:  Information  is  retrievable  by  Taxpayer  Identifica¬ 
tion  Number. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1  (16)  41. 

Retention  and  dbposal:  Disposition  is  prescribed  by  the  ap¬ 
propriate  Records  Control  Schedule. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A.) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C.  Appendix  B  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides  (See  IRS  Appendix  A.) 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C.  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  areas  in  which  the  individual  resides.  (See  IRS  Appendix 
A.) 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account. 

Treasury/IRS  22.061 

System  name:  Wage  and  Information  Document  (WAID)  File; 

ACTS;  R— Treasury/IRS. 

System  location:  National  Computer  Center,  Martinsburg,  W.  Va. 

Categories  of  individuals  covered  by  the  system:  recipients  of  vari¬ 
ous  types  on  income:  wages;  dividends;  interest;  rents  and  royal¬ 
ties;  medical  payments;  capital  gains  distributions;  non-taxable  dis¬ 
tributions’  pensions  and  annuities;  patronage  dividends,  distribu¬ 
tions,  and  allocations;  and  prizes,  gambling  winnings  and  miscel¬ 
laneous  income. 

Categories  of  records  in  the  system:  Records  maintained  are 
records  representing  certain  wage  and  information  returns:  Forms 
W-2,  W-2P.  1087  and  1099;  and  records  of  agricultural  subsidy  pay¬ 
ments.  Information  included  on  each  record  identifies  the  recipient 
of  the  income  (name,  address,  taxpayer  identifying  number,  and 
other  indicators  relating  to  payee  identification),  identifies  the  in¬ 
come  payer  (very  similar  information),  and  identifies  the  type(s) 
and  amount(s)  of  income. 

Authority  (or  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802.  26  U.S.C.  7602. 

Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U.S.C.  6103  and  26  CFR  404.6103). 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape  in  social  security  number  sequence. 

Retrievability:  By  taxpayer  social  security  number  and  name  con¬ 
trol. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  Document  Security  Handbook,  IRM  I  (16)  41. 

Retention  and  disposal:  Until  tax  year  1974,  only  until  processed; 
after  tax  year  1974,  two  years;  then  magnetically  erased. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS),  national  office.  Offi¬ 
cials  maintaining  the  system— Directors.  Internal  Revenue  Service 
Centers.  See  IRS  Appendix  A  for  locations. 

Notification  procedure:  This  system. of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 


Record  acceta  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury/IRS  24.004  ' 

System  name:  Audit  Trail  File.  Data  Services:  A— Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers  (see  IRS  Ap¬ 
pendix  A). 

Categories  of  individuals  covered  by  the  system:  Employees  who 
accessed  a  specific  taxpayer's  account. 

Categories  of  records  In  the  system:  A  record  log  of  every  transac¬ 
tion  posted  to  the  Integrated  Data  Retrieval  System  (IDRS)  accord¬ 
ing  to  the  employee  who  input  it  and  the  terminal  through  which  it 
posted. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802.  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosures  may 
be  made  to  the  extent  provided  bv  law  or  regulation  (including  26 
u  s  e.  6103  and  26  CFR  404,  6103). 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  Tape 

Retrievability:  By  employee  number 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Permanent  retention. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  Data  Services.  Officials  main¬ 
taining  the  system— Directors,  Internal  Revenue  Service  Centers. 
(See  IRS  Appendix  A.) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C.  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A.) 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  areas  in  which  the  individual  resides.  (See  IRS  Appendix 
A.) 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Computer  statistical  record  of  all 
transactions  input  to  the  Integrated  Data  Retrieval  System. 

Treasury/IRS  24.013 

System  name:  Combined  Account  Number  File,  Data  Services: 

Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers.  (See  IRS  Ap¬ 
pendix  A.) 

Categories  of  individuals  covered  by  the  system:  Individuals  and 
businesses  having  specific,  current  business  with  IRS. 

Categories  of  records  in  the  system:  Taxpayer  entity  records 
(name,  address,  taxpayer  identification  number,  and  filing  require¬ 
ments  related  to  entity  liability);  and  tax  modules  (specific  tax 
returns,  tax  years,  and  transactions  which  have  been  recorded  rela¬ 
tive  to  the  module)  when  specifically  requested  by  a  service  center, 
or  if  a  notice  for  balance  of  tax  due  has  been  issued;  a  specific  tax 
period  is  in  taxpayer  delinquent  account  status  (TDA);  a  specific 
tax  period  is  either  credit  or  debit  balance;  no  return  has  posted 
and  the  return  due  date  (RDD)  has  passed;  or  when  a  specihe  tax 
period  is  in  taxpayer  delinquent  return  (TDI)  status. 
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AullHtrkly  far  naiDlcMaacc  of  Ike  tysicoi;  5  D  S  C  301,  26  (J.S  C 
7H01.  26  1)  S  C.  ■’802.  26  DSC  7602 

Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U.S.C.  6103  and  26  CFR  404.6103). 

Policies  and  praclkct  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system; 

Storages  Disk  storage 

Retrievability:  Social  security  number  or  employer  identification 
number. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Phvsical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  The  policies  and  practices  regarding 
storage,  retention  and  disposal  are  governed  by  the  principle  that  a 
specific  tax  period  will  be  retained  on  the  file  dependent  upon 
specified  criteria  prescribed  in  the  internal  Revenue  Manual  and  in 
various  Accounts  and  Data  Processing  Handbooks  (ADP  Hand¬ 
books!.  The  disposal  of  documents  output  from  this  file  is  specified 
in  the  Records  Retention  Handbook  published  by  the  Service  and 
in  the  Internal  Revenue  Manual  and  in  various  Accounts  and  Data 
Processing  Handbooks 

System  maaagcr(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  Data  Services.  Officials  main¬ 
taining  the  system— Directors.  Internal  Revenue  Service  Centers 
iSee  IRS  Appendix  A.) 

NotHkatioB  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C.  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
M  which  the  mdrvidual  resides.  (See  IRS  Appendix  A.) 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I.  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  scr- 
vKiag  the  areas  in  which  the  individual  resides.  (See  IRS  Appendix 
A  ) 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

CoutesUag  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
mdividuars  tax  account. 

Treasury/IRS  24.014 

Syaiem  aaam:  Discriminant  Function  File  (DIF),  Data  Services: 

Treasury/IRS. 

System  locatloa:  Internal  Revenue  Service  Centers.  (See  IRS  Ap¬ 
pendix  A.) 

Categories  of  ladtvidBab  covered  by  the  system:  Individuals  whose 
Forms  1040  and  1040A  have  a  DIF  Score  higher  than  a  cutoff  score 
determined  by  Audit  Division,  indicating  high  audit  potential.  The 
DIF  Score  is  the  computation  of  Audit  potential,  based  on  formulae 
prescribed  by  Audit. 

Categories  of  records  ia  the  system:  Document  Locator  Number 
of  the  return,  the  Regional  and  District  Offices  of  the  taxpayer,  the 
taxpayer's  DIF  Score  and  data  from  the  individual's  Income  Tax 
Return  needed  to  conduct  an  audit  of  his  return. 

Authority  for  maiatcnaacc  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
"Wl.  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U.S.C.  6103  and  26  CFR  404.6103). 

Policies  and  practices  lor  storing,  retrieving,  accessing,  rctaiaing, 
aad  dispostag  of  records  la  the  system; 

Storage:  By  magnetic  tape  and  computer  printout. 

Retrievability:  By  individual's  Social  Security  Number. 

Safegaards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Reteatkw  aad  disposal:  Retained  for  three  years.  Disposed  of 
thereafter 

System  maaager(s)  aad  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  Data  Services.  Officials  main¬ 


taining  the  system— Directors.  Internal  Revenue  Service  Centers. 
(See  IRS  Appendix  A.) 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purpose  of  determining,  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  System  of  records  may  not  be  ac¬ 
cessed  for  the  purpose  of  inspection  or  for  contest  of  content  of 
records 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certaia  provisioas  of  (be  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury/IRS  24.017 

System  name:  Employer  Inquiry  Look-Up  for  TDA  Inquiries,  Data 
Services:  A— Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers.  (See  IRS  Ap¬ 
pendix  A.) 

Categories  of  iadividuals  covered  by  the  system:  Individual  tax¬ 
payers  who  have  paid  Federal  Insurance  Contributions  Act  (FICA), 
wages  to  the  Social  Security  Administration  (SSA)  through  the  3rd 
quarter  of  the  year  and  those  taxpayers  who  file  Federal  Individual 
Income  Tax  returns  Form  1040  and  I040A  through  the  Individual 
Master  File  (IMF)  Delinquency  and  Underreporting  Program 
(WAID). 

Categories  of  records  ia  (he  system:  Taxpayer’s  name,  taxpayer’s 
address,  taxpayer’s  identification  number,  taxpayer's  wages,  tax¬ 
payer's  marital  status,  taxpayer’s  employer/s  name/s,  employer's 
address,  employer’s  identificatkm  number,  tax  period  and  other  in¬ 
dicators  relating  to  the  program  operation. 

Authority  for  mainteaaace  of  the  system:  S  U.S.C.  301,  26  U.S.C. 
7801.  26  u  s  e.  7802,  26  U.S.C.  7602. 

Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U.S.C.  6103  and  26  CFR  404.6103). 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
aad  disposing  of  records  ia  the  system: 

Storage:  Magnetic  tape. 

Retrievability:  Tape  search  by  taxpayer  name  or  identity  number. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  The  file  is  maintained  approximately  for 
six  months  and  then  destroyed  and  recreated  as  updated  informa¬ 
tion  is  received  from  SSA  or  WAID. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTTS).  Officials  maintaining 
the  system— Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A.) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of. records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  areas 
in  which  the  individual  resides. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR'  Part  I.  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  areas  in  which  the  individual  resides. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  proecdurcs;  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual’s  tax  account. 

Treasary/IRS  24.628 

System  name:  IDRS  Security  Profile  System,  Data  Services:  Trea¬ 
sury/IRS. 

System  location:  Internal  Revenue  Service  Centers  (See  IRS  Ap¬ 
pendix  A).  • 
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Categories  ol  iadividuals  covered  by  the  system:  Individual  em¬ 
ployees  on  whom  records  are  retained. 

Categories  of  records  io  the  system:  A  record  log  of  the  employees 
(IDRS  users)  and  containing  pertinent  data  for  identifying  each 
user. 

Authority  for  maioteoaoce  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802.  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  ol  nsers  and  the  purposes  of  such  uses:  The  file  is  used  to  verify 
the  employee's  authorization  to  access  records  retained  on  IDRS.  It 
is  so  used  at  the  moment  of  attempted  access  to  the  computer  files. 

The  file  is  used  to  generate  the  identifying  employee  number  of 
the  using  employee  to  be  recorded  on  the  computer  retained  disk 
files  or  on  printed  matter  produced  by  the  computer  for  purposes 
of  case  control  or  document  routing. 

The  file  is  used  in  connection  with  computerized  security  rou¬ 
tines  to  produce  printed  reports  that  are  used  by* IRS  internal 
security  personnel  to  monitor  use  of  IDRS. 

Use  is  restricted  to  IRS  personnel  and  there  are.no  routine  uses 
in  connection  w  ith  other  Federal  agencies. 

For  additional  routine  uses,  see  Appendi.x  AA. 

Policies  and  prnetices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Disk  storage  and  magnetic  tape  backup. 

Retrievability:  By  social  security  number  only. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16^1. 

Retention  and  disposal:  The  records  are  updated  daily  or  weekly 
depending  on  the  activity. 

*  System  manager(s)  and  address:  Official  prescribing  policies  and 

practices— Assistant  Commissioner  Data  Services.  Officials  main¬ 
taining  the  system— Directors,  Internal  Revenue  Service  Centers 
(See  IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I. 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  area  in  which  the  individual  resides. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act.  (See  IRS  Appen¬ 
dix  A). 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  supplied  by  the  IRS  em¬ 
ployee  on  standard  personnel  forms. 

Treasury/IRS  24.029 

System  name:  Individual  Account  Number  File,  Data  Services: 

A— Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers  (See  IRS  Ap¬ 
pendix  A). 

Categories  ol  individuals  covered  by  the  system:  Individuals  having 
specific,  current  business  with  IRS. 

Categories  of  records  in  the  system:  Taxpayer  entity  records 
(name,  address,  taxpayer  identification  number,  and  filing  require¬ 
ments  related  to  entity  liability);  and  tax  modules  (specific  tax 
returns,  tax  years,  and  transactions  which  have  been  recorded  rela¬ 
tive  to  the  module)  when  specifically  requested  by  a  service  center, 
or  if  a  notice  for  balance  of  tax  due  has  been  issued;  a  specific  tax 
period  is  in  taxpayer  delinquent  account  status  (TDA);  a  specific 
s  tax  period  is  either  credit  or  debit  balance,  no  return  has  posted 

and  the  return  due  date  (RDD)  has  passed;  or  when  a  specific  tax 
period  is  in  taxpayer  delinquent  return  (TDI)  status. 

Authority  (or  maintenance  ol  the  system:  S  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U.S.C.  6103  and  26  CFR  404.6103). 


Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  dbposing  ol  records  in  the  system: 

Storage:  Disk  storage 

Retrievability:  Social  security  number 

Saleguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Tlandbook,  IRM  1(16)41. 

Retention  and  disposal:  The  policies  and  practices  regarding 
storage,  retention  and  disposal  are  governed  by  the  principle  that  a 
specific  tax  period  will  be  retained  on  the  file  dependent  upon 
specified  enteria  prescribed  in  the  Internal  Revenue  Manual  and  in 
various  Accounts  and  Data  Processing  Handbooks  (ADP  Hand¬ 
books).  The  disposal  of  documents  output  from  this  file  is  specified 
in  the  Records  Retention  Handbook  published  by  the  Service  and 
in  the  Internal  Revenue  Manual  and  in  various  Accounts  and  Data 
Processing  Handbooks 

System  manageris)  and  address:  Officials  prescribing  policies  and 
practices— Assistant  Commissioner  Data  Services.  Officials  main¬ 
taining  the  system  — Directors.  Internal  Revenue  Service  Centers. 
(See  IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I. 
Subpart  C.  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  area  in  which  the  individual  resides. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act.  (See  IRS  Appen¬ 
dix  A). 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account. 

Treasury/IRS  24.030 

System  name:  Individual  Master  File  (IMF);  Data  Ser¬ 
vices— Treasury/IRS. 

System  location:  National  Computer  Center  (NCC),  Martinsburg, 
West  Virginia. 

Categories  of  individuals  covered  by  the  system:  Taxpayers  who 
file  Federal  Individual  Income  Tax  Returns  (i.e.  Forms  1040, 
1040A). 

Categories  of  records  in  the  system:  Taxpayer  entity  records 
(name,  address,  identification  number  (SSN)  and  other  indicators 
pertaining  to  entity  maintenance,  including  Zip  Code),  and  tax 
modular  records  which  contain  all  records  relative  to  specific  tax 
returns  for  each  applicable  tax  period  or  year.  Recorded  here  are 
tax  transactions  such  as  tax  amount,  additions,  abatements  of  tax 
payments,  interest  and  like  type  transactions  recorded  relative  to 
each  tax  module. 

Authority  for  maintcnaace  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U.S.C.  6103  and  26  CFR  404.6103). 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system:  By  identification  number  and 
alphabet.  i 

Storage:  Magnetic  Tape. 

Safeguards:  Safequards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  As  specified  in  the  Records  Retention 
Handbook  published  by  the  Service. 

System  managerfs)  and  address:  Official  preset  ibing  policies  and 
practices— Assistant  Commissioner  Data  Services.  Officials  main¬ 
taining  the  system— Directors,  Internal  Revenue  Service  Centers. 
(See  IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may  * 
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inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I. 
Subpart  Cd  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A). 

Record  acccat  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I.  Subpart  C.  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  atea  in  which  the  individual  resides. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act.(See  IRS  Appendix 
A). 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account. 

Treasury /IRS  24.04d 

System  name:  Residual  Master  File  (RMF)  Data  Ser¬ 
vices— Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers  (Currently 
there  are  10  such  centers).  See  IRS  Appendix  A  for  locations. 

Categories  of  Indlvidnals  covered  by  the  system:  Persons  in  a  sole 
proprietary  role  who  file  Excise  Tax  Returns  (Form  II),  Wagering 
Returns  (Form  1 1C).  Highway  Use  Returns  (Form  2290),  and  Air¬ 
ways  Use  Returns  (Form  4638)  and  Estate  and  Gift  Taxes  (Form 
706  and  709),  the  latter  can  be  individuals  not  in  a  sole  proprietor¬ 
ship  role. 

Categories  of  records  in  the  system:  Taxpayer  entity  records 
(name,  address,  identification  name  (TIN)  which  may  be  either  EIN 
or  SSN,  and  other  indicators  pertaining  to  entity  maintenance,  in¬ 
cluding  Zip  Code),  and  tax  mc^ules  which  are  all  the  records  rela¬ 
tive  to  specific  tax  returns  for  each  applicable  tax  period.  Recorded 
are  tax  transactions  such  as  tax  amount,  statements/additions  to 
tax,  payments,  interest  and  like  type  transactions  relative  to  each 
tax  module. 

Authority  for  malnteuauce  of  the  system:  S  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802.  26  U.S.C.  7602. 

Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U.S.C.  6103  and  26  CFR  404.6103). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  Tape. 

Retrievability:  By  name,  type  of  tax,  and  identifying  number. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook.  IRM  1(16)41. 

Retention  and  dbposal:  As  specified  in  the  Records  Retention 
Handbook  published  by  the  Service. 

System  managerts)  and  address:  Official  prescribing  policies  and 
practices.  Assistant  Commissioner  Data  Services.  Officials  main¬ 
taining  the  system.  Directors,  Internal  Revenue  Service  Centers. 
(See  IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  Instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides. 

Itccord  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  Instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  area  in  which  the  Individual  resides. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Coutestlag  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account. 


Treasury/IRS  24.057 

System  name:  Taxpayer  pelinquent  Investigation  Notice  File;  Data 
Services:  A— Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers.  (See  IRS  Ap¬ 
pendix  A.) 

Categories  of  individuals  covered  by  the  system:  Individual  and 
business  taxpayers  relating  to  taxpayer  delinquency  investigations 
and  the  generation  of  delinquency  notices. 

Categories  of  records  in  the  system:  Delinquency  investigation  in¬ 
formation  on  business  and  individual  taxpayers. 

Authority  (or  maintenance  of  the  system:  5  U.S.C.  301.  26  U.S.C. 
7801,  26  U.S.C.  7802.  26  U.S.C.  7602. 

Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U.S.C.  6103  and  26  CFR  404.6103). 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Magnetic  tape. 

Retrievability:  Tape  search  by  identity  number  or  name. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  I  (16)  41. 

Retention  and  dbposal:  Dependent  upon  the  activity  to  each  tax¬ 
payer  record. 

System  managcr(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  Data  Services.  Officials  main¬ 
taining  the  system— Directors,  Internal  Revenue  Service  Centers. 
(See  IRS  Appendix  A.) 

Notlflcation  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual.  (See  IRS  Appendix  A.) 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provbions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury/IRS  26.001 

System  name:  Acquired  Property  Records,  ACTS: 

C— Treasury/IRS. 

System  location:  District  Offices.  (See  IRS  Appendix  A.) 

Categories  of  individuals  covered  by  the  system:  Delinquent  tax¬ 
payers  whose  property  has  been  acquired  by  purchase  by  govern¬ 
ment  or  right  of  redemption. 

Categorbs  of  records  in  the  system:  Taxpayer  name,  address,  tax¬ 
payer  identification  number,  revenue  officer  reports. 

Authority  (or  maintenance  of  the  system:  S  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
lies  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Paper  records  are  stored  in  locked  facility  when  not  in 
use. 

Retrbvabillty:  Retrievable  by  taxpayer  name. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook.  IRM  1  (16)  41. 

Retention  and  disposal:  As  specified  in  records  disposition  Hand¬ 
book  IRM  1(15)59. 

System  maaager(s)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— District  Directors  of  Internal  Revenue.  (See  IRS  Ap¬ 
pendix  A.) 

Notifkatioa  procedure:  This  system  of  records 'may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 
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CoBlestiag  record  procedaret:  See  Access  above. 

Record  soorce  calctorica:  This  system  of  records  contains  data 
for  government  accounting  purposes  from  Service  sources. 

Systems  exempted  from  certain  provWoas  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasary/IRS  2d.M2 

System  aame:  Adjustment  and  Payment  Tracer  Files,  ACTS: 

C— Treasury /IRS. 

System  locatioa:  District  Offices.  (See  IRS  Appendix  A.) 

Categories  of  individuals  covered  by  the  system:  Taxpayers  against 
whom  tax  assessments  have  been  made  but  who  have  either  of¬ 
fered  substantiating  evidence  for  adjustment  or  proof  of  payment. 

Categories  of  records  la  the  system:  Taxpayer  name,  address,  tax¬ 
payer  identification  number,  information  about  basis  of  assessment, 
including  class  of  tax.  period,  dollar  figures.  TDA  or  notice,  can¬ 
celled  checks,  amended  returns,  claims,  etc. 

Authority  for  maiatcaance  of  the  system:  S  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  ia  the  system,  including  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  aad  practices  (or  storing,  retrieving,  accessing,  retainiag, 
aad  disposing  of  records  ia  the  system: 

Storage:  Paper  Records. 

RetrievabllHy:  By  taxpayer  name. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  I  (16)  41. 

Reteatioa  and  dbposal:  In  accordance  with  records  disposition 
Handbook  IRM  l(IS)S9. 

System  maBager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— District  Directors  of  Internal  Revneue.  (See  IRS  Ap¬ 
pendix  A.) 

Notifkatioa  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provteions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury/IRS  26.003 

System  name:  Collateral  Files,  ACTS:  C— Treasury/IRS. 

System  locatioa:  Districts  Offices.  (See  IRS  Appendix  A.) 

Categories  of  individuals  covered  by  the  system:  Taxpayers  against 
whom  tax  assessments  have  been  made  and  who  have  submitted 
collateral  such  as  bonds,  mortgages,  escrow,  etc,,  to  stay  collec¬ 
tion.' 

Categories  of  records  in  the  system:  Taxpayer  name,  address,  tax¬ 
payer  identification  number,  information  about  basis  of  assessment, 
including  class  of  tax,  period,  dollar  figure  and  collateral  submitted. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
aad  dbposiag  of  records  in  the  system: 

Storage:  Paper  Records. 

Retrievabiiity:  By  taxpayer  name. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 


Reteatioa  aad  dbposal:  As  specified  in  records  disposition  Hand¬ 
book.  IRM  I(IS)S9.  Collateral  u  returned  to  taxpayer  after  collec¬ 
tion  or  adjustment  is  effected.  Collateral  forfeited  in  event  of 
default. 

System  maaagerts)  aad  address:  Official  prescribing  policies  and 
practices— Assistant  Commusioner  (ACTS).  Officials  maintaining 
the  system— District  Directors  of  Internal  Revenue.  (See  IRS  Ap¬ 
pendix  A). 

NotificatioB  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determing  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  accem  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provbions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Trcasury/IRS  26.023 

System  name:  Defunct  Special  Service  Staff  File  being  retained 
because  of  Congressional  directive,  ACTS:  C-Treasury/IRS. 

‘System  location:  National  Office.  (See  IRS  Appendix  A.) 

Categories  of  individuals  covered  by  the  system:  Individuals 
suspected  of  violating  the  Internal  Revenue  laws. 

Categories  of  records  in  the  system:  Internal  Revenue  Service 
Master  File  printouts;  returns  and  field  reports;  information  from 
other  law  enforcement  government  investigative  agencies;  Congres¬ 
sional  Reports,  and  news  media  articles. 

Authority  for  maintenance  of  the  system:  U.S.C.  301,  26  U.S.C. 
7801  and  7802. 

Routine  uses  of  records  maiataiacd  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  file  is  no  longer 
being  used  by  the  Internal  Revenue  Service.  The  Special  Service 
Staff  was  abolished  August  13,  1973.  Disclosure  of  information 
contained  in  this  System  of  Records  may  be  made  to  the  Depart¬ 
ment  of  Justice  in  connection  with  actual  or  potential  litigation.  Ac¬ 
cess  to  the  System  is  limited  to  Congressional  Committees  and  in¬ 
dividuals  making  Freedom  of  Information  requests  pertaining  to 
themselves. 

Policies  aad  praetkes  (or  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  alphabetically  by  individual 
and  organization  contained  in  vault  at  IRS  National  Office. 

Retrievabiiity:  By  alphabet 

Safeguards:  Access  controls  are  in  conformance  with  provisions 
of  the  physical  and  Document  Security  Handbook,  IRM  1  (16)  41. 
No  IRS  official  has  access  to  these  records  except  for  retrieval  pur¬ 
poses  in  connection  with  Congressional  or  Freedom  of  Information 
inquiries  and  litigation  cases. 

Reteatioa  and  dbposal:  Records  are  being  maintained  solely  for 
Congressional  Committees  at  their  request.  When  the  Congressional 
Committees  have  completed  their  inquiries,  the  records  will  be 
destroyed  except  for  those  documents  pertaining  to  pending  litiga¬ 
tion.  Those  records  will  be  destroyed. upon  direction  by  the  Court 
having  jurisdiction  over  the  documents. 

System  maaagerCs)  and  address:  Assistant  Commissioner  (ACTS) 
National  Office.  (See  IRS  Appendix  A.) 

Notificatioa  procedure:  Individuals  seeking  to  determine  if  the 
System  of  Records  contains  a  record  pertaining  to  themselves  may 
address  inquiries  to  the  Assistant  Commisssioner  (ACTS)  National 
Office.  (See  IRS  Appendix  A  for  location.) 

Record  access  procedures:  Individuals  seeking  access  to  any 
System  of  Records  may  inquire  in  accordance  with  the  instructions 
appearing  at  31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries 
should  be  addressed  to  the  Assistant  Commissioner  (ACTS),  Na¬ 
tional  Office.  (See  IRS  Appendix  A  for  location.) 

In  addition,  this  System  may  contain  some  records  provided  by 
other  agencies  which  are  exempt  from  the  Access  and  Contest 
provisions  of  the  Privacy  Act  as  published  in  the  Notices  of  the 
Systems  of  Records  for  those  agencies. 

Contesting  record  procedures:  See  Access  above. 
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Record  soorcc  calcgoriet:  Newt  media  articles,  taxpayers’  returns 
and  records,  informant  and  third  party  information,  other  Federal 
agencies  and  examinations  of  related  or  other  taxpayers. 

Sytlems  exempted  from  certaia  provisions  of  the  act:  Information 
from  an  exempt  system  of  records  duplicated  in  this  system  of 
records  retains  the  exempt  status. 

Treasury/IRS  26.005 

System  name:  File  of  Persons  Making  Threats  of  Force  or  Forcible 
Assaults,  ACTSiC— Treasury/IRS. 

System  location:  District  Offices  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  or  may  threaten  or  assault  Collection  activity  personnel. 

Categories  of  records  in  the  system:  Names,  addresses,  taxpayer 
identification  number  (if  known),  physical  description  (if  known)  of 
individuals. 

Authority  (or  maintenance  of  the  system:  S  U.S.C.  301  and  26 
U.S  C.  7801  and  7802. 

Routine  uses  of  reesrds  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  the 
extent  provided  by  law  or  regulation  (Including  26  U.S  C.  6103  and 
26  CFR  404  6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 
Routine  disclosure  may  be  made  during  judicial  processes. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  . 

Storage:  Paper  Records. 

Retrievability:  By  name  of  individual. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  dtoposal:  In  accordance  with  records  disposition 
Handbook,  IRM  1(15)39. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the.  system— District  Directors  of  Internal  Revenue.  (See  IRS  Ap¬ 
pendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury/IRS  26.006 

System  name:  Form  2209,  Courtesy  Investigations, 

ACTS:C— Treasury/IRS. 

System  location:  District  Offices  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  on 
whom  a  delinquent  account  or  delinquency  or  other  investigation  is 
or  was  located  in  one  IRS  district  office,  but  the  individual  is  now 
living  or  has  assets  located  in  the  jurisdiction  of  another  IRS  dis¬ 
trict  office. 

Categories  of  records  in  the  system:  Contains  taxpayer  name,  cur¬ 
rent  and  former  addresses,  taxpayer  identifying  number,  if  known. 
Contains  the  information,  including  class  of  tax,  if  applicable,  or  in¬ 
formation  concerning  the  action  desired  to  be  taken,  and  chronolog¬ 
ical  investigative  history. 

Authority  for  maiutenance  of  the  system:  S  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposM  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  bv  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  ha  the  system: 


Storage:  Paper  Records,  Magnetic  Tape. 

Retrievability:  By  taxpayer  name. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  As  specified  in  records  disposition  Hand¬ 
book.  IRM  1(15)59. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system- District  Directors,  Service  Center  Directors  and  Data 
Center  Directors.  (See  IRS  Appendix  A). 

Notificalion  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury/IRS  26.007 

System  name:  Form  2990— Miscellaneous  Investigations, 

ACTS  :C— Treasury/IRS. 

System  location:  District  Offices  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  on 
whom  an  investigation  has  been  initiated  for  purposes  of  securing 
information  necessary  for  Federal  Tax  Administration  purposes. 

Categories  of  records  in  the  system;  Name  and  address  of  party 
that  was  contacted,  taxpayer  identifiction  number,  if  known, 
chronological  investigative  history  and/or  information  secured.  The 
following  types  of  investigations  are  included  in  this  system.  Form 
SSA-7010  cases— Notice  of  Determination  of  FICA  Wages— Issued 
when  SSA  obtains  evidence  that  wages  paid  to  claimant  have  not 
been  recorded  on  his  earnings  record.  Requests  for  data  needed  in 
proof  of  claim  cases.  Applications  for  discharge  of  property  from 
tax  lien.  Service  of  tax  court  subpoenas.  Complaints  of  employers 
failing  to  provide  withholding  statements.  Recovery  of  unassessable 
erroneous  refunds.  Form  SSA-1273  cases— Request  for  Preferential 
Investigation.  This  is  a  request  for  preferential  treatment  (over 
other  SSA  cases)  on  an  earnings  discrepancy  case.  Secure  applica¬ 
tion  for  exemption  from  self-employment  tax.  Offers  in  Com¬ 
promise  and  related  activities;  i.e.,  follow-up  on  defaulted  install¬ 
ments,  secure  payment  on  collateral  agreements,  etc.  Maximize 
compliance  with  withholding  requirements  on  aliens'  earnings. 
Other  miscellaneous  uses. 

Authority  for  maintenance  of  the  system:  5  U.S  C.  301  and  26 
U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  Records,  Magnetic  Tape. 

Retrievability:  By  taxpayer  name. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  As  specified' in  records  disposition  Hand¬ 
book.  IRM  1(15)59. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— District  Directors,  Service  Center  Directors  and  Data 
Center  Directors.  (See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determing  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 


FEDERAL  REGISTER,  VOL.  42,  NO.  1«6— MONDAY,  SEPTEMBER  26,  1977 


49320 


PRIVACY  ACT  ISSUANCES 


Record  soorcc  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

SystcBM  csempted  Irons  certain  provisioaa  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasary/IRS  26.008 

System  name:  IRS  and  Treasury  Employee  Delinquency, 
ACTS:C-Treasury/1RS. 

System  locatloa:  National  Office.  Regional  Offices,  District  Of¬ 
fices  and  Service  Centers.  National  Computer  Center  and  Data 
Center.  (See  IRS  Appendix  A). 

Categories  of  individnals  covered  by  the  system:  IRS  and  Treasury 
employees  who  are  shown  on  the  Master  file  as  delinquent  in  meet¬ 
ing  Federal  tax  requirements. 

Categories  of  records  In  tbe  system:  Taxpayer  name,  social  securi¬ 
ty  number,  address,  fact  of  IRS  or  Treasury  employment  code. 
District  location  code. 

Authority  for  maiatenaace  of  the  system:  5  U.S.C.  301  and  26 
u  s  e.  7801  and  7802. 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  Records. 

Retrievahility:  by  taxpayer  name. 

Safeguards:  Access  Controls  will  be  not  lest  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  dbposal:  As  specified  in  records  disposition  Hand¬ 
book,  IRM  1(15)59. 

System  manager(t)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— Assistant  Commissioner  (ACTS),  Regional  Commis¬ 
sioners.  District  Directors  of  Internal  Revenue  and  Service  Center 
Directors.  (See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  tbe  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury/IRS  26.009 

System  name:  Lien  Files  (Open  and  ,  Closed), 

ACTS  ;C— Treasury /IRS. 

System  location:  District  Offices  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  on 
whom  Federal  Tax  Liens  have  been  filed. 

Categories  of  records  in  the  system:  Taxpayer  name,  address,  tax¬ 
payer  identification  number,  information  about  basis  of  assessment 
including  class  of  tax,  period,  dollar  amount.  Open  and  closed 
Federal  tax  liens  including;  Certificates  of  Discharge  of  Property 
from  Federal  Tax  Lien;  Certificates  of  Subordination;  Certificates 
of  Non-Attachment;  Exercise  of  Government’s  Right  of  Redemp¬ 
tion  of  Seized  Property;  Releases  of  Government’s  Right  of  Re¬ 
demption.  Federal  tax  hen  information  entered  in  Treasury  En¬ 
forcement  Communications  System.  Public  lien  index  maintained 
pursuant  to  26  U.S.C.  6323. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301  and  26 
U.S.C.  7801  and  7802,  26  U.S.C.  6323. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable),  notices  of  lien 
and  the  index  thereto  are  available  to  the  public. 


Policlos  nad  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  Records,  Magnetic  Tape  and  Microfiche. 

Retrievahility:  By  taxpayer  luune  and  lien  sequence  number. 

Safeguards:  Access  Controls  win  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  As  specified  in  records  disposition  Hand¬ 
book  IRM  1(15)59. 

System  maaager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Official  maintaining 
the  system— District  Directors.  Service  Center  and  Data  Center 
Directors  and  Director  of  International  Operations.  (See  IRS  Ap¬ 
pendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
address  inquiries  to  District  Director  for  each  District  whose 
records  are  to  be  searched. 

Record  access  procedures:  This  system  contains  copies  of  public 
records,  the  originals  of  which  are  filed  in  accordance  with  the  laws 
of  each  State,  the  District  of  Columbia,  the  Commonwealth  of 
Puerto  Rico,  or  possessions  of  the  United  States.  See  Notification 
above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Taxpayers’  Federal  Tax  Returns. 

Treasury/IRS  26.010 

System  name:  Lists  of  Prospective  Bidders  at  Internal  Revenue 
Sales  of  Seized  Property— ACTSiC — Treasury/IRS. 

System  location:  District  Offices.  (See  IRS  Appendix  A). 

Categories  of  Individuals  covered  by  the  system:  Individuals  who 
have  requested  that  they  be  notified  of  Internal  Revenue  sales  of 
seized  property. 

Categories  of  records  In  the  system:  Name  and  address  and  phone 
number  (if  provided). 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  the 
extent  provided  by  law  or  regulation  (including  26  U.S.C.  6103  and 
26  CFR  404.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 
Routine  disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  acceming,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  Records.  File  cabinets. 

Retrievahility:  By  name  of  Prospective  Bidder. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  As  specified  in  records  disposition  Hand¬ 
book  IRM  1(15)59. 

System  maaager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— District  Directors  of  Internal  Revenue  determine  if 
need  for  this  system  exists.  (See  IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Dis¬ 
trict  Director  of  Internal  Revenue  Service  servicing  the  area  in 
which  the  individual  resides. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  inaccordance  with  instructions  appearing  at  31 
CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed 
to  tbe  Director  of  Internal  Revenue  Service  servicing  the  areas  in 
which  the  individual  resides. 

Contesting  record  procedures:  See  Access  above. 
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Kcc«r4  M«rc*  catcg^rkt:  Supplied  voluntarily  by  the  subiect 
prospective  bidder. 

TrcanirymtS  2«.011 

System  name:  Litigation  Case  Files.  ACTS:  C— Treasury/IRS. 

*  System  location:  District  Offices  (Sec  IRS  Appendix  A). 

Categories  of  Individuals  covered  by  the  system:  Taxpayers  on 
whom  Federal  tax  assessments  have  been  made  but  against  whom 
litigation  has  been  initiated  or  is  being  considered  by  the  govern¬ 
ment  or  who  have  instituted  suits  against  the  government. 

Categories  of  records  in  the  system:  Taxpayer  name,  address,  tax¬ 
payer  identification  number,  information  about  basis  of  assessment, 
including  class  of  tax,  period,  and  dollar  amount.  This  file  includes: 
Suit  to  Reduce  Tax  Claim  to  Judgement;  Suit  for  Failure  to  Honor 
a  Levy;  Suit  to  Enforce  Federal  Tax  Lien;  Suit  Against  Transferee; 
Suit  to  Set  Aside  Fraudulent  Transfer;  Sui(  to  Recover  Erroneous 
Refund;  other  suits  include  those  which  the  United  States  may  in¬ 
tervene  to  assert  a  Federal  Tax  Lien;  a  proceeding  to  require  open¬ 
ing  of  a  safe  deposit  box.  etc.  The  following  suits  against  the 
United  States  are  also  included  in  this  file:  Quiet  Title  Suit; 
Foreclosure  of  Mortgage  or  other  Lien;  Partition;  Condemnation; 
Interpleader;  Refund  Suits  Involving  l()0-Percent  Penalty  Assess¬ 
ments;  Injunction  Suits  Under  Freedom  of  Information  Act.  Also 
included  in  Litigation  Files  are:  Individuals  against  whom  bankrupt¬ 
cy  proceedings  are  pending;  decedent  estates  in  probate  with  out¬ 
standing  Federal  tax  labilities;  individuals  executing  Assignments 
for  the  Benefit  of  Creditors;  individuals  in  Receivership 
Proceedings;  individuals  conducting  a  bulk  sale;  summons  referrals; 
subpoena  files;  advisory  opinions;  revenue  officer  reports;  and 
various  other  legal  -  instruments  and  correspondence.  Disclosure 
may  be  made  during  judicial  processes. 

Authority  (or  maintenance  of  the  system:  5  U.S.C.  301  and  26 
U%.C.  7801  and  7802. 

Roatiue  uses  •(  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  la  the  system: 

Storage:  Paper  Records. 

Rctrlcvabilhy:  By  taxpayer  name. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  dbposal:  As  specified  in  records  disposition  Hand¬ 
book  IRM  1(13)39. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— District  Directors  of  Internal  Revenue.  (See  IRS  Ap¬ 
pendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  tystem  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Trcasi^/26.012 

System  name:  Offer  in  Compromise  (OIC)  File,  ACTS: 

C— Treasury/IRS. 

System  location:  District  Offices.  Service  Center,  Regional  Of¬ 
fices.  and  National  Office.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  who 
have  submitted  an  offer  to  compromise  a  liability  imposed  by  the 
Internal  Revenue  Code. 

Categories  of  records  in  the  system:  Form  2313,  used  to  control 
offer  cases,  contains  space  for  entering  taxpayer  name,  address, 
taxpayer  identification  number,  and  all  other  pertinent  information 
(or  identifying  and  assigning  the  OIC  investigation.  The  file  con¬ 
tains  aU  records,  documents,  reports  and  work  papers  relating  to 


the  assignment,  investigation,  review  and  adjudication  of  the  offer. 
This  includes  such  items  as  the  original  offer,  results  of  property 
records  checks,  interview*  with  third  parties  and  the  taxpayer,  col- 
laterial  income  agreements,  financial  statements,  tax  return  copies, 
and  other  information  submitted  by  the  taxpayer. 

Authority  (or  maintenance  of  the  system:  3  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable)  and  to  the  ex¬ 
tent  necessary  to  permit  public  inspection  of  any  accepted  offer-in¬ 
compromise  as  required  by  26  U.S.C.  6I03(K)(I). 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  Records.  Magnetic  Tape. 

Retrievability:  By  taxpayer  name. 

Safeguards:  Access  Controls  wiU  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  As  specified  in  records  disposition  Hand¬ 
book,  IRM  1(13)39. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices  Assistant  Commissioner  (ACTS),  Officials  maintaining  the 
system  Regional  Commissioners,  Service  Center  Directors,  District 
Directors  and  Director,  Data  Center.  (See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported.  If  an  offer  is  accepted,  an  abstract 
and  statement  which  identifies  the  taxpayer,  the  liability,  the 
amount  compromised  and  the  basic  circumstances  of  the  case  is 
made  available  for  public  inspection  in  accordance  with  EO  10386 
and  EO  10906. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury/IRS  26.913 

System  name:  One  Hundred  Percent  Penalty  Cases,  ACTS: 

C— Treasury/IRS. 

System  location:  District  Offices.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Individuals 
against  whom  Federal  tax  assessments  have  been  made  or  are  being 
considered  as  a  result  of  their  being  deemed  responsible  for  pay¬ 
ment  of  unpaid  corporation  withholding  taxes  and  social  security 
contributions. 

Categories  of  records  in  the  system:  Taxpayer  name,  address,  tax¬ 
payer  identification  number,  information  about  basis  of  assessment, 
including  class  of  tax.  period,  dollar  figures,  waiver  extending  the 
period  for  asserting  the  100-percent  penalty  (if  any)  and  correspon¬ 
dence. 

Authority  for  maintenance  of  the  system:  3  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  Records,  Magnetic  Tape. 

Retrievability:  By  individual  or  corporation  name. 

,  Safeguards:  Access  Controls  wiU  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retenthm  and  disposal:  As  specified  in  records  disposition  Hand¬ 
book.  IRM  1(13)39. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices  Assistant  Commissioner  (ACTS).  Officials  maintaining  the 
system  District  Directors,  Service  and  Data  Center  Directors.  (See 
IRS  Appendix  A). 
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PRIVACY  ACT  ISSUANCES 


NoiifkalioB  praccdarc:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  esempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Trcasury/IRS  2«.014 

System  name:  Record  21.  Record  of  Seizure  and  Sale  of  Real  Pro¬ 
perty.  Acts:C— Treasury /IRS. 

System  location:  District  Offices  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Individuals 
against  whom  tax  assessments  have  been  made  and  whose  real  pro¬ 
perty  was  seized  and  sold  to  satisfy  their  tax  liability.  Also  name 
and  address  of  purchaser. 

Categories  of  records  in  the  system:  Taxpayer  name,  address,  tax¬ 
payer  identification  number,  information  about  basis  of  assessment, 
including  class  of  tax,  period,  dollar  amounts,  property  description. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301  and  26 
u  s  e.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  contents  of  this 
System  of  Records  evidences  chain  of  title  to  real  property  and  is  a 
matter  of  public  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records,  file  cabinets. 

Retrievability:  By  taxpayer  name. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  As  specified  in  records  disposition  Hand¬ 
book.  IRM  1(15)59. 

System  manager(s)  and  addrem:  Official  prescribing  policies  and 
practices  (Assistant  Commissioner  (ACTS)),  Officials  maintaining 
the  system  (District  Directors  of  Internal  Revenue).  (See  IRS  Ap¬ 
pendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
address  inquiries  to  District  Director  for  each  District  whose 
records  are  to  be  searched. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  address  inquiries  to  or  appear  in  person  at  the  office 
of  Disuict  Director  for  each  District  whose  records  are  to  be 
searched. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  System  of  Records  .evidences 
chain  of  title  to  real  property  and  is  a  matter  of  public  record.  (See 
Category  of  Record  above). 

Trcasury/IRS  26.015 

System  name:  Records  being  maintained  at  the  request  of  Congres¬ 
sional  Comniittees.  ACTS:C— Treasury/IRS. 

System  location:  National  Office.  Regional  Offices,  District  Of¬ 
fices,  Service  Centers.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  previously  been  the  subject  of  Collection  case  assignments 
and/or  individuals  who  have  been  identified  as  potential  tax 
delinquents.  Includes  Former  Sensitive  Case  Files  and  various 
returns  compliance  files  which  are  normally  not  retained. 

Categories  of  records  far  the  system:  Names,  addresses,  taxpayer 
identification  number,  class  of  tax,  period,  location  of  levy  sources 
(if  kitown),  other  financial  data  (if  known),  dollar  figures  (if 
known),  and  correspondence  (if  any). 

Authority  for  maiuteuauce  of  the  system:  S  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 


Routine  uses  of  records  maiutaiued  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  Records,  file  cabinets. 

Retrievability:  By  taxpayer  name. 

Safegnards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Records  will  be  destroyed  when  no  longer 
required  by  Congressional  Committees. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices  (Assistant  Commissioner  (ACTS)),  Officials  maintaining 
the  system  — Director,  Collection  Division;  ARCs  (ACTS);  District 
Directors  of  Internal  Revenue  (See  IRS  Appendix  A). 

Notifkalion  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury/IRS  26.016 

System  name:  ACTS:C— TREASURY/IRS— Returns  Compliance 
Programs  (RCP). 

System  location:  District  Offices  and  Service  Centers  (See  IRS 
Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  who 
may  be  delinquent  in  filing  or  paying  Federal  taxes. 

Categories  of  records  In  the  system:  Records  consist  of  name,  ad¬ 
dress,  taxpayer  identification  number  (if  known)  and  information 
concerning  the  potential  tax  liability.  Returns  Compliance  Programs 
involve  any  type  of  Federal  tax  administered  by  the  Collection 
Division  and  are  conducted  in  accordance  with  Section  7601  of  the 
Internal  Revenue  Code.  RCP  programs  can  be  initiated  by  the  Na¬ 
tional  Office,  Regional  Offices,  or  by  individual  districts.  Disclo¬ 
sure  may  be  made  during  judicial  processes. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103, where  applicable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  Records,  Magnetic  Tape. 

Retrievability:  By  taxpayer  name. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retentioa  and  disposal:  As  specified  in  records  disposition  Hand¬ 
book.  IRM  1(15)59. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices  Assistant  Commissioner  (ACTS),  Officials  maintaining  the 
system  District  Directors,  Service  and  Data  Center  Directors.  (See 
IRS  Appendix  A). 

Notificatioa  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  accem  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content-  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 
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Systems  cscmpted  from  ccrtaia  provisioBS  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act 

Treasary/IRS  2«.017 

System  name:  Seized  Property  Records,  ACTS:C— Treasury/IRS. 

System  locatioo:  District  Offices  (See  IRS  Appendix  A). 

Categories  of  lodlvldnals  covered  by  the  system:  Taxpayers  whose 
property  has  been  seized  for  subsequent  sale  by  IRS  to  satisfy  tax 
liabilities. 

Categories  of  records  In  the  system:  Taxpayer  name,  address,  tax¬ 
payer  identification  number,  copy  of  Notice  of  Federal  Tax  Lien, 
information  about  basis  of  assessment,  including  class  of  tax, 
period,  dollar  amount,  and  Revenue  Officer  reports. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 

Rontlne  uses  of  records  maintained  In  the  system,  Incinding  catego* 
lies  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  la  the  system: 

Storage:  Paper  Records,  Magnetic  Tape. 

Retiievablllty:  By  taxpayer  name. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  As  specified  in  records  disposition  Hand¬ 
book,  IRM  l(IS)S9. 

System  maaager(s)  and  address:  Official  prescribing  policies  and 
practices.  Assistant  Commissioner  (ACTS),  Officials  maintaining 
the  system.  District  Directors,  Service  and  Data  Center  Directors. 
(See  IRS  Appendix  A). 

Nodflcatloa  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  accew  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesdag  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury/IRS  26.018 

System  name:  Tax  Collection  Waiver  Form  900  Files,  ACTS: 

C— Treasury/IRS. 

System  location:  District  Offices.  (See  IRS  Appendix  A). 

Categories  of  Individuals  covered  by  the  system:  Taxpayers  for 
whom  tax  assessments  exist  and  for  whom  statutory  collection 
period  has  been  extended  by  waiver. 

Categories  of  records  In  the  system:  Taxpayer  name,  address,  tax¬ 
payer  identification  number,  information  about  basis  of  assessment 
based  on  TDA,  including  class  of  tax,  period,  etc. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 

Rontlne  uses  of  records  maintained  In  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  Records,  file  cabinets. 

Retrievability:  By  taxpayer  name. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  As  specified  in  records  disposition  Hand¬ 
book,  IRM  1(13)59. 

System  manager(s)  and  addrem:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS),  Officials  maintaining 
the  system,  District  Directors  of  Internal  Revenue.  (See  IRS  Ap¬ 
pendix  A). 


Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contams  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury/IRS  26.019 

System  name:  TDA  (Taxpayer  Delinquent  Accounts),  ACTS; 
C— Treasury/IRS. 

System  location:  District  Offices.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  on 
whom  Federal  tax  assessments  have  been  made. 

Categories  of  records  in  the  system:  Taxpayer  name,  address,  tax¬ 
payer  identification  number,  information  about  basis  of  assessment, 
including  class  of  tax,  period,  dollar  amounts,  chronological  in¬ 
vestigative  history,  etc.  This  system  includes  Part  Payment  Files; 
Large  Dollar  Reports;  No  Activity  Reports;  TDA  Register;  Uncol-. 
lectable  Accounts  Register;  Uncollectable  Accounts  Register  (over 

25,000);  Advance  Dated  Remittance  Check  Files;  Uncollectable 
Accounts  Files;  File  of  taxpayer  names  entered  in  the  Treasury  En¬ 
forcement  Communications  System. 

Authority  (or  maintenance  of  the  system:  5  U.S.C.  301  and  26 
u  s  e.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  iacluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Disc  and  paper  records,  and  magnetic  tape. 

Retrievability:  By  taxpayer  name. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  As  specified  in  records  disposition  Hand¬ 
book,  IRM  1(15)59. 

System  managcr(s)  and  address:  Official  prescribing  policies  and 
practices.  Assistant  Commissioner  (ACTS),  Officials  maintaining 
the  system.  District  Directors,  Director  International  Operations, 
Service  and  Data  Center  Directors.  (See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  if  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  accen  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Trcasury/lRS  26.020 

System  name:  TDI  (Taxpayer  Delinquency  Investigation)  Files, 
ACTS:  C— Treasury/IRS. 

System  location:  District  Offices  and  Service  Centers.  (See  IRS 
Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  be¬ 
lieved  to  be  delinquent  in  filing  Federal  tax  returns. 

Categories  of  records  in  the  system:  Taxpayer  name,  address,  tax¬ 
payer  identification  number,  information  from  previously  filed 
returns,  information  about  the  potential  delinquent  retum(s),  includ¬ 
ing  class  of  tax,  chronological  investigative  history. 

Authority  (or  maiatcnancc  of  the  system:  5  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 
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PRIVACY  ACT  ISSUANCES 


RohIIbc  atcs  of  records  ■oiaUiacd  la  tkc  sjrsteii,  iacladlag  cotcgo* 
rin  of  Hscrt  aad  tkc  parposM  of  sacli  asts:  Routiae  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulatioa  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  for  storing,  rctrleviag,  accessing,  retaiaiag, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  and  magnetic  tape. 

Retrievability:  by  taxpayer  name. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  As  specified  in  records  disposition  Hand¬ 
book,  IRM  1(15)59. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices.  Assistant  Commissioner  (ACTS),  Officials  maintaining 
the  system.  District  Directors,  Service  and  Data  Center  Directors. 
(See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  accem  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provislona  of  the  act:  This  system 
of  records  has  been  designated  as  exempt  from  certain  provisions  , 
of  the  Privacy  Act. 

Treasury/IRS  26.021 

System  name:  Transferee  Files,  ACTS:  C— Treasury/IRS. 

System  location:  District  Offices.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Includes  tax¬ 
payers  on  whom  tax  assessments  have  been  made  but  who  have  al¬ 
legedly  transferred  their  assets  in  order  to  place  them  beyond  the 
reach  of  the  government. 

Categories  of  records  in  the  system:  Taxpayer  name,  address,  tax¬ 
payer  identification  number,  information  about  basis  of  assessment, 
including  class  of  tax,  period,  dollar  amounts.  Also  the  name,  ad¬ 
dress.  taxpayer  identification  number  and  related  information  about 
transferee. 

Authority  for  maiatenance  of  the  system:  5  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaiaiag, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  Record,  Magnetic  Tape. 

Retrievability:  By  taxpayer  name. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retentloa  and  disposal:  As  specified  in  records  disposition  Hand¬ 
book,  IRM  1(15)59. 

System  maaager(s)  aad  addrem:  Official  prescribing  policies  and 
practices,  Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system.  District  Directors,  Service  and  Data  Center  Directors. 
(See  IRS  Appendix  A). 

Notlficatloa  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  accem  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  conuins  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 


Treasury/IRS  26.022 

System  name:  Delinquency  Prevention  Programs, 

ACTS:C— Treasury/IRS. 

System  location:  District  Offices.  (See  IRS  Appendix  A.) 

Categories  of  Individuals  covered  by  the  system:  Taxpayers  having 
a  history  of  Federal  tax  delinquency. 

Calories  of  records  in  the  system:  Taxpayer  name,  taxpayer 
identification  number,  address,  filing  requirements,  chronological 
investigative  history. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 
u  s  e.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
aad  disposing  of  records  in  the  system: 

Storage:  Paper  Records  and  Magnetic  Tape. 

Retrievability:  By  taxpayer  name. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  As  specified  in  records  disposition  Hand¬ 
book,  IRM  1(15)59. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— District  Directors,  Service  and  Data  Center  Directors. 
(See  IRS  Appendix  A.) 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury/IRS  30.005 

System  name:  Accident  Investigation  Files  System  Administra¬ 
tion— Treasury/IRS. 

System  location:  National  Office,  Regional  Offices.  (See  IRS  Ap¬ 
pendix  A). 

Categories  of  individuals  covered  by  the  system:  Individuals  in¬ 
volved  in  accidents  involving  either  property  damage  of  over 

500.00  or  any  personal  injury. 

Categories  of  records  in  the  system:  Information  consisting  of  in¬ 
juries.  damages,  dollar  estimate,  causes  and  conditions  of  ac¬ 
cidents,  interviews  and  statements  pertaining  to  IRS  employees  and 
private  individuals  involved  in  accidents  which  result  in  over 

500.00  in  property  damage  or  personal  injury  to  either  party. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301. 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  Uiis  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage— National  Of¬ 
fice-file  folders.  Regional  Offices— card  file.  Retrievabili¬ 
ty— indexed  by  name.  Safeguards— records  are  kept  in  offices 
which  are  locked  or  guarded  during  non-work  hours.  Retention  and 
disposal— National  Office— records  are  stored  in  the  Protective 
Programs  Branch  for  a  period  of  three  years.  They  are  then  trans¬ 
ferred  to  the  Federal  Records  Center  and  destroyed  seven  years 
after  case  file  year. 

System  manager(s)  and  address:  National  Office— Safety  Manage¬ 
ment  Officer,  Protective  Programs  Branch,  Regional  Offices  (See 
IRS  Appendix  A). 
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NotifkalloB  procedure;  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
System  Manager  for  each  office  whose  records  are  to  be  searched. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  System  Manager  for  each  office  whose  records  are 
to  be  accessed  or  contested. 

Record  source  categories:  The  information  originates  from  the  IRS 
Inspection  Branch. 

Treasury /IRS  30.002 

System  uame:  Employee  Administrative  Files,  Tax  Administration, 
Advisory  Services  Division— Treasury/IRS. 

System  locattou:  National  Office.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
TAAS  Division,  both  current  and  former. 

Categories  of  records  in  the  system:  Overseas  Employee  Work 
Folders  (active  and  inactive).  Headquarters  Staff  Employee  Work 
Folders  (active  and  inactive^  Official  Passport  and  Control  Card 
File,  ID  Cards  (AID).  Maintained  for  reference  and  administrative 
processing  purposes;  for  selection  and  nomination  for  overseas  as¬ 
signments. 

Authority  (or  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendi.x  AA. 

Polkles  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper. 

Retiiev ability:  By  individual  name. 

Safeguards:  Files  are  kept  in  a  locked  file  or  locked  room  with 
limited  access  by  division  employees. 

RetentioB  and  dteposal;  Obsolete  files  are  destroyed  when  further 
assignments  with  the  division  are  considered  unlikely.  Passports  are 
returned  (p  State  Department.  ID’s  are  returned  to  Agency  for  In¬ 
ternational  Development. 

System  manager(s)  and  address:  Director,  Tax  Administration  Ad¬ 
visory  Services  Division,  National  Office  (See  IRS  Appendix  A). 

Notification  procedure:  See  system  manager  above. 

Record  access  procedures:  See  system  manager  above. 

Contesting  record  procedures:  See  system  manager  above. 

Record  source  categories:  From  the  individual,  and  from  standard 
Personnel  and  other  governmental  administrative  forms  relating  to 
the  individual. 

Trcasury/IRS  30.001 

System  name:  Personal  Data  on  Official  Contacts,  Tax  Administra¬ 
tion  Advisory  Services  Division— Treasury/IRS  (See  IRS  Ap¬ 
pendix  A). 

System  location:  National  Office. 

Categories  of  individuals  covered  by  the  system:  Selected  officials 
and  work  contacts  in:  IRS,  AID,  State  Department;  and  other 
Government  agencies;  the  Inter-America  Center  of  Tax  Administra¬ 
tors;  foreign  governments;  international  organizations;  and  educa¬ 
tional  institutions  in  the  U.S. 

Categories  of  records  la  the  system:  Locator  Card  Files  of  official 
contacts  (5);  Liason  Listing  of  official  training  program  contacts; 
biannual  international  tax  advisors  listing;  TAAS  advisors  and  Na¬ 
tional  Office  staff  listing;  bio-data  sketches  on  individuals  (IRS  and 
others).  Maintained  for  quick  reference  in  order  to  locate  and  con¬ 
tact  an  individual,  and  to  keep  record  of  personal  information  for 
use  in  connection  with  official  business. 

Authority  (or  maintenance  of  the  system:  S  U.S.C.  301,  26  U.S.C. 
7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  ‘Routine  disclosure  of  in¬ 


formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper 

RetrievabilHy:  By  individual  name. 

Safeguards:  Access  limited  to  authorized  persons. 

Retention  and  disposal:  Indefinite 

System  manager(s)  and  address:  Director,  Tax  Administration  Ad¬ 
visory  Services  Division,  National  Office  (See  IRS  Appendix  Ai. 

Notification  procedure:  See  System  Manager  above. 

Record  access  procedures:  See  System  Manager  above. 

Contesting  record  procedures;  See  System  Manager  above 

Record  source  categories:  From  the  individual,  from  the  organiza¬ 
tion  with  which  he  is  associated,  or  from  other  knowledgeable  ex¬ 
perts  in  the  field  of  Tax  Administration 

Treasury /IRS  30.003 

'System  name:  Requests  for  Printed  Tax  Materials  Including  Lists, 
Administration— Treasury /IRS. 

System  location:  National  Office,  Regional  Offices,  District  Of¬ 
fices.  Service  Centers  (See  IRS  Appendi.x  A). 

Categories  of  individuals  covered  by  the  system:  Files  include 
those  individuals  an3/or  businesses  that  request  various  IRS  printed 
materials  such  as  Package  X,  TIRs,  reproduction  proofs,  etc. 

Categories  of  records  in  the  system:  Letter  or  order  blank  sub¬ 
mitted  by  the  individual  and/or  business  and  any  related  correspon¬ 
dence  A  cross  reference  index  may  also  be  developed  to  identify 
and  control  requests. 

Authority  (or  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  the  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage— magnetic  tapes, 
paper  records  or  mailing  plates.  Retrievability  — alphabetically  or 
numerically.  Safeguards— not  less  than  provided  for  by  the  Physical 
and  Document  Security  Handbook,  IRM  1(16)41.  Retention  and 
Disposal— names  dropped  as  system  is  updated. 

System  manager(s)  and  address:  Chief.  Publishing  Services 
Branch  A:FM.P  National  Office,  and  Chief.  Administration  in  Re¬ 
gional  Offices,  District  Offices  and  Service  Centers  (See  IRS  Ap¬ 
pendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I. 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
System  Manager  for  each  office  whose  records  are  to  be  searched. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquicies  should  be  ad¬ 
dressed  to  the  System  Manager  for  each  office  whose  records  are 
to  be  accessed  or  contested. 

Record  source  categories:  The  information  is  supplied  by  the  in¬ 
dividual  and/or  company  making  the  request.  The  Service  adds  data 
pertaining  to  the  fulfillment  of  the  request. 

Treasury/IRS  30.004 

System  name:  Security  Violations,  Administration— Treasury/IRS. 

System  location:  Service  Centers.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Violators  of  IRS 
Security  Regulations. 

Categories  of  records  in  the  system:  Name  of  violator,  circum¬ 
stances  of  violation  (date,  time,  actions  of  violator,  etc),  superviso¬ 
ry  action  taken. 

Authority  (or  maintenance  of  the  system:  5  U.S.C.  301. 
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31  CFR,  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  System  Manager. 

Cnntestfaig  rtcnrd  pracednrcs:  See  Access  above. 

Record  source  categories:  tnfonnation  supplied  by  employees  and 
by  GAO  as  required. 


Routine  uses  ol  records  maiutaiaod  In  the  system,  lacludlag  catego¬ 
ries  ol  users  and  the  purposes  ol  such  uses;  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system:  Storage— file  folder  (notices 
of  violation).  3  x  S  inch  card  file  Retrievability— 3  x  S  inch  card 
file— name,  lateral  file  cabinets,  access  by  PPO  staff  only.  Reten¬ 
tion  and  disposal— 3  x  5  inch  card  file— indefinite;  file  folder— 3 
ycdis  On  site  location*  3x5  inch  card  file— indefinite;  file 
(older— 3  years  (I  year  in  PSS  Office.  2  years  in  Records  Holding 
area) 

System  manageris)  and  address:  Chief.  Faeflities  Management 
Branch,  Service  Centers.  (See  IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C.  Appendix  B.  Inquiries  should  be  addressed  to  the  Ser¬ 
vice  Center  Director  for  each  Service  Center  whose  records  are  to 
be  searched. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instroctions  appearing  at 
31  CFR  Part  I,  Subpart  C.  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Service  Center  Director  for*each  Service  Center 
whose  records  are  to  be  accessed  or  contested. 

Record  source  categories:  Contract  Guard  Force. 

Treasury/IRS  32.001 

System  name:  Travel  Expense  Record,  Administra¬ 

tion  —  Trea  sury/IR  S . 

System  location:  National  Office,  Regional  Offices  and  District 
Offices.  See  IRS  Appendix  A  for  Locations. 

Categories  ol  individuals  covered  by  the  system:  Ad  IRS  em¬ 
ployees  who  have  incurred  travel  or  moving  expenses  in  conjunc¬ 
tion  with  official  business. 

Categories  of  records  in  the  system:  Records  consist  of  travel  ad¬ 
vances.  personal  travel  vouchers,  household  move  vouchers.  Forms 
W-2,  schedule  of  disbursements,  GAO  decisions/ruhngs.  Transpor¬ 
tation  Requests,  Overdue  Notices,  Certification  of  Deposits, 
Government  Bills  of  Lading  &  Form  2221,  (Schedule  of  Codec- 
tions).  Records  are  for  the  purpose  of  maintaining  accurate  finan¬ 
cial  accounting  of  travel  and  moving  expenses  of  employees. 

Authority  (or  maintenance  of  (he  system:  GAO  Policy  and 
Procedures  Manual  for  Guidance  of  Federal  Agencies,  Title  2, 
Chapter  2,  Sections  5  &  6. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage— locked  files. 
Retrievability— indexed  in  alphabetical  order  or  assigned  numerical 
sequence.  Safeguards— access  is  restricted  to  designated  Fiscal 
Management  employees,  to  individuals  concerned  on  a  need-to- 
know  basis,  and  to  administrative  offices  through  the  authority  of 
the  Travel  Management  Supervisor.  As  required,  IRS  Internal 
Audit  and  Security  has  access  to  the  files.  Retention  and 
Di^iosal— retired  after  3  years  to  Federal  Records  Center;  disposed 
in  accordance  with  Records  Retention  Handbook. 

System  managcr(s)  and  addren:  Chief,  Accounting  Section,  IRS 
National  Office  or  Chief,  Fiscal  Section,  IRS  Regional  Office.  See 
IRS  Appendix  A  for  Locations. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
SiAipart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
System  Manager. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 


Trcasury/IRS  32.M2. 

System  name:  Payroll/Personnel  System,  Administra¬ 

tion— Treasury/IRS.  (Sec  Related  System  Treasury/OS  0().054) 

System  locatioa:  IRS  Data  Center,  National  Office.  Regional  Of¬ 
fices.  (See  IRS  Appendix  A). 

Categories  of  Individuals  covered  by  the  system:  Current  and 
Former  IRS  Employees.  IRS  also  processes  payroll  data  relating  to 
current  or  former  employees  of  the  Bureau  of  Alcohol,  Tobacco 
and  Firearms,  Secret  Service,  Customs,  and  the  Office  of  the 
Secretary  of  the  Treasury  (exchange  stabilization  fund).  Sec  infor¬ 
mation  contained  in  notices  pubhshed  by  Department  of  the  Trea¬ 
sury  constituent  units  whose  payroll  is  serviced  by  this  system. 

Categories  of  records  in  the  system:  Data  storage  and  file  records 
system  for  processing  payroll  and  personnel  actions,  consisting  of 
records  of  time  and  attendance,  leave,  tax  withholding,  bond 
purchase  and  issuance,  emergency  sblaries,  overtime  and  holiday 
pay,  optional  payroll  deductions,  and  minority  group  designator 
codes.  Aside  from  payroll  processing,  recorded  personnel  data  is 
available  on  a  need  to  know  basis  to  personnel  offices  in  ac¬ 
cordance  with  Civil  Service  Commission,  Treasury  and  IRS  regula¬ 
tions. 

Authority  for  maintenance  of  the  system:  3  U.S.C.  301,  6  USC. 
(Chapter  I,  Section  2),  GAO  Policy  and  Procedures  manual  for 
Guidance  of  Federal  Agencies. 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  Aside  from  payroll  processing,  recorded  personnel  data 
is  available  on  a  need  to  know  basis  to  personnel  offices  in  ac¬ 
cordance  with  Civil  Service  Commission.  Treasury  and  IRS  regula¬ 
tions.  Separations  may  be  reported  to  State  Unemployment  Agen¬ 
cies.  This  System  is  used  to  furnish  payroll  and  personnel  data,  in¬ 
formation  and  statistics  to  the  Civil  Service  Commission  and  other 
requesting  agencies.  It  is  also  used  to  generate  the  necessary 
payroll  information,  deductions  and  aUotments  to  pay  the  em¬ 
ployees  on  a  biweekly  basis  and  to  furnish  the  necessary  payroll  in¬ 
formation  to  concerned  agencies  required  by  law.  The  basic  payroll 
and  personnel  master  file  provides  input  to  management  informa¬ 
tion  systems,  as  well  as  related  accounting  and  budget  systems.  For 
additional  routine  uses  see  Appendix  AA  and  routine  uses 
published  for  system  Treasury/OS  00.054. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage— data  files  main¬ 
tained  on  magnetic  tape;  folder  records  maintained  in  file  cabinets. 
Retrievability— indexed  by  social  security  number  or  by  name. 
Safeguards— access  controls  are  not  less  than  provided  for  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41.  Reten¬ 
tion  and  disposal— retired  after  3  years  to  the  Federal  Records 
Center;  disposed  of  after  56  years. 

System  manageris)  and  addrem:  Personnel  Data:  Director;  Person¬ 
nel  Division,  IRS  National  Office.  Payroll  Data:  Chief,  Administra¬ 
tion  Systems  Management  Staff,  IRS  National  Office.  (See  IRS  Ap¬ 
pendix  A). 

Notification  procedure:  Individuals  seeking  information  pertaining 
to  these  records  may  inquire  in  accordance  with  instructions  ap¬ 
pearing  at  31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should 
be  addressed  to:  Assistant  Commissioner  (Administration),  IRS  Na¬ 
tional  Office. 

Record  access  procednres:  Same  as  “notification”  above. 

Record  source  categories:  Information  is  compiled  from  the  exist¬ 
ing  master  records,  i.e.  employees’  official  personnel  folders.  Infor¬ 
mation  also  provided  by  payroll  coordinators  and  administrative  of¬ 
ficers. 

Treasury /IRS  32,M3 

System  name:  Schedules  of  Collections  and  Schedules  of  Canceled 
Checks,  Administration- Treasury/IRS. 

System  location:  National  Office  and  Regional  Offices.  See  IRS 
Appendix  A  for  Locations. 
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Calcgorict  •!  iadlvldHalt  covered  by  the  sytten:  Employees  of  In- 
iternal  Revenue  Service. 

Categories  of  records  lo  the  system:  Checks  received  from  em¬ 
ployees  in  connection  with  jury  duty  and  overpayments.  System 
maintained  to  place  all  collectk^ns  under  security  control  promptly 
upon  receipt  and  to  record  amount  of  deposit  to  general  ledger  con¬ 
trol  accounts. 

Authority  tor  maintenauce  of  the  system:  S  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage— records  maintained 
in  locked  file  cabinet.  Retrievability— indexed  by  name. 
Safeguards— access  controls  are  not  less  than  provided  for  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41.  Reten¬ 
tion  and  disposal— records  are  maintained  until  transferred  to  the 
Federal  Records  Center  to  be  retained  in  accordance  with  the 
Records  Retention  Manual. 

System  managcr(s)  and  address:  Chief,  Accounting  Section,  Na¬ 
tional  Office  or  Chief,  Fiscal  Section,  Regional  Offices.  See  IRS 
Appendix  A  for  Locations. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR,  Part 
I,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
System  Manager  for  each  office  whose  records  are  to  be  searched. 

Record  acccM  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR,  Part  I,  Subpart  C.  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  System  Manager  for  each  Office  whose  records  are 
to  be  accessed  or  contested. 

Contesting  record  procedures;  See  Access  above. 

Record  source  categories:  Employees,  District  Directors,  Regional 
Commissioners. 

Treasury/IRS  32.004 

System  name:  Scholarship  Program  Cost  Record,  Administra¬ 
tion— Treasury/IRS. 

System  location:  Regional  Offices  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Employees  in  the 
IRS  Scholarship  Program. 

Cat^orles  of  records  In  the  system:  Actual  and  estimated  expendi¬ 
ture  per  student  for  purposes  of  monitoring  and  controling  costs. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage— in  file  cabinet. 
Retrievability— indexed  by  District  (within  District,  individual 
recipients  indexed  by  name).  Safeguards— employees  in  the  Budget 
and  Reports  Section  have  access  to  records.  Retention  and 
disposal— records  maintained  for  2  years  and  then  disposed. 

System  manager(s)  and  address:  Chief,  Budget  and  Reports  Sec¬ 
tion,  Fiscal  Management  Branch,  IRS  Regional  Offices.  (See  IRS 
Appendix  A). 

Notlficatioa  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  ma'y 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
System  Manager  for  each  office  whose  records  are  to  be  searched. 

Record  accem  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR,  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  System  Manager  for  each  office  whose  records  are 
to  be  accessed  or  contested. 


Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  provided  by  employees 
concerned. 

Treasury/IRS  34.009 

System  name:  Accident  Reporting  Files  System— Treasury/IRS. 

System  location:  National  Office,  Regional  Offices,  District  Of¬ 
fices,  Service  Centers,  IRS  Data  Center,  National  Computer 
Center.  (See  IRS  Appendix  A). 

Categories  of  Individuals  covered  by  the  system:  Employees  of  the 
Internal  Revenue  Service  and  non-Federal  employees. 

Categories  of  records  in  the  system:  Information  consists  of  condi¬ 
tions  surrounding  accident,  injuries,  and  damages  pertaining  to  In¬ 
ternal  Revenue  Service  employees’  accidents  while  on  duty  and 
non-Federal  employees  who  suffered  an  accident  on  IRS  space  or 
who  were  employed  through  a  temporary  manpower  agency. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system:  Storage— file  folders;  card 
file.  Retrievability— indexed  by  name.  Safeguards— records  are  kept 
in  offices  which  are  locked  or  guarded  during  non-working  hours. 
Retention  and  disposal— records  are  stored  in  the  Protective  Pro¬ 
grams  Branch  for  three  years  and  are  then  transferred  to  the 
Federal  Records  Center.  Records  are  destroyed  seven  years  after 
case  file  year. 

System  manager(s)  and  address:  For  National  Office— Safety 
Management  Officer,  Protective  Programs  Branch,  Facilities 
Management  Division,  National  Office.  For  Regional  and  District 
Offices— Chief,  Facilities  Management  Branch,  appropriate  Re¬ 
gional  or  District  office.  (See  IRS  Appendix  A). 

Notlficatioa  procedure:  Same  as  System  Manager  above.  Name 
must  be  provided  to  ascertain  whether  or  not  the  system  has  a 
record  pertaining  to  the  individual. 

Record  access  procedures:  Individuals  may  go  to  Internal  Revenue 
Service  Regional  Office  to  gain  information  on  procedures  for  gain¬ 
ing  access  to  and  contesting  records  of  this  system.  The  Regional 
Protective  Programs  Officer  is  the  official  to  be  contacted. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Information  originates  from  the  em¬ 
ployee  involved  in  the  accident  and  his/her  supervisor  or  the  non- 
federal  employee  involved  and,  sometimes,  a  witness  or  an  ac¬ 
cident  investigation. 

Treasury/IRS  34.010 

System  name:  Damage  and  Injury  Claims  Files 

System— Treasury/IRS. 

System  location:  National  Office  and  Regional  Offices.  (See  IRS 
Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Internal  Revenue 
Service  employees  and  private  individuals  acting  as  claimants 
against  the  Service.  Private  parties  against  which  the  Service' has  a 
claim. 

Categories  of  records  in  the  system:  Claims  consisting  of  informa¬ 
tion  on  dollar  amounts  of  claims  of  property  damage  and  personal 
injuries  and  estimated  property  damage  related  to  the  Federal 
Claims  Collection  Act,  Federal  Tort  Claims  Act,  the  Military  Per¬ 
sonnel  and  Civilian  Employees  Claims  Act  of  1964,  and  the  Small 
Claims  Act. 

Authority  for  maintenance  of  the  system:  S  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  siich  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  -during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system:  Storage— file  folders  and 
card  file.  Retrievability— indexed  by  name.  Safeguards— access  to 
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the  records  is  restricted  to  official  asc  of  latcraal  Revcaac  Service 
eaployccs.  Records  arc  kept  ia  offices  which  arc  locked  or  faarded 
during  non-work  hours.  Retention  and  disposal— records  are  kept 
for  three  years  and  then  are  transferred  to  the  Federal  ^Records 
Center  where  they  are  destroyed  seven  years  after  the  case  file 
date. 

Systca  asaaterfs)  aad  addreas:  For  Natioaal  Office— Safety 
Manageaent  Officer,  Protective  Prograas  Braacb,  Facilities 
Management  Division.  For  Regional  Offices— Chief,  FaciUties 
Manageaent  Branch,  appropriate  Regional  Office.  (See  IRS  Appen¬ 
dix  A). 

Netifkatiea  precedare:  Same  as  for  National  Office  above.  In¬ 
dividual  must  submit  the  name  of  the  party  or  iadhridual  involved 
in  the  claia  to  determine  whether  or  not  the  systca  contains  a 
record  pertaining  to  the  party  or  individual. 

Record  access  pracednres:  Individuals  may  go  to  IRS  Regional  Of¬ 
fice  to  gain  information  for  procedures  for  gaining  access  and  con¬ 
testing  records  of  this  system.  The  Regional  Protective  Programs 
Officer  is  the  official  to  be  conucted. 

Conlcsllng  record  procedures:  Sec  Access  above. 

Record  source  categories:  Information  originates  from  private  in¬ 
dividuals,  private  parties.  Internal  Revenue  Service  employees,  and 
Internal  Revenue  Service  officials. 

Treasury /IRS  34.011 

System  name:  Driver  Licensing  Files  System— Treasury/IRS. 

System  locstioa:  National  Office,  Regional  Offices,  District  Of¬ 
fices,  Service  Centers.  IRS  Data  Ceater,  National  Computer 
Center.  (See  IRS  Appendix  A). 

Categorieo  of  IndivhlnalB  covered  by  the  systca:  Employees  of  the 
Internal  Revenue  Service. 

Categories  of  records  la  the  system:  Information  consists  of  per¬ 
sonal  information  on  driving  records  relating  to  motor  vehicle 
records  of  IRS  drivers. 

Authority  tor  aaiutenaacc  of  the  system:  S  USC  301. 

Routiac  uses  of  records  aaiatained  la  the  system,  lacludlag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Pslkics  and  practices  (or  storing,  retrieving,  accessing,  rctsiaing, 
sad  disposing  of  records  fas  the  system:  Storage— file  folders. 
Retrievability— indexed  by  name.  Safeguards— records  are  kept  in 
offices  which  are  locked  or  guarded  during  non-work  hours.  Reten¬ 
tion  and  disposal— records  are  actively  maintained  as  long  as 
license  it  in  eHect. 

System  maaager(s)  and  address:  Chief,  Facilities  Management  in 
the  appropriate  office.  (See  IRS  Appendix  A). 

Nottficatlon  procedure:  Sams  as  System  Manager  above.  Name  of 
person  must  be  submitted. 

Record  access  procedures:  Same  as  System  Manager  above. 

Contesting  record  procedures:  Same  as  System  Manager  above. 

Record  source  categories:  Information  originates  from  IRS  motor 
vehicle  drivers. 

Treasnry/IRS  34.001 

System  name:  Economic  Stabilization  Program  Closed  Case 
Files— Treasury /IRS. 

System  locatioB:  National  Office,  Regional  Offices.  District  Of¬ 
fices.  (See  IRS  Appendix  A). 

Categories  of  Individuals  eovered  by  the  system:  Individuals  acting 
as  sole  proprietorships  or  partnerships  involved  in  any  pursuit  sub¬ 
ject  to  the  Economic  Stabilization  Program. 

Categories  of  records  in  the  system:  Case  files  for  the  period  1971 
through  1974  originating  from  the  investigation  of  complaints  alleg¬ 
ing  violation  of  the  Stabilization  program  or  in  granting  or  denying 
of  exception/exemption  requests. 

Authority  lor  maintenaacc  of  the  system:  S  USC  301. 

Routine  nass  of  records  maintaiacd  In  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  Economic  Stabiliza¬ 
tion  Program  terminated  on  June  30,  1974.  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 


criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  tec  Appendix  AA. 

PuMcIca  nnd  pmcticcs  lor  storing,  retrieving,  acccasing,  retaining, 
and  dispooing  mt  records  In  the  system:  Storage— stored  in  cartons  in 
serviemg  Federal  Records  Centers.  Retrievability- indexed 
alphabetically  by  name.  Safeguards— Federal  Record  Center  securi¬ 
ty  with  access  restricted  to  Internal  Revenue  Service  employees. 
Retention  and  Disposal— to  be  destroyed  ia  the  years  1976  through 
1979  (five  years  after  the  end  of  the  case  file  year). 

System  manager (s)  aad  address:  Director.  Disclosure  Operations 
Division.  National  Office;  Regional  Offices  and  District  Offices. 
(See  IRS  Appendix  A). 

Notification  procedure:  Same  as  System  Manttger  above. 

Record  access  procedures:  Same  as  System  Manager  above. 

Contesting  record  procedures:  Same  as  System  Manager  above. 

Record  source  categories:  Letters  from  the  public,  applications 
from  individuals,  investigative  reports,  disclosure  statements,  deter¬ 
mination  letters,  legal  appeals  and  notifications  of  decisions. 

Treasury /IRS  34.902 

System  name:  Economic  Stabilization  Program  Special  Correspon¬ 
dence  Files— Treasury/IRS. 

System  location:  National  Office. 

Categories  of  individuals  covered  by  the  system:  Congressmen, 
government  officials  and  private  individuals. 

Categories  of  records  in  the  system:  Congressional,  public  offi¬ 
cials,  and  private  individuals'  correspondence  pertaining  to  Sta- 
bihzation  activities  for  the  period  I97|  through  1974  which  is  not 
part  of  a  case  file. 

Authority  tor  maintenance  of  the  system:  3  USC  301. 

Routine  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  Economic  Stabiliza¬ 
tion  Program  terminated  on  June  30,  1974  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  fur  sturiug,  retrieving,  acccasing,  retaining, 
and  disposing  of  records  la  the  system:  Storage— stored  in  cartons  in 
the  Washington  National  Records  Center.  Retrievability— filed 
alphabetically  by  name.  Safeguards— Federal  Records  Center 
security  with  access  limited  to  Internal  Revenue  Service  employees. 
Retention  and  Disposal— the  records  are  to  be  transferred  to  the 
National  Archives  in  1979  as  historical  records. 

System  maaagcr(s)  aad  addram:  Director,  Disclosure  Operations 
Division,  National  Office. 

Notifkatloa  procedure:  Same  as  System  Manager  above. 

Record  accem  procedures:  Same  as  System  Manager  above. 

Contesting  record  procedures:  Same  as  System  Manager  above. 

Record  source  categories:  Queries  for  information,  interpretations 
and  rulings  originating  either  from  Coagressmen,  public  officials  or 
private  individuals. 

Treasury, TRS  34.912 

System  name:  Emergency  'Preparedness  Cadre  Assignments  and 
Alerting  Rosters  Files  System — Treasury/IRS. 

System  locatloa:  National  Office.  Regional  Offices,  and  Service 
Centers.  (See  IRS  Appendix  A).  , 

Categories  of  Individuals  eovered  by  the  system:  Key  IRS,  Treasu¬ 
ry  and  FPA  personnel. 

Categories  of  records  In  the  system:  Cadre  assignments— personal 
information  on  employees,  i.e.,  name,  address,  phone  number, 
family  data,  security  clearance,  relocation  assignment,  etc.  Alerting 
rosters— current  listing  of  individuals  by  name  and  title  stating  their 
work  and  home  address  aad  phone  numbers. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  conutned  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosare  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 
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Pulicln  rad  practices  far  storteg,  rctricvlag,  acccsslag,  rHaiaiag, 
aad  disposiag  of  records  la  tlw  systeai:  Storage— individual  forms 
and  correspondence  kept  in  file  folders.  Retrievability— cadre  as¬ 
signments  are  filed  by  relocation  site  and  aliening  rosters  by  title  of 
list.  Safeguards— records  arc  kept  in  a  secured  office.  Retention 
and  disposal— records  are  kept  as  required  by  Records  Disposition 
Handbook. 

System  managcr(s)  and  address;  For  National  Office— Chief,  Pro¬ 
tective  Programs  Branch,  Facilities  Management  Division.  For  Re¬ 
gional  Offices- Chief,  Facilities  Management  Branch,  Appropriate 
Region.  For  Service  Centers— Director,  Appropriate  Service 
Center,  Protective  Programs  Officer.  (See  IRS  Appendix  A). 

NoUflcatlra  pracedurc:  Same  as  System  Manager  above. 

Record  access  proccdarcs:  Same  as  System  Manager  above. 

Coatestlag  record  procedures:  Same  as  System  Manager  above. 

Record  source  categories:  Provided  by  individuals  themselves. 

Treasury/IRS  34.003 

System  name:  Employee  Accountability  for  Personal  Property  and 
Miscellaneous  Items— Treasury/lRS. 

System  locaUoa:  National  Office,  Regional  Offices,  District  Of¬ 
fices,  Service  Centers,  IRS  Data  Center  and  National  Computer 
Center.  (See  IRS  Appendix  A). 

Categories  of  iadividuals  covered  by  the  system:  All  Employees. 

Categories  of  records  In  the  system:  Receipts  for  Government  pro¬ 
perty  and  miscellaneous  items  issued  to  employees. 

Authority  for  malatcuancc  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  la  the  system.  Including  catego* 
rics  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  of  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  sec  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
rad  disposing  of  records  In  the  system:  Storage— maintained  in 
locked  filing  cabinets.  Retrievability— indexed  alphabetically  by 
name.  Safeguards— access  controls  will  not  be  less  than  provided 
for  by  the  Physical  and  Document  Security  Handbook,  IRM 
1(16)41.  Retention  and  Disposal— receipts  are  destroyed  upon 
return  of  property. 

System  managcr(s)  and  address:  Chief,  National  Office  Facilities 
Branch,  National  Office;  Regional  Offices,  District  Offices,  Service 
Centers,  IRS  Data  Center  and  National  Computer  Center.  (See  IRS 
Appendix  A). 

Notification  procedure:  Same  as  System  Manager  above. 

Record  access  procedures:  Same  as  System  Manager  above. 

Contesting  record  procedures:  Same  as  System  Manager  above. 

Record  source  categoriet:  Information  is  provided  by  individuals 
who  receive  property,  such  as  credit  cards,  identification  cards, 
pocket  commissions.  Government  driver's  licenses,  keys,  etc. 

Treasury/IRS  34.004 

System  name:  Executive  Resources  Information 

System— Treasury/IRS. 

System  location:  National  Office. 

Categories  of  Individuals  covered  by  the  system:  IRS  Executives  at 
GS-I5  and  above. 

Categories  of  records  in  the  system:  A  time-share  computer  data 
base  containing  biographical  data,  current  job  status,  and  position, 
availability  of  IRS  Executives. 

Authority  for  maintenance  of  the  system:  S  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  system  is  used  to 
assist  the  Executive  Resources  Board  to  make  selections  for  vacant 
executive  positions.  Routine  disclosure  of  information  contained  in 
this  system  of  records  may  be  made  to  the  Department  of  Justice  in 
connection  with  actual  or  potential  criminal  prosecution  or  civfl 
litigation,  and  in  connection  with  requests  for  legal  advice.  Disclo¬ 
sure  may  be  made  during  judicial  processes.  For  additional  routine 
uses  see  Appendix  A  A. 

Policies  rad  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage — maintained  on  com¬ 
puter  disk  file.  Retrievability- indexed  by  name. 

Safeguards— access  controls  will  not  Im  less  than  provided  for  by 


the  Physical  and  Document  Security  Handbook,  IRM  1(16)41.  Re¬ 
tention  and  Disposal— records  maintained  untd  employee  leaves 
IRS  at  which  time  that  record  is  deleted  from  the  file. 

System  manager(s)  and  addrem:  Executive  Secretary,  Executive 
Resources  Board,  National  Office. 

Notification  procedure:  Same  as  System  Manager  above. 

Record  acceu  procedures:  Same  as  System  Manager  above. 

Contesting  record  procedures:  Same  as  System  Manager  above. 

Record  source  categories:  Information  supplied  by  IRS  Executive 
and  taken  from  SF  SO’s  and  SF  S2’s. 

Treasury/IRS  34.913 

System  name:  Identification  iSedia  Files  System  for  Em¬ 
ployees— Treasury/IRS. 

System  location:  National  Office,  Regional  Offices,  District  Of¬ 
fices,  Service  Centers,  IRS  Data  Center,  National  Computer 
Center.  (See  IRS  Appendix  A). 

Categories  of  iadividualB  covered  by  the  system:  IRS  employees 
having  one  or  more  items  of  identification. 

Categories  of  records  in  the  system:  Records  contain  individual's 
name,  home  address,  SSN,  physical  description,  and  other  personal 
information  and  reports  on  loss,  theft,  or  destruction  of  pocket 
commissions,  enforcement  badges  and  other  forms  of  identification. 

Authority  for  maintenance  of  the  system:  S  USC  301. 

Routiae  uses  of  records  maiatained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage— correspondence  file 
folders;  3x3  inch  card  files  computer  memory.  Retrievabili¬ 
ty— Indexed  separately  by  name  and  Identification  Media  serial 
number.  Access  controls— access  to  the  records  is  restricted  to  offi¬ 
cial  use  of  Internal  Revenue.  The  files  are  stored  in  locked  security 
containers  in  offices  which  are  locked  or  guarded  during  non-work 
hours.  Access  controls  will  be  not  less  than  provided  for  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41.  Reten¬ 
tion  and  Disposal— the  records  are  destroyed  3  years  after  last 
entry  tum-in. 

System  managcr(s)  and  address:  Security  Program  Manager,  Pro¬ 
tective  Programs  Branch,  Facilities  Management  Division,  National 
Office. 

Notification  procedure:  Individual's  name,  SSN,  address  and  type 
of  ID  media,  plus  the  approximate  date  that  he/she  was  issued 
and/or  turned  in  the  particular  item  of  identification,  would  have  to 
be  furnished  the  Service  office  that  issued  the  item  for  them  to  be 
able  to  ascertain  whether  or  not  their  system  contains  a  record 
about  the  individual.  (See  IRS  Appendix  A). 

Record  access  procedures:  By  writing  or  visiting  applicable  Ser¬ 
vice  office. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  was  furnished  by  each  in¬ 
dividual  at  the  time  they  received  the  particular  item  of  identifica¬ 
tion. 

Treasury/IRS  34.014 

System  name:  Motor  Vehicle  Registration  and  Entry  Pass  Files 
System— Treasury/IRS. 

System  location:  Service  Centers.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Individuals  requir¬ 
ing  continued  access  to  the  facility  and  parking  area  violators. 

Categories  of  records  In  the  system:  Name  of  employee,  registered 
owner  of  vehicle,  branch,  telephone,  description  of  car,  license 
number,  employee's  signature,  name  and  expiration  date  of  in¬ 
surance,  parking  violations,  decal  number. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routiae  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civfl  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 
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PoltcWs  aad  practkcs  for  stortag,  rctricviag,  accnatag,  rcUiafaig, 
and  dtepotiag  of  rtcordf  la  the  aystcoi:  Storage— file  folders  and 
card  file.  RetrievabUity— indexed  by  name.  Safeguards— records  are 
kept  in  a  secured  container  in  a  secured  office.  Retention  and 
disposal— records  are  kept  until  obsolete. 

System  maaagerts)  and  addreaa:  Protective  Programs  Officer,  ap¬ 
propriate  Service  Center.  (See  IRS  Appendix  A). 

NotUkalion  procednre:  Same  as  System  Manager  above. 

Record  access  procedures:  Same  as  System  Manager  above. 

Contesting  record  procedures:  Same  as  System  Manager  above. 

Record  source  categories:  Information  is  supplied  by  individual 
except  for  parking  violations  information  v^hich  is  supplied  by  the 
security  guard  personnel. 

Treasury/IRS  34.005 

System  name:  Parking  Space  Application  and  Assign- 
ment— Treasury/IRS. 

System  location:  National  Office.  Regional  Offices.  District  Of¬ 
fices.  Service  Centers.  IRS  Data  Center  and  National  Computer 
Center.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Internal  Revenue 
Service  employees  who  apply  for  assignment  of  carpool  or  reserved 
parking  spaces. 

Categories  of  records  In  the  system:  Contains  the  name,  grade, 
position  title,  organization,  vehicle  identification,' arrival  and  depar¬ 
ture  time,  and  service  computation  date  of  individual  or  principal 
carpool  applicant.  Contains  name,  place  of  employment,  duty 
telephone,  vehicle  license  number  and  service  computation  date  of 
applicants,  individuals  or  carpool  members,  for  parking  spaces. 

Authority  for  maintenance  of  the  system:  S  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practkcs  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage— maintained  on  an  8- 
1/2  X  10  inch  or  other  local  form.  RetrievabUity— indexed  by  name 
of  individual  or  principal  carpool  applicant.  Safeguards— records 
are  maintained  in  a  fUe  cabinet  in  a  locked  room.  Retention  and 
Disposal— Records  are  maintained  for  a  period  of  not  more  than 
one  year.  Previous  years'  records  are  destroyed  after  each  parking 
review. 

System  managcr(s)  and  addrem:  Chief,  National  Office  FacUities 
Branch.  National  Office;  Regional  Offices,  District  Offices,  Service 
Centers.  IRS  Data  Center  and  National  Computer  Center.  (See  IRS 
Appendix  A). 

Notifkation  procedure:  Same  as  System  Manager  above. 

Record  access  procedures:  Same  as  System  Manager  above. 

Contesting  record  procedures:  Same  as  System  Manager  above. 

Record  source  categories:  Individuals  applying  for  parking  spaces. 

Treasury/IRS  34.015 

System  name:  Personnel  Identification  FUes  System  for  service  cen¬ 
ters— Treasury/IRS. 

System  location:  Service  centers.  (See  IRS  Appendix  A). 

Categories  of  Individuals  covered  by  the  system:  Federal  and  non- 
Federal  personnel  working  in  or  visiting  a  particular  service  center. 

Categories  of  records  in  the  system:  Records  contain  individual's 
name,  home  address,  SSN  and  other  such  personal  information. 
Visitor  registers  contain  names  and  addresses  of  all  visitors  to  the 
facUity.  Restricted  area  registers  contain  the  names  of  aU  persons 
who  visited  the  particular  restricted  area.  Forms  file  contains  the 
name  of  individuals  who  have  lost  or  forgotten  their  badge. 

Authority  for  maiutenance  of  the  system:  5  USC  301. 

Routiue  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judkial 
processes.  For  additional  routine  uses  see  Appendix  AA. 


Polkics  aad  praetkes  for  storing,  rctricvlag,  accessing,  retaining, 
aad  disposing  of  records  in  the  system:  Storage— S  x  8  inch  card  file, 
8x11  inch  sheets.  RetrievabUity- indexed  separately  by  name  and 
serial  number  for  cross  reference  purposes.  Registers  filed  by  date. 
Access  controls— access  to  the  records  is  restricted  to  official  use 
of  Internal  Revenue  Servke.  The  files  are  kept  in  offices  which  are 
locked  or  guarded  during  non-work  hours.  Retention  and 
disposal— the  records  are  destroyed  3  years  after  last  entry  tum-in 

System  maaagerts)  and  address:  Security  Program  Manager.  Pro¬ 
tective  Programs  Branch,  Facilitks  Management  Division,  National 
Office. 

Notifkation  procedure:  Individual's  name.  SSN  and  address,  plus 
the  inclusive  date(s)  that  he/she  visited  or  was  assigned  to  a  par¬ 
ticular  service  center,  would  have  to  be  furnished  to  a  center  for 
them  to  be  able  tp  ascertain  whether  or  not  their  system  contains  a 
record  about  the  individual.  (See  IRS  Appendix  A). 

Record  access  procedures:  By  writing  or  visiting  applicable  service 
center. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  was  furnished  by  each  in¬ 
dividual  at  the  time  he/she  made  application  for  a  permanent  or 
temporary  badge  to  enter  a  center. 

Treasury/IRS  34.006 

System  name:  Property  Pass  for  Government  Proper¬ 
ty— Treasury/IRS. 

System  location:  National  Office,  Regional  Offices.  District  Of¬ 
fices,  Service  Centers,  IRS  Data  Center  and  National  Computer 
Center.  (See  IRS  Appendix  A). 

Categorks  of  individuals  covered  by  the  system:  All  individuals 
removing  property  from  IRS  space. 

Categories  of  records  in  the  system:  Description  of  property  and 
reason  for  removal. 

Authority  for  maintenance  of  the  system:  FPMR  (41  CFR)  101- 
19.108. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Polkks  and  practkcs  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage— maintained  on  vari¬ 
ous  sized  forms.  Rctrievability— indexed  by  name. 
Safeguards— access  controls  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41.  Reten¬ 
tion  and  Disposal— destroyed  when  property  is  returned. 

System  managcr(s)  and  address:  Chief,  National  Office  Facilities 
Branch,  National  Office;  Regional  Office,  District  Offices,  Service 
Centers,  IRS  Data  Center  and  National  Computer  Center.  (See  IRS 
Appendix  A). 

Notlficatioa  procedure:  Same  as  System  Manager  above. 

Record  access  procedures:  Same  as  System  Manager  above. 

Contesting  record  procedures:  Same  as  System  Manager  above. 

Record  source  categorks:  Individual  requesting  a  property  pass. 

Treasury/IRS  34.007 

System  name:  Record  of  Government  Books  of  Transportation 
Requests— Treasury/IRS. 

System  location:  National  Office,  Regional  Offices.  District  Of¬ 
fices,  Servke  Centers,  IRS  Data  Center,  and  National  Computer 
Center.  (See  IRS  Appendix  A). 

Categorks  of  individuals  covered  by  the  system:  IRS  employees  is¬ 
sued  Transportation  Requests. 

Categories  of  records  in  the  system:  Form  496,  alphabetical  card 
record  by  name  of  the  serial  numbers  of  Transportation  Requests 
issued  to  the  employee;  and  Form  4678,  'numerical  list  by  serial 
number  listing  the  name  of  the  employee  to  whom  issued. 

Authority  for  maintenance  of  the  system:  S  USC  301. 

Routine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  nses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civQ  litigation,  and  in  connection  with 
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requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  tor  storlag,  retrievlag,  accessiag,  retaiaiag, 
and  disposing  of  records  in  the  system:  Storage— maintained  in  card 
file  box  or  file  cabinets.  Retrievability— by  name  or  serial  number. 
Safeguards— access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook.  IRM  1(16)41.  Re¬ 
tention  and  Disposal— retained  and  disposed  in  accordance  with 
Records  Disposition  Handbook.  IRM  1(15)39-301  (GRS-9). 

Systeai  Biaaager(t)  and  address:  Administrative  Officers.  National 
Office.  Regional  Offices.  District  Offices.  Service  Centers.  IRS 
Data  Center  and  National  Computer  Center.  (See  IRS  Appendix  A). 

NotifkatloB  procedure:  Same  as  System  Manager  above. 

Record  access  procedures:  Same  as  System  Manager  above. 

Contesting  record  procedures:  Same  as  System  Manager  above. 

Record  source  categories:  Government  Books  of  Transportation 
Requests  and  employees  to  whom  Books  were  issued. 

Trcasury/IRS  34.008 

System  name:  St.  Louis  District  Office  and  Other  Selected 
Economic  Stabilization  Program  Closed  Case 
Files— Treasury /IRS. 

System  location:  St.  Louis  Federal  Records  Center.  Ill  Win¬ 
nebago  Street,  St.  Louis.  Mo.  63118. 

Categories  of  Individuals  covered  by  the  system:  Individuals  acting 
as  sole  proprietorships  or  partnerships  involved  in  any  pursuit  sub¬ 
ject  to  the  Economic  Stabilization  Program. 

Categories  of  records  ia  the  system:  Case  files  for  the  period  1971 
through  1974  originating  from  the  investigation  of  complaints  alleg¬ 
ing  violation  of  the  Stabilization  program  or  in  granting  or  denying 
of  exception/exemption  requests. 

Aathority  tor  maintenance  of  the  system:  S  USC  301. 

,  Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  Economic  Stabiliza¬ 
tion  Program  terminated  on  June  30,  1974.  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system:  Storage— stored  in  cartons  in 
the  St.  Louis  Federal  Records  Center.  Retrievability— indexed 
alphabetically  by  name.  Safeguards— Federal  Records  Center 
security  with  access  limited  to  Internal  Revenue  Service  employees. 
Retention  and  Disposal— the  records  are  to  be  transferred  to  the 
National  Archives  in  1979  as  historical  records. 

System  manager(s)  and  address:  Director,  Disclosure  Operations 
Division,  National  Office. 

NoUfkatloa  procedure:  Same  as  System  Manager  above. 

Record  access  procedures:  Same  as  System  Manager  above. 

Coatesting  record  procedures:  Same  as  System  Manager  above. 

Record  source  categories:  Letters  from  the  public,  applications 
from  individuals,  investigative  reports,  disclosure  statements,  deter¬ 
mination  letters,  legal  appeals  and  notifications  of  decisions. 

Trcasury/IRS  34.016 

System  name:  Security  clearance  files  system— Treasury/IRS. 

System  locatfoa:  National  Office,  Regional  Offices,  District  Of¬ 
fices,  Service  Centers.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Internal  Revenue  Service  requiring  a  security  clearance,  having 
their  security  clearance  cancelled  or  transferred  and  individuals 
who  have  violated  IRS  security  regulations. 

Categories  of  records  in  the  system:  Records  contain  individual’s 
name,  employing  office,  date  of  security  clearance,  level  of 
clearance,  reason  for  clearance,  and  any  changes  in  such  clearance. 
Security  violations  records  contain  name  of  violator,  circumstance 
of  violation  and  supervisory  action  taken. 

Authority  for  mahiteaance  of  the  system:  S  USC  301. 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide,  information 
to  agencies  and  individuals  on  a  need-to-know  basis  to  determine 
the  current  status  of  an  individual's  security  clearance.  Routine  dis¬ 
closure  of  information  contained  in  this  system  of  records  may  be 


made  to  the  Department  of  Justke  in  connection  withlactual  or 
potential  criminal  prosecution  or  civil  litigation,  and  in  connection 
with  requests  for  legal  advke.  Disclosure  may  be  made  during  judi¬ 
cial  processes.  For  additional  routine  uses  see  Appendix  A  A. 

Policies  aad  praetkes  for  storfaig,  rctrkvfaig,  accessiag,  rctalnhig, 
and  disposing  of  records  in  the  system:  Storage— correspondence  file 
folders;  3x5  inch  card  file.  Retrievability— indexed  by  name.  Ac¬ 
cess  controls— stored  in  locked  security  container  in  offices  which 
are  locked  or  guarded  during  non-work  hours.  Access  controls  will 
be  not  less  than  provided  for  by  the  Physkal  and  Document  Securi¬ 
ty  Handbook,  IRM  1(16)41.  Retention  and 
disposal— correspondence  files  relating  to  administration  and  opera¬ 
tion  of  the  Personnel  Security  Clearance  Program  are  disposed 
after  2  years.  Personnel  Security  Clearance  Status  files  maintained 
in  security  unit  to  show  the  security  clearance  status  of  individuals 
in  the  form  of  lists  or  rosters  are  disposed  when  superceded  or  ob¬ 
solete. 

System  maaagerit)  aad  address;  Security  Program  Manager,  Pro¬ 
tective  Programs  Branch,  Facilities  Management  Division,  National 
Office. 

Notlfkatkm  procedure:  Chief,  Protective  Programs  Branch,  Facili¬ 
ties  Management  Division,  National  Office.  Full  name,  to  include 
previous  names  used,  date  of  birth  and  current  status  should  be 
provided  with  inquiry. 

Record  access  procedures:  Same  as  System  Manager  above. 

Contesting  record  procedures:  Same  as  System  Manager  above. 

Record  source  categories:  Information  is  provided  by  the  em¬ 
ployee,  his/her  supervisor  or  employee's  personnel  record.  Security 
violation  information  is  obtained  from  a  variety  of  sources,  such  as 
guard  reports,  security  inspections,  supervisor’s  reports.  Internal 
Audit  Reports,  etc. 

Treasury/IRS  36.001 

System  name:  Appeals,  Grievances  and  Complaints  Records.  Ad¬ 
ministration— Treasury/IRS. 

System  location:  National,  Regional  and  District  Offkes,  POD’s, 
Service  Centers,  The  National  Computer  Center  and  The  IRS  Data 
Center.  (See  Appendix  A.). 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
Federal  employment,  current  and  former  Federal  employees,  agen¬ 
cies,  and  annuitants  who  appeal  a  determination  made  by  an  offi¬ 
cial  of  an  agency  or  the  CivU  Service  Commission  to  the  Civfl  Ser¬ 
vice  Commission,  a  Board  established  to  adjudicate  appeals,  or  an 
agency. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
tains  information  or  documents  relating  to  a  decision  or  determina¬ 
tion  made  by  an  agency  or  the  Commission  affecting  an  individual. 
The  records  consist  of  the  initial  appeal  or  complaint,  letters  or 
notices  to  the  individual,  record  of  hearings  when  conducted, 
materials  placed  into  the  record  to  support  the  decision  or  deter¬ 
mination,  affidavits  or  statements,  testimonies  of  witnesses,  in¬ 
vestigative  reports,  instructions  to  an  agency  about  action  to  be 
taken  to  comply  with  decisions,  and  related  correspondence, 
opinions  and  recommendations. 

Authority  for  maintenaace  of  the  system:  Title  5,  U.S.C..  Sections 
1302,  3301,  3302,  4308,  3115,  5338,  5351,  5388,  7151,  7154,  7301, 
7512,  7701,  8347,  Executive  Order  9830,  10577.  10987,  11222. 
11478,  11491,  and  P.L.  93-259. 

Routine  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  infor¬ 
mation  in  the  records  may  be  used:  (a)  To  respond  to  a  request 
from  a  Member  of  Congress  regarding  the  status  of  an  appeal,  com¬ 
plaint  or  grievance,  (b)  To  request  information  from  a  federal,  state 
or  local  agency  maintaining  civil,  criminal,  or  other  relevant  en¬ 
forcement  or  other  pertinent  information,  such  as  licenses,  if  neces¬ 
sary  to  obtain  relevant  information  to  an  agency  decision  concern¬ 
ing  the  hiring  or  retention  of  an  employee,  the  issuance  of  a  securi¬ 
ty  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit,  (c)  To  provide  information  or  disclose  to  a 
Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  letting  of  a  contract,  or  is¬ 
suance  of  a  license,  grant,  or  other  benefit  by  the  requesting  agen¬ 
cy  to  the  extent  that  the  information  is  relevant  and  necessary  to 
the  requesting  agency’s  decision  on  that  matter,  (d)  Routine  disclo¬ 
sure  of  information  contained  in  this  system  of  records  may  be 
made  to  the  Department  of  Justke  in  connection  with  actual  or 
potential  criminal  prosecution  or  civil  btigation  and  in  connection 
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with  requoU  for  legal  advice.  Disclosure  may  be  made  during  judi¬ 
cial  processes,  (e)  Routine  disclosure  may  be  made  to  other  agen¬ 
cies  to  the  extent  provided  by  law  or  regulation  and  as  necessary  to 
report  apparent  violations  of  law  to  appropriate  law  enforcement 
agencies.  (f>  These  records  may  also  be  used  to  refer,  where  there 
is  an  indication  of  a  violation  or  potential  violation  of  law,  whether 
civil,  criminal  or  regulatory  in  nature,  to  any  other  appropriate 
agency,  whether  federal,  state,  or  local,  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  rule,  regulation  or  order  is¬ 
sued  pursuant  thereto,  (g)  These  records  may  also  be  disclosed  to 
the  Civil  Service  Commission  for  the  purpose  of  properly  ad¬ 
ministering  Federal  Personnel  Systems  in  accordance  with  applica¬ 
ble  laws.  Executive  Orders  and  regulations,  (h)  For  additional  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  maintained  on  card  files,  flat  paper, 
Usts,  forms,  folders,  binder,  microfilm  and  microfiche,  punch  card, 
and  tape. 

Retfievabllily:  These  records  are  indexed  by  the  names  of  the  in¬ 
dividuals  on  whom  they  are  maintained. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41.  This 
is  also  in  conformance  with  existing  CSC  regulations. 

Retention  and  disposal:  All  records  are  disposed  of  in  con¬ 
formance  with  established  retention  schedules,  IRM  1(15)59-301, 
General  Records  Schedule. 

System  maaager(s)  and  address:  (a)  EEO  Discrimination  Com¬ 
plaint  Records— IRS  EEO  Officer.  National  Office;  (b)  all  other 
records.  Director,  Personnel  Division,  National  Office.  (See  IRS 
Appendix  A.) 

Notification  procednre:  Individuals  seeking  to  determine  if  the 
system'  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to:  District 
Director  for  each  District  whose  records  are  to  be  searched;  Ser¬ 
vice  Center  Director  for  each  Service  Center  whose  records  are  to 
be  searched;  Director,  National  Computer  Center  (for  computer 
center  employees  only);  Director.  Data  Center  (for  data  center  em¬ 
ployees  only);  Regional  Commissioner  for  each  Regional  Office 
whose  records  are  to  be  searched;  Director,  Personnel  Division. 
National  Office;  Assistant  Commissioner  (Admin.),  National  Of¬ 
fice;  Regional  Counsel  for  each  region  whose  records  are  to  be 
searched;  Director,  Disclosure  Division  for  records  in  the  National 
Office  of  Chief  Counsel;  or  other  appropriate  official.  (See  IRS  Ap¬ 
pendix  A  for  Locations).  Individuals  should  provide  their  name, 
date  of  birth,  agency  in  which  employed,  and  the  approximate  date, 
and  the  kind  of  action  taken  by  6ie  agency  when  making  inquiries 
about  records. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  appropriate  official  listed  above.  Individuals  should 
provide  their  name,  date  of  birth,  POD,  approximate  date,  and  the 
kind  of  action  taken  by  the  agency  when  requesting  access  to,  or 
contest  of,  records. 

Contesting  record  procedures:  See  Access. 

Record  sonrcc  categories:  (a)  Individual  to  whom  the  record  per¬ 
tains.  (b)  Agency  and/or  Commission  officials,  (c)  Affidavits  or 
statements  from  employee,  (d)  Testimonies  of  witnesses,  (e)  Offi¬ 
cial  document  relating  to  the  appeal,  grievance,  or  complaints,  (f) 
Correspondence  from  specific  organization  or  persons. 

Treasnry/IRS  36.002 

System  name:  Employee  Activity  Records,  Administra¬ 
tion— Treasury /IR  S . 

System  location:  National,  Regional,  and  District  Offices,  POD's, 
Service  Centers,  The  National  Computer  Center,  and  The  IRS  Data 
Center  (See  Appendix  A.). 

Categories  of  iadividnala  covered  by  the  system:  Current  and 
former  employees  of  the  Internal  Revenue  Service. 

Categories  of  records  In  the  system:  This  system  contains  records 
and  information  relating  to  voluntary  employee  activities  and  func¬ 
tions  which  are  not  directly  related  to  the  mission  of  the  IRS  or  any 
of  its  functional  components.  These  records  will  contain  the  names 


of  participants  and  such  other  information  only  to  the  extent  that  it 
is  necessary  for  the  operation  of  the  activity. 

Authority  (or  maintenance  of  the  system:  Title  5.  U.S.C..  Section 
302. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pnrposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  secerning,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  maintained  on  flat  paper,  card  files, 
lists,  and  in  folders,  and  binders. 

Retrievabilhy:  These  records  are  indexed  by  the  name  of  the  in¬ 
dividuals  on  whom  they  are  maintained. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)4).  This 
is  in  conformance  with  existing  CSC?  regulations. 

Retention  and  disposal:  indefinite. 

System  maaager(s)  and  address:  Supervisor  of  the  organizational 
segment  participating  in  the  activity. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
system  manager  or  the  individual  designated  to  maintain  the  record. 
Inquiring  individuals  need  only  provide  their  name. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C.  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  system  manager  or  the  individual  designated  to  main¬ 
tain  the  record.  Inquiring  individuals  need  only  provide  their  name. 

Contesting  record  procedures:  See  Access. 

Record  source  categories:  Information  is  derived  only  from  the  in¬ 
dividual  to  whom  the  record  pertains. 

Treasnry/IRS  36.003 

System  name:  General  Personnel  Records  (Official  Personnel  Folder 
and  records  related  thereto),  Administration— Treasury/IRS. 

Systeni  location:  National.  Regional  and  District  Offices,  POD’s, 
Service  Centers,  the  National  Computer  Center  and  the  Data 
Center.  (See  Appendix  A.). 

Categories  of  IndlvidnaU  covered  by  the  system:  Prospective,  cur¬ 
rent  and  former  employees  of  the  IRS. 

Categories  of  records  In  the  system:  This  system  consists  of  a 
variety  of  records  relating  to  personnel  actions  and  determinations 
made  about  an  individual  while  employed  in  the  Federal  service. 
These  records  contain  data  on  individuals  required  by  the  Civil  Ser¬ 
vice  Commission  (CSC)  and  maintained  in  the  Official  Personnel 
Folder  (OPF).  The  OPF  may  also  contain  letters  of  commendation; 
awards  from  non-federal  organizations;  recommendations  for 
Federal  awards;  awards;  reprimands;  adverse  or  disciplinary 
charges;  records  relating  to  life  insurance,  health  benefits,  designa¬ 
tion  of  beneficiary;  training;  performance  ratings;  and  other  records 
which  CSC  and  IRS  require  or  permit  to  be  maintained  in  the  OPF. 

Categories  of  records  hi  the  system:  This  system  also  includes 
records  which  are  maintained  in  support  of  a  personnel  action  such 
as  a  position  management  or  position  classification  action.  Other 
records  maintained  about  an  individual  in  this  system  are  evaluation 
records;  suggestion  files;  award  fdes;  financial  and  tax  matters; 
back  pay  files;  jury  duty  records;  special  emphasis  programs 
records,  such  as  Upward  Mobility;  outside  employment  statements; 
clearance  upon  separation;  Unemployment  Compensation  records; 
adverse  and  disciplinary  action  files;  supervisory  files;  records 
relating  to  personnel  actions  correcting  a  pay  problem;  employment 
of  relatives;  furlough/recall  records;  emergency  notification,  em¬ 
ployee  locator  and  current  address  records;  other  information  relat¬ 
ing  to  the  status  of  an  individual;  and  correspondence  files  pertain¬ 
ing  to  any  personnel  information  contained  in  this  notice. 

The  records  within  this  system  may  also  be  contained  in  TR/IRS 
32,002,  payroU/porsonnel  system. 

Authority  (or  maintenance  of  the  system:  Title  5,  U.S.C.  Section 
1302  ,  2951,  4118,  4308  ,  4506,  and  Executive  Order  10561,  Sep¬ 
tember  13,  1954. 
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Routine  uMi  of  records  maintained  in  the  system,  inciuding  catego* 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  is  used  or  a  record  may  be  used,  (a)  To  provide  informa¬ 
tion  to  a  prospective  employer  of  an  IRS  employee  or  former  IRS 
employee,  (b)  To  provide  data  for  the  automated  Central  Personnel 
Data  File  (CPDF).  (c)  To  provide  data  to  update  Federal  Auto¬ 
mated  Career  Systems  (FACS),  Executive  Inventory  File,  and 
security  investigations  index  on  new  hires,  adverse  actions,  and  ter¬ 
minations.  (d)  Disclosure  of  information  to  a  Federal,  state,  or  local 
agency,  other  organization,  or  individual  in  order  to  obtain  relevant  ' 
and  pertinent  information  about  an  individual  which  is  necessary 
for  the  hiring  or  retention  of  an  individual;  letting  of  a  contract;  or 
the  issuance  of  a  license,  grant  or  other  benefit,  (e)  To  request  in¬ 
formation  from  a  Federal,  state,  or  local  agency  maintaining  civil, 
criminal,  or  other  relevant  enforcement  or  other  pertinent  informa¬ 
tion,  such  as  licenses.  If  necessary,  obtain  relevant  information  or 
other  pertinent  information  to  an  agency  decision  concerning  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit,  (f)  Routine  disclosure  of  information  con¬ 
tained  in  this  system  of  records  may  be  made  to  the  Department  of 
Justice  in  connection  with  actual  or  potential  criminal  prosecution 
or  civil  litigation,  and  in  connection  with  requests  for  legal  advice. 
Disclosure  may  be  made  during  judicial  processes,  (g)  Routine  dis¬ 
closure  may  be  made  to  other  agencies  to  the  extent  provided  by 
law  or  regulation  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies,  (h)  Information  in 
these  records  is  used  or  a  record  may  be  used  to  refer,  where  there 
is  an  indication  of  a  violation  or  potential  violation  of  law,  whether 
civil,  criminal,  or  regulatory  in  nature,  to  any  other  appropriate 
agency,  whether  Federal,  state,  or  local,  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation,  or  order 
issued  pursuant  .thereto,  (i)  These  records  may  also  be  disclosed  to 
the  Civil  Service  Commission  for  the  purpose  of  properly  ad¬ 
ministering  Federal  Personnel  Systems  in  accordance  with  applica¬ 
ble  laws.  Executive  Orders,  and  regulations,  (j)  Routine  disclosure 
may  be  made  to  hospitals  and  similar  institutions  or  organizations 
involved  in  voluntary  blood  donation  activites.  (k)  Routine  disclo¬ 
sure  may  be  made  to  educational  institutions  which  are  involved  in 
the  cooperative  education  program.  (I)  Disclosure  to  a  Federal, 
state,  or  local  agency  so  that  the  agency  may  adjudicate  an  in¬ 
dividual's  eligibility  for  a  benefit,  such  as  a  state  unemployment 
compensation  board,  housing  administration  agency  and  Social 
Security  Administration,  (m)  Additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  dteposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  magnetic  tape,  discs, 
punched  cards,  flat  paper,  lists,  card  files,  forms,  folders,  binders, 
microfilm  and  microflehe.  * 

Retrlevability:  Records  are  indexed  by  any  combination  of  name, 
birth  date.  Social  Security  Number,  or  identification  number. 

Safeguards;  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41.  This 
is  also  in  conformance  with  existing  CSC  regulations. 

Retention  and  dbposal;  All  records  are  disposed  of  in  con¬ 
formance  with  established  retention  schedules,  IRM  1(1S)-S9-301, 
General  Records  Schedule. 

System  maBager(s)  and  addreaa:  Director.  Personnel  Division. 

Notlflcatloa  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C.  Appendix  B.  Inquiries  should  be  addressed  to:  District 
Director  for  each  District  whose  records  are  to  be  searched;  Ser¬ 
vice  Center  Director  for  each  Service  Center  whose  records  are  to 
be  searched;  pirector.  National  Computer  Center  (for  computer 
center  employees  only);  Director.  Data  Center  (for  data  center  em¬ 
ployees  only);  Regional  Commissioner  for  each  Regional  Office 
whose  records  are  to  be  searched;  Director,  Personnel  Division, 
National  Office;  Assistant  Commissioner  (Admin.),  National  Of¬ 
fice;  Regional  Counsel  for  each  region  whose  records  are  to  be 
searched;  Director,  Disclosure  Division  for  records  in  the  National 
Office  of  Chief  Counsel;  or  other  appropriate  official;  (See  Appen¬ 
dix  A.).  Inquiries  should  include  name,  date  of  birth,  social  security 
number  and  POD. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 


content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  appropriate  official  listed  above.  Former  IRS  em¬ 
ployees  who  wish  to  gain  access  to  their  records  should  direct  such 
a  request  in  writing,  including  their  name,  date  of  birth,  and  Social 
Security  Number,  to;  National  Personnel  Records  Center,  General 
Services  Administration.  Ill  Winnebago  St..  St.  Louis,  Missouri 
63118. 

Contesting  record  procedures:  See  Access. 

Record  source  categories:  Information  in  this  system  of  records 
either  comes  from  the  individual  to  whom  it  applies  or  is  derived 
from  information  he  supplied,  except  information  provided  by 
agency  officials. 

Treasury /IRS  36.005 

System  name:  Medical  Records,  Administration— Treasury/IRS. 

System  location:  (I)  Applicants  and  current  IRS  employees:  Na¬ 
tional,  Regional  and  District  Offices,  POD’s,  the  National  Com¬ 
puter  Center  and  the  Data  Center  (See  Appendix  A.).  (2)  Former 
IRS  employees:  National  Personnel  Records  Center,  111  Win¬ 
nebago  Street,  St.  Louis,  Missouri  631 18.  Records  may.  also  be 
maintained  in  the  National  Regional  and  District  Offices,  POD's, 
Service  Centers,  the  National  Computer  Center  and  the  Data 
Center  (See  Appendix  A.). 

Categories  of  individuals  covered  by  the  system:  (1)  Applicants  for 
IRS  employment.  (2)  Applicants  rejected  on  medical  grounds.  (3) 
Applicants  for  disability  retirement  under  the  Civil  Service  Retire¬ 
ment  Law.  (4)  IRS  employees.  (S)  Former  IRS  employees. 

Categories  of  records  in  the  system:  (I)  Applications  for  IRS  em¬ 
ployment  containing  information  relating  to  an  individual's  medical 
qualifications  to  hold  a  position  in  the  IRS.  (2)  Applications  re¬ 
jected  on  medical  grounds.  Information  relating  to  an  applicant's 
rejection  for  a  position  because  of  medical  reasons.  (3)  Disability 
retirement  records.  Information  relating  to  an  individual's  capability 
(physical  and  mental)  to  satisfactorily  perform  the  duties  of  the 
position  he  or  she  holds  or  held.  (4)  Health  unit  medical  records 
(Federal  civilian  employees).  Information  relating  to  an  employee's 
participation  in  an  occupational  health  services  program.  (5)  Qualifi¬ 
cation  examinations  (Federal  employees).  Information  relates  to 
pre-employment,  or  periodic  re-qualifleation  medical  examinations 
to  assure  that  the  incumbent  are  qualified  (physically  and  mentally) 
to  satisfactorily  perform  the  duties  of  the  position.  (6)  Ritness-for- 
duty  examinations.  Information  relating  to  a  medical  examination  to 
determine  an  individual's  physical  or  mental  condition  with  respect 
to  ability  to  satisfactorily  perform  the  duties  of  the  position  held. 
(7)  Alcohol/drug  employee  assistance  records.  Information  relating 
to  employee  participation  in  the  Federal  Civilian  Alcoholism  and 
Drug  Abuse  Program.  (8)  Injury  Compensation  Records.  Informa¬ 
tion  relating  to  on-the-job  injuries  of  employees  and  former  em¬ 
ployees.  (9;  Records  relating  to  the  Blopd  Donor  Program. 

Authority  (or  maintenance  of  the  system:  Medical  Information 
relating  to  the  Retirement,  Life  Insurance  and  Health  Benefits  Pro¬ 
grams— 5  (JSC,  Chapters  81,  87  and  89.  Information  for  Federal 
employment— 5  USC  3301.  Information  relating  to  the  Alcoholism, 
Drug  Abuse  and  Employee  Assistance  Programs— Public  Laws  91- 
616  and  92-253  as  amended  by  Public  Law  93-282  in  regard  to  con¬ 
fidentiality  of  patient  records.  Information  relating  to  the  Occupa¬ 
tional  Health  Program  (S  USC  7901). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Information  may  be 
provided  to  other  Federal  agencies  responsible  for  other  Federal 
benefits  programs  administered  by  the  Office  of  Workmen's  Com¬ 
pensation  Programs;  Retired  Military  Pay  Centers;  Veterans  Ad¬ 
ministration;  Social  Security  Administration;  Civil  Service  Commis¬ 
sion;  Private  contractors  engaged  in  providing  benefits  under 
Federal  contracts,  (b)  Disclosure  of  information  may  be  made  to 
the  Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  requests  for  legal  ad¬ 
vice.  (c)  Disclosure  may  be  made  during  judicial  processes,  (d)  Dis¬ 
closure  may  be  made  to  other  agencies  to  the  extent  provided  by 
law  or  regulation,  (e)  Disclosure  may  be  made  to  the  appropriate 
Federal,  state  or  local  agency  where  there  is  an  indication  of  a 
violation  or  potential  violation  of  law,  whether  civfl,  criminal  or 
regulatory  in  nature,  (f)  Disclosure  may  be  made  to  Federal,  state, 
or  local  agencies  in  order  to  obtain  or  release  relevant  and  pertinent 
information  to  an  agency  decision'conceming  the  hiring  or  retention 
of  an  individual,  the  issuance  of  a  security  clearance,  the  letting  of 
a  contract  or  the  issuance  of  a  license,  grant  or  other  benefit,  (g) 
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Disclosure  may  be  made  to  the  Public  Health  Service,  (h)  Disclo¬ 
sure  may  be  made  to  an  individual’s  private  physician  where  medi¬ 
cal  considerations  or  the  content  of  medical  records  indicate  that 
such  release  is  appropriate,  (i)  Disclosure  may  be  made  to  an  agen¬ 
cy  designated  employee  representative  where  such  representative  is 
required  by  the  Civil  Service  Commission,  (j)  Disclosure  may  be 
made  to  hospitals  and  similar  institutions  or  organizations  par¬ 
ticipating  in  blood  donor  activities,  (k)  Additional  routine  uses  are 
listed  in  Appendix  AA.  (I)  Disclosure  of  Alcoholism.  Drug  Abuse, 
and  Employee  Assistance  records  are  limited  under  Public  Laws 
91-616,  92-255.  and  93-282. 

Policies  and  practlecs  fnr  storing,  retrieving,  nccessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  magnetic  tape,  discs,  flat 
paper,  lists,  forms,  folders,  card  files,  microfilm  and  microfiche. 

Reirievabillty:  Records  are  indexed  by  name,  social  security 
number,  date  of  birth,  and/or  claim  number. 

Salcgnards:  Access  controls  will  be  not  lest  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  dispoMi:  All  records  are  disposed  of  in  con¬ 
formance  with  esublished  retention  schedules.  IRM  1(15)59-301, 
General  Records  Schedule. 

System  manager(s)  and  addrem:  Director.  Personnel  Division.  Na¬ 
tional  Office;  Director.  Administrative  Services  Division,  National 
Office  and  Regional  Counsels.  (See  IRS  Appendix  A  for  Loca¬ 
tions). 

NotHleation  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to;  District 
Director  for  each  District  whose  records  are  to  be  searched;  Ser- 
vKe  Center  Director  for  each  Service  Center  whose  records  are  to 
be  searched;  Director,  National  Computer  Center  (for  computer 
center  employees  only);  Director,  Data  Center  (for  data  center  em¬ 
ployees  only);  Regional  Commissioner  for  each  Regional  Office 
whose  records  are  to  be  searched;  Director.  Personnel  Division, 
National  Office;  Assistant  Commissioner  (Admmistration),  National 
Office;  Regional  Counsel  for  each  region  whose  records  are  to  be 
searched.  Director,  Disclosure  Division  for  records  in  the  National 
Office  of  Chief  Counsel;  or  other  appropriate  official.  (See  IRS  Ap¬ 
pendix  A  for  Location).  Former  employees  should  direct  inquiries 
to:  The  National  Personnel  Records  Center.  Ill  Winnebago  Street, 
St.  Louis,  Missouri  63118.  Individuals  requesting  information  about 
this  system  of  records  should  provide  their  full  name,  date  of  birth, 
social  security  number,  name  and  address  of  office  in  which  cur¬ 
rently  or  formerly  employed  in  the  Federal  service,  and  annuity  ac¬ 
count  number,  if  any  has  been  assigned. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  appropriate  official  listed  above. 

Contesting  record  procedures:  Sec  Access  above. 

Record  source  categories:  (1)  The  individual  to  whom  the  record 
pertains.  (2)  Private  physicians.  (3)  Medical  institutions.  (4)  Office 
of  Workers'  Compensation  Programs.  (S)  Military  Retired  Pay 
Systems  Records.  (6)  Federal  civilian  retirement  systems  other  than 
Civil  Service  Retirement  System.  (7)  General  Accounting  Office 
pay,  leave  allowance  cards.  (8)  CSC  Retirement,  Life  Insurance 
and  Health  Benefits  Records  System.  (9)  CSC  Personnel  Manage¬ 
ment  Records  System. 

Treasury/IRS  36.008 

System  name:  Recruiting,  Examining  and  Placement  Records,  Ad¬ 
ministration  —Treasury /IR  S. 

System  location:  National,  Regional  and  District  Offices.  POD’s, 
The  National  Computer  Center  and  The  Data  Center,  (See  Appen¬ 
dix  A.). 

Categories  of  tndivMuols  covered  by  the  system:  Applicants  for 
IRS  employment,  current  and  former  employees. 

Categories  of  records  In  the  system:  These  records  contain  infor¬ 
mation  relating  to  education,  training,  employment  history  and 
earnings,  tests,  results  of  written  tests,  test  scores,  evaluations,  ap¬ 
praisals  of  potential,  interview  records,  responses  to  test  items  and 
questionnaires,  honors,  and  awards  or  fellowships.  Other  infqtma- 
tion  maintained  in  the  records  includes  military  service,  date  of 
birth,  birthplace,  SSN,  home  address.  Records  may  also  be  main- 


uined  on  suitability  determinations,  employee  participation  in  spe¬ 
cial  emphasis  placement  and  recruiting  programs,  and  employee 
turnover  records.  This  system  also  includes  correspondence  files 
relating  to  the  above  mentioned  records.  Personnel  research  and 
test  validation  records  are  included  in  this  system. 

Authority  for  mainlcnaace  uf  the  system:  Title  S  U.S.C..  Sections 
1302,  3109,  3301,  3302,  3304,  3306,  3307,  3309.  3313,  3317,  3318, 
3319,  3326.  3349,  4103.  5532,  5533,  5723,  and  Executive  Orders 
10577  and  1 1 103. 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  uf  such  uses:  (I)  Routine  disclosure  of 
information  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  btigation,  and  in  connection  with 
requests  for  legal  advice  Disclosure  may  be  made  during  judicial 
processes.  (2)  Routine  disclosure  may  be  made  to  other  agencies  to 
the  extent  provided  by  law  or  regulation  and  as  necessary  to  report 
apparent  violations  of  law  to  appropriate  law  enforcement  agencies. 
(3)  These  records  may  also  be  disclosed  to  the  Civil  Service  Com¬ 
mission  for  the  purpose  of  properly  administering  Federal  Person¬ 
nel  Systems  in  accordance  with  applicable  laws.  Executive  Orders 
and  regulations.  (4)  Information  in  these  records  is  used  or  a  record 
may  be  used:  (a)  to  refer  applicants  to  officials  of  Federal  govern¬ 
ment  agencies  for  purposes  of  consideration  for  placement  in  posi¬ 
tions  for  which  an  applicant  has  applied  and  is  qualified  (b)  to 
refer  applicants  to  state  and  local  governments  with  permission  of 
an  applicant  for  the  purpose  of  employment  consideration,  (c)  to 
refer  current  IRS  employees  to  Federal  agencies  for  consideration 
for  transfer,  reassignment,  and  promotion,  (d)  to  refer,  where  there 
is  an  indication  of  a  violation  or  potential  violation  of  law,  whether 
civil,  criminal  or  regulatory  in  nature,  to  any  other  appropriate 
agency,  whether  federal,  state,  or  local  charged  with  the  responsi- 
biHty  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  (e)  to  request  infor¬ 
mation  from  a  federal,  state  or  local  agency  maintaining  civil, 
criminal,  or  other  relevant  enforcement  or  other  pertinent  informa¬ 
tion,  such  as  licenses,  if  necessary  to  obtain  relevant  information  to 
an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant  or  other  benefit,  (f)  To  pro¬ 
vide  information  or  disclose  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  letting  of  a  contract,  or  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency  to  the  egtent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on 
that  matter.  (5)  Disclosure  may  be  made  to  educational  institutions 
in  connection  with  recruiting  efforts.  (6)  Routine  uses  are  limited 
for  those  records  which  are  compiled  in  connection  with  IRS  per¬ 
sonnel  research  and  test  validation.  No  personnel  decisions  are 
made  on  the  basis  of  these  records,  and  whenever  possible,  per¬ 
sonal  identity  is  not  disclosed.  (7)  For  additional  routine  uses,  see 
Appendix  AA. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  magnetic  tapes,  punched 
cards,  discs,  card  files,  lists,  flat  paper,  microfilm,  microfiche, 
forms  and  folders. 

Retrievability:  Records  are  indexed  by  name,  combination  of 
birth  date,  special  security  account  number,  and  an  identification 
number  that  is  applicable. 

Safeguards:  “Access  Controls  will  be  not  less  than  provided  for 
by  the  Physical  and  Document  Security  Handbook,  IRM  1(16)41.’’ 
This  is  in  conformance  with  existing  CSC  regulations. 

Retention  and  disposal:  All  records  are  disposed  of  in  con¬ 
formance  with  established  retention  schedules.  IRM  1(15)  59-301, 
General  Records  Schedule. 

System  manager(B)  and  address:  Director,  Personnel  Division. 

Notifkation  proecdarc:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C.  Appendix  B.  Inquiries  should  be  addressed  to:  District 
Director  for  each  District  whose  records  are  to  be  searched;  Ser¬ 
vice  Center  Director  for  each  Service  Center  whose  records  are  to 
be  searched;  Director,  National  Computer  Center  (for  computer 
center  employees  only);  Director,  Data  Center  (for  data  center  em¬ 
ployees  only);  Regional  Commissioner  for  each  Regional  Office 
whose  records  are  to  be  searched; > Director,  Personnel  Division, 
National  Office;  Assistant  Commissioner  (Admin),  National  Office; 
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or  other  appropriate  official.  (See  Appendix  A.).  Individuals  should 
provide  namec  date  of  birth,  social  security  number,  identification 
number  (if  known),  approximate  date  of  record,  and  title  of  ex¬ 
amination  or  announcement  with  which  concerned. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instiuctions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  appropriate  official  as  listed  above.  This  system  of 
records  may  not  accessed  for  purposes  of  inspection  or  for  con¬ 
test  of  content  of  Treasury  Forms  4825  (Evaluation  of  Candidates 
for  Initial  Executive  Placement)  and  Treasury  Form  4245  (Report 
of  Managerial  Potential)  prepared  prior  to  September  27,  1975. 

Contesting  record  procedures:  See  Access. 

Record  source  categories:  Information  in  this  system  of  records 
cither  comes  from  the  individual  to  whom  it  applies  or  is  derived 
from  information  he  or  she  supplied,  except  reports  from  medical 
personnel  on  physical  qualification;  results  of  examination  which 
are  made  known  to  applicants  and  vouchers  supplied  by  references 
the  applicant  lists. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury/IRS  36.009 

System  name:  Retirement,  Life  Insurance  and  Health  Benefits 
Records  System,  Administration— Treasury/IRS. 

System  location:  National,  Regional  and  District  Offices,  POD's, 
Service  Centers,  the  National  Computer  Center,  and  the  IRS  Data 
Center.  (See  Appendix  A.).  For  former  employees:  Records  Divi¬ 
sion,  Bureau  of  Retirement,  Insurance  and  Occupational  Health, 
U  S.  Civil  Service  Commission,  Boyers,  Pennsylvania. 

Categories  of  individuals  covered  by  the  system:  (I)  IRS  employees 
who  are  covered  by  the  Civil  Service  Retirement  System.  (2)  IRS 
employees  who  have  either  declined  or  are  covered  by  the  Federal 
Employees’  'Group  Life  Insurance  Program  or  the  Federal  Em¬ 
ployees  Health  Benefits  Program. 

Categories  of  records  in  the  system:  (I)  Documentation  of  Federal 
service  creditable  under  the  Civil  Service  Retirement  System.  (2) 
Documentation  of  coverage  or  declination  of  coverage  under  the 
Federal  Employees’  Group  Life  Insurance  Program,  and  the 
Federal  Employees  Health  Benefits  Program.  (3)  Documentation  of 
claim  for  refund  or  for  annuity  benefits  under  Civil  Service  Retire¬ 
ment  System.  (4)  Documentation  of  claim  for  survivor  annuity  or 
death  benefits  under  Civil  Service  Retirement  System.  (5)  Medical 
records  supporting  claims  for  disability  retirement  under  the  Civil 
Service  Retirement  System.  (6)  Designations  of  beneficiary  for 
benefits  payable  under  the  Civil  Service  Retirement  System  or  the 
Federal  Employees’  Group  Life  Insurance  Program.  (7)  All  other 
information  necessary  to  enable  offices  to  recruit  annuitants  for 
short  term  assignments  and  to  send  them  requested  publications. 

Authority  for  maintenance  of  the  system:  Chapters  83,  87,  and  89 
of  Title  5,  United  States  Code. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (I)  Information  in  this 
system  is  used  to  determine  eligibility  for  coverage  and  payment  of 
benefits  under  the  Civil  Service  Retirement  System,  the  Federal 
Employees’  Group  Life  Insurance  Program  and  the  Federal  Em¬ 
ployees  Health  Benefits  Program.  (2)  Information  in  this  systems  is 
used  to  determine  the  amount  of  benefit  due  under  the  Civil  Ser¬ 
vice  Retirement  System,  the  Federal  Employees’  Group  Life  In¬ 
surance  Program  and  the  Federal  Employees  Health  Benefits  Pro¬ 
gram.  (3)  Information  in  this  system  is  used  to  transfer  to  Office  of 
Workers’  Compensation  Programs,  Veterans  Administration  Pen¬ 
sion  Benefits  Program,  Social  Security  Old  Age,  Survivor  and  Disa¬ 
bility  Insurance  and  Medicare  Programs,  and  Federal  civilian  em¬ 
ployee  retirement  systems  other  than  the  Civil  Service  Retirement 
System,  when  requested  by  that  program  or  system  or  by  the  in¬ 
dividual  covered  by  this  system  of  records,  for  use  in  determining 
an  individual’s  claim  for  benefits  under  such  system.  (4)  Informa¬ 
tion  in  this  system  is  used  to  transfer  information  necessary  to  sup¬ 
port  a  claim  for  life  insurance  benefits  under  the  Federal  Em¬ 
ployees’  Group  Life  Insurance  Program  to  the  Office,  of  Federal 
Employees’  Group  Life  Insurance,  4  East  24th  Street,  New  York, 
N.Y.  10010.  (5)  Information  in  this  system  is  used  to  transfer  infor¬ 
mation  necessary  to  support  a  claim  for  health  insurance  benefits 
under  the  Federal  Employees  Health  Benefits  Program  to  a  health 
insurance  carrier  or  plan  participating  in  the  program.  (6)  Routine 


disclosure  of  information  contained  in  this  system  of  records  may 
be  made  to  the  Department  of  Justice  in  connection  with  actual  or 
potential  criminal  prosecution  or  civil  litigation  and  in  connectioa 
with  requests  for  legal  advice.  Disclosure  may  be  made  during  judi¬ 
cial  processes.  (7)  Routine  disclosure  may  be  made  to  other  agen¬ 
cies  to  the  extent  provided  by  law  or  regulation  and  as  necessary  to 
report  apparent  violations  of  law  to  appropriate  law  enforcement 
agencies.  (8)  Information  in  this  system  is  used  to  refer,  where 
there  is  an  indication  of  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal  or  regulatory  in  nature,  to  any  other  ap¬ 
propriate  agency,  whether  Federal,  State  or  local  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto.  (9)  Information  in  this  system 
is  used  to  request  information  from  a  Federal,  state  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  or  other 
pertinent  information,  such  as  licenses,  if  necessary  to  obtain  rele¬ 
vant  information  to  an  agency  decision  concerning  the  hiring  or  re¬ 
tention  of  an  employee,  the  issuance  of  a  license,  grant  or  other 
benefit.  (10)  Information  in  this  system  is  used  to  provide  informa¬ 
tion  or  disclose  to  a  Federal  agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention  of  an  employee,  the  letting 
of  a  contract,  or  issuance  of  a  license,  grant,  or  other  benefit  by 
the  requesting  agency  to  the  extent  that  the  information  is  relevant 
and  necessary  to  the  requesting  agency’s  decision  on  that  matter. 
(II)  These  records  may  also  be  disclosed  to  the  Civil  Service  Com¬ 
mission  for  the  purpose  of  properly  administering  Federal  Person¬ 
nel  Systems  in  accordance  with  applicable  laws.  Executive  Orders 
and  regulations.  (12)  Disclosure  may  be  made  to  an  agency 
designated  employee  representative  when  such  representative  is 
required  under  Civil  Service  Commission  regulations.  (13)  Disclo¬ 
sure  may  be  made  to  hospitals  and  similar  institutions  to  verify  an 
employee’s  coverage  in  the  Federal  Employees  Health  Benefits 
Program.  (14)  Additional  routine  uses  in  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  magnetic  tapes,  punched 
cards,  discs,  forms,  flat  paper,  card  fdes,  lists,  folders,  microfilm 
and  microfiche. 

Retrievability:  Records  are  indexed  by  name,  social  security 
number,  birth  date,  and  by  annuity  or  death  claim  number. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41.  This 
is  also  in  conformance  with  existing  CSC  regulations. 

Retention  and  disposal:  All  records  are  disposed  of  in  con¬ 
formance  with  established  retention  schedules,  IRM  1(15)59-301, 
General  Records  Schedule. 

System  manager(s)  and  address:  Director,  Personnel  Division,  Na¬ 
tional  Office.  Director,  Administrative  Services  Division,  National 
Office,  and  Regional  Counsels  (See  IRS  Appendix  A  for  Loca¬ 
tions.). 

Notification  procedure:  (1)  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR,  Part 
I,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to:  Dis¬ 
trict  Director  for  each  District  whose  records  are  to  be  searched; 
Service  Center  Director  for  each  Service  Center  whose  records  are 
to  be  searched;  Director,  National  Computer  Center  (for  computer 
center  employees  only);  Director,  Data  Center  (for  data  center  em¬ 
ployees  only);  Regional  Commissioner  for  each  Regional  Office 
whose  records  are  to  be  searched;  Director,  Personnel  Division, 
National  Office;  Assistant  Commissioner  (Administration),  National 
Office;  Regional  Counsel  for  each  region  whose  records  are  to  be 
searched;  Director,  Disclosure  Division  for  records  in  the  National 
Office  of  Chief  Counsel;  or  other  appropriate  official.  (See  IRS  Ap¬ 
pendix  A  for  Locations.)  (2)  If  the  individual  is  retired  from 
Federal  service  he  should  direct  inquiries  to:  Director,  Bureau  of 
Retirement,  Insurance,  and  Occupational  Health,  U.S.  Civil  Service 
Commission,  1900  H.  Street,  N.W.,  Washington,  D.C.  20415.  (3)  If 
the  individual  is  not  retired,  but  has  been  separated  from  Federal 
service,  he  should  direct  inquiries  to:  National  Personnel  Records 
Center.  Ill  Winnebago  Street,  St.  Louis,  Missouri  63118. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1.  Subpart  C.  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  appropriate  official  listed  above. 
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PRIVACY  ACT  ISSUANCES 


CoBtcsUat  rccBTd  See  AcceM.  ledividHaU  requetUng 

Mfomialion  in  thn  tyttem  of  records  sbould  provide  their  fuU 
•ame.  dale  of  birth,  social  security  aumber.  claim  number,  if  as- 
•igned,  and  the  POD  in  which  currently  or  formerly  employed. 

Iccord  aaurct  caSagmtes;  The  information  in  this  system  is  ob¬ 
tained  from  the  following  sources:  (I)  The  individual  whom  the  in- 
fonnatioa  is  about.  (2)  GAO  Pay,  Leave  and  Allowance  Records 
System.  (3)  CSC  Personnel  Management  Records  System.  (4)  GSA 
National  Personnel  Records  Center.  (5)  CSC  Medical  Records 
System.  (6)  Federal  civilian  retirement  systems  other  than  Civil  Ser¬ 
vice  Retiremeat  System.  (7)  Military  retired  pay  system  records.  (S) 
Office  of  Workers'  Compeasatioa  Programs.  (9)  Veterans  Adminis¬ 
tration  Pension  Benefits  Programs.  (10)  Social  Security  Old  Age, 
Survivor  and  Disability  Insurance  and  Medicare  Programs. 

Treaaary/IRS  3t.Ml 

Byatcm  name:  General  Training  Records,  Administra¬ 
tion— Treasury /IRS. 

System  lacatiau:  National  Office.  Regional  Offices,  District  Of¬ 
fices,  Service  Centers  (See  Appendix  A.). 

Categories  of  indlvMaab  covered  by  the  system:  IRS  employees 
who  have  participated  (students,  instructors,  program  managers, 
etc.)  in  training  activities.  Other  Federal  or  aon-Govemment  in¬ 
dividuals  who  have  assisted  (instructors,  course  developers,  or  in¬ 
terpreters)  for  training  programs. 

Categories  of  records  In  the  system:  Variety  of  records  containing 
information  about  an  individual  related  to  training;  such  as:  course 
rosters,  student  registrations,  nomination  forms,  course  evalua¬ 
tions,  instructor  lists,  individual  development  plans,  counseling 
records,  examination  materials,  payment  records,  and  other  recor¬ 
dations  of  training  necessary  for  reporting  and  evaluative  purposes. 
Some  records  within  this  system  may  also  be  contained  in  TR/IRS 
36.003,  General  Personnel  Records. 

Aathority  tor  maiatcnaacc  of  the  system:  Chapter  41,  Title  5  USC; 
EO  11348;  and  FPM  410. 

Routine  BSCS  of  records  malataincd  la  the  system,  iBcladiag  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  Information  in  these 
records  is  used  or  a  record  may  be  used  to:  (a)  provide  input  data 
for  the  automated  Training  CPDF  at  the  Civil  Service  Commission; 
(b)  Prepare  statistical  and  narrative  reports  as  required  by  the  De¬ 
partment  of  Treasury.  IRS  officials  or  such  other  government  agen¬ 
cies  as  may  have  need  of  general  training  information;  (c)  evaluate 
and  determine  effectiveness  of  training  programs;  (d)  monitor  stu¬ 
dent  progress  and  determine  individual  training  needs;  (e)  assist 
managerial  personnel  by  providing  easily  accessible  training  histo¬ 
ries  of  their  employees;  (f)  provide  data  for  determining  efficient 
staffpower  utilization;  (g)  assist  employees,  should  an  emergency 
arise  while  they  are  attending  a  training  session,  by  disclosing  to 
qualified  medical  personnel  “emergency  information"  voluntarily 
supplied  by  students  on  course  registration  forms.  Routine  disclo¬ 
sure  of  information  contained  in  this  system  may  be  made  available 
to  the  Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  uses  see  Appendix  AA. 

Pallries  and  practices  for  staring,  rctricvfaig,  acccaafag,  rctafaiiBg, 
and  dbpotiag  af  records  la  the  system: 

Storage:  Records  may  be  maintained  on  computer  tapes,  index 
cards,  forms,  or  flat  paper. 

Retrievability:  Computer  records  are  indexed  by  social  security 
account  numbers,  name  of  course  title,  other  records  arc  indexed 
by  name  or  course  title. 

Safeguards:  Individual  computer  records  are  available  to  those 
persons  at  CSC,  Treasury  or  IRS  who  are  directly  involved  with 
the  training  function. 

Reteatloa  and  dispaaal:  All  records  are  disposed  of  in  accordance 
with  established  retention  schedules.  1(15)39-301,  General  Records 
Schedule.  Emergency  information  on  registration  forms  is  im¬ 
mediately  destroyed  when  training  is  completed. 

SysSem  maaagerts)  aad  addram:  Director.  Training  Division.  Na¬ 
tional  Office;  Chief,  Training  Branches,  Regional  and  District  Of¬ 
fices.  and  Service  Centers  (See  Appendix  A.). 

Natiffeatiaa  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  ia  accordance  with  instructions  appearing  at  31  CFR,  Part 
I,  Subpart  C.  Appendix  B.  Inquiries  should  be  addressed  to  the 
System  Manager  for  each  office  whose  records  are  to  be  searched, 
see  System  Manager. 


Record  aceem  procedures:  Individuals  scekwg  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR,  Part  1.  Subpart  C.  Appendix  B.  Ii^uiries  should  be  ad¬ 
dressed  to  the  System  Manager  for  each  Office  whose  records  are 
to  be  accessed  or  contested,  see  System  Manager. 

Contesting  record  procedures:  Sec  Access. 

Record  source  categories:  Information  taken  from  participants*  re¬ 
gistration  forms,  and  other  input  documents  (e.g..  Form  5061.  Re¬ 
porting  Training  and  Obligating  Funds;  and  Form  5092,  Individual 
Training  Record),  and  such  other  forms  which  may  be  developed 
and  prescribed  by  Treasury  and  IRS  Training  Personnel. 

Treasury /IRS  42.M1 

System  aamc:  Audit  Administrative  File— Treasury/IRS 

System  locatlou:  Jurisdictional  District  Office  where  the  ui- 
dividual  resides  or  Service  Center  where  return  was  examined.  (See 
IRS  Appendix  A.) 

Categories  of  individuals  covered  by  the  system:  Any  taxpayer 
who  is  being  considered  for  examination  or  is  being  examined  for 
tax  determination  purposes,  i.e.,  income,  estate  and  gift,  excise  or 
employment  tax  liability. 

Categories  of  records  ia  the  system:  Records  containing  investiga¬ 
tory  materials  required  in  making  a  tax  determination  or  other 
verification  in  the  administration  of  tax  laws  and  all  other  related 
sub-files  directly  related  to  the  processing  of  the  tax  case.  This 
system  also  includes  other  management  material  related  to  a  case 
and  used  for  tax  administrative  purposes  including  the  appeals 
process. 

Aathority  for  maintenaacc  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 

Routiac  BSCS  of  records  maiataioed  ia  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosures  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  ia  the  system: 

Storage:  paper  documents,  machine-sensible  data  media, 
microfilm. . 

Retrievability:  by  taxpayer's  name  and  social  security  number 
and  employer  identification  number. 

Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook.  IRM  1  (16)41. 

Reteatloa  and  disposal:  Indefinite  period  of  retention. 

System  maBager(s)  and  addrem:  Official  prescribing  policies  and 
practices— Director,  Audit  Division,  Officials  maintaining  the 
system— Director  of  jurisdictional  District  Office  or  service  center 
(See  IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  for  each  District  office  or  service  center  whose  records 
are  to  be  searched.  This  system  may  contain  some  records  which 
are  exempt  from  the  notification  provisions  of  the  Privacy  Act. 
Requesters  will  not  be  advised  of  the  existence  of  records  exempt 
from  the  notification  provisions. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  District  Director  for  each  District  office  or  service 
center  whose  records  are  to  be  accessed  or  contested.  This  system 
may  contain  some  records  which  arc  exempt  from  the  Access  and 
Contest  provisions  of  the  Privacy  Act.  Taxpayers  seeking  to  adjust 
records  which  affect  the  determination  of  a  tax  assessment  or  the 
balance  due,  should  utilize  existing  procedures  for  doing  so,  as  sub¬ 
stantive  tax  matters  are  not  subject  to  the  amendment  provisions  of 
the  Privacy  Act. 

Contesting  record  proccdurot:  See  Access  above. 

Record  Murce  categories:  (1)  taxpayer's  return.  (2)  taxpayer's 
books  and  records.  (3)  Informants  and  third  party  information.  (4) 
city,  state  governments.  (5)  other  federal  agencies.  (6)  examinations 
of  related  taxpayers.  (7)  examinations  of  other  taxpayers.  (8)  tax¬ 
payer's  representative. 
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S]r*trni(  cxcaiptcd  Iran  certaia  provisleat  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Trcasary/IRS  42.025 

System  aame:  Appraisal  and  Valuation  Files— Treasury/IRS. 

System  location:  Jurisdictional  District  Office  where  individual 
resides.  (See  IRS  Appendix  A.) 

Categories  of  iadividaalt  covered  by  the  system:  Individuals  whose 
examinations  warrant  an  appraisal  or  valuation  of  real  estate,  stock, 
fees,  or  any  other  commodity  or  service  which  does  not  have  a 
readily  ascertainable  value. 

Categories  of  records  in  the  system:  Listing  of  individuals.  Hems 
valued  or  appraised,  date  of  valuation  or  appraisal,  and  other 
descriptive  matter  such  as  the  name  of  the  corporation  with  regards 
to  stock  and  a  description  of  the  location  in  terms  of  real  estate. 

Antborlty  for  mainlcnaace  of  the  systcni:  S  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 

Routine  naes  of  records  maintained  in  tbc  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may 
he  made  to  the  extent  provided  by  law  or  regulation  (inchiding  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  documents,  file  cabinets,  machine-sensible  data 
media  and  microfilm. 

RctricvabllHy:  By  taxpayer's  name  and  social  security  number. 

Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Indefinite  period  of  retention. 

System  maaager(a)  and  address:  Official  prescribing  policies  and 
practices— Director,  Audit  Division.  Officials  maintaining  the 
system— Director  of  jurisdictional  District  Office.  (See  IRS  Appen¬ 
dix  A.) 

NatMicallon  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Dis¬ 
trict  Director  for  each  District  whose  records  are  to  be  searched. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  District  Director  for  each  District  whose  records  are 
to  be  accessed  or  contested. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  (I)  outside  engineer  valuation;  (2)  out¬ 
side  fee  appraisers;  (3)  taxpayer's  returns;  (4)  taxpayer’s  books  and 
records;  (S)  taxpayer’s  representative;  (6)  trade  journals  and  publi¬ 
cations;  (7)  public  records. 

Treasury/IRS  42.008 

System  name:  Audit  Information  Management  System 
(AIMS) — Treasury/IRS. 

System  location:  This  system  is  composed  of:  (I)  Computer  files 
located  at  each  jurisdictional  IRS  Service  Center  (where  tax  return 
is  under  examination  control).  Each  jurisdictional  district  (served 
by  an  IRS  Service  Center)  has  access  to  the  computer  file  via  video 
terminals;  (2)  "A”  Register  Microfilm  located  at  each  jurisdictional 
district  office  (taxpayer’s  place  of  residence)  and  at  each  IRS  Ser¬ 
vice  Center  (where  taxpayer’s  tax  return  was  filed);(3)  Group  con¬ 
trol  card  forms  5343  and  5354  (including  temporary  and  interim 
processing  files  for  management  and  control  purposes),  located  at 
each  jurisdictional  district  office.  Items  described  under  (2)  and  (3), 
above,  are  subfiles  of  the  Aims  System. 

Categories  of  individuals  covered  by  tbe  system:  Taxpayers  whose 
tax  returns  are  under  the  jurisdiction  of  the  Audit  Division;  Ex¬ 
amining  Officer. 

Categories  of  records  in  tbe  system:  Tax  return  information  from 
tbe  Master  File,  Tax  return  status  and  location  changes.  Audit 
Closing  information  on  examined  and  non-examined  tax  returns, 
examining  officer’s  name  including  related  internal  management  in¬ 
formation. 

Authority  for  maintenance %f  tbe  system:  5  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 


Routine  uses  of  records  maintained  in  tbc  system,  incindiag  catego¬ 
ries  of  users  and  tbc  purposes  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404  6103  where  applicable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  * 

Storage:  Computer;  Microfilm;  Paper. 

Retrievability:  Social  Security  number,  taxpayer’s  name,  examin¬ 
ing  officer's  name. 

Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Rctentioa  and  disposal:  Computer:  Agreed  cases  are  eliminaud 
from  data  base  90  days  after  case  is  closed  from  Audit;  unagreed 
cases  are  eliminated  from  data  base  after  tax  liability  is  agreed  to. 
“A”  Register  Microfilm:  six  years  or  earlier.  Group  control  card 
Forms  5345  or  5354  (for  processing  control  purposes)  three  years  or 
earlier. 

System  managcr(s)  and  addram:  Official  prescribing  polkics  and 
practices— Director,  Audit  Division,  National  Office.  Officials 
maintaining  the  system— Each  jurisdictional  (taxpayer’s  place  of  re¬ 
sidence)  District  Director;  Each  jurisdictional  (the  Service  Center 
where  taxpayer’s  tax  return  was  filed)  IRS  Service  Center.  (See 
IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Dis¬ 
trict  Director  for  each  district  whose  records  are  to  be  searched. 
This  system  may  contain  some  records  which  are  exempt  from  the 
notification  provisions  of  the  Privacy  Act.  Requesters  will  not  be 
advised  of  the  existence  of  records  exempt  from  the  notification 
provisions. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  in  the  system  of  records  or  seeking  to  contest  its  content, 
may  inquire  in  accordance  with  instructions  appearing  at  31  CFR 
Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to 
the  District  Director  for  each  District  whose  records  are  to  be  ac¬ 
cessed  or  contested.  This  system  may  contain  some  records  which 
are  exempt  from  the  Access  and  Contest  provisions  of  the  Privacy 
Act.  Taxpayers  seeking  to  adjust  records  which  affect  tbc  deter¬ 
mination  of  a  tax  assessment  or  the  balance  due,  should  utilize  ex¬ 
isting  procedures  for  doing  so,  as  substantive  tax  matters  are  not 
subject  to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  materials  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasnry/IRS  42.016 

System  name:  Classification  and  Audit  Selection 

Files— Treasury/IRS 

System  location:  Jurisdictional  District  Office  or  related  service 
center  where  individual  resides.  (Sec  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Individuals  whose 
returns  are  classified  for  audit. 

Categories  of  records  in  the  system:  Listing  of  individuals  or 
returns  and  sub-files  consisting  of  financial  information  and  other 
information  considered  in  classification  and  selection  of  an  in¬ 
dividual’s  return  for  examination— individual’s  request  for  audit, 
missing  return  information,  change  in  accounting  method  or  period, 
etc. 

Authority  for  maintenance  of  tbc  system:  5  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposM  of  such  uses;  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  (or  storing,  retrieving,  accesaing,  retainhig, 
and  disposing  of  records  in  the  system: 

Storage:  paper  documents,  computer  printouts. 

Retrievability:  by  taxpayer’s  name  and  social  security  number. 

Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 
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PRIVACY  ACT  ISSUANCES 


Retcatioa  sad  dtepoMi:  until  information  is  associated  with 
return 

System  maaagerfs)  and  addrem:  Official  prescribing  policies  and 
practices— Director.  Audit  Division.  Officials  maintaining  the 
system— Director  of  jurisdictional  District  or  service  center.  (See 
IRS  Appendix  A). 

Notifkaiioa  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I. 
Suhpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Dis¬ 
trict  Director  for  each  District  whose  records  are  to  be  searched. 
This  system  may  contain  some  records  which  are  exempt  from  the 
notification  provisions  of  the  Privacy  Act.  Requesters  will  not  be 
advised  of  the  existence  of  records  exempt  from  the  notification 
provisions. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  District  Director  for  each  District  whose  records  are 
to  be  accessed  or  contested.  This  system  may  contain  some  records 
which  are  exempt  from  the  Access  and  Contest  provisions  of  the 
Privacy  Act.  Taxpayers  seeking  to  adjust  records  which  affect  the 
determination  of  a  tax  assessment  or  the  balance  due,  should  utilize 
existing  procedures  for  doing  so,  as  substantive  tax  matters  are  not 
subject  to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  *record  procedares:  See  Access  above. 

Record  source  categories:  (I)  Tax  returns,  (2)  Requests  from  tax¬ 
payer.  (3)  Requests  from  Collection  Division  for  prompt  examina¬ 
tion. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury /IRS  42.021 

System  name:  Compliance  Programs  and  Projects 

Files— Treasury /IRS. 

System  location:  Initiated  and  maintained  in  National  Office.  Re¬ 
gional  Offices,  or  jurisdictional  District  or  service  center  where  tax¬ 
payer  resides.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  that 
may  be  involved  in  tax  evasion  schemes  or  areas  of  non-com¬ 
pliance  grouped  by  industry,  occupation  or  financial  transactions, 
i.e.,  return  preparers,  political  contributions,  corporate  kickbacks. 

Categories  of  records  in  the  system:  Records  pertaining  to  in¬ 
dividuals  in  project,  such  as  Joint  Compliance. 

Authority  (or  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  paper  records,  machine-sensible  data  media  and 
microfilm. 

Retrievability:  by  taxpayer’s  name  and  social  security  number. 

Safeguards;  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Indefinite  period  of  retention. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Director,  Audit  Division.  Officials  maintaining  the 
system— Director  of  jurisdictional  District  or  service  center.  (See 
IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedares:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purppses  whose 
sources  need  not  be  reported. 


Systems  exempted  from  certain  provisiont  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisiont  of  the  Priva-  ^ 
cy  Act. 

Treasury/IRS  42.024 

System  name:  Coordinated  Examinations  of  Large  Cates  Pro¬ 
gram— Treasury/IRS. 

System  location:  Jurisdictional  District  Office  where  taxpayer 
resides.  (See  IRS  Appendix  A.) 

Categories  of  individuals  covered  by  the  system:  Taxpayer  whose 
tax  audit  is  identified  at  part  of  a  large  case  examination. 

Categories  of  records  In  the  system:  Alphabetic  listing  of  tax¬ 
payers  and  all  other  related  files  including  those  used  for  manage¬ 
ment  purposes. 

Authority  (or  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 

Routine  nscs  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  documents,  machine-sensible  data  media  and 
microfilm. 

Retrievability:  Taxpayer's  name  and  social  security  number. 

Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  dbposal:  Indefinite  period  of  retention. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices- Director,  Audit  Division.  Officials  maintaining  the 
system— Director  of  jurisdictional  District.  (See  IRS  Appendix  A.) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Dis¬ 
trict  Director  for  each  District  whose  records  are  to  be  searched. 

This  system  may  contain  some  records  which  are  exempt  from 
the  notification  provisions  of  the  Privacy  Act.  Requesters  will  not 
be  advised  of  the  existence  of  records  exempt  from  the  notification 
provisions. 

Record  access  procedures;  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  District  Director  for  each  District  whose  records  are 
to  be  accessed  or  contested. 

This  system  may  contain  some  records  which  are  exempt  from 
the  Access  and  Contest  provisions  of  the  Privacy  Act. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due,  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  (1)  Taxpayer’s  returns.  (2)  Annual  re¬ 
ports.  (3)  Corporate  minutes.  (4)  Large  case  proposed  change  in  key 
district.  (5)  Published  documents. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury/IRS  42.027 

System  name:  Data  on  Foreign  Corporations— Treasury/IRS. 

System  location:  IRS  Data  Center,  Detroit,  Michigan;  National 
Office  Audit  Division,  Washington,  D.C.;  District  Offices;  Regional 
Offices.  (See  IRS  Appendix  A.) 

Categories  of  individuals  covered  by  the  system:  Individuals 
required  to  file  Form  9S9,  United  States  Information  Return  with 
Respect  to  the  Organization  or  Reorganization  of  a  Foreign  Cor¬ 
poration  and  Acquisition  of  its  stock. 

Categories  of  records  in  the  system:  Names  of  individuals  filing  on 
foreign  holdings. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 

Routine  uses  of  records  maintained  In  Ihe  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may 
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be  aiadc  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policiea  and  praetkea  for  ttoring,  reirkving,  accessing,  retaining, 
and  dbposing  of  records  in  the  systcat: 

Storage:  Magnetic  tape  in  Data  Center,  Paper  at  other  listed  loca¬ 
tions,  machine-sensible  data  media  and  mKrofilm. 

Retricvabllity:  By  individual  name 

Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16(41. 

Retention  and  dteposal:  Three  years  or  earlier. 

System  maaager(s)  and  address:  Official  prescribing  policies  and 
practices— Director,  Audit  Division,  National  Office.  Officials 
maintaining  the  system— District  Directors;  Regional  Commis¬ 
sioners;  Director.  Audit  Division.  National  Office;  Director,  Data 
Center.  Detroit^Mkhigan.  (See  IRS  Appendix  A.) 

NotUkation  procedure:  Individuals  seeking  to  determine  if  the 
SysTem  of  Records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I. 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Dis- 
trkt  Director  for  each  Distrkt  whose  records  are  to  be  searched. 

Record  ncccas  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  System  of  Records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C.  Appendix  B.  Inquiries  should  be  ad* 
dressed  to  the  Distrkt  Director  for  each  Distrkt  whose  records  are 
to  be  accessed  or  contested.  Taxpayers  seeking  to  adjust  records 
whkh  affect  the  determination  of  a  tax  assessment  or  the  balance 
due,  should  utilize  existing  procedures  for  doing  so.  as  substantive 
tax  matters  are  not  subject  to  the  amendment  provisions  of  the 
Privacy  Act. 

CnntcatiBg  record  procedures:  Sec  Access  above. 

Record  source  categories:  Form  959  only. 

Treasury/IRS  42.066 

System  nnase:  Expropriation  of  Property  by  Cuban  Govern¬ 
ment.— Treasury/IRS. 

SysSem  location:  Director.  Audit  Division,  National  Offke  (See 
IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Owners  of  pro¬ 
perty  expropriated  by  the  Cuban  Government  during  the  period 
1959-1964. 

Categories  of  records  in  the  system:  Names  of  owners  and  brief 
descriptions  of  property  used  to  verify  losses  claimed  for  ex¬ 
propriation  of  property. 

Anihorlty  for  malnlenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  nses:  The  contents  of  this 
System  of  Records  arc  available  to  the  pubhe  pursuant  to  the 
Freedom  of  Information  Act,  5  U.S.C.  552. 

Polkles  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  materials  stored  in  fik  folders. 

Rctrkvabilhy:  Indexed  by  name  of  individual  owner. 

Safeguards:  Records  arc  maintained  in  open  shelves  in  an  offke 
whkh  is  locked  during  non-office  hours. 

■  Retention  and  disposal:  No  guidelines  have  been  established,  but 
records  are  expected  to  be  retained  until  they  have  served  their 
purpose  and  then  destroyed. 

System  managerfs)  and  addrem:  Offkial  prescribing  polkies  and 
praetkes— Director,  Audit  Division  National  Offke.  Offkial  main¬ 
taining  the  system— Director,  Audit  Division.  Nationad  Offke.  (See 
IRS  Appendix  A). 

Nottfkation  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  Director, 
Audit  Divisioa,  National  Offke. 

Record  acccaa  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  Director.  Audit  Division,  National  Offke. 

Contesting  reeord  proccdarcs:  See  Access  above. 


Record  source  categories:  Gaceta  Ofkial  de  b  Repubika  de  Cuba 
(Offkial  Gazette  of  the  Repubik  of  Cuba),  a  pubKc  information 
pubikation  of  the  Cuban  government  in  which  various  offkial  ac¬ 
tions  of  the  government  arc  recorded. 

Treasury/IRS  43.020 

System  name;  Highway  Use  Tax  Audit  Program— Treasury/IRS 

System  location:  Internal  Revenue  Servkc  Centers  and  distrkt  of¬ 
fices.  (See  IRS  Appendix  A). 

Categorks  of  individuals  covered  by  the  system:  Taxpayers  owning 
trucks  that  are  liable  for  tax. 

Categorks  of  records  in  the  system:  List  of  registered  trucks  and 
truck  owners. 

Authority  (or  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  bw  or  regubtion  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Polkies  and  praetkea  (or  storing,  retrievbg,  accessteg,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  magnetic  tape  and  computer  printout. 

Rctrkvability:  By  taxpayer’s  name,  socbl  security  number,  and 
employer's  identifkation  number. 

Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  dbposal:  retained  until  tax  year  examined  is 
completed  and  then  shredded. 

System  manager(s)  and  address:  Offkbl  prescribing  polkies  and 
praetkes— Director,  Audit  Division.  Offkials  maintaining  the 
system- Service  Center  Directors  and  Dntrict  Directors  (See  IRS 
Appendix  A). 

NotUkation  procedure:  Individuah  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  for  each  Servke  Center  or  district  offke  whose  records 
are  to  be  searched. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I.  Subpart  C.  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Distrkt  Director  for  each  distrkt  whose  records  are 
to  be  accessed.  Taxpayers  seeking  to  adjust  records  whkh  affect 
the  determination  of  a  tax  assessment  or  the  balance  due.  should 
utilize  existing  procedures  for  doing  so,  as  substantive  tax  matters 
are  not  subject  to  the  amendment  provbions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  R.L.  Polk  Company,  Detroit  Mich. 

Treasury/IRS  42.028 

System  name:  Identity  of  Taxpayers  Using  ADP  Accounting 
Records  and  the  Evaluation  Thereof— Treasury/IRS. 

System  location:  Regional  and  District  Offkes;  National  Offke, 
Audit  Division,  Washington,  D.C.  (See  IRS  Appendix  A.) 

Categories  of  individuals  covered  by  the  system:  Any  taxpayer 
who  uses  a  computer  to  process  accounting  records  and  taxpayers 
for  whkh  an  ADP  record  retention  evaluation  has  been  made. 

Categories  of  records  in  the  system:  Name  of  taxpayer  and  a 
description  of  the  types  of  machine-sensible  records  the  taxpayer 
has  agreed  to  retain,  the  retention  period  and  any  other  rebted 
provisions  relating  to  these  records.  (These  records  usually  pertain 
to  corporations.) 

Authority  (or  maluteuance  of  the  sysSem:  5  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 

Routine  uses  of  records  matetalncd  b  the  system,  inclndlng  catego* 
ries  of  users  and  the  purposes  of  such  nses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  bw  or  regubtion  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  appbcable). 

Policies  and  practices  fur  storing,  retrieving,  acceaaing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper. 

Retrkvability:  By  Taxpayer’s  Name. 

Safeguards:  Access  controls  wiB  not  be  less  than  provided  for  by 
the  Physkal  and  Document  Security  Handbook,  IRM  1(16)41. 
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PRIVACY  ACT  ISSUANCES 


Retcotioa  aad  dtepoul:  Identification  Retention:  Information  is 
periodically  updated. 

System  maaafer(t)  and  address:  Official  prescribing  policies  and 
practices— Director,  Audit  Division.  National  Office.  Officials 
maintaining  the  system— Jurisdictional  District  Directors  (place  of 
taxpayers  residence).  (See  IRS  Appendix  A.) 

NollficatioB  procedure:  Individuals  seeking  to  determine  if  the 
System  of  Records  conuins  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C.  Appendix  B.  Inquiries  should  be  addressed  to  the  Dis¬ 
trict  Director  that  made  the  evaluation  or  the  taxpayers  current  ju¬ 
risdiction  (place  of  residence)  District  Director. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  System  of  Records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C.  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  District  Director  that  made  the  evaluation  or  the  tax¬ 
payers  current  jurisdiction  (place  of  residence)  District  Director. 

Coutestlug  record  procedures:  See  Access  above. 

Record  source  categories:  Examining  Officers;  commercial  listing 
of  ADP  users;  The  evaluator  and  taxpayer  during  an  ADP  record 
retention  evaluation. 

Treasury/IRS  42.014 

System  name:  Internal  Revenue  Service  employees'  returns  Control 
Files— Treasury/IRS. 

System  locatiou:  District  Office  where  individual  is  employed. 
(See  IRS  Appendix  A). 

Categories  of  Individuals  covered  by  the  system:  Any  individual 
who  is  employed  by  the  Internal  Revenue  Service. 

Categories  of  records  la  the  system:  Alphabetic  listing  of  em¬ 
ployee,  income  tax  return  information  including  prior  audit  results 
and  other  tax  related  information. 

Authority  (or  maluteuauce  of  the  system:  S  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 

Routine  uses  of  records  maiataiaed  la  the  system,  iacludiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  la  the  system: 

Storage:  paper  documents,  machine  sensible  data  media, 
microfilm. 

Retrievablllty:  employee's  name  and  social  security  number. 

Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook.  IRM  1(16)41. 

Retention  and  disposal:  updated  periodically  and  retained  as  long 
as  individual  is  employed. 

System  maaageris)  and  address:  Official  prescribing  policies  and 
practices— Director,  Audit  Division.  Officials  maintaining  the 
system— Director  of  District  or  office  where  individual  is  em¬ 
ployed.  (See  IRS  Appendix  A). 

Notifkatioa  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the*  Dis¬ 
trict  Director  for  each  District  whose  records  are  to  be  searched. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C.  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  District  Director  for  each  District  whose  records  are 
to  be  accessed  or  contested. 

CoBtestiag  record  procedures:  See  Access  above. 

Record  source  categories:  Employee's  tax  return. 

Treasury/IRS  42.017  - 

System  aame:  International  Enforcement  Program 

Files-<-Treasury/IRS. 

System  iocatioB:  Jurisdictional  District  Office  where  individual 
resMes.  (See  IRS  Appendix  A). 

Categories  af  ladivldaals  covered  by  the  system:  Any  individual 
having  substantial  foreign  business  activities. 

Categories  at  records  la  the  system:  Listing  of  individual,  summa¬ 
ry  of  income  expenses,  financial  information  as  to  foreign  opera¬ 


tions,  acquisition  of  foreign  stock,  controlling  interest  of  a  foreign 
corporation,  organization  or  reorganization  of  foreign  corporation, 
etc. 

Authority  (or  maintcaaace  of  the  system:  5  U.S.C.  301,  26  U.S.C 
7602,  7801  and  7802. 

Routine  uses^of  records  maintained  la  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  aad  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  paper  documents,  micro-film,  magnetic  tape. 

Relrievability:  Individual's  name  and  social  security  number. 

Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IR^l  1(16)41. 

Reteatioa  and  dbposal:  Indefinite  period  of  retention. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Director,  Audit  Division.  Officials  maintaining  the 
system— Director  of  jurisdictional  District  (See  IRS  Appendix  A). 

NotificatloB  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I. 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Dis¬ 
trict  Director  for  each  District  whose  records  are  to  be  searched. 
This  system  may  contain  some  records  which  are  exempt  from  the 
notification  provisions  of  the  Privacy  Act.  Requesters  will  not  be 
advised  of  the  existence  of  records  exempt  from  the  notification 
provisions. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1.  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  District  Director  for  each  District  whose  records  are 
to  be  accessed  or  contested.  This  system  may  contain  some  records 
which  are  exempt  from  the  Access  and  Contest  provisions  of  the 
Privacy  Act.  Taxpayers  seeking  to  adjust  records  which  affect  the 
determination  of  a  tax  assessment  or  the  balance  due,  should  utilize 
existing  procedures  for  doing  so,  as  substantive  tax  matters  are  not 
subject  to  the  amendment  provisions  of  the  Privacy  Act. 

Coatestiag  record  procedures:  See  Access  above. 

Record  source  categories:  (1)  European  treaty  countries,  (2)  In¬ 
dividual's  tax  returns,  (3)  Examination  of  related  taxpayers,  (4) 
Public  sources  of  information. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury/IRS  42.018 

System  name:  Married  Taxpayers  Filing  Separately 

File— Treasury/IRS. 

System  location:  Jurisdictional  Service  Center. 

Categories  of  Individuals  covered  by  the  system:  Married  in¬ 
dividuals  who  fi\p  separate  income  tax  returns. 

Categories  of  records  la  the  system:  Listing  identifying  each  mar¬ 
ried  individual  filing  separately. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 

Routine  uses  of  records  maintained  ia  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  printout  and  magnetic  tape. 

Retrievabillty:  By  taxpayer's  name  and  social  security  number. 

Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Disposal  of  after  returns  are  matched. 

System  manager(s)  aad  address:  Official  prescribing  policies  and 
practices— Director,  Audit  Division;  Officials  maintaining  the 
system— Service  Center  Directors. 

Notifkatioa  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  aocordance  with  instructions  appearing  at  31  CFR  Part  1, 
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Subpart  C.  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Service  Center  where  the  individual  filed  tax 
returns. 

Eccord  access  procednres:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I.  Subpart  C.  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Service  Center  Director  for  each  Service  Center 
whose  records  are  to  be  accessed  or  contested. 

Record  soarcc  categories:  Information  obtained  from  taxpayer's 
return. 

Treasnry/IRS  42.01S 

System  name:  Open  and  Closed  Narcotics  Traffickers 
Files— Treasury/IRS. ' 

System  location:  Maintained  in  jurisdictional  District  Office  where 
taxpayer  resides.  (See  IRS  Appendix  A). 

Categories  of  Individaals  covered  by  the  system:  Taxpayer 
suspected  of  being  involved  as  a  middle  or  upper  echelon  narcotics 
trafficker  and  whose  return  has  been  or  will  be  examined. 

Categories  of  records  in  the  system:  Prior  audit  results,  tax  related 
information  indicating  a  possible  need  for  audit  action. 

Anthority  for  maintenance  of  the  system:  S  U.S.C.  301,  26  U.S.C. 
7602.  7801  and  7802. 

Rontine  nses  of  records  maintained  in  the  system,  inclnding  catego¬ 
ries  of  nsers  and  the  pnrposcs  of  snch  nses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  paper  documents,  machine-sensible  data  media  and 
microfilm. 

Retrievabilhy:  by  taxpayer’s  name  and  social  security  number. 

Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Indefinite  period  of  retention. 

System  manager(s)  and  addrem:  Official  prescribing  policies  and 
practices— Director,  Audit  Division.  Officials  maintaining  the 
system- Director  of  jurisdictional  district.  (See  IRS  Appendix  A). 

Notifkatloa  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  accem  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procednres:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisiont  of  the  act:  This  system 
hat  been  designated  at  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasnry/IRS  42.013 

System  name:  Project  Files  for  the  Uniform  Application  of  laws  as 
a  result  of  technical  determinationt  and  court  decisions.  Trea- 
tury/IRS. 

System  location:  Jurisdictional  district  office  where  taxpayer 
resides.  (See  IRS  Appendix  A). 

Categories  of  hsdividnals  covered  by  the  system:  Individuals 
grouped  as  to  project,  i.e.,  individual  shareholders  of  a  corporation 
where  a  determination  having  a  tax  effect  has  been  made. 

Categories  of  records  in  the  system:  Listing  of  individuals  and 
their  income  tax  information. 

Anthority  for  maintenance  of  the  system:  S  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 

Routine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  snch  nses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  paper  documents. 

RctrievabUity:  by  taxpayer’s  name  and  social  security  number. 


Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  II  16*41 

Retention  and  disposal:  retained  until  project  is  completed. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Director,  Audit  Division.  Officials  maintaining  the 
system— Director  of  jurisdictional  District.  (See  IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpan  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Dis¬ 
trict  Director  for  each  District  whose  records  are  to  be  searched. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Pan  1,  Subpan  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  District  Director  for  each  District  whose  records  are 
to  be  accessed  or  contested. 

Contesting  record  procednres:  See  Accoss  above. 

Record  source  categories:  (I)  Shareholder  records.  (2)  Individual’s 
tax  return.  (3)  Examination  of  related  taxpayer. 

Treasury/IRS  42.023 

System  name:  Request  and  Submittal  File  for  Technical  Advice, 
Assistance,  Determination  or  Coordination— Treasury/IRS. 

System  location:  Jurisdictional  District  Office  where  individual 
resides.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Individual  whose 
return  contains  questioned  or  unprecedented  technical  areas. 

Categories  of  records  in  the  system:  Narrative  fully  explaining  or 
interpreting  the  technical  area  in  question. 

Authority  (or  maintenance  of  the  system:  5  U.S.C.  301,  26  U  S  C. 
7602,  7801  and  7802. 

Ronttne  uses  of  records  maintained  In  the  system,  inclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  paper  documents. 

RetrievabilHy:  taxpayer's  name  and  social  security  number 

Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41 

Retention  and  disposal:  Indefinite  period  of  retention. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Director,  Audit  Division.  Officials  maintaining  the 
system— Director  of  jurisdictional  District.  (See  IRS  Appendix  A) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Dis¬ 
trict  Director  for  each  District  whose  records  are  to  be  searched. 

Record  access  procednres:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  District  Director  for  each  District  whose  records  are 
to  be  accessed  or  contested. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  (1)  Revenue  agent  who  examined  tax¬ 
payer’s  return.  (2)  Taxpayer  who  is  not  being  examined  or  is  initiat¬ 
ing  a  request  while  under  examination.  (3)  Taxpayer’s  representa¬ 
tive. 

Treasury/IRS  42.019 

System  name:  Runaway  Parents  List— Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers.  (See  IRS  Ap¬ 
pendix  A). 

Categories  of  individnals  covered  by  the  system:  Parents  who  have 
deserted  families  on  public  assistance. 

Categories  of  records  in  the  system:  Identity  and  financial  support 
information. 

Anthority  (or  maintenance  of  the  system:  S  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 
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RovtfaM  ol  record*  aialaUlMd  to  tke  iysten,  toctodtog  catego* 
rie*  of  oaers  aad  tke  porpoac*  el  aock  asca:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S  C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  to  the  system: 

Storage:  magnetic  tape  and  computer  printout. 

Rctrievabilily:  by  name  and  social  security  number. 

Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retentioa  and  dispooal:  retained  until  tax  year  examined  is 
completed  and  then  shredded. 

System  managerts)  aad  addrem:  Official  prescribing  policies  and 
practices— Director,  Audit  Division.  Officials  maintaining  the 
system— Service  Center  Directors.  (See  IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Ser¬ 
vice  Center  whose  records  are  to  be  searched. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C.  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Service  Center  Director  for  each  Service  Center 
whose  records  are  to  be  accessed  or  contested.  This  system  may 
contain  some  records  which  are  exempt  from  the  Access  and  Con¬ 
test  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  obtained  from  state  govern¬ 
ments. 

Treasury/IRS  42.009 

System  name:  Strike  Force— Treasury/IRS. 

System  location:  Jurisdictional  District  Office  where  taxpayer 
resides.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Filet  on  subject 
under  examination,  potential  subjects  and  related  taxpayers. 

Categories  of  records  to  the  system:  Audit  records  of  current  and 
prior  examinations  of  individuals  suspected  of  being  involved  in  il¬ 
legal  activity  such  as  organized  crime,  information  from  other 
sources  and  agencies  and  other  investigative  material. 

Authority  (or  maintenance  ol  the  system:  S  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable).. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  to  the  system: 

Storage:  paper  documents,  machine-sensible  data  media  and 
microfilm. 

Retrievability:  by  taxpayer’s  name  and  social  security  numbers. 

Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
,  the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Indefinite  period  of  retention. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Director,  Audit  Division.  Officials  maintaining  the 
system— District  Directors.  (See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures;  This  system  of  records  is  exempt  under 
the  Privacy  Act  and  may  not  be  accessed  for  purposes  of  inspec¬ 
tion  or  for  contest  of  content  of  records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasnry/IRS  42.012 

System  name:  Tax  Shelter  Program  Files— Treasury/IRS. 


System  locatloa:  National.  Regional,  and  jurisdictional  District  of¬ 
fices  (not  necessarily  carried  out  in  every  district),  (Sec  IRS  Appen¬ 
dix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  that 
may  be  abusing  the  tax  laws  through  the  use  of  tax  shelters. 

Categories  of  records  to  the  system:  Tax  information  relating  to 
the  tax  shelter  for  use  in  determining  abuses  of  tax  laws. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 

Routine  uses  of  records  maintained  to  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may 
be  ma^  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
nnd  disposing  of  records  in  the  system: 

Storage:  paper  documents,  machine-sensible  data  media  and 
microfilm. 

Retrievability:  taxpayer’s  name  and  social  security  number. 

Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  retained  until  individual  projects  are 
completed. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Director.  Audit  Division.  Officials  maintaining  the 
system— Director  of  jurisdictional  District.  (See  IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C.  Appendix  B.  Inquiries  should  be  addressed  to  the  Dis¬ 
trict  Director  for  each  District  whose  records  are  to  be  searched. 

This  system  may  contain  some  records  which  are  exempt  from 
the  notification  provisions  of  the  Privacy  Act.  Requesters  will  not 
be  advised  of  the  existence  of  records  exempt  from  the  notification 
provisions. 

Record  access  procednres;  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C.  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  District  Director  for  each  District  whose  records  are 
to  be  accessed  or  contested.  This  system  may  contain  some  rdCords 
which  are  exempt  from  the  Access  and  Contest  provisions  of  the 
Privacy  Act.  Taxpayers  seeking  to  adjust  records  which  affect  the 
determination  of  a  tax  assessment  or  the  balance  due,  should  utilize 
existing  procedures  for  doing  so,  as  substantive  tax  matters  are  not 
subject  to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  (1)  Individual’s  tax  return.  (2)  Related 
taxpayer’s. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasnry/IRS  44.003 

System  name:  Appellate  Division  Case  Data  Source  Document, 
Form  3364— Treasury/IRS. 

System  location:  Director,  Appellate  Division,  National  Office; 
Appellate  branch  office.  (See  IRS  Appendix  A.) 

Categories  of  todividnals  covered  by  the  system:  Taxpayers. 

Categories  of  records  to  the  system:  Provides  case  and  work  unit 
control  data  and  printouts. 

Authority  (or  maintenance  of  the  system:  26  U.S.C.  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
u  s  e.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  (or  storing,  retrieving,  acceming,  retaining, 
and  dbposing  of  records  to  the  system: 

Storage:  Paper,  magnetic  tape. 

Retrievability:  By  taxpayer’s  name. 

Safeguards:  IRS  personnel  on  need  to  know  basis. 

Retention  aad  dbposal:  Generally,  six  years  after  case  is  closed 
but  earlier  if  no  longer  needed. 
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Sjratca  MMagcriB)  aad  addrcaa;  Director.  Appellate  Division,  Na¬ 
tional  Office.  Assistant  Regional  Commissioners  (Appellate).  (See 
IRS  Appendix  A.) 

NotIfkaUon  procedure:  See  System  Manager  above. 

Record  access  procedures:  See  System  Manager  above. 

Contesting  record  procedures:  See  System  Manager  above. 

Record  source  categories:  Record  clerks  and  Appellate  Conferees. 

Treasury/IRS  44.001 

System  name:  Appellate  Case  Files— Treasury/IRS. 

System  location:  Director.  Appellate  Division,  National  Office; 
Assistant  Regional  Commissioners  (Appellate).  (See  IRS  Appendix 
A.) 

Categories  of  individuals  covered  by  the  system:  Taxpayers. 

Categories  of  records  in  the  system:  Tax  returns.  Revenue  Agents’ 
Reports,  case  correspondence,  legal  opinions  and  Appellate  closing 
actions. 

Authority  for  maintenance  of  the  system:  26  U.S.C.  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper,  file  cabinets. 

RetrievahilHy:  Name  of  taxpayer. 

Safeguards:  Locked  file  cabinets,  locked  doors,  need  to  know. 

Retention  and  disposal:  Some  retained  until  action  on  assignment 
is  completed.  Some  six-year  retention  period  on  closed  case  file  un¬ 
less  needed  for  reference,  or  when  determined  no  longer  needed, 
whichever  is  earlier.  Disposal  by  shredding. 

System  maaagerfs)  and  address:  Director,  Appellate  Division,  Na¬ 
tional  Office;  Assistant  Regional  Commissioners  (Appellate).  (See 
IRS  Appendix  A.) 

Notificatioa  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  the  individual. 

Record  accem  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  smircc  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury/IRS  44.002 

System  name:  Appellate  Appeals  Officer  Inventory  and  Unit  Time 
Report,  Form  2568— Treasury/IRS. 

System  location:  Appellate  branch  office.  (See  IRS  Appendix  A.) 

Categories  of  individuals  covered  by  the  system^  Appellate  Appeals 
Officer. 

Categories  of  records  in  the  system:  Records  time  spent  on  assign¬ 
ments  and  determines  cumulative  time  on  open  and  closed  work 
units. 

Authority  (or  maintenance  of  the  system:  26  U.S.C.  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  m- 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  Routine  disclosure  may  be  made  to  the  extent  provided 
by  law  or  regulation  (including  26  U.S.C.  6103  and  26  CFR  404.6103 
where  applicable).  For  additional  routine  uses  see  Appendix  AA. 

Polkies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper. 

RetrlcvabilHy:  By  name  of  Appellate  Appeals  officer  as  to  paper 
storage;  by  Branch  offke  city  as  to  automated  product. 

Safeguards:  IRS  personnel  on  need  to  know  basis. 

Retentioa  and  disposal:  Dispose  after  2  years. 
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System  maaagcr(s)  and  addrem:  Chief,  Appellate  Office  (see  IRS 
Appendix  A.) 

NotMkalion  procedure:  See  System  Manager  above. 

Record  acccM  procedures:  See  System  Manager  above. 

Contesting  record  procedures:  See  System  Manager  above. 

Record  source  categories:  Appellate  Appeals  Officer. 

Treasury/IRS  46.001 

System  name:  Alphabetical  Name  File  and  Index,  Intelligence  Divi¬ 
sion— Treasury/IRS. 

System  locatiou:  National  Office,  District  Offices,  Regional  Of¬ 
fices,  Service  Centers.  (See  IRS  Appendix  A.) 

Categories  ol  individuals  covered  by  the  system:  (a)  informants;  (b) 
subjects  of  information  items;  (c)  subjects  of  intelligence  investiga¬ 
tions;  (d)  subjects  of  special  interest  to  the  Justice  Department;  (e) 
racketeers  and  associates;  (f)  subjects  of  field  queries;  and  (g) 
foreign  bank  account  holders. 

Categories  of  records  in  the  systeft:  Index  cards  and  folders  con¬ 
taining  identifying  details;  Letters;  Memoranda. 

Authority  (or  maintenance  of  the  system:  5  USC  301,  26  USC 
7602;  26  USC  7801,  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  praetkes  (or  storing,  retrkving,  accessing,  retaining, 
and  disposiag  of  records  in  the  system: 

Storage:  Paper,  file  cabinets. 

Retrkvability:  By  name. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
“Access  Physkal  and  Document  Security  Handbook,”  IRM 
1(16)41. 

Retentioa  and  disposal:  As  per  Record  Control  Schedules  Num¬ 
bers  5  and  207. 

System  manager(s)  and  address:  Offkial  prescribing  polkies  and 
praetkes— Director,  Intelligence  Division— National  Offke.  Offi¬ 
cials  maintaining  the  system— Regional  Commissioners,  District 
Directors,  Service  Center  Directors.  (See  IRS  Appendix  A.) 

NotiHcation  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  Provisions  of  the 
Privacy  Act. 

Treasury/IRS  46.002 

System  name:  Case  Management  and  Time  Reporting  System,  Intel¬ 
ligence  Division— Treasury/IRS. 

System  location:  National,  Regional,  and  District  Offices,  Data 
Center.  (Sec  IRS  Appendix  A.) 

Categorks  of  individuals  covered  by  the  system:  Subjects  of  Intel¬ 
ligence  Division  Investigations,  Special  Agents,  and  U.S.  District 
Court  Judges. 

Categories  of  records  in  the  system:  Personal  and  financial  infor¬ 
mation  developed  in  open  and  closed  criminal  tax  investigations,  in¬ 
cluding  schedules,  listings,  memorandums,  reports,  news  artkies, 
inventory  controls,  income  tax  returns,  assessment  records,  sum¬ 
maries  of  case  activities,  time  reports,  collateral  investigation  re¬ 
ports  and  workpapers,  court  actions,  analyses  of  sentencing  prae¬ 
tkes,  and  related  materials. 

Authority  for  maintenance  of  the  system:  S  USC  301;  26  USC 
7602;  26  USC  7801,  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  contained  in 
this  system  of  records  may  be  disclosed  to  the  Department  of 
Justice  in  connection  with  actual  or  potential  criminal  prosecution 
or  civil  litigation,  and  in  connection  with  requests  for  legal  advkc. 
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Roattec  Mtt  tl  rtcard*  aiakilaiacd  la  tiM  syatca,  kKladtag  catcga* 
rict  •!  Mcn  m4  the  yrpeeee  •!  sach  aact:  Routine  disclosure  nay 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  for  storing,  retiievlag,  accessing,  retaining, 
and  disposing  of  records  in  the  systen: 

Storage:  Paper  records  in  binders;  Magnetic  tape;  Computer  prin¬ 
touts. 

Retrievability:  Name  and  Case  Number. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
“Access  Physical  and  Document  Security  Handbook,**  IRM 
1(16)41. 

Retentioa  and  dispoeal:  Not  established. 

System  maaager(s)  and  address:  Official  prescribing  polkies  and 
practices— Director,  Intelligence  Division— National  Office.  Offi¬ 
cials  maintaining  the  system— Regional  Commissioners;  District 
Directors;  Director,  Intelligence  Division;  Director,  Data  Center. 
(See  IRS  Appendix  A.) 

Notificatioa  procednre:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Racard  access  pracednres:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Coalcstlng  record  procedares:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisloas  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasary/IRS  46.003 

System  name:  Confidential  Informants,  Intelligence  Divi¬ 
sion— Treasury /IRS. 

System  locatlea:  District  Offices,  National  Office.  (See  IRS  Ap¬ 
pendix  A.) 

Categories  of  fatdivldnals  covered  by  the  system:  Confidential  In¬ 
formants;  Subjects  of  Confidential  Informant’s  Reports. 

Categories  of  records  In  the  system:  Memorandums,  Index  Cards, 
Related  Data. 

Aathorfty  for  maintenance  of  the  system:  5  DSC  301;  26  USC 
7602;  26  USC  7801,  7802. 

Rontiac  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  contained  in 
this  system  of  records  may  be  disclosed  to  the  Department  of 
Justice  in  connection  with  actual  or  potential  criminal  prosecution 
or  civil  litigation,  and  in  connection  with  requests  for  legal  advice. 
Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U.S.C.  6103  and  26  CFR  404.6103  where 
applicable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Paper. 

Retrievability:  Name  or  number. 

Safeguards:  Controls  will  be  not  lest  than  provided  for  by  the 
“Access  Physical  and  Document  Security  Handbook,**  IRM 
1(16)41. 

Retention  and  dbposal:  Not  established. 

System  manager(s)  and  addrem:  Official  prescribing  policies  and 
practices— Director,  Intelligence  Division— National  Office.  Offi¬ 
cials  maintaining  the  system— District  Directors.  (See  IRS  Appen¬ 
dix  A.) 

NotWcatloa  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  accem  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Canlcstlag  record  procedures:  See  Access  above. 

Recard  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 


Systems  exempted  from  certain  provblous  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasary/IRS  46.604 

System  name:  Controlled  Accounts— Open  and  Closed,  Intelligence 
Division  TC  910/TC  914— Treasury/IRS. 

System  location:  Service  Centers,  Computer  Center,  District  Of¬ 
fices.  (See  IRS  Appendix  A.) 

Categories  of  Individuals  covered  by  the  system:  Subjects  and 
potential  subjects  of  criminal  tax  investigation. 

Categories  of  records  in  the  system:  Intelligence  Information  and 
Control  Notices;  Lists  of  names  and  related  data;  Lists  of  action 
taken;  Transcripts  of  account. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  26  U.S.C 
7602;  26  U.S.C.  7801,  7802. 

Routine  uses  of  records  maintained  la  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Magnetic  tape  and  paper. 

Retrbvability:  By  name  or  Social  Security  Number. 

'  Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
“Access  Physical  and  Document  Security  Handbook,”  IRM 
I(I6H1. 

Retention  and  dbposal:  Paper  destroyed  after  I  year.  Magnetic 
tape  erased  after  3  months. 

System  maaager(s)  and  address:  Official  prescribing  policies  and 
practices— Director,  Intelligence  Division— National  Office.  Offi¬ 
cials  maintaining  the  system— District  Directors,  Service  Center 
Directors,  Computer  Center  Director.  (See  IRS  Appendix  A.) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C.  Appendix  B.  Inquiries  should  be  addressed  to  the  Dis¬ 
trict  Director  for  each  District  whose  records  are  to  be  searched. 
(See  IRS  Appendix  A.) 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  District  Director  for  each  District  whose  records  are 
to  be  searched.  (See  IRS  Appendix  A.) 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  District  Office  Personnel;  Service 
Center  Personnel. 

Treasury/IRS  46.005 

System  name:  Electronic  Surveillance  File,  Intelligence  Divi¬ 
sion— Treasury/IRS. 

System  locatlou:  National  Office  (see  IRS  Appendix  A). 

Categories  of  iudividnab  covered  by  the  system:  Subjects  of  elec¬ 
tronic  surveillance.  Individuals  who  have  been  subjects  of  queries 
by  other  agencies. 

Categories  of  records  iu  the  system:  Information  relating  to  con¬ 
duct  of  electronic  surveillance. 

Authority  tor  maintenance  of  the  system:  S  U.S.C.  301;  26  U.S.C. 
7602;  26  U.S.C.  7801,  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  appUcable). 

Policies  and  practices  for  storing,  retrieving,  accemiag,  retaining, 
and  dbposing  of  records  In  the  system: 

Storage:  Paper. 

Retrievability:  Names,  addresses,  and  telephone  numbers. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
“Access  Physical  and  Document  Security  Handbook,”  IRM 
l(l6m. 

Retention  atMl  dbposal:  Permanent;  None  authorized. 

System  manager(s)  and  addrem:  Official  prescribing  policies  and 
practices— Director,  Intelligence  Diyisioa— National  Office.  Offi- 
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cwls  maintaining  the  system— Director.  Intelligence  Division.  (See 
IRS  Appendix  A.) 

NotMicalkM  praecdnre:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Rccard  acecas  procedarca:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

j  Contesting  record  procedures:  See  Access  above. 

<  Record  source  categories:  This  system  of  records  contains  in- 

I  vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

'  Systeass  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasnry/IRS  M.MR 

System  name:  Treasury/IRS  Intelligence  Division,  Information  and 
Correspondence  Files,  Intelligence  Division— Treasury/IRS. 

System  location:  National  Office.  District  Offices,  Regional  Of- 
fKCS,  Service  Centers.  (See  IRS  Appendix  A.) 

Categories  of  individuals  covered  by  the  system:  Subjects  of  cor¬ 
respondence  which  has  been  referred  to  or  processed  by  the  Intel¬ 
ligence  Division.  Other  individuals  of  interest  to,  or  who  have  had 
contact  with,  the  Intelligence  Division.  Individuals  potentially  dan¬ 
gerous  to  Service  personnel.  Service  personnel  who  have  been 
threatened  or  who  have  provided  armed  escort. 

Categories  of  records  in  the  system:  Correspondence  to  and  from 
other  agencies  and  individuals.  Reports;  Identifying  data;  Fiduciary 
reports. 

Authority  lor  maintenance  of  the  system:  5  U.S.C.  301;  26  U.S.C. 
•’602;  26  U.S.C.  7801,  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
U  S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Paper,  magnetic  tape,  and  microfilm. 

Retrievability:  By  name. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
"Access  Physical  and  Document  Security  Handbook.”  IRM 
1(16)41. 

Retention  and  disposal:  Not  established. 

System  manager(t)  and  address:  Official  prescribing  policies  and 
practices— District  Directors,  Service  Center  Directors,  Regional 
Commissioners.  Officials  maintaining  the  system— Same.  (See  IRS 
Appendix  A  ) 

NotMicstioa  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisioas  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasnry/IRS  46.097 

System  name:  Information  Indexing  System,  Intelligence  Divi¬ 
sion  —  Treasury /IR  S . 

System  localion:  District  Offices,  Data  Center,  and  Service  Cen¬ 
ters.  (See  IRS  Appendix  A.) 

Categories  of  individuals  covered  hy  the  system:  Potential  subjects 
of  criminal  tax  investigations. 

Categories  of  records  in  the  system:  Financial  records,  newspaper 
articles,  reports  from  other  agencies,  and  similar  leads. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  26  U.S.C. 
*>602,  26  U  SC.  7801.  7802. 

I 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  discloture  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  rrtaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper,  magnetic  tape,  and  microfilm. 

Retrievability:  Name. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
“Access  Physical  and  Document  Security  Handbook.”  IRM 
I(l6m. 

Retention  and  disposal:  Paper  shredded  after  use.  Magnetic 
Tape — erased  after  3  years. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Director,  Intelligence  Division— National  Office.  Offi¬ 
cials  maintaining  the  system— District  Directors,  Service  Center 
Directors,  Data  Center  Director.  (See  IRS  Appendix  A.) 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
hat  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasnry/IRS  46.009 

System  name:  Information  Items,  Intelligence  Divi¬ 

sion— Treasury/IRS 

System  location:  District  Offices  and  Service  Centers.  (See  IRS 
Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  about 
whom  the  Internal  Revenue  Service  has  received  information  alleg¬ 
ing  a  violation  of  laws  within  IRS  jurisdiction. 

Categories  of  records  in  the  system:  Copies  of  income  tax  returns, 
special  ageni’s  reports,  revenue  agent’s  reports,  reports  from  police 
and  other  investigative  agencies,  memorandum  of  interview, 
question-and-answer  statements,  affidavits,  collateral  request  and 
replies,  information  items,  newspaper  and  magazine  articles  and 
other  published  data,  financial  information  from  public  records, 
case  initiating  documents  and  other  similar  and  related  documents. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  26  U.S.C. 
7602;  26  U.S.C.  7801,  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Tape,  paper,  and  microfilm. 

Retrievability:  Name. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
"Access  Physical  and  Document  Security  Handbook,”  IRM 
1(16)41. 

Retention  and  disposal:  Paper— shredded  after  use. 

Microfilm— destroyed  after  5  years.  Magnetic  tape— erased  after  3 
years. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Director,  Intelligence  Division— National  Office.  Offi¬ 
cials  maintaining  the  system— Service  Center  Directors,  District 
Directors.  (See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 
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Record  soorcc  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury /IRS  4«.010 

System  name:  Joint  Compliance  Program,  Intelligence  Divi¬ 
sion— Treasury /IRS. 

System  locatioa:  District  Offices;  Service  Centers;  Regional  Of¬ 
fices;  National  Office.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  in 
general. 

Categories  of  records  in  the  system:  Tax  returns,  public  records, 
lists  of  names,  occupational  listings,  newspaper  articles,  trade  jour¬ 
nals,  correspondence  from  other  agencies  and  the  public,  and  other 
similar  and  related  data. 

Authority  tor  maiateuaucc  of  the  system:  S  U.S.C.  301;  26  U.S.C. 
7602;  26  U.S.C.  7801,  7802. 

Routiue  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper,  magnetic  tape,  microfilm. 

RetricvabilHy:  Name. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
“Access  Physical  and  Document  Security  Handbook",  IRM 
1(16)41. 

Retention  and  disposal:  Not  established. 

System  maaagcr(s)  and  address:  Official  prescribing  policies  and 
practices— Director,  Intelligence  Division— National  Office.  Offi¬ 
cials  maintaining  the  system— District  Directors;  Service  Center 
Directors;  Regional  Commissioners;  Director,  Intelligence  Division. 
(See  IRS  Appendix  A). 

Notificatioa  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  ma^  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported.  . 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury /IRS  46.011 

System  name:  Land  Trust  Files,  Intelligence  Divi¬ 

sion— Treasury /IRS. 

System  location:  District  Offices,  Service  Centers.  (See  IRS  Ap¬ 
pendix  A). 

Categories  of  individuals  covered  by  the  system:  Beneficiaries  of 
Land  Trusts,  Related  individuals. 

Categories  of  records  in  the  system:  Notices  of  Fiduciary  Relation¬ 
ships.  Related  correspondence. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  26  U.S.C. 
7602,  26  U.S.C.  7801,  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  aud  the  purposes  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper,  microfilm,  magnetic  tape. 

Retrievability:  Name. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
“Access  Physical  and  Document  Security  Handbook",  IRM 
1(16)41. 

Retention  and  dkposal:  Not  established. 


System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Director,  Intelligence  Division— National  Office.  Offi¬ 
cials  maintaining  the  system— District  Directors,  Service  Center 
Directors.  (See  IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  District 
Director  for  each  District  whose  records  are  to  be  searched  and 
Director,  Intelligence  Division,  National  Office.  (See  IRS  Appendix 
A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  District  Director  for  each  District  whose  records  are  to 
be  searched  and  Director,  Intelligence  Division,  National  Office. 
(See  IRS  Appendix  A). 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Financial  institutions.  Fiduciary  reports. 
Notices  of  Fiduciary  Relationships. 

Treasnry/IRS  46.013 

System  name:  'Project  Files,  Intelligence  Division— Treasury/IRS. 

System  location:  National,  Regional  and  District  Ohices.  (See  IRS 
Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Potential  subjects 
of  criminal  tax  investigations. 

Categories  of  records  in  the  system:  Tax  returns,  master  file  data. 
Court  records.  Congressional  reports,  reports  from  other  agencies, 
reports  from  Special  Prosecutor,  project  reports,  statistical  data, 
other  personal  and  financial  information. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  26  U.S.C. 
7602;  26  U.S.C.  7801,  7802. 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper,  magnetic  tape,  microfilm. 

Retrievability:  Name  and  Social  Security  Number;  However, 
retrievability  exists  only  for  those  projects  for  which  indexing 
procedures  have  been  provided.  Most  project  files  do  not  have  a 
capacity  for  retrieval  by  individual  identity. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
"Access  Physical  and  Document  Security  Handbook",  IRM 
1(16)41. 

Retention  and  disposal:  Not  established. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Director,  Intelligence  Division — National  Office.  Offi¬ 
cials  maintaining  the  system— Regional  Commissioners;  District 
Directors;  and  Director,  Intelligence  Division.  (See  IRS  Appendix 
A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury/IRS  46.014 

System  name:  Project  Personnel,  Intelligence  Divi¬ 

sion— Treasury /IRS. 

System  location:  National  Office.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Special  Agents. 

Categories  of  records  in  the  system:  Financial,  documentary, 
memorandums  and  reports. 
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AvtkorHy  for  aiaiateMBCc  of  tk*  tyttcm:  S  U.S.C.  301;  26  U.S.C. 
7602;  26  U.S.C.  7801.  7802. 

RonthM  oict  of  record!  aoiaUioed  ia  the  tytlcai,  iacladtaif  caUto* 
ric!  of  aicrt  aad  tkc  purpoics  of  iuch'asot:  Routine  ditcloiure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Rouliac  ascs  of  records  maiataiaed  la  the  system,  iacladiag  catego* 
ries  of  asers  and  Ike  purposes  of  suck  ases:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable).  Disclosure 
may  be  made  during  judicial  processes.  For  additional  routine  uses 
see  Appendix  A  A. 

Policies  and  practices  lor  storiag.  retrieving,  accessiag.  retaiaiag. 
and  disposing  of  records  la  the  system: 

Storage:  Paper,  file  cabinet. 

Retrievability:  By  name. 

Safegaards:  Controls  will  be  not  less  than  provided  for  by  the 
"Access  Physical  and  Document  Security  Handbook".  IRM 
1(16)41. 

ReientloB  aad  disposal:  Indefinite  retention. 

Systeai  Biaaager(s)  aad  address:  Official  prescribing  policies  and 
practices.  Director.  Intelligence  Division.  National  Office.  Officials 
maintaining  the  system.  Director.  Intelligence  Division.  National. 
Office.  (See  IRS  Appendix  A). 

NotUicatioa  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Coatestiag  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systeass  exeaiptcd  froas  certain  provMoas  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury/IRS  46.015 

System  name:  Relocated  Witnesses.  Intelligence  Divi¬ 
sion— Treasury/IRS. 

System  location:  National  Office.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Relocated  Wit¬ 
nesses. 

Categories  of  records  in  the  system:  Documentation  A  Relocation 
Information. 

Authority  tor  maintenance  of  the  system:  S  U.S.C.  301;  26  U.S.C. 
7602;  26  u  s  e.  7801.  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  parpoees  of  suck  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Polkies  and  praetkes  for  storing,  retrieving,  accessing,  retaining, 
aad  disposing  of  records  in  the  system: 

Storage:  Paper,  file  cabinet. 

Retrievability:  By  Name. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  (he 
"Access  Physkal  and  Document  Security  Handbook".  IRM 
1(16)41. 

Retentioa  aad  disposal:  Indefinite  retention. 

System  manager(s)  and  addrem:  Official  prescribing  policies  and 
praetkes.  Director,  Intelligence  Division.  National  Offke.  Offkials 
maintaining  the  system.  Director.  Intelligence  Division,  National 
Offke.  (See  IRS  Appendix  A). 

Notlfkation  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  partkular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 


Record  source  categories:  This  system  of  records  contains  in 
vestigalory  material  compiled  for  taw  enforcement  purposes  whose 
sources  need  not  be  reported 

Systems  exempted  from  certain  provisioas  of  tkc  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act, 

Treasury/IRS  46.016 

System  name:  Secret  Servke  Details.  Intelligence  Divi¬ 
sion— Treasury/IRS. 

System  location:  Distrkt  Offkes.  Servke  Centers,  Regional  Of¬ 
fices,  National  Office.  (See  IRS  Appendix  A). 

Categorks  of  individuals  covered  by  the  system:  Special  Agents. 

Categories  of  records  fas  the  system:  Lists  of  names,  and  Cor¬ 
respondence. 

Authority  for  maiatenaace  of  the  system:  5  U.S.C.  301.  26  U  S  C 
7602;  26  U.S.C.  7801.  7802. 

Routine  uses  of  records  maintained  in  tkc  system,  includiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justke  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  the 
extent  provided  by  law  or  regulation  (including  26  U.S.C  6103  and 
26  CFR  404.6103  where  applicable).  Disclosure  may  be  made  during 
judicial  processes.  For  additional  routine  uses  see  Appendix  AA 

Polkies  and  praetkes  for  storing,  retrkviag,  accessiag,  retaiaiag, 
and  disposing  of  records  in  the  system: 

Storage:  Paper,  file  cabinet. 

Retrkvability:  Name. 

Safeguards:  Controls  will  be  not  kss  than  provided  for  by  the 
"Access  Physical  and  Document  Security  Handbook".  IRM 
1(16)41. 

Retention  and  disposal:  Not  estabbshed. 

System  maaagerit)  aad  address:  Offkial  prescribing  polkies  and 
practices.  Director,  Intelligence  Division.  National  Offke,  Offkials 
maintaining  the  system,  Distrkt  Directors.  Service  Center 
Directors,  Regional  Commissioners,  Director,  Intelligence  Division 
(See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisioBS  of  the  act:  This  system 
has  been  designated  as  exempt  from  certainprovisions  of  the  Pnva 
cy  Act. 

Treasury/IRS  46.017 

System  name:  Special  Agent  Skills  Inventory,  InteUigence  Divi¬ 
sion— Treasury/IRS. 

System  iocatioa:  National  Office.  (See  IRS  Appendix  A). 

Categories  of  fadividuals  covered  by  the  system:  Present  and 
former  Special  Agents. 

Categorks  of  records  in  the  system:  Personal  History,  Skills,  and 
Training.' 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  26  U.S.C. 
7602  ;  26  U.S.C.  7801.  7802. 

Routine  ascs  of  records  maintaiacd  ta  the  system,  IncladiBg  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justke  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  uses  of  records  maintained  ia  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applkable).  Disclosure 
may  be  made  during  judkial  processes.  For  additional  routine  uses 
see  Appendix  AA. 
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PRIVACY  ACT  ISSUANCES 


Policies  aod  practices  for  storinp,  relrievlaf,  accessiag,  relahiiiig, 
aad  dbposiag  ol  records  la  the  systen: 

Storage:  Paper,  file  cabinet. 

RetrievabilHy:  Name. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
"Access  Physical  and  Document  Security  Handbook",  IRM 
1(16)41. 

Retention  and  disposal:  Indefinite  No  disposal  provisions. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices.  Director,  Intelligence  Division.  National  Office.  Officials 
maintaining  the  system.  District  Directors,  Director.  Intelligence 
Division.  (See  IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I. 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  District 
Director  for  each  District  whose  records  are  to  be  searcheif  and 
Director,  Intelligence  Division,  National  Office. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  District  Director  for  each  District  whose  records  arc  to 
be  searched  and  Director,  Intelligence  Division,  National  Office 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Special  Agents. 

Treasury /IRS  46.018 

System  name:  Strike  Force  Disclosure  Authorization  List,  Intel¬ 
ligence  Division— Treasury/IRS. 

System  location:  National  Office,  and  District  Offices. 

Categories  of  Individuals  covered  by  the  system:  Names  of  all  enti¬ 
ties  for  which  disclosure  of  information  to  the  Department  of 
Justice  has  been  authorized. 

Categories  of  records  in  the  system:  Alphabetical  list  of  names 
Memorandums  from  Justice  Dept,  and  Disclosure  Staff. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  26  U.S.C. 
7602;  26  U.S.C.  7801,  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  In  the  system: 

Storage:  Paper. 

Retrievability:  By  name. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
"Access  Physical  and  Document  Security  Handbook",  IRM 
I(l6m. 

Retention  and  dbposal:  Memorandums,  permanent.  Lists, 
destroyed  after  2  years. 

System  maaager(s)  and  address:  Official  prescribing  policies  and 
practices.  Director,  Intelligence  Division,  National  Office.  Officials 
maintaining  the  system.  District  Directors,  Director.  Intelligence 
Division. 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provbioas  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Trensary/IRS  46.019 

System  name:  Tax  Practitioner  Files,  Intelligence  Divi¬ 
sion— Treasury/IRS. 

System  location:  District  Offices,  and  Service  Centers. 

Categories  of  indivMnals  covered  by  the  system:  Tax  Practitioners, 
return  preparers,  and  attorneys.  Related  taxpayers. 


Categories  of  records  in  the  system:  Letters  and  miscellaneous 
types  of  internal  and  external  correspondence. 

Authority  (or  maintenance  ol  the  system:  S  U.S.C.  301;  26  U.S.C. 
7602;  26  U.S.C.  7801.  7802. 

Routine  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  the 
extent  provided  by  law  or  regulation  (including  26  U.S.C.  6103  and 
26  CFR  404.6103  where  applicable).  Disclosure  may  be  made  during 
judicial  processes.  For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system:  '  / 

Storage:  Paper,  file  cabinet. 

RetrievaMlity:  Name. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
"Access  Physical  and  Document  Security  Handbook",  IRM 
1(16)41 

Retention  and  dbposal:  Not  established. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices.  Director,  Intelligence  Division,  National  Office,  Officials 
maintaining  the  system.  District  Directors,  and  Service  Center 
Directors.  (See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provbions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act 

Treasury/IRS  46.020 

System  nahe;  Tax  Termination  File,  Intelligence  Divi¬ 
sion— Treasury/IRS. 

System  location:  District  Offices,  Regional  Offices,  and  Service 
Centers. 

Categories  of  individuals  covered  by  the  system:  Taxpayers  whose 
tax  years  have  been  terminated. 

Categories  of  records  in  the  system:  Income  Tax  returns.  Assess¬ 
ment  records.  Requests  for  controls,  and  Other  related  documents. 

Authority  (or  maintenance  of  the  system:  5  U.S.C.  301;  26  U.S.C. 
7602;  26  U.S.C.  7801,  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Paper,  magnetic  tape,  microfilm. 

Retrievability:  Name  or  Social  Security  Number. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
"Access  Physical  and  Document  Security  Handbook",  IRM 
1(16)41. 

Retention  and  dbposal:  Indefinite. 

System  maaager(s)  and  address;  Official  prescribing  policies  and 
practices.  Director,  Intelligence  Division,  National  Office.  Officials 
maintaining  the  system.  District  Directors,  and  Service  Center 
Directors.  (See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual.  ^ 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 
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Record  foorcc  catctorict:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury /IRS  44.021 

System  name:  Training  Records.  Intelligence  Divi¬ 

sion— Treasury /IRS. 

System  location:  National  Office.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Special  Agents, 
and  State  and  local  law  enforcement  personnel. 

Categories  of  records  la  the  system:  Names,  pictures,  personal  his¬ 
tory.  and  performance  data. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  26  U.S.C. 
7602;  26  U.S.C.  7801.  7802. 

Routine  uses  of  records  maintained  in  the  system,  incinding  catego* 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  the 
extent  provided  by  law  or  regulation  (including  26  U.S.C.  6103  and 
26  CFR  404.6103  where  applicable).  Disclosure  may  be  made  during 
judicial  processes.  For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper. 

RetrievabilHy:  By  Name. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
“Access  Physical  and  Document  Security  Handbook’*,  IRM 
I(l6m. 

Retention  and  disposal:  Performance  evaluation  burned  after  3 
years.  Other  records  permanent. 

System  maaager(s)  and  addrem:  Official  prescribing  policies  and 
practices.  Director.  Intelligence  Division.  National  Office.  Officials 
maintaining  the  system.  Director.  Intelligence  Division,  National 
Office. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C.  Appendix  B.  Inquiries  should  be  addressed  to  Director, 
Intelligence  Division,  National  Office. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1.  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  Director,  Intelligence  Division,  National  Office. 

Record  source  categories:  Students,  Instructors,  Advisors,  Other 
evaluators. 

Treasury/IRS  46.022 

System  name:  Treasury  Enforcement  Communications  System 
(TECS),  Intelligence  Division— Treasury/IRS. 

System  location:  National  Office. 

Categories  of  individuals  covered  by  the  system:  Fugitives;  Sub¬ 
jects  of  open  Special  Enforcement  Program  investigations;  Subjects 
of  open  Narcotics  Traffickers  Program  investigations;  Subject  of 
interest  to  Special  Enforcement  Program;  individuals  on  whom  both 
Taxpayer  Delinquent  Accounts  have  been  issued  and  notice  of 
Feder^  Tax  Lien  filed. 

Categories  of  records  in  the  system:  Name,  Date  of  Birth,  Social 
Security  Number,  Address,  Identifying  details. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  26  U.S.C. 
7602;  26  U.S.C.  7801,  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Disc. 

Retrievabiiity:  By  name  or  social  security  number. 


Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
“Access  Physical  and  Document  Security  Handbook”,  IRM 
l(I6m. 

Retention  and  disposal:  Cancellation  after  2  years. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices.  Director,  Intelligence  Division,  National  Office.  Officials 
maintaining  the  system.  Director,  Intelligence  Division,  National 
Office. 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury/IRS  48.001 

System  name:  Disclosure  Records,  Incorporates  records  formerly 
published  as  systeths  48.002,  48.003,  48.004,  48.003  and  48.006. 
Disclosure— Treasury/IRS. 

System  location:  National  Office  and  District  Offices.  (See  IRS 
Appendix  A). 

Categories  of  individuals  covered  by  the  system:  (1)  Subjects  of 
requests  for  disclosure  initiated  by  the  Department  of  Justice,  in¬ 
cluding  suspects  or  persons  related  to  the  violation  of  Federal  laws; 
persons  who  have  initiated  legal  actions  against  the  Federal 
Government,  persons  identified  as  strike  force  targets  or  related  to 
organized  crime  activities,  persons  under  investigation  for  national 
security  reasons,  persons  believed  by  the  Internal  Revenue  Service 
to  be  related  to  violations  of  Federal  laws  other  than  the  Internal 
Revenue  Code.  (2)  Persons  under  investigation  by  other  executive 
departments  or  congressional  committees  for  whom  tax  information 
has  been  requested  pursuant  to  26  U.S.C.  6103.  (3)  Persons  who  are 
parties  to  criminal  or  civil  non-tax  litigation  in  which  the  testimony 
of  IRS  employees  has  been  requested.  (4)  Persons  who  have  ap¬ 
plied  for  Federal  employment  or  presidential  appointments  for 
which  preemployment  tax  checks  have  been  requested  and  appli¬ 
cants  for  Department  of  Commerce  “E“  Awards.  (3)  Requesters 
for  access  to  records  pursuant  to  26  U.S.C.  6103,  the  Freedom  of 
Information  Act,  3  U.S.C.  332,  and  initiators  of  requests  for  access, 
amendment  or  other  action  pursuant  to  the  Privacy  Act  of  1974,  3 
U.S.C.  332a.  (6)  Individuals  identified  by  or  initiating  correspon¬ 
dence  or  inquiries  processed  or  controlled  by  the  Disclosure  func¬ 
tion  or  relating  to  the  foregoing  subjects. 

Categories  of  records  in  the  system:  Requests  for  records,  infor¬ 
mation  or  testimony,  responses  to  such  requests,  supporting  docu¬ 
mentation,  processing  records,  copies  of  items  provided  or 
withheld,  control  records  and  related  files.  Department  of  Justice, 
and  IRS  replies  to  such  requests.  (2)  Copies  of  related  authoriza¬ 
tions  to  IRS  officials  permitting  such  disclosures  and,  in  some  in¬ 
stances,  their  responses.  (3)  Copies  of  individuals'  tax  information, 
memoranda  for  file,  notations  of  telephone  calls,  file  search 
requests,  etc. 

Authority  for  maintenance  of  the  system:  26  U.S.C.  7801  and  7802, 
26  U.S.C.  6103,  3  U.S.C.  301,  332  and  352a. 

Routine  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes,  and  as  necessary  to  report  apparent  violations  of  law  to 
appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U.S.C.  6103  and  26  C.F.R.  404.6103  where 
applicable).  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  alphabetical  or  chronological  order 
within  subject  categories.  No  centralized  index  exists.  Accountings 
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of  discloturc  of  Ux  related  record*  pursuant  to  S  U.S.C.  S52a(c)  or 
26  U.S.C.  6l03(pM3)  are  posted  to  the  Individual  Master  File  and 
retrievable  by  Social  Security  Number,  or  to  the  Business  Master 
File  and  retrievable  by  Employer  Identification  Number. 

RctrtevabUily:  Paper  records  are  generally  retrievable  by  name  of 
individual,  although  category  of  record  and  chronological  period 
may  be  necessary  to  retrieve  some  records.  The  Social  Security 
number  it  necessary  to  access  accountings  of  disclosure  potted  to 
the  Individual  Master  File.  The  Employer  Identification  Number  it 
necessary  for  access  to  the  Business  Matter  Fik. 

Safeguards:  Safeguards  will  be  not  lets  than  provided  for  by  the 
Physical  and  Document  Security  llandbook.  IRM  1(16)41. 

Rcteatloa  and  dispasal;  In  accordance  with  IRM  1(15)59,  Records 
Disposition  Handbook. 

System  managcr(t)  and  addrem:  Official  prescribing  policies  and 
praetket— Director.  Disclosure  Operations  Division.  Officials  main¬ 
taining  the  system— Director,  Disclosure  Operations  Division,  Na¬ 
tional  Office;  Regional  Commissioners.  District  Directors,  Service 
Center  Directors,  or  other  official  receiving  or  servicing  requests 
for  records.  (See  IRS  Appendix  A). 

Nottfkatlon  procedure:  Requesters  seeking  to  determine  if  ac¬ 
countable  ditcloturet  about  them  have  been  made  should  request 
an  accounting  of  disclosure  pursuant  to  5  U.S.C.  552a(c)  and  26 
U.S.C.  6103(pM3)  of  the  District  Director  for  the  area  in  wUch  they 
reside.  Individuals  seeking  to  determine  if  the  system  of  records 
contains  a  record  pertaining  to  themselves  may  inquire  in  ac¬ 
cordance  with  instructions  appearing  at  31  CFR  Part  I.  Subpart  C. 
Appendix  fi.  Inquiries  should  be  addressed  to  the  District  Director 
for  the  area  of  residence  or  to  the  official  believed  to  be  maintain¬ 
ing  the  record  of  interest  (See  Appendix  A).  This  system  contains 
tome  records  of  law  enforcement  activities  which  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  See  notification  procedure  above,  por¬ 
tion  of  this  system  of  records  may  not  be  accessed  for  purposes  of 
inspection  or  for  contest  of  content  of  records. 

Coatesdag  record  procedures:  See  notification  procedure  and 
record  access  procedure  above.  Taxpayers  seeking  to  adjust 
records  which  affect  the  determination  of  a  tax  assessment  or  the 
balance  due,  should  utilize  existing  procedures  for  doing  so,  as  sub¬ 
stantive  tax  matters  are  not  subject  to  the  amendment  provisions  of 
the  Privacy  Act  (See  26  U.S.C.  7852(e)  ). 

Record  source  categories:  Requests  for  disclosure,  records  being 
evaluated  and  processed  for  disclosure  andv  related  information 
from  other  systems  of  records.  Portions  of  this  system  may  contain 
investigatory  material  compiled  for  law  enforcement  purposes 
whose  sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  Portions  of 
this  system  have  been  designated  as  exempt  from  certain  provisions 
of  the  Privacy  Act. 

Treasnry/IRS  49.001 

System  name:  Collateral  and  Information  Requests 

System— Treasury /IRS. 

System  location:  The  central  filet  for  this  system  are  maintained 
at  the  Office  of  International  Operations,  1325  K  Street,  N.W., 
Washington,  D.C.  20225.  A  corresponding  system  of  records  it 
separately  maintained  by  the  foreign  posts  located  in:  (I)  Bonn, 
Germany;  (2)  Canberra,  Australia;  (3)  Caracas,  Venezuela;  (4) 
Johannesburg,  Republic  of  South  Africa;  (5)  Kuala  Lumpur,  Malay¬ 
sia;  (6)  London,  England;  (7)  Manila.  Philippines:  (8)  Mexico  City, 
Mexico;  (9)  Ottawa,  Canada;  (10)  Paris,  France;  (II)  Rome,  Italy; 
(12)  Sao  Paulo,  Brazil;  (13)  Tehran.  Iran;  and  (14)  Tokyo,  Japan. 
Inquiries  concerning  this  system  of  records  maintained  by  the 
foreign  posts  should  be  addressed  to  the  Director  of  International 
Operations. 

Categories  of  individnals  covered  by  the  system:  United  States 
Citizens,  Resident  Aliens,  Nonresident  Aliens. 

Categories  of  records  ia  the  system:  Record  of  interviewing  wit¬ 
nesses  regarding  financial  transactions  of  taxpayers;  employment 
data;  bank  and  brokerage  house  records;  probate  records;  property 
valuations;  public  documents;  payments  of  foreign  taxes;  invento¬ 
ries  of  assets;  business  books  and  records.  These  records  relate  to 
tax  investigations  conducted  by  the  U.S.  Internal  Revenue  Service 
where  some  aspects  on  an  investigation  must  be  pursued  in  foreign 
countries  pursuant  to  the  various  tax  treaties  between  the  United 
States  and  foreign  governments. 


Authority  for  maintenance  of  the  system:  5  USC  301,  26  USC 
7602,  26  USC  7801.  26  USC  7802. 

Routine  uses  of  records  maintained  ia  the  system,  including  catego¬ 
ries  of  users  and  the  porpooes  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable).  , 

Policies  and  practices  lor  storing,  retrieving,  acceming,  retaining, 
and  dbposiag  of  records  in  the  system: 

Storage:  Paper  Records. 

Retrievability:  By  Taxpayer  Name. 

Safeguards:  Access  Controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Dispose  after  5  years. 

System  manager(t)  and  address:  Director  of  International  Opera¬ 
tions. 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  accem  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasnry/IRS  49.002 

System  name:  Collateral  Filet  and  Competent  Authority 
Requests— Treasury/IRS. 

System  location:  Office  of  International  Operations,  1325  K 
Street,  N.W.,  Washington.  D  C.  20225. 

Categories  of  individuals  covered  by  the  system:  U.S.  citizens,  re¬ 
sident  aliens,  nonresident  aliens. 

Categories  of  records  in  the  system:  These  records  relate  to  tax 
fraud  investigations  conducted  by  the  U.S.  Internal  Revenue  Ser¬ 
vice  where  some  aspects  of  an  investigation  must  be  pursued  in 
foreign  countries  pursuant  to  the  various  tax  treaties  between  the 
United  States  and  foreign  governments. 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records. 

Retrievability:  By  taxpayer  name. 

Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Dispose  three  years  after  the  collateral 
request  has  been  closed. 

System  manager(s)  and  address:  Director,  Office  of  International 
Operations,  1325  K  Street,  N.W.,  Washington,  D.C.  20225. 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of  the 
records. 

Contesting  record  procedures:  Sec  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law-enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury/IRS  49.003 

System  name:  Financial  Statements  File— Treasury/IRS. 

System  location:  Office  of  International  Operations,  1325  K 
Street,  N.W.,  Washington.  D.C.  20225. 
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CateforlM  ot  ladWidnab  covtrcd  by  tk*  lyttca:  Taxpayers  who 
submitted  financial  statements  when  interviewed  overseas  by  audit 
division  employees. 

Categories  at  records  la  the  system:  Financial  Statements. 

Aatkority  for  malatcBaace  of  the  system:  3  USC  301,  26  USC 
7602,  26  USC  7801.  26  USC  7802. 

Roatlac  ascs  el  records  malatalaed  la  the  system,  lacladlag  catego* 
lies  of  asers  aad  the  purposes  of  sack  ascs:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
u  s  e.  6103  and  26  CFR  404.6103  where  applicable). 

Policica  aad  practices  lor  storiag,  retrievlag,  acccssiag,  rctalaiag, 
aad  dlsposiag  of  records  la  the  system: 

Storage:  Paper  Records. 

Rctrievabillty:  By  Taxpayer's  name. 

Safegaards:  Access  Controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Reteatioa  and  disposal:  Dispose  after  2  years. 

System  manager(s)  aad  addrem:  Director  of  International  Opera¬ 
tions. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
in<)uire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  may  be  addressed  to  the  Director 
of  International  Operations.  1323  K  St..  N.W.,  Washington.  D.C. 
20223. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C.  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  International  Operations. 

Contesting  record  procedures;  See  Access  above. 

Record  source  categories:  Overseas  audit  division  employees. 

Treasury/IRS  49.005 

System  name:  Index  Card  Retrieval  System— Treasury/IRS. 

System  location:  Office  of  International  Operations.  Tax  Treaty 
and  Technical  Services  Division,  1323  "K”  St..  N.W..  Washington, 
D  C.  20025. 

Categories  ot  Individuals  covered  by  the  system:  U.S.  Citizens,  Re¬ 
sident  Aliens,  and  Nonresident  Aliens  whose  tax  returns  come 
under  the  jurisdiction  of  the  U.S.  Competent  Authority  in  ac¬ 
cordance  with  pertinent  provisions  of  tax  treaties  with  foreign 
countries. 

Categories  of  records  la  the  system:  Individual  case  files  of  tax¬ 
payers;  (I)  who  request  relief  from  double  taxation  or  any  other 
assistance  that  is  pertinent  to  carrying  out  the  provisions  of  income 
tax  treaties,  and  (2)  on  whom  information  (as  is  pertinent  to  carry¬ 
ing  out  the  provisions  of  the  convention  or  preventing  fraud  or 
fiscal  evasion  in  relation  to  the  taxes  which  are  the  subject  of  this 
convention)  is  exchanged  with  foreign  tax  officials  of  treaty  coun¬ 
tries. 

Authority  lor  maintenance  of  the  system:  3  USC  301,  26  USC 
7602,  26  USC  7801.  26  USC  7802. 

Routine  uses  of  records  malatalaed  in  the  system,  including  catego¬ 
ries  of  users  aud  the  purposes  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dlsposiag  of  records  la  the  system: 

Storage:  Paper  Records. 

Retrievabillty:  By  taxpayer's  name. 

Safeguards:  Access  controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Dispose  after  10  years. 

System  manager(s)  and  address:  Director  of  International  Opera¬ 
tions. 

NoUfkalion  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  Director 
of  International  Operations,  1325  "K"  St.,  N.W.,  Washington.  D.C. 
20225. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 


content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  Director  of  International  Operations,  1323  "K"  St., 
N.W..  Washington.  D  C.  20225. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due,  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Taxpayer  or  authorized  representative; 
IRS  and  other  Governmental  Agencies;  U.S.  Revenue  Service 
Representative  overseas;  Foreign  treaty  country  tax  officials;  and 
public  periodicals. 

Treasury/IRS  49.006 

System  name:  Manual  Accounting  Index  of  Uncollectible  Ac¬ 
counts— Treasury/IRS. 

System  location:  Office  of  International  Operations,  1323  K 
Street,  N.W.,  Washington.  D.C.  20225. 

Categories  of  individuals  covered  by  the  system:  Accounts  which 
were  reported  uncollectible  prior  to  the  implementation  of  auto¬ 
matic  data  processing  of  account  records. 

Categories  of  records  in  the  system:  Master  file  index  cards  TY 
60. 

Authority  for  maintenance  of  the  system:  5  USC  301,  26  USC 
7602,  26  USC  7801,  26  USC  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records.  . 

Retrievabilily:  By  Taxpayer’s  Name. 

Safeguards:  Access  Controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  To  be  retained  indefinitely. 

System  manager(s)  and  address:  Director  of  International  Opera¬ 
tions. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  International  Operations,  1325  K  St.,  N.W.,  Washing¬ 
ton,  D  C.  20225. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  International  Operations.  Taxpayers 
seeking  to  adjust  records  which  affect  the  determination  of  a  tax 
assessment  or  the  balance  due,  should  utilize  existing  procedures 
for  doing  so,  as  substantive  tax  matters  are  not  subject  to  the 
amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Revenue  Accounting  Branch,  Office  of 
International  Operations. 

Treasury /IRS  49.007 

System  name:  Overseas  Compliance  Projects  System. 

System  location:  The  central  files  for  this  system  are  maintained 
at  the  Office  of  International  Operations,  1323  K  Street,  N.W., 
Washington,  D  C.,  20225.  A  corresponding  system  of  records  is 
separately  maintained  by  the  foreign  posts  located  in:  (1)  Bonn, 
Germany;  (2)  Canberra,  Australia;  (3)  Caracas,  Venezuela;  (4) 
Johannesburg,  Republic  of  South  Africa;  (5)  Kuala  Lumpur,  Malay¬ 
sia;  (6)  London,  England;  (7)  Manila,  Philippines;  (8)  Mexico  City, 
Mexico;  (9)  Ottawa,  Canada;  (10)  Paris,  France;  (II)  Rome,  Italy; 
(12)  Sao  Paulo,  Brazil;  (13)  Tehran,  Iran;  and  (14)  Tokyo,  Japan. 
Inquiries  concerning  thi*  system  of  records  maintained  by  the 
foreign  posts  should  be  addressed  to  the  Director  of  International 
Operations. 

Categories  of  individuals  covered  by  the  system:  United  States 
Citizens,  Resident  Aliens,  Nonresident  Aliens. 
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Categorin  •!  records  ia  Um  syami:  Documents  and  factual  data 
relating  to:  (I)  personal  expenditures  or  investments  not  commensu¬ 
rate  with  known  income  and  assets;  (2)  receipt  of  significant  unre¬ 
ported  income;  (3)  improper  deduction  of  significant  capital  or  per¬ 
sonal  Uving  expenses;  (4)  failure  to  file  required  returns  or  pay  tax 
due;  (S)  omission  of  assets  or  improper  deduction  or  exclusion  of 
items  from  estate  and  gift  tax  returns. 

Authority  for  maintenance  of  the  system:  S  USC  30i,  26  DSC 
7602,  26  USC  7801,  26  USC  7802. 

Routine  uses  of  records  maintained  In  the  system,  incinding  catego¬ 
ries  of  users  and  the  pnrposes  el  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
U  S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  ia  the  system: 

Storage:  Paper  Records. 

Retrievabillty:  By  Taxpayer  Name. 

Safeguards:  Access  Controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Dispose  after  S  years. 

System  manager(s)  and  addrem:  Director  of  International  Opera¬ 
tions.  ^ 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasnry/IRS  49.008 

System  name:  Taxpayer  Service  Correspondence 

System— Treasury /IRS. 

System  location:  This  system  is  separately  maintained  by  each 
one  of  the  14  overseas  posts  of  the  Office  of  International  Opera¬ 
tions,  located  in:  (1)  Bonn,  Germany.  (2)  Canberra,  Australia;  (3) 
Caracas,  Venezuela;  (4)  Johannesburg,  Republic  of  South  Africa; 
(5)  Kuala  Lumpur,  Malaysia;  (6)  London,  England;  (7)  Manila. 
Philippines;  (8)  Mexico  City,  Mexico;  (9)  Ottawa,  Canada;  (10) 
Paris,  France;  (II)  Rome,  Italy;  (12)  Sao  Paulo,  Brazil;  (13)  Tehran, 
Iran;  and  (14)  Tokyo,  Japan.  Inquiries  concerning  this  system  of 
records  maintained  by  the  foreign  posts  should  be  addressed  to  the 
Director  of  International  Operations.  132S  K  Street,  N.W., 
Washington,  D  C.  20225. 

Categories  of  individuals  covered  by  the  system:  United  States 
Citizens,  Resident  Aliens,  Nonresident  Aliens. 

Categories  of  records  ia  the  system:  Correspondence  from  tax¬ 
payers,  foreign  post  personnel  and  Office  of  International  Opera¬ 
tions  headquarters  offices  in  Washington,  D.C. 

Authority  for  maintenance  of  the  system:  S  USC  301,  26  USC 
7602,  26  USC  7801,  26  USC  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retalaihg, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  Records. 

Retrievability:  By  Taxpayer  Name. 

Safeguards:  Access  Controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook.  IRM  1(16)41. 

Retention  nnd  disposal:  Dispose  after  5  years. 

System  maaager(s)  and  addrem:  Director  of  International  Opera¬ 
tions. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructioas  appenring  at  31  CRF  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 


Director  of  International  Operations,  1323  K  Street,  N.W., 
Washington.  D.C.  20225. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C.  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  International  Operations.  Taxpayers 
seeking  to  adjust  records  which  affect  the  determination  of  a  tax 
assessment  or  the  balance  due  should  utilize  existing  procedures  for 
doing  so,  as  substantive  tax  matters  are  not  subject  to  the  amend¬ 
ment  provisions  of  the  Privacy  Act. 

Contestbig  record  procedures:  See  Access  above. 

Record  source  categories:  Taxpayers  and  Office  of  International 
Operation’s  foreign  posts  and  headquarter's  offices. 

Treasnry/IRS  S0.002 

System  aame:  Employee  Plans/Exempt  Organizations,  Employee 
Plan  Determination  Letter  Records— Treasury/IRS. 

System  location:  District  Offices.  See  IRS  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Applicants  for  ap¬ 
proval  of  individually  designed  plans  and  bond  purchase  plans, 
covering  self-employed  individuals. 

Categories  of  records  fas  the  system:  Contains  plan  name,  type, 
treatment  accorded,  etc.  Sub-systems  include  plan  files  containing 
applications,  attachments,  determination  letters,  related  documents, 
and  audit  history  file. 

Authority  for  maintenance  of  the  system:  26  USC  7801,  7802  and 
7805. 

Routine  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  appUcable). 

Policies  and  practices  (or  storing,  retrieving,  acceming,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Paper  records. 

Retrievability:  Indexed  by  name. 

Safeguards:  Security  will  not  be  less  than  provided  by  the  Physi¬ 
cal  and  Document  Security  Handbook,  IRM  1(16)41;  and 

Retention  and  disposal:  Cards  retained  indefinitely:  related  files 
destroyed  or  retired  over  varying  numbers  of  years  as  specified  in 
the  Records  Control  Schedirie,  IRM  1(15)59-110. 

System  managcr(s)  and  addrem:  District  Director  who  has  ju¬ 
risdiction  over  the  plan.  See  IRS  Appendix  A. 

Notification  procednre:  Same  as  above. 

Record  aceem  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  District  Director  having  jurisdiction.  Taxpayers  seek¬ 
ing  to  adjust  records  which  affect  the  determination  of  a  tax  assess¬ 
ment  or  the  balance  due,  should  utilize  existing  procedures  for 
doing  so,  as  substantive  tax  matters  are  not  subject  to  the  amend¬ 
ment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Applicants  requesting  a  determination 
letter. 

Treasury/IRS  50.001 

System  name:  Employee  Plans/Exempt  Organizations,  Employee 
Plans/Exempt  Organizations  Assignment  Reqord  (Form  M- 
6209) — Treasury/IRS. 

System  location:  National  Office  See  IRS  Appendix  A. 

Categories  of  IndlvidHals  covered  by  the  system:  Requestors  of 
letter  rulings,  and  subject  of  field  office  requests  for  technical  ad¬ 
vice  and  assistance  and  other  correspondence. 

Categories  of  records  in  the  system:  Contains  the  name,  date,  na¬ 
ture  and  subject  of  an  asrignment,  and  work  history.  Sub-systems 
include  case  files  that  contain  the  correspondence,  internal 
memoranda,  and  related  material.  They  also  include  digests  of  is¬ 
sues  involved  in  proposed  revenue  rulings. 

Anthority  (or  maintenance  of  the  system:  26  USC  7801,  7802,  and 
7805. 

Routine  uses  of  records  maintained  fas  the  system,  incinding  catego¬ 
ries  of  users  and  the  purpoaes  of  such  naes:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 
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Polkki  aad  practkct  for  itoriaf,  retricvlag,  accetfing,  rclalaing, 
aad  dbpoaiag  of  records  la  the  system: 

Storage:  paper  records. 

RetrkvabilHy:  Indexed  by  name. 

Safeguards:  security  will  not  be  less  than  provided  by  the  Physi* 
cal  and  Document  Security  Handbook.  IRM  1(16)41;  and 

Reteatioa  aid  diapooal:  Cards  retained  indefinitely;  related  files 
destroyed  or  retired  over  varying  numbers  of  years  at  specified  in 
the  Records  Control  Schedule,  IRM  1(15)59-110. 

System  managcr(s)  and  address:  Assistant  Commissioner 
(Employee  Plans/Exempt  Organizations)  III!  Constitution  Avenue, 
N.W..  Washington,  D.C.  20224. 

NotMkatioa  procedure:  Same  as  above. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Assistant  Commissioner  (EP/EO),  National  Offke. 
Taxpayers  seeking-to  adjust  records  which  affect  the  determination 
of  a  tax  assessment  or  the  balance  due,  should  utilize  existing 
procedures  for  doing  so.  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  A#t. 

Contesting  record  procedures:  See  above. 

Record  source  cat^orlcs:  Individuals  requesting  rulings  or  infor¬ 
mation  and  field  offices  requesting  technkal  advice  or  assistance. 

Treasary/IRS  50.003 

System  name:  Employee  nans/Exempt  Organizations,  Reports  of 
Significant  Matters  in  EP/EO  (M-5945) — Treasury/IRS. 

System  locatlaa:  National  Office.  See  IRS  Appendix  A. 

Categories  of  iadiridaals  covered  by  the  system:  Individual  sub¬ 
jects  of  letter  ruling  requests,  technical  advice  requests  etc.,  where 
a  "Report  of  Signifkant  Matter  in  EP/EO."  has  been  prepared 
because  of  the  presence  of  a  matter  signifkant  to  tax  administra¬ 
tion. 

Categories  of  records  la  the  system:  Copies  of  "Reports  of  Signifi¬ 
cant  Matter  in  EP/EO." 

Authority  for  maintcnaacc  of  the  system:  26  U.S.C.  7801,  7802, 
and  7805. 

Routine  uses  of  records  malatalacd  la  the  system,  incindiag  catego¬ 
ries  of  users  and  the  parpoaca  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  appUcable). 

Polkics  and  practices  (or  storing,  retrieving,  accessing,  rctaiaing, 
aad  disposing  of  records  ia  the  system: 

Storage:  paper  records. 

RctrievabilRy:  indexed  by  name. 

Safeguards:  safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  aad  disposal:  not  specif k. 

System  maaager(s)  and  addrem:  Assistant  Commissioner, 
(Employee  Plans/Exempt  Organizations)  till  Constitution  Avenue, 
Washington,  D.C.  20224. 

Notifkatlon  procedure:  Same  as  above. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Assistant  Commissioner,  (Employee  Plans/Exempt 
Organizations),  National  Office. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Individual  subjects  of  letter  ruling 
requests,  technical  advice  requests,  etc.,  where  a  "Report  of  Sig¬ 
nifkant  Matter  in  EP/EO."  has  been  prepared. 

Treasary/IRS  60.001 

System  name:  Assault  and  Threat  Investigation  Files  Inspection- 
Treasury /IRS. 

System  location:  National  Offke  and  Regional  Inspector's  Of- 
fkes,  (See  IRS  Appendix  A). 

Categories  of  iadividnals  covered  by  the  system:  Persons  who  at¬ 
tempt  to  interfere  with  the  administration  of  the  Internal  Revenue 
laws  through  threats,  assaults  or  forcible  interference  of  any  offker 
or  employee  while  discharging  the  offkial  duties  of  his  position. 


Categories  of  records  la  the  system:  Document  citing  the  com¬ 
plaint.  Documentary  evidence  (i.e.,  threatening  letter).  Report  of  in¬ 
vestigation,  with  possible  statements,  or  affidavits  at  exhibits.  Re¬ 
port  of  legal  action,  if  case  is  prosecuted.  Local  polke  record  of  in¬ 
dividual  named  in  case.  FBI  record  of  individual  named  in  the  case. 

Authority  for  maiatcaance  of  the  system:  26  U.S.C.  7608,  7801, 
7802. 

Routine  uses  of  records  maintaiacd  M  the  system,  iadadiag  catego¬ 
ries  of  users  aad  the  purposes  of  tach  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justke  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advke.  Disclosure  may  be  made  during  judicial 
processes.  Routine  disclosure  may  be  made  to  the  extent  provided 
by  law  or  regulation  (including  26  U.S.C.  6103  and  26  CFR  404.6103 
where  applkabk)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies.  Routine  disclosure 
may  be  made  to  authorized  investigative  offkes  of  other  Federal 
agencies  in  connection  with  background  and  security  clearance 
procedures  or  when  the  subject  is  under  Investigation  for  employ¬ 
ment  or  statute  violations.  Disclosure  may  be  made  during  judkial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Polkics  aad  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  ia  the  system: 

Storage:  Paper  records,  in  folders,  in  file  cabinets. 

Retrkvability:  By  name  of  individual  to  whom  it  appUes. 

Safeguards:  Not  less  than  provided  for  by  the  Physkal  and  Docu¬ 
ments  Security  Handbook,  IRM  1(16)41.  Also,  accessible  to  Inspec¬ 
tion  personnel  on  a  need-to-know  basis,  all  of  whom  have  ^en 
cleared  by  background  investigations. 

Retention  and  disposal:  In  accordance  jwith  Records  Control 
Schedule  105,  IRM  1(15)59. 

System  manager(s)  and  address:  Assistant  Commissioner 
(Inspection).  (See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This-system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Coatesting  record  procedures:  See  access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  criminal  law  enforcement  pur¬ 
poses  whose  sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury  60.002 

System  name:  Bribery  Investigation  Files,  Inspection-Treasury /IRS. 

System  locatioa:  National  Office  and  Regional  Inspector’s  Of¬ 
fices.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Employees  or 
former  employees  of  the  Treasury  Department,  and  Taxpayers  and 
non-IRS  persons  whose  alleged  criminal  actions  may  affect  the  in¬ 
tegrity  of  the  Service. 

Categories  of  records  ia  the  system:  A  report  of  investigation  in¬ 
cluding  exhibits,  affidavits,  transcripts,  and  documentation  con¬ 
cerning  requests  and  approval  for  consensual  telephone  and  con¬ 
sensual  non-telephone  monitoring.  A  report  of  legal  action  concern¬ 
ing  the  results  of  prosecution.  Prior  criminal  record  of  subject. 

Aathority  (or  maintenance  of  the  system:  5  U.S.C.  301;  26  U.S.C. 
7602,  7608,  7801,  7802;  £0  11222. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of'in- 
fonnation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in*  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judkial 
processes.  Routine  disclosure  may  be  made  to  the  extent  provided 
by  law  or  regulation  (including  26  U.S.C.  6103  and  26  CFR  404.6103 
where  applicable)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies.  Routine  disclosure 
may  be  made  to  authorized  investigative  offices  of  other  Federal 
agencies  in  connection  with  background  and  security  clearance 
procedures  or  when  the  subject  is  under  investigation  for  employ- 
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mcnt  or  statute  violationa.  For  additional  routine  uses  see  Appendix 
AA. 

Polidet  and  practices  lor  storing,  retrieving,  acccosiag,  retaining, 
and  dispostog  ol  records  in  tke  systens: 

Storage:  Paper  records,  in  folders,  in  file  cabinets. 

RetrlevabllHjr:  By  name  of  individual  to  whom  it  applies. 

Salcgoards:  Not  less  than  provided  for  by  the  Phyfical  and  Docu¬ 
ment  Security  Handbook,  IRM  1(16)41.  Also,  accessible  to  Inspec¬ 
tion  personnel  on  a  need-to-know  basis,  all  of  whom  have  ^en 
cleared  by  background  investigations. 

Retention  and  disposal:  In  accordance  with  Records  Control 
Schedule  lOS,  IRM  1(13)59. 

System  maaager(s)  and  address:  Assistant  Commissioner 
(Inspection).  (Sec  IRS  Appendix  A). 

Notification  procednre:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procednres:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procednres:  See  access  above. 

Record  sonree  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  criminal  law  enforcement  pur¬ 
poses  whose  sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  Um  net:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasnry/IRS  60.003 

System  name:  Conduct  Investigation  Files,  Inspec¬ 

tion— Treasury/IRS. 

System  locatioa:  National  Office  and  Regional  Inspector's  Of¬ 
fices.  (See  IRS  Appendix  A). 

Categories  of  ladividHals  covered  by  the  system:  Employees  and 
former  employees  of:  Internal  Revenue  Service,  Office  of  the 
Secretary  of  the  Treasury,  Office  of  the  General  Counsel.  Office  of 
the  Treasurer  of  the  United  States,  Office  of  the  Comptroller  of  the 
Currency,  Office  of  International  Finance,  Bureau  of  Government 
Financial  Operations,  Bureau  of  Accounts,  Bureau  of  Engraving 
and  Printing,  Bureau  of  the  Mint,  Bureau  of  the  Public  Debt,  U.S. 
Savings  Bond  Division,  and  the  Consolidated  Federal  Law  Enforce¬ 
ment  Training  Center. 

Categories  of  records  in  the  system:  Document  citing  complaint  of 
alleged  misconduct  or  violation  of  statute;  Report  of  investigation 
to  resolve  allegation  of  misconduct  or  violation  of  statute,  with  re¬ 
lated  exhibits  of  statements,  affidavits  or  records  obtained  during 
investigation;  Report  of  action  taken  by  management  personnel  ad¬ 
judicating  any  misconduct  substantiated  by  the  investigation;  an- 
dReport  of  legal  action  resulting  from  violations  of  statutes  referred 
for  prosecution. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  26  USC 
7602,  7608.  7801,  7802;  EG  11222. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  Routine  disclosure  may  be  made  to  the  extent  provided 
by  law  or  regulation  (including  26  U.S.C.  6103  and  26  CFR  404.6103 
where  applicable)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies.  Routine  disclosure 
may  be  made  to  authorized  investigative  offices  of  other  Federal 
agencies  in  connection  with  background  and  security  clearance 
procedures  or  when  the  subject  is  under  investigation  for  employ¬ 
ment  or  statute  violations.  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storiag,  rctrieviag,  accessing,  retaining, 
and  disposing  of  records  ia  the  system: 

Storage:  Paper  records,  in  folders,  in  file  cabinets. 

RetrlcvabilHy:  By  name  of  individual  to  whom  it  applies.  - 

Safeguards:  Not  less  than  provided  for  by  the  Physical  and  Docu¬ 
ment  Security  Handbook,  IRM  1(16)41.  Also,  accessible  to  Inspec¬ 
tion  personnel  on  a  need-to-know  basis,  all  of  whom  have  been 
cleared  by  background  investigations. 


Retention  and  disposal:  In  accordance  with  Records  C 
Schedule  105,  IRM  1(15)59. 

System  maaager(s)  and  address:  Assistant  Commissioner 
(Inspection)  (See  IRS  Appendix  A). 

Notification  procedure:  Many  of  the  records  in  this  system  may 
be  exempt  under  subsections  J  and/or  K  Privacy  Act  of  1974  and 
may  not  be  accessed  for  purposes  of  inspection  or  for  contest  of 
content  of  records.  Individuals  seeking  to  determine  if  their  record 
is  accessible  may  inquire  in  accordance  with  instructions  appearing 
at  31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  Assistant  Commissioner  (Inspection)  National  Office. 

Record  accem  procedures:  Same  as  Notification  section. 

Contesting  record  procedures:  Same  as  notification  section. 

Record  source  categories:  Department  of  Treasury  personnel  and 
records.  Taxpayers  (Complainants,  Witnesses,  Confidential  Infor¬ 
mants),  Other  Federal  Agencies,  State  and  local  agencies.  Tax 
Returns  and  related  documents.  Personal  observations  of  the  in¬ 
vestigator,  and  subjects  of  the  investigation. 

Systems  exempted  from  certain  provisiont  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

^  Treasury/IRS  60.004 

System  name:  Disclosure  Investigation  Files,  Inspec¬ 

tion— Treasury/IRS 

System  location:  National  Office  and  Regional  Inspector's  Of¬ 
fices.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  (a)  Internal 
Revenue  Service  employees  who  have  allegedly  disclosed  con¬ 
fidential  tax  information,  (b)  State  and  Local  Government  em¬ 
ployees  who  have  allegedly  disclosed  confidential  Federal  tax  infor¬ 
mation.  (c)  Tax  return  preparers  who  have  allegedly  disclosed  con¬ 
fidential  Federal  tax  information. 

Categories  of  records  in  the  system:  (a)  Document  citing  the  com¬ 
plaint  of  the  alleged  criminal  or  administrative  violation,  (b)  In¬ 
vestigative  report,  including  statements,  affidavits  and  any  other 
pertinent  documents  supporting  the  investigative  report,  which  will 
be  attached  as  an  exhibit,  (c)  Report  of  legal  action  if  case  is  ac¬ 
cepted  by  U.S.  Attorney  for  prosecution,  (d)  Report  of  action  by 
management  personnel  tf  case  is  referred  for  administrative  adjudi¬ 
cation. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  26  U.S.C. 
7602.  7608,  7801,  7802;  EO  11222. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  (a)  Routine  disclosure  of 
information  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
prosecution  or  civil  litigation,  and  in  connection  with  requests  for 
legal  advice.  Disclosure  may  be  made  during  judicial  processes,  (b) 
Routine  disclosure  may  be  made  to  the  extent  proyided  by  law  or 
regulation  (including  26  U.S.C.  6103  and  26  CFR  404.6103  where 
applicable)  and  as  necessary  to  report  apparent  violations  of  law  to 
appropriate  law  enforcement  agencies,  (c)  Routine  disclosure  may 
be  made  to  authorized  investigative  offices  of  other  Federal  agen¬ 
cies  in  connection  with  background  and  security  clearance 
procedures  or  when  the  subject  is  under  investigation  for  employ¬ 
ment  or  statute  violations,  (d)  For  additional  routine  uses  see  Ap¬ 
pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records,  in  folders,  in  file  cabinets. 

Retrlevability:  By  name  of  individual  to  whom  it  applies. 

Safeguards:  Not  less  than  provided  for  by  the  Physical  and  Docu¬ 
ment  Security  Handbook,  IRM  1(16)41.  Also,  accessible  to  Inspec¬ 
tion  personnel  on  a  need-to-know  basis,  all  of  whom  have  been 
cleared  by  background  investigations. 

Retention  and  disposal:  In  accordance  with  Records  Control 
Schedule  105,  IRM  1(15)59. 

System  manager(s)  and  address:  Assistant  Commissioner 
(Inspection). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 
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CoatctUag  record  proccdorco:  See  acceM  above. 

Record  ooorce  cateforlca:  This  lyitea  of  record*  contain*  in* 
vc*tigatory  material  compiled  for  criminal  law  enforcement  pur- 
po*e*  who*e  aource*  need  not  be  reported. 

SyeUm*  cieaplcd  from  certain  provlaian*  of  the  net:  Thi*  syatera 
ha*  been  deaignated  a*  exempt  from  certain  provision*  of  the  Priva¬ 
cy  Act. 

Treasnry/IRS  M.M5 

Syalem  name:  Enrollee  Applicant  Investigation  Files;  Inspec¬ 
tion— Treasury /IRS. 

System  location:  National  Office  and  Regional  Inspector's  Of¬ 
fices.  (See  IRS  Appendix  A). 

Categories  of  Individnate  covered  by  the  system:  Former  em¬ 
ployees  and  non-IRS  persons  who  apply  for  enrollment  to  practice 
before  IRS  under  the  provisions  of  Circular  230. 

Categories  of  records  la  the  system:  Investigative  report  covering 
results  of  checks  of;  FBI  files;  Inspection  files;  local  police;  Audit 
and  Intelligence  Division  files;  and  verification  of  Federal  tax  filing 
status.  Also,  appropriate  documents  attached  as  exhibits  showing 
results  of  above  file  checks. 

Authority  (or  maintenance  of  the  system:  26  U.S.C.  7801,  7802. 

Routine  uses  ot  records  maintained  in  the  system,  including  catego¬ 
ries  o(  users  and  the  purposes  of  such  uses:  (a)  Routine  disclosure  of 
information  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes,  (b)  Routine  disclosure  may  be  made  to  the  extent  pro¬ 
vided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26  CFR 
404.6103  where  applicable)  ^nd  as  necessary  to  report  apparent 
violations  of  law  to  appropriate  law  enforcement  agencies,  (c)  Rou¬ 
tine  disclosure  may  1^  made  to  authorized  investigative  offices  of 
other  Federal  agencies  in  connection  with  background  and  security 
clearance  procedures  or  when  the  subject  is  under  investigation  for 
employment  or  statute  violations,  (d)  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  dlspoolag  of  records  la  the  system: 

Storage:  Paper  records,  in  folders,  in  file  cabinets. 

Retrlevablllty:  By  name  of  individual  to  whom  it  applies. 

Safeguards:  Not  less  than  provided  for  by  the  Physical  and  Docu¬ 
ment  Security  Handbook,  IRM  1(16)41.  Also,  accessible  to  Inspec¬ 
tion  personnel  on  a  need-to-know  basis,  all  of  whom  have  been 
cleared  by  background  investigations. 

Retention  and  disposal:  In  accordance  with  Records  Control 
Schedule  105,  IRM  1(15)59. 

System  manager(s)  and  address:  Assistant  Commissioner 
(Inspection).  (Sec  IRS  Appendix  A). 

NoUfkalloa  procedure:  Individuals  seeking  to  determine  if  the 
system  contains  a  record  pertaining  to  themselves  may  inquire  in 
accordance  with  instructions  appearing  at  31  CFR  Part  1,  Subpart 
C,  Appendix  B.  Inquiries  should  be  addressed  to  Assistant  Com¬ 
missioner  (Inspection)  National  Office. 

Record  access  procedures:  Same  as  Notification  section. 

Record  source  categories:  Internal  Revenue  Service,  Federal  Bu¬ 
reau  of  Investigation,  Local  police  departments. 

Treasnry/IRS  60.006 

System  name:  Enrollee  Charge  Investigation  Files,  Inspec¬ 
tion-Treasury /IRS 

System  lucatlon:  National  Office  and  Regional  Inspector’s  Of¬ 
fices. 

Categories  of  Individnals  covered  by  the  system:  IRS  employees  or 
former  employees,  tax  practitioners,  attorneys,  certified  public  ac¬ 
countants  or  enrolled  persons. 

Categories  of  records  in  the  system:  A  documented  complaint  or 
request  for  investigation  alleging  criminal  or  administrative  miscon¬ 
duct  affecting  IRS  integrity.  A  report  of  investigation,  including  ex¬ 
hibits  such  as  affidavits,  statements  or  documents  which  have  been 
reviewed.  A  report  of  legal  action  resulting  from  violations  of 
statutes  referred  for  prosecution.  A  report  of  action  taken  by 
management  personnel  adjudicating  any  misconduct  on  the  part  of 
an  IRS  employee  substantiated  by  the  investigation. 

Authority  (or  malntcuancc  of  the  system:  26  U.S.C.  7801,  7802, 
7608. 


Routine  uses  of  records  msiutained  In  the  system,  taclndfasg  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  Routine  disclosure  may  be  made  to  the  extent  provided . 
by  law  or  regulation  (including  26  U.S.C.  6103  and  26  CFR  404.6103 
where  applicable)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies.  Routine  disclosure 
may  be  made  to  authorized  investigative  offices  of  other  Federal 
agencies  in  connection  with  background  and  security  clearance 
procedures  or  when  the  subject  is  under  investigation  for  employ¬ 
ment  or  statute  violations.  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dteposing  of  records  in  the  system: 

Storage:  Paper  records,  in  folders,  in  file  cabinets. 

Retrievability:  By  name  of  individual  to  whom  it  applies. 

Safeguards:  Not  less  than  provided  for  by  the  Physical  and  Docu¬ 
ment  Security  Handbook,  IRM  1(16)41.  Also,  accessible  to  Inspec¬ 
tion  personnel  on  a  need-to-know  basis,  all  of  whom  have  ^en 
cleared  by  background  investigations. 

Retention  and  disposai:  In  accordance  with  Records  Control 
Schedule  105,  IRM  1(15)59. 

System  manager(s)  and  addrem:  Assistant  Commissioner 
(Inspection).  (See  IRS  Appendix  A). 

Notification  procedure:  Many  of  the  records  in  this  system  may 
be  exempt  under  subsections  J  and/or  K  of  the  Privacy  Act  of  1974 
and  may  not  be  accessed  for  purposes  of  inspection  or  for  contest 
of  content  of  records.  Individuals  seeking  to  determine  if  their 
record  is  accessible  may  inquire  in  accordance  with  instructions  ap¬ 
pearing  at  31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should 
be  addressed  to  Assistant  Commissioner  (Inspection)  National  Of¬ 
fice. 

Record  access  procedures:  Same  as  Notification  section. 

Contesting  record  procedures:  Same  as  notification  above. 

Record  source  categories:  Department  of  Treasury,  Personnel  and 
Records,  Other  Federal  agencies,  Taxpayers/Complainants,  State 
and  local  agencies.  Tax  returns.  Newspapers,  Person  acquainted 
with  the  individual  under  investigation.  Subjects  of  the  investiga¬ 
tion,  and  Personal  observations  of  the  investigator. 

Systems  exempted  from  certain  provisions  of  the  act:  Portions  of 
this  system  have  been  designated  as  exempt  from  certain  provisions 
of  the  Privacy  Act. 

Treasury/IRS  60.007 

System  name:  Miscellaneous  Information  File,  Inspec¬ 
tion— Treasury /IRS 

System  location:  National  Office  and  Regional  Inspector's  Office. 
(See  IRS  Appendix  A). 

Categories  of  individnals  covered  by  the  system:  Employees  and 
former  employees  of  the  Internal  Revenue  Service,  Tax  practi¬ 
tioners  (Attorneys,  Certified  Public  Accountants,  Enrolled  Persons, 
Return  Preparers),  Alleged  tax  violators.  Persons  whose  actions  or 
alleged  actions  indicate  a  threat  to  IRS  employees,  facilities,  or  the 
integrity  of  the  tax  system.  Confidential  Informants,  and  Reputed 
members  of  the  organized  criminal  element. 

Categories  of  records  In  the  system:  Complaint  type  information 
regarding  IRS  employees  which  is  not,  in  itself,  specific  or  signifi¬ 
cant  enough  to  initiate  an  investigation  when  received.  Allegations 
of  bribery  and  gratuities  by  taxpayers  and/or  their  representatives 
which  are  not  by  themselves  specific  or  significant  enough  to  in¬ 
itiate  an  investigation  when  received.  Allegations  of  misconduct  by 
tax  practitioners,  enrolled  persons,  or  tax  preparers  which  are  not 
by  themselves  specific  or  significant  enough  to  initiate  an  investiga¬ 
tion  when  received.  Any  information  received  or  developed  by  In¬ 
spection  that  has  a  bearing  on  IRS,  but  is  not  of  itself  specific  or 
significant  enough  to  initiate  an  investigation  when  received.  Infor¬ 
mation  received  by  Inspection  pertaining  to  alleged  violations  en¬ 
forced  by  other  agencies  or  Divisions  of  IRS,  copies  of  which  are 
referred  to  those  respective  agencies  or  divisions.  Photographs  and 
descriptive  data  of  some  IRS  employees  and  of  persons  arrested  by 
Inspection.  Information  concerning  lost  or  stolen  Government 
documents,  property,  credentials  or  IRS  employee  personal  proper¬ 
ty  lost  or  stolen  on  Government  premises.  List  of  persons  in  State 
or  Local  Government  agencies  working  under  State  agreements  and 
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having  access  to  Federal  Tax  information.  Newspaper  or  periodical 
Items  about  IRS.  Newspaper  items  regarding  attorneys.  CPA's,  Tax 
Practitioners  or  Return  ^eparers  arrested,  indicted,  convicted  or 
under  investigation  by  other  agencies.  Allegations  of  threats,  as¬ 
saults,  forcible  interference  or  other  violence  type  activity  aimed  at 
employees  or  facilities  of  IRS  whicH  are  not  by  themselves  specific 
or  significant  enough  to  initiate  an  investigation  when  received.  In¬ 
formation  regarding  Inspection's  mission  which  does  not  fall  into 
any  of  the  above  categories. 

Authority  for  maiatcaaBce  of  the  system:  S  U.S.C.  301;  26  USC 
7602,  7608  .  7801.  7802;  EO  11222. 

Routine  uses  of  records  mainUiaed  in  the  system.  Including  catego* 
ries  of  users  and  the  pnrpooM  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  CFR  404.6103  where  applicable)  and  as  necessary 
to  report  apparent  violations  of  law  to  appropriate  law  enforcement 
agencies.  Routine  disclosure  may  be  made  to  authorized  investiga¬ 
tive  offices  of  other  Federal  agencies  in  connection  with 
background  and  security  clearance  procedures  or  when  the  subject 
is  under  investigation  for  employment  or  statute  violations.  Routine 
disclosure  of  information  contained  in  this  system  of  records  may 
be  made  to  the  Department  of  Justice  in  connection  with  actual  or 
potential  criminal  prosecution  or  civil  litigation,  and  in  connection 
with  requests  for  legal  advice.  Disclosure  may  be  made  during  judi¬ 
cial  processes.  For  additional  routine  uses  see  Appendix  AA. 

Polkies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records,  in  folders,  in  file  cabinets. 

Retrievability:  By  name  of  individual,  subject,  or  incident  in¬ 
volved. 

Safeguards:  Not  less  than  provided  for  by  the  Physical  and  Docu¬ 
ment  Security  Handbook,  IRM  1(16)41.  Also,  accessible  to  Inspec¬ 
tion  personnel  on  a  need-to-know  basis,  all  of  whom  have  ^en 
cleared  by  background  investigations. 

Retention  and  disposal:  In  accordance  with  Records  Control 
Schedule  105,  IRM  1(15)59.  Informant  files  are  retained  as  long  as 
informant  remains  active. 

System  maaagerfs)  and  addrem:  Assistant  Commissioner 
(Inspection). 

Notification  procedure:  Some  of  the  records  in  this  system  may 
be  exempt  under  subsections  J  and/or  K  and  may  not  be  accessed 
for  purposes  of  inspection  or  for  contest  of  content  of  records.  In¬ 
dividuals  seeking  to  determine  if  their  record  is  accessible  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I. 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  Assistant 
Commissioner  (Inspection)  National  Office. 

Record  access  procedures:  Same  as  notification  section. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Department  of  Treasury  Personnel  and 
Records,  Newspapers  and  Periodicals,  Taxpayers  (Complainants. 
Witnesses,  and  Informants).  State  and  Local  Government  Agency 
Personnel  and  Records,  and  Anonymous  Complainants. 

Systems  exempted  from  certain  provislous  of  the  act:  Portions  of 
this  system  have  been  designated  as  exempt  from  certain  provisions 
of  the  Privacy  Act. 

Treasury /IRS  60.008 

System  name:  Security,  Background  and  Character  Investigations 
Files,  Inspection— Treasury/IRS 

System  location:  National  Office  and  Regional  Inspector’s  Office 
(See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Current,  former 
and  prospective  employees  of:  Internal  Revenue  Service,  Office  of 
the  Secretary  of  the  Treasury,  Office  of  the  General  Counsel,  Of¬ 
fice  of  the  Treasurer  of  the  United  States,  Office  of  the  Comp¬ 
troller  of  the  Currency,  Office  of  International  Finance,  Bureau  of 
Government  Financial  Operations,  Bureau  of  Accounts,  Bureau  of 
Engraving  and  Printing,  Bureau  of  the  Mint,  Bureau  of  the  Public 
Debt,  U.S.  Savings  Bond  Division,  Consolidated  Federal  Law  En¬ 
forcement  Training  Center,  and  Private  Contractors  at  IRS  Facili¬ 
ties. 

Categories  of  records  in  the  system:  (a)  Federal  Employment  Ap-  * 
plication  Forms  (b)  Results  of  National  Agency  Checks  (prior  re¬ 
ports  and  records  from)  FBI  Investigative  Files,  Fingerprint  Files, 
Civil  Service  Commission,  Defense  Central  Index  of  Investigations, 
House  Committee  on  Internal  Security,  and  Coast  Guard  Intel¬ 


ligence.  (c)  Employee’s  Tax  Account  History  (d)  Results  of  Em¬ 
ployees  Audit  (e)  Employee's  Financial  Statement  (f)  A  summary 
report,  a  narrative  report,  notes  and/or  written  replies  resulting 
from  the  investigator’s  inquiries  into  the  subject's  scholastic 
record,  prior  employments,  military  service,  references,  neighbors, 
police  records  and  past  credit  record,  (g)  Report  of  action  taken  by 
management  personnel  adjudicating  any  derogatory  information 
developed  by  the  investigation,  (h)  Report  of  legal  action  resulting 
from  violations  of  statutes  referred  for  prosecution. 

Authority  (or  maiutcaance  of  the  system:  5  U.S.C.  301;  26  USC 
7602,  7608.  7801,  7802;  EO  10450;  EO  11222 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  with  requests  for  legal 
advice.  Disclosure  may  be  made  during  judicial  processes.  Routine 
disclosure  may  be  made  to  the  extent  provided  by  law  or  regulation 
(including  26  U.S.C.  6103  and  26  CFR  404.6103  where  applicable) 
and  as  necessary  to  report  apparent  violations  of  law  to  appropriate 
law  enforcement  agencies.  Routine  disclosure  may  be  made  to 
authorized  investigative  offices  of  other  Federal  agencies  in  con¬ 
nection  with  background  and  security  clearance  procedures  or 
when  the  subject  is  under  investigation  for  employment  or  statute 
violations.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records,  in  folders,  in  file  cabinets. 

RctrievabilHy:  By  name  of  individual  to  whom  it  applies. 

Safeguards:  Not  less  than  provided  for  by  the  Physical  and  Docu¬ 
ment  Security  Handbook.  IRM  I(l6)4r.  Also,  accessible  to  Inspec¬ 
tion  Personnel  on  a  need-to-know  basis,  all  of  whom  have  been 
cleared  by  background  investigations. 

Retention  and  disposal:  In  accordance  with  Records  Control 
Schedule  105,  IRM  1(15)59. 

System  manager(s)  and  address:  Assistant  Commissioner 
(Inspection).  (See  IRS  Appendix  A) 

Notification  procedure:  Some  of  the  records  in  this  system  may 
be  exempt  and  may  not  be  accessed  for  purposes  of  inspection  or 
for  contest  of  content  of  records.  Individuals  seeking  to  determine 
if  their  record  is  accessible  may  inquire  in  accordance  with  instruc¬ 
tions  appearing  at  31  CFR  Part  I.  Subpart  C,  Appendix  B.  Inquiries 
should  be  addressed  to  Assistant  Commissioner  (Inspection)  Na¬ 
tional  Office. 

Record  accem  procedures:  Same  as  Notification  section 

Contesting  record  procedures:  Same  as  notification  above 

Record  source  categories:  Employment  Application  Forms  sub¬ 
mitted  by  subject  of  investigation  Financial  information  from  sub¬ 
ject.  Federal,  State  and  Local  Government  Agencies  (Police.  Court 
and  Vital  Statistics  records)  Credit  Reporting  Agencies  Neighbors 
(former  and  present).  References  Former  and  present  employers 
and  co-workers  Other  third  party  sources  Schools  Tax  Returns 
and  Audit  Results  Information  provided  by  the  individual  under  in¬ 
vestigation. 

Systems  exempted  from  certain  provisions  of  the  act:  Portions  of 
this  system  have  been  designated  as  exempt  from  certain  provisions 
of  the  Privacy  Act. 

Treasury/IRS  60.009 

System  name:  Special  Inquiry  (Complaint)  Investigation  Files.  In¬ 
spection— Treasury /IR  S  . 

System  location:  National  Office  and  Regional  Inspector's  Of¬ 
fices.  (See  IRS  Appendix  A). 

Categories  of  individnals  covered  by  the  system:  Employees  or 
former  employees  of  the  Treasury  Department  and  the  Internal 
Revenue  Service.  Non-employees  whose  alleged  criminal  actions 
may  affect  the  integrity  of  the  Internal  Revenue  Service. 

Categories  of  records  in  the  system:  A  documented  complaint 
from  some  source  alleging  criminal  or  administrative  misconduct  af¬ 
fecting  Internal  Revenue  Service  integrity.  A  report  of  investigation 
to  resolve  the  complaint,  including  exhibits  of  IRS  or  public  docu¬ 
ments  reviewed  during  the  investigation 

Authority  (or  maintenance  of  the  system:  5  U.S.C.  301;  26  U.S.C. 
7602,  7608,  7801,  7802;  EO  11222. 

Routine  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in- 
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formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  Routine  disclosure  may  be  made  to  the  extent  provided 
by  law  or  regulation  (including  26  U.S.C.  6103  and  CFR  404.6103 
where  applicable)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies.  Routine  disclosure 
may  be  made  to  authorized  investigative  offices  of  other  Federal 
agencies  in  connection  with  background  and  security  clearance 
procedures  or  when  the  subject  is  under  investigation  for  employ¬ 
ment  or  statute  violations.  For  additional  routine  uses  see  Appendix 
AA. 

Polldcfl  and  pracUcct  for  storing,  retrieving,  accessing,  retaining, 
and  dispooiag  of  records  in  the  system: 

Storage:  Paper  records,  in  foiders,  in  file  cabinets. 

Retrievabllity:  By  name  of  individual  to  whom  it  appUes. 

Safeguards:  Not  less  than  provided  for  by  the  Physical  and  Docu¬ 
ment  Security  Handbook,  IRM  1(16)41.  Also,  accessible  to  Inspec¬ 
tion  personnel  of  a  need-to-know  basis,  all  of  whom  have  ^en 
cleared  by  background  investigations. 

Retention  and  dtoposal:  In  accordance  with  Record  Control 
Schedule  lOS,  IRM  1(13)39. 

System  managcr(s)  and  address:  Assistant  Commissioner 
(Inspection).  (See  IRS  Appendix  A). 

Notification  procedure:  Many  of  the  records  in  this  system  may 
be  exempt  under  subsections  J  and/or  K  and  may  not  be  accessed 
for  purposes  of  inspection  or  for  contest  of  content  of  records.  In¬ 
dividuals  seeking  to  determine  if  their  record  is  accessible  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  Assistant 
Commissioner  (Inspection)  National  Office. 

Record  access  procedures:  Same  as  Notification  above. 

Contesting  record  procedures:  Same  as  notification  above. 

Record  source  categories:  Taxpayers  (Complainants,  Witnesses, 
Confidential  Informants),  Federal,  State  and  Local  Government 
Agencies'  personnel  and  records  (Police,  court,  property,  etc.). 
Newspapers  or  periodicals.  Department  of  the  Treasury  personnel 
and  records.  Financial  institutions,  and  Other  Private  Business 
records. 

Systems  exempted  from  certain  provisions  of  the  act:  Portions  of 
this  system  have  been  designated  as  exempt  from  certain  provisions 
of  the  Privacy  Act. 

Treasury/IRS  60.010 

System  name:  Tort  Investigation  Files,  Inspection— Treasury/lftS. 

System  location:  National  Office  and  Regional  Inspector’s  Office. 
(See  IRS  Appendix  A). 

Categories  of  Individuals  covered  by  the  system:  Employees  of  the 
Department  of  the  Treasury  and  non-Federal  persons  involved  in 
accidents  on  property  under  Department  of  the  Treasury  jurisdic¬ 
tion  or  with  Department  of  the  Treasury  employees. 

Categories  of  records  in  the  system:  A  report  of  investigation  in¬ 
cluding  exhibits  such  as  SF-91,  Operator's  Report  of  Motor  Vehicle 
Accident;  SF-91  A,  Investigation  Report  of  Motor  Vehicle  Accident; 
SF-92A,  Report  of  Accident  Other  Than  Motor  Vehicle;  SF-94, 
Statement  of  Witness;  Optional  Form  26,  Data  Bearing  Upon  Scope 
of  Employment  of  Motor  Vehicle  Operator.  In  addition,  attached  as 
exhibits  might  be  a  Police  Report  of  the  accident;  copies  of  in¬ 
surance  policies  of  the  involved  drivers;  photographs  of  the  scene 
or  vehicles  after  the  accident;  Treasury  Department  vehicle  main¬ 
tenance  record,  medical  records. 

Authority  for  maintenance  of  the  system:  3  U.S.C.  301;  26  U.S.C. 
7602,  7608,  7801,  7802;  EO  11222. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosures  may  be  made  during  judicial 
processes.  Routine  disclosure  may  be  made  to  other  agencies  to  the 
extent  provided  by  law  or  regulation  (including  26  U.S.C.  6103  and 
26  CFR  404.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 
Routine  disclosure  may  be  made  to  authorized  investigative  offices 
of  other  Federal  agencies  in  connection  with  background  and 


security  clearance  procedures  or  when  the  subject  is  under  in¬ 
vestigation  for  employment  or  statute  violations.  For  additional  rou¬ 
tine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accesslug,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records,  in  folders,  in  file  cabinets. 

Retrievabllity:  By  name  of  individual  to  whom  it  applies. 

Safeguards:  Not  less  than  provided  for  by  the  Physical  and  Docu¬ 
ment  Security  Handbook,  IRM  1(16)41.  Also,  accessible  to  Inspec¬ 
tion  personnel  on  a  need-to-know  basis,  all  of  whom  have  been 
cleared  by  background  investigations. 

Retention  and  disposal:  In  accordance  with  Record  Control 
Schedule  103,  IRM  1(13)39. 

System  manager(s)  and  address:  Assistant  Commissioner 
(Inspection).  (See  IRS  Appendix  A). 

Notification  procedure:  Some  of  the  records  in  this  system  may 
not  be  accessed  for  purposes  of  inspection  or  for  contest  of  content 
of  records.  Individuals  seeking  to  determine  if  their  record  is  ac¬ 
cessible  may  inquire  in  accordance  with  instructions  appearing  at  31 
CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed 
to  Assistant  Commissioner  (Inspection)  National  Office. 

Record  access  procedures:  Same  as  Notification  above. 

Contesting  record  procedures:  Same  as  notification  above. 

Record  source  categories:  Department  of  Treasury  personnel  and 
records.  Federal,  State  and  local  police  agencies.  Witnesses,  Sub¬ 
jects  involved  in  the  investigation.  Hospitals  (medical  records). 
Doctors  (medical  records  and  personal  observations).  Personal  ob¬ 
servations  of  the  investigator.  Automobile  repair  facilities.  In¬ 
surance  Companies,  Attorneys,  Federal,  state  and  local  driver 
license  records,  and  Federal  and  State  vehicle  registration  records. 

Treasury/IRS  70.001 

System  name:  Individual  Income  Tax  Returns,  Statistics  of  In¬ 
come— Treasury/IRS 

System  location:  Primary-Internal  Revenue  Service  Data  Center, 
Secondary-(a)lnternal  Revenue  Service,  Statistics  Division,  (b) 
Federal  Records  Centers.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers 
selected  for  an  annual  statistical  sample. 

Categories  of  records  in  the  system:  Sources  of  incom'e,  exemp¬ 
tions  deductions,  income  tax,  and  tax  credits,  as  reported  on  Forms 
1040  and  I040A.  The  records  are  used  to  prepare  and  publish  each 
year  statistics,  aggregated  so  as  to  prevent  disclosure  of  taxpayer 
identity. 

Authority  for  maintenance  of  the  system:  26  U.S.C.  6108. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  appUcable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  statistical  output  records  (i.e.,  those  from  which  the 
statistics  are  directly  derived)  are  maintained  on  magnetic  tape.  The 
input  records  are  maintained  as  paper  documents  or  copies  thereof. 
The  input  records  are  of  two  types:  (1)  Copies  of  U.S.  Individual 
Income  Tax  Returns  (primary  input  records)  and  (2)  Edit  sheets 
(intermediate  input  records)  which  contain  information  manually 
abstracted  from  the  primary  records. 

Retrievabllity:  Each  magnetic  tape  record  is  identified  by  social 
security  number  and  a  unique  Document  Locator  Number  assigned 
by  the  Internal  Revenue  Service.  Those  with  sole  proprietorship  in¬ 
come,  in  addition,  contain  employer  identification  number,  if  re¬ 
ported  by  the  taxpayer.  Each  primary  input  record  and,  for  years 
before  1972,  each  intermediate  input  record  are  identified  by  name 
and  address. 

Safeguards:  Access  Controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Dispose  after  40  years. 

System  manager(s)  and  address:  Assistant  Commissioner 
(Planning  and  Research),  National  Office.  (See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 
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Record  occcts  ^roccdarcs:  This  systeai  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspectioa  or  for  contest  of  content  of 
records 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Forms  1040  and  I040A,  Individual  In¬ 
come  Tax  Returns. 

Systems  exempted  from  cerlate  provlsfons  of  the  act:  This  system 

has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasary/IRS  M.Ml 

Svstem  name:  Artist  File,  Assistant  Commissioner 

(TECHNIC  AL)-Treasury/IRS. 

System  location:  National  Office  (See  IRS  Appendix  A). 

Categories  of  hidtvidaals  covered  by  the  system:  Famous  or  noted 
artists  whose  works  have  been  evaluated. 

Categories  of  records  in  the  system:  Commissioner's  Art  Panel 
decisions  on  values  of  works  of  art  by  named  artists  and  appraisal 
documentation. 

Authority  lor  maintenance  of  the  system:  S  U.S.C.  301,  26  U.S.C. 

26  u  s  e.  7802,  26  U.S.C.  7602,  26  U.S.C.  7803  (a). 

Routine  uses  of  records  maintained  in  the  system,  Incindbig  catego¬ 
ries  of  users  and  the  purposes  of  such  nses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
cnminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Polktes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage,  paper  records. 
Retrievability,  indexed  by  name.  Safeguards,  safeguards  wiU  not  be 
less  than  provided  by  the  Physical  and  Document  Security  Hand¬ 
book,  IRM  1(16)41.  Retention  and  Disposal,  System  has  been 
retained  since  1968. 

System  manager(s)  and  address:  Assistant  Commissioner 
(Technical),  National  Office. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Assisunt  Commissioner  (Technical),  National  Office. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  mstmetions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Assistant  Commissioner  (Technical),  National  Of¬ 
fice. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Appraisal  documentation  and  Art  Panel 

decisions. 

Treasnry/IRS  80.063 

System  name:  Correspondence  Control  and  Records,  Assistant 
Commissioner  (Technical)— Treasury /IRS. 

System  location:  National  Office  (See  IRS  Appendix  A). 

Categories  of  Individnals  covered  by  the  system:  Individual  sub¬ 
jects  of  letter  rulings,  technical  advice,  and  other  correspondence 
from  the  Office  of  ^e  Assistant  Commissioner  (Technical). 

Categories  of  records  in  the  system:  Cards  containing  taxpayer 
names,  date  of  correspondence,  issue,  and  related  information,  and 
related  letter  ruling,  technical  advice,  and  other  correspondence 
files. 

Autborky  (or  maintenance  of  the  syUem:  S  U.S.C.  301,  26  U.S.C. 
7801.  26  U.S.C.  7802.  26  U.S.C.  7602.  26  U.S.C.  7803  (a). 

Routine  nses  of  records  maintatned  in  the  system,  tocludlng  catego¬ 
ries  of  users  and  the  purposes  of  such  nses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  Utigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  Routine  disclosure  may  be  ra^e  to  the  extent  provided 
by  law  or  regulation  (including  26  U.S.C.  6103  and  26  CFR 
404.6103)  and  as  necessary  to  report  apparent  violations  of  law  to 
appropriate  law  enforcement  agencies.  Fot  additional  routine  uses 
see  Appendix  AA. 


Pulicics  and  practices  for  storing,  retrieving,  acecssing,  retaining, 
and  dbpusing  of  records  in  the  system:  Storage,  paper  records. 
Retrievability,  indexed  by  name.  Safeguards,  safeguards  will  not  be 
less  than  provided  by  tlw  Physical  and  Document  Security  Hand¬ 
book.  IRM  1(16)41.  Retention  and  Disposal,  Cards  retained  in¬ 
definitely;  related  files  destroyed  or  retired  over  varying  numbers 
of  years  as  specified  in  the  Records  Control  Schedule,  IRM 
1(13)39-110. 

System  managcr(s)  and  address:  Assistant  Commissioner 
(Technical),  National  Office.  (See  IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instruction  appearing  at  31  CFR  Part  1, 
Subpan  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Assistant  Commissioner  (Technical),  National  Office. 

Record  access  procedures:  Individual  seeking  access  to  any  record 
contained  in  the  system  of  records  or  seeking  to  contest  its  content, 
may  inquire  in  accordance  with  instnKtions  appearing  at  31  CFR 
Part  I,  Subpan  C,  Appendix  B.  Inquiries  should  be  addressed  to 
the  Assistant  Commissioner  (Technical).  National  Office.  Tax¬ 
payers  seeking  to  adjust  records  which  affect  the  determination  of 
a  tax  assessment  or  the  balance  due.  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Individual  subjects  of  letter  rulings, 
technical  advice,  and  other  correspondence;  field  office  personnel. 

Treaaury/IRS  86.002 

System  name:  Expert  witness  and  fee  appraiser  files.  Assistant 
Commissioner  (T echnkal)— Treasury /IR S . 

System  location:  National  Office  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Potential  expert 
witnesses  for  litigation  and  fee  appraisers  for  art  valuation. 

Categories  of  records  in  the  system:  Biographical  sketches,  appli¬ 
cation  letters  or  list  of  names  by  specialty. 

Authority  for  maintenance  of  the  system:  3  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802.  26  U.S.C.  7602.  26  U.S.C.  7803  (a). 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  nses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storiag,  retrieving,  accessing,  rctainiag, 
and  disposing  of  records  in  the  system:  Storage,  paper  records. 
Retrievability,  indexed  by  name.  Safeguards,  safeguards  will  not  be 
less  than  provided  by  the  Physical  and  Document  Security  Hand-^ 
book,  IRM  1(16)41.  Retention  and  Disposal.  Retained  for  manyt 
years,  will  be  purged  periodically  to  reflect  current  data. 

System  manager(s)  and  address:  Assistant  Commissioner 
(Technical),  National  Office.  (See  IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  conuins  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Assistant  Commissioner  (Technical),  National  Office. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Assistant  Commissioner  (Technical),  National  Of¬ 
fice. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Varied,  generally  from  the  named  in¬ 
dividual,  often  unsolicited. 

Treasnry/IRS  86.604 

System  name:  Reference  Index  Digest  Cards,  Assistant  Commis¬ 
sioner  (Technical)— Treasury /IRS. 

System  location:  National  Office  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Individual  sub¬ 
jects  of  letter  rulings,  technical  advice,  and  other  correspondence, 
where  case  was  published  as  a  Revenue  Ruling  or  classified  as 
“Reference”: 
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CaUgorin  of  records  la  the  system:  Cards  containing  taxpayer 
names,  issue,  disposition  of  case,  and  related  information. 

Authority  for  malateBaace  of  the  system:  S  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602,  26  U.S.C.  7805  (a). 

Routine  uses  of  records  malatalucd  la  the  system,  lacludlag  catego* 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Follcics  and  practices  for  storlag,  rctricvlag,  accessing,  retaining, 
aad  disposlag  of  records  la  the  system:  Storage,  paper  records. 
Retrievability ,  indexed  by  name.  Safeguards,  safeguards  will  not  be 
less  than  provided  by  the  Physical  and  Document  Security  Hand¬ 
book,  IRM  1(16)41.  Retention  and  Disposal,  Retained  indefinitely. 

System  maaagerfs)  aad  address:  Assistant  Commissioner 
(Technical),  National  Office  (Sec  IRS  Appendix  A). 

Notlflcatloa  procedare:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Assistant  Commissioner  (Technical),  National  Office. 

Record  access  procedares:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C.  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Assistant  Commissioner  (Technical),  National  Of¬ 
fice.  Taxpayers  seeking  to  adjust  records  which  affect  the  deter¬ 
mination  of  a  tax  assessment  or  the  balance  due,  should  utilize  ex¬ 
isting  procedures  for  doing  so,  as  substantive  tax  matters  are  not 
subject  to  the  amendment  provisions  of  the  Privacy  Act. 

Coatcstlag  record  procedures:  See  Access  above. 

Record  source  categories:  Individual  subjects  of  letter  rulings, 
technical  advice,  and  other  correspondence,  and  field  office  per¬ 
sonnel  where  case  was  published  as  a  Revenue  Ruling  or  classified 
as  "Reference”. 

Trcasury/IRS  80.005 

System  name:  Reports  of  Significant  Matters  (Form  M-5945), 
Assistant  Commissioner  (Technical)— Treasury/IRS. 

System  locatioa:  National  Office  (Certain  Division  and  Branch 
Offices)  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Individual  sub¬ 
jects  of  letter  ruling  requests,  technical  advice  requests  etc.,  where 
a  "Report  of  Significant  Matter  in  Technical"  has  been  prepared 
because  of  the  presence  of  a  matter  significant  to  Tax  Administra¬ 
tion. 

Categories  of  records  In  the  system:  Copies  of  "Reports  of  Signifi¬ 
cant  Matter  in  Technical". 

Authority  (or  maintenance  of  the  system:  S  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602.  26  U.S.C.  7805  (a). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposlag  of  records  in  the  system:  Storage,  paper  records. 
Retrievability,  indexed  by  name.  Safeguards,  safeguards  will  not  be 
less  than  provided  by  the  Physical  and  Document  Security  Hand¬ 
book,  IRM  1(16)41.  Retention  and  Disposal,  varied. 

System  manager(s)  and  address:  Assistant  Commissioner 
(Technical),  National  Office.  (See  IRS  Appendix  A). 

Notifkatioa  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I. 
Subpart  C.  Appendix  B.  Inquiries  should  be  addressed  to  the 
Assistant  Commissioner  (Technical),  National  Office. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Assistant  Commissioner  (Technical),  National  Of¬ 
fice. 


Coutestlag  record  procedures:  See  Access  above 

Record  source  categories:  Individual  subjects  of  letter  ruling 
requests,  technical  advice  requests,  and  other  correspondence,  field 
office  personnel,  where  a  "Report  of  Significant  Matter  in  Techni¬ 
cal"  has  been  prepared. 

Trcasury/IRS  90.001 

System  name:  Chief  Counsel  Criminal  Tax  Case  Files.  Each  Re¬ 
gional  Counsel  Office,  each  branch  Regional  Counsel  Office 
and  the  National  Office  maintain  one  of  these  systems..  The  in¬ 
formation  in  this  notice  applies  to  all  38 
systems— Treasury/IRS. 

System  location:  The  addresses  of  the  National  Office,  each  Re¬ 
gional  Counsel  Office  and  each  branch  Regional  Counsel  Office  are 
listed  in  the  Appendix,  IRS  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  III  Taxpayers  and 
related  parties  against  whom  tax-related  criminal  recommendations 
have  been  made.  (2)  Taxpayers  and  related  parties  under  investiga¬ 
tion  for  criminal  tax-related  violations  who  have  corresponded  with 
the  Regional  Counsel’s  Office.  (3)  Taxpayers  and  related  parties  on 
whom  advice  has  been  requested  concerning  investigation  for  tax- 
related  offenses.  (4)  Potential  witnesses  in  criminal  tax  investiga¬ 
tions.  (5)  Investigative  subjects  in  connection  with  Organized  Crime 
Drive.  Strike  Force,  Narcotics  Project,  or  HUD  project. 

Categories  of  records  in  the  system:  (I)  Internal  Control  Records 
(2)  Legal  and  administrative  files  including  investigative  reports  (3i 
Correspondence  files.  (4)  Information  on  potential  witnesses  includ¬ 
ing  expert  witnesses.  '(5)  Special  project  files  such  as  Organized 
Crime  Drive,  Narcotics  Project  and  HUD  project. 

Authority  (or  maintenance  of  the  system:  5  U.S.C.  301  and  26 
U.S.C.  7801. 

Routine  nse«  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (I)  To  the  Department  of 
Justice  for  the  purpose  of  litigating  an  action  or  seeking  legal  ad¬ 
vice.  (2)  In  the  event  that  a  system  of  records  maintained  by  this 
agency  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
federal,  state,  local  or  foreign,  charged  with  the  responsibility  of  in¬ 
vestigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  or  rule,  regulation  or  order  issued  pur¬ 
suant  thereto.  (3)  To  appropriate  persons  when  the  Service  is  en¬ 
gaged  in  litigation  or  in  preparation  of  possible  litigation  such  as 
potential  witnesses  for  the  purpose  of  securing  their  testimony, 
courts  for  the  purpose  of  proceeding  with  litigation,  non-adversary 
or  adversary  parties  and  their  attorneys  for  the  purpose  of  proceed¬ 
ing  with  litigation  or  settlement  of  disputes,  individuals  seeking  in¬ 
formation  by  using  established  discovery  procedures,  to  federal, 
foreign  and  state  government  agencies  to  the  extent  necessary  to 
obtain  records  in  their  possession.  (4)  To  members  of  Congress  for 
the  purpose  of  answering  Congressional  inquiries  in  cases  in  which 
confidentiality  has  been  waived  by  the  individual.  (5)  Routine  dis¬ 
closure  may  be  made  to  other  agencies  to  the  extent  provided  by 
law  or  regulation  (including  26  U.S.C.  6103  and  26  C.F.R.  301  6103 
where  applicable).  (6)  For  additional  routine  uses  see  Appendix  AA 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records. 

Retrievability:  Records  are  retrievable  by  the  name  of  the  person 
to  whom  they  apply. 

Safeguards:  Records  are  locked  up  during  nonworking  hours  and 
during  periods  when  the  work  area  is  vacant.  Access  is  strictly  con¬ 
trolled  and  limited  to  employees  who  have  a  need  for  such  records 
in  the  course  of  their  work.  Background  checks  are  made  on  em¬ 
ployees.  All  facilities  where  records  are  stored  have  access  limited 
to  authorized  personnel  or  individuals  in  the  company  of  authorized 
personnel. 

Retention  and  disposal:  Except  for  files  retained  for  their 
research  value.  Regional  Counsel  legal  files  are  generally  retired  to 
the  Federal  Records  Center  2  years  after  they  are  closed  and 
disposed  of  20  years  after  closing.  National  Office  legal  files  are 
retired  to  the  Federal  Records  Center  5  years  after  the  case  is 
closed.  National  Office  non-precedent  cases  are  transferred  to  the 
National  Archives  20  years  after  the  case  is  closed.  Other  records 
are  retained  indefinitely  and  disposed  of  when  no  longer  useful. 
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Filc»  transferred  from  other  divisions  are  returned  to  the  source 
when  no  longer  needed. 

Svstem  managerts)  and  address:  Each  Regional  Counsel  is  the 
system  manager  of  the  systems  in  his  or  her  Region.  The  Director 
of  the  Criminal  Tax  Division  is  the  system  manlier  of  the  National 
Office  system.  The  addresses  are  in  the  Appendix.  See  IRS  Appen¬ 
dix  A. 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  U  the  system  contains  a  record 
pertaining  to  a  particular  individual  as  h  is  exempt  under  S  U.S.C. 
5.^:a(j>  Cl. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  the  purposes  of  inspection  or  for  contest  of  content  of 
records  as  it  is  exempt  under  5  U  .S.C.  S52a(j)  (2). 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Taxpayers  and  their  representatives. 
Department  of  Treasury  personnel.  Other  Federal  agencies.  State, 
local,  and  foreign  governments.  Witnesses,  Informants,  Parties  to 
disputed  matters  of  fact  or  law.  Other  persons  who  communicate 
with  the  Internal  Revenue  Service. 

Systems  exempted  from  certain  provisions  of  the  net:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Trcasury/IRS  90.002 

System  name:  Chief  Counsel  Disclosure  Division  Case 

Files— Treasury /IRS. 

System  location:  Disclosure  Division.  Internal  Revenue  Service, 
Office  of  Chief  Counsel.  1 1 II  Constitution  Avenue,  N.W.. 
Washington,  D.C.  20224. 

Categories  of  individuals  covered  by  the  system:  Persons  who  com¬ 
municate  with  the  Service  regarding  disclosure  matters  or  who  are 
involved  with  a  disclosure  issue  involving  the  Service. 

Categories  of  records  in  the  system:  (I)  Legal  Case  and  Adminis¬ 
trative  Case  Files,  (2)  Internal  Control  Records. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 
u  s  e.  7801. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (I)  To  the  Department  of 
Justice  for  the  purpose  of  litigating  an  action  or  seeking  legal  ad¬ 
vice.  (2)  In  the  event  that  a  system  of  records  maintained  by  this 
agency  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  federal,  state,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto.  (3)  To  appropriate 
persons  when  the  Service  is  engaged  in  litigation  or  in  preparation 
of  possible  litigation  such  as  potential  witnesses  for  the  purpose  of 
securing  their  testimony,  courts  for  the  purpose  of  proceeding  with 
litigation,  non-adversary  or  adversary  parties  and  their  attorneys 
for  the  purpose  of  proceeding  with  litigation  or  settlement  of 
disputes,  to  individuals  seeking  information  by  using  established 
discovery  procedures,  to  federal,  foreign,  and  state  government 
agencies  to  the  extent  necessary  to  obtain  records  in  their  posses¬ 
sion.  (4)  To  members  of  Congress  for  thg  purpose  of  answering 
Congressional  inquiries  in  cases  in  which  confidentiality  has  been 
waived  by  the  individual.  (S)  Routine  disclosure  may  be  made  to 
the  extent  provided  by  law  or  regulation  (including  26  U.S.C.  6103 
and  26  C.F.R.  404.6103  where  applicable).  (6)  For  additional  routine 
uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records. 

Retrievability :  Records  are  retrievable  by  the  name  of  the  person 
to  whom  they  apply. 

Safegnards:  A  background  investigation  is  made  on  personnel. 
Division  offices  are  located  in  a  security  area  to  which  only  person¬ 
nel  of  the  Disclosure  Division  and  the  Intelligence  Division  have 
keys.  All  facilities  where  records  are  stored  have  access  limited  to 
authonred  personnel  or  individuals  in  the  company  of  authorized 
personnel. 

Retentioa  and  dbposal:  All  records  are  retained  indefinitely  and 
disposed  of  when  no  longer  useful. 


System  manager(s)  and  addms:  Director,  Disclosure  Division,  In¬ 
ternal  Revenue  Service,  Office  of  Chief  Counsel,  Mil  Constitution 
Avenue.  Washington.  D  C.  20224. 

Notifkatien  procedure:  Most  of  the  records  in  this  system  may 
not  be  accessed  for  purposes  of  determining  if  the  records  pertain 
to  a  particular  individual  as  the  records  are  exempt  under  5  U.S.C. 
SS2a(d)  (5)  and/or  (kK2).  An  individual  who  wishes  to  determine 
whether  the  system  contains  any  records  pertaining  to  himself 
which  are  not  exempt  may  address  inquiries  to  the  Director  of  the 
Disclosure  Division.  The  address  is  listed  in  the  Appendix.  Inquiries 
must  be  made  in  accordance  with  the  instructions  appearing  at  31 
C.F.R.  Part  1,  Subpart  C,  Appendix  B. 

Record  accesa  procedures:  Most  of  the  records  in  this  system  may 
not  be  accessed  for  purpose  of  inspection  or  for  contest  of  content 
of  records  as  the  records  are  exempt  under  3~U.S.C.  552a(d)  (5) 
and/or  (k)  (2).  Individuals  seeking  access  to  any  record  which  is  not 
exempt  or  seeking  to  contest  its  content,  may  inquire  in  accordance 
with  instructions  appearing  at  31  C.F.R.  Part  I.  Subpart  C.  Appen¬ 
dix  B.  Inquiries  should  be  addressed  to  the  Director  of  the  Disclo¬ 
sure  Division.  The  address  is  Hsted  in  the  Appendix.  Taxpayers 
seeking  to  adjust  records  which  affect  the  determination  of  a  tax 
assessment  or  the  balance  due,  should  utilize  existing  procedures 
for  doing  so,  as  substantive  tax  matters  are  not  subject  to  the 
amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Persons  who  communicate  with  the 
agency  regarding  disclosure  matters.  Department  of  Treasury  Em¬ 
ployees.  State,  local,  and  foreign  governments.  Other  Federal  agen¬ 
cies,  Witnesses,  Informants.  Parties  to  disputed  matters  of  fact  or 
law. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Trcasury/IRS  90.003 

System  name:  Chief  Counsel  General  Administrative  Systems.  Each 
of  the  37  Regional  Counsel  Offices  and  Branch  Regional  Coun¬ 
sel  Offices,  each  of  the  9  Divisions  in  the  National  Office,  the 
Office  of  the  Chief  Counsel,  and  the  Offices  of  the  Associate 
Chief  Counsels  (Tax  Litigation)  and  General)maintain  a 
General  Administrative  System.  This  notice  applies  to  all  SO  of 
these  systems.— Treasury/IRS. 

System  location:  The  location  of  these  systems  are  listed  in  the 
Appendix,  see  IRS  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  (I)  Past,  present 
and  prospective  employees  of  the  Chief  Counsel's  Office.  (2)  Tax 
Court  Witnesses. 

Categories  of  records  in  the  system:  (1)  Employee  records  other 
than  Official  Personnel  Files  of  the  Civil  Service  Commission.  (2) 
Time  and  Attendance  Cards.  (3)  Financial  Records  such  as  Travel 
Expenses,  Notary  Public  Expenses,  Moving  Expenses,  Expenses  of 
Tax  Court  Witnesses  and  Miscellaneous  Expenses.  (4)  Employee 
Recruiting  Records. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301  and  26 
U.S.C.  7801. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (I)  To  the  Department  of 
Justice  for  the  purpose  of  litigating  an  action  or  seeking  legal  ad¬ 
vice.  (2)  An  apparent  violation  of  the  law  will  be  referred  to  the  ap¬ 
propriate  law  enforcement  authorities  for  investigation  and  possible 
criminal  prosecutiom  civil  court  action,  or  regulatory  order.  (3)  To 
members  of  Congress  for  the  purpose  of  answering  Congressional 
inquiries  in  cases  in  which  .confidentiality  has  been  waived  by  the 
individual.  (4)  To  the  Civil  ^rvice  Commission  for  appropriate  per¬ 
sonnel  actions.  (S)  A  record  from  this  system  of  records  may  be 
disclosed  to  a  federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit.  (6)  A  record  from  this  system  of  records  may  be  disclosed 
to  a  federal  agency,  in  response  to  its  request,  in  connection  with 
the  hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  hcense,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  ^e  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter.  (7)  For  additional  routine  uses  see  Appendix  AA. 
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Polkln  aad  practkci  for  •toriag,  rctrWvlag,  occcntag,  rctaiafaig, 
ud  dirpoflag  of  rtcordi  la  tkc  systcai: 

Storage:  Paper  records. 

Rctrkvability:  Records  are  generally  retrievable  by  the  name  of 
the  person  to  whom  they  apply. 

Safegaards:  Access  is  limited  to  employees  who  have  a  need  for 
such  records  in  the  course  of  their  work.  Background  checks  are 
made  on  employees.  AD  facilities  where  records  are  stored  have  ac¬ 
cess  limited  to  authorized  personnel  or  individuals  in  the  company 
of  authorized  personnel. 

Retention  and  dbposal:  Records  are  retained  indefinitely  and 
disposed  of  when  no  longer  useful. 

Syalaa  managcrls)  and  address:  Each  Regional  Counsel  is  the 
system  manager  of  the  systems  in  his  or  her  Region.  Each  Division 
Director  is  the  system  manager  of  the  system  in  his  or  her  Division. 
The  Chief  Counsel  and  the  Associate  Chief  Counsels  (Tax  Litiga¬ 
tion)  and  (General)  are  the  system  managers  of  the  system  in  each 
of  their  Offices.  See  IRS  Appendix  A. 

Notification  procednre:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  wKh  instructions  appearing  at  31  C.F.R.  Part 
I,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Re¬ 
gional  Counsel  of  the  Region  in  which  the  records  are  located  or 
the  Director  of  the  Disclosure  Division  in  the  case  of  records  in  the 
National  Office.  The  addresses  are  listed  in  the  Appendix. 

Record  aeecM  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  C.F.R.  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Regional  Counsel  of  the  Region  in  which  the  records 
are  located  or  the  Director  of  the  Disclosure  Division  in  the  case  of 
records  in  the  National  Office.  The  addresses  are  listed  in  the  Ap¬ 
pendix.  Information  leading  to  the  identity  of  a  confidential  source 
is  exempt  pursuant  to  S  U.S.C.  SS2a  (k)  (S). 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Employees,  Department  of  Treasury 
Personnel.  Tax  Court  Witnesses,  Civil  Service  Commission,  Other 
Federal  agencies.  State,  local,  and  foreign  governments. 
References.  Former  employers. 

Systems  exempted  from  certain  provisions  of  the  net:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treaanry/IRS  90.004 

System  name:  Chief  Counsel  General  Legal  Services  Case  Files. 
Each  of  the  seven  Regional  Counsel  Offices  and  the  National 
Office  do  or  will  maintain  a  General  Legal  Services  Case  File 
System.  The  information  in  this  notice  applies  to  all  eight 
systems. — Treasury /IRS. 

System  location:  The  addresses  of  the  National  Office  and  each 
Regional  Counsel  Office  are  listed  in  the  Appendix,  see  IRS  Ap¬ 
pendix  A. 

^  Calories  of  individuals  covered  by  the  system:  Persons  involved 
in  litigation,  actions,  investigations  or  cases  falling  within  the  ju¬ 
risdiction  of  the  General  Legal  Services  function  including  per¬ 
sons— (I )  who  have  caused  service  of  subpoenas,  summonses,  or 
other  judicial  process  directed  to  an  officer  or  employee  of  the 
Treasury  Department  in  his  official  capacity.  (2)  who  are  parties  in 
personnel  matters,  as  well  as  discrimination  and  labor  management 
relations  matters,  of  the  Internal  Revenue  Service,  Chief  Counsel’s 
Office  or,  in  some  instances,  other  agencies  in  the  Treasury  De¬ 
partment.  (3)  who  are  parties  in  practitioner  actions  under  the  ju¬ 
risdiction  of  the  Director  of  Practice  or  the  Joint  Board  of  Actua¬ 
ries.  (4)  who  are  parties  in  procurement  matters  and  under  the 
Federal  Claims  CoRection  Act.  (5)  who  are  parties  in  litigation  or 
administrative  claims  involving  the  Federal  Tort  Claims  Act.  the 
Military  Personnel  and  Civilian  Employee  Compensation  Act,  relief 
of  accountable  officers  for  loss  of  Government  funds,  rewards, 
acts  of  officers  or  employees  acting  within  the  scope  of  their  em¬ 
ployment,  or  official  acts  of  officers  or  employees  not  directly 
relating  to  Federal  tax  issues  but  relating  to  the  Internal  Revenue 
Service.  (6)  who  are  parties  in  miscellaneous  matters  referred  to  the 
General  Legal  Service  Division.  (7)  who  are  the  subjects  of  in¬ 
vestigations  made  by  the  Internal  Security  Division  if  the  case  is 
referred  to  the  General  Legal  Services  Division.  (8)  who  have  ffled 
petitions  for  the  remission  or  mitigation  of  forfeitures  or  who  are 
otherwise  directly  involved  as  parties  in  forfeiture  matters,  judicial 


or  administrative.  (9)  who  are  parties  in  civil  btigation  relative  to 
tax  return  preparer  action.  (10)  who  have  corresponded  regarding  a 
matter  under  consideration  within  the  General  Legal  Services  Divi¬ 
sion. 

Categories  of  records  hi  the  systcni:  (I)  Legal, Case  and  Adminis¬ 
trative  Case  Files.  (2)  Internal  Control  Cards.  (3)  Correspondence 
Files. 

Authority  for  matetcnaacc  of  the  system:  5  U.S.C.  301  and  26 

U.S.C.  7801. 

Routiac  nscs  of  records  maiatahicd  hi  the  system,  iacludliig  catego¬ 
ries  of  users  and  the  purposes  of  such  nscs:  (I)  To  the  Department  of 
Justice  for  the  purposes  of  litigating  an  action  or  seeking  legal  ad¬ 
vice.  (2)  In  the  event  that  a  system  of  records  maintained  by  this 
agency  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
federal,  state,  local  or  foreign,  charged  with  the  responsibility  of.in- 
vestigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  or  rule,  regulation  or  order  issued  pur¬ 
suant  thereto.  (3)  To  the  Department  of  Labor  in  the  performance 
of  its  functions  in  the  area  of  personnel,  discrimination  and  labor 
management  matters.  (4)  To  the  Director  of  Practice  and  Joint 
Board  of  Actuaries  in  practitioner  disciplinary  matters.  (5)  To  the 
Civil  Service  Commissipn  in  personnel,  discrimination  and  labor 
management  matters.  (6)  To  arbitrators,  the  Federal  Labor  Rela¬ 
tions  Council,  the  Federal  Service  Impasses  Panel,  and  the  Federal 
Mediation  and  Conciliation  Service  in  labor  management  matters. 
(7)  To  the  General  Services  Administration  in  property  management 
matters.  (8)  To  appropriate  persons  when  the  Service  is  engaged  in 
litigation  or  in  preparation  of  possible  litigation  sqch  as  potential 
witnesses  for  the  purpose  of  securing  their  testimony,  courts  for 
the  purpose  of  proceeding  with  litigation,  adversary  parties  and 
their  attorneys  for  the  purpose  of  proceeding  with  litigation  or  set¬ 
tlement  of  disputes,  to  individuals  seeking  information  by  using 
established  discovery  procedures,  to  federal,  foreign,  and  state 
government  agencies  to  the  extent  necessary  to  obtain  records  in 
their  possession.  (9)  To  members  of  Congress  for  the  purposes  of 
answering  Congressional  inquiries  in  cases  in  which  confidentiality 
has  been  waived  by  the  individual.  (10)  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records. 

Retrlevability:  Records  are  retrievable  by  the  name  of  the  person 
to  whom  they  apply.  If  more  than  one  person  is  involved  in  a  given 
case  then  it  is  generally  retrievable  only  by  the  first  named  person. 

Safeguards:  Access  it  limited  to  employees  who  have  a  need  for 
such  records  in  the  course  of  their  work. -Background  checks  are 
made  on  employees.  All  facilities  where  records  are  stored  have  ac¬ 
cess  limited  to  authorized  personnel  or  individuals  in  the  company 
of  authorized  personnel. 

Retention  and  disposal:  Legal  files  are  retained  indefinitely  and 
disposed  of  when  no  longer  useful.  Files  transferred  from  other 
divisions  are  returned  to  the  source  when>  no  longer  needed.  Other 
records  are  retained  indefinitely  and  disposed  of  when  no  longer 
useful. 

System  managcr(s)  and  address:  Each  Regional  Counsel  is  the 
system  manager  of  the  system  in  his  or  her  Region.  The  Director  of 
the  General  Legal  Services  Division  is  the  system  manager  of  the 
National  Office  system.  The  addresses  are  in  the  Appendix. 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual  as  the  records  are  exempt  under 
5  U.S.C.  552a(d)  (5)  and/or  (k)  (2). 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records  as  the  records  are  exempt  under  S  U.S.C.  SS2a(d)  (S>  and/or 
(k)  (2). 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Taxpayers  and  their  representatives. 
Department  of  Treasury  personnel.  Other  Federal  agencies.  State, 
local,  and  foreign  governments.  Witnesses.  Informants.  Parties  to 
disputed  matters  of  fact  or  law.  Other  persons  who  communicate 
wi^  the  Internal  Revenue  Service. 
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PRIVACY  ACT  ISSUANCES 


Syticmt  cxcBiptMl  Iron  ccrtala  provisioBS  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treas«ry/IRS  90.005 

System  name:  Chief  Counsel  General  Litigation  Case  Files.  Each 
Regional  Counsel  Office,  each  branch  Regional  Counsel  Of¬ 
fice,  and  the  National  Office  maintain  one  of  these  systems. 
The  information  in  this  notice  applies  to  all  38 
systems— Treasury/IRS. 

System  locatioB:  The  addresses  of  the  National  Office,  each  Re¬ 
gional  Counsel  Office  and  each  branch  Regional  Counsel  Office  are 
listed  in  the  Appendix;  see  IRS  Appendix  A. 

Categories  of  iadividiials  covered  by  the  system:  (I)  Taxpayers  or 
other  individuals  involved  in  matters  referred  to  the  General  Litiga¬ 
tion  function  including:  (A)  Taxpayers  with  outstanding  tax  liabili¬ 
ties  or  with  potential  outstanding  tax  liabilities.  (B)  Persons  from 
whom  information  is  being  sought  (summons).  (C)  Persons 
requesting  information  (disclosure).  (D)  Present  or  former  Internal 
Revenue  Service  employees  who  are  being  or  may  be  sued  in  con¬ 
nection  with  their  duties  or  who  have  been  called  upon  to  testify  in 
private  litigation.  (E)  Persons  who  are  or  may  Im  liable  to  the 
United  States  on  non-tax  claims.  (F)  Persons  who  have  submitted 
offers  in  compromise  of  federal  taxes.  (2)  Persons  who  have  cor¬ 
responded  regarding  a  matter  under  consideration  within^  the 
General  Litigation  function. 

Categories  of  records  in  the  system:  (I)  Legal  and  Administrative 
Files.  (2)  Internal  Control  Records.  (3)  Offer  in  Compromise  Files. 
(4)  Correspondence  Files. 

Authority  for  malntcaaBcc  of  the  system:  S  U.S.C.  301  and  26 
u  s  e.  7801. 

Routine  uses  of  records  maintalaed  in  the  system,  inclndiag  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  (I)  To  other  Federal 
agencies  holding  funds  of  taxpayer  for  the  purpose  of  collecting  a 
liability  owed  by  the  taxpayer.  (2)  To  the  Department  of  Justice  for 
the  purpose  of  litigating  an  action  or  seeking  legal  advice.  (3)  State 
and  local  taxing  authorities  for  purpose  of  enforcing  federal  tax 
laws.  (4)  Federal,  state  and  local  regulatory  authorities  for  purposes 
of  collection  of  federal  taxes.  (5)  Appropriate  persons  when  the 
Service  is  engaged  in  litigation  or  in  preparation  of  possible  litiga¬ 
tion  such  as  potential  witnesses  for  the  purpose  of  securing  their 
testimony,  courts  for  the  purpose  of  proceeding  with  litigation, 
non-adversary  or  adversary  parties  and  their  attorneys  for  the  pur¬ 
pose  of  proceeding  with  litigation  or  settlement  of  disputes,  in¬ 
dividuals  seeking  information  by  using  established  discovery 
procedures,  to  federal,  foreign  and  state  government  agencies  to 
the  extent  necessary  to  obtain  records  in  their  possession.  (6)  To 
members  of  Congress  for  the  purpose  of  answering  Congressional 
inquiries  in  cases  in  which  confidentiality  has  been  waived  by  the 
individual.  (7)  Routine  disclosure  may  be  made  to  the  extent  pro¬ 
vided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26  C.F.R. 
404.6103  where  applicable).  (8)  In  the  event  that  a  system  of 
records  maintained  by  this  agency  to  carry  out  its  functions  in¬ 
dicates  a  violation  or  potential  violation  of  law,  whether  arising  by 
general  statute  or  particular  program  statute,  or  by  regulation,  rule 
or  order  issued  pursuant  thereto,  the  relevant  records  in  the  system 
of  records  may  be  referred,  as  a  routine  use.  to  the  appropriate 
agency,  whether  federal,- state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto.  (9)  For  additional  routine 
uses  see  Appendix  AA. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records.  * 

Rctricvabllity:  Records  are  retrievable  by  the  name  of  the  person 
to  whom  they  apply. 

Safeguards:  Access  is  limited  to  employees  who  have  a  need  for 
such  records  in  the  course  of  their  work.  Background  checks  are 
made  on  employees.  All  facilities  where  records  are  stored  have  ac¬ 
cess  limited  to  authorized  personnel  or  individuals  in  the  company 
of  authorized  personnel. 

Retentioa  and  disposal:  Except  for  files  retained  for  their 
research  value.  Regional  Counsel  legal  files  are  generally  retired  to 
the  Federal  Records  Center  three  years  after  they  are  closed  and 
disposed  of  10  years  after  being  closed.  National  Office  legal  files 
are  retired  to  the  Federal  Records  Center  S  years  after  the  case  is 
closed.  National  Office  non-precedent  cases  are  transferred  to  the 


National  Archives  20  years  after  the  case  is  closed.  Records  other 
than  legal  files  are  retained  indefinitely  and  disposed  of  when  no 
longer  useful.  Files  transferred  from  other  divisions  are  returned  to 
the  source  when  no  longer  needed. 

System  nianagcr(s)  and  addreu:  Each  Regional  Counsel  is  the 
system  manager  of  the  systems  in  his  or  her  Region.  The  Director 
of  the  General  Litigation  Division  is  the  system  manager  of  the  Na¬ 
tional  Office  system.  The  addresses  are  in  the  Appendix. 

Notification  procedure:  Most  of  the  records  in  this  system  may 
not  be  accessed  for  purposes  of  determining  if  the  records  pertain 
to  a  particular  individual  as  the  records  are  exempt  under  5  U.S.C. 
S52a(d)  (S)  and/or  (k)  (2).  An  individual  who  wishes  to  determine 
whether  the  system  contains  any  records  pertaining  to  himself 
which  are  not  exempt  may  address  inquiries  to  the  Regional  Coun¬ 
sel  of  the  Region  in  which  the  records  are  located  or  the  Director 
of  the  Disclosure  Division  in  the  case  of  National  Office  Records. 
The  addresses  are  listed  in  the  Appendix.  Inquiries  must  be  made  in 
accordance  with  the  instructions  appearing  at  31  C.F.R.  Part  I, 
Subpart  C,  Appendix  B. 

Record  acccM  procedures:  Most  of  the  records  in  this  system  may 
not  be  accessed  for  purposes  of  inspection  or  for  contest  of  content 
of  records  as  the  records  are  exempt  under  5  U.S.C.  S52a  (d)  (5) 
and/or  (k)  (2).  Individuals  seeking  access  to  any  record  which  is  not 
exempt  or  seeking  to  contest  its  content,  may  inquire  in  accordance 
with  instructions  appearing  at  31  C.F.R.  Part  1,  Subpart  C,  Appen¬ 
dix  B.  Inquiries  should  be  addressed  to  the  Regional  Counsel  of  the 
Region  in  which  the  records  are  located  or  the  Director  of  the  Dis¬ 
closure  Division  in  the  case  of  National  Office  Records.  The  ad¬ 
dresses  are  listed  in  the  Appendix.  Taxpayers  seeking  to  adjust 
records  which  affect  the  determination  of  a  tax  assessment  or  the 
balance  due,  should  utilize  existing  procedures  for  doing  so,  as  sub¬ 
stantive  tax  matters  are  not  subject  to  the  amendment  provisions  of 
the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Taxpayers  and  their  representatives. 
Department  of  Treasury  personnel.  Other  Federal  agencies.  State, 
local,  and  foreign  governments.  Witnesses,  Informants,  Parties  to 
disputed  matters  of  fact  or  law.  Other  persons  who  communicate 
with  the  Internal  Revenue  Service. 

Systems  exempted  from  certain  provisioas  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  this 
Privacy  Act. 

Treasury/IRS  90.006 

System  name:  Chief  Counsel  Interpretative  Division  Case 
Files— Treasury/IRS. 

System  location:  Interpretative  Division,  Internal  Revenue  Ser¬ 
vice.  Office  of  Chief  Counsel,  1111  Constitution  Avenue,  N.W.. 
Washington,  D.C.  20224. 

Categories  of  individuals  covered  by  the  system:  Taxpayers  con¬ 
cerning  whom  legal  issues  have  been  referred  to  the  Interpretative 
Division  for  opinion. 

Categories  of  records  in  the  system:  (1)  Legal  Case  and  Adminis¬ 
trative  Files  and  Advisory  Legal  Opinions,  (2)  General  Counsel 
Memorandums,  (3)  Office  Memorandums.  (4)  Internal  Control 
Records. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 
U.S.C.  7801. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  the  Department  of 
Justice  for  the  purpose  of  litigating  an  action  or  seeking  legal  ad¬ 
vice.  (2)  In  the  event  that  a  system  of  records  maintained  by  this 
agency  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  rou.tine  use, 
to  the  appropriate  agency,  whether  federal,  state,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto.  (3)  To  the  Social 
Security  Administration  to  consult  about  a  matter  involving  legal  is¬ 
sues  concerning  the  imposition  of  Social  Security  taxes.  (4)  To  the 
Department  of  Labor  or  the  Pension  Benefit  Guaranty  Corporation 
concerning  the  Employee  Retirement  Income  Security  Act.  (5)  To 
members  of  Congress  for  the  purpose  of  answering  Congressional 
inquiries  in  cases  in  which  confidentiality  has  been  waived  by  the 
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individuil.  (6)  Routine  ditcloiure  may  be  made  to  the  extent  pro¬ 
vided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26  C.F.R. 
404.6103  where  applicable).  (7)  For  additional  routine  uses  see  Ap¬ 
pendix  AA. 

Policies  and  practices  lor  storing,  rctrievlag,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Paper  records. 

Retrievability:  Records  are  retrievable  by  the  name  of  the  person 
to  whom  they  apply. 

Safegnards:  Access  is  limited  to  employees  who  have  a  need  for 
such  records  in  the  course  of  their  work.  Background  checks  are 
made  on  employees.  All  facilities  where  records  are  stored  have  ac¬ 
cess  limited  to  authorized  personnel  or  individuals  in  the  company 
of  authorized  personnel. 

RetentUa  and  dispasal:  General  Counsel  Memorandums,  Office 
Memorandums,  and  Internal  Control  Records  are  retained  in¬ 
definitely  and  disposed  of  when  no  longer  useful.  Legal  files  are 
transferred  to  the  National  Archives  2S  years  after  the  case  is 
closed. 

System  managerts)  and  addrem:  Director,  Interpretative  Division. 
Internal  Revenue  Service.  Office  of  the  Chief  Counsel,  1111  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20224. 

Notifkatloa  procednre:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  C.F.R,  Part 
1.  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Disclosure  Division.  The  address  is  listed  in  the  Ap¬ 
pendix.  *- 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  C.F.R.  Part  I.  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Disclosure  Division.  The  address  is 
listed  in  the  Appendix.  Taxpayers  seeking  to  adjust  records  which 
affect  the  determination  of  a  tax  assessment  or  the  balance  due, 
should  utilize  existing  procedures  for  doing  so,  as  substantive  tax 
matters  are  not  subject  to  the  amendment  provisions  of  the  Privacy 
Act. 

Coatestiag  record  procedures:  See  Access  above. 

Record  source  categories:  Taxpayers  and.  their  representatives. 
Department  of  Treasury  personnel.  Other  Federal  agencies.  State, 
local,  and  foreign  governments,  Other  persons  who  communicate 
with  the  Internal  Revenue  Service. 

Treasury/IRS  90.007 

System  name:  Chief  Counsel  Legislation  and  Regulations  Division 
Correspondence  and  Private  Bill  Files— Treasury/IRS. 

System  locatioa:  Legislation  and  Regulations  Division,  Internal 
Revenue  Service,  Office  of  Chief  Counsel,  1111  Constitution 
Avenue,  Washington,  D.C.  20224. 

Categories  of  hidivldnals  covered  by  the  system:  (I)  Persons  who 
have  corresponded  to  the  Service,  the  Department  of  the  Treasury, 
the  White  House  or  Members  of  Congress  regarding  a  matter  in 
whkh  the  Legislation  and  Regulations  Division  was  asked  to  draft  a 
reply.  (2)  Persons  on  whose  behalf  private  relief  bills  were  in- 
tr^uced  in  Congress  involving  tax  related  matters. 

Categories  of  records  in  the  system:  (1)  Correspondence  Files,  (2) 
Private  Relief  Bill  Legal  Files. 

Authority  for  maiatenaacc  of  the  system:  5  U.S.C.  301  and  26 
U.S.C.  7801. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
rics  of  users  and  the  purposes  of  such  uses:  (1)  To  the  Department  of 
Justke  for  the  purpose  of  litigating  an  action  or  seeking  legal  ad- 
vke.  (2)  In  the  event  that  a  system  of  records  maintained  by  this 
agency  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  federal,  state,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto.  (3)  To  the  agency 
or  individual  who  directed  correspondence  to  the  Legislation  and 
Regulations  Division  for  the  Division  to  draft  a  response.  (4)  To 
members  of  Congress  for  the  purpose  of  answering  Congressional 


inquiries  in  cases  in  which  confidentiality  has  been  waived  by  the 
individual.  (5)  Routine  disclosure  may  be  made  to  the  extent  pro¬ 
vided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26  C.F.R. 
404.6103  where  applicable).  (6)  For  additional  routine  uses  see  Ap¬ 
pendix  AA. 

Polkics  and  praetkes  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records. 

Rctrkvability:  Correspondence  files  are  retrievable  by  the  name 
of  the  individual  who  ini>s>ted  the  correspondence.  Private  Relief 
Bill  fiks  are  retrkvable  by  the  H.R.  or  S.  number  for  each  Con¬ 
gress. 

Safegnards:  Access  is  limited  to  employees  who  have  a  need  for 
such  records  in  the  course  of  their  work.  Background  checks  are 
made  on  employees.  All  facilities  where  records  are  stored  have  ac¬ 
cess  limited  to  authorized  personnel  or  individuals  in  the  compnay 
of  authorized  personnel. 

Retention  and  disposal:  Correspondence  files  are  generally 
disposed  of  after  3  years.  Private  Relief  Bill  files  are  retained  in¬ 
definitely  and  disposed  of  when  no  longer  useful. 

System  manager(s)  and  address:  Director,  Legislation  and  Regula¬ 
tions  Division,  Internal  Revenue  Servke,  Office  of  Chkf  Counsel, 
111!  Constitution  Avenue,  Washington,  D.C.  20224. 

Notifkatloa  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  C.F.R.  Part 
I,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Disclosure  Division.  The  address  is  listed  in  the  Ap¬ 
pendix;  IRS  Appendix  A. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  C.F.R.  Part  1,  Subpart  C,  Appendix  B  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Disclosure  Division.  The  address  is 
listed  in  the  Appendix. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Persons  who  initiate  correspondence 
referred  to  the  Legislation  and  Regulations  Division,  Congressional 
documents,  taxpayers  and  their  representatives.  Department  of 
Treasury  personnel,  other  Federal  agencks,  state,  local,  and 
foreign  governments,  witnesses,  informants. 

Treasury/IRS  90.008 

System  name:  Chief  Counsel  Refund  Litigation  Division  Case 
Files— Treasury /IRS. 

System  location:  Refund  litigation  Division,  Office  of  Chief  Coun¬ 
sel,  Internal  Revenue  Service,  1111  Constitution  Avenue,  N.W., 
Washington,  D.C.  20224. 

Categories  of  individuals  covered  by  the  system:  (I)  Taxpayers 
who  have  filed  suits  for  refunds  of  Federal  taxes.  (2)  Persons  who 
have  corresponded  regarding  a  matter  under  consideration  within 
the  Refund  Litigation  Division. 

Categories  of  records  in  the  system:  (1)  Legal  Case  and  Adminis¬ 
trative  Case  Files.  (2)  Internal  Control  Records.  (3)  Correspondence 
Files. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301  and  26 
U.S.C.  7801. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (I)  To  the  Department  of 
Justice  for  the  purpose  of  titigating  an  action  or  seeking  legal  ad¬ 
vice.  (2)  An  apparent  violation  of  the  law  will  be  referred  to  the  ap¬ 
propriate  law  enforcement  authorities  for  investigation  and  possible 
criminal  prosecution,  civil  court  action,  or  regulatory  order.  (3)  To 
appropriate  persons  when  the  Service  is  engaged  in  litigation  or  in 
preparation  of  possible  litigation  such  as  potential  witnesses  for  the 
purpose  of  securing  their  testimony,  courts  for  the  purpose  of 
proceeding  with  litigation,  non-adversary  or  adversary  parties  and 
their  attorneys  for  the  purpose  of  proceeding  with  litigation  or  set¬ 
tlement  of  disputes,  to  individuals  seeking  information  by  using 
established  discovery  procedures,  to  federal,  foreign,  and  state 
agencies  to  the  extent  necessary  to  obtain  records  in  thek  posses¬ 
sion.  (4)  To  members  of  Congress  for  the  purpose  of  answering 
Congressional  inquiries  in  cases  in  whkh  confidentiality  has  been 
waived  by  the  individual.  (S)  Routine  disclosure  may  be  made  to 
the  extent  provided  by  law  or  icKumtion  (including  26  U.S.C.  6103 
and  26  C.F.R.  404.6103  where  applicable).  (6)  For  additional  routine 
uses  see  Appendix  AA. 
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Policies  aad  practices  tor  storlag,  rctrievlag,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records. 

Retrievability:  Records  arc  retrievable  by  the  name  of  the  person 
to  whom  they  apply. 

Safeguards:  Access  is  limited  to  employees  who  have  a  need  for 
such  records  in  the  course  of  their  work.  Background  checks  are 
made  on  employees.  All  facilities  where  records  are  stored  have  ac¬ 
cess  limited  to  authorized  personnel  or  individuals  in  the  company 
of  authorized  personnel. 

Retention  and  disposal:  Legal  filet  are  retired  to  the  Federal 
Records  Center  after  the  case  has  been  closed  for  S  years.  Non¬ 
precedent  cases  are  transferred  to  the  National  Archives  after  the 
case  has  been  closed  for  20  years.  Filet  transferred  from  other  divi¬ 
sions  are  returned  to  the  source  when  no  longer  needed. 

System  managerfs)  and  addrem:  Director,  Refund  Litigation  Divi¬ 
sion,  Office  of  Chief  Counsel,  Internal  Revenue  Service,  I II I  Con¬ 
stitution  Avenue,  Washington,  D.C.  20224. 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual  as  the  records  are  exempt  under 
5  U.S.C.  552a(d)  (5)  and/or  (k)  (2). 

Record  accem  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records  as  the  records  are  exempt  under  S  U.S.C.  3S2a(d)  (S)  and/or 
(k)  (2). 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Taxpayers  and  their  representatives, 
Department  of  Treasury  personnel.  Other  Federal  agencies.  State, 
local,  and  foreign  governments.  Witnesses,  Informants,  Parties  to 
disputed  matters  of  fact  or  law.  Other  persons  who  communicate 
with  the  Internal  Revenue  Service. 

Systems  exempted  from  certain  provisions  of  the  net:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasnry/IRS  90.0M. 

System  name:  Chief  Counsel  Tax  Court  Cate  Filet.  Each  Regional 
Counsel  Office,  each  branch  Regional  Counsel  Office,  and  the 
National  Office  maintain  one  of  these  systems.  The  informa¬ 
tion  in  this  notice  applies  to  all  38  systems— Treasury/IRS. 

System  location:  The  addresses  of  the  National  Office,  each  Re¬ 
gional  Counsel  Office,  and  each  branch  Regional  Counsel  Office 
are  listed  in  the  Appendix,  see  IRS  Appendix  A.  ' 

Categories  of  iadivMnalt  covered  by  the  system:  (I)  Taxpayers 
who  have  filed  petitions  with  the  Tax  Court.  (2)  Taxpayers  upon 
whom  the  issuance  of  a  statutory  notice  is  or  was  contemplated 
whose  case  has  been  referred  to  the  Tax  Court  function.  (3)  Tax¬ 
payers  who  are  the  subject  of  formal  or  informal  advisory  opinions 
during  the  investigative  stage  of  the  case  or  while  under  administra¬ 
tive  processing.  (4)  Persons  who  have  corresponded  regarding  a 
matter  under  consideration  within  the  Tax  Court  function. 

Categories  of  records  in  the  system:  (I)  Legal  Case  and  Adminis¬ 
trative  Case  Files.  (2)  Internal  Control  Records.  (3)  Correspondence 
Files. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301  and  26 

U.S.C.  7801. 

Routine  uses  of  records  maintained  in  the  system,  inclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (I)  To  the  Department  of 
Justice  for  the  purpose  of  litigating  an  action  or  seeking  legal  ad¬ 
vice.  (2)  In  the  event  that  a  system  of  records  maintained  by  this 
agency  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
federal,  state,  local  or  foreign,  charged  with  the  responsibility  of  in¬ 
vestigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  or  rule,  regulation  or  order  issued  pur¬ 
suant  thereto.  (3)  To  appropriate  persons  when  the  Service  is  en¬ 
gaged  in  litigation  or  in  preparation  of  possible  litigation  such  as 
potential  witnesses  for  the  purpose  of  securing  their  testimony, 
courts  for  the  purpose  of  proceeding  with  litigation,  non-adversary 
or  adversary  parties  and  their  attorneys  for  the  purpose  of  proceed¬ 
ing  with  litigation  or  settlement  of  disputes,  individuals  seeking  in¬ 
formation  by  using  established  discovery  procedures,  to  federal. 


foreign  and  state  government  agencies  to  the  extent  necessary  to 
obtain  records  in  their  possession.  (4)  To  members  of  Congress  for 
the  purpose  of  answering  Congressional  inquiries  in  cases  in  which 
confidentiality  has  been  waived  by  the  individual.  (5)  Routine  dis¬ 
closure  may  be  made  to  the  extent  provided  by  law  or  regulation 
(including  26  U.S.C.  6103  and  26  C.F.R.  404.6103  where  applicable). 
(6)  For  additional  Routine  uses  see  Appendix  AA. 

Polkiet  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposiag  of  records  in  the  system: 

Storage:  Paper  records. 

Retrievability:  Records  are  retrievable  by  the  name  of  the  person 
to  whom  they  apply. 

Safeguards:  Access  is  limited  to  employees  who  have  a  need  for 
such  records  in  the  course  of  their  work.  Background  checks  are 
made  on  employees.  All  facilities  where  records  are  stored  have  ac¬ 
cess  limited  to  authorized  personnel  or  individuals  in  the  company 
of  authorized  personnel. 

Retention  and  disposal:  Except  for  files  retained  for  their 
research  value.  Regional  Counsel  legal  files  of  cases  tried  in  Tax 
Court  are  generally  retired  to  the  Federal  Records  Center  two  years 
after  they  are  closed  and  disposed  of  10  years  after  being  closed. 
National  Office  legal  files  are  retired  to  the  Federal  Records  Center 
S  years  after  the  case  is  closed.  National  Office  non-precedent 
cases  are  transferred  to  the  National  Archives  20  years  after  the 
case  is  closed.  Other  records  are  retained  indefinitely  and  disposed 
of  when  no  longer  useful.  Files  transferred  from  other  divisions  are 
returned  to  the  source  when  no  longer  needed. 

System  maaagerfs)  and  address:  Each  Regional  Counsel  is  the 
system  manager  of  the  systems  in  his  or  her  Region.  The  Director 
of  the  Tax  Court  Litigation  Division  is  the  system  manager  of  the 
National  Office  system.  The  addresses  are  in  the  Appendix,  See 
IRS  Appendix  A. 

Notificatioa  procedure:  Most  of  the  records  in  this  system  may 
aot  be  accessed  for  purposes  of  determining  if  the  records  pertain 
to  a  particular  individual  as  the  records  are  exempt  under  5  U.S.C. 
SS2a(d)  (S)  and/or  (k)  (2).  An  individual  who  wishes  to  determine 
whether  the  system  contains  any  records  pertaining  to  himself 
which  are  not  exempt  may  address  inquiries  to  the  Regional  Coun¬ 
sel  of  the  Region  in  which  the  records  are  located  or  the  Director 
of  the  Disclosure  Division  in  the  case  of  National  Office  Records. 
The  addresses  are  listed  in  the  Appendix.  Inquiries  must  be  made  in 
accordance  with  the  instructions  appearing  at  31  C.F.R  Part  I,  Sub¬ 
part  C,  Appendix  B. 

Record  access  procedures;  Most  of  the  records  in  this  system  may 
not  be  accessed  for  purposes  of  inspection  or  for  contest  of  content 
of  records  as  the  records  are  exempt  under  S  U.S.C.  S52a(d)  (S) 
and/or  (k)  (2).  Individuals  seeking  access  to  any  record  which  is  not 
exempt  or  seeking  to  contest  its  content,  may  inquire  in  accordance 
with  instructions  appearing  at  31  C.F.R.  Part  1,  Subpart  C,  Appen¬ 
dix  B.  Inquiries  should  be  addressed  to  the  Regional  Counsel  of  the 
Region  in  which  the  records  are  located  or  the  Director  of  the  Dis¬ 
closure  Division  in  the  case  of  National  Office  Records.  The  ad¬ 
dresses  are  listed  in  the  Appendix.  Taxpayers  seeking  to  adjust 
records  which  affect  the  determination  of  a  tax  assessment  or  the 
balance  due,  should  utilize  existing  procedures  for  doing  so,  as  sub¬ 
stantive  tax  matters  are  not  subject  to  the  amendment  provisions  of 
the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Taxpayers '  and  their  representatives. 
Department  of  Treasury  personnel.  Other  Federal  Agencies,  State, 
local,  and  foreign  governments.  Witnesses,  Informants,  Parties  to 
disputed  matters  of  fact  or  law.  Other  persons  who  communicate 
with  the  Internal  Revenue  Service. 

Systems  exempted  from  certain  provbions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasnry/IRS  90.010 

System  name:  Digest  Room  Files  Containing  Briefs  and  Digests  of 
Documents  Generated  Internally  or  by  the  Department  of 
Justice  Relating  to  the  Administration  of  the  Revenue  Laws- 
Treasury/IRS. 

System  location:  Administrative  Services  Division,  Internal 
Revenue  Service,  Office  of  Chief  Counsel,  till  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20224. 

Categories  of  individuals  covered  by  the  system:  Taxpayers  who 
have  sought  Internal  Revenue  Service  rulings  and  those  whose 
cates  are  being  or  have  been  adjudicated. 
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CaltKorkt  of  rccordi  la  the  system:  (I)  Internal  Control  Records; 
(2)  Briefs;  (3)  Legal  Opinions. 

Authority  for  maintenance  of  the  system:  S  U.S  C.  301  and  26 

U.S.C.  7801. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  Justice  Department 
personnel  for  research  purposes.  For  additional  routine  uses  see 
Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records. 

Retrievability:  Records  are  retrievable  by  the  name  of  the  person 
to  whom  they  apply. 

Safeguards:  Records  are  kept  in  a  secured  area.  Access  is  limited 
to  authorized  personnel.  Users  of  the  system  must  show  identifica¬ 
tion  and  sign  a  register  each  time  the  room  is  used.  Background 
checks  are  made  on  employees. 

Retention  and  disposal:  Records  are  retained  indefinitely  and 
disposed  of  when  no  longer  useful. 

System  managcr(s)  and  address:  Director.  Administrative  Services 
Division,  Internal  Revenue  Service,  Office  of  Chief  Counsel,  till 
Constitution  Avenue,  Washington,  D.C.  20224. 

Notification  procedure:  Most  of  the  records  in  this  system  may 
not  be  accessed  for  purposes  of  determining  if  the  records  pertain 
to  a  particular  individual  as  the  records  are  exempt  under  S  U.S.C. 
552a  (d)  (5)  and/or  (k)  (2). 

An  individual  who  wishes  to  determine  whether  the  system  con¬ 
tains  any  records  pertaining  to  himself  which  are  not  exempt  may 
address  inquiries  to  the  Director  of  the  Disclosure  Division.  The  ad¬ 
dress  is  listed  in  the  Appendix.  Inquiries  must  be  made  in  ac¬ 
cordance  with  the  instructions  appearing  at  31  C.F.R.  Part  I,  Sub¬ 
part  C,  Appendix  B.  (See  IRS  Appendix  A.) 

Record  access  procedures:  Most  of  the  records  in  this  system  may 
not  be  accessed  for  purposes  of  inspection  or  for  contest  of  content 
of  records  as  the  records  are  exempt  under  5  U.S.C.  552a  (d)  (5) 
and/or  (k)  (2). 

Individuals  seeking  access  to  any  record  which  is  not  exempt  or 
seeking  to  contest  its  content,  may  inquire  in  accordance  with  in¬ 
structions  appearing  at  31  C.F.R.  Part  I,  Subpart  C,  Appendix  B. 
Inquiries  should  be  addressed  to  the  Director  of  the  Disclosure 
Division.  The  address  is  listed  in  the  Appendix. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due,  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Department  of  Treasury  personnel;  De¬ 
partment  of  Justice  personnel;  taxpayers  and  their  representatives; 
other  Federal  agencies;  witnesses;  informants;  state,  local,  and 
foreign  governments;  parties  to  disputed  matters  of  fact  and  law; 
other  persons  who  communicate  with  the  Internal  Revenue  Service. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury/IRS  90.011 

System  name:  Employee  Recruiting  Files  Maintained  by  the  Ad¬ 
ministrative  Services  Division— Treasury/IRS. 

System  location:  Administrative  Services  Division,  Internal 
Revenue  Service,  Office  of  Chief  Counsel,  1111  Constitution 
Avenue.  N.W.,  Washington,  D.C.  20224. 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
applied  for  attorney  positions  with  the  Chief  Counsel’s  Office,  both 
National  Office  and  field  and  persons  who  have  applied  for  non-at¬ 
torney  positions  in  the  National  Office  only. 

Categories  of  records  in  the  system:  Applicant  Files  and  lists  of 
eligible  applicants.  Internal  Control  Records. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 
U.S.C.  7801. 

Routine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  the  Department  of 
Justice  for  the  purpose  of  litigating  an  action  or  seeking  legal  ad¬ 
vice.  (2)  In  the  event  that  a  system  of  records  maintained  by  this 
agency  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 


whether  arising  by  general  statute,  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  federal,  state,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto.  (3)  To  members  of 
Congress  for  the  purpose  of  answering  Congressional  inquiries  in 
cases  in  which  confidentiality  has  been  waived  by  the  individual. 
(4)  To  the  Civil  Service  Commission  for  appropriate  personnel  ac¬ 
tions.  (5)  A  record  from  this  system  of  records  may  be  disclosed  to 
a  federal,  state  or  local  agency  maintaining  civil,  criminal  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract.  or  the  issuance  of  a  license,  grant  or  other  benefit.  (6)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter.  (7)  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  praclicri  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records. 

Retrievability:  Records  are  retrievable  by  the  name  of  the  person 
to  whom  they  apply. 

Safeguards:  Access  is  limited  to  employees  who  have  a  need  for 
such  records  in  the  course  of  their  work.  Background  checks  are 
made  on  employees.  All  facilities  where  records  are  stored  have  ac¬ 
cess  limited  to  authorized  personnel  or  individuals  in  the  company 
of  authorized  personnel 

Retention  and  disposal:  The  applicant  files  and  other  records  are 
destroyed  when  no  longer  useful. 

System  manager(s)  and  address:  Director,  Administrative  Services 
Division,  Internal  Revenue  Servieg,  Office  of  Chief  Counsel,  1111 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20224. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  C.F.R.  Part 
I,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Disclosure  Division.  The  address  is  listed  in  the  Ap¬ 
pendix,  see  IRS  Appendix  A. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  C.F.R.  Part  1,  Subpart  C.  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Disclosure  Division.  The  address  is 
listed  in  the  appendix.  Information  leading  to  the  identity  of  a  con¬ 
fidential  sourse  is  exempt  pursuant  to  5  U.S.C.  552a(kK5). 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Applicants,  Department  of  Treasury 
Personnel,  Civil  Service  Commission,  Other  Federal  Agencies, 
State,  local,  and  foreign  governments.  References,  Former  em¬ 
ployers. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury/IRS  90.012 

System  name:  Internal  Control  Records  for  Chief  Counsel  Legal 
Files— Treasury/IRS. 

System  location:  Administration  Services  Division,  Internal 
Revenue  Service,  Office  of  Chief  Counsel,  1111  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20224. 

Categories  of  individuals  covered  by  the  system:  Taxpayers  who 
file  petitions,  suits  for  refund,  request  for  revenue  rulings  and 
those  who  have  had  other  matters  pending  before  the  Office  of 
Chief  Counsel. 

Categories  of  records  in  the  system:  (1)  Docket  Cards.  (2)  Closed 
Card  Records.  (3)  Drop  Cards  and  Charge-Out  Records.  (4)  Federal 
Record  Center  File  Binder  Index. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 
U.S.C.  7801. 
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Routine  uses  of  records  mutouiaed  is  tkc  systeas,  iachidlBg  estego* 
ries  of  users  uud  the  purposes  of  such  Met;  To  the  Department  of 
JustK-e  to  inform  them  of  the  location  of  a  legal  case  file.  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 

Policies  and  practices  lor  ttorhif<  retrievlag,  arriittog.  rctaiohig, 
sad  disposiag  of  records  la  the  system: 

Storage:  Paper  records. 

RetrievablHty:  Records  are  retrievable  by  the  name  of  tbe  person 
to  whom  they  apply. 

Safeguards:  Access  is  limited  to  employees  who  have  a  need  for 
such  records  in  the  course  of  their  work.  Background  checks  are 
made  on  employees.  AH  facilities  where  records  are  stored  have  ac¬ 
cess  limited  to  authorized  personnel  or  individuals  in  the  company 
of  authorized  personnel. 

Rcteatloa  and  disposal:  Records  are  retained  indefinitely  and 
disposed  of  when  no  longer  useful. 

System  maaagerta)  aad  addrem;  Director,  Administrative  Services 
Division.  Internal  Revenue  Service.  Office  of  Chief  Counsel.  Illl 
Constitution  Avenue,  N.W..  Washington,  D.C.  20224. 

NotUkatloB  procedure:  An  individual  who  wishes  to  determine 
whether  the  system  contains  any  records  pertaining  to  himself  may 
address  inquiries  to  the  Director  of  the  Disclosure  Division.  The  ad¬ 
dress  is  listed  in  the  Appendix.  Inquiries  must  be  made  in  ac¬ 
cordance  with  the  instructions  appearing  at  21  C.F.R.  Part  I,  Sub¬ 
pan  C,  Appendix  B. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  or  seeking  to  contest  its  content,  may  inquire  in  accordance 
with  instructions  appearing  at  31  C.F.R.  Part  1.  Subpart  C,  Appen¬ 
dix  B.  Inquiries  should  be  addressed  to  the  Director  of  the  Disclo¬ 
sure  Division.  Tbe  address  is  listed  in  the  Appendix. 

Contesting  record  procedures:  Sec  Access  above. 

Record  source  categories:  Department  of  Treasury  Personnel. 
Taxpayers  and  other  individuals  who  initiate  documents  submitted 
to  the  Service. 

TreaMry/lRS  90.013 

System  name:  Legal  case  files  of  the  Chief  Counsel.  Associate 
Chief  Counsels  (Tax  Litigation),  (General)  and  (Technical),  and 
their  Staffs.  Treasury/IRS. 

System  location:  Office  of  Chief  Counsel,  Internal  Revenue  Ser- 
vKe,  Illl  Constitution  Avenue,  N.W.,  Washington,  D.C.  20224. 

Categories  of  individaals  covered  by  the  system:  Persons  whose 
cases  at  one  time  involved  important  issues  or  unusual  circum¬ 
stances  which  were  brought  to  the  attention  of  the  above  persons. 

Categories  of  records  in  the  system:  Legal  case  files  which  include 
internal  control  records  of  such  case  files  of  both  the  persons  cur¬ 
rently  holding  the  above  positions  and  those  who  previously  held 
such  positions. 

Authority  (or  maintenance  of  the  system:  S  U.S.C.  301  and  26 

U.S.C.  7801. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  the  Department  of 
Justice  for  the  purpose  of  litigating  an  action  or  seeking  legal  ad¬ 
vice.  (2)  In  the  event  that  a  system  of  records  maintained  by  this 
agency  to  cairy  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  federal,  state,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto.  (3)  To  appropriate 
persons  when  the  Service  is  engaged  in  litigation  or  in  preparation 
of  possible  litigation  such  as  potential  witnesses  for  the  pu^ose  of 
securing  their  testimony,  courts  for  the  purpose  of  proceeding  with 
litigation,  non-adversary  or  adversary  parties  and  their  attorneys 
for  the  purpose  of  proceeding  with  litigation  or  settlement  of 
disputes,  to  individuak  seeking  mformation  by  using  established 
discovery  procedures,  to  federal,  foreign,  and  state  government 
agencies  to  the  extent  necessary  to  obtain  rectmls  in  their  posses¬ 
sion.  (4)  To  members  of  Congress  for  tbe  purpose  of  answering 
Congressional  inquiries  in  cases  in  which  confi^ntialky  has  been 
waived  by  the  individual.  (S)  Routine  disclosure  may  ^  made  to 
tbe  extent  provided  by  law  or  regulation  (including  26  U.S.C.  6103 
and  26  C.F.R.  404.6103  where  applicable).  (6)  For  additional  routine 
uses  sec  Appendix  AA. 


Policies  aad  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records. 

RetrievabilHy:  Records  pertaining  to  individuals  are  retrievable  by 
the  name  of  tbe  person  to  whom  they  apply. 

Safeguards:  Access  is  limited  to  employees  who  have  a  need  for 
such  records  in  the  course  of  their  work.  Background  checks  are 
made  on  employees.  All  facOities  where  records  are  stored  have  ac¬ 
cess  limited  to  authorized  personnel  or  individuals  in  the  company 
of  authorized  personnel. 

Retention  and  dispoul:  Records  are  kept  indefinitely  and 
disposed  of  when  no  longer  useful. 

System  manager(s)  aad  addrem:  Chief  Counsel,  Internal  Revenue 
Service.  Illl  Constitution  Avenue.  N.W.,  Washington,  D.C.  20224. 

Notification  procedure:  Most  of  the  records  in  this  system  may 
not  be  accessed  for  purposes  of  determining  if  the  records  pertain 
to  a  particular  individual  as  the  records  are  exempt  under  5  U.S.C. 
SS2a(d)  (S)  and/or  (k)  (2). 

An  individual  who  wishes  to  determine  whether  the  system  con¬ 
tains  any  records  pertaining  to  himself  which  are  not  exempt  may 
address  inquiries  to  the  Director  of  the  Disclosure  Division.  The  ad¬ 
dress  is  listed  in  tbe  Appendix.  Inquiries  must  be  made  in  ac¬ 
cordance  with  the  instructions  appearing  at  31  C.F.R.  Part  I,  Sub¬ 
part  C,  Appendix  B. 

Record  aceem  proccdnrm:  Most  of  tbe  records  in  this  system  may 
not  be  accessed  for  purposes  of  inspection  or  for  contest  of  content 
of  records  as  the  records  are  exempt  under  3  U.S.C.  3S2a(d)  (3) 
and/or  (k)  (2). 

Individuals  seeking  access  to  any  record  which  ia  not  exempt  or 
seeking  to  contest  its  content,  may  inquire  in  accordance  with  in¬ 
structions  appearing  at  31  C.F.R.  Part  1,  Subpait  C,  Appendix  B. 
Inquiries  should  be  addressed  to  the  Ehrcctor  of  the  Disclosure 
Division.  The  address  is  hsted  in  the  Appendix. 

Taxpayers  seeking  to  adjust  records  which  affect  tbe  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due,  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Taxpayers  and  their  representatives. 
Department  of  Treasury  personnel.  Other  Federal  agencies,  Sute, 
local,  and  foreign  governments.  Other  persons  who  communicate 
with  the  Internal  Revenue  Service. 

Systems  exempted  from  certain  provieieua  of  tbe  act:  This  system 
has  been  designated  at  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasury/IRS  90.014 

System  name:  Management  Files  Maintained  by  Administrative  Ser¬ 
vices  Division  and  the  Associate  Chief  Counsel  (GeneraDother 
than  the  Civil  Service  Commission’s  Official  Personnel 
Files— Treasury/IRS. 

System  location:  Administrative  Services  Division,  Internal 
Revenue  Service,  Office  of  Chief  Counsel,  Illl  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20224.  The  location  of  the  Chief 
Counsel  Selection  Board  •F3es  is:  Associate  Chief  Counsel 
(General),  Internal  Revenue  Service,  Office  of  Chief  Counsel,  Illl 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20224. 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  employees  of  Chief  Counsel’s  Office,  both  National  Office 
and  field. 

Categories  of  records  in  the  system:  Contains  tome  materials 
which  are  duplicated  materials  contained  in  the  Official  Personnel 
File,  or  is  payroll  data  duplicated  in  the  master  payroll  records  and 
include  material  such  as:  transfer  and  reassignment  requests,  cor¬ 
respondence,  evaluations,  personnel  listings,  retirement  eligibility, 
home  and  office  address  and  telephone  numbers,  information  re¬ 
garding  employees’  participation  in  training  programs,  resumes,  in¬ 
formation  on  participation  in  Health  Maintenance  Program,  em¬ 
ployees’  suggestions,  awards,  hsts  of  material  typed  by  tbe  Trans¬ 
cription  Center  according  to  the  name  of  the  attorney  for  whom  it 
was  typed,  loans  from  Chief  Counsel’s  Assistance  Fund,  records  of 
keys  and  identification  cards  issued  to  employees,  lists  of  in¬ 
dividuals  given  special  duties  such  as  being  a  floor  marshal,  infor¬ 
mation  on  loss  suffered  by  employees  who  are  theft  victims,  list  of 
long  distance  calls  not  made  on  I^S,  list  of  bus  tokens  issued,  list 
of  parking  permits,  records  of  requests  for  use  of  GSA  vehicles, 
case  assignments,  and  financial  information  on  employees. 
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Authority  tor  MalBtcBOBCc  of  the  sytICBi:  5  U.S.C.  301,  26  U.S.C. 
7801,  Executive  Order  11222,  and  Executive  Order  1 1390. 

RoutiBc  BMS  of  record!  aiaiBtalBcd  Ib  the  syitcBi,  iBcludiBf  cateco* 
riet  of  u!crt  aod  the  purpotca  of  such  uses:  (I)  To  the  Department  of 
Justice  for  the  purpose  of  litigating  an  action  or  seeking  legal  ad¬ 
vice.  (2)  In  the  event  that  a  system  of  records  maintained  by  this 
agency  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
federal,  state,  local  or  foreign,  charged  with  the  responsibility  of  in¬ 
vestigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  or  rule,  regulation  or  order  issued  pur¬ 
suant  thereto.  (3)  To  members  of  Congress  for  the  purpose  of  an¬ 
swering  Congressional  inquiries  in  cases  in  which  confidentiality 
has  been  waived  by  the  individual.  (4)  To  the  Civil  Service  Com¬ 
mission  for  appropriate  personnel  actions.  (S)  A  record  from  this 
system  of  records  maf  be  disclosed  to  a  federal,  state  or  local 
agency  maintaining  civU,  criminal  or  other  relevant  enforcement  in¬ 
formation  or  other  pertinent  information,  such  as  current  licenses, 
if  necessary  to  obtain  information  relevant  to  an  agency  decision 
concerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit.  (6)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter.  (7)  For  additional  routine  uses  see 
Appendix  AA. 

Policies  BBd  practices  for  storiag,  retricvlBg,  accesslBg,  retaining, 
and  disposlBg  of  records  in  the  system: 

Storage:  Paper  records. 

Retrievability:  Records  are  retrievable  by  the  name  of  the  person 
to  whom  they  apply. 

Safeguards:  Access  is  limited  to  employees  who  have  a  need  for 
such  records  in  the  course  of  their  work.  Background  checks  are 
made  on  employees.  All  facilities  where  records  are  stored  have  ac¬ 
cess  limited  to  authorized  personnel  or  individuals  in  the  company 
of  authorized  personnel. 

RetentioB  and  disposal:  Records  are  retained  indefinitely  and 
disposed  of  when  no  longer  useful. 

System  manager(s)  and  address:  Director,  Administrative  Services 
Division,  Internal  Revenue  Service,  Office  of  Chief  Counsel,  1111 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20224.  The  system 
manager  of  the  Chief  Counsel  Selection  Board  Files  is:  Associate 
Chief  Counsel  (General),  Internal  Revenue  Service,  Office  of  Chief 
Counsel,  till  Constitution  Avenue,  N.W.,  Washington,  D.C.  20224. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  C.F.R.  Part 
1,  Subpart  C,  Appendix  B.  Inquiries  should  ^be  addressed  to  the 
Director  of  the  Disclosure  Division.  The  address  is  listed  in  the  Ap¬ 
pendix. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  C.F.R.  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Disclosure  Division.  The  address  is 
listed  in  the  Appendix.  Information  leading  to  the  identity  of  a  con¬ 
fidential  source  is  exempt  pursuant  to  S  U.S.C.  552a  (k)  (5). 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Employees,  Department  of  Treasury 
Personnel,  Civil  Service  Commission,  Other  Federal  agencies. 
State,  local,  and  foreign  governments.  References,  Former  em¬ 
ployers. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Trcasnry/IRS  90.015 

System  name:  Reference  Records  of  the  Library  in  the  Office  of 
Chief  Counsel— Treasury/IRS. 


System  location:  Administrative  Services  Division,  Internal 
Revenue  Service,  Office  of  Chief  Counsel,  Mil  Constitution 
Avenue,  N  W.,  Washington,  D  C.  20224. 

Categories  of  individuals  covered  by  the  system:  (1)  Authors  of 
books  and  materials  in  library.  (2)  Taxpayers  who  have  sought  Con¬ 
gressional  tax  relief  by  means  of  a  Private  Bill.  (3)  Taxpayers  in¬ 
volved  in  tax  litigation. 

Categories  of  records  in  the  system:  (I)  Library  Card  Catalog.  (2) 
Numerical  and  alphabetical  listing  of  Private  Relief  Bill  and  files  re¬ 
lated  to  the  Bill.  (3)  Reference  cards  for  tax  cases. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 

U.S.C.  7801. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  All  information  about  in¬ 
dividuals  is  available  to  the  public  pursuant  to  the  Freedom  of  In¬ 
formation  Act,  5  U.S.C.  552.  For  additional  routine  uses  see  Ap¬ 
pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records.  ' 

Retrievability:  Records  are  retrievable  by  the  name  of  the  in¬ 
dividual  to  whom  they  pertain  and  Private  Bill  material  can  also  be 
retrieved  by  H  R.  or  S.  number. 

Safeguards:  Although  access  is  limited  to  authorized  individuals, 
this  material  would  be  available  to  any  person  through  a  Freedom 
of  Information  Act  request. 

Retention  and  disposal:  Records  are  regularly  updated.  If  the 
library  materials  to  which  the  references  pertain  are  no  longer  in 
the  library  collection,  the  reference  cards  are  destroyed. 

System  manager(s)  and  address:  Director,  Administrative  Services 
Division,  Internal  Revenue  Service,  Office  of  Chief  Counsel,  till 
Constitution  Avenue,  Washington,  D.C.  20224. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  C.F.R.  Part 
I,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Disclosure  Division.  The  address  is  listed  in  the  Ap¬ 
pendix. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  C.F.R.  Part  1,  Subpart  C.  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Disclosure  Division.  The  address  is 
listed  in  the  Appendix. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Material  to  which  reference  information 
pertains. 

Trcasury/IRS  90.016 

System  name:  Reports  and  Information  Retrieval  Activity  Computer 
and  Microfilm  Records— Treasury/IRS. 

System  location:  Computer  Records:  Internal  Revenue  Service 
Data  Center,  1300  John  Lodge  Freeway,  Detroit,  Michigan  48226. 
Microfilm  Records:  Administrative  Services  Division,  Internal 
Revenue  Service,  Office  of  Chief  Counsel,  till  Constitution 
Avenue,  N.W.,  Washington,  D.C.,  20224.  , 

Categories  of  individuals  covered  by  the  system:  (1)  Taxpayers 
who  initiated  suits  for  refund  in  district  courts  or  the  Court  of 
Claims.  (2)  Taxpayers  who  have  filed  petitions  with  the  United 
States  Tax  Court.  (3)  Taxpayers  who  have  requested  rulings  from 
the  Service  in  those  cases  in  which  the  request  has  been  referred  to 
the  Office  of  Chief  Counsel  for  a  legal  opinion.  (4)  Taxpayers  who 
have  been  involved  in  litigation  concerning  the  collection  of  taxes. 
(5)  Taxpayers  whose  cases  were  the  subject  of  technical  advice, 
memoranda  to  the  solicitor  general  and  similar  advisory  memoran¬ 
da. 

Categories  of  records  in  the  system:  (1)  Skeletal  legal  files.  (2)  In¬ 
dexes.  (3)  Actions  on  Decisions.  (4)  Case  Abstracts.  (5)  Technical 
Advice  Replies  by  the  Tax  Court  Litigation  Division.  (6)  Miscel¬ 
laneous  Advisory  Memoranda  regarding  a  case  usually  going  to  the 
Solicitor  General. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  Incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  the  Department  of 
Justice  for  the  purpose  of  litigating  an  action,  seeking  legal  advice. 
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or  for  research  purposes.  (2)  In  the  event  that  a  system  of  records 
maintained  by  this  ageiKy  to  carry  out  hs  functioits  indicates  a 
violation  or  potential  violation  of  bw,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arisiiig  by  general  statute  or  par- 
tKular  program  statute,  or  by  regulation,  rule  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  Uic  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
federal,  state,  local  or  foreign,  charged  with  the  responsibility  of  in¬ 
vestigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  sutute,  or  rule,  regulation  or  order  issued  pur¬ 
suant  thereto  (3)  Routine  disclosure  may  be  made  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
C.F  R.  404.6103  where  applicable).  (4)  For  additional  routine  uses 
see  Appendix  A  A. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Skeletal  legal  files  and  indexes  to  the  narrative  matenal 
or  microfilm  excluding  the  General  Litigation  Division's  Actions  on 
Decisions  are  stored  on  magnetic  tape.  Actions  on  Decisions.  Case 
Abstracts.  Technical  Advice  and  Advisory  Memoranda  are  stored 
on  microfilm.  Input  documents  are  on  paper. 

Retrievability:  Records  are  retrievable  by  the  name  of  the  person 
to  whom- they  apply. 

Saieguards:  Access  is  limited  to  employees  who  have  a  need  for 
such  records  in  the  course  of  their  work.  Background  checks  are 
made  on  employees.  All  facilities  where  records  are  stored  have  ac¬ 
cess  limited  to  authorized  personnel  or  individuals  in  the  company 
of  authorized  personnel. 

Retention  and  disposal:  Magnetic  tape  and  microfilm  retained  in¬ 
definitely  and  disposed  of  when  no  longer  useful.  Input  documents 
are  retained  for  one  year. 

System  managerfs)  and  address:  Director,  Administrative  Services 
Division,  Internal  Revenue  Service,  Office  of  Chief  Counsel,  1111 
Constitution  Avenue,  N  W.,  Washington.  D,C.  20224. 

Notification  procednre:  Most  of  the  records  in  this  system  may 
not  be  accessed  for  purposes  of  determining  if  the  records  pertain 
to  a  particular  individual  as  the  records  are  exempt  under  5  U.S.C. 
S52a(d)  (5)  and/or  (k)  (2). 

An  individual  who  wishes  to  determine  whether  the  system  con¬ 
tains  any  records  pertaining  to  himself  which  are  not  exempt  may 
address  inquiries  to  the  Director  of  the  Disclosure  Division  whose 
address  is  listed  in  the  Appendix,  see  Appendix  A. 

Record  access  procedures:  Most  of  the  records  in  this  system  may 
not  be  accessed  for  purposes  of  inspection  or  for  contest  of  content 
of  records  as  the  records  are  exempt  under  5  U.S.C.  552a(d)  (S) 
and/or  (k)  (2). 

Individuals  seeking  access  to  any  record  which  is  not  exempt  or 
seeking  to  contest  its  content  may  inquire  in  accordance  with  in¬ 
structions  appearing  at  31  C.F.R.  Part  I.  Subpart  C,  Appendix  B. 
Inquiries  should  be  addressed  to  the  Director  of  the  Disclosure 
Division  whose  address  is  listed  in  the  Appendix. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due,  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Taxpayers  and  their  representatives, 
Department  of  Treasury  personnel.  Other  Federal  agencies.  State, 
local,  and  foreign  governments.  Witnesses,  Informants,  Parties  to 
disputed  matters  of  fact  or  law.  Other  persons  who  communicate 
with  the  Internal  Revenue  Service. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva¬ 
cy  Act. 

Treasnry/IRS  00.002 

System  name:  Correspondence  Files  and  Correspondence  Control 
Files  (Including  inquiries  about  enforcement  activities)  This 
notice  incorporates  records  formerly  pubUshed  as  systems 
00.001,  42.002  and  42.005.  Activities— Treasury/IRS. 

System  location:  National  Office,  Regional  Offices,  District  Of¬ 
fices  and  Service  Centers.  (See  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  (I)  Initiators  of 
correspondence.  (2)  Persons  upon  whose  behalf  the  correspondence 
was  initiated.  (3)  Persons  who  are  subject  of  the  correspondence. 
Includes  individuals  for  whom  tax  liabOities  exist,  individuals  who 


have  made  a  complaint  or  inquiry  relative  to  an  Internal  Revenue 
tax  matter,  or  individuals  for  whom  a  third  party  is  interceding  rela¬ 
tive  to  an  Internal  Revenue  tax  matter. 

Categories  of  records  in  the  system:  (I)  Correspondence  received. 
(2)  Responses  to  correspondence.  (3)  Associated  records.  This 
system  may  include  tax  return  information  and  investigation 
records  as  necessary  to  process  correspondence  received.  Cor¬ 
respondence  may  include  letters,  telegrams,  memoranda  of 
telephone  calls  and  other  forms  of  communication. 

Authority  for  maintenance  of  the  system:  5  USC  301;  26  USC 
7602;  26  USC  7801, 7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  contained  in 
this  system  of  records  may  be  disclosed  to  the  Department  of 
Justice  in  connection  with  actual  or  potential  criminal  prosecution 
or  civil  litigation,  and  in  connection  with  requests  for  legal  advice. 
Disclosure  may  be  made  to  the  extent  provided  by  law  or  regula¬ 
tion  (including  26  USC  6103  and  26  CFR  4046103  where  applicable) 
and  as  necessary  to  report  apparent  violations  of  law  to  appropriate 
law  enforcement  agencies.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records. 

Retrievability:  Controlled  items  are  generally  retrievable  by 
name;  some  items  are  not  retrievable,  depending  upon  the  controls 
established  locally.  No  centraUzed  index  exists. 

Safeguards:  Access  controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  dtepoaal:  Disposition  varies  in  accordance  with  the 
nature  of  the  correspondence  file,  but  is  made  in  accordance  with 
the  Records  Disposition  Handbook,  IRM  1(15)59. 

System  maaager(s)  and  address:  Assistant  Commissioners,  Re¬ 
gional  Commissioners,  District  Directors  and  Service  Center 
Directors  of  Internal  Revenue. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpan  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Dis¬ 
trict  Director  for  each  District  whose  records  are  to  be  searched,  or 
such  other  official  to  whom  the  initial  correspondence  may  have 
been  referred.  This  system  may  contain  some  records  which  arc  ex¬ 
empt  from  the  notification  provisions  of  the  Privacy  Act, 
Requesters  will  not  be  advised  of  the  existence  of  records  exempt 
from  the  notification  provisions.  . 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  District  Director  for  each  District  whose  records  are 
to  be  accessed  or  contested,  or  such  other  official  to  whom  the  ini¬ 
tial  correspondence  may  have  been  referred. 

This  system  may  contain  some  records  which  are  exempt  from 
the  Access  and  Contest  provisions  of  the  Privacy  Act. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due,  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Record  source  categories:  Correspondence  received.  This  system 
of  records  may  contain  investigatory  material  compiled  for  law  en¬ 
forcement  purposes  whose  sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  Portions  of 
this  system  have  been  designated  as  exempt  from  certain  provisions 
of  the  Privacy  Act. 

System  name:  Treasury/IRS 
System  name:  Appendix  A 

Inquiries  under  Treasury/IRS  systems  should  be  addressed  to  the 
office  whose  records  are  to  be  searched.  The  titles  and  addresses 
of  the  Systems  Managers  are  as  follows: 

NATIONAL  OFFICE  INTERNAL  REVENUE  SERVICE 
Assistant  Commissioner  (Public  Affairs) 

Assistant  Commissioner  (Accounts,  Collection  and  Taxpayer 
Service) 

Assistant  Commissioner  (Administration) 

Assistant  Commissioner  (Compliance) 

Assistant  Commissioner  (Employee  Plans  and  Exempt 
Organizations) 
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AtiiMaai  CoataiMioMr  (laavactiM) 

Atfituai  CoMaianoacr  (PlaiuHat  aad  Rctearcli) 

AsMUat  Coaiaiuioacr  rTectaical) 

Director  Ditcloturc  Operationt  Divittoa 
Ckief  CoobmI 

The  aitdrcM  fot  al  of  the  above  Syiteai*  Maaafen  is  as  follows: 
HU  ConstituUon  Avenue.  N  W. 

WsshiBgtoa.  D  C  20224 

REGIONAL  OFFICE  INTERNAL  REVENUE  SERVICE 

Central  Regtoa: 

Regional  Coanitstioner  lalemal  Reveane  Service.  SSO  Main 
Street.  Cmcinnati.  Ohio  43202 

RefKMial  Inspector  Internal  Revenue  Service.  350  Main  Street, 
Ctacmnau  Ohio  4S202 

Dismci  Director  Intcmal  Reveane  Service.  SSO  Main  Street, 
Cincinaati.  Ohio  4S202 

Distnci  Dvector  Internal  Reveime  Service.  1240  East  9th 
Street.  ClevelaiKl  Ohio  44199 

District  Director  Internal  Revenue  Service.  Rm  2400  Patrick 
V  McNamara  Federal  Building.  477  Michigan  Avenue, 
Detroit  Micbigan  40220 

Distnci  Dvector  Internal  Revenue  Service.  Federal  Office 
BuiMuig.  S7S  N  Pennsylvanu  Street.  Indianapolis,  Indiana 
46204 

Distnci  Director.  Internal  Revenue  Service.  U  S  Post  Office 
Building.  601  West  Broadway  Louisville.  Kentucky  40202. 
Distnci  Dvector  Internal  Revenue  ServKe.  423  Juliana  Street. 

Parkersburg  West  Virginu  26101 
Director  Internal  Revenue  Service  Center,  Central  Region,  201 
W  Second  St..  Covington.  Ky  41019. 

Mid*AtlantK  Region: 

Regwaal  Commissioner.  Internal  Revenue  Service.  2  Penn 
Center  Ptara.  Rm  300  Philadelpbia.  Pennsylvania  19102. 
Regional  Inspector  Internal  Revenue  Service.  W  I  Green 
Federal  Bldg  600  Arch  Street.  Rm  422IS  Philadelphia, 
Pennsylvania  19106 

DistTKt  Director  Internal  Revenue  Service.  Federal  BuOdiag, 

31  Hopkins  Plaza  Baltimore  Maryland  21201 
Distnci  Director  Internal  Revenue  ^rvice.  970  Broad  Street, 
Newark.  New  Jersey  0''l02 

Distnci  Director  Internal  Revenue  ServKC,  600  Arch  Street. 

Philadelphia  Pennsylvania  19106 
Distnci  Dvector  Internal  Revenue  Service.  1000  Liberty 
Avenue.  Pittsburgh.  Pennsvivanu  15222. 

Distnci  Director  Internal  Revenue  ServKe.  400  North  Sth 
Street.  Richmond.  Vvginu  23240 
Distnci  Director  Internal  Revenue  Service.  844  King  Street, 
Wilmington.  Delaware  19801 
Director  Internal  Revenue  Service  Center.  Mid-Atlantic 
Region.  II60I  Rooseveh  Boulevard.  Philadelphia. 
Pennsylvanu  19133. 

Midwest  RcfKin: 

Regtonal  Commissioner.  Internal  Revenue  Service,  One  North 
Wacker  Dnve.  Chicago.  Illinon  60606. 

Regional  Inspector.  Internal  Revenue  Service.  Rm.  1646.  33 
East  Wacker  Drive.  Chicago.  Ilhnois  60601. 

Dismet  Dvector.  Internal  Revenue  Service.  113  Fourth 
Avenue.  S.E..  Aberdeen,  South  Dakota  $7401 
District  Director.  Internal  Revenue  Service.  230  South 
Dewborn  Street.  Chicago.  Ohnou  60604 
District  Dvector.  Internal  Revenue  ServKe.  Federal  Bualdiag, 
210  Walnut  Street.  Des  Moines.  Iowa  30309 
District  Director.  Internal  Revenue  ServKe.  Federal  Buflding  R 
Poet  Office.  6S3  Second  Avenue.  North,  Faiyo,  North 
Dakou  $8102. 

Dtetnct  Director.  Internal  Revenue  Service,  SI7  East 
Wisconsm  Avenue.  Milwaukee.  WiscoasiB  S3202. 

District  Director,  Internal  Revenue  Service  Federal  Office 
Buflding.  106  I  Sth  Street.  Omaha.  Nebraska  68102. 

District  Director.  Internal  Revenue  Sertuce.  U.S.  Court  and 
Custom  House.  1 1 14  Market  Street.  St.  Louis.  Missotni 
83101. 

District  Director,  Internal  Revenue  Service.  Federal  Building 
and  Court  House.  316  North  Robert  Street.  St  Paul. 
Minaesoto  SSI6I. 

District  Director.  Internal  Revenue  Service.  323  West  Adams, 
St  SpringfMd.  Ohnom  82704. 

Director,  Internal  Revenue  Service  Center.  Midwest  Ragioa, 
2386  Bast  Binaiilsr  Road.  Kansas  City.  Missenri  84178. 

IHietIhAtiBatic  Ragioa: 


Regional  Commistioner.  Internal  Revenue  Service.  90  Church 
Street.  New  York.  New  Yoit  10007 
Regional  laspector  Interual  Revenue  Service.  26  Federal  Plaze 
(14th  Floorl.  New  York.  New  York  10007 
District  Director  Internal  Revenue  ServKe.  68  SewaB  Street, 
AugutU  Mamc  04330 

Distnci  Director  taterual  Revenue  Service  John  F  Kennedy 
Federal  Builduig.  Government  Center.  Bocton. 

Massnehnsetts  02203 

Dntnci  Director  internal  Revenue  Service.  Leo  W  O'Brieu 
Federal  Building  Clinton  Avenue  and  North  Pearl  Street. 
Albany  New  York  12207 

District  Dvector  Internal  Revenue  Service.  PO  Bos  3000 
Church  Street  Station.  New  York,  New  York  10008 
Dismct  Director  Internal  Revenue  Sendee.  3S  TilInry  Street. 
Brooklyn.  New  York  1 1 201 

District  Dvector  Internal  Revenue  Service.  Ill  W  Huron 
Street.  Buffalo.  New  York  14202 
Distnct  Dvector  internal  Revenue  Service.  1 1  Ehnwood 
Avenue.  Burlington  Vermont  03401 
Dtstnci  Director  Internal  Revenue  Service.  430  Mam  Street, 
Hartford.  Connecticui  06113 

Distnct  Dvector  Internal  Revenue  ServKC.  Federal  Building. 

80  Daniels  Street.  Portsmouth.  New  Hampshire  03801 
Dntnct  Dvector  Internal  Revenue  Senoce.  130  Brondway, 
Providence  Rhode  islaiid  02903 
Dvector  Internal  Revenue  Service  Center.  North- Atlaatic 
Regioa.  310  LoweB  Street.  Andover.  Massachnaetts  01812. 
Dvector  Internal  Reveane  Service  Center  North-Adantic 
Region.  1040  Waverly  Avenue.  Hoitsvillc.  New  York  11799. 
Southeast  Region - 

Regional  Commisskmer  Internal  Revenue  Service.  27$ 
Peachtree  Sueet.  N  E..  Atlanta.  Georgia  30303 
Regional  Inspector.  Internal  Revenue  Service.  4th  Floor.  221 
Courtland  Street.  N  E.,  AUama.  Georgm  30303 
District  Director.  Internal  Revenue  Service.  273  Peachtree 
Street.  N  E..  Atlanta.  Georgia  30303 
Dntnct  Dvector  Internal  Revenue  Service.  2121— Sth  Avenue, 
North.  Rm  1232.  Bvmitigbam.  Alabama  33203 
Dntnci  Dvector  Internal  Revenue  ServKC.  90)  Sumter  Street. 

Cotomhn.  South  Carolina  29201 
Dntnct  Dvector.  Internal  Revenue  Service,  320  Federal  Place, 
Greensboro.  North  Carohna  27401 
DntrKt  Dvector.  Internal  Revenue  Service,  301  North  Lamar 
Street.  Jackson.  Mississippi  39202 
Distnct  Dvector  Internal  Revenue  Service.  P  O  Boa  33045, 
Jacksonville  Flonds  32202 

Distnct  Dvector  interna)  Revenue  Service,  801  Broadway, 
Nashville.  Tennessee  37202. 

Dvector  internal  Revenue  Service  Center.  Southeast  Region, 
4800  Buford  Highwav.  Chamblee.  Geoigia  30006 
Director  Interna)  Revenue  Service  Center  Southeast  Region, 
313)  Democrat  Rond.  Memphis.  Tennessee  38110. 

Southwest  Region: 

Regional  Commissioner.  Interna)  Revenue  Service.  7839 
Churchin  Way.  Dallas.  Texas  7323) 

Regional  Inspector.  Internal  Revenne  Service,  7839  Chnrchfll 
Way.  Dallas.  Texas  73231 

Disirict  Dvector.  Interna)  Reveaue  Service,  S17  Gold  Avenue, 
S  W  ..  Albuquerque.  New  Mexico  87101. 

District  Director.  Interna)  Revenue  Service,  300  E.  Sth  Street. 
Austm.  Texas  78701 

Distnct  Director.  Internal  Revenue  Service,  308  W.  21  st  Street, 
Cheyenne.  W  yommg  82001 . 

Distnct  Dvector.  Internal  Revenue  Service,  IKW  Commerce 
Street,  DuHas,  Texas  7S202. 

Distnct  Director.  Interna)  Revenue  Service,  1030  17th  Street, 
Denver.  Colorado  80263. 

District  Director.  Internal  Revenue  Service,  700  W.  Capitol, 
Link  Rock.  Arkansas  72201. 

Distnct  Directof,  Internal  Revenne  Service,  300  Cninp  Street. 

New  Orleans.  Louisinna  70130. 

District  Director.  Internal  Revenue  Service,  200  N.W.  4th 
Street,  Oklahoma  City,  OUahoma  73102. 

District  Dirnctor.  lalenuri  Revenue  Service,  412  S.  Mein 
Street,  Wkhiln,  Keaeee  87202. 

Director.  Internal  Revnnae  Service  CenMr,  Soutkweat  Region, 
3831  S.  Intetregionel  Highway.  Auatm,  Texea  78740. 

Wastam  Regioa: 

RafioMi  CoaueMoner.  iMeraal  Kevaaae  Service,  S2S  Maifeei 

Street,  Sea  Francisco,  CaBfomis  94109. 
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Regional  Intpecior.  latenal  SavtMM  Sarvka,  160  PIm  Straat 
Suiu  MM)  San  Fraaciaco.  CaWoraia  Mill. 

Distnci  Director  Inieraa)  Revamic  Sarvtca.  110  K  Stratt, 
Anchorage  Alaska  9M0I 

DisirKi  Director  Internal  Revenue  Service.  P  O  Boa  041,  SSO 
West  Fon  Street  Boi  041.  Boise.  Idaho  83^24 
Dtstnci  Director  Internal  Revenue  Service.  Federal  Budding, 
2iKt  Floor  Helena  Montana  $%0I 
DrstrKi  Director  Internal  Revenue  Service.  F  J  K.K.  Federal 
BMg  Atamoana  Honolulu.  Hawaii  %8M). 

Distnci  Director  Internal  Revenue  ServKe.  MM)  N.  Los 
Angclei  Street.  Los  Angeles.  Cabfornia  00012. 

Distnci  Director  Internal  Revenue  ServKe.  230  N.  1st 
Avenue  Phoenix  Anzona  8502S 
Distnci  Director  Internal  Revenue  Service.  1220  S  W  3rd 
Avc  Portland.  Oregon  9^204 

District  Director  internal  Revenue  Service.  300  Booth  Street. 
Reno  Nevada  8V509 

Distnci  Director.  Internal  Revenue  Service.  46S  S  4Ui  East. 

Sah  Lake  CHv  Utah  Mill 

Dtstnci  Director  Internal  Revenue  Service.  450  Goiden  Gate 
Avenue  San  Francisco  Box  M«020.  California  Mi02 
Distnci  Director  Internal  Revenue  ServKe.  915  Second  Street. 
Seattle  W  ashington  98 1 74 

Dtrector  Internal  Revenue  Service  Center  Western  Region, 

1160  W  1200  South  Street.  O^n.  Uub  M20I 
Director  Internal  Revenue  Service  Center  Western  Region, 

5045  East  Butler  Avenue.  Fresno.  California  93888 
ADDRESSES  OF  CHIEF  COUNSEL  AND  REGIONAL 
COUNSEL  OFFICES 
Nationa)  OffKC 

Adninitirauve  Services  Division.  Office  of  Chief  Counsel. 
Internal  Revenue  ScrvKe.  II II  ConsUtutioo  Avenue.  N  W., 
Wasbrngton.  D.C  20224 

Criminal  Tax  Division.  Office  of  Chief  Counsel.  Internal 
Revenue  Sctvkc.  1 1 II  Consutution  Avenue.  N  W.. 
Wastauigtoa.  D  C  20224. 

Disclosure  Division.  Office  of  Chief  Counsel.  Internal  Revenue 
ServKe.  1 1 II  Constitution  Avenue.  N  W.,  Washington.  D.C. 
20224 

General  Legal  ServKes  Divisioa.  Office  of  Chief  Counsel. 
Internal  Revenue  ServKe.  I II I  Constitutioa  Avenue.  N  W., 
Washington  DC  20224. 

General  LitigatioB  Division.  Office  of  Chief  Counsel.  Internal 
Revenue  Mrvicc.  II II  Constitutma  Avenue.  N  W., 
Washington.  D.C  20224. 

Interpreuuvc  Division,  Office  of  Chief  Counsel.  Inttrnal 
Revenue  Servme.  Illl  Constitution  Avenue.  N  W., 
Washington.  D  C  20224. 

Legislatioo  and  Regulattons  Division.  Office  of  Chief  Counsel, 
fniernal  Revenue  Servme,  Illl  ConstituUon  Avenue.  N  W., 
Washington  D  <?  20224. 

Refund  Litigation  Division,  Office  of  Chief  Counsel.  Internal 
Revenue  ServKe,  Illl  Constitution  Avenue,  N.W.. 
Washington.  D  C  20224. 

Tax  Court  Litigation  Division,  Office  of  Chief  Counsel, 

Internal  Revenue  Service,  Illl  Constitution  Avenue.  N  W., 
Washington.  D  C  20224. 

Chief  Counsel,  and  Associate  Chief  Counsels  (Tax  Litigation) 
and  (General).  Office  of  Chief  Counsel.  Internal  Revenue 
Service.  Illl  Constitution  Avenue,  N.W.,  Washington.  D.C. 
20224 

Regional  Counsel  Offices 
North-Atlanuc  Region 
Regionai  Counsel  Office 

Regional  Counsel's  Office.  IRS,  North- Atlantic  Region.  26 
Federal  Plaza.  12th  Floor,  New  York,  New  York  10007. 
Branch  Regional  Counsel  Offices 
Regional  Counsel's  Office.  IRS,  100  Summer  St,  Rm.  1728, 
Boston.  Massachusetts  021 10. 

Regionai  Counsel's  Office.  IRS,  304  U.S.  Court  House, 

Niagara  Square.  Buffalo,  New  York  14202. 

Mid-Atlanuc  Region 
Regionai  Counsel  Office 

Regional  Counsel's  Office,  IRS,  Mid-Atlantic  Region.  Room 
464.  2  Penn  Center  Plaza,  Ph&delphia,  Pennsylvania  I9I02. 
Branch  Regional  Counsel  Offices 
Regional  Counsel’s  Office,  IRS,  101  W.  Lombard  SL, 

Baltimore  Maryland  21201. 

Regional  Counsel’s  Office.  OtS.  Ninth  Floor,  970  Broad  Street, 
Newark,  New  Jersey  07102. 


Regional  Counsel’s  Office.  RS.  Federal  Building,  Room  726, 
KMIO  Liberty  Ave..  Pittsburgh.  Pennsylvania  15222. 

Regional  Counsel’s  Office.  RS.  400  No.  8tb  St.,  RKhmond. 
Virginia  23240 

Regioaal  Counsel’s  Office,  RS.  Room  422.  Universal  Building, 
North.  1873  Connecticul  Avenue,  N.W.,  Washington,  D.C. 
20009 

Southeasi  Region 
Regional  Counsel  Office 

Regional  Counsel’s  Office.  RS.  Southeast  Region.  Federal 
OffKe  Building.  275  Peachtree  St..  N.E.,  Atlanta,  Georgia 
30.303 

Branch  Regional  Counsel  Offices 

Regional  Counsel's  OffKc  IRS.  Room  1624.  2121— 8th 
Avenue,  North.  Birmingham,  Alabama  33203. 

Regional  Counsel’s  Office  IRS.  320  Federal  Place, 

Greensboro  North  Carolina  27401 
Regional  Counsel's  Office.  RS.  Federal  Building.  400  West 
Bay  Street  Jacksonville.  Florida  32202 
Regional  Counsel's  Offme.  RS.  Room  1.502.  Federal  Office 
Building.  51  SW  Firsi  Avenue.  Miami.  Florida  33130 
Regional  Counsel’s  Office.  RS.  801  Broadway.  Nashville, 
Tennessee  37202. 

Central  Region 
Regional  Counsel  Office 

Regional  Counsel’s  Office,  RS.  Central  Region,  7310  Federal 
OffKe  Building.  330  Mam  Street.  CiiKmnati.  Ohio  43202. 
Branch  Regioiiai  Counsel  Offices 
Regional  Counsel’s  Office.  RS.  1620  Williamson  Building,  2IS 
Euctod  Avenue.  Cleveland.  Ohio  44114 
Regional  Counsel’s  Office.  RS.  1870  Patrick  V  McNamara 
Federal  Buildmg.  477  MKhigan  Avenue.  Detroit,  MKhigan 
48226 

Regional  Counsel’s  Office.  RS.  373  North  Pennsylvania  St., 
Room  508.  Indianapohs.  Indiana  46244. 

Regional  Counsel's  Offme.  RS.  379  Federal  Office  Building, 
600  Federal  Place.  Louisville,  Kentucky  40202. 

Midwest  Regioo 
Regional  Counsel  Office 

Regional  Counsel’s  Office.  RS.  22d  Floor  South.  Everett 
McKmIey  Dirksen  Buildmg.  219  South  Dearborn  St., 

ChKago  (Ihnois  6Q6(M 
Branch  Regional  Counsel  Offices 
Regional  Counsel’s  Office.  RS.  2700  Federal  Office  Buflding, 
911  Walnut  Street.  Kansas  City.  Missouri  64106 
Regional  Counsel’s  OffKc.  RS.  Sixth  Floor.  Continental 
Plaza,  733  West  Wisconsin  Avenue.  Milwaukee.  Wisconsin 
33233 

Regional  Counsel’s  Office.  RS,  213  North  Hth  Street,  Room 
3101.  Federal  Bldg  Omaha.  Nebraska  68101 
Regiona)  Counsel’s  Office.  RS.  933  U.S  Court  A  Custom 
House,  1114  Market  Street,  St.  Louis,  Missouri  63101 
Regtonal  Counsel’s  Office,  RS.  Room  372.  Federal  Building  A 
U.S.  Court  House,  316  No.  Robert  SL,  Sl  Paul,  Minnesota 
33101 

Southwest  Region 
Regional  Counsel  Office 

Regional  Counsel’s  Office.  RS.  Southwest  Region,  1100 
Commerce  Street.  Dallas,  Texas  73242. 

Branch  Regiona)  Counsel  Offices 
Regional  Counsel’s  Office.  RS,  20th  Floor,  1030— 17th  Street, 
Denver,  Colorado  80263. 

Regional  Counsel’s  Office,  RS.  Room  8102,  313  Rusk  Avenue, 
Houston.  Texas  77002. 

Regional  Counsel’s  Office.  RS.  Room  917,  300  Camp  St.. 

New  Orleans.  Louisiana  70)30. 

Regional  Counsel’s  Office.  220  Northwest  4th  Street, 
Courthouse  A  Federal  Office  Bldg.,  Oklahoma  City, 
Oklahoma  73)02. 

Western  Regioo 
Regional  Counsel  Office 

Regional  Counsel’s  Office,  RS.  Western  Region,  Two 
Embarcadero  Center,  Suite  900,  San  Francisco,  California 
94)1) 

Branch  Regional  Counsel  Offices 
Regional  Counsel’s  Office.  RS,  300  North  Los  Angeles  Street, 
Los  Angeles.  Califoniia  90012. 

Regional  Counsel’s  Office.  RS.  810  Crown  Plaza,  1300  S.W. 

First  Avenue.  Portland.  Oregon  97201. 

Regioaal  Counsel’s  Office.  RS,  222  North  Central  Avenue, 
^oenix,  Arizona  83004. 
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RegiMtl  Counter*  Office,  IRS.  91 S  Sncood  Avumc.  Seattle. 
Wathingtoa  98174. 

Regwanl  Countel't  Office.  123  Sootk  Stale  Street,  Sak  Lake 
City,  Huh  84111. 

TrcaaaryaSSS  MA91 

Syttem  aaai*:  Adninittrativc  Opcraliont  Infonaatioa 

Sy  tteu — T  reatury /U  SSS 

SyalcHi  lecati— !  U  S.  Secret  Service  (Headqnarurt).  IMO  O 
Street  N  W  .  Wathingtoa.  D.C.  20223  Compoaenu  of  the  Adaiiaia- 
trative  Operatmnt  laformatioo  Svttein  arc  geographically  dwperacd 
throughoui  Secret  ScrvKC  field  office*  (See  below.  Hailed  Stale* 
Secret  Service.  Appendix  A.  liatiag  the  addreatet  of  Secret  ServK^ 
office*)  Executive  ProUctivc  ScrvKe  1310  L  Street.  N  W., 
Wathngton.  D.C  20500  Treatury  Security  Force.  Maai  Treaaury 
Building.  Wathmgton.  D  C.  20220  Preaidcntial  Protective  Diviaion. 
H  S  Secret  Service.  Rooa  I  EOB  Pth  A  Penntylvania  Avenue, 
N  W..  Wathiagton.  D  C.  20500  Vice  PretideaUa)  Protective  Dtvi- 
awn.  H  S  Secret  Service.  Executive  Office  Buildiiig  Rooa  295, 
Wathingtoa.  D.C.  20500  Digaiury  Protective  Diviaton  H  S.  Secret 
Service.  1310  L  Street.  N  W  .  Wathiagion,  D.C.  2003  Protective 
VeUcle  Diviaion.  H  S  Secret  SetvKe.  1310  L  Street.  N  W.. 
Waahmgtoa.  D.C.  20005  Eiacnhowcr  Protective  Diviaion.  H.S. 
Secret  Service.  Gettyaburg.  Pennaylvania  17323.  Johnaoa  Protective 
Diviaioa.  H  S.  Secret  Service.  Stonewall.  Texa*  78671  Ford  Pro¬ 
tective  Diviaioa.  H.S.  Sec.  Ser..  PO  Box  933.  Rancho  hfirage. 
Cahl  92270.  Trtunan  Protective  Diviaioa.  H  S  Secret  Service.  224 
North  Delaware.  Independence.  Miaaouri  64051.  Nixon  Protective 
Diviaion,  H.S.  Secret  ScrvKC,  H  S.  Coaat  Guard  Sutwa,  San  Cle- 
uMnU.  CaUfomu  92672.  Technical  Security  Diviaion.  Executive  Of¬ 
fice  BuOdiag.  Waahiagtoa.  DC  20500.  Plaina  Security  Detail.  H.S. 
Secret  Service.  P  O  Box  308.  Plain*.  GA.  31780. 

Cntigartei  of  indivIdnaU  covered  by  the  ayalen*:  (a)  Individual* 
who  are  now  or  were  Secret  Service  employee*;  (b)  Individual*, 
contractor*,  and  vendor*,  etc.,  who  are  prcaently  domg  or  previ- 
oualy  did  buaiae**  with  the  Secret  Service;  (c)  ClatinanU  againat 
the  Service  under  the  Federal  Tort  Claim*  Act  and  the  MikUry  Per- 
aonnel  and  Federal  Employee*  Claim*  Act. 

Catagarte*  of  record*  h*  the  ayateni:  (a)  Record*  containing  infor¬ 
mation  on  laauancc  of  Secret  Service  equipment  and  accounuble 
government  property;  (b)  Record*  conUinmg  procurement  aegotm- 
tkma.  contract*,  agreement*,  etc.,  with  the  Secret  Service;  (c) 
Record*  conuining  infonnation  on  paat.  preaent  and  future  ad- 
miaiatrativc  inqnirie*.  with  iadividnal*.  contractor*,  vendor*,  etc., 
who  have  or  plan  to  enur  into  contractual  agreemenu  with  the 
Secret  Service;  <d)  Record*  on  vehKie  accident*,  ininne*.  fatahtie*; 
(e)  Record*  on  motor  vehicle  operator*  m  the  Secret  Service,  (f) 
Statement  of  employment  and  financial  inureat*  of  cenam  Secret 
Service  employee*  reqmrcd  under  Treaaury  Departaaent  aundard* 
of  conduct. 

Authority  lor  mainlenancr  of  the  ayalem;  The  authority  of  the  Ad- 
miniatrative  Operation*  Information  Syatem  i*  cootamed  in  varioo* 
.Executive  Order*.  Treaaury  Order*  and  delegationa.  Title  40  and  41 
of  the  H.S.  Code  and  other  rule*  and  regulation*  where  applicable; 
5  H.S.C.  301:44  H.S.C.  3101. 

Routin*  aoae  of  record*  malntalacd  In  the  ayalem.  Inriuding  entego 
rim  of  noera  and  the  pnrpaa**  of  anch  naes:  The  routine  aae*  of  the 

record*  contained  in  the  Admmiatrauve  Operatioaa  Information 
Syatem  of  the  H.S.  Secret  Service  are  a*  follow*:  (a)  Dncloaure  to 
thoae  officer*  and  employee*  of  the  Secret  Service  and  the  Depart¬ 
ment  of  the  Trca*ury  who  have  a  need  for  the  record*  m  the  per¬ 
formance  of  their  dutiea;  (b)  Discloaure*  required  in  the  adminiatra- 
tioo  of  the  Freedom  of  information  Act  (3  H.S.C.  332);  (c)  To 
mamuin  adminiatraUve  control  of  equipment  aaaigned  to  S^iet 
ServKC  employee*;  (d)  Referral  of  informatwa  to  H  S.  Treaaury, 
GAO.  OMB.  GSA,  Department  of  Juatice  and  other  Federal,  atate, 
and  local^  government*  regarding  purchaac*.  contract*,  and  an¬ 
ticipated  ^rchaae*  and  contract*  of  the  Secret  Service;  (e)  To  pro¬ 
vide  adminutrauve  aervice*  for  the  Secret  Service  and  maintain  ad- 
miniatrative  record*  a*  required  by  law.  (f)  To  u*e  in  the  adjudica- 
tioa  of  any  claim  for  or  agamtt  t^  Secret  Service;  (g)  Referral  to 
individual*,  contractor*,  vendors,  etc.,  for  the  purpose  of  inquiries 
relatiag  to  or  confinnatioo  of  order*  and  purchases;  (h)  Records 
maintained  in  the  Admmiatrative  Operation*  Information  Syatem  in¬ 
dicating  a  violation  or  potential  violation  of  law.  whetl^  civil, 
crmunal  or  regulatory  in  nature,  and  whether  arising  by  general 
statute  or  particular  program  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  may  be  referred  to  the  appropriate  agency, 
whether  Federal.  Mate,  local  or  foreign,  charged  with  the  responsi- 


biNty  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcrag  or  implementing  the  statute,  or  rule,  rcgulntioa  or  order 
issned  pursuant  thereto,  fi)  Disclosure*  m  the  course  of  presenting 
evidence  to  a  court,  magistrate  or  admmiatrative  trkmna)  and  dis¬ 
closure*  to  opposing  counsel  m  the  course  of  discovery  proceedings 
for  the  purpose  of  eaforemg.  or  prosecuUng.  a  viointion  or  poten¬ 
tial  vwlatios  of  law.  whether  avR.  cnmmal  or  regulatory  in  nature 
and  whether  anstng  by  general  statute  or  particular  program 
suiute.  or  by  regulation,  rule  or  order  issned  pursuant  thereto,  (j) 
Disclosure*  to  Federal,  state  or  local  agencies  maiauinmg  civil, 
cnmmal  or  other  relevant  enforcement  mformation  or  other  per- 
tineai  mformation.  such  as  current  license*,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concemmg  the  hinng  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
lettmg  of  a  contract,  or  the  iasuance  of  a  hcense.  grant  or  other 
benefit;  (k)  Dtsclosttre*  to  a  Federal  agency,  m  response  to  its 
request,  in  connection  with  the  hmng  or  retention  of  an  employee, 
the  issuanc*  of  a  security  dearance.  the  reporting  of  an  mvestiga- 
bon  of  an  employee,  the  lettmg  of  a  contract  or  the  issuance  of  a 
hcense.  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  mformalioo  ia  refevaut  and  necessary  to  the  requesung 
agency’s  decision  on  the  matter.  (I)  For  addition^  routine  use*  see 
Appendix  AA. 

FoNdaa  and  praetkea  far  ateHng,  retrieving,  acceming.  retaining, 
and  diapaaing  af  racaeds  hi  the  syMem: 

Storage:  Record*  comprising  the  Administrative  Operation*  Infor¬ 
mation  System  are  contamrrl  in  file  folder*  located  in  Headquar¬ 
ters.  1800  G  Street.  N  W.,  Washington.  D.C.  20223.  and  in  S^ret 
Service  field  offices  (see  Hnited  State*  Secret  Service  Appendix 
A). 

Rctiicvahllily:  The  Administrative  Operations  Infonnation 
System  is  mdexed  alphabetic  ally  by  name  either  in  a  master  index 
file  system  or  on  microfim.  Access  lo  the  physical  file*  containing 
records  is  by  class  code  number  obtained  from  the  alphabetued 
name  indice*. 

Ralegnards;  (1)  The  fie  jackets  and  indice*  containing  the  record* 
comprismg  the  Administrative  Operations  Informatioa  System 
located  at  the  H.S.  Secret  Service  Headquarters  arc  secured  by 
alarm*  and  other  internal  security  devices  m  locked  rooms  with 
guards  on  duty  on  an  around  the  clock  basis.  Access  is  available 
only  to  employees  responsible  for  records  management  and  opera- 
tioaal  employees  who  have  a  need  for  such  mformation.  each  of 
whom  holds  a  top  secret  security  clearance.  (2)  The  file  lackets  and 
the  master  fie  nidices  comprising  the  Administrative  Operations  In¬ 
formation  System  in  Secret  Service  field  offices  arc  locaied  in 
locked  fihng  cabiaeu  and  in  locked  rooms  when  Secret  Service  em¬ 
ployee*  arc  not  on  duty.  Access  to  the  system  is  limned  to  em¬ 
ployees  of  the  Secret  Service  boMing  top  secret  secuiity 
clearaaccs. 

Rcsentlsn  and  dhpeaal:  The  file  jackets  and  master  indices  com- 
pnsmg  the  Admmistrative  Opmations  Information  System  are 
retamed  indefinitely  Disposal  is  by  burning  or  shredding. 

System  managerfs)  hnd  addrem;  Assistant  Director,  Office  of  Ad¬ 
ministration,  H.  S.  Secret  Service.  1800  G  Street,  N  W..  Washing¬ 
ton.  D.C  20223. 

Nedfleadeo  prnccdnrc:  Any  individual  who  wishes  to  present  a 
request  a*  to  whether  tlu*  system  contain*  records  pertammg  to 
him  should  address  his  mquiry  to:  Freedom  of  Information  A 
Privacy  Acts  Officer.  H  S.  Secret  Service,  1800  G  Street,  N  W  , 
Room  908,  Washington.  D  C.  20223. 

Record  sceem  procedures:  Any  individual  wishing  to  obtain  infor¬ 
mation  on  the  procedure*  for  gaming  access  to  and  contesting 
record*  should  contact:  Freedom  of  Information  A  Privacy  Act* 
Officer.  H.S.  Secret  Service.  1800  G  Street.  N  W..  Room  908. 
Washington.  D  C.  20223. 

Conicsdng  record  procedures:  See  access  above. 

Record  source  categories:  (a)  Individuals  who  arc  presently  or 
were  Secret  Service  employees;  (b)  Individuals,  corporation*,  com¬ 
panies.  contractors,  etc.,  previously  engaged  or  presently  engaged 
in  business  with  the  Secret  Service;  (c)  Clnimanto. 

TreaanryaSSS  •M82 

Syatom  name:  Treasury/HSSS  Criminal  Investigation  Information 
System. 

Syatom  Istsdon;  (a)  Hnked  State*  Secret  Service.  1800  O  Street. 
N  W..  Washington.  D  C.  20223.  (b)  Components  of  the  Cdmirnd  In¬ 
vestigation  Information  System  are  goographicaBy  dispersed 
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throughout  Secret  Service  field  office*.  (See  below  Uaited  State* 
Secret  ServKe  Appendix  A  Intng  the  addTe**e>  of  Secret  Service 
field  offKes)  (cl  Treasury  Security  Force.  Room  1044— Main  Trea* 
sury  BuiMtng.  Washington.  D-C. 

Catcgerte*  el  tedtvidnala  cevcrcd  by  the  •yatcm:  (a)  Individual* 
who  have  been  or  are  currently  the  tubicct  of  a  criminal  inveatM*- 
tion  hv  the  U  S  Secret  ServKe  in  connection  with  the  performance 
by  that  agency  of  its  authorired  crimmal  investigative  functions,  (b) 
Individuals  who  are  payees,  registered  owners  or  endorsers  of 
stolen  or  lost  obligations  and  other  securities  of  the  United  States; 
(cl  Individuals  who  are  witnesses,  complainants,  informants, 
suspects  defendants  fugitives,  released  pnsoners.  correspondents, 
organired  crime  figures,  and  victims  of  crimes  who  have  been 
identified  bv  the  Secret  Service  in  the  conduct  of  criminal  in> 
vestigations  or  by  informauon  supplied  by  other  law  enforcement 
agencies  govemmeni  units,  and  the  general  pubiK 

Categories  al  records  in  the  system:  (a)  Records  containing  infor* 
mation  complied  for  the  purpose  of  identifying  individual  crimmal 
offenders  and  aOoged  offenders  and  consisting  only  of  identifying 
dau  and  noution*  of  arrest,  the  nature  and  disposition  of  cnminM 
charges,  seniencrog.  confinement,  release,  and  parole  and  probation 
status;  (bi  Records  containing  mformation  compiled  for  the  purpose 
of  a  criminal  investigation,  including  reports  of  informants  and  in* 
vestigators.  and  associated  with  an  identifiable  mdividual;  (c) 
Records  containing  reports  identifiable  with  an  individual  compiled 
at  various  stages  of  ^e  process  of  enforcement  of  criminal  laws 
from  arrest  or  mdKtment  through  release  from  supervision;  (d) 
Records  conuining  mvestigatorv  material  compiled  for  law  enforce¬ 
ment  purposes  including  but  not  hmtted  to.  handwriting  exemplars: 
laboratory  analyses  of  inks  and  papers;  handwriting  analyses,  peti¬ 
tions  for  the  remisston  of  forfeitures,  notice  of  non-receipt  of  trea¬ 
sury  drafts,  affidavits  of  forged  endorsements;  opinions  of  the  ex¬ 
aminer  of  questioned  documents:  certificates  by  owners  of  U  .S  re¬ 
gistered  secunties  concerning  forged  requests  for  payments  or  as¬ 
signments.  appbcations  for  relief  on  account  of  loss,  theft,  or 
destruction  of  US  Savings  Bonds  or  checks,  photographic 
reproductions  of  obligations  and  other  secunties  of  the  United 
Sutes;  contraband  items:  claims  against  the  United  States  for  the 
proceeds  of  government  checks  and  bonds:  and  reports  necessary 
for  the  settlement  of  check  and  bond  claims. 

Aatborlly  far  mahitcnanc*  al  the  system:  The  criminal  investiga¬ 
tive  authority  of  the  U  S  Secret  Service  is  contamed  m  18  U.S.C. 
30Sb  and  Treasury  Department  Orders  transfemng  investigative  and 
security  functions  to  the  U  S.  Secret  Service  by  virtue  of  the 
authority  vested  m  the  Secretary  of  the  Treasury  pursuant  to  Reor¬ 
ganization  Plan  Number  26  of  I9S0. 

Routine  aaea  af  recards  maintained  in  the  system.  taMiudIng  catego* 
ric*  s(  asers  and  the  parpascs  al  such  uses:  The  rouune  uses  of  the 
records  contamed  tn  the  Criminal  Investigation  Information  System 
of  the  U  S  Secret  Service  are  as  follows:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Secret  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties,  (b)  Disclosures  required  in  the  administra¬ 
tion  of  the  Freedom  of  Information  Act  (3  U.S  C.  532):  (c)  Referral 
to  Federal,  state,  and  local  government*,  foreign  and  domestic, 
having  prosecutive  and  civil  law  enforcement  functions  for  use  by 
attorneys,  magistrates,  and  ludges:  and  parole  and  probation 
authorities  for  the  purpose  of  prosecuting,  sentencing,  and  deter¬ 
mining  the  parole  and  probation  status  of  crimmal  offenders  or 
suspected  cnminal  offenders;  (d>  Referral  to  personnel  of  other 
Federal,  state  and  local  law  enforcement  agencies,  foreign  and 
domestic,  for  the  purpose  of  developing  information  on  subjects  in¬ 
volved  IP  Secret  ServKe  cnmmal  investigations  and  assisting  other 
law  enforcement  agencies  m  the  mvestigation  and  prosecution  of 
violations  of  the  cnmmal  laws  which  those  agencies  are  responsible 
for  enforcing,  (et  Referral  to  personnel  of  Federal,  state,  and  local 
government^  agencies,  where  such  referral  i*  considered 
reasonably  necessary  for  the  purpose  of  furthenng  Secret  Service 
effons  to  investigate  the  activities  of  and  apprehend  criminal  offen¬ 
ders  and  suspected  cnminal  offenders:  (D  Referral  to  personnel  of 
Federal,  state,  and  local  governmental  agencies,  foreign  and 
domestic,  where  there  is  a  showmg  of  reasonable  necessity  to  ob- 
taro  such  information  to  accomphsh  a  valid  law  enforcement  pur¬ 
pose.  (g)  Referral  to  employees  and  officials  of  financial  and  com¬ 
mercial  busroess  firms  and  to  private  individuals  of  identifying  in¬ 
formation  peitaming  to  actual  or  suspected  crimmal  offenders 
where  such  referral  is  considered  reasonably  necessary  for  the  pur¬ 
pose  of  furthenng  Secret  Service  efforts  to  investigate  the  activitie* 
of  and  apprehend  criminal  offenders  and  suspected  criminal  offen¬ 


ders:  (h)  Records  maintained  in  the  Criminal  Investigation  Informa¬ 
tion  System  indicating  a  violatMM  or  potential  violation  of  law. 
whether  civil,  criminal  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule  IK  order  issued  pursuant  thereto,  may  be  referred  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto,  (i)  Disclosures  in  the 
course  of  presenting  evidence  to  a  court,  magistrate  or  administra¬ 
tive  tribunal  and  disclosures  to  opposing  counsel  in  the  course  of 
discovery  proceedings  for  the  purpose  of  enforcing,  or  prosecuting, 
a  violation  or  potential  violation  of  law.  whether  civil,  cnminal  or 
regulatory  in  nature  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule  or  order  issued  pur¬ 
suant  thereto:  (j)  Disclosures  to  Federal,  state  or  local  agencies 
maintaining  civfl.  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letung  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit,  (k)  Disclosures  to  a  Federal  agency, 
in  response  to  its  request,  m  connection  with  the  hiring  or  retention 
of  an  employee,  the  issuance  of  a  security  clearance,  the  reporting 
of  an  investigation  of  an  employee,  the  letting  of  a  contract  or  the 
issuance  of  a  license,  grant,  or  other  benefit  by  the  requesting 
agency,  to  the  extent  that  the  information  is  relevant  and  necessary 
to  the  requesting  agency's  decision  on  the  matter:  (I)  Disclosures  of 
information  relating  to  criminal  and  civil  proceedings  to  the  news 
media  m  accordance  with  the  guidelines  conuined  in  28  C  F  R. 
30.2.  (ml  For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(  records  in  the  system: 

Storage:  AO  records  comprising  the  Criminal  Investigation  Infor¬ 
mation  System  of  the  U.S.  Secret  Service  are  contained  in  file 
jackets  (Mated  at  Headquarters.  U  S.  Secret  Service,  1800  G 
Street.  NW..  Washington.  D  C.  and/or  in  file  jackets  located  in 
Secret  Service  field  offices  geographicaUy  dispersed  throughout  the 
United  States.  Puerto  Rko  and  one  foreign  country.  (See  below. 
United  States  Secret  Service  Appendix  A.) 

Components  of  the  Criminal  Investigation  Information  System 
'may  be  located  in  the  Office  of  the  Treasury  Security  Force,  Main 
Treasury  Building.  Washington,  D.C.  Portions  of  the  indices  and  in¬ 
formation  contained  in  the  records  are  programmed  into  a  computer 
maintained  at  Headquarters,  U  S.  Secret  Service,  1800  O  Street, 
N  W..  Washington,  D.C. 

Retrievability:  The  Criminal  Investigation  Information  System  of 
the  U.S.  Secret  Service  is  indexed  alphabetically  by  name  at 
Headquarters,  in  the  field  master  and  computerized  indices.  Access 
to  the  physical  files  contaming  records  is  by  case  number  obtained 
from  the  alphabetized  name  indices. 

Safeguards:  (1)  The  field  jackets  and  indices  containing  the 
records  comprising  the  Criminal  Investigation  Information  System 
located  at  the  U  S.  Secret  Service  Headquarters  are  secured  by 
alarms,  and  other  internal  security  devices,  in  locked  rooms  with 
guards  on  duty  on  an  around-the-clock  basis.  Access  to  the  records 
is  available  only  to  employees  responsible  for  records  management 
and  operational  employees  with  a  need  to  know,  each  of  whom 
have  top  secret  security  clearances;  (2)  The  file  jackets  and  the 
master  field  indices  composing  the  CIriminal  Investigation  Informa¬ 
tion  System  m  Secret  Service  Field  Offices  and  the  Treasury 
Security  Force  are  located  in  locked  fOing  cabinets  and  in  locked 
rooms  when  Secret  Service  employees  are  not  on  (|uty  Access  to 
the  system  is  limited  to  employees  of  the  Secret  Service  and  the 
Treasury  Security  Force  holding  top  secret  security  clearances. 

Retention  and  disposal:  The  retention  schedule  for  records  com¬ 
prising  the  Criminal  investigation  Information  System  is  as  follows: 
(I)  AD  Judicial  cases.  20  years;  (2)  Non-judkial  criminal  investiga¬ 
tive  cases  (except  non-judkial  check  and  bond  cases).  10  years;  (3) 
Non-judkial  cbMk  claim  and  bond  forgery  cases.  3  years;  (4)  Ad¬ 
ministrative  files  of  an  investigative  aature,  3  years:  (3)  AU  other 
files  and  records  the  disposition  of  whkh  is  not  otherwise 
specified.  3  years:  (6)  Investigations  for  other  distrkts,  2  years:  (7) 
Receipts  for  counterfeits  and  contraband,  2  years:  (8)  Investigation 
C(»trol  Forms,  Indefinite:  (9)  Arrest  History  Forms,  Indefinite: 
(10)  Disposal  of  records  containet^m  the  Criminal  Investigation  In¬ 
formation  System  is  by  buening. 
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Wfmtm  mmafttu)  md  aMraat  AmmIuI  Dirwtor.  Office  of  la- 
▼ett^tioo*.  U-S.  Seem  Service.  1800  G  Street.  N  W.,  WealiMt- 
loo.  D  C.  20223. 

NiMIkilliB  pPBcaOevet  la  accordaace  wWi  tiM  ^rovieioa*  of  S 
U  8.C  S32a(j)  aad  <k).  the  Darector  of  the  U  S.  Seem  Service 
propotet  to  exempt  the  Cnmiaal  laveetigatioa  laformatioe  System 
nrom  compbaaec  with  the  provtstoas  of  S  U.S.C.  SS2a(cM4MG). 

RecarO  accaas  praraiaraa;  fat  accovdaacc  ariih  Rm  provnioas  of  S 
U  S.C.  SS2a(i)  aaO  (kl.  the  Director  of  the  U  S.  Secret  Service 
proposes  to  exempt  the  Cnmiaal  lavestipaiioa  laformatioa  System 
bom  comphaacc  with  the  provisioos  of  S  U  S.C.  SS2a(cN4KH). 

CaaSsatlat  racavO  peacsiarm  Sec  access  above. 

Rscar^  saarss  categartM;  la  accordaace  with  the  provistoos  of  S 
u  s  e  SS2a(j)  aad  (k>  the  Director  of  the  U  S  Seem  Service 
proposes  to  exempt  the  Cnmaad  lavcstifatioa  laformatioa  System 
bom  compKaace  with  the  provtstoas  of  S  U  S.C.  SS2a(eM4ND. 

SysSsam  exempted  tram  certala  ararlslaaa  ef  the  act:  la  ac¬ 
cordaace  with  the  provtaioas  of  S,U.S.C  352a(j)  aad  (k)  the 
Diiecior  of  the  U  S.  Seem  Service  proposes  to  exempt  the 
Crmimal  lavestigatioa  laformatioa  System  from  comphaace  with 
certam  provisioas  of  5  U.S.C.  S52a  elsewhere  ia  the  Federal  Re¬ 
gister. 

Traaaary/lSSS  M.M3 

System  aame:  Treasury fUSSS— Financial  Management  Information 
System. 

System  lacatlso:  (a)  U-S.  Seem  Service.  1800  G  Street.  N  W., 
WasbmgtoB.  D  C  20223:  (bl  Components  of  the  Financial  Manage'- 
ment  InformatioB  System  are  geographKaHy  dispersed  througlKMit 
Seem  Service  field  offices.  (See  below  United  States  Secret  Ser¬ 
vice.  Appendix  A  hstmg  the  addresses  of  Seem  Service  field  of¬ 
fices);  (c)  Executive  Protective  Service.  1310  L  Street.  N  W., 
Room  210.  WasbmgtoB.  D  C  20003.  <d)  Treasury  Security  Force. 
Room  1044.  Mam  Treasury  Bidding.  Washmgtoa.  D.C  2^20:  (e) 
Vehicle  Sippon  Division.  U  S  Seem  Service.  1310  L. Street  N  W., 
Suite  400.  Washmgtoa.  D.C  20003;  (D  Prcstdeatial  Protective  Divt- 
sioa.  U  S  Seem  Service.  Room  I.  E.O  B..  1*^  A  Pennsylvania 
Avenue.  N  W..  Washmgton.  DC.  20300;  (g)  Vice  Presidential  Pro¬ 
tective  DivisioB.  U  S  ^m  Service.  Room  293.  Executive  Office 
Budding.  WashmgtoB.  D.C.  20300:  (h)  Dignitary  Protective  Divi¬ 
sion.  U  S.  Seem  Service.  1310  L  Street.  N  W..  WashmgtOB.  D.C. 
20003;  (i)  Eisenbower  Protective  Dtvisioa.  U  S.  Secret  Service. 
Room  206.  Post  Office  Building.  Gettysburg.  Pennsylvania  17323; 
(j)  Johnson  Protective  DivtsioB.  U  S  Secret  ServKe.  P.O  Box  927, 
Stonewall.  Texas  78671.  (k)  Ford  Protective  Division.  U  S.  Secret 
Service.  PO.  Box  933.  Rancho  Mirage.  Calif  92270;  Q)  Truman 
Protective  Division.  U  S.  Secret  Service.  224  North  Delaware.  In¬ 
dependence,  Missouri  64031.  (m)  Nixon  Protective  Division,  U  S. 
Seem  Service,  U  S  Coast  Guard  Station,  San  Clemente.  Calilomia 
92672;  (n)  Technical  Scarify  Division.  Room  482.  Executive  Office 
Budding,  Washington.  DC.  20300  Flams  Security  Deuil,  U  S. 
Secret  Service.  PO.  Box  308,  Plams.  GA.  31780. 

•  Catagsries*  af  iadlvldaals  caverad  by  the  system:  (a)  Individuals 
who  are  aow.  or  were  previously.  Secret  Service  employees,  (b)  In¬ 
dividuals.  contractors,  vendors,  etc.,  who  are  presently  doing  busi- 
aess  with  or  previously  did  business  with  the  Secret  Service;  (c)  In¬ 
dividuals  who  are  involved  in  or  were  previously  involved  m  tort 
claims  with  the  Secret  Service;  (d)  Individuab  who  are  or  previ¬ 
ously  were  involved  ia  payments  (accounts  receivable)  with  the 
Secret  Service;  (e)  Individuals  who  have  been  recipienu  of  awards. 

Categerlsa  af  recarda  la  the  system:  (a)  Records  containing  infor¬ 
mation  compiled  for  the  purpose  of  pay.  travel,  property  damage, 
expenses  incorred  other  than  travel,  and  retirement  annuities  and 
taxes;  (b)  Records  contaming  infonnation  of  accounts  receivable 
and  payable,  involving  Secret  Service  employees  and  other  per¬ 
sons;  (c)  Records  contammg  information  of  tort  claims  deaUng  with 
Secret  ^rvice  property,  concemmg  payment  and  accounts  receiva¬ 
ble;  (d)  Records  containing  information  on  the  expenditures,  an¬ 
ticipated  expenditures,  and  budget  studies  of  the  Secret  Service;  (e) 
Records  of  time  and  attendance  of  work. 

Aatharlty  for  maiatcBauce  af  the  system:  The  Financial  Manage¬ 
ment  Authority  of  the  U  S.  Secret  Service  is  contained  in  various 
Executive  Orders,  Treasury  Orders  and  delegations.  Title  7  of  the 
General  Accounting  Office  Policy  and  Procedure  Manual  for 
Guidance  of  Federal  Agencies  and  other  rules  and  regulations  aad 
fiscal  procedures  where  applicable;  3  U  S.C.  301. 44  U  S.C.  3101. 

RaatMe  asas  af  racards  mahstalaed  to  the  system,  lacladlag  catega 
rim  af  aasrs  aad  the  parpaaes  af  aach  aaea:  The  routine  uses  of  the 


records  coatamed  ia  the  Fmaadal  Manageamit  Informatioa  Sysum 
are  as  fottows  (a)  Referrri  so  the  laleraal  Reveanc  Service'.  U  ^ 
Treasury.  GaO.  Civil  Service  aad  other  Federal  agencies  dealmg 
with  the  pavmeai  and  collection  of  aKWies  coacenuag  Seem  Ser- 
VKe  empiovees.  (b)  Referral  to  the  Internal  Reveaae  Service.  U  S 
Treasury  Department.  Civd  ServKe.  GaO  aad  other  Federal  agen¬ 
cies  dealing  with  the  payment,  collection  aad  audn  of  moams  con- 
cemiag  persons  who  have  financial  dealings  with  the  Secret  Ser¬ 
vice.  (c)  To  esubhsh  a  means  of  budget  proiectioas  and  studies  for 
anticipated  expenses  to  be  meurred.  to  record  the  actual  expenses 
claimed,  to  analyze  any  unlatuidated  obligatioas  at  the  end  of  the 
fiscal  year,  (d)  To  esubhsh  a  means  of  respondmg  to  questions  by 
Seem  Service  employees  regarding  theu  financial  dealings,  (e^  To 
esubhsh  and  mainiam  a  means  gaming  sutisucal  mformation 
needed  to  answer  inquiiies  from  other  Federal,  suu  and  local 
govemmenu  and  Congress,  (f)  To  esubiisb  a  reponiag  svstem  to 
Treasury.  Office  of  Management  A  Budget  and  the  General  Ac- 
counuag  Office  of  Seem  Service  expenditures,  (g)  To  esubhsh  a 
awans  of  pavmenu  to  contractors  and  vendors  for  purchases  made 
by  Seem  ServKe.  (h)  Disclosure  to  those  officers  and  empiovees 
of  the  Seem  Service  aad  the  Department  of  the  Treasury  who 
have  a  need  for  the  records  m  the  performance  of  then  duties,  (i) 
Dtsclosarc  required  ia  the  admmistration  of  the  Freedom  of  Infor- 
matioa  Act  (3  U  S.C  332);  (j)  Records  mamtamed  m  the  Fmancial 
Management  Informatioa  System  indicating  a  violation  or  pountial 
vioUtioB  of  taw  whether  civil,  cnmmal  or  regulatory  w  nature,  and 
whether  ansmg  by  general  sutuu  or  parttcular  program  sutute,  or 
by  regulatton.  rule  or  order  issued  pursuant  thereto,  may  be 
referred  to  the  appropnau  agency  whether  Federal  suu.  local  or 
foreign,  charged  with  the  responsibibty  of  mvestigating  or  prosecut¬ 
ing  such  violation  or  charged  with  enforemg  or  implementing  the 
sutuu.  or  rule,  regulatton  or  order  usued  pursuant  ttereto.  (k)  Dis¬ 
closures  m  the  course  of  presenting  evidence  to  a  court,  magistrau 
or  adminisirative  tribunal  and  disclosures  to  opposmg  counsel  m 
the  course  of  discovery  proceedings  for  the  purpose  of  enforemg. 
or  prosecutug.  a  violation  or  potential  violatioo  of  law.  whether 
ctvB.  cnmmal  or  regulatory  ia  aature  and  whether  arniag  by 
geaeral  sutuu  or  parttcular  program  sutuu.  or  by  regulatioa.  rule 
or  order  issued  pursuant  thereto.  (1)  Disclosures  to  Federal,  suu  or 
local  agenews  mamuming  civil,  criminal  or  other  relevant  enforce¬ 
ment  information  or  other  pertinent  mformation.  such  as  current 
licenses,  if  necessary  to  obtam  mformation  relevant  to  an  agency 
decision  concemmg  the  hmng  or  retention  of  an  employee,  ^e  is¬ 
suance  of  a  secunty  clearance,  the  lettidg  of  a  contract,  or  the  is¬ 
suance  of  a  bcense.  grant  or  other  benefit,  (m)  Disclosures  to  a 
Federal  agency  m  response  to  its  request,  in  connectioo  with  the 
hiring  or  mentioa  of  an  employee,  the  issuance  of  a  security 
clearaace.  the  reportmg  of  an  mvestigattoa  of  an  employee,  the 
letting  of  a  contract  or  the  issuance  of  a  bcense  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  exunt  that  the  mformation 
is  relevant  and  necessary  to  the  requestmg  agency's  decision  on  the 
matter;  (n)  For  additioaal  rouune  uses  see  Appendix  AA. 

PaRcics  aad  practices  lar  storing,  retrieving,  accessing,  rctainlag. 
aad  dlsposlag  of  racards  hi  the  sysum: 

Storage:  All  records  comprising  the  Fmancial  Management  Infor¬ 
mation  Sysum  of  the  U  S.  Secret  Service  are  contained  m  files, 
nucrofilm  and/or  microfiche  locaUd  at  Headquarters.  Washington. 
D.C..  Secret  Service  fuld  offices  geograplucaQy  dispersed 
throughout  the  Unned  Sutes.  Puerto  Rico,  and  one  foreign 
counuy,  (see  location  section  of  thu  aouce  and  United  Sutes 
Secret  ServKe  Appendix  A),  and  Secret  Service  Prouctive  Divi¬ 
sions.  Portions  of  the  udkes  and  mformation  conumed  in  the 
Financial  Management  Information  Sysum  are  programmed  mto  a 
compuUr  mamumed  at  Headquarters,  U  S  Secret  Service.  1800  G 
Street.  N  W  .  Washington,  D  C. 

Rctriev ability;  The  Financial  Management  Information  System  is 
indexed  by  name  and/or  numbers  m  the  Headquarters  office  and  by 
name  only  m  the  U  S  Secret  Servme  field  offices  and  prouctive 
divisiont.  Access  to  the  physical  files  conuming  records  is  by 
number  and/or  name  Access  to  the  mformatioo  stored  m  the  cora- 
puur  is  also  by  name  and/or  number 

Safegaards;  (1)  The  file  )ackets.  indices  and  compuur  containing 
the  record  systems  locaud  ai  U  S  Secret  ServKe  Headquarters  are 
secured  by  alarms  and  other  internal  secunty  devices  m  locked 
rooms  with  guards  on  duty  on  a  24  hour  basis.  (2)  Access  to  the 
records  is  available  only  to  employees  responsible  for  records 
management  and  operaoonal  employees  who  have  a  need  for  such 
information,  each  of  whom  hold  a  top  secret  security  clearance,  (3) 
The  file  jackets  and/or  mdket  compnsmg  the  Fiaancial  Manage- 
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mcnt  Informatioii  Svstea  im  U  S.  S«cr«t  Service  field  offices  and 
proiecuve  divitiont  are  located  ia  locked  filing  cabmett  and  n 
locked  rooms  when  Secret  Service  emploveet  are  noi  on  duty  Ac¬ 
cess  It  hmited  lo  emploveet  of  the  Secret  Service  holding  top 
secret  secuntv  clearances 

Reteallon  and  dIapoMi:  The  retention  schedule  for  records  com- 
pnsing  the  Financial  Management  Information  Svsiem  are  as  fol¬ 
lows  <11  Financial  Management  Division  automated  accounting 
systems  Pans  Field  OffKe  file  and  paid  files  are  retained  for  six 
years.  (2)  Accounts  receivable  systems  maintained  for  four  years 
unless  they  are  not  hquidaied.  (3)  Systems  for  holiday  overtime 
hour  and  other  pav  adiustments  enter  on  duty  mformation. 
resignations  retirements,  reassignments.  etc  .  are  held  indefinitely; 
(41  Records  on  personnel  actions  leave  change  of  station,  bonds, 
health  benefits  and  insurance  policies,  bank  deposits,  alloiments. 
etc  are  held  for  sis  months  Disposal  of  records  contained  m  the 
Financial  Management  Information  System  is  by  burning. 

System  managerial  and  address;  Assistant  Director.  Office  of  Ad¬ 
ministration  iKflOG  Street.  N  W  .  Washington.  D  C  20223 

NotHIcatfon  pmeedure-  Any  individual  who  wishes  to  present  a 
request  as  to  whether  this  system  contains  a  record  pertaining  to 
him  should  address  his  inquiry  to  Staff  Assistant.  Freedom  of  In¬ 
formation  and  Privacy  Acts  OffKer.  t'  $  Secret  ServKC.  1800  G 
Street.  N  W  .  Room  408  Washington.  D.C  20223 

Record  access  procedures:  Any  individual  wishing  to  obtain  infor¬ 
mation  on  the  procedures  for  gaining  access  to  and  contesting 
records  should  conuct  Freedom  of  Information  and  Privacy  Acta 
Officer.  U  S  Secret  Service,  1800  G  Street.  N  W  ,  Room  908. 
Washington.  D  C  20223 

Coutesting  record  procedures;  See  access  above 

Record  source  categories;  (a)  Individuals  who  are  presently  or 
were  previously  Secret  ServKe  employees,  (b)  individuals  who  are 
presently  or  were  servKe  contractors  or  supphers  with  the  Secret 
ServKc.  <cl  Individuals  who  are  presently  or  were  previously  m- 
voivcd  tn  ton  claims  with  the  Secret  Service;  (d>  individuals  who 
are  presently  or  were  previously  mvolved  in  collections  and  disper- 
semenl  with  the  Secret  Service.  <el  Internal  Revenue  Service;  (f) 
Surviving  spouse  of  deceased  personnel. 

Treasury /I'SSS  00.004 

System  name:  Freedom  of  Information  Request 

System—  Treasury/USSS 

System  locatitia;  United  States  Secret  Service.  1800  G  Street, 
N  W  ,  Washington  DC  20223 

Categories  of  mdWidHals  covered  by  the  system:  Individuals  or  or¬ 
ganizations  who  have  requested  information  under  the  Freedom  of 
Information  Act 

Categories  of  records  hi  the  system:  (a)  Correspondence  relating  to 
requests  for  information,  (bi  Documents  relevant  to  appeals  and 
law  suits  undei  the  Freedom  of  Information  Act. 

Authority  for  maintenance  of  the  system:  The  authority  oC  the 
U  S  Secret  Service  is  contained  m  )  U  S  C  SS2,  Freedom  of  Infor¬ 
mation  Act. 

Routine  nses  of  records  maintained  hi  the  system,  toclndiug  catego¬ 
ries  of  users  and  tbr  purposes  of  such  uses:  (ai  Disclosure  to  those 
officers  and  employees  of  the  Secret  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  dunes,  (b)  Disclosures  required  in  the  administra¬ 
tion  of  the  Freedom  of  Information  Act  (S  U  S  C  5S2);  (c)  The 
system  is  maintained  to  insure  the  efficient  processing  of  requests 
made  pursuant  to  the  Freedom  of  Information  Act.  (d)  Records 
maintained  in  the  Freedom  of  Information  Svstem  indicating  a 
violation  or  poientiat  violation  of  law.  whether  civil,  criminal  or 
regulatory  ip  nature  and  whethei  arising  by  general  statute  or  par- 
tKulai  program  statute  or  bv  regulation,  rule  or  order  issued  pur¬ 
suant  thereto  mav  be  referred  to  the  appropriate  agency  whether 
Federal  state  local  or  foreign,  charged  with  the  responsibility  of  m- 
vestigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  or  rule,  regulation  or  order  issued  pur¬ 
suant  thereto  tei  Disclosures  m  the  course  of  presenting  evidence 
to  a  court  magistrate  or  administrative  tribunal  and  disclosures  to 
opposing  counsel  tn  the  course  of  discovery  proceedings  for  the 
purpose  of  enforcing  or  prosecuting,  a  violation  or  potential  viola- 
tioD  of  law  wbether  civil,  criminal  or  regulatorv  m  nature  and 
whether  arising  by  general  statute  or  particular  program  statute  or 
by  regulatioB.  rule  or  order  issued  pursuant  thereto;  (f)  For  addi- 
tioaal  routine  uses  see  Appendix  A  a 


Relktes  m4  prnetkea  fnr  slMlag.  rMricvlag,  nccemteg,  reutalag, 
and  dltpMltif  ef  records  Im  the  systemt 

Storage;  Records  compnsmg  the  Freedom  of  Information 
Request  System  are  maintained  in  file  iackets  located  at  Headquar¬ 
ters.  U  S  Secret  Service.  1800  G  Street.  N  W.,  Washington.  D.C. 
20223 

Retries ahllHy;  The  file  iackets  and  indices  containing  the  records 
compnsmg  the  Freedom  of  Information  Request  System  are  in¬ 
dexed  alphabcucally 

Safeguards;  The  file  jackets  and  indices  containing  the  records 
comprising  the  Freedom  of  information  Request  System  are  located 
at  U  S  Secret  Service  Headquaners.  and  are  secured  m  locked  fil¬ 
ing  cabinets  to  locked  rooms,  with  guards  oa  duty  on  an  around- 
the-clock  basts  Access  to  the  records  is  available  only  lo  em- 
plovees  responsible  for  the  management  of  the  system  and  opera¬ 
tional  employees  who  have  a  need  for  such  mformation,  each  of 
whom  have  a  lop  secret  secuntv  clearance. 

Retention  and  dispotal:  All  files  and  mdices  arc  held  indefinitely. 
Disposal  IS  by  burning 

System  managerisj  and  address:  Freedom  of  Information  and 
Pnvacy  Acts  Officer.  Office  of  PubUc  Affairs,  U  S.  Secret  Service, 
1800  G  Street.  N  W  ,  Room  908.  Washmgton,  D.C.  20223. 

Notification  prneednrc:  Any  individual  who  wishes  to  present  a 
request  as  to  whether  this  system  contains  records  pertaining  to 
him  should  address  his  inquiry  to  Freedom  of  Information  and 
Pnvacy  Acts  OffKer.  U  S  Secret  ServKC,  1800  O  Street,  N  W., 
Room  908.  Washington.  D  C.  20223. 

Record  nccew  procednres:  Any  individual  wishing  to  obtain  infor¬ 
mation  on  the  procedures  for  gaming  access  to  and  contesting 
records  should  contact  Freedom  of  Information  A  Privacy  Acts 
Officer.  U  S  Secrei  Service.  1800  G  Street,  N  W..  Room  908, 
Washington.  D  C.  20223. 

Contesting  record  procedures;  See  access  above. 

Record  sonree  categories;  Individuals  or  organizations  requesting 
information  pursuant  to  the  Freedom  of  Information  Act. 

Treaanry/TSSS  M.MS 

System  name:  Treasury/USSS— Legal  Counsel  Record  System. 

System  location;  Office  of  Legal  Counsel,  United  States  Secret 
ServKe.  1800  G  Street.  N  W  , Washington.  D.C.  20223. 

Categories  of  ladivldaels  covered  by  the  system:  (a)  Individuals 
who  have  filed  admmisirative  claims  involving  an  employee  of  the 
U  S  Secret  ServKC.  (b)  Any  individual  who  is  involved  in  litigation 
against  the  U  S.  Secrei  Service;  (c)  Individuals  who  have  filed  a 
peution  for  remission  of  forfeiture  of  equipment  that  was  seized 
from  them  during  an  mvestigauon  andior  arrest  by  the  U  S  Secret 
Service. 

Categories  of  records  la  the  system:  (a)  Copies  of  administrative 
claims  involvmg  employees  of  the  U  S.  Secret  Service,  responses 
and  legal  proceedings  in  those  cases  where  litigation  is  involved  in 
administrative  claims;  (b)  Any  type  of  legal  document,  including 
complaints,  summaries,  and  litigation  reports  that  are  prepared  for 
the  Department  of  JustKC  at  their  request;  (c)  Petitions  for  remis¬ 
sion  of  forfeiture  of  seized  equipment;  (d)  Records  concerning 
requests  for  mformation  regarding  the  use  of  reproductions  of 
obligations  of  the  United  States  including  bonds,  checks,  coins, 
coupons,  currencies  (U  S  and  foreign),  fractional  notes,  postage 
sumps  (U  S.  and  foreign),  posul  money  orders,  and  postmarks. 

AethorHy  tor  maintenance  of  the  system:  18  U  S.C.  30S6,  28 
use  2672  (Federal  Ton  Claims  Act);  18  U  S.C.  471-509. 

Routine  ttscs  of  records  malnUined  to  the  systeni,  tocluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  the  Legal  Counsel  Record  System  arc  as  fol¬ 
lows:  (a)  Disclosure  to  those  officers  and  empiovees  of  the  Secret 
ServKC  and  the  Department  of  the  Treasury  who  have  a  need  for 
the  records  in  the  performance  of  their  duties:  (b)  Disclosures 
required  in  the  administration  of  the  Freedom  of  Information  Act  (5 
use  552);  (c)  Adminisuative  claims  may  be  routinely  sent  to  the 
Depanment  of  Justice  to  the  Attorneys  who  wfl)  represent  the 
Secrei  Service  in  any  possible  Utigation  The  purpose  of  sending  ad¬ 
ministrative  claims  to  these  attorneys  is  to  assist  them  in  prepara¬ 
tion  of  litigation  involving  the  Secret  Service:  (d)  Legal  records  are 
routinely  used  in  preparation  for  litigation  proceedings  against  the 
U  S  Secret  ServKc  Litigation  reports  are  routinely  sent  to  the  De¬ 
partment  of  JustKC  at  theu  request  for  assisunce  in  preparation  of 
the  litigation  proceedings  The  purpose  of  such  referals  n  to  assist 
the  Dept  of  Justice  in  the  preparation  of  litigation  concerning  the 
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u  s  S«cvtt  Scrvkc;  (c)  AB  rowtiM  for  pctWom  for  renittkMi 
of  forfeiliirc  of  actzcd  eqaipoMai  arc  withw  the  atracy:  (f)  Files 
coacenuBg  rcoocMa  for  infonnatioa  regardug  Um  ate  of  rcprodiic- 
dont  of  GovemoMol  obligatioDt  are  used  la  retponding  to  general 
requetU  froa  tbc  pubbe  or  for  requetu  for  nierpreiaUoa  of  legali¬ 
ty  wNb  the  Dap^ment  of  JutUce  and  Postal  authonties.  (g) 
Records  aainiained  in  the  Legal  Counsel  Record  Syttem  indicating 
a  violation  or  potential  violation  of  law  whether  civil,  cmninal  or 
regulatory  m  nature,  and  whether  anting  by  general  statute  or  par- 
bcular  program  statute,  or  by  regulation  rule  or  order  issued  pur- 
tuani  thereto  may  be  referred  to  the  appropriate  agency,  whether 
Federal,  state,  local  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule  regulation  or  order  issued 
pursuant  thereto.  (hlDisdosures  m  the  course  of  presenting 
evidence  to  a  court,  magistrate  or  administrative  tribunal  and  dis¬ 
closures  to  opposmg  counsel  in  the  course  of  discovery  proceedmgs 
for  the  purpose  of  enforcing,  or  prosecuting,  a  violation  or  poten¬ 
tial  violation  of  law.  whether  civil  cnminal  or  regulatory  in  nature 
and  whether  anting  by  general  suiute  or  panicular  program 
statute,  or  by  regulation,  rule  or  order  issued  pursuant  thereto,  (i) 
Disclosures  to  Federal,  state  or  local  agencies  mamtaining  civil, 
cmnmal  or  other  relevani  enforcement  information  or  other  per- 
tineni  information,  such  as  current  licenses  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concemmg  the  hiring  or 
retention  of  an  employee.  tiM  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license .  grant  or  other 
benefit.  <j)  Disclosures  to  a  Federal  agency  m  response  to  its 
request,  in  connecuon  with  the  hmng  or  retention  of  an  employee, 
the  nsuance  of  a  security  Clearance  the  reporung  of  an  mvestiga- 
tioa  of  an  employee,  the  letting  of  a  contraci  or  the  issuance  of  a 
Bcense.  grant,  or  other  benefii  by  the  requesting  agency,  to  the  ex- 
tem  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter.  (k)For  additional  routine  uses  see 
Appendix  A  A. 

FaHeies  and  practices  for  stering.  rctrlevlag.  accessing,  retaining, 
and  dliposing  of  records  In  the  system: 

Storage:  Records  comprising  the  Legal  Counsel  Record  System 
of  the  U  S  Secret  Service  are  contained  in  file  ladtets  located  in 
the  Office  of  Legal  Counsel.  United  States  Secret  Service,  1800  G 
Street.  N  W  .  Washington.  D  C  20223 

RelrlevaMlity:  The  Legal  Counsel  Record  System  is  indexed 
chronologicaUy  for  administrauve  claims,  petitions  for  remusion 
and  requests  for  infonnation  regarding  reproductions  Access  to  the 

eysicnl  files  conuinmg  btigation  records  is  by  an  alphabetized  hst- 
I  of  the  case  names. 

Safagnards:  The  file  iackets  containing  records  comprising  the 
L^al  Counsel  Record  System  located  at  U  S  Secret  Service 
Headquarters.  Offme  of  Legal  Counsel,  are  secured  ia  a  locked 
room  snth  guards  oo  duty  on  an  around  the  clock  basis  Access  to 
the  records  is  available  only  to  emplovees  responsible  for  record 
management  and  operational  emplovees  who  have  a  need  for  such 
informatioa.  each  of  whom  holds  a  lop  secret  security  clearance. 

Rtssatfea  and  dispesal;  The  retention  schedule  of  records  com¬ 
prising  the  Legal  Counsel  Record  System  is  as  follows:  (I)  AB  indi- 
cial  case  records  are  retamed  for  a  period  of  20  years:  f2>  Adminis¬ 
trative  claims.  petitKHis  for  remission,  and  requests  for  information 
are  retained  indefmitely  Any  disposal  n  by  shredding  and/or  bum- 
iM- 

Syttem  maaagerts)  and  addresa;  Legal  Counsel,  U  S  Secret  Ser¬ 
vice.  1800  G  Street.  N  W  .  Room  842.  Washington.  D  C.  20223. 

Nutfflcatlon  prucednre:  Any  mdividual  who  wishes  to  present  a 
fvquesi  at  to  whether  the  system  contains  records  pertaining  to  him 
should  address  his  inquiry  to  Freedom  of  Information  and  Privacy 
Acu  Offmer.  U  S  Secret  Service,  1800  G  Street,  N  W.,  Room  908, 
Washington.  D  C  20223. 

Racurd  aceem  peueedures;  Any  individual  wishing  to  obtain  infor- 
mabou  on  the  procedures  for  gaining  access  to  and  contestng 
mcordt  should  contact.  Freedom  of  Information  and  Privacy  Acta 
Officer.  U  S  Secret  ServKe,  1800  G  Street,  N.W.,  Room  908, 
Washmgton.  D  C.  20223. 

CenSeming  racurd  prucc  durca:  Sec  access  above. 

Rccntd  source  categories:  (a)  Administrative  chimt  are  fOed  by 
those  individuals  who  behevc  that  they  have  a  chum  agamst  the 
U  S  Secret  Service;  (bl  Individuate  who  are  invoived  in  legal 
proceedings  against  the  U  S  Secret  Service.  AD  litigation  reports 
nre  initiated  by  Office  of  Legal  Counsel.  U  S.  Secret  Service;  (c) 


Individuate  aad  organizatioas  who  have  petitiooed  for  remission  of 
forfeiture  of  seized  equipments;  <d)  Requests  for  information  re¬ 
garding  the  use  of  reproductions  from  Secret  Service  field  offices, 
the  general  public,  and  from  professional  organuations. 

Trcasnry/l  SSS  M.dM 

System  aamr:  Non  Criminal  Investigation  Infonnation 
System — Treasury /U  SSS. 

System  location:  (a)  United  States  Secret  .Service.  1800  G  Street. 
N  W  .  Washington.  D  C  20223  (b)  Office  of  Inspection.  U  S  Secret 
Service.  Edison  Building.  Suite  654.  1900  Pennsylvania  Avenue, 
N  W  .  Washington  D  C  20226.(c)  Components  of  the  Non-Criminal 
Investigation  Information  System  are  geographically  dispersed 
throughout  Secret  ServKe  field  offices  in  the  United  States.  Puerto 
Rko  and  one  foreign  country  (See  below.  United  States  Secret 
Service  Appendix  A,  listing  the  addresses  of  Secret  Service  field 
offices). 

Categories  af  indivklaate  covered  by  the  system:  (a)  Individuate 
who  are  applicants  for  employment  with  the  U  S  Secret  Service 
and  other  bureaus  of  the  Department  of  the  Treasury  ;(b)  In¬ 
dividuals  who  are  emplovees  of  the  U  S  Secret  ServKe  and  other 
bureaus  of  the  Department  of  the  Treasury  bolding  security 
clearances  granting  accesf  to  classified  documents  and  records:(c) 
Individuals  who  have  filed  administrative  claims  with  the  Secret 
Service  and  other  bureaus  of  the  Department  of  the  Treasury  under 
the  Federal  Ton  Claims  Act  or  who  have  been  involved  in  automo¬ 
bile  accidents  or  other  rocidcnts  involving  employees  of  the  Secret 
Service  and  other  bureaus  of  the  Department  of  the  Treasury 
resulting  m  ton  claims  agamst  such  mdividuals.id)  Individuals  in¬ 
volved  m  invesugauons  required  in  the  administration  of  the 
Government  Losses  m  Shipment  Act.  the  Gold  Reserve  Act.  and 
the  Silver  Purchase  Act:(e)  Individuals  who  are  employees  of  the 
Secret  Service  and  other  bureaus  of  the  Depanment  of  the  Treasu¬ 
ry  who  have  been  accused  of  misconduct  m  the  performance  of 
their  duties,  or  who  have  been  the  subiect  of  a  complatnt  mvolving 
the  performance  of  then  official  functions:(f)  Individuate  who  are 
the  subiect  of  investigations  or  supply  information  to  investigative 
agents  conducting  special  investigations  relating  to  the  performance 
by  the  Secret  Service  of  its  statutory  and  regulatory  functions. 

Categories  of  records  la  the  system:  (a)  Record  containing  in¬ 
vestigatory  material  compiled  solely  for  the  purpose  of  determining 
suitabihty.  eligibility,  or  qualifications  for  Federal  civilian  employ¬ 
ment  or  access  to  classified  mformation.Ib)  Records  containtng  in- 
vest^otory  material  compiled  for  law  enforcement  purposes,  m- 
cluding  but  not  limited  to.  reports  of  investigators  relating  to  claims 
under  the  Federal  Tort  Claims  Act.  Government  Losses  ia  Ship¬ 
ment  Act;  the  Gold  Reserve  Act  and  the  Silver  Purchase  Acs.  and 
employee  misconduct  or  malfeasance  ,(c)  Records  containing  re¬ 
ports  or  statement  of  investigators,  witnesses,  complainants,  clai¬ 
mants  and  correspondents  associated  with  identifiable  mdividuate. 

Anthurlty  fur  malntcMncc  ef  the  system:  The  non-criminal  in¬ 
vestigative  authomy  of  the  U  S  Secret  Service  is  contained  ia  18 
U  S.C  3056;  Executive  Order  10450  and  Treasury  Order  82  (revised 
January  17.  1973);  and  Treasury  Order  173-1. 

Routine  uses  of  records  motutamed  In  the  system.  Inclndiiig  catego¬ 
ries  el  users  and  the  purposes  el  such  uses:  The  rounne  uses  of  the 
records  containeo  in  the  Non-Cnmmal  Invesiigation  Information 
System  are  as  follows;  (a)  Duclosure  to  those  officers  and  em¬ 
plovees  of  the  Secret  Service  and  the  Depanment  of  the  Treasury 
who  have  a  need  for  the  records  m  the  performance  of  their  duties; 
(b)  Disclosures  required  in  the  administrauon  of  the  Freedom  of  In¬ 
formation  Act  (5  U  S.C.  552);  (c)  Referral  to  the  Department  of 
JttstKe  and  other  Federal  agencies  for  administrative,  civil,  or  other 
legal  proceedings  to  be  used  by  personnel  officials,  attorneys,  ad- 
mmistrative  law  officers,  and  judges;  (d)  Referral  to  personnel  of 
other  Federal,  state  and  local  governmental  agencies,  foreign  and 
domesuc.  for  tbe  purpose  of  developing  or  co^irming  information 
oo  mdividuals  involved  m  non-criminal  investigaliont  conducted  by 
tbe  Secret  Service;  (e)  Referral  to  personnel  of  private  mstitutions 
4nd  to  private  mdividuate  for  tbe  purpose  of  confirming  and/or 
determining  suitability,  eligibility,  or  qualifications  for  Federal 
civilian  employment  or  access  to  classified  information;  and  for  tbe 
purposes  of  furthering  the  efforu  of  the  Secret  Service  to  in¬ 
vestigate  the  activities  of  individuals  related  to  or  involved  in  noa- 
cruninal  civil  and  administrative  invesugatioas;  (f)  Referral  to 
another  agency  or  to  an  mstnimentaUty  oi  any  govemmeatal  jn- 
risdiction  within  or  under  the  control  of  the  United  States  for  th« 
purpose  of  determining  suitabBity,  ehgib&ity.  or  qnaBfkations  for 
employment  with  or  access  to  classified  infonnatioa  in  each  other 
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agrncv  or  in*tnimenulity;  (f)  Eeconte  nateuined  ia  the  Noa- 
Cnminal  InvesUeatioB  Infomatioe  Syatca  iadkatifig  a  vk>latioa  or 
potential  violatioii  of  bw.  whether  civfl.  criaiaal  or  regubtory  io 
nature,  and  whether  ansint  by  general  atatute  or  partkalar  program 
sututc  or  bv  regulation,  rub  or  order  ittued  pursuant  thereto,  may 
be  referred  to  the  approprute  agency,  whether  Federal,  state,  local 
or  foreign,  charged  with  the  icsponsibdity  of  invesUgating  or 
prosecuting  such  viobtion  or  charged  with  enforcing  or  npbment- 
ing  the  statute,  or  rub.  regubbon  or  order  bsued  pursuant  thereto; 
(h)  Dtsclosures  m  the  course  of  piesenimg  evidence  to  a  court, 
magistrate  or  administrative  tribunal  and  disclosures  to  opposing 
counsel  m  the  course  of  discovery  proceedings  for  the  purpose  of 
enforcing,  or  prosecuting,  a  viobtion  or  potential  viobtion  of  bw, 
whether  civil,  cnminal  or  regubtorv  in  nature  and  whether  arising 
by  general  statuu  or  parUcular  program  statute,  or  by  reguhtion, 
rub  or  order  issued  pursuant  ttereto.  (i>  Disclosuret  to  Federal, 
state  or  local  agencies  maintamtng  civil,  criminal  or  other  rebvant 
enforcement  information  or  other  pertinent  information,  such  as 
current  bcenses.  if  necessary  to  obtam  information  rebvant  to  an 
agency  decision  concerning  the  himig  or  retention  of  an  employee, 
tbe  issuance  of  a  secunty  cbarance.  the  btting  of  a  contract,  or  the 
issuance  of  a  bcense.  grant  or  other  benefit:  <})  Disclosures  to  a 
Federal  agency  m  response  to  its  request,  in  connection  with  the 
hiring  or  rctentioo  of  an  employee,  the  bsuance  of  a  security 
cbarance.  the  reporting  of  an  investigation  of  an  employee,  the 
btting  of  a  contract  or  the  issuance  a  bcense.  grant,  or  other 
benefit  by  the  reouesung  agency,  to  the  extent  that  the  infonnation 
b  rebvant  and  necessary  to  the  requesting  agency's  decuion  on  the 
aaatter;  (k)  Disclosuret  of  information  rebting  to  civil  proceedmgt 
to  the  newt  medb  m  accordance  with  the  guidelines  contamed  m  28 
C.F.R.  S0.2;  (I)  for  additional  routine  uses  see  Appendix  AA. 

FaHcbs  and  practices  lor  storing,  rctrbvbg,  accessing,  rctabbg. 
and  dbpoolng  of  locords  b  the  system. 

Btor^s;  Records  comprising  the  Non-Criminal  Investigation  In- 
formatioa  System  of  the  U  S.  Secret  Servbo  arc  contained  m  ffle 
Inckob  located  at  Headquarters.  U  S.  Secret  Servbc.  1800  O 
Stioot.  N  W  .  Washmgtoa.  D-C  and/or  m  fib  jackeb  located  m  the 
Office  of  Inspection.  Edison  Building.  1000  fbnnsylvanb  Avenue. 
N.W..  Washmgton.  DC  and  m  Secret  Servbc  fbid  offkes  geo- 
gnphkally  dispersed  throughout  the  United  States.  Puerto  Rko. 
and  one  foreign  country  (Sm  Location  Section  of  thn  notke  and 
United  States  Secret  ServKc  Appendix  A.)  Portions  of  these  in- 
dkos  and  information  contained  m  the  Non-Criminal  Information 
System  are  programmed  into  a  computer  maintained  at  Headquar¬ 
ters.  U  S  Secret  ScrvKC.  1800  G  Street.  N  W..  Washington.  D.C. 

RctrbvabtHty:  The  Non-Criminal  Investigatioa  Information 
Sysbm  n  indexed  alphabebcaHy  by  name  m  the  Headquarters.  In¬ 
spection.  fkid  master,  and  computerized  indket.  Access  to  the 
idiyskal  fOes  conuming  records  n  by  case  number  obtained  from 
the  alphabetized  name  indkes. 

Safagnards:  (I)  The  fib  jKkets  and  indkes  containing  the  records 
eomprtting  the  Non-Criminal  Investigatioa  Infonnation  System 
located  at  U  S.  Secret  Servke  Headquarters  and  the  Offke  of  In¬ 
spection  are  secured  by  abrms  and  other  internal  security  devkes 
b  locked  rooms  with  guards  on  duty  on  an  around-the-clock  bask. 
Access  to  the  records  is  avaflabb  only  to  employees  responsibb  for 
record  management  and  operational  employees  who  have  a  need 
for  such  information,  each  of  whom  holds  a  top  secret  security 
clearance;  (2)  The  fib  jackets  and  the  master  field  mdkes  compiis- 
bg  the  Non-Criminal  InvestigatioB  Information  System  b  SMtet 
Servke  field  offkes  arc  located  b  locked  fbng  cabinets  and  b 
locked  rooms  when  Secret  Service  empbyees  are  not  on  duty.  Ac¬ 
cess  to  the  sysbm  is  Umibd  to  employees  of  the  Secret  Servke 
holding  top  secret  security  cbaranccs. 

Retention  and  bspesal:  The  retention  schednb  for  records  com¬ 
prising  the  Non-Crimmal  bvestigation  Information  System  b  as 
follows;  (I)  AD  judkial  case  records  arc  retained  for  a  period  of 
twenty  years:  (2)  Appbeant  seenrity  and  hackgronnd  bvestigation 
records  of  Secret  Servke  employees  arc  retained  for  thirty  years 
after  retirement  or  separation  of  the  emptoyee  from  Secret  Servke 
empbyment;  (3)  Appbeant  bvestigatioa  records  rebtbg  to  em¬ 
ployees  of  Bureaus  of  the  Treasury  Department  other  than  the 
Secret  Servke.  are  retamed  for  three  years:  (4)  Al  other  records, 
the  disposition  of  whkh  are  not  othenviae  spacifiod.  are  retained 
for  five  (S)  years.  Dkposak  Disposal  of  records  contained  b  the 
Non-Crimbal  bvestigation  Information  Sysbm  b  by  hnmbs 

Syabm  managssfs)  and  nddmaei  Asabtanl  Dheclor.  Office  of  In- 
vestigations.  1800  O  Street.  N.W..  Washkbbn.  D.C.  20223. 


Netlfbatbo  procedure:  In  accordance  with  the  provisions  of  S 
U.S.C.  SS2  a  (k).  the  Director  of  the  U  S.  Secret  Servke  proposes 
to  exempt  the  Non-Criminal  Investigation  Infonnation  System  from 
compbance  with  the  provisions  of  S  U.S.C.  SS2  a  ie)  (4)  (G).  , 

Record  accem  procednres:  In  accordance  with  the  provisions  of  S 
u  s  e.  S32  a  (k|.  the  Director  of  the  U  S  Secret  Servke  proposes 
to  exempt  the  Non-Crimmal  Investigation  Information  System  from 
compibnee  with  the  provision  of  S  U  S  C.  SS2  a  (e)  (4)  (H). 

Contestbg  record  procednres:  See  access  above. 

Record  source  categorba:  In  accordance  with  the  provisions  of  3 
U.S.C.  352  a  (k).  the  Director  of  the  U.S.  Secret  Servke  proposes 
to  exempt  the  Non-Criminal  Investigation  bformation  System  from 
compbance  with  the  provisioas  of  3  U.S.C.  332  a  (c)  (4)  (I). 

Systems  exempted  from  certab  provbfcma  of  the  act:  In  ac¬ 
cordance  with  the  provisions  of  3  U.S.C.  332aO)  uhI  (k).  the 
Director  of  the  U  S.  Secret  Servke  proposes  to  exempt  the  Non- 
Criminal  Investigatioa  Information  System  from  compbance  with 
certain  provisions  of  3  U  S.C.  332a— elsewhere  m  the  Federal  Re- 
gbter 

Trcasnry/lSSS  00.087 

System  name:  Protection  Information  System— Treasury /USSS. 

System  bcatfoa:  (a)  United  States  Secret  Servke.  1800  G  Street. 
N  W..  Washmgton.  D.C  20223.  (b)  Presidcntbl  Protective  Division, 
U  S.  Secret  Service.  Room  I.  E.O.B.,  17th  A  Pennsylvanb 
Avenue.  N  W.%  Washmgtoa.  D.C.  20300.  (c)  Vice  President^  Pro- 
teetka  Divbkn,  U.S  Secret  Servke,  Room  295,  Executive  Offke 
Building.  Washmgtoa.  D.C.  20300.  (d)  Dignitary  Protective  Divi- 
skm.  U  S.  Secret  Servke.  1310  L  Street.  N.W.,  Washmgton.  D.C. 
20003.  (e)  Probetive  Vehkb  Divbioa,  U.S.  Secret  Servke.  1310  L 
Street.  N  W.,  Suite  400,  Washington.  D.C.  2000S.  (D  Eisenhower 
Protective  Division.  U  S.  Secret  Service,  Room  206,  Post  Offke 
Bufldihg,  Gettysburg,  Pennsylvanb  I732S.  (g)  Johnson  Protective 
Bfvbion.  U.S.  Secret  Service.  P.O.  Box  927,  StonewaD.  Texas 
78671.  (h)  Ford  Protective  Division.  U  S.  Secret  Servke.  P.O.  Box 
953.  Rancho  Mirage.  Cabf.  92270.  (i)  Truman  Protective  Divbion. 
U  S.  Secret  Servke.  224  North  Debware.  Independence.  Missouri 
64051.  (j)  Nixon  Protective  Divbioa,  U.S.  SMret  Servke.  U  S. 
Coast  Guard  Sbtion,  San  Cbmenb,  Cabfomb  92672.  (k)  Executive 
Protective  Servke.  Room  210.  1310  L  Street.  N.W.,  Washington. 
D.C.  20003  (I)  Treasury  Security  Force.  Room  1040.  Mate  Treasury 
Buildiiig.  Washington.  D.C.  20^.  (m)  Technical  Security  Division. 
Room  482.  Executive  Offke  BuOdteg.  Washington.  D.C.  20300. 
Plates  Security  DetaD,  U  S.  Secret  Service.  P.O.  Box  308,  Plates, 
GA.  31780.  (n)  Componenu  of  die  Protection  Information  System 
are  geographkaDy  dbpersed  throughout  Secret  Servke  fkId  of¬ 
fices.  {Sit  below.  United  Sbtes  Secret  Servke  Appendu  A,  bstteg 
the  addresses  of  Secret  Service  field  offkes). 

Cabgerba  ef  bdivMaab  eevered  by  the  aystcmi  (a)  Individuab 
who  have  been  or  are  currently  the  subject  of  a  criminal  investiga- 
tioa  by  the  U.S.  Secret  Service  or  another  bw  enforcement  agency 
for  the  viobtion  of  certain  crimteal  statutes  letatteg  to  the  protec- 
don  of  persons  or  the  security  of  properties;  (b)  Indvidnali  who 
are  the  snbjecu  of  investigative  records  and  reporte  suppbed  to  the 
Secret  Sen^  by  FederaL  stab,  and  local  bw  enforcement  agen¬ 
cies.  foreigB  and  domestk;  other  govemmeatal  ^enc^;  eri^b  b- 
stibtions  and  individuate  for  evahbtioa  by  the  Secret  Scevicc  b 
connection  wkh  the  performance  by  that  agency  of  ib  authorized 
protective  functions;  (c)  Individuab  who  are  the  snbjecb  of  non- 
criminal  protective  and  background  investigations  by  the  Secret 
Servke  and  other  bw  enforcement  agencies  where  the  evahiatioa 
of  such  iadividiiate.  in  accordance  wite  criteria  estaMbhed  by  the 
Secret  Service,  tedkates  a  need  for  such  bvestigations;  (d)  In¬ 
dividuab  who  arc  granted  bgms  and  egress  to  areamsecured  by 
the  Secret  Servke.  the  Executive  Protective  Service,  or  to  areas  in 
dose  proximby  to  persons  protected  by  the  Secret  Servke.  teclod- 
teg  but  not  limited  to  invitees,  pessholders,  tradesmen,  bw  enforce¬ 
ment.  mabtenaace  and  service  personnel;  (e)  Indhriduab  who  have 
attempted  or  solicited  nnanthorized  entry  bto  areas  secured  by  the 
Secret  Service;  bdividuab  who  have  sought  an  audience  or  conbet 
with  persons  protected  by  the  Secret  Service  or  who  have  been  te- 
volved  b  incidenb  or  cveab  whkh  reteb  to  the  protective  func¬ 
tions  of  the  Secret  Service;  (f)  Individuab  who  arc  witnesses,  pro¬ 
tectees.  complabaab.  bformanb,  suspeeb.  defeadanb.  fngbives. 
released  prisoners,  and  correspoadenb  who  have  been  identified  by 
the  Secret  Servke  or  from  bformation  supplied  by  other  bw  en¬ 
forcement  agencies,  govemmeatal  unib.  p^te  bsttations.  and 
members  of  be  general  pabRc  b  connection  with  the  performance 
by  the  Secret  Servke  of  ks  authorized  protective  fUnctioos. 
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mMiom  coapied  for  Ike  perpoee  of  Meallfyiit  MMiHl  oMmI 
nffeiMlen  ud  ekeped  offOMlen  and  cooeietka  tmtf  of  Meotifyl^ 
dau  aad  aoutkNM  of  eneat.  Ike  oolarc  aad  dapoiMco  of  crkokiel 
charpet.  acetceciiip,  coofmcaoat.  ickaac.  aad  parole  md  probattoa 
itatua.  (b)  Recofdt  coataiaiap  Monaatioa  coapiad  for  da  parpoec 
of  a  CTHDiaal  iavcatipaiioa.  tecladiap  reporta  of  laforaaan  aad  la- 
vestipaton.  and  aaaoctated  wkk  aa  ideatiflabic  ladividaal:  (c) 
Recordt  conuininp  reporta  rdathre  to  aa  Mividnal  coapiled  at 
varioua  atapes  of  the  proccaa  of  aaforccaaat  of  certain  criaiaal 
lawt  from  arreat  or  indictacat  throapk  relaaac  froa  aoperviaion; 
<d)  Recordt  contaraap  iaforaation  anppHed  by  other  Federal,  atate. 
and  local  tow  enforcement  apenciea.  foreipa  and  dometik.  other 
povemraental  apenciea;  private  iaathutiont  and  peraont  concerning 
individualt  who.  becauae  of  their  acuvitiea.  peraonalhy  traila, 
cnminal  or  mental  hiatnrv  nr  hiatorv  of  aocial  deviancy.  may  be  of 
intereat  to  the  Secret  Service  in  connection  with  the  performance 
by  thai  apency  of  ita  protective  functiona.  (e)  Recordt  containing 
iaforaation  coapded  for  the  piirpoae  of  identifying  and  evaluating 
individnala  who  amy  conatitute  a  threat  to  the  aafety  of  peraont  or 
aacarity  of  arcat  protected  by  the  Secret  Service,  and/or  the  Ex¬ 
ecutive  Protective  Service,  (ft  Recordt  containiag  information  relat¬ 
ing  to  incidentt  and  evenit  aucb  at  attempted  intruaiont  into 
aecured  arcat.  or  acuvttiet  of  mentally  diatnrbed  peraont  demon - 
atrating  an  unutual  or  abnormal  intereat  in  peraont  protected  by  the 
Secret  Service,  (p)  Recordt  containing  inlormalion  compiled  for  the 
purpoae  of  background  mvestigationt  of  individualt.  mchidinp  bui 
not  hmilcd  to.  patthoidera  tradetmen.  maintenance  and  tervKe 
pcraonncl  who  have  acceta  lo  areat  aecured  bv  or  who  may  be  in 
cloac  proximity  to  persona  protected  by  the  Secret  Service  and/or 
the  Executive  Protecuve  Service,  (hi  Recordt  containing  correspon¬ 
dence.  records  of  telephone  calls,  vititt  to  and  efforts  to  contact 
persons  protected  by  the  Secret  Service  by  certain  individualt  who. 
according  to  entena  established  b>  the  Secret  Service,  are  con 
sidcred  to  be  of  protective  imereti. 

Antharfty  tar  maiaicnance  si  the  tyalem:  The  protective  authority 
of  the  U  S  Secret  Service  is  contained  m  18  U  S-C  3056  and  Sec¬ 
tion  I  ol  Pubhe  Law  40-ttl  Criminal  Investigationt  relating  to  pro¬ 
tection.  such  at  threats  or  unauthonzed  entry  (18  U  S  C.  8^1;  18 
use  1751 1.  are  authonzed  by  18  U  S  C  3056  The  protective  and 
security  authority  of  the  Executive  Protective  Service  it  contained 
in  3  u  s  e.  20?  and  of  the  Treasury  Security  Force  m  Treasury  Or¬ 
ders  iaaued  by  the  Secretary  of  the  Treasury  pursuant  to  the  provi 
tiont  of  Reorganization  Plan  b>umber  26  of  1950 

Routine  aaat  of  record*  matotalned  to  the  system.  Includiag  catego- 
rtos  of  oaert  and  tMa  purpose*  ol  tuck  otea;  The  routine  uses  of  the 
recordt  contained  m  the  Proiecuve  Information  System  of  the  U  S 
Secret  Service  are  at  follows  (a  I  Ditcloturet  lo  those  officers  and 
employees  of  the  Secret  Service  and  the  Department  of  the  Treasu¬ 
ry  who  have  a  need  foi  the  record*  in  the  performance  of  theu  du¬ 
ties;  (b)  Ditcloturet  required  in  the  administration  of  the  Freedom 
of  Information  Act  (5  1)  S  C  55?t  ici  Referral  to  the  Department 
of  lustke  and  other  Federal  stale  and  local  governmental  ^enciet 
having  a  prosecutive  function  fot  the  use  of  attorneys,  mapittraiet, 
and  iudget;  and  parole  and  prnhaiion  aiithoritiet  for  the  purpose  of 
prosecuting  sentencing  and  determining  the  parole  and  probation 
status  of  cnminal  offenders  m  suspected  crimmal  offenders;  and 
for  civil  and  othei  proceedma*  involving  Secret  Service  and  Execu- 
uve  Protective  ServKe  protective  functions;  (d)  Referral  lo  person¬ 
nel  of  other  Federal  state  and  local  law  enforcement  apenciea. 
foreigi'  and  domesuc  for  the  purpose  of  developint  information  on 
subiects  involved  m  Secrei  Service  protective  mvestigationt  and 
evahiaiion*  and  for  the  ouroose  of  protective  intelligence  bnefingt 
of  personnel  of  other  tow  enforcement  and  governmental  agencies 
assisting  the  U  S  Secrei  Service  in  the  oerformance  of  its  protec- 
bve  functions  tel  Referral  to  personnel  of  Federal,  state,  and  local 
governmental  agenciet  foreign  and  domestic,  where  such  referrals 
are  considered  reasonably  necessary  for  the  purpose  of  furthenng 
Secrei  ServKe  efforts  to  investigate  the  activities  of  those  persons 
considered  to  be  of  protective  interest,  (f)  Referral  to  personnel  of 
Federal  state,  and  local  tow  enforcement  agencies  and  other 
governmental  agencies,  foreign  and  domestic,  where  there  is  a 
showing  of  a  reasonable  need  to  accompUah  a  vaho  enforcement 
purpose,  (p)  Referral  to  personnel  of  private  insututions  and  to 
pnvatc  individuals  of  identifvtng  uiformatioo  pertaining  to  actual  or 
suspected  cnminal  offenders  or  other  mdividuals  considered  to  be 
of  protective  interesi  for  the  purpose  of  furthenng  Secret  Service 
efforts  lo  evehietc  the  danger  such  individualt  poae  to  persona  pro¬ 
tected  by  that  apency.  (hi  Records  maintamed  in  the  Protection  la- 


formalioa  Syilcm  iadkethip  a  violiUou  or  potential  violatioa  of 
hw.  whether  ctvfl,  ciiminal  or  rapntotory  is  nature,  and  whether 
ertaiap  by  general  stntnte  or  particator  program  aututc.  or  by  repn- 
htion.  rule  or  order  tosued  pursnani  thereto,  may  be  referred  to  the 
appropriate  agency,  whether  Federal,  atate.  local  or  foreign, 
charged  with  the  responsibihty  of  investigatinp  or  proseculinp  such 
viototioB  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto;  (i)  Disclosures  in 
the  course  of  presenting  evidence  to  a  coun.  magistrate  or  adminis¬ 
trative  tribunal  and  disclosures  to  opposing  counsel  in  the  course  of 
discovery  proceedings  for  the  purpose  of  enforcing,  or  prosecuting, 
a  violation  or  potential  violation  of  tow.  whether  civil,  cnminal  or 
regulatory  in  nature  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute  or  by  regulation,  rule  or  order  issued  pur¬ 
suant  thereto,  (j)  Disclosures  to  Federal,  state  or  local  agencies 
maintaining  civil,  cnminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  informauon  relevant  lo  an  agency  decision  con¬ 
cerning  the  hinng  or  retention  of  an  employee,  the  issuance  of  a 
■ecuniy  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license  grant  or  other  benefit,  (k)  Disclotures  to  a  Federal  agency, 
in  response  to  its  request,  m  connection  with  the  hiring  or  retentton 
of  an  employee  the  nsuance  of  a  secunty  clearance,  the  reporting 
of  an  investigaiion  of  an  employee,  the  letting  of  a  contract  or  the 
issuance  of  a  tnense.  grant,  or  other  benefit  by  the  requesting 
agency  (o  the  exicni  that  the  informatHin  is  relevant  and  necessary 
to  the  requesting  agency's  decision  on  the  matter.  (I)  Disclosures  of 
information  relating  to  cnminal  and  civil  proceedings  to  the  newc 
media  in  accordance  with  the  guidelines  contained  in  28  C  f  R 
50  2.  (ml  For  additional  routine  uses  see  Appendix  AA. 

Policies  aad  practices  (or  stortag.  retrirvtag.  accesstag,  retainiag. 
aud  diapostog  af  rtcards  to  the  system: 

Starage:  Records  comprising  the  Protection  Information  System 
of  the  li  S  Secret  Service  are  contained  m  file  jackets  located  at 
Headquarters.  U  S  Secret  Service.  1800  G  Street.  N  W..  Washing¬ 
ton.  DC  or  in  file  jackets  located  in  the  offices  of  various  protec¬ 
tive  units  of  Secrei  Service;  the  Technical  Security  Division,  and  in 
Secret  Service  field  offices  geographKally  dispersed  throughout  the 
United  States.  Puerto  Rico  and  one  foreign  country  (see  Location 
Section  of  this  notice  and  United  States  Secrei  Service  Appendix 
A  )  Components  of  the  Protectioii  Informatioo  System  are  kKated 
in  the  office  of  the  Executive  Protecuve  Service,  1310  L  Street. 
N  W  .  Washington  D.C  and  in  the  office  of  the  Treasury  Security 
Force  Main  Treasury  Building.  Washington.  D  C.  Portions  of  the 
indices  and  information  contained  in  the  Protective  Information 
System  are  programmed  into  a  computer  maintained  at  Headquar 
ten,  U  S.  Secret  Service.  1800  G  Street.  N  W  .  Washington.  D  C 

RctrtevaMIHy:  The  Protective  Information  System  it  indexed 
alphabeUcaOy  by  name  m  the  Headquarters,  field  matter,  protec¬ 
tive  units  and  computerized  indices.  Access  to  the  physical  files 
containii^  records  to  by  case  number  obtained  from  the 
alphabetized  ume  indket 

Safeguards:  (I)  The  f9e  jackets  and  tndkes  containing  the  records 
comprising  the  Protection  Information  System  located  at  the  U  S 
Secret  Service  Headquarters,  in  the  protective  units,  the  Executive 
Protective  Servke,  the  Treasury  Security  Force,  and  the  Technical 
Security  Division  of  the  Secret  Service  are  secured  by  alarms  and 
other  internal  security  devkes  in  locked  rooms  with  guards  on  duty 
on  an  around-the-clock  basis.  Access  to  the  recordt  is  available 
only  to  employees  responsible  for  record  management  and  opera¬ 
tional  employees  who  have  a  need  for  such  information,  each  of 
whom  holds  a  top  secret  security  clearance.  2.  The  file  jackeu  and 
the  master  field  indket  comprising  the  Protective  Information, 
System  in  Secret  Senrke  fwM  offkes  are  located  in  locked  filing' 
cabinets  and  in  locked  rooms  when  Secret  Service  employees  are 
not  on  duty  Access  to  the  system  to  hmited  to  employees  of  the 
Secret  Servke  holding  lop  secret  security  clearances. 

RctcntlM  aad  dtopoaal:  The  retention  schedule  for  records  com¬ 
prising  the  Protection  Information  System  it  at  follows:  (I)  All  jo- 
dkial  case  records  are  retained  for  a  period  of  twenty  years.  In 
cases  where  checkups  ara  being  made  or  qnarteriy  investigatioDs 
are  conducted  in  protective  intelligence  casea.  the  retention  period 
it  computed  from  the  date  of  the  final  checknp  or  quarterly  to- 
veatigation.  In  the  event  of  a  protective  intelligence  subject’s  death, 
the  fOe  is  destroyed  immediately  Otherwise  the  checknp  and  quar¬ 
terly  investigative  files  are  matotatoed  for  a  period  of  twenty  years; 
(2)  AO  other  protective  toteOigence  case  records  tocluding  protec¬ 
tive  snrveys  and  nonjudkial  protective  toteRigence  caaee  are 
retained  for  a  period  of  five  years;  (3)  Admtoisbrative  rectmto  aad 
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files  oa  al  tvp«t  of  pkytkal  proaeclhw  ocHoMm  •MiiBo4  lor  a 
penod  of  ICR  veare.  (4)  Dm^omI  of  iRCORia  coafaiaad  ia  IIk  PnMac- 
bve  iRfomadoo  Sv«ic«  n  by  haniiaa. 

«nai«fli)  mmi  liiTiMi  AMiataal  Dfrector.  Office  of  Pvo- 
tccbvc  Researca.  U  S.  Secret  Service.  IMO  O  Street.  N.W., 
WasluRfttoR.  D  C  20223. 

NeCtfIcattoR  arocMtarr  Ir  accordance  witk  tbe  provtaiona  of  S 
U  S.C  552a(i)  and  (kl  the  Dveclor  of  tbe  U  S-  Secret  Service 
proposes  to  exempi  tbe  Protection  Information  Syitem  from  com¬ 
pliance  with  tbe  proviaiont  of  5  U  S.C.  5S2a(c)  <4)  (Gl. 

Record  acccaa  praccdarca:  In  accordance  wilb  tbe  proviaioat  of  3 
U  S.C  SS2at])  and  (kl  tbe  Director  of  tbe  U.S.  Secret  Service 
proposes  to  exempi  tbe  ProtectiOR  Informatioa  System  from  com- 
plunce  witb  tbe  provtaioRS  of  S  U  S.C.  352a(cl  (4)  (H). 

Coatcstlaa  record  precedarea;  Sec  acceaa  above. 

Record  saorce  calcfortes:  in  accordance  with  tbe  proviaioni  of  S 
U  S  C.  SS2a(i)  and  (k)  tbe  Director  of  the  U  S.  Secret  ServKC 
proposes  to  exempt  tbe  Protection  Informatioa  System  from  com- 
pbance  witb  tbe  provmons  of  5  U  S.C.  S52a(c)  (4)  (I). 

SyaleaM  exempted  from  certain  prevlafena  af  tbe  act:  In  ac¬ 
cordance  witb  tbe  proviaions  of  S  U  S.C  SS2a(j)  and  (k).  tbe 
Director  of  tbe  U  S  Secret  Service  proposes  to  exempt  tbe  Protcc- 
tioa  Informatioa  Svstem  from  compliance  witb  certam  provisions 
of  3  u  s  e.  3S2a  elsewhere  in  tbe  Federal  Register. 

Treasnry/l  SSS  M.dM 

System  name:  Ptibbe  Affairs  Record  System— Treasury/USSS. 

System  Ucatlaa:  U  S.  Secret  Service.  1800  G  Street.  N.W., 
Wasbmgton.  D  C  20223 

Categories  of  tadWidnals  covered  by  the  system:  (a)  Persons  who 
are  pnvate  citizens  wbo  correspond  requesting  information  relating 
to  tbe  Secret  Service,  (b)  Persons  wbo  are  members  of  tbe  news 
media,  authors  and  pubbshers  requesting  information  about  tbe 
Secret  ServKe:  (c)  Members  of  Congress  wbo  make  mquines  with 
tbe  Secret  Service,  (d)  Persons  wbo  are  recipients  of  the  Director's 
Honor  Award,  wbo  have  received  recognition  from  or  assuted  tbe 
Secret  ServKe 

Categaries  af  records  In  the  system:  (a)  Records  of  inquiries 
received  from  tbe  general  pubbe.  tbe  communication  media  and  tbe 
press  relative  to  Secret  Service  activities:  (bl  Records  of  awards 
preseated  by  tbe  Secret  Service;  (c)  Records  of  Congressional 
inquiries  and  correspondence. 

Antharity  for  maiatcaaacc  af  the  system:  18  U  S.C.  3036  and  Trea¬ 
sury  Departmeni  Order  Number  173-3.  dated  October  29.  I%3 

Rontlac  ascs  af  records  maintained  in  the  sytlcm.  foctodiag  catega- 
rtm  af  asers  aad  tbe  pnrpaaes  at  aach  anas:  Tbe  routiac  nsas  of  tbe 
records  coaiaiaed  m  the  Pabbe  Affairs  Record  System  arc  as  fol¬ 
lows;  (a)  To  mainuin  a  record  of  responses  ma^  lo  the  general 
pabbe.  tbe  news  media,  members  <k  Coagress.  and  other  m- 
dividuato  wbo  correspond  wnb  tbe  Service;  (b)  To  mam  tain  a 
record  of  awards  aad  honors  given  by  the  Secret  Service  and  to 
estabbsb  statisucal  mformatioa  oa  tliM  awards  and  hoaors;  (c) 
Dmclosure  to  those  officers  and  employees  of  the  Secret  ServKC 
aad  the  Department  of  the  Treasury  wbo  have  a  need  for  the 
records  in  the  performance  of  tbev  duties,  (d)  Disclosure  required 
in  the  admuustratioo  of  tbe  Freedom  of  Information  Act  (3  U  S  C. 
332).  (e)  Records  mamtained  ia  the  Pubbe  Affavs  Records  System 
indkating  a  vioiatioa  or  potential  violatioo  of  law  whether  civil, 
crimmal  or  regulatory  in  nature,  and  whether  arising  by  general 
statute  or  particular  program  statute,  or  by  regulatioa.  rule  or  order 
issued  pursuant  thereto,  may  be  referred  to  the  appropnalc  ageiKy, 
whether  Federal,  sum.  local  or  foreign,  charged  with  the  responsi¬ 
bility  of  iavestigatmg  or  prosecuting  such  violation  or  charged  with 
enforcing  or  nnplementiag  tbe  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto,  (f)  Disclosares  in  the  coarse  of  presenting 
evidence  to  a  court,  magistrate  or  administrative  tribunal  and  dis¬ 
closures  to  opposmg  counsel  in  the  course  oi  discovery  proceedmgs 
for  the  purpose  of  enforcing,  or  prosecuting,  a  violation  or  poten¬ 
tial  violatioa  of  law  whether  civil,  cnmmal  or  regulaiory  in  nature 
aad  whether  ansmg  by  general  statute  or  pamcnlar  program 
statuSe.  or  by  regulation,  rule  or  order  nsaed  pursuant  thereto,  (g) 
Disclosttres  to  Federal,  sute  or  local  a^ncies  mamtaiamg  civl, 
cnmmal  or  other  relevant  enforcement  mlormaboa  or  other  per- 
tiaeat  mformation.  sack  aa  current  beensea.  if  necessary  to  obtain 
iaformaoon  rslevaat  to  an  ngeacy  dneiaion  coacerung  dm  binag  or 
mlcation  of  an  Employe!.  *e  iaaannre  of  a  sacncRy  clearancs.  the 
iMint  of  a  coaimct.  or  the  issuance  of  a  hceaae.  grant  or  other 


beaefk;  (h)  Dischnares  to  Federal  agencies,  in  response  to  its 
request,  in  coaaectma  anih  dm  bsnng  or  retention  of  aa  emplovec, 
^  iasaance  of  a  aecantv  clearance,  the  reporting  of  an  investiga¬ 
tion  of  aa  cmplovee.  foe  It  mag  of  a  contract  or  the  issuance  of  a 
hceaae.  grant,  or  other  benefit  by  tbe  requesting  agency,  to  tbe  ex- 
lent  that  the  information  n  relevant  and  necessary  to  the  requesting 
agency's  dectswa  oa  the  matter,  (i)  For  additional  routine  ases  see 
Appendix  AA. 

PnNcles  and'practfrm  for  staring,  rctrlrvtaig,  acccmlng.  retaining. 

and  ilapsfoig  of  records  la  the  system: 

Storage:  Records  compnsrag  tbe  Pubbe  Affairs  Record  System 
arc  maintained  ro  fBe  folders  located  at  U  S  Secret  Service, 
Headquarters.  1800  G  Street.  N  W.,  Wasbmgton.  D.C  20223 

RetrlcvabilHy:  Records  of  the  Pubbe  Affans  Record  Svstem  are 
filed  alphabetkaOy  and  chronologKally  Access  is  by  name  and/or 
date. 

Safeguards:  The  files  containing  the  Public  Affairs  Record 
System  are  located  at  U  S  Secret  Service  Headquarters,  and  are 
secured  m  locked  filmg  cabineu  in  locked  rooms,  with  guards  on 
duty  on  an  around-the-clock  basis  Access  to  tbe  records  a  availa¬ 
ble  only  to  employees  responsible  for  management  of  tbe  system 
and  operational  employees  who  have  a  need  for  such  information, 
each  of  whom  holds  a  top  secret  security  clearance. 

Rctentton  sad  dispasal:  Records  in  tba  system  are  currently 
mainuined  indefinitely 

System  maaagerta)  aad  addrem:  Assistant  to  the  Director,  Office 
of  Pubbe  Affairs.  US  Secret  ServKe,  1800  G  Street,  NW., 
Washington.  D.C  20223 

NotHIcatlen  proccdarc:  Any  individual  who  wishes  to  present  a 
request  as  to  whether  this  system  contains  records  pertammg  to 
bun  should  address  his  inquiry  to;  Freedom  of  Information  and 
Pnvacy  Acts  Offmer.  U  S  Secret  Service.  1800  G  Street.  N  W., 
Room  908.  Washington.  D.C  20223. 

Record  access  procedures:  Any  tndtvidual  wishing  to  obtain  infor¬ 
mation  on  the  procedure  for  gammg  access  lo  and  contestmg 
records  should  contact  Freedom  of  Information  A  Privacy  Acts 
Officer.  U  S  Secret  Servxe.  1800  G  Street,  N.W.,  Room  908, 
Washington.  D  C  20223. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories;  (a)  The  general  public,  the  news  media 
and  members  of  Congress  who  correspond  witb  the  Service;  <b) 
Persons  who  have  received  awards  or  honors  from  the  Secret  Ser¬ 
vice. 

TreasuryaSSS  M.OM  • 

System  name:  Training  Information  System— Treasury/USSS. 

System  locatloa:  (a)  U  S  Secret  Service.  Office  of  Training.  1717 
H  Street.  NW.  Washington.  D.C  20223  (b)  Treasury  Security 
Force.  Main  Treasury  BuOding.  1300  Pennsylvania  Avenue.  N  W., 
Washington,  D  C.  20220  (cl  BeltsviUe  Training  Center,  Beltsvflle, 
Maryland  20703. 

Categories  of  tadhrldnah  covered  by  the  system:  (a|  Individuab 
wbo  are  now  or  were  Secret  ServKC  employees,  officers  of  the  Ex¬ 
ecutive  Protecuve  ServKe  or  the  Treasury  Security  Force. 

Categories  af  records  to  the  system:  Records  containmg  the  type 
and  dates  of  trammg  programs  of  tbe  U  S  Secret  Service  em¬ 
ployees.  officers  of  the  ExecuUve  Protective  Service  or  tbe  Treasu¬ 
ry  Security  Force 

Aathortty  for  matotcnaace  of  the  system:  18  U  S.C.  3036  is  the 
statuu  that  esubbshes  Secret  Service  criminal  and  protective  iu- 
nsdKtion  and  training  is  conducted  pursuant  to  that  statute  and  in 
accordance  with  Treasury  and  Civil  Service  Regulations  relating  to 
training. 

Ronttoe  ases  of  reeords  matotatoed  to  the  system.  Including  catego¬ 
ries  of  nsers  aad  the  pnrpoees  of  sack  aaea:  The  rouunc  uses  of  the 
records  contained  m  the  Training  Information  Svstem  are  as  fol¬ 
lows  (al  Disclosure  to  those  officers  and  employees  of  the  Secret 
Service  and  the  Depertmeni  of  the  Treasury  who  have  a  need  for 
the  records  m  the  performance  of  their  duties,  (b)  Discloture 
required  m  the  administration  of  the  Freedom  of  Information  Act  (3 
U  S.C  332);  (c)  The  svstem  u  mamtained  to  assist  in  performing 
admmistrativc  functions  of  the  Trammg  Divtsioa  and  is  used  to 
prepare  class  directories,  class  rosters,  program  evaluation  reports 
ukI  statisucal  repons,  aad  mamtam  records  of  performance,  (d) 
For  additioaal  routiac  uses  see  Appendix  AA. 

PaNctas  and  prneticaa  for  sisrtog.  rstotevtog,  accessing,  retalaing, 
and  diapnatog  af  reenrds  to  the  qralcmt 
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SiTf!  Record*  coapriawg  the  Treniiif  loformatioa  Svatca  arc 
mamuiMd  on  card*  at  the  Socrat  Service  Office  of  Trainint.  Pl7 
H  Street.  N  W  .  Waabtagton,  D.C..  Main  Trae*ai>  BniidiBt,  1500 
Pennaylvania  Avenue.  N  W.,  and  Behtvflc  Tranii^  Center.  Beh- 
*viBe.  Maryland. 

■ctiWvabHIty:  Record*  of  the  Trainint  Informatioa  Svatem  are 
filed  alpbabeticaDy  and  acce**  to  the  record  card  i*  by  name 
Salegnarda:  The  Training  Information  System  record  card* 
located  at  the  U  S  Secret  Service  Office  of  Training  arc  eecured  w 
locked  room*  witb  alarm*  when  Secret  Service  employee*  arc  not 
on  duty  Access  to  the  record*  is  available  only  to  employee* 
responsible  for  management  of  the  record*  and  operational  em- 
pkivees  who  have  a  need  for  such  informatiOB.  each  of  whom  hold 
a  lop  secret  •ecurity  clearance. 

Rctcntian  and  dtepaaal:  Record*  in  thh  System  arc  currently 
mainuined  mdefinitcly 

Syslam  managcfls)  and  addreaa:  Assistant  to  the  Director.  Office 
of  framing.  U  S  Secret  Service.  I7|7  H  Street.  N  W.,  Washington, 
D  C  20223 

Watlfkatlaa  procedure;  Any  individual  who  wishes  to  present  a 
request  as  to  whether  this  system  contams  records  pertainmg  to 
him  should  address  his  inquiry  to*  Freedom  of  InformatioB  A 
Privacy  Acts  Officer.  U  S  Secret  Service.  1800  G  Street.  N  W  . 
Room  908.  Washington.  D  C  20223 
Racnrd  accem  procedurca:  Any  individual  wishing  to  obtain  infor- 
matioB  on  the  procedures  for  gaming  access  to  and  contesung 
records  should  contact'  Freedom  of  Information  A  Privacy  Acts 
Officer.  U  S.  Secret  Service.  1800  G  Street.  N  W  .  Room  908. 
Washmgton.  D  C  20223 
CenSaatiBg  record  procedures;  See  access  above 
Rocord  aonrci  categoriaa:  (a)  Individuals  who  ate  now  or  were 
Secret  Service  employee*,  officers  of  the  Executive  Protective  Ser¬ 
vice  and  the  Treasury  Security  Force  officers;  (bl  Individual*  from 
other  Federal,  state  and  local  law  enforcement  agencies.  Appendix 
U  S.  Secret  Service  field  offices 
Federal  Office  Budding,  SI7  Gold  Avenue,  S  W.,  Albuquerque. 

New  Mexico  87103.  SOS-TM— 333« 

Ml  RockweO  Avenue.  Cleveland.  Ohio  44114.  216—  522—  4365. 
Equitable  Buildmg,  100  Peachtree  Street,  N.E..  Atlanta, 

Georgia  30301.  404-  526—6111 
950  South  Stadium  Road.  Columbia.  South  Carolina  29201, 
•03—765—  5446 

Federal  Office  Budding.  300  East  8th  Street.  Austin.  Texas 
78701.  512-  397-3103 

15  Marconi  Boulevard.  Columbus.  Ohio  43215, 

614-469-7370 

Federal  Office  Budding.  31  Hopkins  Plaza,  Baltimore. 

Maryland  20201.  301-962-  2200. 

1100  Commerce  Street.  Dallas.  Texas  75202,  214—  749—  3461 
66  Bagby  Drive.  Birmingham.  Alabama  35209,  205—254—  1 144. 
I6M  Lincoln  Street.  Denver.  Colorado  80203.  303—837—  3027. 
575  Technology  Square.  Cambridge.  Massachusetts  02139, 

617-  223-  2728 

Federal  Budding  A  U  S  Courthouse,  Detroit.  Michigan  48226, 
313-  226-6400. 

Federal  Building.  Ill  West  Huron  Street,  Buffalo.  New  York 
14202.  716-  842-  3542 

El  Paso  National  Bank  Budding.  East  Maine  Drive  at  Mesa.  Bl 
Paso.  Texas  79901.  915-  543-  7546 
New  Federal  Budding.  500  Ouarrier  Street,  Charleston,  West 
Virginia  25301.  304-  343—6181. 
no  Michigan  Avenue,  N  W..  Grand  Rapids.  Michigan  49502, 
616-456-2276. 

226  Skeens  Budding.  4530  Park  Road.  Charlotte.  North 
Carohna  28209.  704-  523-9583. 

300  Ala  Moana  Boulevard,  Honolulu.  Hawaii  96813, 

808-  546-  5637 

219  S.  Dearborn  Street.  Chicago,  Illinois,  60604, 
312-353-5431. 

515  Rusk  Street,  Houston,  Texas  77208,  713—226—  5791, 
Federal  Office  Budding,  550  Main  Street.  Cinchumti,  Ohio 
45202.  513-684-  3585. 

'  46  B.  Ohio  Street,  IndiaaapoliB.  indiana  46204,  317—269—6444. 

U.S.  Post  Office  A  Courthouse,  Jackson,  Mississippi  39205, 

401  7(^9  4430 

Post  Offkc  Bnfld^,  IncksonviBe.  Florida  32201, 
904-791—2777. 

546  Canmdelet  Street,  New  Ofleaa*.  LouMnna  70190. 
504-509-2219. 


811  Grand  Avenue.  Kansas  CRy.  Missoori  64142. 

616-  374-  5022. 

6  World  Trade  Center  New  York.  New  York  10048. 
212-466—4400. 

61 1  Gaines  Street.  Little  Rock.  Arkansas  72201 . 

901-378-6241 

Bank  of  Virginia  Building  870  North  Military  Highway, 

Norfolk  Virgffiia  23502.  804-  441-6736 
300  N  Los  Angeles  Street.  Los  Angeles.  CaKfomia  90012, 

'  213-688-4830. 

200  Northwest  Fifth  Street.  Oklahoma  CHy  Oklahoma  73102. 
405-  231-4476. 

Post  Office  Budding.  Louisville.  Kentucky  40201, 

502- 582-5171. 

no  North  14th  Street.  Omaha.  Nebraska  68102. 

402-  221-4671. 

167  North  Mam  Street.  Memphis.  Tennessee  38103, 
qOI-521-3568. 

58  bn.  Rue  to  Boetie.  American  Embassy.  Paris  8.  France. 
265-7460 

5255  N  W  87tb  Avenue  Miami.  Florida  33161, 

305-  350-  5961. 

600  Arch  Street.  Philadelphia.  Pennsylvania  19106. 
215-627-6800. 

517  East  Wisconsin  Avenue.  MUwaukee,  Wisconsin  53202. 

414- 224-3587. 

3033  North  Central  Avenue.  Phoenix.  Arizona  85012, 

602-  261-3556. 

no  South  4th  Street.  Minneapolis.  Minnesou  5.5401. 
612-725-2801. 

1000  Liberty  Avenue.  Pittsburgh.  Pennsylvania  15222. 
412-644-3384 

107  Saint  Francis  Street.  Mobile,  Alabama  36602. 

205- 690-  2851. 

900  S  W  .  5th  Avenue.  Portland.  Oregon  97204, 

503-  221-2162. 

801  Broadway.  Nashville.  Tennessee  37203.  615—251  —  5841 
Federal  Building  A  U  S  Courthouse,  Providence,  Rhode  Island 
02901.  401-331—6456. 

M  Evergreen  Place.  East  Orange.  New  Jersey  07018, 

201- 645-2334 

400  North  Eighth  Street.  Richmond.  Virginia  23240, 
804-782-2274. 

205  Whitney  Avenue.  3rd  Floor.  New  Haven,  Connecticui 
06511.  203-  865-  2449 

650  Capitol  Mall.  Sacramento.  California  95814. 

916—440—2413. 

1114  Market  Street.  St  Louis.  Missouri  63101,  314—425—4238 
234  Summit  Street.  Toledo.  Ohio  43604.  419—  259—6434. 

350  South  Mam  Street.  Salt  Lake  City,  Utah  84101, 
801-524-5910. 

1900  Pennsylvania  Avenue.  N  W  .  Washington.  D.C  20226, 

202- 634-  5100. 

727  E  Durango.  San  Antonio.  Texas  78206.  512—  229—6175 
880  Front  Street.  San  Diego.  California  92101,  714 —  293—  5640 
450  Golden  Gate  Avenue.  San  Francisco,  Caltfomia  94102. 

415-  556-6800. 

Federal  Office  Building.  Hato  Rey.  Puerto  Rico  00917, 
809-753-4539 

Post  Office  Budding.  Washington  A  Linden  Streets,  Scranton. 

.Pennsylvania  18501,  717—  346—  2631 
915  Second  Avenue,  Seattle.  Washington  98174, 

206- 442-  5495. 

761  U  S.  Courthouse.  Spokane.  Washington  99201, 
509-456—2532. 

600  East  Monroe  Street.  Springfield.  IBinois  62701, 
217-525-4033. 

100  S  Clinton  Street.  U  S  Federal  Building.  Symcusc,  New 
York  13201,  315-423-5338 

1000  Ashley  Drive,  Tampa.  Florida  33602,  813-  228-  2636 

Treasnry/Camptreller  00.004 

•jrsfem  name:  Consumer  Complaint  Letter 

Fik—  Treasury /Comptroller. 

Byatom  tocatton:  ComptroOer  of  the  Currency,  490  L'Enfant 
Plnxn,  Washtagton,  D.C.  20219. 

Catotartos  af  MdlvUunli  cevaied  hy  the  ayatomt  Pataens  who  fiks 
comptots  against  banks. 
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CaicfsHw  af  ki  •jnlMii  TMi  tysteai  ccnmubs  a  Mties 

of  conpoier  prmioai  tcttiac  foftb  the  aaaa,  addieM.^baak  com¬ 
plained  ofa  date  of  mcomoif  complami  lenar.  attornev  atstfned  to 
examine  said  complaint  and  the  nature  of  the  resoHitiott 

antherlty  far  mafnunaaci  af  the  eyatem;  12  U  S  C  I,  12  U  S  C  9. 

5  U  S  C  301 

haathM  naca  af  racarda  malntnlned  in  the  ■jratem.  lachidint  cateta* 
rtm  af  aaera  and  tht  parpnaaa  af  aach  naca:  Fdea  arc  ntiued  to 
determine  whether  individual  has  previously  fBad  a  complaint  with 
this  Office  the  date  of  complaint  and  the  dispositioa.  For  addttonal 
routine  uses  see  Appendix  AA. 

Fancies  and  pmetteas  lar  ataelna.  retrieving,  arrraaini  retahitot. 
aad  dtspaatat  af  reearda  In  the  ayatem: 

Stamfe;  File  cabinet. 

Kctrirvabillty;  Indexed  alphabetically  by  name  of  complaining 
consumer 

Sategaarda;  Records  are  in  ffle  drawers. 

Retentioa  and  disposal:  The  records  are  retained  in  perpetuity. 

System  managctis)  and  addreaa:  Comptroller  of  the  Currency. 
Assisunt  Chief  Counsel.  409  L'Enfant  Plaza.  Washington.  D.C. 
20219 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  nameo  m  this  svswm  or  gam  acceu  to  records  mamtained  in 
thu  system  must  submit  a  request  containing  the  following  ele¬ 
ments  (I)  Ideatify  the  record  system;  (2)  Iden^y  the  category  and 
tvpe  of  records  sought.  (3)  Indicate  the  locatioa  of  the  Comptroller 
of  the  Currency  office  where  the  record  might  be  stored;  and  (4) 
Provide  at  least  twd  items  of  secondary  identtficatiott  (date  of  birth, 
employee  identification  number,  dates  of  employment  or  similar  in¬ 
formation) 

Record  aceem  procedures:  Oirector.  Public  Affairs.  490  L'Enfant 
Plaza.  SW  Washington.  DC  20219. 

Contesting  record  procednres:  Submit  requests  to  the  Director. 
Pubbe  Affairs  at  the  above  address. 

Record  source  categories:  Persons  filing  complaints  against  na¬ 
tional  banks 

Treasury /Comptroller  00.010 

System  name:  Federal  Bureau  of  Investigatioa  Report  Card 
Index— TreasuryComptroBer. 

System  location:  ComptroDer  of  the  Currency.  Sixth  Floor.  490 
L'Enfant  Plaza  S  W..  Washington.  D  C.  20219. 

Categories  of  Indlvidnab  covered  by  the  system:  Persons  who  have 
been  mvolved  m  or  associated  with  unlawful  activity  respecting  na¬ 
tional  banking  associations. 

Catcfortes  af  records  la  the  system:  This  system  consists  of  an 
alphabetized  mthces  of  the  names  of  individuals  involved  in  or  as¬ 
sociated  with  unlawful  activity  respecting  national  banks  and  a 
cross  refereace  to  pertment  Federal  Bureau  oi  Investigation  Re- 
poru  relaung  thereto 

Aethertty  lor  maintenance  of  the  ayalem:  This  system  is  < 

esubbshed.  mainuincd  and  utilized  pursuant  to  12  l).S.C.  sections 
481.  21.  1818  and  1829.  3  U  S.C.  301. 

Routine  uses  of  records  maintained  In  the  system.  Inchidiag  catego¬ 
ries  of  users  and  the  purposes  af  such  nsss:  These  records  arc  util¬ 
ized  as  a  cross  reference  for  the  purpoM  of  making  determinatioa 
with  respect  to  potential  or  existing  viointions  of  law.  For  addi¬ 
tional  routine  uses  sec  Appendix  AA. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  File  cabinet. 

RetrlevsblHly;  The  records  are  retrieved  by  the  name  of  the  in¬ 
dividual 

Sofegaards;  Records  are  maintained  by  the  Office  in  ffles  with 
security  procedures  consistent  with  the  sensitivity  of  the  data. 

Retentioa  and  disposal:  Currently  there  are  no  provisiont  for 
disposal  of  records  contained  in  this  system. 

System  managerts)  aad  addruam  Director  of  Enforcement  Divi¬ 
sion.  Law  Department.  Comptroller  of  the  Currency,  490  L'Enfant 
Plaza.  S  W  .  Washington.  D.C  20219. 

Notifleatioo  procednre:  Individuals  wishing  to  be  notified  if  they 
arc  named  m  this  svstem  or  gam  access  to  records  maintained  in 
this  system  must  submit  a  request  containing  the  folowing  ele¬ 
ments  (I)  Identify  the  record  system,  (2)  Identify  the  category  and 


tvpe  of  records  tou|^:  (3)  Indicalc  the  location  of  the  Comptroller 
of  the  Currency  ofme  where  the  record  might  be  stored,  and  (4) 
Provide  at  least  two  items  of  secondary  identtfication  (dale  of  birth, 
employee  identificatioa  anmber.  dates  of  employmcnl  or  similar  in¬ 
formation). 

Recnrd  aeccm  pruccdurcs:  Director,  Public  Affairs.  490  L'Enfant 
Plaza.  SW.  Washmron.  DC  20219. 

Contesting  recnrd  procedures:  Submit  requests  to  the  Director. 
Public  Affairs  at  the  above  address. 

Systems  exempted  from  certain  provisloas  of  the  act:  Criminal  in¬ 
vestigative  records  exempted  elsewhere  in  the  Federal  Register  by 
the  Department  of  Justice. 

Trcasury/Comptroller  M.tM 

System  name:  Freedom  of  laformatioa  log— Treasury/Comptroller. 

System  locatioa:  Comptroller  of  the  Currency,  490  L'Enfant 
Phza.  Washington.  D.C  20219. 

Categories  af  Indtvidnals  covered  by  the  system:  Persons  making 
request  under  the  Freedom  of  Information  Act 

Categories  of  records  In  the  system:  List  of  names  of  persons 
making  requests  under  the  Freedom  of  Information  Act. 

Aulhorlty  for  malatcnaacc  af  the  system:  12  U  SC.  I  and  12 
D  S  C  9.  5  u  s  e  301 

Routine  uses  of  records  maintained  la  the  system.  Including  calcgo- 
rlee  af  users  and  the  purposes  of  aach  uses:  Internal  control  and 
reference  regarding  Freedom  of  Information  Act.  For  additional 
routine  uses,  sec  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retainiag, 
and  disposing  of  records  la  the  system: 

Storage:  File  cabinet. 

RetrtcvabiHty:  Indexed  alphabetically  by  name. 

Safeguards:  Unlocked  file  cabinet. 

Retention  and  dteposal:  Perpetuity. 

System  manager(s)  aad  address:  Director,  Public  Affairs,  490 
L'Enfant  Plaza.  SW.  Washington,  DC  20219. 

Nofiflcatloa  procedaru;  Individuals  wishing  to  be  notified  if  they 
are  named  m  this  system  or  gam  accesa  to  records  maintained  in 
this  system  must  submit  a  request  containing  the  following  ele¬ 
ments;  (1)  Identify  the  record  system;  (2)  Identify  the  category  and 
type  of  records  sou^t;  (3)  Indicate  the  location  of  the  Comptroller 
of  the  Currency  office  where  the  record  might  be  stored;  and  (4) 
Provide  at  least  two  items  of  secondary  identification  (date  of  birth, 
employee  identification  number,  dates  of  employment  or  simflar  in¬ 
formation). 

Record  aceem  procedures:  Director,  Public  Affairs,  490  L'Enfant 
Plaza,  SW,  Washington,  DC  20219. 

Contesting  record  procedures:  Submit  requests  to  the  Director, 
Public  Affairs  at  the  above  address. 

Record  snnrcu  ealcgoiias:  Persons  making  requests  under 
Freedom  of  Information  Act 

Trcasury/Comptroller  M.013 

System  name:  Information  file  on  individuals  and  commercial  enti¬ 
ties  known  or  suspected  of  being  involved  in  fraudulent  activi¬ 
ties— Treasury/Comptroller. 

System  location:  ComptroDer  of  the  Currency.  Sixth  Floor.  490 
L'Enfant  Plaza.  S  W.,  Washington.  D  C  20219. 

Categories  of  ladtvMuals  covered  by  the  system:  Individuals  and 
entities  involved  m  actual  or  suspected  fraudulent  activities. 

Categories  of  records  la  the  ayatem:  This  system  consists  of 
alphabetized  indices  of  the  names  of  individuals  or  commercial  en¬ 
tities  known  or  suspected  of  involvement  in  fraudulent  activities 
both  foreign  and  domestic. 

Antborlty  for  malatcnaacc  of  the  system:  This  system  is 
estabbshed  and  mamtained  pursuant  to  12  U.S.C.  sections  21,  481, 
18)8.  aad  1829. 

Roatine  ascs  ef  records  maintained  In  the  system,  kacludiag  cstego- 
lies  of  osers  and  the  pnrpoecs  of  sack  aaes:  This  system  of  records  is 
utdized  m  connection  srith  the  national  bonk  examination  program 
to  ascertain  whether  any  transactions  were  made  between  examined 
bank  and  any  of  the  individuals  or  entities  who  may  be  involved  in 
fraudulent  schemes  In  any  case  in  which  there  is  an  indication  of  a 
violation  or  potential  violation  of  law.  whether  chrfl.  cminal,  or 
regulatory  in  aatnrc.  the  record  in  question  may  he  disseminated  to 
the  appropriate  federal,  state,  local,  or  foreign  agency  charged  such 


FfOHAl  tfOISTiR,  VOi.  42,  NO.  186-4MONOAY,  SfPTlMget  26.  t977 


OmRmCNT  OF  THE  TREASURY 


vioUtkM  or  ckaifcd  wHk  tofoittet  or  wdl  hm.  A 

record  retebog  lo  a  com  or  aattor  wmy  bo  dioroMbioitd  lo  a 
federal.  tUU.  or  local  adaiiaiotralivc  or  regulolory  procoodins  or 
beanaa  ia  accordaacc  with  the  proccdant  govoroiat  sock  procoad- 
ng  or  beanag. 

Palktaa  oad  practkea  for  alarlog,  retrlrrkig,  accraalag.  retakilog. 
aad  dlapaaiag  of  rocorda  te  Ike  afalea: 

Storage:  Records  ia  file  cabiaets. 

RatrttrabUliy:  Tkc  rocorda  arc  retrieved  by  aaae  of  the  n- 
dividual.  trade  style  aMd  or  by  tkc  aame  of  tkc  baak  iavolved. 

Safegaarda:  Records  arc  aiainuined  by  tkc  Offkc  ia  fQcs  with 
sccanty  procedures  coasisteai  with  the  Mositivity  of  the  data. 

Rasaatlaa  aad  diapooal:  Cuncatly  there  arc  ao  provisions  for 
disposal  of  records  coatauMd  ia  this  sy steal. 

Syaleai  aiaaagcvts)  aad  addrcaa:  Director  of  Enforcemeal  Divi- 
sioa.  Law  Depanmeat.  Comptroller  of  the  Currency.  490  L'Enfant 
Pteu.  S.W..  Washiagtoa.  D.C.  20219 

Wetllkatlen  precedare:  Individuals  wishing  to  be  notified  if  they 
are  aamed  ia  this  system  or  gain  access  to  records  maintained  ia 
this  system  must  submit  a  request  containing  tkc  foRowmg  de¬ 
ments:  (1)  Identify  the  record  system.  (21  Identify  the  category  and 
type  of  records  sought;  (3)  Indicate  the  location  of  tkc  Comptroller 
of  the  Currency  office  where  the  record  mi^t  be  stored:  and  (4| 
Provide  at  least  two  items  of  secondary  identification  (date  of  birth, 
employee  identification  number,  dates  of  employment  or  similar  in¬ 
formation). 

■ecerd  access  procedures:  Director.  Public  Affairs.  490  L’Enfant 
Phu.  SW.  Washmgton.  DC  20219 

C  salt  sting  record  procedures:  Submit  requests  to  the  Director. 
Pubbe  Affairs  at  the  above  address 

Syalems  eicmpted  from  certaia  provisloas  of  tkc  act:  Exempted  el- 
Mwbere  in  the  Federal  Register  by  the  Department  of  Justice 

Treasury /Comptroller  M.914 

System  aame:  Investigation  Files/Employee  Reference  File  •  Trea¬ 
sury /Comptroller 

System  location:  Comptroller  of  the  Currency.  Personnel  Manage- 
UMBt  Division.  490  L'Enfant  Pla/a.  S  W..  Washington,  D.C.  20219. 

Categories  of  ladivldnals  covered  by  the  system:  Employee  of 
ComptroDer  of  the  Currency 

Calagerics  of  records  la  the  system:  Compilation  of  material  for  a 
determination  regarding  security  clearance. 

Antherity  tor  maintenance  of  the  system:  12  U.S.C  I  and  12 
U.S.C.  9/S  U  SC.  301 

Routine  uses  of  records  maintained  la  the  system,  ladudiag  catego* 
rlas  at  nsers  and  the  purposes  of  such  uses:  la  the  Personnel 
Management  Division,  the  routine  uses  are  associated  with  the  em¬ 
ployee's  position  Used  only  by  authorized  security-cleared  em¬ 
ployees  within  the  division.  Investigations  are  used  to  properly 
grant  clearances  For  additional  routine  uses,  see  Appendix  AA. 

PaMciai  aad  practices  for  storing,  retrieving,  s<rp«siag,  retaining, 
and  dispoilng  of  records  la  the  system: 

Storage:  Locked  steel  ffle  cabinets  and  a  safe  with  combination 
lock. 

Ratrievablllty:  Filed  in  alphabetical  order  by  geographical  loca- 
boa. 

Saf^oards:  Combinatioa  locks  are  changed  once  a  year  aad  only 
aecurity-cleared  employees  within  the  Personnel  Management  Divi¬ 
sion  have  access. 

Retaatioa  aad  dlspeaal:  Materials  are  retained  for  one  month  after 
employee  leaves  and  the  records  arc  disposed  by  shredding. 

Syalam  maaagerfs)  aad  address:  Director  of  Personnel.  Comp¬ 
troller  of  the  Currency,  490  L'Enfant  Plaza,  S.W.,  Washington,  DC 
20219. 

NetHIcatinn  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  ia  this  system  or  gam  access  to  records  maintained  in 
this  system  must  submit  a  request  containing  the  foOowiag  ele¬ 
ments;  (I)  Identify  the  record  system:  (2)  IdenMy  the  category  aad 
ty^  of  racords  sought;  (3)  Indicate  the  location  of  the  Comptroller 
of  the  Currency  often  where  the  record  might  be  stored;  and  (4) 
^vi^  at  least  two  items  of  secondary  Menttfkation  (date  of  birth, 
employee  identification  number,  dates  of  employment  or  similar  in- 
fonnabon). 

Raaetd  aecaan  peueeiueuai  Directs.  Public  Affoirs,  490  L'Bafaat 
Plan.  SW.  WaaMagtoa.  DC  20219.  _ 
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Ceoteabag  recerd  prucednres:  Submit  requests  to  the  Director. 
Public  Affairs  al  the  above  address. 

Systems  exempted  frem  certaia  prevleiene  ef  the  act:  Portions  of 
this  system  are  exempted  elsewhere  in  the  Federal  Register  doc  to 
the  investigative  nature  of  the  record 

Treaaury/Cemptroller  00.044 

System  name:  Consumer  Complamt  Index— Treasury/Comptroller. 

System  locatton:  Three  Parkway.  Suite  1316.  Philadelphia. 
Pennsylvania. 

Categertes  ef  ladividaab  covered  by  the  system:  Complainants. 

Categories  of  records  la  the  system:  Personnel. 

AotborHy  for  maiateaaace  of  the  system:  12  U  S  C.  I.  12  U  S  C  9. 

5  U  S  C  301 

Routine  uses  of  records  mahstalacd  ta  the  system,  lacludlag  catego¬ 
ries  of  nsers  aad  the  purposes  of  ouch  uses:  Processmg  and  Follow¬ 
up  For  additional  Routine  Uses  see  Appendix  AA. 

PoHctes  aad  practices  lor  storing,  retrieving,  accessing,  retaiaiag. 
aad  dlMusing  of  records  la  the  system: 

Storage:  File  cabinets. 

RctrievabIHty:  By  date  received  (cross  referenced  by  name  I 

Safegnards:  Locked  cabinets 

Retention  aad  dispeoal:  Permanent 

System  manager(s)  aad  addrem:  Regional  Administrator  (see  loca¬ 
tion  above). 

NotUicatioo  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  or  gam  access  to  records  maintamed  in 
this  system  must  submit  a  request  containing  the  following  ele¬ 
ments  (U  Identify  the  record  system.  (2)  Identify  the  category  and 
type  of  records  sought,  (3)  Indicate  the  location  of  the  Comptroller 
of  the  Currency  office  where  the  record  might  be  stored,  and  (4) 
Provide  at  least  two.  items  of  secondary  identifKation  (date  of  birth, 
employee  identification  number,  dates  of  employment  or  similar  in¬ 
formation). 

Record  aceem  procedures:  Director.  PubiK  Affairs,  490  L'Enfant 
Plaza.  SW.  Washington.  DC  20219 

Contesting  record  procedures:  Submit  requests  to  the  Director. 
Public  Affairs  at  the  above  address. 

Record  source  categories:  Employees  of  the  Region. 

Treasury/Comptroller  09.090. 

System  name:  Bank  Organizers  A  Proposed  Officer  Files  (listed  by 
name  of  bank)— Treasury/Comptroller 

System  location:  1510  First  National  Bank  Tower,  Two  Peachtree 
Street,  NW,  Atlanta.  Georgia  30303. 

Categoiiea  of  Individuals  covered  by  the  system:  Bank  Organizers. 
Proposed  Officers. 

Categories  of  records  In  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  CFR  42,  S  U  S  C.  301 

Routine  uses  of  records  maintained  In  the  syaSem,  luclnding  catego- 
rlea  of  naers  aad  the  pnrpooes  of  such  uses:  Appraise  charter  A  Com¬ 
petence  of  Management.  For  additional  routine  uses  see  Appendix 
AA. 

Policies  aad  practkea  for  storing,  retrieving,  acceastag,  reuialag, 
aad  diapoaiag  of  records  In  the  system: 

Storage:  Held  in  Charter  File  in  file  cabinet. 

Retrievabilhy:  Name  or  Social  Security  Number. 

Safegnards:  Lock  A  Key. 

Retentioa  and  disposal:  Approved  Charters— Permanent  Reten¬ 
tion.  Disapproved— destroyed  after  three  years. 

System  manager(s)  aad  address:  Regional  Administrator  (See 
“Locatioo"  above  for  address). 

Nobfleation  procedurt:  Individuals  wishing  to  be  notified  if  they 
arc  named  in  this  system  or  gain  access  to  records  maintained  in 
this  system  must  submit  a  request  containing  the  following  ele¬ 
ments;  (I)  Identify  the  record  system;  (2)  Iden^y  the  category  aad 
type  of  records  sou^t;  (3)  Indkate  tte  location  of  the  Comptroller 
of  the  Currency  oftee  where  the  record  might  be  stored;  and  (4) 
Provide  at  least  two  items  ot  secondary  ideattfkation  (date  of  birth, 
employee  identification  number,  dates  of  amploymeM  or  similar  in¬ 
formation). 

Recerd  acesm  precednraa:  Director.  PnMk  Affairs,  490  L'Enfant 
Plaza,  SW.  Washkiton.  DC  20219. 
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CMrtMtfag  rtc«r«  pr>c»<»rw»  SmbmM  wq— tit  lo  dw  Diractor. 
PubiK  Affairs  al  the  above  ad<lr«aa. 

Kecard  toarc*  caUgartar  AppMcaala,  Refataacaa,  Eaployea. 

TraaMiry/CaiMfNilw  M.IM 

SyitcB  aaaie;  Consumer  Complniat  ladca^Treuary/ComptroOer. 

SyMtm  Ucatlaa:  164  W.  Jackioa  Boulevard.  Room  713,  CUcago. 
nhnois  60604. 

CamgailM  al  iadivkhuli  cavefad  by  the  ayelaat  Panone  fifaif 
complaints  with  retioaai  office  agamat  aattonal  banka. 

Categories  al  recards  to  the  eyatem;  Card  Ac  Mai  to  pending  and 
inacuve  consumer  comptamta  aganiet  banka. 

Aatharby  tor  malMenance  al  the  ayatenit  12  U.S.C.  I  and  12 
t  S  C  9.  5  u  s  e  301. 

Roatiae  asco  al  rocards  maiatalnad  te  the  syalcm,  tadadlag  caloga* 
rtes  of  aaers  aad  the  pnrpaaaa  al  each  mmm  To  pcovtda  a  randy 

reference  for  the  location  nnd  atanm  of  pending  and  doaad  coat* 
plamu  agamst  baaka  For  additional  routine  uaea  ana  Appendix  AA. 

Policies  aad  practices  lar  alavtag.  retrteshig.  accoaaing.  ratalnlng, 
aad  diapooiag  at  recarda  In  the  eyalem: 

Storage:  File  Cabmet. 

RetrlevaMIHy:  Alphabetical. 

Salcgaards:  Mainumed  in  closed  cabineL 

RHeatlaa  aad  dlapaaal:  Indefinite  period  of  time. 

System  maaagetls)  aad  address:  Regional  Adminittrator  (Sea 
“LocatMo"  above  for  addraat). 

NatMcattsa  preeedurai  Individuala  wiahiag  to  be  notified  if  they 
arc  named  m  this  system  or  gain  access  lo  records  maintainsil  in 
this  system  must  submit  a  request  containing  the  folowiag  ala* 
menu:  (I)  Identify  the  record  system;  (2)  Iden^  the  category  aiMl 
type  of  records  sought:  (31  Indkau  the  location  of  the  ComptroRer 
of  the  Currency  office  where  the  record  might  be  stornd;  nnd  (4) 
Provide  at  least  two  items  of  secondary  idendficatioa  (date  of  birth, 
employee  idenufication  number,  dates  of  employment  or  sanJInr  in¬ 
formation  i. 

Record  access  procedures:  Director.  Public  Affairs,  490  L’Enfant 
Plaxa.  SW,  Washington,  DC  20219. 

Contesting  record  procedures:  Submit  requests  to  the  Director, 
Public  Affairs  at  the  above  address. 

Record  source  categories:  Complaints  against  banks. 

Treasary/Comptroller  M.IU 

System  name:  Consumer  Complaint  Index— Traasury/ComptroOar. 

System  locatloo:  163  Madison  Avenue,  Room  1900,  Memphis, 
Tennessee  38103 

Categories  of  ladividuab  covered  by  the  system:  Any  individual 
who  lodges  a  complaint  agamst  a  national  bank. 

Categories  of  records  In  the  system:  Name  of  mdividual  and  ad¬ 
dress,  name  of  bank  mvoWed  and  address;  date  bank  notified 
complaint,  follow-up  date;  closing  date  of  complaint 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
u  s  e  9.  5  U  S.C.  301. 

Routhse  uses  of  records  maintained  in  the  system,  Incladlag  eatege 
ries  of  users  and  the  purposes  of  such  uses:  Utilized  to  chock  ccMn- 
plami  status  until  closing  date.  For  additional  routine  uses  sec  Ap¬ 
pendix  A  A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  syasem: 

Storage:  File  Cabinet. 

RetrtevahHIty;  Date  complaint  letter  is  forwarded  to  bank  for 
comment. 

Safeguards:  Locked  file  cabinet 

Retention  and  disposal:  Two  years. 

System  managerfs)  aad  oddrem:  Regional  Counsel.  (Sec  location 
above) 

NotMcatios  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  m  this  system  or  gain  accem  to  records  maintained  in 
this  system  must  submit  a  request  containmg  the  foRowing  ele¬ 
ments:  (I)  Identify  the  record  system;  (2)  Identify  the  category  and 
type  ai  records  sought;  (3)  Indicate  tte  location  of  the  Comptroller 
of  the  Corrency  office  where  the  record  migM  be  stored;  and  (4) 
Provide  at  least  two  hems  of  secondary  identtfication  (date  of  birth, 
employer  identification  number,  dales  of  employment  or  ahnilnr  in- 
fdruMtibe). 


Rerwd  aeeem  prandurae!  Director.  Public  Affain,  490  L’Enfaat 
Plaza.  SW.  Washington.  DC  20219. 

CenIcfltiBg  record  preceduree:  Submit  requests  to  the  Director, 
Pnbhc  Affairs  at  the  above  address. 

Record  source  categories:  Filing  of  a  complaint  letter  by  a  com- 
plaiaant. 

Trcasury/Comptroller  00.139 

System  name:  Finandnl  St  Biographical  Reports  of  Organizen  of 
New  National  Banks— TreasuryfComptroRer. 

System  lecetien;  t22  Marquette  Avenue.  Room  300,  Minneapolis. 
Minnesota  33402. 

Calegortm  of  individnals  covered  by  the  system:  Employees. 

Categerim  of  records  In  the  aysism:  Personal 

Anther hj  lar  maintenanes  of  the  system:  12  U.S.C.  I  aad  12 

U.sx:.9.  3  u  s  e.  301. 

Routine  uam  of  records  maintained  la  the  system,  tadudlng  eatege 
rim  of  noon  end  the  pnrpesm  el  sn^  ness:  Reference.  For  addi¬ 
tional  routine  nscs  see  Appendix  AA. 

Policies  and  practices  lor  sSering,  retrieving,  accesring,  retaining, 
and  dtspoaing  el  raeords  ta  the  system: 

Storage:  Pile  Cabinet. 

Retrlevahfllty:  Direct  Access. 

Safegnarda:  Locked  file  cabinet. 

Retentlen  and  dispeeni:  Permanent  retention. 

System  managsrts)  and  addrem:  Regional  Adminsuator.  (See 
'‘Location’*  above  for  address.) 

Netilknllen  procednte;  Individuals  wishing  lo  be  notified  if  they 
are  named  in  this  system  or  gain  acceu  to  records  mamtained  in 
this  system  must  submit  a  request  contaming  the  following  ele¬ 
ments:  (1)  Identify  the  record  system;  (2)  Identify  the  category  ami 
type  of  records  sought;  (3)  Indicate  the  location  of  the  Comptroller 
of  the  Currency  office  where  the  record  might  be  stored;  and  (4) 
Provide  at  least  two  hems  of  secondary  identification  (date  of  bir^ 
employee  identificatioa  number,  dates  of  employment  or  «w»flar  in* 
formation). 

Reeeed  nceem  procedures:  Director,  Public  Affairs.  490  L'Enfani 
Plazn,  SW.  Washington.  DC  20219. 

Ceateslinf  record  procedures:  Submit  requests  to  the  Director, 
Public  Affairs  at  the  above  address. 

Record  source  categories:  Employee. 

Treasury )Cemptreller  M.142 
System  name:  Public  Files— Treasury/ComptroOer. 

System  location:  t22  Marquette  Avenue,  Room  300,  Mineapolis. 
Minnesota  33402. 

Catagorim  el  individuals  covered  by  the  system:  Bank  Officiala 
Oeneral  Public. 

Categories  al  records  la  the  system:  Personnel. 

Authority  lor  maintenance  of  the  system:  12  U.S.C.  I  and  12 
u  s  e.  9.  5  u  s  e.  301. 

Reattne  uses  el  recards  maintained  in  the  system,  incIntUng  catsgs 
rim  of  users  and  the  purposes  el  such  uses:  Reference.  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 

Policies  aad  practices  for  storing,  retrieving,  accemiag,  retaining, 
aad  dhposlHg  el  records  in  the  system: 

Storage:  File  Cabinets. 

Rctrlevabilhy:  Direct  Access. 

Safeguards:  Locked  fie  cabiaeu. 

Retention  and  dispoeal:  10  years;  3  years  in  region.  7  years  in  Fed 
Records  Ctr  then  dispose. 

System  maaageris)  and  addrem:  Regional  Administrator.  (See 
"Location”  above  for  address.) 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  m  this  system  or  gain  access  to  records  maintained  in 
this  system  must  submit  a  request  contaming  the  following  ele¬ 
ments:  (1)  Identify  the  record  system;  (2)  Identify  the  category  and 
type  records  soug^;  (3)  Indicate  the  location  of  the  ComptroRer 
of  the  Currency  office  where  the  record  might  be  stored;  and 
Provide  at  least  two  hems  of  secondary  identWeation  (dale  of  bir^ 
employee  ideatification  number,  dates  of  employment  or  simBnr  in¬ 
formation). 

Record  accam  prsceduraei  Director,  PuhRc  AffMrs,  490  L’EofnnI 
Plaza.  SW,  Washingtoo.  DC  20219. 
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CoatMlIat  racard  ^ractdarca:  Submit  requests  to  the  Director. 
PuhiK  Affairs  ai  the  above  address 

Record  source  catctories:  Employee 

Treasury /Comptroller  M.ldf 

System  oame;  Consumer  Complaint  Index— Treasury/ComptroUcr 

System  locatloa:  911  Main  Street.  Suite  2616.  Kansas  City.  Mis- 
soun  64103. 

Caietortcs  of  Individuab  covered  by  tbe  syatem:  Any  individual 
who  lodges  a  complamt  against  a  national  bank 

Categories  of  records  In  the  system:  Name  of  individual  and  ad¬ 
dress.  same  of  bank  mvolved  and  address,  date  bank  notified  of 
compbint.  foOow-up  date;  closing  date  of  complaint. 

Authority  for  mklutcoauce  of  tbe  sysum:  12  D  S  C.  I  and  12 
u  s  e  9.  5  U  S  C  301 

Routine  uses  of  records  maintained  In  tbe  sysUm.  including  catego- 
rtm  of  nsers  and  tbe  pnrpoacs  of  each  nacs:  Utilised  to  check  com¬ 
pbint  status  until  closing  date  For  additional  routine  uses  see  Ap¬ 
pendix  AA. 

Follctcs  and  proetkes  for  storing,  retrieving,  acceuing,  retabtag, 
and  dlapoabig  of  records  b  the  system: 

Storage:  Fib  Cabinet. 

Retrbvabillty:  Date  compbmt  bttcr  is  forwarded  to  bank  for 
comment. 

Safeguards:  Locked  Fib  Cabinet. 

Retention  and  dbposal:  Two  years 

System  msnngefis)  and  addrem:  Regional  Counsel  (Sec 
‘'Location''  above  for  address.) 

NofMcattoa  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  m  this  sysbm  or  gain  access  to  records  mainbined  m 
thb  sysum  must  submit  a  request  conuinbg  the  following  eb- 
menu:  (I)  Identify  the  record  tytum;  (2)  (den^y  the  category  and 
type  of  records  sought:  (3)  Indbau  the  location  of  the  ComptroOer 
of  the  Currency  office  where  tbe  record  might  be  stored;  and  (4) 
Provide  at  bast  two  iums  of  secondary  identtfication  (date  of  birth, 
empbyee  identifkation  number,  dates  of  employment  or  similar  b- 
formation). 

Record  access  procedures:  Director.  Public  Affairs.  490  L'Enfant 
Plaza.  SW.  Washington,  DC  20219. 

Contesting  record  procedures:  Submit  requesU  to  the  Director, 
Pubbe  Affairs  at  the  above  address. 

Record  source  categories:  Filing  of  a  compbint  bttcr  by  a  com¬ 
plainant. 

Treasury /Comptroller  00.166 

System  name:  Consumer  Complaint  Index— Trcasury/Comptrolbr. 

Sysbm  location:  1401  Elm  Street.  Suite  4300,  DaDaa,  Texas 
74202. 

Cnbgarlti  ol  bdbldnab  covered  by  the  syatem:  Any  mdividual 
who  lodges  a  compbmt  against  a  national  bank. 

Cntsgsrlss  of  rocorda  b  the  system:  Name  of  individual  and  ad¬ 
dress;  name  of  bank  involved  and  address:  daU  bank  notified  of 
comidaiat;  foOow-up  daU:  closing  daU  of  compbint. 

Anthortty  for  matatcnance  af  the  system:  12  U.S.C.  I  and  12 
U.S.C.  9. 

Routine  ness  of  rscords  mabtabed  b  the  system,  bdndbg  catege 
rtas  of  nacre  and  the  purpoaea  of  anch  naesi  Utilized  to  chMk  com- 
pbmt  sUtut  until  ebsmg  daU.  For  additional  routmc  iscs  sec  Ap¬ 
pendix  AA. 

Polbbs  and  practices  for  atarbg,  rotrbvbg,  accessing,  retabbg, 
and  dbposbg  of  records  b  the  system: 

Storage:  Paper. 

Retriavabllity:  Date  compbmt  btter  is  forwarded  to  bank  for 
comment. 

Safeguards:  Locked  Ffle  Cabinet. 

Retentbn  nnd  diapnaal:  Two  years. 

System  managerfs)  and  addrem:  Regional  Counsel  (Sec  tocatioa 
above). 

Nadfleatba  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  m  this  sysbm  or  gain  access  to  records  mamtained  m 
dus  sysum  must  submit  a  request  conuming  the  foOowmg  eb- 
monU:  (I)  identify  the  record  sysum:  (2)  Identify  the  category  and 
type  of  records  sought;  (3)  IndiMU  the  locatioa  of  the  Comptrolar 


of  the  Currency  office  where  the  record  mi^i  be  stored,  and  (4) 
Provide  at  bast  two  items  of  secondary  idcntificaiion  (dau  of  birth, 
employee  identification  number,  dates  of  empbyment  or  sunibr  in¬ 
formation) 

Record  accem  procedures;  Director.  Publb  Affairs.  490  L'Enfant 
Pb^a.  SW  Washington.  DC  20219. 

Contesting  record  procedures:  Submit  requesU  to  the  Director, 
PubiK  Affairs  at  the  above  address.  ' 

Record  source  categorbs:  Filing  of  a  compbint  bttcr  by  a  com¬ 
plainant 

Trcasury/Comptrolbr  96.266 

System  name:  Consumer  Compbint  Index— Treasury/ComptroOer. 

System  locatioa:  333  California  Street.  Room  3939,  San  Fran¬ 
cisco  California  94104. 

Categories  of  bdividuab  covered  by  the  system:  Employees. 

Categories  of  records  b  the  sysUm:  Examining. 

Authority  for  matatcnance  of  the  system:  12  U  S  C.  I  and  12 

U  SC  9 

Routine  uses  of  records  maintained  in  the  sysbm.  iaclading  catego¬ 
ries  ol  users  and  the  purposes  of  such  aacs;  To  determine  the  nature 
of  existing  problems  and  d  possibb  assist  in  tbe  resolution  thereof 
For  additonal  routine  uses  see  Appendix  AA. 

Polbbs  and  practiem  lor  storing,  rctrbvteg,  accemtag,  reUining, 
and  disposing  of  records  ta  the  sysUm: 

Storage:  FQc  cabinet 

Retrbvabillty:  Alphabetical  Index  by  name. 

Safeguards:  Locked  ffle  cabinets. 

Retentbn  and  disposal:  Perpetuity 

System  maaagerts)  and  address:  Regranal  Administrator  (see  Lo- 
catbn  above). 

Notifkatioo  procedure:  Individuals  wishing  to  be  notifbd  if  they 
are  named  in  tius  sysum  or  gam  access  to  records  maintained  m 
thu  sysum  must  submit  a  request  containing  the  foOowing  eb- 
ments:  (I)  Identify  the  record  system.  (2)  Identify  the  category  and 
type  of  records  sou|^t;  (3)  Indicate  the  location  of  the  Comptrolbr 
of  the  Cuaency  office  where  the  record  might  be  stored;  and  (4) 
Provide  at  bast  two  items  of  secondary  identtfication  (date  of  birth, 
empbyee  identificatbn  number  dates  of  empbyment  or  similar  in- 
formatbn). 

Rceord  access  procedures:  Director,  Public  Affairs,  490  L’Enfant 
Pbza,  SW,  Washmgtoa.  DC  20219. 

Contesting  record  procedures:  Submit  requests  to  the  Director, 
Public  Affairs  at  the  above  address. 

Record  source  categorbs:  Complaints  and  Banks. 

Treasury /CC  360 

System  name:  Administrative  Personnel  System 

System  location:  Office  of  the  Comptrolbr  of  the  Currency,  490 
L'Enfant  Pbza.  S  W.,  Washington.  D.C.  20219  Components  of  this 
system  are  geographically  dnbursed  throughout  14  regional  offices. 
(See  addresses  listed  in  Appendix  j-l  .) 

Categorbs  el  rccorda  ta  the  system:  Empbyment  rebUd  adminis¬ 
trative  records.  This  system  contains  in  house  conuol  type  infonna- 
tbn  about  employees.  The  type  of  records  found  within  this  sysum 
are;  hst  of  .individuals  who  are  issued  driver  licenses,  building 
passes,  credit  or  benttficatioo  cards,  parking  permits,  accountabb 
property  and  travel  documents;  hsts  of  individuals  who  perform 
speeblized  dutbs  (building  wardens,  relocatbn  teams,  safety  of¬ 
ficers,  and  civfl  defense  officers);  reports  about  individuals  who  are 
involved  in  accidents  while  employed. 

Authority  lor  mataleaance  of  the  sysUm:  General  authority— 12 
U.S.C.  I  and  9.  S  U.S.C.  301.  Specific  authority  n  derived  from  a 
number  of  bws.  regubUons  and  Executive  Orders.  Individuab 
wishing  to  obtain  more  detailed  information  should  wriu  to  the 
Director.  Public  Affairs,  490  L'Enfant  Pbza,  S.W.,  Washington, 
D.C.  20219. 

Routine  uses  of  records  maintained  ta  the  syatani,  tacludtag  cataRS 
rbs  of  users  and  the  purpsmi  el  such  nsaai  A  record  in  thb  systeni 
may  be  disclosed  as  a  routine  use  to:  (1)  the  Clvl  Servke  Coumb- 
sbn  (CSC)  for  the  purpose  of  comply^  with  legutathms  bwed  by 
the  CSC;  (2)  the  General  Service  Adnunktratioa  (OSA)  lor  the  p«r> 
pose  of  complying  wRh  regubtions  bsned  by  the  OSA;  and  <3)  the 
Department  of  Labor  for  the  pnrposc  of  invetaigathig  chdM  for 
work  rebted  injuries.  (See  Appendix  AA  for  nilrtilfannl  lontiM 
nses.) 
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PRIVACY  ACT  ISSUANCES 


Mfetet  tm4  fnetkm  tar  itaftat,  itaitaitag,  Mcratat,  n«alita|, 
■■4  dli|wita«  •!  rwardi  ta  Ikt  ^rlMM 

Slaragr:  FBe  foMm.  ■agoetk  tap«.  psach  card*.  nkro-filBi  Ktts 
and  forms. 

tctrtr«abaily:  Records  arc  retrieved  primarfly  by  aaae  (fBed 
alphabetically  by  caictory  of  records);  secoadary  ideatifiets  ara 
ased  to  assare  accaracy  (dale  of  Mrth,  social  aecarity  aaaabar  or 
employee  identificatioa  number). 

Satagawda:  Records  art  stored  in  lockabta  cabiacta  or  aecara 
rooms:  access  is  bmned  to  offkiah  who  have  a  aaed  for  the  inform 
mation:  employees  arc  trained  to  make  only  authorized  dhclosnrea. 

RiStntiaa  and  ditpsaal:  Personnel  type  records  are  retained  for  30 
days  after  termmation  AH  other  records  are  retained  and  destroyed 
in  accordance  with  published  dispositioo  and  retention  schedules. 
Individuab  wishmg  more  detailed  information  should  arritc  to  the 
Director.  Public  Affairs,  490  L'Enfaat  Plaza,  S.W.,  Washington, 
D.C.  20219. 

System  managerfs)  and  address!  Deputy  Comptroller  for  Adminis* 
tratioa  490  L'Enfaat  Plaza.  S.W.,  Washington.  D.C.  20219. 

NatMIcatlso  precedare;  Individuals  wishing  to  be  notified  if  they 
arc  named  in  this  system  of  records,  or  gaia  access  to  records 
maintained  in  this  system  must  submit  a  written  request  contain^ 
the  following  elements:  (I)  Identify  the  record  system:  (2)  Identify 
the  category  and  type  of  records  sought:  (3)  Indicate  the  location  of 
the  Comptroller  of  the  Carrency  office  where  last  employed;  (4) 
Provide  at  least  two  items  of  secondary  identification  (date  ol  Mrdl, 
employee  identification  number,  dates  of  employment  or  similar  in¬ 
formation. 

Recard  aceem  pracedares!  Director,  Public  Affairs,  49i  L’Enfaat 
Plaza.  S  W..  Washington.  D  C.  20219. 

Csniistint  racard  pracednrem  Submit  requests  to  the  Dhractor, 
Public  Affairs  at  the  above  address. 

Racard  sanrea  cntegarlmi  The  information  in  these  raoords  was 
provided  by  or  verified  by  the  subject  of  the  tneoed,  employers  and 
co-workers. 

Treasnry/CC  31H 

System  name:  Fiscal  Personnel  System 

System  lacatlan!  Office  of  the  ComptroDar  of  tko  Cnrrency,  490 
L'Enfant  Plaza.  S  W..  Washington.  D.C.  20219.  Components  of  tMs 
system  are  ^o^phkaBy  disbursed  throughout  14  regional  offices. 
(See  addresses  bst^  in  Appendix  J-l.) 

Categarles  af  tedhrldnals  ceverad  by  the  system:  Present  and  past 
employees. 

Categories  af  records  In  the  system:  This  system  is  typica^ 
identify  as  payroD  or  disbursement  type  records  and  contain  in-^ 
formation  about  employees.  The  type  of  records  found  srithta  this 
system  are:  award,  allowance,  salary  and  fund  advancement  Justifi¬ 
cation  and  disbursement  records;  payroB  deductions  for  taxes,  life 
and  health  insurance,  financial  institutions,  retirement  funds  and 
charitable  groups. 

Antherlty  for  malntenaace  ef  the  system:  General  authority— 12 
U.S.C.  I  and  9,  S  U.S.C.  301.  Specific  authority  is  derived  from  a 
number  of  laws,  regulations  and  Executive  Orders.  Individuals 
wishing  to  obtain  more  detailed  information  should  write  to  the 
Director,  Public  Affairs,  490  L'Enfant  Plaza,  S.W.,  Washington, 
D  C.  20219. 

Reutinr  uses  ef  records  mslatalaed  in  the  system,  tacludlng  catege 
fits  af  users  and  the  purposes  ef  such  uses:  A  record  in  this  system 

may  be  disclosed  as  a  routine  use  to:  (I)  the  Civi  Service  Commis¬ 
sion  (CSC)  for  the  purpose  of  complying  with  regulations  issued  by 
the  CSC;  (2)  the  Genend  Service  Adrai^tration  (GSA)  for  the  pur¬ 
pose  of  complying  with  regulations  issued  by  GSA;  (3)  the  General 
Accounting  Office  for  the  purpose  of  conduct^  audits;  and  (4)  to 
entities  desi^ated  to  receive  payroH  deductions.  (See  Appendix 
AA  for  additional  routine  uses.) 

Policies  and  practices  tar  tearing,  retrieving,  acccaaiag,  rctatahig, 
and  dhpesing  ef- records  In  the  system: 

Sterage:  File  folders,  magnetic  tape  and  reports.  Disbursement 
records  are  stored  at  the  Federal  Records  Center. 

RatetavahWty:  Records  are  retrieved  primaifly  by  name  (filed 
alphabeticaRy),  lorondary  identifiers  ara  naed  to  assure  accuracy 
(djtee^^  birth,  social  security  aumber,  or  employee  identificatioo 

Batagaordm  Records  ara  stored  la  lockabta  cabinets  or  secure 
inama;  aoeam  is  Hmited  in  nfflriali  who  have  a  need  for  the  inform 
mation;  employees  are  trained  to  make  only  authorized  diectasares. 


Retenttan  and  dhpeaal:  Persoaad  type  records  ate  retained  for  30 

days  after  termination.  Disbnrsement  records  are  retmned  in¬ 
definitely.  Individuals  wishing  more  detafled  informatioa  should 
write  to  the  Director.  Public  Affairs.  490  L'Enfant  Plaza,  S.W.. 
Washington.  D  C.  20219. 

System  managerfs)  and  addms:  Deputy  Comptroller  for  Adminis¬ 
tration.  490  L'Enfant  Plaza.  S  W..  Washington.  D  C.  20219. 

Notification  procedure;  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  or  gain  access  to  records  mamuined  in 
this  system  must  submit  a  request  conteiaiag  the  following  ele¬ 
ments:  (1)  Meatify  the  record  system;  (2)  Identify  the  category  and 
type  of  records  sought:  (3)  Indicate  tte  location  of  the  Comptroller 
of  the  Cnrrency  office  where  last  employed:  and  (4)  Provide  at 
least  two  items  of  secondary  idcatifkation  (date  of  birth,  employee 
identifkation  number,  dates  of  employment  of  similar  information). 

Record  accem  procedures:  Director,  PuMk  Affairs,  490  L'Enfant 
Ftaza,  S.W..  Washington.  D  C  20219. 

Contetelag  record  precednres:  Submit  request  to  the  Director, 
PubUc  Affanrs  at  the  above  address. 

Record  source  categorimi  The  information  contained  in  there 
records  were  provided  by  or  verified  by  the  subject  or  the  record, 
employers  and  co-workers. 

TrcMwry/CC  329 

System  naasc:  General  Personnel  System  * 

System  location:  Office  of  the  Comptroller  of  the  Currency,  490 
L'Enfant  Plaza.  S  W..  Washmgton.  D.C.  20219.  Components  of  this 
system  are  geo^phkaBy  disbursed  throughout  14  regional  offkes. 
(See  addresses  listed  in  Appendix  j-l.) 

Categories  ef  tedhrldnals  covered  by  the  system!  Present  and  past 
employees  and  apphcaats  for  emptaymenL 

Categortas  el  recorda  In  the  system:  Employment  related  bio¬ 
graphical  aad  performance  material.  This  category  of  recorda  is 
typicaOy  identtfied  as  personnel  type  records  and  contains  data 
about  employees  including  appUcaats.  The  type  records  found 
nrithin  tins  category  teclude:  work  evaluations;  educational,  em¬ 
ployment.  medical  and  military  histories;  locator  and  emergency 
contact  teformation;  dependeiM  and  beneficiary  information;  physi¬ 
cal  and  quahfkatioa  descriptioas:  finaiKia)  interest  statements:  per¬ 
sonal  aad  family  assets,  Itabilities  aad  other  interesta  in  business 
enterprises. 

Authority  tar  mntetenanci  of  the  system:  General  authority— 12 
U.S.C.  1  imd  9,  S  U.S.C.  301.  Specifk  authority  is  derived  from  a 
number  of  lasvs.  regulations  and  Executive  Orders.  Individuals 
srishing  to  obtaia  more  detailed  information  should  write  to  the 
Director,  Pubhe  Affairs.  490  L'Enfant  Plaza,  S.W..  Washington. 
D.C.  20219. 

Ronttec  uses  of  records  matetatecd  In  the  system,  incindteg  catego¬ 
rtas  el  nssrs  and  the  pnrpe^  al  such  nacs:  A  record  in  this  system 

may  be  disclosed  as  a  routine  use  to  (1)  the  Civil  Servke  Commis¬ 
sion  (CSC)  for  the  purpose  of  complying  with  regulations  issued  by 
the  CSC;  (2)  the  Veterans  Administration  for  the  purposes  of  deter¬ 
mining  veterans  preference  and  pension  benefits;  (3)  the  Equal  Em¬ 
ployment  Opportunity  Commission  for  the  purpose  of  providing 
minority  informatioa  aad  case  reports:  (4)  respond  to  requests  from 
labor  organizations  for  names  of  employees  aad  identifying  infor¬ 
mation;  (5)  the  Departaseat  of  Labor  for  the  purpose  of  reporting 
health  and  safety  matters;  (6)  the  General  Servkes  Administration 
(GSA)  for  the  pu^se  of  complying  with  regulations  issued  by 
GSA.  (See  AppmKiu  AA  for  addition^  routine  uses.) 

PoHclca  and  practices  tar  staring,  retrlevteg,  accessing,  rctateteg, 
and  disposing  ef  records  In  the  system: 

Storage;  Ffle  folders,  magaetk  tape,  punch  cards,  mkro-film  lists 
and  forms. 

Rctricvability:  Records  are  retrieved  primarfly  by  name  (filed 
alphabetically  by  category  of  records).  Secondary  idcntifkrs  are 
used  to  assure  accuracy  (date  of  birth,  social  security  number  or 
employee  identification  number). 

Safeguards:  Records  arc  stored  in  lockable  cabinets  or  secure 
rooms;  access  is  limited  to  offkials  who  have  a  need  for  the  infor¬ 
mation;  emplovees  are  trained  to  make  only  authorized  disclosures. 

Retention  aad  dispesal:  Most  personnel  type  records  are  retained 
for  30  days  after  termmation  at  whkh  time  they  are  transferred  to 
the  Civg  Service  Commissioa  or  destroyed.  Some  records  are 
retained  for  varying  periods  of  time.  Individuals  wishi^  mors 
detailed  information  should  write  to  the  Diractor,  PuMk  Affairs, 
490  L'Enfant  Ptaza,  S.W..  Washington,  D.C.  20219. 
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■uibar.  Al  payroO  tad  tia«  aad  attcaducc  racordt  are  retaiaed 
betwaca  aadli  pcriodt  (aomaOy  two  yearal  aad  tbea  dcttroyed  by 
■luvddiaf .  retirement  card*  go  to  the  gaming  agcacy  or  to  the  Civil 
Service  Commiatioa.  Travel  voucher*  are  mamuined  on  file  for 
three  years  after  audit  aad  then  sent  lo  the  Federal  Records  Center. 

Syatcm  maaagcrta)  aad  addrcm:  Dtrector  of  Administration.  De¬ 
partment  of  the  Treasury.  Savings  Bonds  Dtvuion.  1 1 1 1  20th 
Street.  N  W  .  Washington.  D  C  20226. 

NotfflcaMoa  precedarc:  Records  that  are  boused  by  the  Savings 
Bonds  Division  are  not  of  a  nature  that  would  warrant  strict 
guidelines  for  accesubdity  An  indtvidoal  may  request  access  to  his 
record  or  any  mformation  pertaining  to  him  by  merely  notifying  the 
office  or  officer  m  charge  The  mdividual.  however,  mast  be  under 
the  sopervisioa  of  a  Savings  Bonds  officer  danag  the  entae  time  be 
has  this  mformatioa  m  his  possession. 

Record  acccm  procedures:  See  System  Manager  and  Notification 
above. 

Cootestiag  record  procedures:  See  System  manager  and  Notifica¬ 
tion  above. 

Record  source  categories:  Data  accumulated  in  the  record  system 
at  Savings  Bonds  are  gathered  from  the  individua]  and/or  from 
source*  directly  connected  with  the  employee's  appointment 

Systems  esempicd  from  certain  pravlaiona  of  the  act:  Portion  of 
this  system  are  exempted  elsewhere  in  the  Federal  Register 

Treasary/t'SSBD  M.M2 

System  name:  Savings  Bonds  Sales  Promotion/Volunteer  Record 
System— Treasury /tISSBD 

System  location:  Savings  Bonds  Division.  Department  of  the 
Treasury.  II 1 1  20tb  Street.  N  W  ,  Washmgton.  D.C.  20226;  and/or 
Regional  and  Branch  Offices. 

Categories  of  Individuals  covered  by  the  system:  Bond  Tellers. 
Campaign  Managers.  Campaign  Nominees.  Committee  Vohinieer 
hsts  and  Contaett.  General  Correspondence.  Gcograplucal  Chair¬ 
men.  Govemntental  Biographical  Sketches.  Honorary  Chanmen. 
Individual  Volunteer  Lists.  MaBing  Lisu— General  and  Labor. 
Ma)or  Corporation  Executives,  National  Panel  of  Public  Relations. 

Categories  of  records  In  the  system:  Admmistrativc  hsts  and  re¬ 
lated  detail. 


System  manageiia)  and  addroaai  Deputy  ComptroBer  for  Admiaia- 
tration.  490  L'Enfaat  Plaxa.  f.W..  WaaM^a.  D  C.  20219. 

Nafkatlia  pracadnto;  Individnale  otiahmg  to  bo  uotifiad  if  they 
am  aaaaod  m  thm  syslam  of  lucoeda.  mr  gam  access  lo  roourds 
mamtamrd  in  this  syatom  mast  snbmil  a  writica  rcqnest  coniainmg 
the  foMowmg  alemcaa:  <11  Identify  the  record  system.  (2)  Identify 
the  category  aad  type  of  records  songht.  (31  Indicate  the  locntioa  of 
*c  ComptroBer  at  the  Currency  c^icc  where  last  employed  or 
srhere  apphcetioe  for  emptoymem  was  made;  (4)  Provide  at  least 
lufo  secondary  identificsttone  (date  of  birth,  employee  identificatioo 
anmbcr  dates  of  cmplovmcai  or  sailer  mformatioa  I. 

Record  acccm  pmccdnrcs;  Director.  Public  Affairs.  490  L'Eufani 
naze.  S  W  .  Wathiugton.  DC.  20219 

Ceulsstlug  record  procedures:  Submit  requests  to  the  Director. 
Puhbe  Affairs  al  the  above  address. 

Rscurd  saures  rattgarlss'  'The  mformatioa  contained  in  these 
records  were  provided  or  venfied  by  the  subieci  of  the  record,  em¬ 
ployers.  co-workers,  fisends.  neighbors  and  assocmics  listed  as 
rcfcrsBces.  financial  aad  educational  msuuiuoas. 

Treasnry/l'SSBD  OO.Ml 

Syatcm  name:  Savings  Bonds  Employee  Records 

System— Treasury /USSBD 

System  lacatlsn:  Savings  Bonds  Division.  Department  of  the 
Treasury.  I II I  20th  Street.  N  W  .  Washmgton.  DC  20226. 

C stags rlia  al  huHvIdnah  revered  hy  the  system:  Employees  of 
USSBD 

Calcgerlcs  at  records  In  the  system:  Appeal  and  Grievance 
Records.  Applkant  Supply  Files.  Case  Actions.  Employee  Earning 
Statements.  Employee  Financial  Statements.  Equal  Employment 
Opportunity  Files.  Incentive  Awards  and  Reporu,  Itineraries. 
Lwaior  Cards.  Medical  Records.  Merit  Promotion.  Motor  Velucle 
Records.  PayroD.  Performance  Evahiatioa.  Personal  Investigation. 
Position  Control.  Reductioii  m  Force  File.  Register  of  Separation 
and  Transfer.  Retirement  Cards.  Time  and  Attendance  Records, 
Tort  ClaiBM.  Training  Records  sod  Reporu.  Travel  Vouchers. 

AnIhmRy  far  matnuaeues  af  *s  eyaiamt  Treasury  Departsteni 
Order  No.  13  established  the  Division  of  Savings  Bonds  under  the 
office  of  the  Fiscal  Asststaat  Secretary.  April  1941. 

Reullnt  earn  af  recards  maintained  In  the  syslem.  hscludlag  ealcgo- 
tfm  ef  necri  aad  the  purpases  ul  such  usee:  The  Personnel  Office  of 
the  Savmgs  Bond*  Division.  Department  of  the  Treasury,  msmuins 
hi  Rs  system  of  records  detailed  mformatioB  peitammg  to  each  of 
the  specific  categories  bsted  in  Categories  of  Individuals.  Routine 
use  od  the  vanous  files  enable*  Personnel  to  have  ready  access  to 
appheanu  for  hmng  purposes,  placement  and  lo  aid  in  assessiiig 
the  need  for  employee  trainmg  and  promotion.  Necessary  iaforma- 
ttoa  about  an  mdividual  employee  is  also  provided  to  other  Federal 
Persoanel  Offices  when  a  Division  employee  is  under  consideration 
for  a  position  m  another  Federal  Agency  Also,  other  record*  carry 
accrual  mformation  that  permiu  aunnal  reviews  on  an  employee** 
performance.  AB  mformation  is  used  solely  for  the  purpose  for 
wlucb  it  was  collected  which  serves  as  a  general  mternal  source 
bank  The  Budget  and  Fiscal  section  of  the  Savii^  Bonds  Divtston 
mamums  in  its  record  system  dau  pertaming  to  each  of  the 
identifiable  caicgone*  hsied  in  Categories  of  Individuals.  This  iufor- 
matioa  permiu  the  Section  to  make  employee  peyroB  reconeflia- 
ttoBS.  budget  forecasts,  check  and  bond  issuance  verifications,  m- 
larnal  audits,  supply  retiremeat  records  to  the  Civil  ServKe  Com¬ 
mission.  prepare  earning  tUlemenU  and  document  paymenu  of  em¬ 
ployee  travel  claims  Disclosures  may  be  made  to  a  Congressional 
Office  from  the  record  of  an  mdividual  in  response  lo  an  inquiry 
from  the  Congressional  Office  made  at  the  ^uest  of  that  in¬ 
dividual.  For  additional  routine  uses  see  Appendix  AA. 

FeHdes  and  practices  for  staring,  rctricvlag,  acerming,  rcUlaiaig, 
mi  disposing  ul  reenrds  ks  the  system:  All  records  in  Personnel, 
with  the  exception  of  card  filet,  are  stored  in  metal  correspondence 
fBet.  indexed  by  individual  name*  and  number*.  FOe*  are  main- 
tamed  m  separate  offices  according  lo  the  nature  or  content  of 
dau.  Filet  are  accessible  to  Personnel  employees  and  are  locked  at 
the  close  of  each  day  Records  peruining  to  personal  historical  daU 
arc  mamiamed  for  two  years  and  arc  then  sent  to  the  Federal 
Records  Cenur.  The  records  of  a  less  imporuat  nature  are 
destroyed  after  the  two-year  period.  Storage  of  fiaancial  mforma- 
tioo  is  mamiained  ou  computer  priatouu  supplied  by  Government 
Financial  Operatioas.  Individual  retirement  cards,  time  aad  at¬ 
tendance  reporu  aad  travel  vouchers  of  employees  arc  ttorad  ka 
saparaia  filea  and  are  accessible  by  name  aad  social  atcnrily 


Authority  for  msiuteaauce  of  the  system:  Tressury  Department 
Order  No  13  esUbbshed  the  Division  of  Ssvings  Bonds  ender  the 
office  of  the  Fiscal  AstisUnt  Secretary.  Apiii  1941. 

Routiac  uses  ef  recurds  maiatained  la  the  system,  (ududlug  estego- 
rlcs  sf  asm  and  the  purpases  si  such  aass:  The  Sales  Office  of  the 
Ssvtngt  Bonds  Division.  Department  of  the  Treasury,  matnuins  a 
aition-widc  volunteer  sales  forcq  that  promotes  the  sale  of  Savings 
Bonds.  The  Hsttng  in  Category  of  IndivKhinh  describes  the  type  of 
dau  that  supporu  this  effort.  This  mformation  provides  a  means  by 
urineb  the  teles  Dtvtsioa  may  review  pinns  and  follow  progress  of 
individuals  in  tfaev  sale  and  promotion  of  Savnigs  Bonds,  supplies, 
volunteer  lisU  and  bios  for  recruiting,  appointing  and  retiring  vohin 
leer  leaders.  Lisu  also  provide  a  mesas  of  supplying  vohiateers 
sriih  Savings  Bonds  program  materials  sad  mformatioa.  inviutions 
to  meetings,  special  buQetiBs.  letters  of  progress,  sales  reporu  and 
newsletters.  LisU  are  avadable  only  for  Savmgs  Bonds  purposes. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  far  storing,  retrieving,  accessing,  rcUlnlag. 
and  disposing  of  records  in  the  system:  Madiiig  bsu  are  accessible  to 
employees  aad  stored  on  sddressograpb  plates.  Other- correspon¬ 
dence  and  material*  are  filed  in  the  regular  correspondence  file 
cabineu  and  permanently  retained. 

System  managcris)  md  address:  Deputy  National  Dnector.  De¬ 
partment  of  tte  Treasury.  Savings  Bonds  Division,  1111  20th 
Street.  N  W.,  Washington,  D.C.  20226. 

Nedficatfaa  preccdarc:  Records  that  are  housed  by  the  Saving* 
Bonds  Division  are  aot  of  a  nature  that  would  warrant  strict 
gukleUnes  for  accessibiUty.  Aa  individiial  may  request  access  to  his 
record  or  any  information  pertaining  to  hhn  by  merely  notifying  the 
office  or  officer  in  charge.  The  indiviihial.  however,  must  be  under 
the  supervisioa  of  a  teviagt  Bonds  officer  during  the  entire  time  he 
has  this  mformatioa  in  his  possession. 

Rscerd  access  ptecedutes;  See  System  Manager  and  Notification 
above.  ^ 

Contesting  receN  precednrea:  Sec  System  Msat^sr  and  Notifka- ' 
tkm  above.  ^ 
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PRIVACY  ACT  ISSUANCES 


IcmH  Marc*  Data  accaaalated  la  Ike  rtcord  •ytlea 

at  Savmft  Boadt  arc  fatkerad  tnm  tkc  MdividBal  and/or  froa 
toureea  dtreedy  coanected  with  the  vohinieer'a  appomuncBL 


TrMaary/lSSBD  M.MS 


gwflicB  aaaic!  Saviaft  Bondi  Sales  Record 
Svsteai—  Tr^surv/U  SSBD. 

Sraica  lacatiM:  Savings  Bonds  Division.  Department  of  the 
Treasury  mi  20tb  Street.  N  W.,  Washington.  DC.  20226;  and/or 
Regiona)  OffKes 


Caicaartn  al  hidWldnab  eavered  hy  the  aysteai:  Blue  Rib»*<>B  T^- 
nei  Car^  Blue  RiMma  Target  Sutus  Control  Sheets.  Field  CaO 
Reports  Itincranes.  Net  Saver  Reports.  PayroB  Savmgs  Reporting 
Procadaics  Forms.  Progress  Summaries.  Tune  and  Attendance 
Records  Tramtna  Reports.  Work  Ptans.  Stgje-County  Chairmen. 
Slate  and  VoluBteei  Fund  Luts.  “Take  stock  la  Amenca 
Records.  Telepbonc  caOs.  Vohiatecr  Bio's. 


rangirtii  at  recarda  la  the  system:  Routine  bstt  and  administra¬ 
tive  dataib  assoctaied  with  sales. 

Aathartly  lar  rnmaicnaacc  al  the  system:  Treasury  Department 
Onier  No  13  esuPtoshed  the  Division  of  Savings  Bonds  undci  the 
office  of  the  Fiscal  Assistaat  Secretary,  April  1441. 


Bsas  al  recards  matatahacd  la  the  system.  tacladlBg  eatego- 
tim  al  asm  aad  the  paraisai  ef  such  aacs:  The  Sales  uait  of  the 
Savmgs  Bonds  Divnioa  houses  records  of  individual  sales  plans, 
promam  plans  aad  regional  reports  for  the  purpose  of  coordinatmg 
iJa—  for  smoother  operalioa  of  field  work.  Fmal  plans  are  dis* 
•emmated  to  field  and/or  vohintear  offices  for  implemcnutioB  For 
addiltoaal  routine  uses  sac  Appendix  AA. 

Pnllclas  aad  practteca  far  atarkag.  ratrtevlag.  accesNag.  rctalnins. 
ppg  dhaaalag  af  racards  la  the  ayalemi  Records  of  this  nature  are 
fited  m  laige  noieOooks  aad  are  indexed  according  to  aidividual 
•amea.  regwas.  areas  aad  states.  Notebooks  are  placed  oa  shalvas 
and  do  not  warrani  tight  security  High  priority  records  are  kept  for 
loM  periods  as  references,  others  are  destroyed  after  a  two  year 

Byatam  maaagarls)  aad  addrcaa:  Duector  of  Sales.  Department  of 
tba  Treasury,  Savings  Bonds  Division,  till  20th  Street,  N  W., 
Washiagtoa.  D.C.  20226. 

NetneaMoa  praeadnie:  Recorda  that  are  housed  by  the  Savings 
Bonds  Divisioa  arc  not  of  a  aatura  that  would  warrant  strict 
guidettnes  for  accessibility  An  iadividaal  may  leqaest  accM  lo-  his 
record  or  any  mforaiation  pertaining  to  him  by  merely  notifyiag  the 
office  or  offker  in  charge.  The  indtvidaal.  however,  must  be  under 
the  sapervisioB  of  a  Savings  Bonds  officer  during  the  aatue  time  he 
has  this  information  in  his  possession. 

Reeatd  accam  preeadates:  See  Notificatioa  and  System  Manager. 

Caalaadng  recerd  procedarsm  See  NotificatioB  aad  System 
Manager. 

■siard  senrcc  catagerlaat  Data  accumulated  in  the  sales  record 
system  at  Savings  Bonds  are  gathered  from  the  individoal  and/or 
from  sources  directly  connected  ertih  the  employee’s  appoint* 


DiPAHTMENT  C)P  THE  TREASlJinr  APPENDIX 
AddMoaal  Roatine  Usee 

In  the  event  that  a  svsiem  of  records  maintained  bv  this  agency 
to  carry  oui  its  functions  indicates  a  violaoon  or  potenuai  violaiion 
of  law  whether  civil  cnmmal  or  regulaiorv  m  nature  and  wbether 
ansiag  by  general  statuw  or  partKulat  program  suiute  or  bv  regu- 
latioa.  rule  or  order  issued  pursuani  thereto  the  relevani  records  in 
tbe  system  of  records  may  he  referred  as  a  routine  use  to  the  ap- 
propriaie  agency  whether  federal  state  local  or  foreign,  charged 
with  the  respontibiiiiy  of  mvesttgaimg  or  prosecuting  such  viotation 
or  charged  with  enforcing  or  implementmg  the  statute,  or  rule, 
regulation  or  order  issued  pursuani  thereto 

A  record  maintained  by  this  agency  to  carry  out  its  functions 
may  be  disckiseo  as  a  “routine  use"  to  a  federal,  state  or  local 
agency  maintaining  civil  criminal  or  other  relevani  enforcemeni  in¬ 
formation  or  other  pertmeni  mformation.  such  as  cuneai  bcenses. 
if  aecessary  to  obtam  informatmo  relevani  to  an  agency  decision 
concerning  the  hiring  or  reteation  of  an  employee,  the  issuance  of  a 
secunty  clearance  the  letting  of  a  contract,  or  the  issuance  of 
license  gram  or  other  benefit  provided  that  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  such  record  was  collected 

A  record  mamtamed  bv  this  agency  to  carry  oui  its  functions 
may  be  disclosed  as  a  routine  use  to  a  federal  agency  m  response 
to  its  request,  la  connecuoa  with  the  htrmg  or  retention  of  an  em- 
plovee  tbe  msuance  of  a  security  clearaocc,  the  reporting  of  an  m- 
vestigatioB  of  an  emptoyee.  the  letting  of  a  contract,  or  the  is¬ 
suance  of  a  hcensc  grant  or  other  benefit  by  the  requesung  agen¬ 
cy  to  the  extent  that  the  mformatioo  m  relevant  and  aecessary  to 
the  requesting  agency's  decision  oa  the  matter  provided  that  dis¬ 
closure  m  compatible  with  the  purpose  for  which  such  record  was 
collected. 

A  record  mamtamed  bv  this  agency  to  carry  out  its  functions 
may  be  disclosed  m  response  to  a  court  subpoena,  to  appropriate 
parties  rngagrf  m  btigatioa  or  in  preparatioa  of  possible  btigatioo 
such  as  potential  witnesses  for  the  purpose  of  securing  their 
testimony  when  aecessary  to  courts,  magistrates  or  administrative 
tribunals,  to  parties  and  thev  attorneys  for  the  purpose  of  proceed¬ 
ing  with  hOgatioa  or  scttlemeni  of  ^sputes.  to  mdtvidoato  seeking 
informatioB  by  using  established  discovery  procedures,  whether  m 
coanectmo  with  ctvB.  cnmmal.  or  regulatory  proceedings 

A  racord  mamtomed  by  this  agency  to  carry  out  iu  functions 
whidh  relates  to  civil  and  cnmmal  proceedings  may  be  disclosed  to 
the  news  media  in  accordance  with  guidelines  contamed  m  28 
C.F  R  W.2 

A  record  mamuined  by  this  agency  to  carry  out  Hs  functions 
may  be  disclosed  to  foreign  governments  in  accordance  with  formal 
or  informal  mtemational  agreemenu 

A  record  mamtamed  by  this  agency  to  carry  out  its  functions 
may  be  disclosed  to  unions  recognized  under  E.O  1 1491  when 
required  or  retevant  to  unioo’s  duties  as  exclusive  representative 
na^  E.O  1 1491 

A  record  mamtained  by  this  agency  to  carry  out  its  functions 
may  be  disclosed  to  third  parties  during  the  course  of  an  investiga- 
tion  to  the  extent  necessary  to  obtam  information  pertinent  to  the 
mvestigatioa. 

A  racord  mainuined  by  this  agency  to  carry  out  hs  functions 
may  be  disclosed  to  a  congressional  office  in  response  to  an  inquiry 
from  the  congressioaal  office  made  at  the  request  of  the  individual 
to  whom  the  record  pertams. 
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CHArm  t-MUCLEAl  tEOUlATOtY 
OOMMUSSION 


PART  9-PUBUC  RiCOROS 

Non.— For  the  oonv«yence  of  the  user, 
only  thoee  portloni  of  10  CFR  Put  0  per- 
Ulnlnc  to  the  Privacy  Act  are  reproduced 
below. 

Sec. 

t.l  Scope. 

S.la  Subparta. 

9.2  Deftnlttona. 

iebpari  >  filvocy  Act  lepolartetn 

9.90  Scope  of  eubpart. 

9A1  Definltlona. 

PaOCDUBB  AmjCABU  TO  RcQOaSTS  BT  Iw- 
omnDALB  roo  inyottMATioif.  Aocna  or 
AMBTDMDrr  or  Rbcords  MAtirrAiim 
AbootTbm. 

pusorrATioa  or  anunrs 

9.92  Typea  of  requeats. 

9AS  Requeata;  tiow  and  where  preaented. 
9A4  VerlfIcaUoo  of  identity  indlvlduala 
making  requeata. 

9.99  Specification  of  recorda. 

9.96  Accompanying  persona. 

me  raocRooan  roe  raocBsatc  aaonaaTS 

Sec. 

9.60  Acknowledgement  of  requests. 

9.61  Procedures  for  processing  requests  for 
records  exempt  In  whole  or  In  part. 

9.62  Special  pro^urea 

DsnamiMATioits  an  Arrasu 

9.69  Acceu  determlnatlona:  appeals. 

9.66  Determlnatlooa  authoiiUng  or  deny¬ 
ing  correction  of  recorda:  appeate. 

9.67  Statements  of  ftlisgreement. 

9.68  NRC  statements  of  explanation. 

9.69  Notkm  of  correction  or  dispute. 

oiscxosuRS  TO  OTHsaa  or  rboorm  abopt 

niDlTISPALS 

9.80  Disclosure  of  record  to  persons  other 
than  the  Individual  to  whom  tt  pertalna. 

9.81  Notlcea  of  subpoenas. 

9.82  Notices  of  emergency  dlscloeurea 

rsats 

9.89  Pees. 

KifroRcmKirr 
9J0  Vlolatlona 

xxxKPnoits 

9.99  Specific  exemptlona 

Autkoritt:  See.  161.  Pubw  L.  88-708.  68 
Stat.  948.  (48  DAC  8801);  SeeJOl.  Pulx  U 
88-488.  88  Stak  1848  (48  UAC  8841);  Sub¬ 


PinVACY  ACT  ISSUANCES 

k. 


part  A  also  issued  under  9  Dfi.C.  992;  Sub- 
part  B  also  Issued  under  9  U.8.C.  992a. 

1 8.1  Scope. 

The  regulations  In  this  part  imple¬ 
ment:  (a)  The  provlgiom>  of  the  Free¬ 
dom  of  Information  Act.  5  U.8.C.  552. 
with  respect  to  the  availability  to  the 
public  of  Nuclear  Regulatory  Commla- 
alon  records  for  tnspectlon  and  copy¬ 
ing;  and  (b)  the  provisions  of  the  Pri¬ 
vacy  Act  of  1974.  Pilb.  L.  93-579.  with 
respect  to  disclosure  and  availability 
of  certain  Nuclear  RcKulatory  Com¬ 
mission  records  maintained  on  individ¬ 
uals. 

1 9.1a  Subparta 

Subpart  A  sets  forth  special  rules  ap¬ 
plicable  to  matters  pertaining  to  the 
Freedom  of  Information  Act.  Subpart 
B  sets  forth  speidal  rules  applicable  to 
matters  pertaining  to  the  Privacy  Act 
of  1974. 

f  9.2  DcAattioiu. 

As  used  In  this  part: 

(a)  “NRC'*  means  the  Nuclear  Regu¬ 
latory  Commission,  established  by  the 
Energy  Reorganization  Act  of  1974. 

(b)  “NRC  personnel”  means  employ¬ 
ees.  oonsultantg.  and  members  of  advi¬ 
sory  boards.  oomniltt(^e8  and  panels  of 
the  NRC.  members  of  boards  designat¬ 
ed  by  the  Commission  to  preside  at  ad¬ 
judicatory  pnxxedbigs;  and  officers  or 
employees  of  Government  agencies.  In¬ 
cluding  military  personnel,  asslgntni  to 
duty  at  the  NRC. 

(c)  “Commission"  means  the  com- 
mlsslcm  of  five  members  or  a  quorum 
thereof  sitting  as  a  body,  as  provided 
by  section  301  of  the  Energy  Reorgani¬ 
zation  Act  of  1974. 

(d)  “Qofvemment  agency”  means  any 
executive  department,  military  depart¬ 
ment.  Oovemment  corporation.  Gov¬ 
ernment  controlled  oOiT)oratl(m.  or 
other  establishment  tn  the  exe(nitive 
branch  of  the  Government  (including 
the  Executive  Office  of  ttie  President), 
or  any  Independent  regulatory  agency. 

(e)  “Working  days”  means  Monday 
through  Friday,  except  legal  holidays. 

Subpovt  R— Frhiracy  Act  Regulating 

1 9A8  Scope  of  subpart 

This  subpart  Implements  the  provi¬ 
sions  of  section  8  of  tne  Prlva(7  Act  (Mf 
1974.  Pub.  L.  98-579.  6  UB.C  662a. 
with  respect  to  (a)  the  proce(hires  By 
which  Individuals  may  determine  the 
existence  of.  aeek  access  to  and  re¬ 
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quest  correction  of  NRC  records  con¬ 
cerning  themselves,  and  (b)  the  i«- 
qulrements  applicable  to  NRC  person¬ 
nel  with  resp^  to  the  use  and  dis¬ 
semination  of  such  records.  The  regu¬ 
lations  in  this  subpart  apply  to  all  re¬ 
cords  which  are  retrievable  from  a 
system  of  records  under  the  control  of 
the  Nuclear  Regulatory  Commission 
by  the  use  of  an  individual’s  name  or 
of  an  ldentlf)rlng  number,  symbol,  or 
oth^r  identifying  particular  asslsgned 
to  such  IndivlduaL  Except  where  fi>e- 
dfically  provided  otherwise,  this  sub- 
part  iq^pUes  to  all  NRC  records  main¬ 
tained  on  individuals  whether  they 
predate  or  postdate  September  27. 
1976. 

f  9A1  Definitions. 

As  used  in  this  subpart: 

(a)  “Individual”  means  a  citizen  of 
the  United  States  or  sn  alien  lawfully 
admitted  for  permanent  residence. 

(b)  The  term  “maintain”  Includes 
maintain.  coUeet.  use  (»>  disseminate. 

(c)  “Record”  means  any  Item.  ooUec- 
tl(m  or  grouping  of  inf(Mination  about 
an  Individual  that  Is  maintained  by 
the  NRC.  including,  but  not  limited  to. 
his  education,  finandal  uansactlons. 
medical  history,  onployment  history 
or  criminal  history,  and  that  contains 
the  tndivklual’s  name,  or  the  Identify¬ 
ing  number,  symbol  or  other  identify¬ 
ing  particular  assigned  to  the  Individ' 
ual.  such  as  s  finger  or  voice  print  or  s 
photograph. 

(d)  “Syston  manager”  means  the 
NRC  offl(dal  resp(X)slble  for  maintain¬ 
ing  a  system  of  recorda 

(e)  “Systems  of  records”  means  s 
group  of  rec(Mtls  under  the  control  of 
the  NRC  from  which  infonnatton  is 
retrieved  by  the  name  (rf  an  Individual 
or  by  an  identifying  number,  symbol, 
or  other  indentifying  particular  as¬ 
signed  to  sn  IndivldusL 

(f)  “Statistical  record”  means  a 
record  in  a  system  of  records  main¬ 
tained  tor  statistical  research  or  re¬ 
porting  purposes  only  and  not  used  in 
whole  or  In  part  in  making  any  deier- 
mlnatkm  about  an  Identifiable  Individ' 
ual.  except  as  provided  by  the  Census 
Act.  IS  U.S.C.  8. 

(g)  “Routine  use”  means,  with  re¬ 
spect  to  the  disclosure  of  a  record,  the 
use  of  such  record  for  a  purpose  which 
is  compatible  with  the  purpose  for 
whl^  it  was  o(ri)eeted.  as  deaerfbad  in 
a  notice  pubUMied  in  the  FgmsL  Rao- 
nna. 
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PaocBKmi  krrueuMtM  to  RaouMit  av  1»> 
wonmjuM  ioa  Ixronianoa.  Aqomm  m 
AmaomuT  or  Raooan  llAiaTAmB 

ABOUT  Tm 

nOBKHTATIOll  OT  BXQUISTB 

f  f  ^  lypc*  of  requeota. 

(A)  IndlviduAls  oiay  make  the  foUow- 
tng  requeBta  respecting  records  about 
themaelves  maintained  by  KRC  In  a 
■ystom  of  records  subject  to  the  provi¬ 
sions  of  the  Privacy  Act  of  1074: 

(1)  Request  a  determination  whether 
a  record  about  the  Individual  is  con¬ 
tained  In  a  sjrstem  of  reo(H*da 
(S)  Request  access  to  a  record  about 
the  IndlvlduaL  Access  requests  may  In¬ 
clude  requesu  to  review  the  recmrl 
and  to  have  a  copy  made  of  all  or  any 
portion  thereof  In  a  form  comprehen¬ 
sible  to  the  mdlvtduaL 
(3)  Request  correction  or  amend¬ 
ment  of  a  record  about  the  IndlvlduaL 
(b)  Requests  for  aooouiMno  Of  dUdo- 
sure*.  Individuals  may.  at  any  time,  re¬ 
quest  an  accounting  by  NBC  of  disclo¬ 
sures  to  any  other  person  or  Qovem- 
ment  agency  of  any  record  about 
themselves  contained  in  a  system  of 
records  controlled  by  NRC.  except  the 
following;  (1)  Dlsdosuree  made  pursu¬ 
ant  to  the  Freedom,  of  Information 
Act,  5  UR.C.  552:  (2)  disclosures  made 
within  the  Nuclear  Regulatory  Com¬ 
mission:  (2)  disclosures  made  to  an¬ 
other  Government  agency  or  Instru¬ 
mentality  for  an  authorized  law  en- 
f(Mcement  activity  pursuant  to  5 
UB.C.  552a(bH7):  (4)  disclosures  ex¬ 
pressly  exempted  by  NRC  regulations 
from  the  requirements  of  5  UR.C. 
552a(c)(3)  pursuant  to  5  U.S.C. 
552a(lt). 

I  f  .53  Requests:  how  and  where  presented. 

(a)  Requests  may  be  made  In  person 
tn*  In  writing.  Assistance  regarding  re¬ 
quests  or  other  matters  relating  to  the 
Privacy  Act  of  1974  may  be  obtained 
by  writing  to  the  Director.  Offlee  of 
Administration.  UB.  Nuclear  Regula¬ 
tory  Commission.  Washington.  D.C. 
20555.  Requests  relating  to  records  In 
multiple  systems  of  records  should  be 
made  to  the  Director.  Office  of  Admin¬ 
istration.  U.S.  Nuclear  Regulatory 
Commission.  Washington.  D.C.  20555. 
The  Director,  or  lus  designee,  shall 
assist  the  requestor  in  Identifying  his 
request  more  precisely  and  shall  be  re¬ 
sponsible  for  forwarding  the  request 
to  the  appropriate  system  manager. 

(b)  All  written  requests  shall  be 
made  to  the  Director.  Office  of  Admin¬ 
istration,  U.8.  Nuclear  Regulatory 
Commission.  Washington.  D.C.  20555. 
and  should  clearly  state  on  the  enve¬ 
lope  and  in  the  letter,  as  appropriate: 
“Privacy  Act  Request.”  “Privacy  Act 
Disclosure  Accounting  Request,”  “Pri¬ 
vacy  Act  Correction  Request”  A  re¬ 
quest  that  Is  not  so  marked  will  be 
deemed  not  to  have  beoi  received  by 
the  NRC  until  It  Is  actiudly  received 
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by  the  Dtrector,  Office  of  Administra¬ 
tion. 

(c)  Requests  may  be  made  in  person 
durlM  official  hours  at  the  UB.  Nucle¬ 
ar  Regulatory  Commission  office 
where  the  record  Is  located,  as  listed  In 
the  “Notioe  of  System  of  Reemds”  for 
the  systmn  In  which  the  record  Is  con¬ 
tained. 

|tA4  VerlfleathHi  of  Identity  of  Indirid- 
aab  making  lequcats. 

(a)  Identification  requirements  in 
paragraphs  (a)  (1)  and  (2)  of  this  sec¬ 
tion  are  applicable  to  any  Individual 
who  makes  requests  rejecting  records 
about  himself,  except  that  no  Teriftca- 
tlon  of  Identity  shall  be  required  If  the 
records  requested  are  available  to  the 
public  under  the  provisions  of  the 
Freedom  of  Information  Act.  With  re¬ 
spect  to  certain  sensitive  records,  addi¬ 
tional  requirements  for  verification  of 
Identity  stated  in  the  appropriate  pub¬ 
lished  “Notioe  of  System  of  Records” 
may  be  Imposed. 

(1)  Written  reoueMt*.  An  Individual 
making  a  written  request  respecting  a 
record  about  himself  may  establish  his 
Identity  by  a  signature,  address,  date 
of  birth,  employee  identification 
number  If  any,  and  one  other  Item  of 
Identification  such  as  a  photocopy  of  a 
driver’s  license  or  other  document. 

(2)  Requettt  in  penon.  An  Individual 
making  a  request  In  person  respecting 
a  record  about  himself  may  establish 
his  identity  by  the  presentation  of  a 
single  dociunent  bearing  a  photograph 
(such  as  a  passport  or  identification 
badge)  or  by  the  presentatKm  of  two 
Items  of  Identification  which  do  not 
bear  a  photograph  but  do  bear  a 
name,  address  and  signature  (such  as  a 
driver’s  license  or  credit  card). 

(b)  InaMlitt  to  provide  reouiette 
documentation  of  identity.  An  Individ¬ 
ual  making  a  request  In  person  or  In 
uniting  respecting  a  record  about  him¬ 
self  who  cannot  provide  the  necessary 
documentation  of  Identity  may  pro¬ 
vide  a  notarized  statement,  swearing 
or  affirming  to  his  identity  and  to  the 
fact  that  he  understands  that  penal¬ 
ties  for  false  statements  may  be  im¬ 
posed  pursuant  to  18  D.S.C.  1001.  and 
that  penalties  for  obtaining  a  record 
concerning  an  Individual  under  false 
pretenses  may  be  Ipiposed  pursuant  to 
5  U.S.C.  552a(lK3).  Forms  for  such  no¬ 
tarized  statements  may  be  obtained  on 
request  fitun  the  Director.  Office  of 
Administration.  U.S.  Nuclear  Regula¬ 
tory  Ckimmlssion.  Washington.  D.C. 
20555. 

(c)  Verification  of  parentaoe  or  guar- 
dianship.  In  addition  to  establishing 
the' Identity  of  the  minor,  or  other  in¬ 
dividual  he  represents  as  required  In 
paragrvih  (a)  of  this  section,  the 
parent  or  legal  guardian  of  a  minor  or 
of  an  individual  Judlcally  determined 
to  be  Incompetent  shall  establish  his 
status  as  parent  or  guardian  by  fur¬ 


nishing  a  copy  of  a  birth  certificate  of 
the  minor  showing  parentage  or  a 
copy  of  a  court  order  establishing 
guardianship. 

|9A6  Spcrifkatlos  of  records. 

(aKl)  Requests  relating  to  records 
shalL  Insofar  as  practicable,  specify 
the  nature  of  the  record,  sought,  the 
approximate  dates  covered  by  the 
reconi  the  system  of  records  In  which 
the  record  Is  thought  to  be  Included 
and  the  system  manager  having  custo¬ 
dy  of  the  record  system  as  shown  tn 
the  annual  compilation.  “Notices  of 
Records  Systems”,  published  by  the 
General  Services  Administration.  Re¬ 
quests  ShalL  In  addition,  comply  sith 
any  additional  specification  requlre- 
mmits  contained  In  the  published 
"Notioe  of  System  of  Records”  for 
that  system. 

(2)  Requests  for  correction  or 
amendmmit  of  records  shalL  in  addi¬ 
tion.  speclly  the  particular  record  m- 
volved.  state  the  nature  of  the  correc¬ 
tion  or  amendment  sought  and  furnish 
Justlflcauon  for  the  correction  or 
amendment. 

(b)  Requests  which  do  not  contain 
information  sufficient  to  Identify  the 
record  requested  irUl  be  returned 
promptly  to  the  requestor,  with  a 
notice  Indicating  what  Information  la 
lacking.  Individuals  making  requests 
In  person  will  be  mformed  of  any  defi¬ 
ciency  m  the  specification  of  records 
at  the  time  the  request  is  made.  Indi¬ 
viduals  making  requests  m  uniting  will 
be  notified  of  any  such  deficiency 
when  their  requests  are  acknowledged. 

1 9A6  Aeeonniwiiylng  penons. 

An  Individual  requesting  access  to 
records  about  himself  may  be  accom¬ 
panied  by  another  Individual  of  his 
own  chooinng.  Both  the  Individual  re¬ 
questing  access  and  the  Individual  ac¬ 
companying  him  shall  sign  the  re¬ 
quired  form  Indicating  that  the  Nucle¬ 
ar  Regulatory  Commission  Is  autho¬ 
rized  to  discuss  the  contents  of  the 
subject  record  In  the  presence  of  both 
Individuals. 

NRC  PROCKDURXS  fOR  PROCBSSINO 
RZqUBSTS 

9  9.60  Acknowledgment  of  requests. 

(a)  Written  requests  by  Individuals  . 
to  verify  the  existence  of.  obtain 
access  to  or  correct  or  amend  records 
about  themselves  maintained  by  NRC 
In  a  system  of  records  subject  to  the 
provisions  of  the  Privacy  Act  of  1974. 
shall  be  acknowledged  In  writing  by 
the  Director.  Office  of  Administration, 
or  his  designee,  within  ten  working 
days  after  date  of  actual  receipt.  The 
acknowledgment  shall  advise  the  re¬ 
quester  if  any  additional  Information 
is  needed  to  process  the  request. 
Wherever  practicable,  the  acknowledg¬ 
ment  shall  notify  the  Individual 
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whether  hit  request  to  obUln  eooeM  to 
the  record  or  to  correct  or  emend  the 
record  het  been  trented  or  denied. 

(b)  When  en  bidlvlduel  requeeta 
ecceat  to  recorda  or  permlaalon  to  cor¬ 
rect  or  emend  recorda  in  peraon.  every 
effort  wUl  be  made  to  meke  en  Imme- 
dlete  determlnetlon  ea  to  whether 
ecceea  or  correction  or  amendment 
ihould  be  granted.  If  an  Immediate  de¬ 
termination  cannot  be  made,  the  re- 
queat  artU  be  proccaaed  In  the  aame 
manner  at  a  arrltten  requeat.  Recorda 
will  be  made  available  for  Immediate 
Inapectlon  whenever  poaalble. 

I  Ml  Proecdvrea  for  proceMlng  reqiMaU 
for  recorda  acmiM  la  wbolc  or  In  port 

(a)  When  an  Individual  requesta  In¬ 
formation  concerning  the  exlatence'  of, 
or  acceaa  to.  recorda  about  himself 
which  have  been  compiled  In  reaaon- 
able  anticipation  of  a  dvll  action  or 
proceeding  In  either  a  court  or  before 
an  adminlatrative  tribunal,  the  NRC 

advise  the  Individual  only  that 
no  record  available  to  him  pursuant  to 
the  Privacy  Act  of  1074  haa  been  iden¬ 
tified. 

(b)  Specific  exemptions  pursuant  to 
5  V.S.C.  SS2<Uk).  Individual  requests 
for  access  to  records  which  have  been 
exempted  from  acceaa  pursuant  to  the 
provlaions  of  6  U.S.C.  562a(k)  and 
1 0.05  shall  be  processed  as  follows: 

(1)  Informaiton  classified  pursuant 
to  Executive  Order  1J6S2  and  exempt¬ 
ed  pursuant  to  5  U.S.C  '652ikXJi.  Re- 
queeted  Information  classified  by  NRC 
wlU  be  reviewed  by  the  responsible  of¬ 
ficial  of  the  NRC  to  determine  wheth- 
er  It  continues  to  srarrant  classifica¬ 
tion  under  the  criteria  of  sections  1 
and  5  (B).  (C).  (D),  and  (E)  of  Execu¬ 
tive  Order  11652.  Information  which 
no  longer  warrants  classification 
imder  these  criteria  shall  be  declassi¬ 
fied  and  made  avaUable  to  the  tndlvid- 
uaL  If  the  requested  Information  has 
been  classified  by  another  agency,  the 
reapmslble  official  of  the  NRC  will  re¬ 
quest  the  classifying  agency  to  review 
the  Information  to  ascertain  if  classifi¬ 
cation  to  sUn  warranted.  If  the  Infor¬ 
mation  continues  to  srarrant  classifica¬ 
tion.  the  Individual  shall  be  advised 
that  the  information  sought  to  classi¬ 
fied.  that  It  has  been  reviewed  and 
continues  to  srarrant  classification, 
and  that  It  has  been  exempted  from 
access  pursuant  to  5  UB.C.  552a(kXl). 

(2)  InvestUratorp  material  compiled 
for  late  enforcement  purposes  exempt¬ 
ed  pursuant  to  5  E/.S.C  S52ikX2\  Re¬ 
quests  shall  be  responded  to  In  the 
manner  provided  In  psragr^h  (a)  of 
this  section  unless  a  review  of  the  In¬ 
formation  Indicates  that  the  Informa¬ 
tion  has  been  used  or  to  being  used  to 
doiy  the  Individual  any  right,  privi¬ 
lege  or  benefit  for  which  he  to  eligible 
or  to  which  he  would  otherwise  be  en¬ 
titled  under  Fedml  tow.  In.  that 
gfvent,  the  tndtvidual  shall  be  advised 


of  the  existence  oi  the  Information 
and  shall  be  provided  the  tnfmrmatkm 
except  to  the  extent  it  would  reveal 
the  identity  of  a  confidential  source. 
Information  that  would  reveal  the 
identity  of  a  confidential  source  shall 
be  extracted  or  summarized  In  a 
manner  which  protects  the  source  and 
the  summary  or  extract  shall  be  pro¬ 
vided  to  the  requesting  Individual. 

(3)  Material  within  a  system  of  re¬ 
cords  reonired  by  statute  to  be  main¬ 
tained  and  used  solely  as  statistical  re¬ 
cords  and  exempted  pursuant  to  5 
U.S  C.  552a(kX4}.  The  exempted  Infor¬ 
mation  requested  will  be  reviewed  by 
the  responsible  official  of  the  NRC  to 
determine  whether  it  continues  to 
warrant  exemption  Information 
which  no  longer  warrants  exemption 
shall  be  made  available  to  the  tn^vtd- 
uai.  If  the  Information  continues  to 
warrant  exemption,  the  Individual 
shall  be  advised  that  the  Information 
sought  to  exempt  from  dtoclosure.  that 
it  has  been  reviewed  and  continues  to 
warrant  exemption,  and  that  It  has 
been  exempted  from  access  pursuant 
to  5  U.S.C.  552a(k)(4). 

<4)  Investtoatory  material  complied 
solely  for  the  purpose  of  determinxng 
suitability.  elioiWity,  or  qualxfica- 
tions  for  Federal  civilian  employment. 
Federal  contracts,  or  access  to  classi¬ 
fied  information  and  exempted  pursu¬ 
ant  to  5  U.S.C.  SS2aikxS).  Information 
exempted  pursuant  to  5  DS.C. 
562a(kK5)  shall  be  made  available  to 
an  Individual  upon  request  except  to 
the  extent  that  the  Information  would 
reveal  the  Identity  of  a  confidential 
source.  Material  that  would  reveal  the 
Identity  of  a  confidential  source  shaU 
be  extracted  or  summarized  in  a 
manner  which  (Mtitects  the  source  and 
the  summary  or  extract  shall  be  pro¬ 
vided  to  the  requesting  Individual. 

(5)  Testing  or  examination  material 
exempted  pursuant  to  S  U.S.C. 
SS2alkX6).  Testing  or  examination 
material  used  solely  to  determine  Indi¬ 
vidual  qualifications  for  appointment 
or  promotion  In  the  Federal  sendee 
which  has  been  exempted  pursuant  to 
5  UB.C.  553a(kX6)  shall  not  be  made 
avaUable  to  an  Individual  If  dtoclosure 
would  compromise  the  objectivity  or 
fairness  of  the  testing  or  examination 
process  but  may  be  made  available  If 
no  posslbUlty  of  such  compromise 
exists. 

|tA2  Special  proeethwaa 
(a)  Records  under  the  control  of  an¬ 
other  Government  agency.  (1)  Medical 
records.  Requests  received  by  NRC 
pertaining  to  mc^cal  records  under 
the  control  of  the  UB.  Public  Health 
Sendee  or  another  Government 
agency  adll  either  be  referred  to  the 
appropriate  agency  or  returned  to  the 
requestor  with  the  name  of  the  con¬ 
trolling  Government  agency.  If  known, 
within  ten  working  days  after  receipt 


by  NRC.  NRC  wUl  Inform  the  reques¬ 
tor  of  any  referral  of  his  request  to  an¬ 
other  Government  agency  at  the  time 
the  referral  to  made. 

(2)  Nonmedical  records.  Requests  re¬ 
ceived  by  NRC  pertaining  to  nonmedi¬ 
cal  records  under  the  control  of  an¬ 
other  Government  agency  adll  be  re¬ 
turned  to  the  requestor  with  the  name 
of  the  controlling  Government  agency, 
tf  known,  within  ten  working  days 
after  receipt  by  NRC. 

DCrXRlIIIf  ATIOS  Ain>  APPEALS 

f  9.46  Access  determinations:  appeato. 

(a)  Initial  determinations.  The  Di¬ 
rector.  Office  of  Administration,  or  his 
designee,  with  the  advice  of  the 
system  manager  having  control  of  the 
record  to  which  access  to  requested, 
shall  determine  whether  access  to  the 
record  to  available  under  the  Privacy  _ 
Act  and  notify  the  requesting  individ¬ 
ual  In  person  or  in  writing  of  that  de¬ 
termination.  Unless  the  request  pre¬ 
sents  unusual  difficulties  or  involves 
extensive  numbers  of  records.  Individ¬ 
uals  shall  be  notified  of  determina¬ 
tions  to  grant  or  deny  access  within  30 
working  days  after  receipt  of  the  re¬ 
quest. 

(1)  Notices  granting  access  <#aU 
Inform  the  Individual  when  and  where 
the  requested  record  may  be  seen,  how 
copies  may  be  obtained,  and  of  any 
fees  or  anticipated  charges  which  may 
be  incurred  pursuant  to  |9.85  of  this 
subpart. 

(2)  Notices  denying  access  shall  state 
the  reasons  for  the  deniaL  and  advise 
the  Individual  that  he  tnay  appeal  the 
denial  to  the  Ebcecutive  Director  for 
Operations  in  accordance  with  the 
procedures  set  forth  in  this  section. 

(b)  Appeals  from  dentals  of  access.  If 
an  individual  has  been  denied  access  to 
a  record  the  individual  may  request  a 
final  review  and  determination  of  his 
request  by  the  Executive  Director  for 
Operations.  A  request  for  final  review 
of  an  initial  determination  should  be 
filed  within  60  days  of  the  receipt  of 
the  initial  determination,  shall  be  in 
writing.  AhA.li  be  addressed  to  the  Ex¬ 
ecutive  Director  for  Operations.  UB. 
Nuclear  Regulatory  Commission. 
Washington.  D.C.  20555.  and  should  be 
clearly  marked  on  the  envelope  and  in 
the  letter  ‘Privacy  Act  Appeal— Denial 
of  Access.**  A  request  that  to  not  so 
marked  will  be  deemed  not  to  have 
been  received  by  the  NRC  until  it  to 
actually  received  by  the  Executive  Di¬ 
rector  fm  Operationa 

(c)  Final  determinations.  (1)  The 
Executive  Director  for  Operations,  or 
his  designee,  shall  make  a  final  deter¬ 
mination  sdthln  30  working  days  of  re¬ 
ceipt  of  the  request  for  final  review, 
unless  he  extends  the  time  for  good 
cause  shown  such  as  the  need  to 
obtain  additional  informatkm.  the 
volume  of  reemrds  involved  or  the  com- 
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plextty  of  the  taue.  The  extentkm  of 
ttme  ihoD  not  exceed  90  oddltloiMd 
wcnidng  days.  The  requestor  shaU  be 
advtaed  In  advance  of  any  extension  of 
time  and  of  the  reasms  therefor. 

(2)  If  the  Executive  Director  for  Op¬ 
erations.  or  his  designee,  determines 
that  access  was  properly  denied  be¬ 
cause  the  Information  requested  has 
been  exempted  from  disclosure,  he 
shall  undertaxe  a  review  of  the  exemp¬ 
tion  to  determine  whether  the  Infor¬ 
mation  should  continue  to  be  exempt 
from  disclosure.  The  Executive  Direc¬ 
tor  for  Operations  or  hla  designee. 
shaU  notify  the  individual  In  writing 
of  his  final  determination  to  grant  or 
deny  the  request  for  access.  Notices 
denying  access  shall  state  the  reasons 
therefor  and  shall  advise  the  individ¬ 
ual  of  his  fight  to  Judicial  review  pur¬ 
suant  to  5  U.S.C.  552wg). 

|f.M  Dctcrmlnstlons  authorising  or  den¬ 
ying  correction  of  records;  appeals 

(a)  Initial  determinationM.  (1)  The 
Director.  Office  of  Administration,  or 
his  designee,  with  the  advice  of  the 
system  manager  having  conupl  of  the 
record,  tiiall  determine  whether  to  au¬ 
thorize  or  refuse  correction  or  amend¬ 
ment  of  a  record.  Unless  the  request 
imesents  unusual  difficulties  or  In- 
vtrtves  extensive  numbers  of  records, 
individuals  shall  be  notified  of  deter¬ 
minations  to  authorize  or  refuse  cor¬ 
rection  or  amendment  of  a  record 
within  SO  working  days  after  receipt  of 
the  request  In  making  this  determina¬ 
tion.  the  Director,  or  his  designee, 
■hall  be  guided  by  the  following  stan¬ 
dards: 

(1)  Records  shall  contain  only  such 
information  about  an  Individual  as  Is 
relevant  and  necessary  to  accomplish 
an  NRC  function  required  to  be  ac- 
oompUahed  by  statute  or  by  executive 
order  of  the  President; 

(il)  Records  used  by  NRC  In  making 
any  determination  about  any  Indivld- 
oal  shaD  be  as  accurate,  relevant  cur¬ 
rent.  and  complete  as  is  reasonably 
necessary  to  assure  fairness  to  the  in¬ 
dividual  In  the  determination: 

(ili)  No  record  shall  describe  how 
any  individual  has  exercised  rights 
guaranteed  by  the  First  Amendment 
unless  such  record  Is  expressly  autho¬ 
rised  by  statute  or  by  the  Individual 
about  whom  the  record  Is  malnt^ned, 
or  Is  pertinent  to  and  within  the  acofto 
of  an  authorized  law  enforcement  ac¬ 
tivity. 

(2>  If  correction  or  amendment  of  a 
record  is  authorized,  the  Director. 
Office  of  Administration,  or  his  desig¬ 
nee.  shall  correct  or  amend  the  record, 
notify  the  requesting  Individual  in 
writing  that  the  correction  or  amend¬ 
ment  has  been  made  and  provide  ttie 
individual  with  a  courtesy  copy  of  the 
cmreeted  record. 

(9)  If  cmrection  or  amendmmt  of  a 
record  is  refused,  the  Director.  Office 


of  Administration,  or  hla  designee, 
shall  notify  the  requesting  individual 
In  writing  of  the  refusal  and  the  rea 
sons  therefor,  and  shall  advise  the  in¬ 
dividual  of  his  risht  to  request  a 
review  of  the  refusm  by  the  Executive 
Director  for  Operations  in  accordance 
with  the  procedures  set  forth  In  this 
section. 

(b»  Appeals  from  initial  advene  de¬ 
terminations.  If  an  tndlviduars  re¬ 
quest  to  amend  or  correct  a  record  has 
been  demed.  In  whole  or  In  part,  the 
Individual  may  request  a  final  review 
and  determination  of  his  request  by 
the  Executive  Director  for  Operations. 
A  request  for  final  review  of  an  initial 
determination  should  be  filed  within 
60  days  of  the  receipt  of  the  initial  de¬ 
termination.  shall  be  in  writing,  shall 
be  addressed  to  the  Executive  Director 
for  Operations.  US  Nuclear  Regula¬ 
tory  Commission.  Washington.  D.C. 
20555.  and  should  be  clearly  marked 
on  the  envelope  and  m  the  letter  ‘Pri¬ 
vacy  Act  Correction  Appeal.”  An 
appeal  that  is  not  so  marked  will  be 
deemed  not  to  have  been  received  by 
the  NRC  until  it  is  actually  received 
by  the  Executive  Director  for  Oper¬ 
ations.  Requests  for  final  review  shall 
set  forth  the  specific  Item  of  informa¬ 
tion  sought  to  be  corrected  or  amend¬ 
ed  and  should  Include,  where  appro¬ 
priate.  documents  supporting  the  cor¬ 
rection  or  amendment. 

(c)  Final  determinations.  (1.)  The 
Executive  Director  for  Operations,  or 
his  designee,  shall  make  a  final  deter¬ 
mination  within  SO  working  days  of  re¬ 
ceipt  of  the  request  for  final  review 
unless,  for  good  cause  shown  such  as 
the  need  to  obtain  additional  Informa¬ 
tion.  the  volume  of  records  Involved  or 
the  complexity  of  the  Issue,  he  ex¬ 
tends  the  time  for  making  the  final  de¬ 
termination.  The  extension  of  time 
shall  not  exceed  90  additional  working 
dajra  The  requestor  shall  be  advised  In 
advance  of  any  extension  of  time  and 
the  reasons  therefw. 

(2)  If  the  Executive  Director  for  Op¬ 
erations,  or'hls  designee,  makes  a  final 
determlnatlmi  that  an  amoidment  or 
correction  of  the  record  Is  warranted 
on  the  facts,  he  shall  notify  the  Direc¬ 
tor.  Office  of  Administration,  to  cor¬ 
rect  or  ammid  the  record  pursuant  to 
the  procedures  In  1 0.66(aX2). 

(3)  If  the  Executive  Director  for  Op- 
eratlona  or  his  designee,  makes  a  final 
determination  that  an  amendment  or 
correctKHi  of  the  recOTd  la  not  war¬ 
ranted  on  the  facts,  he  shall  notify  the 
Individual  In  writing  of  hla  refusal  to 
authorize  correction  or  amendment  of 
the  record  In  i(hole  or  In  part,  and  of 
the  reasons  therefw.  and  shall  advise 
the  Individual  of  his  right  to  provide  a 
“Statement  of  Dlsagreemmit”  tor  the 
record  and  of  his  right  to  Judicial 
review  pursuant  to  5  UAC.  552a(g). 

19.17  atatwoMits  of  disagweawat 

(a)  Written  “Statements  of  Disagree¬ 
ment”  may  be  furnished  by  the  Indi¬ 


vidual  within  30  working  days  of  the 
date  of  receipt  of  the  final  adverse  de¬ 
termination  of  the  Executive  Director 
for  Operations  “Statements  of  Dis¬ 
agreement”  shall  be  addressed  to  the 
Eixecutlve  Director  for  Operations. 
U  8  Nuclear  Regulatory  Commission. 
Washington.  D  C.  20555.  and  should  be 
clearly  marked  on  the  statement  and 
on  the  envelope  "Privacy  Act  State¬ 
ment  of  Disagreement”. 

(b)  The  Executive  Director  for  Oper¬ 
ations.  or  his  designee,  shall  be  respon¬ 
sible  for  ensuring  that:  ( 1 )  The  “State¬ 
ment  of  Disagreement”  is  Included  in 
the  system  or  systems  of  records  in 
which  the  disputed  item  of  informa¬ 
tion  IS  maintained;  and  (2)  the  original 
record  is  marked  to  indicate  the  infor¬ 
mation  disputed,  the  existence  of  a 
“Statement  of  Disagreement”,  and  the 
location  of  “Statement  of  Disagree¬ 
ment”  within  the  system  of  records. 

9  9.68  NRC  StatemenU  of  Explanation. 

The  Executive  Director  for  Oper¬ 
ations.  or  his  designee,  may.  If  he 
deems  It  appropriate,  prepare  a  con¬ 
cise  statement  of  the  reasons  why  the 
requested  amendments  or  corrections 
were  not  made  Any  NRC  “Statement 
of  Explanation”  shall  be  Included  in 
the  system  of  records  In  the  same 
manner  as  the  “Statement  of  Dis¬ 
agreement”.  Courtesy  copies  of  the 
NRC  statement  and  of  the  notation  of 
dispute  as  marked  on  the  original 
record  shall  be  furnished  to  the  Indi¬ 
vidual  who  requested  correction  or 
amendment  of  the  record. 

9  9.69  Notices  of  correctioa  or  dispute. 

(a)  When  a  record  has  been  correct¬ 
ed  upon  request  or  when  a  “Statement 
of  Disagreement”  has  been  filed,  the 
Director.  Office  of  Administration,  or 
his  designee,  shall,  within  SO  working 
days  thereof,  advise  all  prior  recipients 
of  the  affected  record  whose  Identity 
can  be  determined  pursuant  to  an  ac¬ 
counting  of  disclosures  required  by  the 
Privacy  Act  or  any  other  accounting 
previously  made,  of  the  correction  or 
of  the  filing  of  the  “Statement  of  Dis¬ 
agreement”. 

(b)  Any  disclosure  of  disputed  infor¬ 
mation  occurring  after  a  “Statement 
of  Disagreement”  has  been  filed  shall 
clearly  identify  the  specific  Informa¬ 
tion  disputed  and  be  accompanied  by  a 
copy  of  the  “Statmnent  of  Disagree¬ 
ment”  and  a  copy  of  any  NRC  “State¬ 
ment  of  Explanation”. 

DISCLOSURX  TO  OTHERS  OF  RECORDS 
ABOUT  OmiVIDUALS 

99J9  Disclosure  of  record  to  persons 
other  than  the  Indiridoal  to  whoa  It 
pertains. 

(a)  NRC  Cmnmissloners  and  NRC 
personnel  shaD  not  dlscloae  any  record 
which  is  contained  In  a  system  of  re¬ 
cords  maintained  by  NRC  by  any 
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meuis  of  eommunicmtloo  to  ony 
poraon.  or  to  another  Oovemment 
■cency.  except  pursuant  to  a  written 
request  by.  or  with  the  prior  written 
consent  of.  the  tndhrldual  to  whom  the 
record  pertains,  unless  dlselosure  of 
the  record  Ik 

(1)  To  NRC  CommlsslonerB  and 
NRC  personnel  who  have  a  need  for 
the  record  In  the  per  formance  of  their 
duties; 

(3)  Required  under  ft  U.8.C.  ftS2; 

(ft)  Por  a  routine  use  puMlshed  In 
the  FsDtaAL  Rsoisrsa; 

<4)  To  the  Bureau  of  the  Census  for 
purposes  of  planning  or  carrying  out  a 
census  or  survey  or  related  activity 
pursuant  to  the  provisions  of  Title  13 
of  the  United  States  Code; 

(ft)  To  a  recipient  who  has  provided 
the  agency  with  advance  adequate 
srrltten  assurance  that  the  record  will 
be  used  solely  as  a  statistical  research 
or  reporting  record  and  the  record  Is 
transferred  In  a  form  that  Is  not  indi¬ 
vidually  Identifiable.  The  advance 
written  statement  of  assurance  shall 

(i)  state  the  purpose  for  which  the 
rectnrd  Is  request^  and  (11)  certify 
that  the  record  will  be  used  only  for 
statistical  purposea  Prior  to  release 
for  statistical  purposes  In  accordance 
with  the  provisions  of  this  paragraph, 
the  record  shall  be  stripped  of  all  per¬ 
sonally  Identlf idng  Information  and  re¬ 
viewed  to  ensure  that  the  Identity  of 
any  Individual  cannot  reasonably  be 
determined  by  combining  two  or  more 
statistical  records; 

(6)  To  the  National  Archives  of  the 
United  States  as  a  record  which  has 
sufficient  historical  or  other  value  to 
warrant  Its  continued  preservation  by 
the  United  States  Oovemment.  or  to 
the  Administrator  of  Qeneral  Services 
or  his  designee  for  evaluation  to  deter¬ 
mine  whether  the  record  has  such 
value; 

(7)  To  another  agency  or  to  an  In¬ 
strumentality  of  any  governmental  Ju- 
rlsdlcUon  within  or  under  the  ccmtrol 
of  the  United  States  for  a  dvfl  or 
criminal  law  enforcement  activity  If 
the  activity  Is  authorised  by  law.  and 
tf  the  head  of  the  agency  or  Instru¬ 
mentality  has  made  a  written  request 
to  the  NRC  specifying  the  particular 
portion  of  the  record  desired  and  the 
law  enforcement  activity  for  which 
the  record  is  sought.  A  record  may  be 
disclosed  to  a  law  enforcement  agency 
at  the  initiative  of  the  NRC  If  criminal 
conduct  Is  suspected,  provided  that 
such  disclosure  has  been  established 
as  a  routine  use  by  publication  In  the 
Fderal  Rboistsr.  and  the  Instance  of 
misconduct  Is  directly  related  to  the 
purpose  for  which  the  record  is  main¬ 
tained; 

(8)  To  any  person  upon  a  showing  of 
compelling  drcumstanoes  affecting 
the  health  or  safety  of  any  Individual; 

(9)  To  either  House  of  Congress  or. 
to  the  extent  of  matter  within  Its  ju- 


rlsdleClon.  to  any  committee  or  sub¬ 
committee  thereof  or  to  any  Joint  com¬ 
mittee  of  the  Congress  or  to  any  sub¬ 
committee  of  such  Joint  committee; 

(10)  To  the  Comptroller  OeneraL  or 
any  of  his  authiMlMd  repreaentattvea. 
In  the  course  of  the  performance  of 
the  duties  of  the  Oeneral  Accounting 
Office;  or 

(11)  Pursuant  to  the  order  of  a  court 
of  competent  Jurisdiction. 

I  tJI  Notkcs  of  mbpocMu. 

When  records  concerning  an  tndlvld- 
ual  are  subpoenaed  or  otherwise  dis¬ 
closed  pursuant  to  court  order,  the 
NRC  officer  or  employee  served  with 
the  subpoena  shall  be  responsible  for 
assuring  that  the  Individual  is  notified 
of  the  disclosure  within  five  days  after 
such  subpoena  or  other  order  becomes 
a  matter  of  public  record.  The  notice 
shall  be  maOed  to  the  last  known  ad¬ 
dress  of  the  Individual  and  shaU  ccm- 
taln  the  following  Information:  (1) 
The  date  the  subpoena  Is  returnable; 

(2)  the  court  In  which  It  Is  returnable; 

(3)  the  name  and  number  of  the  case 
or  proceedlnr.  and  (4)  the  nature  of 
the  Information  sought. 

I  f  A2  Notkcs  of  cmcrtcnrj  disclosures. 

When  Information  concerning  an  In¬ 
dividual  has  been  disclosed  to  any 
person  under  compelling  dreum- 
stances  affecting  health  or  safety,  the 
NRC  officer  or  employee  who  made  or 
authorised  the  dlacloeure  shall  notify 
the  individual  at  his  last  known  ad¬ 
dress  within  five  days  of  the  disclo¬ 
sure.  The  notice  shall  contain  the  fol¬ 
lowing  Information:  (a)  The  nature  of 
the  Information  disclosed;  (b)  the 
person  or  agency  to  whom  the  Infor¬ 
mation  was  disclosed;  (c)  the  date  of 
the  disclosure;  and  (d)  the  compelling 
circumstances  justifying  the  disclo¬ 
sure. 

|9A5  Pees. 

(a)  When  eharged.  Fees  shall  not  be 
charged  for  search  for  or  review  of  re¬ 
cords  requested  pursuant  to  this  sub- 
part  or  for  mak^  copies  or  extracts 
of  records  In  order  to  grant  access  to 
records  and  make  them  available  for 
review.  Fees  established  pursuant  to 
31  U.S.C.  483a  and  ft  U.8.C.  552a(fX5) 
shall  be  charged  according  to  the 
schedule  contained  in  paragnmh  (b)  of 
this  section  for  actual  copies  of  re¬ 
cords  requested  by  Individuals  pursu¬ 
ant  to  the  Privacy  Act  of  1974.  unless 
the  Director,  Office  of  Administration, 
or  his  designee,  waives  the  fee  because 
of  the  inability  of  the  Individual  to 
pay.  Fees  shall  not  be  charged  where 
they  would  amount,  In  the  aggregate, 
to  less  than  13. 

(b)  Schedxde  of  fee*.  Fees  may  only 
be  assessed  for  reproduction  charges 
for  actual  copies  of  records  requested 
by  Individuals  pursuant  to  the  Privacy 
Act  of  1974  in  accordance  with  the  fol¬ 
lowing  schedule: 


f  1)  Record  slaes  up  to  8H  x  14  Inches 
made  on  office  copying  machines— 
80.10  per  page  copy. 

(2)  Record  slam  greater  than  8^  x 
14  Inehee— 80.10  for  each  8H  x  14  Inch 
unit  of  fraction  thereof  per  page  copy. 

(3)  ftClcroflche— 8Mi  x  11  inches— 
80.1ft  per  page  copy. 

(4)  The  charge  for  reproducing  re¬ 
cords  other  than  those  specified  above 
wHl  be  computed  on  the  basis  of 
NRCs  direct  costa 

(e)  Nonce  of  OMhetpated  cAorpea 
When  it  is  anticipated  that  fees 
chargeable  under  this  section  will 
amount  to  more  than  83.  and  the  re¬ 
questor  has  not  Indicated  In  advance 
his  willingness  to  pay  fees  as  high  as 
are  anticipated,  the  requestor  shall  be 
notified  of  the  amount  of  the  antici¬ 
pated  cost  before  copies  are  made.  The 
notification  shall  offer  the  requestor 
the  opportunity  to  confer  with  NRC 
personnel  with  the  object  of  reformu¬ 
lating  the  request  to  meet  the 
requestor’s  needs  at  lower  cost. 

(d)  Form  and  place  of  payment  Fee 
payments  shall  be  by  check,  draft  or 
money  order  payable  to  the  13  A  Nu¬ 
clear  Regulatory  Commission.  No  em¬ 
ployee  of  NRC  is  authorixed  to  accept 
payment  of  fees  In  cash. 

(e)  Advance  depoatt  Where  the  an¬ 
ticipated  fee  chargeable  under  this 
section  excees  $25.  an  advance  deposit 
of  25%  of  the  anticipated  fee  or  $25. 
whichever  Is  greater,  may  be  required. 
Where  a  requestor  has  previously 
failed  to  pay  a  fee  under  this  section, 
an  advance  deposit  of  the  fuU  amount 
of  the  anticipated  fee  may  be  required. 

ENFORCEMENT 
1 9 JO  VloisUons. 

(a)  An  Injunction  or  other  court 
order  may  be  obtained  pursuant  to  5 
UH.C.  652a(gXl-3)  to  compel  NRC  to 
permit  an  Individual  to  review,  amend 
or  copy  a  record  pertaining  to  him.  or 
to  be  accompanied  by  someone  of  his 
own  choosl^  when  he  reviews  his 
record.  A  court  order  may  be  obtained 
for  the  payment  of  a  dvU  poudty  Im¬ 
posed  pursuant  to  5  UH.C.  552a(gX4) 
if  NRC  Intentionally  or  willfully  fails 
to  maintain  a  record  accurately,  or 
falls  to  comply  with  any  provision  of  ft 
U.8.C.  553a.  or  any  provtslmi  of  this 
subpart.  If  such  faOure  results  In  an 
adverse  determination  or  has  an  ad¬ 
verse  effect  on  an  IndlvlduaL  Cknirt 
costs  and  attorney’s  fees  may  be 
awarded  in  cfvil  actions. 

(b)  Any  officer  or  employee  of  NRC 
who  wiUhilly  maintains  a  system  of  re¬ 
cords  xdthout  meeting  the  notice  re¬ 
quirements  of  ft  UJ3.C.  552a<eM4),  or 

.  who  willfully  discloses  Information 
knowing  such  dlscloeure  to  be  prohib¬ 
ited  by  5  UH.C.  552a  or  by  any  rules  or 
r^ulatlcms  issued  thereunder,  may  be 
guilty  of  a  criminal  misdemeanor  and 
upon  oonvlcU(m  may  be  fined  up  to 
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$5000  Any  person  who  knowingly  and 
willfully  reouestt  or  oMalni  any 
record  concerning  an  Individual  from 
NRC  under  falae  pretoiaes  may  be 
convicted  of  a  criminal  misdemeanor 
and  upon  conviction  may  be  fined  up 
to  $5000. 

EXEMPTIONS 

{  9.96  Specific  exemptions. 

Pursuant  to  5.  UJ3.C.  652a(k).  por¬ 
tions  of  the  following  NRC  systems  of 
records  are  exempt  from  6  U.8.C.  552a 


(OKS):  (dk  (eKlk  (eM4)  (Ok  (H)  and  (I) 
and  (f)  and  are  subject  to  the  provi¬ 
sions  of  1 0.61  of  this  part: 

(a)  Contracu  Records  Piles 

(b)  Office  of  Inspector  and  Auditor 
Index  Pile  and  Associated  Records 

(c)  Development  and  Advancement 
for  Regulatory  Employees  (DARE) 
Records 

(d)  Equal  Employment  Opportunity 
Records  Piles 

(e)  Oeneral  Personnel  Records  (Offl- 
dal  Personnel  Polder  and  Related  Re¬ 
cords) 


(f)  Personnel  Security  Piles  and  As¬ 
sociated  Records 

(g)  Personnd  Performance  Apprais¬ 
als 

(h)  Personnel  Research  and  Test 
Validation  Records 

(1)  Recruiting,  Examining  ,and  Place¬ 
ment  Records 

(j)  Secretariat  Records  Pacility  Plies. 

(k)  Protection  support  flies  and  asso- 
dated  records 

(l)  Information  security  files  and  as¬ 
sociated  records 

(m)  Appointment  and  Promotion 
Certificate  Records. 
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TW*  31— Mon«y  Mid  nnanoK  TrMMMy 

Subtitle  A— Ofllc*  of  tlw  Sacratary  of  tlM 

TrMMiry 

PART  I— ACCESS  TO  RECORDS 

Subpart  C — Racordt  PartahUnsto 
IndMduala 

a«iapart  S— U««dM  OUiw 

SM  l.ia  througb  1.10  IftoMnrwlI 
auapart  C— Kacortta  asrtMnIna  to  indivtduolo 
l.ao  Purpooe  and  scope  ol  rogulawono. 
lai  DofinitloM. 

l.aa  RequlremenU  relating  to  eystems  oc 

reoorda.  _ 

1  as  Publication  in  the  FawBua  BioiaTO— 
annual  notloee  of  gftuam  of  records, 
general  exemptions,  qieolflc  exemp* 
uons. 

1J«  Disclosures  d  records  to  person  other 
then  the  Individual  to  whom  they 
pertain. 

IJg  Accounting  for  dlselosaras  made 
IJt  Procedures  for  notUloatlon  and  scoem 


to  individuals — format  and  fees  for 
•  request  for  access 

1J7  Procedures  for  amendment  of  rsoordi 
pertalnlnff  to  mdlviduals — format, 
agency  review  and  appeal  from  Initial 
adverse  sgency  determination. 
TraInmR.  rulee  of  conduct,  penalties 
for  non  •compliance 

Records  transferred  to  Pedersl  Seeorda 
center  or  National  Arcnives  of  ths 
United  States. 

1  SO  Application  to  systeniB  of  records  main* 
talned  by  Oovernment  contractors. 

1.81  SMe  or  rental  of  mailing  llsU. 

1.83  Use  and  disclosure  ol  Social  Security 
Numbers. 

IAS  Cooperation  with  Privacy  Protsctkm 
Study  Commlaalon 

1A4  Ousrdlsnahlp. 

1 .85  Information  forms. 

1A6  Systems  exempt  in  whole  or  In  part 
from  provisions  of  8  UBjC.  8538  and 
this  part. 

Appendix  A— once  of  the  Secretary. 

Appendix  B — Internal  Revenue  Sat  vies. 

Appendix  C— United  States  Customs  Ssrvtos. 


Appendix  D— United  States  Secret  Ssrvloe. 
Appendix  B— Bureau  of  Aleoboi.  Tobacco  and 
PIrearms. 

Appendix  P— Bureau  of  Ingravlng  and  Print* 

tag 

Appendix  O — Bureau  of  Government  PInan* 
ctal  Operations. 

Appendu  R — ^Bureau  of  the  Mint. 

Appendix  I— Bureau  of  the  Public  Debt. 
Appendix  J — Oflioe  of  the  Comptroller  of  tba 
Ouirency. 

Appendix  K— United  SUtee  Saving  Bonds 
Division. 

Appendix  L— Coneolldsted  Federal  Law  Bn* 
foroement  Training  Center. 

Aothositv  -  The  provlalona  of  thia  eubpart 
C  of  Part  1  Issued  under  5  U.8U  6S2a 

f  1,20  Purpose  and  acope  of  reguls* 
tfona. 

The  regulaUons  in  this  subpart  are  is¬ 
sued  to  implemrat  the  provuiong  of  the 
Privacy  Act  of  1974.  (S  UB.C.  962a> .  ITie 
regulatlona  rdate  to  all  records  main¬ 
tained  by  the  Departnignt  of  the  TTeaa- 


1.88 
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ury  which  ar»  tdentlflable  by  IXMllvldual 
name  or  identifier  and  all  83Wtems  of 
such  records  from  a’hich  Information  la 
retrieved  by  the  name  of  the  Individual 
or  by  some  identifying  number,  symbol, 
or  other  identifying  particular  assigned 
to  the  individual  They  do  not  relate 
to  those  personnel  records  of  Govern¬ 
ment  employees,  which  are  under  the 
jurisdlf  tion  of  the  Civil  Service  Commis¬ 
sion.  to  the  extent  such  records  are 
subiect  to  regulations  Issued  by  such 
Commission  The  regulations  apply 
to  all  constituent  units  of  the  De- 
parement  of  the  Treasury.  Any  ref¬ 
erence  In  this  subpart  to  the  Depart¬ 
ment  or  its  olflcials.  employees,  or  records 
shall  be  deemed  to  refer  also  to  the  con¬ 
stituent  units  or  their  officials,  em¬ 
ployees.  or  records  The  regtilatlons  set 
forth  the  requirements  applicable  to  De¬ 
partment  of  the  Treasury  employees 
maintaining  collecting  using  or  dissemi¬ 
nating  records  pertaining  to  Individuals. 
They  al.so  .set  forth  the  procedures  by 
which  Individuals  may  request  notifica¬ 
tion  of  whether  the  Department  of  the 
Treasury  maintains  or  has  disclosed  a 
record  pertaining  to  them  or  may  seek 
access  to  such  records  maintained  In  any 
nonexempt  .system  of  records,  request 
amendment  of  such  records,  and  appeal 
any  initial  adverse  determination  of  any 
such  request  FVir  the  convenience  of 
interested  persons  the  constituent  units 
of  the  Department  of  the  Treasury  may 
reprint  these  regulations  In  their  en¬ 
tirety  <less  any  appendices  not  applicable 
to  the  unit  in  question  >  In  thase  titles  of 
the  Code  of  Federal  Regulauons  which 
normally  contain  regulations  applicable 
to  such  constituent  units  In  cxinnection 
with  such  republication  and  at  other  ap¬ 
propriate  times  constituent  units  may 
issue  supplementary  regulations  appli¬ 
cable  only  to  the  constituent  unit  In  ques¬ 
tion.  which  are  consistent  with  these 
regulations  In  the  event  of  any  actual  or 
apparent  Inconsistency,  these  Depart¬ 
mental  regulations  shall  govern  Persons 
interested  in  the  records  of  a  particular 
constituent  unit  should  therefore,  also 
consult  the  Code  of  PWeral  Regulations 
for  any  rules  or  regulations  promulgated 
specifically  with  respect  to  that  constit¬ 
uent  unit  (see  Appendices  to  this  subpart 
for  cross  references!  The  head  of  each 
unit  Is  hereby  also  authortr^d  to  substi¬ 
tute  other  appropriate  officials  for  those 
designated  and  correct  addresses  speci¬ 
fied  In  the  appendix  to  this  subpart  ap- 
phcable  to  his  unit  The  constitumt  units 
of  the  Department  of  the  Treasury  for 
the  purposes  of  this  subpart  are: 

<ai  The  Office  of  the  ^cretary  of  the 
Treasury  which  Includes  the  offices  of  ■ 

(1»  The  Secretary,  including  immedi¬ 
ate  stair . 

(2>  The  Deputy  Secretary.  Including 
Immediate  staff 

f3i  The  Under  Secretary  for, Mone¬ 
tary  Affairs.  Including  immediate  staff; 

f4>  The  Under  Secretary,  including 
Immediate  staff . 

<5>  The  General  Counsel  and  the 
I^gal  Division  except  legal  counsel  to  the 
officer  and  offices  listed  in  paragraph  (a) 
(6)  o4  this  section  azul  the  constituent 


units  listed  In  paragraphs  fb)  through 
(e>  and  <h)  through  (k)  of  this  section: 

The  Assistant  Secretary  (Tax 
Policy! .  Including  immediate  staff  and  all 
offices  reporting  to  him: 

(7»  The  Assistant  Secretary  (Inter¬ 
national  Affairs  I  and  all  offices  report¬ 
ing  to  him.  including  Immediate  staff; 

<8)  The  Assistant  Secretary  (Trade. 
Energy  and  Financial  Resources  Policy 
Coordination)  and  all  offices  reporting 
to  him.  Including  immediate  staff. 

'9i  The  A.sslstant  Secretary  (Eco¬ 
nomic  Policy!  and  all  other  offices  re¬ 
porting  to  him.  including  Immediate 
staff. 

( 10  *  The  Fiscal  A.sslstant  Secretary, 
Including  Immediate  staff. 

« 1 1  •  The  Assistant  Secretary  (Admin¬ 
istration  !  and  all  offices  reporting  to  him. 
Including  immediate  staff. 

(12*  The  AssLstant  Secretary  *Legls- 
latlke  Affairs* .  including  immediate  staff; 

•  1^  The  Assistant  Secretary  (Enforce¬ 
ment.  Operations  and  Tariff  Affairs*  In¬ 
cluding  immediate  .staff,  and  the  Offices 
of  Law  Enforcement.  Including  Interpol 
•  National  Central  Bureau*.  Owrations. 
Tariff  Affairs  and  Foreign  As.sets  Ccnitrol 
reporting  to  him. 

« 14*  The  Special  Assistant  to  the  Sec¬ 
retary  (Public  Affairs*,  including  Imme¬ 
diate  staff. 

•  15*  The  Special  A.sslstant  to  the  Sec¬ 
retary  *0601  Management*  and  the  of¬ 
fices  reportmg  to  him.  including  imme¬ 
diate  staff. 

•  16*  The  Special  A.s.slstant  to  the  Sec¬ 
retary  (National  Security*,  Including 
Immediate  staff. 

•  17*  The  Treasurer  of  the  United 
States,  including  immediate  staff. 

•  18*  The  Director  of  Practice.  Includ¬ 
ing  Immediate  .staff,  and 

•  19  *  Persons  concerned  with  the  com¬ 
pletion  of  actions  under  the  Economic 
Stabilizauon  Act  of  1970.  as  amended. 

tb*  The  Internal  Revenue  Service; 

(c)  The  United  States  Customs  Serv¬ 
ice; 

•  d*  The  United  States  Secret  Service: 

(e*  The  Bureau  of  Alcohol.  Tobacco 

and  Firearms. 

(f*  The  Bureau  of  Engraving  and 
Printing 

(g*  The  Bureau  of  Government  Fi¬ 
nancial  Operations. 

(h)  The  Bureau  of  the  Mint; 

(I)  The  Bureau  of  the  Public  Debt; 

(J)  The  Office  of  the  Comptroller  of 
the  Currency: 

(k>  The  United  States  Savings  Bond 
Division,  and 

(1*  The  Consolidated  Federal  Law  En¬ 
forcement  Training  Center. 

For  purposes  of  this  subpart,  the  office 
of  the  legal  counsel  for  the  constituent 
units  listed  In  Paragraphs  (b*.  <ct.  (d), 
(e>.  (h).  (1).  (j*.  and  (k*  of  this  section 
are  to  be  considered  a  part  of  such  ctm- 
stltuent  unit.  Any  office,  which  is  now  in 
existence  or  may  hereafter  be  estab¬ 
lished.  which  Is  not  specifically  listed  or 
known  to  be  a  constituent  of  any  of  those 
listed  above,  shall  be  deemed  a  part  of 
the  Office  of  the  Secretary  for  the  pur¬ 
pose  of  these  regulations. 


8  1.21  DefinitioiM. 

(a)  The  term  "agency"  means  agency 
as  defined  In  5  U  8.C.  552(e> : 

(b>  The  term  “Individual”  means  a 
citizen  of  the  United  States  or  an  alien 
lawfully  admitted  for  permanent 
residence; 

(c»  The  term  "maintain”  Includes 
maintain,  collect,  use.  or  disseminate; 

•d»  The  term  "record"  means  any 
Item,  collection,  or  grouping  ol  Informa¬ 
tion  about  an  individual  that  Is  main¬ 
tained  by  the  Department  of  the  Trea.'*- 
ury  or  any  constituent  unit  thereof.  In¬ 
cluding.  but  not  limited  to.  his  education, 
financial  transactions,  medical  history, 
and  criminal  or  employment  history  and 
that  contains  his  name,  or  the  identify¬ 
ing  number  symbol,  or  other  Identifying 
particular  assigned  to  the  Individual, 
such  as  a  finger  or  voice  print  or  a  photo¬ 
graph; 

•  e>  The  term  “sy.stem  of  records" 
mean.c  a  group  of  any  records  under  the 
control  ol  the  Department  of  the  Treas¬ 
ury  or  any  constituent  unit  thereof  from 
which  information  Is  retrieved  by  the 
name  of  the  mdlvidual  or  by  some  iden¬ 
tifying  number,  symbol,  or  other  Identi¬ 
fying  particular  assigned  to  the  Indi¬ 
vidual  . 

<f*  The  term  “statistical  record” 
means  a  record  in  a  system  of  records 
maintained  for  statistical  research  or  re- 
porung  purposes  only  and  not  used  in 
whole  or  In  part  in  making  any  deter¬ 
mination  about  an  Identifiable  individ¬ 
ual.  except  as  provided  by  13  U  S.C  8. 

•  g)  The  term  “routine  use"  means 
with  respect  to  the  disclosure  of  a  record, 
the  ure  of  such  record  for  a  purpose 
which  Is  compatible  with  the  purpose  for 
which  it  was  collected. 

(hi  The  term  “constituent  unit” 
means  a  bureau  or  office  of  the  Depart¬ 
ment  of  the  Treasury  as  set  forth  In 
section  1.20  and  In  the  appendices  to 
these  regulations.  (See  5  U.S.C.  552a(a) ) . 

8  U2  Reqiiirrincnts  relating  (o  sys¬ 
tems  of  records. 

(a)  In  peneral.  Subject  to  5  U.S.C. 
552a  (j*  and  (k>  and  section  1.23(c)  of 
this  subpart,  each  constituent  unit  shall 
in  conformance  with  5  U  S  C  552a. — 

(1)  Mamtam  In  its  records  only  such 
information  about  an  individual  as  is 
relevant  and  necessary  to  accomplish  a 
purpose  of  the  agency  required  to  be 
accomplished  by  statute  or  by  executive 
order  of  the  President  (See  5  U.S.C. 
552a(e*  <1) ).  and 

(2)  Collect  information  to  the  greatest 
extent  practicable  directly  from  the  sub¬ 
ject  Individual  when  the  information 
may  result  in  adverse  determinations 
about  an  individual’s  rights,  benefits, 
and  privileges  under  Federal  programs 
(See  5  use  552a(e>(2)) 

(b)  Requests  tor  information  from 
indimduals  Subject  to  5  USC  552a(j) 
and  section  123(c)(1)  ot  this  subpart, 
each  constituent  unit  of  the  Treasury 
shall  inform  each  individual  whom  it 
asks  to  supply  informauon.  on  the  form 
which  it  uses  to  collect  the  information 
or  on  a  separate  form  that  can  be  re¬ 
tained  by  the  Individual — 
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(1)  The  authority  (whether  granted 
by  statute,  or  by  executive  order  of  the 
President)  which  authorizes  the  solicita¬ 
tion  (rf  the  Information  and  whether  dis¬ 
closure  of  such  Information  Is  mandatory 
.or  vcduntary; 

(2)  The  principal  puniose  or  purposes 
for  which  the  information  is  Intended  to 
be  used. 

(3)  The  routine  uses  which  may  be 
made  of  the  information,  as  published 
pursuant  to  5  U 8.C.  562a<e>  (4'  (Di .  and 

<4)  The  effects  on  such  individual.  If 
any.  of  not  providing  all  or  any  part  of 
the  requested  information  (See  5  U  S.C. 
552a(e>)3) ). 

<c)  Report  on  new  systems.  Each  con¬ 
stituent  unit  of  the  Treasury  shall  pro¬ 
vide  adequate  advance  notice  to  Con¬ 
gress  and  the  Office  of  Management  and 
Budget  through  the  Legislation  Section. 
Office  of  the  General  Counsel  of  any  pro¬ 
posal  to  establish  or  alter  any  system  of 
records  m  order  to  permit  an  evaluation 
of  the  probable  or  potential  effect  of 
such  proposal  on  the  privacy  and  other 
personal  or  property  rights  of  individuals 
or  the  disclosure  of  information  relating 
to  such  individuals,  and  Its  effect  on  the 
preservation  of  the  constitutional  prin¬ 
ciples  of  federalism  and  separation  of 
powers.  <8ee  5  U.8.C.  &52a<o)). 

(d  •  Accurate  and  secure  maintenance 
of  records  Each  constituent  unit  shall— 

<1>  Subject  to  5  U8.C.  552a(j)  and 
section  1  23<c>  <  1 )  of  this  subpart,  main¬ 
tain  all  records  which  are  used  in  mak¬ 
ing  any  determination  about  any  Individ¬ 
ual  with  such  accuracy,  relevance,  timeli¬ 
ness.  and  completeness  as  Is  reasonably 
necessary  to  assure  fairness  to  the  in¬ 
dividual  in  the  determination  <8ee  5 
U8C.  552a(e>(5))  . 

<2)  Prior  to  disseminating  any  record 
about  an  Individual  to  any  person  other 
than  an  agency,  unless  the  dls.semlna- 
tlon  Is  made  pursuant  to  .*>  U  S  C  552 
(see  31  CFR  Part  1.  Subpart  Ai,  make 
reasonable  efforts  to  a.ssure  that  such 
records  are  accurate,  complete,  timely, 
and  relevant  for  Department  of  the 
Treasury  purposes  (See  5  USC  552a 

(e)  (6) ) .  and 

<3>  Establish  appropriate  admini.stra- 
tive.  technical,  and  physical  safeguards 
to  insure  the  securit:  and  confidentiality 
of  records  and  to  protect  against  any 
anticipated  threats  or  hazards  to  their 
security  or  integrity  whicn  could  result 
in  substantial  harm,  embarra.ssment.  in¬ 
convenience.  or  unfairness  to  any  in¬ 
dividual  on  whom  information  is  main¬ 
tained  (See  5  U.8.C.  552a<ei  ( lOi  >. 

(II  System  managers,  with  the  ap¬ 
proval  of  the  head  of  their  offices  within 
a  constituent  unit,  shall  establish  ad¬ 
ministrative  and  physical  controls,  con¬ 
sistent  with  Department  regulations,  to 
Insure  the  protection  of  records  systems 
from  unauthorized  access  or  disclosure 
and  from  physical  damage  or  destruc¬ 
tion.  The  controls  instituted  shall  be  pro¬ 
portional  to  the  degree  of  sensitivity  of 
the  records  but  at  a  minimum  must  In¬ 
sure  that  records  other  than  those  avail¬ 
able  to  the  groeral  public  under  the 
Pieedom  of  Information  Act,  (5  UBXf. 
562),  are  protected  from  public  view. 


that  the  area  In  which  the  records  are 
stored  is  supervised  during  all  business 
hours  and  physically  secure  during  non- 
business  hours  to  prevent  unauthorized 
personnel  from  obtaining  access  to  the 
records.  Automated  systems  shall  com¬ 
ply  with  the  security  standards  promul¬ 
gated  by  the  National  Bureau  of  Stand¬ 
ards. 

<il'  System  managers,  with  the  ap¬ 
proval  of  the  head  of  their  offices  a  ithln 
a  constituent  unit,  shall  adopt  access 
restrictions  to  insure  that  only  those 
Individuals  within  the  agency  who  have 
a  need  to  have  access  to  the  records  for 
the  performance  of  their  duties  have  ac¬ 
cess  to  them  Procedures  shall  also  be 
adopted  to  prevent  accidental  access  to, 
or  dissemlnauon  of.  records. 

(e)  Prohitntifm  against  maintenance 
of  records  concerning  First  Amendment 
rights  No  constituent  unit  shall  maintain 
a  record  describing  how  any  Indlvictaal 
exercises  rights  guaranteed  by  the  Plrrt 
Amendment.  <€«.  speech),  unless  the 
maintenance  of  such  record  Is — 

<  1}  Expressly  authorized  by  statute,  or 

(2)  Expressly  authorized  by  the  Indi¬ 
vidual  about  whom  the  record  Is  main¬ 
tained.  or 

•  3)  Pertinent  to  and  within  the  scope 
of  an  authorized  law  enforcement  activ¬ 
ity  (8ee5U8.C.5S2a(e)(7)). 

(f)  Notification  of  disclosure  under 
compulsory  legal  process  8ubject  to  6 
use  552a(j)  and  secUon  1.23(c)(1)  of 
this  subpart,  when  records  concerning 
an  Individual  are  subpoenaed  by  a  Grand 
Jury  Court,  or  quasi- judicial  agency, 
the  official  served  with  the  subpoena  shall 
make  reasonable  efforts  to  assure  that 
notice  of  any  disclosure  is  provided  to 
the  Individual.  Notice  shall  be  provided 
within  S  working  days  of  making  the 
records  available  under  compulsory  legal 
process  or.  in  the  case  of  a  Grand  Jury 
subpoena,  aithin  five  days  of  Its  becom¬ 
ing  a  matter  of  public  record.  Notice 
shall  be  mailed  to  the  last  known  address 
of  the  Individual  and  shall  contain  the 
following  information .  the  date  and  au¬ 
thority  to  which  the  subpoena  is.  or  was 
returnable,  the  name  and  number  of  the 
case  or  proceeding,  and  the  nature  of  the 
Information  sought  and  provided.  Notice 
of  Che  issuance  of  a  subpoena  Is  not  re¬ 
quired  if  the  system  of  records  has  been 
exempted  from  the  notice  requirement 
of  5  use  552a(e)i8)  and  this  section, 
pursuant  to  5  U.S.C.  SS2a<j)  and  1 1.23 

by  a  Notice  of  Exemption  pub¬ 
lished  in  the  Pcderal  Register.  <1^  5 
use.  5.52a'e'(8)). 

(g)  Emergency  disclosure.  If  informa¬ 
tion  concerning  an  Individual  has  been 
disclosed  to  any  person  under  compelling 
circumstances  affecting  health  or  safety, 
the  Individual  shall  be  notified  at  his 
last  known  address  within  5  days  of  the 
disclosure  (excluding  Saturdays,  Sun¬ 
days.  and  legal  public  holidays).  Notifi¬ 
cation  shaD  include  the  following  infor¬ 
mation:  the  nature  of  the  information 
disclosed,  the  person  or  agency  to  whom 
it  was  disclosed,  the  date  of  disclosure, 
and  the  oompMUng  etreumstances  justi¬ 
fying  the  dtsekMure.  Notlllcatlon  shall  be 


glveo  by  the  oflloer  who  made  or  author¬ 
ised  the  disclosure.  (See  5  U.8.C.  562a 
(b>(8>). 

I  1.23  Publication  in  ihr  Federal  Regi*- 
Irn-. -annual  notiee*  of  ayMem*  of 
reeordm  general  exemptionk,  xperifir 
exempliom. 

(a I  Annual  notices  of  systems  of  rec¬ 
ords  to  be  published  in  the  Federal  Reg- 
»TSR.  Each  constituent  unit  shall  pub¬ 
lish  in  the  Federal  Reoister  at  least 
annually  a  notice  of  the  existence  and 
character  of  all  systems  of  records  It 
maintains  Such  notices  are  set  forth  in 
the  "Notices  of  Records  Systems"  pub¬ 
lished  by  the  General  Services  Adminis¬ 
tration  and  referenced  in  Appendices  A 
through  L  to  this  subpart.  Subject  to 
6  UB.C.  652a  (J)  and  (k)  and  subsection 
(c)  of  this  section,  each  notice  shall 
Include — 

(1)  The  name  and  location  of  the  sys¬ 
tem; 

(2)  The  categories  ot  individuals  on 
wh(Hn  records  are  maintained  in  the  Sys¬ 
tran; 

(3)  The  categories  of  records  main¬ 
tained  in  the  system; 

(4)  Bach  routine  use  of  the  records 
contained  in  the  system.  Including  the 
categories  of  users  and  the  purpose  at 
such  use; 

(5)  The  policies  and  ixractlces  at  the 
constituent  unit  regarding  storage,  re- 
trievabillty.  access  controls,  retention, 
and  disposal  of  the  records; 

(6)  The  title  and  business  address  of 
the  Treasury  (rfBclal  who  is  responsible 
for  the  system  of  records; 

(7)  The  procedures  of  the  constituent 
unit  whereby  an  individual  can  be  noti¬ 
fied  at  his  or  her  request  if  the  system 
of  records  contain  a  record  pertaining  to 
him  or  her.  Including  reasonable  times, 
places,  and  Identification  requirements; 

(8)  The  procedures  of  the  constituent 
unit  whereby  an  individual  can  be  noti¬ 
fied  at  his  or  her  request  how  he  or  she 
can  gain  access  to  any  r^rd  pertaining 
to  him  or  her  contained  In  the  system 
of  records,  and  how  he  or  she  can  contest 
its  content;  and 

<9)  The  categories  of  sources  of  rec¬ 
ords  In  the  system.  (See  5  U.8.C.  652a(e) 
(4) ). 

(bi  Notice  of  new  or  modified  routine 
uses  to  be  published  in  the  Federal  Regis¬ 
ter.  At  least  30  days  prior  to  a  new  use 
or  modification  of  a  routine  use,  as  pub¬ 
lished  under  paragraph  (a)(4)  of  thla 
section,  each  constituent  unit  shall  pub¬ 
lish  in  the  Federal  Register  notice  of  such 
new  or  modified  use  of  the  Information 
in  the  system  and  provide  an  opportunl^ 
for  interested  persons  to  submit  written 
data,  views,  or  arguments  to  the  constitu¬ 
ent  unit.  (See  5  UB.C.  552a(e)  (11) ) . 

(c)  Promulgation  of  rules  exempting 
systems  from  certain  requirements. — d) 
General  exemptions.  In  accordance  with 
existing  procedures  applicable  to  a 
Treasury  constituent  unit's  issuance  of 
regulations,  ttie  head  of  each  such  unit 
may  adopt  rutoa.  In  accordance  with  ttie 
requirrasents  (Including  general  notice) 
of  6  UB.C.  553(b)  (1),  (2).  and  (3).  (c) 
and  (e) ,  to  raempt  any  system  of  records 
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wtthln  the  constituent  unit  from  any  part 
of  5  D  SC  S52a  and  ttMse  regulations 
except  subsections  <b>  <9  1.24.  conditions 
of  disclosure).  4c>fl>  <9126.  ke^p  ac¬ 
curate  accounting  of  disclosures) .  (c*  <2) 

<  9  1  25.  retain  accounting  for  five  years 
or  life  of  record).  (e)<4)(A)  through 
<P>  (paragraphs  <a)  of  this  section,  pub¬ 
lication  of  annua)  notice  of  systems  of 
records).  (e)<6>  <9  1  22'd).  accuracy  of 
records  prior  to  dissemination).  (e)<7* 
i9  122<e).  maintenance  of  records  on 
First  Amendment  rights),  (e)  (9)  <9  1.28. 
establish  rules  of  conduct).  <e)(10) 
(9122<d)<3).  establish  safeguards  for 
records).  •e»«ll)  (paragraph  (c)  of  this 
section,  publish  new  intended  use),  and 
(i)  (9  1.28(c).  criminal  penalties)  if 
the  systems  of  records  maintained  by  the 
constituent  unit  or  component  thereof 
which  performs  as  its  principal  function 
any  activity  pertainmg  to  the  enforce¬ 
ment  of  criminal  laws.  Including  police 
efforts  to  prevent,  control,  or  reduce 
crime  or  to  apprehend  criminals,  and  the 
acuvities  of  prosecutors,  courts,  correc¬ 
tional.  probation,  pardon,  or  parole  au¬ 
thorities.  and  which  consists  of  (1)  In¬ 
formation  compiled  for  the  purpo.se  of 
identifying  individual  criminal  offenders 
and  alleged  offenders  and  consisting  only 
Qi  identifying  data  and  notations  of  ar¬ 
rests.  the  nature  and  disposition  of  crim¬ 
inal  charges,  .sentencing,  confinement  re- 
lea.se.  and  parole,  and  probation  status; 

( il » information  compiled  for  the  purpose 
of  a  criminal  investigation,  including  re¬ 
ports  of  informants  and  investigators, 
and  associated  with  an  identifiable  indi¬ 
vidual;  or  (ill)  reports  identifiable  to  an 
individual  compiled  at  any  stage  of  the 
process  of  enforcement  of  the  criminal 
laws  from  arrest  or  indictment  through 
relea.se  from  supervision.  (See  5  US.C. 
552a  (J).) 

(2»  Specific  exemptions.  In  accordance 
with  existing  procedures  applicable  to  a 
Treasury  constituent  unit’s  issuance  of 
regulations,  the  head  of  each  such  unit 
may  adopt  rules,  in  accordance  with  the 
requirements  (including  gmeral  notice) 
of  5  DSC.  553(b*<l).  (2).  and  (3).  (c). 
and  (e) .  to  exempt  any  system  of  records 
within  the  unit  from  5  D.S.C.  552a(c*  (3) 
<9  1.25(c)(2).  accounting  of  certain  dis¬ 
closures  available  to  the  individual),  (d) 
(9T.26(a).  access  to  records),  (e)(1) 
(5 1  22(a)(1),  maintenance  of  informa¬ 
tion  to  accomplish  purposes  authorized 
by  statute  or  executive  order  only). 
(e)(4)(0)  ((a)(7)  of  this  section,  pub¬ 
lication  of  procedures  for  notification), 

(e) (4)(H)  ((a)(8)  of  Uiis  section,  pub¬ 
lication  of  procedures  for  access  and  con¬ 
test).  (e)<4)(l)  ((a)(9)  of  this  section, 
publication  of  sources  of  records),  and 

(f )  ( 9  1-26.  promulgate  rules  for  notifica. 
tion.  access  and  contest),  if  the  system 
of  records  is — 

(1)  Subject  to  the  provisions  of  5 
US  C  552(b)  (1); 

(ii)  Investigatory  material  compiled 
for  law  enforcement  purposes,  other  than 
material  within  the  scope  of  subsection 
(j)<2)  of  5  US.C  552a  and  paragraph 
(a)(1)  of  this  section.  If  any  individual 
la  denied  any  right,  privilege,  or  benefit 
that  he  woidd  otherwise  be  entitled  by 


Federal  law.  or  for  which  he  would  other¬ 
wise  be  eligible,  as  a  result  of  the  main¬ 
tenance  of  sucn  material,  such  material 
shall  be  provided  to  such  individual, 
except  to  the  extent  that  the  dis¬ 
closure  of  such  material  would  reveal 
the  identity  of  a  source  who  furnished  In¬ 
formation  to  the  Ciovemment  under  an 
express  promise  that  the  idpntlty  of  the 
source  would  be  held  in  confidence,  or 
prior  to  September  27.  1975.  under  an 
Implied  promise  that  the  identity  of  the 
source  would  be  held  in  confidence; 

(ill)  Malntamed  tai  cixinection  with 
providing  protective  services  to  the  Presi¬ 
dent  of  the  United  States  or  other  indi¬ 
viduals  pursuant  to  18  U  S.C  3956; 

(iv)  Required  by  statute  to  be  main¬ 
tained  and  used  solely  as  statistical 
records; 

<v)  Investigatory  material  compiled 
soMy  for  the  purpose  of  determining 
suitability.  eHgibiUty.  or  qualifications  for 
Federal  civilian  employment,  military 
service.  Federal  contracts,  or  access  to 
classified  information,  but  (Xily  to  the  ex¬ 
tent  that  the  diaclosure  of  such  material 
would  reveal  the  identity  of  a  source  who 
furnished  information  to  the  Govern¬ 
ment  under  an  express  promise  that  the 
identity  of  the  source  would  be  held  m 
confidence,  or,  prior  to  September  27, 
1975.  under  an  implied  promise  that  the 
identity  of  the  source  would  be  held  in 
confidence; 

(vi)  Testing  or  examination  material 
used  solely  to  determine  indindual  quall- 
flcation.s  for  appointment  or  promotion 
in  the  Federal  service  the  disclosure  of 
which  would  compromLse  the  objectivity 
or  fairness  of  the  testing  examination 
process,  or 

(viii  Evaluation  material  used  to  de¬ 
termine  potential  for  promotion  in  the 
armed  services,  but  only  to  the  extent 
that  the  disclosure  of  such  material 
would  reveal  the  identity  of  a  source  who 
furnished  information  to  the  Govern¬ 
ment  under  an  express  Tiromise  that  the 
Identity  of  the  source  would  be  held  in 
confidence,  or.  prior  to  September  27. 
1975.  under  an  implied  promise  that  the 
identity  of  the  source  would  be  held  in 
confidence. 

(3)  At  the  time  that  rules  under  this 
subsection  are  adopted,  the  head  of  the 
constituent  unit  shall  include  in  the 
statement  required  under  5  UJS.C.  553*0 
the  reasons  why  the  system  of  records  is 
to  be  exempted  from  a  provision  of  5 
U  S.C.  552a  and  this  part.  (See  5  U  S.C. 
552a(j)  and  (k) ). 

§  1.24  Disclosure  of  record  to  person 
other  than  the  individual  to  whom  it 
pertains. 

(a)  Conditions  of  disclosure.  No  con¬ 
stituent  unit  of  Treasury  shall  disclose 
any  record  which  is  contained  in  a  sys¬ 
tem  of  records  maintained  by  it  by  any 
means  of  communication  to  any  person, 
or  to  another  agency,  except  pursuant  to 
a  writtm  requ^  by,  or  with  the  prior 
written  consent  oi.  the  individual  to 
whom  the  record  pertains,  or  the  parent, 
if  a  miiKH*.  or  le^  guardian,  if  incom¬ 
petent.  of  such  individual,  unless  disclo¬ 
sure  of  the  record  would  be — 


(1)  To  those  offices  and  employees  of 
the  Department  of  the  Treasury  who 
have  a  need  for  the  record  In  the  per¬ 
formance  of  their  duties. 

(2)  Required  under  5  use.  552  (Sub- 
part  A  of  this  Part) ; 

<3)  Fw  a  routine  use  as  defined  In 
5  use  552a(a)(7)  and  9  121(g)  and 
as  described  under  5  U  S.C  552a(e)(4) 
(D)  and  9  1  23<a)(4)  ; 

(4)  To  the  Bureau  of  the  Census  for 
purposes  of  planning  or  carrying  out  a 
census  or  survey  or  related  activity  pur¬ 
suant  to  the  provisions  of  title  13  of  the 
US  Code; 

(5)  To  a  recipient  who  has  provided 
the  constituent  unit  with  advance  ade¬ 
quate  written  assurance  that  the  record 
will  be  used  solely  as  a  statistical  re¬ 
search  or  reporting  record,  and  the 
record  is  to  be  transferred  in  a  form  that 
is  not  Individually  identifiable 

(6)  To  the  National  Archives  of  the 
United  States  as  a  record  which  has  suf¬ 
ficient  historical  or  other  value  to  war¬ 
rant  its  continued  preservation  by  the 
United  States  Oovemmenk  or  for  evalu¬ 
ation  by  the  Administrator  of  General 
Services  or  his  designee  to  determine 
whether  the  record  has  such  value; 

(7)  To  another  agency  or  to  an  in¬ 
strumentality  of  any  governmental 
Jurisdiction  within  or  under  the  control 
of  the  United  States  for  a  civil  or- 
criminal  law  enforcement  activity. 

(I)  If  the  activity  is  authorized  by 
law;  and 

(li)  If  the  head  of  the  agency  or  in¬ 
strumentality  has  made  a  written  re¬ 
quest  to  the  Department  of  the  Trea.sury 
specifying  the  particular  portion  desired 
and  the  law  enforcement  activity  for 
which  the  record  is  sought; 

(8)  To  a  person  pursuant  to  a  show¬ 
ing  of  compelling  circumstances  affect¬ 
ing  the  health  or  safety  of  an  individual, 
if  upon  such  dl.sclosure.  notification  is 
transmitted  to  the  lost  knovTi  address  of 
such  individual: 

(9»  To  either  House  of  Congress,  or.  to 
the  extent  of  matter  vfithin  its  Jurisdic¬ 
tion.  any  committee  or  subcommittee 
thereof.*  any  Joint  committee  of  Congress 
or  subcommittee  of  any  such  Joint  com¬ 
mittee: 

(10)  To  the  Comptroller  General,  or 
any  of  his  authorized  representatives,  in 
the  course  of  the  performance  of  the 
duties  of  the  General  Accounting  Office; 
or 

(II)  Pursuant  to  the  order  of  a  court 
of  ctmipetent  Jurisdiction.  (See  5  USC. 
552a(b)). 

§  1.2S  Accounting  of  diocImurcK. 

(a)  Accounting  of  certain  disclosures. 
Each  constituent  unit,  with  respect  to 
each  svstem  of  records  under  its  control, 
shall— 

(1)  Keep  an  accurate  accounting  of: 
(I)  the  date,  nature,  and  purpo.se  of  each 
disclosure  of  a  record  to  any  person  or 
to  an  agency  made  tmder  5  U  S.C  S52a(b) 
and  1 1.24;  and  (U)  the  name  and  ad¬ 
dress  of  the  person  (n-  agency  to  whom 
the  disclosure  is  made: 

(2)  Retain  Uie  accounting  made  un¬ 
der  paragraph  (a)(l>  ot  this  section  for 
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ftt  least  five  years  or  the  life  of  the  rec* 
ord.  whichever  is  longer,  after  the  dls> 
closure  for  which  the  accounting  Is  made; 
and 

<  3  >  Inform  any  person  or  other  agency 
about  any  correction  or  notation  of  dis¬ 
pute  made  by  the  constituent  unit  In  ac¬ 
cordance  wi^  S  U  S.C.  S52a(d)  and  1 1.28 
of  any  record  that  has  been  disclosed  to 
the  person  or  agency  If  an  accounting 
of  the  disclosure  was  made,  (see  5  U.S.C. 
553<c> ) 

(b  Accounting  systems.  To  permit  the 
accounting  required  by  paragraph  (a>  of 
this  section,  system  managers,  with  the 
approval  of  the  head  of  their  offices 
within  a  constituent  unit,  shall  estab¬ 
lish  or  Implement,  as  soon  as  possible, 
but  not  later  than  September  27.  1975. 
a  system  of  accounting  for  all  disclosures 
of  records,  either  orally  or  In  writing, 
made  outside  the  Department  of  the 
Treasury  Accounting  records  shall — 

(1>  Be  established  in  the  least  ex¬ 
pensive  and  most  convenient  form  that 
will  permit  the  system  manager  to  ad¬ 
vise  individuals,  promptly  upon  request, 
of  to  whom  or  what  agencies  records  con¬ 
cerning  them  have  b^n  disclosed. 

(2)  Provide,  as  a  minimum,  the 
Identification  of  the  particular  record 
disclosed,  the  name  and  address  of  the 
person  or  agency  to  whom  or  to  which 
disclosed,  and  the  date,  nature  and  pur¬ 
pose  of  the  disclosure:  and 

(3)  Be  maintained  for  5  years  or  until 
the  record  is  destroyed  or  transferred  to 
the  National  Archives  and  Records  Serv¬ 
ice  for  storage  in  records  centers.  In 
which  event,  the  tu;oounting  pertaining 
to  those  records,  unless  maintained  sep¬ 
arately.  shall  be  transferred  with  the 
records  themselves 

(c)  Exemptions  from  accounting  re¬ 
quirements.  No  accounting  Is  required 
for  disclosures  of  records — 

(1)  To  those  officers  and  employees  of 
the  Department  of  the  Treasury  who 
have  a  need  for  the  record  in  the  per¬ 
formance  of  their  duties;  or 

(2)  If  disclosure  would  be  required 
under  5  U.S.C.  552  and  Subpart  A  of  this 
part. 

(d)  Access  to  accounting  by  individ¬ 
ual.  (1)  Subject  to  paragraphs  <c>  and 
(d)(2>  of  this  section,  each  constituent 
unit  shall  establish  and  set  forth  in  the 
appendix  to  this  subpart  apolicable  to 
the  constituent  unit,  procedures  for 
making  the  accounting  required  under 
paragraph  (a>  of  this  section  available 
to  the  Individual  to  whom  the  record 
pertains  and  shall  thereafter  make  such 
accounting  available  In  accordance 
therewith  at  the  request  of  the  Individ¬ 
ual.  The  procedures  may  reoulre  the  re¬ 
quester  to  provide  reasonable  identifica¬ 
tion. 

(2)  Access  accountings  of  disclosure 
may  be  withheld  from  the  Individual 
named  In  the  record  only  If  the  disclos¬ 
ures  were  (1)  made  under  5  U.S.C.  552a 
(b)  (7)  and  1 1.24'a)(7>.  or  (U)  under  a 
system  of  records  exempted  from  the  re- 
Qulrmnents  of  5  U.8.C.  562a(c)  (3)  In  ac¬ 
cordance  with  5  n.8.C.  653(a)  (J)  or  (k) 
and  I  IJI(o).  (8ee  5  UA.C.  653a(e)). 


I  1.36  ProeeduTM  for  notification  and 
arccMt  to  rccorda  pertaining  to  indi> 
vidual»— formal  and  frr*  f<»r  rrqueat 
for  acrcaa. 

(a»  Procedures  for  notification  and  ac¬ 
cess.  Each  constituent  unit  shall  estab¬ 
lish.  In  accordance  with  the  requirements 
of  5  use  553.  and  set  forth  In  the  ap¬ 
pendix  to  this  subpart  applicable  to  such 
constituent  unit  procedures  whereby  an 
Individual  can  be  notified,  in  response  to 
his  request,  if  any  system  of  records 
named  by  the  individual  contains  a 
record  pertaining  to  him  In  addition, 
such  procedures  shall  set  forth  the  re¬ 
quirements  for  access  by  such  Individual 
to  records  which  pertain  to  him  As  a 
minimum  such  procedure.s  shall  specify 
the  times  during  and  the  places  at.  which 
access  will  be  accorded,  together  with 
such  Identification  as  may  be  required  of 
the  individual  before  access.  (See  5  U  S.C. 
552a(fi  <  1>. (2)  and  <3( » 

(b>  Access  Each  constituent  unit,  in 
accordance  with  the  procedures  pre¬ 
scribed  under  paragraph  (a)  of  this  sec¬ 
tion.  shall  upon  request  by  any  hidividual 
to  gain  access  to  his  record  or  to  any  In¬ 
formation  pertaining  to  him  which  Is 
contained  in  the  system  permit  him  and 
upon  his  request,  a  person  of  his  own 
choosing  to  accompany  him.  to  review  the 
record  and  have  a  copy  made  of  all  or 
any  portion  thereof  in  a  form  compre¬ 
hensible  to  him.  except  that  the  agency 
may  require  the  mdividual  to  furnish  a 
written  statement  authorizing  discussion 
of  that  Individual's  record  in  the  accom¬ 
panying  person’s  presence  (See  5  U.S.C. 
552a(d>(l)). 

(c)  Exceptions  Neither  the  procedures 
prescribed  under  paragraph  (ai  of  this 
section  nor  the  requirements  for  access 
under  paragraph  (b)  of  this  section  shall 
be  applicable  to— d)  systems  of  rec¬ 
ords  exempted  pursuant  to  5  U.S.C. 
552a  <J>  and  (ki  and  11.23(c); 

(2 1  information  c<xnpiled  in  reasonable 
anticlDStion  of  a  civil  action  or  proceed¬ 
ing  (See  5  use.  552a(d>(5>>:  or  (3) 
Information  pertaining  to  an  individual 
which  is  contained  in.  and  inseparable 
from,  another  individual’s  record 

(d>  Format  of  reguest  (!•  A  request 
for  notification  of  whether  a  record  exists 
shall — 

(1>  Be  made  in  writing  and  signed  by 
the  person  making  the  request,  who  must 
be  the  individual  about  whom  the  rec¬ 
ord  Is  maintained,  (m*  his  duly  authorised 
representative  (See  (134); 

(111  State  that  It  Is  made  pursuant  to 
the  Privacy  Act.  5  U  S  C  552a  or  these 
regulations,  have  marked  “Privacy  Act 
Request’’  on  the  request  and  on  the 
envelope: 

(ill)  Give  the  name  of  the  system  or 
8ub«ystem  or  categories  of  records  to 
which  access  Is  sought,  as  specified  In 
the  “Notices  of  Records  Svstems”  pub¬ 
lished  by  the  General  Services  Adminis¬ 
tration  and  referenced  In  the  appendices 
to  this  suboart: 

(Iv)  Describe  the  nature  of  the  rse- 
ord(s>  sought  and  the  approximate 
dates  covered  by  the  reoord(s) : 


(v)  Provide  such  identification  of  the 
requester  as  may  be  specified  In  the  ap¬ 
propriate  appendix  to  this  subpart;  and 
<vii  Be  addressed  to  deliver^  in  per¬ 
son  to  the  office  or  officer  of  the  constit¬ 
uent  unit  Indicated  for  the  particular 
system  or  subsystem  or  categories  of  rec¬ 
ords  the  Individual  wishes  access  to.  as 
specified  in  the  “Notice  of  Records  Sys¬ 
tems’’  published  by  the  General  Services 
Administration  and  referenced  In  the 
appendices  to  this  subpart  Assistance  In 
ascertsuning  the  appropriate  constitu¬ 
ent  unit  or  in  preparing  a  request  for  no¬ 
tification  may  be  obtained  by  a  written 
request  to  that  effect  addressed  as  speci¬ 
fied  In  Appendix  A  of  this  part,  as  the 
address  for  the  Office  of  the  Srcretary 
for  ’‘Request  for  notification  and  access 
to  records  and  accountings  of  disclo¬ 
sures". 

(2)  A  request  for  access  to  records 
shall,  in  addition  to  complying  with 
paragraph  (aid)  (1>  through  (vl)  of 
this  section — 

(I)  State  whether  the  requester 
wishes  to  inspect  the  records  or  desires 
to  have  a  copy  made  and  furnished  with¬ 
out  first  inspecting  them; 

(II)  If  the  requester  desires  to  have 
a  copy  made,  state  the  firm  agreement  of 
the  requester  to  pay  the  fees  for  dupli¬ 
cation  ultimately  determined  In  accord¬ 
ance  with  131  CFR]  1 1.6.  Subpurt 
A  of  this  title,  unless  such  fees  are 
waived  pursuant  to  that  section  by  the 
system  manager  or  other  appropriate  of¬ 
ficial  as  indicated  In  the  appropriate  ap¬ 
pendix  to  these  regulations:  and 

(ill)  Comply  with  any  other  require¬ 
ment  set  forth  in  the  applicable  appen¬ 
dix  to  this  subpart  or  the  “Notice  at 
Records  Systems”  applicable  to  the  sys¬ 
tem  In  question. 

Requesters  are  hereby  advised  that  any 
request  for  access  which  does  not  comply 
with  the  foregoing  requlr«nents  and 
those  set  forth  elsewhere  in  this  subpart 
C.  (vill  not  be  deemed  subject  to  the  time 
constraints  of  this  .section,  unless  and 
until  sunended  so  as  to  comply  However, 
COTistltuent  units  shall  advise  the  re¬ 
quester  In  what  respect  the  request  Is 
deficient  so  that  It  may  be  processed. 
This  section  applies  only  to  records  in 
being  which  are  contained  In  a  syston 
of  records  and  which  are  In  the  posses¬ 
sion  or  control  of  the  constituent  unit. 
(See  5  u  s  e.  552a (d)  and  (f ) ) . 

(e>  Requests  for  records  not  in  con¬ 
trol  of  constituent  unit.  (1)  Treasury 
employees  shall  make  reasonable  ^orts 
to  assist  an  oral  requester  to  asootaln 
to  which  office  (m*  officer  a  written  re¬ 
quest  should  be  sent.  Where  the  re¬ 
quest  Is  for  a  record  which  Is  not  In  the 
possession  or  control  of  any  constltuoit 
unit  of  the  Department  of  the  Treasury, 
the  requester  shall  be  so  advised. 

(2)  Where  the  record  requested  was 
created  by  a  Department  or  agency  other 
than  the  Department  of  the  Treasury 
or  a  constituMit  unit  thereof  and  has 
been  classified  (e.g.  Natiimal  Dtfense 
or  Inteiilvenoe  Information)  or  otter- 
wise  lesliiettvdy  endorsed  (e«.  Ctvfl 
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Service  Commission  records  or  FBI  re¬ 
ports)  sucb  other  Department  or 
agency,  and  a  ccH>y  thereof  Is  In  the 
possession  of  a  constituent  unit  of  the 
Dcqiartznent  of  the  Treasury,  that  por¬ 
tion  of  the  request  shall  be  referred  to 
the  originating  agency  for  determination 
as  to  aU  issues  In  accordance  with  the 
Privacy  Act  In  the  case  of  a  referral 
to  another  agency  under  this  paragraph, 
the  requester  shall  be  notified  that  such 
portion  of  his  request  has  been  so  re¬ 
ferred  and  that  he  may  expect  to  he'i*' 
from  Chat  agency. 

(3)  When  information  sought  from  a 
system  manager  or  other  appropriate 
official  in  the  Department  of  the  Trea*- 
ury  includes  information  furnished  hv 
other  federal  agencies  not  classified  nr 
otherwise  restrictively  endorsed,  the  sys¬ 
tem  manager  or  other  appropriate  official 
receiving  the  request  shall  consult  with 
the  appropriate  agency  prior  to  making 
a  decision  to  disclose  or  not  to  dlsclo.se 
the  record  but  the  decision  as  to  whether 
the  record  shall  be  disclosed  shall  bn 
made,  in  the  first  instance  by  the  system 
manager  or  other  appropriate  official 
maintaining  the  record.  (See  5  n.S.C. 
552a  (d)  and  (f> ). 

(f)  Date  of  receipt  of  request.  A  re¬ 
quest  for  notification  or  access  to  rec¬ 
ords  shall  be  considered  to  have  been 
received  for  purposes  of  this  subpart  on 
the  date  on  which  the  requirements 
of  paragraph  (d)  of  this  section  have 
been  satisfied  Requests  for  notlfl- 
catlim  or  access  to  records  and  any 
separate  agreement  to  pay  shall  be 
stamped  or  endorsed  with  the  date  of 
receipt  by  ^e  receiving  office.  The  latest 
of  such  stamped  dates  will  be  deemed 
for  the  purposes  of  this  subpart  to  be 
the  date  of  receipt  of  the  request.  (See 
5  UB.C.  552a  (d)  and  (f ) ) . 

(g)  Notification  of  determination — (1) 
tn  generoL  Notification  of  determina¬ 
tions  as  to  notification  of  whether  a  rec¬ 
ord  exists  or  as  to  whether  to  grant  access 
to  records  requested  will  be  made  the 
officers  designated  In  the  appendices  to 
this  subpart  The  notification  of  the  de¬ 
termination  shall  be  mailed  within  so 
daiiB  (excluding  Saturdaim.  Sundays  and 
legal  public  holidays)  after  the  date  of 
receipt  of  the  request,  as  determined  In 
accordance  with  paragraph  (f)  of  this 
section.  If  It  is  not  possible  to  respond 
within  30  days,  the  designated  officer 
shall  inform  the  requester,  stating  the 
reason  for  the  dday  (eg.  volume  of  rec¬ 
ords  requested,  scattered  location  ot  the 
records,  need  to  ctmsult  oUier  agencies. 
or  the  difficulty  ot  the  legal  issues  In¬ 
volved)  and  when  a  response  wlB  be 
dispatched.  (See  5  UB.C.  552a  (d)  and 
(f). 

(2)  Oranting  of  acceu.  When  It  has 
been  determined  that  the  request  for  ac¬ 
cess  will  be  granted — (1)  and  a  copy  re- 
(luested;  sudi  copy  in  a  form  compre- 
hensllde  to  him  shall  be  furnMied 
peompCIy.  together  with  a  stetement  of 
the  applicable  for  dupllcatlun:  and 
(ID  and  the  ftgbl  to  Inspect  has  been 
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requested,  the  requester  shall  be 
promptly  notified  tn  writing  of  the  da> 
termination,  and  when  and  where  the 
requested  records  may  be  Inspected.  An 
Individual  seeking  to  Inspect  records  con¬ 
cerning  himself  may  be  accompanied  by 
another  individual  of  his  own  loosing. 
The  Individual  seeking  access  shall  be 
required  to  sign  the  required  form  Indi¬ 
cating  that  the  Department  of  the  Treas¬ 
ury  Is  authorised  to  discuss  the  contents 
of  the  subject  record  tn  the  accompany¬ 
ing  person’s  presence.  If.  after  making 
the  inspection,  the  individual  making  the 
request  desires  a  copy  of  all  or  a  portion 
of  the  requested  records,  such  copy  in  a 
form  comprehensible  to  him  shall  be  fur¬ 
nished  upon  payment  of  the  applicable 
fees  for  duplication.  Fees  to  be  charged 
are  as  prescribed  by  31  CFR  Part  1.  Sub¬ 
part  A  1 1.6.  Fees  shall  not  be  charged 
where  they  would  amount.  In  the  ag¬ 
gregate.  to  less  than  |3  00.  (See  5  U  8.C. 
552a  (d)  and  (f)  >. 

(3)  Requirements  for  access  to  med¬ 
ical  records.  When  access  is  requested 
to  medical  records.  Including  psycholog¬ 
ical  records,  the  responsible  offldal  may 
determine  that  such  release  could  have 
an  adverse  effect  on  the  Individual  and 
that  release  will  be  made  only  to  a  physi¬ 
cian  authorized  in  aniting  to  have  access 
to  such  records  by  the  individual  making 
the  request.  Upon  receipt  of  the  author¬ 
ization  the  physician  will  be  permitted 
to  review  the  records  ot  to  receive  copies 
of  the  records  by  mail,  upon  proper  veri¬ 
fication  of  Identity.  (See  5  U8C.  552a 
(f)(3)). 

(4)  Denial  of  request.  When  It  Is  de¬ 
termined  that  the  request  for  notifica¬ 
tion  of  whether  a  record  exists  or  access 
to  records  will  be  denied  (whether  in 
wh(de  or  In  part  or  subject  to  conditions 
or  exceptions),  the  person  making  the 
request  shall  be  so  notified  by  mall 
In  accordance  with  paragraph  (g)(1) 
of  this  section.  The  letter  ot  no- 
tlficatlOTi  shall  specify  the  city  or 
other  location  where  the  requested  rec¬ 
ords  are  situated  (If  known),  contain  a 
statement  of  the  reasons  for  not  granting 
the  request  as  made,  set  forth  the  name 
and  title  or  position  of  the  responsible 
official  and  advise  the  individual  making 
the  request  of  the  right  to  file  suit  in 
accordance  with  5  UB.C.  552a(g)  (1)  (B) . 

(5)  ProhfMtim  against  use  of  5  V.S.C. 
552(b)  exemptions.  Exemptions  from  dls- 
closure  under  5  n.8.C.  552(b) .  (31  CFR 
Part  1.  Subpart  A.  1 1.2(c) )  may  not  be 
Invoked  for  the  purpose  of  withholding 
from  an  individual  any  record  which  Is 
otherwise  accessible  to  such  Individual 
under  Die  Privacy  Act.  5  U  8.C.  S52a.  and 
this  subpart.  (See  5  U.8.C.  552a(q) ) . 

(6)  Records  exempt  in  whole  or  in 
part.  (1)  When  an  Individual  requests 
notification  as  to  whether  a  record  exists 
or  access  to  records  conceming  himself 
which  have  been  exempted  from  Indlvld- 
ual  access  pursuant  to  5  U.8.C.  552a(J) 
or  which  have  been  compiled  In  reason¬ 
able  anticipation  of  a  civil  actton  or  pro. 
ceedlng  In  either  a  court  or  before  an 
administrative  tribunal  and  the  as- 


aertloii  of  the  exemption  Is  deemed 
neoeeMtfy,  the  Department  of  the  Treas¬ 
ury  will  neither  confirm  nor  deny  the 
existence  of  the  record  but  shall  advise 
the  individual  only  that  no  record  avail¬ 
able  to  him  pursuant  to  the  Privacy  Act 
of  1974  has  been  Identified. 

(11)  Requests  from  Individuals  for  ac¬ 
cess  to  records  which  have  been  exempted 
frwn  access  pursuant  to  5  U  S.C.  552a(k) 
shall  be  processed  as  follows : 

(A)  Requests  foi  Information  classi¬ 
fied  pursuant  to  Executive  Order  11662 
require  the  responsible  component  of  the 
Department  to  review  the  information 
to  determine  whether  It  continues  to 
warrant  classification  under  the  criteria 
of  sections  1  and  5  (B).  (C),  <D)  and  (E) 
of  the  Executive  Order  Information 
which  no  longer  warrants  classification 
under  these  criteria  shall  be  declassified 
and  made  available  to  the  Individual  If 
the  information  continues  to  warrant 
classification,  the  individual  shall  be  ad¬ 
vised  that  the  Information  sought  is 
classified,  that  It  has  been  reviewed  and 
continues  to  warrant  classification,  and 
that  It  has  been  exempted  from  access 
pursuant  to  5  U  8.C.  652(b)(1)  and  5 
U8C.  552a(k)(l).  Information  which 
has  been  exempted  pursuant  to  5  U  8.C. 
553a(j)  and  which  is  also  classified  shall 
be  reviewed  as  required  by  this  subpara¬ 
graph  but  the  response  to  the  individual 
shall  be  in  the  form  prescribed  by  para¬ 
graph  (g)  (6)  (1)  ot  this  section. 

(B)  Requests  for  Information  which 
has  been  exempted  from  disclosure  pur¬ 
suant  to  5  U8.C.  553a(k)(2)  shall  be 
responded  to  m  the  manner  provided 
In  paragraph  (g)  (6)  (1)  of  this  section 
unless  the  requester  shows  that  the 
information  has  been  used  or  Is  being 
used  to  deny  the  individual  any  right, 
privilege  or  benefit  for  which  he  Is 
eligible  or  to  which  he  would  otherwise 
be  entitled  under  federal  law  In  that 
event,  the  individual  shall  be  advised  of 
the  existence  of  the  Information  but  such 
Information  as  would  Identify  a  con¬ 
fidential  source  shall  be  extracted  or 
summarized  in  a  manner  which  protects 
the  source  to  the  maximum  degree  pos¬ 
sible  and  the  summary  extract  shall  be 
provided  to  the  requesting  Individual. 

(C)  information  compiled  as  part  of 
an  emiAiyee  background  investigation 
which  has  been  exempted  pursuant  to  5 
U8.C.  552a(k>(5)  shall  be  made  avail¬ 
able  to  an  individual  upon  request  except 
to  the  extent  that  It  Identifies  the  con¬ 
fidential  source.  Material  identifying  the 
confi(iential  sources  shall  be  extracted  or 
summarized  in  a  manner  which  protects 
the  source  to  the  maximum  degree  pos¬ 
sible  and  the  summary  or  extract  shall 
be  provided  to  the  requesting  individual. 

(D)  Testing  or  examination  material 
which  has  been  exempted  pursuant  to  5 
U.8.C.  552a(k)  (6)  shall  mot  be  made 
available  to  an  Individual  If  disclosure 
would  compromise  the  objectivity  or  fair¬ 
ness  of  the  testing  ot  examination 
process:  but  may  be  made  available  if  no 
sudi  compromise  possibility  exists.  (See 
S  UB.C.  952  a(d>  (5) ,  (J)  and  (k) >. 
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§  Pk«erditrct  for  amcmlinml  of 

rocordu  prrtaininfi  to  individuals— ’ 
format,  afirnry  rrvirw  and  appral 
from  initial  adverse  apenry  delrrmi- 
nation. 

(a)  in  general  Subject  to  the  appllca* 
tlon  of  exempuons  promulRated  by  the 
bead  of  each  constituent  unit,  in  ac¬ 
cordance  with  I123ic>.  and  subject 
to  ll^7(f>.  each  constituent  unit  of 
the  Department  of  the  Treasury,  shall 
in  conformance  with  5  U8C.  552 
a(d>(2>.  permit  an  Individual  to  request 
amendment  of  a  record  pertaining  to  him. 
Any  request  for  amendment  of  records 
or  any  appeal  from  the  initial  denial  of 
a  request  which  does  not  fully  comply 
with  the  requirement*  of  this  section  and 
any  additional  specific  requirements  im¬ 
posed  by  the  constituent  unit  in  the  ap¬ 
plicable  appendix  to  this  subpart  will  not 
be  deemed  subject  to  the  time  constraints 
of  paragraph  <e)  of  this  section,  unless 
and  until  amended  so  as  to  comply  How¬ 
ever.  constituent  units  shall,  forthwith 
advise  the  requester  in  what  respect  the 
request  or  appeal  is  deficient  so  that  it 
may  be  resubmitted  or  amended  (See 
6U.8.C  552a  <di  and  <f>. 

(b)  Fwm  of  request  to  amend  records. 
In  order  to  be  subject  to  the  provisions 
of  this  section,  a  request  to  amend  rec¬ 
ords  shall — 

<1>  Be  made  in  writing  and  signed  by 
the  person  making  the  request,  who  must 
be  the  individual  about  whom  the  record 
Is  maintained,  or  his  duly  authorised 
representative; 

f2>  State  that  it  Is  made  pursuant  to 
the  Privacy  Act.  5  U  8  C  552a  or  these 
regulations,  have  marked  “Privacy  Act 
Amendment  Request"  on  the  request  and 
on  the  envelope; 

(3)  Be  addressed  to  the  offlee  or  officer 
of  the  constituent  unit  specified  for  such 
purposes  in  the  “Notices  of  Records  Sys¬ 
tems”  published  by  the  General  Services 
Administration  and  referenced  in  the  ap¬ 
pendices  to  this  subpart  for  that  purpose; 
and 

(4)  Reasonably  describe  the  records 
which  the  individual  desires  to  have 
amended,  including,  to  the  best  of  the 
requester’s  knowledge,  dates  of  letters 
requesting  access  to  such  records  previ¬ 
ously  and  dates  of  letters  in  which  noti¬ 
fication  concerning  access  was  made.  If 
any.  and  the  individual’s  documentation 
Justifying  the  correction.  (8ee  5  U.8  C. 
652a  (d)  and  (f)). 

(c>  Date  of  receipt  of  reouest.  A  re¬ 
quest  for  amendment  of  records  pertain¬ 
ing  to  an  Individual  shall  be  deemed  to 
have  been  received  for  purposes  of  this 
subpart  when  the  requirements  of  para¬ 
graph  (bi  of  this  section  have  been  sat¬ 
isfied  The  receiving  offlee  or  officer  shall 
stamp  or  otherwi.se  endorse  the  date  of 
receipt  of  the  request  (Ree  5  U8  C  552 
a(d>  and  (f> ). 

<d)  Remew  of  requests  to  amend 
records  Officials  responsible  for  review 
of  requests  to  amend  records  pertaining 
to  an  Individual,  as  specified  In  the  ap¬ 
pendices  to  this  subpart.  shaD: 

fl)  Not  later  than  10  days  (excluding 
Saturdays.  Sundays,  and  leeal  puMlc 
htdldays)  after  the  date  receipt  of 


such  request.  •  acknowledge  in  writing 
such  receipt,  and 

<2>  Promptly,  either— <l)  Make  any 
correction  of  any  portion  thereof  which 
the  individual  believes  and  the  official 
agree.s  is  not  accurate,  relevant,  timely, 
or  complete;  or  (li>  Inform  the  individ¬ 
ual  of  the  refu.sal  to  amend  the  record 
in  accordance  with  his  request,  the  rea¬ 
son  for  the  refusal,  and  the  name  and 
business  address  of  the  officer  de.signated 
in  the  applicable  appendix  to  this  sub- 
pert.  8US  the  person  who  us  to  review  such 
refusal  'See  5  U8C  552a'di  and  (f>). 

<ei  Administrative  appeal — (1)  In 
general  Each  constituent  unit  shall  per¬ 
mit  individuals  to  request  a  review  of 
initial  decisions  made  under  paragraph 
•  d*  of  this  section,  when  an  individual 
disagrees  with  a  refu.sal  to  amend  this 
record.  i3ee  5  USC.  552aidi,  (f).  and 
<g)<l»>. 

« 2  >  Form  of  request  for  administrative 
review  of  refusal  to  amend  record.  At 
any  time  within  35  days  after  the  date 
of  the  notification  of  the  initial  decision 
described  in  paragraph  <di  <2Mil>  of  this 
section,  the  requester  may  submit  an  ad- 
mUilstratlve  appeal  from  such  refusal 
to  the  official  specified  in  the  notification 
of  the  initial  decision  and  the  appropri¬ 
ate  appendix  to  this  subpart.  The  appeal 
shall — 

<!•  Be  made  In  writing  stating  any 
arguments  in  support  thereof  and  be 
signed  by  the  person  to  whom  the  record 
pertains,  or  his  duly  authorized  repre¬ 
sentative; 

(ill  Be  addressed  to  and  mailed  or 
hand  delivered,  within  35  days  of  the 
date  of  the  initial  decision,  to  the  office  or 
officer  specified  In  the  appropriate  ap¬ 
pendix  to  this  subpart  and  in  the  notifi¬ 
cation  <8ee  the  appendices  to  this  sub¬ 
part  for  the  address  to  which  appeals 
made  bv  mail  should  be  addressedi : 

<1111  Have  clearly  marked  on  the  ap¬ 
peal  and  on  the  envelope.  “Privacy  Act 
Amendment  Appeal”; 

(lv>  Reasonably  describe  the  records 
requested  to  be  amended;  and 

(v>  Specify  the  date  of  the  Initial  re¬ 
quest  to  amend  records,  and  the  date  of 
the  letter  giving  notification  that  the  re¬ 
quest  was  denied.  <8ee  5  US  C.  552a(d> 
and<f).) 

<3>  Date  of  receipt.  Appeals  shall  be 
prmnptly  stamped  with  the  date  of  their 
receipt  by  the  offlee  to  which  addressed 
and  such  stamped  date  win  be  deemed 
to  be  the  date  of  receipt  for  all  pur¬ 
poses  of  this  subpart  'The  receipt  of  the 
appeal  shall  be  acknowledged  within  10 
days  (excluding  Saturdays  Sundays,  and 
legal  public  holidays)  from  the  date  of 
receipt  (unless  ttie  determination  on  ap¬ 
peal  is  dlsr>atched  in  10  days,  in  which 
case,  no  acknowledgement  is  reoulred) 
by  the  responsible  offlcisl  and  the  re¬ 
quester  advised  of  the  date  of  receipt 
estsblished  bv  the  foregoing  and  when  a 
response  is  due  in  accordance  with  this 
paragraph.  (See  5  U.S.C.  552a  (d>  and 
(f).) 

(4>  Review  of  administrative  appeals 
from  denial  of  renuests  to  amend  records. 
Officials  responsible  for  deciding  admin¬ 
istrative  appeals  from  denials  of  requests 


to  amend  records  pertaining  to  an  indi¬ 
vidual.  as  specified  in  the  appendices  to 
this  subpart  shall;  complete  the  review, 
and  notify  the  requester  of  the  final 
agency  decision  within  30  days  (exclu¬ 
sive  of  Saturdays.  Sundays  and  legal 
public  holidays »  after  the  date  of  receipt 
of  such  appeal,  unless  the  time  is  ex¬ 
tended  by  the  head  of  the  agency  or  his 
delegate,  for  good  cause  shown.  If  such 
final  agency  decision  is  to  refuse  to 
amend  the  record,  in  whole  or  in  part, 
the  requester  «hall  also  be  advised  of  his 
right — d)  to  file  a  concise  “Statement  of 
Disagreement”  setting  forth  the  reasons 
for  hLs  disagreement  with  the  decision 
which  shall  be  filed  within  35  days  of  the 
date  of  the  notification  of  the  final 
agency  decision  and  'll*  to  Judicial  re¬ 
view  of  the  final  agency  decision  under 
5  use.  552a(g)(l>(A>.  (See  5  USC. 
552a  <d).  <f)  and  (g)<l>). 

(5)  Notation  on  record  and  distribu^ 
tion  of  statements  of  disagreement.  The 
system  manager  is  responsible,  in  any 
disclosure  containing  mformatlon  about 
which  an  individual  has  filed  a  “State¬ 
ment  of  Disagreement”,  occurring  after 
the  filing  of  the  statement  under  para- 
grajft  (e)  (4)  of  this  section,  for  clearly 
noting  any  portion  of  the  record  which 
is  disputed  and  providing  copies  of  the 
statement  and.  If  deemed  appropriate, 
a  concise  statement  of  the  constituent 
unit’s  reasons  for  not  makmg  the  amend¬ 
ments  requested  to  persons  or  other 
agencies  to  whom  the  disputed  record 
has  been  disclosed.  (See  5  U.S.C.  552a 
(d* (4>  >. 

(f)  Records  not  subject  to  correction 
under  the  Privacy  Act.  The  following 
records  are  not  sub'ect  to  correction  or 
amendment  by  individuals: 

(1>  'lYanscripts  or  written  statements 
made  under  oath;  and 

(2)  Transcripts  of  Grand  Jury  pro¬ 
ceedings.  Judicial  or  quasl-judlclal  pro¬ 
ceedings  which  form  the  official  record 
of  those  proceedings,  and 

(3)  Pre-sentence  reports  comprising 
the  property  of  the  courts  but  main¬ 
tained  in  agency  files;  and 

(4)  Records  pertaining  to  the  deter¬ 
mination.  the  collection  and  the  payment 
of  federal  taxes;  and 

(6)  Records  duly  exempted  from  cor¬ 
rection  by  notice  published  In  the  Fbd- 
CRAL  Rsgister:  and 

(6)  Records  comniled  in  reasonable 
anticipation  of  a  civil  action  or  proceed¬ 
ing. 

9  1.28  Training,  rulea  of  rondurl,  pen¬ 
alties  for  non-eomplianre. 

(a)  Training.  Subject  to  policy  guid¬ 
ance  and  regulations  issued  by  the 
Deputy  Secretary,  who  has  Department- 
wide  responsibility  therefor,  each  con¬ 
stituent  unit  shall  institute  a  training 
program  to  Instruct  employees  and  em¬ 
ployees  of  Government  contractors  cov¬ 
ered  by  5  U.S.C.  552a(m).  who  are  in¬ 
volved  in  the  design,  development,  (w- 
eration  or  maintenance  of  any  system 
of  recoitto.  on  a  continuing  basis  with 
respect  to  the  duttea  and  reeponslbll- 
Itlee  Imposed  on  them  and  the  rlidits 
conferred  (m  Individuals  by  the  Privacy 
Act,  the  regulatlona  In  this  subpart,  In- 
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eluding  the  appendices  thereto,  and  rosr 
other  related  regulations.  Such  tratnlng 
shall  provide  suitable  emphasis  on  the 
civil  and  crunlnal  pcnnities  imposed  on 
the  Department  and  the  Indlvldu''.!  em¬ 
ployees  by  the  Privacy  Act  for  non-com- 
pU  nee  «ith  specifled  requirements  of 
the  Act  as  implemented  by  the  regula¬ 
tions  in  this  subpart.  «See  5  D  S.C.  S52a 
(eK9>.> 

(b>  Rvlft  of  rondvei  In  addition,  to 
the  Standards  of  Conduct  pu^-llshedta 
Part  0  ot  this  Title,  particularly  SI  CFR 
0  73S-44.  the  folloaing  are  applicable 
to  empiovees  of  the  Department  of  the 
Treasury  (including,  to  the  extent  re¬ 
quired  by  the  contract  or  5  U£.C.  552a 
(m>.  Oovemment  contractors  and  em¬ 
ployees  of  such  contractors  >.  who  are 
Involved  In  the  design,  development,  op¬ 
eration  or  maintenance  of  any  system  of 
records,  or  In  maintaining  any  records, 
for  or  on  behalf  of  the  Department,  in¬ 
cluding  any  constituent  unit  thereof. 

(1)  The  head  of  eech  component  of 
a  constituent  unit  of  the  Department 
shall  be  responsible  for  assuring  that  em¬ 
ployees  subject  to  his  supervision  are  ad¬ 
vised  of  the  provisions  of  the  Privacy  Act. 
including  the  criminal  penalties  and  civil 
liabilities  provided  therein,  and  the 
regulations  in  this  subpart,  and  that  such 
employees  are  made  aware  of  their  m- 
dlvidual  and  collective  responsibilities  to 
protect  the  security  of  personal  informa¬ 
tion.  to  assure  its  accuracy,  relevance, 
timeliness  and  completeness,  to  avoid  un- 
authoiiaed  disclosure  either  orally  or  In 
writing,  and  to  Insure  that  no  informa¬ 
tion  system  conceirUng  Individuals,  no 
matter  how  small  or  spec^Uaed  is  main* 
tained  without  public  notice. 

(2)  Employees  of  the  Department  of 
the  Treasury  mvolved  In  the  design,  de¬ 
velopment.  operation,  or  malntenamce  of 
any  system  of  records.  In  maintaining 
any  record  shall; 

(1>  Collect  no  Information  of  a  per¬ 
sonal  nature  from  Individuals  unless  au- 
thorlied  to  collect  It  to  achieve  a  func¬ 
tion  or  carry  out  a  resptmsibillty  of  the 
Department; 

CU)  Collect  from  individuals  only  that 
Information  which  Is  necessary  to  De¬ 
partment  functions  or  responslbllltlea. 
unless  related  to  a  system  exempted  un¬ 
der  5  U.8.C  552a  (Ji  or  (k): 

(111)  Collect  Information,  wherever 
possible,  directly  from  the  individual  to 
whom  it  relates,  unless  related  to  a  sys¬ 
tem  exempted  under  5  U  8  C.  552a(J> ; 

(Iv)  Inform  Individuals  from  whm 
Information  Is  collected  about  them¬ 
selves  of  the  authority  for  collection,  the 
purposes  thereof,  the  use  that  will  be 
made  of  the  Information,  and  the  effects, 
both  legal  and  practical,  (rf  not  furnish¬ 
ing  Uie  Information  (While  this  provi¬ 
sion  does  not  explicitly  require  it.  where 
feasible,  third  party  sources  should  be 
Informed  of  the  purposes  for  which  In¬ 
formation  which  they  are  asked  to  pro¬ 
vide  will  be  used.) : 

i  <v)  Neither  collect,  maintain,  use  nor 
disseminate  Information  concerning  an 
Indlvklual's  religious  or  pobtical  beliefs 
or  activities  or  his  membership  In  aeso- 
datlone  or  organlmtions.  unless  (A)  the 
tndivirtual  has  vohmteered  such  toiforma- 


tlon  for  his  own  benefits;  (B)  the  infor¬ 
mation  is  expressly  authorized  by  sutute 
to  be  collected,  maintained,  used  or  dls- 
remlnated.  or  <Ci  the  activities  Involved 
are  pertinent  to  and  within  the  scope  of 
an  authorized  Investigation,  adjudica¬ 
tion  m-  correctional  activity: 

(Vi I  Advise  their  8Upervt.sors  of  the  ex¬ 
istence  or  contemplated  development  of 
any  record  system  which  is  capable  of  re¬ 
trieving  Information  about  individuals  by 
individual  identifier: 

(vll‘  Disseminate  no  Information  con¬ 
cerning  Individuals  outside  the  Depart¬ 
ment  except  when  authorized  by  5  U.8  C. 
5S2a  or  pursuant  to  a  routine  use  pub¬ 
lished  In  the  PxoesAL  Rbcistii; 

(vUl*  Assure  that  an  accounting  Is 
kept  In  the  prescribed  form,  of  aU  dls- 
seminatl(m  of  personal  Infonnation  out¬ 
side  the  Department,  whether  made 
orally  or  In  writing,  unless  disclosed  un¬ 
der  5  UB.C.  552  and  Subpart  A  of  this 
part: 

(lx)  Maintain  and  process  Information 
concerning  mdlviduals  with  care  In  order 
to  Insure  that  no  inadvertent  disclosure 
of  the  Information  is  made  either  within 
or  without  the  Department:  and 

(z)  Assure  that  the  proper  Depart¬ 
ment  authorities  are  aware  ot  any  m- 
formation  in  a  system  rnamtained  by  the 
Department  which  is  not  authorize  to 
be  maintained  under  the  provlsicMis  of 
the  Privacy  Act  of  1974.  Including  Infor- 
matkm  on  First  Amendment  Activities. 
Information  that  to  maccurate.  Irrele¬ 
vant  or  so  Inctmplete  as  to  risk  unfair¬ 
ness  to  the  Individual  concerned. 

(3)  Heads  of  constituent  units  within 
the  Department  or  their  delegates  shall, 
at  least  annually  review  the  record  sys¬ 
tems  subject  to  their  supervision  td  in¬ 
sure  compliance  with  the  provisione  ot 
the  Privacy  Act  of  1974  and  the  regula¬ 
tions  In  this  subpart.  (8ee  5  UJ3.C.  553a 
(e)(9).  (1)  and  (m)) 

(c)  Criminal  penalties.  (1)  The  Pri¬ 
vacy  Act  Imposes  criminal  penalties  on 
the  conduct  of  Oovemment  (rfBcers  and 
employees  as  foUows:  Any  officer  or  em- 
pk^ee  of  an  agency  (which  term  In¬ 
cludes  the  Department  of  the  Treasury! : 

(I)  Who  by  virtue  (ff  hto  employment 
or  official  posltitm.  has  possession  of,  or 
access  ta  agency  records  which  contain 
Individually  Mentlftable  mformation  the 
disclosure  of  which  to  prohibited  by  this 
section  (5  UB.C.  552a)  or  regulations  es- 
taUtohed  thereunder,  and  who  Imowlng 
that  disclosure  of  the  specific  material  to 
so  prohibited,  willfully  discloses  the  ma¬ 
terial  m  any  manner  to  any  person  or 
agency  not  entitled  to  receive  It.  or 

(II)  Who  willfullv  maintains  a  system 
of  records  without  meeting  the  notice  re¬ 
quirements  of  subsection  «eH4).of  this 
section  (5  U  8C.  552a) — shall  be  guilty 
of  a  misdemeanor  and  fin(>d  not  more 
than  $5000.  (Bracketed  m'^terial  added.) 

(2 1  The  Act  also  imposes  a  collateral 
criminal  penalty  on  the  conduct  ot  any 
person  as  foUows: 

Any  person  who  linowtngly  and  willfully 
reouests  or  obtains  any  record  concerning  an 
IndtvHJual  from  an  agency  under  false  pre- 
tenaee  shall  be  rullty  of  a  misdemeanor  and 
fined  not  more  than  $6,000 


(3)  For  the  purposes  of  5  UB.C.  552a 
(1).  the  provisions  of  paragraph  (c) 
(U  of  this  section  are  applicable  to 
Government  contractors  and  employees 
of  such  contractors  who  by  contract,  en¬ 
tered  mto  after  September  27,  1975. 
operate  by  or  on  behalf  of  the  Depart¬ 
ment  of  the  Treasury  a  .system  of  records 
to  accomplish  a  Departmental  function. 
Such  contractor  and  employees  are  con¬ 
sidered  employees  of  the  Department  of 
the  Tredsury  for  the  purposes  of  5  D.S.C. 
652a<l>.  (See  5  U  S  C.  552a'i»  and  (m)). 

6  1>29  Records  transferred  to  Federal 
Records  Center  or  >alional  Archivea 
of  the  United  States. 

» a )  Records  transferred  to  the  Admin¬ 
istrator  of  General  Services  for  storage 
in  the  Federal  Records  Center  Rec¬ 
ords  pertaining  to  an  Identifiable  m- 
dliidual  which  are  transfmred  to  the 
Federal  Records  Center  m  accordance 
with  44  UB  C  3103  shall  for  the  purposes 
of  the  Privacy  Act.  5  U  8  C  562a.  be  con¬ 
sidered  to  be  maintained  by  the  oonstit- 
uent  unit  which  deposited  the  record  and 
shall  be  subject  to  the  provisions  of  the 
Privacy  Act  and  this  subpart  The  Ad¬ 
ministrator  of  Genera)  Services  shall  not 
disclose  such  records  except  to  the  De- 
partmmt  of  the  Treasury  or  to  others 
under  rules  consistent  with  the  Privacy 
Act  which  may  be  established  by  the  De¬ 
partment  of  the  Treasury  or  a  constituent 
unit  thereof  If  such  records  are  retrieved 
for  the  purpose  of  making  a  determina¬ 
tion  about  an  Individual,  they  must  be 
reviewed  for  accuracy,  relevance,  time¬ 
liness.  and  oompletenesB. 

(b)  Records  transferred  to  the  Na¬ 
tional  Archives  of  the  United  States — 

( 1 )  Records  transferred  to  National  Ar¬ 
chives  prior  to  September  27.  197$  Rec¬ 
ords  pertaining  to  an  klentiflable  tndlvld- 
u'^1  transferred  to  the  Nations!  Archives 
prior  to  September  27,  1975.  as  a  record 
which  has  sufficient  historical  or  other 
value  to  warrant  Its  continued  preserva¬ 
tion  by  the  United  States  Government 
shall  be  considered  to  be  maintained  by 
the  Nation«l  Archives,  and 

(I)  ^all  not  be  subject  to  5  U.S  C. 
552a. 

(U)  Except,  that  a  statement  describ¬ 
ing  such  records  (modeled  after  5  U.S.C. 
552a'e)  (4)  (A>  through  (G))  shall  be 
published  In  the  Federal  Register. 

<2i  Records  transferred  to  National 
Archives  on  or  after  September  27.  1975. 
Records  pertaining  to  sn  Identifiable  In¬ 
dividual  transferred  to  the  National  Ar¬ 
chives  as  a  record  which  has  sufficient 
historical  or  other  value  to  warrant  Its 
continued  preservation  by  the  United 
States  Government,  on  or  after  Septem¬ 
ber  27.  1975.  sh’!!  be  con.sidered  to  be 
maintained  by  the  National  Archives, 
and 

(ii  Shall  not  be  subject  to  5  U.S.C. 
552a. 

(II)  Except,  that  a  statement  describ¬ 
ing  such  records  In  accordance  with  6 
U.SC  552a'et(4>  'A)  (hrough  (G)  shall 
be  published  in  the  Fxdckal  Rsgistxr  and 
rules  of  conduct  and  traming  in  accord¬ 
ance  with  5  use  552a<e)(9>  are  to  be 
established  Inr  the  National  Archives. 
(See  5  u  s  e.  552a(e) ) . 
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When  a  constltutent  unit  contrecte  for 
the  operation  of  a  system  of  records  to 
accomplish  a  Departmental  function,  the 
provisions  of  the  Privacy  Act.  5  U.S  C. 
552a.  and  this  subpart  shall  be  applicable 
to  such  system  The  constituent  unit  .shall 
have  responsibility  for  Insurmg  that  the 
contractor  compiles  with  the  contract  re¬ 
quirements  relating  to  privacy  All  such 
contracts  entered  Into  after  September 
27.  1975.  shall  contain  the  standard  con¬ 
tract  requirements  promulgated  by  the 
General  Services  Administration  to  in¬ 
sure  comoliance  with  the  Privacy  Act  of 
1974.  All  such  contracts  entei^  into 
prior  to  September  27.  1975.  shall  be 
amended  as  soon  as  feasible  to  also  In¬ 
clude  such  standard  requirements  No 
constituent  unit  of  the  Department  shall 
contract  or  extend  an  existing  contract 
after  September  27.  1975.  for  the  opera¬ 
tion  of  a  record  system  by  or  on  behalf  of 
the  agency  without  the  express  approval 
of  the  A.s8ls(ant  Secretary  for  Adminis¬ 
tration.  (See  5  U.S.C.  552a(m>  >. 

S  I*S1  Sale  or  rental  of  mailinn  liai. 

(a)  In  ffenerai  An  Indlvlduars  name 
and  address  shall  not  be  sold  or  rented  by 
a  constituent  unit  unless  such  action  Is 
specfflcally  authorized  by  law. 

<b>  Withholding  of  names  and  ad~ 
dresses.  This  sectloh  shall  not  be  con¬ 
strued  to  reoulre  the  withholding  of 
names  and  addres.ses  otherwise  permitted 
to  be  made  public  (See  5  U.S.C.  552a(n) ) . 

I  1.32  ll<e  and  disrlosure  of  soeial 
■ecurily  numbers. 

(a)  In  general.  An  Individual  shall  not 
be  denied  any  light,  benefit,  or  privilege 
provided  by  law  by  a  constituent  unit 
because  of  such  Individual's  refusal  to 
disclose  his  social  security  number. 

(b)  Exceptions.  The  provisions  of  par- 
agraidi  (a)  of  this  section  shall  not  ai>- 
ply  with  respect  to — 

(1)  Any  disclosure  which  is  required  by 
Federal  statute,  or 

(2)  The  disclosure  of  a  social  security 
number  to  any  Federal.  State,  local 
agency  maintaining  a  system  of  records 
in  existence  and  operating  before  Jan¬ 
uary  1,  1975.  if  such  disclosure  was  re¬ 
quired  under  statute  or  regulation 
adopted  prior  to  such  date  to  verify  the 
identity  of  an  individual. 

<c>  Requests  for  disclosure  of  social 
securitv  number.  Any  constituent  unit 
which  requests  an  individual  to  disclose 
his  social  security  account  number  shall 
Inform  that  individual  whether^ 

(1 )  Disclosure'is  mandatory  or  volun¬ 
tary. 

(2>  By  what  statutory  or  other  autheu*- 
Ity  such  number  is  solicited,  and 

(3)  What  uses  will  be  made  of  it.  (See 
secti(»  7  of  the  Privacy  Act  of  1974  set 
forth  at  ft  UJ3.C.  ftft2a.  npte.) 

1 143  Caoperatkm  wMi  PHvaey  Prolee- 
tion  9lwdj  Coawabiiow. 

(a)  FurnWttno  of  information,  reports 
wsdoMStstance  to  Commission.  Each  con- 
sUtUMit  unit  is  authfHiifd  to  fumlsb  to 
^  Oommfaslon.  noon  request  made  by 
iba  Chairman,  such  information,  data. 
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reports  and  such  other  assistance  as  the 
Commission  de«ns  necessary  to  carry  out 
Its  functions  under  5  U  S  C  552a  A  copy 
of  reports  made  by  the  constituent  units 
to  Congress  and  the  Office  of  Manage¬ 
ment  and  Budget  in  accordance  with 
i  1  33<c>.  shall  be  transmitted  to  the 
Commission. 

(b)  Confidentiality  of  information  dis¬ 
closed  to  the  Commv<sion  Any  constit¬ 
uent  unit  providing  information  to  the 
Commission  shall  obtain  assurance  from 
the  Commission  that  the  information  Is 
to  be  used  only  for  the  purpose  for  which 
It  Is  provided,  and  upon  completion  of 
that  purpose  such  Information  .shall  be 
destroyed  or  returned  'See  section  5(e> 
(2MAI  of  the  Privacy  Act  of  1974  set 
forth  at  5  U  S.C.  552a.  note.) 

§  1.34  Cnardianship. 

The  parent  or  guardian  of  a  minor  or 
a  person  judicially  determined  to  be  in¬ 
competent  shall,  in  addltiMi  to  establish¬ 
ing  the  identity  of  the  minor  or  other 
person  he  represents,  establish  his  own 
parentage  or  guardlanshln  by  furnish¬ 
ing  a  copy  of  a  birth  certificate  showing 
parentage  (u*  a  court  order  estabUshmg 
the  guardianship  and  may  thereafter, 
act  on  b^ialf  of  such  Individual.  (See  5 
UB.C.552a(h)). 

§  1.35  Informatiofi  forms. 

(a)  Review  of  forms  Except  for  fcumis 
developed  and  used  by  constituent  units, 
the  Assistant  Secretary  for  Administra¬ 
tion  shall  be  responsible  for  reviewing  all 
forms  developed  and  used  by  the  Depart- 
mmt  of  the  Treasury  to  collect  Informa¬ 
tion  from  and  about  individuals.  The 
heads  of  constituent  units  shall  each  be 
responsible  for  the  review  of  forms  used 
by  such  unit  to  collect  Information  from 
and  about  individuals. 

(b)  Scope  of  review  The  responsible 
officers  shall  review  each  form  for  the 
purpose  of  eliminating  any  requirement 
for  information  that  Is  not  relevant  and 
necessary  to  carry  out  an  agency  func¬ 
tion  and  to  accomplish  the  following 
objectives: 

(1)  To  insure  that  no  information  con¬ 
cerning  religion,  political  beliefs  or  ac¬ 
tivities.  association  memberships  (other 
than  those  required  for  a  professional 
license) .  or  the  exercise  of  First  Amend¬ 
ment  rights  is  required  to  be  disclosed 
unless  such  requirement  of  disclosure  is 
expressly  authorised  by  statute  (V  is  per¬ 
tinent  to,  and  within  the  scope  of.  any 
authorized  law  enforcement  activity: 

(2)  To  insure  that  the  form  or  a  sep¬ 
arate  form  that  esm  be  retained  bv  the 
Individual  makes  clear  to  the  individual 
which  Information  he  is  required  by  law 
to  disclose  and  the  authority  for  that 
requirement  and  whldti  information  is 
voluntary: 

(3)  To  Insure  that  the  fcxrm  or  a  sep¬ 
arate  form  that  can  be  retained  by  the 
individual  states  clearly  the  principal 
purpose  or  purposes  for  which  the  Ih- 
formatlon  is  being  collected,  and  sum¬ 
marizes  concisely  the  routine  uses  that 
win  be  made  of  the  information: 

(4)  To  insure  that  the  form  or  a  am- 
arate  fonn  that  can  be  retained  Iv  the 
individual  clearly  indicates  to  the 
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individual  the  effect  In  terms  at  rights, 
beneflts  or  privileges  of  not  providing  aU 
or  part  of  the  requested  information: 
and  ' 

(5)  To  insure  that  any  form  reouesting 
disclosure  of  a  Social  Security  Number, 
or  a  separate  form  that  can  be  retained 
by  the  individual,  clearly  advises  the 
Individual  of  the  statute  or  regulation 
requiring  disclosure  ot  the  number  or 
clearly  advtiies  the  Individual  that  dis¬ 
closure  is  voluntary  and  that  no  conse¬ 
quence  will  flow  from  his  refusal  to  dis¬ 
close  It  and  the  uses  that  will  be  made 
of  the  number  whether  disclosed  man- 
datorily  or  voluntarily. 

(c)  Revision  of  forms  Any  form  which 
does  not  meet  the  objectives  specified  In 
the  Privacy  Act  and  in  this  section,  shall 
be  revised  to  conform  thereto  If  revision, 
printing  and  distrttiution  cannot  be  ac¬ 
complished  prior  to  September  27.  1975. 
a  separate  statement  shall  be  prepared 
to  accompany  each  form  advising  the 
individual  that  the  form  la  not  In  com¬ 
pliance  with  the  Privacy  Act  and  specify¬ 
ing  the  portions  thereof  which  are  not 
in  compliance.  The  statement  shall  in¬ 
clude  all  the  information  necessary  to 
accomplish  the  objectives  specified  In  the 
Privacy  Act  and  this  section. 

§  1.36  Syvtcnw  exempt  in  wIiMe  or  hi 
part  from  provkiiom  of  5  U.S.G  SS2a 
and  this  part. 

In  accordance  with  5  U  S.C.  552a  (j) 
and  (k)  and  i  lJ23(c),  constituent  units 
of  the  Derartment  of  the  Treasury 
exempt  the  following  systems  of  records 
from  certain  provisions  of  the  Privacy 
Act  for  the  reasons  indicated: 

OmeS  or  THB  SzetETART 
omes  or  ths  gznxral  couwsn 

Notice  exempting  certain  systems  from 
requirements  of  the  Privacy  Act 

(a)  In  general.  The  General  Counsel 
of  the  Treasury  hereby  issues  rules 
exempting  the  General  Counsri’s  Civil 
Litigation  Records  System  from  the  pro¬ 
visions  of  subsections  (c)(3).  (d>. (e)(1). 
(e)(4)(0),  (H).  and  (I).  and  (f)  of  5 
u  s  e.  553a.  This  system  <A  records  con¬ 
tains  .information  or  documents  rriated 
to  litigation  involving  or  concerning  the 
Department  or  its  (^ficials.  and  includes 
pending,  active,  and  closed  files.  TTie  rec¬ 
ords  (xmslst  of  copies  of  pleadings,  inves¬ 
tigative  reports,  information  compiled  in 
reasonable  anticipation  ot  a  civil  action 
or  proceeding,  legal  memoranda,  and  re¬ 
lated  correspondence.  Pleadings  which 
have  been  filed  with  a  court  or  adminis¬ 
trative  tribunal  are  matters  of  publie 
record,  and  no  exemption  is  claimed  as 
to  (hem.  The  purpose  of  the  proposed 
exemptions  Is  to  maintain  the  confiden¬ 
tiality  of  investigatory  material  compiled 
for  law  mforcement  purposes:  infonna- 
tiem  compiled  In  reasonable  anticipation 
of  a  civil  action  or  proceeding  is  exempt 
from  access  under  subsection  (d)(5) 
until  the  flic  is  closed:  thereafter  sub¬ 
section  (k)  <3>  may  apply  in  part  to  the 
infOTmatioa.  Legal  memoraada  and  re¬ 
lated  correspondence  contain  no  per¬ 
sonal  Information  and  are  not  subject  to 
disclosure  under  section  552(a).  Deter- 

j 
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mlnatkms  concerning  whether  pnrtlcttlar 
mformatton  contained  tn  this  system  is 
exempt  from  disclosure  wll]  be  made  at 
the  time  a  request  is  rec«ved  from  an 
Individual  to  gam  access  to  information 
pertaining  to  him 

Cb)  Authority  These  rules  are  prMnul- 
gated  pursuant  to  the  authority  vested  In 
the  Secretary  of  the  Treasury  by  5  D  S  C. 
!>52iaMk).  and  pursuant  to  the  author* 
Ity  vested  In  the  General  Counsel  ♦'y  par¬ 
agraph  1  23(0  of  Subpart  C  of  Part  1 
of  Subtitle  A  of  Title  31  of  the  Code  of 
Federal  Regulations 

<c>  Name  of  eystem.  Civil  Litigation 
Records 

(d)  ProvitUme  from  which  exempted. 
This  system  contains  records  described 
In  S  DS.C  552a(lti.  the  Privacy  Act  of 
1974  Exemption  will  be  claimed  for  such 
records  only  where  appropriate  from  the 
following  provisions,  subsections  (c)(3>, 
(d>.  (exii,  (e)<4>(0>,  (H),  and  (1). 
and  <f>  of  5  u  s  e  552a. 

(e)  Reasont  far  claimed  exemptions. 
Those  sections  would  otherwise  require 
the  Department  to  notify  an  Individual 
of  Investigatory  materials  maintained  In 
a  record  pertaining  to  him.  permit  access 
to  such  record,  permit  requests  for  Its 
correction  (section  552a(d),  (e>(4>(Q), 
(H).  and  (f>i.  make  available  to  him 
any  required  accounting  oi  disclosures 
made  of  the  record  (section  552a(CM3) ), 
publish  the  sources  of  records  In  the  sys¬ 
tem  (section  552a(ei  (4)  (I) ) .  and  screen 
records  to  Insure  that  there  Is  main¬ 
tained  only  such  Information  about  an 
individual  as  is  relevant  to  accomplish  a 
required  purpose  of  the  Department  (sec¬ 
tion  552a'e)(l)).  The  records  compiled 
for  the  prosecution  or  defense  of  civil 
litigation  on  behalf  of  the  Department 
or  its  officials  contain  Investigatory  mate¬ 
rials  compiled  for  litigation  purposes, 
together  with  memoranda  concerning  the 
applicable  law.  and  related  correspond¬ 
ent.  The  use  of  Investigatory  material 
in'court  proceedings  Is  governed  by  due 
proces.s  and  statutory  procedural  require¬ 
ments.  Informing  individuals  that  they 
are  on  record  in  a  particular  system  en¬ 
ables  such  Individuals  to  learn  the  na¬ 
ture  of  the  Investigatory  material  and 
the  evidentiary  basis  for  prosecuting  or 
defending  legal  proceedings  to  which 
they  are  a  party;  furthermore,  the  dis¬ 
closure  of  certain  Investigatory  material 
compiled  for  law  enforcement  purposes 
may  disclose  investigative  techniques  and 
procedures  so  that  future  law  enforce¬ 
ment  efforts  would  be  hindered.  Access 
to  an  accounting  of  disclosures  of  such 
records  would  have  a  similar  detrimental 
effort  upon  the  successful  prosecution  of 
legal  claims.  In  addition,  screening  for 
relevancy  to  Department  purposes,  and 
correction  or  attempted  correction  of 
such  materials  could  require  excessive 
amounts  of  time  and  effort  on  the  part 
of  all  concerned  Accordingly,  the  Gen¬ 
eral  Counsel  finds  that  the  putdlc  Inter¬ 
est  and  public  policy  in  maintaining  an 
effective  legal  services  program  requires 
exempuoo  from  the  suted  secthms  of 
the  Act  to  the  extent  that  thev  are  ap¬ 
plicable  to  appropriate  mateilala  In  this 
system. 


Dmcroa  or  PascTfCB 

Notice  of  rules  exempttmo  certain  sgt- 

teau  from  reauirements  of  the  Privacy 

Act 

(a»  in  oeneral.  The  General  Counsel 
of  the  Treasury  hereby  Issues  rules 
exempting  certain  systems  of  records  of 
the  Office  of  Director  of  Practice  from  the 
provisions  of  (ci  (3>.  (d)  (1>,  (2).  <3i  sind 
(4>.  (e>(l),  (eM4i(0).  (H)  and  (f>(l>, 
(21.  (3>.  (4)  and  <5)  of  5D8.C  552a  The 
systems  of  records  for  which  exemptions 
from  the  above  provisions  are  claimed 
are  the  following' 

(II  Treasury — OS— Applicant  Appeal 
Piles 

(2'  Treasury — 06 — Closed  Piles  Con¬ 
taining  Derogatory  Information  about 
Individuals’  Practice  before  the  Internal 
Revenue  Service  and  Piles  of  Attorneys 
and  Certified  Public  Accountants  For¬ 
merly  Enrolled  to  Practice 

(3)  Treasury — 08 — Derogatory  Infor¬ 
mation  (No  Action  I 

(4)  Treasury — 08 — ^Dtebarments 

(5)  Treasury — 06 — Inventory 

(6>  Treasury — 08— Resigned  Enrolled 
Agents,  and 

(7 1  Treasury — 08 — Present  Suspen¬ 
sions  from  Practice  before  the  Internal 
Revenue  Service 

The  purpose  of  the  proposed  exemp¬ 
tions  is  to  maintain  the  confidentiality  of 
investigatory  material  compiled  for  law 
enforcement  purposes;  Information  ctnn- 
plled  In  reasonable  anticipation  of  a  civil 
action  or  proceeding  is  exempt  from  ac¬ 
cess  under  subsection  (d)(5>  until  the 
file  Is  closed;  thereafter  subsection  (k) 

(2)  may  apply  in  whole  or  in  part  to  the 
information.  Legal  memoranda  and  re¬ 
lated  correspondence  contain  no  personal 
information  and  are  not  subject  to  dis¬ 
closure  under  section  552a.  Determina¬ 
tions  concerning  whether. particular  in¬ 
formation  contained  in  this  system  Is  ex¬ 
empt  from  disclosure  will  be  made  at  the 
time  a  request  is  received  from  an  indi¬ 
vidual  to  gain  access  to  Information  per¬ 
taining  to  him. 

(b)  Authority.  These  rules  are  promul¬ 
gated  pursuant  to  the  authority  vested  In 
the  Secretary  of  the  Treasury  by  5  D  S.C. 
552a(ki,  and  pursuant  to  the  authority 
vested  In  the  General  Counsel  bv  section 
1.23(0  of  Subpart  C  of  Part  1  of  Subtitle 
A  of  Title  31  of  the  Code  of  Federal  Reg¬ 
ulations. 

(c)  Names  of  systems  (1)  Treasury— 
OS — Applicant  Appeal  Piles 

(2)  Treasury — OS — Closed  Piles  Con¬ 
taining  Derogatory  Information  about 
Individuals’  Practice  before  ttie  Internal 
Revenue  Service  and  Plies  of  Attorneys 
and  Certified  Public  Accountants  For¬ 
merly  Enrolled  to  Practice. 

(3)  Treasure — 08 — Derogatory  Infor¬ 
mation  (No  Action) 

(4)  Treasury— OS — Disbarments 

(5)  Treasury — 06— Inventory 

(6)  Treasury — 06 — Resigned  Enrolled 
Agents,  and 

(7)  Treasury— OS — Present  Suspoi- 
sions  from  Practice  before  the  Intwnal 
Revenue  Service. 

(d)  PtooMoms  from  sohieh  exempted. 
Theee  systems  contain  records  dswrtbed 


In  fi  n.8.C.  562a (k>.  the  Privacy  Act  of 
1974  BxemiAion  will  be  claimed  for  such 
records  only  where  appropriate  from  the 
following  provisions,  subsections  (c)(3>. 
(d)  <1>.  (2).  <3>  and  (4).  (e)(1).  (e)(4> 
(Q)  and  (H).  and  (f)  (1),  (2).  (3).  (4) 
and  ( 5 1  (rf  5  u  s  e  552a. 

(e)  Reasons  for  claimed  exemptions. 
(1)  The  Privacy  Act  of  1974  creates  sev¬ 
eral  methixis  by  jtvhich  individuals  may 
learn  of  and  obteln  records  containing 
information  on  such  Individuals  and  con¬ 
sisting  of  investigatory  material  com¬ 
piled  for  law  enforcement  purposes 
These  meth(xis  are  as  folfows  subsMtion 
(c)(3)  allows  mdlviduals  to  discover  if 
other  agencies  are  investigating  such  in¬ 
dividuals.  subsections  (dxD.  (e)(4)(H) 
and  (f)  (2),  (3)  and  (5)  establish  the 
ability  of  Individuals  to  gain  access  to 
Investigatory  material  compiled  (Hi  such 
individuals,  subsections  (d)  (2).  (3)  and 
(4).  (e)(4)(H)  and  (f)(4)  presuppose 
access  and  enable  individuals  to  contest 
the  contents  of  InvesUgatory  material 
compiled  on  these  Individuals,  and  sub¬ 
sections  (e)(4)(G)  and  (fid)  allow  in¬ 
dividuals  to  determine  whether  or  not 
they  are  under  investigation.  Because 
these  subsections  are  variations  upon  the 
Individuals’  ability  to  ascertain  whether 
their  civil  or  criminal  misconduct  has 
been  discovered,  these  subsections  have 
been  grouped  together  for  purposes  of 
this  notice 

(2) (A)  The  Oeneral  Counsel  believes 
that  imposition  of  the  requirements  of 
subsecuon  (c)(3),  which  requires  that 
accountmgs  of  dlsclasures  be  made  avail¬ 
able  to  individuals,  would  Impair  the 
ability  of  the  Office  of  Director  of  Prac¬ 
tice  and  other  investigative  entitles  to 
conduct  investigations  of  alleged  or  sus¬ 
pected  violations  of  the  regulations  gov¬ 
erning  practice  before  the  Internal  Reve¬ 
nue  Service  and  of  civil  or  criminal  laws 
Making  the  accountings  of  disclosures 
available  to  individuals  enables  such  in¬ 
dividuals  to  Identify  entitles  investigat¬ 
ing  them  and  thereby  to  determine  the 
nature  of  the  violations  of  which  they  are 
suspected  With  such  Knowledge,  individ¬ 
uals  would  be  able  to  alter  their  Illegal 
activities,  destroy  or  alter  evidence  of 
such  activities  and  seriously  impair  the 
successful  completion  of  Investigations. 
For  these  reasons,  the  General  Counsel 
clahns  exemptions  from  the  require¬ 
ments  of  subsection  (c)(3). 

(2)  (B)  With  respect  to  subsections  (d) 
(1).  (e)(4)(H).  and  (f)(2).  (3)  and  (5). 
the  General  Counsel  believes  that  access 
to  investigatory  material  would  prevent 
the  successful  completion  of  investiga¬ 
tions.  Individuals  who  gain  access  to  in¬ 
vestigatory  material  involving  them  dis¬ 
cover  the  nature  and  extent  of  the  viola- 
ttons  of  regulations,  and  of  civil  and 
urimlnal  laws,  of  which  ttiey  are  sus¬ 
pected.  By  gaining  access,  such  individ¬ 
uals  also  learn  the  facts  developed  dur¬ 
ing  investigations.  Knowledge  of  these 
matters  enables  these  individuals  to 
destroy  or  alter  evldenoe  which  would 
otherwise  have  been  used  againat  them, 
m  addition,  knowledge  of  the  facts  and 
the  suspected  ykriadons  gives  Indlvld- 
OBli,  who  are  oommlttlnff  ongoing  flolg- 
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tloM,  or  who  arc  about  to  eommlt  vk>- 
lattona  of  rcmilatlans.  or  of  civil  or  crlm* 
Inal  lawa.  the  opportunttsr  to  temporaiily 
postpone  the  commlatOon  of  the  vlola> 
tloiu  or  to  effectively  dtacruliie  the  eom- 
mlflilon  of  theoe  vloHUom.  Material 
compiled  on  investlaated  individuals  re¬ 
veals  Inveetlaatlve  techniques  and  pro¬ 
cedures.  disclosure  of  which  enables  such 
Individuals  to  structure  their  Illegal  ac¬ 
tivities  so  as  to  escape  detection  Further, 
such  mateiiid  may  contain,  or  by  Its 
very  nature  reveal  the  identity  of  con¬ 
fidential  sources  When  the  Identities  of 
confidential  sources  are  revealed,  they 
may  be  subjected  to  various  forms  at 
reprisal.  If  confidential  sources  of  In¬ 
formation  are  subjected  to  actual  repris¬ 
als  or  fear  thereof,  they  may  become 
reluctant  to  provide  Information  neces¬ 
sary  to  Identify  or  prove  the  guilt  of  per¬ 
sons  who  violate  regulations,  or  civil  or 
criminal  laws  Further  except  In  unusual 
circumstances,  the  Office  of  Director  of 
Practice  must  bring  facts  or  conduct  evi¬ 
dencing  violation  of  the  regulations  gov¬ 
erning  practice  before  the  Internal  Rev¬ 
enue  Service  to  the  attention  of  the 
suspected  violator  prior  to  Instituting  a 
proceeding  for  disciplinary  action 
against  him  In  addition,  the  protections 
afforded  by  the  above-referenced  subsec¬ 
tions  are  unnecessary  because,  unless  a 
suspected  violator  offers  his  consent  to 
a  dlaclpllna'ry  action  against  him.  no 
such  action  can  be  taken  until  a  hearing 
before  an  administrative  law  Judge,  at 
which  all  applicable  due  process  protec¬ 
tions  M  e.,  notice  and  opportunitv  to  ^ 
heard'  are  afforded,  is  held.  For  the 
reasons  stated  in  this  subparagraph,  the 
General  Counsel  claims  exemptions  from 
the  requirements  of  subsections  idxi). 
(e)(4>(H'.  and  (f>(2).  (3)  and  <5). 

<2X0  With  respect  to  subsections  <d) 

(2) .  f3>  and  (4'.  <eX4XH>.and  ffX4'. 
the  General  Counsel  believes  that  the  im¬ 
position  of  these  requirements,  which 
presuppose  access  and  provide  for 
amending  records,  would  impair  the 
ability  to  conduct  investigations  and 
would  be  unnecessary  for  the  ssune  rea¬ 
sons  stated  In  the  preceding  subpara¬ 
graph  <2XB>.  Those  reasons  herein  are 
Incorporated  by  reference  .Therefore,  the 
General  Counsel  claims  exemptions  from 
the  requirements  of  subsections  (dX2>, 

(3)  and  <4>.  (ex4XH).  and  <fX4). 

(2XD>  With  respect  to  subsections 

(eX4XGi  and  (fxi).  the  General 
Counsel  believes  that  informing  Individ¬ 
uals  that  they  are  the  subjects  of  a  par¬ 
ticular  system  or  systems  of  recwds 
would  Impair  the  ability  ot  the  Oflee  of 
Director  of  Practice  and  Its  agents  to 
successfully  comiriete  Investigations  of 
suspected  or  alleced  violators  of  the  reg¬ 
ulations  governing  practice  b^ore  ttie 
Internal  Revenue  ^rvlce.  Individuals 
who  learn  that  they  are  suspected  of  vio¬ 
lating  such  regulations  are  given  the  op¬ 
portunity  to  destroy  or  alter  evidence 
needed  to  prove  the  alleged  vloiatlons. 
Such  Individuals  may  also  be  able  to  Im¬ 
pair  Investlgstlone  by  temporarflv  sus¬ 
pending  or  restnictuiing  the  acttvttles 
which  place  them  in  violation  of  said 
regulations.  Further,  as  noted  In  preced¬ 


ing  subparagraph  <9XB>  and  incorpo- 
rated  by  reference  herein,  the  procedural 
requirements  Imposed  on  the  Office  of 
Director  of  Practice  by  the  regulations 
governing  practice  before  the  Internal 
Revenue  Sendee  and  by  proceduiwl  due 
process  safeguards  make  the  protections 
afforded  by  subsections  <eX4XO>  and 
(fxi)  unnecessary  For  these  reasons, 
the  General  Counsel  claims  exemptions 
from  the  requirement^  of  subsections  (e> 
«4> (O'  and  *fxi). 

<3xB)  Subsection  lexi)  of  the  Pri¬ 
vacy  Act  of  1974  requires  that  the  Office 
of  Dilator  of  Practice  maintain  in  Its 
records  only  information  that  is  r^evant 
and  necessary  to  accomplish  a  purpose  of 
the  Office  required  to  be  accomplished  by 
statute  or  by  executive  order  of  the  Presi¬ 
dent  The  General  Counsel  believes  that 
imposition  of  sold  requirement  would 
seriously  Impair  the  ability  of  the  Office 
of  Du-ector  of  Practice.  Its  agents  and 
other  Investigative  entities  to  effectively 
investigate  suspected  or  alleged  viola¬ 
tions  of  regulations  and  of  civil  and  crim¬ 
inal  laws.  The  Office  of  Director  of  Prac¬ 
tice  does  not  Initiate  Inquiries  Into  indi¬ 
viduals’  conduct  unle.s.<:  it  receives  Infor¬ 
mation  evidencing  violation  by  such  in¬ 
dividuals  of  the  regulations  governing 
practice  before  the  Internal  Revenue 
Service  Sources  of  such  information  may 
be  unfamiliar  with  this  Office’s  inti!rpre- 
tatlons  ot  the  regulations  governing 
practice  before  the  Internal  Revenue 
Service  and.  therefore,  may  not  always 
provide  only  relevant  and  necessary  In¬ 
formation.  Frequently,  even  this  Office 
cannot  make  determinations  of  rele¬ 
vance  and  necessity  without  further  In- 
veetlgatlon  ’The  nature  of  investigations 
conducted  for  the  Office  of  Director  of 
Practice  requires  that  a  wide  range  of 
facts  and  data  be  provided  Its  legal  staff 
for  analysis  under  applicable  rules  and 
regulations  Further,  it  is  often  impossi¬ 
ble  to  determine  whether  or  not  infor¬ 
mation  Ls  relevant  and  necessary  until  an 
Investigation  is  completed  For  these  rea¬ 
sons,  the  General  Counsel  claims  an  ex¬ 
emption  from  the  requirement  of  subsec¬ 
tion  (e) (1). 

Assistant  Sxcrktast  ros  Administiiation 

The  Assistant  Secretary  for  Adminis¬ 
tration  exempts  under  I  (k)  of  the 
Privacy  Act  at  1974.  5  U.S.C.  552a. 
the  Department’s  Personnel  Security 
Piles  and  Personnel  Security  Piles  and 
Indices  from  sections  (cX3>,  fd).  (eXl). 
(e)  (4)  (Q)  through  fe)  (4>  (D.  and  (f)  of 
the  Act.  The  records  maintained  in  the 
exempt  systems  of  records  are  of  the  type 
described  tn  sectUm  (k)  (5)  of  the  Act: 

InvMtlgatory  matsrtal  eonptled  solely  for  the 
purpoee  of  determining  suttabUtty.  ellglbUtty, 
or  qualiacations  for  Federal  clvUian  employ¬ 
ment.  military  aenrtce.  FMeral  oontracta.  or 
accem  to  riaeelfled  mformation,  but  only  to 
the  extent  that  the  dlacloeure  of  such  ma¬ 
terial  would  rereal  the  Identity  of  e  source 
who  fmmiabed  tnfomiatton  to  the  Oovem- 
ment  under  en  expreee  promlar  that  the  Iden¬ 
tity  of  the  source  would  be  held  tn  eoidldence. 
or.  prior  to  the  effective  date  of  this  saetton. 
undar  an  Implied  promlM  that  the  identtty 
ot  tbe  sonroe  would  be  held  in  coofldence. 


Thus  to  the  extent  that  the  recoeds  In 
this  system  can  be  disclosed  without  re¬ 
vealing  the  Identity  of  a  confidential 
source,  they  are  not  within  the  scope  of 
this  exemption  and  are  subject  to  all  the 
requirements  of  the  Privacy  Act 
The  sections  of  the  Act  from  which 
this  system  of  records  are  exempt 
are  in  general  those  providing  for  In¬ 
dividual  access  to  records  When  such  ac¬ 
cess  would  cause  the  identity  of  a  confi¬ 
dential  source  to  be  revealed,  ft  would  Im¬ 
pair  the  future  ability  of  the  Treasury 
Department  to  compile  investigatory 
material  for  the  purpose  of  determining 
suitability.  rilglblHty.  or  quaMflcatlons  for 
Federal  civilian  employment.  Pbderal 
contracts,  or  access  to  classifled  Infor¬ 
mation. 

In  addition,  the  systems  are  ex¬ 
empt  from  I  (eXl)  which  requires 
that  the  agency  maintain  tn  Its  records 
only  such  Information  about  an  Individ¬ 
ual  as  Is  relevant  and  necessary  to  ac¬ 
complish  a  statutory  or  executively  or¬ 
dered  purpose.  The  Director  finds  that  to 
fulflO  the  requirements  of  I  (e)  <11  woyld 
unduly  restrict  the  agency  In  Its  Infor¬ 
mation  gathering  Inasmuch  as  H  Is  often 
not  until  well  after  the  Investigation  that 
It  te  pomlble  to  determine  the  relevance 
and  necessity  of  particular  Information. 

If  any  Investigations  within  the  scope 
of  I  (k)  (5)  become  involved  wltti  civil  or 
criminal  matters,  exemptions  from  the 
Act  could  also  be  asserted  under  sections 
(k)  (3)  or  (J)  (2) . 

AssisTAn  SacasiAST  (BNFoacnmR; 

OFsaATimre.  un  Taaiyy  Ayyana) 

Notice  of  rates  exempting  certofn  sys¬ 
tems  from  reintirementt  of  the  Prtvaet 

Act 

(a)  tn  general.  The  Assistant  Secre¬ 
tary  (Enforcement.  Operations,  and 
Tariff  Affairs)  hereby  issues  rules  ex¬ 
empting  the  Intematlooal  Criminal 
Police  OrgsmlzatkHi  (INTERPOL)  crimi¬ 
nal  investigative  records  from  the  prani- 
sions  at  certain  subsectlona  of  5  UB.C. 
51^  the  Privacy  Act  of  1974.  Tht  pur¬ 
pose  of  tbe  exemption  is  to  maintain  the 
confidentiality  of  information  comi^led 
for  law  enforcement  purpoiea. 

(b)  AatAortty.  Theee  mica  arc  promul¬ 
gated  pursuant  to  the  auttxHity  veeted  in 
the  Secretary  of  the  Treasury  1^  5  UB^C. 
552a(J>  and  (k)  and  pursuant  to  tiss 
authority  vested  in  tbe  Assistant  Seese- 
taiy  (Enforcement.  Operatkma.  and 
Tariff  Affairs)  by  paragraph  1.23<c>  ol 
Subpart  C  of  Part  1  at  Subtitle  A  of  TlUe 
31  of  the  Code  ot  Federal  Regulations. 

(c)  Name  of  Spetem.  International 
Criminal  Police  Organlution  (INTEB- 
POL)  crriminal  Investigative  Records. 

(d)  ProviMions  from  which  exempted. 
This  svstem  contains  records  deBerH)ed 
In  5  u  s  e.  552a(J)  and  (k).  the  Privacy 
Act  of  1974.  Exemotiona  will  be  claimed 
for  such  described  records  only  where 
appropriate  from  the  following  provi¬ 
sions  of  the  Privacy  Act  of  1974:  subsec¬ 
tions  (c)(3)  and  (4):  (d);  (e)(1).  (2) 
and  (3) ;  (e)  (4)  CO) .  (H>  and  (D :  (e)  (5) 
and  (8) ;  (f  >  and  (f)  of  •  UB.C.  563a. 

(e>  Reasoas  for  claimed  axempflons. 
Thoae  seettona  would  oUmcwIm  lafulia 
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th«  Department  to  notify  an  touUvMual 
of  Investigatory  matertals  maintained  in 
a  record  pertaining  to  him.  permit  acoesa 
to  such  record,  permit  requests  for  its 
correction  (section  552a(d>.  (e)(4)(0). 
(H)  and  (f>>:  make  available  to  him 
any  required  accounting  of  disclosures 
made  of  the  record  (section  562a(o)  (S) ), 
publish  the  sources  of  records  In  the  sys¬ 
tem  (section  6S2a(e>(4>(I) ) ;  and 
screen  records  to  Insure  that  there  is 
maintained  on^  such  Information  about 
an  Individual  as  Is  relevant  to  accomplish 
a  required  purpose  of  the  Department 
(section  552a<e>(l)).  Disclosure  to  an 
Individual  of  Investigatory  materials  per¬ 
taining  to  him  would  hamper  law  en¬ 
forcement  by  prematurely  disclosing  the 
knowledge  of  illegal  activities  and  the 
evidentiary  bases  for  possible  enforce¬ 
ment  actions.  Furthermore,  the  dis¬ 
closure  of  certain  investigatory  material 
compiled  for  law  enforcemoit  purposes 
may  disclose  Investigative  techniques  and 
proicedures.  so  that  future  law  enforce¬ 
ment  efforts  would  be  hindered.  Access 
to  an  accounting  of  disclosures  of  such 
records  would  have  a  similar  detrimental 
effect  on  law  enforcement.  In  addition, 
screening  for  relevancy  to  Department 
purposes,  and  correction  or  attempted 
correction  of  such  materials  could  re¬ 
quire  excessive  amounts  of  time  on  the 
pcut  of  all  concerned.  Accordingly,  the 
Assistant  Secretary  (Enforcement.  Op¬ 
erations.  and  Tariff  Affairs)  tentatively 
finds  that  the  public  Interest  and  public 
policy  In  maintaining  an  effective  law  en¬ 
forcement  program  requires  exemption 
from  the  stated  sections  of  the  Act  to  the 
extent  that  they  are  applicable  to  ap« 
propiiate  materials  in  this  system. 

BxxMpnoN  or  rosncN  assets  contsoi  ew- 

rORCXKEKT  RECORDS  FROM  CERTAm  PRO- 
I  VISIONS  or  THE  PRIVACY  ACT  OF  ISIA  (P.L. 

SS-STt.  B  P.8.C.  S52a.> 

The  new  regulations  promulgated  by 
the  Office  of  Foreign  Assets  Control  (as 
amendments  to  Its  Foreign  Assets  Con¬ 
trol  Regulations:  Transaction  Control 
Regulations:  Cuban  Assets  Control  Reg¬ 
ulations;  and.  Rhodesian  Sanction  Reg- 
ulatlcms)  read  as  follows: 

Pursuant  to  subsection  (k>(2)  of  5 
u  s  e.  552a.  the  Privacy  Act  of  1974.  the 
Enforcement  Records  of  the  Office  of 
Foreign  Assets  Control  are  hereby  ex¬ 
empted  from  the  requirements  of  sub¬ 
sections  (c)(S>.  (d>.  (eXl).  (e)(4)(0- 
I).  and  (f)  of  5  U.S  C  552a.  as  materials 
ahlch  are  complied  and  maintained  for 
the  purpose  of  cmiductlng  and  recording 
investigations  of  criminal  violations  of 
relevant  statutes  and  regulations  admin¬ 
istered  by  the  Office  of  For^gn  Assets 
Control.  These  records  contain,  among 
other  things.  Information  and  evidence 
which  was  furnished  in  confidence  by 
individuals,  corporations,  partnerships 
and  other  entitles.  Federal.  State  and 
local  agmcles.  and  by  foreign  individ¬ 
uals.  corporations,  partnerships  and 
other  entities,  and  fmeign  government 
sources.  Jt  it  dmuld  mipear  that  the 
individual  eonoemlng  whom  a  record  is 
maintalniid  has  been  or  win  be  denied 
rtitot,  privilege,  or  benefit  to  which 


he  would  otherwise  be  entitled  by  Federal 
law,  or  for  which  he  would  otherwise  be 
eligible,  except  for  the  matoitenance  of 
such  material,  such  matmial  shall  be 
disclosed  to  such  Individual,  except:  (l) 
to  the  extent  that  dlsciosure  would  reveal 
the  Identity  of  a  source  who  furnished 
information  to  the  government  under  an 
express  promise  that  the  Identity  of  the 
source  would  be  held  in  confidence;  or 
(2 »  to  the  extent  that  disclosure  would 
reveal  the  Identltiy  of  a  source  who  fur¬ 
nished  Information  prior  to  the  effective 
date  of  the  Privacy  Act  (September  27. 
1975)  under  an  implied  promise  that  the 
Identity  of  the  source  would  be  held  In 
(XMifidenoe. 

The  Internal  Revenue  Service 
MoncB  OP  exempt  systems 

The  Commissioner  of  mtemal  Reve¬ 
nue  finds  that  the  orderly  and  efficient 
administration  of  the  Intemal  revenue 
laws  necessitates  that  certam  systems  of 
records  hiaintalned  by  the  Intemal  Reve¬ 
nue  Service  be  exonpted  from  certain 
sections  of  the  Privacy  Act  of  1974  (88 
Stat.  1986) . 

(a)  Exemptions  under  5  V  S.C.  552a 
(f )  (2) .  (1)  This  paragraph  applies  to  the 
following  systons  of  records  maintained 
by  the  Intemal  Revenue  Service,  for 
which  exemptions  are  claimed  under  5 
U  S.C.  552a(J)(2). 


Name  of  system:  Mo. 

StrUie  Force _  48. 009 

Open  snO  Cloeed  Narcotics  Traf¬ 
fickers  PUes _  43  016 

Alphabetical  Name  File  and 

Index _ _ _  46  001 

Case  Management  and  Time  Re¬ 
porting  System _  46  008 

Confidential  Informants  . . 46  OOS 

Electronic  Surveillance  File _  46.005 

Information  Oathenng  and  Re- 

tneval  System _  46.006 

Information  Indexing  System _  46  007 

Information  Items _  46. 000 

Joint  Compliance  Program . 46.  OlO 

National  Register _ 46.018 

Project  PUes  _ 46.018 

Project  Personnel _ 46.014 

Relocated  Witnesses _ 46.016 

Secret  Servloe  Details _ 46.016 

Strike  Force  Otoclosure  Authori¬ 
sation  List _ 46.010 

Tax  Practitioner  Flies _ 46. 019 

Tax  Termination  File . .  46.080 

Treasury  Enforcement  Ckmununl- 

catlons  System  (TECS) _  46088 

Assault  and  Threat  Investigation 

Files . . .  60  001 

Bribery  Investigation  FUes _  60  003 

Disclosure  Investigation  FUes...  90004 
Chief  Counsel  Criminal  Tax 
Flies .  00  001 


(2)  Under  5  US.C.  S52a(j)(2).  the 
head  of  any  agency  may  promulgate  rules 
to  exempt  any  system  of  records  within 
the  agency  from  certain  provisions  of  Uie 
Privacy  Act  of  1974  If  the  agency  or  com¬ 
ponent  ttiereof  that  maintains  the  sys¬ 
tem  performs  as  Its  principal  function 
any  activities  pertaining  to  the  enforce¬ 
ment  of  criminal  laws.  Certain  compo¬ 
nents  of  the  Intemal  Revenue  Sorvioe 
have  as  their  {Hincipal  function  activi¬ 
ties  pertaining  to  the  «if(woement  of 
criminal  laws. 

(S)  TO  the  extent  the  exemption  under 
5  U.8.C.  552a(J)(2)  does  not  apply  to 


any  of  the  above-named  systems,  Umo 
exemptions  under  5  U  S.C  552a(k)(8), 
relating  to  investigatory  material  com¬ 
piled  for  law  enforcement  purposes,  are 
hereby  claimed  for  such  systems. 

(4)  The  provisions  of  the  Privacy  Act 
of  1974  from  which  exemptions  are 
claimed  under  5  US.C.  552a(J)(2)  are 
as  follows: 

6  nS.O  663s(e)  (8)  and  (4) 

6  0.8.0  663a(d)(l).  (8),  (8).snd  (4) 

6  08.0  66aa<e)(l).  (8). and  (8) 

6  OB.O.  66aa(a)  (4)  (O) .  (H) .  and  (I) 

6  0.8.0  663a<e)  (6)  and  (8) 

6  O  8.0  863a(f> 

6  0.8.0  668a(g) 

(5)  See  paragraph  (c)  for  reasons  for 
the  exemptions. 

(b)  Exemptions  under  5  U  S.C.  552a 
(k)(2).  (1)  This  paragraph  applies  to 
the  following  systons  of  records  main¬ 
tained  by  the  Intemal  Revenue  Service, 
for  which  exemptions  are  claimed  under 
5U.S.C.552a(k)(2); 

name  of  system:  No 

Audit  Onderreporter  Oase  FUe..  82  006 

Oollectlon  Case  File _ 88.018 

piscrlminant  Fanotlon  FUe 

(DIF)  .  88  014 

Multiple  Refund  Files.. .  32  040 

Taxpayer  Delinquent  Invastlga- 

tloo  Notice  File _  23  067 

Wage  and  Information  Document 

(WAID)  File . . .  88  061 

Acquired  Property  Records _  86  001 

Adjustment  and  Payment  tracer 

Flies . 86  008 

Collateral  FUes .  86  008 

File  of  Persons  Making  Threats 
of  Force  or  Forcible  Assaults..  26  006 
Form  3809,  Courtesy  Investiga¬ 
tions  ... _  86.  006 

Form  8990.  Miscellaneous  Inves- 

ttgatlone . . 28  007 

IRS  and  Treasury  Employee  De- 

Unquency  _  86  008 

Litigation  Case  Files _ 26  011 

Offer  in  Compromise  (OIC)  File.  86  013 
(One-Hundred)  100-Percent 

Penalty  Cases _  36  013 

Records  Being  Maintained  at  the 
Request  of  Congressional  Com¬ 
mittees  - - -  36  016 

Returns  Compliance  Programs 

(RCP)  .  86  016 

Sewed  Property  Records -  36  017 

Tax  Collection  Waiver  Form  900 

Files  .  86  018 

IDA  (Taxpayer  Delinquent  Ac¬ 
counts)  _  26  019 

IDI  (Taxpayer  Delinquency  In¬ 
vestigations)  Files _  26  020 

Transferee  Piles... . .  36  021 

Delinquency  Prevention  Pro¬ 
grams  _  26  022 

Administrative  File _  42  001 

Audit  Infcnmatlon  Management 

System  (AIMS) _  43.008 

Classification  and  Audit  Selection 

Files  . - .  42  016 

Compliance  Programs  and  Proj¬ 
ects  Files _  42  021 

Coordinated  Examlnatlona 

Large  Oases  Program -  43.084 

International  Enforcement  Flies.  48. 017 
System  for  Oontroaing  Returns 
m  Inventory  and  Produotion 

Data  (SCRIP) .  43. 008 

Tax  Shelter  Program  FOaa - 48. 018 

Appellate  Oase  F0« - - — ...  44. 001 

Informatloo  and  Oonespond- 

_ _ _  40. 009 

DIselosure  to  DeportoMnt  of 
Justice  - -  40.001 
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NMM  of  afstHB:  Wo. 

DlMlwMW  to  Ixoeathw  Ooport- 
ownta  and  Congrtitmiol  Com- 

mlttOM _ 40. 003 

TMtlmony  of  IRS  BmplojoM  tn 

ITontax  Matteni _ 48. 003 

Collateral  and  Tnfonaatlon  Re> 

quests  System _  40. 001 

Collatetal  Flies  and  Competent 

Authority  Requssta _  40. 003 

Overseas  Compitanoo  Protects 

System  _ «.  007 

Conduct  Investlxatlon  Files _  60  003 

Bnrolles  Charge  Investigation 

Files . - .  60  006 

Miscellaneous  Information  Fils..  60  007 
Special  Inquiry  (Complaint)  In¬ 
vestigation  Flies _  60  008 

Chief  Counsel  Disclosure  Dlvlalon 

Case  Flies .  90  003 

Chief  Counsel  General  Legal 

Services  Case  Files-.. . .  90  004 

Chief  Counsel  General  Litiga¬ 
tion  Case  Flies _  90.  006 

Chief  Counsel  Refund  Litiga¬ 
tion  Division  Case  Flies _  90  008 

Chief  Counsel  Tax  Court  Case 

Plies  .  90  009 

Digest  Room  Flies  Containing 


Briefs  and  Digests  of  Docu¬ 
ments  Generated  Internally  or 
by  the  Department  of  Justice 
Relating  to  the  Administration 

of  the  Revenue  Laws _  90  010 

Lsgal  Case  Flies  of  the  Chief 
Counsel.  Deputy  Chief  Counsel, 
Associate  Chief  Counsels.  As¬ 
sistant  Chief  Counsel  and  their 

Staff  Assistants _ _  90  013 

Reports  and  Information  Re¬ 
trieval  Activity  Computer  and 

Microfilm  Records _  90  016 

Correspondence  Files — Inquiries 

about  Enforcement  Activities.-  00  008 

(2)  Under  5  USC.  552a  (k>  (2).  the 
head  of  any  agency  may  promulgate 
rules  to  exempt  any  system  of  records 
within  the  agency  from  certain  pro¬ 
visions  of  the  Privacy  Act  of  1974  if  the 
system  is  investigatory  material  compiled 
for  law  enforcement  purposes.  To  the  ex¬ 
tent  that  information  contained  in  the 
above-named  systems  has  as  its  principal 
purpose  the  enforcement  of  criminal 
laws,  exemption  for  such  information 
under  5  US.C.  552a  (j)  (2)  is  hereby 
claimed. 

(3)  The  provisions  of  the  Privacy  Act 
of  1974  from  which  exemptions  are 
claimed  under  5  U.S.C.  552afk)(2)  are 
as  follows; 

6  u  s  e  562s(c)  (3) 

5  CSC  552a(d)(l>.  (2),  (3),  and  (4) 

5  DSXl.  552a  (eid) 

5  us  e  552ale)<4)  (O).  (H).  and  (I) 

6  use  552a(f) 

(4>  See  paragraph  (c)  for  reasons  for 
the  exemptions. 

<c)  Reasons  for  exemptions.  The  fol¬ 
lowing  are  the  reasons  for  exempting 
systems  of  records  maintained  by  the 
Internal  Revenue  Service  pursuant  to  5 
use.  552a  (j)(2)  and  (k)(2)  of  the 
Privacy  Act  of  1974. 

O)  5  US.C  552afc)f3>.  This  pro¬ 
vision  of  the  Privacy  Act  provides  for 
the  release  of  the  di^Ioeure  accounting 
required  by  5  USC  552a(e>(l)  and  (2) 
to  the  individual  named  in  the  record  at 
his  request.  "Hie  reasons  for  exempting 
systems  ot  records  from  the  foregoing 
provision  are  as  follows: 


ft)  The  release  of  disclosure  account- 
Ing  would  put  the  subiect  of  an  investi¬ 
gation  on  notice  of  the  existence  of  an 
investigation  and  that  .such  person  is  the 
subject  of  that  investigation; 

«il>  Such  release  would  provide  the 
subiect  of  an  investigation  with  an  ac¬ 
curate  accounting  of  the  date,  nature, 
and  purpose  of  each  disclosure  and  the 
name  and  address  of  the  person  or 
agency  to  whom  the  disclosure  is  made. 
The  relea.se  of  such  information  to  the 
subject  of  an  investigation  would  pro¬ 
vide  the  subject  with  significant  infor¬ 
mation  concerning  the  nature  of  the 
investigation  and  could  result  in  the 
altering  or  destruction  of  documentary 
evidence,  the  improper  influencing  of 
witnesses,  and  other  activities  that  could 
impede  or  compromise  the  investigation. 
In  the  case  of  a  delinquent  account, 
such  release  might  enable  the  subject 
of  the  Investigation  to  dissipate  as.set8 
before  levy: 

(ill)  Relea.se  to  the  individual  of  the 
disclosure  accounting  would  alert  the  in¬ 
dividual  as  to  which  agencies  were  in 
vestigatlng  this  person  and  the  scope  of 
the  investigation,  and  could  aid  the  in¬ 
dividual  in  impeding  or  compromising 
investigations  by  those  agencies. 

(2)  5  use.  552a  (c>»4>.  fd>n>.  (2>. 
(3>.  and  f4).  fe)(4>  (G>  and  fH).  tf>. 
and  fg).  These  provisioas  of  the  Privacy 
Act  relate  to  an  individual’s  right  to  noti¬ 
fication  of  the  existence  of  records  per¬ 
taining  to  such  individual;  requirements 
for  Identifying  an  individual  who  re¬ 
quests  acce.s8  to  records ;  the  agency  pro¬ 
cedures  relating  to  access  to  records  and 
the  contest  of  toe  information  contained 
in  such  records:  and  the  civil  remedies 
available  to  the  individual  in  the  event 
of  adverse  determinations  by  an  agency 
concerning  access  to  or  amendment  of 
information  contained  in  record  sys¬ 
tems.  The  reasons  for  exempting  systems 
of  records  from  the  foregoing  provisions 
are  as  follows:  To  notify  an  individual  at 
the  individual’s  request  of  the  existence 
of  records  in  an  investigative  file  per¬ 
taining  to  such  individual  or  to  grant 
access  to  an  investigative  file  could  in¬ 
terfere  with  investigative  and  enforce¬ 
ment  proceedings;  deprive  co-defend¬ 
ants  of  a  right  to  a  fair  trial  or  an  im¬ 
partial  adjudication:  constitute  an  un¬ 
warranted  invasion  of  the  personal  pri¬ 
vacy  of  others:  disclose  toe  identity  of 
confidential  sources  and  reveal  confi¬ 
dential  information  supplied  by  such 
sources:  and  disclose  investigative 
techniques  and  procedures. 

(3»  5  USC.  552afe»UWi>.  This  pro¬ 
vision  of  the  Privacy  Act  requires  the 
publication  of  the  categories  of  sources 
of  records  in  each  system  of  records.  In 
ca.ses  w'here  an  exemption  from  this  pro¬ 
vision  has  been  claimed,  the  reasons  are 
as  follows: 

fl)  Revealing  categories  of  sources 
of  information  could  disclose  investiga¬ 
tive  techniques  and  procedures; 

fll)  Revealing  categories  of  sources  of 
information  could  cause  sources  who 
supply  information  to  investigators  to 
refrain  from  giving  such  information  be¬ 
cause  of  fear  of  reprisal,  or  fear  of  breach 
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of  promises  of  anonymity  and  conflden- 
tiaiity. 

(4)  5  US.C.  552a(e)fl>.  This  provision 
of  the  Privacy  Act  requires  each  agency 
to  maintain  in  its  records  only  such  in¬ 
formation  about  an  Individiial  as  is  rele¬ 
vant  and  necessary  to  accomidish  a  pur- 
po.se  of  the  agency  required  to  be  accom-  • 
plished  by  statute  or  executive  order  The 
reasons  for  exempting  .systems  of  records 
from  the  foregoing  provision  are  as  fol¬ 
lows: 

li)  The  Internal  Revenue  Service  will 
limit  its  inquiries  to  Information  which  is 
necessary  for  the  enforcement  and  ad¬ 
ministration  of  tax  laws  However,  an  ex¬ 
emption  from  the  foregoing  provision  is 
needed  because,  particularly  in  the  early 
stages  of  a  tax  audit  or  other  investiga¬ 
tion.  it  is  not  possible  to  determine  the 
relevance  or  necessity  of  specific  infor¬ 
mation. 

(ill  Relevance  and  necessity  are  ques¬ 
tions  of  Judgment  and  timing.  What  ap¬ 
pears  relevant  and  necessary  when  col¬ 
lected  may  subsequently  be  determined 
to  be  irrrievant  or  unnecessary  It  is  wily 
after  the  information  is  evaluated  that 
the  relevance  and  necessity  of  such  ht- 
fiHrmation  can  be  established  with  cer¬ 
tainty. 

<iii)  When  information  is  received  by 
the  Internal  Revenue  Service  relating  to 
violations  of  law  within  the  jurisdictiem 
of  other  agencies,  the  Service  processes 
this  information  through  Service  systems 
in  order  to  forward  toe  material  to  the 
appropriate  agencies. 

(5)  5  U  8.C.  552a(e)  <2> .  This  provision 
of  the  Privacy  Act  requires  an  agency  to 
collect  Information  to  the  greatest  extent 
practicable  directly  from  the  subject  in¬ 
dividual  when  the  information  may  re¬ 
sult  in  adverse  determinations  about  an 
individual’s  rights,  benefits,  and  priv¬ 
ileges  under  Federal  programs  The  rea¬ 
sons  for  exempting  .systems  of  records 
from  toe  foregoing  provisions  are  as  fol¬ 
lows: 

(1)  In  certain  instances  the  subject  of 
a  criminal  investigation  can  not  be  re¬ 
quired  to  supply  Information  to  investi¬ 
gators.  In  those  instances.  Information 
relating  to  a  subject’s  criminal  activities 
must  be  obtained  from  other  .sources: 

(il>  In  a  criminal  Investigation  it  is 
necessary  to  obtain  evidence  from  a  vari¬ 
ety  of  sources  other  than  the  subject  of 
the  investigation  in  order  to  accumulate 
and  verify  the  evidence  necessary  for  toe 
successful  prosecution  of  persons  sus¬ 
pected  of  violating  the  criminal  laws. 

(6)  5  use.  552afe>f3).  This  provi¬ 
sion  of  toe  Privacy  Act  requires  that  sm 
agency  must  Inform  the  subject  of  an 
investigation  who  is  asked  to  supply  In- 
. formation  of  IA>  the  authority  under 
which  the  information  is  sou^t  and 
whether  disclosure  of  the  information  is 
mandatory  or  voluntary.  (B)  toe  pur¬ 
poses  for  which  the  information  is  in¬ 
tended  to  be  used.  iC)  the  routine  uses 
which  may  be  made  of  toe  informatimi. 
and  (D>  the  effects  on  the  subject,  if  any. 
of  not  providing  the  requested  informa¬ 
tion.  The  reasons  for  exempting  systems 
of  records  from  the  foregoing  provision 
are  as  follows: 
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(i)  The  disclosure  to  th«  subject  of  an 
invesdgauon  of  the  purposes  for  which 
the  requested  infm-matlon  Is  intended  to 
be  used  would  provide  the  subject  with 
signiflcant  informaUon  ccmceming  the 
nature  of  the  Investigation  and  could  re* 
suit  in  Impeding  or  comiMomislng  the  in¬ 
vestigation. 

<li>  Informing  the  subject  of  an  in¬ 
vestigation  of  the  matters  required  by 
this  provision  could  seriously  undermine 
the  actions  of  undercover  officers,  re¬ 
quiring  them  to  disclose  their  identity 
and  impairing  their  safety,  as  well  as 
impairing  the  successful  conclusion  of 
the  Investigatim. 

<lii)  Individuals  may  be  contacted 
durmg  preliminary  information  gather¬ 
ing.  surveys,  or  compllanoe  projects 
concerning  the  administration  of  the  in¬ 
ternal  revenue  laws  before  any  individ¬ 
ual  is  identifled  as  the  subject  of  an  in¬ 
vestigation.  Informing  the  individual  of 
the  matters  required  by  this  provision 
would  impede  or  compromise  subsequent 
InvestlgatKms. 

(7)  5  US.C.  522are>^5).  This  provi¬ 
sion  of  the  Privacy  Act  requires  an 
agency  to  maintain  all  records  which  are 
used  in  making  any  determination  about 
an  individual  with  such  accuracy,  rele¬ 
vance.  timeliness,  and  completoiess  as  is 
reasonably  necessary  to  assure  fairness 
to  the  individual  in  the  determlnatiim. 
The  reasons  for  exempting  systems  of 
records  from  the  foregoing  provision  are 
as  follows:  Since  the  law  defines  “main¬ 
tain”  to  Include  the  collection  of  infor¬ 
mation.  compliance  with  the  foregoing 
provision  would  prohibit  the  Initial  col¬ 
lection  of  any  data  not  shown  to  be  ac¬ 
curate.  relevant,  timely,  and  complete  at 
the  moment  of  its  collection.  In  gather¬ 
ing  information  during  the  course  of  a 
criminal  Investigation,  it  is  not  feasible 
or  possible  to  determine  completeness, 
accuracy,  timeliness,  or  relevancy  prior 
to  collection  of  the  information  Pacts 
are  first  gathered  and  then  placed  into  a 
cohesive  order  which  objectively  proves 
or  disproves  criminal  behavior  on  the 
part  of  a  suspect  Seemingly  nonrelevant. 
untimely,  or  incomplete  Information 
adien  gathered  mav  acquire  new  signifi¬ 
cance  as  an  investigation  progresses  The 
restrictions  of  the  foregoing  provision 
could  impede  investigators  in  the 
preparation  of  a  complete  investigative 
report. 

<8)  5  U  8.C.  552a  fe)  (8>.  This  provi¬ 
sion  of  the  Privacy  Act  requires  an 
agency  to  make  rea.sonable  efforts  to 
serve  notice  on  an  individual  when  any 
record  on  such  individual  is  made  avail¬ 
able  to  any  person  under  compulsory 
legal  process  when  such  process  becomes 
a  matter  of  public  record  The  reasons 
for  exempting  systems  of  records  frcnn 
the  foregoing  provision  are  as  follows; 
The  notice  requirement  of  the  foregoing 
provision  could  premature^  reveal  the 
existence  of  criminal  investigations  to 
individuals  who  are  the  subject  of  such 
tnvestigations. 

(d)  Enemptkm  under  5  U.8.C.  552a 
<k>  <4>.  (1)  This  paragrai^  api^Ues  to 
tbo  fbOowlnf  systm  of  records  main¬ 


tained  by  the  Internal  Revenue  Service, 
for  which  exemption  is  claimed  under 
5  U  8.C.  552a  (k>  i4) :  Statistics  of  In- 
C<Mne — Individual  Tax  Returns  70.001. 

(2)  Under  5  US.C  5S2a  (k>  '4).  the 
head  of  any  agency  may  promulgate 
rules  to  exempt  any  system  of  records 
within  the  agency  from  certain  provi¬ 
sions  of  the  Privacy  Act  of  1974  if  the 
system  is  required  by  statute  to  be  main¬ 
tained  and  used  solely  as  statistical 
records. 

<3>  The  above-named  syst«n  is  main¬ 
tained  under  section  6108  of  the  Inter¬ 
nal  Revenue  Code,  which  provides  that 
“the  Secretary  or  his  delegate  shall  pre¬ 
pare  and  publish  annually  statistics  rea¬ 
sonably  available  with  respect  to  the 
operation  of  the  income  tax  laws,  includ¬ 
ing  classifications  of  taxpayers  and  of 
Income,  the  amounts  allowed  as  deduc¬ 
tions.  exemptions,  and  credits,  and  any 
other  facts  deemed  pertinent  and 
valuable”. 

<4)  The  reason  for  exempting  the 
above-named  system  of  records  is  that 
disclosure  of  statlstlCBl  records  (includ¬ 
ing  release  of  accounting  for  disclosures) 
would  in  most  instances  be  of  no  bene¬ 
fit  to  a  particular  individual  since  the 
records  do  not  have  a  direct  effect  on  a 
given  individual. 

(5>  The  provisions  of  the  Privacy  Act 
of  1974  from  adiich  exemption  is  claimed 
under  5  U.S.C.  522a(k)(4)  are  as 
follows: 

6  U.S  C.  SSas  (e)  (8) 

6  US.C  saaadl)  (l).  (2).  O).  and  (4) 
6UA.C  563a  (•>  (1) 

6  Ui>.C  562a  (e)  (4)  (O),  (H)  .  and  (T) 

5  u  s  e  563a  (f) 

(e>  Exemptions  under  5  V.SC.  SS2a 
(Xc)(5).  (1)  This  paragraph  applies  to 
the  following  systems  of  records  main¬ 
tained  by  the  Internal  Revenue  Service, 
for  which  exemptions  are  claimed  under 
5  U  S.C  552a  (k)  (5> : 

Name  of  system;  No" 

Personnel  Investigation  Records.  86  006 
Recruiting,  Examining  and 

Placement  Records _  86008 

Security,  Background  and  Cbar- 

acter  Investigations  Piles _  60.008 

Chief  Counsel  General  Admin¬ 
istrative  Systems _  90. 008 

Employee  Recruiting  Piles  Main¬ 
tained  by  the  Administrative 

Services  Division...'. _ 00  Oil 

Management  Piles  Maintained  by  . 
Administrative  Servicee  Divi¬ 
sion  and  the  Assistant  Chief 
Counsel  other  than  the  Civil 
Service  Commission's  Official 
Personnel  PUee - 90. 014 

(2)  Under  5  U.S  C.  S52a  (k>  (5).  the 
head  of  any  agency  may  promulgate 
rules  to  exempt  any  system  of  records 
within  the  agency  from  certain  provi¬ 
sions  of  the  Privacy  Act  of  1974  if  the 
system  is  investigatory  material  com¬ 
piled  solely  for  the  purpose  of  determin¬ 
ing  suitability,  eligibility,  and  qualifica¬ 
tions  for  Federal  civilian  employment  or 
access  to  classified  information,  but  only 
to  the  extent  that  the  disclosure  of  such 
material  would  reveal  the  identity  of  a 
source  adio  furnished  information  to  the 
Oowemment  under  an  exmess  promise 


that  the  identity  of  the  source  would  be 
held  in  confidence,  or.  prior  to  Septem¬ 
ber  27.  1975.  under  an  implied  promise 
that  the  identity  of  the  source  would  be 
held  in  confidence.  Thus,  to  the  extent 
that  records  in  the  above-named  sjrstems 
can  be  disclosed  without  revealing  the 
identity  of  a  confidential  source,  they  are 
not  within  the  scope  of  this  exemption 
and  are  subject  to  all  the  requirements 
of  the  Privacy  Act. 

'3>  The  provisions  of  the  Act  from 
which  exemptions  are  claimed  for  the 
above-named  systems  of  records  are  in 
general  those  providing  for  indlvlduai 
access  to  records.  When  such  access 
would  cause  the  identity  of  a  confiden¬ 
tial  source  to  be  revealed,  it  would  im¬ 
pair  the  future  ability  of  the  Service  to 
compile  investigatory  material  for  the 
purpose  of  determining  suitability,  eligi¬ 
bility.  or  qualifications  for  Federal  civil- 
te.n  employment.  Federal  contracts,  or 
access  to  classified  Information.  In  addi¬ 
tion.  the  systems  are  to  be  exempt  from 
5  use  562a »eKl>,  which  requires  that 
the  agency  maintain  in  its  records  only 
such  information  about  an  individual  as 
is  relevant  and  necessary  to  accompll*-h 
a  statutory  or  executively  ordered  pur¬ 
pose  The  Service  finds  that  to  fulfil)  the 
requirements  of  5  US.C.  552a(e)(l* 
would  unduly  restrict  the  agency  in  its 
information  gathering  Inasmuch  as  It  is 
often  not  until  w^  after  the  investiga¬ 
tion  that  it  is  possible  to  determine  the 
relevance  and  necessity  of  particular 
information. 

(4)  If  any  Investigatory  material  con¬ 
tained  in  the  above-named  systems  be¬ 
comes  Involved  in  criminal  or  civil 
matters,  exemptions  of  such  material 
under  5  USC  552a  (J)(2)  or  (k)(2>  is 
hereby  claimed. 

'5)  The  provisions  of  the  Privacy  Act 
of  1974  from  which  exemptions  are 
claimed  under  5  U  S.C.  5S2a(k)  (5)  are  as 
follows: 

5  U.S  C  5S2a  <c)  (8) 

5  U  S.C  .'S52a(d)  (1 ) .  (3).  (8). and  (4) 

5  U  S.C  852a  (e)  (1) 

6U8C  852a(e)  (4)  (O),  (H).  and  (I) 

5  u  se.  552a  <f) 

(f)  Exemption  under  5  US.C.  552a 
<k)t6)  (1)  This  paragraph  applies  to 
the  following  system  of  reconls  main¬ 
tained  by  the  Internal  Revenue  Service, 
for  which  exemption  is  claimed  under  5 
UB.C.  552a(k>«6) :  Recruiting.  Examin¬ 
ing  and  Placement  Records  36.008 

(2)  Under  5  US.C.  552a(k)(6).  the 
head  of  any  agency  may  promulgate 
rules  to  exempt  any  system  of  records 
that  is  testing  or  examination  material 
used  solely  to  determine  individual 
qualifications  for  appointment  or  pro¬ 
motion  in  the  Federal  service  the  dis¬ 
closure  of  which  would  compromise  the 
objectlvltv  or  fairness  of  the  testing  or 
examination  process. 

(3)  The  reason  for  exempting  the 
above-named  system  is  that  disclosure 
of  the  material  in  the  system  would  com- 
(MtHnise  the  objectivity  or  fairness  of  the 
examination  process. 

(4>  The  provisions  of  the  Privacy  Act 
at  1974  from  which  exemptions  are 
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clAlawd  ODder  5  UJS.C.  S59A<k)(0)  art 
M  foDova: 

5  U.8.O.  SSte  (e)  (8) 

0  UAO.  B«9»  (d)  (1).  (8).  (8).  and  (4) 

6  u  ao.  00aa  (e)  (1) 

0UAO.  081a(«)  (4)  (O),  (H),and  (T) 

8  U£.0.  56aa  (t) 

(g)  Exempt  information  included  in 
another  tgttem.  Any  information  from  a 
system  of  records  for  which  an  exemp¬ 
tion  is  claimed  under  5  UJS.C.  55aa(J) 
or  (k)  which  also  is  Included  in  another 
system  of  records  retains  the  same  ex¬ 
empt  status  such  information  has  in  the 
system  for  which  such  exemption  is 
claimed. 

Unitid  Statcs  CasTtms  Snvici 
Noncx  or  kxxhpt  systems 

In  accordance  with  5  U.8.C.  552a(J> 
and  (k) .  general  notice  is  hereby  given  of 
rulemaking  pursuant  to  the  Privacy  Act 
of  1974  tv  the  Commlasicmer,  United 
States  Customs  Sendee,  under  authority 
delegated  to  him  tv  the  Secretary  of 
the  Treasury  The  Commissioner.  United 
States  Customs  Sondce.  exempts  the 
systems  of  records  identified  in  the  para¬ 
graphs  below  from  certain  m’ovisions  of 
the  Privacy  Act  of  1974  as  set  forth  in 
such  paragraphs. 

a.  General  exemptions  under  5  V  S  C. 
552a(f)<2>  Pursuant  to  the  provisions 
of  5  U.S.C  552a  < )  >  ( 2  > .  the  Commissioner, 
United  States  Customs  Service,  hereby 
exempts  certain  systems  of  records, 
maintained  by  the  United  States  Cus¬ 
toms  Service,  from  the  provisions  of  5 
U.8.C.  552a(c)(3)  and  <4),  <d)(l>,  (2), 
(3)  and  (4),  (e)(1),  (2),  (3),  (4)(0>. 
(H)  and  (I),  (5)  and  (8>,  (f)  and  (g). 

1.  Exempt  systems.  The  following  sys¬ 
tems  of  records,  which  contain  informa¬ 
tion  of  the  tvpe  described  in  5  U.S.C.  553a 
(J) (3),  shall  be  exempt  from  the  provi¬ 
sions  of  6  u  s  e  a52a  listed  In  paragraph 
a.  above  except  as  otherwise  indicated 
below  and  in  the  general  notice  of  the 
existence  and  character  of  systems  of 
records  which  appears  elsewhere  In  the 
Federal  Rscistrr  : 

Aircraft  neatsters 
Cargo  Security  tile 
CARMKT  Information  System 
ConfUential  Source  IdentifleatUm  File 
Currency  and  Monetary  Instrument  Report¬ 
ing  System  (CMIR) 

Customs  Fugitive  Program 
Customs  Licensing  and  IdentiRcation  Pro¬ 
gram  (ProDosed)  (exemptiotM  mppiicsble 
soMy  to  the  extent  neceasary  to  protaet 
Identity  of  oonfldentlsl  eoarces). 
Investigations  Record  System 
Private  Aircraft  Inspection  Reporting  Sys¬ 
tem  (PAIRS)  (exemptions  applicable 
solely  to  the  extent  necessary  to  protect 
Identity  of  confidential  sources). 

Private  Yacht  Inspection  Reporting  System 
(exemptions  applicable  solely  to  me  ex¬ 
tent  necessary  to  protect  Identity  of  con¬ 
fidential  sources) 

Search.  Arrest  and  Seiaure  Revortino  System 
Seventy-two  Rour  Archives  Search  System 
Telephone  AnalysU  Program  (TBLAN) 

Theft  Information  System  (TIS) 

Treiumry  Rnforeement  Cornmunications  Sys¬ 
tem  (racs) 

Veeael  Vielaiion  Progle  System 
ViatatonFUa 


9.  Reasons  for  exemptions,  (a) .  5  UB.C. 
SSla(e)(4)(0>  and  (fxi)  enable  indi¬ 
viduals  to  be  notified  whether  a  system 
of  records  contains  records  pertaining 
to  them.  The  Customs  Service  believes 
that  application  of  these  provisions  to 
the  above-listed  systems  of  records  would 
give  mdlvlduals  an  opportunity  to  learn 
whether  they  are  of  record  either  as  sus¬ 
pects  or  as  subjects  of  a  crunlnal  In¬ 
vestigation.  this  would  compromise  the 
ability  of  the  Custonvs  Service  to  com¬ 
plete  investigations  and  to  detect  and  ap¬ 
prehend  violators  of  the  Customs -and 
related  laws  in  that  incilviduals  would 
thus  be  able  (1)  to  take  steps  to  avoid 
detection,  (2)  to  inform  co-conspirators 
of  the  fact  that  an  investigation  Is 
being  conducted.  (3>  to  leam  the  nature 
of  the  Investigation  to  which  they  are 
being  subjected.  (4)  to  leam  the  tsrpe  of 
surveillance  being  utilized.  (5)  to  leam 
whether  they  are  only  suspects  or  Iden¬ 
tified  law  violators.  <6)  to  continue  or 
resume  their  illegal  conduct  without  fear 
of  deteetkm  upon  learning  that  they  are 
not  In  a  particular  system  of  records, 
and  (7)  to  destroy  evidence  needed  to 
prove  the  violation. 

(b).  5  use  552a'd)(l).  (e>(4)(H) 
and  (f)  (2).  (3)  and  (5)  enable  indi¬ 
viduals  to  gain  access  to  records  per- 
talnmg  to  them  The  Customs  Service 
believes  that  application  of  these  provi¬ 
sions  to  the  above-llsteo  systems  of  rec¬ 
ords  would  compromise  its  ability  to 
complete  or  continue  criminal  Investl- 
gatHms  and  to  detect  and  apprehend 
violators  of  the  Customs  and  related 
criminal  laws.  Permitting  access  to  rec¬ 
ords  contained  in  the  above-listed 
sjwtems  of  records  would  provide  Indi¬ 
viduals  with  significant  Information 
concerning  the  nature  of  the  investiga¬ 
tion.  and  this  could  enable  them  to  avoid 
detection  or  apprehension  in  the  fol¬ 
lowing  ways:  (1)  By  discovering  the  col¬ 
lection  of  facts  which  would  form  the 
basis  for  their  arrest.  (2)  by  enabling 
them  to  destroy  contraband  or  other 
evidence  of  criminal  conduct  which 
would  form  the  basis  for  their  arrest  and, 
(3)  by  learning  that  the  criminal  investi¬ 
gators  had  reason  to  believe  that  a  crime 
was  about  to  be  committed,  they  could 
delay  the  commission  of  the  crime  or 
change  the  scene  of  the  crime  to  a  lo¬ 
cation  which  might  not  be  under  mir- 
veUlance.  Granting  access  to  on- going  or 
closed  investigative  flies  would  also  re¬ 
veal  Investigative  techniques  and  pro¬ 
cedures.  the  knowledge  of  which  could 
enable  Individuals  planning  criminal  ac¬ 
tivity  to  structure  their  future  operations 
in  such  a  way  as  to  avoid  detection  or 
apprehension,  thereby  neutraliaing  law 
enforcement  ofiBcers'  established  investi¬ 
gative  tools  and  procedures.  Further, 
granting  access  to  investigative  files  and 
records  could  disclose  the  identity  of 
confidential  sources  and  other  informers 
and  the  nature  of  the  information  which 
they  supplied,  thereby  endangering  the 
life  or  physical  safety  of  those  sources  of 
information  by  exposing  them  to  pos¬ 
sible  reprisals  for  having  provided 
inlOTinatkm  relathog  to  the  ertantnal 


activities  of  those  individuals  who  are  the 
subjects  of  the  investigative  fllca  and 
records:  confidential  sources  and  other 
informers  might  refuse  to  provide  crimi¬ 
nal  Investigators  with  valuable  informa¬ 
tion  if  they  could  not  be  secure  In  the 
knowledge  that  their  identities  would 
not  be  revealed  through  disclosure  of 
either  their  names  or  the  nature  of  the 
Information  they  supplied,  and  this 
would  seriously  Impair  the  ability  of 
the  Customs  Service  to  carry  out  its 
mandate  to  enforce  the  Customs  criminal 
and  related  laws  Additionally  providing 
suxess  to  records  contained  in  the  above- 
listed  systems  of  records  could  reveal 
the  identities  of  undercover  law  enforce¬ 
ment  officers  who  compiled  information 
regarding  Individual's  criminal  activi¬ 
ties.  thereby  endangering  the  life  or 
physical  safety  of  those  undercover  offi¬ 
cers  or  their  families  by  exposing  them 
to  possible  reprisals 

(c>.  5  use.  552a<dv  (2>.  (3)  and '4). 
(e)(4)(H)  and  (f)(4*.  which  are  de¬ 
pendent  upon  access  having  been  granted 
to  records  pursuant  to  the  provisions 
cited  in  subparagraph  (b)  above,  enable 
incUvlduals  to  contest  (seek  amendment 
to)  the  content  of  records  contamed  in  a 
system  of  records  and  require  an  agency 
to  note  an  amended  record  and  to  pro¬ 
vide  a  copy  of  an  individual's  statement 
(of  disagreement  with  the  agency’s  re¬ 
fusal  to  amend  a  record)  to  persons  or 
other  agencies  to  whom  the  record  has 
been  disclosed.  The  Customs  Service  be¬ 
lieves  that  the  reasons  set  forth  in 
subparagraph  (b)  above  are  equally  ap¬ 
plicable  to  this  subparagraph  and.  ac¬ 
cordingly.  those  reasons  are  hereby 
inc(HiX)rated  herein  by  reference. 

(d).  5  U.S.C  552a<c)(3>  requires  that 
an  agency  make  accountings  of  disclos¬ 
ures  of  records  available  to  individuals 
named  in  the  records  at  their  request; 
such  accountings  must  state  the  date, 
nature  and  purpose  of  each  disclosure  of 
a  record  and  the  name  and  address  ot 
the  recipient.  'The  Customs  Service  be¬ 
lieves  that  application  of  this  provision 
to  the  above-listed  systems  of  records 
would  impair  the  ability  of  other  law  en¬ 
forcement  agencies  to  make  effective  use 
of  information  provided  by  the  CJustoms 
Service  in  connection  with  the  Investiga¬ 
tion.  detection  and  apprehension  of  vio¬ 
lators  of  the  criminal  laws  enforced  by 
those  other  law  enforcement  agencies. 
Making  accountings  of  disclosure  avail¬ 
able  to  violators  would  alert  those  in¬ 
dividuals  to  the  fact  that  another  agoicy 
is  conducting  an  investigation  into  thrir 
criminal  activities,  and  this  cou'd  reveal 
the  geographic  location  of  the  other 
agency’s  investigation,  the  nature  and 
purpose  of  that  investigation,  and  the 
dates  on  which  that  investigation  was  ac¬ 
tive.  Violators  possessing  such  knowl¬ 
edge  would  thereby  be  able  to  take  ap¬ 
propriate  measures  to  avoid  detection 
or  apprehension  by  altering  their  opera¬ 
tions.  by  transferring  their  criminal  ac¬ 
tivities  to  other  geogrpahlcal  areas  or  by 
destroying  or  concealing  evidence  which 
would  form  the  basis  for  their  arresiL  In 
addition,  providing  violators  with  ae* 
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countings  of  disclosure  would  alert  thoee 
Individuate  to  the  fact  that  the  Customs 
Service  has  Information  regarding  their 
criminal  activities  and  could  Inform 
those  individuals  of  the  general  nature 
of  that  information:  this,  in  turn,  would 
afford  Uiose  Individuals  a  better  oppor¬ 
tunity  to  take  appropriate  steps  to  avoid 
detection  or  apprehension  for  violations 
of  the  Customs  and  related  criminal  laws. 

(e)  5U8.C  552a<c>(4)  requires  that 
an  agency  inform  any  person  or  other 
agency  about  any  correction  or  notation 
of  dispute  made  by  the  agency  In  accord¬ 
ance  with  5  use  5528(d)  of  any  rec¬ 
ord  that  ha.<i  been  disclosed  to  the  person 
or  agency  If  an  accounting  of  the  dis¬ 
closure  was  made  Since  this  provision  is 
dependent  on  an  individual's  having  been 
provided  an  opportunity  to  contest  (seek 
amendment  to)  records  pertaining  to 
him.  and  since  the  above-listed  systems 
of  records  are  proposed  to  be  exempted 
from  those  provusions  of  5  U  S  C.  552a 
relating  to  amendments  of  records  as  In¬ 
dicated  in  .subparagraph  (O  above  the 
Customs  Service  believes  that  this  pro¬ 
vision  should  not  be  applicable  to  the 
above-listed  systems  of  records 

(f) .  5  use  552ate)  <4>  (I)  requires 
that  an  agency  publish  a  public  notice 
listing  the  categories  of  sources  for  infor¬ 
mation  contained  m  a  system  of  records. 
The  Customs  Service  believes  that  appli¬ 
cation  of  this  provision  to  the  above- 
listed  systems  of  records  could  compro¬ 
mise  Its  ability  to  conduct  Investigations 
and  to  Identify,  detect  and  apprehend 
violators  of  the  Customs  and  related 
criminal  laws  for  the  reasons  that  reveal¬ 
ing  sources  for  information  could  1)  dis¬ 
close  Investigative  techniques  and  pro¬ 
cedures.  2)  result  in  threatened  or  actual 
reprisal  directed  to  informers  by  the  sub¬ 
ject  under  investigation  and  3 )  result  in 
the  refusal  of  informers  to  give  informa¬ 
tion  or  to  be  candid  with  criminal  inves¬ 
tigators  because  of  the  knouienge  that 
their  Identities  as  .sources  might  be  dis¬ 
closed. 

(g) .  5  use  .‘^52a(e>(l)  requires  that 
an  agency  maintain  in  its  records  only 
such  Information  about  an  individual  as 
is  relevant  and  necessary  to  accomplish 
a  purpose  of  the  agency  required  to  be 
accomplished  by  statute  or  executive 
(Vder.  The  term  “maintain"  as  defined 
in  5  use  552a(a)<3)  includes  “col¬ 
lect”  and  “disseminate."  At  the  time 
that  Information  is  collected  by  the 
Chistoms  Service,  there  Is  often  in- 
sufflclent  time  to  determine  whether 
the  Information  is  relevant  and  neces¬ 
sary  to  accomplish  a  purpose  of  the 
CustCKns  Service;  In  many  cases  infor¬ 
mation  collected  may  not  be  immediately 
susceptible  to  a  determination  of 
whether  the  information  Is  relevant  and 
necessary,  particularly  in  the  early 
stages  of  Investigation,  and  In  many 
cases  Information  which  initially  appears 
to  be  Irrelevant  and  unnecessary  may, 
upon  further  evaluation  or  upon  con¬ 
tinuation  of  the  Investigation,  prove  to 
have  particular  relevance  to  an  enforee- 
ment  program  of  the  Customs  Service. 
Further,  not  all  violations  of  law  dis¬ 
covered  during  a  Customs  Service  crim¬ 


inal  tavestlgatton  fan  within  the  In* 
vestlgatlve  Jurisdiction  of  the  Customs 
Service;  In  order  to  promote  effective 
law  enforcement.  It  often  becomes  nec¬ 
essary  and  desirable  to  disseminate  in¬ 
formation  pertaining  to  such  violations 
to  other  law  enforcement  agencies  which 
have  Jurisdiction  over  the  offense  to 
which  the  Uiformatlon  relates.  The  Cus¬ 
toms  Service  should  not  be  placed  In  a 
position  of  having  to  Ignore  Information 
relating  to  violations  of  law  not  within 
Its  Jurisdiction  where  that  information 
comes  to  the  attention  of  the  Customs 
Service  through  the  conduct  of  a  lawful 
Customs  Service  Investigation.  The 
Customs  Service  therefore  believes  that 
it  is  appropriate  to  exempt  the  above- 
listed  systems  of  records  from  the  pro¬ 
visions  of  5  use  562a(e)(l). 

(h)  .  5  u  se.  552a<e)(2)  requires  that 
an  agency  collect  Information  to  the 
greatest  extent  practicable  directly  from 
the  subject  individual  when  the  Informa¬ 
tion  may  result  In  adverse  determina¬ 
tions  about  an  individual's  rights,  bene¬ 
fits.  and  privileges  under  PWeral  pro¬ 
grams  Th**  Customs  Service  believes  that 
application  of  this  provision  to  the 
above-listed  systems  of  records  would 
impair  the  ability  of  the  Customs  Serv¬ 
ice  to  conduct  Investigations  and  to 
identify,  detect  and  apprehend  violators 
of  the  Customs  and  related  criminal  laws 
for  the  following  reasons :  1  >  most  In¬ 
formation  collected  about  an  Individual 
under  criminal  Investigation  Is  obtained 
from  third  parties  such  as  witnesses  and 
Informers,  and  It  Is  usually  not  feasible 
to  rely  upon  the  subject  of  the  Invesuga- 
tlon  as  a  source  for  Information  regard¬ 
ing  his  criminal  activities.  2i  an  attempt 
to  obtain  Information  from  the  subject 
of  a  criminal  Investigation  will  often 
alert  that  individual  to  the  existence  of 
an  Investigation,  thereby  affording  the 
Individual  an  opportunity  to  attempt  to 
conceal  his  criminal  activities  so  as  to 
avoid  apprehension.  3)  In  certain  In¬ 
stances  the  subject  of  a  criminal  Inves¬ 
tigation  Is  not  required  to  supply  Infor¬ 
mation  to  criminal  Investigators  as  a 
matter  of  legal  duty  and  4)  during  crim¬ 
inal  Investigations  it  is  often  a  matter 
of  sound  Investigative  procedure  to  ob¬ 
tain  .Information  from  a  variety  of 
sources  In  order  to  verify  information 
already  obtained. 

(1).  5  U8.C.  ft52a(e)(3)  requires 

that  an  agency  Inform  each  Individual 
whom  it  asks  to  supply  Information,  on 
the  form  which  It  uses  to  collect  the 
Information  or  on  a  separate  form 
that  can  be  retained  by  the  Individ¬ 
ual;  the  authority  which  authorizes  the 
solicitation  of  the  Information  and 
whether  disclosure  of  such  Information 
Is  mandatory  or  voluntary ;  the  principal 
purposes  for  which  the  Information  to 
Intended  to  be  used;  the  routine  uses 
which  may  be  made  of  the  Information; 
and  the  effects  on  the  Individual  of  not 
providing  all  or  part  of  the  requested 
Information.  The  Customs  Service  be¬ 
lieves  that  the  above-listed  systems  of 
records  should  be  exempted  from  this 
provision  in  order  to  avoid  adverse  effects 
on  its  ability  to  identify,  detect  and  ap- 


prAend  violators  of  the  Customs  and 
rdated  criminal  laws.  In  many  cases  in¬ 
formation  Is  obtained  by  confidential 
sources  or  other  Informers  or  by  under¬ 
cover  law  enforcement  officers  under  cir¬ 
cumstances  where  It  to  necessary  that 
the  true  purpose  of  their  actions  be  kept 
secret  so  as  to  not  let  It  be  known  by 
the  subject  of  the  Investigation  or  his 
associates  that  a  criminal  mvestigatlon 
Is  In  progress.  Further.  If  It  became 
known  that  the  undercover  officer  was 
assisting  In  a  criminal  Investigation,  th'at 
officer’s  life  or  physical  safety  could  be 
endangered  through  reprisal,  and.  fur¬ 
ther.  under  such  circumstances  it  may 
not  be  possible  to  continue  to  utilize  that 
officer  in  the  investigation.  In  many  cases 
Individuals  for  personal  reasons  would 
feel  Inhibited  in  talking  to  a  person  re- 
pre.senting  a  ciiminul  law  enforcement 
agency  but  would  be  willing  to  talk  to  a 
confidential  source  or  undercover  officer 
who  they  believed  was  not  involved  In 
law  enforcement  activities.  In  addition.  . 
providing  a  source  of  information  with 
written  evidence  that  he  was  a  source, 
as  required  by  this  provision,  could  in¬ 
crease  the  likelihood  that  the  source  of 
Information  would  be  the  subject  of  re¬ 
taliatory  action  by  Uie  subject  of  the  In¬ 
vestigation.  Further,  application  of  this 
provision  could  result  m  an  unwarranted 
Invasion  of  the  personal  privacy  of  the 
subject  of  the  criminal  Investigation, 
particularly  wherw  further  investigation 
would  result  in  a  finding  that  the  subject 
was  not  Involved  In  any  criminal  activity 
<j)  5  U8.C  552a<e)(5)  requires  that 
an  agency  maintain  all  records  used  by 
the  agency  In  making  any  determination 
about  any  Individual  with  such  accuracy, 
ndevance.  tlmeliress  and  completeness 
as  Is  rea.sonably  necessary  to, assure  fair¬ 
ness  to  the  individual  In  the  determina¬ 
tion.  Since  5  use  85‘2a<a>(3)  defines 
“maintain”  to  Include  “collect’’  and  “dis¬ 
seminate.”  application  of  this  provision 
to  the  above- listed  systems  of  records 
would  hinder  the  initial  collection  of  any 
Information  which  could  not.  at  the  mo¬ 
ment  of  collection,  be  determined  to  be 
accurate,  relevant,  timely  and  complete. 
Similarly,  application  of  this  provision 
would  seriously  restrict  the  necessary 
flow  of  Information  from  the  Customs 
Service  to  other  law  enforcement  agen¬ 
cies  where  a  Customs  Service  Investiga¬ 
tion  revealed  Information  pertaining  to 
a  violation  of  law  which  was  under  the 
investigative  jurisdiction  of  another 
agency.  In  collecting  Information  during 
the  course  of  fi  criminal  Investigation.  It 
to  not  possible  or  feasible  to  determme 
accuracy,  relevance,  timeliness  or  com¬ 
pleteness  prior  to  collection  of  the  Infor¬ 
mation;  In  disseminating  information  to 
other  law  enforcement  agencies  It  to 
often  not  possible  to  determine  accuracy, 
relevapce.  timeliness  or  completeness 
prior  to  dissemination  because  the  dis¬ 
seminating  agenev  may  not  have  the  ex¬ 
pertise  with  which  to  make  such  deter¬ 
minations.  Further.  Information  which 
may  initially  appear  to  be  Inaccurate, 
Irrelevant,  untimely  or  incomplete  may. 
when  gathered,  grouped,  and  evaluated 
with  other  available  Informatimi,  become 
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more  pertinent  m  an  Investigation  pro* 
gresses.  In  addition,  application  of  this 
provision  could  seriously  Impede  criminal 
Investigators  and  Intelligence  analysts 
in  the  exercise  of  their  judgnnent  In 
reporting  on  results  obtained  during 
criminal  Investigations.  The  Customs 
Service  therefore  believes  that  It  Is  ap¬ 
propriate  to  exempt  the  above-listed  sys¬ 
tems  of  records  from  the  provisions  of  5 
U.8.C.  552a<e)(&> 

(k) .  5  U.S.C.  562a(e)(8)  requires  that 
an  agency  make  reasonable  efforts  to 
serve  notice  on  an  individual  when  any 
record  on  the  individual  Is  made  avail¬ 
able  to  any  person  under  compulsory 
le^  process  when  such  process  becomes 
a  matter  of  public  record.  The  Customs 
Service  bellevee  that  the  above-listed  sys¬ 
tems  of  records  should  be  exempt  from 
this  provision  In  order  to  avoid  revealing 
Investigative  techniques  and  procedures 
outlined  In  those  records  and  In  order 
to  prevent  rev^tlon  of  the  existence  of 
an  on-golng  investigation  whm  there  is 
a  need  to  keep  the  existence  of  the  inves¬ 
tigation  secret 

(l) .  5  U.8.C.  552a  (g>  provides  civil 
remedies  to  an  Individual  for  an  agency 
refusal  to  amend  a  record  or  to  make  a 
review  of  a  request  for  amendment  tor 
an  agency  refusal  to  grant  access  to  a 
recmtl,  for  an  agency  failure  to  maintain 
accurate,  relevant  timely  and  complete 
records  which  are  used  to  make  a  deter- 
mlnatl(m  which  Is  adverse  to  the  Individ- 
ual.  and  for  an  agency  failure  to  e<»nply 
with  any  other  provision  of  5  UJ8.C.  552a 
In  such  a  wav  as  to  have  an  adverse  effect 
on  an  Individual.  The  Customs  Service 
brieves  that  the  above-listed  systems  of 
records  should  be  exempted  from  this 
ixrovislon  to  the  extent  that  the  civil 
remedies  provided  therein  may  relate  to 
provisions  of  5  U.8.C.  552a  from  which 
the  above-listed  systems  of  records  are 
proposed  to  be  exempt  Since  the  provi¬ 
sions  of  5  U.8.C.  553a  enumerated  In  sub- 
paragraphs  (a)  through  (k)  above  are 
proposed  to  be  Inapplicable  to  the  above- 
listed  systems  of  records  for  the  reasons 
stated  therein,  there  should  be  no  eor~ 
responding  civil  remedies  for  failure  to 
cmnply  with  the  requirements  of  those 
provisions  to  which  the  exemption  is  pro¬ 
posed  to  apply.  Purtho’.  the  Customs 
Service  bdleves  that  application  of  this 
provision  to  the  above-listed  systems  of 
records  would  adversely  affect  its  ability 
to  conduct  criminal  Investi^tlons  by  ex¬ 
posing  to  dvll  court  action  every  stage  of 
the  criminal  Investigative  process  In 
which  Information  is  compiled  or  used  in 
order  to  Identify,  detect,  apprehend  and 
otherwise  Investigate  persons  suspected 
or  known  to  be  engaged  In  criminal  con¬ 
duct  In  violation  of  the  Customs  and  re¬ 
lated  laws. 

b.  Sveei/le  exemptions  under  5  U.S.C. 
S52a<k) (2) 

Pursuant  to  the  provisions  of  5  U.S.C. 
552a(k)(2).  the  Commissioner,  United 
States  CusUuns  Service,  hereby  exempts 
certain  systems  of  records,  maintained 
by  the  united  States  customs  Service, 
from  the  provlsKms  of  8  UB.C.  552a(e) 
(3).  (d)  (1).  <8>.  (3>  and  (4).  (e>  (1) 
•nd  f4)  (O).  (H)  and  a)  and  (f). 

( 


PRIVACY  Aa  ISSUANCES 

1.  Exempt  systems.  The  fdlowlng  sys¬ 
tems  of  records,  which  contain  mfonna- 
tton  of  the  type  described  in  5  U.S.C.  552a 
<k)  (2) .  shall  be  exempt  from  the  provi¬ 
sions  of  5  U.S.C  552a  listed  m  paragraph 
b.  above  except  as  otherwise  Indicated 
below  and  In  the  general  notice  of  the 
existence  and  character  of  systems  of 
records  which  appears  elsewhere  In  the 
Fidiral  Rscutxr: 

Advice  Requeate  (Legal) 

Aircraft  Begietere 
Atreraft^Oumerahip  File 
Arreat/SeUmre/Search  Report  and  Notice  of 
Penaltg  Fite 
Attomeg  Case  File 
Boarding  Report 
Cargo  Securttp  File 
CARNET  information  Syatem 
Cartmen  or  Ughtermen 
Cate  FUea  (Regional  Counael — Region  V) 
Claima  Caae  File 
Claima  Filea  (Region  VIII) 

Olaiina  for  AutomoMte  Accidenta 
Collection  File 

Confidential  Source  Identification  File 
Container  Station  Overator  Filea  (exemp- 
tlona  Kpplloable  solely  to  the  extent  neces- 
eery  to  protect  Identity  of  oonfldenttal 
■ourees) 

Coorterat^  individual  Filea 

Court  Caae  File 

Court  Caae  Filea  (Region  Vlli) 

Court  Docket  Reeorda  Syatem 
Currency  and  Monetary  Inatrument  Report¬ 
ing  Syatem  ICMIR) 

Cuatomhouae  Brokera  File.  Chief  Counael 
Ouatomhouae  Brokera,  Headguartera  Records 
Cuatomhouae  6rokera  Reeorda 
Ouatomhouae  Brokera  Reeorda  (Head- 
quartera) 

Ci^oma  Fugitive  Program 
Cuatoma  Licenaing  and  Identification  Pro¬ 
gram  (Proposed)  (exemptions  eppllceble 
solely  to  the  extent  neolnsery  to  protect 
Identity  at  eonlldentlsl  sources). 
Diaoipltnary  Action  and  Reaulting  Orlee- 
once  or  Appeal  Caae  Filea 
Diaeloaure  of  Information  File  (two  systems 
of  the  same  name) 

Diaeloaure  of  informatUin  Request  Filea 
(Region  Vlli) 

Equal  Employment  Opportunity  Program 
Equal  Opponunity  Diaerimination  Com¬ 
plaint  Caae  File 

Federal  Tort  Ciaima  Act  File  (two  systems  at 
the  same  name) 

Fines,  Penalties,  and  Forfeitures  (Supple¬ 
mental  PetlMoas) 

Fines,  Penaltiea,  and  Forfeiture  Files  (Sup¬ 
plemental  Petitiona) 

Fines.  PenalUea  and  Forfeiture  Reeorda 
Fines,  Penaltiea  and  Forfeiture  Reeorda 
(Headquarters) 

Fines,  Penalty,  and.  Forfeiture  (FPdF) 
Record  Syatem 

Florida  Boat  Registration  Fite 
Information  and  tnveatigative  Reports  From 
Other  Federal  Agencies 
Information  Received  File  (Patrol  File) 
Information  Received  File  (Patrol  Division — 
New  Orleans,  La.)  (two  systems  of  the 
same  name) 

Information  Received  (MOIR)  File  (San 
Diego  DO) 

Information  Received  File  (San  Juan  Patrol) 
Intelligence  Log 

Internal  Security  Reeorda  System 
Inveatigationa  Record  System 
Justice  Court  Caae  File  (two  systems  at  the 
same  name) 

Juatiee  Department  Cam  Fite 
Litigation  Issue  Files 
Lookout  Notiea 
Nareotiea  Suapeet  Fite 


Notification  of  Personnel  Management  DM- 
aion  When  An  Employee  la  Placed  Under 
Investigation  by  the  Office  of  Internal 
Affairs 

Patrol  Information  Data  Syatem 
Patrol  Officers  Caae  File 
Penalty  Caae  File 

Personal  Search  Negative  (exemptions  ap¬ 
plicable  solely  to  the  extent  necessary  to 
protect  enforcement  techniques) 

Personal  Search.  (Negative  Reaulta)  (exemp¬ 
tions  applicable  solely  to  the  extent  neces¬ 
sary  to  protect  enforcement  techniquesi 
Personal  Search — Negative  ( District  Direc¬ 
tor— Mobile.  Alabama)  (exemptions  appU- 
cable  solely  to  the  extent  necessary  to  pro¬ 
tect  enforcement  techniques! 

Personal  Search — Negative  i  District  Patrol- 
New  Orleans,  La.  and  Mobile,  Alabama) 
(exemptions  applicable  solely  to  tbe  extent 
necessary  to  protect  enforcement  tech¬ 
niques) 

Personal  Search  File  (exemptions  applicable 
solely  to  tbe  extent  necessary  to  protect 
enforcement  techniques) 

Peroonal  Search  Report  (exemptions  appli¬ 
cable  solely  to  the  extent  necessary  to  pro¬ 
tect  enforcement  techniques) 

Personnel  Action  Records  System 
Personnel  Caae  File  (two  systems  of  the  same 
name) 

Feraonnel  Case  Filea  ( Region  Vlli) 

Private  Aircraft  Inspection  Reporting  System 
(PAIRS)  (exemptions  applicable  solely  to 
the  extent  necessary  to  protect  identity  of 
confidential  sources) . 

Prtoate  Yacht  Inspection  Reporting  Syatem 
(exemptions  applicable  smely  to  tbe  extent 
necessary  to  protect  identl^  of  confiden¬ 
tial  sources) . 

Regulatory  Audits  of  Cuatomhouae  Brokers 
Search /Arrest /Seizure  Report 
Search,  Arrest  and  Seizure  Reporting  System 
Seizure  File 

Seventy-two  Hour  Archives  Search  Syatem 
Suspect  File  (two  systems  of  the  same  name) 
Suapeet  Peraoru  Index 
Telephone  Analysis  Program  (TEL AN) 

Theft  Information  Syatem 
Tort  Claima  Act  Pile  (three  systems  of  the 
same  name) 

Tort  Claim  Records  Syatem 
Treasury  Enforcement  Communications  Sya¬ 
tem  (TECS) 

Treasury  Enforcement  Communications  Sys¬ 
tem  Card  File 

Veaael  identification  Report 
Vessel  Violation  Profile  Syatem 
Violator's  Caae  Filea 
Violators  File 

Warehouae  Proprietor  Files 

2.  Reasons  for  exemptions,  (a).  5 
U.S.C.  552a  (e>  (4>  (Q)  and  (f)  d)  enable 
Individuals  to  be  notified  whether  a  ssrs- 
tem  of  re(x>rds  contains  records  pertain¬ 
ing  to  them.  The  Customs  Service  be¬ 
lieves  that  application  of  these  provi¬ 
sions  (to  those  of  the  above-Usted  sys¬ 
tems  of  records  for  which  no  notification 
procedures  have  been  provided  in  the 
graeral  notice  of  the  existence  and  char¬ 
acter  of  systems  of  records  which  appears 
elsewhere  In  the  Federal  Register)  would 
Impair  the  ability  of  the  Customs  Serv¬ 
ice  to  successfully  complete  investiga¬ 
tions  and  inquiries  (rf  suspected  viola¬ 
tors  of  civil  and  criminal  laws  aruf  regu¬ 
lations  under  Its  jurisdiction.  ^  many 
cases  Investigations  and  Inquiries  Into 
violations  of  civil  and  criminal  laws  and 
regulations  involve  complex  and  con¬ 
tinuing  patterns  of  behavior  Individuals, 
if  Informed  that  they  have  been  identl- 
fled  as  suspected  violators  of  civil  or 
emninal  laws  and  regulations,  would 
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have  an  opportunity  to  take  raeasorea  to 
prevent  detection  of  IDega)  action  so  as 
to  avoid  proaecutlon  or  the  imposition  of 
civil  sancuons  They  would  also  be  able 
to  learn  the  nature  and  location  oi  the 
Investifration  or  inquiry  and  the  type  of 
surveillance  being  utllleecL  and  they 
would  be  able  to  transmit  this  knowledge 
to  co-conspirators.  Finally,  violators 
might  be  given  the  opportunity  to  de¬ 
stroy  evidence  needed  to  prove  the  vio¬ 
lation  under  mvestmtlon  or  inquiry 
(b>.  5  D8.C  563a<dt<l>.  <e)<4><H) 
and  (f)f2>.  (3>  and  (5>  enable  individ¬ 
uals  to  gain  access  to  records  pertaining 
to  them  The  Customs  Service  believes 
that  application  of  these  provisions  to 
the  above- listed  systems  of  records  would 
impair  its  ability  to  complete  or  continue 
dvU  or  criminal  investigatums  and  in¬ 
quiries  and  to  detect  and  apprehend  vio¬ 
lators  of  the  Customs  and  rested  laws. 
Permitting  access  to  records  contained 
in  the  above-listed  systems  of  records 
would  provide  violators  with  significant 
Information  concemmg  the  nature  of  the 
civil  or  criminal  mvestigation  or  inquiry. 
Knowledge  of  the  facts  developed  during 
an  UivesUgation  or  inquiry  would  enable 
violators  of  criminal  and  civil  laws  and 
regulations  to  learn  the  extent  to  which 
the  investigation  or  inquiry  has  pro¬ 
gressed.  and  this  could  provide  them  with 
an  opportunity  to  destroy  evidence  that 
would  form  the  basts  for  prosecution  or 
the  imposition  of  civil  sanctions.  In  addi¬ 
tion.  knowledge  gained  through  access  to 
Investigatory  material  could  alert  a  vio¬ 
lator  to  the  need  to  temporarily  postpone 
commission  of  the  violation  or  to  change 
the  intended  point  where  the  violation  Is 
to  be  committed  so  as  to  avoid  detection 
or  apprehension  Fltrther.  access  to  In¬ 
vestigatory  material  would  disclose  In¬ 
vestigative  techniques  and  procedures 
which.  If  known,  could  enable  violators 
to  structure  their  future  operations  in 
such  a  way  as  to  avoid  detection  or  appre¬ 
hension.  thereby  neutralising  Investiga¬ 
tors'  established  and  effective  investiga¬ 
tive  tools  and  procedures.  In  addition. 
Investigatory  material  may  contain  the 
Identity  of  a  confidential  source  of  in¬ 
formation  or  other  mformer  who  would 
not  want  his  identity  to  be  disclosed  for 
reasons  of  personal  privacy  or  for  fear 
of  reprwal  at  the  hands  of  the  Individual 
about  whom  he  supplied  information  In 
some  cases  mere  di^losure  of  the  Infor¬ 
mation  provided  by  an  informer  would 
reveal  the  identity  of  the  Informer  either 
through  the  process  of  elimination  or 
by  virtue  of  the  nature  of  the  Informa¬ 
tion  supplied  If  informers  cannot  be  as¬ 
sured  that  their  identities  <  as  sources  for 
Information)  will  remain  confidential, 
they  would  be  very  reluctant  m  the  fu¬ 
ture  to  provide  information  pertaining  to 
violations  of  criminal  and  civil  laws  and 
regulations,  and  this  would  seriously 
compromise  the  ability  of  the  Customs 
Service  to  carry  out  its  mission.  Further, 
application  of  5  U  S.C  552aid)a),  (e) 
14)  <H)  and  •f>(2).  (3)  and  (5)  to  the 
above-listed  systems  of  records  would 
make  available  attorney’s  work  product 
and  other  documents  which  cmtain  eval¬ 
uations,  recommendations,  and  discus¬ 
sions  of  ongoing  civil  and  criminal  legal 


proeeedliiga:  tte  avaflabUlty  of  such  doc- 
lanents  could  have  a  ehilUng  effect  tm 
the  free  flow  at  tnformation  and  ideas 
within  the  Customs  Service  which  Is  vital 
to  the  agency’s  predecisional  deliberative 
process,  could  sniously  prejudice  the 
agency's  or  the  Government’s  position  In 
a  Civil  or  criminal  Utlgation.  and  could 
result  In  the  disclosure  of  investigatory 
material  which  should  not  be  disclosed 
for  the  reasons  stated  above.  It  is  the 
belief  of  the  Customs  Bervicc  that.  In 
ly'th  civil  actions  and  crtmtnal  prosecu¬ 
tions.  due  process  will  assure  that  in¬ 
dividuals  have  a  reasonable  opportunity 
to  learn  of  the  existence  at  mad  to  chal¬ 
lenge.  investigatory  records  and  related 
materials  which  are  to  be  used  In  legal 
proceedings. 

<C)  5  D.SC  552a»d>f2).f8>  and  <4). 
(e>'4)«H>  and  <f)»4>.  which  are  de¬ 
pendent  upon  acces.s  having  been  granted 
to  records  pursuant  to  the  provisions 
cited  in  subparagraph  <b)  above,  enable 
mdlvidualB  to  contest  <seek  amendment 
to  >  the  content  of  records  ctmtained  In  a 
S3rstem  of  records  and  require  an  agency 
to  note  an  amended  record  and  to  pro¬ 
vide  a  copy  of  an  individual's  statement 
(of  disagreement  with  the  agency’s  re¬ 
fusal  to  amend  a  record)  to  persons  or 
other  agencies  to  whom  the  record  has 
been  disclosed.  The  Customs  Service  be¬ 
lieves  that  the  reasons  set  forth  In  sub- 
paragraph  (b)  above  are  equally  appli¬ 
cable  to  this  subparagraph,  and.  accord, 
ingly  those  reasons  are  hereby  incorpo¬ 
rated  herein  by  reference. 

(d)  5  U.8C  552a(C)<3>  requires  that 
an  agency  make  accountings  of  disclo¬ 
sures  of  records  available  to  individuals 
named  in  the  records  at  their  request; 
such  accountings  must  state  tiie  date 
nature  and  purpose  of  each  disclosure  of 
a  record  and  the  name  and  address  of  tiie 
recipient  The  Customs  Service  believes 
that  application  of  this  provision  to  the 
above-listed  systems  of  records  would 
impair  the  ablltty  of  the  Customs  Serv¬ 
ice  and  other  law  enforcement  agencies 
to  conduct  Investigations  and  Inquiries 
Into  civil  and  ciimmal  violations  under 
their  respective  jurisdictions  Making  ac¬ 
countings  available  to  violators  would 
alert  those  Individuals  to  the  fact  that 
the  Customs  Service  or  another  law  en¬ 
forcement  authority  is  conducting  an  In¬ 
vestigation  or  inqiUry  into  their  activi¬ 
ties.  and  such  acccmntings  could  reveal 
the  geographic  location  of  the  Investiga¬ 
tion  or  inquiry,  the  nature  and  purpose 
of  the  Investigation  or  inquiry  and  the 
nature  of  the  information  disclosed,  and 
the  dates  on  which  that  investigation  or 
inquiry  was  active.  Violators  possessing 
such  knowledge  would  thereby  be  able 
to  take  appropriate  measures  to  avoid 
detection  or  apprehension  by  altering 
their  operations,  transferring  their  ac¬ 
tivities  to  other  locations  or  destroying 
or  concealing  evidence  which  would  form 
the  basis  for  prosecution  or  the  imposi¬ 
tion  of  civil  sanctions. 

<e)  5  U.S.C  552a<e)(l)  requires  that 
an  agency  malntam  in  itt  records  only 
such  rnformatlon  about  an  Individual  as 
is  relevant  and  necessary  to  accomplish 
a  purpose  of  the  agency  required  to  be 
accomplished  by  statute  or  executive 


order  The  term  "maintain”  as  defined  in 
6  U.8.C.  56Sa<a)(3)  Includes  "collect’* 
and  "disseminate.”  At  the  time  that  In¬ 
formation  Is  collected  by  the  Customs 
8ervice  there  is  often  insufllcicnt  time  to 
determine  whether  the  information  is 
relevant  and  necessary  to  accomplish  a 
purpose  of  the  Customs  8ervice.  m  many 
cases  information  collected  may  not  be 
Immediately  .susceptible  to  a  determina¬ 
tion  of  whether  the  information  is  rele¬ 
vant  and  necessary,  particularly  in  the 
early  stages  of  mvestigation  or  inquiry, 
and  In  many  cases  rnformatlon  which 
Initially  appears  to  be  Irrelevant  and  un¬ 
necessary  may.  upon  further  evaluation 
or  upon  contmuaaon  of  the  mvesuga- 
tion  or  Inquiry  prove  to  have  particular 
relevance  to  an  enforcement  mngram  of 
the  Customs  8ervice.  Further,  not  all 
violations  of  law  uncovered  during  a  Cus¬ 
toms  8ervlce  investigation  or  Inquiry 
fall  within  the  civil  or  criminal  Jurisdic¬ 
tion  of  the  Customs  8ervice'  m  order  to 
promote  effective  law  enforcement  it 
often  becomes  necessary  and  desirable 
to  disseminate  information  pertaining  to 
such  violations  to  other  law  enforcement 
agencies  which  have  jurisdietkm  over  the 
offense  to  which  the  tnformation  relates. 
The  Customs  8ervice  should  not  be  placed 
in  a  position  of  having  to  ignore  Infor¬ 
mation  relating  to  violations  of  law  not 
wlthm  Its  jurisdiction  where  that  Infor¬ 
mation  comes  to  the  attentKm  of  the 
Customs  Service  through  the  con'hict  of 
a  lawful  Customs  Service  ctvll  or  crtmlnal 
Investigation  or  Inquiry  The  Customs 
Service  therefore  brileves  that  It  Is  ap¬ 
propriate  to  exempt  the  above -hated  sys¬ 
tems  of  records  from  the  provisions  at  5 
use.  552a<e)(l>. 

e.  Specific  exemptions  under  5  U  S.C. 
552a(lr)r5>.  Pursuant  to  the  provisions 
of  5  U8.C.  552a(k)(5).  the  Commis¬ 
sioner.  United  States  Customs  Service, 
hereby  exempts  the  Internal  Security 
Records  System  from  the  provlskms  of 
5  use.  552a(c)(3),  (dXl).  (2).  (3> 
and  (4).  (e)(1)  and  (4)(0).  (H)  and 
(I)  and  (f).  The  records  maintained  in 
the  exempt  system  of  records  are  of  the 
type  described  In  5  U.S.C  552a(k)(5): 
“Investigatory  material  compiled  solely 
for  the  Durpose  of  deternunUig  suita- 
btlity.  eligibility,  or  qualifications  for 
Federal  civilian  employment,  military 
service.  Federal  cmitracts.  or  access  to 
classified  Information,  but  only  to  the 
extent  that  disclosure  of  such  material 
would  reveal  the  id«itity  of  a  source 
who  furnished  Information  to  the  Gov¬ 
ernment  under  an  exi»ess  promise  that 
the  identity  of  the  source  would  be  h^d 
In  (xmfidence.  or  prior  to  the  effective 
date  of  this  section,  under  an  ImpUed 
promise  that  the  Identity  of  the  source 
would  be  held  in  confidence." 

Thus  to  the  extent  that  the  records  In 
this  system  can  be  disclosed  without  re¬ 
vealing  the  Identity  of  a  confidential 
source,  they  are  not  within  the  scope  of 
this  exemption  and  are  subjwit  to  all  the 
requirements  of  5  U.S.C.  552a.  except 
where  those  records  contain  otho*  tnfcM'- 
mation  which  to  exempt  under  the  pro- 
vtokMis  of  5  UB.C.  S53m(k)(2)  tat  th§ 
reasons  stated  under  paragraph  b.  above. ' 
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The  sectlone  of  6  U8.C.  562a  from 
which  thl»  system  of  records  Is  exempt 
Include  in  general  those  providing  for 
Individuals'  access  to  or  amendment  of 
records  When  such  access  or  amend¬ 
ment  would  caase  the  Identity  of  a  confi¬ 
dential  source  to  be  reveal^.  It  would 
Impair  the  future  ability  of  the  Customs 
Sennce  to  compile  investigatory  mate¬ 
rial  for  the  purpiKse  of  determining  suit¬ 
ability,  eligibility,  or  qualifications  for 
Federal  civilian  employment.  Federal 
contracts,  or  access  to  classified  infor¬ 
mation 

In  addition,  the  systems  shall  be 
exempt  from  5  USC  552a'e»(l)  which 
require.^  that  an  agency  maintain  in 
its  records  only  such  information  about 
an  Individual  as  is  relevant  and  neces¬ 
sary  to  accomplish  a  purpose  of  the 
agency  required  to  be  accompll.shed  by 
statute  or  executive  order  The  Customs 
Service  believes  that  to  fulfill  the  re¬ 
quirements  of  5  U  S  C  552a <e)  <  1  >  would 
unduly  restrict  the  agency  in  its  infor¬ 
mation  gathering  inasmuch  as  it  is  often 
not  until  well  after  the  investigation  that 
It  is  po.ssible  to  determine  the  relevance 
and  necessity  of  particular  information. 

If  anv  investigations  within  the  scope 
of  5  use  552a<k>(5>  become  involved 
with  civil  or  criminal  matters,  exemp¬ 
tions  from  5  U  S  C  552a  could  also  be 
asserted  under  5  USC.  552a<k)(2)  or 
(J) (2). 

United  States  Secret  Service 

Notice  of  rules  exempting  certain  sys¬ 
tems  from  requirements  of  the  Privacy 

Act 

(A)  In  general  The  Director  of  the  U  8 
8ecret  Service  hereby  issues  rules  ex¬ 
empting  the  Criminal  Investigation  In¬ 
formation  Svstem  of  records,-  the  Non- 
Criminal  Investigation  Information  Sys- 
stem  of  records  and  the  Protection  In¬ 
formation  System  of  records  from  the 
proylsions  of  certain  subsections  of  5 
U.8.C  652a,  the  Privacy  Act  of  1974  The 
purpose  of  the  exemptions  is  to  main¬ 
tain  the  confidentiality  of  information 
compiled  for  the  purpose  of  criminal, 
non-criminal,  and  protective  investiga¬ 
tions. 

(b)  Authority  These  rules  are  pro¬ 
mulgated  pursuant  to  the  authority 
vested  in  the  Secretary  ot^e  Treasury 
by  5  U.S.C  552a  (J>  and  (k>  and  pur¬ 
suant  to  the  authority  vested  In  the  Di¬ 
rector.  U.8  Secret  Service  by  paragraph 
123<c)  of  Subpart  C  of  Part  1  of  Subtitle 
A  of  Title  31  of  the  Code  of  Federal  Reg¬ 
ulations. 

(c)  Exempted  Systems.  I.  U.S.  Secret 
Service  Criminal  Investigation  Informa¬ 
tion  System  The  Criminal  Investigation 
Information  System  is  further  described 
In  “Notices  of  Records  Systems”  pub¬ 
lished  by  the  General  Services  Adminis¬ 
tration. 

(1)  Provisions  from  which  exempted. 
The  Criminal  Investigation  Information 
System  maintained  by  the  Secret  Service 
contains  records  described  In  5  U.S.C. 
552a  (j)  and  (k> ,  the  Privacy  Act  of  1974. 
Exemptions  are  claimed  for  such  de- 
acribed  records  only  where  appropriate 
from  the  following  provisions  of  the  Prl- 
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vacy  Act  of  1974  subsections  (e)  (3)  and 
(4);  (d)  (1).  (2).  (3)  ft  (4);  (e)  (1).  (2) 
and  f3»:  fe)(4)  (O).  (H)  and  (1);  (e) 

(51  and  (8);  (f)  and  (g)  of  6  U.S.C. 
552a. 

(2)  Reasons  for  claimed  exemptions. 
a  5  U  S  C  552a<ci  (3i  This  provision  of 
the  Privacy  Act  provides  for  the  release 
of  the  disclosure  accounting  required  by 
5U.8C  552a<c)  di  and  <2)  to  the  indi¬ 
vidual  named  in  the  record  at  his  re¬ 
quest  The  reasorus  why  the  Criminal 
Investigation  Information  System  is 
exempted  from  the  foregoing  provision 
are  hs  follows 

(U  The  release  of  accounting  dLsclo- 
sures  would  put  the  subject  of  a  criminal 
lnve.stlgation  on  nonce  of  the  existence 
of  an  investigation  and  that  he  Is  the 
subject  of  that  investigation; 

(ID  It  would  provide  the  subject  of 
a  criminal  investigatidn  with  an  accu¬ 
rate  accounting  of  the  date,  nature,  and 
purpo.se  of  each  disclosure  and  the  name 
and  address  of  the  per.son  or  agency  to 
whom  the  disclosure  is  made  Obviously, 
the  release  of  such  information  to  the 
sub.iect  of  a  criminal  investigation  would 
provide  him  with  significant  information 
concerning  the  nature  of  the  investiga¬ 
tion  and  could  result  in  impeding  or 
compromising  the  efforts  of  law  enforce-* 
ment  personnel  to  detect  and  arrest  per¬ 
sons  suspected  of  criminal  activity; 

(iii)  Disclosure  to  the  individual  of  the 
disclosure  accounting  after  the  Investi¬ 
gation  is  closed  would  alert  the  individ¬ 
ual  as  to  which  agencies  were  investigat¬ 
ing  him  and  would  put  him  on  notice 
concerning  the  scope  of  his  suspected 
criminal  activities  and  could  aid  him  in 
avoiding  detection  and  apprehension. 

b  5  use.  552a(c)(4):  (d> :  (e)(4) 
(O)  and  (H);  (f)  and  <g> :  TTie  fore¬ 
going  provisions  of  the  Privacy  Act  re¬ 
late  to  an  Individuars  right  to  notifica¬ 
tion  of  the  existence  of  records  pertain¬ 
ing  to  him  and  access  to  such  records; 
the  agency  procedures  relating  to  noti¬ 
fication.  access  and  contest  of  the  infor¬ 
mation  contained  m  such  records:  and 
the  civil  remedies  available  to  the  indi¬ 
vidual  in  the  event  of  adverse  determi¬ 
nations  by  an  agency  concerning  access 
to  or  amendment  of  information  con¬ 
tained  in  record  systems.  The  reasons 
why  the  Criminal  Investigation  Infor¬ 
mation  System  of  records  is  exempted 
from  the  foregoing  provisions  are  as 
follows; 

(I)  To  notify  an  individual  at  his  re¬ 
quest  of  the  existence  of  records  pertain¬ 
ing  to  him  in  the  Crlmmal  Investigation 
Information  System  would  Inform  the 
individual  of  the  existence  of  an  inves¬ 
tigation  and  that  he  is  the  subject  of  that 
investigation.  This  would  enal^  the 
individual  to  avoid  detection  ana  would 
further  enable  him  to  inform  co- 
consplrators  of  the  fact  that  an  investi¬ 
gation  is  being  conducted: 

(II)  To  permit  access  to  the  records 
contained  In  the  Criminal  Investigatlim 
Information  System  would  not  only  in¬ 
form  an  Individual  that  he  Is  or  was  the 
subject  of  a  criminal  Investigation,  hut 
would  also  provide  him  with  significant 
Information  concerning  the  nature  of  the 
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Investigation  which  might  enable  him  to 
avoid  detection  or  apprehension: 

(ill)  To  grant  access  to  an  on-going  or 
closed  criminal  Investigative  file  could 
interfere  with  Secret  Service  investiga¬ 
tive  and  enforcement  proceedings,  de¬ 
prive  co-defendante  of  a  right  to  a  fair 
trial  or  an  impartial  adjudication,  con¬ 
stitute  an  unwarranted  invasion  of  the 
personal  privacy  of  others,  disclose  the 
Identity  of  confidential  sources  and  re¬ 
veal  confidential  information  supplied 
by  such  sources,  and  disclose  investiga¬ 
tive  techniques  and  procedures,  or  en¬ 
danger  the  life  or  physical  safety  of  law 
enforcement  personnel,  informants,  wit¬ 
nesses.  and  other  persons  supplying  in¬ 
formation  to  lnve‘;tigators. 

c  5  use  a'eM4Ml>.  This  provision 
of  the  Privacy  Act  requires  the  publica¬ 
tion  of  the  categories  of  sources  of  rec¬ 
ords,  in  each  system  of  records  The  rea¬ 
sons  wliv  the  Criminal  Investigation 
Information  System  of  records  is  ex¬ 
empted  from  the  foregoing  provision  are 
as  follows. 

(I)  Revealing  sources  of  information 
could  di.sclo.se  investigative  technique* 
and  procedures. 

(II)  Revealing  sources  of  information 
could  result  in  retaliation  and  threat  of 
reprisal  by  the  subject  under  investiga¬ 
tion  against  such  sources; 

(III)  Revealing  sources  of  information 
could  cause  witnesses.  Informants  and 
others  who  supply  information  to  crim¬ 
inal  investigators  to  refrain  frtwn  giving 
such  information  because  of  fear  of  re¬ 
prisal.  or  ear  of  breach  of  promises  of 
anonymity  and  confidentiality: 

(Iv)  Revealing  sources  of  Information 
could  result  In  the  refusal  of  some  sources 
to  give  full  and  complete  information  or 
to  be  candid  with  investigators  because 
of  the  knowledge  that  the  identity  of 
such  sources  may  be  disclosed. 

d.  5  U.S.C.  552a (e)  (1) :  This  provision 
of  I2ie  privacy  Act  requires  each  agency 
to  maintain  In  Its  records  only  such  In¬ 
formation  about  an  individual  as  is  rele¬ 
vant  and  necessary  to  a(x;omplish  a  pur¬ 
pose  of  the  agency  The  reasons  why  the 
Criminal  Investigation  Information  Sys¬ 
tem  (rf  records  Is  exempted  from  the 
foregoing  provisions  are  as  follows: 

(I)  In  a  criminal  investigation  It  Is 
difficult  to  accurately  determine  the 
rdevancy  and  necessity  of  information 
during  the  process  of  Information 
gathering.  Only  after  the  information  is 
evaluated  can  the  relevancy  and  neces¬ 
sity  of  such  Information  be  ascertained; 

(II)  In  a  criminal  Investigation,  the 
Secret  Service  often  obtains  information 
concerning  the  violations  of  laws  other 
than  those  within  the  scope  of  Its  crim¬ 
inal  Investigative  Jurisdiction  In  the  In¬ 
terest  of  effective  law  enforcement, 
the  Secret  Service  should  retain  this 
Information  as  It  may  aid  in  establishing 
patterns  of  criminal  activity,  and  provide 
valuable  leads  for  those  law  enforcement 
agencies  charged  with  enforcing  other 
segments  of  the  criminal  law; 

(III)  In  Interviewing  persons,  or  ob¬ 
taining  other  forms  of  eiddence  during  a 
criminal  investigation.  Information  will 
be  supplied  vo  the  investigator  which  re¬ 
lates  to  matters  which  are  ancillary  to 
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the  main  purpose  of  the  Invesllgatlon 
but  which  may  relate  to  matters  under 
the  inveatiRatlve  jurisdiction  of  another 
aRency  8uch  Information  Is  not  readily 
susceptible  to  seRrcRatlon. 

e  6  DSC  5528ien2>  This  provision 
of  the  Privacy  Act  requires  an  aRency 
to  collect  Information  to  the  Rreatest 
extent  practicable  directly  from  the  sub¬ 
ject  mdlvidual  when  the  Information 
may  result  in  adverse  determinations 
about  an  individual’s  right,  benefits  and 
prlvlleRes  under  Federal  proRrams  The 
reasons  why  the  Criminal  Investigation 
Information  System  Is  exempted  from 
from  the  foregoing  provision  are  as 
follows: 

(1)  In  certain  Instances,  the  subject 
of  a  crlrnmal  investigation  is  not  required 
to  supply  mforrnatlon  to  Investigators  as 
a  matter  of  legal  right  In  those  In¬ 
stances.  Information  relatmg  to  a  sub¬ 
ject’s  criminal  activities  must  be  ob¬ 
tained  from  other  sources; 

til)  A  requirement  that  Information 
be  collected  from  an  Individual  who  Is 
the  suWect  of  a  criminal  Investigation 
would  put  the  indhddual  on  notice  of  the 
existence  of  the  Investigation  and  could 
enable  him  to  avoid  detection  or  appre- 
hen.slon. 

(Ill)  In  a  criminal  Investigation  It  Is 
necessary  to  obtain  evidence  from  a 
variety  of  sources  other  than  the  subject 
of  the  mvestigatlon  In  order  to  accumu¬ 
late  and  verify  the  evidence  necessary 
for  the  successful  prosecution  of  persons 
suspected  of  violating  the  criminal  laws, 
f.  5  DS.C  a  (e)(3):  This  provision 
at  the  Privacy  Act  requires  an  agency 
to  Inform  each  Individual  ndiom  It  asks  to 
supply  mforrnation  of  the  authority 
which  authorizes  the  .solicitation  of  the 
Information  and  whether  dtsclasure  of 
such  Information  Is  mandatory  or 
voluntary.-  the  principle  purposes  for 
which  the  Information  is  Intended  to  be 
used,  the  routine  uses  which  may  be 
made  of  the  mforrnation:  and  the  effect 
on  the  Individual  of  not  providing  the 
requested  Information.  ’The  reasons  why 
the  CMminal  Information  System  Is  ex¬ 
empted  from  the  foregoing  provision  are 
as  follows: 

(1)  Informing  each  Individual  who  is 
asked  to  supply  information  In  a  criminal 
Investlsratlon  of  the  information  reoulnKl 
tmder  the  foregoing  provision  could  In¬ 
form  the  Individual  of  the  existence  of  a 
confidential  investigation:  reveal  the 
Identity  of  confidential  sources  of  Infor- 
matlcm;  and  endanger  the  life  or  phys¬ 
ical  safety  of  confidential  Informants; 

(ID  Informing  each  individual  who  Is 
asked  to  supply  Information  In  a  criminal 
Investigation  of  the  Information  reoulred 
under  the  forevolne  provision  could  re¬ 
sult  m  an  unwarranted  Invasion  of  the 
privacy  of  mdlviduals  who  may  be  the 
subject  of  a  criminal  Investlvatlon  or 
who  are  suspected  of  engaging  in  crimi¬ 
nal  activity; 

(111)  Informing  each  individual  who  is 
asked  to  supply  Information  In  a  criminal 
Investlaation  of  the  information  reoulred 
under  the  foregoing  provision  would  In¬ 
hibit  «uch  Individuals  from  suppljing  the 
re(]uested  information  and  thereby  pre¬ 
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sent  a  serious  impediment  to  the  suc- 
ces.sful  Investigation  and  prasecution  of 
violations  of  the  criminal  law 

g  5  use.  5S2a(e)(5>  'This  pro¬ 
vision  of  the  Privacy  Act  requires  an 
agency  to  maintain  all  records  which  are 
used  in  making  any  determination  about 
an  Individual  with  such  accuracy,  rel¬ 
evance.  timeliness,  and  completeness  as 
is  reasonably  neces.sary  to  as.sure  fairness 
to  the  individual  In  the  determination. 
TTie  rea.sons  why  the  Criminal  Investiga¬ 
tion  Information  Sy.stem  is  exempted 
from  the  foregomg  provisions  are  as 
follows' 

(1)  In  gathering  Information  during 
the  course  of  a  criminal  investigation  it 
is  usually  not  poaslble  to  determine  tn 
advance  what  information  is  accurate, 
relevant,  timely  and  complete  Seem¬ 
ingly  nonrelevant  or  untimely  informa¬ 
tion  may  acquire  new  significance  as  an 
Investigation  progresses. 

(ID  The  restrictions  on  the  mainte¬ 
nance  of  the  records  contained  in  the 
foregoing  provision  could  impede  investi¬ 
gators  and  Intelligence  analysts  in  the 
exercise  of  their  judgment  and  discretion 
in  reporting  on  criminal  Uivestigations; 

dill  Compliance  with  the  records 
maintenance  criteria  listed  In  the  fore¬ 
going  provision  could  reouire  the  periodic 
up-dating  of  Secret  Service  criminal  m- 
vestigatlons  to  ln.sure  that  the  records 
maintained  In  the  system  remain  timely 
and  complete. 

h  5  DSC  a  (e)  (8)  •  This  provision  of 
the  Privacy  Act  reouires  an  agency  to 
make  reasonable  efforts  to  serve  notice  to 
an  individual  when  anv  record  on  such 
Individual  is  made  available  to  any  per¬ 
son  under  compulsory  legal  process  be¬ 
comes  a  matter  of  public  record  The 
reasons  why  the  Criminal  Investigation 
Information  System  is  exempted  from 
the  foregoing  provision  are  as  follows 

(I)  TTie  notice  reoulrement  of  the  fore¬ 
going  provision  could  impede  law  en¬ 
forcement  by  revealing  investigative 
techniques  and  procedures : 

(II)  The  notice  requirement  of  the 
foregoing  provision  could  reveal  the 
existence  of  confidential  investigations  to 
individuals  who  are  the  subjects  of  such 
Investigations. 

1.  The  foregoing  exemptions  are 
claimed  for  materials  maintained  In  the 
Criminal  Investigation  Information  Sys¬ 
tem  to  the  extent  that  such  materials 
contain  information  and  reports  de¬ 
scribed  In  5  DSC  5S2a(J)(2)  Further, 
records  maintained  in  the  Criminal 
Investigation  Information  Svstem  de¬ 
scribed  in  S  use.  552a(k)  are  ex¬ 
empted  from  subsections  (c)(3).  (d) 
(1).  (2).  (3)  It  (4);  (e)(1).  (e)(4)(0). 
(H)  and  (I)  and  (f)  of  5  D  S.C.  &52a  for 
the  reasons  previously  static. 

n.  U  S.  Secret  Service  Non-Ciimlnal 
Tnvestio'atlon  Information  System  'The 
Non-Ciimlnal  Investigation  Information 
System  is  further  described  in  "Notices 
of  Records  Systems”  published  by  the 
General  Services  Administration. 

(1)  Provisions  from  which  exemoted: 
The  Non-Criminal  Investigation  Infor¬ 
mation  Svstem  maintained  bv  the  Secret 
Service  ctmtains  records  similar  to  those 


described  in  5  D  S  C  !)62a(k)  the  Privacy 
Act  of  1974  Exemptions  are  claimed 
for  such  described  records  where  appro¬ 
priate  from  the  following  provisions  of 
the  Privacy  Act  of  1974  subsections  (c) 

(3) .  <di«l>.  (2>.  (3)  L  (4*.  <e>‘l>;  (e) 

(4)  (G>.  <H) .  and  (I)  and  (f)  of  5  U  SC. 
552'a). 

<2>  Reasons  for  claimed  exemptions 
a  5  D  S.C  552a«cM3)  This  provision  of 
the  Privacy  Act  provides  for  the  release 
of  the  disclosure  accounting  required  by 
5  DSC  5h2a<ci  d*  and  (2)  to  the  in¬ 
dividual  named  hi  the  record  at  his  re¬ 
quest  The  rea.sons  why  the  Non -Criminal 
Investigation  Information  System  Is  ex¬ 
empted  from  the  foregoing  provision  are 
as  follows; 

(D  'The  release  of  accounting  dlsclo- 
sure.s  would  put  the  subject  of  an  inves¬ 
tigation  on  notice  of  the  existence  of  an 
investigation  and  that  he  is  the  subject 
of  that  investigation. 

<il)  It  would  provide  the  subject  of  an 
Investigation  with  an  accurate  account¬ 
ing  of  the  date,  nature,  and  purpose  of 
each  disclosure  and  the  name  and  ad¬ 
dress  of  the  person  or  agenev  to  whom 
the  disclosure  Is  made  Obviously,  the 
release  of  such  information  to  the  sub¬ 
ject  of  an  Investigation  would  provide 
him  with  significant  information  con¬ 
cerning  the  nature  of  the  investigation 
and  could  result  in  impeding  or  com¬ 
promising  the  efforts  of  law  enforcement 
personnel  to  obtain  Information  essen¬ 
tial  to  the  successful  conclusion  of  the 
Investigation. 

(IID  Disclosure  to  the  individual  of  the 
di.sclosure  accounting  after  the  investiga¬ 
tion  Is  closed  would  alert  the  individual 
as  to  which  agencies  were  mvestigating 
him.  put  him  on  notice  concerning  the 
scope  of  his  suspected  activities  and  re¬ 
veal  Investigatorv  techniques  and  the 
Identity  of  confldenttal  informants  It 
could  result  In  an  invasion  of  privacy  of 
private  citizens  who  provide  information 
tn  connection  with  a  particular  investiga¬ 
tion. 

(3)  S  D  S  C  552a;  (d) .  (e)  <4)  (Q) .  (H) 
and  (f) :  The  foregoing  provisions  of  the 
Privacy  Act  relate  to  an  mdlviduars  right 
to  notification  of  the  existence  of  recoitls 
pertaining  to  him  and  access  to  such 
records  and  the  agency  procedures  re- 
latlnv  to  notification,  access  and  contest 
of  the  information  contained  in  such 
records  The  reasons  whv  the  Non- 
CMminal  Investigation  Information  Svs¬ 
tem  of  records  Is  exempted  from  the 
foregoing  provisions  are  as  follows: 

(1)  To  notlfv  «n  lodividnal  at  his  re¬ 
quest  of  the  existence  of  records  pertain¬ 
ing  to  him  In  the  Non-Ciimlnal  Investi¬ 
gation  Information  System  would  Inform 
the  Individual  of  the  existence  of  an  In¬ 
vestigation  and  that  he  Is  the  subject  of 
th»t  iovp«!ti"atlon  Thl®  cou'd  ensbip  the 
Individual  to  secrete  or  destroy  evidence 
essential  to  the  successful  completion  of 
the  Investigation; 

(li)  To  permit  access  to  the  records 
ccHitained  in  the  Non -Criminal  Investi¬ 
gation  System  would  not  only  Inform  an 
individual  that  he  is  or  was  the  subject  of 
an  investigation,  but  would  also  provide 
him  with  significant  information  oon- 
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cemlng  the  nature  of  the  Investigation 
which  mi(»ht  enable  him  to  avoid  detec¬ 
tion  or  apprehension. 

(Ill)  To  grant  access  to  an  on -going 
or  closed  non -criminal  Investigative  file 
would  lnt.erfere  with  Secret  Service  in¬ 
vestigative  and  enforcement  proceedings: 
deprive  other  parties  Involved  In  the  In¬ 
vestigations  of  a  right  to  a  fair  trial  or  an 
impartial  adjudication,  constitute  an  un¬ 
warranted  invasion  of  the  personal  pii- 
vacv  of  others  disclose  the  Identity  of 
confidential  sources  and  reveal  confiden¬ 
tial  Information  supplied  by  .such 
sources,  and  disclose  Investigative  tech¬ 
niques  and  orocedures 

(3)  5  use  a  3  re)  (4)  (1)  This  pro¬ 
vision  of  the  Privacy  Act  requires  the 
publication  of  the  c.ategoiie8  of  sources 
of  records  in  each  system  of  records  The 
reasons  why  the  Non -Criminal  Investiga¬ 
tion  Information  System  of  records  is 
exempted  from  the  foregoing  provi¬ 
sion  are  as  follows 

(I)  Revealing  sources  of  Information 
would  disclose  Investigative  techniques’ 
and  procedures;  •* 

(II)  Revealing  sources  of  Information 
would  result  in  retaliation  and  threat  of 
reprisal  by  the  subject  under  Investiga¬ 
tion  against  such  sources; 

<111>  Revealing  sources  of  information 
could  cause  witnesses,  informants'  and 
others  who  supply  information  to  inves¬ 
tigators  to  refrain  from  giving  such  In¬ 
formation  because  of  fear  of  reprisal,  or 
fear  of  breach  of  promises  of  anonymity 
and  confidentiality; 

(Iv)  Revealing  sources  of  Information 
could  result  in  the  refusal  of  some  sources 
to  give  full  and  complete^  Information  or 
to  be  candid  with  inve.stlgators  because 
of  the  knowledge  that  the  identity  of 
such  sources  may  be  disclosed. 

(4)  5  U.S  C  552a<  e>  ( 1 ) ;  This  provision 
of  the  Privacy  Act  requires  each  agency 
to  maintain  in  its  records  only  such  In¬ 
formation  about  an  individual  as  is  rele¬ 
vant  and  necessary  to  accomplish  a  pur¬ 
pose  of  the  agency  The  reasons  why  the 
Criminal  Investigation  Information  Sys¬ 
tem  of  records  is  exempted  from  the 
foregoing  provision  are  as  follows: 

(I)  In  a  non -criminal  Investigation  It 
Is  difficult  to  determine  accurately  the 
relevancy  and  nece.sslty  of  information 
during  the  process  of  information  gather¬ 
ing  It  Is  only  after  the  Information  is 
evaluated  that  the  relevancy  and  neces¬ 
sity  of  such  Information  can  be  ascer¬ 
tained; 

(II)  In  a  non -criminal  investigative 
case,  the  Secret  Service  often  obtains  In¬ 
formation  concerning  the  violation  of 
laws  other  than  those  within  the  scope 
of  Its  jurisdiction  In  the  interest  of  ef¬ 
fective  law  enforcement,  it  is  desirable 
that  the  Secret  Service  retain  this  Infor¬ 
mation  since  it  can  aid  in  establishing 
patterns  of  unlawful  activity  and  provide 
valuable  leads  for  those  law  enforcement 
agencies  that  are  charged  with  enforcing 
other  segments  of  the  criminal,  regula¬ 
tory  and  civil  laws; 

(ill)  In  Interviewing  persons,  or  ob¬ 
taining  other  forms  of  evidence  during 
an  investigation.  Information  will  be 
supplied  to  the  investigator  which  relates 


to  matters  which  are  ancillary  to  the 
main  purpo.se  of  the  Investigation  but 
which  may  relate  to  matters  under  the 
Investigative  Jurisdiction  of  another 
agency  Such  Information  is  not  readily 
susceptible  to  segregation. 

«5>  The  foregoing  exemptions  are 
claimed  for  record.s  maintained  in  the 
Non -Criminal  Investigation  Information 
System  only  to  the  extent  that  such  rec¬ 
ords  contain  materials  dp.scrlbed  In  sub¬ 
section  'k)  of  5  u  se.  552a.  the  Privacy 
Act  of  1974. 

Ill  U.8  Secret  Service  Protection  In¬ 
formation  System.  The  Protection  Infor¬ 
mation  System  Is  further  described  in 
“Notices  of  Records  Systems”  published 
by  the  General  Services  Administration. 

(1)  Provisions  from  which  exempted. 
The  Protection  Information  System 
maintained  by  the  Secret  Service  con¬ 
tains  records  similar  to  those  described 
in  5  use  552a  <j)  and  <k».  the  Privacy 
Act  of  1974.  The  Protection  Information 
System  contains  material  relating  to 
criminal  Investigations  concerned  with 
the  enforcement  of  criminal  statutes  in¬ 
volving  the  security  of  persons  and  prop¬ 
erty  Further,  this  system  contains 
records  described  In  5  U  S  C  552a<k)  In¬ 
cluding.  but  not  limited  to.  classified  ma¬ 
terials  and  Investigatory  material  com¬ 
piled  for  law  enforcement  purposes. 
There  are  maintained  In  the  Protection 
Information  System,  in  addition  to  the 
categories  of  records  described  above, 
records  which  are  considered  necessary 
to  sussuring  the  safety  of  individuals  pro¬ 
tected  by  the  Secret  Service  pursuant  to 
the  provisions  of  18  U  S.C  3056  and  Pub¬ 
lic  Law  90-331.  (5  U  S.C  522a<k)(3)). 
Exemptions  are  claimed  for  the  above 
described  records  only  where  appropri¬ 
ate  from  the  following  provisions  of  the 
Privacy  Act  of  1974:  subsections  (c)(3) 
and  «d)  (1).  <2).  (3)  and  <4);  (e)  (1), 
(2)  and  (3);  (e)'4)  ^G).  (H)  and  il) ; 
<e)<5)  and  <8);  (f)  and  ig)  of  5  US.C. 
552a. 

(2)  Reasons  for  claimed  exemptions  a 
5  US.C.  552<c)(3);  This  provision  of 
the  Prlvacv  Act  provides  for  the  release 
of  the  disclosure  accounting  required  by 
5  use.  552a(c)  (1)  and  <2)  to  the  In¬ 
dividual  named  in  the  record  at  his 
request.  The  reasons  why  the  Protection 
Information  System  Is  exempted  from 
the  foregoing  provision  are  as  follows: 

(I)  The  release  of  accounting  disclo¬ 
sures  would  put  the  subject  of  a  protec¬ 
tive  Intelligence  file  on  notice  of  the 
existence  of  an  investigation  and  that 
he  is  the  subject  of  that  investigation; 

(II)  It  would  provide  the  subject  of  a 
protective  Intelligence  file  with  an  ac¬ 
curate  accounting  of  the  date,  nature, 
and  purpose  of  each  disclosure  and  the 
name  and  address  of  the  person  or  agen¬ 
cy  to  whom  the  disclosure  is  made  Ob¬ 
viously.  the  release  of  such  information 
to  the  subject  of  a  protective  intelligence 
file  would  provide  him  with  significant 
information  concerning  the  nature  of  the 
Investigation,  and  could  result  in  Im¬ 
peding  or  compromising  the  efforts  of 
Secret  Service  personnel  to  detect  per¬ 
sons  susnected  of  crlmlna)  activities  or  to 
collect  information  necessary  for  the 


proper  evaluation  of  persons  considered 
to  be  of  protective  Interest. 

(Ill)  Disclosures  of  ttie  disclosure  ac¬ 
counting  after  the  protective  Intelligence 
file  is  closed  would  alert  the  individual  as 
to  which  agencies  were  investigating  him 
and  would  put  him  on  notice  concerning 
the  scope  of  the  protective  Intelligence 
Investigation  and  could  aid  him  In  avoid¬ 
ing  detection. 

b  5  U  S  C  552a'c)  f  4' ;  (d> ;  (e)  (4)  (O) 
and  iH);  (f)  and  »g);  The  foregoing 
provisions  of  the  Privacy  Act  relate  to 
an  Individual's  right  to  notlfi<»tlon  of 
the  existence  of  records  pertaining  to 
him  and  access  to  such  records;  the 
agency  procedures  relating  to  notifica¬ 
tion  .  access  and  contest  of  the  Informa¬ 
tion  contained  in  .such  records;  and  the 
civil  remedies  available  to  the  Individual 
In  the  event  of  adverse  determinations 
by  an  agency  concerning  access  to  or 
amendment  of  information  contained  In 
record  systems.  The  reasons  why  the  Pro¬ 
tection  Information  System  of  records  Is 
exempted  from  the  foregoing  provisions 
are  as  follows; 

<i*  To  notify  an  individual  at  his  re¬ 
quest  of  the  existence  of  records  pertain¬ 
ing  to  him  in  the  Protection  Information 
System  would  be  Injurious  to  the  protec¬ 
tive  Intelligence  activities  of  the  Secret 
Service  If  the  existence  of  files  on  the 
subject  were  even  acknowledged  Grant¬ 
ing  access  to  the  criminal  and  the  un¬ 
stable  person  would  necessarily  lead  to 
knowledge  of  the  sources  of  Secret  Serv¬ 
ice  information  and  could  endanger 
other  enforcement  and  Intelligence  op¬ 
erations  and  confidential  sources  Includ¬ 
ing  co-workers,  friends  and  relatives  of 
the  subjects  of  such  records: 

(lit  Limitation  on  access  to  the  mate¬ 
rials  contained  in  the  Protection  In¬ 
formation  System  is  considered  neces¬ 
sary  to  the  preservation  of  the  utility  of 
Intelligence  files  and  in  safeguarding 
tho.se  persons  the  Secret  Service  Is  au¬ 
thorized  to  protect.  Without  such  denial 
of  acce.ss  the  Protection  Information 
Svstem  could  adversely  effect  in  the  poor 
qualltv  of  information  available.  In  com¬ 
promised  cpnfidential  sources;  in  the 
inability  to  keep  track  of  persons  of  pro¬ 
tective  Interest:  and  from  interference 
with  Secret  Service  protective  Intelli¬ 
gence  activities  by  individuals  gaining 
acce.ss  to  protective  intelligence  files. 
Many  of  the  persons  on  whom  records 
are  maintained  In  the  Protection  In¬ 
formation  System  .suffer  from  mental 
aberrations.  Knowledge  of  their  condi¬ 
tion  and  progress  comes  from  authorities^ 
family  members  and  witnesses  Many 
times  this  information  comes  to  the 
Secret  Service  as  a  result  of  two  party 
conversations  where  it  would  be  impossi¬ 
ble  to  hide  the  identity  of  informants. 
Sources  of  information  must  be  devel¬ 
oped.  questions  asked  and  answers  re¬ 
corded.  Trust  must  be  extended  and 
guarantees  of  confidentiality  and  ano- 
nymitv  must  be  maintained.  Allowing  ac¬ 
cess  of  Information  of  this  kind  to  indi¬ 
viduals  who  are  the  subjects  of  protec¬ 
tive  Interest  may  well  lead  to  violence 
directed  against  an  informant  by  a 
mentally  disturbed  Individual; 
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(til)  Permitting  access  to  protecttvo 
Intelligence  flies  would  reveal  techniqueB 
and  procedures,  not  only  of  Secret  Serv¬ 
ice  protective  investigations  but  could 
reveal  the  criteria  by  which  protective 
Intelligence  subjects  are  evaluated. 

<iv>  To  notify  an  individual  at  his  re¬ 
quest  of  the  existence  of  records  pertain¬ 
ing  to  him  in  the  Protection  Information 
System  would  inform  the  individual  of 
the  existence  of  an  investigation  and  that 
he  Is  the  subject  of  protective  interest. 
This  would  enable  the  individual  to  avoid 
detection  and  would  furt-her  enable  him 
to  inform  co-conspirators  of  the  fact  that 
an  investigation  us  being  conducted. 

<v»  To  permit  access  to  the  records 
contained  in  the  Protection  Information 
System  would  not  only  inform  an  in¬ 
dividual  that  he  is  or  was  the  subject 
of  protective  interest,  but  would  also  pro¬ 
vide  him  with  significant  information 
concerning  the  nature  of  any  investiga¬ 
tion  concerning  his  activities: 

(vit  To  grant  access  to  current  or 
closed  protective  intelligence  files  would 
interfere  with  Secret  Service  investiga¬ 
tive  and  enforcement  proceedings: 
deprive  co-defendants  of  a  right  to  a  fair 
trial  or  an  impartial  adjudication,  con¬ 
stitute  an  unwarranted  invasion  of  the 
personal  privacy  of  others:  disclose  the 
Identity  of  confidential  sources,  reveal 
confidential  Information  supplied  by 
such  sources,  and  disclose  investigative 
techniques  and  procedures,  and  endanger 
the  life  or  physical  safety  of  law  enforce¬ 
ment  personnel.  Informants,  witnesses, 
and  other  persons  suppling  mformation 
to  investigators 

c.  5  DSC.  5.‘i2a^e)  14)  (I>.  This  pro¬ 
vision  of  the  Privacy  Act  requires  the 
publication  of  the  categories  of  sources 
of  records  in  each  system  of  records  The 
reasons  why  the  Protection  Information 
System  of  records  is  exempted  from  the 
foregoing  provision  are  as  follows; 

(1)  Revealing  sources  of  information 
would  disclose  investigative  techniques 
and  procedures; 

fil)  Revealing  sources  of  Information 
would  result  in  retaliation  and  threat  of 
reprisal  by  the  subject  of  a  protective 
Intelligence  file: 

(111)  Revealing  sources  of  information 
would  cause  witnesses.  Informants  and 
others  who  supply  Information  to  Secret 
Service  investigators  to  refrain  from  giv¬ 
ing  such  Information  because  of  fear  of 
reprisal,  or  fear  of  breach  of  promises 
of  anonymity  and  confldentlallty: 

(Iv)  Revealing  sources  of  informa¬ 
tion  would  result  in  the  refusal  of  some 
sources  to  give  full  and  comnlete  Infor¬ 
mation  or  to  be  candid  with  Investiga¬ 
tors  because  of  the  knowledge  that  the 
identity  of  such  sources  may  be  dlMlosed. 

d  5  DSC.  552a<e>  (D  :  This  nrovlslon 
of  the  Privacy  Act  requires  each  agency 
to  maintain  In  Its  records  onlv  such  In¬ 
formation  about  an  Individual  as  is  rele¬ 
vant  and  necessary  to  accomplish  a  pur¬ 
pose  of  the  agency  The  reasons  why  the 
Protection  Information  System  of  rec¬ 
ords  to  exempted  from  the  fmegolng 
provisions  are  as  follows; 

(1)  In  gathering  protective  intelligence 
Information  it  to  difficult  to  determine 


accurately  the  relevancy  and  necessity  of 
information  during  the  process  of  in¬ 
formation  gathering  It  is  only  after  the 
information  is  evaluated  that  the  rele¬ 
vancy  and  necessity  of  such  Information 
can  be  ascertained. 

(Ill  In  carrying  out  protective  intelli¬ 
gence  resporuvlbilltles  the  Secret  Serv¬ 
ice  often  obtains  mformstlon  concern¬ 
ing  the  violation  of  laws  other  than  thase 
within  the  scope  of  lus  protective  intelli¬ 
gence  jurisdiction  In  the  interest  of  ef¬ 
fective  law  enforcement  it  is  desirable 
that  the  Secret  Service  retain  this  infor¬ 
mation  since  It  can  aid  in  esratli.shing 
patterns  of  criminal  activity  and  provide 
valuable  leads  for  those  law  enforcement 
agencies  that  are  charged  with  enforc¬ 
ing  other  .segments  of  the  criminal  law; 

*ijii  During  protective  intelligence  in¬ 
vestigations.  informs 'ion  will  be  supplied 
to  the  Investigator  which  relates  to  mat¬ 
ters  which  are  ancillary  to  the  mam  pur¬ 
pose  of  the  invesugation  but  which  may 
relate  to  matters  under  the  investigative 
Jurisdiction  of  another  agency  Such  in¬ 
formation  is  not  readily  susceptible  to 
segregation. 

e  5  D  S  C  552a <c)  '2> ;  This  proyislon 
of  the  Privacy  Act  requires  an  agency  to 
collect  information  to  the  greatest  extent 
practicable  directly  from  the  subject  In¬ 
dividual  when  the  information  may  result 
m  adverse  determinations  about  an  indi¬ 
vidual’s  light,  benefits  and  privileges 
under  Federal  programs  The  reasons 
why  the  Protection  Information  System 
to  exempted  from  the  foregoing  pro¬ 
vision  are  as  follows 

(I)  In  certain  instances,  where  the  pro¬ 
tective  Intelligence  subject  is  suspected 
of  criminal  activity,  he  is  not  required  to 
supply  Information  to  Investigators  as  a 
matter  of  legal  right  In  those  instances. 
Information  relating  to  a  subject's 
criminal  activities  mast  be  obtained  from 
other  sources; 

(II)  A  requirement  that  information  be 
collected  from  an  Individual  who  is  of 
protective  interest  would  put  the  indi¬ 
vidual  on  notice  <rf  the  exLstence  of  the 
Intelligence  investigation  and  such 
knowledge  would  enable  him  to  avoid  de¬ 
tection  in  the  event  that  the  individual 
attempted  to  physically  harm  persons 
protected  by  the  Secret  Service; 

(III)  In  a  protective  intelligerce  inves¬ 
tigation  where  the  subject  of  the  invest 
tlgatlon  Is  suspected  of  engaging  in  crim¬ 
inal  activities  it  is  necessarv  to  obtain 
evidence  from  a  variety  of  sources  other 
than  the  subject  of  the  investigation  in 
order  to  accumulate  and  verify  the  evi¬ 
dence  nece&sary  for  the  successful  prose¬ 
cution  of  persons  suspected  of  violating 
the  criminal  laws. 

f.  5  D  S.C.  552a  (e)  <3> ;  This  provision 
of  the  Privacy  Act  requires  an  agency  to 
inform  each  individual  whom  it  asks  to 
supply  information  of  the  authority 
which  authorizes  the  solicitation  of  the 
information  and  whether  disclosure  of 
such  Information  is  mandatory  or  volun¬ 
tary;  the  principle  purposes  for  which 
the  information  is  intended  to  be  used; 
the  routine  uses  which  may  be  made  of 
the  information;  and  the  effect  on  the 
Individual  of  not  providing  the  requested 


Information  The  reasons  why  the  Pro- 
tecticm  Information  Sy.stem  to  ex¬ 
empted  from  the  foregoing  provision  are 
as  follows 

«ti  Informing  each  individual  who  Is 
a.sked  to  supplj’  Information  in  a  protec¬ 
tive  intelligence  investigation  of  the  in¬ 
formation  required  under  the  foregoing 
provision  would  inform  the  individual  of 
the  existence  of  a  confidential  investi¬ 
gation  reveal  the  identity  of  confiden¬ 
tial  sources  of  Information  and  endan¬ 
ger  the  life  or  phy.sical  safely  of  confi¬ 
dential  informants 

<il»  Informing  each  individual  who  Is 
asked  to  supply  inlormation  in  a  protec¬ 
tive  intelligence  investigation  of  the  in¬ 
formation  required  under  the  foregoing 
provision  would  result  in  an  unwarranted 
invasion  of  the  privacy  of  individuals 
who  may  be  the  .subject  of  a  criminal  in¬ 
vestigation  or  who  are  suspected  of  en¬ 
gaging  in  criminal  activity. 

Mli>  Informing  each  individual  who 
is  asked  to  .supply  information  in  a  pro¬ 
tective  intelligence  Investigation  of  the 
Information  required  under  the  foregoing 
provision  woul(i  inhibit  such  individuals 
from  supplying  the  reouesied  informa¬ 
tion  and  thereby  present  a  serious  im¬ 
pediment  to  the  success  of  the  Secret 
Service  in  carrying  out  its  protective  in¬ 
telligence  activities. 

g  5  D  SC  552a<e)  (5'  •  This  provision 
of  the  Privacy  Act  requires  an  agency  to 
maintain  all  records  which  are  used  In 
making  any  determination  about  an  indi¬ 
vidual  with  such  accuracy,  relevance, 
timeliness,  and  completeness  as  to  rea¬ 
sonably  nece.ssary  to  assure  fairness  to 
the  individual  In  the  determination.  The 
reasons  why  the  Protection  Information 
System  to  exempted  from  the  fore¬ 
going  provisions  are  as  follows 

<1»  In  gathering  information  during 
the  course  of  a  protective  intelligence 
investigation  it  is  usually  not  possible  to 
determine  in  advance  what  information 
is  accurate,  relevant,  timely,  and  com¬ 
plete  Seemingly  nonrelevant  or  untimely 
information  may  acquire  new  signifi¬ 
cants  as  an  Investigation  progresses; 

dll  The  restrictions  on  the  mainte¬ 
nance  of  the  records  contained  In  the 
foregoing  provision  would  Impede  Inves¬ 
tigators  and  intelligence  analysts  In  the 
exercise  of  their  judgment  and  discretion 
in  reporting  on  protective  intelligence 
subjects; 

dll'  Compliance  with  the  records 
maintenance  criteria  listed  in  the  fore¬ 
going  provision  would  require  the  pe¬ 
riodic  up-dating  of  Secret  Service  protec¬ 
tive  Intelligence  files  to  insure  that  the 
records  maintained  in  the  system  remain 
timely  and  complete. 

h.  5  D  S  C  552a(e)  <8) ;  This  provision 
of  the  Privacy  Act  requires  an  agency 
to  make  reasonable  efforts  to  serve  notice 
to  an  individual  when  any  record  on  such 
Individual  is  made  available  to  any  per¬ 
son  under  compulsory  legal  process  be¬ 
comes  a  matter  of  public  record.  The 
reasons  why  the  Protection  Information 
8''*tem  Is  exemoted  from  the  fore¬ 
going  provision  are  as  follows; 

(i)  Hie  notice  re<iulrement  of  the  fore¬ 
going  provision  could  impede  Secret 
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Service  protective  effort*  by  revpallng  are  of  record  and  In  so  doing  compro- 
techniaues  and  procedure*.  mlse  the  ablhtv  of  ATF  to  ‘successfully 

The  noMce  reoutrements  of  the  complete  on  invesiiKntinn  into  violations 


foregoing  provision  could  reveal  the  ex- 
l.stence  of  confidential  investigations  to 
Individuals  who  are  the  subjects  of  such 
Investigations 

I  The  foregoing  exemptions  are 
claimed  for  materials  maintained  In  the 
Protection  Information  System  to  the  ex¬ 
tent  that  such  materials  contain  infor¬ 
mation  and  reports  described  In  5  0  8  C 
6fi2a<j"2'  Further  records  maintained 
In  the  Protection  Information  System 
described  In  5  U  8  C  5S2a  <  k »  are  to  be 
exempted  from  subsections  <c»<2i.  'd* 
(1>.  <2».  '3»  '4>.  le'tii.  te>«4»  tO». 

(H)  and  and  'f‘  of  5  U SC  552a  for 
the  reasons  previously  stated. 

Bureau  of  Alcohol.  Tobacco  and 
Ptrearms 

NOTICE  OF  SYSTEMS  EXEMPT  FROM  CERTAIN 
PROVISIONS  OF  THE  PRIVACY  ACT  OF  l»74 

In  accordance  with  5  U8C  I  552a  (j) 
and  tk  i  general  notice  Is  hereby  given  of 
rulemaking  under  the  Privacy  Act  of 
1974  by  the  Director  Bureau  of  Alcohol. 
Tobacco  and  Firearms  The  Director  Bu¬ 
reau  at  Alcohol.  Tobacco  and  Firearms, 
exempts  the  systems  of  records  identi¬ 
fied  In  paragraphs  <a).  tb)  and  (ci  of 
this  section  from  certain  provisions  of 
the  Privacy  Act  of  1974  as  set  forth  In 
such  paragraphs. 

EXEMPTIONS 

(al  Oeneral  exemptions.  Under  the 
provisions  of  5  U8.C  552afli.  the  Di¬ 
rector.  Bureau  of  Alcohol.  Tobacco  and 
Firearms,  hereby  determines  that  certain 
provisions  of  the  Privacy  Act  of  1974 
Shan  not  apply  to  the  Treasury — ATF 
Criminal  Investigation  Report  System. 

(1>  The  Privacy  Act  of  1974  creates 
several  methods  by  which  Individuals 
who  are  of  record  In  this  system  of  rec¬ 
ords  may  discover  information  collected 
about  their  criminal  activities.  These 
methods  are  as  follows:  subsections  (e) 
(4)<0>  and  (f)(1)  allow  Individuals  to 
ascertain  whether  their  criminal  ac¬ 
tivities  have  been  recorded:  subsections 

(d) (1).  (e)(4)(H).  and  (f)  (2).  (3) 
and  (S)  establish  the  ability  of  Individ¬ 
uals  to  gain  access  Into  the  Investigatory 
files  maintained  on  their  criminal  ac¬ 
tivities:  subsections  (d)  (2).  (3)  and  (4). 

(e) (4)(H).  and  (f)(4)  presuppose  ac¬ 
cess  and  further  enable  Individuals  to 
contest  the  contents  of  their  criminal 
files:  subsection  (c)(3)  allows  individ¬ 
uals  to  discover  If  other  law  enforcement 

-  agencies  are  lnvc.stlgating  their  criminal 
activities  and  subsection  (e)(4)  (I)  dis¬ 
closes  the  categories  of  sources  of  rec¬ 
ords  in  the  system  8ince  these  subsec¬ 
tions  are  variations  upon  the  criminal 
subjects'  ability  to  ascertain  whether  a 
Federal  law  enforcement  agency  has  un¬ 
covered  their  criminal  misdeeds,  these 
subsections  have  been  grouped  together 
for  purposes  of  this  notice. 

(A)  With  respect  to  subsections  (e)  (4) 
(O)  and  (f)(1).  the  Bureau  of  Alcohol. 
Tobacco  and  Firearms  believes  that  Im- 
poaltkm  (rf  these  requirements  would 
Idantlfy  to  individuals  the  fact  that  they 


ol  law  Whrrp  individuals  have  thp  abil¬ 
ity  to  discover  the  location  and  .«oeriflr 
character  of  iheir  uivp.sttgaMvp  records 
In  this  system  ihev  will  be  able  to  de¬ 
termine  the  nature  of  the  investigation, 
the  type  of  surveillance  utilized  and  the 
precise  stage  of  the  investigation  Into 
their  criminal  activities  When  individ¬ 
uals  can  determine  that  the  investiga¬ 
tion  tnto  their  criminal  activities  has 
been  closed  thev  are  placed  on  notice 
that  they  mav  safeh  resume  their  illegal 
conduct  For  these  reasons  ATF  seeks 
exemption  of  this  system  from  .subsec¬ 
tions  ie"4"0'  and  'f>'l' 

(B*  With  respect  to  subsections  (d» 
di.  (e‘'4»  <H'  and  'f>  •2*  '.3'  and 
(5*  the  Bureau  of  Alcohol  Tobacco  and 
Firearms  believes  that  access  Into  crim¬ 
inal  investigative  files  poses  present  and 
future  dangers  on  the  ahllity  of  this 
agency  to  effectively  enforce  the  criminal 
laws  committed  to  its  administration. 
Where  Individuals  mav  break  into  an 
ongoing  ciimmal  investigative  file  they 
discover  the  collection  of  facts  which 
will  form  the  basis  of  their  arrests 
Knowledge  of  these  facts  enables  them 
to  destroy  valuable  contraband  or  other 
evidence  of  their  activities  prior  to  law¬ 
ful  seizure  and  thereby  prevent  enforce¬ 
ment  proceedings  The  ongoing  Investi¬ 
gative  file  may  reveal  that  reasonable 
cause  exists  to  believe  that  a  crime  Is 
about  to  be  committed  Disclosure  of 
these  facts  enable  individuals  with  crim¬ 
inal  Intent  to  either  postpone  the  com¬ 
mission  of  their  ciiminal  arts  or  relo¬ 
cate  the  scene  of  the  crime  to  an  alter¬ 
natively  acceptable  location  where  Fed¬ 
eral  agents  will  not  be  anticipated  After 
a  criminal  Investigation  has  been  closed. 
Information  in  the  file  nevertheless  re¬ 
veals  to  the  Investigated  subjects  the 
feebnioues  and  procedures  utilized  by  a 
law  enforcement  agency  Knowledge  of 
these  Investigative  techniques  and  pro¬ 
cedures  by  Individuals  and  groups  de¬ 
voted  to  Clime  enables  them  to  structure 
their  future  operations  in  such  a  way  as 
to  place  these  activities  beyond  dlscov- 
enr  until  after  the  crime  has  been  com¬ 
mitted.  Thus,  the  ability  of  Federal 
agents  to  prevent  crime  by  apprehension 
of  the  criminals  at  the  precise  moment 
of  commission  of  the  criminal  su;t  Is 
seriously  Jeopardized 
Disclosure  of  Investigative  techniques 
and  procedures  could  further  render  the 
commission  of  the  criminal  act  Itself  not 
susceptible  to  reconstruction  and  tracing 
to  its  originator  Armed  with  a  knowl¬ 
edge  of  forensic  science  and  the  apnlled 
technology  of  criminal  investigation  con¬ 
tained  In  their  own  flies,  individuals  and 
groups  of  Individuals  devoted  to  crime 
have  the  necessarv  information  to  de¬ 
velop  counter-techniques  which  may 
effectively  neutralize  established  Investi¬ 
gative  tools  and  procedures  Additionally, 
a  closed  criminal  file  reveals  the  Identi¬ 
ties  of  Informers  and  undercover  agents 
who  have  pos.slbly  risked  their  lives  and 
the  lives  of  their  families  by  contribut¬ 
ing  information  concerning  the  criminal 


activities  of  individual*  and  groups. 
Ofieniimes.  friends  family,  neighbor* 
and  busini^s  associatw  ol  the  subject  un- 
dei  investigation  secure  In  the  assured 
anonvmifv  of  a  Federal  ciimlnaJ  Investi¬ 
gation  are  not  afraid  to  furnish  valuable 
Inlormation  relating  to  the  criminal  ac¬ 
tivities  of  the  suhte*  ts  of  Investigation 
Where  criminal  subiects  have  access  to 
the  confidential  information  in  their 
criminal  files  'with  or  without  the  identi¬ 
ties  of  the  sources'  they  can  deti'rmlne 
from  the  nature  of  the  information  and 
by  process  of  elimination  the  identity  of 
those  individuals  acain.si  whom  to  retali¬ 
ate  This  legitimate  fear  of  repnsa)  exists 
In  the  minds  of  neighbors,  relative*,  and 
co-workers,  especially  with  regard  to 
Individuals  who  are  violence-prone  or 
emotionally  unstable  As  a  direct  result 
ol  this  fear  ol  discovery  through  access 
to  the  Investigative  file  .sources  close  to 
the  criminal  subiecl  would  decline  to  be 
interviewed  or  otherwise  refrain  from 
contact  with  the  Bureau  This  absence  of 
Information  would  render  the  Bureau 
unable  to  comply  effectively  with  the 
mandates  of  the  statutes  committed  to 
Its  administration  For  these  rea.sons. 
ATF  seeks  exemption  of  this  system  from 
subsections  (dxD.  (extxH)  and  (f> 
(2).  (3*  and  (5) 

•Cl  With  respect  to  subsections  (d> 
(2).  <3i  and  <4>.  <ex4xH>.  and  (f)(4), 
which  presuppose  access  and  provide  for 
contest  of  the  content  of  records  oon- 
talned  In  this  system  tlie  Bureau  at 
Alcohol.  Tobacco  and  Firearms  believes 
that  the  reasons  set  forth  In  subpara¬ 
graph  <B)  of  paragraph  •!)  of  this  sub¬ 
section  are  equally  api9icable  to  this 
subparagraph,  and  are  hereby  Incorpor¬ 
ated  by  reference.  For  these  reasons, 
ATF  seeks  exemption  of  this  system  from 
subsections  id)  (2>.  (3)  and  (4),  (e)(4) 
(Hi  and  <fx4). 

(Di  With  respect  to  subsection  (c)  (S> 
which  provides  for  making  the  account¬ 
ing  of  disclosures  r.vallable  to  the  re¬ 
quester.  the  Bureau  of  Alcohol.  Tobacco 
and  Firearms  believes  that  access  to  this 
accounting  by  a  subject  under  investiga¬ 
tion  would  Impair  the  ability  of  other  law 
oiforcement  agencies  to  utilize  Informa¬ 
tion  developed  by  ATF  for  their  investi¬ 
gations  Into  violations  of  criminal  laws 
not  enforced  by  ATF  Where  the  Inter¬ 
state  criminal  activities  of  Individuals 
or  groups  span  the  Jurisdictions  of  several 
law  enforcement  agencies,  information 
will  be  shared  by  these  agencies  In  their 
attempts  to  bring  these  violators  to 
Justice  Disclosure  of  the  accounting  will 
alert  such  Individuals  to  which  agencies 
are  conducting  Investigations,  the  geo¬ 
graphic  locations  of  such  investigations, 
the  nature  and  purpose  of  the  investiga¬ 
tions.  and  the  date  during  which  the  in¬ 
vestigation  received  information  main¬ 
tained  by  ATP  Supplied  with  this  infor¬ 
mation,  individuals  or  groups  may  as¬ 
certain  which  of  their  ciiminal  activities 
have  been  discovered  and  the  law  en¬ 
forcement  agencies  which  are  in  current 
pursuit.  For  these  reasons.  ATP  seeks 
exemption  of  this  system  from  subsec¬ 
tion  <c) (3). 

(El  With  respect  to  subsection  (e) 
(41  <11 .  which  requires  publication  of  tho 
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categories  of  sources  for  a  record  sys¬ 
tem.  the  Bureau  of  Ak»liol.  Tobacco  and 
Firearms  believes  that  imposition  of  sub¬ 
section  (e>  <4*  (I>  ulxm  this  system  would 
reveal  Investit^atlve  techniques  and  pro¬ 
cedures.  Pw  this  reason.  ATF  seeks  ex¬ 
emption  (rf  this  system  from  subsection 
(eM4Mi)  •  '  . 

(2)  The  Privacy  Act  of  1974  provides, 

St  subsecucHi  <eM  1 » .  that  an  agency  may 
mamtain  only  such  Information  about 
an  mdividual  as  is  relevant  and  nec¬ 
essary  to  accomplish  a  purpose  of  the 
agency  required  to  be  accomplished  by 
a  statute  or  executive  order  of  the  Presi¬ 
dent  The  term  "maintain"  Is  d^ned  in 
the  Privacy  Act  to  include  the  initial 
collection  of  information  The  Bureau 
of  Alcohol.  Tobacco  and  Firearms  be¬ 
lieves  that  exempuon  of  this  system  from 
subsection  «e>  <  1  >  is  atgiropnate  because 
not  all  violations  uncovered  in  an  inves¬ 
tigation  are  capable  of  enforcement  by 
ATF  Where  individuals  or  groups  are 
ttigaged  in  a  multiplicity  of  criminal  vio¬ 
lations  this  evidence  should  be  recorded 
by  ATP  and  transferred  to  the  appro¬ 
priate  law  enforcement  agencies  This 
Bureau  should  not  and  cannot  legally 
ignore  violations  of  law  uncovered  in  a 
lawful  ATF  Investigation  merely  because 
ATP  has  no  authority  to  bring  the  crimi¬ 
nal  to  justice  for  these  non-ATP  viola¬ 
tions  Where  other  agencies  uncover  evi¬ 
dence  of  ATP  violations,  this  Informa¬ 
tion  must  be  susceptible  to  collection  snd 
preservation  by  that  agency  for  subse¬ 
quent  use  by  ATP  Where  an  investiga¬ 
tion  by  ATF  uncovm  only  ATF  viola¬ 
tions.  tnformation  may  Initially  appear 
Irr^vant  and  unnecessary  when  col¬ 
lected  However,  a  later  stage  of  the 
Investigation  may  uncover  additional 
facts  which  when  placed  together  with 
the  Initially  collected  irrelevant  informa¬ 
tion.  form  the  basis  for  reasonable  cause 
to  believe  that  additional  suspects  are 
invirived  or  addltionn]  crimes  have  been 
or  are  being  commated.  Ontil  all  facts 
have  been  gathered  and  evaluated  at  the 
ecmcliKion  of  the  investigation  it  may  not 
be  possible  to  determine  relevancy  and 
necessity  Fhr  these  reasons.  ATP  seeks 
exemption  of  this  system  from  subsection 
(e)(1) 

(3)  The  Privacy  Act  of  1974  provides 
at  subsection  (e)  (2)  that,  an  agency  must 
collect  information  to  the  greatest  extmt 
practicable  directty  from  the  subject  in- 
(Uvtdtial.  The  Bureau  of  Alcohol.  To¬ 
bacco  and  Pireerms  believes  that  this 
system  should  be  exempted  from  sub¬ 
section  <e)  (2)  because  most  Information 
gathered  upon  a  subject  under  investi¬ 
gation  is  obtained  from  third  parties  and 
witnesses  There  is  a  minimal  degree  of 
practicability  in  contacting  a  criminal 
subject  for  purposes  of  seeking  tnfonna- 
ttem  as  to  hfs  criminal  activities  Such 
contact  alerts  the  individual  that  he  is 
under  Investigation  and  affords  him  op¬ 
portunity  to  conceal  his  criminal  activi¬ 
ties  or  otherwise  avoid  detection  or  ap¬ 
prehension.  In  certain  Instances,  the 
subject  of  a  criminal  investigation  Is  not 
required  to  supply  Information  to  Inves¬ 
tigate  as  a  matter  of  legal  right  Law 
ylolaton  asidom  give  sdf-lncrimlnatOTy 
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Information  about  their  Involvement  In 
criminal  activities  In  those  instances, 
information  relating  to  the  subject's 
crimmal  activities  must  be  obtained  from 
other  sources  Fbr  these  reasons.  ATP 
seeks  exempuon  of  this  system  from  sub¬ 
section  teM2). 

<4)  The  Privacy  Act  of  1974  provides 
at  subsection  lexai  that  each  Uidlvidual 
must  be  UUormed  of  the  authority  prin¬ 
ciple  purposes,  and  routine  uses  and 
effects  on  the  individual  when  requested 
to  provide  information  The  Bureau  of 
Alcohol.  Tobacco  and  Ptrearms  believes 
that  this  system  should  be  exempted 
from  subsection  <eM3>  When  informa¬ 
tion  is  obtamed  by  undercover  officers, 
conformity  to  <ex3)  discloses  their 
Identity  as  agents  of  a  law  enforcement 
authority  and  thereby  Impairs  their 
physical  safety  as  well  as  the  successful 
conclusion  of  the  investigation  When 
presented  with  a  written  .<itatement  com¬ 
plying  with  <eM3>  by  special  agents  act¬ 
ing  in  undercover  capacity,  the  Uidl- 
vidual  may  not  thereafter  be  completely 
open  with  such  agents  For  these  reasons. 
ATF  seeks  exempuon  of  this  system  from 
subsection  (ei<3> 

(5i  The  Privacy  Act  of  1974  provides 
at  subsection  <eM5t  that  an  agency 
maintain  all  records  which  are  used  in 
making  any  determinaaon  about  an  In¬ 
dividual  with  such  accuracy  relevance, 
timeliness,  and  completeness  as  is 
reasonably  necessary  to  assure  fairness 
to  the  individual  in  the  determinauon. 
Since  the  law  defines  "maintain"  to  In¬ 
clude  collection  of  information,  the  Bu¬ 
reau  of  Alcohol.  Tobacco  and  Firearms 
believes  that  this  system  should  be 
exempt  from  subsecUon  <e><5>  because 
it  would  prohibit  the  iniUal  coUecUon  of 
any  data  not  shown  to  be  accurate,  rele¬ 
vant.  timely  or  complete  at  the  moment 
of  its  collection.  In  gathering  informa¬ 
tion  during  the  course  of  a  criminal  in¬ 
vestigation  it  is  not  feasible  or  possible 
to  determine  completeness,  accuracy, 
timeliness  or  relevancy  prior  to  collection 
of  the  information.  Pacts  are  first 
gathered  then  placed  Into  a  cohesive 
order  which  objectively  proves  or  dis¬ 
proves  criminal  behavior  on  the  part  of 
a  suspect  Seemingly  Irrelevant,  untime- 
Iv  and  Incomplete  tnformation  when 
gathered  may  acquire  new  significance 
as  an  investigation  progresses  The  re¬ 
strictions  of  <e»  <S>  could  impede  special 
agents  In  the  preparation  of  a  complete 
Investigative  report  For  these  reasons. 
ATP  seeks  exemption  of  this  system 
from  subsection  <e)  (5). 

(6)  The  Privacy  Act  of  1974  provides, 
at  subsection  (ex8>.  that  an  agency 
must  make  reasonable  efforts  to  serve 
notice  on  an  individual  when  his  records 
are  made  available  pursuant  to  compul¬ 
sory  legal  process,  when  such  process 
becmnes  a  matter  of  public  reccntl  Such 
a  requirement  would  Imoose  unnecessary 
and  unuwLial  administrative  demands  on 
the  Bureau  of  Alcohol.  Tobacco  and  Fire¬ 
arms  by  requiring  a  record  system  to 
follow  uo  on  legal  process  emanating 
from  court  proceedings  to  which  ATP  Is 
not  a  party  The  Bureau  of  Alcohol.  To¬ 
bacco  and  Firearms  believes  the  duty  of 


serving  notice  in  such  a  caae  properly 
rests  with  the  moving  party  who  seeks 
dUirlosure  by  utilization  of  the  court's 
compulsory  legal  process  Further  In 
most  ca.se6  where  an  Individual  s  crimi¬ 
nal  records  have  been  dlsrlosecl  pursuant 
to  compulsory  legal  process,  the  in¬ 
dividual  who  Is  the  subject  ol  the  records 
will  be  a  party  to  the  proceedings  and 
will  have  actual  notice  of  the  disclosure. 
For  these  reasons.  ATP  seeks  exemption 
of  this  system  from  .subsecuon  tc'Si 

(7»  The  Privacy  Act  of  1974  provides, 
at  subsection  <g*.  civil  remedies  for 
agency  failure  to  grant  access,  agency 
failure  to  amend  records,  agency  failure 
to  maintain  accurate,  relevant,  timely 
and  complete  records  and  agency  failure 
to  comply  with  provisions  of  the  Privacy 
Act  which  have  an  adverse  effect  on  an 
individual  The  Bureau  of  Alcohol. 
Tobacco  and  Firearms  believes  that  this 
system  should  be  exempted  from  subsec¬ 
tion  tg)  because  the  civil  remedies  pro¬ 
vided  in  this  subsection  apply  to  provi¬ 
sions  In  the  Privacy  Act  which  nave  been 
exempted  from  application  to  this  system 
by  virtue  of  this  notii'e  Since  these  pro¬ 
visions  are  not  intended  to  apply  to  this 
system,  there  should  be  no  corresponding 
civil  penalty  for  failure  to  comply  with 
the  requirements  of  these  sections  due  to 
exercise  of  the  exemption  authority  ATF 
believes  that  application  of  this  subsec¬ 
tion  to  thus  system  of  records  would 
Impair  ATP's  ability  to  conduct  Investi¬ 
gations  into  the  criminal  befiavior  of 
suspects  because  every  step  In  the  invesl- 
gation  process  In  which  Information  is 
compiled  for  prosecution  purposes  would 
be  susceptible  to  civil  action  under  this 
subsection.  For  these  reasons.  ATP  seeks 
exemption  of  this  system  from  sub¬ 
section  'g>. 

(b»  Specific  exemptions  under  j|  552a 
(k)  <2> .  Under  the  provisions  of  5  U  8  C. 
552a<k)  121 .  the  Director.  Bureau  of  Alco- 
h<ri.  Tobacco  and  Firearms,  hereby  de¬ 
termines  that  certain  provisions  of  the 
Privacy  Act  of  1974  shall  not  apply  to 
the  Treasury — ATF — Regulatory  En- 
forcement  Record  System,  the  Treas¬ 
ury — ATF — Technical  and  Scientific 
Services  Record  System  and  that  portion 
of  the  Treasury — ATF — Internal  Se¬ 
curity  Record  System  relating  to  “con¬ 
duct  of  employees"  and  "integrity  of  em¬ 
ployees"  records. 

(1)  The  Privacy  Act  of  1974  creates 
several  methods  by  which  Individuals 
may  discover  records  containing  infor¬ 
mation  on  such  individuals  and  consist¬ 
ing  of  Investigatory  material  compiled 
for  law  enforcement  purposes,  l^ese 
methods  are  as  follows-  subsection  (c)  '3> 
allows  individuals  to  discover  If  other 
agencies  are  investigating  such  Individ¬ 
uals;  subsections  (d> <l).  (e) <4>  'Hi,  and 
(f)  '2'.  '3>  and  (5»  estawi'h  ♦h**  abiitty 
of  individuals  to  gain  access  to  Investiga¬ 
tory  material  complied  on  such  Individ¬ 
uals  sub^tions  (d) '2*.  <31  and  (4i.  (e) 

(4)  (R)  and  (f)  (4)  presuppose  access  and 
enable  Individuals  to  contest  the  con¬ 
tents  of  investigatory  material  compiled 
on  these  Individuals:  and  fabsections  (e> 
(4)  (Q)  and  (D  (1)  allow  Indlvldiiak  to 
determine  whether  or  not  they  are  un¬ 
der  Investigation.  Since  these  subsections 
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are  variations  upon  the  Individuals'  abfl« 
Itsr  to  ascertain  whether  their  dvfl  or 
criminal  misdeeds  have  been  discovered, 
these  subsections  have  been  grouped 
together  for  purposes  of  this  notice. 

(A>  The  Bureau  of  Alcohol  Tobacco 
and  Firearms  believes  that  Imposition  of 
the  requirements  of  subsection  (c)<3). 
requiring  accounting  of  disclosures  be 
made  available  to  individuals,  would  Im¬ 
pair  the  ability  of  ATF  and  other  In¬ 
vestigative  entities  to  conduct  Investiga¬ 
tions  of  alleged  or  suspected  violations 
of  civil  or  criminal  laws.  Making  the 
accounting  of  disclosures  available  Iden- 
tifles  to  Individuals  which  investigative 
entitles  are  Investigating  the  individuals, 
the  hature  of  the  violations  of  which 
they  are  suspected,  and  the  purpose  for 
the  exchange  of  information.  Suoplled 
with  this  Information,  the  Individuals 
concerned  would  be  able  to  alter  their 
ongoing  and  future  illegal  activities,  con- 
ce&l  or  destroy  evidentiary  materials  and 
documents,  and  otherwise  seriously  im¬ 
pair  the  successful  completion  of  in¬ 
vestigations  Further,  where  individuals 
learn  the  geographic  location  and  iden¬ 
tity  of  the  Investigative  entitles  which 
are  Interested  In  them,  such  individuals 
are  able  to  move  the  site  of  their  Illegal 
activities  or  become  secure  in  the  knowl¬ 
edge  that  their  illegal  activities  have  not 
been  detected  in  particular  geographic 
locations.  For  these  reasons.  ATF  .seeks 
an  exemption  from  the  requirements  of 
subsection  ic)  (3>. 

(B)  With  respect  to  subsections  td) 
(1).  *e'  '4'  *H>.  and  «f*  (2».  <3)  and  <5'. 
the  Bureau  of  Alcohol,  'Tobacco  and 
Firearms  believes  that  access  into  In¬ 
vestigatory  material  would  prevent  the 
successful  comnletlon  of  ongoing  in¬ 
vestigations  Individuals  who  gain  access 
to  Investigatory  material  compiled  on 
them  discover  the  nature  and  extent  of 
the  violations  of  civil  or  criminal  laws 
which  they  are  suspected  or  alleged  to 
have  committed  By  galling  access,  such 
Individuals  also  learn  the  facts  developed 
during  an  investigation.  Knowledge  of 
the  facts  and  the  nature  and  extent  of 
the  suspected  or  alleged  violations  en¬ 
ables  these  Individuals  to  destroy  ma¬ 
terials  or  documents  which  would  have 
been  used  as  evidence  against  them.  In 
addition,  knowledge  of  the  facts  and  the 
suspected  violations  gives  indlvldufd^ 
who  are  committing  ongoing  violations 
or  who  are  about  to  commit  violations  of 
civil  or  criminal  laws,  the  opportunity  to 
temporarily  po.stpone  the  commission  of 
the  violations  or  to  effectlvdy  disguise 
the  commission  of  these  violations.  Ac¬ 
cess  to  material  comnlled  on  Investigated 
Individuals  reveals  Investigative  tech¬ 
niques  and  the  procedures  followed  to 
conducting  investigations.  Disclosure  of 
these  techniques  and  procedures  enables 
Individuals  who  Intend  to  violate  civil  or 
criminal  lawrs  to  structure  their  future 
Illegal  actlvitlee  In  such  a  way  that  they 
escape  detection,  investlgatlye  material 
may  contain  the  identity  of  confidential 
sources  of  Information.  Individuals  wdio 
gain  access  to  Investigatory  material 
complied  on  them  learn  the  Identity  ot 
them  eonfktentlal  sourcea.  Even  where 
the  name  ot  the  source  Is  not  revealed. 
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investigated  Individuals  may  learn  the  agencies  which  have  similar  Jurlsdlc-  ^ 
Identity  ,  of  confidential  sources  by  the  t  tonal  concerns.  Additionally.  It  Is  often 
process  of  elimination  or  by  the  very  impo.s.sible  to  determine  whether  or  not 


nature  of  the  information  contained  In 
the  flies.  Where  the  identity  of  confl- 
dentlSLl  sources  has  been  revealed,  they 
may  be  subject  to  various  forms  of  re¬ 
prisal.  If  confidential  sources  of  In¬ 
formation  are  subjected  to  reprisals  or 
the  fear  of  reprisals,  they  would  become 
reluctant  to  provide  information  neces¬ 
sary  to  Identify  or  prove  the  guilt  of  in¬ 
dividuals  who  violate  civil  or  criminal 
laws.  Without  the  Information  that  Is 
often  supplied  by  confidential  sources, 
the  ability  of  InvesiigaUve  entitles  would 
be  seriously  Impaired  For  the  reasons 
stated  In  this  subparagrar^.  ATF  seeks 
exemotion  from  the  requirements  of  sub¬ 
sections  Id)  (1).  (e)  <4)  (HI.  and  (f>  (3>. 
<3)  and  fS). 

iCi  With  respect  to  subsections  fd) 
<2>.  <3i  and  <41.  <eW4»«Hi.  and  <fw4>. 
the  Bureau  of  Alcohol.  Tobacco  amd  Fire¬ 
arm.';  believes  that  the  imposition  of  these 
requirements,  which  presuppose  access 
and  provide  for  amending  records,  would 
imnalr  ATF*8  ability  to  conduct  Investi¬ 
gations  for  the  same  reasons  .stated  In 
the  preceding  subparagraph  <b><li<Bi, 
and  are  Incorporated  by  reference  herein. 
Therefore.  ATF  seeks  exemption  from 
the  requirements  of  subsections  <d>  (2>. 
»3>  and  <41.  <e*<4*«H».  and  <f><4>. 

<D>  With  respect  to  "nibsectlons  <e>  <4> 
<0>  and  <f><li.  the  Bureau  of  Alcohol. 
Tobacco  and  Firearms  believes  that  In¬ 
forming  individuals  that  they  are  of  rec¬ 
ord  would  impair  the  ability  of  ATP  to 
.•successfully  complete  the  Investigations 
of  su.snected  or  alleged  violators  of  dvU 
or  criminal  laws  Individuals  who  are  In¬ 
formed  that  they  have  been  identified  as 
suspected  violators  of  civil  or  criminal 
laws,  are  given  the  opportunity  to  destroy 
evidence  or  other  material  needed  to 
prove  the  alleged  violations  Such  Indi¬ 
viduals  would  also  be  able  to  Impair  In¬ 
vestigations  by  temporarily  suspending 
ongoing  Illegal  activities  or  by  restructur¬ 
ing  Intended  illegal  activities.  Informing 
Individuals  that  they  are  of  record  In  a 
particular  sjrstem  of  records  enables  such 
Individuals  to  learn  the  nature  of  the 
investigation,  the  character  of  the  Inves¬ 
tigatory  material  and  the  specific  civil  or 
criminal  laws  they  are  suspected  of  vio¬ 
lating.  For  these  reasons.  ATF  seeks  ex- 
emotion  from  the  requirements  of  sub¬ 
sections  <e'  <41  <0'  and  <f>  <1' . 

<2>  Subsection  <e'<l>  of  the  Privacy 
Act  of  1974  requires  that  ATF  maintain 
In  Its  records  only  information  that  Is 
relevant  and  necessary  to  accomplish  a 
pumose  of  ATF  required  to  be  accom¬ 
plished  by  statute  or  by  executive  order 
of  the  President.  The  Bureau  of  Alcohol 
Tobacco  and  Firearms  believes  that  Im¬ 
position  of  such  requirement  would  seri¬ 
ously  impair  the  ability  of  ATF  and  other 
investigative  entities  to  effectively  inves¬ 
tigate  suspected  or  alleged  violations  of 
dvU  or  ciimrnal  laws  Where  individuals 
are  engaged  In  a  broad  variety  of  viola¬ 
tions.  if  ATF  were  only  to  collect  infor¬ 
mation  necessary  and  relevant  to  laws 
under  AIT'S  lurtsdictioD.  ATF  would  be 
unable  to  perform  one  of  its  functions. 
i.e..  working  with  other  governmental 


information  Is  relevant  and  necessary 
until  the  InvesUgation  is  completed. 
When  initially  collected,  information 
may  appear  irrelevant  or  immaterial. 
However,  when  this  information  is  placed 
together  with  additional  data  gathered 
at  a  later  stage  of  the  investigation,  the 
Initially  collected  Irrelevant  Information 
may  form  the  basis  for  reasonable  cause 
to  believe  additional  violations  of  law  are 
present  or  additional  suspects  are  In¬ 
volved  Until  all  facts  have  been  gathered 
and  evaluated  It  may  not  be  possible  to 
determine  relevancy  and  materiality  For 
these  reasons.  ATF  seeks  an  exemption 
from  the  requirement  of  subsection 
(exi). 

(c>  Spect/lc  exemptionM  under  9  552a 
(ki  <5) .  The  Director.  Bureau  of  Alcohol 
Tbbacco  and  Firearms  exempts  under 
I  (k)  of  the  Privacy  Act  of  1974.  5  U  8  C. 
662a.  that  portion  of  the  Treasury — 
ATF — Internal  Security  Record  System 
relating  to  “security  clearances  tor  em¬ 
ployees'*  reemds,  and  the  Treasury — 
ATF — Personnel  Record  System  from 
sections  (c)<3>.  <d)(I>  through  <4>.  <ei 
(1).  (e>(4>(0>  through  (eM4*<I>.  and 
(f>  of  the  Act.  The  records  maintained 
in  the  exempt  8v.stems  of  records  are  of 
the  type  described  in  section  «kM3>  of 
the  Act  Investigatory  material  compiled 
solely  for  the  purpose  of  determining 
suitability,  eligibility,  or  qualifications  for 
Federal  civilian  employment,  military 
service.  Federal  cmitracts.  or  access  to 
classified  information,  but  only  to  the  ex¬ 
tent  that  the  disclosure  of  such  material 
would  reveal  the  identity  of  a  source 
who  furnished  information  to  the  Gov¬ 
ernment  under  an  express  promise  that 
the  Identity  of  the  source  would  be  held 
In  confidence,  or.  prior  to  the  effective 
date  of  this  section,  under  an  implied 
promise  that  the  Identity  of  the  source 
would  be  held  In  confidence. 

TTiue  to  the  extent  that  the  records 
In  this  system  can  be  disclosed  without 
revealing  the  Identity  of  a  confidential 
source,  they  are  not  within  the  scope 
of  this  proposed  exemptloo  and  are  sub¬ 
ject  to  all  the  requirements  of  the  Pri¬ 
vacy  Act. 

'The  sectians  of  the  Act  from  which 
this  system  of  records  are  exempt  are 
in  general  those  providing  for  In¬ 
dividual  access  to  records.  When  sadb 
access  would  cause  the  identity  of  a  c(H1- 
fldenUal  source  to  be  revealed,  it  would 
Impair  the  future  ability  d  the  Treasury 
Department  to  compile  investigatory 
material  for  the  purpose  of  determining 
suitabill^.  eligibility,  or  qualifications  for 
Federal  civilian  employment.  Federal 
contracts,  or  access  to  classified  informa¬ 
tion. 

In  addition,  the  systems  are  ex¬ 
empt  from  f  <exi)  which  requires  that 
the  agency  maintain  In  its  records  only 
such  information  about  an  individual  as 
is  relevant  and  necessary  to  accomplish 
a  statutory  or  executive  ordered  pur¬ 
pose.  The  Director  finds  that  to  fulfill 
the  requlrenientB  of  I  (e)  (1)  would  an> 
didy  restrict  the  agency  In  Its  tnfonna- 
tion  gathering  Inasmuch  as  It  Is  often 
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not  unto  well  after  the  Investigation  that 
it  is  possible  to  determine  the  relevance 
and  necessity  of  particular  uiformation. 

If  any  mvesttgauons  within  the  scope 
of  S<k><5»  become  involved  with  cl^ 
or  criminal  matters,  exemptions  from 
the  Act  could  also  be  asserted  under 
sections  <k>  •2>  or  (J)  (2) 

<d)  Aryplicatton  of  exemptions  to  rec¬ 
ords  exempt  tn  whole  or  in  part.  (1) 
When  an  individual  requests  records 
about  himself  which  have  been  exempted 
from  individual  access  pursuant  to  5 
U  S.C  5f>2a<  j»  or  which  have  been  com¬ 
piled  in  rea.sonable  anticipation  of  a  civil 
action  or  preceding  in  either  a  court  or 
before  an  administrative  tribunal,  the 
Bureau  of  Alcohol.  Tobacco  and  Ftr^ 
arms  will  neither  confirm  nor  deny  the 
existence  of  the  record  but  shall  advise 
the  individual  only  that  no  record  avail¬ 
able  to  him  pursuant  to  the  Privacy  Act 
of  1974  has  been  identified. 

<2)  When  there  is  a  request  for  Infor¬ 
mation  which  has  been  classified  by  ATP 
pursuant  to  Executive  Order  11852  and 
Treasury  Order  180  ATP  will  review  the 
Information  to  determine  whether  it  con¬ 
tinues  to  warrant  clarification  under 
the  criteria  of  sections  1  and  5<B>.  <C>, 
fD>.  and  (E>  of  the  Executive  Order. 
Information  which  no  longer  warrants 
classification  under  these  criteria  ^all 
be  declassified  After  declasstficatlon.  the 
information  shall  be  made  available  to 
the  individual,  unless  an  exemption  Is 
claimed  If  the  Information  continues  to 
warrant  classification,  the  provisions  of 
EX)  11652  shall  api^ 

<3)  Requests  for  Information  which 
have  been  exempted  from  disclosure 
pursuant  to  5  U8.C  552ark)  (3)  shaU  be 
responded  to  in  the  manner  provided  tn 
paragraph  (d>n>  of  thte  section  unless 
a  review  of  the  information  indicates 
that  the  Information  has  been  used  to 
deny  the  individual  any  right  privilege, 
or  benefit  for  which  he  is  eligible  or  to 
which  he  would  otherwise  be  entitled 
under  federal  law  In  that  event,  the  In¬ 
dividual  shall  be  sulvlsed  of  the  existence 
of  the  Information  and  shall  be  provided 
the  Information  except  to  the  extent  It 
would  reveal  the  identity  of  a  source  who 
furnished  information  to  the  Govern¬ 
ment  under  an  express  promise  that  the 
identity  of  the  source  would  be  held  In 
confidence,  or.  prior  to  September  27, 
1975.  under  an  implied  promise  that  the 
identity  of  the  source  would  be  held  in 
confidence. 

(4)  Information  compiled  as  part  at 
an  employee  background  Investigation 
which  has  been  exempted  pursuant  to 
5  use.  552a<k)  f5>  shfdl  te  made  avafl- 
able  to  an  individual  upon' request  except 
to  the  extent  it  would  reveal  the  identity 
of  a  source  who  furnished  Information  to 
the  Government  under  an  express  prom¬ 
ise  that  the  identity  of  ttie  source 
would  be  held  In  confidence,  or.  prior  to 
September  27.  1975.  under  an  implied 
promise  that  the  identity  of  the  source 
would  be  held  in  confidence. 

15)  Even  though  the  exemptions  de¬ 
scribed  tn  paragraphs  (a).  Cb>  and  Cc) 
of  this  section  may  be  fully  appUeaMe. 
the  Bureau  may.  if  not  precluded  by  law. 
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elect  under  the  circumstances  of  a  par¬ 
ticular  case  not  to  apply  the  exemption; 
or  to  exempt  only  a  part.  The  fact  that 
the  exemp^on  is  not  applied  by  the 
Bureau  in  a  particular  case  has  no  prec¬ 
edential  .significance  as  to  the  appUca- 
tion  of  the  exempuon  to  such  matter  in 
other  cases  It  is  merely  an  indication 
that  in  the  particular  case  involved,  the 
Bureau  finds  no  compelling  necessity  for 
applying  the  exemption  to  such  matter. 
Where  the  Bureau  has  elected  not  to 
apply  an  exemption  in  whole  or  In  part. 
Appendix  E  of  31  CFR  Part  1.  Subpart  C. 
relating  to  ATFs  notice,  access  and 
amendment  procedures  shall  apply  to  the 
records  requested  only  to  the  extent  that 
the  exemption  was  not  asserted. 

Busbau  or  Engraving  and  Printino, 
Department  or  the  Treasury 

Notice  of  rules  exempting  certain  sys¬ 
tems  from  requirements  of  the  Privacy 

Act 

(a>  In  general  The  Director  of  the 
Bureau  of  Engraving  and  Printing  ex¬ 
empts  the  Ofl^  of  Security  Investiga¬ 
tive  Plies  from  the  provisions  of  certain 
subsections  of  5  U  S.C  552a.  the  Privacy 
Act  of  1974.  The  purpose  of  the  exemp¬ 
tions  is  to  maintain  the  confidentiality 
of  information  complied  for  the  purpose 
uf  criminal,  non-crlmlnal.  emirioiree 
suitability  and  security  investigations. 

<b)  Authority.  These  rules  are  promul¬ 
gated  pursuant  to  the  authority  vested 
In  the  Secretary  of  the  Treasury  by  5 
UB.C.  552a(k)  and  pursuant  to  the  au¬ 
thority  vested  in  the  Director.  Bureau 
of  Engraving  and  Printing. 

Cc)  Exempted  System  Bureau  of  En¬ 
graving  and  Printing,  Office  at  Security. 
Investigative  Piles. 

(1)  Prooisbms  from  which  exempted. 
ITie  Investigative  Piles  maintained  by 
the  Office  of  Security  contain  records 
described  in  5  UB.C.  552a(k)(2).  the 
Privacy  Act  of  1974.  Exemptions  wlU  be 
claimed  for  such  described  records  only 
where  appropriate  from  the  following 
provisions  of  the  Privacy  Act  of  1974: 
Subsections  (c)(3);  (d)  (1).  (2).  (3). 
(4)  ;  (e)(1):  (e)(4)  (O).  (H),  and  (I)  ; 
and  (f)  of  5  u  s  e  552a 

(2)  Reasons  for  Maimed  exemptions. 
a.  5  u  s  e.  552a(c)  (3) :  This  provision  of 
the  Privacy  Act  provides  for  the  re¬ 
lease  of  the  disclosure  accounting  re¬ 
quired  by  5  U.8.e.  952a(c)  (1)  and  (2) 
to  the  Indivldnal  named  in  the  Investi¬ 
gative  Piles.  The  reasons  why  these  files 
are  exempted  from  the  foregoing  pro¬ 
vision  are  as  follows: 

(i)  The  release  of  accounting  disclo¬ 
sures  would  put  the  sublect  of  a  secu¬ 
rity  investigation  on  notice  of  the  ex- 
Lstence  of  an  Investigation  and  that  he 
is  the  subject  of  that  investigation: 

(11)  It  would  provide  the  subject  of 
an  Investigation  with  an  accurate  ac¬ 
counting  of  the  date,  nature,  and  pur¬ 
pose  of  each  dlscloeure  and  the  name 
and  address  of  the  person  or  agency  to 
whom  the  disclosure  is  made  Obviously, 
the  release  of  such  information  to  the 
subject  of  a  security  investigation  would 
provide  him  with  significant  infcwmatlaii 
concerning  the  nature  of  the  investiga¬ 


tion  and  could  result  in  impeding  or 
compromising  the  efforts  of  Bureau  Se¬ 
curity  personnel  to  detect  and  report 
persons  suspected  of  illegal,  unlawful, 
or  unauthorised  activity: 

(ill)  Disclosure  to  the  individual  of  the 
disclosure  accounting  after  the  investi¬ 
gation  Is  closed  w(^d  alert  the  indi¬ 
vidual  as  to  which  agencies  were  Uivestl- 
gating  him  and  would  put  him  on  notice 
concerning  the  scope  of  his  suspected 
improper  activities  and  could  aid  him 
in  avoiding  detection  and  apprehension. 

b.  5  0  8.C.  552a(d)  (I).  (2).  (3).  <4) ; 

(e)  (4)  (O)  and  (H) ;  and  (f)  r  The  fore¬ 
going  provisions  of  the  Privacy  Act 
relate  to  an  individual's  right  to  notifi¬ 
cation  of  the  existence  of  records  per¬ 
taining  to  him  and  access  to  such  rec¬ 
ords:  the  agency  procedures  relating  to 
notification,  access  and  contest  of  the 
information  continued  in  such  records. 
The  reasons  why  the  Investigative  Piles 
are  exempted  from  the  foregoing  provi¬ 
sions  are  as  follows: 

(I)  To  noUfy  an  individual  at  his  re¬ 
quest  of  the  existence  of  records  pertain¬ 
ing  to  him  in  the  Investigative  Piles 
would  inform  the  individual  of  the  exist¬ 
ence  of  an  investigation  and  that  he  la 
the  subject  of  that  investigation.  This 
would  enable  the  individual  to  avoid  de¬ 
tection  and  would  further  enable  him 
to  Inform  co-oonsplrators  of  the  fact 
that  an  investigation  is  being  conducted; 

(II)  To  permit  access  to  the  records 
contained  in  the  Investigative  Files 
would  not  only  Inform  an  individual  that 
he  Is  or  was  the  subject  of  a  security  In¬ 
vestigation.  but  would  also  provide  him 
with  significant  information  concerning 
the  nature  of  the  Investigatlixi  which 
might  enable  him  to  avmd  detection  or 
apprehension: 

(ill)  To  grant  access  to  an  on-going  or 
closed  investigative  file  could  interfere 
with  Office  of  Security  investigative  pro¬ 
ceedings.  disclose  the  identity  of  con¬ 
fidential  sources  and  reveal  confidential 
information  supplied  by  such  sources, 
and  disclose  investigative  techniques  and 
procedures,  or  endanger  ttie  life  or  physi¬ 
cal  safety  of  Office  of  Security  personnel, 
informants,  witnesses,  and  other  persons 
supplvlng  information  to  investigators. 

c.  5  U.8.C.  a(e)  (4)  (I).  This  provision 
of  the  Privacy  Act  requires  the  pub¬ 
lication  of  the  categorim  of  sources  of 
records  in  each  system  of  records  The 
reasons  why  the  Investigative  Files  are 
exempted  from  the  foregoing  provision 
are  as  follows: 

(1)  Revealing  sources  of  information 
could  disclose  investigative  techniques 
and  procedures: 

(ID  Revealing  sources  of  information 
could  result  in  retaliation  and  threat  of 
reprisal  bv  the  subject  under  investiga¬ 
tion  against  such  sources; 

(Hi)  Revealing  sources  of  informatioin 
could  cause  witnesses,  informante  and 
others  who  supply  InformatloQ  to  Office 
of  Security  Investigators  to  refrain  from 
giving  such  information  because  of  fear 
of  remlsaL  or  fear  of  breach  of  promises 
of  anonymity  and  confidentiality:  ^ 

(Iv)  ReveoUng  socuces  of  informatiaa 
oould  result  in  ttie  refusal  of  sont 
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source*  to  give  full  and  complete  Infor¬ 
mation  or  to  be  candid  wlUi  investigators 
because  of  the  knowledge  that  the 
Identity  of  such  sources  may  be  disclosed. 

d.  6  U.8.C  652a<e><l>:  This  provi¬ 
sion  of  the  Privacy  Act  requires  each 
agency  to  maintain  In  Its  records  only 
such  Informatltm  about  an  Individual  as 
Is  relevant  and  necessary  to  accomplish 
a  purpose  of  the  agency.  The  reasons 
why  the  Investigative  Files  are  exempted 
from  the  foregoing  provision  are  as 
fi^ows: 

(1)  In  a  security  Investigation  It  Is  dif¬ 
ficult  to  determine  accurately  the 
relevancy  and  necessity  Information 
during  the  process  of  Information 
gathering  It  is  only  after  the^  Informa¬ 
tion  Is  evaluated  that  the  relevancy  and 
necessity  of  such  information  can  be  as- 
oertaint^; 

(111  In  a  security  investigation,  the 
Office  of  Security  often  obtains  Informa¬ 
tion  concerning  the  violation  of  laws 
other  than  those  within  the  scope  of  Its 
responsibilities  In  the  interest  of  effec¬ 
tive  law  enforcement,  it  Is  desirable  that 
the  Office  of  Security  retain  this  infor¬ 
mation  since  It  can  aid  In  establishing 
patterns  of  criminal  activity  and  provide 
valuable  leads  for  those  law  enforcement 
agencies  that  are  charged  with  enforcing 
other- segments  of  the  criminal  law; 

dill  In  interviewing  persons,  or  ob¬ 
taining  other  forms  of  evidence  during  a 
criminal  investigation.  Information  will 
be  supplied  to  the  investigator  which  re¬ 
lates  to  matters  which  are  ancillary  to 
the  m'^ln  purpose  of  the  Investigation 
but  which  may  relate  to  matters  under 
the  Investigative  Jurisdiction  of  another 
agency  Such  Information  is  not  readily 
susceptible  to  segregation. 

e  The  foregoing  exemptions  are 
claimed  for  materials  maintained  in  the 
Investigative  Files  to  the  extent  that  such 
materials  contain  Information  and  re¬ 
ports  described  In  S  US.C.  552a(k>(-2>. 

The  Bureau  of  Engraving  end  Print¬ 
ing  exempts  under  |  (k)  of  the  Privacy 
Act  of  1974.  5  use  552a.  the  Bureau’s 
Personnel  Security  Files  and  Personnel 
Security  Files  and  Indices  from  sections 
(CM3>.  <d>.  <eMl),  (ei<4)(0)  through 
(ei(4><I).  and  «fi  of  the  Act.  T^e  rec¬ 
ords  maintained  In  the  exempt  systems 
of  records  are  of  the  type  described  in 
section  (k)  <5)  of  the  Act: 

investleatory  material  complied  solelv  for 
the  purpose  of  determining  aultablllty.  eligi¬ 
bility.  or  quallflcatlona  for  Federal  civilian 
employment,  military  service.  Federal  con¬ 
tracts.  or  access  to  cla<>aifled  Information,  but 
only  to  the  extent  that  the  disclosure  of  such 
material  would  reveal  the  Identity  of  a 
source  who  furnished  the  information  to  the 
Oovernment  under  an  express  promise  that 
the  Identity  of  the  source  would  be  held  in 
oonfldence.  or.  prior  to  the  effective  date  of 
this  section,  under  an  Implied  promise  that 
the  Identity  of  the  source  would  be  held  in 
confidence. 

Ulus  to  the  extent  that  the  records  In 
this  system  can  be  disclosed  without  re¬ 
vealing  the  Identity  of  a  confidentls] 
source,  they  are  not  within  the  scope  of 
this  exemption  and  are  subject  to  aU 
the  requirements  of  the  Privacy  Act 


The  eeetkme  of  the  Aet  from  wtaldi 
this  system  of  records  are  exempt  are  tn 
general  those  providing  foe  individual 
access  to  records.  When  such  acoeas 
would  cause  the  Identity  of  a  confidential 
source  to  be  revealed,  it  would  impair 
the  future  ability  of  the  Treasury  De¬ 
partment  to  compile  Investigatory  mate¬ 
rial  for  the  purpose  of  determining  suit¬ 
ability,  eligibility,  or  qualifications  for 
Federal  civilian  employment.  Federal 
contracts,  or  access  to  classified  infor¬ 
mation. 

In  addition,  the  systems  are  exempt 
from  |(eHl>  which  requires  that  the 
agency  maintain  in  its  records  only 
such  Information  about  an  individual  as 
Is  relevant  and  necessary  to  accomplish 
a  statutory  or  executively  ordered  pur¬ 
pose.  The  Director  finds  that  to  fulfill 
the  requirements  oi  i  <e)(l>  would  un¬ 
duly  restrict  the  agency  in  its  Informa¬ 
tion  gathering  inasmuch  as  it  is  often 
not  until  well  ^ter  the  investigation  that 
it  Is  possible  to  determine  the  relevance 
and  necessity  of  particular  Information. 

If  any  investigations  within  the  scope 
of  |«ki(5)  become  Involved  with  civil 
and  criminal  matters,  exemptions  from 
the  Act  should  also  be  asserted  under 
sections  (k)(2)  or  (J)(2i. 

Bureau  or  the  Mint 

Notice  of  rulet  exempting  certain  sys¬ 
tems  from  ref/uirement*  of  the  Privacy 

Act 

(a)  In  general.  The  Director  of  the 
Mint  exempts  Investigatory  files  on 
theft  of  Mint  property  and  examination 
reports  of  coins  forwarded  to  the  Mint 
Inr  ttie  U.S  Secret  Service  from  certain 
subsections  of  5  U.S.C.  552a.  the  Privacy 
Act  of  1974.  The  purpo.se  of  the  exemp¬ 
tion  is  to  maintain  the  confidentiality  of 
investigatory  material  compiled  for  law 
enforcement  purposes. 

(bi  Authority.  These  rules  are  promul¬ 
gated  pursuant  to  the  authority  vested  in 
the  Secretary  of  the  Treasury  by  5  D  S.C. 
552*aHkM2i.  and  pursuant  to  the  au¬ 
thority  vested  In  the  Director  of  the  Mint 
by  paragraoh  1  23<c>  of  Subpart  C  of 
Part  1  of  Subtitle  A  of  Title  31  of  the 
Ctxle  of  Federal  Regulations. 

(c)  Name  of  gystevu.  Examination  Re¬ 
ports  of  Coins  Fhrwarded  to  Mint  from 
UB.  Secret  Sendee  and  Investigatory 
Piles  on  Theft  of  Mint  Property. 

(d>  Provtsioru  from  which  exempted. 
These  two  systems  consist  in  large  part 
of  records  generated  by  the  U  S  Secret 
Service  in  connection  with  its  responsi¬ 
bilities  to  enforce  various  criminal  laws. 
Those  records  are  described  in  5  U  S.C. 
552ai.i)  and  are  exempted  from  various 
provisions  of  the  Privacy  Act  of  1974  by 
the  Director  of  the  U  S  Secret  Service. 
To  a  lesser  extent,  the.se  two  systems  also 
contain  records  generated  and  comniled 
by  the  Bureau  of  the  Mint  in  assisting 
the  U  8.  Secret  Service  in  its  law  en¬ 
forcement  efforts.  Those  records  are  de¬ 
scribed  In  5  use.  552a<kH2).  the 
Privacy  Act  of  1974.  Exemptions  will  be 
claimed  for  such  records  only  whore 
appropriate  from  the  following  provi¬ 
sions.  subsections  (c)(3>.  <d>.  (exi), 


<«>(4)(0>.  (R>,  and  (I)  and  (f)  of  6 
UjBXJ.  552a. 

(e)  Reaaom  for  tdaimed  exemptione. 
Those  provisions  of  the  Privacy  Act 
would  otherwise  require  the  Bureau  of 
the  Mint  to  notify  an  Individual  of  in¬ 
vestigatory  material  maintained  In  a  rec¬ 
ord  pertaining  to  him,  permit  access  to 
such  record,  permit  request  for  its  cor¬ 
rection  (section  552a(d>,  <e)  (4)  (0>,  <H) 
and  (f )  > ;  make  available  to  him  any  re¬ 
quired  accounting  of  disclosures  made  of 
the  record  (section  552a(cM3>).  publish 
the  sources  of  records  In  the  system  (sec- 
tkm  5S2a(e)  (4>  (I)  > ;  and  screen  rec¬ 
ords  to  insure  that  there  is  maintained 
only  such  Information  about  an  Individ¬ 
ual  as  is  relevant  to  accomplish  a  re¬ 
quired  purpose  of  the  Bureau  (section 
52a(eMi)).  Disclosure  to  an  Individual 
of  Investigatory  material  pertaining  to 
him  w(Mild  hamper  law  enforcement  by 
prematurely  disclosing  the  knowledge  of 
illegal  activities  and  the  evidentiary  ba-ses 
for  possible  enforcement  actions.  Fur¬ 
thermore.  the  disclosure  of  certain  inves¬ 
tigatory  material  compiled  for  law  en¬ 
forcement  purposes  may  disclose  inves¬ 
tigative  techniques  and  procedures,  so 
that  future  law  enforcement  efforts 
would  be  hindered  Access  to  an  account¬ 
ing  of  disclosures  of  such  records  would 
have  a  similar  detrimental  effect  on 
law  enforcement.  Accordingly,  the  Di¬ 
rector  of  the  Mint  finds  that  the  pub¬ 
lic  interest  and  public  policy  In  pro¬ 
tecting  the  coinage  and  property  of  the 
United  States  require  exemption  from 
the  stated  sections  of  the  Act  to  the  ex¬ 
tent  that  they  are  applicable  to  appro¬ 
priate  materials  in  these  two  .systems. 

Comptroller  of  the  Currency 

Notice  of  rules  exempting  certain  sys¬ 
tems  of  records  from  the  reqntrements 

of  the  Privacy  Act  of  1974 

In  general.  Notice  is  hereby  given  that 
the  Comptroller  of  the  Currency  ex¬ 
empts  certain  systems  of  it*  recorde. 
They  are  the  following :  ( 1 1  Information 
file  on  individual  and  commercial  enti¬ 
tles  known  or  suspected  of  being  involved 
tn  fraudulent  activities  and  (2»  Federal 
Bureau  of  Investigation  Reports  relating 
to  persons  charged  with  or  suspected  of 
criminal  activity  concerning  National 
Banks.  The  Department  of  Justice  has 
exempted  these  systems  of  records  from 
certain  provisions  of  5  U  SC.  552a  (see 
Justice  Department  Exemptions).  The 
purpose  of  these  exemptions  is  to  main¬ 
tain  the  confidentiality  of  information 
(xxnpiled  for  the  purpose  of  criminal 
investigation 

Authority  'The  authority  to  iasue  ex¬ 
emptions  for  this  agency  is  vested  in  the 
Secretary  of  the  'Treasury  pursuant  to 
5  use.  552a  (j>  and  (k)  but  has  been 
delegated  by  the  Secretary  to  the  Comp¬ 
troller  31  CFR  1.23(0. 

The  authority  to  rely  upon  the  exemp¬ 
tion  promulgated  by  the  Department  of 
Justice  for  its  records  which  are  diss^i- 
nated  to  our  agency  is  set  forth  at  5 
u  s  e.  552a.  Section  6  and  Office  of  Man¬ 
agement  and  Budget  Guidelines  for  the 
implementation  of  ttie  Privacy  Act  (40 
FR  20971-28974). 
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Appendix  A— Office  or  the  Skirart 

1  In  oeneral  Thlii  appendix  appHee  to 
the  Office  of  the  Secretary  as  defined  in 
31  CFR  Part  1.  Subpart  C  •  1.90.  It  aeta 
forth  specific  noufication  and  acceaa  pro* 
oedures  aith  respect  to  particular  ava- 
tems  of  records,  identlfiea  the  offloera 
designated  to  make  the  initial  determina¬ 
tions  with  respect  to  notification  and  ac¬ 
cess  to  records,  the  officers  designated  to 
make  the  Initial  and  appellate  determi¬ 
nations  with  respect  to  requests  for 
amendment  of  records,  the  officers  desig¬ 
nated  to  grant  extensions  of  time  on  ap¬ 
peal.  the  officers  with  which  “Statments 
of  Di.sagreement”  mav  be  filed,  the  of¬ 
ficer  designated  to  receive  service  of  proc¬ 
ess  and  the  addresses  for  delivery  of  re¬ 
quests.  appeals  and  service  of  process.  In 
addition,  it  references  the  official  annual 
notice  of  systems  of  records  and  notices 
of  the  mtended  uses  of  the  information 
In  the  system  required  by  5  U  S  C  552a 
(e>(4)  and  <11  >  and  published  by  the 
Oeneral  Services  Administration  as  “No¬ 
tices  of  Records  Systems”. 

2.  Reotiestf  tor  notification  and  access 
to  records  and  accountings  of  disclosures. 
Initial  determinations  under  31  CFR 
1 1.26.  as  to  whether  to  grant  requests 
for  notification  and  access  to  records  and 
accountings  of  disclosures  for  the  OflSce 
of  the  Secretary  will  be  made  by  the  head 
of  ttie  organizational  unit  having  im¬ 
mediate  custody  of  the  records  requested, 
or  his  delegate  as  indicated  m  the  appro¬ 
priate  s.vstem  notice  in  "Notices  of  Rec¬ 
ords  Systems”  published  bv  the  Oeneral 
Services  Administration  Requests  for  In¬ 
formation  and  specific  guidance  on  where 
to  send  requests  for  records  should  be  ad¬ 
dressed  to: 

Privacy  Act  Request.  OS.  Department  of  the 
Treasury  1800  Pennsylvania  Avenue.  N  W  , 
Washington.  D.C  20220 

Requests  may  be  delivered  personally  to 
the  Library.  Room  5030.  Main  Treasury 
Building.  1500  Pennsylvania  Avenue. 
N.W.,  Washington.  D  C. 

3.  Requests  for  amendments  of  records. 
Biltlal  determinations  under  31  CFR 
11.27(a)  through  (di  as  to  whether  to 
grant  requests  to  amend  records  for  the 
Wfice  of  the  Secretary  will  be  made  by 
the  head  of  the  organization  or  unit  hav¬ 
ing  immediate  custody  of  the  records  or 
his  delegate  Requests  for  amendment  of 
records  should  be  addressed  as  indicated 
in  the  appropriate  system  notice  In  "No¬ 
tices  of  Records  Systems”  published  by 
the  Oeneral  Services  Administration. 
Requests  for  mformatlon  and  specific 
guidance  on  adiere  to  send  such  requests 
should  be  addressed  to: 

Privacy  Act  Amendment  Request.  08.  De¬ 
partment  of  the  Treasury.  1600  Pennsyl¬ 
vania  Avenue.  NW.  WashUigton  DC. 
20220 

4.  Administrative  appeal  of  initial  de¬ 
termination  refusing  to  amend  record. 
Appellate  determinations  under  31  CFR 
i  1.27<e)  with  respect  to  records  of  the 
Office  of  the  Secretary  (including  exten¬ 
sions  of  tune  on  appeal)  will  be  mart*,  by 
the  Secretary.  Deputv  Secretary.  Under 
Secretary,  Oeneral  Counad  or  Assistant 
Secretary  havtng  Jurisdiction  over  the  or- 


puiisatlonal  unit  which  has  Immediate 
eostody  of  the  records,  or  the  delegate  of 
such  'officer,  as  limited  by  5  U  8  C  552a 
(d)(3>  and  (S)  Appeals  made  from  ini¬ 
tial  determinations  refusing  to  amend 
records  made  by  mail  should  be  addressed 
as  indicated  in  the  letter  of  initial  deci- 
8l<»  or  to: 

Privacy  Act  Amendmi^nt  Appeal  08  Depan- 
ment  of  the  Traaaury  16<)0  Pcnnsvivania 
Avenue.  N  W  .  Woshln^n.  D  C  20220 

Appeals  may  be  delivered  personally  to 
the  Library.  Room  5030  Mam  Treasury 
Building.  1500  Pennsylvania  Avenue, 
N  W..  Washington.  D  C 

6  Statements  of  Dutaoreemein  ‘State¬ 
ments  of  Disagreement"  pursuant  to  31 
CFR  1 1.27(e)  (4X1)  shall  be  filed  with 
the  official  signing  the  notification  of  re¬ 
fusal  to  amend  at  the  address  indicated 
In  the  letter  of  notification  within  35 
days  of  the  date  of  such  notification  and 
should  be  limited  to  one  page 

6.  Service  of  process,  ^rvice  of  proc¬ 
ess  will  be  received  by  the  Oeneral  Coun¬ 
sel  of  the  Department  of  the  Treasury 
or  his  delegate  and  shall  be  delivered  to 
such  officer  at  the  firilowing  location 

General  Counsel.  Department  of  the  Treas¬ 
ury  Room  3000.  Main  Treasurv  Building 
1500  Pennsylvania  Avenue.  N  w  Wash¬ 
ington.  D  C  20220 

7  Annual  notice  ol  systems  oi  records 
The  annucd  notice  of  systems  ot  records 
required  by  5  DSC  .552a'e"4*  with  re¬ 
spect  to  records  maintained  by  the  Office 
of  the  Secretary  is  set  forth  m  the  Gen¬ 
eral  Services  Administration  publication 
entitled  “Notices  of  Records  Systems". 
Any  specific  requirements  for  access,  m- 
cludlng  Identification  requirements.  In 
addition  to  the  requirements  set  forth 
in  31  CFR  4  1  26  and  t  1  27  and  (8i  be¬ 
low.  and  locations  for  acc“ss  are  in¬ 
dicated  In  the  notice  for  the  pertinent 
system. 

(8)  Verification  of  identity  An  indi¬ 
vidual  seeking  notification  or  access  to 
records,  or  seeking  to  amend  a  record, 
must  satisfy  one  of  the  following  identi¬ 
fication  requirements  before  action  will 
be  taken  by  the  Office  of  the  Secretary 
on  any  such  request : 

(I)  An  individual  seeking  notification 
or  access  to  records  In  person,  or  seeking 
to  amend  a  record  In  person  may  estab¬ 
lish  identity  by  the  presentation  of  a 
single  d(N;ument  bearing  a  photograph 
(such  as  a  passport  or  identification 
badge)  or  bv  the  presentation  of  two 
items  of  identification  which  do  not  bear 
a  photograph  but  do  bear  both  a  name 
and  signature  (such  as  a  driver’s  license 
or  credit  card). 

(II)  An  andivldual  seeking  notification 
or  access  to  records  bv  mail,  or  seeking  to 
amend  a  record  by  mail,  may  establi.sh 
identity  by  a  signature,  address  and  one 
other  Identifier  such  as  a  ohotocopy  of  a 
driver’s  license  or  other  document  bear¬ 
ing  the  individual’s  signature. 

(ill)  Notwitiistandlng  subdivisions  d) 
and  (11)  of  this  subparagraph,  an  indl- 
vldiud  seeking  notification  or  access  to 
rwords  by  mail  or  In  person,  or  seeking 
to  maend  a  record  by  mail  or  In  person, 
who  ao  deairea.  may  estaUlsta  identity 


by  providing  a  notarized  statement, 
swearing  or  affirming  to  such  Individual’s 
Identity  and  to  the  fact  that  the  Individ¬ 
ual  understands  the  penalties  provided 
In  5  U8C.  552a(t((3)  for  requesting  or 
obtaining  access  to  records  under  false 
pretenses. 

Notwithstanding  subdivision  (l).  (ti).  or 
(ill)  of  this  subparagraph,  a  designated 
official  may  require  additional  proof  of 
an  individual's  identity  before  action  will 
be  taken  on  any  request  if  such  official 
determines  that  it  Is  necessary  to  protect 
against  unauthorized  disclosure  of  tnfor- 
matKHi  m  a  particular  case  In  addition 
a  parent  of  any  minor  or  a  legal  guardian 
of  any  Individual  will  be  required  to 
provide  adequate  proof  of  legal  relation¬ 
ship  before  such  person  may  act  on  be¬ 
half  of  such  minor  or  such  Individual. 

Appendix  B — Internal  Revenite  Sexvici 

(a)  Purpose.  ’The  purpose  ot  this  sec¬ 
tion  Is  to  set  forth  the  procedures  which 
have  been  established  by  the  Internal 
Revenue  Service  for  individuals  to  exer¬ 
cise  their  rights  under  the  Privacy  Act 
of  1974  (  88  8tat  1896  >  with  respect  to 
systems  of  records  malntamed  by  the 
Internal  Revenue  Service,  including  the 
Office  of  the  Chief  Counsel  'The  proposed 
procedures  contained  in  this  section  are 
to  be  promulgated  under  the  authority 
of  5  U  S.C  552a  'f  •  The  procedures  con¬ 
tained  in  this  section  relate  to  the  follow  ¬ 
ing 

( 1  •  The  procedures  whereby  an  In¬ 
dividual  can  be  notified  in  response  to  a 
request  if  a  system  of  records  named  by 
the  individual  contains  a  record  per¬ 
taining  to  such  individual  (5  U.S.C.  552a 
(ft  (lt> 

(2>  The  procedures  governing  rea¬ 
sonable  times,  places,  and  requirements 
for  identifying  an  individual  who  re¬ 
quests  a  record  of  information  pertain¬ 
ing  to  such  individual  before  the  Internal 
Revenue  Service  will  make  the  record  or 
information  available  to  the  Individual 
'5USr  552a  (f)  (2) ». 

<3*  The  procedures  for  the  disclosure 
to  an  individual  upon  a  reouest  of  a 
record  of  information  pertaining  to 
such  individual  including  special  nroce- 
dure  for  the  disclosure  to  an  individual 
of  medic**!  records  including  psycho¬ 
logical  cocords  (5  DSC  552a  (f)  <3)) 

(4>  The  pixK^ures  for  reviewing  a 
request  from  an  individual  concerning 
the  amendment  of  anv  record  or  Infor¬ 
mation  pertaining  to  the  Individual  for 
making  a  determination  on  the  reouest. 
for  an  anneal  within  the  Internal  Reve¬ 
nue  Service  of  an  initial  adverse  agency 
determination,  and  for  whatever  addi¬ 
tional  means  mav  be  necessarv  for  In¬ 
dividual*  to  be  able  to  exercise  fullv  their 
right  under  5  DSC  552a  (5  DSC  552a 
(fx4» ). 

Any  individual  seeking  to  determine 
whether  a  systan  of  records  maintained 
by  any  office  of  the  Internal  Revenue 
Service  contains  a  record  or  Information 
pertaining  to  such  individual,  or  seek¬ 
ing  access  to.  or  amendment  of,  such  a 
record,  must  (»mply  fully  with  the  ap¬ 
plicable  procedure  contained  In  para¬ 
graph  (c>  or  <d)  of  this  section  before 


PIOHAl  MOISTia,  VOl  42.  NO  Itfr— MONDAY,  SiFTIMaiR  24,  1477 


PRIVACY  ACT  ISSUANCES 


494» 


th«  Internal  Revenue  Senrloe  win  act  on 
the  request  Neither  the  notification  and 
access  <or  accounting  of  disclosures) 
procedures  under  paragraph  (c)  of  this 
section  nor  the  amendment  procedures 
under  paragraph  <d>  of  this  section  are  . 
applicable  to  <1)  systems  of  records  ex¬ 
empted  pursuant  to  5  US  C.  552a  (j)  and 
(k).  (11)  Information  compiled  In  rea¬ 
sonable  anticipation  of  a  civil  action  or 
proceeding  (see  5  USC.  552a(d)(5>). 
or  dll)  information  pertaining  to  an  In¬ 
dividual  which  Is  contained  in.  and  In¬ 
separable  from,  another  Individual's 
record. 

(b)  Accest  to  and  amendment  of  tax 
records.  The  provisions  of  the  Privacy 
Act  of  1974  may  not  be  availed  of  by  an 
individual  to  amend  or  correct  any  tax 
record  The  determination  of  liability  for 
taxes  Imposed  bv  the  Internal  Revenue 
Code,  the  collection  of  such  taxes,  and 
the  payment  (Including  credits  or  re¬ 
funds  of  overpayments)  of  such  taxes  are 
governed  by  the  provisions  of  the  In¬ 
ternal  Revenue  Code  and  by  the  proce¬ 
dural  rules  of  the  Internal  Revenue 
Service  These  provisions  set  forth  the 
established  procedures  governing  the 
determination  of  liability  for  tax.  the 
collection  of  such  taxes,  and  the  pay¬ 
ment  (Including  credits  or  refunds  of 
overpayments  >  of  such  taxes.  In  addition, 
these  provisions  set  forth  the  procedures 
(including  procedures  for  Judicial  re¬ 
view)  for  resolving  disputes  between 
taxpayers  and  the  Internal  Revenue 
Service  Involving  the  amount  of  tax 
owed,  or  the  payment  or  collection  of 
such  tax.  These  procedures  are  the  ex¬ 
clusive  means  available  to  an  individual 
to  contest  the  amount  of  any  liability  for 
tax  or  the  payment  or  collection  thereof. 
See.  for  example.  28  CFR  {  601  103  for 
summary  of  general  tax  procedures  In¬ 
dividuals  are  advised  that  Internal  Reve¬ 
nue  Service  procedures  permit  the  ex¬ 
amination  of  certain  tax  records  during 
the  course  of  an  Investigation,  audit,  or 
(x>lIectlon  activity  Accordingly.  Individ¬ 
uals  should  contact  the  Internal  Revenue 
Service  employee  conducting  an  audit  or 
effecting  the  collection  of  tax  liabilities 
to  gain  access  to  such  records,  rather 
than  seeking  access  under  the  provisions 
of  the  Privacy  Act  Where,  on  the  other 
hand,  an  individual  desires  Information 
or  records  not  In  connection  with  an  In¬ 
vestigation.  audit,  or  collection  ac¬ 
tivity.  the  Individual  may  follow  these 
procedures. 

(c)  Procedures  for  access  to  records — 

(1)  In  general  This  paragraph  .sets  fortii 
the  procedure  wherebv  an  individual  can 
be  notified  In  response  to  a  request  If  a 
system  of  records  named  by  the  individ¬ 
ual  which  Is  maintained  by  the  Internal 
Revenue  Service  contains  a  record  per¬ 
taining  to  such  Individual.  In  addition, 
this  paragraph  sets  forth  the  oroc^ure 
for  the  disclosure  to  an  individual  upon 
a  request  (rf  a  record  or  information  per¬ 
taining  to  such  individual,  including  pro¬ 
cedures  for  verifying  the  identltv  of  the 
Individual  before  the  Internal  Revenue 
Service  will  make  a  record  available.  *nd 
the  procedure  for  requesting  an  account¬ 
ing  of  disclosures  of  such  record.  An  In¬ 


dividual  seeking  to  determine  whether  a 
particular  system  of  records  contains  a 
record  or  records  pertammg  to  such  in¬ 
dividual  and  seeking  access  to  such  rec¬ 
ords  (or  seeking  an  accounting  of  dis¬ 
closures  of  such  records)  shall  make  a 
request  for  notification  and  access  lor  a 
request  for  an  accounting  of  disclosures) 
In  accordance  with  the  rules  provided  in 
paragraph  (c)(2)  of  this  section. 

(2)  Form  of  request  for  notification 
and  access  or  request  for  an  accounting 
of  disclosures.  (DA  request  for  notifica¬ 
tion  and  access  (or  a  request  for  an  ac¬ 
counting  of  disclosures)  shall  be  made  in 
writing  and  shall  be  signed  by  the  person 
making  the  request. 

(11)  Such  request  shall  be,  clearly 
marked  "Request  for  notification  and 
access",  or  "Request  for  accounting  of 
disclosures". 

(ill)  Such  request  shall  contain  a 
statement  that  It  Is  being  made  under 
the  provisions  of  the  Privacy  Act  of  1974. 

(Iv)  Such  request  shall  contain  the 
name  and  address  of  the  individual  mak¬ 
ing  the  reque.st  In  addition.  If  a  particu¬ 
lar  sy.stem  employs  an  individual’s  social 
security  number  as  an  essential  means  of 
accessing  the  system,  the  request  must 
Include  the  Individual's  social  security 
number.  In  the  case  of  a  record  mam- 
tained  In  the  name  of  two  or  more  In¬ 
dividuals  (eg.  husband  and  wife),  the 
request  shall  contain  the  names,  ad¬ 
dresses,  and  .social  security  numbers  (If 
necessary)  of  both  Individuals. 

(V)  Such  reque.st  shall  sneclfy  the 
name  and  location  of  the  particular  .sys¬ 
tem  of  records  (as  set  forth  in  the  Notice 
of  Svstems'  for  which  the  Individual  is 
seeking  notification  and  access  (or  an 
accounting  of  dLsclasures).  and  the  title 
and  business  addre.ss  of  the  official  des¬ 
ignated  In  the  access  section  for  the  par¬ 
ticular  system  (as  .set  forth  in  the  Notice 
of  Systems)  In  the  case  of  two  or  more 
.systems  of  records  which  are  under  the 
control  of  the  .same  designated  official  at 
the  same  systems  location,  a  single  re¬ 
quest  may  be  made  for  such  systems  In 
the  case  of  two  or  more  systems  of  rec- 
,  ords  which  are  not  In  the  control  of  the 
same  designated  official  at  the  same  sys¬ 
tems  location,  a  separate  request  must  be 
made  for  each  such  system. 

(vl)  If  an  Individual  wishes  to  limit  a 
request  for  notification  and  access  to  a 
particular  record  or  records,  the  request 
should  Identify  the  particular  record.  In 
the  absence  of  a  statement  to  the  con¬ 
trary.  a  request  for  notification  and  ac¬ 
cess  for  a  particular  system  of  records 
shall  be  considered  to  be  limited  to  rec¬ 
ords  which  are  currently  maintained  by 
the  designated  official  at  the  systems  lo¬ 
cation  specified  In  the  request. 

(vli)  If  such  request  is  .seeking  notifi¬ 
cation  and  access  to  material  maintained 
In  a  system  of  records  which  Is  exempt 
from  disclosure  and  access  under  5  U.8  C. 
552a(k)(2).  the  Individual  making  the 
request  must  establish  that  such  Individ¬ 
ual  has  been  denied  a  right,  privilege,  or 
benefit  that  such  individual  would  other¬ 
wise  be  entitled  to  uncier  Federal  law  as 
a  result  of  the  maintenance  of  such 
material. 


(vlll)  Such  request  shall  state  whether 
the  Individual  wishes  to  Inspect  the  rec¬ 
ord  In  person,  or  desires  to  have  a  copy 
made  and  furnished  without  first  in¬ 
specting  it.  If  the  Individual  desires  to 
have  a  copy  made,  the  request  must  in¬ 
clude  an  agreement  to  pay  the  fee  for 
duplication  ultimately  determined  to  be 
due  If  the  individual  does  not  wish  to 
Inspect  a  record,  but  merely  wishes  to  be 
notified  whether  a  particular  system  of 
records  contains  a  record  pertaining  to 
such  Individual,  the  request  should  so 
state. 

(3)  Time  and  place  for  making  request. 
A 'request  for  notification  and  suicess  to 
records  under  the  Privacy  Act  (or  a  re¬ 
quest  for  EuicounUng  of  disclosures)  shall 
^  addressed  to  or  delivered  in  person  to 
the  office  of  the  official  designated  In  the 
access  section  for  the  particular  system 
of  records  for  which  the  individual  Is 
seeking  notification  and  access  'or  an 
accounting  of  disclosures)  The  title  and 
office  address  of  such  official  is  set  forth 
for  each  system  of  records  In  the  Notice 
of  Systems  of  Records  A  request  deliv¬ 
ered  to  an  office  In  person  mu.st  be  deliv¬ 
ered  during  the  regular  office  hours  of 
that  office. 

(4)  Sample  request  for  notification  and 
access  to  records  The  following  are  sam¬ 
ple  requests  for  notification  and  access 
to  records  which  will  satisfy  the  require¬ 
ments  of  this  paragraph: 

REQUEST  rOR  MOTIFICATTOW  AWB  ACCESS  TO 
RECOROS  BT  MAO. 

I  John  Dob.  of  100  Main  Street.  Boston, 
MacARChu.ieru  02108  <soc  sec  num  000-00- 
0000)  request  under  the  Privacy  Act  of  1974 
that  the  following  system  of  records  be  ex¬ 
amined  and  that  I  be  furnished  with  a  copy 
of  any  record  lor  a  specified  record)  con¬ 
tained  therein  pertaining  to  me  I  agree  that 
I  will  pay  the  fees  ultimately  determined  to 
be  due  for  duplication  of  such  record  I  have 
enclosed  the  necessary  identiftcatton. 

SYSTEM  NAME 
SYSTEM  LOCATION 
DESIGNATED  OFFICIAL- 


John  Doe 

REQUEST  roR  NOTIFICATION  AND  ACCESS  TO 
RECOROe  IN  PERSON 

I.  John  Doe.  of  100  Main  Street.  Boston, 
Massachusetts  02108  (soc.  sec  num.  000- 
00-0000)  request  under  the  provtstons  of  the 
Privacy  Act  of  1974.  that  the  following  sys¬ 
tem  of  records  be  examined  and  that  I  be 
granted  access  in  person  to  inspect  any  record 
(or  a  specified  record)  contained  therein 
pertaining  to  me  I  have  enclosed  the  neces¬ 
sary  identification. 

SYSTEM  NAME 
SYSTEM  LOCATION: 

DESIGNATED  OFFICIAL: 


John  Doe 

(5)  Processing  a  request  for  notifica¬ 
tion  and  access  to  records  or  a  request 
for  an  accounting  of  disclosures.  If  a  re¬ 
quest  for  notification  and  access  (or  re- 
omest  for  an  accounting  of  disclosures) 
omits  any  Information  which  Is  essential 
to  processing  the  request,  the  request  win 
not  be  acted  upon  and  the  Individual 
making  the  request  will  be  promptly 
advised  of  the  additional  infonnatkm 
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which  mmt  be  submitted  before  the  re> 
quest  can  be  processed. 

(U>  Within  30  days  <not  Including 
Saturdays.  Sundays,  and  legal  public 
holidays »  after  the  receipt  of  a  request 
for  notification  and  access  <or  a  request 
for  an  acrountlna  of  dLsclosures*.  to  a 
particular  system  of  records  by  the  desig¬ 
nated  official  for  such  system,  a  determi¬ 
nation  will  be  made  as  to  whether  the 
particular  system  of  records  is  exempt 
from  the  notification  and  access  provi¬ 
sions  of  the  Privacy  Act.  and  If  such 
system  is  not  exempt,  whether  It  does 
or  does  not  contain  a  record  pertaining 
to  the  individual  making  the  request  -If 
a  determination  cannot  be  made  within 
30  days,  the  Individual  will  be  notified  of 
the  delay,  the  reasons  therefor,  and  the 
approximate  time  required  to  make  a 
determination  If  it  is  determined  by  the 
designated  official  that  the  particular 
system  of  records  Is  exempt  from  the 
notification  and  access  protons  of  the 
Privacy  Act.  the  Individual  making  the 
request  will  be  notified  of  the  provision 
of  the  Privacy  Act  under  which  the  ex¬ 
emption  is  claimed  On  the  other  hand, 
if  it  is  determined  by  the  de<^lgnated  of¬ 
ficial  that  the  particular  system  of  rec¬ 
ords  is  not  exempt  from  the  notification 
and  access  provisinne  of  th®  so- 

and  that  such  svstem  contains  a  record 
pertaining  to  the  individual  making  the 
request,  the  individual  will  be  notified 
01  the  time  and  place  where  inspection 
may  be  made  If  an  individual  has  not 
requested  that  acce's  be  granted  to  In¬ 
spect  the  record  In  person,  but  merely 
requests  that  a  copy  of  the  record  be 
furnished,  or  If  it  is  determined  by  the 
designated  official  that  the  granting  of 
accessno  inspect  a  record  in  person  is 
not  feasible  In  a  particular  case,  then 
the  designated  official  will  furnish  a  copv 
of  the  record  with  the  notification  or  If 
a  copy  cannot  be  furnished  at  such  time, 
a  statement  indicating  the  approximate 
time  such  copy  will  be  furnished  If  the 
reouest  is  for  an  accounting  of  disclo¬ 
sures  from  a  system  of  records  which  ii 
not  exemnt  from  the  accounting  of  dis¬ 
closure  provisions  of  the  Privacv  Act.  the 
individual  will  be  furnished  with  an  ac¬ 
counting  of  such  disclosures. 

f6>  Granting  of  access.  Normally,  an 
Individual  will  be  granted  access  to  in¬ 
spect  a  record  in  person  within  30  days 
(excluding  Saturdays.  Sundays,  and  legal 
public  holidays)  after  the  receipt  of  a 
request  for  notification  and  access  bv  the 
designated  official  If  access  cannot  be 
granted  within  30  days,  the  notification 
will  state  the  reasons  for  the  delay  and 
the  approximate  time  such  access  will  be 
granted.  An  individual  wishing  to  inspect 
a  record  may  be  accompanied  by  another 
person  of  his  choosing  Both  Uie  indi¬ 
vidual  seeking  access  and  the  individual 
accompanying  him  may  be  required  to 
sign  a  form  supplied  by  the  Internal 
Revenue  Service  indicating  that  the  Serv¬ 
ice  is  authorized  to  disclose  or  discuss 
the  contents  of  the  record  in  the  presence 
of  both  individuals  See  26  CFR  601.502 
tor  requirements  to  be  met  by  taxpasrer's 
representatives  in  order  to  be  recognized 


for  purpose  of  discussing  the  con¬ 
tents  of  any  tax  records 
(7)  Medical  records.  When  access  is 
requested  to  medical  records  (including 
psychological  records),  the  designated 
official  may  determine  that  release  of 
such  records  will  be  made  only  to  a  phy¬ 
sician  designated  by  the  individual  to 
have  access  to  such  records 

•  g)  Vermcaturn  of  identity  An  Indl- 
vidual  seeking  notification  or  access  to 
records,  or  seeking  to  amend  a  record, 
must  satisfy  one  of  the  following  identi¬ 
fication  requirements  before  action  will 
be  taken  bv  the  Internal  Revenue  Service 
on  any  such  request 

(i)  An  individual  seeking  notification 
or  access  to  records  in  person,  or  see'^ing 
to  amend  a  record  in  person,  may  estab- 
iLsh  Identity  by  the  presentation  of  a 
single  document  bearing  a  photograph 
(such  as  a  passport  or  identification 
badge)  or  by  the  presentation  of  two 
items  of  identification  which  do  not  bear 
a  photograph  but  do  bear  both  a  name 
and  signature  (such  as  a  driver's  license 
or  credit  card). 

(ii)  An  individual  seeking  notification 
or  access  to  records  by  mail,  or  seeking  to 
amend  a  record  by  mail,  may  establMi 
identity  by  a  signature,  address,  and  one 
other  identifier  such  as  a  photocopy  of  a 
driver's  license  or  other  document  bear¬ 
ing  the  Individual's  signature. 

(ill)  Notwithstanding  subdivlsloas  (1) 
and  (fi)  of  this  subparagraph,  an  indi¬ 
vidual  seeking  notiflcation  or  access  to 
records  by  mail  or  tai  person,  or  seeking 
to  amend  a  record  bv  mail  or  in  person, 
who  so  desires,  may  establish  identity 
by  providing  a  notarized  statement, 
swearing  or  affirming  to  such  Individuars 
identity  and  to  the  fact  that  the  individ¬ 
ual  understands  the  penalties  provided 
in  5  U.S.C  S52a(l)(3)  for  requesting  or 
obtaining  access  to  records  under  false 
pretenses. 

Notwithstanding  subdivision  (i).  di).  or 
(ill)  of  this  subparagranh.  a  designated 
official  may  require  additional  proof  of 
an  individuars  identltv  before  action  will 
be  taken  on  any  request  if  such  official 
determines  that  it  is  nece-ssary  to  protect 
against  unauthorized  disclosure  of  infor¬ 
mation  in  a  particular  case  In  addition, 
a  parent  of  anv  minor  or  a  legal  guardian 
of  any  individual  will  be  required  to 
provide  adequate  proof  of  legal  relation¬ 
ship  before  such  person  may  act  on  be¬ 
half  of  such  minor  or  such  individual 
(9)  Fee*.  The  fee  for  costs  reoulred  of 
the  Internal  Revenue  Service  in  copy¬ 
ing  records  pursuant  to  this  paragraph 
is  $0  10  per  page.  However,  no  fee  will  be 
charged  if  the  aggregate  costs  required 
of  the  Internal  Revenue  Service  in  copy¬ 
ing  records  is  less  than  $3.00  If  an  in¬ 
dividual  who  has  requested  access  to  in¬ 
spect  a  record  in  person  is  denied  such 
access  by  the  designated  official  because 
it  would  not  be  feasible  in  a  particular 
case,  copies  of  such  record  wlU  be  fur¬ 
nished  to  the  individual  without  payment 
of  the  fees  otherwise  required  under  this 
subparagraph.  If  ttie  Internal  Revenue 
Service  esttmates  ttiat  the  total  fees  for 
costs  Incurred  in  complying  with  a  re¬ 


quest  for  copies  of  records  will  amount  ‘o 
tSO  or  more,  the  individual  maxinv  the 
request  may  be  required  to  enter  into  a 
contract  for  the  payment  of  the  actual 
fees  with  respect  to  the  request  belore 
the  Service  will  furnish  the  copies  re 
quested  Pavment  of  fees  for  copies  oi 
records  should  be  made  by  cherk  or 
money  order  payable  to  the  Internal 
Revenue  Service 

(d»  Procedures  for  amendment  of  rec¬ 
ords — 'D  In  general  This  paragraph 
sets  forth  the  pipcedures  for  reviewing 
a  request  from  an  individual  concerning 
the  amendment  of  aav  record  or  infor¬ 
mation  pertaining  to  such  individual  for 
making  a  determination  on  the  request, 
for  making  an  appeal  within  the  Inter¬ 
nal  Revenue  Service  of  an  initial  adverse 
determination,  and  for  Judicial  review 
of  a  final  determination 

(2)  Amendment  of  record  Under  fi 
use  552a<d'(2).  an  individual  who 
has  been  granted  access  to  a  record  per¬ 
taining  to  such  individual  may  after  in¬ 
specting  the  record,  request  that  the  rec¬ 
ord  be  amended  to  make  any  correction 
of  any  portion  thereof  which  the  individ¬ 
ual  believes  is  not  accurate  relevant, 
tlmelv.  or  complete  An  individual  seek¬ 
ing  to  amend  a  record  shall  make  a  re¬ 
quest  to  amend  a  record  in  accordance 
with  the  rules  provided  in  paragraph  ( d  < 
(3)  of  this  section  See  paragraph  (b>  of 
this  section  for  prohibition  against 
amendment  of  tax  records 

(3)  Form  of  request  for  amendment  of 
record  « 1 1  A  request  for  amendment  of  x 
record  shall  be  in  writing  and  shall  be 
signed  bv  the  individual  making  the  re¬ 
quest. 

(il)  Such  request  shall  be  clearh 
marked  “Request  for  amendment  of 
record  " 

(ill)  Such  request  shall  contain  a 
statement  tliat  it  us  being  made  under 
the  provlslon.s  of  the  Privacy  Act  of  1974 
(iv>  Such  request  shall  contain  the 
name  and  address  of  the  individual  mak¬ 
ing  the  request  In  addition.  If  a  particu¬ 
lar  system  emplovs  an  individual  s  .social 
security  number  as  an  essential  means  oi 
accessing  the  system,  the  request  must 
include  the  individual's  social  security 
number  In  the  ca.se  of  a  record  main¬ 
tained  in  the  name  of  two  or  more  in¬ 
dividuals  teg.  husband  and  wife),  the 
request  shall  contain  the  names,  ad¬ 
dresses.  and  social  security  numbers  <if 
necessary)  of  both  individuals 

(V)  Such  request  shall  specify  the 
name  and  location  of  the  svstem  of  rec¬ 
ords  (as  set  forth  in  the  Notice  of  Svs- 
tems)  in  which  such  record  is  main¬ 
tained.  and  the  title  and  busine.ss  address 
of  the  official  designated  in  the  ncctnii- 
section  for  such  system  (as  set  forth  in 
the  Notice  of  Systems) 

(Vi)  Such  request  shall  specifv  the  par¬ 
ticular  record  in  the  system  which  the 
individual  is  seeking  to  amend 

(vll)  Such  request  shall  clearly  state 
the  specific  changes  which  the  individual 
wishes  to  make  in  the  record  and  a  con¬ 
cise  explanation  of  the  reasons  for  the 
changes.  If  the  individual  wishes  to  cor¬ 
rect  or  add  any  information,  the  request 
■hall  contain  specific  language  making 
the  desired  correction  or  addition. 
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(4)  Time  and  piace  lor  makini;  re* 
Quest  A  request  to  amend  a  record  under 
the  Privacy  Act  shall  be  addressed  to  or 
delivered  in  person  to  the  office  of  the 
official  designated  In  the  access  section 
for  the  particular  system  of  records  The 
tlUo  and  office  address  of  such  official  Is 
set  forth  for  each  system  of  records  In 
the  Notice  of  Systems  of  Records  A  re¬ 
quest  delivered  to  an  office  In  person  must 
be  delivered  dunng  the  regular  office 
hours  of  that  office 

<8>  Processing  a  request  for  amend¬ 
ment  of  a  record  «1)  Within  10  days 
(not  Including  Saturdays.  Sundays,  and 
legal  public  holidays)  after  the  receipt 
of  a  request  to  amend  a  record  by  the 
designated  official,  the  Individual  will  be 
sent  a  written  acknowledgement  that 
the  request  has  been  received  The  ac¬ 
knowledgement  will  state  that  the  re¬ 
quest  has  been  received,  that  action  Is 
being  taken  thereon,  and  that  the  In¬ 
dividual  will  be  notified  within  30  days 
(not  Including  Saturdays.  Sundays,  and 
legal  public  hoHdas^s)  after  Uie  receipt 
of  the  request  whether  the  requested 
amendments  win  or  wlU  not  be  made. 
If  a  request  for  amendment  of  a  record 
omits  any  Information  which  Is  essen¬ 
tial  to  proce.sslng  the  request,  the  re¬ 
quest  win  not  be  acted  upon  and  the 
Individual  making  the  request  win  be 
promptly  advised  of  the  additional  In¬ 
formation  which  must  be  submitted  be¬ 
fore  the  request  can  be  processed. 

(11)  Within  30  days  (not  Including  Sat¬ 
urdays.  Sundays,  and  legal  public  holi¬ 
days)  after  the  receipt  of  a  request  to 
amend  a  record  by  the  designated  of¬ 
ficial.  a  determination  wlU  be  made  as 
to  whether  to  grant  the  request  in  whole 
or  In  part  The  individual  win  Uien 
notified  In  writing  of  the  determination. 
If  a  determination  cannot  be  made 
within  30  days,  the  Individual  win  be 
notified  In  writing  within  such  time  of 
the  reasons  for  the  delay  and  the  ap¬ 
proximate  time  required  to  make  a  de¬ 
termination  If  It  Is  determined  by  the 
designated  official  that  the  request  will 
be  granted  the  requested  changes  will  be 
made  In  the  record  and  the  Individual 
will  be  notified  of  the  changes  In  addi¬ 
tion.  to  the  extent  an  accounting .  was 
maintained  all  prior  recipients  of  such 
record  will  be  notified  of  the  changes. 
Upon  request,  an  Individual  will  be  fur¬ 
nished  with  a  copy  of  the  record  as 
amended  subiect  to  the  pavment  of  the 
appropriate  fees  On  the  other  hand.  If 
It  Is  determined  by  the  designated  of¬ 
ficial  that  the  request,  or  any  portion 
thereof  will  not  be  granted,  the  Indi¬ 
vidual  will  be  notified  In  writing  of  the 
adverse  determination  The  notification 
of  an  adver.se  determination  will  set 
forth  the  reasons  for  the  refusal  to 
amend  the  record  In  addition,  the  no¬ 
tification  will  contain  a  statement  In¬ 
forming  the  Individual  of  such  Individ¬ 
ual’s  right  to  request  an  Independent 
review  of  the  adverse  determination  by 
a  reviewing  officer  in  the  national  office 
of  the  Internal  Revenue  Service  and  the 
procedures  for  requesting  such  a  review. 

(6)  Administrative  review  of  adverse 
determination.  Under  5  U.8.C.  5S2a(d) 
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0>.  an  IndhrMoal  who  disagrees  with 
the  refusal  of  the  agency  to  amend  a  rec¬ 
ord  may,  within  36  days  of  being  notified 
of  the  adverse  determination,  request  an 
independent  review  of  such  refusal  by  a 
reviewing  officer  In  the  national  of^ 
of  the  Internal  Revenue  Service  The  re¬ 
viewing  officer  for  the  Internal  Revenue 
Service  Is  the  Commissioner  of  Internal 
Revenue,  the  Deputy  Commls.sloner.  or 
an  Assistant  Commissioner  In  the  case 
of  an  adverse  determination  relating  to 
a  system  of  records  maintained  by  the 
Office  of  the  Chief  Counsel  for  the  In¬ 
ternal  Revenue  Service,  the  reviewing 
officer  Is  the  Chief  Counsel  or  his  dele¬ 
gate  An  Individual  seeking  a  review  of 
an  adverse  determination  shaO  make  a 
request  for  review  In  accordance  with  the 
rules  provided  In  paragraph  (d)(7)  of 
this  section. 

(7)  Form  of  request  for  review  (1)  A 
request  for  review  of  an  adverse  deter¬ 
mination  shall  be  In  writing  and  shall  be 
signed  by  the  Individual  making  the 
request. 

(11)  Such  request  shall  be  clearly 
marked  "Request  for  review  of  advene 
determination". 

(Hi)  Such  request  shall  contain  a  state¬ 
ment  that  It  Is  being  made  under  the 
provisions  of  the  Privacy  Act  of  1974. 

(Iv)  Such  request  shall  contain  the 
name  and  address  of  the  individual  mak¬ 
ing  the  request.  In  addition,  if  a  partic¬ 
ular  system  employs  an  mdlvldual's  so¬ 
cial  security  number  as  an  essential 
means  of  accessing  the  system,  the  re¬ 
quest  must  include  the  Individuars  so¬ 
cial  security  number  In  the  case  of  a 
record  maintained  in  the  name  of  two  or 
more  Individuals  (e.g..  husband  and 
wife),  the  request  shall  contain  the 
names.  addres.ses.  and  social  security 
niunbers  (if  necessary)  of  both  Individ¬ 
uals. 

(V)  Such  request  shall  specify  the  par¬ 
ticular  -record  which  the  individual  Is 
seeking  to  amend,  the  name  and  location 
of  the  system  of  records  (as  set  forth  In 
the  Notice  of  Systems)  In  which  such 
record  is  ma‘lntained.  and  the  title  and 
business  address  of  the  designated  official 
for  such  system  (as  set  forth  in  the  No¬ 
tice  oi  Sy.stems) 

(vl>  Such  request  shall  Include  the 
date  of  the  initial  request  for  amendment 
of  the  record,  and  the  date  of  the  letter 
notifying  the  individual  of  the  initial 
adverse  determination  with  respect  to 
such  request. 

(vll)  Such  request  shall  clearly  state 
the  specific  changes  which  the  individ¬ 
ual  wishes  to  make  in  the  record  and  a 
concise  explanation  of  the  reasons  fo; 
the  changes  If  the  individual  wishes  to 
correct  or  add  any  information,  the  re¬ 
quest  shall  contain  specific  language 
making  the  desired  correction  or  addi¬ 
tion. 

(8)  Time  and  place  for  making  the 
request  A  request  for  review  of  an  ad¬ 
verse  determination  under  the  Privacy 
Act  shall  be  addressed  to  or  delivered  m 
person  to  the  Chief.  Disclosure  Staff  At¬ 
tention  CP  D.  Internal  Reve»)ue  Service, 
1111  Con.sUtution  Avenue  NW.  Wash¬ 
ington.  DC  20224  A  request  for  review 
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of  an  adverse  determination  ^  be 
promptly  referred  by  the  Chief. 
sure  Staff  to  the  appropriate  reviewing 
officer  for  bis  view  and  final  detennina- 

tton.  .  - 

(9)  Processing  a  request  for  review  of 
adverse  determination  Within  30  days 
(not  Including  Saturdays.  Sundays,  and 
le^  public  holidays)  after  the  receipt 
of  a  request  for  review  of  an  adverse 
determination  by  the  appropriate  review¬ 
ing  officer,  the  reviewing  officer  will  re¬ 
view  the  initial  adverse  determination, 
make  a  final  determination  whether  to 
grant  the  request  to  amend  the  record  In 
whole  or  In  part,  and  notify  the  In¬ 
dividual  In  writing  of  the  final  deter¬ 
mination  If  a  final  determination  can¬ 
not  be  made  within  30  days,  the  Commis¬ 
sioner  of  Internal  Revenue  may  extend 
such  30-day  period,  and  the  individual 
win  be  notified  In  writing  within  such 
time  of  the  cause  for  the  delay  and  the 
approximate  time  retiulred  to  make  a 
final  determination  If  It  to  determined 
by  the  reviewing  officer  that  ttie  request 
to  amend  the  record  will  be  granted,  the 
reviewing  officer  will  cause  the  requested 
changes  to  be  made  and  the  individual 
win  be  so  notified  Upon  request,  an  in¬ 
dividual  will  be  furnished  with  a  copy  of 
the  record  as  amended  subject  to  ttie 
payment  of  appropriate  fees  On  the 
other  hand,  if  It  to  determined  by  the 
reviewing  officer  that  the  request  to 
amend  the  record,  or  any  portion  thereof, 
will  not  be  granted,  the  individual  win 
be  notified  In  writing  of  the  final  ad¬ 
verse  determination  The  notification  of 
a  final  adverse  determination  wlD  set 
forth  the  reasons  for  the  refusal  of  the 
reviewing  officer  to  amend  the  record. 
The  notification  shall  Include  a  state¬ 
ment  Informing  the  individual  of  the 
right  to  submit  a  concise  statement  for 
Insertion  In  the  record  setting  forth  the 
reasons  for  the  disagreement  with  the 
refusal  of  the  reviewing  officer  to  amend 
the  record  In  addition,  the  notification 
win  contain  a  statement  Informing  the 
individual  of  the  right  to  seek  Judicial 
review  by  a  United  States  district  court 
of  a  final  adverse  determination. 

(10)  Statement  of  disagreement  Un¬ 
der  5  U  S.C  552a(d)  (3'  an  Individual 
who  disagrees  with  a  final  adverse  de¬ 
termination  not  to  amend  a  record  sub¬ 
ject  to  amendment  under  the  Privacy 
Act  may  submit  a  concise  statement  for 
Insertion  In  the  record  setting  forth  the 
reasons  for  disagreement  with  the  refusal 
of  the  reviewing  officer  to  amend  the 
record  A  statement  of  disagreement 
should  be  addressed  to  or  delivered  In 
person  to  the  Chief  Disclosure  Staff. 
Attention-  C7P  D  Internal  Revenue 
Service,  nil  Constitution  Avenue  N  W.. 
Washington  D  C  20224  The  Chief  Dis¬ 
closure  Steff  will  forward  the  statement 
of  di.sagreement  to  the  aoproDiiate  desig¬ 
nated  official  who  will  cause  the  state¬ 
ment  to  be  in.serted  in  the  individual’s 
record  Any  such  statement  will  be  avail¬ 
able  to  anvone  to  whom  the  record  is  sub- 
sequentlv  disclosed  and  the  pnor  recip¬ 
ients  of  the  record  will  be  provided  with 
a  copy  oi  the  statement  of  disagreement 
to  the  extent  an  accounting  of  discloeures 
was  maintained. 
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(11)  Judicial  review,  tt.  after  a  review 
and  final  determination  on  a  request  to 
amcfMl  a  record  by  the  appromiate  re¬ 
viewing  officer,  ttie  Individual  Is  notlfled 
that  the  request  will  not  be  granted,  or 
If.  after  the  expiration  of  SO  days  (not 
Including  Saturdays.  8unda>’8.  and  legal 
public  holidays)  from  the  receipt  of  such 
request  by  the  Chief.  Disclosure  Staff 
action  Is  not  taken  thereon  bi  accord¬ 
ance  with  the  requirements  of  paragraph 
(d»  (9)  of  this  section,  an  Individual  may 
commence  an  action  within  the  time 
prescribed  by  law  In  a  U  S  district  court 
pursuant  to  6  US.C.  SiS2a(g>(l)  The 
statute  authoiires  an  action  only  against 
the  agency  Wltii  respect  to  records 
maintained  by  the  Internal  Revenue 
Service,  the  agency  is  the  Internal  Reve¬ 
nue  Service,  not  an  officer  or  employee 
thereof.  Service  of  process  In  such  an 
action  shall  be  In  accordance  with  the 
Federal  Rules  of  Civil  P«)cedure  <28 
use.  App>  anpllcable  to  actions 
against  an  agency  of  the  Uhlted  States. 
Where  provided  bi  such  Rules,  delivery 
of  process  upon  the  Internal  Revenue 
Sendee  must  be  directed  to  the  Com¬ 
missioner  of  Internal  Revenue.  Atten¬ 
tion:  CC'OLB.  nil  Constitution  Avenue. 
N  W..  Washington.  D  C  20224  The  dis¬ 
trict  court  wlU  determine  the  matter  de 
novo. 

(e>  Reeotrda  traneferred  to  Federal  Rec¬ 
ords  Centera.  Records  transferred  to  the 
Administrator  of  General  Services  for 
storage  In  a  Federal  Records  Center  are 
not  used  by  the  mternal  Revenue  Service 
In  making  any  determination  about  any 
Individual  while  stored  at  such  location 
and  therefore  are  not  subject  to  the  pro¬ 
visions  of  5  UJB.C.  552a(e)(5)  during 
such  time. 

ApPtWDix  C — ^UmrcD  States  Customs 
SaavicB 

1.  /w  general.  This  appendix  applies  to 
the  United  States  Customs  Service  It 
sets  forth  specific  notification  and  actress 
procedures  with  respect  to  oartlcular  sys¬ 
tems  oi  records  and  Identifies  ttie  officers 
designated  to  make  die  tnftla]  determi¬ 
nations  with  respect  to  notlAcatlon  and 
access  to  re(M)rds  and  accounthigs  of  dis¬ 
closures  of  records.  set«  forth  the  snecifle 
procedures  for  requesting  amendment  of 
records  and  Identifies  the  officers  desig¬ 
nated  to  make  the  initial  and  appellate 
determinations  with  respect  to  requests 
for  amendment  of  records  Identifies  the 
officers  designated  to  grant  extensions  of 
time  on  appeal,  the  officers  with  whom 
“Statonents  of  Disagreement”  may  be 
filed  and  the  officer  designated  to  receive 
service  of  process,  and  sets  forth  the  ad¬ 
dresses  for  delivery  of  requests,  appeals 
and  service  of  orocess  Bi  addition,  tt  ref¬ 
erences  the  (^clal  annual  notice  of  sys¬ 
tems  of  records  and  notices  <rf  the  In¬ 
tended  uses  of  the  tnformadon  In  the 
system  required  bv  s  U8C.  552a(e>  (4) 
and  (11)  and  published  by  the  Genera) 
Services  Administration  as  “Notices  of 
Records  Systems." 

2.  Requests  for  notifif'ation  and  acceas 
to  recorda  and  accounttnga  of  diaclosurea. 
(a)  Phr  records  which  are  not  main¬ 
tained  at  Customs  Smvice  Headquarters. 
Initial  requests  for  notlficatton  and  ac- 
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cess  to  records  and  aMountlngs  of  dls- 
cloeures  under  Si  CFH  1.26  should  be 
mailed  or  personalty  delivered  In  writing 
to  the  Director.  Entry  Procedures  and 
Penalties  Division.  Office  of  Regula¬ 
tions  and  Rulings.  United  States  Cus¬ 
toms  Service.  1301  Constltutlwi  Ave¬ 
nue.  NW..  Washington.  DC  20229. 
or  to  the  Reglcmal  Commissioner  of 
Customs  in  whose  region  the  records 
are  kKated.  and  such  officials  shall 
have  the  authority  to  grant  the  re¬ 
quest.  and.  in  the  case  of  a  Regional 
Commissioner,  to  deny  the  request,  any 
denial  of  a  request  directed  to  Customs 
Service  Headquarters  will  be  made  by  the 
Assistant  Commissioner.  Office  of  Regu¬ 
lations  and  Rulings.  A  request  directed 
to  a  Regional  Commissioner  should  be 
mailed  to  or  personally  delivered  at  the 
appropriate  location  specified  in  Customs 
Appendix  A  to  the  “Notices  of  Records 
Systems”  publl.shed  by  the  General  Serv¬ 
ices  Administration  It  is  suggested  that 
requests  pertaining  to  records  not  main¬ 
tained  at  Customs  Service  Headquarters 
be  directed  to  the  appropriate  Regional 
Commissioner  In  order  to  ensure  expedi¬ 
tious  handling  of  the  request. 

(b)  Por  records  which  are  maintained 
at  Customs  Service  Headquarters.  Initial 
requests  for  notification  and  access  to 
records  and  accountings  of  disclosures 
under  31  CPR  1  26  should  be  mailed  or 
personally  delivered  in  writing  to  the  Di¬ 
rector.  Entry  Procedures  and  Penalties 
Division.  Office  of  Regulations  and  Rul¬ 
ings.  United  States  Customs  Service.  1301 
Constitution  Avenue.  N  w  .  Washington. 
D.C.  20229.  and  such  official  shall  have 
the  authority  to  grant  the  request  Any 
denial  of  a  request  will  be  made  by  the 
Assistant  Commissioner.  Office  of  Regu¬ 
lations  and  Rulings. 

(c>  Each  request  shall  comply  with 
the  identification  and  other  requirements 
set  forth  in  31  CFR  126  and  In  the 
appropriate  system  notice  in  the  “NotK^ 
of  Records  Systems"  published  by  the 
General  Services  Administration,  and 
each  request  should  be  consplcuoitsly  la¬ 
beled  on  the  face  of  the  envelope  “Privacy 
Act  Request.” 

3.  Requeata  for  amendment  of  records 
(a)  For  records  which  are  not  main¬ 
tained  at  Customs  Service  Headquarters. 
Initial  requests  for  amendment  of  records 
under  31  CPR  1.27  (a)  through  (d) 
should  bevinailed  or  personally  delivered 
In  writing  to  the  IMrector.  Entry  Proce¬ 
dures  and  Penalties  Division.  Office  of 
Regulations  and  Rulings.  United  States 
Customs  Service.  1301  Constitution  Ave¬ 
nue.  N  W..  Washington.  D  C.  20229.  or  to 
the  Regional  Commissioner  of  Customs  in 
whose  region  the  records  are  located,  and 
such  officials  shall  have  the  authority  to 
grant  the  request,  and.  In  the  case  of  a 
Regional  Commissioner,  to  deny  the  re¬ 
quest.  any  denial-  of  a  request  directed 
to  Customs  Service  Headquarters  win  be 
made  bv  the  Assistant  Commissioner. 
Office  of  Flotations  and  Rulings.  A  re¬ 
quest  directed  to  a  Regional  Commis¬ 
sioner  should  be  mailed  to  or  personally 
delivered  at  the  appropriate  location 
specified  in  Customs  Appendix  A  to  the 
"Notices  of  Records  Systems"  published 


by  the  Goieral  Services  Administration 
It  is  suggested  that  reouests  pertaining 
to  records  not  maintained  at  Customs 
Service  Headquarters  be  directed  to  the 
appropriate  Regional  Commissioner  in 
order  to  ensure  expeditious  handling  of 
the  request. 

(b)  For  records  which  are  maintained 
at  Customs  Service  Headquarters.  Initial 
requests  for  amendment  of  records  under 
31  CTR  1  27  (a)  through  (d>  should  be 
mailed  or  personally  delivered  In  writing 
to  the  Director.  Entry  Procedures  and 
Penalties  Division.  Office  of  Regulations 
and  Rulings.  United  States  Customs 
Service.  1301  Constitution  Avenue.  NW.. 
Wa.«hlngton.  D  C  20229.  and  such  official 
shall  have  the  authority  to  grant  the  re¬ 
quest  Any  denial  of  a  request  will  be 
made  by  the  Assistant  Commissioner.  Of¬ 
fice  of  Regulations  and  Rulings.  (O  Each 
request  shall  comply  with  the  Identlfica- 
tlonand  other  requirements  set  forth  In 
31  CTTR  1 .27  and  in  the  appropriate  sys¬ 
tem  notice  In  the  “Notices  (rf  Records 
Systems"  published  by  the  General  Serv¬ 
ices  Administration,  and  each  request 
should  be  conspicuously  labeled  on  the 
face  of  the  envelope  "Privacy  Act 
Amendment  Request." 

4.  Administrative  appeal  of  initial  dp- 
termination  refusing  to  amend  record 
Appellate  determination.^  (including  ex¬ 
tensions  of  time  on  appeal)  under  31 
cm  1.27(e)  with  respect  to  all  Customs 
Service  records  will  be  made  by  the  Com¬ 
missioner  of  Chistoms.  and  all  such  ap¬ 
peals  should  be  mailed  or  personallv 
delivered  to  the  United  States  Customs 
Service.  1301  Constitution  Avenue.  N  W., 
Washington.  DC.  20229  Each  appeal 
should  be  conspicuously  labeled  on  the 
face  of  the  envelope  “Privacy  Act 
Amendment  Appeal." 

5.  Statements  of  Disagreement  "State¬ 
ments  of  Disagreement"  pursuant  to  31 
CPR  127(e)  (4)  (1)  shall  be  filed  with 
the  official  signing  the  notification  of  re¬ 
fusal  to  amend  at  the  address  indicated 
in  the  letter  of  notification  within  35 
davs  of  the  date  of  such  notification  and 
should  be  limited  to  one  page. 

6  Service  of  process  Service  of  proc¬ 
ess  will  be  received  by  the  Chief  Coun.se1 
United  States  Cu-stoms  Service.  1301  Con¬ 
stitution  Avenue.  N  W.,  Washington.  DC 
20229 

7.  Annual  notice  of  systems  of  records 
The  annual  notice  of  svstems  of  records 
required  by  5  US.C  552a(e)(4)  with  re¬ 
spect  to  records  maintained  by  the 
United  States  Castoms  Service  is  set 
forth  in  the  General  Services  Admlnlstra- 
tion  publication  entitled  “Notices  of  Rec¬ 
ords  Systems." 

Appendix  D — United  States  Secret 
Service 

1.  In  general  This  appendix  applle.s  to 
the  United  States  Secret  Service  and  its 
sub-components,  the  Executive  Protec¬ 
tive  Service  and  the  Treasury  Security 
Force.  It  sets  forth  specific  notification, 
access,  and  amendment  procedures  with 
respect  to  systems  of  records  Including 
identification  requirements,  and  times 
and  places  where  records  may  be  re¬ 
viewed;  Identifies  the  officers  designated 
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to  make  tnitlal  determinations  with  re¬ 
spect  to  notifications  of  and  access  to 
records,  the  officers  designated  to  make 
the  initial  and  appellate  determinations 
with  respect  to  requests  for  amendment 
of  records;  the  officer  designated  to  grant 
extensions  of  time  on  appeal,  the  officers 
with  which  “Statements  of  Disagree¬ 
ment"  may  be  filed,  the  officer  designated 
to  receive  service  of  process  and  the  ad¬ 
dresses  for  delivery  of  requests,  appeals 
and  service  of  proce.ss.  In  addition.  It 
references  the  official  annual  notice  of 
systems  of  records  and  notice  of  the  in¬ 
tended  use  of  the  Information  contained 
in  such  systems  required  by  S  DSC. 
SSSaie)  (4)  and  ni>  and  published  by 
the  Oeneral  Services  Administration  as 
"Notices  of  Records  Systems” 

2.  Request*  tar  notification  and  access 
to  records  and  accountings  of  disclosures. 
Initial  determinations  under  31  CFR  1  26. 
as  to  whether  to  grant  requests  for  noti¬ 
fication  and  access  to  records  and  ac¬ 
countings  of  disclosures  for  the  United 
States  Secret  Service  will  be  msde  by  the 
Staff  Assistant.  Freedom  of  Information 
and  Privacy  Acts.  Office  of  Administra¬ 
tion.  United  States  Secret  Service  Re¬ 
quests  for  notification  made  by  mall 
^ould  be  addressed  to: 

Staff  Assistant.  Freedom  of  Information  and 

Privacy  Acts.  Office  of  Administration. 

United  States  Secret  Service.  1800  O  Street, 

M  W..  Room  908.  Washington.  D.C  20333. 

Requests  may  be  delivered  personally  to 
the  Staff  Assistant.  Freedom  of  Informa¬ 
tion  and  Privacy  Acts.  United  States 
Secret  Service  1800  O  Street.  N  W..  Room 
008,  Washington.  D.C  between  the  hours 
of  0:00  a.m.  and  5  30  p.m  of  any  day 
excluding  Saturdays.  Sundays  and  legal 
lufildays. 

Requests  for  access  to  records  made  by 
mail  should  be  addressed' to: 

Staff  Assistant.  Freedom  of  Information  and 

Privacy  Acta.  Office  of  Administration. 

United  States  Secret  Service.  1800  O  Street. 

N.W.,  Room  008.  Washington.  D.C  30333. 

Requests  may  be  delivered  personally  to 
the  Staff  Assistant.  Freedom  of  Informa¬ 
tion  and  Privacy  Acts.  U  S.  Secret  Serv¬ 
ice.  1800  O  Street.  NW..  Room  908, 
Washington.  D.C  between  the  hours  of 
8:00  a.m  and  5  30  p.m.  of  any  day  ex¬ 
cluding  Saturdays.  Sundays  and  legal 
holidays. 

a.  Identification  Requirements.  In  ad- 
ditlon  to  the  requirements  specified  in  SI 
CFR.  1.26  each  request  for  notification, 
access  or  amendment  of  records  made 
by  mail  shall  contain  the  requesting  in¬ 
dividual’s  date  and  place  of  birth  and  a 
duly  notarised  statement  signed  by  the 
requester  asserting  his  or  her  Identic 
and  stipulatmg  that  the  requesting  in¬ 
dividual  understands  that  knowingly  or 
willfully  seeking  or  obtaining  access  to 
records  about  another  person  under  false 
pretences  Is  punishable  a  fine  of  up 
to  86.000. 

b.  Individuals  making  requests  in  per¬ 
son.  Ihdlviduals  making  requests  in  per- 
m  wiD  be  required  to  exhibit  acceptable 
identifying  documents  such  as  employee 
IdenUficatton  numbers,  drivers  licsnses. 
Piodlcal  cards  or  other  documents  suf¬ 


ficient  to  verify  the  identity  of  the 
requester 

c.  Physical  Inspection  o1  records  Upon 
determining  that  a  reqiie.'.t  tor  the  physi¬ 
cal  Inspection  of  records  is  to  be  granted, 
the  requester  shall  he  notified  In  writ¬ 
ing  of  the  determinntion.  and  when  and 
where  the  requested  records  may  be  in¬ 
spected  The  inspection  of  records  will 
be  conducted  at  the  Secret  Service  field 
office  or  other  facility  located  nearest  to 
the  residence  of  the  individual  making 
the  request  Such  in.spection  shall  be  con¬ 
ducted  during  the  regiilai  busines.^  hours 
of  the  Secret  8er\'lce  Field  Office  or  other 
facility  where  the  disclosure  is  made  A 
person  of  his  or  her  own  choosing  may 
accompany  the  individual  making  the  re¬ 
quest  provided  the  individual  furnishes 
a  written  statement  authorising  the  dis¬ 
closure  of  that  Individual  s  record  In  the 
accompanying  persons  presence  Any 
disclosure  of  a  record  will  be  made  in  the 
presence  of  a  representative  of  the  U  S 
Secret  Service 

3  Requests  tor  amendment  ot  records 
Initial  determination  under  31  CFR  1  as 
to  whether  to  grant  requests  to  amend 
records  will  be  made  by  the  Staff  A«- 
SLstAnt.  Freedom  of  Intormation  and  Pri¬ 
vacy  Acts.  Office  of  Admmi.stration.  US 
Secret  Service.  1800  O  Street  N  W  Room 
908.  Washington.  DC  Requests  for 
amendments  of  records  should  be  ad¬ 
dressed  to: 

Staff  Assistant.  Freedom  of  Information  and 
Privacy  Acta  Office  of  Administration.  U  3. 
Secret  Service.  1800  O  Street,  N  W..  Room 
90S.  Waalilngton.  D  C  20223. 

Requests  may  be  delivered  personally  to 
the  Staff  Assistant.  Freedom  of  Informa¬ 
tion  and  Privacy  Acts.  U  S  Secret  Serv¬ 
ice.  1800  O  Street.  NW.  Room  908. 
Washington.  D  C.,  between  the  hours  of 
9:00  a.m.  and  5  30  p.m  of  any  day  ex¬ 
cluding  Saturdays.  Sundays  and  legal 
holidairs. 

4  Administrative  appeal  ot  initial  de¬ 
terminations  retusing  amendment  of 
records  Appellate  determinations  refus- 
ing  amendment  of  records  under  31  CFR 
1.27  Including  extensions  of  time  on  ap¬ 
peal.  with  respect  to  records  of  the  U  S. 
Secret  Sendee  will  be  made  by  the  As¬ 
sistant  Secretary  (Enforcement.  Opera¬ 
tions.  and  Tariff  Affairs)  Appeals  made 
by  mail  should  be  addressed  to: 

Assistant  Secretary  (Enforcement.  Opera- 
tlone  and  Tariff  Affairs  i  Department  of 
the  Treasury.  ISOO  Pennsylvania  Avenue, 
M  W..  Room  3448.  Washington.  DC  20230. 

Appeals  may  be  delivered  personally  to 
Uie  Assistant  Secretary  (Enforcement. 
Operations,  and  Tariff  Affairs)  in  Room 
8448.  Main  Treasury  Building  located  at 
1500  Pennsylvania  Avenue.  N  W..  Wash¬ 
ington.  DC. 

8.  Statements  of  Disagreement.  "Sta te¬ 
nets  of  Disagreements”  pursuant  to  31 
CFR.  1.27(e)(4)  (1)  shall  be  filed  with 
the  official  signing  the  notification  of  re¬ 
fusal  to  amend  at  the  address  Indicated 
in  the  letter  notification  within  35 
days  of  the  date  of  such  notiflcatton  and 
should  be  ttmlted  to  one  page. 

8.  Service  of  Process  Service  of  process 
will  be  received  by  the  U  S  Secret  Sendee 


Legal  Counsel  and  shall  be  delivered  to 
such  officer  at  the  following  location: 

Legal  Counsel.  U  S  Secret  SenMce  18<)0  O 
Street.  NW.  Room  842,  Washington.  DC. 
20223 

7.  Annual  notice  ot  systems  ot  records. 
Tlie  annual  notice  of  systems  or  records 
required  by  5  D  S  C  552a 'e*  <4)  with  re- 
soect  to  records  maintained  by  the 
Secret  Service  is  set  forth  in  the  General 
Services  Administration  publication  en¬ 
titled  “Notices  of  Records  Systems”. 

Appendix  E — Bpreau  or  Alcohol, 
Tobacco  and  Firearms 

1  In  general  This  appendix  applies  to 
the  Bureau  of  Alcohol  Tobacco  and  Fire¬ 
arms  It  sets  forth  specific  noQflcatlon, 
access  and  amendment  procedures  with 
respect  to  ATF’s  systems  of  records  « pub¬ 
lished  by  the  General  Services  Adminis¬ 
tration  as  "Notice  of  Records  Sv’stems”) 
including  identificauon  requirements, 
and  times  and  places  where  records  may 
be  review'ed.  identifies  the  officers  des¬ 
ignated  to  make  the  initial  determina¬ 
tions  with  respect  to  notifications  of  and 
access  to  records,  the  officers  designated 
to  make  the  Initial  and  appellate  deter¬ 
minations  with  respect  to  requests  for 
amendment  of  records,  the  officer  desig¬ 
nated  to  grant  extensions  of  time  on 
appeal,  the  officer  designated  to  receive 
service  of  process  and  addresses  for  de¬ 
livery  of  requests,  appeals,  and  service  of 
process.  In  addition.  It  references  the 
official  annual  notice  of  systems  of  rec¬ 
ords  and  notices  of  the  intended  uses  of 
the  Information  In  the  system  required 
by  5  U.S.C.  552a<e)  (4)  and  (11>  and 
published  by  the  Genera)  Services  Ad- 
mlnLstratlon  as  “Notices  of  Records 
Systems" 

2.  Requests  tor  notification  ot  existence 
ot  records.  Initial  determination  as  to 
whether  to  grant  requests  made  by  In¬ 
dividuals  to  ascertain  If  a  system  of  rec¬ 
ords  contains  a  record  pertaining  to  him 
will  be  made  by  the  Assistant  to  ttM 
Director  (Disclosure).  Bureau  of  Al¬ 
cohol.  Tobacco  and  Firearms.  Requests 
for  such  notification  made  by  mall 
should  be  addressed  to: 

Prlvscv  Act  Request.  Bureau  of  Alcohol.  To¬ 
bacco  and  Firearms.  1300  Pennsylvania 
Avenue.  N  W..  Washington.  D.C.  90229. 

Requests  may  be  delivered  personally  to 
Room  4402.  1200  Pennsylvania  Avenue. 
NW..  Bureau  of  Alcohed.  Tobacco  and 
Firearms  Washington.  DC. 

3  Requests  tor  access  to  records  and 
accounting  of  disclosures  Initial  deter¬ 
minations  under  31  CFR  Section  1.26  as 
to  whether  to  grant  requests  for  access 
to  records  or  access  to  accounting  of  dis¬ 
closures  for  the  Bureau  of  Alcohol.  To¬ 
bacco  and  Firearms  will  be  made  by 
the  Assistant  to  the  Director  (Dis¬ 
closure)  .  Bureau  of  Alcohol.  Tobacco  and 
Firearms  Requests  for  access  to  records 
or  accountings  made  by  mall  should  be 
addressed  to: 

Privsey  Act  Request.  Buresu  of  Alcohol.  To¬ 
bacco  and  Flreanna.  1300  Pennsylvania 
Avenua.  M  W..  Washington.  D.C.  80330. 

Requssts  may  be  delivered  personally  to 
Room  4402.  Bureau  of  Alcohol.  Tobacco 
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and  Ftrearma.  1300  Penmylvanla  Ave- 
nu4>  NW  Washington.  DC. 

4  Rpirurstf  tor  am4>ndm^t  of  recordu 
Initial  determination*  under  31  CPR 
1  27  a*  throuRh  'd*  a*  to  whether  to 
prant  request*  to  amend  record*  for  the 
Bureau  of  Alcohol.  Tobacco  and  Fire¬ 
arm*  will  be  made  by  the  Aasistant  to  the 
Director  'Disclosure'.  Bureau  at  Al¬ 
cohol  Tobacco  and  Firearms  Request* 
for  amendment  of  record*  should  be  ad¬ 
dressed  to 

PrivKT  Art  Request  Bureau  of  Alcohol  To- 
harco  and  Pirearma.  1300  Pennsv’vanl* 
Avenue.  NW  Washington.  DC  30226 

Requests  may  be  delivered  personally  to 
Room  4402  Bureau  of  Alcohol.  Tobacco 
and  Firearms.  1200  Pennsylvania  Ave¬ 
nue  N  W  Washington  D  C 

5  Idmttfiratton  rroutrementif  <ai  In 
addition  to  the  requirements  specified  In 
31  CFR  Secuon  1  26'd*  and  secuon  7 
of  this  appendix,  each  request  for  noti¬ 
fication  access  or  amendment  of  records 
made  bt-  mail  shall  contain  the  request* 
Ing  individual's  date  and  place  of  birth 
and  a  statement  signed  by  the  requester 
Bs.sertina  his  or  her  identity  and  stipu- 
laung  that  the  requester  understands 
that  knowingly  or  willfully  seeking  or 
obtaining  access  to  records  about  another 
person  under  false  pretenses  i*  a  mis¬ 
demeanor  and  punishable  by  a  fine  of  up 
to  S6  000  00  Provided  That  the  Bureau 
of  Alcohol  Tobacco  and  Firearms  may 
require  a  signed  notarized  sta^ment 
verifying  the  idenuty  of  the  requester 

'b*  Individual*  making  requests  tti 
person  will  be  required  to  exhibit  at  least 
two  acceptable  identlfving  documents 
such  as  employee  identification  cards, 
driver  s  license  medical  cards  or  other 
documents  sufficient  to  verify  the  Iden¬ 
tity  of  the  requester 

'c>  The  parent  or  guardian  of  a  minor 
or  a  person  judically  determined  to  be 
Incompetent  shall  m  addition  to  estab¬ 
lishing  the  Identity  of  the  minor  or  other 
person  he  represents  a*  required  In  'a» 
and  'b*  establish  his  own  parentage  or 
guardianship  by  furnishing  a  copy  of  a 
birth  certificate  shownng  parentage  'or 
other  satisfactory  documentation'  or  a 
court  order  establishing  the  guardian¬ 
ship 

6  Requeaf  lor  vhmiral  inspection  of 
records  Upon  determining  that  a  request 
for  the  physical  inspection  of  records  Is 
to  be  granted  the  reouestpr  shall  be  no¬ 
tified  In  writing  of  the  determination, 
and  when  and  where  the  records  may  be 
Inspected  The  inspection  of  records  will 
be  made  at  the  Bureau  of  Alcohol.  To¬ 
bacco  and  Firearms  field  office  or  other 
facility  located  nearest  to  the  residence 
of  the  Individual  makmg  the  request. 
Such  Inspection  shall  be  conducted  dur¬ 
ing  the  regular  business  hours  of  the  field 
office  or  other  facility  where  the  disclos¬ 
ure  IS  made  A  person  of  the  requester’s 
own  choosing  mav  accompany  the  re- 
que.ster  provided  the  requester  furnishes 
a  written  statement  authorizing  the  dis¬ 
closure  of  the  requester's  record  in  the 
accompanying  person's  presence  The 
record  inspecuon  will  be  made  In  the 
presence  of  a  representative  of  the  Bu¬ 
reau.  Following  the  Inspection  of  the 


record,  the  tndlvtdtMl  wfll  acknowladfa 
In  writing  the  fart  that  he  or  she  had  an 
opportunity  to  Inspect  the  requested 
record 

7  ReqneKts  tor  eotde$  of  rteords  vKA- 
omi  prior  pkiuical  Hupection.  Upon  de- 
termintog  that  an  individual’s  request 
for  copies  of  hi*  records  without  prior 
phvsicaJ  tnspertion  is  to  be  granted,  the 
requester  shall  be  notified  tn  wrrtttng  of 
the  determination  and  the  location  and 
time  for  his  receipt  of  the  requested 
copies  The  copies  wtu  be  made  available 
at  the  Bureau  of  Alcohol  Tobacco  and 
Firearm*  field  office  or  other  facility  lo¬ 
cated  nearest  to  the  residence  of  the  in¬ 
dividual  making  the  request  Copies  shall 
be  received  by  the  requester  during  the 
regular  business  hours  of  the  held  office 
or  other  facility  where  the  disclosure  Is 
made  Transfer  of  the  copies  to  the  Indi¬ 
vidual  shall  be  conditioned  upon  pay¬ 
ment  of  copying  costs  and  his  presenta- 
Don  of  at  least  two  acceptable  identlfving 
document*  such  a*  emolovee  identifica¬ 
tion  cards  driver’s  license,  medical  cards, 
or  other  document*  .sufficient  to  verify 
the  Identity  of  requester  Following  the 
receipt  of  the  conies  the  Individual  will 
acknowledge  receipt  tn  wTiong 

8  Adnumstrative  appeal  of  initial 
determtnattnn  rptustna  amendment  of 
record  Appellate  derermination*  upon 
the  initial  denial  in  whole  or  m  part  of 
requests  for  amendment  of  records  under 
31  CFR  Section  1  27ie'  including  exten¬ 
sions  of  tune  on  appeal,  with  respect  to 
records  of  the  Bureau  will  be  made  by 
the  Director  or  his  delegate  Appeals 
made  by  mail  should  be  addressed  to . 
Privacy  Act  Appeal  Bureau  of  Alcohol. 

Tobacco'  and  Pirearms  I3(i0  Pennsylvania 
Avenue.  N  W .  Washington  D  C  302M 

Appeals  may  be  delivered  personally  to 
Room  4402  Bureau  ol  Alcohol  Tooacco 
and  Firearms  1200  Pennsylvania  Ave¬ 
nue  NW  Washington  DC 

9  Statements  of  dtsaoreement.  ‘’State¬ 
ments  of  Disagrpement"  pursuant  to  31 
CPR  Section  l27'eM4'»ii  shall  be  filed 
With  the  official  signing  the  notiflcaQon 
Within  35  days  of  the  date  of  such  noti¬ 
fication  and  should  be  limited  to  one 
page. 

10  Service  of  process  Service  Of 
proce.ss  wtU  be  received  in  accordance 
with  Rule  4.  Federal  Rules  of  CtvU 
Procedure,  by  delivering  a  copy  of  the 
summons  and  of  the  complaint  to  the 
United  States  Attorney  for  the  district  in 
which  the  action  i*  brought  a*  well  as 
delivering  a  copy  of  the  summon*  and 
complaint  to  the  Chief  Counsel.  Bureau 
of  Alcohol.  Tobacco  and  Firearms  or  his 
delegate  at  the  following  location: 

Chief  Counsel.  Bureau  of  Alcohol.  Tobacco 
and  Firearms  Room  6226  1200  Pennsyl¬ 
vania  Avenue.  NW.,  Wasbington,  D.C. 
20226. 

11  Annual  notice  of  systems  of  records 
and  notice  of  the  intended  uses  of  the  m- 
formatton  in  the  systems  The  annual 
notice  of  systems  of  records  and  the  no¬ 
tice  of  the  Intended  uses  of  the  Informa¬ 
tion  In  the  systems  required  by  5  U.8.C. 
552a<e)  <4>  and  (ID  Is  set  forth  In  the 
General  Services  Administration  publl- 


eation  entitled  “Notices  of  Records  Sys- 
tema.”  The  Intended  uses  of  the  mforma- 
tkm  In  each  system  are  set  forth  tn  each 
systeni  notice  under  the  category  of 
“Routine  Uses.** 

Appendix  P— BtruEAtr  or  Engravino  and 
Pimrrnto 

1.  In  general  This  appendix  applies  to 
the  Bureau  of  Engraving  and  Printing  as 
defined  to  81  CFR  Part  1.  Subpart  C 
1 1.30  It  sets  forth  specific  notification 
and  access  procedures  with  respect  to 
particular  systems  of  records.  Identifies 
the  officer  designated  to  make  the  initial 
determinations  with  respect  to  notifica¬ 
tion  and  access  to  records,  the  officers 
designated  to  make  the  initial  and  appel¬ 
late  determination*  with  respect  to  re¬ 
quests  for  amendment,  the  officer  des¬ 
ignated  to  grant  extension  of  time  on  ap¬ 
peal.  the  officer  with  which  “Statements 
of  Disagreement"  may  be  filed,  the  offi¬ 
cer  designated  to  receive  servic.e  of  proc¬ 
ess  and  the  address  for  delivery  of  re¬ 
quests.  appeals,  and  service  of  process. 
In  addition,  it  reference*  the  official  an¬ 
nual  notice  of  system*  of  record*  and 
notices  of  intended  use*  of  the  informa¬ 
tion  to  the  system  required  by  5  U  S.C. 
552  a'e'  '4'  and  <ll»  and  published  by 
the  General  Services  Administration  as 
"Notices  of  Records  Systems  ’’ 

2  Requests  tor  nottficatwn  and  access 
to  records  and  accounttnqs  of  dtsclnewes 
Initial  determinations  under  31  CFR 
8  1.28  a*  to  whether  to  grant  requests  for 
notification  and  access  to  -record*  and 
accountings  of  disclosures  for  the  Bureau 
of  Engraving  and  Printing  will  be  made 
by  the  head  of  the  organizational  unit 
having  Immediate  custody  of  the  records 
requested,  or  his  delegate,  a*  indicated  to 
the  appropriate  system  notice  to  “No¬ 
tice*  of  Records  Systems”  published  by 
the  General  Services  Administration  Re¬ 
quest*  for  information  and  specific  guid¬ 
ance  on  where  to  send  requests  for  rec¬ 
ords  should  be  addressed  to  Privacy  Act 
Officer.  Management  Services  Division. 
Bureau  of  Engraving  and  Printing. 
Washington.  DC  20228  Request*  may  be 
delivered  personallv  to  the  Management 
Services  Division.  Room  802-17A.  Bureau 
of  Engraving  and  Printing.  14th  and  C 
Streets  8W  .  Washington  D  C  20228. 

3  Requests  for  amendment  of  records. 
Initial  determinations  under  31  CPR 
8  1.27  (a»  through  (d'  as  to  whether  to 
grant  requests  to  amend  records  for  the 
Bureau  of  Engraving  and  Printing  wiD  be 
made  by  the  head  (rf  the  organizational 
unit  having  Immediate  custody  of  the 
records,  or  his  delegate  Requests  for 

-amendment  of  records  should  be  ad¬ 
dressed  as  indicated  to  the  appropriate 
system  notice  In  "Notices  of  Records  Sys¬ 
tems  ”  published  by  the  General  Services 
Administration  R^uests  for  Information 
and  specific  gtodance  on  where  to  send 
such  request*  should  be  addressed  to: 
Privacy  Act  Officer  Management  Serv¬ 
ices  Division.  Bureau  of  Engraving  and 
Printing.  Washington.  D  C  20228 

4.  Administrative  appeal  of  tnttial  de¬ 
termination  refusing  to  amend  record. 
Appellate  determinations  under  31  CFR 
I  l.27«e>  with  resoect  to  records  of  the 
Bureau  of  Engraving  and  Printing  (In- 
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eluding  ortentiions  of  time  on  appMd)  will 
he  made  by  the  Director  of  the  Bureau  or 
his  delegate,  as  limited  by  5  U8C  552a 
'di  <2)  and  <3> .  Apneals  from  the  Initial 
determinations  refusing  to  amend 
rerords  made  by  mall  should  be  addressed 
as  indicated  in  the  letter  of  Initial  deci¬ 
sion  or  to  Privacy  Act  Officer,  Manage¬ 
ment  Sendees  Division.  Bureau  of  Eln- 
gravlng  and  Printing  Uth  and  C  Streets. 
SW..  Wa.shingt,on.  DC  20228  Appeals 
may  be  delivered  personally  to  Room  602- 
17A  of  the  same  address 

5  Statements  ot  Disagreement  "State¬ 
ments  of  EMsagreement”  pursuant  to  31 
CFR  5l27(eM4)M>  shall  be  filed  with 
the  official  signing  the  notification  of  re- 
fasai  to  amend  at  the  address  indicated 
In  the  letter  of  notification  within  35  days 
of  the  date  of  such  notification  and 
should  be  limited  to  one  page. 

6  Service  ot  Process  Service  of  proc¬ 
ess  will  be  received  by  the  General  Coun¬ 
sel  of  the  Department  of  the  Treasury  or 
his  delegate,  and  shall  be  delivered  to 
such  officer  at  the  following  location. 
Gteneral  Counsel.  Department .  of  the 
Treasury,  Room  3000.  Main  Treasury 
Building,  1500  Pennsylvania  Avenue. 
NW  .  Washington.  D  C  20220. 

7.  Annual  notice  of  systems  of  records 
The  annual  notice  of  systems  of  records 
required  by  5  USC  552a'e)<4i  with  re¬ 
spect  to  records  maintained  by  the  Bu¬ 
reau  of  Engra\nng  and  Printing  is  set 
forth  in  the  General  Services  Adminis¬ 
tration  publication  entitled  "Notices  of 
Records  Systems  ’’  Any  specific  require¬ 
ments  for  acce.ss.  ir.cluding  identification 
requirements,  in  addition  to  the  require¬ 
ments  set  fort.h  In  ii  1  26  and  $  1  27  and 
Tocatlons  for  acce.ss  are  indicated  in  the 
notice  for  the  pertinent  system 

Appendix  G — Boreac  of  Government 
Financial  Operations 

1.  In  general.  This  appendix  applies  to 
the  Bureau  of  Government  Financial 
Operations  as  mentioned  in  31  CFR  Part 
1.  Subpart  C,  Section  1.20*g>.  It  sets 
forth  specific  notification  and  access  pro¬ 
cedures  with  respect  to  particular  sys¬ 
tems  of  records,  identifies  the  officers 
designated  to  make  the  initial  determi¬ 
nations  with  respect  to  notification  and 
access  to  records,  the  officers  designated 
to  make  the  Inltiy  and  appellate  deter¬ 
minations  with  respect  to  requests  for 
amendment  of  records,  the  officers  desig¬ 
nated  to  grant  extensions  of  time  on  ap¬ 
peal.  the  officers  with  which  "Statements 
of  Disagreement"  may  be  filed,  the  officer 
designated  to  receive  service  of  process 
and  the  addresses  for  delivery  of  re¬ 
quests.  appeals  and  service  of  process. 
In  addition,  it  references  the  official  an¬ 
nual  notice  of  systems  of  records  and 
notices  of  the  intended  uses  of  the  infor¬ 
mation  In  the  sy.stem  required  by  5  U  S  C. 
562a(e)  <4)  and  (11)  and  published  by 
the  General  Services  Administration  as 
"Notices  of  Records  Systems". 

2.  ReguesU  for  notification  and  access 
to  records  and  accountings  of  disclosures. 
Initial  determinations  under  31  CFR  Sec¬ 
tion  1.26.  as  to  whether  to  grant  requests 
for  nottfleatkm  and  access  to  reoorite  and 
accountings  of  dfsekMuret  for  the  Bureau 


of  Government  Financial  Gperatlons.  will  « 
be  made  by  the  Special  Assuttani  (In¬ 
formation  and  Privacy  Officer  >.  or  his 
delegate  as  indicated  in  the  appropriate 
sy.stem  notice  in  "Notices  of  Records  Sys¬ 
tems”  published  by  the  General  Services 
Administration  Reqiie.st8  for  informa¬ 
tion  and  .specific  guidance  on  where  to 
send  requests  for  records  should  be  ad¬ 
dressed  to’ 

Special  Assistant  ( Informs! Ion  and  Privacy 
Officer)  Bureau  of  Oovernment  Financial 
Operations.  Departmciii  of  the  Trea.sury. 
Room  800.  Treasury  Annex  No  1.  Wash-. 
ington.OC  20226 

Requests  may  be  delivered  personally  to 
the  Office  of  the  Special  As.sl8tant  (In¬ 
formation  and  Privacy  Officer).  Bureau 
of  Government  Financial  Operations, 
Room  600.  Treasury  Annex  No  1.  Penn¬ 
sylvania  Avenue  and  Madison  Place.  NW., 
Washington.  DC. 

3  Requests  for  amendment  of  records. 
Tnitial  determinations  under  31  CFR  Sec¬ 
tion  1  27(a)  through  'd»  as  to  whether  to 
grant  requests  to  amend  records  for  the 
Bureau  of  Government  Fmanciai  Opera¬ 
tions  will  be  made  by  the  Special  Assist¬ 
ant  •  Information  and  Privacy  Officer)  or 
ills  delegate  Requests  for  amendment  of 
records  should  be  addressed  as  indicated 
in  the  appropriate  system  notice  in  “No¬ 
tices  of  Records  Systems”  published  bj 
the  General  Services  Administration  Re- 
que.sts  for  information  and  specific  guid¬ 
ance  on  where  to  send  such  requests 
.should  be  addressed  to 

Special  Assistant  (Information  and  Privacy 
Officer),  Bureau  of  Oovernment  Financial 
Operations.  Department  of  the  Treasury, 
Treasury  Annex  No  1,  Washington,  D.C. 
202241 

4.  Administrative  appeal  of  initial  de¬ 
termination  refusing  to  amend  records. 
Appellate  determinations  under  31  CFR 
Section  1.27(e)  with  respect  to  records 
of  the  Bureau  of  Government  Financial 
Operations  (Including  extensions  of  time 
on  appeal)  will  be  made  by  the  Commis¬ 
sioner,  Bureau  of  Oovernment  Financial 
Operations,  or  the  delegate  of  such  of¬ 
ficer.  as  limited  by  5  USC.  552atd>  (2) 
and  (3 ) .  Aimeals  made  from  Initial  deter¬ 
minations  refusing  to  amend  records 
made  by  mail  should  be  addressed  as  In¬ 
dicated  in' the  letter  of  initial  decision 
or  to: 

Commissioner,  Bureau  of  Oovernment  Fi¬ 
nancial  Operations  (Privasy).  Department 
of  the  Treasury  Room  618.  Treasury  Annex 
No  1.  Wa-shlngton.  D  C  20226. 

Appeals  may  be  delivered  personally  to 
the  Commls.si6ner.  Bureau  of  Govern¬ 
ment  Financial  Operations.  Department 
of  the  Treasury  Room  618,  Treasury 
Annex  No  1.  Pennsvlvanla  Avenue  and 
Madison  Place  NW.,  Washington,  D  C. 

5.  Statements  of  Disagreement. 
"Statements  of  Disagreement"  pursuant 
to  31  CFR  127(e)  (4)  (i)  shall  be  filed 
with  the  official  signing  the  notification 
of  refusal  to  amend  at  the  address  in¬ 
dicated  In  the  letter  of  notification  with¬ 
in  35  days  of  the  date  of  such  notification 
and  should  be  limited  to  one  page. 

6.  SertTice  of  process  Service  of  proc¬ 
ess  will  be  received  by  the  Commissioner, 


Bureau  of  Government  Financial  Opera¬ 
tions  or  his  delegate  and  shall  be  d^lv- 
ered  to  such  officer  at  the  following  Ibca- 
tion: 

CommlsMoner  Bureau  of  Oovernmental  Fi¬ 
nancial  Operation*  (Privacy).  Department 
-Of  the  Treasury  Room  618.  Treasury  An¬ 
nex  No  1.  Pennsylvania  Avenue  and  Madi¬ 
son  Place.  Washington.  DC 

7  Annual  notice  of  systems  of  rec¬ 
ords  The  annual  notice  of  systems  of 
records  required  by  5  USC  552a(e'(4) 
with  respect  to  records  maintained  by 
the  Bureau  of  Government  Financial 
Operations  is  set  forth  in  the  General 
Services  Administration  publication  en¬ 
titled  “Notices  of  Records  Systems”. 

Any  specific  requirements  for  access, 
including  identification  requirements,  in 
addition  to  the  requirements  .set  forth 
m  31  CFR  Section  1  26  and  Section  1  27. 
and  locations  for  access  are  indicat/ed  in 
the  notice  for  the  pertinent  system. 

Appendix  H — Bureau  of  the  Mint 

1  In  general  This  appendix  sets  for 
specific  notification  and  access  proce¬ 
dures  with  respect  to  particular  systems 
of  records  maintained  by  the  Bureau  of 
the  Mint,  identifies  the  officers  desig¬ 
nated  to  make  the  initial  determinations 
with  respect  to  notification  and  access  to 
records,  the  officers  designated  to  make 
the  initial  and  appellate  determinauons 
wltturespect  to  requests  for  amendment 
of  records,  the  officers  designated  to 
grant  extensions  of  time  on  appeal,  the 
officer  with  whom  “Statements  of  Dis¬ 
agreement”  may  be  filed,  the  officer  des¬ 
ignated  to  receive  service  of  process  and 
the  addresses  for  delivery  of  requests, 
appeals  and  service  of  process.  In  addi¬ 
tion,  it  references  the  official  annual 
notice  of  systems  of  records  and  notices 
of  the  Intended  uses  of  the  information 
In  the  system  required  by  5  U  S.C  552a 
<e)(4)  and  (ID  and  published  by  the 
General  Services  Administration  as  "No¬ 
tices  of  Records  Systems.” 

2.  Requests  for  notification  and  access 
to  records  and  accountings  of  disclosures. 
Initial  determinations  under  31  CFR 
4  1  26.  as  to  whether  to  grant  requests 
for  notification  and  access  to  records  and 
accountings  of  disclosures  for  the  Bu¬ 
reau  of  the  Mint  will  be  made  by  the 
head  of  the  Mint  installation  having  Im¬ 
mediate  custody  of  the  records  requested, 
or  the  delegate  official  as  indicated  in 
the  appropriate  system  notice  In  "Notices 
of  Records  Systems”  published  by  the 
General  Services  Administration.  Re¬ 
quests  for  information  and  specific 
guidance  on  where  to  send  requests  for 
records  should  be  addressed  to: 

Privacy  Act  Request.  Bureau  of  the  Mint, 
Room  912,  Warner  Building.  Washington. 
DC  20220. 

Requests  may  be  delivered  personally  to 
Room  912.  Warner  Building.  501 — 13th 
Street.  NW,  Washington,  DC. 

3.  Requests  for  amendment  of  records. 
Initial  determinations  under  31  CFR 
i  1.27  (a)  through  (d)  as  to  whether  to 
grant  requests  to  amend  records  for  the  . 
Bureau  of  the  Mint  will  be  made  by  the  I 
head  of  the  Mint  installation  having  im*  j 
mediate  custody  of  the  recorde  or  the 
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delegmted  ofBclal  Requests  for  wnend- 
ment  of  records  should  be  addressed  as 
liuttcated  in  the  appropriate  system 
nouce  In  "Notices  of  Records  Systems" 
pubbshed  by  the  General  Services  Ad- 
ministrmuon  Bequestt  for  Information 
and  specific  guidance  on  where  to  send 
such  requests  should  be  addressed  to: 
Privacy  Act  Amendment  Request.  Bureau  of 
the  Mint.  Room  918.  Warner  Bullying, 
Waabington.  DC  80820 

4  Administration  appeal  of  initial  de¬ 
termination  retusing  to  amend  record. 
Appellate  determinations  under  31  CFR 
127(e>  with  respect  to  records  of  the 
Bureau  of  the  Mint  <  Including  extensions 
of  time  on  appeal)  will  be  made  by  the 
Director  of  the  Mint  or  the  delegate  of 
the  Director  Appeals  made  from  initial 
determinations  refusing  to  amend  rec¬ 
ords  made  by  mail  should  be  addressed 
to: 

Privacy  Act  Amendment  Appeal.  Bureau  of 
the  Mint.  Room  918.  Warner  Building. 
Washington  DC  80230 

Appeals  may  be  delivered  personally  to 
Room  912.  Warner  Building.  501  13th 
Street.  NW.  Washington.  DC. 

5.  Statements  of  Disagreement. 
“Statements  of  EMsagreemenf  pursuant 
to  31  CFR  127(e)  (4X1)  shall  be  filed 
with  the  official  .signing  the  notification 
of  refusal  to  amend  at  the  address  indi¬ 
cated  In  the  letter  of  notification  wtthm 
35  days  of  the  date  of  such  notification 
and  should  be  limited  to  one  page. 

6  Serrtce  of  process  Service  of  prtx:- 
ess  will  be  received  by  the  Director  of  the 
Mint  and  shall  be  delivered  to  such 
officer  at  the  following  location: 

Dtractor  of  the  Mint  Room  3064  Main  Treas¬ 
ury  Bulldma  ISOO  Pennaylvania  Avenue 
NW.  Washlikgton.  DC  80230 

7.  Annual  notice  of  systems  of  records. 
The  annual  notice  of  systems  of  records 
required  by  5  U  S  C  552a(e»  *4)  with  re¬ 
spect  to  records  maintained  by  the 
Bureau  of  the  Mint  is  set  forth  in  Gen¬ 
eral  Services  Administration  publication 
entitled  “Notices  of  Records  Systems.” 
Any  specific  requirements  for  access,  in¬ 
cluding  Identification  requirements,  in 
addition  to  the  requirements  set  forth  in 
31  CFR  $  1  26  and  S  1  27.  and  locations 
for  acces.s  arc  Indicated  In  the  notice  for 
the  pertinent  system. 

ArFtHDix  I — Buseau  or  the  Public  Debt 

1.  In  general  This  appendix  applies  to 
the  Bureau  of  the  Public  Debt  as  defined 
in  31  CFR  Part  1.  Subpart  C  S  1.20  It 
sets  forth  specific  notification  and  access 
procedures  with  respect  to  particular  sys¬ 
tems  of  records,  identifies  the  officers 
designated  to  make  the  Initial  determina¬ 
tions  with  respect  to  notification  and  ac¬ 
cess  to  records,  the  officers  designated  to 
make  the  Initial  and  appellate  deter¬ 
minations  with  respect  to  requests  for 
amendment  of  records,  the  officers  desig¬ 
nated  to  grant  extensions  of  time  on 
appeal,  the  officers  with  which  "State¬ 
ments  (rf  Disagreement”  may  be  filed,  the 
designated  to  receive  service  of 
jproeem  and  the  addressee  for  delivery  of 
requeeta,  appeals  and  sendee  of  process. 


In  addition,  li  references  the  official  an¬ 
nual  notice  of  systems  of  records  and 
notices  of  the  Intended  uses  of  the  In- 
formatloo  In  the  system  required  by  5 
D8.C  I63a(e)(4)  and  UX  and  pub- 
Itened  by  the  General  Services  Adminis¬ 
tration  as  "Notices  d  Records  Systems”. 

2  Regueets  tor  notification  and  acceu 
to  record  and  accountings  of  disclosures. 
Initial  determinations  under  31  CFR 
i  1  26.  as  to  whether  to  grant  requests  for 
notlflcad(»  and  access  to  reemds  and 
accotmtlngs  of  disclosures  for  the  Bureau 
of  the  PuMlc  Debt  wrlU  be  made  by  the 
heed  of  the  organizational  unit  having 
Immediate  custody  of  the  records  re¬ 
quested.  or  his  delegate  as  indicated  In 
the  appropriate  system  notice  in  “Notices 
of  Records  Systems”  published  by  the 
General  Services  Administration  Re¬ 
quests  for  access  to  records  contained 
within  a  particular  Bureau  system  of  rec¬ 
ords  should  be  submitted  to  the  address 
Indicated  for  that  system  in  the  descrip¬ 
tions  thereof  published  by  the  General 
Services  Administration  Requests  may 
be  delivered  personally  to  the  Bureau  of 
the  Public  Debt.  Room  300.  Washington 
Building.  15th  Street  and  New  York  Ave¬ 
nue.  N  W..  Washington.  D  C. 

3  Requests  for  amendment  of  records. 
Initial  determinations  under  31  CFR 
f  1  27(a)  through  (d)  as  to  whether  to 
grant  requests  to  amend  records  for  the 
Bureau  of  the  Public  Debt  will  be  made 
by  the  head  of  the  organizational  unit 
having  Immediate  custody  of  the  records 
or  his  delegate  Requests  for  amendment 
of  records  should  be  addressed  as  indi¬ 
cated  in  the  appropriate  sy.stero  notice 
In  “Notices  of  Records  Svstems”  pub¬ 
lished  by  the  General  Services  Adminis¬ 
tration.  Requests  for  Information  and 
specific  guidance  on  where  to  send  such 
requests  should  be  addressed  to: 

Privacy  Act  Amendment  Reqiieet.  Commie- 
•loner  of  the  Public  Debt.  16U)  Street  and 
Sew  Turk  Avenue.  NW,  Washington.  DC. 
20336. 

4.  Administrative  appeal  of  initial  de¬ 
termination  refusing  to  amend  record. 
Appellate  determinations  under  31  CFR 
1 1.27(e)  with  respect  to  records  of  the 
Bureau  of  the  Public  Debt  (Including  ex¬ 
tensions  of  time  on  appeal  >  will  be  made 
to  the  Commissioner  of  the  Public  Debt 
or  his  delegate,  as  limited  by  5  C  S  C. 
552a(d)(2)  and  (3)  Appeals  made  from 
initial  determinations  refusing  to  amend 
records  made  by  mail  should  be  ad¬ 
dressed  as  indicated  In  the  letter  of  ini¬ 
tial  decision  or  to: 

Privacy  Act  Amendment  Appeal.  Commls- 
■toncr  of  the  PubUc  Debt.  16th  Street  and 
New  York  Avenue.  NW.,  Washington,  D.C. 
20226 

Appeals  may  be  delivered  personally  to 
the  Bureau  of  the  Public  Debt.  Room  300, 
Washingtcm  Building.  I5th  Street  and 
New  York  Avenue.  N  W..  Washington. 
DC. 

5.  Statements  of  Disagreement. 
"Statements  of  Disagreement”  pursuant 
to  31  CFR  1 1.27(6X4)  (1)  shall  be  filed 
with  the  official  signing  the  notification 
at  refusal  to  amend  at  the  address  in- 
(heated  In  ttie  letter  of  nottflcation  with¬ 


in  35  days  of  the  date  of  such  notification 
and  should  be  limited  to  one  page. 

6.  Service  of  process  Service  of  proc¬ 
ess  will  be  received  by  the  Chief  Coun¬ 
sel  of  the  Bureau  of  the  Public  Debt  or 
his  delegate  and  shall  be  delivered  to 
such  officer  at  the  following  location: 

Chief  OounMl.  Bureau  of  the  Public  Debt. 
Room  800.  Wuhlngton  Building.  16th 
Street  and  New  York  Avenua.  N  W .  Wash¬ 
ington.  DC  80226. 

7.  Annval  notice  of  svstems  of  records 
The  annual  notice  of  systems  of  records 
required  by  6  U.S.C.  552a<e)(4)  with 
respect  to  records  maintained  by  the  Bu¬ 
reau  of  the  Public  Debt  is  set  forth  In  the 
General  Services  Administration  publi¬ 
cation  entitled  “Notices  of  Records  Sys¬ 
tems”.  Any  specific  requirements  for  ac¬ 
cess.  including  identification  require¬ 
ments.  In  addition  to  the  requirements 
set  forth  In  31  CFR  i  1  26  and  i  1  27.  and 
locations  for  access  are  Indicated  In  the 
notice  for  the  pertinent  system. 

APTENDIX  J — OfTICE  OF  THE  COMPTROLLER 

OF  THE  Currency 

1.  In  General  This  appendix  is  appli¬ 
cable  to  the  Office  of  the  Comptroller  of 
the  (Currency  as  defined  at  31  CFR  Part 
1.  Subpart  A.  I  1.20  This  section  promul¬ 
gates  a  specific  notification  and  access  to 
procedure  with  respect  to  particular  sys¬ 
tems  of  records  Further.  It  identifies  the 
persons  designated  to  make  the  initial 
determinations  regarding  notification 
and  access  to  records,  designates  officers 
who  will  make  the  initial  and  appellate 
determinauons  in  connecuon  with  re¬ 
quests  for  amendment  of  records,  desig¬ 
nates  officers  who  will  be  empowered  to 
grant  extensions  of  time  on  appeal,  lists 
officers  with  which  “Statements  of  Dis¬ 
agreement"  may  be  filed,  designates  an 
office  to  receive  service  of  process  and 
provides  addresses  for  delivery  of  re¬ 
quests.  appeals  and  service  of  process.  In 
addition,  it  references  the  official  annual 
notice  of  systems  of  records  and  notices 
of  the  proposed  uses  of  the  Information 
in  the  system  required  by  5  D.S.C  552ie) 
(4)  and  (11)  published  by  the  CSeneral 
Services  Administration  as  “Notices  of 
Records  Systems”. 

2.  Request  tor  nofi/lcation  and  access 
to  records  and  accounting  of  disclosures. 
Initial  determination  under  31  CFR  1.26. 
as  to  whether  to  grant  requests  for  noti¬ 
fication  and  access  to  records  and  ac¬ 
countings  of  disclosure  for  Uie  Office  of 
the  Comptroller  of  the  Currency  will  be 
made  to  the  Director.  Public  Affairs  Re¬ 
quest  for  Information  and  specific  guid¬ 
ance  on  where  to  send  such  request 
should  be  addressed  to  : 

Director  Public  Affairs.  (Comptroller  of  the 

Currenev  Sixth  Floor  490  E  1.  Enfant 

Plaza.  SW..  Washington.  DC  20219 

Requests  may  be  delivered  In  person  at 
the  above  mentioned  address. 

3  Requests  tor  amendment  of  records 
Initial  determination  under  31  CFR  1  27 
(a)  through  (d)  as  to  whether  to  grant 
requests  to  amend  records  for  the  Office 
of  the  Comptroller  of  the  Currency  will 
be  made  by  the  Director,  Ptffihc  Affairs. 
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Requests  for  Information  or  specific  guid¬ 
ance  on  where  to  send  such  requests 
should  be  addressed  to 
Dlreoun-.  Public  Affairs.  Comptroller  of  the 
Currency.  Sixth  Floor.  490  E  LEnfant 
Pisa.  BW.  Washington.  DC  20210 

4  AdminLstrattvP  appeal  of  initial  de¬ 
termination  ret  using  to  amend  record. 
Appellate  determinations  subject  to  31 
cm  127'e>  with  respect  to  records  of 
the  Comptroller  of  the  Currency  includ¬ 
ing  extensions  of  time  on  appeal,  will  be 
made  by  the  Comptroller  of  the  Cur¬ 
rency  or  Chief  Counsel  or  delegate  of 
such  officer  as  limited  >y  &  USC.  552a 
<di  *2)  and  *3'  Appeals  made  from  the 
Initial  determinations  refusing  to  amend 
records  made  by  mall  should  be  addre.ssed 
to 

Director.  Public  Affairs.  Comptroller  of  the 
C'urrencv.  Blxth  Floor  490  E  L'Enfant 
Pia^a.  SW.  Washington.  DC  20219 

Appeals  may  be  delivered  personally  to 
the  above  mentioned  address 

5  Statements  of  disaoreement  "State¬ 
ments  of  Dl.sagreement"  pursuant  to  31 
CPR  1 .27< e " 4  "  1 1  shall  be  filed  with  Di¬ 
rector.  Public  Affairs  at  the  previously 
de.slgnated  address  within  35  days  of  the 
date  of  nollficBtion 

6,  Sert'ice  of  process  Service  of  process 
will  be  received  by  the  Office  of  Chief 
Counsel  of  the  Comptroller  of  the  Cur¬ 
rency  or  his  delegate  and  shall  be  deliv¬ 
ered  to  such  offices  at  the  following  loca¬ 
tion 

Ofllr**  ol  Chief  Counsel.  Comptroller  of  the 
Currency.  Sixth  Floor  490  E  L  Enfant 
Plazn.  S  W  .  Washington  DC  20219 

7  Annual  Notice  of  systems  of  records. 
The  annual  notice  of  .systems  of  records 
required  by  5  U  S  C  552a 'et  <4)  with  re¬ 
spect  to  records  maintained  by  the 
Comptroller  of  the  Currency  Is  set  forth 
In  materials  entitled  system  of  records. 
As  a  general  proposition  the  records  con¬ 
tained  In  the  Comptroller’s  systems  of 
records  may  be  obtained  only  upon 
proper  Identification  Further,  a  fine  of 
$5  000  Is  lmpo.sed  pursuant  to  5  USC. 
652'1»  for  persons  seeking  to  obtain  rec¬ 
ords  of  the  Comptroller  of  the  Currency 
under  false  pretenses. 

Appendix  K — US  Savings  Bonds 
Division 

1.  fn  general  This  appendix  applies  to 
the  Savings  Bonds  Division  as  defined  in 
31  CFR  Part  1.  Subpart  C  5  1.20  It  sets 
forth  specific  notification  and  access  pro¬ 
cedures  with  respect  to  particular  sys¬ 
tems  of  records.  Identifies  the  officers 
designated  to  make  the  initial  determin¬ 
ations  with  respect  to  notification  and 
access  to  records,  the  officers  designated 
to  make  the  Initial  and  appellate  deter¬ 
minations  with  respect  to  requests  for 
amendment  of  records,  the  officers  des¬ 
ignated  to  grant  extensions  of  time  on 
appeal,  the  officers  with  which  "State¬ 
ments  of  Disagreement"  may  be  filed,  the 
officer  designated  to  receive  service  of 
(Mticess  and  the  addresses  for  delivery  of 
requests,  appeals  and  service  of  process. 
Jn  addition.  It  references  the  official  an¬ 
nual  notice  of  systems  of  records  and  no- 
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tlces  of  the  Intended  uses  of  the  Infor¬ 
mation  in  the  system  required  by  S  U  8.C. 
552a<eM4>  and  (ID  and  published  by 
the  General  Services  Administration  as 
"Notices  of  Records  Systems'*. 

2  Reguests  for  notification  and  access 
to  records  and  accountings  of  disclosures. 
Initial  determinations  under  31  CFR 
1 1  26.  as  to  whether  to  grant  requests 
for  notification  and  access  to  records  and 
accountings  of  disclosures  for  the  Sav¬ 
ings  Bonds  Division  will  be  made  by  the 
head  of  the  organizational  unit  having 
Immediate  custody  of  the  records  re¬ 
quested.  or  his  delegate  as  indicated  In 
Uip  appropriate  svstem  notice  In  "Notices 
of  Records  Systems"  published  by  the 
General  Services  Administration  Re- 
que.sts  for  Information  and  specific  guid¬ 
ance  on  where  to  send  requests  for  rec¬ 
ords  should  be  addressed  to : 

Privacy  Act  Contact,  r  .S  Savings  Bonds  Dl- 
vl«lon.  Department  of  the  Treasury  1111 
20th  Street.  NW .  Washington.  D  C.  20326. 

Requests  may  be  delivered  personally  to 
U  S  Savings  Bonds  Division.  Room  225A. 
Vanguard  Building,  llll  20th  Street. 
N  W..  Washington.  D  C. 

3.  Requests  for  amendment  of  records. 
Initial  determinations  under  31  CFR 
S127(a>  through  'd>  as  to  whether  to 
grant  reouests  to  amend  records  for  the 
Savings  Bonds  Dlvislofi  will  be  made  by 
the  head  of  the  organizational  unit  hav¬ 
ing  immediate  custody  of  the  records  or 
his  delegate  Requests  for  amendment  of 
records  should  be  addres.sed  as  indicated 
In  the  appropriate  sy.stem  notice  In  “No¬ 
tices  of  Records  Sv.stems"  published  by 
the  General  Services  Administration.  Re¬ 
quests  for  Information  and  specific  guid¬ 
ance  on  where  to  send  such  requests 
should  be  addressed  to : 

Privacy  Act  Contact.  US  Savlnirs  Bonds  Di¬ 
vision.  Denartment  of  the  Treasury  1111 
20th  Street.  NW..  Washington.  D.C.  20226. 

4.  Administrative  anpeal  of  initial 
determination  refusing  to  amend  record. 
Appellate  determinations  under  3l  CFR 
9  1  27(e)  with  respect  to  records  of  the 
Savings  Bonds  Division  (Including  ex¬ 
tensions  of  time  on  appeal)  will  be  made 
by  the  National  Director.  U  S.  Savings 
Bonds  Division  or  the  delegate  of  such 
officer  as  limited  by  5  USC  552a'd)  (2) 
and  (3)  Appeals  made  from  Initial  de¬ 
terminations  refusing  to  amend  records 
made  by  mall  should  be  addressed  as  In¬ 
dicated  In  the  letter  of  initial  decision  or 
to: 

National  Director.  U  S  SBVlnya  Bonds  Divi¬ 
sion.  Department  of  the  Treasury.  1111  aOth 
Street,  NW .  Washington.  D  C  20226 

Appeals  may  be  delivered  personally  to 
the  above  address. 

5  Statements  of  Disagreement.  “State¬ 
ments  of  Disagreement”  pursuant  to  31 
CFR  9  1.27<e)  (4)  (1*  shall  be  filed  with 
the  official  signing  the  notification  of  re¬ 
fusal  to  amend  at  the  address  indicated 
In  the  letter  of  notification  within  35 
days  of  the  date  of  such  notification  and 
should  be  limited  to  one  page. 

6.  Service  of  process.  Service  of  pro¬ 
cess  will  be  received  by  the  General 
Counsel  of  the  Department  of  the  Treas¬ 


ury  or  bis  delegate  and  shall  be  delivered 
to  such  officer  at  the  following  locatkm: 

General  Counsel  Department  of  the  Treaa- 
ury  Room  8000.  Main  Treasury  BulkUng. 
1800  Pennsylvania  Avenue.  N  W  .  Washing¬ 
ton.  D  C  20220 

7  Annual  notice  of  systems  of  records. 
The  annual  notice  of  systems  of  records 
required  by  5  U8C  552a(ei(4)  with 
respect  to  records  maintained  by  the 
Savings  Bonds  Division  is  set  forth  In  the 
General  Services  Administration  publi¬ 
cation  entitled  "Notices  of  Records  Sys¬ 
tems."  Any  specific  requirements  for  ac¬ 
cess,  Including  identification  require¬ 
ments.  In  addition  to  the  requirements 
set  forth  In  31  CFR  i  1  26  and  I  1.27. 
and  locations  for  acce.ss  are  Indicated  In 
the  notice  for  the  pertinent  system. 

Appendix  L — Consolidated  Fedekal  Law 
Enforcement  Training  Center 

1  fn  general  This  appendix  applies  to 
the  Consolidated  Federal  Law  Enforce¬ 
ment  Training  Center  It  sets  forth  spe¬ 
cific  notification  and  access  procedures 
with  respect  to  particular  syst^ns  of  rec¬ 
ords.  identifies  the  officers  designated  to 
ma'ie  the  Initial  determinations  with 
respect  to  notification  and  access  to  rec¬ 
ords.  the  officers  designated  to  make  the 
Initial  and  appellate  determinations  with 
respect  to  requests  for  cunendment  of 
records,  the  officers  designated  to  grant 
extensions  of  time  on  appeal,  the  officers 
with  which  “Statements  of  Disagree¬ 
ment"  may  be  filed,  the  officer  designated 
to  receive  service  of  process  and  the  ad¬ 
dresses  for  delivery  of  requests,  appeals 
and  service  of  process  In  addition.  It  ref¬ 
erences  the  official  annual  notice  of  sys¬ 
tems  of  records  and  notices  of  the  in¬ 
tended  uses  of  the  information  In  the 
system  required  by  5  U  S  C  552a  (e)  (4) 
and  (11)  and  published  by  the  General 
Services  Administration  as  “Notices  of 
Records  Systems.” 

2.  Requests  for  notification  and  access 
to  records  and  accountings  of  disclosures. 
Initial  determinations  under  31  CPR 
9  1  26.  as  to  whether  to  grant  reciuests 
for  notification  and  access  to  records  and 
accountings  of  disclosures  for  the  Con¬ 
solidated  Federal  Law  Enforcement 
Training  Center  will  be  made  by  the  head 
of  the  organizational  unit  having  Im¬ 
mediate  custody  of  the  records  requested, 
or  his  delegate  as  indicated  in  the  ap¬ 
propriate  system  notice  in  "Notices  of 
Records  Svstems"  published  by  the  Gen¬ 
eral  Services  Administration.  Requests 
for  Information  and  specific  guidance  on 
where  to  send  requests  for  records  should 
be  addre.ssed  to: 

Privacy  Act  Reque.st.  Consolidated  Federal 
Law  Enforcement  Training  Center,  Olynco. 
Georgia  31520. 

Requests  may  be  delivered  personally  to 
the  Library.  Building  12.  Consolidated 
Federal  Law  Enforcement  Training  Cen¬ 
ter.  Glynco.  Georgia. 

3.  Requests  for  amendment  of  records. 
Initial  determinations  under  31  CFR 
S  1.27  (a)  through  (d>  as  to  whether  to 
grant  requests  to  amend  records  for  ttie 
Consolidated  Federal  Law  Enforcement 
Training  Center  will  be  made  by  tlM 
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of  th^  ontanlrational  unit  hovtnc  lm> 
mediate  custody  of  the  record*  or  hte 
detfvHte  Request*  for  amendment  of 
recordF  ahouid  be  addrewied  a*  indicated 
tn  the  appropriafe  system  notice  In  “No¬ 
tices  of  Records  Systems"  published  by 
the  General  Services  Adminlatrauon  Re- 
quesis  for  Iniormallon  and  specific  foild- 
ance  on  w  here  to  send  such  requests 
should  be  addressed  to. 

Pnriirv  Act  Amendment  Reanest.  ronsoM- 

dated  Pederai  Lew  Bnforrement  Tretnln* 

Center  Glynco.  Cteorgla  31530. 

4  Adniivistrative  appeal  o1  initial  de- 
terminatton  refusing  to  amend  record. 
Appellate  determinations  under  31  CFR 
(  1  2'7<e»  »^th  respect  to  records  of  the 
Consolidated  Federal  Law  Enforcement 
Training  Center  wdU  be  made  by  the  Aa- 
nstant  Secretory  « Enforcement.  Opera¬ 
tion*  and  Tariff  Affairs) .  Department  of 
the  Treasury.  (Including  extensions  of 
time  on  appeal)  or  the  delegate  of  such 
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officer,  as  limited  by  5  n 8 C  S52a'd)  (2) 
and  «S).  Appeals  made  from  initial  de¬ 
terminations  refusing  to  amend  records 
made  by  mall  should  be  addressed  as  In¬ 
dicated  In  the  letter  of  Initial  decision  or 
to: 

Privary  Act.  Amendment  ADpeai.  CRl.FTC. 
Amlstant  Secretary  (enforcement.  Oper*- 
tlons.  and  Tariff  Affairs  i.  Department  of 
the  Treasurv.  l.AOO  Pennsvtvanla  Areniie. 
NW.  Room  S448.  Washington.  DC  30220 

Appeals  may  be  delivered  personally  to 
the  Assistant  Secretory  (Enforcement. 
Operations,  and  Tariff  Affairs).  Rotun 
S44g.  Main  Treasury  Building.  1500 
Pennsylvania  Avenue.  NW..  Washington. 
DC. 

5.  Statements  of  disagreement.  “State¬ 
ments  <rf  Disagreement”  pursuant  to  SI 
CFR  1 127ie)(4)<l)  shall  be  filed  with 
the  official  signing  the  notification  within 
S6  days  of  the  date  of  such  notification 
and  should  be  limited  to  one  page 


0  Serrire  of  process  Sertice  of  proc¬ 
ess  will  be  received  by  the  General  Coun- 
.sel  of  the  Department  of  the  Treasury  or 
hts  delegate  and  shall  be  delivered  to 
such  officer  at  the  following  location- 
Owners)  Counsel  Department  of  the  Tre(u«- 
urv  Room  3000  Main  Teeasurv  Rulldlni;. 
1500  PennsTivanla  Amnie.  ivw  .  Waahlna- 
ton.  DC  30220 

7  Annual  notice  of  systems  of  records 
The  annual  notice  of  .systems  of  records 
required  by  5  DSC  .S.52R»e)*4)  with  re¬ 
spect  to  record.s  maintained  by  the  Con¬ 
solidated  Federal  Law  Enforcement 
Training  Center  Is  set  forth  tn  the  Gen¬ 
eral  Sertices  Administration  publtratlnn 
entitled  '"Notices  of  Records  Systems”. 
Any  specific  requirement*  for  access.  In¬ 
cluding  Identification  requirements,  in 
addition  to  the  requirements  set  forth 
in  31  CFR  i  1  26  and  I  I  27.  and  locations 
for  access  are  Indicated  In  the  notice  for 
the  pertinent  system. 
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would  you 
/lire  to  know 

if  any  changes  have  been  made  in 
certain  titles  of  the  CODE  OF 
FEDERAL  REGULATIONS  without 
reading  the  Federal  Register  every 
day?  If  so,  you  may  wish  to  subscribe 
to  the  "Cumulative  List  of  CFR 
Sections  Affected,”  the  “Federal 
Register  Index,”  or  both. 

Cumulative  List  of  CFR  Sections  Affected 

$10.00 

per  year 

The  "Cumulative  List  of  CFR  Sections 
•  Affected"  is  designed  to  lead  users  of 
^  ^  theCodeof  Federal  Regulations  to 

amendatory  actions  published  in  the 
Federal  Register,  and  is  issued 
monthly  in  cumulative  form.  Entries 
indicate  the  nature  of  the  changes. 


Federal  Register  Index  $8.00 

per  year 

Indexes  covering  the 
contents  of  the  daily  Federal  Register  are 
issued  monthiy,  quarterly,  and  annually. 
Entries  are  carried  primarily  under  the 
names  of  the  issuing  agencies.  Significant 
subjects  are  carried  as  cross-references. 

A  finding  aid  is  included  in  each  publication  which  lists 
Federal  Register  page  numbers  with  the  date  of  publication 

In  the  Federal  Register. 

Note  to  FR  Subscribers:  FR  Indexes  and  the 
*  “Cumulative  List  of  CFR  Sections  Affected’’  will  continue 
to  be  mailed  free  of  charge  to  regular  FR  subscribers. 


Mail  order  form  to: 

Superintendent  of  Documents,  U.S.  Government  Printing  Office,  Washington,  D.C.  20402 


There  is  enclosed  $ - .for. 


.  subscriptionfs)  to  the  publications  checked  below: 


CUMULATIVE  LIST  OF  CFR  SECTIONS  AFFECTED  ($10.00  a  year  domestic;  $12.50  foreign) 
FEDERAL  REGISTER  INDEX  ($8.00  a  year  domestic;  $10.00  foreign)  ' 


Name _  _ 

Street  Address  . 
City _ 


State 


2IP 


Mat(e  check  payable  to  the  Superintendent  of  Documents 
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